
2720 JOB DESCRIPTION –  FLEET MECHANIC 
 
Supervised by:   Transportation Director 
 
Purpose:   To determine, perform and/or schedule needed repairs and/or replacements on 
district vehicles and equipment; ensuring the availability of vehicles and equipment in safe 
operating condition; and providing written documentation of repairs to meet district, state, and 
federal requirements. 

 
Qualifications: 
 
1. Maintains a Kansas CDL with an “S” endorsement. 

 
2. High school equivalent and relevant experience in auto mechanics after high school 
 
3. Minimum of three years experience in auto or diesel mechanics. 
 
4. Must have knowledge of both gas and diesel equipment, welding, brazing, shop 

equipment and automotive tools and equipment. 
 
5. Social skills; willing to work independently or as a team; quick learner. 
 
Essential Functions: 
 
1. Diagnoses potential vehicle malfunctions for the purpose of determining needed vehicle 

repairs and/or replacements. 
 

2. Inspects busses and district equipment for the purpose of ensuring it is in a safe 
operating condition. 
 

3. Maintains and repairs heavy equipment (busses, tractors, mowers, etc.) for the purpose 
of ensuring the availability of equipment in safe operating condition. 

 
4. Performs tire work for the purpose of ensuring all busses and equipment are operating 

on safe, reliable tires. 
 
5. Responds to emergency situations for the purpose of resolving immediate safety 

concerns; Available as needed anytime bus failure occurs. 
 
6. Services busses and district equipment for the purpose of ensuring it is maintained in 

safe operating condition and scheduled preventative maintenance is performed. 
 
7. Substitutes for bus drivers when needed for the purpose of ensuring a qualified person is 

able to run the bus on the route. 
 
8. Transports various items for the purpose of ensuring the availability of materials required 

at the job site. 
 
9. Maintains a clean service center; maintains tools in a safe and clean manner. 
 
10. Keeps the Superintendent appraised of the condition of all District-owned vehicles. 



11. Schedule all maintenance and keep maintenance records for each vehicle. 
 
12. Be certain all vehicles are scheduled for inspection by the Kansas Highway Patrol. 
 
13. Meet with drivers on a regular basis to discuss safety regulations and transportation 

problems. 
 
14. Perform other duties as requested. 
 
Physical Requirements/Environmental Conditions: 
 
1. Job requires frequent carrying/lifting of up to 50 pounds and occasional carrying/lifting of 

up to 75 pounds in order to transport parts, transmissions, gear boxes, heads, manifolds, 
brake drums, disk brake rotors, axles, flywheels, tires, batteries, etc. 
 

2. Job requires employee to use both feet for repetitive movements as in operating foot 
controls.  Job requires employee to use both hands for such repetitive actions requiring 
simple/firm grasping an/or fine manipulation. 

 
3. Employee must possess manual dexterity/vision sufficient to work in, around, and under 

vehicles safely and efficiently and to read and complete necessary reports; possess 
hearing/speaking ability to communicate with drivers, hear engine noises to diagnose 
problems and to avoid danger. 

 
4. Job requires working on unprotected heights; use of power tools, equipment and 

machinery; working in the outdoors with temperature changes; driving motorized 
equipment; exposure to dust, fumes and gases. 

 
Terms of Employment:     Twelve month classified position.  Wage and work schedule to be in 
accordance with the current assignment. 
 
Evaluation: Performance of this job will be evaluated annually in accordance with provisions 
of the Board’s policy on evaluation of classified personnel. 
 


