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Chaperones

This policy is to help assure that chaperones follow and enforce BOCES’ policies and regulations
pertaining to field trips.  The failure to follow such policies and regulations may subject the chaperone to
individual liability.  A chaperone is responsible for supervising students while on a field trip.  Chaperones are
to follow and enforce all rules of the component school and the BOCES.  While field trips are to be
enjoyable, it is essential that chaperones ensure the safety and well being of the students.

Prior to leaving on a field trip the teacher(s) planning the field trip should meet with all chaperones
for the field trip.  The teacher who planned the field trip will be responsible for communicating any problems
or changes to the immediate BOCES’ supervising administrator.  If there was more then one teacher involved
in the planning, then the teachers should designate a person responsible for such communications.  The
teacher(s) should also discuss the roles and responsibilities of all chaperones i.e., responsibility for specific
students.  One teacher must be in charge of paying bills, keeping receipts, filling out required documentation,
etc.

Chaperones are expected to set a proper example of behavior for students and to exercise good
judgment and common sense when supervising students.  Chaperones should review the student code of
conduct.  If a chaperone has a question as to what conduct may or may not be acceptable, or how to handle
a particular situation, the chaperone is expected to ask.  The following guidelines are  provided, however,
it is recognized that this is not an exhaustive list.
1. Students shall be supervised at all times during a field trip.  No student or group of students should

be allowed to leave the area of supervision.  
2. A “buddy system” should be established to ensure speedy evacuation in case of emergency situation.
3. Students are expected to adhere to all school rules when they are on field trips.
4. Chaperones are prohibited from drinking alcohol and using illegal drugs when on a field trip.
5. Chaperones are expected to taken any action to prevent a fight between students.  If a fight occurs,

the students involved are to be removed from the activity and the administration notified upon return
from the field trip.

6. Chaperones are expected to dress appropriately.
7. Chaperones shall adhere to the pre-determined schedule and trip itinerary unless an emergency occurs

which prevents implementation of the approved itinerary.
8. Chaperones shall keep receipts for all monetary expenditures for the students and themselves where

reimbursement is requested or BOCES’ cash is used.  Students shall not pay for anything in which
reimbursement is requested or BOCES’ cash is used.

9. Chaperones may not agree to change itineraries for themselves or any student to obtain a free ticket
or other remuneration.

10. Relatives of staff may accompany students, but they must maintain their professionalism and attention
to the students in their charge.

11. When a BOCES’ staff member is required by the BOCES to chaperone students on weekends or
vacation periods, the administration will determine if the staff member is eligible for additional
compensation at the time the trip is approved. 
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