READITEC School Tool Registration

Data Transfer

** Only NEW students that have been accepted into the READITEC program
should have their data transferred by their school counselor. If you have
guestions about a student’s acceptance status please contact Meghan Dineen at
mdineen@herkimer-boces.org.

Registering a student using Data Transfer:

First search for the student whose data you want to transfer. Once in a student
record select the CENSUS tab. Then select the DOUBLE PAPER icon in the upper
right corner to initiate transfer.
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From the dropdown box select Herkimer BOCES as the district you are
transmitting data to. Then click “Transmit.”
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Under “Additional Information Requested” be sure to UNCHECK course selection
and CHECK READITEC (DO NOT select any other boxes). Be sure to complete all
the required questions full by clicking the dropdown boxes and selecting the

appropriate answers.
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Once all sections have been completed, please select TRANSMIT to finalize the

data transfer.
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