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Mitigation Plan Introduction 

Governor Whitmer’s Executive Order 2020-142 “provides a structure to support all schools in Michigan as they 

plan for a return of PreK-12 education in the fall. Under the order, school districts had to adopt a COVID-19 

Preparedness and Response Plan laying out how they will cope with the disease across the various phases of the 

Michigan Safe Start Plan. In turn, the accompanying Michigan Return to School Roadmap offers a guide to the 

types of safety protocols appropriate during each phase. There’s no one-size-fits-all solution: What works in 

Lansing may not work in Sault Sainte Marie. Districts will retain the flexibility to tailor their instruction to their 

particular needs and to the disease conditions present in their regions.” (EO-2020-142) 

Taylor School District has modified the TSD Return to School Plan and the TSD COVID-19 Preparedness and 

Response Plan and Policy in order to include all mitigation strategies and practices that are being employed 

by the school district. This plan includes the following areas for consideration by the Wayne County Health 

Department. 

 
1. Personal Protective Equipment 
2. Spacing, Movement, and Access 

3. Hygiene 

4. Screening Students and Staff 

5. Busing and Student Transportation 

6. Food Service, Gathering, and Extracurricular Activities 

7. Testing Protocols for Students and Staff and Responding to Positive Cases 

8. Cleaning 
9. Athletics 

                 10. Medically Vulnerable Students and Staff  

                 11.Responding to Positive Tests Among Staff and Students 

 
The Mitigation Plan closely follows the safety protocols, requirements, and recommendations found in the MI 

Safe Schools Return to Schools Roadmap. This plan also makes consideration for adjustments and 

modifications while working closely with the Wayne County Health Department. 
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The District agrees to meet all of the following requirements of Executive Order 2020-142: 
 

✓ The District assures that when it provides in-person instruction to its students without disabilities, the 

district must also provide in-person instruction to its students with disabilities, consistent with their 

individualized education programs (IEPs). 

 
✓ The District assures that when schools are closed to in-person instruction, districts must strive in good                

faith and to the extent practicable, based upon available resources, technology, training, and curriculum, as               

well as the circumstances presented by COVID-19, to provide equal access to any alternative modes of                

instruction to students with disabilities from birth through age 26. This assurance includes the provision of                

auxiliary services under section 1296 of the Revised School Code, MCL 380.1296. 

 
✓ The District assures that while any state of emergency or disaster related to the COVID-19 pandemic 

continues, it shall comply with guidance from the United States Department of Education, including its 

Office of Civil Rights and Office of Special Education and Rehabilitative Services, and the Michigan 

Department of Education concerning the delivery of alternative modes of instruction to students with 

disabilities in 

light of the impact of COVID-19. 

 
✓ The District assures that it shall, to the extent practicable and necessary, make individualized 

determinations whether and to what extent compensatory services may be needed for students 

with disabilities in light of the school closures during the 2019–2020 school year. 

 
✓ The District assures that during Phase 1, 2, or 3 of the Michigan Safe Start Plan it will close its 

buildings to anyone except: (a) District employees or contractors necessary to conduct minimum basic school 

operations consistent with the TSD Return to School Plan and/or  the TSD COVID-19 Preparedness and 

Response Plan and Policy , including those employers or contractors necessary to facilitate alternative 

modes of instruction, such as distributing materials and equipment or performing other necessary in-person 

functions. (b) Food-service workers preparing food for distribution to students or their families. (c) Licensed 

child-care providers and the families that they serve, if providers follow all emergency protocols identified by 

the state. 

 
✓ The District assures that during Phase 1, 2, or 3 of the Michigan Safe Start Plan it will suspend 

athletics, after-school activities, inter-school activities, and busing. 

 
✓ The District assures that during Phase 1, 2, or 3 of the Michigan Safe Start Plan it will provide for the 

continued pay of school employees while redeploying staff to provide meaningful work in the context of the 

Preparedness Plan, subject to any applicable requirements of a collective bargaining agreement. 

 
✓ The District assures that in Phases 1, 2, or 3 of the Michigan Safe Start Plan it will provide 

for the continuation of food distribution to eligible students. 

 
✓ The District assures that during Phase 4 of the Michigan Safe Start Plan it will prohibit indoor 

assemblies that bring together students from more than one classroom. 
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✓ The District assures cooperation with the local public health department if a confirmed case of               

COVID-19 is identified, and agrees to collect the contact information for any close contacts of the affected                 

individual from two days before he or she showed symptoms to the time when he or she was last present in                     

school. 

 

 
1. Personal Protective Equipment (p. 22 of the MI Safe Schools Return to School Roadmap) 

 
● The expectations for the wearing of face coverings and how to obtain clean face coverings has been 

included in parent, staff and student communications. Students and parents were made aware of these 

policies prior to the students entering the classroom on the first day of school via MiStar Re-enrollment (or 

pre-enrollment). (Aug. 1 - Aug. 30) 

 
● Students and parents were encouraged to review the TSD Return to School Plan and the TSD COVID-19 

Preparedness and Response Plan and Policy material and communications on our website pertaining to the 

wearing of and expectations for maintenance of face coverings. TSD also included training videos in our 

August TSD Return to Learn Plan.  

 

● Building, grounds, and transportation signage was purchased and displayed prominently throughout all school 

facilities, clearly identifying required face coverings for anyone who comes on campus. Focus areas include 

designated areas of the buildings, grounds, and  bus. 

 
● Disposable face coverings and face shields were purchased and are available to every staff member. 

Students may wear their own face coverings but schools will have disposable face coverings available for 

those that may need them. All buses have disposable facial coverings on hand as students enter buses, and 

we have provided teachers with disposable facial coverings for emergency use in classrooms (if a student 

mask breaks or becomes soiled). Appropriate staff members have also been supplied with necessary face 

shields, gloves, gowns and “see through” face coverings, depending on their role and responsibility. 

 
● Individuals (staff or students) who claim medical exemption will need to provide rationale and 

documentation. Exempted students will have a 504 (or similar) plan 

 
● PreK-12 students are required to wear a face covering at all times, except when students are eating, in 

accordance with executive order 2020-185. 

 
● Students who are capable of wearing a face covering and refuse to do so in an area where a face covering is 

required will be issued a face covering by a school official (teacher, paraprofessional, administrator, school 

safety staff, playground aid, etc.) and asked to put the face covering on. 

 
● Students showing patterns of non-compliance will be removed from the school building and placed into 

virtual instruction until the student agrees to comply with this safety protocol. Parents will be notified of 

each instance of non-compliance by the administration or school safety officer. Continued removals from the 

school building will result in permanent placement into virtual instruction with the student being banned 

from coming to the school site. 
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● Staff who are capable of wearing a face covering and refuse to do so will be addressed by the school 

administrator and could face progressive disciplinary measures up to and including termination. 

 
● Guests to the school building (presenters, substitute teachers, etc) will be issued a disposable face covering 

upon signing in at the main office and will be instructed to wear the face covering at all times. Instances of 

non-compliance will result in the guest being escorted from the building by the school safety officer or 

building administrator. 

 
● In instances of uncertainty about individuals not wearing face coverings, these matters will be relayed to the 

building administration for review and decisive action. 

 
● In accordance with the MI Safe Start Plan, facial coverings must be worn by staff, except during meals. Facial 

coverings must be worn by preK-12 students, staff, and bus drivers during school transportation. Facial 

coverings must be worn in hallways and common areas by preK-12 students in the building except during meals. 

Facial coverings must be worn in classrooms by all students in all grades preK-12. Facial coverings will be worn 

by students in special needs classrooms and by special needs students in hallways and common areas, as 

tolerated by special needs students in those classes. 

 
2. Spacing, Movement, and Access (p. 23 of the MI Safe Schools Return to School Roadmap) 

 
●  Desks will be spaced approximately 3 feet apart in classrooms.  

 
● Teachers have been instructed to maintain six feet of spacing between themselves and students as much as 

possible. In addition, Taylor School District has purchased multiple plexiglass barriers that have been 

distributed and installed throughout the school buildings, including office spaces. 

 
● In classrooms where large tables are utilized, students have been spaced as far apart as feasible. In addition, 

plexiglass barriers have been provided for some classrooms with large tables. 

 
● Desks have been arranged to face in the same direction, oriented toward the front of the classrooms. 

 
● Taylor School District has purchased and installed “floor spacing” markers, where line formation is 

anticipated, rest rooms, and office spaces. These floor spacing markers indicate 6 foot social distancing 

intervals. 

 

● Family members and other guests are not permitted in the school buildings, except under extenuating 

circumstances determined by the district and school officials. Parents and/or guests should contact 

school offices to make an appointment prior to arrival. 
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● Adult guests (will be limited to the extent possible) and all contractors are screened for symptoms using the 

Daily COVID-19. All adult guests and contractors must wear facial coverings, wash/sanitize hands, and agree 

to follow all social distancing protocols prior to entering. Records, including the dates are kept of 

non-school employees and/or other visitors entering and exiting all school buildings. 

 
● If a classroom has windows that can open, they should be open as much as possible, weather permitting. In 

addition, all HVAC units are working correctly, and will be tested periodically to ensure proper ventilation. The 

district has also installed MERV 8 filters for all classroom HVAC units.  

 

● Teachers and school officials are making efforts to keep six feet of distance between people in the hallways. 

Middle school and high school hallways have directional arrows to assist with traffic. Staircases have been                

designated as “one way” , and students are monitored during passing times in order to encourage them                 

to keep six feet of distance as much as possible. 

 
● Elementary students in grades K-5 are cohorted throughout the school day, including hallway areas and 

recess. 

 
● Arrival and dismissal are monitored and staggered (K-5) at each building in order to discourage 

congregation and to ensure that students go directly from vehicles to their classrooms, and vice-versa. 

 
● During arrival, specific entrances are used for student entry. During dismissal, specific exits are used for 

 student departure. 

 
● Whenever possible, elementary “specials” should be brought to the classrooms instead of having students 

move to different locations. Additional time was added between specials to ensure proper sanitizing. 

 

● Signs have been posted in all school buildings pertaining to hand washing, social distancing, and proper 

procedures for wearing facial coverings. These signs are on restroom doors and on restroom walls, as well 

as office areas, hallways, and other select locations. 

 
● Whenever possible, and weather permitting, physical education is being held outside, and social distancing 

 is being practiced. 

 
3. Hygiene (p. 22-23 of the MI Safe Schools Return to School Roadmap) 

 
● Taylor School District has purchased portable hand sanitizing stations to set up throughout the school 

buildings. 
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● Supplies (such as, paper towels, soap, hand sanitizer, tissues, trash receptacles) will be checked daily and 

restocked in the classroom. 

 
● Teachers will contact the office immediately if supplies run out during the school day. 

 
● Each classroom will have a hygiene protocol with timelines that are posted and communicated via 

newsletters, web pages, bulletin boards, and the like. It will include: Hand-washing schedule & Room 

and materials cleaning schedule. 

 
● Students and teachers are encouraged to schedule handwashing “breaks” using soap and water (K-5) at               

least every 2-3 hours. Students in grades 6-12 are encouraged to use hand sanitizing stations frequently and                 

wash hands with soap and water whenever possible. 

 
● The classroom teacher has instructed students the following on the first day of school and continues to 

reinforce weekly or more often as needed 

○proper handwashing on the first day of school and reinforce weekly or more often if needed 

○how to cough and sneeze into their elbows, or to cover with a tissue and dispose of it in the trash. 

 
● Proper mitigation strategies including hand washing and sneezing will be communicated to families via              

newsletters, web pages, bulletin boards, and the like. Parents and caregivers will be asked to review                

and reinforce with their students. 

 
● Custodial staff will: 

➔ Procure adequate soap, hand sanitizer, paper towels, tissues. Supplies will be consistently              

replenished and inventory will be ordered at regular intervals. This will happen on an as needed basis.  

➔ Post signage related to cleaning and hygiene strategies in each room, restroom, throughout the                

hallways. 

➔ Monitor hygiene supplies and refill as needed at least three times daily 
➔ We purchased hand sanitizing stations and set them up throughout the school buildings               

for student/staff use. 

 
● Sharing school supplies will be limited, and students will use personal supplies, avoiding sharing with 

others to reduce cross-contamination. Whenever possible, adequate supplies will be provided to 

individual students for individual use. 

 
● When classroom materials are shared, teachers will limit the use of classroom materials to small groups and 

will disinfect between use. 

 
● A list of these supplies will be generated as appropriate for each grade level and or specific middle school or                    

high school course and posted to the school website. 
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4. Screening Students and Staff (p. 24 of the MI Safe Schools Return to School Roadmap) 

 
● All school staff will be required to conduct a health safety self-assessment at home prior to coming to work 

and verifying through the district’s Wayne County Daily Health Check form that they are safe to work.  

 

● Every student will self-monitor and ensure that they are healthy and without symptoms using the district’s 

Wayne County Daily Health Check form prior to attending school. Families are encouraged to check their 

child’s temperature at home every morning using oral tympanic, or temporal scanners, students with a 

temperature of 100.4 or greater should stay home and consider coronavirus testing if symptoms of 

COVID-19 are present. Families are encouraged to monitor their children for symptoms of COVID-19. 

Students exhibiting symptoms should stay home from school and follow up with a primary care provider. 

 
● Symptomatic students sent home from school will be kept home until they have tested negative or have 

completely recovered according to CDC guidelines. The district has created and published protocols 

pertaining to these timelines and procedures in accordance with the Wayne County Health Department 

publications. 

 
● Each school building will identify a remote and secluded room, to serve as an isolation area. This room will 

be outfitted with appropriate PPE including gowns, face shields, KN95 Masks if needed, regular masks 

gloves, EPA approved disinfectant or diluted bleach solution, and computers to access Google Forms for the 

log sheet. 

 
● Each building will have an identified and trained staff person to serve as the “quarantine officer.” These 

duties will take precedence over any other responsibilities and therefore this individual must have the 

flexibility to leave their regular assignment at a moment’s notice. 

 
● From the time of identification of potential infection, the student will not be left unattended by the 

quarantine officer and a log sheet of activity will be maintained until the student or staff member is 

safely removed from the building. 

 
● Parent communication will be made immediately with clear and concise directions on where and how to 

pick up the student and where to report for testing. 

 
● A designated person (office staff) will contact the student/family after removal until test results are 

provided and verified before the student can return to school. 

 
● During the time of quarantine, the student will be asked to self identify the location and individuals they 

came into contact with for the past 48 hours to the best of their recollection. Priority will be placed on 

those individuals that they were in contact with for a sustained 15 minutes of more. 
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● The health department will be contacted after parents have been contacted to assist in contact tracing and 

notification of vulnerable individuals. 

 
● Staff who are unable to work due to displaying COVID-19 systems will be required to report this to the 

school through Clear 2 Go and work with the HR Director or designee for substitute coverage. They are 

also encouraged to follow up with the building administrator as soon as possible. The building principal 

will monitor this information daily and follow up with any symptomatic person to direct where, when, and 

how to get tested and to report those results back to the school as soon as available. 

 
● Positive tests for staff members will result in a required quarantine away from school for up to 14 days. 

 
5. Busing and Student Transportation (p. 28 of the MI Safe Schools Return to School Roadmap) 

 
● All Transportation personnel will be the criteria in the MI Safe Schools: Michigan’s 2020 

Return to School RoadMap. 

 
● A weekly meeting will be held with the district transportation director to review the criteria required for 

Phase 4 and to discuss concerns. 

 
● We will require the use of hand sanitizer before entering the bus. Hand sanitizer will be provided by the 

district. 

 
● The bus driver, staff, and all students will be required to wear facial coverings when on the school bus, if 

medically feasible. 

 
● The bus drivers and staff will clean and disinfect transportation vehicles before and after every run. Vehicles 

must not have students on board during clearing. Vehicle windows and doors will remain open during 

cleaning. 

 
● The bus drivers and staff will clean and disinfect frequently touched surfaces in the vehicle: driver’s area,                 

seats, arm rests, door handles, seat belt buckles, light and air controls, door and window and grab                 

handles, prior to morning and afternoon runs. 

 
● The bus drivers and staff will clean, sanitize, and disinfect equipment including items such as car seats, 

wheelchairs, walkers, and adaptive equipment being transported to schools daily. 

 
● A log sheet will be provided to staff members, and the log sheet will be completed each day to document                    

cleaning and sanitation of district vehicles before and after each run. 

 
● If a student becomes sick during the school day, he or she must follow the protocols for a sick student as 

outlined. A sick student cannot use group transportation (school bus) to return home. Alternate means of 

transportation will be arranged for students who cannot use group transportation, such as parent pick up. 

This will be done on an individual basis and in cooperation with parents/guardians. 
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● If a bus driver becomes sick during the day, he or she must follow the protocols for sick staff members as 

outlined. Sick staff must not return to transport students. 

 
● Weather permitting, doors and windows will be kept open when cleaning the vehicle and between trips to 

let the vehicles thoroughly air out. 

 
● Weather permitting, windows will be kept open when the vehicles are in motion for air circulation, only 

when appropriate and safe. 

 
● Face masks will be available at the entrance of the bus in the event that a student does not come to the bus 

equipped with the necessary item. 

 
● Communications will be sent to parents and families related to the mandatory nature of wearing a face 

mask on the bus and that all staff and students, if medically feasible, must wear face coverings in order to 

be transported. 

 
● Communication documents will be developed to enable the drivers of the buses to know what the safety 

plans are for any specific students and who for medical reasons will not be wearing a face mask. 

 
6. Food Service, Gathering, and Extracurricular Activities (p. 26 of the MI Safe Schools Return to School Roadmap) 

 
● Taylor School District  has prohibited indoor assemblies that bring together student from more than one 

classroom. 

 
● Students will eat breakfast and lunch in classrooms or in the cafeterias per building need and availability. 

Student meals are being served in a grab and go style with food stored in clamshell, restaurant to-go 
containers.  

 
● As much as possible, multiple large spaces have been designated for student meals in order to best socially 

distance students. Students are socially distanced using mandatory seating arrangements to keep students 

spaced as far apart as possible. Schools have also added additional lunch periods to reduce the number of 

students in any given space. Plexiglass dividers have been placed on tables to avoid contact exposure.  Some 

students may need to eat in classrooms. We will social distance and adhere to safety regulations in this 

circumstance as well. 

 
● Serving and cafeteria staff are using appropriate barrier protection including gloves, face shields, and 

surgical masks. 

 
● Students, teachers, and food service staff are washing hands before and after every meal and before and 

after every event. 

 
● Tables and desks are wiped down in meal areas/classrooms following meals, using EPA approved 

disinfectant. 

 



11 

● Recess is conducted outside whenever possible with appropriate social distancing and cohorting of students. 

If more than one class is outside, student cohorts remain intact in different sections of the playground.  

 

● Extracurricular activities, such as athletics, are permitted, following the MHSAA guidelines and protocols, 

including the use of facial coverings. 

 
● Off-site field trips that require bus transportation to an indoor location are suspended. 

 
7. Testing Protocols for Students and Staff and Responding to Positive Cases (p. 25 of the MI Safe Schools 

Return to School Roadmap) 

 
● Taylor School District will cooperate with the Wayne County Health Department regarding 

implementation of protocols for screening students and staff. 

 
● Students who develop a fever or become ill with COVID-19 symptoms at school should continue to wear a 

mask and be moved to the isolation area. The student should be transported by their parent, guardian, 

emergency contact, or ambulance. The student should be referred to off-site testing for COVID-19. 

 
● Staff members who develop a fever or become ill with COVID-19 symptoms at school should wear a mask 

and be referred to off site testing. The staff member should be placed in the isolation area to make 

arrangements for transport, or should leave the building in order to self transport. If a staff member is 

clinically unstable, an ambulance will be called. 

 
● Symptomatic students and staff sent home from school should be kept home until they have tested negative 

for COVID-19, or have been released from isolation according to CDC guidelines. 

 
● Families should be notified of the presence of any laboratory positive or clinically diagnosed cases of 

COVID-19 in the classroom and/or school to encourage closer observation for any symptoms at home. We 

update the COVID-19 Dashboard on the website on a daily basis. 

 
● In the event of a lab or clinically diagnosed case of COVID-19, immediate efforts should be made to contact 

any close contacts (those who spent more than 15 minutes less than six feet in close proximity to the 

student or staff member) so that they can be quarantined for up to 14 days at home. Students and staff 

should be closely monitored for any symptoms COVID-19. Only those that develop symptoms require testing 

for COVID-19. 

 
8. Cleaning (p. 27 of the MI Safe Schools Return to School Roadmap) 

 
● District Level Administrators and Building Operations will meet to review all guidance related to cleaning 

and disinfecting of buildings and to review the Building Operations the MI Safe Schools: Michigan's 

2020-21 Return to School Roadmap. 

 

● An inventory related to all cleaning supplies that are in compliance with the EPA-approved related to COVID 
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     will be taken and orders will be made to address increased cleaning protocols. 

 

● Cleaning stations will be identified around the building that hold materials for usage in different wings. i.e. 

Custodial closets, gym storage room, etc.. 

 
● All classrooms will be provided spray bottles with EPA-approved disinfectant or diluted bleach solution,              

paper towels, face shield and gloves in order to address new cleaning protocols. Staff must wear gloves                 

and a mask or face shield.  

 
● Staff will wear gloves and a mask or face shield when performing all cleaning activities. 

 
● Each building custodial team and administrator will tour their building and identify areas of frequent usage 

throughout the building. A map will be created and kept secure in the head custodian room and office to 

ensure compliance when custodial substitutes are in the building. Custodial staff have participated in a drill 

to determine the amount of time cleaning protocols will take in each building. 

 
● Custodial staff will walk the building cleaning all frequently touched surfaces, regularly cleaning high touch 

areas with electrostatic sprayers. This includes cleaning that follows evening activities in the building, 

including but not limited to light switches, doors, benches, and bathrooms using an EPA approved disinfectant 

or diluted bleach solution. Staff will note the time and date on a Google doc that is kept daily. 

 
● All special classrooms i.e. art, music, gym and library/media centers will have EPA-approved cleaning 

supplies stored in the classroom away from students. Cleaning will occur between class changes. 

 

● Desks will be cleaned prior to lunch, and after students eat, if lunch periods are held in classrooms. All 

classrooms will have the appropriate EPA-approved disinfectant or bleach solution in their rooms, and 

materials will be stored securely away from children. 

 
● Outside air intake and circulation will be increased using each building's HVAC system. Windows and doors 

will be left open in classrooms to increase ventilation, when applicable and weather permitting. 

 
● A training on cleaning materials and protocols will be provided to the staff through a virtual meeting the first 

week of school. This training will show the use of PPE when cleaning, protocols for the classroom and storage 

of cleaning materials. 

 
9. Athletics (p. 27 of the MI Safe Schools Return to School Roadmap) 

 
● Taylor School District will comply with all guidance published by the Michigan High School Athletic 

Association (MHSAA) and the National Federation of State High School Association (NFHS). 
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● Students and staff engaged in athletic practices and competitions will use proper hand hygiene techniques 

before and after every practice, event, or other gathering. 

 
● Every participant will confirm that they are healthy and without symptoms using the district’s Wayne County 

Daily Health Check form prior to any practice, competition, or event. 

 
● All equipment will be disinfected before and after use. 

 
● Inter-school competitions will be permitted, in accordance with guidance from the MHSAA. Coaches, staff, 

and students will wear facial coverings during practices and competition events. 

 
● No transportation will be provided for athletics during Phase 4 of the MI Safe Start Plan. 

 
● Per the MHSAA guidelines, in accordance with the CDC, spectators are allowed provided that facial 

coverings are used by observers and six feet of social distancing can be maintained at all times. Attention 

will be given to entry and exit points to avoid crowding, in accordance with guidelines from the MHSAA. 

 
● Large scale indoor spectator events (Tournaments & Multi Team Competitions) are suspended. Large scale 

outdoor spectator or stadium events are limited to 100 people, or by permitting two guests per participant, 

according to guidelines from the MHSAA. All guests not part of the same household must maintain six feet 

of distance from one another, and facial coverings must be worn at all times. 

 
● Each participant must use a clearly marked water bottle for individual use. There will be no sharing of this 

equipment. 

 
● Handshakes, fist bumps, and other unnecessary contact must not occur. 

 
● Indoor weight rooms and physical conditioning activities that require shared equipment are suspended. 

Outdoor physical conditioning activities are allowed while maintaining social distancing. 

 
10. Medically Vulnerable Students and Staff (p. 28 of the MI Safe Schools Return to School Roadmap) 

 
● Taylor School District has protocols in place to systematically review all current plans (e.g. Individual 

Healthcare Plans, Individualized Education Programs, Individualized Family Service Plans, or 504 plans) for 

accommodating students with special healthcare needs and updating their care plans as needed to 

decrease their risk for exposure to COVID-19. 

 
● We have created a process for students/families and staff to self-identify as high-risk for severe illness due to 

COVID-19. Students/families have been given the option to attend instruction virtually at all levels, and staff 

will continue to accommodate student/family needs in order to keep students/families safe. Staff members 

were provided with a process through which they can notify the district of their high-risk status, including 

providing medical documentation. 
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● The primary mode of instruction as of October 19 is through virtual instruction. In the event of a return to 

face to face learning, Taylor School District will provide synchronous and asynchronous remote learning 

opportunities to students when we are in our remote setting with their classroom teachers. We will continue 

to revise the school’s remote learning plan to include feedback and input from teachers, families, students, 

and school leaders in order to improve effectiveness for medically vulnerable students, and we will share this 

with all stakeholders. This approach includes two-way interaction between teachers and students, including 

feedback on assignments. 

 
● KN95 masks are available, and should be utilized by any staff caring for children and providing any medical 

care that includes aerosol generating procedures (e.g. nebulizers). 

 
● Staff who are high-risk for severe illness are able to minimize face-to-face contact with other students and 

staff through using provided PPE and following CDC guidelines to avoid close contact. Other staff have been 

provided with plexiglass barriers. All staff are encouraged to teach using methods that minimize exposure, 

while maintaining a distance of six feet from others. These opportunities and procedures were initiated 

after discussions, consultations, and agreements with our local bargaining units. 

 
11. Responding to Positive Tests Among Staff and Students (p. 25 of the MI Safe Schools Return to School 

Roadmap) 

 
● Taylor School District is continuing to cooperate with the Wayne County Health Department if a confirmed 

case of COVID-19 is identified. In addition, Taylor School District has created internal protocols to respond 

to a confirmed positive COVID-19 case. These protocols include collection of information and sharing of 

information with the health department pertaining to names and close contact numbers 

for COVID positive staff and students and their close contacts. 

 
● Taylor School District internal protocols include the notification of health officials, staff, and students 

immediately of any possible case of COVID-19 while maintaining confidentiality consistent with the 

Americans with Disabilities Act (ADA) and other applicable federal and state privacy laws. 

 
● Taylor School District has published our internal protocols to our staff, parents, and school community. We 

have also provided guidance to staff pertaining to confidentiality laws and statutes that protect student and 

staff health information. 

 
● In accordance with the Wayne County Health Department guidelines, employees with a confirmed positive              

case of COVID-19 should only return to the workplace after they are no longer infectious. We will continue                  

to follow guidelines from the WCHD and the CDC pertaining to timeframes and return to work. 

 
Taylor School District would like to thank Wayne County RESA for providing and sharing their Mitigation Plan 

Template. 
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Taylor School District  

TSD COVID-19 Preparedness Response Plan and Policy 

Overview 2020/2021 

The full plan is linked here 

August 2020 

 
This plan is based on information from the: 

• U.S. Department of Health and Human Services’ Centers for Disease Control and Prevention (CDC) 

• U.S. Department of Labor’s Occupational Safety and Health Administration (OSHA) 

• Michigan Executive Orders 

The plan is subject to change based on further information provided by the CDC, OSHA or other public officials. 

Taylor School District (TSD) may also amend this plan based on operational needs. 

TSD has put in place the following safe workplace practices and measures as a part of this plan to protect employees, 
contractors and visitors. The district is working on additional practices and measures to implement before students 
return to school. 

 

COVID-19 symptoms typically include: fever, cough, shortness of breath, chills, muscle pain, headache, sore throat, new 

loss of taste or smell, diarrhea or extreme fatigue. 

Some people infected with the virus have reported experiencing other non-respiratory symptoms. Other people, 
referred to as asymptomatic cases, have experienced no symptoms at all. 

COVID-19 is thought to be spread mainly: 

• From person to person 

• Between people who are in close contact with one another (within about 6 feet) 

• Through respiratory droplets produced when an infected person coughs, sneezes or talks 

• Touching a surface or object that has the virus on it and then touching the mouth, nose, or eyes 

 

 

https://www.taylorschools.net/downloads/_news_/taylor_covid-19_preparedness_and_response_plan_and_policy_-_7.20.2020_1.pdf
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As we return to work and begin this “new normal” in our workplace, we understand that many employees are concerned 
about safety as well as the changes to district procedures that we have implemented. 
 
We want every employee, contractor and visitor to be assured that we are taking concerns and the well-being of all seriously. 

Griff Mills, Superintendent, along with Patricia DeLaTorre, Executive Director of Human Resources, have been 
designated to implement, monitor and report on the COVID-19 control strategies developed in this COVID-19 
response plan. Please feel free to contact Mrs. Patricia DeLaTorre at: 734-374-1200 x 10129 or 

patricia.delatorre@taylorschools.net. 

 

● Identifies safe workplace practices and measures to protect employees, contractors, visitors and customers. 
Additional practices and measures may be implemented before students return to school. 

● Will be posted on the TSD web page, under the COVID-19 tab. TSD will provide training to employees that covers: 

✔ Coronavirus Awareness and Dashboard updates for daily case information 

✔ Coronavirus: Preparing Your Household 

✔ Coronavirus: Cleaning and Disinfecting Your Workplace 
✔ Coronavirus: Reopening Your Organization 

✔ Coronavirus: Managing Stress and Anxiety 

Each worksite will also have a designated COVID-19 administrator. Any concerns about unsafe practices can be reported to 
the site supervisor (Building Principal or Director) or Mr. Griff Mills for COVID-19. 

 

• TSD has increased general standards of facility cleaning and disinfection to limit exposure to COVID-19 and has 
adopted protocols to clean and disinfect in the event of a positive COVID-19 case in the workplace. 

• TSD will provide personal protective equipment (PPE) as appropriate for the work activity being performed as well as 

soap and disinfecting supplies for staff for routine use. Pursuant to the executive orders, TSD will attempt to make 
available non-medical grade masks and/or face shields for staff who must work on-premises, but all staff are 
encouraged to bring and use cloth masks to ensure sufficient supplies can be maintained at each building. 

• All employees and visitors entering our buildings will be screened for COVID-19 symptoms and possible exposure. This 
will be done by having all who enter the buildings complete a COVID-19 Daily Screening Questionnaire for Adults via 
paper, link, QR code or other method. 

• TSD will mandate that individuals who are on premises maintain a distance of at least six feet from one another to 
the maximum extent possible. 

• TSD has adopted protocols to limit the sharing of tools and equipment to the maximum extent possible, and to 
ensure frequent and thorough cleaning of tools, equipment and frequently touched surfaces. 

• Common areas and frequently touched surfaces are being cleaned daily. Cleaning supplies will be available, and 

employees are encouraged to clean and disinfect workspaces throughout the work day. 

 

mailto:patricia.delatorre@taylorschools.net
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• Hand sanitizer is provided throughout each building and department. 

• Posters are displayed with reminders on how to prevent the spread of germs and proper handwashing techniques. 

• Business hours may be modified to allow for staggered work shifts to reduce the number of people in the building at one 
time. 

Workspace layouts and seating arrangements may be revised to allow for social distancing. 

• Meeting rooms, break rooms and other communal areas have reduced seating and capacity limits. 

• The Superintendent has designated administrative and supervisory staff to be responsible, and has informed them to 
immediately isolate any person who shows symptoms of COVID-19 while at work. 

• TSD will restrict business-related travel for employees to essential travel only. 

• TSD will encourage employees to use personal protective equipment (“PPE”) and hand sanitizer. 

• Should the district become aware that an employee assigned to work onsite has tested positive for COVID-19, it will take 
the following steps (TSD works closely with  Wayne County Health Department to help guide us through different COVID 
Scenarios): 

✔ If the employee is at work, the employee will be isolated from others and arrangements made for the employee 
to go home or receive medical care (as applicable) immediately. 

✔ The worksite where the employee is assigned will be temporarily closed. 

✔ All areas of the worksite where the employee works or travels will be disinfected and deep cleaned in 
accordance with guidance from the CDC. 

o Within 24 hours of notification of an employee, student, contractor or visitor with a confirmed case 

of COVID -19 TSD will notify the following: 
▪ The local public health department; and 

▪ Any co-workers, contractors, or suppliers who may have come in contact with the person with 
a confirmed case of COVID-19. 

▪ The District shall maintain a record that has complied with these notice requirements. 

● A co-worker, contractor, or supplier who has had close contact with the employee who tested positive for COVID-19 

is prohibited from entering property owned, leased, or controlled by the District until fourteen (14) days have passed 

since the last close contact with the employee who tested positive for COVID-19. 

“Close contact” means being within approximately six feet of an individual for 15 minutes or longer. 

● An employee with a confirmed case of COVID-19 may return to the workplace only after they are no longer infectious 
according to the latest guidelines from the CDC. 

● TSD will follow any executive order that prohibits discharging, disciplining, or otherwise retaliating against employees 
who stay home or who leave work when they are at particular risk of infecting others with COVID-19. 

 

Follow basic infection prevention measures, including but not limited to: 

● Stay home or go home if you are sick or experiencing COVID-19 related symptoms (fever, cough, shortness of breath, 
chills, muscle pain, headache, sore throat, new loss of taste or smell, diarrhea or extreme fatigue). Please explore 
with the Human Resources Department as to what paid sick leave is available to you in these circumstances. 

● Employees are encouraged to self-monitor for signs and symptoms of COVID-19 if they suspect possible exposure. 

● Maintain social distancing practices. 
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● Employees are discouraged from using other workers’ phones, desks, offices and other work tools and equipment, 

when possible. 

● Follow appropriate respiratory etiquette (e.g., covering sneezes and coughs with crook of arm), frequent and 
thorough handwashing and avoid touching your face. 

● Clean and sanitize all work surfaces several times a day, especially at the beginning and end of the day. 

● Wash your hands frequently and use hand sanitizer. 

● Wear a face covering when in public office spaces and hallways. Masks do not have to be worn when in your 
individual office, but should be worn if you leave the office space or someone comes into the space. 

● Replace handshakes and hugs with head nods and waves. 

● Talk to your supervisor if you have concerns specific to your circumstances. 

● Follow all district policies and practices. 

● If an employee needs Americans with Disabilities Act (ADA) accommodations to adjust to any of these 
responsibilities, 

 please provide immediate notice to your supervisor and an HR Administrator. 

● Be kind. Understand that this is a stressful time for everyone, and an extra bit of kindness right now can go a long 
way. 

 

 

 

To proactively take measures to minimize the spread of COVID-19 and keep our school community as safe as possible 
during this Public Health Emergency, employees and contractors shall self-report any COVID-19 related concerns. 

In the event that an employee or contractor is unable to self-report, the employee should make best efforts to notify the 
district, or have a member of the employee or contractor’s family notify the district, as soon as practicable under the 

circumstances. 
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Employees and contractors shall self-report any one of the following situations: 

Quarantine 
 

• You have been advised by a healthcare provider to self-quarantine. 

• You have self-quarantined as a preventative care measure because of COVID-19 related symptoms as described by the 
Centers for Disease Control and Prevention (i.e. fever, cough, difficulty breathing). 

• You are subject to a quarantine or isolation order. 

Care for Others 
 

• You are caring for an individual who is subject to an order as described above. 

• You are caring for a son or daughter and the school or child care provider has been closed or is unavailable due to 
COVID-19. 

• You must care for an at-risk family member who is following a requirement or recommendation to quarantine due to 
exposure to or symptoms of COVID-19. 

Exposure 
 

• You know or have reason to believe another employee has COVID-19. 

• You have come into contact with someone who has tested positive for COVID-19. 

• You believe you have been exposed to COVID-19. 

• You are experiencing symptoms of COVID-19 and are actively seeking a medical diagnosis. 

    Diagnosis 
 

• You have been diagnosed with/tested positive for COVID-19. 

 

Employees and contractors who test positive for COVID-19 or who exhibit signs and symptoms of COVID-19 are prohibited 

from entering District property and returning to work until they have been symptom-free for 72 hours (3 full days) without 
the use of fever reducing or other symptom altering medicines, and at least 10 days have passed since the symptoms first 
appeared or as otherwise permitted by guidance from the CDC. 

Employees and contractors who learn that they have been in close contact with an individual who tests positive or with 
an individual who displays one or more of the principal symptoms of COVID-19 must alert the Human Resource 
Department of the close contact. At this time, “close contact” is defined as within 6 feet for approximately 15 minutes or 
more. Employees and contractors are prohibited from entering property owned, leased or controlled by the District until: If 

the individual is asymptomatic, 14 days have passed since the last close contact with the sick or symptomatic individual; or 
the symptomatic individual receives a negative COVID-19 test. If the individual is symptomatic, until 3 full days have passed 
since the individual has been symptom-free and at least 10 days have passed since the symptoms first appeared. 
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TSD has implemented the following procedures for prompt identification and isolation of employees: 

Employees are to self-monitor for signs and symptoms of COVID-19. Currently, that means that employees should 

report: 

• Atypical cough (non productive or dry) 

• Shortness of breath, or difficulty breathing 

Or, if two or more of the following symptoms are present: 

• Fever - Chills - Repeated shaking with chills 

• Headache - Sore throat - New loss of taste or smell 

• Muscle pain 

Employees who experience the cough and/or shortness of breath and/or any two of the other noted symptoms must 
follow CDC guidelines and contact your health provider immediately. More information is available at www.cdc.gov. 

 

CONTACT: Patricia DeLaTorre, Executive Director of Human Resources, if you have symptoms at 734-374-1200, x 10129 

 

Provisions for paid leave time will be made according to the Families First Coronavirus Response Act, the Paid Medical 
Leave Act, the Family Medical Leave Act, and any applicable TSD-provided leave benefits. HR staff is directed to work 
with affected employees to determine which benefits are available to use during a COVID-19-related absence. HR 
Administrators are directed to explore reasonable accommodations as appropriate for employees who may have a 

disability that prevents them from complying with one or more of the directives in this Plan. 

 

While there is no specific OSHA standard covering exposure to COVID-19, existing OSHA standards may apply to protect 
workers from such exposure at work. To the extent such standards do apply to this Plan and TSD work sites, they shall 

be implemented to help minimize the spread of COVID-19. If a confirmed case of COVID-19 is reported by an employee, 
TSD will determine if it meets the criteria for recording and reporting under OSHA’s rules. TSD will follow federal, state 
and local government recommendations regarding development of contingency plans for situations that may arise as a 

result of outbreaks. 

 

The confidentiality of all medical conditions will be maintained in accordance with applicable law and to the extent 
practical under individual circumstances. When disclosure is required, the number of persons who will be informed of an 

affected individual’s identity will be limited to those necessary to comply with reporting requirements, administration of 
benefits, and to limit the potential transmission to others. Notwithstanding the foregoing, TSD reserves the right to 
inform other employees and stakeholders that an unnamed TSD employee might have been exposed to COVID-19, so 

those individuals may take measures to protect their own health. 

The District will take reasonable precautions to protect health information pursuant to all applicable laws and statutes, 
including, but not limited to, the Americans with Disabilities Act (ADA), the Health Insurance Portability and 
Accountability Act of 1996 (HIPAA) and the Family Education Rights and Privacy Act of 1975 (FERPA). 

 

http://www.cdc.gov/
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https://www.dol.gov/agencies/whd/ffcra 
 

https://www.dol.gov/sites/dolgov/files/WHD/posters/FFCRA_Poster_WH1422_Non-Federal.pdf 
 

 

https://www.dol.gov/agencies/whd/ffcra
https://www.dol.gov/sites/dolgov/files/WHD/posters/FFCRA_Poster_WH1422_Non-Federal.pdf
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https://www.michigan.gov/documents/lara/Paid_Medical_Leave_Act_Poster_644565_7.pdf 
 

 

 
https://www.dol.gov/sites/dolgov/files/WHD/legacy/files/fmlaen.pdf 

 

Wayne County Health Department 

 

https://www.michigan.gov/documents/lara/Paid_Medical_Leave_Act_Poster_644565_7.pdf
https://www.dol.gov/sites/dolgov/files/WHD/legacy/files/fmlaen.pdf
https://www.waynecounty.com/covid19/

