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August 2017 
 
 
 
 
TO:   USD#251 Staff Members 
 
FROM:  Aron Dody, Superintendent of Schools 
 
 
 
This information handbook has been compiled for the convenience of all staff members.  It con-
tains excerpts from the Negotiated Agreement and the Board Policy Handbook.  All offices 
have an unabridged Board Policy Handbook.  You are encouraged to use this when questions 
arise that are not in this handbook. 
 
USD #251 North Lyon County shall not discriminate on the basis of sex, race, color, national 
origin or ancestry, age, handicap or political affiliation.  Grievance procedures for Title IX (sex) 
and Section 504 (handicap) has been established for students, their parents, and employees who 
feel discrimination has been shown by the local education agency.  Specific complaints of al-
leged discrimination under Title IX and Section 504 shall be referred to: 
 
 Title IX Coordinator  Aron Dody 
     Superintendent of Schools 
     P.O. Box 527 
     Americus, KS  66835 
     620-443-5116 
 
 
 Section 504 Coordinator Aron Dody 
     Superintendent of Schools 
     P.O. Box 527 
     Americus, KS  66835 
     620-443-5116 
 
Title VI, Title IX and Section 504 complaints can also be filed with the Regional Office for 
Civil Rights, U.S. Department of Education, Region VII, Office for Civil Rights, 10220 N. Ex-
ecutive Hills Blvd, Kansas City, MO 54153. 
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The purpose of USD #251 North Lyon County Schools is 
 

to give each student the opportunity to reach their academic,  
 

physical, and social potential in order to meet the demands of  
 

living in a rapidly changing world. 
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INTRODUCTION 
 
The contents of this handbook should not be considered as either an expressed or implied con-
tract between North Lyon County, USD #251 and any Classified Employee.  This handbook is 
provided as a means of informing the Classified Employee of the conditions of employment for 
working with USD #251.  It has been developed to provide and informational source and guide-
line for the classified employee regarding school district rules and regulations as well as em-
ployee benefits.  In no way shall this handbook be intended to overrule, or be construed as 
Board of Education Policy.  The right to change any item in this handbook is reserved by The 
School Board, The Superintendent or his/her designee upon approval of The Board of Educa-
tion. 
 
 
 
EQUAL OPPORTUNITY 
 
North Lyon County, USD #251 will maintain a policy of nondiscrimination with all employees 
and applicants for employment.  All aspects of employment will be governed on merit, compe-
tence, and qualifications and will not be influenced in any manner by race, color, religion, sex, 
age, national origin, handicap, or any other basis by statute. 
 
All decisions made with respect to recruiting, hiring, and promotions for all job classifications 
will be based solely on individual qualifications related to the requirements of the position, like-
wise all other personnel matters such as compensation, benefits, transfers, reduction–in-force, 
recall, training, education and social/recreation programs will be administered free from any 
illegal discriminatory practices.  
 
 
 
HARASSMENT 
 
Under Title VII of the Civil Rights Act of 1964 as amended by the equal Employment Oppor-
tunity Act of 1972, all employees have the right to work in an environment free from intimida-
tion and harassment because of their sex, race, age, religion and ethnic origin,  This school dis-
trict prohibits any physical, verbal or visual harassment.  An employee should report any com-
plaints to the superintendent. 
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DEFINITIONS 
 
Classified Personnel:  (Sometimes refer red to as non-certified.)  Those staff members who 
perform services which do not require teacher, administrator, or other certification granted by 
the Kansas State Department of Education.  Classified personnel include, but are not limited to:  
District Clerk, District Treasurer, Central Office Secretaries, Building Secretaries, Clerical 
Aides, Teacher Aides, Paraprofessionals, Food Service Workers, Maintenance and Custodial 
Workers, and Bus Drivers. 
 
Twelve (12) Month Employees:  Full-time twelve (12) month employees are those employed 
for twelve (12) months.   
 
Full-Time School Year Employees:  Full-time school year employees are those assigned to 
work three and one half (3.5) or more hours per day while school is in session. 
 
Part-Time Employees:  Par t-time employees are those employees assigned to work less than 
three and one half (3.5) hours per day.  Temporary employees and substitute employees are 
considered as part-time. 
 
Management:  (Supervisory Personnel)  Management is defined as those persons to which 
classified employees are responsible and work under the supervision of.  Normally, manage-
ment shall include the Superintendent, Department Head and Building Principals. 
 
Immediate Supervisor:  Immediate Supervisor  is defined as the person to which the classi-
fied employee is responsible and works under on a daily basis. 
 
 
EMPLOYMENT RELATIONSHIP 
 
Appointment:  Employment with the school distr ict is based on a mutual agreement, the 
fulfillment of which rests upon good faith, acceptance and performance of job responsibilities 
and fair and reasonable business conduct.  All newly hired employees will be recommended by 
the superintendent and approved by the Board of Education. 
 
Probation:  A sixty (60) working day probationary per iod is assigned to all newly hired 
employees.  The purpose of the probationary period is to provide the management an opportuni-
ty to observe the new employee’s capabilities and gather additional background information.  
Employment can be terminated any time during this period and employees are not eligible for 
any leave benefits other than sick leave.  At the end of sixty (60) working days, if the employ-
ee’s performance is satisfactory, the employee will be placed on regular status.  Once on regular 
status, the employee will be eligible for all leave benefits earned from the starting date of em-
ployment.  If it is apparent that the employee is not performing satisfactorily and if training or 
counseling has not resulted in sufficient progress, the employee may be terminated without ad-
vance notice during the probationary period. 
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Termination:  Employees may be terminated upon the recommendation of the Super in-
tendent or his/her designated representative.  Any person whose employment is terminated will 
forfeit all accrued privileges, including leave entitlement.  Paychecks will be issued at the next 
regular pay period following termination.  Employees dismissed for willful misconduct may be 
ineligible for re-employment. 
 
Resignation:  Employees may resign at any time by giving two (2) weeks notice.  The Superin-
tendent may permit a waiver of the two (2) week notice if circumstances warrant.  Paychecks 
will be issued at the next regular pay period following the date of resignation.  The last 
paycheck may be held until written notice of resignation, school keys, uniforms or other district 
property or equipment has been turned in. 
 
Misconduct:  Misconduct is defined as willful violation of a mater ial duty owed to the em-
ployer by the employee.  Misconduct includes, but is not limited to: 
 
  1. Tardiness 
  2. Absenteeism 
  3. Careless or negligent conduct 
  4. Leave without approval 
  5. Dishonesty 
  6. Insubordination/or refusal to follow directions 
  7. Theft of school property 
  8. Unapproved use of school premises/property 
  9. Unauthorized possession of firearms or other dangerous weapons while 
   on school district property 
  10. Consumption, use, possession, selling, distribution or being under the 
   influence of illegal drugs, alcohol, or other controlled substances unless 
   prescribed by a physician, while on duty or on school district property 
  11. Abusing school property 
  12. Physical assault/battery on another employee or visitor 
  13. Divulging confidential information 
  14. Violation of school district rules, regulations or policies 
  15. Fraud or fraudulent activities 
 
Non-School Employment:  Classified employees shall not be excused dur ing their  regular  
assigned time schedules to perform outside work.  Classified employees shall engage in no out-
side employment which, by nature or duration, will impair the effectiveness of their assigned 
duties. 
 
Conflict of Interest:  School distr ict employees are prohibited from engaging in activities 
which will distract from the effective performance of their duties.  No employee will attempt to 
sell, or endeavor to influence any student of this school district to buy any product, article, in-
strument, service or other such item.  No school employee will enter into a business contract 
with the school district unless the contract is approved by the Superintendent and Board of Edu-
cation. 
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Job Descriptions:  Job descr iptions are useful and helpful in staffing, wage and salary 
placement and training.  Also, job descriptions can assist employees and supervisors by com-
municating job responsibilities and expectations.  However, job descriptions are not written as a 
fixed policy. Job descriptions are guidelines which can be changed to meet present demands 
and expectations for the School District.  From time to time, employees may be asked to per-
form duties and handle responsibilities that are not in their job descriptions.  If, over time, the 
new duties and responsibilities remain a significant part of the assignment, the job description 
will be changed. 
 
Evaluation of Classified Employees:  The desire of the School Distr ict is to employ and 
retain those persons who will continue to grow and improve in the performance of their em-
ployment duties.  In order to maintain a high standard of performance and to continue the im-
provement of support services, evaluations will be completed for all classified employees by 
April 1st of each year unless a problem exists.  Your evaluation will be conducted by your im-
mediate supervisor or by other management personnel. 
 
Jury Duty:  Classified employees called to jury duty may be paid regular  school wages for  
the school days missed. Proof of  jury duty is required. 
 
Absence from Work:  Good attendance is impor tant to the overall productivity of the 
school district and will reflect very strongly on an employee’s evaluation as well as his/her val-
ue to the employer.  If an employee is unable to report for work, he/she should personally (if 
able) call his/her immediate supervisor.  This should be done at the earliest possible time the 
employee knows he/she is unable to report for work. 
 
In the event of an emergency involving the employee or his/her family which requires the em-
ployee to leave the job site, he/she shall inform his/her immediate supervisor.  If he/she cannot 
contact their supervisor, then they should attempt to contact the Superintendent or his designee.  
If unsuccessful, a fellow employee should be contacted and requested to inform the supervisor 
or Superintendent as soon as possible. 
 
HEALTH AND SAFETY 
 
Fire Prevention:  Employees should be constantly on the aler t for  potential fire hazards 
and should report such hazards to their immediate supervisor.  All employees should familiarize 
themselves with building warning signals and evacuation procedures. 
 
Health:  All classified staff members (except temporary workers and substitutes) are r e-
quired to furnish a statement of satisfactory health upon starting their tenure.  On July 1, 1980, a 
law relating to health certification of  certain school employees became effective.  This law re-
quires all persons (employees or other persons under the supervision of the school district) who 
come in regular contact with the pupils to submit a health certificate signed by a person licensed 
in any state to practice medicine or surgery.  The certificate, the form for which is prescribed by 
Secretary of Health and Environment, must indicate that such person is free from a condition      
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that would conflict with the health, safety or welfare of the pupils and that freedom from TB 
has been established by a chest x-ray or negative skin test.  Additional certification may be re-
quired whenever the Board of Education or management has a reason to believe that such a per-
son is suffering from an illness that might be detrimental to the health of pupils. 
 
The district will reimburse the employee up to $75.00 for that portion of any exam required not 

paid by employee’s insurance.  Employee shall attach a copy of the bill showing all insurance 

payments to their request for payment.  Physicals for those designated as Asbestos removal per-

sons will be paid in full by the Board of Education. 

 
Injury:  In the event an employee is injured at work he/she shall inform his/her  supervisor  
immediately.  The supervisor will then be responsible for contacting the District Clerk or her 
designee who will in turn complete the appropriate forms.  If medical attention is needed the 
employee must be examined by the districts designated Worker’s Compensation partners at 
Newman Medical Partners, Emporia. 
 
REQUIRED RECORDS 
 
Payroll Information:  The following information and/or  forms are required to be main-
tained in the Central Office: 
 1.      Copy of employee application 
 2. I-9 form for Immigration and Naturalization 
 3. Copy of Social Security Card 
 4. Federal W-4 withholding form 
 5. Building/position placement 
 6. Salary schedule placement 
 7. Accrued leave 
 8. Physical examination forms 
 9. Copy of valid Kansas Drivers License 
 10. Absences for annual leave and vacation leave 
 11. Direct Deposit forms 
 12. Kansas K-4 withholding form 
 
An employee’s individual records can be made available for inspection upon his/her request. 
 
Payroll Deductions Information:  There are two types of payroll deductions-mandatory and 
voluntary.  The mandatory deductions will be withheld automatically.  The voluntary deduc-
tions must be authorized by the employee.  The following are some examples of each: 
 Mandatory: 
  1. State and Federal Income Tax 
  2. Social Security 
  3. Retirement (KPERS) 
  4. Garnishment 
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 Voluntary: 
 1. Health Insurance (Those who qualify) 
 2. Tax Sheltered Annuities  
 3. Other as approved (125 Plan) 
 
State and Federal Income Tax:  State and Federal income taxes are withheld at the rates 
determined by the information from the W-4/ K-4 forms.  If you desire any changes from your 
current status,  you will need to submit an updated W-4/K-4 form. 
 
Social Security:  Social Secur ity rate for  the remainder  of the calendar  year  2017 is 
7.65%.  Changes will be noted when they occur. 
 
Retirement (KPERS):  Kansas Public Employment Retirement System is a r etirement 
package developed and administered by the State.  This program is mandatory for all full-time 
twelve (12) month employees and all full-time school year employees, as well as part-time em-
ployees who work over 3.5 hours per day or 630 hours per school year. 
 
Health Insurance:  Group health insurance is available for  all full-time school year em-
ployees.  (Employee must be assigned to work seventeen and one half (17.5) or more hours per 
week to be eligible for the Group Health Insurance.)  The district will pay $494.00 a month for 
all eligible employees toward the group health insurance.  All dollars paid for health care pre-
miums are sheltered from federal and state withholding taxes and social security tax.  For cur-
rent rates and information contact the Clerk of the Board. 
 
125 Plan:   
 1. Medical Insurance 
 2. Salary Protection 
 3. Term Life Insurance 
 4. Child Care 
 5. Medical Expenses  
 6. Investments 
You may have deducted from your paycheck designated amounts to be paid into any of the  
above plans.   
 
GENERAL INORMATION/REQUIREMENTS 
 
Meal Time:  A bona fide meal per iod which occurs dur ing the scheduled workday 
(greater than six hours) is not hours worked if the employee is completely relieved from duty 
for the purpose of eating a regular meal.  Unless otherwise stated, a bona fide meal period will 
be thirty (30) minutes in length. 
 
Food Service Employees:  State and Federal Law allows food service workers (those actu-
ally preparing and serving food-this does not include those supervising the dining area) to have 
a free meal.  The eating time cannot be compensated and the food service worker must “clock 
out” during the eating time if they are to receive a free lunch. 
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Breaks:  Employees may take (2) fifteen minute breaks dur ing an eight (8) hour  day.  
These breaks are not deducted from employees time worked for the day. 
 
Inclement Weather:  All Full Time twelve month employees are expected to repor t to 
work on days when school for students has been cancelled due to inclement weather unless oth-
erwise notified by the Superintendent or immediate supervisor.  Aides, building secretaries, 
cooks, and bus drivers will not be required to work these days as they may be made up at a later 
date.   
 
Worker’s Compensation:  The Board of Education will provide worker ’s compensation 
insurance which provides benefits in the event of a work-related injury or illness.  Benefits help 
pay for medical treatment and any income you may lose while recovering.  Specific benefits are 
prescribed by law, depending on the circumstances of each case.  To be assured of maximum 
coverage, you are required to report work-related accidents immediately to your supervisor.  
Your supervisor will complete the appropriate forms and forward the forms to the Board Clerk. 
 
Transfers:  The Super intendent has the responsibility for  assignment of individual classi-
fied employees.  A classified employee may be reassigned or transferred when it is deemed to 
be in the best interest of the school district. 
 
Use of School Equipment:  No proper ty owned by Unified School Distr ict #251 shall be 
used for personal reasons away from the work station unless prior approval has been granted by 
the Superintendent or the Building Principal. 
 
Driver’s License:  School employees that dr ive any school vehicle  are expected to have in 
their possession a valid Kansas Driver’s License when operating school district vehicles, a copy 
must be on file at the district office.  Employees operating school buses (10 students or more) 
must possess a valid CDL with “S” and “P” endorsements to operate a school bus.  They must 
also have current qualifications for first aid and defensive driving. 
 
COMPENSATION  
 
Salary Schedule:  Classified employees shall be paid according to the salary schedules as 
established annually by the Board of Education.  Placement on the salary schedule may be at 
the discretion of the Principal or Superintendent and approved by the Board of Education. 
 
Pay Period:  All Classified employees are  paid on the 15th and last working day of each 
month.  Full Time School Year Employees will be paid in 24 equal payments commencing the 
last working day in August through August 15th the following year.  Activity, approved over-
time, and extra duty pay will be paid in the pay period following the time worked. 
 
Overtime:  Over time will be paid after  the employee has completed a 40 hour  work week.  
(Sunday through Saturday)  All overtime must be preapproved by the immediate supervisor. 
“Time Adjustment Sheets” for overtime worked must be filled out by employee, signed by em-
ployee and supervisor, and turned into district office for compensation within 10 days. 
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BENEFITS 
 
Paid Holidays:  Full-time twelve (12) month classified employees shall be paid for 11 Holi-
days as follows:  
 
 1. New Year’s Day 6. Thanksgiving—2 days  
 2. Memorial Day 7.         Christmas—4 days 
 3. July Fourth    
 4. Labor Day  
 5. Veteran's Day (only if falls on a workday and follows approved USD #251  

  academic calendar) 
  
Full-time School Year employees shall be paid for the following holidays: 
 
 1.   Thanksgiving Day 2.  Christmas Day 
 
Vacation:  Full-time twelve (12) month employees will earn vacation time at the following 
rate  
 
 1. Year one through five (5) years successful and continual employment-ten (10) 
  days per year.  New employees will earn .75 day per month after their 60 day 
  probationary period.  Year two and up through year five employees will be 
  granted 1 day as of July 1 and earn .75 days for each month worked. 
 2. Six (6) through fifteen (15) years successful and continual employment will earn 
  1.25 days for each month worked.    
 3. Sixteen (16) through twenty-nine (29) years successful and continual  
  employment– 2 days as of July 1 and earn 1.5 days per month for each month 
  worked. 
 4. Thirty (30) and more years of continuous successful employment– 1 day as of 
  July 1 and earn 2 days per month for each month worked. 
 
Vacation time will be accrued on a proportionate basis for those employees assigned to work 
less than eight (8) hours per day but sufficient hours to be considered full time (Re: definitions 
on page 6). 
 
All vacation leave earned through June 30 of each year must be used by Jan. 1st of the follow-
ing the year.  The Superintendent may make an exception to the Jan. 1st deadline.  Employees 
will not be reimbursed for unused vacation time. 
 
Employees are to schedule vacation time with their immediate supervisor as far in advance as 
possible.  The immediate supervisor must approve all vacation in advance.  Vacation must be 
taken at least 1/4 day at a time.  The immediate supervisor may deny requested vacation time if 
adequate substitutes are not available. 
 
Full Time School Year Employees are not eligible to earn vacation, although if they transfer 
into a Full Time 12 month employee all years of continual employment will be counted for de-
termining earned vacation. 
 
PERSONAL LEAVE:  Each employee shall be granted two (2) days of personal leave 
during the 2017-18 school year.  Such personal leave shall not be deducted from sick leave. 
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When a noncertified employee starts their 11th contract year with the district, the employee will 
be awarded  three (3) personal days (accumulative to six) and may use one (1) personal leave 
day per year without any of the restrictions contained in this article. 
 
Requests for such leave shall be submitted in writing to the building principal or immediate su-
pervisor at least five (5) school days prior to the day of the leave.  Response shall be made with-
in three (3) school days after the request has been made.  However, in the event of extreme or 
emergency situations as determined by the employee’s principal or immediate supervisor, the 
employee may be granted such leave upon shorter request time. 
 
Personal leave may be taken at any time during the school year except during the first and last 
fifteen (15) student school days of the year, or the day prior to or the day after Thanksgiving 
Vacation, or the day prior to or the day after Christmas vacation or the day prior to spring break 
or the day after spring break except for the following circumstances (any trip or event that can-
not be taken at any time during the calendar year.)  Supportive data must be submitted to the 
Superintendent of Schools by the applicant fourteen (14) days prior to the trip or event.  The 
request may be accepted or denied within five school days after the request has been received. 
 
Not more than two (2) employees from the same attendance center will be granted personal 
leave on the same day without the prior approval of the building principal. 
 
The maximum accumulation of personal leave that an employee may have is five (5) days un-
less the employee is starting their 11th year and then they may accumulate to six (6). 
 
The employee’s principal or immediate supervisor may deny any request for such leave where 
the requested day of leave falls on a day scheduled for parent-teacher conferences or on a day 
when such principal or supervisor determines the applying employee should be present for duty. 
 
“School Year” shall mean the regular academic school year which usually begins in late August 
and ends in the following May. 
 
Personal Leave will be taken at least 1/4 day at a time. 
 
SICK LEAVE:  (Following Ratified Negotiation Agreement) 
 
Full time (12) month employees will be granted 12 days of sick leave and all other classified 
employees in the district will be granted ten (10) days of sick leave on the first day of his/her 
contract.  Sick leave assigned to mid-term contracts will be prorated.  The Board of Education 
will automatically buy back one half of all days over 60 at a rate of pay equal to the daily salary  
Payment for buy back sick leave will be paid to the employee no later than the 2nd Friday in 
September.  Upon retirement, the Board of Education will pay Classified Staff 25% of any ac-
cumulated sick and personal leave at their daily salary.  Retirement is defined as meeting the 
requirement of 85 points as set forth under KPERS. 
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Sick leave is defined as temporary leave with full pay for reason of personal illness or injury to 
the professional employee, or because of illness or injury to or death in such employee’s family.  
After the 3rd consecutive day of used sick leave (by the employee) the Superintendent of 
Schools may request a written verification be submitted to his office (Superintendent) by a li-
censed physician, no later than five school days after the initial request. 
In the event of illness, family is defined as: 
 a. Husband 
 b. Wife 
 c. Son 
 d. Daughter 
 e. Mother 
 f.  Father 
 g. Brother 
 h. Sister 
 i. Grandparents 
 j. Grandchildren 
of employee or their spouse. 
In the event of death, family is defined as:  
 a. Husband j. Grandchildren   
 b. Wife k. Aunt  
 c. Son l. Uncle 
 d. Daughter m. Son-in-law 
 e. Mother n. Daughter-in-law 
 f.  Father o. Brother-in-law 
 g. Brother p. Sister-in-law 
 h. Sister q. Step Father or Mother 
 i. Grandparents r. Niece or Nephew 
of employee or spouse of employee. 
Sick leave day for noncertified personnel is considered the average number of hours worked per 
day. 
 
SICK LEAVE BANK:  
 
Purpose:  The purpose of the sick leave bank is to provide temporary relief (beyond accu-
mulated personal and sick leave) from loss of pay due to severe illness, accident, or major sur-
gery. 
 
Membership:  Membership in the USD #251 sick leave bank is available to all employees 
of the district.  Annual membership in the sick leave bank is accomplished by contributing one 
(1) day of (non-refundable) personal sick leave to the bank each September.  Membership year 
will run September 15th to September 14th each year.  Any employees who do not choose to 
contribute to the sick leave bank shall not be eligible for participation. 
 
Maximum accumulation in the district sick leave bank shall be 350 days.  All excess days in the  
bank  will be dropped at the end of the contract year. 
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 1. Any employee, so inclined, may contribute extra days in any year until the maxi
 mum accumulation is attained. 
 2. New staff shall be allowed to contribute to the bank for membership, even if 
 maximum accumulation has been attained. 
 
SICK LEAVE BANK COMMITTEE: 
a. MEMBERSHIP:  The committee shall be composed of one NLCTA representative 

from each attendance center, one classified representative from each attendance center, 
one district administrator, one school board member.  Should a committee member be 
requesting days from the bank, the superintendent will appoint a temporary replace-
ment to hear said request. 

b. TERM OF OFFICE:  By September  15th, one NLCTA representative, and one 
classified representative from each attendance center, one board member and one admin
-istrator will be appointed to this board.  Positions for the board member and one repre-
sentative  from each attendance center will be for one year.  Succeeding terms of office 
shall then be for two years. 

c. Decisions of the committee are final and may not be appealed.  Voting will be secret and  
voters will not be polled.  A majority vote is required to approve a request for sick leave 
bank days.  All decisions of the committee are to be in writing and given to the Superin-
tendent. 

ELIGIBILITY: 
a. The member must have exhausted his/her personal and sick leave days 
b. Because of accident, illness, or major surgery to member, spouse, children, stepchildren,  

or parents, any participating employee must be disabled or prevented from performing 
his/her regular duties in excess of five (5) school days.  The sick leave bank days will be 
retroactive to the five (5) days prior to receiving sick leave bank days. 

Requests:  Request for  sick leave bank days shall be forwarded to the Board Clerk within 

ten (10) days following the depletion of the members’ personal sick leave accumulation.  Re-

quests may be filed on behalf of the incapacitated member by any member of the sick leave 

bank committee.  The requesting member may appear before the committee, and/or provide 

medical records, to support the request for days from the bank.  Staff members may contribute 

up to an additional 30 days to an employee following the usage of all individual personal sick  

leave/personal days, and 35 approved sick leave bank days.  This would allow for 65 days be-

yond individual personal sick leave/personal days.  No individual may be granted more than 

100 days of sick leave bank days in any one school year. 

Limitations:  Child care and shor t term illnesses such as common colds and influenza will 
not be considered for awarding of sick leave bank days.  The committee may require a physi-
cian’s conformation of illness or injury.   
 
INSURANCE.  The District provides a $30,000.00 life insurance policy for each full time 
classified employee (full year and school year) during their employment with USD 251. 
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2017-18 Classified Salary Schedule 

 
CATEGORY 

I 
CATEGORY 

II 
CATEGORY 

III  
MAINT/
TREAS CLERK 

STEP Hourly rate Hourly rate Hourly rate  AST. TECH TECH. CORD.  

 
Aid/Ast. Cook/

Cust. 
Sec/Hd.Cook/

Cust. Bus Drivers  Salary Salary 

1 9.44 9.98 10.96  $30,510.00 $36,510.00 

2 9.56 10.10 11.08  $31,010.00 $37,010.00 

3 9.68 10.22 11.20  $31,510.00 $37,510.00 

4 9.80 10.34 11.32  $32,010.00 $38,010.00 

5 9.92 10.46 11.44  $32,510.00 $38,510.00 

6 10.04 10.58 11.56  $33,010.00 $39,010.00 

7 10.16 10.70 11.68  $33,510.00 $39,510.00 

8 10.28 10.82 11.80  $34,010.00 $40,010.00 

9 10.40 10.94 11.92  $34,510.00 $40,510.00 

10 10.52 11.06 12.04  $35,010.00 $41,010.00 

11 10.64 11.18 12.16  $35,510.00 $41,510.00 

12 10.76 11.30 12.28  $36,010.00 $42,010.00 

13 10.88 11.42 12.40  $36,510.00 $42,510.00 

14 11.00 11.54 12.52  $37,010.00 $43,010.00 

15 11.12 11.66 12.64  $37,510.00 $43,510.00 

16 11.24 11.78 12.76  $38,010.00 $44,010.00 

17 11.36 11.90 12.88  $38,510.00 $44,510.00 

18 11.48 12.02 13.00  $39,010.00 $45,010.00 

19 11.60 12.14 13.12  $39,510.00 $45,510.00 

20 11.72 12.26 13.24  $40,010.00 $46,010.00 

21 11.84 12.38 13.36  $40,510.00 $46,510.00 

22 11.96 12.50 13.48  $41,010.00 $47,010.00 

23 12.08 12.62 13.60  $41,510.00 $47,510.00 

24 12.20 12.74 13.72  $42,010.00 $48,010.00 

25 12.32 12.86 13.84  $42,510.00 $48,510.00 

26 12.44 12.98 13.96  $43,010.00 $49,010.00 

27 12.56 13.10 14.08  $43,510.00 $49,510.00 

28 12.68 13.22 14.20  $44,010.00 $50,010.00 

29 12.80 13.34 14.32  $44,510.00 $50,510.00 

30 12.92 13.46 14.44  $45,010.00 $51,010.00 

31 13.04 13.58 14.56  $45,510.00 $51,510.00 

32 13.16 13.70 14.68  $46,010.00 $52,010.00 

33 13.28 13.82 14.80  $46,510.00 $52,510.00 

34 13.40 13.94 14.92  $47,010.00 $53,010.00 

35 13.52 14.06 15.04  $47,510.00 $53,510.00 

36 13.64 14.18 15.16  $48,010.00 $54,010.00 

37 13.76 14.30 15.28  $48,510.00 $54,510.00 

38 13.88 14.42 15.40  $49,010.00 $55,010.00 

39 14.00 14.54 15.52  $49,510.00 $55,510.00 

40 14.12 14.66 15.64  $50,010.00 $56,010.00 

41 14.24 14.78 15.76  $50,510.00 $56,510.00 


