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SOCIAL MEDIA 

 

The Lake Forest School District strongly discourages all employees from socializing with 

students outside of school on personal social networking websites. Staff members, 

especially those who work directly with students, who elect to participate in social media 

should be aware of and avoid the risks associated with such participation.  

 

Once published on the Internet, information cannot be retracted or deleted and its further 

publication cannot be limited or prevented. As a result, employees should expect that any 

information that they publish online, including information published via social media in 

private groups or direct messages, will become public and permanent. Because there is no 

reasonable expectation of privacy with respect to information published online, employees 

may be subject to corrective action for their use of social media if such use interferes with 

their ability to perform their job duties or the District’s effective and efficient operations, 

or compromises the safety and well-being of students. 

 

Staff members are encouraged to use the following guidelines to ensure their online 

conduct comports with the standards expected of good online citizens:  

 

 Be Professional. Maintain professionalism in all online conduct. Consider the 

impact such conduct would have on your relationship with coworkers, peers, 

District administration, students, parents, and the community at large.  

 Be Cautious. Be particularly cautious about protecting yourself, your privacy, and 

any sensitive or confidential information. Consider the potential consequences that 

could occur if the information that you publish should be later republished or shared 

by others without your express permission.  

 Be Transparent. Be honest in all online conduct. Correct any misinformation that 

you publish immediately. 

 

Online behavior is subject to the same standards of conduct applicable to off-line behavior. 

The following list is not intended to be comprehensive or exclusive but to identify 

examples of online behavior that is considered by the District to have the most severe 

consequences. In the context of social media, employees may not:  

 

1. Promote or endorse any illegal activity, including the use of illegal drugs and the 

consumption of alcohol by any underage person;  

2. Promote or endorse violence towards any person or persons;  

3. Promote or endorse discrimination against or harassment of any individual or group 

based on race, religion, gender, disability, sexual orientation or other characteristic 

protected by law;  

4. Disclose any confidential information;  

5. Make a request to or accept a request from a student to connect via any social-media 

site, including but not limited to a Facebook “friend” request or Twitter/Instagram 

“follow” with the exception that the student is a member of the employee’s 

immediate or extended family;  
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6. Engage in any online conduct that undermines or interferes with the employee’s 

ability to effectively perform official duties;  

7. Engage in any online conduct that undermines or interferes with the effective and 

efficient operation of the District or any of its schools; and  

8. Publishing any recordings or images (including audio, video, and pictures) of 

students with the exception of organized District activities or sports with prior 

approval from a Building Administrator.   

 

Employees shall only engage in electronic communication with a student for a purpose 

specifically related to their official job duties. Employees are only required to communicate 

with students through District-approved forms of communication to include but not limited 

to school email, learning management systems, other online collaboration platforms and 

legitimate broadcast software such as Remind or Rained out.  

 

Employees are strongly encouraged to exercise discretion with inviting colleagues to join 

their online social networks (a “friend request” or “follow”). Even when made with good 

intentions, such invitations may not be well received and can give rise to awkward or 

uncomfortable situations or may be seen by the recipient as inappropriate or coercive. For 

these reasons, the following rules apply to friend requests made and received by 

employees:  

 

 Anyone who is employed by the District in a supervisory capacity (a “supervisor”), 

is prohibited from making a friend request to any individual whom they supervise 

or who otherwise reports to the employee (a “subordinate”).  

 A supervisor is not prohibited from accepting a friend request made by a 

subordinate but is encouraged to seriously consider the consequences of doing so.  

 All employees are prohibited from making a friend request to or accepting a friend 

request from any current student.  

Nothing in this policy prohibits District employees from the use of professional social 

networks and educational websites if such sites are used solely for educational purposes. 

 

Access of social networking websites for personal use during school hours on District 

owned equipment is prohibited.  All District employees should only engage in social media 

using personal devices during their duty-free lunch period or break.  

 

Other matters with regard to the appropriate use of technology at work are addressed in 

Delaware Code and Acceptable Use Policy signed by all employees. 

 

Employees who violate this policy may face disciplinary actions up to and including 

termination, in line with other Board policies, acceptable use agreement, and/or collective 

bargaining agreements, as applicable. 


