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General Handbook Information
This handbook is a summary of the school’s rules and expectations, and is not a comprehensive
statement of school procedures.  The Board’s comprehensive policy manual is available for public
inspection through the District’s website www.herrinschools.org or at the Herrin CUSD #4 Office.

NOTICE FOR PARENTS
All students will be provided with access to their school’s student handbook for which they and their
parents/guardians will be required to sign a receipt. During open house, all teachers will take sufficient
time to explain policies and answer questions from students and parents.  This handbook in the latest
version is applicable to all students upon implementation of any change.  The administration will notify
all parents/guardians and students in writing, where possible, of any changes to the handbook as soon as
it is practicable.

HERRIN ELEMENTARY SCHOOL

We are pleased to have your child as a student at Herrin Elementary School. The preceding
sections of this handbook are designed to provide information about the general policies for all
schools in Herrin Unit District #4. This final section of the handbook contains specific policies,
services, rules and regulations at Herrin Elementary School. This overview does not include all
the rules and policies your child may meet during the school year, but it will give you information
of the school operation.  If you have questions, please feel free to call the Principal’s office at
942-2744.
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HERRIN ELEMENTARY SCHOOL MISSION & VISION STATEMENT

Mission Statement
Our mission is to provide a safe, nurturing environment that promotes lifelong learning and
empowers all students to be competent, caring and responsible citizens.

Vision Statement
More than anything we want our students to become ‘TIGERS’
T – Teaching will engage students in 21st century learning every day (communicating,
collaborating, being creative, and thinking critically) including the use of technology.
I—Involved in learning through expert instruction in the New Illinois Learning Standards, the
consistent utilization of best practices and academic achievement.
G- Gain artistic accomplishments through the fine arts, including music, theatre, visual arts, and
dance.
E – Enhance their learning by working together with peers, staff, parents and the community.
R-  Respect themselves, each other, staff, and other adults and be held accountable through the
consistent implementation of positive behavior strategies.
S—Safe environment that promotes a positive school climate.

FACULTY AND STAFF

2nd Grade 3rd Grade

Christina Ewell Stephanie Allen Brandi Karnes Blake Hampleman

Marci Dugger Krystal Mofield Cara Mausey Wendy Ridings

Lindsay Fortner Natalie Thompson Matt Millikin Rebecca Harrell

Michelle Via Heather Engram Sarah Speraneo Erin Wilson

Marti Sutton

4th Grade 5th Grade

Jodi Watts Makennah Johnston Chloe Isbell Janae McGee

Rebecca Bailie Shon Hargis Jane Gillespie Jenna Watson

Christy Josten Kaci Lukens Pam Skaggs Nathan Robinette

Traci Jeralds Nick Griffith
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Special Education Special Education Assistants

Chris Ballard Rachelle Davie Brenda Stout Crystal Billingsley

Jessica Miller Sarah Sizemore Karen Apple Andrea Preston

Matt McManaway Lisa Harris Skye Summers Erica Gooden

Sierra Anderson Jason Mings Natalie Graul Frank Riha

Kayla Szczeblewski Kara Renwick Adam King Melissa Mitroka

Joyce Cato

Itinerants Title I/RtI Staff

Brad Moore-Art Becky Lewis-Music Tara Brandon-Reading
Specialist/Instructional Coach

Jene Simmons-Music Laura Trummer-Music Jennifer McCabe-Reading
Specialist/Instructional Coach

Matt Snell-PE Tim Downen-PE Kristi Weber-Reading Specialist

Elizabeth Noone-Technology/Library Heather Sunny-Instructional Coach

Tamara Karnes-Librarian Aide Michelle Coariasco-Social Worker

Sarah Brown-Social Worker

Title I Reading Assistants Custodian Cafeteria

Raene
Summers Susan Howell Melody King Scott Cravens Rhonda Broadway

Jodi Cochran Paula Crain Marris Parks Doug Burris Lora Bowen

Cynthia
Bowling

Stephanie
Asbury

Mckenzie
Hatfield Darren Pickel Candy Steinmetz

Shawn Cox Tami Ward

Technology
Coordinator School Nurse Bus Supervisor

George Ray Toni Lawrence Sandy Mabry
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Chapter 1 Attendance/Pick Up & Drop Off
Attendance
Illinois law requires that whoever has custody or control of any child between six (by September 1st)
and seventeen years of age shall assure that the child attends school in the district in which he or she
resides, during the entire time school is in session (unless the child has already graduated from high
school). Illinois law also requires that whoever has custody or control of a child who is enrolled in the
school, regardless of the child’s age, shall assure that the child attends school during the entire time
school is in session.

Good attendance is important to a student’s success at school. The faculty, staff, and administration’s
desire to work closely with parents/guardians is to develop a sense of responsibility, promote
punctuality, develop traits of good citizenship, and to enhance academic success. Parents/guardians
should work closely with the school to ensure that students do not miss school unnecessarily.

Starting time-Children should not be on the campus before 7:15 a.m.  Classes begin at 8:10 a.m. Any
student who arrives after 8:10 a.m. will be considered tardy.

After School-All students are to be out of the building by 3:30 p.m. unless they are under the direct
supervision of a teacher or will be participating in the after-school STARS Program.  Students who are
waiting for their parents to pick them up may wait in the office when they are sick or when parents are
delayed in picking them up. Students who are not picked up by 3:30 must attend our after-school
program STARS. If this becomes a chronic issue, parents may be charged the daily fee to attend the
program.

Tardiness
Being late for class, affects the child who is tardy and their entire learning process.  It is essential that
your child be on time. Guidelines for chronic tardiness:

● The teacher will maintain a record of tardiness.
● Incidents of unexcused tardiness within each grading period will be handled as follows:

○ 1st tardy-warned by the classroom teacher
○ 2nd tardy-warned by the classroom teacher
○ 3rd tardy-calendar marked and a parent conference
○ 4th tardy-a phone call from the administration to the parent regarding tardiness.

Absences
There are two types of absences: excused and unexcused. Excused absences include: illness, observance
of a religious holiday or event, death in the immediate family, family emergency, situations beyond the
control of the student, circumstances that cause reasonable concern to the parent/guardian for the
student’s mental, emotional, or physical health or safety, or other reason as approved by the building
principal.

Additionally, a student will be excused for up to 5 days in cases where the student’s parent/guardian is
an active duty member of the uniformed services and has been called to duty for, is on leave from, or has
immediately returned from deployment to a combat zone or combat-support postings.  The Board of
Education, in its discretion, may excuse a student for additional days relative to such leave or
deployment.  A student and the student’s parent/guardian are responsible for obtaining assignments from
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the student’s teachers prior to any excused absences and for ensuring that such assignments are
completed by the student prior to his or her return to school.

Absences not reported to the office by parents or guardians will be marked “unexcused.” All other
absences are considered unexcused. Pre-arranged excused absences must be approved by the building
principal. If not, the absences will be unexcused.

The school may require documentation explaining the reason for the student’s absence.
In the event of any absence, the student’s parent/guardian is required to call the school at 942-2744
before 8:00 a.m. to explain the reason for the absence. If a call has not been made to the school by 10:00
a.m. on the day of a student’s absence, a school official will attempt to call the home to inquire why the
student is not at school. Students who are absent 3 or more consecutive days, a doctor’s note will be
required. If the parent/guardian cannot be contacted, the student will be required to submit a signed note
from the parent/guardian explaining the reason for the absence.  Failure to do so shall result in an
unexcused absence. Upon request of the parent/guardian, the reason for an absence will be kept
confidential.

Truancy
Student attendance is critical to the learning process. Truancy is therefore a serious issue and will be
dealt with in a serious manner by the school and district.

Students who miss more than 1% but less than 5% of the prior 180 regular school days without valid
cause (a recognized excuse) are truant. Students who miss 5% or more of the prior 180 regular school
days without valid cause are chronic truants. Students who are chronic truants will be offered support
services and resources aimed at correcting the truancy issue.

If chronic truancy persists after support services and other resources are made available, the school and
district will take further action, including:

● Referral to the truancy officer
● Reporting to officials under the Juvenile Court Act
● Referral to the State’s Attorney
● Appropriate school discipline

A student who misses 15 consecutive days of school without valid cause and who cannot be located or,
after exhausting all available support services, cannot be compelled to return to school is subject to
expulsion from school.

A parent or guardian who knowingly and willfully permits a child to be truant is in violation of State
law.

Student Pick Up & Drop Off
During the school day, if parents need to pick up their child during the school day, they should first come
to the office.  We will call for the student to come to the office. We will not allow any unauthorized
people, including parents, to enter the classroom hallway areas without a visible pass, which will be
handed out upon entry to those who have a need to be in those areas. This will be enforced for the safety
of our students.  Both faculty and staff are very conscious of the fact that we have a responsibility to
protect the children while they are in our care. We do not do this to be unfriendly to parents, we do this
to protect our students.  For that reason, we ask that all visitors to the school comply with this request.
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After school-If parents plan on picking up their child after school, they should enter the pickup area
from the access road which is on the east side of the school.  After entering the access road, follow the
traffic around the “loop” and tell the monitor who you are picking up.  The monitor in the parking lot
will call into the monitor in the east gym to get the child ready. Parents then drive to the sidewalk to pick
up the student.  Parents are not to enter the bus entrance when picking up their children. This entrance is
for buses and staff only and unauthorized cars entering there pose a danger to our students. We ask that
all parents abide by this rule. No one except buses and staff are to use that entrance. Cars entering the
bus entrance will have their license numbers recorded and will be called individually. Please obey this
rule so that we do not have any bus-car/truck collisions or a student hit by a vehicle.

Students are not to be picked up in front of the building while there are buses present. Students who are
picked up in front of the school may be picked up from the sidewalk only unless a parent is there to walk
him/her across the parking lot.  Students will not be allowed to cross the parking lot to get to a car. We
encourage you to drive slowly, but please keep moving.

Class Assignment
When students enroll at Herrin Elementary School they will be assigned a grade level and classroom
teacher. These assignments are tentative and are subject to change due to enrollment numbers at grade
levels, classroom dynamics, records from the previous school indicating a placement change, and other
pertinent information that may require a change. The principal reserves the right to make these changes
to better serve our students and support the educational program.

Chapter 2: Bus Procedures & Rules

Bus Transportation
The district provides bus transportation to and from school for all students living 1.5 miles or more from
the school.  A list of bus stops will be published at the beginning of the school year before student
registration.  Parents must, at the beginning of the school year, select one bus stop at which a student is
to be picked up, and one stop at which a student is to be dropped off.  Students are not permitted to ride
a bus other than the bus to which they are assigned. Exceptions must be approved in advance by the
building principal.

Student safety will not be compromised due to misbehavior. Students will follow all bus rules.  Durham
Supervisor, Sandy Mabry, will be in charge of bus discipline with the full backing of HES
administration.  The phone number to reach the bus garage is 942-4610.

Violations of the following rules could result in conduct notices to parents and building principals.
Specific disciplinary actions and penalties for conduct notices will be distributed to all bus students.

Gross Misconduct: Non-compliance to bus rules, bullying, fighting, vandalism or disrespect to an
attendant or bus driver may result in a bus suspension.

In the interest of the student’s safety and in compliance with State law, students are also expected to
observe the following:
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1. Dress properly for the weather. Make sure all drawstrings, ties, straps, etc. on all clothing,
backpacks and other items, are shortened or removed to lessen the likelihood of them getting
caught in bus doors, railings or aisles.

2. Arrive on time at the bus stop, and stay away from the street while waiting for the bus.
3. Stay away from the bus until it stops completely and the driver signals you to board. Enter in

single file without pushing.  Always use the handrail.
4. Take a seat right away and remain seated facing forward. Keep your hands, arms, and head

inside the bus.
5. Talk quietly on the bus. No shouting or creating loud noises that may distract the driver. Tablets,

iPods®, iPads®, smart phones, and other electronic devices may be used at the discretion of the
bus driver.

6. Help keep the bus neat and clean. Keep belongings out of the aisle and away from emergency
exits.  Eating and drinking are not allowed on the bus.

7. Always listen to the driver’s instructions. Be courteous to the driver and other students. Sit with
your hands to yourself and avoid making noises that would distract the driver or bother other
passengers.  Remain seated, keeping your hands, arms, and head inside the bus at all times.

8. Wait until the bus pulls to a complete stop before standing up. Use the handrail when exiting the
bus.

9. Stay out of the danger zone next to the bus where the driver may have difficulty seeing you.
Take five giant steps away from the bus and out of the danger zone, until you can see the driver
and the driver sees you.  Never crawl under a bus.

10. If you must cross the street after you get off the bus, wait for the driver’s signal and then cross in
front of the bus.  Cross the street only after checking both ways for traffic.

11. Never run back to the bus, even if you dropped or forgot something.

Video and audio cameras may be active on buses to record student conduct and may be used for the
purposes of investigation into misconduct or accidents on the bus.

Parents are strongly encouraged to handle bus disputes with the bus garage supervisor SANDY
MABRY (942-4610).  The bus/bus driver should not be approached while in route with parent concerns.
Due to safety and privacy, parents are not permitted to board the school bus.

For questions regarding school transportation issues, contact: SANDY MABRY-942-4610.
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Chapter 3: Discipline
Philosophy
Herrin Elementary School, committed to excellence in its educational and extra-curricular programs,
considers good and consistent student discipline essential to the educational process. We believe that all
students can behave at school.  They have a responsibility to behave in a manner that allows teachers to
teach and students to learn, and in a manner that does not violate the best interest of any person in the
school community.

The following discipline plan is a method of classroom and school management determined for all
students. This plan assists the school in establishing a consistent discipline code throughout the building.

Objectives
1.  To achieve consistency in discipline for students
2.  To increase on-task classroom time
3.  To provide students with clear expectations concerning behavior
4.  To create the optimal classroom environment
5.  To improve home and school communication and cooperation for the benefit of the students
6.  To establish a philosophy of discipline and a discipline code for Herrin Elementary School

In order to provide students a calm, safe, secure, and effective learning environment, Herrin  Elementary
School practices these objectives on the following precepts:

Teacher Rights
1.  To have a classroom that provides the optimal learning environment
2.  To determine and request appropriate behavior from students
3.  To ask for help from parents, the principal, and other school personnel when assistance is needed for
a student

Student Rights
1.  To be provided with a classroom atmosphere most conducive to learning
2.  To have a teacher who will provide positive support of a student’s appropriate behavior
3.  To be provided with a teacher who will help the student limit his/her inappropriate behavior

Positive Behavior Interventions and Supports (PBIS)
Positive Behavior Interventions and Supports (PBIS) is a proactive systems approach to establishing the
behavioral supports and social culture needed for all students in a school to achieve social, emotional,
and academic success. As a Response to Intervention (RtI) model, PBIS applies a problem-solving
process to help schools effectively educate all students. (http://www.midwestpbis.org/)

Data-based decision-making aligns curricular instruction and behavioral supports to student and staff
needs. PBIS establishes clear expectations for behavior that are taught, modeled, and reinforced across
all settings and by all staff.  PBIS has proven its effectiveness and efficiency as an Evidence-Based
Practice. (Sugai & Horner, 2007). (http://www.midwestpbis.org/)

The principles and practices of PBIS are consistent with federal education mandates such as Individuals
with Disabilities Education Act of 2004 (IDEA 2004). PBIS integrates state school improvement
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initiatives including Systems of Support, Standards Aligned Curriculum, and Response to Intervention
to assist schools in meeting Illinois’ educational goals and mandates. (http://www.midwestpbis.org/)

As part of the Herrin Elementary PBIS program, please see the Herrin Elementary Behavior Matrix of
student expectations, the T-Chart of Behavior for Herrin  Elementary, and the Herrin  Elementary PBIS
Minor/Major Behavior Definitions located in the Appendix of this handbook. Please review the
student expectations from the Behavior Matrix with your child throughout the school year.

Herrin Elementary PBIS Minor Behavior Definitions

Teacher Managed
Behaviors Minor Definition

Inappropriate language Student engages in low intensity instance of inappropriate language

Dishonesty Student delivers message that is untrue and/or deliberately violates
rules

Tardiness Student is late (as defined by the school) to the start of the school day.

Insubordination/defiance/
disrespect

Student engages in refusal to follow directions, talks back and/or
delivers socially rude interaction.

Physical contact Student engages in non-serious but inappropriate contact.

Dress code violations Student wears clothing not within the guidelines defined by the school.

Inappropriate use of
electronic devices

Student engages in non-serious, but inappropriate (as defined by the
school) use of cell phone, e-Reader, music/video player, camera, iPad
or computer.

Minor classroom infraction

Student engages in behavior causing an interruption in a class or
activity. Disruption includes sustained loud talk, yelling or screaming:
noise with materials: horseplay or rough housing: and/or sustained out
of seat behavior.

Hallway infraction
Student engages in behavior causing an interruption in the hallway.
Disruption includes sustained loud talk, yelling or screaming: noise
with materials: horseplay or rough housing: and/or running.

Restroom infraction
Student engages in behavior causing an interruption in the restroom.
Disruption includes sustained loud talk, yelling or screaming: noise
with materials: horseplay or rough housing: and/or running.

Cafeteria infraction
Student engages in behavior causing an interruption in the cafeteria.
Disruption includes yelling or screaming horseplay or rough housing:
food related offenses.
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Playground infraction
Student engages in behavior causing an interruption on the playground.
Disruption includes safety violation, inappropriate physical contact
and/or disrespectful to others.

Herrin Elementary PBIS Major Behavior Definitions

Office Managed Behaviors
Major Definition

Profanity Student delivers verbal message that includes swearing.

Walkout Student leaves designated area without permission.

Travel refusal Student refuses to travel with the class.

Theft/Forgery

Student engages in theft of school or personal property. Student is in
possession of, having passed on, or being responsible for removing
someone else’s property or has signed a person’s name without that
person’s permission.

Truancy Student stays out of school without permission.

Verbal threat Student threatens to physically harm self or others.

Harassment / Bullying

Student delivers disrespectful messages (verbal or gestural) to another
person that includes threats and intimidation, obscene gestures, pictures,
or written notes.
Disrespectful messages include negative comments based on race,
religion, gender, age, and/or national origin, disabilities or other
personal matters.

Fighting
Student engages in actions involving serious physical contact where
injury may occur (example hitting, punching, hitting with an object,
kicking, hair pulling, scratching, etc.)

Vandalism Student participates in an activity that results in destruction or
disfigurement of property.

Weapons Student is in possession of knives or guns (real or look alike), or other
objects readily capable of causing bodily harm.

Cafeteria infraction Student engages in behavior whereby taunting a student with food who
has a specific food allergy.

Rules and Consequences
The following are general rules to be used in each classroom and for the school. Each teacher has the
discretion to vary the wording of the rules. Teachers will provide a list of their rules, consequences, and
rewards for parents and students to sign and return. This list will also be posted in each classroom.
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General School and Classroom Rules
1.  Follow directions the first time they are given.
2.  Stay in assigned area(s).
3.  Keep hands, feet, and objects to self.
4.  No bullying, name-calling, cursing, crude gestures, or teasing.
5.  No rough-housing.
6.  Be respectful of school property and others.

Breakfast/Lunch Procedures
1.  Students may eat breakfast at a table of their choice.  Students will sit at an assigned table with their
class during lunch.
2.  Students should clean up their area after eating by picking up their trash, tray, and eating utensils.
3.  Students should socialize with friends in a quiet manner, using quiet voices.
4.  Students with food allergies will sit at the first section of their classroom table.
5.  Students who bring lunches will sit together at the last section of their classroom table.

(Procedures 4 and 5 are in place as part of our food allergy safety plan.)

Positive Reinforcement of Good Behavior
Herrin Elementary focuses on specific behaviors throughout the school year called a “Cool Tool.”  The
Cool Tools are a variety of lessons ranging from manners to work ethics that encourage and assist
students with the skills needed to be successful both educationally and socially.  Students caught using
the Cool Tool or other positive character traits will be awarded “Good Behavior Tickets.” These tickets
will be used for the school store to award prizes for good behavior.

Student Behavior
The goals and objectives of this policy are to provide effective discipline practices that: (1) ensure the
safety and dignity of students and staff; (2) maintain a positive, weapons-free, and drug-free learning
environment; (3) keep school property and the property of others secure; (4) address the causes of a
student's misbehavior and provide opportunities for all individuals involved in an incident to participate
in its resolution; and (5) teach students positive behavioral skills to become independent, self-disciplined
citizens in the school community and society.

When and Where Conduct Rules Apply:
A student is subject to disciplinary action for engaging in prohibited student conduct, as described in the
section with that name below, whenever the student's conduct is reasonably related to school or school
activities, including, but not limited to:

1. On, or within sight of, school grounds before, during, or after school hours or at any time;
2. Off school grounds at a school-sponsored activity or event, or any activity or event that bears a

reasonable relationship to school;
3. Traveling to or from school or a school activity, function, or event; or
4. Anywhere, if the conduct interferes with, disrupts, or adversely affects the school environment,

school operations, or an educational function, including, but not limited to, conduct that may
reasonably be considered to: (a) be a threat or an attempted intimidation of a staff member; or (b)
endanger the health or safety of students, staff, or school property.
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Prohibited Student Conduct
The school administration is authorized to discipline students for gross disobedience or misconduct,
including but not limited to:

1. Using, possessing, distributing, purchasing, or selling tobacco or nicotine materials, including
without limitation, electronic cigarettes.

2. Using, possessing, distributing, purchasing, or selling alcoholic beverages. Students who are
under the influence of an alcoholic beverage are not permitted to attend school or school
functions and are treated as though they had alcohol in their possession.

3. Using, possessing, distributing, purchasing, selling, or offering for sale:
a. Any illegal drug or controlled substance, or cannabis (including marijuana, hashish, and

medical cannabis unless the student is authorized to be administered a medical cannabis
infused product under Ashley’s Law).

b. Any anabolic steroid unless it is being administered in accordance with a physician’s or
licensed practitioner’s prescription.

c. Any performance-enhancing substance on the Illinois High School Association’s most
current banned substance list unless administered in accordance with a physician’s or
licensed practitioner’s prescription.

d. Any prescription drug when not prescribed for the student by a physician or licensed
practitioner, or when used in a manner inconsistent with the prescription or prescribing
physician’s or licensed practitioner’s instructions. The use or possession of medical
cannabis, even by a student for whom medical cannabis has been prescribed, is prohibited
unless the student is authorized to be administered a medical cannabis infused product
under Ashley’s Law.

e. Any inhalant, regardless of whether it contains an illegal drug or controlled substance: (a)
that a student believes is, or represents to be capable of, causing intoxication,
hallucination, excitement, or dulling of the brain or nervous system; or (b) about which
the student engaged in behavior that would lead a reasonable person to believe that the
student intended the inhalant to cause intoxication, hallucination, excitement, or dulling
of the brain or nervous system. The prohibition in this section does not apply to a
student's use of asthma or other legally prescribed inhalant medications.

f. Any substance inhaled, injected, smoked, consumed, or otherwise ingested or absorbed
with the intention of causing a physiological or psychological change in the body,
including without limitation, pure caffeine in tablet or powdered form.

g. Look-alike or counterfeit drugs, including a substance that is not prohibited by this
policy, but one: (a) that a student believes to be, or represents to be, an illegal drug,
controlled substance, or other substance that is prohibited by this policy; or (b) about
which a student engaged in behavior that would lead a reasonable person to believe that
the student expressly or impliedly represented to be an illegal drug, controlled substance,
or other substance that is prohibited by this policy.

h. Drug paraphernalia, including devices that are or can be used to: (a) ingest, inhale, or
inject cannabis or controlled substances into the body; and (b) grow, process, store, or
conceal cannabis or controlled substances.

Students who are under the influence of any prohibited substance are not permitted to attend school or
school functions and are treated as though they had the prohibited substance, as applicable, in their
possession.
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4. Using, possessing, controlling, or transferring a weapon as that term is defined in the Weapons
section of this policy, or violating the Weapons section of this policy.

5. Using or possessing a cellular telephone, electronic signaling device, two-way radio, video
recording device, and/or other telecommunication device, unless authorized and approved by the
Building Principal.

6. Using or possessing a laser pointer unless under a staff member's direct supervision and in the
context of instruction.

7. Disobeying rules of student conduct or directives from staff members or school officials.
Examples of disobeying staff directives include refusing a District staff member's request to stop,
present school identification, or submit to a search.

8. Engaging in academic dishonesty, including cheating, intentionally plagiarizing, wrongfully
giving or receiving help during an academic examination, altering report cards, and wrongfully
obtaining test copies or scores.

9. Engaging in hazing or any kind of bullying or aggressive behavior that does physical or
psychological harm to a staff person or another student, or urging other students to engage in
such conduct. Prohibited conduct specifically includes, without limitation, any use of violence,
intimidation, force, noise, coercion, threats, stalking, harassment, sexual harassment, public
humiliation, theft or destruction of property, retaliation, hazing, bullying, bullying using a school
computer or a school computer network, or other comparable conduct.

10. Engaging in any sexual activity, including without limitation, offensive touching, sexual
harassment, indecent exposure (including mooning), and sexual assault. This does not include
the non-disruptive: (a) expression of gender or sexual orientation or preference, or (b) display of
affection during non-instructional time.

11. Teen dating violence, as described in Board policy 7:185, Teen Dating Violence Prohibited.
12. Causing or attempting to cause damage to, or stealing or attempting to steal, school property or

another person's personal property.
13. Entering school property or a school facility without proper authorization.
14. In the absence of a reasonable belief that an emergency exists, calling emergency responders

(such as calling 911); signaling or setting off alarms or signals indicating the presence of an
emergency; or indicating the presence of a bomb or explosive device on school grounds, school
bus, or at any school activity.

15. Being absent without a recognized excuse; State law and Board of Education policy regarding
truancy control will be used with chronic and habitual truants.

16. Being involved with any public school fraternity, sorority, or secret society, by: (a) being a
member; (b) promising to join; (c) pledging to become a member; or (d) soliciting any other
person to join, promise to join, or be pledged to become a member.

17. Being involved in gangs or gang-related activities, including displaying gang symbols or
paraphernalia.

18. Violating any criminal law, including but not limited to, assault, battery, arson, theft, gambling,
eavesdropping, vandalism, and hazing.

19. Making an explicit threat on an Internet website against a school employee, a student, or any
school-related personnel if the Internet website through which the threat was made is a site that
was accessible within the school at the time the threat was made or was available to third parties
who worked or studied within the school grounds at the time the threat was made, and the threat
could be reasonably interpreted as threatening to the safety and security of the threatened
individual because of his or her duties or employment status or status as a student inside the
school.
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20. Operating an unmanned aircraft system (UAS) or drone for any purpose on school grounds or at
any school event unless granted permission by the Superintendent or designee.

21. Engaging in any activity, on or off campus, that interferes with, disrupts, or adversely affects the
school environment, school operations, or an educational function, including but not limited to,
conduct that may reasonably be considered to: (a) be a threat or an attempted intimidation of a
staff member; or (b) endanger the health or safety of students, staff, or school property.

For purposes of this policy, the term possession includes having control, custody, or care, currently or in
the past, of an object or substance, including situations in which the item is: (a) on the student's person;
(b) contained in another item belonging to, or under the control of, the student, such as in the student's
clothing, backpack, or automobile; (c) in a school's student locker, desk, or other school property; or (d)
at any location on school property or at a school-sponsored event.

Efforts, including the use of positive interventions and supports, shall be made to deter students, while at
school or a school related event, from engaging in aggressive behavior that may reasonably produce
physical or psychological harm to someone else. The Superintendent or designee shall ensure that the
parent/guardian of a student who engages in aggressive behavior is notified of the incident. The failure
to provide such notification does not limit the Board's authority to impose discipline, including
suspension or expulsion, for such behavior.

No disciplinary action shall be taken against any student that is based totally or in part on the refusal of
the student's parent/guardian to administer or consent to the administration of psychotropic or
psycho-stimulant medication to the student.

Disciplinary Measures
School officials shall limit the number and duration of expulsions and out-of-school suspensions to the
greatest extent practicable, and, where practicable and reasonable, shall consider forms of
non-exclusionary discipline before using out-of-school suspensions or expulsions. School personnel
shall not advise or encourage students to drop out voluntarily due to behavioral or academic difficulties.
Potential disciplinary measures include, without limitation, any of the following:

1. Notifying parent(s)/guardian(s).
2. Disciplinary conference.
3. Withholding of privileges.
4. Temporary removal from the classroom.
5. Return of property or restitution for lost, stolen, or damaged property.
6. In-school suspension. The Building Principal or designee shall ensure that the student is properly

supervised.
7. After-school study or Saturday study provided the student's parent/guardian has been notified. If

transportation arrangements cannot be agreed upon, an alternative disciplinary measure must be
used. The student must be supervised by the detaining teacher or the Building Principal or
designee.

8. Community service with local public and nonprofit agencies that enhances community efforts to
meet human, educational, environmental, or public safety needs. The District will not provide
transportation. School administration shall use this option only as an alternative to another
disciplinary measure, giving the student and/or parent/guardian the choice.

9. Seizure of contraband; confiscation and temporary retention of personal property that was used
to violate this policy or school disciplinary rules.

10. Suspension of bus riding privileges in accordance with Board policy 7:220, Bus Conduct.
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11. Out-of-school suspension from school and all school activities in accordance with Board policy
7:200, Suspension Procedures. A student who has been suspended may also be restricted from
being on school grounds and at school activities.

12. Expulsion from school and all school activities for a definite time period not to exceed 2 calendar
years in accordance with Board policy 7:210, Expulsion Procedures. A student who has been
expelled shall also be restricted from being on school grounds and at school activities.

13. Transfer to an alternative program if the student is expelled or otherwise qualifies for the transfer
under State law. The transfer shall be in the manner provided in Article 13A or 13B of the
School Code.

14. Notifying juvenile authorities or other law enforcement whenever the conduct involves criminal
activity, including but not limited to, illegal drugs (controlled substances), look-alikes, alcohol,
or weapons or in other circumstances as authorized by the reciprocal reporting agreement
between the District and local law enforcement agencies.

The above list of disciplinary measures is a range of options that will not always be applicable in every
case. In some circumstances, it may not be possible to avoid suspending or expelling a student because
behavioral interventions, other than a suspension and expulsion, will not be appropriate and available,
and the only reasonable and practical way to resolve the threat and/or address the disruption is a
suspension or expulsion. Students enrolled in the District's State-funded preschool program(s) may be
temporarily removed or transitioned to a new program in accordance with federal and State law. State
law prohibits the expulsion of students from the program(s).

Corporal punishment is prohibited. Corporal punishment is defined as slapping, paddling, or prolonged
maintenance of students in physically painful positions, or intentional infliction of bodily harm.
Corporal punishment does not include reasonable force as needed to maintain safety for students, staff,
or other persons, or for the purpose of self-defense or defense of property.

School staff members shall not use isolated time out and physical restraints other than as permitted in
Section 10-20.33 of the School Code, State Board of Education rules, and procedures developed by the
Superintendent. Neither isolated time out nor physical restraints shall be used to discipline or punish a
student.

Weapons
A student who is determined to have brought one of the following objects to school, any
school-sponsored activity or event, or any activity or event that bears a reasonable relationship to school
shall be expelled for a period of at least one calendar year but not more than two calendar years:

1. A firearm, meaning any gun, rifle, shotgun, or weapon as defined by Section 921 of Title 18 of
the United States Code (18 U.S.C. § 921), firearm as defined in Section 1.1 of the Firearm
Owners Identification Card Act (430 ILCS 65/), or firearm as defined in Section 24-1 of the
Criminal Code of 1961 (720 ILCS 5/24-1).

2. A knife, brass knuckles, or other knuckle weapon regardless of its composition, a billy club, or
any other object if used or attempted to be used to cause bodily harm, including look-alikes of
any firearm as defined above.

The expulsion requirement under either paragraph one or two above may be modified by the
Superintendent, and the Superintendent's determination may be modified by the Board on a case-by-case
basis. The Superintendent or designee may grant an exception to this policy, upon the prior request of an
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adult supervisor, for students in theater, cooking, ROTC, martial arts, and similar programs, whether or
not school-sponsored, provided the item is not equipped, nor intended, to do bodily harm.

This policy's prohibitions concerning weapons apply regardless of whether: (1) a student is licensed to
carry a concealed firearm, or (2) the Board permits visitors, who are licensed to carry a concealed
firearm, to store a firearm in a locked vehicle in a school parking area.

Re-Engagement of Returning Students
The Superintendent or designee shall maintain a process to facilitate the re-engagement of students who
are returning from an out-of-school suspension, expulsion, or an alternative school setting. The goal of
re-engagement shall be to support the student's ability to be successful in school following a period of
exclusionary discipline and shall include the opportunity for students who have been suspended to
complete or make up work for equivalent academic credit.

Required Notices
A school staff member shall immediately notify the office of the Building Principal in the event that he
or she: (1) observes any person in possession of a firearm on or around school grounds; however, such
action may be delayed if immediate notice would endanger students under his or her supervision, (2)
observes or has reason to suspect that any person on school grounds is or was involved in a drug-related
incident, or (3) observes a battery committed against any staff member. Upon receiving such a report,
the Building Principal or designee shall immediately notify the local law enforcement agency, Ill. Dept.
of State Police (ISP), and any involved student's parent/guardian. School grounds includes modes of
transportation to school activities and any public way within 1000 feet of the school, as well as school
property itself.

Delegation of Authority
Each teacher, and any other school personnel when students are under his or her charge, is authorized to
impose any disciplinary measure, other than suspension, expulsion, corporal punishment, or in-school
suspension, that is appropriate and in accordance with the policies and rules on student discipline.
Teachers, other certificated [licensed] educational employees, and other persons providing a related
service for or with respect to a student, may use reasonable force as needed to maintain safety for other
students, school personnel, or other persons, or for the purpose of self-defense or defense of property.
Teachers may temporarily remove students from a classroom for disruptive behavior.

The Superintendent, Building Principal, or Assistant Building Principal is authorized to impose the same
disciplinary measures as teachers and may suspend students guilty of gross disobedience or misconduct
from school (including all school functions) and from riding the school bus, up to ten consecutive school
days, provided the appropriate procedures are followed. The Board may suspend a student from riding
the bus in excess of ten school days for safety reasons.
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T-Chart of Behavior for Herrin Elementary

TEACHER MANAGED BEHAVIORS OFFICE MANAGED BEHAVIORS

Minor Major

➢ Inappropriate language

➢ Dishonesty

➢ Tardiness

➢ Not prepared for class

➢ Insubordination/defiance/disrespect

➢ Physical Contact
○ Inappropriate contact

➢ Dress code violations

➢ Inappropriate use of electronic devices

➢ Minor classroom infractions
○ Excessive talking
○ Out of seat
○ Incomplete work

➢ Hallway infraction

➢ Restroom infraction

➢ Cafeteria infraction
○ Food related offenses
○ Inappropriate behavior

➢ Playground infraction
○ Safety violation
○ Inappropriate physical contact
○ Disrespectful to others

➢ Repetitive minor offenses (offense 1,
2 & 3 documented in system)

➢ Rapid escalation of minor offense

➢ Profanity

➢ Unauthorized walk out

➢ Travel refusal

➢ Theft

➢ Forgery

➢ Truancy

➢ Verbal threat of serious harm to self
or others

➢ Harassment
(physical/sexual/bullying)

➢ Fighting

➢ 10 Minor Infractions Per Semester

➢ Vandalism

➢ Weapons

➢ Cafeteria infraction
○ Taunting children with food

allergies
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Severe Behaviors
1. A student is harmful or threatens harm to self or others.
2. A student disrupts the educational environment.
3. A student harms or destroys property.
4. A student defies authority.
5. A student steals property.
6. A student is involved in a fight.
7. A student bullies other students.
8. A student displays vulgar/profane behavior.
9. A student repeatedly disobeys.
10. A student refuses to travel or displays flight risk behaviors.
11. A student’s minor infractions accumulate to 10 per semester

When a student displays the above behaviors, he or she may be referred to the principal or designee. The
principal may elect to do any of the following:

1. Request parents to immediately pick up their child from school.
2. Require the student to serve an out-of-school suspension for a maximum of ten school days.
3. Request that the parent and/or student attend a conference with the principal.
4. Require the student to participate in a crisis assessment (i.e., suicide and/or threat assessment). If

an assessment is deemed necessary, immediate parent attendance may be required.
5. Could require after-school detention.
6. Assign other consequences as deemed fair and appropriate.

The faculty and staff are confident that this plan will teach students to become responsible for their
actions. We ask that parents provide their complete support in our efforts to maintain a positive,
well-disciplined environment.

Student Searches
Students must keep in mind that student lockers are School District property and treat them as such.
Officials of the School District have the right to conduct searches of students’ lockers at any time.
Additionally, a student’s personal property may be searched if the administration has a reasonable
suspicion that the safety or well-being of that student or other students may be endangered by any item
or substance suspected of being in that student’s possession.

Unauthorized Items
The following items are not permitted in classrooms, on school property, on school buses or at bus stops,
and are subject to confiscation when found:

● Knives
● Firearms
● Firecrackers, ammunition or other explosives
● Slingshots or other projectiles
● Clubs, blackjacks, pipes, etc.
● Ordinary items that have been altered in such a way as to become weapons
● Obscene literature or items
● Unauthorized drugs or medication
● Drug paraphernalia
● Alcoholic substances
● Games, toys, dice, cards, etc.
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● Cigarettes, tobacco products (including matches or lighters), and e-cigarettes.
● Drawings of gang symbols
● Anything that could cause injury or disrupt the educational process

Where warranted, persons found with forbidden items on school property will receive school
consequences as deemed appropriate by the building principal.

Cell Phones
1. If a student brings a cell phone to school, upon entering the building, the student must

immediately turn the power off.
2. When the bell rings the student will put the phone (with the power off) in their locker. If a phone

rings in a locker, or is seen during the school day, the phone will be confiscated. A lunch
detention will be given and the phone will only be given back at the end of the day.

3. Repeated violations of the cell phone policy will result in additional consequences.

Other Electronic Devices (Bring Your Own Device BYOD policy)
The use of personal electronic devices (computers, tablets, e-readers, cameras, mp3 players, etc.) in the
classroom or on campus is intended for educational purposes only and is at the discretion of the teacher
or administration.  Any and all use of personal electronic devices will conform to the District Computer
and Internet Policy.  Anyone found to be in violation of this Bring Your Own Device Policy is subject to
disciplinary action.  HES is not responsible for lost or stolen personal devices.

Harassment
Bullying, intimidation, and harassment are not acceptable in any form and will not be tolerated at school
or any school-related activity, on school property, on school transportation, through a computer, or other
electronic equipment.  The school will protect students against retaliation for reporting incidents of
bullying, intimidation, or harassment, and will take disciplinary action against any student who
participates in such conduct.

No person shall harass, intimidate or bully another based upon perceived race, color, nationality, sex,
sexual orientation, gender-related identity or expression, immigration status, or disability.  The school
and District will not tolerate harassing, intimidating conduct, or bullying whether verbal, physical, or
visual, that affects the tangible benefits of education, that unreasonably interferes with a student’s
educational performance, or that creates an intimidating, hostile, or offensive educational environment.

Bullying means any severe or pervasive physical or verbal act or conduct, including communications
made in writing or electronically, directed toward a student that has or can be reasonably predicted to
have the effect of: (1) placing the student in reasonable fear of harm to the student’s person or property;
(2) causing a substantially detrimental effect on the student’s physical or mental health; (3) substantially
interfering with the student’s academic performance; or (4) substantially interfering with the student’s
ability to participate in or benefit from the services, activities, or privileges provided by the school.

Examples of prohibited conduct include, without limitation, any use of violence, intimidation, force,
noise, coercion, threats, stalking, harassment, sexual harassment, public humiliation, theft or destruction
of property, retaliation, hazing, bullying, or bullying through the transmission of information from a
computer or electronic equipment.
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Students who believe they are victims of bullying, intimidation or harassment or have witnessed such
activities are encouraged to discuss the matter with the school counselor or building administrator.
Complaints will be kept confidential to the extent possible given the need to investigate.  Students who
make good faith complaints will not be disciplined.

Any student who is determined, after an investigation, to have engaged in bullying, intimidation or
harassment will be subject to disciplinary consequences as provided in this handbook, including but not
limited to, suspension and expulsion consistent with the school and District’s discipline policy. Any
student making a knowingly false accusation regarding harassment may also be subject to disciplinary
consequences. Harassment, intimidation, bullying and cyber-bullying are considered forms of severe
behavior and will be treated as such.

Cyber-Bullying
Cyber-bullying is the offense of harassment through electronic communications or creating an internet
website or webpage that is accessible to one or more third parties for a period of at least 24 hours, which
contains harassing statements made for the purpose of alarming, humiliating, embarrassing, tormenting,
causing discomfort or terrorizing a specific person.

Sexual Harassment
Sexual harassment of students is prohibited. Any person, including a District employee or agent or
student, engages in sexual harassment whenever he or she makes sexual advances, requests sexual
favors, or engages in other verbal or physical conduct of a sexual or sex-based nature, imposed on the
basis of sex, that

1. denies or limits the provision of educational aid, benefits, services, or treatment or that makes
such conduct a condition of a student’s academic status; or

2. has the purpose or effect of
a. substantially interfering with a student’s educational environment,
b. creating an intimidating, hostile, or offensive educational environment,
c. depriving a student of educational aid, benefits, services, or treatment, or
d. making submission to or rejection of such conduct the basis for academic decisions

affecting a student.

Students who believe they are victims of sexual harassment or have witnessed sexual harassment are
encouraged to discuss the matter with the building principal, teacher, or counselor. Students may choose
to report to a person of the student’s same sex. Complaints will be kept confidential to the extent
possible given the need to investigate. Students who make good faith complaints will not be disciplined.

Examples of sexual harassment include touching, crude jokes or pictures, discussions of sexual
experiences, teasing related to sexual characteristics, and spreading rumors related to a person’s alleged
sexual activities.  An allegation that one student was sexually harassed by another student shall be
referred to the building principal for appropriate action.

Prevention of and Response to Bullying, Intimidation, and Harassment
Bullying, intimidation, and harassment diminish a student’s ability to learn and a school’s ability to
educate. Preventing students from engaging in these disruptive behaviors and providing all students
equal access to a safe, non-hostile learning environment are important school goals.
Bullying on the basis of actual or perceived race, color, national origin, military status, unfavorable
discharge status from the military service, sex, sexual orientation, gender identity, gender-related identity
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or expression, ancestry, age, religion, physical or mental disability, order of protection status, status of
being homeless, or actual or potential marital or parental status, including pregnancy, association with a
person or group with one or more of the aforementioned actual or perceived characteristics, or any other
distinguishing characteristic is prohibited in each of the following situations:

1. During any school-sponsored education program or activity.
2. While in school, on school property, on school buses or other school vehicles, at designated

school bus stops waiting for the school bus, or at school-sponsored or school-sanctioned events
or activities.

3. Through the transmission of information from a school computer, a school computer network, or
other similar electronic school equipment.

4. Through the transmission of information from a computer that is accessed at a
non-school-related location, activity, function, or program or from the use of technology or an
electronic device that is not owned, leased, or used by the school district or school if the bullying
causes a substantial disruption to the educational process or orderly operation of a school.

Bullying includes cyber-bullying (bullying through the use of technology or any electronic
communication) and means any severe or pervasive physical or verbal act or conduct, including
communications made in writing or electronically, directed toward a student or students that has or can
be reasonably predicted to have the effect of one or more of the following:

1. Placing the student or students in reasonable fear of harm to the student’s or students’ person or
property;

2. Causing a substantially detrimental effect on the student’s or students’ physical or mental health;
3. Substantially interfering with the student’s or students’ academic performance; or
4. Substantially interfering with the student’s or students’ ability to participate in or benefit from

the services, activities, or privileges provided by a school.

Examples of prohibited conduct include name-calling, using derogatory slurs, stalking, sexual violence,
causing psychological harm, threatening or causing physical harm, threatened or actual destruction of
property, or wearing or possessing items depicting or implying hatred or prejudice of one of the
characteristics stated above.

Students are encouraged to immediately report bullying. A report may be made orally or in writing to
the district complaint manager or any staff member with whom the student is comfortable speaking.
Anyone, including staff members and parents/guardians, who has information about actual or threatened
bullying is encouraged to report it to the district complaint manager or any staff member. Anonymous
reports are also accepted by phone call or in writing.

Complaint Managers:
MRS. BOBBI HEURING DR. BRYANT HALE
Name Name
5200 WEST HERRIN RD. 5200 WEST HERRIN RD.
Address Address
618-942-2744 618-942-2744
Phone Number Phone Number
bobbi.heuring@herrinschools.org bryant.hale@herrinschools.org
Email Address Email Address
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A reprisal or retaliation against any person who reports an act of bullying is prohibited. A student’s act
of reprisal or retaliation will be treated as bullying for purposes of determining any consequences or
other appropriate remedial actions.

A student will not be punished for reporting bullying or supplying information, even if the school’s
investigation concludes that no bullying occurred. However, knowingly making a false accusation or
providing knowingly false information will be treated as bullying for purposes of determining any
consequences or other appropriate remedial actions.

Playground And Building Rules
1. Students are not to be on school grounds before 7:15 a.m. as there is no one to supervise them

before that time.
2. All children are to go outside at recess periods unless a note is sent daily from the parent.

Children will remain indoors during inclement weather.
3. During recesses, students are to get coats, if needed, get a drink, use the restroom and go outside

to stay. Running in and out of the building will not be allowed.
4. Students are not allowed to bring toys, radios, or any other electronic equipment to school, unless

requested by a teacher.  Athletic equipment (basketballs, footballs, etc.) are not to be brought to
school.

5. Students who bring their lunch to school will take it to the cafeteria to eat with the rest of the
class.

6. The only students permitted in the rooms during recess are those given permission by the teacher.
They are to stay in their seats and keep busy and quiet at all times.  They are not to be in the
hallways or visiting other classrooms.

7. At the end of each recess, when the bell rings, students should go to their designated line- up area
near the doors.  After lining up, each class will be directed to go directly to their classroom
where their teacher will be waiting. Students are not to get drinks or stop at the restrooms while
on the way to their classrooms!

8. Students should not run inside the building, except in the gym, during PE class.
9. Students should always be careful when running in areas where others are playing and should

stay in the area assigned to them.
10. Students may not throw objects (snowballs, rocks, etc.) other than regulation playground

equipment.
11. Fighting and the use of vulgar language are absolutely forbidden on the playground or anywhere

on school premises.
12. Injured students are to report immediately to the playground supervisor or the teacher on duty.
13. Chewing gum will not be allowed at school.
14. Hats are not to be worn inside the building.

Violations of these rules will result in consequences deemed necessary by administration to maintain a
safe and age appropriate learning environment.  Consequences may range from a loss of privileges to
one or more days suspension from school.

Field Trips
Field trips are a privilege for students. Students must abide by all school policies during transportation
and during field-trip activities, and shall treat all field trip locations as though they are school grounds.
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Failure to abide by school rules and/or location rules during a field trip may subject the student to
discipline.

All students who wish to attend a field trip must receive written permission from a parent or guardian
with authority to give permission. Students may be prohibited from attending field trips for any of the
following reasons:

● Failure to receive appropriate permission from parent/guardian or teacher;
● Failure to complete appropriate coursework;
● Behavioral or safety concerns;
● Denial of permission from administration;
● Other reasons as determined by the school.

Good Behavior Activities
There are monthly Good Behavior activities throughout the school year through our PBIS program.

Requirements for Monthly Good Behavior activities:
Behavior:

● Students must have fewer than 3 calendar marks and no office referrals/suspensions.

Requirements for Semester Good Behavior activities:
Behavior:

● Must meet behavior requirements for each month in the current semester.

Attendance Activities
Students will be rewarded for good attendance throughout the school year through our PBIS program.
HES will have a celebration at the end of each semester for students that meet the following
requirements:

1st semester requirement
● Must meet September, October, and November attendance requirements (see below).

2nd Semester requirement
● Must meet January, February, March, and April attendance requirements (see below).

Attendance (must attend school the amount of days per month below or more):

September-18 October-14 November-15 January-16

February-17 March-16 April-18

Chapter 4: Emergency Information
Emergencies
It is extremely important that two up-dated phone numbers be on record with your child’s teacher and
the office at all times in the event your child should be injured and we need to reach you quickly.
Parents should make every effort to ensure that their child’s Emergency Card is always up-to-date and
complete.
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Safety Drill Procedures And Conduct
Safety drills will occur at times established by the school board. Students are required to be silent and
shall comply with the directives of school officials during emergency drills. There will be a minimum of
three (3) evacuation drills, a minimum of one (1) severe weather (shelter-in-place) drill, a minimum of
one (1) law enforcement drill, and a minimum of one (1) bus evacuation drill each school year. There
may be other drills at the direction of the administration. Drills will not be preceded by a warning to the
students.

Chapter 5: Medical & Health Information
When To Keep Your Child Home

● If he/she has a fever of 100.0 degrees or higher.
● Stomach ache - Most common childhood complaint.  This can be due to several things, including

an upcoming test or a situation in the school a child may be reluctant to confront. Constipation
is a common cause of stomach aches.  Make sure your child drinks plenty of fluids and eats
fruits, vegetables, and fiber rich foods.  Recurring stomach aches need to be evaluated by your
doctor.

● Diarrhea - Keep your child home if diarrhea and fever accompany the stomach ache.  Diarrhea is
considered more than 3 loose stools in a day.

● Vomiting - Keep your child home until 24 hours after vomiting (more than once) episode.
● Sore throat - Keep child home if sore throat is associated with painful or difficulty swallowing,

or accompanied with a temperature over 100 degrees. Strep throat should be ruled out by your
doctor.  It is okay to be at school with a minor sore throat without an elevated temperature.

● Earache - Moderate to severe pain (with or without drainage) should be evaluated by a doctor.
Okay to be at school if no fever.

● Eyes - Redness, itching, or draining of eyes.  Consult a doctor if you suspect pink eye or if eye
crusted over upon waking.  If pink eye, student may return to school 24 hours after first dose of
ointment.

● Rash - It is important to determine the source.  Consult your doctor for any unexplained rash.
● Headache - Keep home if severe, especially if associated with a fever and or neck pain.
● Coughing - If coughing is the only symptom, a child can attend school.  A productive cough

(brown, green or blood-tinged drainage) or a constant, severe cough would be reason to keep
your child home and consult your doctor.

● Common Cold - Pediatricians agree that children can attend school with common cold
symptoms, (congestion, sneezing, and dry cough) as long as they do not have a fever.

Ill/Injured Students
Injured students are to report to the playground supervisors or to their classroom teachers.  The school
nurse may be consulted.

Student Medication
Taking medication during school hours or during school-related activities is prohibited unless it is
necessary for a student’s health and well-being. When a student’s licensed health care provider and
parent/guardian believe that it is necessary for the student to take a medication during school hours or
school-related activities, the parent/guardian must request that the school dispense the medication to the
child by completing a “School Medication Authorization Form.”
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No school or district employee is allowed to administer to any student, or supervise a student’s
self-administration of, any prescription or non-prescription medication until a completed and signed
School Medication Authorization Form is submitted by the student’s parent/guardian. No student is
allowed to possess or consume any prescription or non-prescription medication on school grounds or at
a school-related function other than as provided for in this procedure.

Medication should be limited to that required during school hours and necessary to provide the student
access to the educational program.  Whenever possible, parents should make arrangements so that it is
NOT necessary for medication to be administered at school.  Temporary medicines, such as Tylenol,
cough syrup, cold tablets, etc., which ease of the symptoms of the illness are RARELY necessary at
school.  If your child is unable to function at school without these medicines, he/she would be better off
at home recovering from the illness.

To comply with the safe administration of medication in the school setting, the following procedures are
required:

● The school medication authorization form must accompany any medication and must be
completed and signed by the parent/guardian or physician annually.

● Only medication in its original container, labeled with the date, student’s name, and exact dosage
will be administered.  The pharmacy will provide a labeled container for prescription medication
for school use.  No medication will be dispensed unless in original container or packaged by the
school nurse.

● The school must be notified of any change in medication (dosage, frequency, discontinuation,
etc.).  Prescription medication discontinuation must be in writing from the doctor.

● If the medication is discontinued (or at the end of the school year), it is the parent’s/guardian’s
responsibility to pick up the medication otherwise it will be destroyed.

Self-Administration of Medication

A student may possess an epinephrine injector (EpiPen®) and/or an asthma inhaler prescribed for use at
the student’s discretion, provided the student’s parent/guardian has completed and signed a School
Medication Authorization Form. The school and district shall incur no liability, except for willful and
wanton conduct, as a result of any injury arising from a student’s self-administration of medication or
epinephrine injector or the storage of any medication by school personnel. A student’s parent/guardian
must agree to indemnify and hold harmless the school district and its employees and agents, against any
claims, except a claim based on willful and wanton conduct, arising out of a student’s
self-administration of an epinephrine injector and/or asthma inhaler, or the storage of any medication by
school personnel.

Students who are diabetic may also self-carry and self-administer diabetic testing supplies and insulin.
Students who are diabetic must also have a Diabetes Care Plan on file with the school.

Designated Caregiver Administration of Medical Cannabis

The Compassionate Use of Medical Cannabis Pilot Program Act allows a parent/guardian of a student
who is a minor to register with the Ill. Dept. of Public Health (IDPH) as a designated caregiver to
administer medical cannabis to their child.  A designated caregiver may also be another individual other
than the student’s parent/guardian.  Any designated caregiver must be at least 21 years old and is
allowed to administer a medical cannabis infused product to a child who is a student on the premises of
his or her school or on his or her school bus if:
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1.     Both the student and the designated caregiver possess valid registry identification cards
issued by IDPH:
2.     Copies of the registry identification cards are provided to the District; and
3.     That student’s parent/guardian completed, signed, and submitted a School Medication
Authorization Form – Medical Cannabis,

Medical cannabis infused product (Product) includes oils, ointments, foods, and other products that
contain usable cannabis but are not smoked or vaped. Smoking and/or vaping medical cannabis is
prohibited.

After administering the product to the student, the designated caregiver shall immediately remove it
from school premises or the school bus.  The product may not be administered in a manner that, in the
opinion of the District or school, would create a disruption to the educational environment or cause
exposure of the product to other students.  A school employee shall not be required to administer the
product.

Discipline of a student for being administered a product by a designated caregiver pursuant to this
procedure is prohibited.  The District may not deny a student attendance at a school solely because he or
she required administration of the product during school hours.

Head Lice
The school will observe recommendations of the Illinois Department of Public Health regarding head
lice.

1. Parents are required to notify the school nurse if they suspect their child has head lice.
2. Students identified with head lice, parent or guardian will be notified.
3. The school will provide instructions to parent or guardian regarding appropriate treatment for the

infestation.
4. Parents will be provided possible treatment plans to overcome this inconvenience.
5. The principal and the school nurse will work together with families to determine situations that

require special circumstances.

Allergies
Parents should report student allergies to the school nurse.  This includes environmental, food and other
allergies that may cause any reaction.

For students who may have a food allergy (i.e. milk, strawberries), a Physician’s Statement for Food
Substitution form must be obtained from the school nurse or from Food Services, completed by the
physician, and returned to school.
If your child has a food allergy, please contact the school nurse.

Although we are not a “nut-free” school, we do make accommodations for students with food allergies.
These accommodations include designated “nut-free” lunch tables and classrooms.  Students in a
“nut-free” classroom are not allowed to bring food or snacks that contain any nut or nut by-product into
the classroom. This also includes items that are manufactured on the same equipment or in the same
facility as peanuts/tree nuts.

Suicide and Depression Awareness and Prevention
Youth suicide impacts the safety of the school environment. It also affects the school community,
diminishing the ability of surviving students to learn and the school’s ability to educate. Suicide and
depression awareness and prevention are important goals of the school district.
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The school district maintains student and parent resources on suicide and depression awareness and
prevention. Much of this information, including a copy of school district’s policy, is posted on the school
district website.  Information can also be obtained from the school office.

Required Health Examinations and Immunizations
All students are required to present appropriate proof of a health examination and the immunizations
against, and screenings for, preventable communicable diseases within one year prior to: enrolling in an
Illinois school for the first time, regardless of the student’s grade. Proof of immunization against
meningococcal disease is required for students in grades 6 and 12.  A diabetes screening must be
included as part of the health exam (though diabetes testing is not required).  Students between the age
of one and seven must provide a statement from a physician assuring that the student was
“risk-assessed” or screened for lead poisoning. Beginning with the 2017-2018 school year, an
age-appropriate developmental screening and an age-appropriate social and emotional screening are
required parts of each health examination.

Failure to comply with the above requirements by October 15 of the current school year will result in the
student’s exclusion from school until the required health forms are presented to the school, subject to
certain exceptions. A student will not be excluded from school due to his or her parent/guardian’s failure
to obtain a developmental screening or a social and emotional screening.
New students who register mid-term have 30 days following registration to comply with the health
examination and immunization requirements.  If a medical reason prevents a student from receiving a
required immunization by October 15, the student must present, by October 15, an immunization
schedule and a statement of the medical reasons causing the delay.  The schedule and statement of
medical reasons must be signed by an appropriate medical professional.

Eye Examination
All students entering kindergarten or the school for the first time must present proof by October 15 of
the current school year of an eye examination performed within one year.  Failure to present proof by
October 15, allows the school to hold the student’s report card until the student presents: (1) proof of a
completed eye examination, or (2) that an eye examination will take place within 60 days after October
15.

Dental Examination
All students entering kindergarten, second, sixth and ninth grades must present proof by May 15 of the
current school year of having been examined by a licensed dentist within the last 18 months.  Failure to
present proof allows the school to hold the child’s report card until the student presents: (1) proof of a
completed dental examination, or (2) that a dental examination will take place within 60 days after May
15.

Exemptions
A student will be exempted from the above requirements for:

1. Medical grounds if the student’s parent/guardian presents to the building principal a signed
statement explaining the objection;
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2. Religious grounds if the student’s parent/guardian presents to the building principal a completed
Certificate of Religious Exemption;

3. Health examination or immunization requirements on medical grounds if a physician provides
written verification;

4. Eye examination requirement if the student’s parent/guardian shows an undue burden or lack or
access to a physician licensed to practice medicine in all of its branches who provides eye
examinations or a licensed optometrist; or

5. Dental examination requirement if the student’s parent/guardian shows an undue burden or a lack
of access to a dentist.

Accidents/Illnesses
School personnel will notify parents in the event of a serious accident or sudden illness. If a parent is not
at home, school personnel will call the alternate phone numbers on the student’s emergency card.
Parents should be sure to include telephone numbers of relatives or friends who can be contacted during
the school day. It is essential that all accidents occurring on the school premises be reported immediately
to a person in charge, such as the teacher, playground supervisor, school nurse, or principal. An accident
report form will be completed and kept on file for each accident that occurs at school. Students will be
offered the opportunity to call home. A copy of the report will be sent home with the student.

According to the guidelines from the Illinois Department of Public Health, students who have a fever,
vomiting, diarrhea, or contagious disease must stay home from school until the symptoms have been
gone for 24 hours. Students must be fever free for 24 hours WITHOUT the use of medications before
returning to school. Students may return sooner if a doctor provides a written statement indicating it is
safe to do so. These guidelines are necessary to protect the health of the students and to control the
spread of colds and illnesses. Due to the numerous amount of rash like illnesses, excluding the student
from school will be at the nurse’s discretion. Please refer to the Communicable Disease Guide
distributed by the Illinois Department of Public Health or the school nurse for further information.

Student Insurance
Availability-Insurance forms and an explanation of cost and coverage will be sent home at the beginning
of each year.

Claims-Parents should report claims for injury to the office immediately.  A claim form will be given to
the parent and must be completed by the parent and the doctor.

Treats And Snacks
Due to health concerns and scheduling, treats and snacks for any occasion must be arranged in advance
with the classroom teacher and brought to the office to be checked by the school nurse.  All treats and
snacks must be store bought and prepackaged in individual servings.  No homemade treats or snacks are
allowed at school.  Treats and snacks may not require refrigeration and must have a clearly printed list of
ingredients on the packaging. We strongly encourage you to select a treat or snack with nutritional value.
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Chapter 6: Student Information
Honor Roll
Herrin Elementary administration, faculty, and staff believe it is important to recognize students for
academic achievement and attendance.  At the end of the school year our school hosts an Honors Day
program for the students and their families.  The awards day is held during the school day.  Students are
presented awards for Honors (students achieving only A’s or B’s on their report card after all quarters are
averaged) and perfect attendance.

Grading & Promotion
School report cards are issued to students on a quarterly basis.  For questions regarding grades, please
contact the classroom teacher.

The decision to promote a student to the next grade level is based on successful completion of the
curriculum, attendance, performance on standardized tests and other testing. A student will not be
promoted based upon age or any other social reason not related to academic performance. Any student
that misses more than 10% of school will be considered for retention based on chronic
absenteeism.  The final decision for the student’s grade placement, shall rest with the building principal.

Education of Children With Disabilities
It is the intent of the district to ensure that students who are disabled within the definition of Section 504
of the Rehabilitation Act of 1973 or the Individuals with Disabilities Education Act are identified,
evaluated and provided with appropriate educational services.
The School provides a free appropriate public education in the least restrictive environment and
necessary related services to all children with disabilities enrolled in the school. The term “children with
disabilities” means children between ages 3 and the day before their 22nd birthday for whom it is
determined that special education services are needed. It is the intent of the school to ensure that
students with disabilities are identified, evaluated, and provided with appropriate educational services.

A copy of the publication “Explanation of Procedural Safeguards Available to Parents of Students with
Disabilities” may be obtained from the school office.

Students with disabilities who do not qualify for an individualized education program, as required by the
federal Individuals with Disabilities Education Act and implementing provisions of this Illinois law, may
qualify for services under Section 504 of the federal Rehabilitation Act of 1973 if the student (i) has a
physical or mental impairment that substantially limits one or more major life activities, (ii) has a record
of a physical or mental impairment, or (iii) is regarded as having a physical or mental impairment.

For further information, please contact the building principal.

RtI (Response To Intervention)
The Response to Intervention Program is composed of a team of teachers who assist students who are
having academic, attendance, behavioral, or health problems.  Students can be referred to RtI by
administrators, teachers, staff, or parents.  All information gathered by the RtI team is confidential and
used to develop a plan of action to help the student improve his/her quality of education.  The goal of
RtI is to ensure students are provided with support services to be educationally successful.  Students
may be placed in reading or math interventions for those who are behind grade level as shown through
progress monitoring, course grades, and/or standardized test scores.
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Special Services
The following special services are available to students at Herrin Elementary School who have a need
for them:

● Title I Reading and Math
● Speech Therapy
● Band Instrument Lessons (Grades 5)
● Special Education
● Social Services

Exemption From PE Requirement
In order to be excused from participation in physical education, a student must present an appropriate
excuse from his or her parent/guardian or from a person licensed under the Medical Practice Act. The
excuse may be based on medical or religious prohibitions. An excuse because of medical reasons must
include a signed statement from a person licensed under the Medical Practice Act that corroborates the
medical reason for the request. An excuse based on religious reasons must include a signed statement
from a member of the clergy that corroborates the religious reason for the request.

Special activities in physical education will be provided for a student whose physical or emotional
condition, as determined by a person licensed under the Medical Practices Act, prevents his or her
participation in the physical education course.

State law prohibits the School District from honoring parental excuses based upon a student’s
participation in athletic training, activities, or competitions conducted outside the auspices of the School
District.

Students who have been excused from physical education shall return to the course as soon as practical.
The following considerations will be used to determine when a student shall return to a physical
education course:

1. The time of year when the student’s participation ceases; and
2. The student’s class schedule.

A student who is eligible for special education may be excused from physical education courses in either
of the following situations:

1. He or she (a) is in grades 3-12, (b) his or her IEP requires that special education support and
services be provided during physical education time, and (c) the parent/guardian agrees or the
IEP team makes the determination; or

2. He or she (a) has an IEP, (b) is participating in an adaptive athletic program outside of the school
setting, and (c) the parent/guardian documents the student’s participation as required by the
Superintendent or designee.

A student requiring adapted physical education will receive that service in accordance with the student’s
Individualized Education Program.

Homeless
When a child loses permanent housing and becomes a homeless person as defined at law, or when a
homeless child changes his or her temporary living arrangements, the parent or guardian of the homeless
child has the option of either:
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1. continuing the child's education in the school of origin for as long as the child remains homeless
or, if the child becomes permanently housed, until the end of the academic year during which the
housing is acquired; or

2. enrolling the child in any school that non-homeless students who live in the attendance area in
which the child or youth is actually living are eligible to attend.

Dress
All students are expected to dress and groom themselves neatly in clothing that is suitable for school
activities. Building staff have the right to determine if attire/dress/shoes impact the learning environment
in a negative manner, to contact the office or call parents to address the issue. Dress guidelines are as
follows:

1. Students’ clothing must not offer a safety hazard. Shoes must be worn at
all times.

2. Clothing must be appropriate for the school environment.
3. Miniskirts, shorts, or skirts which are revealing in sitting or bending positions will not be

allowed.
4. Clothing with printing which depicts drugs, violence, or alcoholic beverages, uses crude

language, or promotes illegal activities is prohibited at school. Any item of clothing that is
controversial or disrupts the learning process is not appropriate and will not be allowed.

5. Any hair coloring or style that is disruptive to the learning process is not allowed.  Hats and other
head coverings shall not be worn in the school building during the school day or during
extra-curricular activities.

6. Students should not wear clothing that is strapless, backless, has a low-neck-line, has or exposes
the midriff. Shirts should cover the stomach and back when students are bending and reaching.
Low-rise pants, if worn, should not allow skin to be visible between the top of the pants or skirt
and the shirt.

7. Students should wear shoes.  Students who wear flip flops, sandals, platform shoes, or other
shoes that could be deemed unsafe, may be requested to not play on the playground equipment.
Students may bring an extra pair of athletic shoes to wear during outdoor recess. Safety is our
number one concern when playing on the equipment.

If any of the above conditions occur, the following will take place:
1. The student will be sent to the office.
2. Parents will be notified, at home or at work, of the situation and will be asked to help find a

remedy. If something can be done at school (changing shirt, or turning it inside-out, changing
shoes, etc.) that will be done.  If not, parents will be asked to pick up the student and return
him/her when the problem is taken care of.

3. If parents cannot be reached, the student will be asked to:
a. Change offending clothes to clothing available at school.
b. Turn inappropriate clothing inside-out.
c. Wash off offending marks, etc. or
d. Stay in the office for the remainder of the day where school work will be done.

Bicycles/Skates
Bicycles, in-line skates, shoes with roller on the bottoms, and skateboards are not allowed at Herrin
Elementary School.
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Messages and Items
Messages and other special items will be delivered to the student by the office staff.

Teacher Conference
Teacher conferences are by appointment only and should be scheduled before or after school hours.
Parents are encouraged to contact the teacher for a conference anytime they feel it is necessary.  If there
is a problem concerning your child in the classroom, please contact the teacher first to try to work the
problem through.  After consulting with the teacher, if a conference with the Principal is needed, he/she
will be happy to meet with you.

Fines, Fees, and Charges; Waiver of Student Fees
The school establishes fees and charges to fund certain school activities.  Some students may be unable
to pay these fees.  Students will not be denied educational services or academic credit due to the
inability of their parent or guardian to pay fees or certain charges. Students whose parent or guardian is
unable to afford student fees may receive a fee waiver. A fee waiver does not exempt a student from
charges for lost and damaged books, locks, materials, supplies, and/or equipment.

Applications for fee waivers may be submitted by a parent or guardian of a student who has been
assessed a fee.  As student is eligible for a fee waiver if at least one of the following prerequisites is met:

1.     The student currently lives in a household that meets the free lunch or breakfast eligibility
guidelines established by the federal government pursuant to the National School Lunch Act; or
2.     The student or the student’s family is currently receiving aid under Article IV of the Illinois
Public Aid Code (Aid to Families of Dependent Children).

The building principal will give additional consideration where one or more of the following factors are
present:

● An illness in the family;
● Unusual expenses such as fire, flood, storm damage, etc.;
● Unemployment;
● Emergency situations; or
● When one or more of the parents/guardians are involved in a work stoppage.

The building principal will notify the parent/guardian promptly as to whether the fee waiver request has
been granted or denied. Questions regarding the fee waiver application process should be addressed to
the building principal.

Pursuant to the Hunger-Free Student’s Bill of Rights Act, the school is required to provide a federally
reimbursable meal or snack to a student who requests one, regardless of whether the student has the
ability to pay for the meal or snack or owes money for earlier meals or snacks. Students may not be
provided with an alternative meal or snack and the school is prohibited from publicly identifying or
stigmatizing a student who cannot pay for or owes money for a meal or snack.

Lunch/Breakfast Money
Lunch money is collected on Monday only.  Since children may charge up to a week’s lunches, we ask
that you cooperate with us in this policy.  We suggest that you send your child’s money in an envelope
with your child’s name, grade, teacher’s name, and amount enclosed on the outside of the envelope.
Any amount that you send will be credited to your child’s account; (no change will be given).  Weekly
statements will be sent home on Friday with your current account information. If at all possible, you will
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probably want to pay by check for the exact amount instead of accumulating credits. Charges should
not exceed 10 days.

A Government Grade-A lunch will be served each day. Extra milk will also be available for children
who wish to buy it.  If your child brings a lunch, milk may be purchased in the cafeteria for 25 cents.
Soda may not be brought to school with lunches; juices or other like beverages are acceptable. WE
STRESS GOOD TABLE MANNERS AND POLITENESS AT ALL TIMES. Manners, good behavior,
courtesy, and respect for others are emphasized in all of our classrooms, playground areas, and the
cafeteria as well as during activities and recess periods.  Breakfast is served daily from 7:30 a.m. until
8:10 a.m.

Closed Campus
Students are not permitted to leave the school grounds at any time during the school day without a note
from home stating parents/guardians will be picking the student for lunch or special permission from the
Principal’s office is granted.

Pets
Pets are not permitted at school.  If they are brought to school, parents will be called to pick them up. If
the parent cannot be reached, local officials will be asked to remove the pet from the school grounds.

Chapter 7: Volunteers
School Volunteers
All school volunteers must complete the “Volunteer Information Form” and be approved by the school
principal prior to assisting at the school. Forms are available in the school office. Some teachers utilize
parent volunteers in the classroom. The individual teachers make this decision. Teachers who desire
parent volunteers will notify parents. For school-wide volunteer opportunities, please contact the
building principal.

Volunteers are required to check in and out at the main office and receive a visitor badge before going to
their destination.

Chapter 8: Internet/Field Trip/Media Permissions
Herrin Community Unit School District No. 4
We are pleased to offer students of Herrin Community Unit School District No. 4 Schools access to the
district computer network for electronic mail and the Internet.  To gain access to e-mail and the Internet,
all students under the age of 18 must obtain parental permission and must sign and return this form to
the LIBRARY MEDIA SPECIALIST/OR CLASSROOM TEACHER . Students 18 and over may
sign their own forms.

Access to e-mail and the Internet will enable students to explore thousands of libraries, databases, and
bulletin boards while exchanging messages with Internet users throughout the world.  Families should
be warned that some material accessible via the Internet may contain items that are illegal, defamatory,
inaccurate or potentially offensive to some people. While our intent is to make Internet access available
to further educational goals and objectives, students may find ways to access other materials as well.
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We believe that the benefits to students from access to the Internet, in the form of information resources
and opportunities for collaboration, exceed any disadvantages. But ultimately, parents and guardians of
minors are responsible for setting and conveying the standards that their children should follow when
using media and information sources.  To that end, the Herrin Community Unit School District No. 4
Schools support and respect each family’s right to decide whether or not to apply for access.

District Internet and E-Mail Rules
Students are responsible for good behavior on school computer networks just as they are in a classroom
or a school hallway.  Communications on the network are often public in nature.  General school rules
for behavior and communications apply.

The network is provided for students to conduct research and communicate with others.  Access to
network services is given to students who agree to act in a considerate and responsible manner. Parent
permission is required.  Access is a privilege - not a right.  Access entails responsibility.

Individual users of the district computer networks are responsible for their behavior and
communications over those networks.  It is presumed that users will comply with district standards and
will honor the agreements they have signed.  Staff will clarify standards of behavior, will provide
instruction in proper usage, and will supervise and monitor student use of district computer networks.
Students will be held responsible for deliberate abuse of network privileges.

Network storage areas may be treated like school lockers. Network administrators may review files and
communications to maintain system integrity and insure that users are using the system responsibly.
Users should expect that files stored on district servers will not always be private.
Within reason, freedom of speech and access to information will be honored.  During school, teachers of
younger students will guide them toward appropriate materials.  Outside of school, families bear the
same responsibility for such guidance as they exercise with information sources such as television,
telephones, movies, radio and other potentially offensive media

As outlined in Board policy and procedures on student rights and responsibilities (Board
Policy 2252), copies of which are available in school offices, the following are not permitted:

● Sending or displaying offensive messages or pictures
● Using obscene language
● Harassing, insulting or attacking others
● Damaging computers, computer systems or computer networks (loading files that may introduce

a virus)
● Violating copyright laws (All references used in papers and reports must be cited.)
● Using others’ passwords
● Trespassing in others’ folders, work or files
● Intentionally wasting limited resources
● Employing the network for commercial purposes
● Downloading any information onto hard drives

Violations may result in a loss of access as well as other disciplinary or legal action.

Parent Permission Form for School Field Trips
At various times throughout the year, Herrin Elementary will have field trips. Please fill out the form at
the end of the handbook and return it to school.
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As guardian of the named student listed below, I give permission for him/her to participate in school
field trips. In consideration for my child being allowed to participate in these activities, I hereby, for
myself, my child, my heirs, administrators, and assigns, release and discharge and agree to hold
harmless the Herrin Community Unit School District #4 and their agents, employees and officers of all
claims, demands, actions, and causes of action of any sort, for injuries, losses, or liabilities sustained by
my child during said activity.

Parent Permission Form for Media/Website Inclusion
Permission for students to be included in: Media coverage (newspaper, TV, etc.), Newsletter, School
displays, and School Website.

At various times throughout the year, Herrin Elementary School will receive media exposure to
publicize school activities, events, and accomplishments. This could include coverage by local
newspapers, television, and radio stations. Also, HES will share information about events as well as
building and classroom activities on the school website.

In each of these circumstances, images of students are often part of the coverage or information
provided for public viewing.

Please complete the form at the end of the handbook expressing your desire as to whether or not your
child’s image/name may be used in media coverage or photo on the school website (students names will
not be accessible on the website).
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User Agreement and Parent Permission Form 2020-2021
As a user of the Herrin Community Unit School District No. 4 computer network, I hereby agree to
comply with the above stated rules - communicating over the network in a reliable fashion while
honoring all relevant laws and restrictions.

Student Signature____________________________________

As the parent or legal guardian of the minor student signing above, I grant permission for my son or
daughter to access networked computer services such as electronic mail and the Internet.  I understand
that individuals and families may be held liable for violations.  I understand that some materials on the
Internet may be objectionable, but I accept responsibility for guidance of Internet use - setting and
conveying standards for my daughter or son to follow when selecting, sharing or exploring information
and media.

Parent Signature ______________________________________ Date______________________

Name of Student______________________________________ Grade _____

School___________________________________ Birth Date________________________

Address________________________________________ Home Phone____________________

Directions: Please initial next to each selection to indicate your decision.

School Field Trip
_____ My child may be included in school field trips.
_____ My child may not be included in school field trips.

Media/Website Inclusion
_____ My child may be included in media coverage/ web site photos.
_____ My child may not be included in media coverage/ web site photos.

HES Handbook

_____ I have read the HES Handbook and discussed it with my child.

District Handbook

_____ I have received a copy of the Herrin CUSD #4 Parent/Student Handbook.
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