
Policy Number:  661.3 
Title: Nonsufficient Fund Checks 
 
 
As stewards of the public trust, it is incumbent upon the St. Croix Central School District to establish 

sound business practices related to the collection of funds owed to the district. It is good public policy 

to attempt to recover losses resulting from checks returned by financial institutions to the district for 

non-sufficient funds, account closed or other funds not available for payment.  

 

Returned payments shall be processed as follows:  

1. The District Office receives notification of deposited checks and/or ACH payments that are 

returned by the bank.  

2. The issuer of the uncollected check/ACH payment shall be assessed a service charge in the 

amount that the District is charged by the bank plus an additional $5 fee to cover accounting costs of 

the district.  

3. The District shall attempt to collect the funds by contacting the issuer of the uncollected 

check or ACH payment and requesting payment of the amount owed, including service charges 

and/or sending a letter to the issuer requesting cash payment of the amount owed, including service 

charges, and outlining potential consequences for nonpayment. 

4. After two returned payments during a school year, the District shall require cash payment, 

money order or certified check for the remainder of the school year. Building principal and secretarial 

staff will be notified of repeat offenders so no further payments, except payments by an approved 

payment method, are accepted.  If any payment is returned in the following school year, only 

approved payment methods will be accepted for the remainder of that school year.  

5.  When it becomes apparent that internal efforts are not effective in recovering the returned 

payment, the district will consider all reasonable actions, up to and including legal action, to recover 

funds owed. 

  
LEGAL REF: Wisconsin Statutes Section §943 Crimes Against Property 
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