Tyler ISD Contract Flowchart

Is the
__—~ Contract/agreement
///// $501 or more?
e
/// ‘

Yes. No.
1. Required to enter into Laserfiche 1. Does NOT need to be entered into Laserfiche
2. Agreement should be signed by the vendor first 2. Can be signed by principal or department head

Is the
Contract/agreement
_ $50,000 or more?
////
Ar///
Yes. No.

1. Required to enter into Laserfiche 1. Required to enter into Laserfiche
2. Need online form 1295 filed with the Texas Ethics 2. Agreement should be signed by the vendor first
Commission** No handwritten copies allowed per state reg
3. Agreement should be signed by the vendor first
4. Board agenda item will need to be drafted

‘».
Is the contract agreement more than $100,000?

! ~

Yes NO
Contract addendum should be signed No additional steps required. Upload
(boycotting Israel / terrorist language) to Laserfiche

**Form 1295 is not needed for governmental agencies, educational institutions, utility companies, publicly traded companies.
See 1295 instructions for further information

Interlocal agreements and Memorandums of Understandings (MOU) may require board approval. Contact purchasing for assistance.



