
MARION COUNTY JOB DESCRIPTION 

 

Position Title:  Student Worker     Class Code:  7788 

Department:  Central Office 

Reports To:     Supervisor 

Approved By: Marion County Board of Education  Date:  December 2010 

 

SUMMARY:  Perform general light utility work, custodial services, food services or 

clerical areas as assigned. 

 

ESSENTIAL DUTIES AND RESPONSIBILITIES:  Other duties may be assigned. 

 

• Clean up area assigned daily including sweeping, wiping, dusting and other general 

light cleaning tasks. 

• Move, open, empty and dispose of boxes and cartons. 

• Make inter-office deliveries and perform other messenger tasks as required. 

• Use, maintain and store assigned tools and equipment properly. 

• Perform clerical functions as required. 

• Maintain standard safety practices. 

• Perform related duties as assigned. 

 

SUPERVISORY RESPONSIBILITIES:  None 

 

QUALIFICATION REQUIREMENTS:  To perform this job successfully, an individual 

must be able to perform each essential duty satisfactorily.  The requirements listed below 

are representative of the knowledge, skill, and/or ability required.  Reasonable 

accommodations may be made to enable individuals with disabilities to perform the 

essential functions. 

 

EDUCATION and/or EXPERIENCE:  High school student 

 

LANGUAGE SKILLS:  Ability to read and comprehend simple instructions, short 

correspondence, and memos.  Ability to write simple correspondence.  Ability to 

effectively present information in one-on-one and small group situations to student, 

parents and/or staff.  

 

MATHEMATICAL SKILLS:  Ability to add, subtract, multiply, and divide in all units 

of measure, using whole numbers, common fractions, and decimals.  Ability to perform 

basic mathematical calculation. 

 

REASONING ABILITY:   Ability to apply common sense understanding to carry out 

detailed but uninvolved written or oral instructions.  Ability to deal with problems 

involving a few concrete variables in standardized situations.  

 



OTHER SKILLS and ABILITIES:   
 

• Methods, equipment and materials used in general maintenance work. 

• Cleaning materials, disinfectants and equipment used in custodial work. 

• Proper methods of storing equipment, materials and supplies. 

• Basic record-keeping techniques. 

• Operate equipment used in general maintenance and custodial work.  

• Maintain classrooms, offices and other school facilities in a clean, safe and secure 

condition.  

• Use specialized cleaning equipment and supplies safely and efficiently.  

• Move and arrange furniture and equipment for meetings and special events.  

• Report safety hazards and need for maintenance and repair.  

• Observe health and safety regulations.  

• Understand and follow oral and written directions.  

• Perform heavy physical labor.  

 

 

PHYSICAL DEMANDS:  The physical demands described here are representative of 

those that must be met by an employee to successfully perform the essential functions of 

this job.  Reasonable accommodations may be made to enable individuals with 

disabilities to perform the essential functions. 

 

While performing the duties of this job, the employee is regularly required to sit and talk 

or hear.  The employee is occasionally required to stand; walk; use hands to finger, 

handle, or feel objects, tools, or controls; and reach with hands and arms.  The employee 

must occasionally lift and/or move up to50 pounds, such as files or computer reports.  

Specific vision abilities required by this job include close vision and the ability to adjust 

focus. 

 

WORK ENVIRONMENT:  The work environment characteristics described here are 

representative of those encounters while performing the essential functions of this job.  

Reasonable accommodations may be made to enable individuals with disabilities to 

perform the essential functions. 

 

The noise level in the work environment is usually moderate to loud. 

 

The information contained in this job description is for compliance with the American 

with Disabilities Act (A.D.A.) and is not an exhaustive list of the duties performed for this 

position.  Additional duties are performed by the individuals currently holding this 

position and additional duties may be assigned. 

 
 


