
BUSINESS PROCEDURES 
SERIES 800 

Camanche Community School District Board Policy Manual 

Code No. 802.5b 
Appendix B 
Page 1 of 2 

 
Bond Disclosure Policy - Disclosure Agreement Inventory 

 
Complete upon each new issuance 
 
Suggested Practices in Submitting Annual Financial Information to EMMA* 
 
Annual Financial Information is to be submitted to EMMA as follows: 
 

• through the EMMA Dataport; 
 

• in one or more electronic word-searchable portable document format files configured to permit 
documents to be saved, viewed, printed and retransmitted by electronic means (“properly 
formatted pdf file”); and 

 
• indexed by the submitter as “Annual Financial Information and Operating Data” – this EMMA 

indexing category should be used for all submissions consisting of one or both parts of an annual 
financial information submission. A submission should be indexed in EMMA by the submitter as 
“Annual Financial Information and Operating Data” if it consists of complete annual financial 
information (including audited financial statements and/or the CAFR). 

 
If the audited financial statements have not been prepared in time to meet the deadline: 
 

• file unaudited financial statements with a notice to the effect that the unaudited financial 
statements are being provided pending completion of audited financial statements and that the 
audited financial statements will be submitted to EMMA when they have been prepared. 

 
If annual financial information is provided by reference to other submitted documents file: 
 

• a notice that includes specific reference to a document available on the EMMA website or the 
SEC (such as, but not limited to, an official statement), to the extent that such document in fact 
includes the information required to be include in the annual financial information; and 

 
• the submitter should confirm that such document in fact is available from the EMMA website or 

the SEC and should include in such notice (A) a textual description of the document that includes 
the required information, with sufficient detail for a reasonable person to determine the precise 
document being referenced, and (B) an active hyperlink to the pdf file of such document as then 
posted on the EMMA website or to the SEC’s EDGAR system; further, if such document 
includes audited financial statements, the submitter should also index such submission as 
“Audited Financial Statements or CAFR” in addition to (but not instead of) “Annual Financial 
Information and Operating Data” unless the submitter submits such audited financial statements 
separately to EMMA. 

 
Failure to file notices are to be submitted to EMMA as follows: 
 

• through the EMMA Dataport; 
 

• as an electronic word-searchable and properly formatted pdf file; and 
 

• indexed by the submitter as “Failure to Provide Annual Financial Information.” 
 
* Procedures subject to change. 
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