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Letter to Staff, Students and Parents 

Staff, Students, and Parents,

To assist with the safe and effective opening of the 2020-2021 school year at Centre Schools, this Reopening 
Plan has been developed.  This document was  created through a collaborative effort between the USD 397 
District Leadership Team and the Marion County Health Department.  Guidance has also been given by the 
Kansas State Department of Education and Kansas State Department of Health.  This is a working document 
that is subject to change.

Within this document, you will find information describing the various learning modes that will give you a 
choice for your student, in addition to how learning will occur in each mode.  Also included is information 
explaining school operations, transportation information, health guidelines and a number of other items.

Please remember this is a working document.  As information is brought to our attention via KSDE, KDHE, 
and the Marion County Health Department, we will communicate as quickly and thoroughly as possible.  We 
know these are uncertain times.  Be assured Centre School are committed to the safety of students, families, 
and staff as we work diligently for the education of our students.



A Short Guide to Reopening



Glossary of Terms
DLT - District Leadership Team

Common Spaces - May include but are not limited to: 
library, hallways, cafeteria, office, gym, nurse station, 
entrances, bathrooms, playgrounds,  etc. 

Essential Learning - The skills and knowledge considered 
critical to master a topic,

Formative Assessment - Evaluation of student learning; 
occurring during an instructional unit

Hybrid, District Choice - Utilized if local administration and 
health officials limit the number of students in the 
classroom.

In-Person Learning - Students attend daily in person for 
learning. 

Learning - Includes learning structures, content, 
accountability, assessment, access & equity, competencies, 
social emotional learning , special education, etc. 

Modes of Learning - For the purpose of this document, 
modes of learning are in-person, remote, & virtual. 

Operations - The daily running & logistics of our district 
including transportation, health/safety, food service, & 
facilities

PLC - Professional Learning Communities 

SECD - Social Emotional Character Development 

SEL - Social Emotional Learning 

Transitions - May include but are not limited to: arrival, 
dismissal, movement in the hallways, between classes, 
specials, and restrooms. 



Restrictions Explanation

Low Community 
Restrictions

Total Active Cases 
0%-2.99% of 

building population

Moderate 
Community 
Restrictions

Total Active Cases
3%-5.99% of 

building population

High Community 
Restrictions 

Total Active Cases
6% or above the 

building population



In Person:

Students attend in 
person for learning.

Remote:

USD 397 Teacher, 
student will log in during 
regular class times. This 
will also be done during 
COVID-19 outbreaks. 

Virtual:

Little Lincoln and 
Edgenuity. Education 
provided through the 

Kansas Online Learning 
Program. 

Models of Learning



Hybrid

● During a partial or full building quarantine/closure, a hybrid model will be available at district 
discretion in partnership with parents. When Hybrid Learning is in order, students are split into two 
cohorts, Group A and Group B, to accommodate gathering restrictions.  

● On Monday and Tuesday, Group A will come to the school for in-person instruction. Group B will 
attend these sessions through a live Zoom/Google Meet session.  

● On Thursday and Friday Group B will come to the school for in-person instruction. Group A will 
attend these sessions through a live Zoom/Google Meet session.  

● On Wednesday, all students in Group A and B would have a remote learning day and will attend 
through a live Zoom/Google Meet session.  

● Students with an IEP can still work with their Special Education teacher in person, as long as it is 
scheduled in advance and social distancing is practiced. 

● Students who need additional reading or math interventions can be scheduled to come in and 
receive extra help from Title I teachers/MTSS Interventionists or paras on Wednesdays (while in 
this model).

Model of Learning (continued)





Stakeholder Roles & Responsibilities
We are all on the same team in helping your child to meet his or her highest potential and to experience success in both academics and 
in social-emotional development. To meet this goal together, each stakeholder has a role:

Students
The student’s role is to participate daily and learn to apply skills and concepts to the best of his/her ability. Additionally, students should 
expect to have some fun while also taking age-appropriate initiative and individual responsibility for their own learning. This includes, 
but is not limited to, the following:

● Applying oneself to his or her studies in fun and focused ways
● Working hard each day to learn and apply information
● Staying engaged and participating fully in the lessons and activities
● Asking questions and participating in discussions
● Expressing and exploring personal interests

Staff
Our teachers and staff are responsible for ensuring that students are provided with the content, instruction, support, and assistance 
they need to be successful. Teachers will proactively monitor each student’s progress and will initiate daily contact via phone or 
video conferencing, Teachers will also provide feedback on the student’s learning and success on an ongoing basis.

Families
Parents and guardians play a key role in their student’s success in any learning environment, but even more so in an at-home remote 
learning environment. In order to be kept informed of their student’s progress, parents and guardians will need to be available for 
ongoing contact with their student’s teachers by phone, e-mail, text, and/or video conferencing. Additionally, parents and guardians 
should contact the student’s teachers to keep them informed of any anticipated absences or needs.



Stakeholder Roles & Responsibilities
ACADEMIC ENGAGEMENT EXPECTATIONS

Time
At-home remote learning students (and families) should plan to engage in learning activities and experiences for at least six (6) hours per 
day. This time must be documented daily on the daily log, which is available in the appendix.

Student / Family Communication
Communication between student and teacher(s) is vital to the academic success and social-emotional development of the student. In order 
to facilitate communication, students and staff will abide by the following policies:

● Students will reply or respond to teacher-initiated communication promptly
● Students and at least one teacher will be in contact daily by phone or video
● Students are encouraged to initiate communication with questions
● Families will log activities on the provided form and follow the submission process as described in the appendix

*Please remember to inform teachers and/or the district if a change is made to your address, phone numbers, and/or email addresses. 

Communication by Teachers / Staff
Teachers and staff will respond to student requests for assistance no later than 24 hours after the request is made except on weekends and 
school breaks when assistance cannot be guaranteed. Required hours of attendance need to be completed to accommodate your learning. 
Parents/students are required to communicate with teachers if class will be missed due to an appointment or other obligations.  

Mandatory or Compulsory Attendance
Under an at-home remote learning model, students are still expected to “attend” school by completing work and participating to the fullest 
extent possible, i.e. attend daily assigned class zoom meetings. If a student is not meeting the minimum participation and work completion 
expectations and/or is absent without valid reasons, we will seek to follow our district’s truancy policy.



Stakeholder Roles & Responsibilities
Academic Integrity
All students, whether at-home or in-person, are expected to submit only work that they have completed themselves through their own 
original efforts.  Academic integrity is taken very seriously; cheating, copying, and plagiarism are all violations of academic integrity and are 
not acceptable. Plagiarism is presenting another person’s ideas or writing as your own.  Examples of plagiarism include, but are not limited 
to: Copying and pasting a whole sentence, paragraph, artwork, or paper into your own work; using someone’s original ideas in your work 
without giving them credit; using information from another source and only changing a few words here and there or moving around 
sentences.

Daily Conferencing
Students will be expected to actively participate in daily conferences with teachers. This is a requirement of participation in the at-home 
remote learning option. Specifics will be communicated by teachers with families at the onset of at-home remote learning. Additionally, the 
completion of a daily log by students and parents along with periodic submission of this daily log will be required.

Special Education and Student Supports
Students with an IEP, 504 Plan, and other documented student supports can be very successful in at-home remote learning models. Please 
continue to be in contact with your child’s Special Education case manager and/or school administrator to determine if a meeting is 
necessary to develop or modify an existing plan to provide and implement additional supports as needed. Depending upon the needs of the 
student, the school may want to initiate an amendment to a student’s IEP or 504 by adding remote learning as a temporary method of 
instruction.

State and Local Assessment Requirements
Students who are in an at-home remote learning environment will be required to participate in the Kansas State Assessments. 
Arrangements will be made with students and families to safely participate in these proctored assessments which may need to occur at an 
on-site location in the district. We will also make plans and provisions to have at-home remote learning students participate in local 
achievement and growth assessments i.e FastBridge, Saebrs, etc.



Stakeholder Roles & Responsibilities
Use and Care of District-Issued Devices and Technology
Technology that we provide may serve as an important tool to support students who are at-home remote learners. If the district issues a 
device or devices to a student, we expect that students will follow the district’s Acceptable Use Policy. If there are technical and software 
issues, concerns, or barriers, please report these as soon as possible by contacting our district’s technical support contact. 
help@usd397.on.spiceworks.com.

Matters of Non-Compliance 
We understand that being an at-home remote learner may present specific challenges and barriers. We will do everything possible to be your 
partner throughout this experience, and we will also have high expectations for students. To that end, we cannot expect a student to be 
successful if he or she is not participating and engaged in his or her learning. If teachers or school administration has concerns about a 
student’s participation or progress, attempts will be made to meet with the student and his or her family to discuss barriers and work 
together to remove those barriers.

Confidentiality
Privacy/FERPA Policy
Our district will abide by the student privacy guidelines set forth by the Family Educational Rights and Privacy Act (FERPA). This will also apply 
to students in an at-home remote learning environment.

Video / Live-Streaming Statement/ Zoom Etiquette 
Depending on how remote learning opportunities are structured, there may be instances where classrooms are live-streamed / recorded. 
Students who incidentally appear in these videos will not be identified by name. Zoom etiquette will be observed during classes which 
includes shirt/pants (no pajamas), hair brushed, no eating during class, mics muted unless directly speaking with class, cameras must be on, 
and adequate lighting for participation. 

Student Records
All student records shall be treated as confidential and primarily for school use unless otherwise stipulated. 



Remote Learning Assurances 
1. USD 397 assures Remote Learning Curriculum and Instruction will coincide with each student’s On-Site classroom to ensure that 
when a Remote Learning student returns to the On-Site classroom that he or she is able to make a seamless transition. In addition, 
Remote Learning students will be assessed on the same standards and competencies as the On-Site students using each and all 
progress, academic and social-emotional monitoring assessments as On-Site students. 

2. USD 397 assures Remote Learners will have at least one meaningful Daily Connection with a local teacher. In addition, Remote 
Learning students will have ready access to all local content teachers throughout each week and student questions will be 
answered within 24 hours during school days, preferably the same school day if possible. 

3. USD 397 assures each Remote Learner’s Academic Progress will be monitored daily by local teachers to ensure that when the 
student is able to return to the On-Site classroom that he or she is able to make a seamless transition. 

4. USD 397 assures that each Remote Learner’s Daily Activity Logs are made available to local teachers to assist monitoring 
student’s Academic Progress. In addition, the daily logs will be made available to KSDE auditors. Finally, the district assures that 
daily logs will be completed by the student and student’s parent, guardian or responsible adult and not pre-filled by the district or 
school. There are two instances in which a daily log would not be required: a. The district provides Remote Learning services to the 
student by streaming live video of the student’s On-site class/es and local teacher(s) take attendance as normal and therefore a 
daily log is unnecessary. b. A school building is closed for On-Site learning and Remote Learning services are provided by local 
teachers who can and do take attendance as normal/the same as On-Site classes. 

5. USD 397 assures that timely and relevant Professional Development will be provided to all local educators providing services to 
Remote Learners.



Technical Support 

Use and Care of District-Issued Devices and Technology

Technology that we provide may serve as an important tool to support students who are at-home remote 
learners. If the district issues a device or devices to a student, we expect that students will follow the district’s 
Acceptable Use Policy. If there are technical and software issues, concerns, or barriers, please report these as 
soon as possible by contacting our district’s technical support contact. help@usd397.on.spiceworks.com.



Learning Logs

This section will be addressed by teachers later, concerning 
which log will be used. These will be provided as soon as 
possible. 
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 Remote Learning
    Preparedness 



● Grace was provided to students.
● Grades were lowered only 10% if work 

was not completed.
● Extended time was given to complete 

assignments. 
● Students could not fail second semester.
● School buildings were closed 
● Shortened instructional day.
● Wide variety of programs and resources.
● No attendance was recorded.
● No prep time for teachers to create 

appropriate learning environments. 

●

● Students are held accountable.
● Grades can lower more than ten percent.
● Students can fail. 
● Buildings will be open for managed and 

targeted use. 
● Purposeful, full-day of school.
● Use of district adopted curriculum
● Daily attendance will be required over 

Zoom. (Daily log of hours)
● Educators have time to prepare 

well-designed lessons for the remote 
learning environment. 

Continuous Learning vs Remote Learning

Continuous Learning
(Spring 2020)

Remote Learning
(Fall 2020-2021)

V
S



Parent Zoom Meeting: Parents will be able to 
meet with teachers remotely to learn the 
different platforms of SeeSaw, Google 
Classroom, Zoom, sending basic emails and 
other technology materials that are being used 
in the classroom.

In the first week of school, students will be 
taught how to access and use SeeSaw, Google 
Classroom, Zoom, sending basic emails to 
teachers and other technology materials for 
class subjects. This will include a class session 
about how to use technology platforms 
responsibly. Another class session will involve 
teaching them strategies on how to best use 
remote learning. 

Remote Learning Boot Camp 

For Parents: For Students:



ONE PLATFORM:

What will remote learning look like? (Pre-K-2)

Assignments:

All assignments 
posted and 

submitted on 
Seesaw. 

Feedback:

Students will 
receive feedback 
on assignments 

that are turned in.

Grades:

Grades will be posted in 
Seesaw and Skyward.



ONE PLATFORM:

What will remote learning look like? (3-5)

Google Classroom

Assignments:

All assignments 
posted and 

submitted on 
Google Classroom. 

Feedback:

Students will 
receive feedback 
on assignments 

that are turned in.

Grades:

Grades will be posted in 
Google Classroom and 

Skyward.



Step One: Zoom into each class to get 
information for assignments. Each student must 
check in on Zoom for each class. Daily contact 
with teacher is required. 

Step Two: Complete assignments as found in 
SeeSaw or Google Classroom. Teachers should 
provide a weekly schedule and an estimated 
assignment completion time. This will include 
assessing student knowledge. 

Step Three: Students should fill out the time log 
and complete it with a parent/guardian 
signature. 

What will class time look like?

Three Components



Structures
A variety of different structures will be
given as options for families to determine 
which mode of learning fits best for their 
student.

IN-PERSON & HYBRID LEARNING

IN-PERSON LEARNING
● Students attend traditional, daily in person 
for learning.

HYBRID, DISTRICT CHOICE
● Utilized if local administration and
health officials limit the number of
students in a classroom.

REMOTE, USD 397 TEACHER
● Students will log in during a time that they 
can watch lessons presented by the classroom 
teacher via Zoom.
● This will be done in conjunction with
on-site when students are unable to
attend on-site learning.

Virtual, USD 397 KOLP
● An online learning system monitored by 
USD 397 Director of Online Learning.
● Available PreK-12.        

CONSISTENT PLATFORM
Provide a consistent platform for parents to 
use to access student learning material.
● Grades PreK-2 will utilize the SeeSaw
Platform.
● Grades 3-5 will utilize the Google Classroom 
platform.
● Lessons will be posted Daily by 7:30 AM 
● Lessons will be due daily by 4 PM
● Structures and routines will be
embedded into instruction, building
independent learning habits to
practice at home.
● Practicing Hybrid & Remote models the first 
two weeks of school. 
● Determine any long-term
interdisciplinary projects/assignments
that students can complete at home
that will assist with mastery of concepts.

STRENGTHEN RELATIONSHIPS
When working online, creating/building relationships is 
just as, or even more, important. Consider incorporating 
tools and techniques that help you and your students 
connect.
Consider the following ideas:
● Make a short, personal video for each
student.
● Have fun with emojis and GIFs that
show you and your students care.
● Establish ways to show appreciation
or that a student has exhibited good
work. For example, during live
instruction establish a system for
students to unmute & clap at the end
of a presentation.
● Ensure students know how to use a
tool on your platform to show a
reaction or do a silent clap.
● Use a tool such as Mentimeter to get
real-time input and reactions from
students.
● Start live sessions with a show and
tell.
● Weekly explicit activities that promote student 
connections. This might be “Tuesday tea” or a weekly 
“chat and chew”.
● Introduce students to other members of the grade-level 
group through mini-lessons or guest instruction.



Content

ESSENTIAL LEARNINGS
Instruction will focus on filling 
gaps and meeting the individual 
student needs.
● Use district Essential Learnings 
to evaluate student performance 
as a baseline for instruction
● Compare student performance 
with state competency rubrics
● Spiral review will be embedded 
within instruction prior to the 
introduction of new concepts
● Focus on technology skills 
needed for students to be 
successful in all learning 
platforms.

HYBRID &
REMOTE LEARNING
Additional content will be required for a 
smooth transition between in-person 
learning and learning from home.
● Ensure parents and students are
informed and clearly understand
expectations for their roles in the
online learning environment
including: good digital citizenship,
online safety and completing work
in a timely manner.



Accountability 

Teachers must be aware and adapt to 
home situations that hinder assignment 
completion. However, the expectation is 
students will complete all coursework 
assigned in any learning mode. Teachers 
are responsible for evaluating student 
learning. The use of rubrics provided in 
the state document  as a resource is 
encouraged.

IN-PERSON LEARNING
Grading & Ensuring Learning
● Common assessments will be
completed for the Essential Learnings.
● Teacher observations/formal and
informal assessments utilized.
● Complete standards assessment as
usual for report cards.

HYBRID
Grading & Check-In Plan
● Common assessments will be 
administered for Essential Learnings.
● Teacher observations/formal and 
informal assessments utilized.
● Complete standards assessment as 
usual for report cards.
● Students and/or guardians will 
complete a daily learning log.
● Online instructors will arrange daily 
phone or teleconference contact with 
students using the remote program.
● On remote learning days, a staff 
member check-in with students via 
voice telephone call or Zoom.

REMOTE Learning
Grading & Check-In Plan
● Students and/or guardians will
complete a daily learning log sheet.
● Pre-K requires 170 minutes of 
learning per day. 
● Grades K-12 requires 360 minutes per 
day.
● Classroom (remote) teacher
will check in daily with the student
either by email, text, phone call, or 
Zoom. 



Assessment

IN-PERSON, HYBRID & REMOTE ASSESSMENT
● Assessments should be formative and used to determine 
current strengths and needs. Instruction will be based upon the 
support students need academically, socially, emotionally,
and mentally.
● Delay formal academic assessments at the start of the year to 
allow the focus to be on building a community
of learners and to attend to any social-emotional needs.
● Only use assessments that inform instruction and gauge 
growth over time and retention of material.
● Embed pre-assessments into units of instruction--especially 
math.
● Assess until students have mastered--especially foundational
skills and reading fluency.
● Use screeners-FastBridge for reading and math, QPS, PAST,
SAEBRS, Ages & Stages, running records, curriculum-based 
measures to monitor progress and individual grade level testing 
for growth.
● Collect authentic writing samples.



Access & Equity 

Parents will receive a technology survey
assessing availability of technology.

ASSURANCES
The district teachers will ensure that every
student has access to the same material.
● Teachers will support all learners by
differentiating instruction.
● Staff will reflect and evaluate
effectiveness of services for diverse
students.
● Staff will develop a contingency plan
that includes, but is not dependent
upon students having access to home
internet.

● The school will provide technology as
needed.
● Establishing & building relationships is
just as, if not more, important than in
person. Staff will incorporate tools &
techniques to foster genuine
connections.
● Training will be provided for teachers,
parents, and students for the use of
technology.

HYBRID & REMOTE LEARNING
● Consumable materials for reading,
handwriting, and math programs will
help provide consistency in
instruction.



Special Education

In general, it is expected that children with exceptionalities will achieve these competencies with the 
support of special education services, related services and supplementary aids and services specified 
in an Individualized Education Program (IEP) or 504 Plan. In addition, IEP teams have authority to 
modify curriculum and to set educational goals to enable children with exceptionalities to make 
appropriate educational progress in light of each child’s unique circumstances. The modified 
curriculum and educational goals set by an IEP team for an individual child with an exceptionality 
might be different than the outcomes expected of other students. When, and to the extent, 
educational goals specified in an IEP are different than the competencies described in this 
document, the successful student can achieve the educational goals specified in their IEP.



Social-Emotional Learning/SECD

Centre USD 397 School Counseling staff will address the 
social-emotional and character development needs of every 
student using a multidisciplinary approach that is relevant 
and developmentally appropriate. 

SEL and SECD will follow state competencies for growth 
and assessment. A variety of data collection tools including 
a universal screener will be used to inform decision making 
around student interventions and strategies. 

Relationships and transitions will be an emphasis to ensure 
continued connection between students, families, and the 
school. 

Centre School Counseling staff recognize the impact of 
trauma on a student’s achievement and wellbeing. 

Physical and psychological safety will through collaboration 
with administration, facility management, local health 
officials, and area mental health providers. 

Family engagement is critical to the development of 
student SEL/SECD competencies. Parents will be provided 
with the necessary resources to support their children in the 
remote setting. Centre will utilize a variety of 
communication methods to connect with families. 

Students will have access to school counselors, community 
mental health professionals, and our school nurse. 

Staff will be equipped with the necessary training and 
resources to support students in their classrooms and 
remotely. Additionally, they will have access to resources for 
their own health and wellness. 
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Structures
A variety of different structures will 
be given as options for families to 
determine which mode of learning 
fits best for their student.

IN-PERSON & HYBRID LEARNING
IN-PERSON LEARNING
● Students attend daily in person 
for learning.

HYBRID, DISTRICT CHOICE
● Utilized if local administration 
and health officials limit the 
number of students in a classroom.

REMOTE, USD 397 TEACHER
● Students will log in during a time 
that they can watch lessons presented 
by the classroom teacher.
● This will be done in conjunction with
in-person when students are unable
to attend on-site learning.

VIRTUAL, KOLP EDUCATION
● An online curriculum offered via 
Centre’s virtual program, Kansas 
Online Learning Program (KOLP).
● Online learning is monitored and
facilitated by KOLP staff teachers.
● Available grades K-12.

CONSISTENT PLATFORM
Provide a consistent platform for 
students and parents to access 
learning materials.
● Grades 6-12 will utilize the Google
Classroom platform.
● Lessons will be posted Sunday
evening by 9PM for the upcoming
week.
● Structures and routines will be
embedded into instruction, building
independent learning habits to
practice at home.
● Families will commit to their 
platforms for a predetermined 
amount of time.
● If a student is enrolled in remote or
virtual learning, their eligibility may be
affected. For more information see
KSHSAA.



Content

ESSENTIAL LEARNINGS
● Compare current (Essential Learnings)
ELs to the standards given to us by the
state.
● Primary focus is on the teacher’s
Essential Learnings.
● Teacher discretion on how Essential
Learnings are taught.
● PLC team to review/share with grade
paras to ensure that they understand
the expected learning and how to
assess that learning is taking place.
● Strong spiraling review will be
embedded in any new content
introduced.
● Focus on front loading technology and
executive functioning skills needed.

HYBRID & REMOTE LEARNING
● Ensure parents and students are
informed and clearly understand
expectations for their roles in the
online learning environment
including: good digital citizenship,
online safety and completing work in a
timely manner.

ELECTIVE CLASSES
● Alternate arrangements will be made
for elective classes where content is
difficult to teach remotely.



Accountability

Teachers must be aware & adapt to home
situations that hinder assignment
completion. However, the expectation is
students will complete all coursework
assigned in any learning mode.
Teachers are responsible for evaluating
student learning. The use of rubrics
provided in the state document  as a
resource is encouraged.

IN-PERSON LEARNING
Grading & Ensuring Learning
● Common assessments will be
completed for the Essential Learnings.
● Teacher observations/formal and
informal assessments utilized.
● Normal expectations that students will
complete all assignments.

HYBRID LEARNING (District Choice)
Grading & Check-In Plan
● Common assessments will be completed for the Essential 
Learnings.
● Teacher observations/formal and informal assessments.
● Students &/or guardians will complete a daily learning log.
● Normal expectations that students will complete all 
assignments.
● On remote learning days, a staff member check-in with 
students via voice telephone call or interactive video 
conferencing.

REMOTE LEARNING
Grading & Check-In Plan
● Complete a daily log-in created by the
District.
● Daily log requires 360 minutes per day. 
● On remote learning days, a staff
member check-in with students via
telephone call, email or interactive
Zoom class. .



Assessment

A variety of assessments will occur based on
building and subject requirements.
Summative & formative assessments should
be equitable between the different modes
of learning.

IN-PERSON, HYBRID, & REMOTE ASSESSMENT
● Assessments should be formative and
used to determine current strengths and needs. 
Instruction will be based upon the support 
students need academically, socially, emotionally,
and mentally.
● Delay formal academic assessments at the start 
of the year to allow the focus to be on building a 
community of learners and to attend to any
social-emotional needs.

● Only use assessments that inform
instruction and gauge growth over
time and retention of material.
● Embed pre-assessments into units of
instruction-especially math.
● Assess until students have
mastered-especially foundational
skills and reading fluency.
● Use screeners & national normed
referenced assessments-FastBridge for reading 
and math,  running records, curriculum-based 
measures to monitor progress and individual
grade level testing for growth and SAEBRS for 
social emotional learning.
● District level implementation
determined by DLT Teams.



Access & Equity

ASSURANCES
The district teachers will ensure that every
student has access to the same material.
● Teachers will support all learners by 
differentiating instruction.
● Staff will reflect and evaluate effectiveness of 
services for diverse students.
● Staff will develop a contingency plan that 
includes, but is not dependent upon students 
having access to home Internet.
● The school will provide technology as needed.
● Establishing & building relationships is just as, if 
not more, important than in person. Staff will 
incorporate tools & techniques to foster genuine 
connections.
● Training will be provided for teachers,
parents, and students for the use of
technology.

HYBRID & REMOTE LEARNING
● Consumable materials for reading,
Math, Science and Social Studies programs will
help provide consistency in instruction.



Special Education

In general, it is expected that children with exceptionalities will achieve these competencies with the 
support of special education services, related services and supplementary aids and services specified 
in an Individualized Education Program (IEP) or 504 Plan. In addition, IEP teams have authority to 
modify curriculum and to set educational goals to enable children with exceptionalities to make 
appropriate educational progress in light of each child’s unique circumstances. The modified 
curriculum and educational goals set by an IEP team for an individual child with an exceptionality 
might be different than the outcomes expected of other students. When, and to the extent, 
educational goals specified in an IEP are different than the competencies described in this 
document, the successful student can achieve the educational goals specified in their IEP.



Social-Emotional Learning/SECD

Centre USD 397 School Counseling staff will address the 
social-emotional and character development needs of every 
student using a multidisciplinary approach that is relevant 
and developmentally appropriate. 

SEL and SECD will follow state competencies for growth 
and assessment. A variety of data collection tools including 
a universal screener will be used to inform decision making 
around student interventions and strategies. 

Relationships and transitions will be an emphasis to ensure 
continued connection between students, families, and the 
school. 

Centre School Counseling staff recognize the impact of 
trauma on a student’s achievement and wellbeing. 

Physical and psychological safety will through collaboration 
with administration, facility management, local health 
officials, and area mental health providers. 

Family engagement is critical to the development of 
student SEL/SECD competencies. Parents will be provided 
with the necessary resources to support their children in the 
remote setting. Centre will utilize a variety of 
communication methods to connect with families. 

Students will have access to school counselors, community 
mental health professionals, and our school nurse. 

Staff will be equipped with the necessary training and 
resources to support students in their classrooms and 
remotely. Additionally, they will have access to resources for 
their own health and wellness. 



 Remote Learning
    Preparedness 



● Grace was provided to students.
● Grades were lowered only 10% if work 

was not completed.
● Extended time was given to complete 

assignments. 
● Students could not fail second semester.
● School buildings were closed 
● Shortened instructional day.
● Wide variety of programs and resources.
● No attendance was recorded.
● No prep time for teachers to create 

appropriate learning environments. 

●

● Students are held accountable.
● Grades can lower more than ten percent.
● Students can fail. 
● Buildings will be open for managed and 

targeted use. 
● Purposeful, full-day of school.
● Use of district adopted curriculum
● Daily attendance will be required over 

Zoom. (Daily log of hours)
● Educators have time to prepare 

well-designed lessons for the remote 
learning environment. 

Continuous Learning vs Remote Learning

Continuous Learning
(Spring 2020)

Remote Learning
(Fall 2020-2021)

V
S



Parent Zoom Meeting: Parents will be able to 
meet with teachers remotely to learn the 
different platforms of Google Classroom, Zoom, 
and other technology materials that are being 
used in the classroom.

In the first week of school, students will be 
taught how to use Google Classroom, Zoom, 
and other technology materials. This will include 
a class session about how to use technology 
platforms responsibly. Another class session will 
involve teaching them strategies on how to best 
use remote learning. 

Remote Learning Boot Camp 

For Parents: For Students:



ONE PLATFORM:

What will remote learning look like? (6-12)

Google Classroom

Assignments:

All assignments 
posted and 

submitted on 
Google Classroom. 

Feedback:

Students will 
receive feedback 
on assignments 

that are turned in.

Grades:

Grades will be posted in 
Google Classroom and 

Skyward.



Step One: Zoom into each class to get 
information for assignments. Each student must 
check in on Zoom for each class. Daily contact 
with teacher is required. 

Step Two: Complete assignments as found in 
Google Classroom. Teachers should provide a 
weekly schedule and an estimated assignment 
completion time. This will include assessing 
student knowledge. 

Step Three: Students should fill out the time log 
and complete it with a parent/guardian 
signature. 

What will class time look like?

Three Components



6-12 Class Schedule

The Final bell schedule is TBD



Operations
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Classrooms
Instructional Guidelines 

● Practice and prepare to model proper hygiene practices, 
such as handwashing, using hand sanitizer and social 
distancing techniques, including alternatives to 
handshakes. 
● Post signage in classrooms, hallways and entrances to 
communicate how to reduce the spread of COVID-19. 
● Social distance when possible during in-person 
instruction. 
● Flexible seating options will be sitting on the floor or 
standing. 
● Use of Lexan plastic divider for small group settings.

Group Stability 

● Establish and maintain stable groups when possible. 
● When possible, teachers will rotate with the group staying 
stable in one location.
● All students will have an assigned seating spot.

Instructional Stability

● All Pre-K-2 students will use SeeSaw as their learning 
platform. 
● All students in grades 3-5 will use Google Classroom as 
their learning platform.

Attendance Standards

● Student attendance is based on the state requirement to 
meet 1,116 class hours. 
● Parents will receive communication as educational 
programming is altered or relaxed during various phases of 
the COVID-19 pandemic. 
● Any large group assemblies or concerts will be postponed 
until further notice. 



Classrooms

Visitors

● All visitors seeking entrance to the building will follow 
district guidelines, i.e. temperature checks, health screener, 
and wearing masks, etc. 
* Addendum - 04/12/21 Masks are no longer mandated but recommended.

Specialized Classes 

● PE and Music will be taught in the grade-level classroom 
or be held outside if the weather permits.
● Art for grades 3-5 will be taught in the classroom.
● Books for library check-out will be brought to the 
classroom on a cart for students to browse.



Common Spaces
Maintaining Healthy Environments (Cleaning & 
Disinfection)

● Clean and disinfect frequently touched surfaces between 
use as much as possible or at least daily.
● Work spaces for students and staff members should 
cleaned and disinfected between uses by different 
individuals.

Shared Objects

● Discourage sharing of items that are difficult to clean or 
disinfect.
● Ensure adequate supplies to minimize sharing.
● No personal belongings such as: toys, tablets, or any other 
items are to be brought from home.

Physical Barriers and Guides

● Install physical barriers, such as sneeze guards and 
partitions in areas where it is difficult to maintain at least 6 
feet distance.
● Designate single entrance and exit points when possible 
throughout the building.
● Wall signage and floor guides will ensure staff members 
and students remain at least 6 feet apart in lines and travel 
in the correct direction. 

Gatherings of Staff & Students

● Limit the use of common spaces by multiple groups at 
one time.
● If possible utilize virtual group events, gatherings, or 
meetings.



Common Spaces
Parents

● Access to the building is limited during the school day to 
students and staff unless prior contact or an appointment is 
made. 
● All parents will be required to wear a mask upon entering 
the building, temperature checked and health screener 
questions.
* Addendum - 04/12/21 Masks are no longer mandated but recommended.

● Establish protocols for student drop-off and pick-up 
without entering the building.
● Use established practices for parents to drop off materials 
for students with minimal interaction. 

Staggered Schedules

● Upon arrival, students will report to their classrooms.
● All classes will have an assigned recess time.
● All classes will have multiple, scheduled bathroom breaks.

Shared Facilities 

● Require organizations that share or use the school 
facilities to follow safe operations and social distancing.



Transitions

Best Practices

● Students should travel between 
locations as little as possible.
● Hallway traffic will follow the floor 
guidelines to remain on the correct side of 
the hallway and practice social distancing.

Open Doors

● To reduce the number of interactions 
with classroom door handles, all classroom 
doors will remain open when possible.

Transitions from one remote class to another 
following in-person bell schedule. 
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Classrooms
Grouping students 

Health In class

Classes 

Seating

Materials
● Allow time for students to practice 

proper hygiene.  Allow time for 
disinfecting procedures throughout 
the class time.

● Establish stable cohort groups.  
Ideally, these students would 
travel together throughout the 
day.

● In-Person:  masks will be required in 
all classes, per Executive Order 20-59. 
* Addendum - 04/12/21 Masks are no longer mandated 
but recommended.

● PE:  Follow current 
County/KSHSAA/KDHE 
recommendations.

● Music:  Follow County/KSHSAA/KSDE 
recommendations.

● Remove cloth surfaces as much as possible.
● Students assigned a seat/space to maintain 

--eliminate free seating choices.
● Students seated facing the same direction.
● Group seating, sometimes referred to as pods, 

are discouraged.

Establish a disinfection wipe down center in the 
classroom.

● Students will have their own pens, pencils, 
markers, glue, etc.

● Shared curricular supplies including:
○ Classroom instructional materials.
○ Copy as needed to eliminate sharing 

instructional supplies.
○ Utilize online instructional materials.



Classrooms
Signage

Trauma Informed Practices

Visitors

Parents 

Attendance Procedures

Post signage in rooms, hallways, common spaces, 
restrooms to communicate how to reduce the spread 
of COVID-19.

Prepare to communicate effectively and 
empathetically with students about the 
pandemic and the necessary changes to school 
life.

● Involve counselor when signs of stress are 
visible and evident.

Any visitor to the school must check-in at the main 
office for screening purposes.

● Building access will be limited to visitors.
● All visitors will be required to wear facial 

masks per Executive Order 20-59.
* Addendum - 04/12/21 Masks are no longer mandated but 
recommended.

● All visitors will be screened and temperature 
taken upon entry to the building.

● Access to the building is limited during the 
school day to students and staff unless prior 
contact or an appointment is made. 

● Establish protocols for student drop-off or 
pick-up without entering the building.

● All parents will be required to wear facial 
masks per Executive Order 20-59.
* Addendum - 04/12/21 Masks are no longer mandated but 
recommended.

● Student attendance is based on the state 
requirement to meet 1,116 class hours. 

● Attendance will be taken as it regularly 
would be.

● Identify high risk attendance students to 
provide support.

In-Person Learning

● Students will log in during their 
normal class time.

● Attendance logs will be turned in on a 
weekly basis.



Classrooms
Discipline Procedures

Considerations when students are in need of 
redirection/consequence from administration:
● Administration may travel to student in the classroom to 

provide an intervention.
● As students need to come to office, proper social/physical 

distancing practices should be used with monitoring.
● Facial masks MUST be worn per Executive Order 20-59.

* Addendum - 04/12/21 Masks are no longer mandated but recommended.



Letter to Staff, Students and Parents

● Cutting down on the outside influence will help to protect staff and students. Only come to the 
building if needed. 

Visitors to the Building

Temperature 
Check

Symptom 
Check

Masks 
Required

Document 
Location

No visitors eating 
with students and 
staff. 

Visitors will 
not be invited 
in for parties.

* Addendum - 04/12/21 Masks are no longer mandated but 
recommended.



Turn in any materials (lunch money, documents, 
books, computers) intended for the library, tech 
room, or office to the baskets located in the 
commons area.

If a student forgot to turn something in, the 
student will give the item to their teacher to give 
to the office. 

Turning in to the Office, Tech Room, Library



Common Spaces
Cleaning & Disinfection
Clean and disinfect frequently 
touched surfaces (door 
handles, sink handles, drinking 
fountains) within common 
spaces at least daily or 
between use as much as 
possible. 

GATHERINGS OF
STAFF & STUDENTS
● Limit the use of common 
spaces by multiple groups at 
one time. If students and 
staff members are in stable 
groups in classrooms, they 
should not come together in 
common spaces.
● Minimize non-essential 
small and large group 
meetings. Conduct essential 
small and large group 
meetings (tutoring, clubs, 
group work, student council, 
etc.) virtually whenever 
possible.

● Avoid sharing electronic 
devices, books, learning aids, 
manipulatives, and games.
● Workspaces for students 
and staff members should be 
cleaned and disinfected 
between uses by different
individuals.

● Provide signage, such as 
tape on floors or sidewalks 
and signs on walls, to ensure 
that staff members and 
students remain at least 6 
feet apart in lines and at 
other times (e.g. guides for 
creating one way routes in
hallways).
● Limit the number of visitors 
to the front offices, adhering 
to social distancing 
standards.
● Designate single entrance 
points and exit points.

Shared Objects
● Discourage sharing of 
items that are difficult to 
clean or disinfect. 
● Ensure adequate supplies 
to minimize sharing of high 
touch materials to the 
extent possible (e.g., 
assigning each student 
their own art supplies, 
equipment) or limit use of 
supplies by one group of 
students at a time; cleaning 
and disinfecting between 
use.

Modified Layout         
● Space seating areas to 
social distance when 
feasible. (i.e. have 
students sit on only one 
side of tables, or spaced 
apart, when feasible).

PHYSICAL BARRIERS 
& GUIDES
● Physical barriers, such as 
sneeze guards and partitions, 
will be installed in high traffic 
areas like office desks, tech area, 
library, lunchroom, etc.

MULTI-USE SPACE
● Multi-use spaces, such as 
lunch room, multi-purpose 
rooms and stage areas may 
stagger use,  cleaning and
disinfecting between use.



Common Spaces
VISITORS
● Limit any non-essential 
visitors, volunteers and 
activities involving external 
groups or organizations as
possible–-especially with
individuals who are not from 
the local geographic area (e.g.,
community, town,city, county).
● Use virtual options for guest
speakers.
● Do not allow lunch guests.
● All visitors will enter building 
using the office entrance and 
will be screened per the 
Executive Order 20-59.

● Leave items in the box for 72 
hours before replacing them on 
the shelves. This will require a 
three day rotation of 
collection-return boxes.

COMMON SPACE 
SCHEDULE
● Structure access to shared 
spaces such as library, 
restrooms, and locker rooms to 
promote social distancing.
● Minimize number of school 
directed gatherings 
(assemblies, in-person
schedule distribution etc.).

parents to drop off or pick up 
students without entering 
the building.
● Use established practices 
for parents to drop off 
materials for students with 
minimal interaction. 
● Use virtual options for 
parent meetings and 
conferences when possible.

SHARING FACILITIES
● Require organizations that 
share or use the school 
facilities to also follow
safe operations and social 
distancing.
● Revise assemblies and 
performances to allow for 
social distancing.
● Plan alternative activities 
for graduation and other 
milestone events if needed.

PARENTS
● Access to the building is 
limited during the school 
day to students and staff 
unless prior contact or an 
appointment is made. 
● Secretaries establish 
procedures to allow 

STAFF TRAINING
● Train staff on all safety 
protocols regarding safe 
use of common spaces.
● Include proper use of 
cleaning supplies if 
cleaning and disinfection
will be required of 
non-custodial staff.
● Conduct training 
virtually or ensure that 
social distancing is 
maintained during 
training.

LIBRARIES
● Librarians promote digital 
options for reading.
● Hand sanitizer available for 
student use before they 
select a book.
● Limit traffic in the library 
and handling of books.
● Have a collection-return 
box for all items being 
returned.



Classroom Doors

Transitions

● Must stay socially distanced.
● All equipment or any stuff in 

lockers must be taken home on 
Friday.

● It can only be accessed during 
designated times. 

Locker Rooms

● Traffic should be one-way if 
hallways are not wide enough for 
proper social distancing of 
students.

● Staggered release times should be 
considered if proper social 
distancing of students cannot be 
maintained. 

Lockers
● Lockers will not be used this year. 
● All materials will be kept in 

backpacks or classrooms.
● Backpacks will be allowed in 

classrooms.

Hallways

● Will remain open throughout the 
day. 

● Doors sanitized at the end of the 
school day. 

Outdoor Space
● Allow students to walk outside 

during transitions with proper 
supervision in conjunction with 
one-way hall traffic. 

● Mark doors specifically as entrance 
and exit doors. 



Transitions
SOCIAL/PHYSICAL 
DISTANCE

● Signage such as floor decals 
and carpet squares should 
be used in the hallway to 
help with appropriate 
physical distance.

FRONT-FACING
● Students should face 

forward during transitions 
to prevent face-to-face 
interaction.

RESTROOMS
● Policies will be put in 

place for restroom use 
during transitions.

BUSES
● Bus riders will enter the 

school one bus at a time, 
if multiple buses arrive 
at the same time.

● Temperature checks 
upon arrival of students 
per County Health Dept 
recommendations.

MOVEMENT
BETWEEN AREAS

● High school students 
will not act as teacher 
aides at elementary 
classrooms. 

● Students will turn in 
notes, books, etc to the 
proper baskets and not 
be entering those areas 
unscheduled. 



Navigating Change: 
Health Operations



Hand Hygiene Measures

Per Executive Order 20-59, “hand sanitizer 
shall be made available in all public or 
private K-12 classrooms and shall be made 
conveniently accessible throughout other 
areas of K-12 public or private school 
buildings or facilities.”

Students and staff shall sanitize their 
hands no less than once every hour and at 
regular intervals throughout the school 
day.  Hand hygiene will be completed 
upon school entry, prior to food/drink 
consumption, following toileting and 
following a cough/sneeze.

HAND SANITIZER
Hand sanitizer containing at least 60% 
alcohol should be readily available for 
students and staff at each entry point of the 
school, and upon entry in each classroom.

HAND WASHING
Hands should be washed with soap and 
water for at least 20 seconds.

HAND DRYING
The preferred method of hand drying is 
single-use disposable paper towels.



Masks & Face Coverings

Definition: "Mask or other face covering" 
means a covering of the nose and mouth 
that is secured to the head with ties, straps, 
or loops over the ears or is simply wrapped 
around the lower face. A mask or other face 
covering can be made of a variety of 
synthetic and natural fabrics, including 
cotton, silk, or linen. Ideally, a mask or other 
face covering has two or more layers. A 
mask or other face covering may be 
factory-made, sewn by hand, or can be 
improvised from household items such as 
scarfs, bandanas, t-shirts, sweatshirts, or 
towels.” 

* Addendum - 04/12/21 Masks are no longer mandated but 
recommended.



Masks & Face Coverings: Exceptions

EXCEPTIONS:
● While eating.
● While working in a room that is 1) not open to students or visitors and 2) in which 

individuals present can maintain a 6-foot distance from other individuals.
● Persons with a medical condition that prevents wearing a face covering (Requires 

documentation of medical condition from a health care professional).
● Persons who are deaf or hard of hearing, or communicating with a person who is 

deaf or hard of hearing, where the ability to see the mouth is essential for 
communication.

● Persons who are participating in therapies where the ability to see the mouth is 
essential for communication.

* Addendum - 04/12/21 Masks are no longer mandated but recommended.



Masks & Face Coverings: Breaks

BREAKS:
● Students will be given mask breaks.
● Breaks are recommended periodically consisting of 2-3 minutes without the 

mask/face covering over the nose and mouth.
● Hand hygiene is to be completed by students and staff after handling of masks/face 

coverings.
* Addendum - 04/12/21 Masks are no longer mandated but recommended.



PPE (Personal Protective Equipment)

School medical personnel (including 
unlicensed assistive personnel such as 
secretaries) should wear appropriate PPE 
when evaluating students or staff who 
become ill at school and when providing 
care for ill students who are unable to 
wear a mask, who are unable to manage 
their bodily fluids, and/or who are 
receiving aerosolized medical therapy (use 
of inhalers, nebulizer treatments).

* Addendum - 04/12/21 Masks are no longer mandated but recommended.

PPE may include:

● Disposable gowns
● Gloves
● N95 masks
● Surgical masks
● Face shields/other eye protection
● Personnel requiring use of PPE will 

be trained on using appropriate 
techniques.



Exposure Plan Overview 
Centre USD 397 Exposure Plan - Based on the most current 
information provided by the CDC, KDHE and KSDE. 

Responsibilities Of Principals and Directors- All DLT members 
are familiar with the Centre USD 397 Exposure plan. They 
effectively model the personal safety requirements 

Responsibility of Staff and Students - 

● Masks * Addendum - 04/12/21 Masks are no longer mandated but 
recommended.

● Frequent hand washing with soap and water for at least 
20 seconds. 

● Avoid touch eyes, nose or mouth with unwashed hands
● Follow respiratory etiquette, cover coughs and sneezes.
● Avoid close contact with people who are sick. 

Staff must be aware of COVID-19 symptoms

● Coughing
● Fever
● Difficulty breathing
● Chills, body aches, sore throat, headache, diarrhea, 

nausea/vomiting, and runny nose

General Safety Procedures - 

● If an employee or student calls in ill, the school will ask 
whether the employee or student is exhibiting any 
symptoms of COVID.

● Any employee/student/visitor showing COVID-19 
symptoms will be asked to leave the school.

● Social distancing will be practiced throughout the 
building. 

● To the extent possible, large meetings will be 
conducted remotely. 

● The district will provide resources needed for adequate 
hand washing and sanitation of facilities. 

● Shared supplies will be limited. 

Staff/Student Exposure Guidelines - 

● The Exposure plan outlines action the district will take 
if a staff or student is exposed to COVID-19. 

● The Marion County Health Nurse is the district’s 
primary contact for guidance on exposure. 

Communication

● Staff, students, and the community will receive 
pertinent communication in the event of exposure at 
USD 397. 



COVID-19 Checklists for /Employees
Know the Symptoms of COVID-19 

● Coughing, fever, shortness of breath, and difficulty breathing.
● Early symptoms may include chills, body aches, sore throat, 

headache, diarrhea, nausea/vomiting, and runny nose. If you 
develop a fever and symptoms of respiratory illness, DO NOT 
GO TO WORK and call your health-care provider 
immediately. Do the same thing if you come into close 
contact with someone showing these symptoms.

Employer Responsibilities

● The district will provide reusable masks to all employees.
●  Conduct large meetings by phone if possible. If not, instruct 

employees to maintain 6-feet between each other. 
● The supervisor/director will track attendance verbally rather 

than having employees sign an attendance sheet.
●  Access to the school will be limited to only those necessary 

for the school work.
● All visitors will be pre-screened to ensure they are not 

exhibiting symptoms. 
● Employees, students, and visitors will be asked to leave the 

school and return home if they are showing symptoms.
● Talk with community partners about your response plans. 

Share best practices with others in your community
● Provide hand sanitizer and disinfectants on site.
● Provide protective equipment (PPE) to any employees 

assigned cleaning/disinfecting tasks. 

* Addendum - 04/12/21 Masks are no longer mandated but recommended.

Employee Responsibilities

● Be familiar with the Exposure Action Plan and follow all elements 
of the Plan.

● All teachers and staff in the classroom setting are required to 
wear appropriate PPE (masks). Students are required to also wear 
masks. PPE reusable masks will be provided to staff members by 
the district for this purpose. * Addendum - 04/12/21 Masks are no longer 
mandated but recommended.

● Practice good hygiene: wash hands with soap and water for at 
least 20 seconds. If these are not available, use alcohol-based 
hand rub with at least 60% alcohol. Avoid touching your face, 
eyes, food, etc. with unwashed hands.

Cleaning/Disinfecting

● Clean and disinfect frequently used devices and equipment on a 
regular basis. This includes other elements of the school where 
possible. Employees should regularly do the same in their 
respective work areas.

● Clean shared spaces such as classrooms and break/lunchrooms 
at least once per day.

● Disinfect shared surfaces (door handles, copiers, light switches 
etc.) on a regular basis.

● Avoid sharing devices and equipment with others. If not, disinfect 
before and after each use.

● Trash collected from the school must be changed frequently by 
someone wearing gloves.



COVID Guidelines & Procedures

TEMPERATURES

Per Executive Order 20-59, “Individuals entering 
all public or private K-12 attendance centers shall 
have their temperatures checked.”

Temperature checks will occur in a manner that 
decreases potential crowding in lines and delayed 
entry and start times.

The district will use no touch thermometers and 
conduct checks while wearing masks and gloves. * 

Addendum - 04/12/21 Masks are no longer mandated but recommended.

Thermometers will be sanitized after use with an 
approved cleaning solution.

SCREENING

Staff and families will have the responsibility of 
screening prior to arrival to school or boarding the 
bus.

A screening checklist will be provided for daily 
screening.

A positive screening result will result in 
staff/students staying home/being sent home and 
seeking further medical evaluation by a health 
professional



COVID Guidelines & Procedures

● The school will have a separate room 
or space where students or staff who 
may have COVID or another 
communicable disease will wait to be 
evaluated or for pick-up.

● The space will be disinfected after 
each ill person leaves

● Staff members attending the ill will 
wear appropriate PPE



COVID Guidelines & Procedures

Students with asthma will provide their own inhaler which will be kept in plastic bags in 
a designated space. After inhalers are used and returned to the plastic bag, the bag will 
be cleaned with a disinfectant wipe prior to return to storage.

Nebulization therapy should be avoided if at all possible.  If nebulization treatment is 
required at school a separate room must be dedicated for nebulization therapy.  Any 
staff assisting with nebulization therapy must utilize appropriate PPE.  The room must 
have adequate ventilation.  The room will not be entered for 60 minutes post therapy to 
allow aerosolized particles to settle and then all surfaces disinfected with approved 
disinfectants. Appropriate PPE will be worn while disinfecting the room.



COVID-19 Screening Protocol

● Temperature Checks No temperature over 100.4

Temp higher than 
100.4

Temperature rechecked and 
symptom check. 



COVID-19 Screener



COVID-19 Screening Protocol

● If the student/parent/caregiver answers YES to any question in Section 1 but NO 
to any questions in Section 2, the student would be excused from school in 
accordance with existing school illness policy (e.g., until symptom-free for 24 
hours without fever reducing medications).

● If the student or parent or caregiver answers YES to any question in Section 1 
and YES to any question in Section 2, the student should be referred for 
evaluation by their healthcare provider and possible testing. 

● Students who have received a negative test result will be allowed to return to 
school once their symptoms have otherwise improved in accordance with 
existing school illness management policies.



Navigating Change: 
Food Service Operations

Food Service
Meal Prep
Serving Line
Requirements for Meals



Meal Prep and Serving Line

STAFF REQUIREMENTS 

● Staff will stand at least 6 feet apart. 
● Staff will wear masks . * Addendum - 04/12/21 Masks are no longer mandated 
but recommended.

● Staff will wash hands before putting new gloves on, and   
before moving onto another task. 
● Food will be covered and pre-wrapped when necessary. 
● Food will remain at proper cooking and holding 
temperatures to help prevent bacterial/viral growth. 

SERVING LINE

● Students will wash hands before entering the serving line.
● Hand sanitizer will be made available at the beginning of 
the serving line. 
● Serving utensils will not be used by students.
● Food will remain at proper cooking and holding 
temperatures to help prevent bacterial/viral growth. 
between each lunch. 

● Students will wear masks while going 
through the serving line.
● Students will individually receive 
disposable plastic wear. 
● Staff will wash hands and change gloves 
before each serving time. 
● Staff members who are scanning meals 
will either use sneeze guards or face shields
* Addendum - 04/12/21 Masks are no longer mandated but 
recommended.



REQUIREMENTS FOR MEALS

●Everyone will use pre wrapped silverware.
● Food will be served in disposable containers.
● No a la carte options.
● Disposable condiment packages will be used. 
● Milk will be provided by serving staff. 
● Breakfast will be grab and go. 
● Breakfast and lunch will be eaten in the 
classrooms (PK-5).
● Breakfast will be grab and go for middle and 
high schoolers and eaten first hour. 
● Lunch will be eaten at staggered times (6-12).
● Microwaves will not be available for student use.  

Requirements for Meals
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Drivers and Operations
Drivers

● Staff are required to use a self-screening 
survey/checklist prior to coming onsite and should 
stay home if they have a positive screen.

● Anything greater than 100.4 Fahrenheit must stay 
home.

● Drivers must wear face covering. 

Equipment 

● Bus modifications of any kind are not allowed. This 
includes plexiglass partitions between driver & 
students or individual student seating. 

Loading & Unloading 

● Temperature checks are required prior to loading the 
bus with masks on. 

● Social distancing required.
● Drivers dispense sanitizer to students as they enter 

the bus. 
● Students will be seated in order from the back of the 

bus to the front. 
● Two students per seat, wearing masks, following 

CDC guidelines
● Drivers will supervise unloading from the front to the 

back. 

● Students will wait for dismissal from the driver.
● School entrance supervisors will meet buses and let 

drivers know they can unload their bus.
● One bus will unload at a time.

Assigned Seating

● Seating chart will determine student location on the 
bus.

● If the bus is not full, students will spread out as much as 
possible . 

● Roof hatch and three windows on each side of the bus 
will be open to increase air circulation

● Masks will be worn on the bus. . 

Activities & Sporting Events 

● The same bus rules apply for safety and sanitation

Bus Disinfection

● Using approved methods, the inside of the bus will be 
sanitized after each morning and afternoon route.
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Facilities 
Barriers/Sneeze Guards
Clear barriers and sneeze guards can help prevent the spread of 
COVID-19 where 6-foot social distancing is difficult to achieve.

● Centre district will provide Lexan plastic shields at school 
offices/reception desk areas to separate secretarial and 
reception staff from visitors entering the school/building.

● Building administration and staff will prioritize areas that are 
of greatest need to provide sneeze guards.

Handwashing
Handwashing for 20 seconds or more is the preferred method for 
cleaning and sanitizing, and it is an important part of reducing the 
spread of disease.

● Resources to accommodate frequent handwashing by 
students will be provided.

Hand Sanitizer
Opportunities will be available for utilizing hand sanitizer--frequent 
use encouraged.

● Sanitizing stations will be placed at strategically identified 
locations that represent high traffic areas.  High traffic areas 
may include building entryways, classrooms, cafeterias, 
gymnasiums and offices.

● Signage will be placed around the buildings to encourage 
good hygiene.

Social/Physical Distancing Markers
Social distance markers such as floor decals or signage to 
encourage 6 feet of separation between occupants in 
appropriate areas will be provided.

● Decals or signage to designate traffic flow 
patterns within the building will be provided to 
facilitate safe student transitions in a building.

Trash Receptacles
Trash receptacles can be high touch points with 
increased risk of spreading pathogens.

● Ensure that an adequate number no touch trash 
receptacles are placed appropriately to minimize 
exposure.

● Monitor frequently that trash receptacles are 
emptied and provide more frequent attention as 
needed.

Ventilation
Centre will work to improve the air quality and decrease 
the transmission of harmful pathogens.  In addition, they 
recommend that ventilation be performed on a 24-hour, 
seven days per week basis.

● Increase outside air ventilation and fan 
frequency where it is productive to 
do so.



Facilities 
Modifying the Use of Space
In areas where school spaces are being used differently, Centre 
will consider how changes and modifications will affect safety.

● Update emergency evacuations or sheltering in place 
plans.

● Consider any required ADA access being affected or newly 
required by revised use of spaces.

● Make sure all spaces can communicate effectively in a 
crisis.

● Ensure all spaces have adequate emergency notification 
features such as audible fire alarms and strobes and 
required exit markings.

Lockers
Lockers are a high-touch point areas and can be a place of 
student congregation.

● Encourage not using, or sparse use of lockers
● If lockers are used, establish protocols for both academic 

and athletic lockers and assign lockers to maximize the 
distance between students using sets of lockers at the 
same time. 

Cleaning Protocols
Centre will define and establish specific cleaning and disinfecting 
protocols for custodial staff at each individual building based on 
occupancy level and hours of use.

● Defined cleaning procedures including the frequency, 
equipment, materials and products will be established.

● Staff will prioritize high-touch areas, such as door 
handles, handrails, counters and surfaces, tables, chairs, 
desks, drinking fountains, computer keyboards, work 
stations, etc.

● Staff will prioritize disinfecting of common spaces used 
by different cohort groups such as main office, health 
offices, isolation rooms, cafeteria, bathrooms, etc.

● Staff will evaluate surfaces that are not easily cleaned 
and consider elimination of limited use.

● Evaluate how hygiene products like soap, paper towels, 
tissues and toilet paper are dispensed (no-touch) and 
how frequently they are replenished.

● Centre will establish what cleaning and disinfecting is to 
be performed by custodial staff, and what cleaning and 
disinfecting will be the responsibility of non-custodial 
staff

Training
Although cleaning procedures for touch points and sanitizing 
may be considered routine by the custodial staff, it is important 
to ensure that any one responsible for cleaning is properly and 
routinely trained.

● Staff will be trained on new procedures and protocols
● Any non-custodial staff that has responsibility

for cleaning and disinfecting will be properly
trained before performing new duties
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Extracurricular Activities 

*Live streaming is a possible but 

not guaranteed option. 



Extra/Co-Curricular

Extracurricular Activity

● Fan levels of attendance will be determined 
by the county health nurse. 

● Fall activities and games do have the 
possibility of being cancelled due to COVID 
19 levels in the school or the opponents 
school. 

○ This will  be determined by school 
administration. 

● Proper protocols will be followed. 
● Students in remote learning  and their 

eligibility will be determined at a later date. 
● If in remote learning, the possibility exists to 

have no practices and games cancelled as 
determined by administration.

● Students bring their own water bottles to 
use in practice. 

● Students who are learning remotely will not 
be able to participate due to COVID 
concerns.

Resources to Be Used:

● Hyperlink to KSHSAA Sport Specific Guidelines:
● http://kshsaa.org/public/pdf/ActSpecificConsiderations.p

df

● Hyperlink to Return to Action:
● http://kshsaa.org/public/pdf/KSHSAAReturntoAct-Gener

al.pdf

● KSHSAA Website:
● http://kshsaa.org/

● Centre Athletics Handbook for COVID-19

http://kshsaa.org/public/pdf/ActSpecificConsiderations.pdf
http://kshsaa.org/public/pdf/ActSpecificConsiderations.pdf
http://kshsaa.org/public/pdf/KSHSAAReturntoAct-General.pdf
http://kshsaa.org/public/pdf/KSHSAAReturntoAct-General.pdf
http://kshsaa.org/
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