Ducor School
23761 Avenue 56 — P.O. Box 249
Ducor, CA 93218
(559) 534-2261

Board of Trustecs:
Mary McGill, ( President) Michael Tall
Jesse Navarro Maria Vasquez

Florance Pace
School Board Meeting/DLAC Meeting

January 10, 2023

Meeting Place: Library Room # 23 resolution(s): 4
Open Session 05:30 PM * Board action

Board Meeting Agenda

I. Called to order: Time: __ pm
__Board President Mary McGill__ Board Member Florance Pace
Board Member Michael Iall . Board Mcember Jesse Navarro ___Board Member Maria Vasquez,
L1 Pledge of Allegiance

1.2 Introduction of Visitors:

L3 Community Input:

N

Regular Business Agenda/Board Action:
2.2 7 PUBLIC HEARING: d. Code. $4954.3 Opportunity for the public 10 address fegislative body:
Discussion:

Public hearing was open at:

Public hearing was closed at:




2.3 # Review School Board Minutes for December 13,2022, Discussion:

Adoption:
Action: Mrs. MeGill__ Mrs. Pace _ Mr Navarro_ Mrs. Vasquer, Mr. Hall

2.4 % M. Green and Company LLC: contract agreement covering an audit.

One year contract. FFeer 527.250 (page 1)

Adoption:

Action: Mrs. MeGill _ Mrs.Pace  Mr Navarro_ Mrs. Vasquez. Mrllal

nformational:
3.1 Dashboard Data: Data collection presented to the school board and announced that Calitomia

-
-

Dashboard is available for public viewing. Link posted on the website.
3.2 Winter Data Dashiboard: Math and ELA benchmark data

3.3 Energy Assessment Report: performed by sitelogic

3.4 Ducor Schoot Parent/Student Handbook

3.5 Board Policy/Administrative Regulations Article

3.6 March 5 Credential/Non Credential non-clection

3.7 Superintendent evaluation contract

4. New Business: Any new business to include or discuss at the next meeting.

4.1.
3. Adjourn to Closed Session: Time: pm

Adoption:

Action: Mys. McGill_ Mrs.Pace  MrNavarro_ Mrs. Vasquez. Mo llall
0. Closed Session: Business

O.1. Employee Business (Gov. Code 534957): Negotiations (Gov. Code 54957.6)

6.2, Supcerintendent Business:



Report Out of Closed Session: Time: pm

Adoption:

Action: Mrs. MeGill_ Mrs Pace  Mue Navarro Mrs, Vasquez M Tl

Action #:

Adoption:

Action: Mrs. MeGill_ Mrs, Pace  Mr Navarro_ Mrs, Vasquez. Mrdlall

Action #:

Adoption:

Action: Mrs. MeGill__ Mrs. Pace  Mr. Navarro Murs. Vasquez My, Hall
Adjournment: Time: pm

Adoption:

Action: Mrs. McGill _ Mrs,Pace  Mr Navarro Mrs. Vasquez  MrHall



Ducor School
23761 Avenue 56 — P.O. Box 249
Ducor, CA 93218
(559) 534-2261

Board of Trustces:
Gabina Becerra (Member)

Mary McGill. ( President)
Maria Vasquez (Member)

Open (Member)
Florance Pace (Member)

School Board Meeting/DLAC Meeting

December 13, 2022
Meeting Place: Library Room # 23 resolution(s): 4
Open Session 05:30 PM
* Board action

Board Meeting Agenda Minutes

1. Called to order: Time: _5:30_ pm
__x__ Board President Mary McGill  _x__ Board Member Florance Pace

__abs_Board Member Gabina Becerra __ Board Mcember __x__Board Member Maria Vasquez
I, Pledge of Allegiance

1.2 Inwroduction of Visitors: Dr. Jesse Coronado. Ms. Barajas, Mr. and Mrs. Navarro, Mr. and Mrs. Hall,

Ms. Valencia, Mr. McCurry. Mr. McCurry, Ms. Stephani Rodriguez, Mrs. Centeno, Mrs. Fielder. Mrs.
Woodrull, Ms. Julic Perez

1.3 Community Input: Mr. McCurry talked about RTI program and student reading improvements: Ms.
Perez talked about dress code issues and student staft conflicts: Ms. Rodriguez talked about RTI groups and

supporting student reading and reading level improvements



2.

Regular Business Agenda/Board Action:

2.2 7 PUBLIC HEARING: lid. Code. 54954.3 Opportunity for the public to address legislative body: No Action
Discussion:

Public hearing was openat: |

Public hearing wus closed at:

2.3 * Review School Board Minutes for November 8, 2022 minutes. Discussion; None

Adoption: approved

Action: Mrs. MeGill__ M Mrs. Pace 1 Ms. Beeerra__abs Mrs, Vasquez, 2
2.4.% Oath of Olfice: Governing Board Members to afTirm oath of office.

Mary MeGill. Jesse Navarro, Maria Vasquez, Michael Thomas Hall

Adoption: approved Approved
Action: Mrs, McGill _M_ Mes. Pace _aye Mr Navarro, 2 Mrs. Vasquer 1 Mo Hall _ave

* Authorized Signatures for Calendar Year 2023, Authorized signatures May McGill, Jesse Navarro,

Michacl Hall, Isidro Rodriguez, Jeremiah Sosa, Mari McDowell

Adoption: approved
Action: Mrs. MeGHE M Mrs. Pace _aye  Mr Navarro_ 2 Mos. Vasquez_ 1 Me Hall _aye

2.6 * Board Representative to Vole in 2023 Election of County Committee Member,

Adoption:

Action: Mrs. MeGill M Mrs, Pace  Mr. Navarre Mrs. Vasquez Mr [lall
2.7 * Certification Of District Clerk Election

Adoption: approved

Action: Mrs, MeGill__ M Mrs. Pace __ Mr. Navarro___ Mrs. Vasquez M Hall

2.8% Registry of Public Agency: Selection of board oftice President. Mrs. MeGill aceepted the vole as

board president.

Adoption: approved
Action: Mrs. McGill_ M Mrs. Pace _aye_ Mr. Navarro_aye  Mrs. Vasquez 2 Mr Hall 1



2.9 % Accounts Payable from November Y to December 8. 2022, Discussion: questions were raised
regarding Teapot trees. moms and mufting meetings. labor solutions contract, engincering surveillance.

focksmith. science dipity and document camera.

Adoption: approved
Action: Mrs. MeGill__M___ Mrs. Pace __ 2 Mr. Navarro__a

o MrscVasquez 1 M Hall aye

<
]

2,10 Ist Interim Report. Mid Year Period (MYP). Working budget and projections reflecting a decrease in
funding, reduce staffing, exhaust one time [unding, meeting the reserve requirement, general funds limited.

general funds reduction. TCOE moving funds to cover expenses. making improvements

Adoption: approved

Action: Mrs, McGill Mrs Pace 2 M Navarro 1 Mrs. Vasquez aye  Mr Hall _ave

2.0 # Resolution #3: Approving participation in the 2023-24 classilicd school employee summer
assistance program, Discussion additional cost to fund the program. Mr. Hall requested to move this

discussion o a close session.

Adoption: Tabled moved o close session

Action: Mrs. McGill M Mrs. Pace _aye  Mr Navarro__aye  Mrs. Vasquez. 2 Mre Hall |

2,12 % MOU between Ducor School and Ducor Teacher Association: agree an hourly rate for any district
approved activities outside the regular school day. A discussion of the hourly ratc will pay for employees
for hours outside their regular contract hours. Mr. Naviro was concerned that the hourly rate was not

equitable. different rates for cach employee,

Adoption: approved
Action: Mrs, MeGill__ M Mrs. Pace 1 Mr. Navarro__naye  Mrs. Vasquez aye  Mr Hall 2

213 # TCOL Special Service grant award 1o Ducor School for Advancing Wellness and Resilieney in
Education (AWARE} to support students during school hours and after school program. Five year award.
$50.000 a year. Mr. Navarro explained that he did not see the need for two counselors during the school
hours and afterschool. Mrs. Pace asked it the counsclor will be for aficr school hours for the choices

program.

Adoption: approved
Action: Mrs, MeGill _ M Mrs. Pace 1 Mr. Navarro__naye  Mrs. Vasquez 2 My Iall _aye




2,14 Resolution #4: Matter of California Uniform Public Construction Cost Accounting Act (CUPCCA).

Far school districts that have adopted the California Uniform Public Construction Cost Accounting Act (CUPCCAA), bid thresholds
for construclion services contracts for agencies. including school and communily college districts, are unchanged from 2019 and
remain as follows: Public projects of $60.000 or less may be performed by the employees of a public agency by force account. by
negotiated contract, or by purchase order wilhout bidding: Public projects of $200,000 or less may be awarded by informal bidding
procedures; and Public projects of more than $200,000 must be awarded by formal bidding procedures.

Superintendent explained that CUPCCAA will help contract with vendors allowing more {lexibility increasing the minimal project up
to SE0K.

Adoption: approved
Action: Mrs. McGill_ M Murs. Pace 1

My Navarro_ 2 Mis. Vasquez aye  Mre Hall ave

2.15 % Pat Hunt Construction: Ramp Surface Replacement $12. 432,61 and Roof coating-caleteria and

north/east Ram building $22. 090.92.

Adoption: approved
Action: Mrs. MeGill M Mrs. Pace 1 Mr Navarro_ 2 Mrs. Vasquez__aye My Hall_aye

2.16 * TK Project Change Order: TOSTED Asphalt Inc. to replace existing ADA parking stalls. striping
S16.500. TK project funds will be used o complete the order. LCAP and Maintenance funds will be

available to pay any differences.

Adoption: approved
Action: Mrs. MeGill__ M Mrs, Pace 1 Mr Navarro__aye  Mrs. Vasquez aye  Mr Hall 2
2,07 % Mimmum Wage Increase Eftective January 2023 hourly rate change budgeted for the 2022-23

schoot year. Yearly action taken 1o provide to TCOL. Al wage changes included in the budget already.

Adoption: approved

Action: Mrs, MeGill_M__ Mrs. Pace 1 Mr. Navarro__aye  Mrs, Vasquez_aye  Mr Haill 2

218 * TCOE Agency Agreement New Teacher and Leadership Development sum of $33.000.
Approximately six teachers enrolled in the program. Mr. Navarro was asking why these fees are to be paid
for 2nd year candidates when the program identifies st year candidates only”? My, Navarro requested that

this action be tabled for more information.

Adoption: Tabled. Approved
Action: Mrs. MeGill_ M Mys, Pace _aye _Mr Navarro__ | Mys, Vasquez_ 2 Mr lall_aye
2019 COVID -19 School Safety Plan update. Appendix F on page 13 added. Superintendent reviewed

additional information. No other changes to the plan.

Adoption: approved
Action: Mes, McGill__ M Mrs, Pace _aye_ Mr Navarro__aye  Mrs, Vasquez 2 Mre lall 1



2.20 * UPK planning and Implementation Plan. Current funding for the amount ol $27.8935 will support

teacher salaries. Review of the plan.

Adoption: approved
Action: Mrs. MeGill_ M Mrs. Pace _aye Mr Navarro_aye  Mrs. Vasquez. 2 Mr Hall 1

2.21 * Educator Effectiveness Block Grant Plan. Expenditure plan allowable use of (unds will be to pay for
1) coaching and mentoring of staff serving an instructional setting and beginning teacher induction.
Amount ol $40, 730

Adoption: approved
Action: Mrs. McGill_ M Mrs. Pace _aye  Mr Navarro__ 2 Mrs. Vasquez__aye  Me Hall 1

2.22°% Grant Agreement Office of Public Schoot Construction (OPSC) one transitional kindergarten
classroom, implementation and design planning $146,230. The $0.00 Financial Hardship assistance is in
reference to the Design and Planning Grant only. The Financial Hardship assistance will be applied when we
achieve DSA and CDE approvals of the project and subsequently submit an application for “Full
Construction” funding. Total funding approximately $731,150. Mr. Navarro questioned the need to have
another building and how the new building will be occupied. His concerns were that he wanted the board to
consider the grant before moving forward. Mrs. Pace agreed with the new building idea.

Adoption: approved
Action: Mrs. MeGIll__ M Mrs, Pace 1 Mr Navarro_naye  Mrs, Vasquez 2 Mre Hall aye

2.23 % Art, Music and Instractional Materials (AMIM) discretionary block grant §75 440
Operational cost: funds will be used o pay instructional salary. Superintendent explained that this grant will

be funded every school year via election approval.

Adoption: approved
_____________ Mrs. Pace _ave  Mr Navarro_ 2 Mis. Vasquez | Mr Hall  aye
224 Interdistrict Attendance Agreement. Superintendent explained that the families have a daycare set
up.
I. Ducorto Richgrove
2. Ducorto PUSD

Adoption: approved
Action: Mres, McGill M Mrs. Pace 1 Mr Navarro__aye  Mys, Vasquez aye Me lhall 2

J

Informational:

3.1 2023 District Leadership Institate January 12, 2023 a1 3 pm

3.2 Form 700

3.3 Calendar: 7 and 8th grade field wip to LA Muscum. Christima Program. Trimester Assembly Friday
3.4 Next board meeting January 10. 2023

3.5 Toys for Tots: 28 familics served



h

0.

New Business: Any new business to include or discuss at the s

4.1 Dress code policy and field wip policy

1ext mecting.

Adjourn to Closed Session: Time: __T:08  pm

Adoption: approved
Action: Mrs. McGill M Mrs. Pace _aye My Navarr

Closed Session: Business
6.1, Employee Business (Gov. Code 349537): Negotiations
6.2, Superintendent Business:

Report Out of Closed Session: Tihme: _7:55

Adoption: approved

Action: Mrs. McGill__ M Mrs. Pace 2 Mr. Navarro

Action: 211 Adoption: Not Approved resolution #3 classili

Action: Mrs. MceGill_ M Mrs. Pace naye Mr Navar
Adjournment: Time: _ 7:55

Adoption: approved
Action: Mrs, MeGill M Mrs. Pace 1 Mr. Navarro,

yoaye  Mrs.Vasquez 1 Mrotall 2

pm

od employees summer assistance program

ro_naye_ Mirs, Vasquez 2 M Hall 1

pm

2 Mrs. Vasquez aye  Mr Hall aye

ave  Mrs Vasquez L Mre Hall ave
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M. GREEN AND COMPANY LLP

CERTIFIED PUBLIC ACCOUNTANTS
November 29, 2022

Board of Trustees and Management
Ducor Union Elementary School District
23761 Avenue 56

Ducor, California 93218

Dear Board of Trustees and Management:

We have enclosed a proposed contractual agreement covering an audit of your District for the
year ending June 30, 2022. We have enjoyed working with you and your staff for many years
and would like to continue the relationship.

The environment surrounding school district auditing has been subjected to constant change
since the State introduced its State Compliance Procedures more than a decade ago, the new
federal auditing requirements under Uniform Guidance and the implementation of new
Governmental Accounting Standards under the Governmental Accounting Standards Board
(GASB). The number of procedures required fluctuates from year to year and sometimes the
fluctuations are large. These fluctuations require more education on our part to prepare for
them and more time in the field to perform them. Not only has the number of procedures
changed, but the complexity of the existing and new procedures continues to and will incur
more hours. Your school district is required to implement the new GASB Statement No. 87,
Leases, effective Juiy 1, 2021. This statement will change the reporting of long-term leases.
The time involved for this implementation as well as any additional State Compliance
procedures not known at this time will not be included in the base contract fee for the audits
but will be billed additionally based on the hours incurred at our audit rates.

We have enclosed three copies of an engagement agreement regarding an audit of your
District. If you agree with its terms, please sign all three copies of the agreement and return
one copy to the Tulare County Office of Education and one copy to us. The third copy is for
your files. Thank you for your continued trust in M. Green and Company LLP. If you have any
questions or concerns about this agreement or any other matter, please contact the
undersigned.

Very truly yours,

M. GREEN AND COMPANY LLP
Certified Public Accountants

i

Rebecca Agredano, CPA
Partner

RLA
Enclosures

© 3900 W. CALDWELL | PO BOX 3330 | VISALIA, CA 93278-3330

X VISALIA@MGREENCPAS.COM 2 (559) 627-3900 () (559) 625-1606

@ WWW.MGREENCPAS.COM



Board of Trustees, Audit Committee and Management
Ducor Union Elementary School District

November 29, 2022

Page 11

The audit shall be commenced as soon as mutually agreeable and shall be completed and a final report filed with
the requisite agencies no later than the 15" day of December following the close of the fiscal year. The audit
filing date can be extended only upon proper authorization by the State Controller's Office and the California
Department of Education. Rebecca Agredano, CPA is the engagement partner and is responsible for supervising
the engagement and signing the reports or authorizing another individual to sign them. To ensure that M. Green
and Company LLP's independence is not impaired under the AICPA Code of Professional Conduct, you agree
to inform the engagement partner before entering into any substantive employment discussions with any of our
personnel.

Our fee for these services will be based on the amount of time required at our billing rates, adjusted for the
difficulty and potential risk of the work, plus out-of-pocket costs (such as report reproduction, word processing,
postage, travel, copies, telephone, etc.) except that we agree that our gross fee, including expenses will not exceed
$27,250. Our billing rates vary according to the degree of responsibility involved and the experience level of the
personnel assigned to your engagement. This fee is based on anticipated cooperation from your personnel and
the assumption that any unexpected circumstances, such as significant changes in audit guide procedures,
implementations of and/or assistance with new GASB statements, or significant summarization procedures, will
not be encountered during the audit. Any requests for additional work outside the scope of the audit will be billed
at our standard audi rates, including the request to be available to present the annual audit report at a school board

meeting.

All invoices will be due and payable upon presentation, and failure to pay them within a reasonable time
(usually thirty (30) days), will relieve us from responsibility to perform further services. Financing charges
will be added at 1.5 percent per month on all accounts unpaid over sixty (60) days after they are billed. Ducor
Union Elementary School District acknowledges and agrees that we are not required to continue work in the
event of Ducor Union Elementary School District's failure to pay on a timely basis for services rendered as
required by this engagement letter.

Ducor Union Elementary School District further acknowledges and agrees that in the event we stop work or
withdraw from this engagement as a result of Ducor Union Elementary School District’s failure to pay on a
timely basis for services rendered as required by this engagement letter, we shall not be liable to Ducor Union
Elementary School District for any damages that occur as a result of our ceasing to render services. We may
require a retainer or retainers, which will be applied to current billings as billed. If we elect to terminate our
services, our engagement will be deemed to have been completed upon written notification of termination, even
if we have not completed our report. You will be obligated to compensate us for all time expended and to
reimburse us for all out-of-pocket costs through the date of termination. The contract is null and void if M. Green
and Company LLP is declared ineligible to perform LEA audits pursuant to Education Code 41020.5.

Of the audit fee, 10 percent must be withheld pending approval of the audit report by the State Controller. The
10 percent will be released upon certification by the State Controller that the report conforms to the reporting

standards in the current audit guide (Education Code 14505).



Board of Trustees, Audit Committee and Management
Ducor Union Elementary School District

November 29, 2022

Page 12

In addition, you further agree that in the event our firm or any of its employees or agents is called as a witness
or requested to provide any information whether oral, written or electronic in any judicial, quasi-judicial, or
admunistrative hearing or trial regarding information or communications that you have provided to this firm,
or any documents and workpapers prepared by M. Green and Company LLP in accordance with the terms of
this agreement, you agree to pay any and all reasonable expenses including fees and costs for our time at our
rates adjusted for the difficulty and potential risk of the work, as well as any legal or other fees that we incur
as a result of such appearance or production of documents.

Reporting

Our audit will be conducted in accordance with auditing standards generally accepted in the United States of
America; the standards for financial audits contained in Government Auditing Standards, issued by the
Comptroller General of the United States; the Single Audit Act Amendments of 1996; the Education Audit
Appeals Panel's 2021-2022 Guide for Annual Audits of K-12 Local Education Agencies and State Compliance
Reporting, found in Title 5, Division 1.5, Chapter 3 of the California Code of Regulations; and the provisions
of the Uniform Guidance, and will include tests of the accounting records, a determination of major program(s)
in accordance with the Uniform Guidance, and other procedures we consider necessary to enable us to express
such opinions. We will issue written reports upon completion of our Single Audit. Our reports will be addressed
to the Management and Board of Trustees of Ducor Union Elementary School District. We cannot provide
assurance that unmodified opinions will be expressed. Circumstances may arise in which it is necessary for us
to modify our opinions or add emphasis-of-matter or other-matter paragraphs. If our opinions are other than
unmodified, we will discuss the reasons with you in advance. If circumstances occur related to the condition of
your records, the availability of sufficient, appropriate audit evidence, or the existence of a significant risk of
material misstatement of the financial statements caused by error, fraudulent financial reporting, or
misappropriation of assets, which in our professional judgment prevent us from completing the audit or forming
an opinion on the financial statements, we retain the right to take any course of action permitted by professional
standards, including declining to express an opinion or issue reports, or withdrawing from the engagement. Our
audit of the financial statements does not relieve you of your responsibilities. ‘

In recognition of the relative risks and benefits of this agreement to both client and the accounting firm, the client
and the accounting firm have discussed and have agreed on the fair allocation of risk between them. As such, the
client agrees, to the fullest extent permitted by law, to limit the liability of the accounting firm to the client for
any and all claims, losses, costs and damages of any nature whatsoever, so that the total aggregate liability of the
accounting firm to the client shall not be greater than the total fee for services rendered under this agreement. The
client and the accounting firm intend and agree that this limitation applies to any and all liability or cause of
action against the accounting firm, however alleged or arising, unless otherwise prohibited by law. -

If any dispute arises among the parties hereto, the parties agree first to try in good faith to settle the dispute by
mediation administered by the American Arbitration Association under its applicable rules for resolving
professional accounting and related services disputes before resorting to litigation. Costs of any mediation
proceeding shall be shared equally by all parties. ‘



Board of Trustees, Audit Committee and Management
Ducor Union Elementary School District

November 29, 2022

Page 13

Client and accountant both agree that any dispute over fees charged by the accountant to the client will be
submitted for resolution by arbitration in accordance with the applicable rules for resolving professional
accounting and related services disputes of the American Arbitration Association except that under all
circumstances the arbitrator must follow the laws of California. Such arbitration shall be binding and final. IN
AGREEING TO ARBITRATION, WE BOTH ACKNOWLEDGE THAT, IN THE EVENT OF A DISPUTE
OVER FEES CHARGED BY THE ACCOUNTANT, EACH OF US IS GIVING UP THE RIGHT TO HAVE
THE DISPUTE DECIDED IN A COURT OF LAW BEFORE A JUDGE OR JURY AND INSTEAD WE
ARE ACCEPTING THE USE OF ARBITRATION FOR RESOLUTION. The prevailing party shall be
entitled to an award of reasonable attorneys' fees and costs incurred in connection with the arbitration of the

dispute in an amount to be determined by the arbitrator.
As your CPA firm, we collect:

¢ Information provided by you from worksheets, documents, and discussions.
. Information that we develop as part of your engagement.

As your CPA firm, we are required to keep all information about our engagement confidential so we will not
disclose any information about you unless we have your approval or are required/permitted by law. This applies
even if you are no longer a client.

As your CPA firm, we are committed to the safekeeping of your confidential information and we maintain
physical, electronic, and procedural safeguards to protect your information.

The documentation for this engagement is the property of M. Green and Company LLP and constitutes
confidential information. It is our company policy to keep records related to client engagements for seven
years. However, M. Green and Company LLP (typically) does not keep any original client records, so we will
return those to you at the completion of the services rendered under your engagement. When records are
returned to you, it is your responsibility to retain and protect your records for possible future use, including
potential examination by any government or regulatory agencies.

By your signature below, you acknowledge and agree that upon the expiration of the seven year period, M.
Green and Company LLP may destroy our records related to your engagement.

We have provided you with a copy of our most recent external peer review report and any subsequent reports
- received during the contract period. Accordingly, our 2020 peer review report accompanies this letter.

Our audit engagement ends on delivery of our audit report. Any follow-up services that might be required will
be a separate, new engagement. The terms and conditions of that new engagement will be governed by a new,
specific engagement letter for that service.

We will be pleased to discuss this letter with you at any time.



Board of Trustees, Audit Committee and Management
Ducor Union Elementary School District

November 29, 2022
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We appreciate the opportunity to be of service to you and believe this letter accurately summarizes the
significant terms of our engagement. If you have any questions, please let us know. If you acknowledge and
agree with the terms of our engagement as described in this letter, please sign all three copies and return one
copy to us and send one copy to the Tulare County Office of Education. The third copy is for your files.

Very truly yours,

N eee st 4*7/"/'7/&“

M. GREEN AND COMPANY LLP
Certified Public Accountants

RLA
Enclosures

RESPONSE:

This letter correctly sets forth the understanding of Ducor Union Elementary School District.

By:

Title:.

Date:
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i peerieviewdieslepa.ory

March 23, 2021

Marla Borges

M. Green and Company, LLP
308 S M St

Tulare, CA 93274-5429

Dear Marla Borges:
Itis my pleasure to notify you that on March 18, 2021, the California Peer Review Committee accepted the

report on the most recent System Review of your firm. The due date for your next review is November 30,
2023. This is the date by which all review documents should be completed and submitted to the administering

entity.

As you know, the report had a peer review rating of pass. The Committee asked me to convey its
congratulations to the firm.

Thank you for your cooperation.

Sincerely,

}{;:f»? @ﬁ:@e}@’ f_{'_—?‘zzﬁz‘aﬂ?ﬁu@?{'

Peer Review Program

The Peer Review Program Team
peerreview@calcpa.org
650-522-3094

cc: David Wilson, Nicole Centofanti

Firm Number: 900010100246 Review Number: 578840

Al C PA‘ peer Review
Program ’

Administered by the Califomia Society of CPAs for CA, AK and AZ



Proud Member of
AlliottGlobalAlliance™

Grant Bennett Associates

A PROFESSIONAL CORPORATION

Report on the Firm's System of Quality Control

September 8, 2020

To the Partners of M. Green & Company, LLP and the Peer Review Committee of the California Society of
Certified Public Accountants

We have reviewed the system of quality control for the accounting and auditing practice of M. Green &
Company, LLP (the firm) in effect for the year ended May 31, 2020. Our peer review was conducted in
accordance with the Standards for Performing and Reporting on Peer Reviews established by the Peer Review
Board of the American Institute of Certified Public Accountants (Standards). '

A summary of the nature, objectives, scope, limitations of, and the procedures performed in a System Review as
described in the Standards may be found at www.aicpa.org/prsummary. The summary also includes an
explanation of how engagements identified as not performed or reported in conformity with applicable
professional standards, if any, are evaluated by a peer reviewer to determine a peer review rating.

Firm’s Responsibility

The firm is responsible for designing a system of quality control and complying with it to provide the firm with
reasonable assurance of performing and reporting in conformity with applicable professional standards in all
material respects. The firm is also responsible for evaluating actions to promptly remediate engagements
deemed as not performed or reported in conformity with professional standards, when appropriate, and for
remediating weaknesses in its system of quality control, if any.

Peer Reviewer’s Responsibility
Our responsibility is to express an opinion on the design of the system of quality control and the firm'’s.

compliance therewith based on our review.

Required Selections and Considerations
Engagements selected for review included engagements performed under Government Auditing Standards,
including compliance an audit under the Single Audit Act; and an audit of an employee benefit plan.

As a part of our peer review, we considered reviews by regulatory entities as communicated by the firm, if
applicable, in determining the nature and extent of our procedures.

Opinion

In our opinion, the system of quality control for the accounting and auditing practice of M. Green & Company,
LLP in effect for the year ended May 31, 2020, has been suitably designed and complied with to provide the
firm with reasonable assurance of performing and reporting in conformity with applicable professional
standards in all material respects. Firms can receive a rating of pass, pass with deficiency(ies) or fail. M. Green &
Company, LLP has received a peer review rating of pass.

ﬂrmt‘_gmﬁf Jsan‘a\(e:

GRANT BENNETT ASSOCIATES
A PROFESSIONAL CORPORATION
Certified Public Accountants

1375 Exposition Boulevard, Suite 230
Sacramento, CA 95815 Princeville, HI
916/922-5109 FAX 916/641-5200 888/769-7323

Together as One. Grant Bennett Associates is a Member of the Alliott Global Alliance of independent professional firms.

www.gbacpa.com



GREAT DIVIDE INSURANCE COMPANY

A North Dakota Stock Corporation
A Member Company of W. R. Berkley Corporation

DECLARATIONS
ACCOUNTANTS PROFESSIONAL LIABILITY INSURANCE POLICY

Policy Number:  CAB201019-08

Effective Date: 01/01/2022 at 12:01 A.M. Standard time at the address shown bel
Expiration Date: 01/01/2023 at 12:01 A.M. Standard time at the address shown bel
Retroactive Date: 07/01/1986

Item 1 - Named Insured: M. Green and Company, LLP

Item 2 - Business Address: 308 South M Street

Tulare, CA 93274
Item 3 - Limits of Liability: $1,500,000 Per Claim
13,000,000  Policy Aggregate

Item 4 - Deductibles: $25,000  Per Claim Deductible
$75,000 Policy Aggregate Deductible

Itemn 5 - Total Premium:

Item 6 - The policy consists of this Declarations page, and the following policy forms and endorsements:

BDP-PL-1000-A 03/15 Accountants Professional Liability Insurance Policy

BDP-PL-2001-A (CA) 03/15 State Endorsement - California

BDP-PL-1045-A 03/15 Cyber Security Breach Civil Proceedings

BDP-PL-1034-A 08/14 Excluded Entitics

BDP-PL-1056-A 06/16 Muittiple Claims and Related Acts, Errors and Omissions Amendment

PLEASE READ THESE DECLARATIONS, THE POLICY AND ENDORSEMENTS CAREFULLY.

Great Divide Insurance Company

Sp

Authorized Representative

BDP-PL-1001-A (Ed. 0814) Page 1 of 1



DISTRICT PERFORMANCE OVERVIEW

Ducor Union Elementary

Explore the performance of Ducor Union Elementary under
California's Accountability System.

Due to the COVID-19 pandemic, state law allows the 2022 Dashboard to only display the most current

year of data (also known as Status). For this year only, performance levels will be reported using one of
five Status levels (ranging from Very High, High, Medium, Low, and Very Low) for state measures. Please
note that the Status levels associated with the Chronic Absenteeism and Suspension Rate Indicators are
reversed (ranging from Very Low, Low, Medium, High, and Very High). Information regarding this year's
Dashboard data is available within the Dashboard Communications Toolkit.

Chronic Absenteeism

Very High

Mathematics

@)
Very Low

Local Climate Survey

STANDARD MET

District Details

NAME
Ducor Union Elementary

DUCOR UNION ELEMENTARY

Suspension Rate

Very Low

Basics: Teachers,
Instructional Materials,
Facilities

STANDARD MET

Access to a Broad
Course of Study

STANDARD MET

ADDRESS
23761 Avenue 56
Ducor, CA 93218-0249

Student Population

English Learner
Progress

Very High

Implementation of
Academic Standards

STANDARD MET

WEBSITE
http://www.ducorschool...

English Language Arts

|-}
Very Low

Parent and Family
Engagement

STANDARD MET

GRADES SERVED
K-8



population.

Enrollment

124

DUCOR UNION ELEMENTARY

Socioeconomically
Disadvantaged

66.1%

Academic Performance

View Student Assessment Results and other aspects of

school performance.

English Learners

64.5%

LEARN MORE
English Language Arts

Very Low

114 points below
standard

EQUITY REPORT
Number of Student Groups in Each Level
CIERTED ORNEEY  EREEESD

3 0 0
Very Low Low Medium
fiss e o om0
0 0

High Very High

Local Indicators

LEARN MORE

Implementation of
Academic Standards

STANDARD MET

DUCOR UNION ELEMENTARY

LEARN MORE
Mathematics

Very Low

144.8 points below
standard

EQUITY REPORT
Number of Student Groups in Each Level

3 0 0
Very Low Low Medium
st i e e kv
0 0

High Very High

LEARN MORE
English Learner
Progress

Very High

72.9% making
progress towards
English language

proficiency

Foster Youth

0%



ACAUEITIG ENnydyement

See information that shows how well schools are
engaging students in their learning.

LEARN MORE
Chronic Absenteeism

Very High

36.4% chronically
absent

EQUITY REPORT
Number of Student Groups in Each Level

3 0 0
Very High High Medium
RTINS (T
0 0
Low Very Low

Local Indicators

LEARN MORE

Access to a Broad
Course of Study

STANDARD MET

DUCOR UNION ELEMENTARY

Conditions & Climate

View data related to how well schools are providing a
healthy, safe and welcoming environment.

LEARN MORE
Suspension Rate

Very Low

0% suspended at
least one day
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0 0 0
Very High High Medium
CETEENVEY @RS
0 3
Low Very Low

Local Indicators

LEARN MORE LEARN MORE
Basics: Teachers, : Parent and Family
Instructional Materials, Engagement
Facilities

STANDARD MET
STANDARD MET

LEARN MORE

Local Climate Survey

STANDARD MET
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Ducor School District
22-23 Winter Data Dashboard



21-22 Winter

Number of Students

Math Benchmarks (3-8)

Overall Performance
75

50

25

Performance Bands

Overall Performance

91.9%

Standard Not Yet
Met

Standard Nearly
Met

22-23 Winter

Number of Students

Overall Performance
60

40

20

4 illuminate
f\\macnojo:

Performance Bands

Overall Performance

92%

Standard Not Yet
Met

Standard Nearly
Met

Standard Met

Standard
Exceeded



Math growth on benchmark (3-8th)
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19 students or
40% showed
growth

-1.87%
average
growth per
student
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ELA Benchmarks
21-22 Winter

Number of Students

Overall Performance
100

50

Performance Bands

Overall Performance
Standard Not Yet
Met

Standard Nearly
Met

Standard Met

83.6%

22-23 Winter

Number of Students

Overall Performance

60

40

20

4 illuminate
ﬁ/\\macnojo:

Performance Bands

Overall Performance

2024 61.7%

Standard Not Yet
Met

Standard Nearly
Met

Standard Met

Standard
Exceeded



ELA growth on benchmark

49 K-8
students (or
97%) showed
growth from
BOY to MOY

4.19% average
growth per
student

. illuminate
Ak\\macnojo:

L[



ELA growth on Guided Reading ¥ A\ Fountas & Pinnell

37% of 1st-8th students
are at or above grade
level on basic reading
skills

LIERACY:

ELEVATING TEACHER EXPERTISE

/5 students or
(4% (1st-8th)
showed growth

1.93 average
reading level
growth per
student




O

Acadience basic reading skills assessment ST
K 2nd Grade 4th Grade 6th Grade
. Middle of Year i
Middle of Year Zi& acEnB. ma-rozoz | Q0% of 4th and 6th
grade showed typical
growth or higher!
1st Grade 3rd Grade 5th Grade
za&m waw Middle of Year Middle of Year
47 of 85 (55%) of K-6
students w/ BOY and
MOY showed typical
a2 (or higher) growth



Levels of growth

' Grade

Well Below Below Typical

Typical Progress

Progress

7 2

3 1

5 4

6 2

0 1

3 2

0 1

24 (29%) a (16%)
37 (45%)

Typical
Progress

5

22 (27%)

Above
Typical
progress

0

14 (17%)

45 (55%)

Q

acadience
3 - . reading k-6
Well Above
Typical
Progress
0
2
2
0
2
0
3
9 (11%)



Lessons learned



...don’t forget Tier | instruction AND MTSS structures!

...engaging in a rigorous Data Wise process to think about key instructional

strategies to support student learning. Working on this schoolwide with MTSS
team (all credentialed staff).

...In the midst of a FIA MTSS system wide assessment to understand how we are
doing over time with established systems and structures at Ducor



focus area
O Relates to instruction.
o Narrows scope of inquiry while remaining broad enough to be relevant to
many/most staff members.

Team chose this focus area:

Literacy + Writing Connection

priority question ..

O Arises from a collaborative process. o Helps us _Soi E:mn student data to dig
into next. O Relates to learning.

0 Is within our control. 0 Is genuinely intriguing to staff.

Broad faculty group identified this priority question:

To what extent are students using evidence to justify their responses?

learner-centered problem .
0 Is directly related to priority question. o Is based on multiple data sources. o Is
about students’ learning.
O Is within our control. o Is a statement, not a question.
o Is specific and small.

Teacher team agreed on this learner-centered problem:

Students struggle to review/reread sentences (i.e. stamina) and
provide sufficient details to justify their understanding when
writing.

problem of practice ... ..,
O Is directly related to the learner-centered Eoc_ma
O Is based on evidence found when examining instruction.
O Is within our control. o Is a statement, not a question.
o Is specific and small.

Teacher team agreed on this problem of practice:

We as educators are not providing students the abi ity to struggle in
their thinking and not giving them proper strategies to answer
questions.

action plan

O States specifically what teachers will do to mna_.mmm the problem of practice. o

Contains one or more research-based, high-leverage instructional strategies.
O Assigns responsibility to specific people. o Is time-bound.

Teacher team agreed on this instructional strategy:

Teachers ask one DOK 3-4 question for
partner/group share anchored in a literary
text. Then, students take their verbal
responses and answer the same question as a
writing prompt with complete sentences and
details.

—u_m—.. to assess progress
O Clarifies evidence that would show whether action plan m&_‘mmmmm the
learner-centered problem. o Includes short-, medium-, and long-term data

enurrac M Incliidac enarific moaaciirahla ctiidant loarnine onale

2016 www.gse.harvard.edu/datawise

Teacher team agreed on using these data sources:

Short term: Writing exercise
with strategy
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Month Range: Jul - Oct

m D.ucor Current Fiscal Year: 2022-2023
Union ESD Baseline Fiscal Year: 2018-2019

District Electric Energy Totals Al v

(kWh) Savings
vs Baseline YTD

2018-2019 46.5K 2018-2019 12.9K A 1 69K

Electricity (kWh) by FY (Jul - Oct) Electricity ($) by FY (Jul - Oct)

2019-2020 -t ! ol " 2019-2020 | : ;
) e ($) Savings vs
2020-2021 2020-2021 Baseline YTD
2021-2022 2021-2022 ($ 6 6 K)
2022-2023 | 2022-2023 19.5K -

tondutey buingil lete for the month.
FY  2018-2019 @2019-2020 @2020-2021 @2021-2022 @ 2022-2023 BBl i e L

20K

10K

b

November December  January February March April May June

oK

July August  September  October

Total Electric Cost ($) by Month

FY ~ 2018-2019 ©2019-2020 @2020-2021 @2021-2022 @ 2022-2023
5K

‘ FETE R UJl

July August  September  October  November December  January February March April May June

The graphs above compare each month or Fiscal Year (FY) total usage and cost with previous FYs. The District's total electric use has
increased by 39.7% and electric cost has increased by 55.8% during FY 2022-23 between July and October when compared to FY 2021-
22. Weather data trends show a 54.1% decrease in Heating Degree Days (HDD) and a 14.1% increase in Cooling Degree Days (CDD).
Please note that the HVAC units can use either gas or electric for heating. A review of account information over the last several months
indicates some increase for accounts ending in 2729 having double the usage starting in August compared to the previous few years.
The main account ending in 5269 shows an increase of 16% starting in August through November statements for the same period and
a 33% increase for October which is showing an increase in cooling needs (o be about 4 times as much during that transition month.

The two boxes 1o the right of the annual usage and cost compared 1o the baseline year. The District the total electric use has increased
by 15% and electric cost has increased by 16.2% during FY 2022-23 between July and October when compared to FY 2018-19. Weather
dala trends show a significant increase in Heating Degree Days (HDD) and a 24.4% increase in Cooling Degree Days (CDD).

si‘ielog@




Month Range: Jul - Oct

Ducor :
m Uni ESD Current Fiscal Year: 2022-2023
pron Baseline Fiscal Year: 2018-2019
Month
Site Energy Totals " 9
FY Total Electric (kWh)  Utility Purchased Cost ($) Total Electricity per SF (kWh/SF) Utility Rate
($/kWh)
2022-2023 63,503.92 19,545.52 3.247 0.305446
2021-2022 53,511.50 15,013.14 2.736 0.279507
2018-2019 46,520.84 12,921.59 2379 0.277372
2019-2020 45,858.49 10,453.32 2.345 0.231752
2020-2021 38,304.10 9,633.20 1.959 0.255442
Total 247,698.85 67,566.76 12.666 0.305446

Electricity Consumption by Site

FY ~ 2018-2019 ©2019-2020 @2020-2021 @2021-2022 ©2022-2023

Ducor Union Elementary School

0K 10K 20K 30K 40K 50K 60K 70K

Total Electric (kWh): Sum total electricity usage of solar production and utility purchased electricity.

Utility Purchased Cost ($): Total electrical cost from Utility by site

Total Electric per SF (kWh/SF): Sum total electricity usage per conditioned square footage of site
Utility Rate ($/kWh): Cost per total kWh usage (Utility Purchased kWh and Solar Produced kWh)

si‘relog@




Month Range: Jul - Oct
m Pucor Current Fiscal Year: 2022-2023
Union ESD Baseline Fiscal Year: 2018-2019

Baseline (FY 2018-2019) vs Current (FY 2022-2023) Al o

Utility Purchased Electricity vs. Baseline

Baseline Electric Usage (FY 2016-17) kWh @ Current Utility Usage (FY 2019-20) kWh @ Purchased Utility Savings (kWh)
80K

/
60K
40K oK
20K
0K pes Huigiist September October oK

Total Electric Usage vs. Baseline

Utility Purchased (kWh) @ Baseline Purchased Electric Usage

80K
60K \\
‘h\\
40K
20K
0K Jily August Septembel October

Total Energy (kWh) Savings
232.7K 247.7K 0.3078 -16.88K
$64.6K 67.6K ($5.23K) ($6.62K)

Usage (kWh): Purchased electricity by the District during the current fiscal year.

Utility Rate ($/kWh);: Blended utility rate (total electricity cost divided by the sum of solar production and utility purchased electricity)
Avoided Costs ($): Costs based on current utility rate and energy savings.

True Cost Savings ($): Savings based on difference in utility bills compared to baseline year.

Total Energy kWh Savings: Total Electricity reduction (solar and utility purchased electricity) belween current year and baseline year.




Month Range: Jul - Oct
@@ D.ucor Current Fiscal Year: 2022-2023
Union ESD Baseline Fiscal Year: 2018-2019

District Electric Year-to-Date Cost " o

Electric Cost ($) YTD by Month and FY

FY ~ 2018-2019 @2019-2020 @2020-2021 @2021-2022 @ 2022-2023

$§20K

$15K

$10K

$5K

July August September October

Cumulative Total

Baseline Cost Actual Cost Actual Cost Reduction  Avoided Cost (kWh) YTD
July $3,017.09 $4,261.26 ($1,244.17) ($806.68)
August $7,304.43 $10,800.94 ($3,496.51) ($2,906.95)
September $10,656.36 $16,386.95 ($5,730.59) ($4,497.57)
October $12,921.59 $19,545.52 ($6,623.93) ($5,234.64)

siTeIogica
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Ducor Union Elementary School District
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12/14/2022

PREPARED FOR:

Isidro Rodriguez
Superintendent
559-534-2261
superintendent@ducor.k12.ca.us

Jeremiah Sosa
Business Manager
559-534-2261
jeremiahsosa@ducor.k12.ca.us
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Section 1: Executive Summary

The Purpose of This Report

This report is an opportunity to evaluate the current status of energy consumption for the School
District and will track the district’s performance in the long term. The report will be provided at
least quarterly and will serve as a tool to discuss and evaluate performance, review, implement
policies, and identify opportunities for making further improvements.

Recommendations are made upon analysis, observation, and experience. Any recommendation
requiring changes to equipment, set points, or educational programs will be discussed with the
appropriate school representative before implementation. Contact to outside vendors to request
changes will not be made until approval from the District.

The pie chart below shows a typical breakdown of annual electric energy use for K-12 schools.
Because lighting, HVAC (cooling, heating ventilation), and electric equipment make up most of
electric use, this is where the focus is placed when trying to reduce overall electric use.

K-12 Typical Annual Electric Energy Use Breakdown

= Office Equipment
m Lighting
= Cooling
Space Heating
u Ventilation
@ Water Heating
m Cooking
m Refrigeration

m Other
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f Findings

SiteloglQ performed a site walk at Ducor Union Elementary School District on Monday, December
5%, between 12:30 PM and 1:30 PM. The focus for this site visit was to review the energy data
monitoring, HVAC control settings, and other energy management practices followed by the
district. While conducting the site visit, temperatures held steady in the mid 50’s.

11 P 23 7y
urfinrialy

Overall, it was observed that the district has been successfully following the strategies to reduce
energy consumption. Several energy conservation opportunities related to lighting and usage of
other energy-consuming equipment were identified during the visit. Following the
recommendations associated with these findings will allow the schools to keep their electricity
consumption at minimum.

HVAC

District HVAC controls consisted of a mixture of remotely programmable thermostats that were
set occupied schedule with setpoints of 72°F heating and 74°F cooling. We recommend having
heating and cooling setpoints being set 5°F apart to reduce unnecessary HVAC system usage in
between those two points while the system is set in the ‘Auto’ setting.

Example Settings Profile:

e Heating Setpoint: 67°F

o Heats room to 67°F when it is below that point.
e Cooling Setpoint: 72°F

o Cools room to 72°F when it is above that point.

Another aspect of the thermostats that was observed during the site walk was that there were a
few key schedules and settings that need to be addressed.

1. Holiday Schedules needed to be enabled
a. These needed to be enabled in order for the system to properly enter an
Unoccupied setting profile when the school is vacant.
2. Override function was disabled
a. This function allows occupants to override whatever setting the system is
programed to run. This is a problem for when the room is actually being occupied
in an otherwise scheduled unoccupancy.

Lighting

It was observed that most of the interior lighting throughout the sites was turned on due to
occupied rooms, but there were a few numbers of unoccupied rooms that had their overhead
lights left on while the rooms were unoccupied. All exterior lights were off during daylight hours,
which shows that the timer/sensor system is working properly.

Page | 4
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There was a relatively small amount of plug loads within the district, which is a great sign in
terms of reducing unnecessary energy usage. The only items that should be addressed or
limited to as much as possible would be the few mini fridges that were found during the site
visit as well as the laptop charging carts that should be left unplugged unless being utilized.

Actions Checklist

ICUNNHTIOL

The following observations were made at each site. Following this checklist will help the schools
to conserve energy and reduce utility costs.

Check

Observations

Recommendations

All Venstar thermostat setpoints
were set to close together.

We recommend having at least a 5°F
separation between the Heating and
Cooling Setpoints to reduce
unnecessary HVAC system usage.

Interior lights were left on in a
multitude of unoccupied rooms
due to lunch or recesses.

Encourage the staff to turn off the

lighting in all the areas that are not

being occupied to avoid increase in
electrical usage.

Thermostat schedules were
inconsistent with occupancy
schedules.

This effects runtimes and should be
addressed to reflect the occupancy of
the district.

Holiday schedules were not set to
run.

This should be scheduled and reflect
the districts holiday schedule so that
the HVAC systems won’t run while
the rooms are unoccupied.

Some schedules were running
over the weekend (ex. Room 18).

This shows that the runtime
schedules need to be addressed and
adjusted to reflect the school’s
schedule.

There were no security settings
on the HVAC setpoint limits.

This allows teachers to change the
temperature as much as they want.
We recommend a + 2-3°F.

Page | 5
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Section 2: Pictures and Observations by Site

December 5", 2022

The visit entailed a high-level overview of SiteloglQ’s energy services, as well as a review of HVAC
web-based controls to ensure all HVAC systems are programmed to run only when necessary.
The following pictures were taken to convey observations and opportunities noted while on site.

Monday, December 5 12:52 PMm
T v

f,
Cool To o
74 WARMER

| it

Heat 1o : COOLERL‘\

OVERRIDE { MODE

Occupied 1 Occupied 2 Occupied 3

Start: 7:00 am
Stop: 400 pm
Mode: Ao
Cool: 74 F

Heat: 72 F

Office: HVAC schedule running from 7AM to 4PM.
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« Holiday Schedule - OFF

e Edit Hoiidays

dBACK 1 Helidays

Office: Holiday schedule not being utilized and should be set for entire district.

* Setpoint Limits - OFF

* Minimum Cool Setpoint (65°1»

o e ey LTSS A

* Maximum Heat Setpoint

(80°)

Setpoint Limits

Office: Setpoint limits are not set. This allows teachers full control to change temperature.
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Occupied 1 Occupied 2 Occupied 3

Start: 5:45 am
Stop: 4:00 pm

Mode: Auto
Cook: 74 F
Heat: 72 F

My Schedule

Room 21: Longer running HVAC schedule than probably what is necessary.

Room 18: Overhead lights, TV and smart board all left on while room was unoccupied (Lunch/recess).

Page | 8
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Room 23: Heating and Cooling setpoints are a good example of temperature separation.

Next Steps

> Itis recommended that the district informs SiteloglQ team as soon as the transition to a

new solar monitoring platform is established

If interested in being certified as an EnergyStar site and expand the trend data and analysis of
the district’s energy usage, the following pieces of information are required:

> Date of last modernization for updating EnergyStar score.
» Information outlined in EnergyStar Survey sheet for each school in the district, in

particular:
o Total number of daytime staff (office and teachers)

o Number of computers on site
o Weekly schedule of operation (including after school and summer programs)

» The following items will be completed upon gathering appropriate information:
o Submission to EnergyStar for score for each site.

Page | 9

Ducor Union Elementary




DUCOR UNION ELEMENTARY
SCHOOL DISTRICT

Parent/Student Handbook

“Stand & Deliver” “No Excuses!’’

2022-2023

39



Dear Parents and Students,

Welcome to the new school year at Ducor School. The Board of Truslees, administrators and staff take great
pride in providing all of our students with the very best educational opportunities. We are committed 1o
assisting all students in their academic, social, and emotional growth. Our staff will use a variety of teaching
techniques and technology resources to help each child grow in his/her own unique way.

We believe that the besl learning climate is one in which parents, children, and staff work cooperatively toward
our common goal, the education of all children. We ask for your assistance and support in providing the best
educational experiences possible. This handbook will help you learn about our school’s policies.

Isidro Rodriguez
Superintendent/Principal
Ducor School

BOARD OF TRUSTEES

Mary McGill, President
Maria Vasquez, Member
Gabina Becerra, Member
Florance Pace, Member




CERTIFICATED PERSONNEL

Isidro Rodriguez

Superintendent

Dr. Jesse Coronado

Principal

Maria Barajas

Transitional Kindergarten Teacher

Sandra Valencia

Kindergarten Teacher

Rachel Centeno

First Grade Teacher

Jose Nevarez Second Grade Teacher
Maryann Woodruff Third Grade Teacher
Jennifer Hunter Fourth/Fifth Grade Teacher
Rudy Morales Sixth Grade Teacher
Kasey Peevey Seventh Grade Teacher
Sarah West Eighth Grade Teacher

Louis Smith

Physical Education Teacher

CLASSIFIED PERSONNEL

Rosalva Avila

Cafeteria Service

Jacque Farmer

Cafeteria Service

Lisa Lucio

Librarian Technician

Jeremiah Sosa

Business Manager

Ruby Navarro

Admin Assistance

Jose Ochoa General Maintenance/Bus Driver
Jeff Delk IT/Bus Driver

Athena Padilla Custodian

Marcos Escareno Custodian

Stephani Rodriguez Cafeteria/Yard Duty/IA

Shawn McCurry Cafeteria/Yard Duty/IA

External Support

TCOE Special Education Instructor, TCOE
TCOE Psychologist

Juan Reves Counselor, Independent Contractor
Lupita Flores Counselor, Independent Contractor
CHOICES After School Program, TCOE

Mary McGill Cooking and Arts and Craft, Volunteer

Ducor PTA

Volunteers Welcome




PARENT/GUARDIAN RIGHTS NOTIFICATION: Ed. Code 48980

Attached are the following California Education Codes required for parents to read and acknowledge
that the information was provided and accepted. All parents/guardians are required to sign letter of
acknowledgement. Letter of acknowledgement must be returned to school (ED. Code 48982(a))

ARRIVAL AT SCHOOL

Students are NOT allowed on campus prior o 7:30 AM. The school grounds are not supervised until this time.
Students who arrive at school before 8:00 A.M. will report to the cafeteria and supervision will be provided.
First bell is at 8:15 AM. Instruction time begins at 8:20 AM. Students who arrive late after 8:20 AM will be
marked as tardy. Tardy students must report to the office before entering their assigned class. Students should
also be picked up at their respective dismissal time: 2:50 PM every Monday, Tuesday, Thursday and Friday and
1:30 pm student dismissal every Wednesday.

USE OF SCHOOL TELEPHONE

Students must ask office personnel for permission to use the school telephone. Cell phones are NOT permitted
on campus or to be used any time. Classroom and cafeteria telephone is for staff only.

COVID-19: students will not be allowed to use school phones. The office assistant will make all calls for the
student.

Close Campus

Students must stay on campus at all times. If a student has an appointment, he/she must be checked out by a
parent or legal guardian. Any student leaving campus without permission will be considered truant. Students
considered truant will be subject to suspension.

COVID-19: All parents must report to the office to pick up their child. All parents must sign out each student
from the office. NO student will be allowed to leave campus without a guardian signature

School Office

The school office address is PO Box 249 Ducor, CA. 93218. School office hours are 7:45 a.m. to 4:00 p-m.
School phone number is 559-534-2261. School Fax number is 559-534-2271. You may email the superintendent
at superintendent@ducor.k12.ca.us

ABSENCES: Ed. Code 48205

It is very important to your child’s education that he/she attends school on a regular basis. Missed days of
school can leave gaps in the educational process that may be very difficult to make up. Please make every
effort lo get your child to school every day and on time.

Excused absences include: personal illness, doctor and dental appointments. Students shall also be excused
from school for justifiable personal reasons, including, but not limited to, a court appearance, attending funeral
services for a member of your immediate family, or religious retreats. Attendance at religious retreats shall not
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exceed four hours per semester. Students shall be allowed to make a reasonable cquivalent of all assignments
and tests missed during the absence.

When your child is absent, we respectfully request you follow these procedures;
® Please call the office the morning of the absence and notify us that your child will be absent;
® Upon returning to school after an absence, a child must bring a note signed by his/her parent or guardian
who states the date of and reason for his/her absence;
e This note is presented to the student’s teacher or at the front office.

SCHOOL ATTENDANCE REVIEW BOARD (S.A.R.B.)

Students who are irregular in attendance, habitually truant, or disorderly, will be referred to S.A.R.B. It is an
effort to deal with creative alternatives for behavior and attendance problems. If the parent of the student fails
to cooperate or exercise their responsibility, a complaint against that parent may be filed through the local
school superintendent with the District Attorney. If S.A.R.B. finds that the pupil fails to cooperate or [ollow its
directives, then a Request for Petition may be filed on behalf of that pupil through the Tulare County Schools
Superintendent to juvenile court.

COVID-19: Students will still be required to attend classes online. SARB reporting will still be used if students

fail to attend classes online. Attendance will also be monitored. If a student has excessive absences, then the
student and parent will be notified before a SARB meeting will be held.

COMMUNICABLE DISEASE IMMUNIZATION: H & S Code 120335, Ed. Code 48216(b)(c)

A pupil may NOT be admitted to school unless he/she has been fully immunized against diphtheria, pertussis
(whooping cough), tetanus, poliomyelitis, measles, mumps, rubella, Haemophilus influenzae type B, (and
hepatitis B for students entering K level or below on or after August 1, 1997) in the manner and with
immunizing agents approved by the State Department of Public Health, except that students who have reached
the age of seven are exempted from the requirement of immunization against pertussis or mumps and age four
years and six months for Hemophilic influenza type B. In addition. on or after July 1, 1999, NO pupil may be
admitted to seventh grade who has not been immunized against hepatitis B. The required immunizations are
available from the County health officer or a physician. Documentary proof of immunization is required upon
admission. It is the policy of the Ducor School District that there be NO conditional admittance to school;
immunizations must be up-to-date before admission to school is granted. This requirement does not apply to
any person eighteen years of age or older, or if a district-provided waiver form is signed stating that the
immunization is contrary to the beliefs of the parent or guardian, or a letter or affidavit from a licensed
physician is given stating that the physical condition of the pupil is such that immunization is not considered
safe. If an outbreak of a communicable disease occurs at a school, the non-immunized student will be excluded
for his/her own safety until such a time as directed by health officials or district administration.

COVID-19: At this time it is unknown if any COVID-19 vaccine will be required to be administered and to be
reported to the school district.
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INSTRUCTION IN TOPICS INCLUDING HEALTH. FAMILY LIFE EDUCATION, SEX
EDUCATION, AND SEXUALLY TRANSMITTED DISEASES: Ed Code 51240

The parent/guardian may request in writing that their student be excused from any part of a school’s instruction
in health which conflicts with their religious training and beliefs. Tulare County -Public Health Department will
be providing and presenting the Comprehensive Sex Education “Making Proud Choices” CA-Personal
Responsibility Education Program. Please call Tulare County Health and Human Services Agency at 685-2291
for any questions or concerns.

PHYSICAL EXAMINATION AND SCOLIOSIS SCREENING: Ed. Code 49451

The parent/guardian having control or charge of any child enrolled in the public schools may file annually with
the principal of the school in which he is enrolled a statement in writing, signed by the parent or guardian,
stating that he will not consent to a physical examination of his child. Thereupon, the child shall be exempt
from any physical examination, but whenever there is a good reason to believe that the child is suffering from a
recognized contagious or infectious disease, he will be sent home and shall not be permitted to return until the
school authorities are satisfied that any contagious or infectious disease does not exist.

State Law requires that the parent/guardian of a pupil entering the first grade must submit to the school written
proof that his/her child had a physical examination within the time period of eighteen months prior to entry and
ninety days after entry to the first grade.

The school district is required to screen every seventh grade girl and eighth grade boy for scoliosis (curvature of
the spine). The school district nurses (via the County Office of Education) will screen all fifth, sixth, seventh,
and eighth grade students. The parent/guardian has the right to submit to the school a written request that the
pupil not participate in this screening program.

VISION AND HEARING APPRAISAL

All students between grades kindergarten and eight will have their vision and/or hearing checked by an
authorized perso, unless you present to the school a written denial of consent for your child.

NONDISCRIMINATION: Ed. Code 200, 220, 234.1, and 48985

The Ducor Union Elementary School District shall be free from discrimination, harassment, intimidation and
bullying based on disability, age, gender, sex, sexual orientation, nationality or national origin, immigration
status, color, race, ethnicity, ethnic group identification, genetic information, religion or religious creed, marital,
family or parental status, or the lack of English skills, or any other characteristic that is contained on the
definition of hate crime set forth in Penal Code section 422.55, or the perception of one or more of such
characteristics or because a person associates with a person or group with on e or more of these4 actual or
perceived characteristics.



Child Find Policies (Special Education); Ed. Code 56301

All children with disabilities residing in the state who are in need of special education and related services, shall
be identified, located and assessed and a practical method developed and implemented to determine which
children are receiving needed special education and services as required by Federal law.

Individuals with Disabilities Education Act (IDEA): Ed. Code 56040

Every individual with exceptional needs who is eligible to receive special education instruction and
related services under this part, shall receive that instruction and those services at no cost to his or her
parents or, as appropriate, to him or her. Federal law also requires a free and appropriate education in
the least restrictive environment be offered to individuals with exceptional needs.

Course of Study — Sexual Bias: Ed. Code 221.5

Elementary and secondary (high) schools shall offer classes and courses, including nonacademic and
elective classes and courses, without regard to the sex of the pupil enrolled in these classes and courses. A
school district may not prohibit a pupil from enrolling and may not require a pupil of one sex to enroll in
any class or course on the basis of the sex of the pupil.

RELEASE OF STUDENT TO PEACE OFFICER

If Ducor School releases your child from school to a peace officer for the purpose of removing him/her from the
school premises, the school official shall take immediate steps to notify you or a responsible relative of your
child, except when a student has been taken into custody as a victim of suspected child abuse. In those cases,
the peace officer will notify the parent or guardian.

PARENT RESPONSIBILITY

Parents or guardians are liable for all the damages caused by the willful misconduct of their minor children
which result in death or injury to other students, school personnel, or school property. Parents are also liable for
any school property loaned to the student and willfully not returned.

The school district may withhold grades, diplomas, or transcripts of the student responsible until such damages
are paid or the property returned or until completion of a voluntary work program in lieu of payment of money.

If your child commits an obscene act or engaged in habitual profanity or vulgarity, disrupts school activities or
otherwise willfully defies the authority of school personnel, and is suspended for such misconduct, you may be
required to attend a portion of a school day in your child’s classroom.



TOBACCO-FREE SCHOOL

Ducor School is a Tobacco-Free school. No smoking, no vaping, no drinking, and no drugs are allowed on the
school campus.

RELEASE OF DIRECTORY INFORMATION

The law allows schools to release directory information:to certain persons or organizations. Directory
information may include a student’s name, address, telephone information, date and place of birth, dates of
attendance, and the most recent previous public or private school attended by the student. If you wish that the
district withhold any of this information, contact the school principal.

NOTICE OF COMPLAINT PROCEDURES

The district has a primary responsibility to ensure compliance with state and federal laws and regulations. The
district will investigate complaints alleging failure 1o comply with these laws. We will seek to resolve these
complaints while ensuring that complainants are protected from retaliation. If you believe a state or federal law
has been violated, you may file a written complaint describing the failure with the district’s
superintendent/principal. After the local investigation, you may appeal to the California Department of
Education. Some complaints may involve civil law remedies, direct State intervention, or the withholding of
funds from the district if we fail to comply with the law.

COMPLAINTS CONCERNING THE SCHOOL PROGRAM

The Governing Board believes that the quality of the educational program can improve when the district listens
to complaints, considers differences of opinion, and resolves disagreements through an established objective
process.

The Board encourages complainants to resolve problems early and informally whenever possible. If the
problem remains unresolved, the individual should submit a formal complaint as early as possible to the school
superintendent/principal.

Although individual board members do not have authority to resolve complaints, when approached directly,
Board members will listen to the complaint and show concern by referring the complaint to the Principal or
designee so that the problem may receive proper consideration.

ACCIDENTS

If a serious injury occurs on the school grounds or on the bus, parents will be notified and asked to pick up their
child for their own observation or examination by a family physician. Parents will be promptly notified of all
injuries not considered minor. In the event that parents cannot be reached, your student will be discharged to a
person named on the emergency card.



ADMISSION

State Law requires children to be five years of age by September 2 to start Kindergarten. Students who have not
reached the age of S by September 2 may start Transitional Kindergarten. TK students at 4 years upon turning 5
years old between September 2 and February 2, providing there is available space, qualify to enroll as a TK
student.

State Law makes it mandatory for parents to present evidence that the child has been protected against polio,
diphtheria, pertussis, tetanus, Hepatitis and red measles (rubella). A TB skin test must also be recorded.

PICTURES

Individual pictures will be taken each year of all pupils. Packets of color prints of these pictures will be made
available for purchase. Students may opt out of pictures upon parent request.

ASSESSMENT

Throughout the year, students will be given various opportunities to demonstrate their acquisition of grade level
objectives. The most common assessments are given in the classroom in the form of tests, work samples, and
performances. Additionally, classroom teachers have the opportunity to collect data to be placed in a portfolio
for each child. We will also be giving students a standardized test in the spring.

BICYCLES

Bicycles are to be parked in the racks. Bicycles are not allowed elsewhere on the school grounds at any time. If
your child rides a bicycle they are required by law to wear a helmet. Bicycle riders are to use the road path on
school grounds. The road path starts on the far west side of the school campus. Students must walk their bikes
on campus to the bike rack. Students must exit on the same path. Students are not allowed to ride on Ave 56.

BOARD MEETINGS

The Ducor School District Board of Trustees holds their regular board meetings on the second Tuesday of each
month in the library or cafeteria at 5:30 PM, unless otherwise posted. Agendas for each meeting are posted in
the bulletin window of the school office, the post office, shell gas station and the Ducor Telephone Company at
least 72 hours prior to the meeting. Parents and members of the community are welcome to attend the board
meetings. Special board meetings are sometimes called and agendas are posted at least 24 hours prior (o the
meeting. Should you need further information, please call the school office.

COVID-19: Teleconference will also be available to attend the meeting. A zoom link will be provided each
month on the agenda.
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BUS REGULATIONS/SAFETY/DISCIPLINE

The Ducor School District is dedicated to providing pupil transportation services with maximum safety as our
prime objective for all pupils. To ensure this level of safety each student must behave in a satisfactory manner,
allowing the driver to direct his or her undivided attention to driving.

COVID-19: students will be assigned seating. Siblings will be allowed to share a seat. Only students that do not
have transportation to and from school will be allowed to ride the bus.

Title 5 California Administrative Code Section 14103:

Pupils transported in a school bus shall be under the authority of, and responsible to, the driver of the bus, and
the driver shall be held responsible for the orderly conduct of the pupils while they are on the bus or being
escorted across the street or highway.

BUS RULES: Ed. Code 39831.5

Upon registration, the parents or guardians of all pupils not previously transported in a school bus or
school pupil activity bus and who are in prekindergarten, kindergarten, and grades 1 to 6, inclusive, shall
be provided with written information on school bus safety. The information shall include, but not be
limited to, all of the following:

(A) A list of school bus stops near each pupil’s home

(B) General rules of conduct at school bus loading zones.

(C) Red light crossing instructions.

(D) School Bus danger zone.

(E) Walking to and from school bus stops.

1. Cooperate with the driver. Follow directions the first time they are given.
2; Arrive at the bus stop before the scheduled bus arrival. While going to and from the bus stop and
while waiting for the bus, keep out of the street and off private property. Noise, rowdy behavior and

property damage at a bus stop could cause the stop to be moved to a more convenient location.

3. Board and leave the bus in an orderly manner. Do not push other students. Follow the driver's
instructions concerning seating location and unloading procedure.

4. Be seated promptly. Be willing (o share a seat with fellow bus riders.

5. Always sit facing the front of the bus. Remain seated while the bus is in motion. Do not change
seals without permission of the driver. Do not “save” seats.

6. Keep hands off other people and their possessions.

7. Keep your head, hands, and arms inside the bus at all times. Do not yell out of the windows to
others outside the bus.
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11.

12.

13.

14.

15.

16.

17.
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Animals, insects and reptiles are not permitted on the bus. Guide dogs and signal dogs are accepted
(54.2 Civil Code).

Glass containers are not permiltted on the bus.

Bus aisle and emergency exits must be kept clear of books, lunches, backpacks, large bags, boxes
and other large items

Keep the bus clean. Students are not to eat, drink or chew gum on the bus.

Students must wear shoes and shirts at all times while on the bus. No open costnetics or aerosol cans
are permitted.

Do not use obscene or profane language.
Students will be responsible for their individual behavior. It is not possible for a driver to waitch all
students at all times; therefore, saying “somebody else was doing it too!” does not exempt a

misbehaving student.

Do not deface or destroy bus equipment. Damage to seats, windows, and other parts of the bus is
unnecessary and costly. The student responsible will pay for any damage.

Avoid loud talking, loud laughter, or unnecessary confusion.

COVID-19: all students must wear a mask, all students will be assigned seating to and from school,

students that fail to follow instructions will not be allowed to ride the bus

EMERGENCIES

In the event of any emergency, every attempt will be made to contact the parents if a student requires immediate
medication attention. The Emergency Card on file in the school office lists whom to contact in case of any
emergency. School staff will follow the parent’s directions’ as far as it is possible to do so.

Please fill out the emergency card completely. If we have an emergency it is important we have a number to
reach you. If there is a change in address, telephone, or employment, notify us immediately so that in an
emergency we will be able to locate you.
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EXCUSING CHILDREN FROM SCHOOL

Once a student arrives at school, he or she is not permitted to leave school or the school grounds before regular
dismissal without the consent of the parent or guardian. Parents and guardians must sign students out through
the office in all cases of early departure.

If the parents allow any other person (including grandparents or siblings) to check out their child, the parent
must notify the office. You may leave a note in the office for all school years staling who can check out your
child.

COVID-19: students that stay home will be required to attend their online classes, attendance is required as is
the attendance and absent policies

FIRE AND EARTHQUAKE DRILLS

Fire drills are held one time a month. The purpose is for the staff and students to know the appropriate
procedures in case of a fire. Fire drills are indicated by an alarm system. A school map will be posted in each
classroom indicating the exit location during a fire drill.

Students will also be made aware of what to do in case of an earthquake while at school. Students will drop and
cover under their desk or table. Students will then be escorted to a designated area outside the building.

FOGGY DAYS

Each year we may have (o cope with “foggy days”. These days are often confusing for parents and students.
We will use the following procedures for the declaration of a Foggy Day Schedule:

- Ifbuses are to be delayed, determination will be made at 7:00AM

- The school telecommunications system will leave a voice message or send a text message

- A Foggy Day Schedule means buses may run up to two hours later than normal

- Please listen to the telecommunication system to determine the bus schedule

- No telecommunication message sent will mean buses run on normal schedule

- Please contact the school office if you have any questions

COVID-19: Foggy Day schedule will include students to attend classes online as they wait to attend
classes at school; If the buses cannot pick up students, then all students can attend classes online
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GUARDIANSHIP/CHILD CUSTODY

It is the parent or guardian’s responsibility to provide the school with all legal documents regarding
guardianship, child custody rights, school visitations, etc. and any other rights related to school activities.

HEAD LICE

One of the most common problems on any elementary school campus is head lice. Our primary concern in
dealing with head lice is that they are easily transmitted from one student to another and unless an infected
student had all nits (egg sacks) removed, the lice will most likely return. For these reasons, we recommend that
students do not share hats, jackets, etc. Also, it is our district policy that a student be sent home for head lice
and must be completely not free before returning to school.

LOST AND FOUND

Articles of clothing found are placed on the “lost and found” box. Smaller items such as wallets, jewelry,
eyeglasses, keys, etc. are kept in the office. Unclaimed articles are donated to charitable organizations.

Parents are advised to write children’s names on lunch boxes, sweaters, coats, etc.
MEDICATION

When absolutely necessary, medicativn may be given at school with the following provisions:

- A request in writing from the parent stating the child’s physician has ordered medication be given at
school.

- An order in writing from the physician giving instructions for medication — the type, dosage, and
method of administration. Time limits must be stated, such as: order effective three months, six
months, etc.

- Medication must be clearly labeled.

- All medications will be returned to the parents at the end of the year

- SCICON: medication will be taken to SCICON by a school nurse or designated person

- Medication include; allergy, inhalers, antibiotics, or any other oral procedure

Also, for the protection of your child’ health and welfare, we ask that you have on file an updated Emergency
Information Card.

MEAL PROGRAM

Ducor School offers a daily hot lunch for all students. Those who bring sack lunches may purchase milk.

Ducor School participates in the State Meal Programs. CNP( California Nutrition Program) operators use the IEGs
(Income Eligibility Guidelines) to determine eligibility for free and reduced-price (F/RP) meals and free milk, in accordance
with applicable CNP rules. The IEGs are based on the federal poverty guidelines and are determined by household size.
Children from families with income at or below 130 percent of the poverty level are eligible for free meals. Those with
income between 131 percent and 185 percent of the poverty level are eligible for reduced-price meals.



14

We encourage all students to participate in the lunch program. This is an equal opportunily program. If you
believe you have been discriminated against because of race, color, national origin, age, sex, or handicap, write
to the Secretary of Agriculture, Washington, D.C. 20250.

COVID-19: Meals will be provided as a sack brunch/lunch; meals will be delivered to the classrooms or
delivered home as needed

PARENT VISIT TO SCHOOL

Parents are encouraged to visil their child’s classroom at any time. Visits with either teacher or other school
staff members should be by appointment because this will assure that the persons or subjects you want (o see are
available during your visit. For the safety and protection of all students, all visitors must first sign in at the
office before entering the classroom during school hours. Parents interested in serving as an on or off campus
volunteer must review the Ducor Volunteer Policy and complete all necessary forms. Parents interested please
contact the school for further information. Volunteers may be subject to fingerprinting and background checks.

COVID-19: Parents, visitors and volunteers will not be allowed on campus at this time

STUDENT INSURANCE

The district does purchase insurance policy for each student. This policy covers students only while on campus
or while involved in a school sponsored activity. It is not 100% coverage, and the amount of coverage varies.
Forms are available in the office.

Please Note: This is not meant to eliminate the need for the parents to provide medical coverage for their
children.

STUDENT RECORDS

The Ducor School Dislrict maintains cumulative records for each pupil as required by law. Pupil records
consist of personal identifying information, subjects taken, grades received, standardized test results, attendance
records, and health records. Pupil records are maintained at each school where the pupil is attending. The
school principal or his/her designee is responsible for maintaining each type of pupil record and the information
contained therein. Pupil records are accessible only to parents or legal guardians. Parents/guardians have a right
to review and challenge the contents of their child’s records. Copies of the pupil record may be obtained by the
parent/guardian.

Please call the school office to set up an appointment if you desire to review your child’s cumulative record.
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STUDY HINTS

Every child needs to develop good study habits in order to be successful at school. We’ve prepared a method
for you to help provide a “study routine” for your children. We hope you’ll give it a try.

- Keep study/homework time reasonable: designate times to study, be consistent

- Reduce technology distractions; cell phone, T.V monitor, X-Box, Playstation

- Check the work. When the student is finished, take a few minutes to look over the work. Check for
neatness and obvious mistakes.

COVID-19: Students will be studying at home on a daily basis. A student's home environment must be well
planned and organized for all students to learn. Simple furniture arrangements can be helpful. Find a comer of
the house and set up a small table, chair and lighting. A power source to plug in the computer should be
available or near their desk. If the student can set up next to their internet connection or modem, this will help to
connect the computer to the internet much faster. The school can provide the cable and computer adapter.

TEXTBOOKS/CHROMEBOOKS

Ducor School furnishes necessary textbooks and laptops for all students. We hope this significant investment of
district funds will be treated with respect. Reasonable wear and tear is to be expected. However, unreasonable
damage will result in the parents/students being financially responsible for the equipment to be replaced.

YARD SUPERVISION

Ducor School employees and students share the responsibility for monitoring the behavior and safety of all
students while on the school campus, in the hallways, and in the cafeteria. Students are expected to respond
obediently, courteously, and quickly to any adult doing their supervision time. Student’s following their
VALORES will help reduce problems or issues.

GRADES TK-3 PLAYGROUND SUPERVISION (COVID-19: NO RECESSS)

L. No upper grade 4-8 students on playground
2. Students are to respond to the playground supervisor/whistle

3. Restroom and Drinking Fountains:
a. No playing in the restrooms

b. Reslrooms are to be used immediately after dismissal bell and before the tardy bell
c. No balls are to be taken to restrooms
d. No loitering in the restrooms
e. Keep the restrooms clean at all times
4. Swings:
a. No jumping from the swing
b. No pushing
c. No twisting
d. No holding hands across swings
e. Students are to stay seated in the swings at all times
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f. No students playing or standing near the swings when in use

5. Use of balls:

No balls are to be used against another student

Do not leave any equipment behind when returning to class

No bouncing balls off of the buildings or thrown on the roofs of the buildings
Report any damage ball to the teacher

Do not retrieve any ball outside the school boundaries

opooe

6. Sandboxes:
a. Students are not to throw sand under any condition
b. Only stalf approved sand toys may be used in the sandbox
c. Students are to use their VALORES when playing collectively; share, respect, help, encourage
and to be positive at all times

7. Activities:
a. No tackle football is allowed at any time
b. No fighting, wrestling or playing karate is allowed at any time
c. Injuries are to be reported to the supervision on duty
d. No foul language or inappropriate behavior
e. Students are to follow VALORES at all times
8. Cafeteria time:
a. Students are not to return to the cafeteria after they have been dismissed
b. No food or drink is to be taken out of the cafeteria
c. Cafeteria time is for eating
d. Students are to have a low talking voice
e. Students must take a food tray
f. Students that bring their own lunch should have a balanced meal; water, juice, vegetables, fruit,

high protein meal
g. Students should not bring chips, cookies, sodas, or other non health foods for lunch

GRADES 5-8§ PLAYGROUND RULES

1. Restroom and Drinking Fountain
a. No playing games in the restrooms and around the drinking fountains is permitted
b. Restrooms are to be used immediately after dismissal bell and before the tardy bell
¢. Restroom time is not during class time; students must have teacher permission to leave the
classroom during class time
d. No balls are to be taken to the restrooms
€. No loitering in or around the restrooms

2. No fighting, playing karate, or wrestling.
3, No balls are to be thrown or kicked in the classroom

4, No balls are to be bounced off of the buildings
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5. No students are to loiter in the corridors during break and lunchtime
6. Students reporting to the office do not need an escort; unless circumstances require assistance
7 Holding hands and overt displays of affection are not allowed; no hugging or kissing

8. No tackle football

9. Football, soccer, and any other field games should be played out on the grass area well away {rom
the planters and/or cement areas

10. Students are not allowed to come to the office, unless it appears to be a necessily

11. Anactivity which looks dangerous, should be stopped immediately

CAMPUS RULES

- Once you arrive at the beginning of your school day, you may not leave the campus for any reason
unless you have permission from the office.

- If you arrive late, you must go to the office. You must register every day. If you do not register in
your homeroom or where your attendance is taken, you will be marked absent unless the office has a
record of your attendance.

- Never bring matches, kuives, or other dangerous instruments to school.

- Fighting and/or horseplay are not allowed on campus.

- Littering is against the law. All trash must be thrown into cans or recycling bins as appropriate.

- If you are not using the restroom, you have no business there. Do not linger in or around the
restrooms.

- Come to the school office for business only. Leave as soon as you have finished your business. Do
not bring friends into the office with you.

- Never bring personal items to school, (i.e., cameras, radios, lape recorders, toys, pets, expensive
Jjewelry, or excessive amounts of money, cell phones).

- Your desk is assigned tv you personally. Do not tamper with the desk of another student.

- Gum chewing is not allowed on campus at any time.

- Marking walls or damaging any part of the school or any equipment or structures on school property
is a criminal offense.

- Sale of controlled substances, possession of controlled substances and sale of drug paraphernalia is a
criminal offense. Caught with any of these substances will lead to reporting the incident to the
Sheriff Department, school suspension and or expulsion.

COVID-19: Student population in class will be restricted to 10-14 students. Assigned seating will be
required, mask will be required, plexiglas will be available, social distancing will be enforced
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DISCIPLINE

Ducor School prides itself on a discipline plan that is fair and consistent. We feel that all students have a riglit
to go to school in a safe environment. Each student also deserves the opportunily to learn free from the
influence of disruptive classmates. Each student has a responsibility to do his or her part in creating and
maintaining a safe and stimulating learning environment.

We have policies and procedures that will enable the stalf to handle the situation so that they are able to deliver
to the other students an educational program that is safe and free from disruplive influences. Counseling
services are available for students and staff as needed. VALORES program is designed to support student
success through counseling; social and emotional learning, choices, accountability, communication and postive
behavior. Consequences for unacceptable behavior include, but are not limited to, the following:

- detention

- Loss of bus privileges

- In-school suspension

- expulsion
As a parent/guardian, you have a right (o review the school rules regarding student discipline.

COVID-19: Students that fall under the disciplinary actions; will be asked to stay home and to continue their
education online.

SUSPENSION BY TEACHER

A teacher may suspend any pupil from his or her class for any of the acts enumerated in Ed. Code Section
48900, for the day of the suspension and the day following.

COVID-19: Students that fall under the disciplinary actions; will be asked to stay home and to continue their
education online.

SUSPENSION BY SUPERINTENDENT/PRINCIPAL/DESIGNEE

The following acts committed by a student while under the jurisdiction of the school shall constitute good cause
for the suspension and/or recommended expulsion of the student (California Education Code, Section 48900);

a. Caused, attempted to cause, or (hreatened to cause physical injury (o another person.
b. Willfully used force or violence upon the person of another, except in self defense.
g Possessed, sold, or otherwise furnished any firearm, knife, explosive, or other dangerous object;

unless in the case of possession of any such object, the pupil had obtained written permission
from a certified school employee, which is concurred by the principal or the designee of the
principal. Note: The school principal or designee may search the person of a student (including
backpack, purse, bag, etc.) if there is reasonable suspicion to believe the student may have a
concealed weapon, narcotics, stolen property, or contraband.

d. Unlawfully possessed, used, sold or otherwise furnished, or been under the influence of any
controlled substance listed in Chapter 2 (comimencing with Section 11053) of Division 10 of the
Health and Safety Code, an alcoholic beverage, or an intoxicant of any kind.
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Unlawfully offered, arranged or negotiated to sell any controlled substance listed in Chapter 2
(commencing with Section 11053) of Division 10 of the Health and Safety Code, an alcoholic
beverage, or delivered, or otherwise furnished to any person another liquid, substance or material
and represented the liquid, substance or material as a controlled substance, alcoholic beverages,
or intoxicant.

Committed or attempled to commit robbery or ex(ortion.

Caused or altempted to cause damage to school property or private property.

Stole or attempted to steal school property or private property.

Possessed or used tubacco or any products containing tobacco or nicotine products, including but
not limited to, cigareltes, cigars, miniature cigars, clove cigarettes, smokeless tobacco, snuff,
chew packets, and betel. However, this section does not prohibit use or possession by a student
of his or her own prescription products.

Cominitted an obscene act or engaged in habitual profanity or vulgarity.

Had unlawful possession of, or unlawfully offered, arranged, or negotiated to sell any drug
paraphernalia, as defined in Section 11014.5 of the Health and Safety Code.

Disrupted school activities or otherwise willfully defied the valid authority of supervisors,
teachers, administrators, school officials, or other school personnel engaged in the performance
of their duties.

Knowingly received stolen school property or private property.

Possessed an imitation firearm.

Committed or attempted to commit a sexual assaull or a sexual battery as defined by the Penal
Code.

Harassed, threatened, or intimidated a pupil who is a complaining witness or witness in a school
disciplinary proceeding for the purpose of either preventing that pupil from being a witness or
retaliating against that pupil for being a witness or both.

Sexual harassment.

Hate acts (harassment for racial/ethnic reasons)

Suspension procedures require the following:

An informal conference with the student unless an emergency siluation exists constitutes a clear and
present danger to the lives, safety, or health of students or school personnel. Allow the student the
opportunity to present his or her version and evidence in his or her defense. Advise the student of
the reason for disciplinary action.
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- That parents be given written notice of suspension within twenty-four hours. At the time of
suspension, a school employee shall make a reasonable effort (o contact the parent in person or by
phone.

- That parents or guardians respond to the school’s request for a conference without delay, as per state
law.

- That parents be informed that the superintendent or his/her designee may review suspensions.

- A sludent may not be suspended for more than five consecutive days.

- That no pupil shall be suspended for more than twenty days in one school year, unless (a) a pupil
enrolls in or is transferred to another school, and opportunity school or class, in which case the total
number of school days for which the pupil may be suspended shall not exceed thirty days in any
school year, or (b) pending the expulsion process.

- That the teacher of any class, from which a pupil is suspended may require that suspended pupil to
complete any assignments and tests missed during the suspension.

- Those suspended students must remain under parent supervision and are not to be on any school
campus or attend school activities for the duration of the suspension.

- COVID-19: Students that fall under the disciplinary actions; will be asked to stay home and to
continue their education online.

EXPULSION

The removal from enrollment in a school or the District may be ordered by the Board when other means of
correction have repeatedly failed or the continued presence of the student causes danger to the physical safety of
others. State law provides for full due process rights and rights tv appeal any expulsion order. (Ed. Code
Sections 48915-48925). A pupil with exceptional needs, who is enrolled in a special education program, can
only be expelled if the conduct was not caused by or is not a direct manifestation of the pupil’s identified
handicap. (Ed. Code Section 48915.1)

COVID-19: Students that fall under the disciplinary actions; will be asked to stay home and to continue their
education online.

EXEMPTION

Students may be exempted from compulsory public school attendance, at the request of their parents, for
various circumstances as defined by state law.

EXCLUSION

The Board of Education may exclude students from attending school for any of the following reasons:
- Filth or vicious habits, contagious or infectious diseases, including noncompliance with state
immunization requirements.
- Physical or mental disability determined to be detrimental to the welfare of other pupils.

COVID-19: Students that fall under the exclusion actions; will be asked to stay home and to continue their
education online.
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As of January 1, 2009, Ducor Union Elementary School District students are required to wear uniforms.
Uniforms consist of white collared shirts and blue pants or skirts. Pants may be long or short. Uniforms may
be purchased at Wal-Mart, Target or any other clothing stores that stock the uniform policy.

It should be recognized that styles do change and guidelines will be subject (o periodic review. The school also
realizes that no set of rules can cover every situation. However, if parents and students keep in mind such things
as neatness, cleanliness, safety, and modesty, a productive educational environment will be established and
maintained. Your support as parents will certainly be appreciated in upholding these guidelines.

- Clothing shall be neat and clean

- Pupils must dress appropriately for educational activities in which they will participate so as not to
endanger their health, safety, or welfare

- Clothing and jewelry shall be free of writing, pictures, or any other insignia which are crude, vulgar,
profane, obscene, libelous, or sexually suggestive. Clothing or jewelry that advocates racial, ethnic,
or religious prejudice, or other unlawful acts, or the use of tobacco, drugs, or alcohol is prohibited.

- Clothes shall be sufficient to conceal undergarments at all times. See-through or fishnet shirts,
halter tops, off-the-shoulder or low-cut tops, spaghetti straps, leggings, bare midriffs, torn, or
radically altered clothing is_not acceptuble. Shirts and/or blouses should be long enough to
extend below the waistline when hands are raised above the head.

- Gang related apparel or paraphernalia, including symbols, emblems, insignia, or other gang
identifiers, may not be worn or displayed. This rule prohibits the presence of any jewelry, accessory,
notebook, or manner of grooming which, by virtue of its color, arrangement, trademark, or other
aitribute, denotes membership in or affiliation with gangs. In case of doubt as to whether an item is
gang related, the superintendent or designee will consult with local law enforcement or other school
personnel with expertise in gangs.

- Hats, caps, and other head coverings are not to be worn in the classroom unless a documented,
related health problem exists; bandanas are not allowed.

- Clothing shall be worn as its design was traditionally intended. Overalls can be worn to school,
but straps must be buckled. Pants must be worn at the waist with or without the use of a belt. No
baggy or sagging (oversized) pants are permitted.

- Attire that may be used as a weapon shall not be worn including, but not limited to, steel-toed boots,
chains, wallet chains, items with spikes or studs, efc.

- Designs painted on the body or face with ink or makeup are not permitted.

- Dark glasses are not to be worn in the classroom or office unless a documented, related health
problem exists.

- Shorts are allowed provided they are in good taste, not too tight or not too short (no higher than a
dollar bill above the center of the knee cap). The shorts must also be hemmed.

- Proper footwear, substantial enough to protect feet from sharp objects, must be worn at all
times. No sandals are permitted unless both heel and toe are secured by a strap.

- Jewelry at school should be kept to a minimum. With the exception of ear lobes, students are not
permilted to wear earrings, rings, and ornaments of personal adornment in other pierced body parts.

- Unnatural coloring of the hair is not allowed.

- Any apparel, hairstyles, cosmetics, accessories, or jewelry, even if not specifically mentioned above,
that creates a safety or health concern, draws undue attention to the wearer, or tends to detract from
the education process, is prohibited.




22

Ducor School reserves the right to send home any student, who is, in the opinion of the Superintendent and/or
staff, not appropriately dressed for school. If you have any questions regarding the dress code, use this rule of
thumb: IF IN DOUBT, DO NOT WEAR IT!!!!

SCHOOL SITE COUNCIL

The Ducor School Site Council/ELAC-DELAC Commiltees meet several times a year to discuss items of
concern that need to be addressed. Decisions are made, and information is provided that best meets the needs of
the student population at Ducor School. Members are parents, teachers, classified staff and communily
members. 1f you are interested in becoming a member or attending the meetings, please call the school office
for the next scheduled meeting.

District Language Advisory Committee (DELAC)

Each California public school district with 51 or more English learners must form a District English
Learner Advisory Committee (DELAC) unless the district designates for this purpose a subcommittee
of an existing districtwide advisory committee.

The DELAC shall advise the school district governing board on at least the following tasks:

1. Development of a district master plan for education programs and services for English
learners. The district master plan will take into consideration the school site master plans.

2. Conducting a district wide needs assessment on a school-by-school basis.

3. Establishment of district program, goals, and objectives for programs and services for English
learners.

4. Development of a plan to ensure compliance with any applicable teacher and/or teacher aide
requirements.

5. Review and comment on the school district reclassification procedures.

6. Review and comment on the written notifications required to be sent to parents and guardians.
7. If the DELAC acts as the English learner parent advisory committee under California Education
Code Sections 52063(b)(1) and 52062(a)(2), the DELAC shall also review and comment on

the development or annual update of the Local Control and Accountability Plan (LCAP).*

PARENT CONFERENCES

Parent conferences are held at the time of the first report card. A parent may, however, request a parent
conference tu be set at any time throughout the year. A parent or teacher may also request the presence of the
principal at a parent conference. Parent conferences are scheduled to meet the schedules of parents and the
teacher.

COVID-19: Teleconferencing will be available. A ZOOM link will be provided. Parent schedule will be
provided
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LIBRARY

The library services all students in our school. We have acquired a great selection of fiction and non-fiction
books for our library. Students have the opporturity to browse through the books and to check out selections
each week. Computers with Internet access and reference materials are also available for use in the library.

RESTROOMS

Each student should use the restroom before class, at noon, or during recess. Class time is work tine. There
should be no playing or visiting in the restrooms. Cell phones are not allowed; any use of cell phones in the
restrooms will result in confiscation. Cell phones will be turned off at all times.

COVID-19: Restrooms will be limited and or restricted as needed. Custodians will be on hand to disinfect the
restroom after each student uses it. Students will not be allowed to freely use the restroom during class time
unless as needed

MEAL TIMES

The cafeteria rules are designed to help students to be safe as well as to receive a healthy meal. Please follow
the following rules:

- Walk while inside the cafeteria
- Line up entering and exiting the the cafeteria
- Restrooms are available as needed
- Breakfast and Lunch will be served daily
- Field trips: Breakfast and a Sack lunch will be provided
- Cafeteria time:
0 Students are not to return to the cafeteria after they have been dismissed
No food or drink is to be taken out of the cafeteria
Cafeteria time is for eating
Students are to have a low talking voice
Students must take a food tray
Students that bring their own lunch should have a balanced meal; water, juice, vegetables,
fruit, high protein meal
o Students should not bring chips, cookies, sodas, or other non health foods for lunch

o 0 0O o o

- COVID-19: meals will be delivered to the classroom or delivered home; the cafeteria will not be
used unless as needed

PETS AND ANIMALS

It is against school rules to have animals at school (mice, rats, & snakes, etc.) unless they are part of a class
experiment, activily or project. Arrangement must be made with the administrator prior to any of these
activities. Animals may not be transported on the bus.

Please ensure that your pets do not follow you to school if you ride your bike or walk. Repeated violations will
necessitate calling the animal shelter. We are never sure of how any animal would react in a given situation.
For the safety of the children, please keep animals at home
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TOYS AND EQUIPMENT

Toys are not to be brought to school, with the exception of show-and-tell for the lower grades. Please do not
permit your children to bring any toys on show-and-tell that could be injurious to them or their classmates.
Certain items of equipment for the upper grades (i.e. mitls, masks, etc.) are permitted provided the owner
realizes that the school is in no way responsible for the equipment. Play toy guns, play toy knives and other play
toys like weapons and explosives are not allowed. Those items will be confiscated.

SERVICES TO DISABLED PUPILS

If you have reason to believe that your child has a disability which requires special services or accommodations,
bring this to the attention of the school office. Your child will be evaluated to determine whether he/she is
eligible for special instruction or services.

COMPUTERS

Ducor School strongly supports technology in education. We have an approximate 1:1 student to computer ratio
on campus.  All classrooms and the computer lab are networked with all stations having Internet Access.
Students must have a signed Computer Use Agreement on file before being allowed to use any computer on
campus. Types of programs: Edgenuity, Zoom, Google Meet, Google Classroom, Securely, Odysseyware,
Courseware and Pathblazer, Newsela, and other web based programs Students will be utilizing the computers to
take the California Assessment of Student Progress and Performance (CAASPP) each year. The English
Language Proficiency Assessments for California (ELPAC) will also be offered online and the state Science
test for students in grades 5 and 8 will also take the test online.

FURTHER INFORMATION IS AVAILABLE

Further information regarding Ducor School’s programs, policies, and procedures are available to any interested
person upon request to our district office.
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COVID-19 Supplement to Student Handbook
Introduction

This COVID-19 Supplement is being added to our Student Handbook to provide guidance on the
procedures Ducor Union Elementary School District will use when school is closed due to shelter in place
orders or when physical distancing is in place. While we strive to keep everyone healthy, we must
acknowledge that we can never guarantee the health of all or that an individual will not come in
contact with or come down with COVID-19 or any other iliness. Due to the evolving nature of
COVID-19, federal, state and local orders tmpacting DUESD operations are subject to change without
notice. DUESD will follow guidelines from the Governor’s office, California Department of Public Health
(CDPH), California Department of Education (CDE), the Tulare County Public Health Department and
best practices from other entities as closely as possible and within reason. Given the constantly evolving
circumstances, these plans are subject to change as public health guidelines are updated. The guidelines
contained here supersede the guidelines in the Student Handbook when applicable, but please see the
Student Handbook section for information not covered by this supplement.
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AR 6/97
3. Leases and AGIrEEmMENtS ........ocvvvervierueriereceeeeene e stevecsseenesses e 3313
4. Payment for Goods and Services .........oovocovirierireiecieceeeeeerenens 3314  BP7/07
AR 5/16
a. Prepayment Fund........c.cccoooveieinncvenn e 3314.1
b. Revolving Funds .......cc.oovreieiinnmnnnnenieeeeeneeeneenn. 3314.2 BP7/10
5. Relations with Vendors ...........cccceiicocininciecnnininninnsesneesenenennas 3315
a. Minority and Women's Businesses.........coovvvrevvrervririennnns 3315.1
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ARTICLE3  BUSINESS & NONINSTRUCTIONAL OPERATIONS (Series 3000)

-continued-

CODE
B. Claims and Actions Against the DiStrict ..............oocooeeevomvroeroseoeoeo 3320
C. Rental/Long-Term Leasing.............cov..ovuvveceereeeresreses oo, 3340
1. Purchase, Lease, Rental of Neighboring District-Owned Property .. 3341
D. TTaVE] EXPEISES ......covuuvrieeiruiiearcsteeeteseeeseeeeeeeses e e 3350
4, Management Of District ASSEtS/ACCOUNES ..........couvvvoverveoeoereeeee oo 3400
A. DEPOSIOTY .....ecoo ettt e 3410
B. BOITOWING ..ottt 3420
C INVESHING oottt eee e 3430
D. INVENTOTIES .......coviitce et 3440
E. Money in School BUildings ...........co.ovvceeieeeeeeeeee oo 3450
1. Petty Cash FUNAS ...o.c.viviuiiieiiee ettt 3451
2, Student ACtiVity FUNAS ... 3452
F. Financial Reports and Accountability ...............oooueoore oo, 3460
G. Debt Issuance and Management .................o.ocueeeeremeeeeeeoeeooroeeseeeeeeseseose 3470
5. Noninstructional OPErations ..............ooueevuevrreeeveoreoeereeeseeeees s eees e e eeeee oo 3500
A. Operations and Maintenance of PIant ................cocoovvvcooooemoeeereeeoeee s 3505
1. Green School Operations.........v.vuuvrueivieecieceeseeeee oo eeseeeses e 3510
2. Energy and Water Management ................cooevvueerereecemerereserrenn 3511

a. Integrated Waste Management..............c.c.ooveeveeeeerenenennn, 3511.1
3. EQUIPIMENL......oiciicvcrie et 3512
4. Buildings and Grounds ..........cc.c.coeeveieeeeeenveeeceeceeee e 3513

a. Cellular Phone Reimbursement..........c.o..oo.cooeerveennnne. 3513.1

b. Parking ......c.oovccmmneseee et 3513.2
c. Tobacco-Free SChools ..o 3513.

d. Drug and Alcohol Free SChools .......ccovvvveeoeeiieeeeeren, 35134
5. Environmental Safety ...........cooeuvvviivcrecieieeeeeie e eeve e 3514

a. Hazardous Substances...........occvvvvereeieceiviveeceeeceeeee e 3514.1

b. Integrated Pest Management ...........cccooeueveeceeeecnceeenerene 3514.2
6. CampPuUs SECUILY ......c..cceururrrierrietreee e ces e eeeen 3515

a. Crime Data Reporting ..........ccovueeeuircrirereeeeseeeereseeeeen. 3515.1

b. DASTUPLIONS c.c.vvvereveetetie et eee s e 3515.2

c. District Police/Security Department.............ccovuveeecvereneann.. 35153

d. Recovery for Property Loss or Damage .........ccooovvvnnn.... 35154
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ARTICLE3  BUSINESS & NONINSTRUCTIONAL OPERATIONS (Series 3000)

-continued-
CODE
e. Sex Offender Notification ..............coomvroveevvoeroeroen, 3515.5 BP3/05
AR 5/16
f. Criminal Background Checks for Contractors ................. 35156 AR 10/17
g Firearms on School Grounds...............oooeevoovevoovo. 3515.7 BP12/17
7. Emergencies and Disaster Preparedness Plan...................cco..ooo.... 3516 BP5/18
AR 5/18
a. Fire Drills and FIres............couuooovverevoneoeeesesses oo 3516.1 AR 11/01
b. Bomb Threats..........coeevuuiueeoceeeeeeeee e 35162 AR7/10
c. Earthquake Emergency Procedure System...................... 35163 AR7/16
d. Air Pollution EpiSOdes...............o..oerveeeeeoemeoresroooo, 3516.4
€. Emergency Schedules..................covevemeeororereo 3516.5 BP7/10
8. Facilities INSPECHON..........vuvvveieeeceec oo 3517 AR 12/17
B. OFFICE SEIVICES.....ou.vveeeirieectrsieee oo oo 3520
L. Data Processing/Word Processing ..............ocoomvoovvorroooooovoo] 3521
2. Mail and DeliVery .........oocouuuvueroeiooeeeeeeeeeoeeeoeooeeeoeoeoeoeoeoo 3522
C. Risk Management/InSurance.................cooovveommoovoooo 3530  BP10/95
AR 10/95
D. Transportation.............ccoecumiuieceeooeeeeeeee oo 3540  BP 10/97
AR 10/97
1. Transportation Routes and Services ...............coovoovoovovooooooo 3541  ARS5/18
a. Transportation for School-Related Trips...........coon............ 3541.1 AR 11/11
E(1) 11/07
E(2) 11/07
b. Transportation for Students with Disabilities...................... 3541.2 BP5/16
c. Nonpublic School Students .................coocoeevveurrreersrrnnnn 35413
2. SChOOl BUS DIIVELS ...o.cvvnvearaieitceeeeeeeee oo 3542 AR 8/13
3. Transportation Safety and Emergencies ..........oooovovverooerooo, 3543 AR 12/16
4, EqQUIPMeNnt. ..o 3544
a. DiStrict-OWNed.......c..ceorvirneeeceeeeeecr oo 3544.1
b. Privately Owned.........cccoovvmeivieiioosieeeeeeoeeee e 35442
E. Food Service/Child Nutrition Program ...............oo.ooooevooooooooooooo 3550 BP12/14
AR 3/16
L. Food Service Operations/Cafeteria Fund............co..ooooovvovooovoovoo. 3551 BP3/18
AR 3/18
2. Summer Meal Program.................ccocoouoveeceseoneeeseosereeseeoessoosn 3552 BP7/10
AR 7/10
3. Free and Reduced Price Meals ...............oooooeevrerroomremrore. 3553  BP3/18
AR 3/18
4. Other FOO SIS .......cccovuvimienriineeeceeeeeeesecess oo 3554  BP11/07
AR 8/14
5. Nutrition Program Compliance.................c.cooeoveeeeeoreomerreorernreoronn, 3555  BP7/16
F. Dbt SEIVICE.......ooueeiieiieectee e oo 3560
G. Capital OULAY ...t 3570
H. DISEHCE RECOTAS ........ocoeveereeennritirese oo 3580 BP5/16
AR 5/17
6. CONSUIANES .....oooo et eeoeee oo 3600  BP10/96
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ARTICLE 4 PERSONNEL (Series 4000) ~

NOTE: The CSBA comprehensive index is a standard index system designed to provide a table of contents for
this manual while at the same time accommodating future policies/regulations. This manual contains only those
Board policies (BP), administrative regulations (AR) and/or exhibits (E) specified in the right-hand column.

CODE
0. Coneepts and ROIES ..........cocurrivmiiuiee e e 4000 BP 10/96
A. Goals and OBJECHVES .......veuivrrreneieieeeeeeeeeeeee e 4010
B. Drug and Alcohol-Free Workplace..................ooveereenmeeerooseeooeoeosoeoeo. 4020 BP11/10
C. Nondiscrimination in Employment.................coo.coooveeeromeerooreoeeo. 4030 BP12/16
.......................................................................................................... AR 12/16
1. Complaints Concerning Discrimination in Employment................ 4031
2. Reasonable Accommodation ................coovoceeveveneeesseenroreereen. 4032 AR 12/15
3. Lactation Accommodation..............cc..o.ovvveercereer oo 4033  BP7/11
D. Employee Use of TEChnoIOgy ........c.uvvueveeveeioeeeeeeeecseeeseeseee oo 4046 BP7/15
E 7/15
1. Certificated PErSOMMNEL ..........cvuueierieneeia oo oo 4100 BP 10/96
A Permanent/Probationary...........coveveveisiiveeeeeeseeeeseosee e 4110
1. Recruitment and Selection............o.o.......... SRRSO 4111 BP3/18
a. [FULUEE TOPICT w.vvveererreee et ee e 4111.1
b. Legal Status Requirement ...........c..c....ccooevmervveeeerrnnnn, 4111.2 BP3/09
AR 3/09
2. Appointment and Conditions of Employment ............ccoocovvveeee... 4112 AR S5/16
a. CONLIACES ..ottt n e 4112.1 AR 2/99
b. Certification.........c.ocivimiriirsieeieeee e, 4112.2 BP7/16
AR 7/17
€] INLEINS oo 4112.21 BP 5/16
AR B/14
2) Staff Teaching English Learners.............co......... 4112.22 AR 3/17
3) Special Education Staff...........c..cccocovviieicvieene... 4112.23 AR 5/16
c. Oath or Affirmation........c..cceceoeveiveivereoe oo 4112.3 AR 7/03
E 7/03
d. Health Examinations ..........c..cccuuvuveeemvereoiieeieee s 41124 AR 12/14
(1) Employee Drug Testing ..........coovevvevccrreecenenn. 4112.41 BP 7/08
AR 7/08
2) Drug and Alcohol Testing for School
BUS DIVETS ..o 4112.42 BP 8/13
AR 8/14
€. Criminal Record Check .......ccooviivriiirimreereieee e 4112.5 AR 12/14
E7/10
f Personnel FIIES .......ooovreceeririccneceeeceeeer et 4112.6 AR3/16
¢))] Employment References ..........cccovvvevvmivevenrnnnn. 4112.61 AR 7/17
2) Maintenance of Criminal Offender Records......... 4112.62
g OrENTAtION. ....eovirrer ettt e s e 4112.7
h. Employment of Relatives ............cooovrucuiiccecrerececrcee. 4112.8 BP3/08
i Employee Notifications.........c..ccocovereireeeninieiseceiecene. 4112.9 BP7/12
E 3/17
3. ASSIZIMENL ...ttt eee s eeees 4113 BP7/16
AR 3/09
a. Load/Scheduling/Hours of Employment................co......... 4113.1
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ARTICLE 4 PERSONNEL
-continued-

b. Promotion/Demotion .......ccuuiveeevvenreeceecire s e
c. WOTK Year ...t
d. Temporary Modified/Light-Duty Assignment ...................
4. TIANSTELS .vvococt ettt e e eeeeae
5. Evaluation/Supervision.........ccoeeiiuiuiiirrricerceeeee st
6. Probationary/Permanent Status................o.oveerveeeocereeor oo eeeeereesenn.
a. SEMIOTILY ..vvveeieteent ettt et eereeee e aeeesseerees
7. SEPATALION ...ttt e eenneene
a. REtIFEMENL ..ottt
(» Preretirement Part-Time Employment .................
) [Future Topic] ..coovvvieeevereeeee e
3) Early Retirement Option ........ccccooovieeiievecnennnn.
#) Postretirement Employment.............c.ccoovvein.n.
b ReESIZNALION......coviviieieevir e
c Personnel Reduction.......c.ccoccueivieeecccecccsceeene e
d Dismissal.......cooouieirieiirne e
e. Termination AGreements. ......oveveecmreeececeeeeesrresee e
f. Decision Not to RENIre .....oocccoevevevevievceniee s
g. Employment Status Reports .........ccevereeiveerieencieeevreeene
8. Dismissal/Suspension/Disciplinary ACtion.........ccocveeveeeerrvevereenn,
9. Rights, Responsibilities and DUtIES .........cvveeceeeireveeeeiceeresereeeeeeenen.
a. Civil and Legal Rights......cccoovvuenrivireceeisrececisee e,
O Sexual Harassment...........c.ocoovvvevrnveciineevee e
b. Professional Responsibilities........ccoveeeecevereernecce.
() Professional Standards ..............ooceveiiviiiieenn,
2) Dress and Grooming .........ococcvveevecveeeeeevenivnenesn.

3) Unauthorized Release of Confidential/
Privileged Information .............cocoovveiiveicicneecn.
4) Academic Freedom ........cccooveveveeeviviiece,
(5 Political Activities of Employees.........ccccoevnenven.
c. Duties of Personnel ........cc.oovecrroreinmrinnecneereeereee e,
d. Infectious DISEASE ........cuecvivereuiriieerircrcecee s
(1) Employees with Infectious Disease .....................

(2) Exposure Control Plan for Bloodborne
Pathogens ........cocccnmecninninncinieniee e,
3) Universal Precautions .........cccccoeeevvveieecne e,
B. Other Certificated Personnel.............ccuovecueciveroeeereieeeenninisose e seeeeeene
L. Temporary/Substitute Personnel.........ccoovuiererieeeececveernernicnrneenen.
2. Student Teachers.........cocoeururireiieierieeiee et

Series 4000 - Page 2

(Series 4000)

BP 7/07
BP 11/06
BP 8/14
AR /16
BP 2/98
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BP 7/01
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AR 3/18

4119.21 BP 12/17

E 11/01

4119.22 BP 7/04

4119.23 BP 7/03

4119.24

4119.25 BP 7/02
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E 3/93
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BP 5/17
AR'5/17

BP 7/15
BP 8/14
AR 8/14
BP 7/08

BP 7/03
BP 7/08

BP 10/17
BP 3/07

BP 3/07
AR 6/97

BP 4/15
BP 3/07
AR 3/07
BP 3/08
AR 12/17

BP 10/16

BP 10/15
AR 10/15

BP7/10
BP 2/98
BP3/10
AR 3/10
AR 10/16
AR 10/97

ARTICLE 4 PERSONNEL (Series 4000)
-continued-

CODE
3. HOME TeACKEIS ..ot 4123
4. Summer School TEACherS ............ov...oeeoveeeereeeeeeeemreoereeseoeeeoeeo o 4124
5. Adult Education Teachers...............ooveeveeereeoeeermrreeseeoeooosee 4125
6. Temporary Athletic Team COaChes ............c.oveeveerreeererrrrerr, 4127
C. ACHVITIES oottt e e ee oo 4130
L. Staff Developiment.........coov.vviuermeirveereeeeeeeesece oo, 4131

a Teacher Support and Guidance ..............c.coovervveeerernnnn., 4131.1
2. Publication or Creation of Materials...............ocoovoovevveosrevros, 4132
3. [FULUIE TOPIC]...eoeoveieierte e 4133
4. MEELINES ..ot 4134
5. Soliciting and SelIng.......c......vuveveiveeeeeeeeeeesecos oo 4135
6. Nonschool Employment .............co.oooouiuieneveroeosseeeeseoeoeseo 4136
7. TULOTING .o 4137
8. Mentor TEAChETS .........ccvvrnrrriiiueeee et 4138
9. Peer Assistance and ReVIEW ..............co.ovevveeveeeeeoeeeoeoo . 4139
D. Bargaining UntS .........ccoouoeirmuiueiecteeoeeeeeeeeeee e oo 4140
1. Collective Bargaining Agreement ...............cooooevevevemeovrrvcerrennn, 4141

a. Recognition ........ccooeeiromeieeiecieeeeee oo, 4141.1

b. Personnel Covered........ouuvuruiunmniimvieioreeeeoereeeeeeresra. 4141.2

c. Governing Board/District Rights.............ccocoooveoevvovernnan., 41413

d. Ass0Ciation RIGALS.......ooivmeeireriieccee e, 41414

e. SavINgs ClaUSE ......c.cccoermruieiiiirieerecree oo 4141.5

f. Concerted Action/Work Stoppage......c..cooevveeeeeereeennnnn. 4141.6

g. Organizational SECUrity ...........c.oovoeereeecereeseseeoseree 4141.7
2. Communications/COntactS.............e.eevvevecmeeeeerenenreereseessesereosenn. 4142
3. Negotiations/Consultation ...............coooveeeeoreeeoeeereresoeeeeosoor, 4143

a Public Notice - Personnel Negotiations..............c.ccov......... 4143.1
4. ComPIAINES.........c.oiiirieiiriiee et 4144
E. Compensation and Related Benefits .................cooeeoeereremieeersoeeosooo, 4150
1. Employee Compensation........c...oce.eecueceveieeceieeeseseeeseee s, 4151
2, Salary Checks and Deductions ...............o.ooveereveerorserorososns 4152
3. Extra Pay for EXtra WOTK .......co.cocviivicieiereeos oo 4153
4 Health and Welfare Benefits........ccooovevereiiiineieieececeseerersee e 4154
5. Retirement Compensation .............c.oveeeecoeirereeeeeeeeeseseeseresreesrons 4155

a. Tax-Sheltered Annuities............occoveernivvcnevncevrernreeenenns 4155.1
6. Employment AMEnities ..........cv.eurvueeecurioeecenrieneeneeeeeseeesevesses s 4156

a. [FULUre TOPICT ccveeeeieerrie ettt 4156.1

b. Awards and Recognition ..............cocoeevevueeecececeieirereennn. 4156.2

c. Employee Property Reimbursement............c..oo..cervevrmenn..n. 41563
7. Employee Safety ... e 4157

a, Work-Related INJUIes ......ccoorvrurrvmeiverieerrectiece e 4157.1

b. ErgONOMICS ..cecvirveiirieieic et 4157.2
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BP 5/18
AR 5/18
BP 7/02

BP 7/08

AR 7/08
AR3/18

AR 7/06

AR 3/18
BP 5/18
AR 5/18

BP 12/17
AR 12/17

AR 3/02

ARTICLE 4 PERSONNEL (Series 4000)
-continued-
CODE
8. EMpIOYEE SECUTILY .. ....vvoevoveeeeceee oo 4158
9. Employee Assistance Programs...............co.oo.ooovoooooooooooooooo 4159
F. Leaves and Vacations .............o..uvueeeriereooeeeeeeseeoeeeoeoeees oo 4160
1. LEAVES oot 4161
a. Personal Iliness/Injury Leave .............ccoocovvemveerrososnnn 4161.1
(D Industrial Accident/Illness Leave......co..ovoevovovevn.. 4161.11
b. Personal Leaves.......ooveuiiceooueeceeeeeoeees oo, 4161.2
c. Professional Leaves................ooovoirveeeeeroeseereeo 4161.3
d. [Future TOPIC] .....coovvrierrnnniieceeeeceeee et 4161.4
e. Military Leave .......cocoeuveevomiueeeirsceeceeeeeeeeeeeees oo 4161.5
f. [FUture TOPIC] ...cvucervrereeirieeeteeeee e 4161.6
8. [Future TOPIC] ..o 4161.7
h. Family Care and Medical Leave..............cocoooovvvvvmorevnn. 4161.8
i Catastrophic Leave Program ............cccooovevveveorervren, 4161.9
2. Vacation/Holdays ..........ovvuereveceeceeoeeeeeeesces oo 4162
2. Classified PEISOMNEL ............ceceerrivrnere oo eeees oo 4200
A. Permanent/Probationary................o.oeveueeeeosoes oo 4210
a. Personnel Commission............ou.oevemeovereeeoeoreseeee, 4210.1
L. Recruitment and Selection (see 4111) .......ooieereeeeeenrereererer 4211
a. [Future TOPICT ....cuvvuereereeeieece e 4211.1
b. Legal Status Requirement (see 4111.2)........ocoovvrreenrnnnn 4211.2
2. Appointment and Conditions of Employment..............oo..o.ovvovv.o.... 4212
a. COnLIACES ... 4212.1
b. Certification or Licensing................cooveeevveerveeeerurorrrnn., 4212.2
c. Oath or Affirmation (se€ 4112.3) ...o.ooveoereereeen, 4212.3
d Health Examinations (see 4112.4)........ooooooeevemmeoersn . 4212.4
n Employee Drug Testing (see 4112.41)................. 4212.41
(2) Drug and Alcohol Testing for School
Bus Drivers (see 4112.42)..........ccooovivvvnenennn, 4212.42
e. Criminal Record Check (see 4112.5) wvovvveevereeroeeern, 4212.5
f. Personnel Files (S6€ 4112.6).......ccovmovverreevresvereceerereron 4212.6
) Employment References (see 4112.61)................ 4212.61
2) Maintenance of Criminal Offender
RECOTAS ... 4212.62
g OTEntation..........ccevriieirerireeeenseee e 4212.7
h. Employment of Relatives (see 4112.8) ....coouvvererrverernn. 4212.8
i. Employee Notifications (see 4112.9) .......ooevreeveerrrnn., 4212.9
3. Assignment/Classification .............ovecuevoerecoeecieseeeee oo, 4213
a. Load/Scheduling/Hours of Employment ..............cc............ 4213.1
b. Promotion/Demotion/Reclassification ...........cocococeernvnnnn, 4213.2
c. WOTK Year ..ot 4213.3
d Temporary Modified/Light-Duty Assignment
(SEE 4113.4) ittt 4213.4
4. Transfer/Reassignment ...........o...vvrreverecoseeeceeceeoseeeeeseesseseeeessns 4214
5. Evaluation/Supervision. ............co.oooueververeeieureeecsereeeeses s esees e 4215
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BP 7/02

AR 5/16

E 3/91

BP 11/03
AR 7/16

BP7/15

ARTICLE 4 PERSONNEL (Series 4000)
-continued-
CODE
6. Probationary/Permanent Status.................oocooveovereeromrereororoson, 4216
a. SERIOTIEY oot 4216.1
7. SEPATALION ......vucvoivreetcte e 4217
a. REtIrement ..........ccoovummniimorrcceeeeeeeees e, 4217.1
(H Preretirement Part-Time Employment ................. 4217.11
2 Early Retirement Consultancy Contracts.............. 4217.12
b. Resignation (5€€ 4117.2) .c..ovoouveieeeeeeeeeeeeeeeeeoee. 4217.2
c. Layoff/RERIre ......c.ovevvereeceitereceecceeeeeeee e 42173
d. Termination Agreements (see 4117.5) .....ccvvererrerernennnn., 42175
8. Dismissal/Suspension/Disciplinary Action............c.oovovvevrvreernn.., 4218
9, Rights, Responsibilities and DUties .........c....oveoooooooooooooo 4219
a. Civil and Legal Rights (see 4119.1)......oovoovevrrrernn. 4219.1
¢ Sexual Harassment (see 4119.11) ........cccoovvre..... 4219.11
b. Employment Responsibilities...............cccoveeeeovrroenn 4219.2
e} Professional Standards (see 4119.21)................... 4219.21
@) Dress and Grooming (see 4119.22)........cccooe..... 4219.22
3) Unauthorized Release of Confidential/
Privileged Information (see 4119.23).................. 4219.23
€] Political Activities of Employees
(56€ 4119.25) e 4219.25
c. Duties of Personnel ............oo.cueveveiveeeeovnereeeeeeeeessn, 42193
d. Infectious DIS€ase .......ccvucvererervivreereereseeeeeeeeees s, 42194
)] Employees with Infectious
Disease (5e€ 4119.41) vouvrmeevvieiieciceeeesveee, 421941
2) Exposure Control Plan for Bloodborne
Pathogens (see 4119.42) .....cocovveviovveeeeererenn, 4219.42
3) Universal Precautions (see 4119.43)........cco....... 4219.43
B. Other Classified PErSOMNEL..............ovcuvveeveecereeereeeeeeseeseeoseseeesoes oo 4220
1. SUDSHIULES. ...ttt s 4221
2. Teacher Aides/Paraprofessionals................co.veceereereeeerereeesennnn. 4222
3. Temporary Athletic Team Coaches (s€€ 4127) .....oevvvvereereerenn., 4227
C. ACHVIEIES ...ttt e s s s e oo 4230
L. Staff Development ........cc.uuicvcuieeeeecreeeeeee oo 4231
2. Publication or Creation of Materials (se€ 4132) ........ocovervrrrernnn. 4232
3. [FULUIE TOPICT.....corvreuriierteieeeeectee et eeee e e s e 4233
4, MEEHINGS ...ttt 4234
5. Soliciting and Selling (S€€ 4135)......ouwmiveeeeceieeeeeeeeeee e eeesneee s 4235
6. Nonschool Employment (see 4136)..........c.ovceeevrrereecervoreonrssernrnn. 4236
D. Bargaining Units (€€ 4140) .........co..eouerueveoeeieeceeceeeeeeees e ee oo 4240
L. Collective Bargaining Agreement (se€ 4141).......coovvvovvererrirennn, 4241
a. RECOGMION ..ttt 4241.1
b Personnel Covered..........uimivviieenneeeeeseceeorsesrennnn, 42412
c Governing Board/District Rights.............cccvvevevveeeeennnn. 42413
d As50ciation RIBHES........cvvriveeicirireer e s, 4241.4
e. SavINgs CIAUSE .....ovvvveeeiriveieecrieere et 4241.5
f Concerted Action/Work Stoppage (see 4141.6).................. 4241.6
g. Organizational SECUrity.......coooevicveecrceeeeeeverereennns 4241.7
2. Communications/CONACES ..........veeveverieerecreeeeeeereceeeeeseeesseseseer s, 4242
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ARTICLE 4 PERSONNEL (Series 4000)

-continued-
CODE
3. Negotiations/Consultation (see A143) i, 4243
a. Public Notice - Personnel Negotiations (see 4143.1)......... 42431
4, Complaints (5€€ 4144) ..........v..ovvveooeeorecermoreooooooooo 4244
E. Compensation and Related Benefits ...........coocoooooerverooroooooooo 4250
1 Employee Compensation (see 415 1) e 4251
2. Salary Checks and Deductions ..o 4252
3. Overtime Pay/Compensatory Time Off..............oooooooooooo 4253
4 Health and Welfare Benefits (see 4154) oo 4254
5 Retirement Compensation ..o 4255
a Tax-Sheltered Annuities................oocoomroomvoooo 4255.1
6 Employment Amenities .................o.coomeovmvooo 4256
a. [Future TOPICT ...oceucuvvaereeee oo 4256.1
b. Awards and Recognition (see 4156.2).......oo.vovvevoeovvooo. 4256.2
c. Employee Property Reimbursement (see 4156.3).............. 4256.3
7. Employee Safety (see 4157) .....couevovoeeoeoeoooooooo 4257
a. Work-Related Injuries (5e€ 4157.1) vovocovveorvovoooo 4257.1
b. Ergonomics (see 4157.2)........ooooomoomomooooo 4257.2
8. Employee Security (see 4158).........ccoovweommmmoeommmrooo 4258
9. Employee Assistance Programs (568 4159) e 4259
F. Leaves and Vacations ..............cooomummmvveeoomeoocoooo 4260
1. Leaves (€€ 4161) ......uevcummrmreee oo 4261
a. Personal Hiness/Injury Leave ............oo.ooveorvovoooovoooooo . 4261.1 AR 3/18
) Industrial Accident/Iliness Leave (see 4161.11)..4261.11
b. Personal Leaves (see 4161.2) ......oooovovoroo 4261.2
c. Professional Leaves...............o..oocomvomeoooooeioo 4261.3 AR 10/98
d. [FUture TOPIC] ....oueererraenrceeeceeere e 4261.4
e. Military Leave (se€ 4161.5) .....covveveeommmeeroooooooo 4261.5
f. [FUture TOPIC] ....ouvemeeeeeeeieeeeeere s 4261.6
g [Future TOPic] ....oeeemeveeeeececeeeeeee e 4261.7
h. Family Care and Medical Leave (see 4161.8)...ccouueenu... 4261.8
i. Catastrophic Leave Program (see 4161.9).cccvircecrr, 4261.9
2. Vacation/HOHAays ........c..ovuuveeveceeeeeeoeeeeeoceoeoooeoooooooo 4262
3. Administrative and Supervisory Personnel ...........oooovvvv 4300  BP3/07
AR 3/07
A. Administrative Staff Organization ...............coooooooooooo 4301  BP7/07
B. Permanent/Probationary ...................oooowoomeeoroomoooo 4310
1. Recruitment and Selection (see 4111) v...vvevvemmvereoooo 4311
a. [FUtUTe TOPIC] ...covvvrevieirnereceee oo 4311.1
b. Legal Status Requirement (see 4111.2)......coovvovvevrrronn, 4311.2
2. Appointment and Conditions of Employment..........cocoverevvonnnnnn, 4312
a. CONMTACES ...t 4312.1 BP35/17
b. Certification..........ocvevueurreerececeseeeeeee oo 4312.2
c. Oath or Affirmation (see 4112.3) .....cooovemvrmromreo. 43123
d Health Examinations (see 4112.4).......ooovrmemveovooerr, 43124
) Employee Drug Testing (see 4112.41)................ 4312.41
(2) Drug and Alcohol Testing for School
Bus Drivers (see 4112.42)......ccovovomemerernnn, 4312.42
€. Criminal Record Check (se€ 4112.5) ......ovoeeeervrremrrr. 43125
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BP 3/07
AR 3/07

BP 3/07
AR 3/07
BP 8/14

E8/14

ARTICLE 4 PERSONNEL (Series 4000)
-continued-
CODE
f Personnel Files (see 4112.6)....ccccoveeieircicicne e 4312.6
(1) Employment References (see 4112.61)................ 4312.61
2) Maintenance of Criminal Offender
RECOTAS ..o 4312.62
g Orientation........ccovrnvverereece et 43127
h. Employment of Relatives (see 4112.8) .....oooveeviveeiiirienee 4312.8
i. Employee Notifications (see 4112.9) .....cccoovvvernerenenenns 4312.9
3. Assignment/Classification ..........ouvceeveveiveeeieeeeeeiseee oo ere e 4313
a. Load/Scheduling/Hours of Employment..............c.cccu...... 4313.1
b. Demotion/Reassignment ........ccovvirivenrermerirneeeiviniinnns 4313.2
c. WOTK YA ..ot 43133
d. Temporary Modified/Light-Duty Assignment
(588 4113.4) ittt 4313.4
4, TrANSTEIS ..ottt 4314
5. Evaluation/Supervision..........cococceeeerinieriicenncrerecseessovere v 4315
a. Staff Evaluating Teachers ...............coovevveevveciiveeeeeeen. 4315.1
6. Probationary/Permanent Status.............ocoovivercecmieerenereeerereeerenes 4316
a. SEIUOTILY 1ottt eve e er e 4316.1
7. SEPATALION ..c.cevivevrrieieerrere sttt sess s e e eeanes 4317
a. RELIEMENL ......oeiiircerieieecnrrrrarc e s s v csnebseeneines 4317.1
) Preretirement Part-Time
Employment (see 4117.11) ccoceeerveeerrrenccrinnns 4317.11
2) [Future Topic] ..c.voooeeieirecereeeeeee e 4317.12
3) Early Retirement Option (see 4117.13)................ 4317.13
@) Postretirement Employment (see 4117.14)........... 4317.14
b. Resignation (se€ 4117.2).ccvviiiericiceiecceece e 4317.2
c. Personnel Reduction..........covocveivecvicrevecccecceees e, 43173
d. DISIISSAL ... et 4317.4
e. Termination Agreements (see 4117.5) .cocviveerceveereenenen, 4317.5
8. Suspension/Disciphinary ACHOMN ..cc.ouueviucviverceceiiei e 4318
9. Rights, Responsibilities and Duties ..........cccccocveerrrercriicrenennrenenne. 4319
a. Civil and Legal Rights (see 4119.1) ...coovieervvivieereceen 4319.1
(1) Sexual Harassment (see 4119.11) . .covrecvrivinrennne 4319.11
b. Professional Responsibilities. ........ccoccevicenrrirencierrennnen. 4319.2
(1) Professional Standards (see 4119.21)................... 4319.21
2) Dress and Grooming (see 4119.22)......c.ccocveune.e. 4319.22
3) Unauthorized Release of Confidential/
Privileged Information (see 4119.23)........ccevecnn. 4319.23
4) Academic Freedom ........ccccoovevevvncevecnciececenens 4319.24
4) Political Activities of Employees (see 4119.25)..4319.25
c. Duties of Personnel .....cooevvveeivcricrenineenieeeereeneeeeeenennns 4319.3
d. Infectious DISEASE ......ccccevvrriereveiieietee e ereees 43194
1 Employees with Infectious Disease
(56 4119.41) oo 4319.41
2) Exposure Control Plan for Bloodborne
Pathogens (see 4119.42) .....cccovvvmrcvrenirieceenenns 4319.42
3) Universal Precautions (see 4119.43).......ccc.c...... 4319.43
C. Other Management Personnel..............coooveeviiieinineeiieeteeeeseseeeeseenevesens 4320
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ARTICLE 4 PERSONNEL (Series 4000)

-continued-
CODE
L. Temporary Athletic Team Coaches (see 4127 v, 4327
D. ACHVITIES oottt eeeeeeee 4330
1. Staff Development..............ovuevieeoceeeeeeeoreonoeee e 4331 BP12/13
2. Publication or Creation of Materials (see 4132) e, 4332
3. [FUtUre TOPIC].....cvuuvrmrorieeiaee oo 4333
4. MEEHNES oot reees s 4334
5. Soliciting and Selling (Se€ 4135) .......coovvvveeeemmmeeeoeeooooe 4335
6. Nonschool Employment (se€ 4136)...........ooccowrvmvomrorooooe 4336
E. Bargaining Units (€€ 4140) ..........ovooveeemeerees oo 4340
F. Complaints (SE€ 4144) ......ouvoeiveecrereeeeeeeee oo 4344
G. Compensation and Related Benefits ................oo.oooooomooovvoo 4350
L. Employee Compensation (se€ 4151) ......o.oomeeeervomoeneooeeoo 4351
2. Salary Checks and Deductions ...............co.owooreoovooooooooooooo 4352
3. Extra Pay for EXtra WOrk ...........oouoveeeeerenromroesooooooooooeoo 4353
4. Health and Welfare Benefits (5¢€ 4154) .......ovovveomvoeeooroooo. 4354
5. Retirement COmMpensation ..................oc.coeeeeerreomroemreososooooooo 4355
a. Tax-Sheltered Annuities............c..ooeveormvereeseoresen 4355.1
6 Employment Amenities ........c....ocovvuveoeveeoeerereereesooooeoo. 4356
a. [FUture TOPICT ...ovvueuveeerniieee e 4356.1
b. Awards and Recognition (see 4156.2)........c.ocovvrrvernnnn... 4356.2
c. Employee Property Reimbursement (see 4156.3).............. 4356.3
7. Employee Safety (SE€ 4157) ..cuvvuruumvereeeeoreeeeeseeeeeoeseeeoeoeo 4357
a. Work-Related Injuries (see 4157.1) c...oeeveurrererrerennnn. 4357.1
b. Ergonomics (S€€ 4157.2) uuuuvuiieireeeeeeeeeeeeoeeeee 4357.2
8. Employee Security (S6€ 4158) .....u.vuweeevrerereeoeeeeeeeeeoeeeoee oo, 4358
9. Employee Assistance Programs (see 4159) ..........ocomvvvmvevverroven 4359
H. Leaves and VACAtONS ........co.cvrueeeeeeieeeeeeeeeeeeeee oo 4360
1. Leaves (568 4161) ......covuiiierineeeeeeceeeeeee oo 4361
a. Personal Iliness/Injury Leave (see 4161.1)......cocooern........ 4361.1
)] Industrial Accident/Illness Leave (see 4161.11)..4361.11
b. Personal Leaves (8€€ 4161.2) ......c.ooovveeoereeemseeo 4361.2
c. Professional Leaves...........ooc.uvvvieecoieeeeeeeee e 4361.3
d. [FUture TOPICT c.ceeeeeeecees oo, 4361.4
e. Military Leave (5€€ 4161.5) ....ccoovvuivrecmereeeesan 4361.5
f [Future Topic] ..o, 4361.6
g. [FUture TOPICT veceeeereieeecec et 4361.7
h. Family Care and Medical Leave (see 4161.8).................... 4361.8
i Catastrophic Leave Program (see 4161.9).................. s 4361.9
2. Vacatlon/Hohdays ............................................................................ 4362
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ARTICLE 5 STUDENTS (Series 5000)/

NOTE: The CSBA comprehensive index is a standard index system designed to provide a table of contents for
this manual while at the same time accommodating future policies/regulations. This manual contains only those
Board policies (BP), administrative regulations (AR) and/or exhibits (E) specified in the right-hand column.

CODE
0. Concepts and ROIES ...........veeuremvorueeeeeeeeeeeeseeeeeeeeeoeeoeoe oo 5000  BP10/96
A. Goals and ObJECHIVES ..u..vuvvveeeeceoceeeeeeeeeoeeeeeoeoeeoeeo 5010
B. Parent Rights and Responsibilities..............o.oovoovvovoooooeooooo 5020 BP11/02
AR 12/14
1. Noncustodial Parents .................o..evoeeoeeveroeesesoeoeooeeoeoooooo 5021  BP7/09
2. Student and Family Privacy Rights ..........ocoomouovorroosooo 5022 BP3/18
AR 3/18
C. StUAENT WELINESS......ccoovenienrrinieeeeeeees e oo 5030 BP12/16
L. Elementary and Secondary ...............oo...ooouoovomeooooooo 5100
A AENAANCE ..o 5110
1. AMISSION ... oo 5111 BP5/18
AR 5/18
a. District ReSIACNCY ......cvovveueiecoieeeeeeeeeeeeeeeeee. 5111.1 BP5/18
AR 5/18
(1) FFuttre TOPICT oo, S111.11
2) Residency Based on Parent/Guardian
Employment........ccovoiiiioeoceceieneee s, 511112
b. Nonresident Foreign Students ................ooovvoovrervrreenn ., 5111.2 AR &/13
2. Attendance and EXCePLions............ov.oveveoucureenreieoeeeseoeos o, 5112
a. Exemptions from Attendance............c..ccceevvrerionerennnn. 5112.1 BP7/08
AR 7/08
. Exclusions from Attendance ..............ococooveveoeeeorvven 5112.2 AR 10/15
c. Student Leave of AbSence...............ccoeevmerroreeerreren.. 51123 BP7/12
AR 7/12
. Part-Time Employment ...............co.cooovvoveeereemeerern, 5112.4
€. Open/Closed Campus.........c.oceeeerorieiesoreeeceesreeereseens 5112.5 BP6/97
AR6/97 .
3. Absences and EXCUSES .......c.ou.vvurerruoeeeeeeceeeeose e oo 5113 BP3/17
AR 3/17
a. Chronic Absence and Truancy ............ocoeoeeeeeeeeesrvrennnns 5113.1 BP10/17
AR 10/17
1) Attendance SUPErvision .............ccocvvevveeevorenennns, SH3.11 AR 10/17
) District School Attendance Review Board ........... 5113.12 BP 10/17
AR 10/17
b. WOrK PErmits........ccouvumeeeeieirirece oo, 5113.2 BP3/08
AR 11/09
4. Attendance Records; RegiSters .............vvucveiueeneeseseesesesssoern, 5114
5. SCROOL CENSUS ...t 5115
6. School Attendance Boundaries...............ocovovverereeerereorooroeeeoss 5116  BP7/06
a, Intradistrict Open Enrollment.................oocoovveeerverrnnnnnn.. 5116.1 BP7/16
AR 7/16
b. Involuntary Student Transfers ..............ccovvererrereresrennn 5116.2 BP12/16
7. Interdistrict AeNdance ...........ovvevoeeoececeeeeeee e eeeeeeeese e 5117 BP10/17
AR 10/17
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ARTICLE 5 STUDENTS (Series 5000)
-continued-
CODE
8. Open Enrollment Act Transfers..........o..ooooovovovoooooooooooo 5118 BP11/10
AR 11/10
E11/10
9. Students Expelled from Other DiStricts ............cooovoovioooooooo 5119  BP3/07
B. PLOGIESS oot 5120
1. Grades/Evaluation of Student Achievement....................ooooooooo... 5121  BP7/16
AR 7/16
2. Academic Load............co.vumiorivioeeeeeeeoeeeeeeeeo 5122
3. Promotion/Acceleration/Retention ...............cooeoooovoooooo 5123 BP12/15
AR 12/13
4. [FUtUre TOPICT......cvuveeeienteee e 5124
5. Student RECOITS.........cvuvurmieerreeeeeseeeeeees oo 5125 BP5/18
AR 5/18
a. Release of Directory Information...............oooovevevvoveiiio.. 5125.1 BP7/05
AR 5/18
E5/18
b. Withholding Grades, Diploma or Transcripts .................... 51252 AR 10/17
c. Challenging Student Records ............coovevvrrrerreioosronn . 51253 AR 10/16
6. Awards for AChieVement . .............o.oueueeeroomeeoreemeoeooo 5126 BP4/15
AR 4/15
7. Graduation Ceremonies and ACHVIties ............ov.ooeoveoveoeoooooo 5127 BP3/10
C. ACHIVIEIES 1....voo et 5130
L. CONAUCE........oocreec e, 5131 BP3/12
a. Bus Conduct ..........cc.emmuiueeniiiceeceiceee e 5131.1 BP7/08
AR 7/08
b. BUlLYINg ...t 51312 BP5/18
c. Student Driving and Parking ............c.coo.oovveerersvorra 5131.3
d. Student Disturbances.................c.oeveveneoeeeeeseeeeoosrs 51314 BP7/06
AR 7/06
e. Vandalism and Graffiti..............cocooovvveeeoeeoseeere, 5131.5 BP7/09
f. Alcohol and Other DIUZS .............ovoeveceeeeeeeoeesreeeeseesreon 5131.6 BP10/17
AR 7/04
(1) Drug TeSting ....c.ccoovviriivierireeeer e 5131.61 BP §/13
@) TObACCO. ..o iniiicce e 5131.62 BP 7/16
AR 7/09
3) SEEFOIAS o.vcvc ettt 5131.63 BP 3/06
AR 3/06
g Weapons and Dangerous Instruments ................ccoo.on...... 5131.7 BP1l/11
AR 11/11
h. [Future TOpic] ...c.coevermerereeeeeceeeeeeeee e e 5131.8
i. Academic HONESLY ......co.ooveuierieieceieeceeee e, 5131.9 BP7/00
2. Dress and GIOOMING .........vveceerveeeieeericeeeseseee e 5132 BP10/96
AR 11/01
3. Gifts to SChoo! PErsonnel ...............cocovevereveeeeososeoseeoeooeoooeoo. 5133
4. [FULUEE TOPIC] ....ovoerrveciriieces et 5134
5. SChool SYmbOIS ......c.covviiiiiirceeee oo 5135
6. GANZS oottt e 5136 BP 10/96
AR 10/96
7. Positive SChool CHMALE. ..........ceveceeceieeeeeee oo, 5137  BP3/08
8. Conflict Resolution/Peer Mediation ...............ccooeeeovevreovoriersirorn, 5138 BP7/99
Series 5000 - Page 2 5/18



ARTICLE 5 STUDENTS
-continued-

D. WEIEAIE ..ottt
1. Health Care and Emergencies. ......o.o.vociervneveecveeeceer e
a. ACCIARNLS ...ttt b
b. THNESS 1ottt

) Administering Medication and Monitoring
Health Conditions ........cccooeerernirevinrrensreneenenens
2) Infectious DiSeases..........covuvervecvcviievvvevveecereenas
3) Asthma Management ..........cocccveveirirereevveccnnnnnn,
4) Specialized Health Care Services......coceeeveivveneenn.
(5) Availability of Condoms..........coceeevevieeiiereeeienens
(6) Tuberculosis TestiNg......c.c.ccovveveiceiveeeeirieeeennns
@) Food Allergies/Special Dietary Needs.................
c. Health Examinations .........c.cocveerniniconninnenineninsneennnnnns
H IMMUNIZAtIONS...ecvevcv e
(2) Health Screening for School Entry........c.ccceenu....
3) Head Lice...coviiiiireecececereeccteececeeree e
d. Child Abuse Prevention and Reporting..........cceevvvereerennnnns
e. Mental Health........ccooviiiniiniieccn,
1) [Future TOPIC] wovvvevereeiecierrreeeecree e eae e e
2) Suicide Prevention ...........ccocevivvvvnveennnne i
f School Health Services........ococorecerievniennnreneiereare s
g SUR SAFELY ..o s
2 SAELY .ttt ens
a. Identification and Reporting of Missing Children..............
b. Safe Routes to School Program.........ccccvvveevvnrevvrvenneninnans
c. Student Use of BiCYCIES ....cvvviovrcerrcrieneinrecreiienvennenens
3. [NSUTANCE.....c.eirieiriiriiiicet e sb et
4. DISCIPHIE. ...ttt ettt ettt bbb s
a. Suspension and Expulsion/Due Process.........cccovvecrrenncne

b. Suspension and Expulsion/Due Process

(Students with Disabilities) .......coccurerrverienrerereriereeerrenneene
c. Required Parental Attendance.........c..ccoeovcvciinnicniicccnenn
5. Rights and Responsibilities. .........cocviecrrinrrriennnecreecrnecenneneee

Series 5000 - Page 3
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CODE

5140

5141 BP12/15
AR 12/15

5141.1

5141.2

5141.21 BP 12/16
AR 12/16
5141.22 BP 7/06
AR 7/06
5141.23 BP 3/08
AR 3/09
5141.24 AR 11/07
5141.25 BP 7/02
5141.26 AR 3/10
5141.27 BP 8/13
AR 12/14
5141.3 BP11/10
AR 12/14
5141.31 BP 11/10
AR 10/15
5141.32 AR 3/07
5141.33 BP 7/12
51414 BP12/14
AR 5/16

5141.52 BP 3/17
AR 3/17
5141.6 BP3/12
AR 3/12
5141.7 BP7/06
5142 BP 7/06
AR 7/07
5142.1 AR 7/11
5142.2 BP7/09

AR 7/09
5142.3
5143 BP 11/06
AR 11/06
5144  BP12/17
AR 4/14
5144.1 BP 12/17
AR 12/17

51442 AR3/12
5144.4 BP4/15
AR 4/15

5/18



ARTICLE 5

N

Series 5000 - Page 4

STUDENTS (Series 5000)

-continued-
CODE
a. PIIVACY ..ottt 5145.1
¢} Questioning and Apprehension by
Law Enforcement........c.cccoecoveveerevrneeceenenirennenenas 5145.11 BP 7/11
2) Search and SEIZUre...........coeevvverirveeeerercerrereenenns 5145.12 BP 11/08
AR 11/08
3) Response to Immigration Enforcement................ 5145.13 BP 5/18
AR 5/18
b. Freedom of Speech/EXpression .........ococoevicreeicrinincccreennn. 51452 BP 11/07
AR 11/07
c. Nondiscrimination/Harassment ..........cocvcoveveereeirivevereennnns 51453 BP5/18
AR 5/18
. [FULUre TOPIC] c.voveevvrirriniver ettt 5145.4
e. Student Grievance Procedure .........ccoeevvuvvreeniovcrrnonrsnnns 5145.5
f Parental Notifications .......c.ovvcrvervencecresenierrnsennsrsesececnns 5145.6 BP3/18
E 3/18
g Sexual Harassment .........ccuvrriiieriereeereessinsscisseesensesenes 5145.7 BPY/16
AR 9/16
h. Refusal to Harm or Destroy Animals .........cccvovveeecerevinnnee. 5145.8 AR 7/10
i Hate-Motivated Behavior.........ccoevineeinieneneinecseennnes 51459 BP5/18
Married/Pregnant/Parenting Students.........cococeeveveeveveeeeeee e, 5146  BP3/16
Dropout Prevention.........cccvoevcvrennnnescosennnsnses rencesssssessns s 5147 BPg§/14
Child Care and Development.........ccccoceueveerireeeeeicereeeeenierereseveneens 5148 BP7/15
AR 10/16
a. Child Care Services for Parenting Students .......c...c.cc........ 5148.1
b. Before/After School Programs ........ccccvvveveenvivrrenvereansannne 5148.2 BP3/17
AR 12/17
c. Preschool/Early Childhood Education............cocveverrienenene 51483 BP7/15
AR 10/16
At-RisK STUACHES ...t e 5149
5/18



ARTICLE 6 INSTRUCTION (Series 6000) /

NOTE: The CSBA comprehensive index is a standard index system designed to provide a table of contents for
this manual while at the same time accommodating future policies/regulations. This manual contains only those
Board policies (BP), administrative regulations (AR) and/or exhibits (E) specified in the right-hand column.

CODE
0. Concepts and ROIES ..o oo 6000  BP 7/06
A Goals and ODBJECHIVES .......ccvvuirriiuiriiiceeceeeeeeeee et 6010
L. Academic Standards ..........ccoccoeiiririereieccee e, 6011 BP11/10
B. Parent INVOIVEIMENt .........coovuiiiieiece et 6020 BP 10/17
AR 10/17
1. Elementary and SECONUAIY ........ovuvvuivi.iiuiceeceeeee oo e oo 6100
A. SCREAUIES ..o e 6110
L. School Calendar..........coooiiiiiiceire e 6111  BP3/17
2. SChOOL DAY ..ottt 6112 BP4/13
AR 10/17
3. Released TIMe ..o, 6113
4. Ceremonies and ODSEIVANCES ..............vueeeeeveeereereeereseeeeeesees e 6115 BP11/08
AR 11/10
5. Classroom [REEITUPHIONS .......vcouvieiiieieeieceee e 6116 AR 7/09
6. Year-Round Schedules .........oooeeiiiiiniice oo 6117 BP3/17
B Response to Instruction and [ntervention..............coeveeveovveeeereeooeoeoennn, 6120 BP7/09
C Organizational PIAN.........coviiv i 613
D CUITICUIUI oo ees e 6140
I Curriculum Development and Evaluation ............cc.ccoevevoveeverenn.n, 614l BP7/08
AR 7/08
a. Experimental/Innovative Programs.............c.....ccoccvvuuner.. 6141.1
b. Recognition of Religious Beliefs and Customs................... 6141.2 BP 3/04
AR 3/04
c. [FUture TOPIC] .vceeeeveviteeeceee e ee e 61413
d. International Baccalaureate Program .............c..ccccoevuenne... .6141.4 BP 10/15
e. Advanced Placement ............cooveiveiiieivrenoeeeeeeene 6141.5 BP4/14
f. Multicultural Education..........cococeeivivoouieoieicereeeeseeee, 6141.6
2. SUBJECt FIEIAS .....ovvnvreiiiiet et 6142
a. Sexual Health and HIV/AIDS Prevention Instruction ....... 6142.1 BP12/15
AR 12/15
b. World/Foreign Language Instruction ............c.ccoveeveevennne. 6142.2 BP3/17
AR 317
c. Civic EdUCation .......ccocveeeveuirieiicreceseeeeee s, 6142.3 BP 7/06
d. Service Learning/Community Service Classes................... 6142.4 BP 10/16
€. Environmental EQucation .........c.ooceciverveecvievcrre oo, 6142.5 BP7/07
f Visual and Performing Arts Education...............cccvnn...... 6142.6 BP12/13
g Physical Education and ACtivity .........cccocovveieivceecvivernn. 6142.7 BP3/16
AR 3/16
h. Comprehensive Health Education .........c..ccocoeuevereeecrnnanne.. 6142.8 BP 7/08
I Core Curmiculum  ....c.cooveieiennrcreeee e 6142.9
1) Reading/Language Arts Instruction ..................... 6142.91 BP 12/13
2) Mathematics Instruction...........c.cooevvvvveieervevencnnan, 6142.92 BP 12/15
3) Science INStruction.........o.cciveeveecveer i eereeeeean 6142.93 BP 5/17
4) History-Social Science Instruction....................... 6142.94 BP 10/16
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ARTICLE 6 INSTRUCTION (Series 6000)
-continued-
CODE
3. Courses Of StUAY ........ccouriunruiueicreer et eeeseeee e e e 6143  BP11/11
AR 10/16
4. Controversial ISSUES.........ccvvuvireriueieecreeeeeeeree e, 6144  BP3/17
5. Extracurricular and Cocurricular ACtivities ...........coooeocvvererrnnn... 6145 BP5/17
AR 3/12
a. Intramural ComPetition .........c.cocvcvcviveeereenec v 6145.1
b. Athletic Competition ...........cocovrvrruirereueerecrierseeeeseee e, 6145.2 BP5/17
AR 5/17
c PUbLiCAtioNS .........covuieeirieinicceceee e 61453
Public Performances and Exhibitions..............c..cccoveen..... 6145.4
e Student Organizations and Equal Access .............coo.oon....... 61455 BP 3/08
AR 3/08
f. International EXChange............cccovuivivcevevronioeneseeeeee s, 61456 BP 7/04
AR 7/04
g. [FUture TOPICT «..vevveveereecteie st ee s, 6145.7
h. Assemblies and Special Events ..........coo.oveeeievevceceveenennn. 6145.8 BP 7/06
6. Graduation Requirements/Standards of Proficiency......................... 6146
a. High School Graduation Requirements..............c............... 6146.1 BP 12/17
AR 11/11
(1) Alternative Credits Toward Graduation............... 6146.11 BP 7/08
AR 7/08
b. Certificate of Proficiency/High School Equivalency ......... 6146.2 BP 3/03
AR 8/14
c. Reciprocity of Academic Credit ..........coovveecriveereeenenenn. 61463 BP 7/04
AR 7/00
d. Differential Graduation and Competency
Standards for Students with Disabilities................coo..c..... 61464 BP 11/09
€. Elementary/Middle School Graduation Requirements....... 6146.5 BP 3/00
E. Instructional Arrangements.............o..ocuueveeeceeveeceeeneereeeeereseeseseoees s, 6150
L. ClLass SIZE.........cccmiierrrieie et eer s e 6151 BP10/15
2. Class ASSIZNMENE ..........oeovivririreireceeeeteee et ese s eeeeeesesesereenes 6152 BP3/16
a. Placement in Mathematics Courses.................oeooovevennn... 6152.1 BP12/15
3. School-Sponsored TIPS .....cvvvveiieirereeieceeesee et eeeseenenes 6153  BP10/17
AR 7/06
4. Homework/Makeup Work........cccoouvuiirrruereice e eeveeneenenen 6154  BP12/16
5. Challenging Courses by EXamination...............c.ccoevuvereeeveeerreereenne. 6155 BP6/98
AR 6/98
6. Lesson Plans ...t 6156
7. TULOTINE 1ottt sttt et ee e eerersens 6157
8. Independent StUAY .........ccoerreriuiieiriie e 6158 BP12/14
AR 7/16
9. Individualized Education Program ..............ccooeveuneevecenevnneeeeennnne, 6159  BP3/06
AR 12/14
a. Procedural Safeguards and Complaints for
Special EAUCAtON .....ccccoeirirerireeccctrrecet e 6159.1 BP3/09
AR 3/09
b. Nonpublic Nonsectarian School and Agency
Services for Special Education.........coevvveveeccrrevvenriennnnnn. 6159.2 BP4/13
AR 4/13
5/18
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ARTICLE 6 INSTRUCTION
-continued-
c. Appointment of Surrogate Parent for Special
Education Students.........co..ocouueroiiuerreeecoeeeeeeesee e
d. Behavioral Interventions for Special Education
SUAENLS ...ttt
F Instructional Services and RESOUTCES.............ooovuvereeerverreeseeeseooeooooeoe,
1. Equipment, Books and Materials..................c.ooeeeorvereroosesonn .
a. Selection and Evaluation of Instructional Materials............
(D Supplementary Instructional Materials ................
b. Damaged or Lost Instructional Materials..............c..coo.......
2. Student ASSESSINENL .........vuvueeveieeeieeeeeeees oo
a. State Academic Achievement Tests .............ccoovrvverveeenn..,
b. [FUture TOPIC] .eecvrmeerereireenreceie e e,
c. [FUture TOPIC] ..occvveceeie et
d. Test Integrity/Test Preparation.................ccccvueveeuvverreernnnn.
3. Use of Copyrighted Materials................ocooueveeoeeeeerreeesoans -
4. Use of Technology in InStruction ............ccocovevveerioroeess s,
5. RESEATCH ..ot
6. Instructional Resources for Students ...............ooeveveeeevueesrerennnnn,
a. Library Media Centers...........ocoouevimereeieeeeerereeeeeeereesronn,
b. Animals at SChoOl .......coccoiiuiriie e,
c. Leaming Centers .......cccvvceuereeiiccniieee oo eeeaeeane
d. Student Use of Technology ...........cecoeevvereverecorrieeerencene
7. Individual Services and Counseling ...........c..o.covvevveeeeeeerceernn,
a. [FULUre TOPIC] ..eeeeeeeeeeeicececere e
b. Guidance/Counseling Services..........ccvrervveveeererereeeeeeennn.
c. [FUtUre TOPIC] wveveeecrriiee et
d. Identification and Evaluation of Individuals for
Special EQUcation .....coouei v
(1) Children with Disabilities Enrolled by Their
Parents in Private School ............ccoocvivinieriennnee
e. Student SUcCess TEAIMS ........ocevvreeereireeeeireeveeese e
f. Identification and Education Under Section 504................
G. Curriculum Extensions/Specialized Programs...............ccoooveuvereorsererosnnnns
1. Transitional Kindergarten .......c.o.oovevveuiieeivveeeueieeseceeseers e
2. Title I PrOZIAMS ....c.ccovoireriiercieneitce e ene et eenees
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CODE

BP 3/05
AR 3/05

AR 8/14

BP 7/17

AR 11/12
E 7/17

6161.11 BP 11/12

61612
6162.5

BP 7/05
BP 3/18

6162.51 BP 12/13

6162.52
6162.53

AR 3/16

6162.54 BP 4/14

6162.6

BP 8/13
AR 8/13

BP 11/02
AR 11/02

BP 4/14
BP 3/11
AR 3/11
BP 7/15
E7/15

BP 3/16

BP 11/10
AR 11/10

6164.41 BP 3/07

AR 7/16
BP 3/04
AR 3/04
BP 12/16
AR 12/16

BP 10/17

BP 3/18
AR 3/18
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ARTICLE 6 INSTRUCTION (Series 6000)

-continued-
CODE
3. Gifted and Talented Student Program ..............occocveeernerrersrsresnnnn, 6172 BP&g/14
AR 8/14
a. Concurrent Enrollment in College Classes......................... 6172.1 BP 7/08
AR 7/08
4. Education for Homeless Children..............cocooovveuvieeorereerersrnn, 6173  BP 10/16
AR 10/16
E(1) 10/16
E(2) 10/16
5. Education for Foster YOuth ...........cocoooovivoiive oo 6173.1 BP12/13
AR 10/17
6. Education of Children of Military Families........coovevorevovveerin 6173.2 BP 10/17
AR 10/17
7. Education for Juvenile Court School Students .............cocoovveverennn. 61733 AR 12/16
8. Education for English Learners ..............o.ocooueeeoeoeeroreeseeeennns 6174 BP3/17
AR 3/17
9. Migrant EQucation PrOgram ..........coccueeevvevecviueoreoeeeereeeeneeceneeeanen 6175 BP 7/09
AR 7/09
10. Weekend/Saturday Classes........ucueviuvereerrereeivieenrineseeeeeoeeee s 6176  BP3/17
11. Summer Learning Programs.............ccoo..oooouoeemeovereeeserereeceseresnnn 6177 BP12/15
12. Career Technical EQUCAtion.........o.evecueeecvviveeeeeeeeee e, 6178 BP7/12
AR 7/12
a. Work-Based Learning .........ooccucveeveevriucvciieieresseeeeeens 6178.1 BP5/17
AR 5/17
b. Regional Occupational Center/Program.................cuou........ 6178.2 BP 7/08
13. Supplemental INStruCtion .........oooviviicicrieeecee e 6179 BP7/16
H. Program Adaptations/Alternative Arrangements.............cc.coovvovvrremvrvrrernons. 6180
L. Alternative Schools/Programs of ChoiCe...............cooevveeeeerereenn. 6181  BP 7/09
AR 7/09
2, Opportunity School/Class/Program .............ccoeevreeereeeeororneveesennn 6182
3. Home and Hospital INStruction............e..ececueviiecieineneoe e 6183 AR 10/98
4. Continuation EQUCAtION .........ocovvuivriuiiieetieeceeesteecee et e 6184 BP4/14
AR 4/14
5. Community Day SChool .........ccovivuiueiiieiieciecieeeeer e 6185 BP10/16
AR 10/16
L Evaluation of the Instructional Program ...........c..coovovmeveve oo, 6190  BP 10/15
1. Evaluation of Special Education Program ...................cccouevvveerenenne. 6192
2. AdUIt EQUCAHON  ....oooiiieciiceccnrieeesscs et teest et eees e eseesesers e rnaeens 6200 BP5/16
AR 5/16

Series 6000 - Page 4 : 5/18



Facilities BP 7000(a)

CONCEPTS AND ROLES

The Governing Board recognizes that one of its major responsibilities is to provide healthful,
safe and adequate facilities that enhance the instructional program. The Board shall endeavor
to make the provision of adequate school facilities a priority in the district. Because the
school serves as a focal point for the community, the Board shall also strive to ensure that
district facilities fit harmoniously and attractively into their neighborhoods and have
flexibility of design to meet future educational and community needs.

(cf. 9000 - Role of the Board)

The Board shall strive to have a school facilities master plan in place and regularly reviewed
in light of the district's educational goals. In accordance with this plan, the Board shall:

1. Approve additions or major alterations to existing buildings
(¢f. 7111 - Evaluating Existing Buildings)

2. Determine what new buildings shall be built, when and where, and what equipment
shall be purchased for them

3. Determine the method of financing that will be used

(¢f. 7210 - Facilities Financing)

4. Select and purchase school sites for future expansion

(¢f. 7130 - Site Selection and Development)

5. Approve the selection of architects and structural engineers
(¢f: 7140 - Architectural and Engineering Services)

6. Award contracts for design and construction

7. Name the school and individual buildings

(¢f. 7310 - Naming of Fucility)

8. Advocate school facility needs to the community

(cf 7110 - Facilities Master Plan)
(cf. 7131 - Relations with Local Agencies)



BP 7000(b)

CONCEPTS AND ROLES (continued)

The Superintendent/Principal or designee shall:

1. Assess the district's short- and long-term facility needs
2. Direct the preparation and updating of the facilities master plan
3. Oversee the preparation of bids and award of contracts

(cf. 3311 - Bids)

(cf 3311.1 - Uniform Public Construction Cost A ceounting Procedures)
(¢f: 3311.2 - Lease-Leaseback Contracts)

(¢f. 3311.3 - Design-Build Contracts)

4, Supervise the implementation of the district's building program in accordance with
the master plan, Board policy, and state and local requirements, including
collaboration with the architect and contractor on the construction of new facilities
and modernization of existing facilities

5. Represent the district in official governmental interactions related to the building
program

Legal Reference:
EDUCATION CODE

17210-17224 General provisions (school sites)
1726017268 Plans of schoolhouses

17280-17317 Approval of plans and supervision of construction
17340-17343 Building of schoolhouses

17350-17360 F. actory-built school buildings

17365-17374 Fitness of buildings for occupancy; liability of board members
17400-17429 Leasing of school buildings

CODE OF REGULATIONS. TITLE 5

14001 Minimum standards

14010 Procedure for site acquisition

14030 Preliminary procedure, planning and approval of school facilities
14031-14032 Submissions 10 bureau of school fucilities planning; approval

Policy DUCOR UNION ELEMENTARY SCHOOL DISTRICT

adopted: Ducor. California



CSBA Sample
Board Bylaw

Board Bylaws BB 9000(a)

ROLE OF THE BOARD

Note: The following optional bylaw reflects general board roles and responsibilities consistent with the
voluntary professional governance standards adopted by the CSBA Delegate Assembly in November 2000.
CSBA's governance standards also address attributes of effective boards and individual trustees; see BB
9005 - Governance Standards.

The Governing Board has been elected by the community to provide leadership and citizen
oversight of the district. The Board shall ensure that the district is responsive to the values,
beliefs, and priorities of the community:.

The Board shall work with the Superintendent to fulfill its major responsibilities, which
include:

1. Setting the direction for the district through a process that involves the community,
parents/guardians, students, and staff and is focused on student learning and
achievement

(cf. 0000 - Vision)
(c/. 0100 - Philosophy)
(cf. 0200 - Goals for the School District)

2. Establishing an effective and efficient organizational structure for the district by:
a. Employing the Superintendent and setting policy for hiring of other personnel

(cf. 2110 - Superintendent Responsibilities and Duties)
(¢f 2120 - Superintendent Recruitment and Selection)
(cf. 2121 - Superintendent’s Contract)

(cf. 4000 - Concepts and Roles)

(cf: 4111/4211/4311 - Recruitment and Selection)

b. Overseeing the development and adoption of policies
(cf 9310 - Board Policies)

c. Establishing academic expectations and adopting the curriculum and
instructional materials

(cf. 6011 - Academic Standards)
(¢f 6141 - Curriculum Development and E valuation)
(cf- 6146.1 - High School Graduation Requirements)
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BB 9000(b)

ROLE OF THE BOARD (continued)

(cf. 6146.5 - Elementary/Middle School Graduation Requirements)
(¢f. 6161.1 - Selection and Evaluation of Instructional Materials)

d. Establishing budget priorities and adopting the budget

(cf. 3000 - Concepts and Roles)
(cf 3100 - Budget)
(cf 3312 - Contracts)
€. Providing safe, adequate facilities that support the district's instructional
program

(¢f. 3517 - Facilities Inspection)

(¢f. 7110 - Facilities Master Plan)

(cf 7150 - Site Selection and Development)
(¢f. 7210 - Facilities Financing)

f. Setting parameters for negotiations with employee organizations and ratifying
collective bargaining agreements

(cf 4141/4241 - Collective Bargaining Agreement)
(cf. 4143/4243 - Negotiations/Consultation)

3. Providing support to the Superintendent and staff as they carry out the Board's
direction by:

a. Establishing and adhering to standards of responsible governance

(cf: 9005 - Governance Standards)
(c¢f- 9011 - Disclosure of Confidential/Privileged Information)
(cf 9200 - Limits of Board Member A uthority)
(cf. 9270 - Conflict of Interest)
b. Making decisions and providing resources that support district priorities and
goals

c. Upholding Board policies

d. Being knowledgeable about district programs and efforts in order to serve as
effective spokespersons

(cf- 9240 - Board Training)
(cf. 9400 - Board Self-Evaluation)

4. Ensuring accountability to the public for the performance of the district's schoo] by:

Policy Reference UPDATE Service
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BB 9000(c)

ROLE OF THE BOARD (continued)

a. Evaluating the Superintendent and setting policy for the evaluation of other
personnel

(¢cf. 2140- Evaluation of the Superintendent)
(¢f. 4115 - Evaluation/Supervision)
(cf. 4215 - Evaluation/Supervision)
(¢f. 4315 - Evaluation/Supervision)

b. Monitoring and evaluating the effectiveness of policies

C. Serving as a judicial (hearing) and appeals body in accordance with law,
Board policies, and negotiated agreements

(cf 1312.1 - Complaints Concerning District Employees)

(cf. 1312.2 - Complaints Concerning Instructional Materials)

(¢f. 1312.3 - Uniform Complaint Procedures)

(cf 1312.4 - Williams Uniform Complaint Procedures)

(cf. 4031 - Complaints Concerning Discrimination in Employment)
(¢f. 4117.3 - Personnel Reduction)

(cf- 4117.4 - Dismissal)

(cf. 4144/4244/4344 - Complaints)

(cf 4218 - Dismissal/Suspension/Disciplinary Action)

(cf. 5116.1 - Intradistrict Open Enrollment)

(cf. 5117 - Interdistrict Attendance)

(¢f. 5119 - Students Expelled from Other Districts)

(cf. 5125.3 - Challenging Student Records)

(¢f. 5144.1 - Suspension and Expulsion/Due Process)

(¢f. 6159.1 - Procedural Safeguards and Complaints for Special Education)
(¢ 6164.6 - Identification and Education Under Section 504)

d. Monitoring student achievement and program effectiveness and requiring
program changes as necessary

(¢cf. 0500 - Accountability)

(¢f: 0520.1 - High Priority Schools Grant Program)

(¢f. 6162.5 - Student Assessment)

(cf. 6162.51 - Standardized Testing and Reporting Program)
(cf. 6190 - Evaluation of the Instructional Program)

€. Monitoring and adjusting district finances

(cf. 3460 - Financial Reports and Accountability)
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BB 9000(d)

ROLE OF THE BOARD (continued)

f. Monitoring the collective bargaining process

5. Providing community leadership and advocacy on behalf of students, the district's
educational program, and public education in order to build support within the local
community and at the state and national levels

(cf- 0510 - School Accountability Report Card)

(cf 1020 - Youth Services)

(cf- 1100 - Communication with the Public)

(cf 1112 - Media Relations)

(c¢f. 1160 - Political Processes)

(cf. 1400 - Relations between Other Governmental Agencies and the Schools)
(¢f. 1700 - Relations between Private Industry and the Schools)

(cf. 9010 - Public Statements)

The Board is authorized to establish and finance any program or activity that is not in conflict
with, inconsistent with, or preempted by law. (Education Code 35160)

Legal Reference:
EDUCATION CODE
5304 Duties of governing board (re school district elections)
12400-12405 Authority to participate in federal programs
17565-17592 Board duties re property maintenance and control
33319.5 Implementation of authority of local agencies
35000 District name
35010 Control of district; prescription and enforcement of rules
35020-35046 Officers and agents
35100-35351 Governing boards, especially:
35160-35185 Powers and duties
35291 Rules

Management Resources:
CSBA PUBLICATIONS
Professional Governance Standards, November 2000
NATIONAL SCHOOL BOARDS ASSOCIATION PUBLICATIONS
The Key Work of School Boards, 2000
WEB SITES
CSBA: http://www.csba.org
National School Boards Association: http://www.nsba.org

(2/97 3/01) 7/06
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POLICY GUIDE SHEET
July 2018
Page 1 of 3 ?
7 Y /

Note: Descriptions below identify revisions made to CSBA's sample board policies, administrative regulations,
board bylaws, and/or exhibits. Editorjal changes have also been made. Districts and county offices of education
should review the sample materials and modify their own policies accordingly.

BP 0415 - Equity
(BP added)
New policy addresses the district's recognition and response to the unique barriers facing historically
underserved and underrepresented student populations. Policy expresses the district's intent to proactively
identify class and cultural biases as well as practices that impede equal access to opportunities for all students.
Policy also presents examples of strategies to promote equity in district programs and activities.

BP 1020 - Youth Services
(BP deleted)
Policy deleted and key concepts moved to BP 1400 - Relations Between Other Governmental Agencies and

the Schools.

BP/AR 1330 - Use of School Facilities

(BP/AR revised)
Policy updated to reflect the board's authority to provide the use of school facilities free of charge to

recreational youth sports leagues that charge participants no more than an average of $60 per month. Policy
also adds new section on the use of school facilities as a polling place, formerly in BP 1400 - Relations
Between Other Governmental Agencies and the Schools. Regulation updated to more directly reflect law
addressing the board's authority to approve serving alcohol during a special event at district-owned facilities
at a time when students are not present.

BP 1400 - Relations Between Other Governmental Agencies and the Schools

(BP revised)

Policy revised to delete material regarding the use of school facilities as a polling place, now addressed in
BP 1330 - Use of School Facilities. Policy adds material on collaboration with local government agencies,

formerly in BP 1020 - Youth Services.

BP 2210 - Administrative Discretion Regarding Board Policy

(BP revised)

Policy updated to add the board's expectation that the superintendent or designee will be nondiscriminatory
and demonstrate a commitment to equity whenever he/she is exercising administrative authority to address a
situation that is either not covered in written policies or that requires immediate action to avoid risk to student
and staff safety, protect district property, or prevent disruption of school operations. Policy clarifies the
superintendent's accountability for all areas of operation under his/her authority and provides that the
superintendent or designee will notify the board, as appropriate, of his/her actions exercised pursuant to this

policy.

BP/AR 3312.2 - Educational Travel Program Contracts

(BP revised: AR deleted)
Updated policy clarifies the board's responsibility to approve contracts for educational travel programs and
adds contract components, formerly in AR. Regulation deleted and key concepts moved to BP.



POLICY GUIDE SHEET
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BP/AR 3320 - Claims and Actions Against the District

(BP/AR revised)
Policy and regulation updated to clarify the applicability of the Government Claims Act to certain claims for

money or damages against the district, and to reflect NEW COURT DECISION (Big QOak Flat-Groveland
Unified School District v. Superior Court of Tuolumne Court) which upheld the district's right to require that
a claim be submitted using district procedures before a lawsuit may be filed. Regulation also updated to
expand section on "Time Limitations."

BP 3515.21 - Unmanned Aircraft Systems (Drones)

(BP added)
New optional policy addresses strategies for avoiding disruption and maintaining the safety, security, and

privacy of individuals when the district grants permission for a person or entity to operate an unmanned
aircraft system (drone) on or over district property. Policy reflects federal regulations and Federal Aviation
Administration guidance, and provides that the district shall only grant permission if the planned activity
supports the district's own instructional, co-curricular, extracurricular, or operational purposes.

BP 4140/4240/4340 - Bargaining Units

(BP revised)
Policy updated to reflect NEW COURT DECISION (Janus v. AFSCME) which held that public employees
cannot be compelled to pay mandatory "fair share service fees" to an employee organization. Policy also
reflects NEW LAW (SB 866, 2018) which prohibits districts from deterring or discouraging employees or
Job applicants from becoming or remaining members of an employee organization and prohibits sharing the
date, time, and place of new employee orientations with anyone other than employees, the exclusive
representative, or a vendor contracted to provide a service for the orientation. Policy deletes material
regarding the employee organization's provision of a financial report, which is required by law to be
submitted to the Public Employment Relations Board rather than the district board.

AR 4157.2/4257.2/4357.2 - Ergonomics

(AR revised)
Regulation updated to add a definition of ergonomics, expand the purpose of the ergonomics program to

include other workplace injuries in addition to repetitive motion injuries, provide for employees to report
symptoms to a supervisor, reflect circumstances under which an ergonomics program is required by state
regulations, and delete outdated date for implementation of state regulations.

BP/AR 4161.3 - Professional Leaves

(BP added; AR deleted)
Regulation deleted and moved to new policy since the responsibility for granting professional leaves rests
with the board pursuant to law. Policy reorganized for clarity, revised to more directly reflect law, and
expanded to add board philosophical statement and an exception in law allowing a professional leave under
an approved national recognized fellowship or foundation to be included in computing the service

requirement for a subsequent leave.

BP/AR 4261.3 - Professional Leaves

(BP added; AR deleted)
Regulation deleted and moved to new policy since the responsibility for granting professional leaves rests
with the board pursuant to law. Policy reorganized for clarity. revised to more directly reflect law, and

expanded tn add hoard philosophical statement.
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BP/AR 5112.5 - Open/Closed Campus

(BP revised; AR deleted)
Policy revised to clarify options for open campus and add optional language regarding district criteria for

student eligibility for open campus privileges. Policy also includes the requirement for written parental
notification of the open campus policy, formerly in AR, and clarifies that a student's unauthorized absence
from school constitutes an unexcused absence but is not classified as truancy unless it meets the legal
definition of truancy based on the number of absences during the school year. Regulation deleted and key

concepts moved to BP.

AR 5141.32 - Health Screening for School Entry

(AR revised)
Regulation updated to reflect NEW LAW (SB 379, 2017) which changes the date by which the district must
report oral health assessment data to the county office of education and/or state dental director and requires
the certification form developed by the California Department of Education (CDE) to include parental rights
related to oral health assessments offered at school sites. Regulation also deletes the requirement to notify
parents/guardians of the telephone number for the Healthy Families program, which is no longer operational.

BP/AR 6174 - Education for English Learners

(BP/AR revised)
Policy and regulation updated to reflect NEW STATE REGULATIONS (Register 2018, No. 20) governing

the implementation of Proposition 58 requirements pertaining to language acquisition programs, and to delete
references to the former state assessment of English proficiency. Policy also adds concepts recommended in
NEW CDE PUBLICATION (The California English Learner Roadmap: Strenethening Comprehensive
Educational Policies, Programs and Practices for English Learners). Regulation adds definitions of
designated and integrated English language development, renumbers cites to state regulations related to
testing accommodations pursuant to NEW STATE REGULATIONS (Register 2018, No. 4), and reflects
NEW LAW (AB 81, 2017) which requires specified information related to "long-term English learners” or
“students at risk of becoming a long-term English learner" to be included in the Title 1 or Title 111 parental
notification of a student's assessment of English proficiency.

BB 9310 - Board Policies

(BB revised)
Bylaw updated to address alignment of board policies with the district's vision, goals, and local control and

accountability plan and add the concept of proactively addressing equity and equal access in board policies.
Material rearranged to emphasize that policies are not operative if in conflict with applicable federal or state
law or regulations or court decisions.
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Note: Descriptions below identify revisions made to CSBA's sample board policies, administrative regulations,
board bylaws, and/or exhibits. Editorial changes have also been made. Districts and county offices of education
should review the sample materials and modify their own policies accordingly.

BP 0420.42 - Charter School Renewal

(BP revised)

Policy updated to reflect NEW LAW (AB 1808) which requires alternative measures for meeting the student
achievement criteria for charter renewal in lieu of the Academic Performance Index (AP]) and NEW LAW
(AB 406) which prohibits a charter school that is renewed on or after July 1, 2019 from being operated as a
for-profit corporation or organization. Policy also clarifies that district boards do not review renewal petitions
for charter schools that were authorized by county boards on appeal, and addresses the definition of "receipt”
of the petition for purposes of determining the timeline for granting or denying the petition.

BP 1100 - Communication with the Public

(BP revised)

Policy updated to add definition of the types of mass mailings that cannot be sent at district expense and to
reflect law which prohibits certain mass mailings, which are otherwise permissible, from being sent within
60 days preceding an election. Policy also deletes references to repealed Title 2 regulation (Register 2018,

No. 12).

BP 3290 - Gifts, Grants and Bequests

(BP revised)
Policy updated to add new section on "Online Fundraising" addressing considerations for approving a

crowdfunding Internet platform to raise funds for district, school, or classroom projects or equipment. Policy
also adds a prohibition against accepting any gift, grant, or bequest that promotes the use of non-nutritious
foods or beverages and provides that any advertising used by a corporate sponsor meet the standards specified
in BP 1325 - Advertising and Promotion.

AR 3320 - Claims and Actions Against the District

(AR revised)
Regulation updated to reflect NEW LAW (SB 1053) which clarifies that districts do not have the authority
to use district-established claims procedures for claims of childhood sexual abuse and that such claims are

governed by the timelines and procedures of Code of Civil Procedure 340.1.

AR 3460 - Financial Reports and Accountability

(AR revised)
Regulation updated to add new section on "Report on Expenditures of State Facilities Funds” reflecting state
law. as amended by NEW LAW (AB 1808). which requires districts that receive state facilities funding
under the Leroy F. Greene School Facilities Act to annually report a list of expenditures for completed
facilities projects and conclude an audit within one year of project completion.

BP 4114 - Transfers

(BP revised)

Policy updated to delete provision regarding a principal's right to refusc a teacher's transter request for a
school ranked in deciles 1-3 on the API. as the APl is no longer being calculated. Policy also adds
philosophical statement regarding the assignment of staff in an equitable manner that meets the needs of

students and each school.
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BP/AR 5141.6 - School Health Services

{BP/AR revised)
Policy updated to delete references to the obsolete API, Healthy Start program, and Healthy Families

program. Regulation updated to expand section on "Types of Health Services” to include additional services
for which districts can receive Medi-Cal reimbursement. Regulation also includes the requirement for
employees to complete a random-moment time study for the Medi-Cal Administrative Activities program
and reflects NEW LAW (AB 3192) which requirements the Department of Health Care Services to develop
a program guide for the LEA Medi-Cal Billing Option.

BP/AR 5144.1 - Suspension and Expulsion/Due Process

(BP/AR revised)
Policy and regulation updated to reflect NEW LAW (AB 752, 2017) which prohibits the expulsion of a child
enrolled in a California State Preschool Program (CSPP) unless the district has taken specified steps and the
child’s continued enroliment presents a serious safety threat to the child or other enrolled children. Policy
also adds data collection on the type of firearm involved in any expulsion for firearm possession, in
accordance with federal law. Regulation also revises section on "Final Action by the Board” to correct the
location in policy where acts requiring "mandatory recommendation and mandatory expulsion” are listed.

BP/AR 5148.3 - Preschool/Early Childhood Education

(BP/AR revised)
Policy updated to reflect NEW LAW (AB 1808) which (1) exempts CSPP programs from specified licensure
and regulation requirements if they are operated in a school building and (2) requires that the district's
Williams uniform complaint procedures be used to resolve allegations of deficiencies related to health and
safety requirements in license-exempt CSPP programs. Policy and regulation reflect a provision of AB 1808
which allows districts to commingle 4-year-old children enrolled in a CSPP program with children enrolled
in a transitional kindergarten (TK) program under specified conditions. Regulation also reflects NEW LAW
(AB 2626) which changes the birthdate by which children are eligible for CSPP programs, NEW LAW (AB
273, 2017) which revises eligibility criteria for CSPP preschool to include parents/guardians engaged in an
educational program for English learners or for attainment of a high school diploma or general educational
development certificate, and NEW LAW (AB 752, 2017) which prohibits the expulsion or unenrollment of
a child enrolled in a CSPP program unless the district has taken specified steps and the child's continued
enrollment presents a serious safety threat to the child or other enrolled children.

BP 6142.3 - Civic Education

(BP revised)

Policy updated to add new section on "Student Voter Registration" containing material formerly in BP 1400
- Relations Between Governmental Agencies and the Schools. Policy also reflects NEW LAW (AB 24,2017)
which establishes the State Seal of Civic Engagement to recognize high school graduates who have
demonstrated excellence in civic education and participation based on criteria to be approved by the State
Board of Education by January 31, 2021. Examples of activities that link civic knowledge to practical
experience expanded to reflect additional concepts in the state curriculum framework.

BP/AR 6145.2 - Athletic Competition

(BP/AR revised)
Policy updated to reflect NEW LAW (AB 2009) which requires any district that offers an interscholastic
athletic program to develop a written emergency action plan to be followed in the event of sudden cardiac
arrest or other medical emergency. Regulation updated to reflect requirement of AB 2009 to make an
automated external defibrillator available at athletic events. Regulation also includes new section on "Heat
ness" reflecting NEW LAW (AB 2800) which requires coaching education programs to include training
on the signs and symptoms of. and appropriate response to. heat illness.
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BP/AR 6152.1 - Placement in Mathematics Courses

(BP revised; AR added)
Policy updated to clarify which policy components are mandated and to expand program evaluation to include

areport on the percentage of students who have successfully completed mathematics courses that satisfy the
requirements for entrance to the University of California and California State University. New regulation
includes material formerly in BP, including the appeals process, the requirement to post the policy on the
district's web site, and circumstances under which staff recommendations may be considered in course
placement. Regulation also includes examples of objective academic measures that may be used to place
students in mathematics courses.

BP 6170.1 - Transitional Kindergarten

(BP revised)
Policy updated to reflect NEW LAW (AB 1808) which allows districts to place 4-year-old children enrolled

in a CSPP program into a TK program and to commingle children from both programs into the same
classroom under specified conditions.

BP/AR 6178 - Carcer Technical Education

(BP/AR revised)
Policy updated to reflect NEW FEDERAL LAW (P.L. 115-224) which reauthorizes the Carl D. Perkins

Career and Technical Education Act, retitled as the Strengthening Career and Technical Education for the
21st Century Act, and NEW LAW (AB 1808) which amends the California Career Technical Education
Incentive Grant Program. Material regarding activities for special populations and consultation with private
school representatives moved to AR. Material on program evaluation revised to add requirement to review
measures of career technical education pathway completion as part of the annual review of progress toward
the goals in the local control and accountability plan (LCAP). Regulation revises section on "Federal Grants
for Career Technical Education (Perkins)" to reflect P.L. 115-224, including streamlining the uses of grant
funds, adding a requirement for a needs assessment, and changing the definition of "special needs
populations.” Regulation also deletes section on "Tech Prep Programs" as those programs are no longer
funded and are repealed by P.L. 115-224. Section on "Linked Learning Programs” deletes Note regarding
linked learning pilot program which repealed on its own terms.

BP 6190 - Evaluation of the Instructional Program

(BP revised)
Policy updated to delete references to the obsolete AP and add the California School Dashboard as a source

for multiple state and local indicators of strengths and areas in need of improvement in each priority area
addressed by the LCAP. Section on "Federal Program Monitoring" deleted as the focus of the policy is on
program effectiveness rather than compliance with program requirements.

BB 9110 - Terms of Office

(BB revised)
Bylaw updated to reflect NEW LAW (AB 2449) which changes the commencement of the term of office of
board members from the first Friday in December following their election to the second Friday in December.
Bylaw also provides that, if the district chooses or is required to consolidate its board elections with the local
municipal or state primary or general elections. elections could occur in even-numbered years and the term
of incumbent board members would be extended to align with the next election.
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Note: Descriptions below identify revisions made to CSBA's sample board policies, administrative regulations,
board bylaws, and/or exhibits. Editorial changes have also been made. Districts and county offices of education
should review the sample materials and modify their own policies accordingly.

BP/AR 0420 - School Plans/Site Councils

(BP/AR revised)
Policy updated to reflect NEW LAW (AB 716) which renames the single plan for student achievement as
the school plan for student achievement (SPSA), authorizes the use of uniform complaint procedures for
complaints alleging noncompliance with requirements related to the establishment of school site councils or
the development of the SPSA, and authorizes the use of the SPSA to satisfy the requirement for a school
improvement plan when a school is identified for targeted or comprehensive support. Regulation updated to
reflect AB 716 which eliminates the authority to use a school advisory committee other than a school site
council to develop the SPSA, allows certain small schools to share a school site council, requires a needs
assessment to identify school goals, and, if applicable, requires consultation with the school's English learner
advisory committee on review of the SPSA.

BP/AR 0450 - Comprehensive Safety Plan

(BP/AR revised)
Policy updated to reflect NEW LAW (AB 1747) which requires the California Department of Education

(CDE) to post a compliance checklist for developing the comprehensive safety plan and best practices related
to reviewing and approving the plan, and requires districts to share their approved comprehensive safety
plans with local law enforcement, the fire department, and other first responder entities. Regulation updated
to reflect AB 1747, which adds requirements to consult with the fire department and other first responders in
developing safety plans and to develop procedures for conducting tactical responses to criminal incidents,
including procedures related to individuals with guns on campus and at school-related functions.

BP/AR 0460 - Local Control and Accountability Plan

{BP/AR revised)
Policy and regulation updated to reflect NEW LAW (AB 2878) which expands the state priority on parent

involvement that must be addressed in the local control and accountability plan (LCAP) to include family
engagement. Policy also reflects NEW LAW (AB 1808) which requires consultation on plan development
with special education local plan administrator(s) and, by July 1, 2019, requires districts to develop a local
control funding formula budget overview for parents/guardians in conjunction with the LCAP. Policy reflects
NEW LAW (AB 1840) which requires the State Board of Education to expand the LCAP template by
January 31, 2020 to include specified information. Section on "Technical Assistance/Intervention” updated
to reflect AB 1808 which establishes a single statewide system of support for districts and schools, and AB
1840 which provides that a district receiving an emergency apportionment will be deemed to have been
referred to the California Collaborative for Educational Excellence. Regulation updated to reflect AB 1840
which requires data in the LCAP to be reported in a manner consistent with the California School Dashboard
and requires districts to post their LCAP prominently on the homepage of their web site. Section on "Annual
Updates" deleted since the annual updates follow the same process and adhere to the same template as the

initial LCAP.

AR 1220 - Citizen Advisory Committees

(AR revised)

Regulation updated to clarify that the parent advisory committee and English learner parent advisory
committee established to review and comment on the LCAP are not subject to Brown Act requirements. but
must comply with other. less complex procedural requirements. Legal cites for school site councils revised

pursuant to NEW LAW (AB 716).
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AR 3311.1 - Uniform Public Construction Cost Accounting Procedures

(AR revised)
Regulation updated to reflect NEW LAW (AB 2249) which revises the threshold amounts that determine
the process that may be used to award contracts for public works. Regulation also revised to clarify
requirements for informal bid notifications that must be sent to contractors and/or construction journals.

AR 3543 - Transportation Safety and Emergencies

(AR revised)
Regulation updated to reflect NEW LAW (AB 1798) which requires that all school buses be equipped with
passenger restraint systems by July 1, 2035. Regulation also reflects NEW LAW (AB 1840) which delays
until March 1, 2019 the requirement that each school bus and student activity bus be equipped with a child
safety alert system, and allows for a possible six-month extension for districts with an average daily
attendance of 4,000 or less under specified conditions. Regulation adds the conditions under which a student
activity bus is exempt from the requirement to install a child safety alert system.

AR 4200 - Classified Personnel

(AR revised)
Regulation updated to reflect NEW LAW (AB 2160) which eliminates the exemption of part-time
playground positions from the classified service in merit system districts, thereby making those positions part
of the classified service. Regulation also reflects NEW LAW (AB 2261) which eliminates the exemption
from the classified service, in merit system districts, of community representatives employed in advisory or
consulting capacities for not more than 90 working days per fiscal year. Paragraph moved to emphasize that
employees in either merit or non-merit system districts who are exempted from the classified service must
fulfill obligations related to physical examinations, fingerprinting, and tuberculosis tests.

AR 5113 - Absences and Excuses’

(AR revised)
Regulation updated to reflect NEW LAW (AB 2289) which (1) amends the definition of "immediate family”
for the purpose of authorizing certain excused absences, (2) prohibits a district from requiring a physician's
note for an absence by a parenting student to care for a sick child, and (3) clarifies that students may be
excused from school, under specified conditions, for work in the entertainment or allied industry,
participation with a nonprofit performing arts organization in a performance for a public school audience, or
other reasons at the discretion of school administrators.

AR 5131.41 - Use of Seclusion and Restraint

(AR added)
New regulation reflects NEW LAW (AB 2657) which prohibits seclusion and behavioral restraint of students

as a means of discipline, and provides that seclusion and restraint may be used only to control behavior that
poses a clear and present danger of serious physical harm to a student or others if that behavior cannot be
immediately prevented by a less restrictive response. Regulation specifies the conditions for such use,
reporting requirements, and a list of seclusion and behavioral techniques that are always prohibited.

BP/AR 5141.52 - Suicide Prevention

(BP/AR revised)
Policy updated to reflect NEW LAW (AB 2639) which requires boards of districts that serve grades 7-12 10

review the district's suicide prevention policy at least every five years and update it as necessary. Regulation
updated to reflect NEW LAW (SB 972) which requires districts that issue student identification cards to
printspecified suicide prevention hotline numbers on the cards effective July 1.2019. Regulation also reflects
NEW LAW (AB 1808) which requires CDE to identify online training programs that districts can use to
train students and staff regarding suicide awareness and prevention.
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BP/AR 5144 - Discipline

(BP/AR revised)
Policy updated to reflect NEW LAW (AB 2657) which prohibits seclusion and behavioral restraint of

students as a means of discipline, and to encourage staff development regarding equitable implementation of
discipline. Regulation updated to revise section on "Detention After School” to more directly reflect state
regulations and delete a specific timeline for advance notice to parents/guardians of a student's detention.

BP 5146 - Married/Pregnant/Parenting Students

(BP revised)
Policy updated to reflect NEW LAW (AB 2289) which requires notification to parents/guardians and to

pregnant and parenting students of their rights under the law; authorizes an excused absence for a parenting
student to care for a sick child without a physician's note; provides that a pregnant or parenting student is
entitled to eight weeks of parental leave, or longer if deemed medically necessary by the student's physician;
and authorizes the use of uniform complaint procedures for complaints alleging noncompliance with the law.

BP 6146.1 - High School Graduation Requirements

(BP revised)
Policy updated to reflect NEW LAW (AB 2121) which, under certain conditions, exempts from any district-

established graduation requirements migrant students and newly arrived immigrant students participating in
anewcomer program who transfer schools in grade 11-12. Policy also reflects NEW LAW (AB 3022) which
authorizes the granting of a diploma to persons who departed California in grade 12 against their will, and
adds section on "Honorary Diplomas” including item reflecting NEW LAW (AB 2109) which authorizes the

board to grant an honorary diploma to a terminally ill student.

AR 6173.2 - Education of Children of Military Families

(AR revised)
Regulation updated to reflect NEW LAW (AB 2949) which allows a child of a military family to continue

attending the school of origin regardless of any change of residence of the family. Regulation also adds new
section on "Transportation” reflecting AB 2949, which authorizes, but does not require, districts to provide
transportation to enable a child of a military family to attend the school or district of origin.

BP/AR 6175 - Migrant Education Program

(BP/AR revised)
Policy updated to include priorities for migrant education services, as amended by the federal Every Student

Succeeds Act, and provision of services to private school students, formerly in AR. Policy also adds language
encouraging the superintendent to annually report to the board regarding the performance of migrant students.
Regulation updated to add definition of "migrant student” and add new section on "Summer School”
reflecting requirement for any district receiving federal migrant education funding to conduct summer school
programs for eligible migrant students. New section on "Applicability of Graduation Requirements” reflects
NEW LAW (AB 2121) which, under certain conditions, exempts migrant students who transfer between
schools in grades I 1-12 from district-established graduation requirements.

AR 6183 - Home and Hospital Instruction

(AR revised)
Regulation reorganized and updated to reflect NEW LAW (AB 2109) which expands the parental

notification to include information regarding student eligibility for individual instruction and the duration of
such instruction. requires that individual instruction in a student's home begin within five davs nf determining
a student's eligibility, provides that students receiving individual instruction in a hospital for a partial week
are eligible to attend school on days that they are not at the hospital, and provides that the absences of a
temporarily disabled student must be excused until the student is able to return to the regular school program.
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BB 9322 - Agenda/Meeting Materials

(BB revised)
Bylaw updated to reflect requirement effective January 1, 2019 that districts post a direct link on the
homepage of their web site to the current board meeting agenda or to the district's agenda management
platform. Bylaw also clarifies that the agenda need not provide an opportunity for public comment on any
agenda item that has previously been considered at an open meeting of a committee comprised exclusively
of board members.

BB 9324 - Minutes and Recordings

(BB revised)
Bylaw updated to reflect NEW LAW (SB 1036) which prohibits districts from including in board meeting
minutes a student's directory information or a parent/guardian’s personal information, as defined, when the
student or parent/guardian requests that such information be excluded. Bylaw also includes optional
statement that the minutes will summarize topics addressed during the public comment period and need not
reflect the names of the individuals who comment.
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