
LOUP CITY SCHOOL DISTRICT 
JOB DESCRIPTION 

Title:   PK-12 Dean of Students – Teacher 

Job Purpose:   The position of Dean of Students is for the purpose of overall student management, 
dealing with student discipline issues, and developing positive leadership and 
mentorship programs for students.  Other administrative needs and processes may also 
be assigned. 

Qualifications:   Three or more years of successful teaching or administrative experience  
Must hold a valid Nebraska teaching license 
Bachelor’s Degree in education 
Master’s Degree in School Administration is preferred, but not required 

Reports to:    Principal and/or Superintendent 

Responsibilities of this position include, but are not limited to, the following: 
 

1. Manage student supervision issues and enforce school behavioral expectations. 
2. Counsel students and parents about school and district policies. 
3. Provide supervision in the hallways, at lunch, and exterior of the buildings. 
4. Monitor attendance and develop procedures to address excessive absences and tardies. 
5. Develop and maintain Student Leadership and Student Mentorship programs. 
6. Assist in the development of student, staff, and support staff handbooks. 
7. Assign detention and short-term suspensions (5 days or less) when appropriate. 
8. Assist staff and parents in developing student behavioral expectations. 
9. Assist in the planning, developing, and implementing of individual student behavior plans. 
10. Serve as a resource to staff in dealing with classroom management issues. 
11. Assist in developing programs to promote positive student behavior as well as intervention strategies. 
12. Schedule and set up events and assemblies as appropriate. 
13. Assist in the development and updating of policies pertaining to students, behavior expectations, extra-

curricular activities, and eligibility of students. 
14. Assist in the monitoring and supervision of school facilities. 
15. Provide supervision at extra-curricular and athletic events. 
16. Assist with student scheduling and the assigning of lockers. 
17. Assist with the end of the year check out for all students. 
18. Other duties as assigned. 

 
Compensation: Placement on the district’s Negotiated Agreement Salary Schedule 
Hiring: Hired or appointed by the Superintendent and/or Principal. 


