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ARTICLE |
PURPOSE

Parties: This Agreement is entered into between Independent School District 332, Mora, Minnesota, hereinafter
referred to as the School District or District, and Education Minnesota-Mora, hereinafter referred to as EMM, pursuant
to and in compliance with the Public Employment Labor Relations Act of 1971, as amended, hereinafter referred to as
the PELRA, to provide the terms and conditions of employment for teachers during the duration of this Agreement.

ARTICLE Il
RECOGNITION OF EXCLUSIVE REPRESENTATIVE

Recognition: In accordance with the PELRA, the School District recognizes Local 1802 as the exclusive
representative of teachers employed by the School District as defined in this Agreement and as determined by the
Bureau of Mediation Services Case No. 81P 744A, as prescribed by the PELRA and as described in the provisions of
this Agreement.

ARTICLE il
DEFINITIONS

Section 1. Terms and Conditions of Employment: “Terms and Conditions of Employment” shall mean the hours
of employment, the compensation thereof, including fringe benefits, other than District payment of, or contributions to,
premiums for group insurance coverage of retired teachers or severance pay and the District's personnel policies
affecting working conditions of teachers, but does not mean educational policies of the District. The term is subject to
the provisions of the PELRA.

Section 2. Teacher: “Teacher” shall mean all persons in the appropriate unit employed by the School District in a
position for which the person must be licensed by the State of Minnesota, but shall not include Superintendent,
assistant superintendents, principals, and coordinators who devote more than fifty percent of their time to
administrative or supervisory duties, confidential employees, supervisory employees, essential employees, part-time
employees whose services do not exceed fourteen hours per week, employees who hold positions of a temporary or a
seasonal character for a period not in excess of one hundred working days in any calendar year, emergency
employees, and such other employees excluded by law.

Section 3. School District/District: "School District" or “District” shall mean the School Board or its designated
representative.

Section 4. Writing: “Writing” shall include properly addressed email correspondence.

Section 5. Other Terms: Other terms not defined in this Agreement shall have those meanings as defined by
the PELRA.

ARTICLE IV
SCHOOL DISTRICT RIGHTS AND OBLIGATIONS

Section 1. Inherent Managerial Rights: The School District is not required to meet and negotiate on matters of
inherent managerial policy, which include, but are not limited to, such areas of discretion or policy as to the functions
and programs of the School District, its overall budget, utilization of technology, the organizational structure, and
selection and direction and number of personnel.

Section 2. Management Responsibilities: All teachers covered by this Agreement recognize the right and
obligation of the School Board to manage and conduct the operation of the School District within its legal limitations
and with its primary obligation to provide educational opportunity for the students of the School District.

Section 3. Effect of Laws, Rules, and Regulations: All teachers covered by this Agreement shall perform the
teaching and non-teaching services prescribed by this Agreement or by the School Board and shall be governed by
the laws of the State of Minnesota and by School Board regulations, directives, and orders issued by properly
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designated officials of the School District, provided that such do not violate the economics and working hour conditions
of this Agreement and also recognize the right, obligation and duty of the School Board and its duly designated officials
to promulgate rules, regulations, directives, and orders from time to time as deemed necessary by the School Board
insofar as such rules, regulations, directives, and orders are not inconsistent with the terms of this Agreement and
recognize that the School Board, all teachers covered by this Agreement, and all provisions of this Agreement are
subject to the laws of the State of Minnesota, and rules, regulations and orders of state and federal governmental
agencies. Any provisions of this Agreement found to be in violation of such laws, rules, regulations, directives, or
orders shall be null and void and without force and effect.

Section 4. Reservation of Managerial Rights: The foregoing enumeration of District rights and duties shall not
be deemed to exclude other inherent management rights and management functions not expressly reserved herein,
and all management rights and management functions not expressly delegated in this Agreement are reserved to the
School District.

Section 5. Meet and Confer Obligations: The District has the obligation to meet and confer (exchange views
and concerns) with the representative(s) of EMM to discuss policies and those matters relating to their employment not
included under the PELRA. These meet and confer sessions shall be held at least once every four months at a time
and place established by the School District. The first such meet and confer session shall be held prior to November 1
of each year of this Agreement. Agendas are to be exchanged at least twenty-four hours in advance of this meeting.

Section 6. Suspension Without Pay: The District has the right to suspend a teacher without pay upon
completion of an investigation and a determination that a teacher’s action was unbecoming of a teacher.

Subd. 1. Process: In the event that the District deems it necessary to suspend a teacher without pay, the
District shall:

a. Provide written notice of the suspension without pay to the teacher. The notice shall include a
description of the event for which the suspension is being administered. If requested by the teacher, a
conference shall be convened within 48 hours to review and discuss the information upon which the
proposed action is based. Conferees may include the teacher, School District representative(s), and a
representative(s) designated by the teacher, if the teacher so chooses.

b.  The written notice shall also include at least one (I) remedial proposal which was developed by the
District.

c. If possible, the notice shall also include a chronology of relevant communications(s), either oral or
written, which were provided to the teacher by the District.

Subd.2. Incentives: The District's remedial proposal may include incentives. These incentives may include:
a. Reduction in the number of suspension days without pay,
b. Rebate of a portion of all pay,
(o} Use of the District's benefit package(s) while remedial activities are occurring, and

d. Other.

ARTICLE V
TEACHER RIGHTS AND OBLIGATIONS

Section 1. Right to View: Nothing contained in this Agreement shall be construed to limit, impair, or affect the
right of the teacher or his/her representative to the expression or communication of a view, grievance, complaint, or
opinion on any matter related to the conditions or compensation of public employment or their betterment, so long as
the same is not designed to and does not interfere with the full, faithful, and proper performance of the duties of
employment or circumvent the rights of EMM.




Section 2. Right to Join: Teachers shall have the right to form and join labor or employee organizations and
shall have the right not to form and join such organizations. Teachers in an appropriate unit shall have the right by
secret ballot to designate an exclusive representative for the purpose of negotiating grievance procedures and the
terms and conditions of employment.

Section 3. Request for Dues Checkoff. Teachers shall have the right to request and shall be allowed dues
checkoff, and the proceeds thereof shall not be allowed if said teacher organization has lost its right to dues checkoff
pursuant to the PELRA. Upon the receipt of an authorization card, the District shall deduct one-tenth of such dues
from ten (10) regular checks of each teacher beginning with the first check in October. Such authorization shall
continue in effect for the duration of this Agreement unless revoked in writing between January 1 and October 1 of
each year. Deductions for teachers employed after the commencement of the school year shall be appropriately pro-
rated to complete payment by the following June. The amount will be paid each pay period to the treasurer or
designee of EMM within four (4) working days of payday. In addition to dues, the teacher may choose to contribute to
the AFT PAC fund by having an amount determined by the teacher deducted from his/her paycheck.

Section 4. Inservice Training: The District shall, whenever possible, provide for inservice training for its teachers.
All teachers must participate unless excused in writing by the School District. The local staff development committee
will assist the School District in planning the format and program of inservice sessions.

Section 5. Personnel Files: To the extent provided by law, all evaluations and files generated within the School
District relating to each individual teacher shall be available to each individual teacher upon his/her written request. All
teachers shall receive a written, dated statement that evaluative or disciplinary materials have been added to their
personnel files.

Section 6. Payroll Deductions: The teachers of the School District shall be allowed payroll deductions to a
financial institution upon receipt of a signed authorization by the Superintendent. Such authorization may only be
made once during a school year. Thereupon, deductions will remain in effect until a notice of cancellation is submitted
to the Superintendent. The deduction will be discontinued effective the second payroll check after receipt of the notice
of cancellation. Deductions shall be deposited in the mail on payday. New institutions will be added only when five or
more teachers wish to have payroll deductions to the institution. Institutions currently having fewer than five teachers
participating will be phased out within two years.

Section 7. Fair Share Fee: In accordance with the provisions of the PELRA, any teacher included in the
appropriate unit who is not a member of EMM may be required by EMM to contribute a fair share fee for services
rendered, but in no event shall the fair share fee exceed 85% of the regular membership dues. The association shall
provide written notice of the amount of fair share fee assessment to the District and to each teacher to be assessed
the fair share fee. It is also acknowledged that any dispute concerning the amount of the fair share fee shall be subject
to the proceedings provided in PELRA and, therefore, such disputes shall not be subject to the grievance procedure.
The exclusive representative agrees it will defend and indemnify the School District from all claims, damages, or forms
of liability arising out of or by reason of the deduction of the fair share fee specified by the exclusive representative.

Section 8. Copies of This Agreement: The Agreement shall be prepared at the expense of the District within
fifteen (15) working days after ratification by both EMM and the District. At that time, the Agreement will be sent
electronically to teachers’ school email addresses. Teachers new to the District will receive an electronic copy within
fifteen (15) working days after their first day of employment.

Section 9. Assignment Notices: Assignment notices listing position, extra-curricular/co-curricular assignment(s),
and corresponding salaries will be given to teachers by September 15th of each year an Agreement has been
reached. Should any changes be made regarding the teacher’'s assignment during the school year, a revised
assignment notice will be given to the teacher.

Section 10. Preparation Time:

Subd. 1. Length: Each full-time teacher shall be provided an average of 45-50 minutes of preparation time
per day during the student contact days, with a minimum of a 25-minute block of time per day.
Part-time teachers shall be provided preparation time on a pro-rata basis with respect to both the
45-50 minutes of preparation time and the 25-minute block (i.e., .5 FTE teacher receives 22.5-25
minutes of preparation time with a minimum of a 12.5 minute block). Building principals will seek
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input on scheduling issues related to preparation time from teacher committees. Final
determination for the schedules is the sole responsibility of the District.

Subd.2. Student Contact Day: This preparation time shall occur during the student contact day.

Subd. 3. Travel Time: Travel time between sites shall not be considered preparation time.

Section 11. Transfers:

Subd.1.

Application: A teacher who desires a change in grade and/or subject assignment may file an

Subd.2.

application with the District.

Posting: Any vacancy or opening in a teaching position shall be posted in each building and notice

Subd.3.

given the EMM at the same time it is publicly posted. Any teacher desiring a transfer may apply.

District Right and Obligation: Prior to a transfer in an assignment, the School District shall discuss

the change in assignment with the affected teachers. When a final decision is made, the affected
teachers will be notified in writing within five (5) working days. Final decisions on assignments
remain with the School District.

Section 12. Job Sharing:

Subd.1.

Process: A “shared position” is defined as a position in which two licensed teachers perform duties

required of one full-time teacher evenly divided between the two teachers. A shared assignment
may include splitting the day, the week, or the year. A non-probationary teacher may request to
be employed in a shared position. The School District reserves the right to grant or deny the
privilege of job sharing. In acting to grant or deny the privilege of job sharing, the District shall view
and treat the position as if its duties, obligations, responsibilities, and benefits were served by one
(1) full-time equivalent teacher. No more than two job share teams per year (one elementary and
one secondary) are permitted. Job share team teachers shall not be gainfully employed in another
position during the hours of the school day.

a. Approval. Prior to the application to the District, participating teachers shall mutually agree in
writing to the dates and conditions of duty. These conditions of the job share assignment
will be facilitated through a building review committee consisting of the building principal, an
EMM representative, a grade level parent representative, and a School Board member.

b. Application: Those teachers wishing to share a position shall make writfen application to the
Superintendent. Initial or renewal applications must be made prior to March 15 of the school
year preceding the school year in which the shared teaching will become effective to
facilitate staffing plans for the following school year during which the position will be shared.
The proposal shall be mutually agreeable to all parties. Applications may or may not be
approved and/or renewed on a yearly basis with input from the building review committee.

Subd. 2. Salary: Teachers shall not be deprived of any salary schedule placement already recognized

and being paid for the previous school year in this District. Job share teachers shall receive
step advancement and increment payment in the same manner as any other teacher.

Subd. 3. Seniority: Teachers who are job sharing shall earn seniority the same as any other teacher as

stated in ARTICLE VI, Section 2.

Subd. 4. Sick Leave: Shared teachers shall retain sick leave benefits accrued immediately prior to such
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assignment and shall be granted additional sick leave on a pro-rata basis.

. Workshop and Work Days, Parent Meetings/Conferences, and Early Release Inservice: Shared

teachers shall attend workshop and workdays as mutually agreed in the application process.
Both job share teachers must be available for parent teacher meetings as necessary. Service of
job share partners must be scheduled to permit coverage of the full assignment.



Subd. 6.

Benefits: Contributions by the District toward insurance benefits may be shared between the two

Subd. 7.

Subd. 8.

teachers in a job-share position. The participating teachers will mutually agree to this sharing in
the application process.

Incumbency: The most senior teacher in a job sharing position will have the incumbent position if
the job share assignment is no longer in effect. Upon completion of the job share assignment,
the less senior teacher may seek another position or apply for a transfer to an open position in
the District for which the teacher is licensed and qualified. In the event a long-term replacement
becomes necessary for a job share teacher, the District will assign the remaining teacher to fill
the position.

Renewal: In order for a shared position to be renewed for another school year, the application

Section 13.

and approval provisions described above must be followed.

Confidentiality: A teacher will recognize the confidentiality of information and pertinent laws

(Minnesota Data Practices, Family Education Rights and Privacy Act-FERPA, etc.) regarding students, other staff, or
private District material.

Section 14.

Communication Resources: The District agrees to allow EMM to use its facilities and resources

for the purpose of communicating to its members. The District's resources include, but are not limited to, the use of
email, School District mailboxes (so long as EMM representatives physically distribute the communication in the
mailboxes), a designated EMM bulletin board, and telephone system. EMM agrees that it will not use such resources
so as to disturb or interfere with the educational process. Regarding political communication, EMM will only distribute
that which includes Education Minnesota or its affiliates’ disclaimer. The use of all School District resources is subject
to applicable School Board policies and State and Federal laws.

ARTICLE VI
UNREQUESTED LEAVE OF ABSENCE/SENIORITY

Section 1. Unrequested Leave:

Subd. 1.

Subd. 2.

Terms: The School District may place on unrequested leave of absence, without pay or fringe
benefits, as many teachers as may be necessary because of discontinuance of position, lack of
pupils, financial limitations, or merger of classes. The unrequested leave of absence shall be
effective at the close of the school year.

Placement: Teachers shall be placed on unrequested leave in inverse order of seniority in the

field and subject matter for which they hold a license. The lowest seniority will be the first to go
on unrequested leave and the last to be recalled.

Section 2. Seniority:

Subd. 1.

Definition: Seniority pertains to the continuous length of a teacher's service in the School District
and shall apply to layoffs and recalls. Beginning July 1, 1991, a teacher's seniority shall be based
upon the date the School Board approves the teacher's first individual employment contract with
the School District or the first date of employment, whichever is earlier. Seniority accrues in the
field or subject matter designated on the teacher's license. In areas or assignments in which the
State does not grant endorsements, the School Board reserves the right to set qualifications by
position descriptions. A limited license is inferior to a regular license; and a teacher with a limited
license, despite length of service, shall be placed on unrequested leave before a regularly
licensed teacher. An individual employment contract year will be considered a full year and will
earn one year's seniority. Teachers working less than the contracted hours a day and/or for less
than the contracted days a year will earn a percentage of a year's seniority. Teachers teaching
summer school only will not earn seniority. Those teachers teaching part of the regular school
year and during the summer can earn a year's seniority if they work the days equal to a year. No
more than one (1) year's seniority can be earned during a twelve-month period.



Subd.2. Unpaid Leave: No teacher on any unpaid leave will earn seniority for the time he/she is on leave,
unless state or federal law grants the seniority (i.e. Military Leave). Teachers on approved leaves
will retain all earned sick leave and seniority accumulated prior to the leave.

Subd.3. Seniority: Seniority shall be based on either of the following:

a. The teacher has taught in at least one course in the licensure areas within the past five
years; or

b. A teacher who has licensure in a field, but has not taught in that licensure field within the
past five years, shall gain seniority in that field for a five-year period by furnishing proof of
successful completion of graduate credits (minimum 3 quarter/2 semester) and/or workshops
(minimum 20 hours) germane to the field. In the event the teacher has not completed this
requirement, he/she may submit a plan to assure said workshops/credits will be completed
within 12 months of the posting of the most current seniority list. Failure to meet the 12-
month deadline shall result in the loss of seniority in the field. For teachers with life
licenses, the period begins July 1, 1985. The District shall make the determination of whether
or not the workshops or credits are germane and whether or not they are sufficient to retain
seniority in that field.

Section 3. Affirmative Action Program: Seniority shall not apply if it results in any violations of an obligatory
affirmative action program.

Section 4. Equal Seniority: In cases of ties in seniority, the teacher with the most graduate or approved credits
on file in the District office shall be more senior. If still tied, the dates in order of sequence that the teachers were hired
by the School Board will be the standard.

Section 5. Consolidation: In the case of consolidation, the most senior teacher shall enjoy job retention.

Section 6. Appropriate Unit: A teacher's seniority accrues only while the teacher is represented by EMM. Only
such seniority will be indicated on the seniority list.

Section 7. Recall Notification: When a position is available, the teacher on unrequested leave with the most
seniority licensed for the position shall be notified by certified mail by the School District. If the teacher fails to accept
the position of equal employment or notification is undeliverable, his/her name will be stricken from the list. It is the
responsibility of the teacher on leave to provide the School District with a current mailing address.

Section 8. Recall List: The School District shall maintain a recall list. A teacher remains on this list for five
years from the date the unrequested leave commences, or until the teacher’s name is stricken pursuant to Section 7 of
this Article, at which time the right to recall terminates.

Section 9. Providing Lists: The School District shall provide EMM with current seniority and recall lists within
thirty (30) days after the parties have executed the Agreement or October 1 of a non-negotiating year.

Subd. 1. Request for Change: Any person whose name appears on such list and who may disagree with
the findings of the School Board and the order of seniority in said list shall have twenty (20) days
from the date of posting to supply written documentation, proof, and request for seniority change
to the District.

Subd.2 Final List: Within twenty (20) days thereafter, the School District shall evaluate any and all such
written communications regarding the order of seniority contained in said list and may make
such changes the School District deems warranted. A final seniority list shall thereupon be
prepared by the School Board, which list, as revised, shall be binding on the School District and
any teacher subject to the grievance procedure.

Section 10. Continuing Contract Law: This procedure does not waive any rights provided under the M. S.
122A.40.
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ARTICLE VII
BASIC SCHEDULES AND RATES OF PAY

Section 1. Basic Salaries: The wages and salaries reflected in Schedules A and B attached hereto shall be part
of the Agreement for the 2015-2016 and 2016-2017 school years. All salary schedules contained in this Agreement
shall be effective with the commencement of each school year defined by this Agreement. Curriculum writing

compensation rates shall be in force until the specific summer's assignments are completed.

Section 2. Salary Schedule: The salary schedules attached to the Master Agreement are guidelines for this
contract only, and they are subject to ratification.

Section 3. Retroactivity: In a negotiating year, back pay, if any, will be calculated from the date of contract
ratification, unless otherwise mutually agreed upon during the negotiation process. ‘Contract ratification’ is described
as the later date of the following: 1) the date the contract is voted in favor by a majority of the full School Board or 2)
the date the contract is voted in favor by the procedure set in the EMM Constitution. If a succeeding contact is ratified
on or prior to June 30" of an odd numbered year, no back pay will be necessary.

Section 4. Status of Salary Schedule: The salary schedules are not to be construed as a part of a teacher's
continuing contract, and the District reserves the right to withhold any part of or all increment advancement or any
other salary increase as the School District shall determine subject to the grievance procedure directly to ARTICLE
XIV, Section 8.

Section 5. Professional Pursuit:

Subd. 1. Requirements: Each teacher must take courses from an accredited college or university or
otherwise pursue inservice training courses related to the teacher's assignment not less than
once in every five years until 60 graduate quarter credits are earned or a master's degree is
obtained. Credit in each five-year requirement must not be less than 7.5 quarter hours or five
semester hours. Credit for above training must be filed with the Superintendent. Failure to
meet the credit requirement or inservice training regulation, unless excused in writing by the
School District, shall mean not only forfeiture of further annual increments, but it also may
result in request for resignation.

Subd. 2. National Board Certification: A licensed teacher who achieves National Board Certification
will qualify for the next lane on the teacher salary schedule at his/her current step placement.
A teacher already on “Lane MA 45" will receive an additional $1500 per year once the National
Board certifies him/her. Any shifts beyond MA45 will be costed out by the greater cost of one
participant or an average of the cost for the number of participants over the previous years (not
to exceed five years).

Section 6. Placement on Salary Schedule: The following rules shall be applicable in determining placement of a
teacher on the appropriate salary schedule:

Subd 1. Germane: Credits to be considered for application on any lane of the salary schedule must be
germane to the teaching assignment as determined by the School District. The School District
may use the local recertification committee in an advisory capacity to make this determination.

1%
=
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. Grades and Credits:

a. Requirements: Credits earned for horizontal movement on the salary schedule shall be pre-
approved graduate credits. The exception to this would be in the case of a District request
for a teacher to earn an additional licensure. Credits shall carry a grade of “B" or better.

b. Lane Change Credit: Inservice and non-college courses, in some circumstances, may be
approved for lane change credit. Ordinarily said courses may be recommended by the re-
certification committee; they shall be related to the field(s) in which the teacher is licensed:;
and they shall have a written, prior approval by the School District. Ten (I0) re-licensure
clock hour units for inservice and non-college courses shall equal one (I) quarter credit for
lane change. Approved inservice and non-college credits may be granted to a maximum of
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six (6) quarter credits of the total needed for any lane change.

c. College Classes: A minimum of six (6) quarter credits of any lane changes must consist of
multiple credit college classes.

d. Terms: Graduate credits from online courses, interactive television classes, and
independent study courses may be earned for lane change. These credits must be
approved by the Superintendent prior to registering for the course and must be from a
NCATE (National Council for Accreditation of Teacher Education) accredited post-
secondary institution or an institution approved by the Superintendent prior to registration.
In order for the credits from these courses to qualify, the teacher must have earned a “B" or
better grade. Pass/fail courses covered by this provision do not qualify for lane change. The
Superintendent's decision concerning online credits is not grievable under Article XIV.
However, a teacher who disagrees with the Superintendent’s decision to deny the online
credits may appeal that decision to a committee consisting of three (3) teacher
representatives and three (3) School District representatives. A majority vote of the
committee is required to overturn the Superintendent’s decision.

e. Credits: One semester credit equals 1.5 quarter credits.

Subd.3. Prior Approval: All credits, in order to be considered for application, must be approved by the
School District in writing prior to the taking of the course.

Subd.4. Effective Date: Individual employment contracts will be modified to reflect qualified lane changes
after a teacher has completed the required credits for a pro-rata lane change. Teachers must
submit their request to the District no later than August 15, January 5, and March 1. A grade
slip or other verification must be submitted as soon as possible after completion of the course to
the District office. Lane changes shall be reflected in the next possible pay period.

Subd.5. Advanced Degree Program: A teacher shall be paid at the master's degree lane or higher lane
only if the degree program is germane to the teaching assignment as approved by the School
District and the degree program is approved in writing by the Superintendent in advance.

Section 7. Prior Experience: A teacher who has had experience in other school districts or in other fields of
endeavor will be placed on the salary schedule as agreed between the School District and the teacher.

Section 8. Hourly Rate: A teacher's hourly rate is to be determined by dividing his/her annual regular salary by
the total yearly teacher duty days and his/her daily salary by eight.

Section 9. Payment Periods: Salary checks will be issued on the 15th and 30th of each month during the fiscal
year, for a total of 24 pay periods. If the payment period falls on a legal holiday, checks will be issued on the day
preceding that holiday. Teachers may elect to utilize a 19-pay-period option. In order to do so, they must inform the
District office in writing by August 15 of their intent.

Section 10. Application: Credits to apply to lanes beyond a particular lane must be earned subsequent to the
earning of the bachelor's or masters degrees and must be taken from an accredited college or university.
Correspondence school credits may not be applied.

Section 11. Special Assignment: A teacher on special assignment shall retain all rights and benefits listed in
this Agreement. Any new or open special assignment positions shall be posted in each building, and teachers may

apply.

ARTICLE VI
TELECOMMUNICATIONS

Section 1. Mutual Agreement. Assignments to teach classes utilizing telecasting in neighboring school districts
shall, as far as possible, be mutually agreed upon between the teacher and the School District. Tentative teaching
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assignments for each year will be made by May 1. All teachers affected by the telecommunications assignments will
be notified by mail of final assignments no later than July 1.

Section 2. Physical Set-up: The teacher shall be minimally responsible for the physical set-up or operation of
the telecasting production, e.g., turning on camera and camera angle adjustment.

Section 3. Certification: Each telecommunications class shall be taught by a certified teacher.

Section 4. Student Discipline: Teachers shall be responsible for the behavior of students at the remote sites
where instruction is being sent only to the extent that classroom rules can be enforced from the District. The teacher is
responsible for reporting to the remote site administration any misbehavior of which he/she is aware.

ARTICLE IX
PAIRING AND SHARING

Section 1. Mutual Agreement: All teaching done outside the School District shall, as far as possible, be by
mutual agreement of the affected teacher and the School District.

Section 2. Transportation: Transportation time to and from remote sites shall be scheduled, as far as possible,
so as not to interfere with the teacher's preparation time. Transportation to remote sites shall be provided by the
School District, or in lieu of such transportation, reimbursable at the prevailing District rate of reimbursement.

ARTICLE X
EXTRA COMPENSATION

Section 1. Extra-curricular Schedule: The wages and salaries reflected in Schedule B, attached hereto, shall be
a part of this Agreement.

Section 2. Teacher Substitutes: A teacher who during his/her preparation period agrees to substitute for
another teacher at the request of the administration shall be compensated as follows:

Subd. 1. Hourly Rate: The hourly rates for the above shall be $23 per hour.

Subd. 2. Hourly Substitution Compensation: A teacher may elect, in lieu of the hourly rate as stated in
“Subd 1" above, to select comp time — see “Section 4" below.

Section 3. Other Assignments: Teachers assigned to do curriculum writing, summer school teaching, and
homebound instruction shall be paid at their hourly rate as defined in ARTICLE VII, Section 7.

Section 4. Compensatory Pay (Time). Compensatory Pay may be granted to teachers in lieu of regular,
approved pay for student contact employment duties.

Subd. 1. Rate of Pay: The regular rate of pay for these services is outlined in Sections 2 and 3. above.

Subd. 2. Comp Time Procedure:

a. One Contract Day: A teacher may claim comp time equivalent to one contract day after
completing seven hours of paid employment or, effective beginning with the 2016-2017
school year, may claim a half day of comp time after completing four hours of paid
employment, performing the duties noted in Sections 2 and 3 above. However, a teacher
may not claim a half day of comp time on more than two occasions during a single school
year.

b. Maximum Accumulation/Teacher: The maximum comp time a teacher may claim in a
twelve-month period is three (3) days.
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c. Maximum Accumulation/EMM: The maximum number of comp days the teacher group

EMM may use in a school year is 60.

d. Use: The comp time must be used within the school year during which the time is earned

or during the school year immediately following any summer comp time earned. If the
teacher chooses to not use earned comp time, he/she must notify the building
administrator in writing at least one month prior to the end of that school year in order to
be compensated at the regular hourly rate as described in Sections 2 and 3. above.

e. Requests: Requests to use comp time must be made in writing to the School District at

f.

least three (3) working days in advance, except in case of an emergency. Teachers
requesting to use these days in a block of greater than two (2) days must do so in writing
to the Superintendent seven working days in advance. This requirement also applies if
comp days are used in conjunction with personal days (i.e., personal and/or comp leave
days in a block of 3 or more requires Superintendent approval). Confirmation allowing the
approved leave shall be made in writing two (2) days prior to the leave date(s), except in
the case of emergency. Only five percent (5%) of the teachers may be on personal leave
and comp days earned at any one time, with a three percent limit the last twenty (20) days
of the school year and the five days before and after breaks of more than two days.

Non-accumulative: Comp time is non-accumulative.

Section 5. Extended Employment: The salary for extended employment shall be at the teacher’s daily rate of

pay. Extended employment is intended for those teachers who have specific pre-or post-school year duties, pre-
approved in writing by the District, that are necessary to the successful fulfillment of their teaching/work assignment. It
would have a direct relationship to their regular assignment as determined by the District.

Section 6. 403b Plan:

Subd. 1.

District Contribution: The District shall contribute a dollar-for-dollar match to the allowable

Subd. 2.

yearly limit of a qualifying teacher's yearly contribution to the District's 403b plan, up to an
amount equal to1.5 percent of the teacher’'s previous year's base salary plus $250,
multiplied or more. If a teacher is on unpaid leave of absence for an entire school year and
then returns to active service for the District, the teacher shall be eligible for the $250 match,
but not the 1.5 percent match, during the first year in which the teacher returns to active
service.

Contribution Dates: The District shall determine the date(s) of distribution of the yearly

Subd. 3.

contribution within the year.

Verification of Teacher Contribution: It is the teacher's responsibility to verify in writing

Subd. 4.

his/her personal contribution for the total amount of matching funds. It is the teachers
responsibility to notify the District office in writing (by August 15) if the personal contribution
is to be changed to qualify for the total amount of matching funds.

Termination: A teacher terminated or discharged pursuant to Minnesota Statute 122A.40,
shall not earn a contribution for his/her final year.

Subd. 5. Voluntary 403(b) Contributions: All recognized insurance companies currently selling within

the District may sell tax-sheltered annuities to teachers subject to legal limits. These
Teachers shall be given the option of changing companies, increasing or decreasing
contributions, or otherwise altering the terms with the carrier no more than one time per
quarter. New companies may be added only when ten (10) or more teachers wish to
purchase through the company. Companies currently having fewer than ten (10) teachers
participating will be dropped when the teachers are no longer enrolled with the company.
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ARTICLE XI
LEAVES OF ABSENCE

Section 1. Sick Leave:

Subd. 1. Earning: All full-time teachers shall earn sick leave at the rate of thirteen (13) days per school
year. Annual sick leave shall accrue at the beginning of the school year.

Subd. 2. Accumulation: Unused sick leave days may accumulate to a maximum credit of one hundred
thirty (130) days of sick leave per teacher.

Subd. 3. Use: Sick leave with pay shall be allowed by the School District whenever a teacher's absence
is found to have been due to iliness or injury which prevented his/her attendance at school and
performance of duties on that day or days. Sick leave may be used in hourly increments.

Subd. 4. Medical Certificate: The School District may require a teacher to furnish a medical certificate
from the District's health officer or from a qualified physician as evidence of iliness, indicating
such absence was due to illness in order to qualify for sick leave pay. However, the final
determination as to the eligibility of a teacher for sick leave is reserved to the School District.

Subd. 5. Approval: Sick leave pay shall be approved only upon submission of a signed request upon the
authorized sick leave pay request form available in administrative offices.

Subd. 6. Unearned Use: In the event of resignation, termination, or discharge of a teacher to whom sick
leave has been advanced in excess of that accumulated, the teacher is required to refund the
amount paid for the period of such excess.

Subd.7. Verification: An annual accounting of accumulated sick leave days shall be given to each teacher
by October 1. Teachers new to the District with previous experience may be offered up to five
(5) sick days for each year of experience in addition to the contractual 13 days per year.

Section 2. Sick Leave Pool:

Subd. 1. Use: A sick leave pool is available for use by a teacher experiencing a long term, catastrophic
iliness of the individual teacher. In order to qualify for use of the sick leave pool, a teacher must
have exhausted all sick leave days available to him/her.

Subd. 2. Request: Request for use of the sick leave pool days must be made in writing to the
Superintendent. A medical certificate must be provided to the District upon application for use of
the sick leave pool,

Subd.3. Approval/Denial: Approval or denial of use of the sick leave pool will be made by the
Superintendent and given in writing to the teacher requesting the use and to the President of
EMM.

Subd.4. Donations: In order to donate days to the pool, a teacher(s) must have a minimum of 60 days of
sick leave accumulated. A teacher may voluntarily donate up to five (5) days of his/her
accumulated sick leave to the pool per year.

Subd.5. Maximum Donation: A maximum of 100 sick leave days may be donated to the pool in a school
year.

Subd.6. Building Hours: Any unused days in the sick leave pool shall not be returned to the teachers who
contributed. Unused days will not be carried over to the next year.

Section 3. Family lliness: A teacher may use sick leave days to attend to an ill spouse, dependent child, or
parent.
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Section 4. Personal Leave:

Subd. 1.

Earning: Each year, a teacher shall have two unconditional days of personal leave, to be

deducted from sick leave, without loss of pay. Upon the start of the fourth (4") year in the
District, a teacher shall be eligible for one additional day of persconal leave, to be deducted from

sick leave, without loss of pay.

Subd. 2. Accumulation: At the end of a year, a teacher's unused personal leave days will be carried over

Subd.3.

Subd.4.

to the next year to a maximum of five days.

Earning: Notification for taking of personal leave must be made in writing to the School District at
least three (3) working days in advance, except in case of emergency. Teachers with
accumulated personal leave of more than two days may request, in writing, to use a block of
three or more days. Requests to use blocks of three or more days are to be made in writing to
the Superintendent seven (7) working days in advance. Confirmation allowing the approved
leave shall be made in writing two (2) days prior to leave date(s), except in the case of
emergency. Only five percent (5%) of the teachers may use comp days and be on personal
leave at any one time. No more than three percent (3%) of the teachers may use comp days
and be on personal leave within the last twenty (20) days of the school year and the five days
before and after breaks of more than two days. Personal days will not be allowed on the first
and last five days of school. An exception to the limits described in this subdivision could be
made in extraordinary circumstances. Requests for such an exception must be made, in writing,
to the Superintendent. Approval or denial of this request will be made in a timely manner as
appropriate to the leave circumstance.

End of School Year: At the end of the school year, a teacher may choose to be compensated

for up to three (3) days of unused personal leave at the substitute teacher daily rate of pay.
Each day for which the teacher is compensated will be removed from the
teacher’s accumulation of personal leave days.

Section 5. Sabbatical Leave: Upon written application, a teacher who has been employed as a teacher, for five

years in the District may be granted sabbatical leave for up to one year for the purpose of professional growth as
determined by the District. Reasons for denying a request for sabbatical leave must be clearly defined by the District,
in writing, within 10 days of the School Board meeting during which action was taken to deny such request. During
said leave, the teacher shall be considered to be in the employ of the School District and shall be paid one-third the
salary the teacher would have received for that period of time. The teacher on sabbatical leave is eligible for the
benefits listed in this Agreement at his/her own expense.

Subd. 1.

Return: A teacher, upon return from sabbatical leave, shall be restored to his/her former position

Subd. 2.

or to a position of like nature and status unless previously discharged or placed on unrequested
leave of absence, and shall be placed at the same position on the salary schedule as during
such period. He/she shall maintain tenure, insurance benefits, accumulated sick leave, and all
other accrued benefits earned prior to taking the leave.

Assistance for Substitute: The teacher and his/her department agree to work with the substitute

Subd. 3.

teacher rendering assistance in all the various aspects of teaching.

Salary Reimbursement: The teacher agrees to return to the District for a period of two times as

Subd. 4.

long as the sabbatical leave. [f the teacher does not return, the salary must be paid back to the
District.

Leave Limitation: No more than one (1) full-time teacher may take a sabbatical leave during one

Subd. 5.

year.

Application Deadline: Application must be made by March 1 preceding the year the sabbatical is

to be taken.

Section 6. Emergency/Bereavement Leave: Emergency/bereavement leave of up to five days shall be granted

by the School District to any teacher on account of death or medical emergencies to a member of the immediate family

16



as part of, but not in addition to, the thirteen (13) days of sick leave. The School District shall determine the number of
days to be used. Emergency leave is to be deducted from accumulated sick leave. "Immediate family” shall be defined
to include a spouse, in-law, son, daughter, grandchild, mother, father, grandparent, aunt, uncle, brother, sister of either
the teacher or his/her spouse. Additional relatives or close friends may be included if, in the determination of the
School District, such relationship was equivalent to a member of the immediate family. Provisions in M.S. 181.9413
and in the Family Medical Leave Act supersede this language where applicable.

Section 7. Jury Duty: Leave will be granted teachers who are asked to serve on jury duty. No deduction in
salary will be made, but teachers are required to reimburse the School District for the fees received for jury duty.

Section 8. Disability Leave:

Subd. 1. Use: Earned sick leave may be used for disabilities that prevent a teacher from performing
his/her work assignment for the actual period of disability determined by a physician. The
District may have the disability verified at its expense. A teacher may be granted an unpaid
leave of absence by the School District for purposes of bonding with a new child provided
arrangements can be made with the Superintendent to cover the employment assignment with a
suitable and qualified replacement. A teacher is not eligible for this leave if previously
discharged or placed on unrequested leave of absence. The District may adjust the proposed
beginning and ending period of this leave so that dates may coincide with natural breaks in the
school year. After discussion with the teachers requesting the leaves as to the best interests of
the students in their classes, the Superintendent and the building principals of the teachers
requesting the leaves will determine what those natural breaks shall be. The returning teacher
shall be assigned by the District to a position for which he/she is licensed.

Subd. 2. Notification: Teachers who expect to use disability leave because of a potential physical
disability shall notify the Superintendent in writing of their intended use of disability as early as
possible.

Subd.3. Return to Work: A teacher who returns from disability leave, bonding leave, or both, within the
provisions of this section, shall retain privileges and other benefits that were accrued under the
provisions of this Agreement at the commencement of the leave. The teacher shall not accrue
additional experience credit for pay purposes or leave time during the aforementioned unpaid
leave.

Subd.4. |Insurance Benefits: A teacher on disability leave who is covered by accumulated sick leave shall
receive all insurance benefits ordinarily paid to working teachers. Teachers who have run out of
sick leave coverage during a disability may participate in group hospitalization and dental
insurance programs but shall pay the entire premium for such programs as the teacher wishes
to retain. Payments should be arranged through the District office.

Section 9. New Family Member Leave: Following the entrance of a newborn or newly adopted child into the
family, a teacher may expect to use up to the next twenty (20) days, deducted from remaining accumulated sick leave,
for bonding. New family member leave cannot be used to extend personal disability leave related to the addition of a
new family member. Application for new family member leave for a newborn child must be made in writing to the
Superintendent no fewer than 30 days prior to the commencement of the leave. A teacher who uses this new family
member leave is also on leave, without pay, from activities covered by the extra-curricular schedule, if applicable.

Section 10. Leave of Absence: Upon written request to the School District, a teacher may be granted a leave of
absence for a period not exceeding one entire school year. Granting of such a request shall be based on the following
requirements:

Subd. 1. Substitute: A satisfactory substitute is available.
Subd. 2. Use: The leave is necessary because of personal iliness, illness or death in the family that

requires the teacher’s assistance, necessary study for advanced degree, education travel, and
other statutory allowable leave.
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Subd. 3. Return: The teacher agrees to return to the District for at least one year in a position assigned by

Subd. 4.

the District in a field for which he/she holds a license. Leave of absence shall be without
compensation or expense allowance from School District funds. Teachers may remain in
insurance groups, paying their own premiums, as arranged through the District office.

Failure to Return: If a teacher fails to return to the District for at least one year as required by

Subd.3 above, then that teacher's insurance continuation of benefits rights (COBRA) shall be
deemed to have commenced at the time when the leave of absence began.

Section 11. EMM Professional Leave:

Subd. 1.

Subd. 2.

Use: Each year, the District will set aside 15 days to be used for professional leave for EMM.
This leave shall be used for teachers serving on state committees, making presentations to
groups, or other similar activities to promote education and activities for learners. A teacher,
receiving any compensation as a presenter or facilitator shall reimburse the District up to the full
cost of the substitute.

Application: Application for EMM professional leave shall be made to the President of EMM.

EMM shall review with the Superintendent the use of this leave three days prior to the leave.

Substitute Cost: Substitute cost for the first five days of EMM professional leave used for

Subd. 3.

lobbying at the Minnesota State Capitol shall be borne by the District. Substitute costs for other
EMM professional leave days shall be reimbursed to the District by EMM.

Section 12. Leave Without Pay: The District may honor requests for leave without pay for situations not covered

by other parts of this Agreement to a maximum of three days per year. These days will result in all wages being
deducted from the teacher’s pay for each day taken. Requests must be made in writing to the Superintendent at least
three days prior to the leave, whenever possible. An effort will be made to provide written confirmation for allowing or
disallowing said leave in adequate time prior to the proposed leave, but will take no longer than two (work) days.
Unpaid leave may not be taken during the first and last days of the school year.

ARTICLE XII

HOURS OF SERVICE

Section 1. Daily Hours:

Subd.1.

Building Hours. The hours for teachers within a building shall be eight (8) hours daily and may

Subd. 2.

vary according to the needs of the educational program of the District. The specific hours for
each building will be designated by the School District.

Additional Activities: In addition to the basic school day, teachers may be required to participate

in School District activities beyond the basic teacher's day as is required by the School District.
The normal duties for teachers include a share of extra-curricular, co-curricular, committee, and
supervisory activities, as determined by the School District. Non-salaried assignments after the
normal school day that exceed significantly the time spent in the previous school year shall be
negotiated with the EMM.

Section 2. Duty-Free Lunch Period: Each teacher will be provided a duty-free lunch period, free from student

contact, consisting of a minimum of thirty (30) minutes.

Section 3. Assignments of Extra-Curricular/Co-Curricular Duties:

Subd.1. Resignation: A teacher shall be relieved of extra-curricular/co-curricular responsibilities by giving

written notice within two weeks of the conclusion of the appropriate season preceding the
contract year in which he/she wishes to be relieved. During that time, the District agrees to
actively seek a suitable replacement within one (1) year.
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Subd. 2. Mutual Agreement: The School District may assign the teacher to extra-curricular, co-curricular,
or other assignments subject to established compensation of such services.

Subd. 3. Job Description: Before a proposed extra-curricular or co-curricular assignment not covered by
the Agreement is advertised or filled, a job description shall be reviewed and a salary agreed on
by EMM and the School District.

ARTICLE XIil
ESTABLISHMENT OF THE SCHOOL YEAR

Section 1. Length of School Year: The school year shall consist of 184 teacher duty days, including seven work
and workshop days.

Section 2. Teacher Duty Days: The School District shall receive input from teachers and establish the duty days
for the next school year. Teachers shall perform services on those days as designated on the school calendar
adopted by the School Board, including those legal holidays on which the School Board is authorized to conduct
school and, pursuant to such authority, has determined to conduct school.

Section 3. Part-time Teachers: Part-time teachers’ school year shall consist of normal contracted duty days and
all workshop days.

Section 4. Teacher Inservice:
Subd. 1. Purpose: The primary purpose of the non-student time created for inservice shall be to provide
professional development opportunities for the teachers.

Subd. 2. Staff Development Committees: The Staff Development Committees shall work with the District in
recommending and facilitating specific activities for the inservices.

Subd. 3. Dates: The dates for inservices will be set by the District with input from teachers when the
school calendar is established.

Section 5. Emergency Closings:

Subd. 1. Duties: In the event a student day or teacher duty day is lost for any emergency, the teacher shall
perform duties on that day or any such day in lieu thereof as the School District shall determine.
When teachers, due to an emergency, will not be required to perform services on a specific day,
they will be so advised by telephone. If no telephone contact is made, the teacher shall report to
work. Salary shall be deducted for any time lost on a workday in intervals of fifteen minutes.

Subd. 2. Closing During the Work Day: In the event that there is an emergency closing after the work day
has started, teachers may be released with no loss of pay thirty minutes following the release of
students.

ARTICLE XIV
GRIEVANCE PROCEDURE

Section 1. Grievance Definition: A "grievance" shall mean an allegation by a teacher resulting in a dispute or
disagreement between the teacher and the School District as to the interpretation or application of terms and
conditions of employment contained in this Agreement.

Section 2. Representative: Each party may be represented during any step of the procedure by any person or
agent designated by said party to act in the party's behalf.

Section 3. Definitions and Interpretations:

Subd. 1. Extension: Time limits specified in this Agreement may be extended by mutual agreement.
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Subd. 2. Days: Reference to “days” regarding time periods in this procedure shall refer to "working days”.
A working day is defined as all weekdays not designated as holidays by State law.

Subd. 3. Computation of Time: In computing any period of time prescribed or allowed by procedures
herein, the date of the act, event, or default for which the designated period of time begins to run
shall not be included. The last day of the period so computed shall be counted, unless it is a
Saturday, a Sunday, or a legal holiday, in which event the period runs until the end of the next
day which is not a Saturday, a Sunday, or a legal holiday.

Subd. 4. Filing and Postmark: The filing or service of any notice or document herein shall be timely if it
bears a postmark of the United States mail within the time period.

Section 4. Time Limitation and Waiver: A grievance shall not be valid for consideration unless the grievance is
submitted in writing to the School District's designee, setting forth the facts and the specific provision of the Agreement
allegedly violated and the particular relief sought within twenty (20) days after the date of the event giving rise to the
grievance occurred. Failure to file any grievance from one level to another within the time periods hereinafter provided
shall constitute a waiver of the grievance. An effort shall first be made to adjust an alleged grievance informally
between the teacher and the School District's designee.

Section 5. Adjustment of Grievance: The parties shall attempt fo adjust all grievances which may arise during
the course of employment in the following manner:

Subd. 1. Level I: If the grievance is not resolved through informal discussions, the School District's
designee shall give a written decision on the grievance to the parties involved within five (5)
days after receipt of the written grievance.

Subd. 2. Level Il In the event the grievance is not resolved in Level |, the decision rendered may be
appealed to the Superintendent, provided such appeal is made in writing within five (5) days
after receipt of the decision in Level |. If a grievance is properly appealed to the Superintendent,
the Superintendent or his/her designee shall set a time to meet regarding the grievance within
five (5) days after receipt of the appeal. Within five (5) days after the meeting, the
Superintendent or his/her designee shall issue a decision in writing to the parties involved.

Subd. 3. Level lil: In the event the grievance is not resolved in Level Il, the decision rendered may be
appealed to the School Board, provided such appeal is made in writing within five (5) days after
receipt of the decision in Level Il. If a grievance is properly appealed to the School Board, the
School Board shall set a time to hear the grievance within twenty (20) days after receipt of the
appeal. Within five (5) days after the meeting, the School Board shall issue its decision in
writing to the parties involved. At the option of the School Board, a committee of or
representative(s) of the School Board may be designated by the School Board to hear the
appeal at this level, and report its findings and recommendations to the School Board. The
School Board shall then render its decision.

Section 6. School Board Review: The School Board reserves the right to review any decision issued under
Level | or Level Il of this procedure provided the School Board or its representative(s) notifies the parties of the
intention to review within ten (I0) days after the decision has been rendered. In the event the School Board reviews a
grievance under this section, the School Board reserves the right to reverse or modify such decision.

Section 7. Denial of Grievance: Failure by the School Board or its representative(s) to issue a decision within
the time periods provided herein shall constitute a denial of the grievance, and the teacher may appeal it to the next
level.

Section 8. Arbitration Procedures: In the event that the teacher and the School District are unable to resolve any
grievance, the grievance may be submitted to arbitration as defined herein:

Subd. 1. Request. A request to submit a grievance to arbitration must be in writing signed by the
aggrieved party, and such request must be filed in the office of the Superintendent within ten
(10) days following the decision in Level Il of the grievance procedure.
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Prior Procedure Required: No grievance shall be considered by the arbitrator which has not

been first duly processed in accordance with the grievance procedure and appeal provisions.

Subd. 4.

Selection of Arbitrator: Upon the proper submission of a grievance under the terms of this
procedure, the parties shall, within ten (10) days after the request to arbitrate, attempt to agree
upon the selection of an arbitrator. If no agreement on an arbitrator is reached, either party may
request the Bureau of Mediation Services to submit a list of five arbitrators pursuant to the
PELRA, providing such request is made within twenty (20) days after request for arbitration.
The request shall ask that the list of arbitrators be provided within thirty (30) days after the
receipt of said request. The failure to request an arbitrator from the BMS within the time periods
provided herein shall constitute a waiver of the grievance.

Hearing: The grievance shall be heard by a single arbitrator, and both parties may be

Subd. 5.

Subd. 6.

represented by such person or persons as they may choose and designate, and the parties shall
have the right to a hearing at which time both parties will have the opportunity to submit
evidence, offer testimony, and make oral or written arguments relating to the issues before the
arbitrator. The proceeding before the arbitrator shall be a hearing de novo.

Decisions: The decision by the arbitrator shall be rendered within thirty (30) days after the close
of the hearing. Decisions by the arbitrator in cases properly before him/her shall be final and
binding upon the parties subject, however, to the limitations of arbitration decisions as provided
by the PELRA.

Expenses: Each party shall bear its own expenses in connection with the arbitration including

Subd. 7.

expenses relating to the party's representatives, witnesses, and any other expenses which the
party incurs in connection with presenting its case in arbitration. A transcript or recording of the
hearing, if mutually requested by the parties, and any other expenses which the parties mutually
agree are necessary for the conduct of the arbitration shall be paid equally by the parties.

Jurisdiction: The arbitrator shall have jurisdiction over disputes or disagreements relating to

Subd. 8.

grievances properly before the arbitrator pursuant to the terms of this procedure. The
jurisdiction of the arbitrator shall not extend to proposed changes in terms and conditions of
employment as defined herein and contained in this written Agreement; nor shall an arbitrator
have jurisdiction over any grievance which has not been submitted to arbitration in compliance
with the terms of the grievance and arbitration procedure as outlined herein; nor shall the
jurisdiction of the arbitrator extend to matters of inherent managerial policy, which shall include,
but are not limited to, such areas of discretion or policy as the functions and programs of the
District, its overall budget, utilization of technology, the organizational structure, and selection
and direction and number of personnel. In considering any issue in dispute, in his/her order, the
arbitrator shall give due consideration to the statutory rights and obligations of the School Board
to manage and conduct efficiently its operation within the legal limitations surrounding the
financing of such operations.

Processing of Grievance: All grievances shall be heard outside of the school day, subject only

Section 9:

to the discretion of the arbitrator, or at such times as determined by the School District. In the
event the grievance shall be processed during the basic school day, there shall be no loss in
wages, and this process shall involve no more than three persons, including the grievant's
representative, in any grievance whether involving one or more grievant.

Election of Remedies and Waiver: A party instituting any action, proceeding, or complaintin a

federal or state court of law or before an administrative tribunal, federal agency, state agency, or seeking relief through
any statutory process for which relief may be granted, the subject matter of which may constitute a grievance under
this Agreement, shall immediately thereupon waive any and all rights to pursue a grievance under this article. Upon
instituting a proceeding in another forum as outlined herein, the teacher shall waive the right to initiate a grievance
pursuant to this article, or, if the grievance is pending in the grievance procedure, the right to pursue it further shall be
immediately waived. This section shall not apply to actions involving claims of employment discrimination, nor shall it
apply to compel arbitration as provided in the Agreement or to enforce the award of an arbitrator. In addition this
section shall not apply to any situation in which its application constitutes unlawful retaliation or reprisal.
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ARTICLE XV
GROUP INSURANCE

Section 1. Health and Hospitalization Insurance: The School District shall contribute up to the sum of $6,000 for
the 2015-2016 school year and $6,100 for the 2016-2017 school year toward the annual premium for coverage for
each full-time teacher employed by the School District who qualifies for and is enrolled in the School District's group
health and hospitalization plan. Any additional cost of premium shall be borne by the teacher and paid by payroll
deduction. In the event the School District's contribution for coverage is discriminatory or illegal, EMM will hold the
School District harmless and indemnify the School District from any and all actions, suits, claims, damages, judgments,
and other forms of liability, which any person may have or claim to have arising out of or by reason of the School
District's contribution toward insurance coverage.

Subd. 1. Health Savings Account (HSA). The Mora School Board agrees to place the difference
between the Board contribution and the cost of the monthly premium, should there be a positive
difference, into the teacher’s Health Savings Account (HSA) if the teacher signs up for the HSA
Insurance

Section 2. Dental Insurance: The School District shall contribute up to the sum of $425 for the school year
toward the annual premium for coverage for each full-time teacher employed by the District who qualifies for and is
enrolled in the School District's group dental insurance plan. Any cost of premium beyond that amount shall be borne
by the teacher and shall be paid by payroll deduction.

Section 3. Long-Term Disability: The School District will participate in a long-term disability insurance program
by paying up to compensation x .00405 per year for the school year toward the annual premium for each full-time
teacher employed by the School District who qualifies for and is enrolled in the School District's long-term disability
insurance plan. Any additional cost of the premium shall be borne by the teacher and paid by payroll deduction.

Section 4. Life Insurance: The School District shall contribute up to the sum of $82.08 for the school year
toward the purchase of a term life insurance policy for each full-time teacher who qualifies for and is enrolled in the
School District's group term life insurance plan. Any additional cost of the premium shall be borne by the teacher and
paid by payroll deduction.

Section 5. Resigning Teachers: A teacher who is completing his/her last year of employment with the District
may remain in the District's group health and hospitalization plan, group term life insurance plan, and group dental
insurance plan, with continued School District contributions until August 31 of that year or receive pay in an amount
equal to twelve (I12) times the District's monthly contribution for coverage minus the amount already paid toward
monthly premiums during the teacher contract year. This pay will be paid in one lump sum together with the last
paycheck received by that resigning or retiring teacher.

Section 6. |nitiation of Benefits: In accordance with insurance policy specifications, all insurance coverages
shall commence on the first day of the month following date of employment.

Section 7. Claims Against the District and EMM: No claim shall be made against the School District or EMM for
coverage not requested in writing by the teacher and acknowledged in writing by the School District; and no claim shall
be made against the School District as a result of denial of insurance benefits by an insurance carrier.

Section 8. Retiring Teachers: Retiring teachers shall be allowed to remain in the medical insurance group(s) to
the extent provided by law. Premiums shall be paid by the retiring teacher(s).

Section 9. Early Retirement Health and Hospitalization Insurance:

Subd. 1. Eligibility: All full-time teachers who have been employed by the School District a minimum of 15
consecutive years and are at least 56 years of age or have reached the Rule of 90 shall be eligible
to continue participation in the District's group health insurance until the teacher becomes eligible
for Medicare and pursuant to state and federal laws. This provision applies only to retired
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Subd. 2.

teachers who participate in the District's health and hospitalization insurance program. When
determining whether a teacher meets the “minimum of 15 consecutive years” requirement, only
the 15 consecutive years immediately preceding the effective date of the retirement shall be

considered; years of service preceding a break in the employee’s service with the District shall not
be considered.

Eligibility: The amount of up to $4000 per year shall be contributed by the District toward the

Subd. 3.

retiring teacher's health and hospitalization insurance premium for a maximum of 9 years. The
retired teacher shall pay the remainder of the premium for such insurance commencing with the

first payment when he or she is no longer eligible for District contribution and shall pay the District
the remainder of the monthly premium in advance.

Medicare/Medicaid: Should the retiree become eligible for Medicare or Medicaid benefits in less

Subd. 4.

than 9 years, the District's contribution outlined herein shall cease. Should the retiree become
eligible for Medicare or Medicaid prior to the age of 65, the benefits outlined in this section shall
cease upon the date the retiree became eligible for Medicare or Medicaid.

Notification: Written notification of retirement to the Superintendent must be received by February
1 of the year in which the retirement will occur in order for this benefit to apply.

23



ARTICLE XVI
EARLY CHILDHOOD FAMILY EDUCATORS

Early Childhood Family Education teachers, hereinafter referred to as ECFE, shall be entitled to the terms and
conditions of this Master Agreement, except as modified or defined in this article.

Section 1. Probationary Period: the probationary period for an ECFE teacher shall be three (3) consecutive
school years of continuous service with the School District. In order for a scheool year of service to count as a year of
the probationary period, an ECFE teacher must have actually performed services for the School District on at least
sixty (60) days during the school year. During the probationary period or immediately at the end of the three (3)
consecutive school years of continuous service, an ECFE teacher may be non-renewed or terminated by the School
District for any reason without review through the grievance procedure. Following completion of the probationary
period, an ECFE teacher may be disciplined, suspended, or discharged only for just cause subject to Article XIV,
Grievance Procedure, and Article IV, Section 6, Suspension Without Pay.

Section 2. Seniority: Non-probationary ECFE teachers shall be placed on a separate seniority list based upon
seniority and areas of appropriate licensure. ECFE teachers shall not have seniority, bumping or reinstatement rights
to positions on the regular K-12 seniority list, nor shall regular K-12 teachers have seniority, bumping or reinstatement
rights to an ECFE position. Following completion of the probationary period, ECFE teachers shall accrue seniority
dated back to their first day of continuous service with the School District.

Section 3. Layoff and Recall: In the event of the elimination of an ECFE teaching position(s), placement of
ECFE teacher(s) on layoff shall be based upon seniority and appropriate licensure. Reinstatement of ECFE teachers
from layoff shall be in inverse order of their placement on layoff. Non-probationary ECFE teachers on layoff shall have
reinstatement rights for a period of five (5) years from their date of layoff. This section shall not apply to class
cancellation during the school year. If an ECFE teacher is being placed on layoff, notice will be sent to the teacher

prior to July 1.

Section 4. Hours of Service, Duty Day, Duty Week, Duty Year: Recognizing the unique, changing and
irregular nature of the ECFE program, hours of service, duty day, duty week, and duty year shall be assigned by the
School District and modified from time to time based upon the needs of the program.

Section 5. Assignments: Prior to August 15 of each year, the District will send each ECFE teacher a notice of
hours of anticipated assignment for the subsequent school year, which may be modified from time to time based upon
the needs of the program pursuant to Section 4. above.

Section 6. Non-Regular Hours: Pay time for team meetings, staffing meetings, special projects, staff
development, and curriculum writing will be determined and assigned by the District and shall be at the ECFE
teacher’s individual hourly rate

Section 7. Setup and Takedown Time: ECFE teachers will be allotted setup time of 30 minutes prior to each
class and takedown time of 30 minutes after each class.

Section 8. Benefits: ECFE teachers shall not receive benefits such as personal leave days, sick leave days,
health insurance, etc. prorated by hours of service, if the ECFE teacher qualifies.

Section 9. Retirement and Severance Pay: The provisions of Article X shall not apply to ECFE teachers.

Section 10. Salary: The ECFE and School Readiness Coordinator/Teacher will be given raises as follows:
2015-2016 school year: 0% and $1,000 stipend pro-rated based on individual full-time equivalence and 2016- 2017

school year: 4.25%.
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ARTICLE XVII
DURATION

Section 1. Terms and Reopening Negotiations: This Agreement shall remain in full force and effect for a period
commencing July 1, 2015, through June 30, 2017, and thereafter until modifications are made pursuant to the PELRA,
except that teachers shall be paid the basic salary set forth on the teacher's individual employment contract. If either
party desires to modify or amend this Agreement commencing as stated above, it shall give written notice of such
intent no later than May 1, 2017. Unless otherwise mutually agreed, the parties shall not commence negotiations prior
to February 1, 2017.

Section 2. Effect: This Agreement constitutes the full and complete Agreement between the School District and
EMM. The provisions herein relating to terms and conditions of employment and specified personnel policies,
supersede any and all prior Agreements, resolutions, practices, School District policies, rules, or regulations
concerning terms and conditions of employment and personnel policies inconsistent with these provisions.

Section 3. Finality: Any matters relating to the current Agreement term, unless specified in this Agreement, shall
not be open for negotiation during the term of this Agreement unless mutual agreement recognizes a problem that
must be resolved before July 1, 2017, and then only that individual problem will be discussed.

Section 4. Severability: The provisions of this Agreement shall be severable, and if any provision thereof or the
application of any such provision under any circumstances is held invalid, it shall not affect any other provisions of this
Agreement or the application of any provision thereof.

Section 5. Effective Date: The effective date of any changes in rates of pay shall apply only for services
rendered subsequent to time that the School Board has established changes in rates of pay by resolution with the
effective date to be specified in the resolution creating the new rates of pay.

IN WITNESS WHEREOF, the parties have executed this Agreement as follows:

THE SCHOOL DISTRICT

fﬂﬁ% Mm //M(/NW

Board Chair

Board CIerk-Treasurer

DATED:__9 !‘? ! A DATED: 5/ 0/ /G
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SALARY SCHEDULE 2015-2016

STEP BA BA+15 | BA+30 BA+45 | BA+60 MA MA+15 | MA+30 | MA+45
1| 36,295| 37,086 38,168 39,339] 39,573| 40,978| 42,148| 43,319 44,606
2| 36,489 37,279 38,363 39,533| 39,767| 41,172| 42,342| 43,514 44,801
3| 37,581| 38,431 39,597 40,805| 41,127 42,621 43,828 45,036 46,371
4| 38,673| 39,587 40,836 42,078| 42,489 44,073| 45,317 46,560 47,944
5| 39,772| 40,740 42,073 43,354| 43,852 45,526| 46,805| 48,087 49,520
6| 40,874| 41,897 43,313 44,629| 45,217| 46,980| 48,297 49,615 51,095
7| 41,966| 43,054 44,554 45,908| 46,585| 48,437 49,790 51,144 52,674
8| 43,065| 44,213 45,797 47,188] 47,951| 49,895 51,285 52,675 54,254
9| 44,165| 45,373 47,042 48,468| 49,321 51,354 52,782 54,210 55,836

10| 44,165| 46,536 48,288 49,751 50,693| 52,816 54,280 55,745 57,422
11| 44,165 47,699 49,914 51,036 52,066| 54,280 55,781 57,282 59,007
12| 44,165| 47,699 50,783 52,321 53,441 55,745 57,284 58,821 60,594
13| 44,165| 47,699 52,120 53,695 54,903 58,269 61,017 62,825 64,648
14| 44,165| 47,699 52,120 53,695 54,903| 58,269| 61,017 62,825 64,648
15| 44,165| 47,699 52,120 53,695| 54,903| 58,269 61,017 62,825 64,648
16| 44,165| 47,699 52,120 53,695 54,903 58,269 61,017 62,825 64,648
17| 44,165| 47,699 52,120 53,695 54,903| 58,269 61,017 62,825 64,648
18| 45,804 49,338 55,620 57,231 58,530f 61,016] 62,835 64,752 66,688

EACH 1.0 FTE CERTIFIED EMPLOYEE RECEIVES A $1,000 STIPEND;
PART-TIME CERTIFIED EMPLOYEES RECEIVE A PRO-RATED STIPEND BASED ON THEIR INDIVIDUAL FTE

SALARY SCHEDULE 2016-2017

STEP BA BA+15 | BA+30 BA+45 | BA+60 MA MA+15 | MA+30 | MA+45
1| 37,838| 38,662 39,790 41,011 41,255| 42,720 43,939 45,160 46,502
2| 38,040| 38,863 39,993 41,213| 41,457 42,922 44,142| 45,363 46,705
3| 39,178| 40,064 41,280 42,539| 42,875| 44,432 45,691| 46,950 48,342
4| 40,317| 41,269 42,572 43,866| 44,295| 45,946| 47,243 48,539 49,982
5| 41,462 42,471 43,861 45,197 45,716| 47,461| 48,794| 50,131 51,625
6| 42,611| 43,678 45,154 46,526| 47,139| 48,977| 50,350| 51,724 23,267
7| 43,750| 44,884 46,448 47,859| 48,565| 50,496| 51,906| 53,318 54,913
8| 44,895| 46,092 47,743 49,193| 49,989| 52,016| 53,465 54,914 56,560
9| 46,042| 47,301 49,041 50;528| 51,417| 53,537| 55,025/ 56,514 58,209

10| 46,042| 48,514 50,340 51,865| 52,847| 55,061 56,587| 58,114 59,862
11| 46,042) 49,726 52,035 53,205| 54,279] 55,587] 58,152] 59,716 61,515
12| 46,042| 49,726 52,941 54,545| 55,712| 58,114 59,719/ 61,321 63,169
13| 46,042| 49,726 54,335 55,977 57,236 60,745 63,610/ 65,495 67,396
14| 46,042 49,726 54,335 55,977 57,236| 60,745 63,610/ 65,495 67,396
15| 46,042 49,726 54,335 55,977| 57,236] 60,745| 63,610| 65,495 67,396
16| 46,042 49,726 54,335 55,977| 57,236| 60,745| 63,610/ 65,495 67,396
17| 46,042| 49,726 54,335 55,977 57,236| 60,745 63,610{ 65,495 67,396
18| 47,751| 51,435 57,984 59,663| 61,018 63,609] 65,505| 67,504 69,522
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Extra-Curricular Schedule (Schedule "B")

HD BASKETBALL HD GOLF SPRING PROD ASST BASEBALL [ASST CC SKI  |7/8 ATHLETICS ASST INSTR ASST FALL PROD
HD FOOTBALL HD CC RUNNING SPEECH ASST SOFTBALL [ASST CC RUN [ASST SPIRIT ASST SPEECH ASST KNOWL
HD HOCKEY HD CC SKIING VOCAL ASST TRACK ASST GOLF BPA COMPETATIVE ED | TECH DIR
HD VOLLEYBALL HD TENNIS 9TH FOOTBALL ASST 9TH FB ASST TENNIS |KNOWLEDGE BOWL |FHA/FLA POP CHOREOG
HD WRESTLING HD BASEBALL 9TH BASKETBALL |FALL PRODUCT |9TH BASEBALL [ASST SP PROD SP PROD ORCH PROM
YEARBOOK HD SOFTBALL 9TH VOLLEYBALL |FFA 9TH SOFTBALL | DANCE LINE ONE ACT SADD
STRENGTH/COND. COOR. [HD TRACK FINE ARTS COORD |NEWSPAPER CHEER COACH STUDENT COUNCIL {CLUB ADVISOR
ASST BASKETBALL TRAIN ROOM SUP |ASST CHEER CO
ASST FOOTBALL MATH LEAGUE
ASST HOCKEY SEN ADV/HOME
ASST VOLLEYBALL
ASST WRESTLING
INSTRUMENTAL
CHEER COORD
TRAINER
2015-2017 SALARY SCHEDULE
STEP 1 4378 3235 2805 2502 2243 1985 1595 1208
STEP 2 4535 3401 2948 2630 2359 2085 1679 1270
STEP 3 4812 3609 3128 2790 2502 213 1780 1348
STEP 4 5144 3858 3344 2982 2675 2366 1902 1440
STEP 5 5532 4148 3594 3207 2876 2544 2047 1548
SERVICE 105 105 105 105 105 105 105 105
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MEMORANDUM OF UNDERSTANDING

Education Minnesota- Mora (“Union”) and Independent School District No. 332, Mora

(“District”) agree as follows:

1.

2

A committee shall be formed to discuss the Extra-Curricular Schedule (“Schedule B”).

The committee shall consist of four (4) representatives appointed by the Union and four (4)
representatives appointed by the District.

The committee shall hold its first meeting no later than May 31, 2016. Its last meeting shall
be held no later than May 31, 2017. The Union is responsible for initiating the scheduling of
the committee’s meetings.

The purpose of the committee is to review and discuss whether the expectations for any
assignment on Schedule B have changed and, if so, whether the change in expectations
justifies placing the assignment at a higher or lower location on Schedule B than it is
currently. In addition, the committee is to review and discuss whether any assignment
should be eliminated. The committee is not to consider issues such as across-the-board
financial increases to Schedule B or the number of steps on Schedule B.

The committee shall issue a recommendation to the District's and the Union’s bargaining
teams for their consideration during the negotiation of the 2017-2019 collective bargaining
agreement.

EDUCATION MINNESOTA- MORA INDEPENDENT SCHOOL DISTRICT

NO. 332, MORA

Bﬁéf‘éz@;‘) sy K WWM/

By

ltMa:m/w% Its 66’2%491 A
Vit Custre

Date:

|tsb-}}bfesldem ¥

6!0!!\9
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