
How to add school email to personal mobile device  
Effective: May 1, 2020 

 
Attention: Dermott School District Students, Faculty, Staff, & Personnel 
Please utilize this step by step guide for instructions on how to add your school email account to a 
personal mobile device. This process is the same for both Android and Apple devices. 
______________________________________________________________________________ 
 
 
 
 

 
1. Search the Apple App Store or Google Play store for the gmail app. 

_____________________________________________________________________________________ 



 
2. Click the ‘Sign In’ button. 

_____________________________________________________________________________________ 
 

 
3. Click the ‘Google’ mail option 

______________________________________________________________________________ 
 



 
 

 
4. Click ‘Continue’ 

______________________________________________________________________________ 

 
5. Enter your email address(firstname.lastname@dermott.k12.ar.us), and click ‘Next’ 

______________________________________________________________________________ 



 
6. Enter your password and click ‘Next’ 

______________________________________________________________________________ 

 
7. You will get this message, stating your must install a security policy. Click ‘App Store’ 

to install the Google Device Policy application. 
______________________________________________________________________________ 
 
 
 



 
8. Download the ‘Google Device Policy’ application on your device. 

______________________________________________________________________________ 
 

 
9. After launching the application, click the ‘Continue’ button 

______________________________________________________________________________ 



 

 
10. Click the ‘Allow’ button on the notifications prompt 

______________________________________________________________________________ 

 
11. Select the account that you added to your device(firstname.lastname@dermott.k12.ar.us) 

______________________________________________________________________________ 



 
12. Click the ‘Accept’ button on the Terms of Service prompt 

______________________________________________________________________________ 

 
13. Click the blue download button to install the work profile on your device.  

______________________________________________________________________________ 



 
14. Click the ‘Allow’ button on the download prompt 

______________________________________________________________________________ 

 
15. Click the ‘Close’ button 

______________________________________________________________________________ 



 
16. Navigate to your device settings, as specified by your on-screen instructions 

______________________________________________________________________________ 

 
17. Click the ‘Profile Downloaded’ button on the home page of the device settings menu 

______________________________________________________________________________ 



 
18. Click the ‘Install’ button at the top right corner of your screen to install the security 

profile 
 NOTE: DPSD technology department will only wipe data (Google Drive, Gmail, etc.) once a 
student, faculty, or staff member leaves the district 
______________________________________________________________________________ 

 
19. Enter your device password (all devices with DPSD email are required to have a 

PIN/password for security) 



______________________________________________________________________________ 
 

 
20. Click the ‘Install’ button at the bottom of the screen to finalize the installation 

______________________________________________________________________________ 

 



21. Click the ‘Install’ button at the top right of the screen to acknowledge the MDM 
agreement prompt 

______________________________________________________________________________ 

 
22. Click the red ‘Trust’ button to allow the profile to install to your device. 

______________________________________________________________________________ 

 



23. Click the ‘Done’ button in the top right corner of your screen, and return to your Google 
Device Policy app 

______________________________________________________________________________ 

 
24. After returning to the Google Device Policy App or your Gmail app, you will see this 

prompt stating that your administrator must approve your device for mobile use. The 
technology department will approve devices Monday-Friday during the hours of 8 A.M.- 
3 P.M.- please remain patient during this process 

______________________________________________________________________________ 

 
25. Once approved, you will receive this prompt. Please click the slider next to your email 

account, to select your DPSD email account 
______________________________________________________________________________ 



 
 

26. Once you select your email account, your email will open on your device 


