
RICHMOND R-XVI SCHOOL DISTRICT PAY PERIOD
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EMPLOYEE SIGNATURE DATE

SUPERVISOR SIGNATURE DUE TO PAYROLL BY THE 5TH OF THE FOLLOWING MONTH
Payday is 25th of month.

R = Regular Hours

O = Overtime Hours 

A= Athletic Hours (Gates, Clock, Tournaments)

S = Sick Leave

P = Personal Leave

H = Holiday

M = Miscellaneous (Bereavement, Jury Duty, etc.)

P/R= Payroll Adjustment

Feb-19


