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BOCES’ DIGITAL INFORMATION SYSTEMS USER AGREEMENT 
JEFFERSON-LEWIS-HAMILTON-HERKIMER-ONEIDA BOCES 

 

Computers, networks, and on-line access are used to support learning and to enhance instruction. These tools 

and connections to the Internet allow communications with millions of users through hundreds of thousands of 

networks. Your application for access the BOCES’ Digital Information Systems indicates you will comply with 

the “Technology and Safety Policy” and regulations, a summary of which can be found on the reverse side of 

this form.   Failure to adhere to the policies and regulations will result in the revocation of use. 
 

  Date  

Name:  Home Phone (           ) 

Address:   

   
 

 

Items 1-2 must be initialed by the user. 

 

1. I have been provided and read the Technology and Safety policy of the Jefferson-Lewis BOCES and 

will comply with the same. 

YES  NO (Please initial appropriate box) 

2. I understand that any violation of policy may result in loss of access, personal payment of any 
costs/fees incurred, disciplinary action, and/or possible prosecution. 

YES  NO (Please initial appropriate box) 
 

With connections to computers and people all over the world also comes the availability of material that may 

not be considered to be of appropriate educational value. On a global network, it is impossible to restrict access 

to all controversial materials. It is the responsibility of the user to ensure that access to the BOCES’ Digital 

Information System is not abused. 

 

By placing my signature on this document, I am confirming I have read, understand, and will abide by the 

policy, a summary of which is found on the reverse side of this form. 

 

Signature of User  Date  
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PURPOSE 

BOCES is committed to optimizing student learning and teaching.  

The Board considers student and staff access to technology and 

computer networks, including the Internet a powerful and valuable 

business, educational and research tool.  Jefferson-Lewis BOCES 

provides access to “BOCES’ Digital Information System” for its 

employees, agents, students, and volunteers, collectively referred to 

as “users” for educational and business purposes, in conformance 

with applicable law. 

DEFINITIONS 

“BOCES’ Digital Information System” means BOCES provided 

technology devices, such as laptop, desktop, cellular devise, I-pad, 

tablets, as well as internet connections, e-mail accounts, intranet 

and any direct or remote connection to BOCES’ networks, software, 

and cloud services. A user is deemed to “access” and use of the 

BOCES’ Digital Information System through any electronic activity 

using any device regardless of the user’s physical location or 

connection method. 

STAFF 

It is imperative staff conduct themselves in a responsible, decent, 

ethical, professional, and polite manner while using BOCES’ 

technology.  Every user will have their own unique identification 

and password to access the BOCES’ Digital Information System 

and will not share their identification and/or password with any 

other person or entity.  Staff members must be diligent in their 

responsibility to protect the confidentiality of information and data 

and should never leave any device unattended without first logging 

out of the device. 

STUDENTS 

It is imperative students conduct themselves in a responsible, 

decent, ethical, and polite manner while using BOCES’ technology.  

All student users of the BOCES’ Digital Information System must 

understand that use is a privilege, not a right, and that use entails 

responsibility.  Every student will have their own unique 

identification and password to access the BOCES’ Digital 

Information System and will not share their identification and/or 

password with any other person or entity. 

PARENTS 

Although students generally will be supervised when using the 

BOCES’ Digital Information System on school property, it is not 

practicable for the BOCES to monitor and enforce a wide range of 

social values in student use of the Internet. Parents are primarily 

responsible for transmitting their particular set of family values to 

their children, and discussing with their children what material is 

and is not acceptable for their children to access through the 

BOCES’ Digital Information Systems.  Parents are exclusively 

responsible for monitoring their children's use of the Internet when 

the BOCES’ Digital Information Systems are accessed from home 

or a non-school location.  The BOCES may or may not employ its 

filtering systems to screen home access to the BOCES’ Digital 

Information Systems. 

TEACHERS 

Teachers have the first level of responsibility to train students on 

application of the technology and safety policy and regulations. 

Teachers will educate students about appropriate and safe online 

behavior, including interacting with individuals on social 

networking websites and in chat rooms and cyberbullying 

awareness and response. 

MONITORING AND CONFIDENTIALITY 

Users have no right to privacy while using the BOCES’ Digital 

Information System. BOCES monitors users’ online activities and 

reserves the right to access, review, copy, store, or delete any 

electronic communications or files. This includes any items 

accessed by BOCES’ Digital Information System, stored on 

BOCES-provided devices, such as files, e-mails, cookies, and 

Internet history.  

BOCES reserves the right to disclose any electronic activity, 

including electronic communications, to law enforcement officials 

or third parties, as appropriate and consistent with applicable law. 

 PROHIBITIONS 

Users may not engage in any of the activities prohibited by this 

policy and regulations when using or accessing the BOCES’ Digital 

Information System. Below is a non-exhaustive list of examples of 

prohibited behavior: 

1.  Accessing, transmitting or retransmitting material which 

advocates or promotes violence or causes harm to one’s self or 

others; 

2.  Accessing, transmitting or retransmitting any material or 

communication which is discriminatory, inflammatory, harassing or 

hateful to an individual or group of individuals, based on race, 

color, weight, national origin, ethnic group, religion, religious 

practice, disability sexual orientation, gender (including gender 

identity and expression), or sex; 

3.  Using, posting or distributing profane, lewd, vulgar, threatening, 

or abusive language in e-mail messages or social media sites; 

4.  Accessing, using, posting, distributing, transmitting or 

retransmitting any information or materials that are pornographic or 

otherwise obscene, advocate illegal or dangerous acts, or advocate 

violence or discrimination; 

5.  Damaging computer equipment, files, data or the BOCES’ 

Digital Information System in any way, including spreading 

computer viruses, vandalizing data, software or equipment,  

damaging or disabling others’ electronic property, or engaging in 

conduct that could interfere or cause a danger of disruption to the 

BOCES’ educational or business environment; 

6.  Using the Department’s Internet System in a manner that 

interferes with the education of the user or others or the job duties 

of the user or others; 

7.  Downloading, posting, reproducing or distributing data, music, 

photographs, video or other works in violation of applicable 

copyright laws. Any music, photographs and/or video should only 

be downloaded for Department, and not personal purposes. If a 

work specifies how that work may be used, the user should follow 

the expressed requirements. If users are unsure whether or not they 

can use a work, they should request permission from the copyright 

or trademark owner; 

8.  Engaging in plagiarism.  Plagiarism is taking the ideas or 

writings of others and presenting them as if they were original to 

the user; 

9. Gaining or attempting to gain unauthorized access to the 

BOCES’ Digital Information Systems, or use of the BOCES’ 

Digital Information System to any third party’s computer system is 

prohibited; 

10.  Violating federal, state or local law or ordinance by engaging in 

criminal or unlawful activities. 


