
Agenda- Regular Meeting- March 10, 2021  

WILLITS UNIFIED SCHOOL DISTRICT 
BOARD OF TRUSTEES 

Regular Meeting 
A regular meeting of the Willits Unified School District Board of Education will be held on Wednesday, March 10, 

2021. The Board of Education will call the meeting to order at 4 p.m. via Zoom, at which time the Board of 
Education will move to Closed Session regarding the item listed under Closed Session. The public meeting will 

reconvene at 5:00 p.m. via Zoom: 
https://us04web.zoom.us/j/9782489039?pwd=V0U2cUtHZUMzQk5xR3d5Vy9wT1JkZz09 

 
You may also view the recorded meetings at: https://www.youtube.com/channel/UCm14iSqMtl-7TKLnLP5NkFQ 

MODIFIED MEETING PROCEDURES DURING COVID-19 (CORONAVIRUS) PANDEMIC: 
As per Executive Order N-29-20 from Governor Newsom, the Willits Unified School District Board of Education meeting scheduled for Wednesday, Maech 10, 2021, 

will be in a virtual/teleconferencing environment using Zoom at this link: 
https://us04web.zoom.us/j/9782489039?pwd=V0U2cUtHZUMzQk5xR3d5Vy9wT1JkZz09 

The purpose of the Governor’s executive order is to control the spread of Coronavirus (COVID-19) and to reduce and minimize the risk of infection by “limiting 
attendance at public assemblies, conferences, or other mass events.”  The Governor’s executive order on March 12, 2020, already waived the requirement for a majority 
of board members to physically participate in a public board meeting at the same location. The March 10th agenda contains only routine and time-sensitive items.  

Public Comments- Individuals may address the Board on regular session 
agenda items at the time they are under consideration.  

AGENDA 
 
1. Call Meeting to Order 
2. Agenda Approval 
3. Public Comments on Closed Session Items 
4. Recess to Closed Session 

a. Public Employee-Discipline/Dismissal/Release (Resolution No. 2020/21-8). (G.C. 54957) 
b. Public Employee-Discipline/Dismissal/Release (Resolution No. 2020/21-9). (G.C. 54957) 
c. Certificated Leave of Absence Request (1) (G.C. 54957) 
d. Superintendent Evaluation  
e. Public Employee-Discipline/Dismissal/Release 

5. Reconvene to Open Session 
6. Report out of Closed 
7. Flag Salute  
8. Informational 

a. *Purchase of District Maintenance Vehicle  
b. *Significant Disproportionality/CCEIS Plan 

9. WTA Comments 
10. CSEA Comments 
11. Board Comments 
12. Superintendent Comments 
13. Action Discussion 

a. Public Comments on Consent Agenda Items 
b. Consent Agenda 

i. *Approval of Minutes from the Regular Meeting held on February 10, 2021 
ii. *Approval of Minutes from the Regular Meeting held on February 24, 2021 

iii. *Approval of Employee Status Changes (5) 
iv. *Warrant Registers from February 01, 2021 through February 28, 2021 
v. *Approval of Investment Reports December 30, 2020 

vi. *Approval of 2nd/Final Read on BP 3280, Sale or Lease of District-Owned Real Property 
vii. *Approval of 2nd/Final Read on BP/Exhibit 1113-District and School Web Sites 

c. *Approval of Resolution No. 2020/21-11; Conflict of Interest 
d. *Approval of School Site Reopening Plan (1) 
e.  Approval of 2020/2021 Second Interim Budget Report 
f.  Approval of 2020/2021 Audit Report 

14.  Items for next meeting 
15. Public comments for items no on the Agenda 
16.    Adjournment 
 

https://www.google.com/url?q=https://us04web.zoom.us/j/9782489039?pwd%3DV0U2cUtHZUMzQk5xR3d5Vy9wT1JkZz09&sa=D&source=calendar&ust=1615309399633000&usg=AOvVaw3ZAQkxSJklcN8pDjR5oR4a
https://www.youtube.com/channel/UCm14iSqMtl-7TKLnLP5NkFQ
https://www.google.com/url?q=https://us04web.zoom.us/j/9782489039?pwd%3DV0U2cUtHZUMzQk5xR3d5Vy9wT1JkZz09&sa=D&source=calendar&ust=1615309399633000&usg=AOvVaw3ZAQkxSJklcN8pDjR5oR4a


Agenda- Regular Meeting- March 10, 2021  

Willits Unified School District staff and students, in partnership with parents and community members, provide a 
challenging, caring and safe educational environment, which prepares students to be positive members of the 

community, effective communicators, problem solvers, and lifelong learners. 
WILLITS UNIFIED SCHOOL DISTRICT IS PROUD TO BE AN EQUAL OPPORTUNITY EMPLOYER 

 
 

Agenda Packet & Supporting Documents Notice: The agenda packet and supporting materials, including materials 
distributed less than72 hours prior to the scheduled meeting, can be viewed at the Willits Unified School District 
Reception Desk, located at 1277 Blosser Lane, Willits, CA. For more information please call (707) 459-5314. 
An extra copy is available upon request. 
ADA Compliance Notice: Willits Unified School District adheres to the Americans with Disabilities Act. Should you 
require special accommodations, or more information about accessibility, please contact the Superintendent, (707) 
459-5314. All efforts will be made for reasonable accommodations. 

RECORDING OF BOARD MEETINGS: www.willitsunifed.com. For technical assistance, please contact Jennifer Maples (707) 
459-5314 ext. 1105 



 
Agenda – Regular Meeting – March 10, 2021 

WILLITS UNIFIED SCHOOL DISTRICT 
BOARD OF TRUSTEES 

Regular Meeting 
A regular meeting of the Willits Unified School District Board of Education will be held on Wednesday, March 10, 

2021. The Board of Education will call the meeting to order at 4:00 p.m. via Zoom, at which time the Board of 
Education will move to Closed Session regarding the item listed under Closed Session. The public meeting will 

reconvene at 5:00 p.m. via Zoom: 
https://us04web.zoom.us/j/9782489039?pwd=V0U2cUtHZUMzQk5xR3d5Vy9wT1JkZz09 

   
You may also view the meeting at: https://www.youtube.com/channel/UCm14iSqMtl-7TKLnLP5NkFQ 

MODIFIED MEETING PROCEDURES DURING COVID-19 (CORONAVIRUS) PANDEMIC: 
As per Executive Order N-29-20 from Governor Newsom, the Willits Unified School District Board of Education meeting scheduled for Wednesday, Maech 10, 2021, 

will be in a virtual/teleconferencing environment using Zoom at this link: 
https://us04web.zoom.us/j/9782489039?pwd=V0U2cUtHZUMzQk5xR3d5Vy9wT1JkZz09 

The purpose of the Governor’s executive order is to control the spread of Coronavirus (COVID-19) and to reduce and minimize the risk of infection by “limiting 
attendance at public assemblies, conferences, or other mass events.”  The Governor’s executive order on March 12, 2020, already waived the requirement for a majority 
of board members to physically participate in a public board meeting at the same location. The March 10th agenda contains only routine and time-sensitive items.  

Public Comments- Individuals may address the Board on regular  
session agenda items at the time they are under consideration. 

Agenda Analysis 
1. Call Meeting to Order 
2. Agenda Approval 
3. Public Comments on Closed Session Items 
4. Recess to Closed Session 

A. Consideration of Public Employee-Discipline/Dismissal/Release (Resolution No. 2020/21-8) (G.C. 
54957) 

B. Consideration of Public Employee-Discipline/Dismissal/Release (Resolution No. 2020/21-9) (G.C. 
54957) 

C. Certificated Leave of Absence Request (1) (G.C. 54957) 
D. Superintendent Evaluation 
E. Public Employee-Discipline/Dismissal/Release 

5. Reconvene to Open Session 
6. Report out of Closed Session 
7. Flag Salute 
8. Informational 
 A. *Purchase of District Maintenance Vehicle 
 B. *Significant Disproportionality/CCEIS Plan 
9. WTA Comments 
10. CSEA Comments 
11. Board Comments 
12. Superintendent Comments  
13.        Action/Discussion 
 A. Public Comments on the Consent Agenda   

B. Consent Agenda   
 1) *Approval of Minutes from the Regular Meeting Held on February 10, 2021 

Recommendation: Administration recommends approval of the Minutes from the Regular Meeting Held on February 
10, 2021. 
Attachments:  Yes 

 2) *Approval of Minutes from the Special Meeting Held on February 24, 2021 
Recommendation: Administration recommends approval of the Minutes from the Special Meeting Held on February 24, 
2021. 
Attachments:  Yes 

3) *Approval of Employee Status Changes (5) 
Background: Classified New Hire: Carrie Meigs, .75 FTE, Spanish Education Instructional Assistant, Brookside 
Elementary School, 02/01/2021. Nicholas Harrington, 1.0 FTE, Maintenance-Skilled Trades, District Wide, 
02/22/2021. Classified Resignation: Ana Suarez, .75 FTE, special Education Instructional Assistant, Brookside 
Elementary School Preschool, 03/02/2021. 
         Certificated New Hire: Shawna Jeavons, 1.0 FTE, Temporary Teacher, Blosser Lane Elementary School, 
02/16/2021. Certificated Resignation: Patricia Wall, 1.0 FTE, Teacher, Baechtel Grove Middle School, 06/14/2021.  
Recommendation: Administration recommends the approval of the Employee Status changes as presented.  

https://www.google.com/url?q=https://us04web.zoom.us/j/9782489039?pwd%3DV0U2cUtHZUMzQk5xR3d5Vy9wT1JkZz09&sa=D&source=calendar&ust=1615309399633000&usg=AOvVaw3ZAQkxSJklcN8pDjR5oR4a
https://www.youtube.com/channel/UCm14iSqMtl-7TKLnLP5NkFQ
https://www.google.com/url?q=https://us04web.zoom.us/j/9782489039?pwd%3DV0U2cUtHZUMzQk5xR3d5Vy9wT1JkZz09&sa=D&source=calendar&ust=1615309399633000&usg=AOvVaw3ZAQkxSJklcN8pDjR5oR4a
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Attachments: Yes  
 4) *Warrant Registers from February 1, 2021- February 28, 2021 

Recommendation: Administration recommends the approval of Warrant Registers from February 1, 2021- February 28, 
2021. 
Attachments:  Yes 

5) *Mendocino County Consolidated Investment Reports: December 30, 2020 
Background: Under the laws of the State of California, it is the responsibility of the Mendocino County Treasurer, to 
secure and protect the public funds of the County, and establish procedures to maintain these funds. Maintenance 
includes the prudent and secure investment of the funds that are not immediately required for daily operations. 
Recommendation: No action required  
Attachments: Yes 
  6)* Approval of 2nd/Final Read on BP 3280, Sale or Lease of District-Owned Real Property 
Background: Policy updated to reflect NEW LAW (SB 820, 2020) which adds, until July 1, 2024, an exception to the 
requirement that boards appoint an advisory committee for the sale or lease of district-owned property if the property 
has not operated as an early childhood education facility or for elementary or secondary instruction, and NEW LAW (SB 
98, 2020) which authorizes, until July 1, 2024, the proceeds from the sale or lease of property purchased entirely with 
local funds to be used for any one-time general fund purpose if certain conditions are met. Policy also adds material 
regarding the authorization for boards to meet in closed session with real property negotiators, the requirement to 
notify the Office of Public School Construction within 90 days if the district sells property that utilized funds received 
from a state school facilities program within the previous 10 years and the proceeds were not used for specified 
purposes, and conditions under which the State Allocation Board may require a return of the funds. 
Recommendation: Administration recommends the board conduct a final reading of the revised policy. 
Attachments:  Yes 
 7)* Approval of 2nd/Final Read on BP/Exhibit 1113-District and School Web Sites 
Background: New exhibit lists material which state and/or federal law explicitly requires to be posted on district 
and/or school web sites, including a citation to the legal authority and a reference to the board policy, administrative 
regulation, or board bylaw that further describes the requirement. 
Recommendation: Administration recommends the board conduct a final reading of the revised policy. 
Attachments:  Yes 

C.*Approval of Resolution 2020/21-11, Conflict of Interest 
Background: The Board is required to review, revise, and submit in even numbered years the Board Bylaw, Conflict of 
Interest, 9270, and 9270 Exhibit. The Board Bylaw clarifies who is required to file a Form 700 annually. 
Recommendation: Administration recommends approval of Resolution 2020/21-11 as presented. 
Attachments: Yes 

D. *Approval of School Safety Plans 
Background: California Education Code 32286 requires adoption of a comprehensive school safety plan on an annual 
basis. This plan must be drafted in consultation with representatives from law enforcement and emergency services 
personnel, and must be updated by March 1 of each year. The plan shall contain, but not be limited to, an assessment of 
current school crime, appropriate strategies and programs that maintain a high level of school safety, discrimination 
and harassment policies, and procedures to ensure the creation of a safe and orderly environment conducive to 
learning. An integral part of each safe school plan is the crisis preparedness and response component. Plans must be 
approved by Site Councils prior to submission to the Board of Trustees. Copies of individual site plans were provided to 
the board under separate cover and are available for review at the district office, or online at www.willitsunified.com 
Recommendation: Administration recommends the approval of the Safety Plans as presented.  
Attachments:  Yes 

E. Approval of 2020/2021 Second Interim Budget Report 
Background: No later than 45 days after the close of the reporting period, the district governing board shall approve 
and certify in writing whether the school district is able to meet its financial obligations for the remainder of the fiscal 
year and, based on current projections, for subsequent two fiscal years. 
Recommendation: Administration recommends the approval of the 2020/21 Second Interim Report as presented.  
Attachments: Not available at time of posting 

F. Approval of 2020/21 Audit Report 
Recommendation: Administration recommends the Board approve the audit report for 2020/21 as presented  
Attachments: Not Available at time of posting 
14. Items for the Next Regular Board Agenda 
Background: The board has asked that this item be a standing agenda item for all regular meetings. This will give the 
board an opportunity to publicly add items to the agenda 
Recommendation: Await further direction from the Board 

http://www.willitsunified.com/


 
Agenda – Regular Meeting – March 10, 2021 

Attachments:  No 
15. Public Comments for Items Not on the Agenda 
This is an opportunity for citizens to address the School Board on any item that is not on the agenda and other school 
related matters, or suggest topics for future agendas. Because concerns expressed are not agendized for tonight, the 
Board cannot take action on items introduced under the Public Comments Sections, per state law. The Board President 
may rule on the appropriateness of a topic. If the topic would be more suitably addressed at a later time, the president 
may indicate the time and place when it should be presented.  
The Board shall not prohibit public criticism of its policies, procedures, programs, service, acts, or omissions 
(Government Code §54954.3). In addition, the Board may not prohibit public criticism of district employees. Please 
note: it is requested that statements critical of personnel or students, or specific actions of personnel or students, be 
made in accordance with Board Policy 1312.1.  
Members of the public are asked to check with the Superintendent, Board President, or Clerk of the board regarding the 
District Complaint Procedure prior to making statements referring to personnel or students. Employees of the district 
who wish to make statements related to contractual issues need to file the appropriate grievance procedure statements. 
Speakers are cautioned that under California law, no person is immune from liability for making intentionally false or 
defamatory comments regarding any person simply because those comments are made at a public meeting.  
16. Adjournment 
Agenda Packet & Supporting Documents Notice: The agenda packet and supporting materials, including materials distributed less 
than 72 hours prior to the scheduled meeting, can be viewed at the Willits Unified School District- Reception Desk, located at 1277 
Blosser Lane, Willits, CA.  For more information please call (707) 459-5314.  *Items so marked have supporting documents which 
have been distributed to the Board of Education.  An extra copy is available upon request. ADA Compliance Notice:  Willits Unified 
School District adheres to the Americans with Disabilities Act.  Should you require special accommodations, or more information 
about accessibility, please contact the Superintendent, (707) 459-5314.  All efforts will be made for reasonable accommodations. 
 
Willits Unified School District staff and students, in partnership with parents and community members, provide a 
challenging, caring and safe educational environment, which prepares students to be positive members of the 
community, effective communicators, problem solvers, and lifelong learners. 
 
Notice:  Willits Unified School District adheres to the Americans with Disabilities Act.  Should you require special 
accommodations, or more information about accessibility, please contact the Superintendent, (707) 459-5314.  All 
efforts will be made for reasonable accommodations. 
 
BOARD MEETINGS ARE RECORDED AND WILL BE AVAILABLE FOR VIEWING AT: www.willitsunifed.com. For 
technical assistance, please contact Jennifer Maples (707) 459-5314 ext. 1105 
 
 































































































































 
MINUTES – Regular Meeting – February 10, 2021 

WILLITS UNIFIED SCHOOL DISTRICT 
BOARD OF TRUSTEES 

A regular meeting of the Willits Unified School District Board of Education will be held on Wednesday, 
February 10, 2021. The Board of Education will call the meeting to order at 4 p.m. via Zoom, at which time the 

Board of Education will move to Closed Session regarding the item listed under Closed Session. The public 
meeting will reconvene at 5:00 p.m. via 

Zoom: https://us04web.zoom.us/j/9782489039?pwd=V0U2cUtHZUMzQk5xR3d5Vy9wT1JkZz09 
 

You may also view the recorded meetings at: https://www.youtube.com/channel/UCm14iSqMtl-7TKLnLP5NkFQ 
MODIFIED MEETING PROCEDURES DURING COVID-19 (CORONAVIRUS) PANDEMIC: 

  
As per Executive Order N-29-20 from Governor Newsom, the Willits Unified School District Board of Education meeting 
scheduled for Wednesday, February 10, 2021, at 5:00 p.m. will be in a virtual/teleconferencing environment using Zoom at this 
link: https://us04web.zoom.us/j/9782489039?pwd=V0U2cUtHZUMzQk5xR3d5Vy9wT1JkZz09 
The purpose of the Governor’s executive order is to control the spread of Coronavirus (COVID-19) and to reduce and minimize the 
risk of infection by “limiting attendance at public assemblies, conferences, or other mass events.”  The Governor’s executive order 
on March 12, 2020, already waived the requirement for a majority of board members to physically participate in a public board 
meeting at the same location. The February 10th agenda contains only routine and time-sensitive items.  

 
Public Comments- Individuals may address the Board on regular  

 
MINUTES 

 
 
1. Call Meeting to Order 
Board President Bowlds called the meeting to order at 4:11p.m.  
 
2. Agenda Approval 
 
MSP (King/Chavez) to approve the agenda as presented.  
Ayes:   Bowlds, Chavez, King, McNeal, Nunez 
Noes:   None 
Absent:   None 
Abstain:  None 
 
3. Public Comments on Closed Session Items 
No comments received 
 
4.  Recess to Closed Session at 4:15p.m. 

A.  Consideration of Request for Unpaid Leave of Absence, Classified (1) (G.C. 54957) 
B. Consideration of Public Employee-Discipline/Dismissal/Release (G.C. 54957) 
C. Consideration of Public Employee-Discipline/Dismissal/Release (G.C. 54957) 
D. Certificated Leave of Absence Request (1) (G.C. 54957) 

 
5. Reconvene to Open Session at 4:57p.m. 
 
6. Report Out of Closed Session 
Board took action and unanimously approved items A and D, no action taken on items B and C.  
 
7. Flag Salute 
Board Clerk Chavez led the flag salute. 
 
8. WTA Comments 
WTA President Tessa Ford shared her excitement for round two COVID vaccine shots, the clearance for WHS Sports, 
and congratulated WHS Aca-Deca Team. She also congratulated the 25 graduates at Sanhedrin. She explained the 
negations team and how it works.  
 
9. CSEA Comments 

https://www.google.com/url?q=https%3A%2F%2Fus04web.zoom.us%2Fj%2F9782489039%3Fpwd%3DV0U2cUtHZUMzQk5xR3d5Vy9wT1JkZz09&sa=D&ust=1612806728458000&usg=AOvVaw22CQ0NhbRC2TxBG-lwCCaf
https://www.youtube.com/channel/UCm14iSqMtl-7TKLnLP5NkFQ
https://www.google.com/url?q=https%3A%2F%2Fus04web.zoom.us%2Fj%2F9782489039%3Fpwd%3DV0U2cUtHZUMzQk5xR3d5Vy9wT1JkZz09&sa=D&ust=1612806728458000&usg=AOvVaw22CQ0NhbRC2TxBG-lwCCaf
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President Dan Green explained the different groups of employee’s that WUSD falls into. He also expressed that 
classified is present and on site to keep WUSD going. Due to technical difficulties not all comments received.  
 
10. Board Comments 
WHS Student Board Rep Claire Case Brackett shared a slideshow ‘WHS 2020 Recap’.   
 
President Bowlds reminded everyone to be open minded about the reopening schools. 
 
Member King shared her appreciation for the staff and county for making sure vaccinations were available to WUSD. 
She reported that she attended Brown Act training. She shared that Rotary Club will be handing out dictionaries to 
the elementary school sites. She concluded in reading a quote from an article written by Dr. Miller.  
 
Member Nunez thanked Mr. Westerburg and the classified employees who set up the WHS gym for vaccinations over 
the weekend. Expressed some concerns about reopening the schools but reminds people to remain calm and let the 
process happen. Had a couple questions about how the Bidding process. She also shared some ideas for how the meals 
are being distributed to students. She ended with a question about the surveys that Superintendent Westerburg sent 
out pertaining to schools reopening. 
 
Member McNeal reported that she was able to have a site visit with Blosser Lane and the site administrator. She 
shared statics pertaining to students and the importance of returning to in person school.  
 
Clerk Chavez shared his appreciation to all WUSD employees working on site and at home. In closing he is hopeful 
all decisions will be made with the children in mind as to reopening school sites.  
 
11. Superintendent Comments 

• Asked for an Aca-Deca update from Mrs. Colvig  
• Explained the Bid Process 
• Touched base on the lunch distribution process 
• Shared that Kindergarten enrollment has opened and is looking really good for next year  
• Updated us all on the Bond projects  
• Explained the vaccination process for Willits 

 
12.      Action/Discussion 
 A. Public Comments on the Consent Agenda 
No comments were received.  
  

B. Consent Agenda   
The consent agenda included the following items: Approval of Minutes from the Regular Meeting held on January 13, 
2021, Approval of Employee Status Changes (2), Warrant Registers from January 1, 2021-January 31, 2021, and 
Approval of School Safety Plans. 
 
MSP (Chavez/King) to approve the consent agenda as presented 
Ayes:   Bowlds, Chavez, King, McNeal, Nunez 
Noes:   None 
Absent:   None 
Abstain:  None 
 
 C. Approval of Resolution 2019/20-10, Staywell Health Plan JPA for 2021/22 
ROLECALL VOTE 
MSP (McNeal/Chavez) to approve the Approval of Resolution 2019/20-10, Staywell Health Plan JPA for 2021/22 
Ayes:   Bowlds, Chavez, King, McNeal, Nunez 
Noes:   None 
Absent:   None 
Abstain:  None 
 
 
 D.  Approval of Bid/Contract for Blosser Lane Campus Wide Re-Roofing 
 
MSP (King/Chavez) to approve the Approval of Bid/Contract for Blosser Lane Campus Wide Re-Roofing 
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Ayes:   Bowlds, Chavez, King, McNeal, Nunez 
Noes:   None 
Absent:   None 
Abstain:  None 
 
 E.  Approval of Bid/Contract for HVAC, Willits High School South Wing 

 
MSP (King/McNeal) to approve the Approval of Bid/Contract for HVAC, Willits High School South Wing 
Ayes:   Bowlds, Chavez, King, McNeal, Nunez 
Noes:   None 
Absent:   None 
Abstain:  None 
 
       F. Board Policy Revision: First Reading: BP 3280, Sale or Lease of District-Owned Real Property 

 
MSP (King/Chavez) to approve the acknowledgement of Board Policy Revision: First Reading: BP 3280, Sale or Lease of 
District-Owned Real Property 
Ayes:   Bowlds, Chavez, King, McNeal, Nunez 
Noes:   None 
Absent:   None 
Abstain:  None 
 
        G. Board Policy Revision: First Reading: BP/Exhibit 1113-Distirct and School Web 
  Sites  
 
MSP (Chavez/King) to approve the acknowledgement of Board Policy Revision: First Reading: BP/Exhibit 1113-

Distirct and School Web Sites  
Ayes:   Bowlds, Chavez, King, McNeal, Nunez 
Noes:   None 
Absent:   None 
Abstain:  None 
 
 

H. Items for the Next Regular Board Agenda 
Superintendent Westerburg suggests adding a Special Board Meeting later in the month, February 24, 2021 at 5pm.  
Board Member McNeal asks for an in person meeting for March board meeting. 
 
13. Public Comments for Items Not on the Agenda 
Superintendent Westerburg spoke about reopening schools to in person learning.  
Board Member Nunez asked for clarification on what the February Special Meeting will look like 
A public comment was presented to thank Superintendent Westerburg. 
 
14. Adjournment  
 
MSP (Nunez/McNeal) to adjourn at 6:50 p.m. 
Ayes:   Bowlds, Chavez, King, McNeal, Nunez 
Noes:   None 
Absent:   None 
Abstain:  None 
 
 
 
____________________________________________ _________________________________________ 
Mark Westerburg, Superintendent   Robert Chavez, Board Clerk 
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WILLITS UNIFIED SCHOOL DISTRICT 
BOARD OF TRUSTEES 

A special meeting of the Willits Unified School District Board of Education will be held on Wednesday, February 
24, 2021. The Board of Education will call the meeting to order at 4 p.m. via Zoom, at which time the Board of 
Education will move to Closed Session regarding the item listed under Closed Session. The public meeting will 

reconvene at 5:00 p.m. via 
Zoom: https://us04web.zoom.us/j/9782489039?pwd=V0U2cUtHZUMzQk5xR3d5Vy9wT1JkZz09 

You may also view the recorded meetings at: https://www.youtube.com/channel/UCm14iSqMtl-7TKLnLP5NkFQ 
  MODIFIED MEETING PROCEDURES DURING COVID-19 (CORONAVIRUS) PANDEMIC: 
As per Executive Order N-29-20 from Governor Newsom, the Willits Unified School District Board of Education meeting scheduled 
for Wednesday, February 24, 2021, at 5:00 p.m. will be in a virtual/teleconferencing environment using Zoom at this 
link: https://us04web.zoom.us/j/9782489039?pwd=V0U2cUtHZUMzQk5xR3d5Vy9wT1JkZz09 
The purpose of the Governor’s executive order is to control the spread of Coronavirus (COVID-19) and to reduce and minimize the 
risk of infection by “limiting attendance at public assemblies, conferences, or other mass events.”  The Governor’s executive order on 
March 12, 2020, already waived the requirement for a majority of board members to physically participate in a public board meeting 
at the same location. The February 24th agenda contains only time-sensitive items.  

Public Comments- Individuals may address the Board on regular  
session agenda items at the time they are under consideration. 

MINUTES 
 
1. Call Meeting to Order 
Board President Bowlds called the meeting to order at 4:00 p.m. 
 
2. Agenda Approval  
MSP (Chavez/King) to approve as presented 
Ayes:   Bowlds, Chavez, King, McNeal, Nunez 
Noes:   None 
Absent:   None 
Abstain:  None 
 
3. Public Comments on Closed Session Items 
No comments received 
 
4.  Recess to Closed Session at 4:01 p.m. 

A.  Consideration of Request for Unpaid Leave of Absence, Classified (1) (G.C. 54957) 
B. Labor Negotiations, WTA: District Representative, Superintendent (G.C. 54957.6) 

 
5. Reconvene to Open Session at 5:05 p.m. 
 
6. Report Out of Closed Session 
No Action Items to report. 
Item A pulled from Agenda. 
 
7. Flag Salute 
 Board Clerk Chavez led the flag salute.  
 
8.      Action/Discussion 
 A. *Approval of School Sites Reopening Plan (3) 
 
BGMS Reopening Plan pulled from approval, pending updating plan sent to county.  
 
MSP (King/McNeal) to Approval of School Sites Reopening Plan (3) 
Ayes:   Bowlds, Chavez, King, McNeal, Nunez 
Noes:   None 
Absent:   None 
Abstain:  None 

https://www.google.com/url?q=https://us04web.zoom.us/j/9782489039?pwd%3DV0U2cUtHZUMzQk5xR3d5Vy9wT1JkZz09&sa=D&source=calendar&ust=1614018487561000&usg=AOvVaw2b3JgIy4XeNhH1saIcaONh
https://www.youtube.com/channel/UCm14iSqMtl-7TKLnLP5NkFQ
https://www.google.com/url?q=https%3A%2F%2Fus04web.zoom.us%2Fj%2F9782489039%3Fpwd%3DV0U2cUtHZUMzQk5xR3d5Vy9wT1JkZz09&sa=D&ust=1612806728458000&usg=AOvVaw22CQ0NhbRC2TxBG-lwCCaf


 
MINUTES – Regular Meeting – January 9, 2019 

B. Consideration to open school sites (Brookside, Blosser Lane, Baechtel Grove (partial)) on March 8th for 
in person instruction. Additional WUSD School sites to reopen pending approval from Mendocino 
County Public Health 

 
MSP (Chavez/McNeal) to Approval of Consideration to open school sites (Brookside, Blosser Lane, Baechtel Grove 
(partial) when all Mendocino County and California State Covid-19 requirements are successfully met and when an 
agreed upon Memorandum of Understanding with the Willits Teacher Association is secured. Additional, WUSD school 
sites to reopen with an MOU with WTA in place, and site specific reopening plans have been approved by Mendocino 
County Public Health. 
Ayes:   Bowlds, Chavez, King, McNeal, Nunez 
Noes:   None 
Absent:   None 
Abstain:  None 
 
9. Public Comments for Items Not on the Agenda 
Superintend Westerburg gave an update on the projects pertaining to the Bond. 
A teacher asked for a clarification on testing for this school year 
Board Member Nunez informed the meeting of Sport Physicals happening at the local hospital. 
 
10. Adjournment  
MSP (Nunez/Chavez) to adjourn at 7:04 p.m. 
Ayes:   Bowlds, Chavez, King, McNeal, Nunez 
Noes:   None 
Absent:   None 
Abstain:  None 
 
 
 
____________________________________________ _________________________________________ 
Mark Westerburg, Superintendent   Robert Chavez, Board Clerk 



WILLITS UNIFIED SCHOOL DISTRICT 
OFFICE OF THE SUPERINTENDENT 

1277 Blosser Lane 
Willits, CA  95490 

(707) 459-5314 
      

Date: 3/10/2021 
To:  Rachelle Summers 
From:  Lynda Walker 
Re:  Info for March 10, 2021 Board Meeting 
 
Certificated New Hire:  
Shawna Jeavons, 1.0 FTE, Temporary Teacher, Blosser Lane Elementary  
School, 2/16/2021 
 
Certificated Leave of Absence:   
Certificated Job Share:   
Certificated Resignation:  
Patricia Wall, 1.0 FTE, Teacher, Baechtel Grove Middle School, 06/14/2021 
 
Certificated Retirement:  
  
 
Classified Resignation: 
Ana Suarez, .75 FTE, Special Education Instructional Assistant, Brookside 
 Elementary School Preschool, 03/02/2021 
 
Classified Unsuccessful Probation: 
Classified Leave of Absence:   
Classified Retirement:  
Classified New Hire:  
Carrie Meigs, .75 FTE, Special Education Instructional Assistant, Blosser Lane  
Elementary School, 02/01/2021 
 
Nicholas Harrington, 1.0 FTE, Maintenance – Skilled Trades, District Wide,  
02/22/2021 
 
 



Board ReportReqPay12d

Checks Dated 02/01/2021 through 02/28/2021

Check 
Amount

Pay to the Order ofCheck 
Number

Check 
Date

Expensed 
AmountFund-Object Comment

705404 02/04/2021 FORK, AMY 01-5812 TB TEST REIMBURSEMENT 18.00 

705405 02/04/2021 ACEVEDO'S UKIAH TRUCK REPAIR 01-5600 BUS 11 520.00 

BUS 2 260.00 

BUS 3 913.13 

BUS 4 260.00 

BUS 5 520.00 

BUS 8 325.00 

BUS 9 575.07 3,373.20 

705406 02/04/2021 ALAMEIDA ARCHITECTURE 01-6200 ARCHITECTURAL SERVICES BLE 

ROOFING

3,660.91 

705407 02/04/2021 AMAZON CAPITAL SERVICES 01-4300 MAINTENANCE 336.32 

Unpaid Tax 1.53- 334.79 

705408 02/04/2021 AMERIGAS 01-5520 PROPANE TANK FILL UP 281.28 

705409 02/04/2021 ARROW BENEFITS GROUP 69-5800 JANUARY 2021 ADMIN FEE 285.00 

705410 02/04/2021 BLICK ART MATERIALS 01-4300 ART SUPPLIES PURCHASED BY ROTARY 

CLUB OF WILLITS

394.05 

705411 02/04/2021 FIELDMAN, ROLAPP & ASSOCIATES 21-5800 FINANCIAL ADVISOR SERVICES FOR 

BOND

59,046.45 

705412 02/04/2021 CA SCHOOLS DENTAL COALITION 68-5800 MARCH 2021 EXPECTED CLAIMS AND 

EXPENSES

12,255.00 

705413 02/04/2021 LAKE COUNTY OFFICE OF ED 01-5800 2020-21 ADMIN COACH M. COLVIG 2,750.00 

705414 02/04/2021 MENDOCINO COUNTY OFFICE OF ED/ 

/ACCOUNTS RECEIVABLE

01-4300 SANITIZER DISPENSERS AND GLOVES 2,477.44 

705415 02/04/2021 NORTHERN AGGREGATES INC 01-4300 DRAIN ROCK 34.46 

705416 02/04/2021 O'REILLY AUTOMOTIVE, INC. 01-4300 AG TRUCK MIRROR 348.74 

MOWER 35.04 383.78 

705417 02/04/2021 PACE SUPPLY CORP 01-4300 Maintenance Supplies 411.24 

705418 02/04/2021 QUILL CORP 01-4300 Office Supplies 97.85 

TRANSPORTATION CALENDARS 32.30 130.15 

705419 02/04/2021 RURAL COMM ASSIST CORP 01-6200 SERVICES FOR 1-1 - 3-31-20 2,875.00 

SERVICES FOR 10-1 - 12-1-2019 6,625.00 

SERVICES FOR 4-1 - 6-30-20 3,250.00 12,750.00 

705420 02/04/2021 SCHOOL AND COLLEGE LEGAL 

SERVICES

01-5200 SB1159 TRAINING T.CARDILLO 1-22-21 45.00 

705421 02/04/2021 SCHOOLS EXCESS LIABILITY FUND 01-5450 AB 218 REVIVED LIABILITY FUNDING 

PLAN

27,072.79 

705422 02/04/2021 SOLANO COE ACCTS RECEIVABLE 01-5800 ACA DECA REGISTRATION FEE FOR 16 

STUDENTS

144.00 

The preceding Checks have been issued in accordance with the District's Policy and authorization of the Board of Trustees.  It is recommended that the 

preceding Checks be approved. Page 1 of 6
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705423 02/04/2021 TAG/AMS INC 01-5815 ANNUAL RENEWAL FEE 175.00 

705424 02/04/2021 WILLITS POWER EQUIPMENT 01-4300 MAINTENANCE 19.07 

705425 02/04/2021 WILLITS WEEKLY 01-5811 INTENT TO SELL BLOSSER LANE 

PROPERTIES ADS

108.00 

705749 02/11/2021 HANNA, SHARON S 01-5200 JANUARY 2021 MILEAGE 12.09 

705750 02/11/2021 ACEVEDO'S UKIAH TRUCK REPAIR 01-5600 BUS 8 1,716.33 

705751 02/11/2021 ADVANCED XEROGRAPHICS 01-5610 BGMS OFFICE JAN 21 52.73 

705752 02/11/2021 AMAZON CAPITAL SERVICES 01-4300 BLOOD PRESSURE KITS 331.00 

CLASSROOM SUPPLIES 250.09 

OFFICE SUPPLIES 313.43 

OFFICE-MUSIC 195.76 

SPED SUPPLIES 140.88 

Unpaid Tax 1.82- 1,229.34 

705753 02/11/2021 BUSWEST  LLC 01-4300 BUS 3 460.24 

BUS 9 197.88 658.12 

705754 02/11/2021 CALIFORNIA DEPT OF EDUCATION 01-8660 2020-2021 FEDERAL INTEREST 2,387.73 

705755 02/11/2021 WILLITS, CITY OF 01-5530 WATER 4,908.79 

705756 02/11/2021 FISHMAN SUPPLY COMPANY 01-4300 BGMS 2,791.92 

BRKS 334.33 

WAREHOUSE 780.30 

WHS 1,538.03 

Unpaid Tax 25.12- 5,419.46 

705757 02/11/2021 LOGMEIN COMMUNICATIONS INC 01-5903 DISTRICT PHONES FEB 2021 2,469.77 

705758 02/11/2021 GRAINGER 01-4300 BRKS KITCHEN 20.04 

Unpaid Tax .09- 19.95 

705759 02/11/2021 HOME DEPOT CREDIT SERVICES//DE 

PT 32-2540616731

01-4300 BGMS ROOMS 9 AND 10 174.07 

705760 02/11/2021 INCLUSIVE EDU & COMM PTNR 01-5800 BEHAVIORAL SUPPORT OCT 2020 1,667.25 

705761 02/11/2021 KELLY-MOORE PAINTS 01-4300 MAINTENCANCE 790.82 

705762 02/11/2021 LES SCHWAB TIRE CENTER 01-4363 SILVER VAN 318.38 

705763 02/11/2021 LITTLE LAKE AUTO PARTS 01-4300 BUCKET TRUCK 711.65 

GROUNDS 87.78-

SHOP 20.56 644.43 

705764 02/11/2021 LUCKEY, SARAH 01-4300 20-21 CLASSROOM SUPPLIES 70.58 

705765 02/11/2021 MENDOCINO COUNTY OFFICE OF ED/ 

/ACCOUNTS RECEIVABLE

01-5800 STAR ONLINE LEARNING 693.97 

705766 02/11/2021 MENDO MILL & LUMBER CO 01-4300 MOT JAN 2021 1,534.68 

The preceding Checks have been issued in accordance with the District's Policy and authorization of the Board of Trustees.  It is recommended that the 

preceding Checks be approved. Page 2 of 6
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705766 02/11/2021 MENDO MILL & LUMBER CO TECH JAN 2021 41.22 

WOODSHOP JAN 2021 141.76 1,717.66 

705767 02/11/2021 MENDOCINO COUNTY YOUTH 

PROJECT

01-5800 JAN 2021 SHS 494.40 

705768 02/11/2021 MYERS, MARETTE 01-3701 FEBRUARY RETIREE BENEFITS 221.72 

705769 02/11/2021 PETERSON TRUCKS 01-4300 MINI EXCAVATOR 2.82 

705770 02/11/2021 PRESENCE LEARNING 01-5800 FY ANNUAL STUDENT ADMIN FEE 2,000.00 

705771 02/11/2021 RIVERSIDE INSIGHTS 01-4300 WOODCOCK JOHNSON BOOKLETS 270.86 

705772 02/11/2021 ROUND TREE GLASS INC 01-5600 BRKS ROOM 15 140.24 

SHERWOOD OFFICE 119.96 260.20 

705773 02/11/2021 SCHOOL COLLEGE LEGAL SERV CA 01-5200 K LABUS WORKSHOP 45.00 

705774 02/11/2021 SOLID WASTES OF WILLITS 01-5540 JAN 2021 6,172.31 

705775 02/11/2021 SSDA 01-5300 ANNUAL MEMBERSHIP DUES 3-1-21 - 

2-28-22

2,050.00 

705776 02/11/2021 U.S. BANK CORPORATE PAYMENT 01-4300 STORAGE BINS AND DISINFECTANT 

WIPES

97.87 

01-5200 MASTERS IN GOVERNANCE 1,995.00 

01-5600 BUCKET TRUCK REPAIRS 743.01 

HS AG TRUCK MAINT 84.02 

WHS AG TRUCK FUEL 66.01 

WHS AG TRUCK REPAIRS 129.63 3,115.54 

705777 02/11/2021 EUREKA OXYGEN CO 01-5600 MAINT CYLINDER RENTAL 40.34 

WELDING CYLINDER RENTAL 95.52 135.86 

705778 02/11/2021 USA BLUE BOOK 01-4300 PUMP TUBES 318.82 

705779 02/11/2021 WAXIE SANITARY SUPPLY 01-4300 GROUNDS 654.49 

705780 02/11/2021 WHS ASB 01-8699 MISTAKENLY DEPOSITED TO MUSIC, 

SHOULD'VE BEEN TO ASB

1,200.00 

705781 02/11/2021 WILLITS POWER EQUIPMENT 01-4300 GROUNDS 15.00 

705782 02/11/2021 WILLITS RENTAL CENTER INC 01-5600 SILVER VAN 407.22 

705783 02/11/2021 ZONAR SYSTEMS INC 01-5800 FEB 2021 GPS 682.00 

706184 02/18/2021 ACCESS INFORMATION MANAGEMENT 01-5800 DO ADMIN CHARGE 40.87 

DO SHREDDING 118.84 159.71 

706185 02/18/2021 AMAZON CAPITAL SERVICES 01-4300 MESA-MANSFIELD 41.59 

OFFICE WOODSHOP 135.47 

Parts and Supplies 197.61 

SPED SUPPLIES TUTTLE/PRESCHOOL 154.52 

Tech Supplies 313.37 

Unpaid Tax 2.99- 839.57 

The preceding Checks have been issued in accordance with the District's Policy and authorization of the Board of Trustees.  It is recommended that the 
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706186 02/18/2021 ARROW BENEFITS GROUP 69-5800 2020/21 VISION CLAIMS & 

ADMINISTRATION

40.00 

706187 02/18/2021 AT&T 01-5903 SITE RED PHONES 378.54 

706188 02/18/2021 CALIFORNIA SCHOOL HEALTH LAURA 

BAYNHAM

01-5800 SCHOOL AND NURSING SERVICES JAN 

2021

3,437.50 

706189 02/18/2021 DEPARTMENT OF JUSTICE 01-5814 FEB 2021 FINGERPRINTS 111.00 

706190 02/18/2021 FRONTIER COMMUNICATIONS 01-5903 2020/21 PHONE LINE FOR INTERNET 

JAN-FEB 2021

225.36 

706191 02/18/2021 GCR TIRES & SERVICE 01-5600 BUS 3 58.78 

706192 02/18/2021 INTERCOUNTY MECH& ELECT. 21-5600 South WHS Main Building HVAC 50% OF 

PROPOSAL PRICE

70,000.00 

706193 02/18/2021 INSIGHT PUBLIC SECTOR INC 01-4300 Additional Chromebook Cases 5,689.69 

Unpaid Tax 26.25- 5,663.44 

706194 02/18/2021 NEWEGG BUSINESS INC 01-4300 Rachelles Computer - PARTIAL 191.69 

Rachelles Computer-PARTIAL 148.52 

Unpaid Tax 1.86- 338.35 

706195 02/18/2021 NOR-CAL RECYCLED ROCK 01-4300 MAINTENANCE 718.97 

706196 02/18/2021 NORTHERN AGGREGATES INC 01-4300 COUNTY TRAILER GRAVEL 150.85 

706197 02/18/2021 PG&E 01-5510 ELECTRICITY 15,960.10 

706198 02/18/2021 PG&E 01-5510 ELECTRICITY AG 205.07 

706199 02/18/2021 PRINTING PLUS 01-4300 LETTERHEAD 395.96 

RETURN ADDRESS ENVELOPES 278.52 674.48 

706200 02/18/2021 PURCHASE POWER 01-5904 2020/21 POSTAGE 619.14 

706201 02/18/2021 QUILL CORP 01-4300 SPED DRY ERASE MARKERS 43.21 

SPED-SPEECH AND LANGUAGE 117.76 

Unpaid Tax .75- 160.22 

706202 02/18/2021 REDWOOD COAST FUELS 01-4361 MOT FUEL CARDS 2,548.79 

SERVICE FEE 43.41 

TRANSPORTATION 2,168.08 4,760.28 

706203 02/18/2021 SAFEWAY 13-4700 2020/21 FOOD SERVICES JAN 2021 22.01 

706204 02/18/2021 STANROY MUSIC 01-5600 MUSIC REPAIRS-OLDS 887.03 

706205 02/18/2021 SYSCO FOOD SERVICES 13-4300 2020-21 FOOD AND SUPPLIES JAN 2021 446.19 

13-4700 2020-21 FOOD AND SUPPLIES JAN 2021 17,118.84 17,565.03 

706206 02/18/2021 THE WILLITS NEWS 21-6200 HVAC BID INVITE AD 1-2-21 1-9-21 452.79 

HVAC BID INVITE AD 1-23-21 224.33 677.12 

706207 02/18/2021 WOODWIND & BRASSWIND 01-4300 PORTABLE KEYBOARDS-PARTIAL 

PAYMENT

2,622.68 

706208 02/18/2021 XEROX CORPORATION 01-5610 2020/21 XEROX DO 249.25 

The preceding Checks have been issued in accordance with the District's Policy and authorization of the Board of Trustees.  It is recommended that the 
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706208 02/18/2021 XEROX CORPORATION BLE JAN 2021 271.71 

BRKS OFFICE JAN 2021 106.35 

BRKS STAFF JAN 2021 491.66 

SHERW  JAN 2021 112.70 

SHS JAN 2021 210.94 

WHS OFFICE JAN 2021 194.87 

WHS STAFF JAN 2021 438.75 

13-5610 FOOD SERVICES JAN 2021 47.26 2,123.49 

706649 02/25/2021 ADVANCED SECURITY SYSTEMS 01-5800 ON SITE VISIT BLOSSER LANE 1,146.65 

706650 02/25/2021 AMERICAN RED CROSS TRAINING SE 

RVICES

01-4300 HEALTH/BARRETT 1,664.14 

Unpaid Tax 128.60- 1,535.54 

706651 02/25/2021 ARAMARK UNIFORM SERVICES INC 01-5560 2020/2021 LINEN SERVICES JAN 2021 3,959.01 

706652 02/25/2021 ARROW BENEFITS GROUP 69-5800 VISION CLAIMS 267.50 

706653 02/25/2021 AT&T 01-5903 2-7 - 3-6-21 33.58 

706654 02/25/2021 CHROMEBOOK PARTS 01-4300 Chromebook Parts 3,467.25 

706655 02/25/2021 FOLLETT SCHOOL SOLUTIONS 01-4200 33 LIBRARY BOOKS FIRST 2021 LIST 

PARTIAL

207.46 

706656 02/25/2021 GEARY PACIFIC SUPPLY 01-4300 MOTOR AND CAP 187.72 

WARRANTY CREDIT FOR MOTOR ON 

4506685

158.62- 29.10 

706657 02/25/2021 GRAINGER 01-4300 Maintenance Supplies 500.86 

706658 02/25/2021 HOUSE DOCTOR PAINT STORE 01-4300 MAINTENANCE 91.56 

706659 02/25/2021 KEMPTON-MILLIKEN, NANCY 01-3701 DEC 2020 AND JAN 2021 727.08 

706660 02/25/2021 MOUNTAIN FRESH SPRING WATER CO 01-4300 2020-2021 WATER DELIVERY WHS 13.50 

SHS WATER 40.50 

WATER FOR OFFICE COOLER 6.75 

01-5600 DISPENSER 10.00 70.75 

706661 02/25/2021 NATIONAL BALSA 01-4300 MESA-MANSFIELD 43.95 

Unpaid Tax 3.40- 40.55 

706662 02/25/2021 PRESENCE LEARNING 01-5800 DEC 2020 SERVICES 43.50 

706663 02/25/2021 PRINTING PLUS 01-4300 WINDOWED AND REGULAR ENVELOPES 

6857

214.58 

706664 02/25/2021 QUILL CORP 01-4300 FISCAL SUPPLIES- PARTIAL ORDER 290.96 

Unpaid Tax 1.36- 289.60 

706665 02/25/2021 SEQUEIRA, GEORGE 01-5600 MARCH 2021 600.00 

706666 02/25/2021 TEAMTALK NETWORK LLC 01-5800 BUS RADIOS APRIL 2021 911.88 

706667 02/25/2021 U.S. CELLULAR 01-5902 20/21 SPED CLC PHONES 88.40 

The preceding Checks have been issued in accordance with the District's Policy and authorization of the Board of Trustees.  It is recommended that the 
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706668 02/25/2021 EUREKA OXYGEN CO 01-5800 SHS FIRE SERVICE 180.00 

706669 02/25/2021 WILLITS CHARTER SCHOOL 01-7281 1ST PAYMENT TO WCS 200,000.00 

706670 02/25/2021 WILLITS KIDS CLUB INC 01-5800 KIDS CLUB DEC 2020 AND JAN 2021 48,439.89 

706671 02/25/2021 WILLITS WEEKLY 21-6200 HVAC BID INVITES 214.50 

706672 02/25/2021 XEROX FINANCIAL  SERVICES 01-5610 BGMS STAFF 1 340.40 

BGMS STAFF 2 331.39 671.79 

VCH-00000014 02/11/2021 BURGHARDT, LAUREL A 01-4300 REIMBURSEMENT FOR ART SUPPLIES 82.05 

VCH-00000015 02/11/2021 COUGHLIN, MELISSA L 01-5200 GRANTS 4 SCHOOLS VIRTUAL 

WORKSHOP

350.00 

VCH-00000016 02/11/2021 DANFORTH, MATTHEW 13-5200 JANUARY 2021 MILEAGE 23.63 

VCH-00000017 02/11/2021 SEMINOFF, CHARITY F 01-5200 JANUARY 2021 MILEAGE 50.29 

VCH-00000018 02/18/2021 MANN, JUANITA R 01-4300 BATTERIES AND PADLOCK 27.40 

Total Number of Checks 111 561,810.44 

Fund Recap

Fund Description Check Count Expensed Amount

GENERAL FUND 100 401,560.71 01

CAFETERIA SPECIAL REVENUE FUND 4 17,657.93 13

BUILDING FUND 4 129,938.07 21

SELF-INSURANCE (dental) 1 12,255.00 68

SELF-INSURANCE (vision) 3 592.50 69

Net (Check Amount)

Less Unpaid Tax Liability

Total Number of Checks 111 562,004.21 

193.77 

561,810.44 

The preceding Checks have been issued in accordance with the District's Policy and authorization of the Board of Trustees.  It is recommended that the 
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ACCOUNT SUMMARY
Beg. Values

as of 11/30/20
End Values

as of 12/31/20

Market Value 338,629,575 380,475,650
Accrued Interest 700,201 713,882
Total Market Value 339,329,776 381,189,533
Income Earned 251,282 249,353
Cont/WD
Par 335,378,963 377,281,167
Book Value 335,187,659 377,097,650
Cost Value 334,723,505 376,660,882

TOP ISSUERS

Local Agency Investment Fund 19.7%
Government of United States 12.1%
Federal Farm Credit Bank 11.9%
CAMP 10.5%
Federal Home Loan Mortgage Corp 10.2%
Custodial Checking Account 9.2%
Federal Home Loan Bank 7.8%
Federal National Mortgage Assoc 5.4%

Total 86.7%

PORTFOLIO CHARACTERISTICS

Average Modified Duration 1.07

Average Coupon 0.76%

Average Purchase YTM 0.80%

Average Market YTM 0.22%

Average S&P/Moody Rating AA+/Aaa

Average Final Maturity 1.08 yrs

Average Life 1.06 yrs

CREDIT QUALITY (S&P)MATURITY DISTRIBUTIONSECTOR ALLOCATION

Portfolio Summary
As of December 31, 2020

Mendocino County Consolidated

Account #70006

PERFORMANCE REVIEW
Annualized

TOTAL RATE OF RETURN 1M 3M YTD 1YR 2YRS 3YRS 5YRS 10YRS

Execution Time: 1/4/2021 8:06:12 PMChandler Asset Management - CONFIDENTIAL Page 1



Category Standard Comment

U.S. Treasuries No limitation;  Full Faith and credit of the U.S. are pledged for the payment of principal and interest Complies

Federal Agencies

25% max per issuer;  Federal agencies or U.S. government-sponsored enterprise obligations, participations, or other 

instruments, including those issued by or fully guaranteed as to principal and interest by federal agencies or U.S. government-

sponsored enterprises

Complies

Supranational Obligations

"AA" rating category or higher by two NRSROs;  30% max;  10% max per issuer;  Unsubordinated obligations issued by the 

International Bank for Reconstruction and Development ("IBRD"), International Finance Corporation ("IFC") or Inter-American 

Development Bank ("IADB")  

Complies

Municipal Securities 

"A" rating category or higher by a NRSRO;  30% max;  5%  max per issuer;  Include obligations of the County,  the State of 

California, and any local agency within the State of California;  Obligations of any of the other 49 states in addition to 

California, including bonds payable solely out of the revenues from a revenue-producing property owned, controlled, or 

operated by a state or by a department, board, agency, or authority of any of the other 49 states in addition to California.

Complies

Corporate Medium Term Notes
"A" rating category or better by two NRSROs;  30% max;  5%  max per issuer;  Issued by corporations organized and operating 

within U.S. or by depository institutions licensed by the U.S. or any state and operating within the U.S.
Complies

Asset-Backed Securities (ABS) and 

Mortgage Pass-Through Securities

"AA" rating category or better by two NRSROs;   20% max (combined Mortgage Pass-Through and Asset-Backed Securities) ;  

5% max per issuer in Asset Backed or Commercial Mortgage security issuer.  No issuer limitation on any Mortgage security 

where the issuer is U.S. Treasury or Federal agency/GSE

Complies 

Negotiable Certificates of Deposit
"A" rating category or higher by two NRSROs for long-term obligations; and/or "A-1" rating category or higher by two NRSROs 

for short-term debt obligations;  30% max (including CDARS);  5% max per issuer  
Complies  

Certificate of Deposit Placement Service 

(CDARS)
30% max (combined Negotiable Certificates of Deposit including CDARS) Complies  

FDIC Insured Time Deposits (Non-

negotiable CD/TD)

 The amount per institution is limited to maximum covered under FDIC;  20% combined FDIC & Collateralized CD/TD;  5% max 

per issuer;  Non-Negotiable Certificates of Deposit in state or federally chartered banks, savings and loans, or credit unions
Complies

Collateralized Time Deposits (Non-

negotiable CD/TD)

20% combined FDIC & Collateralized CD/TD;  5% max per issuer;  Non-Negotiable Certificates of Deposit in state or federally 

chartered banks, savings and loans, or credit unions in excess of insured amounts which are fully collateralized with securities 

in accordance with California law

Complies  

Banker’s Acceptances
"A-1" rating category or higher by two NRSROs for short-term debt obligations; and "A" rating category or higher by two 

NRSROs for long-term debt obligations;  40% max;  5% max per issuer;  180 days max maturity 
Complies 

Commercial Paper

"A-1" rating category or higher by two NRSROs for short-term obligations; and "A" rating category or higher by two NRSROs 

for long-term obligations;  40% max;  5%  max per issuer;   270 days max maturity;  Issuer is a corporation organized and 

operating in the U.S. with assets in excess of $500 million  

Complies

Mutual Funds and Money Market Mutual 

Funds

Highest rating or "AAA" rated  by two NRSROs; or SEC registered adviser with AUM >$500 million and experience greater than 

5 years; 20% max in Mutual Funds;  10% max per Mutual Fund;   20% max in Money Market Mutual Funds;   20% max per 

Money Market Mutual Fund

Complies

Local Agency Investment Fund (LAIF) Maximum permitted amount by LAIF Complies

Local Government Investment Pool (LGIP) Complies

Repurchase Agreements No limitation; 1 year maximum maturity;  102% collateralized; Not used by investment adviser Complies 

Prohibited 

Inverse floaters, range notes, mortgage derived interest-only strips;  Securities with maturity longer than 5 years (unless 

approved by the Board of Supervisors); Zero interest accrual if held to maturity;  Trading securities for the sole purpose of 

speculating on the future direction of interest rates;  Purchasing or selling securities on margin;  Reverse Repurchase 

Agreements;  Securities lending;  Foreign currency denominated securities

Complies

Social and Environmental Concerns

Investments are encouraged in entities that support equality of rights regardless of sex, race, age, disability, or sexual 

orientation, as well as those entities that practice environmentally sound and fair labor practices.  Investments are 

discouraged in entities that receive a significant portion of their revenues from the manufacturer of tobacco products, 

firearms, or weapons not used in our national defense.

Complies

Maximum Per Issuer 5% max per issuer, unless otherwise specified in the policy Complies 

Maximum maturity 5 years maximum maturity Complies 

County of Mendocino Consolidated

As of December 31, 2020

This portfolio is a consolidation of assets managed by Chandler Asset Management and assets managed internally by Client.  Chandler relies on Client to provide accurate information for reporting assets 

and producing this compliance statement.

Statement of Compliance



Holdings Report
As of December 31, 2020

Mendocino County Consolidated

Account #70006

CUSIP Security Description Par Value/Units Purchase Date
Book Yield

Cost Value
Book Value

Mkt Price
Mkt YTM

Market Value
Accrued Int.

% of Port.
Gain/Loss

Moody/S&P 
Fitch

Maturity
Duration

AGENCY

3130A7CV5 FHLB Note
1.375% Due 2/18/2021

2,000,000.00 02/23/2016
1.43%

1,994,480.00
1,999,854.50

100.16
0.18%

2,003,126.00
10,159.72

0.53%
3,271.50

Aaa / AA+
AAA

0.13
0.13

313313DU9 FFCB Discount Note
0.19% Due 4/1/2021

1,000,000.00 06/29/2020
0.19%

998,548.61
999,525.00

99.95
0.19%

999,525.00
0.00

0.26%
0.00

P-1 / A-1+
F-1+

0.25
0.25

313379RB7 FHLB Note
1.875% Due 6/11/2021

2,400,000.00 08/30/2017
1.65%

2,419,562.40
2,402,282.28

100.75
0.18%

2,418,057.60
2,500.00

0.64%
15,775.32

Aaa / AA+
AAA

0.44
0.44

3130A8QS5 FHLB Note
1.125% Due 7/14/2021

2,600,000.00 08/09/2016
1.25%

2,584,400.00
2,598,317.73

100.54
0.12%

2,613,959.40
13,568.75

0.69%
15,641.67

Aaa / AA+
AAA

0.53
0.53

3130AHSR5 FHLB Note
1.625% Due 12/20/2021

2,090,000.00 12/19/2019
1.68%

2,087,742.80
2,088,910.00

101.47
0.11%

2,120,670.75
1,037.74

0.56%
31,760.75

Aaa / AA+
AAA

0.97
0.96

3137EADB2 FHLMC Note
2.375% Due 1/13/2022

2,000,000.00 07/30/2018
2.86%

1,968,440.00
1,990,572.01

102.31
0.14%

2,046,240.00
22,166.67

0.54%
55,667.99

Aaa / AA+
AAA

1.04
1.02

313378WG2 FHLB Note
2.5% Due 3/11/2022

3,000,000.00 04/09/2018
2.65%

2,983,650.00
2,995,041.30

102.83
0.13%

3,084,906.00
22,916.67

0.82%
89,864.70

Aaa / AA+
NR

1.19
1.18

3135G0T45 FNMA Note
1.875% Due 4/5/2022

2,900,000.00 06/21/2017
1.87%

2,901,218.00
2,900,319.83

102.21
0.12%

2,964,090.00
12,989.58

0.78%
63,770.17

Aaa / AA+
AAA

1.26
1.25

3133ELYR9 FFCB Note
0.25% Due 5/6/2022

3,205,000.00 04/30/2020
0.31%

3,200,929.65
3,202,267.85

100.19
0.11%

3,211,086.30
1,224.13

0.84%
8,818.45

Aaa / AA+
AAA

1.35
1.34

3133ELE75 FFCB Note
0.25% Due 6/2/2022

4,000,000.00 06/09/2020
0.29%

3,996,720.00
3,997,651.30

100.21
0.10%

4,008,396.00
805.56

1.05%
10,744.70

Aaa / AA+
AAA

1.42
1.42

3134GVJ66 FHLMC Note
0.25% Due 6/8/2022

4,000,000.00 06/04/2020
0.28%

3,997,600.00
3,998,280.55

100.29
0.05%

4,011,720.00
638.89

1.05%
13,439.45

Aaa / NR
AAA

1.44
1.43

313379Q69 FHLB Note
2.125% Due 6/10/2022

2,215,000.00 06/06/2018
2.81%

2,157,500.82
2,194,380.42

102.89
0.12%

2,278,929.33
2,745.68

0.60%
84,548.91

Aaa / AA+
AAA

1.44
1.43

3130A5P45 FHLB Note
2.375% Due 6/10/2022

1,500,000.00 05/21/2019
2.26%

1,505,190.00
1,502,443.72

103.27
0.10%

1,549,080.00
2,078.13

0.41%
46,636.28

Aaa / AA+
AAA

1.44
1.42

3133ELN26 FFCB Note
0.26% Due 6/22/2022

4,000,000.00 06/17/2020
0.28%

3,998,120.00
3,998,617.04

100.20
0.13%

4,007,852.00
260.00

1.05%
9,234.96

Aaa / AA+
AAA

1.47
1.47

3137EAET2 FHLMC Note
0.125% Due 7/25/2022

2,045,000.00 07/21/2020
0.24%

2,040,378.30
2,041,401.14

100.03
0.11%

2,045,554.20
1,121.91

0.54%
4,153.06

Aaa / AA+
AAA

1.56
1.56

313383WD9 FHLB Note
3.125% Due 9/9/2022

2,200,000.00 01/16/2019
2.66%

2,235,266.00
2,216,321.45

105.03
0.14%

2,310,653.40
21,388.89

0.61%
94,331.95

Aaa / AA+
AAA

1.69
1.64
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Holdings Report
As of December 31, 2020

Mendocino County Consolidated

Account #70006

CUSIP Security Description Par Value/Units Purchase Date
Book Yield

Cost Value
Book Value

Mkt Price
Mkt YTM

Market Value
Accrued Int.

% of Port.
Gain/Loss

Moody/S&P 
Fitch
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AGENCY

3135G0T78 FNMA Note
2% Due 10/5/2022

3,000,000.00 05/20/2019
2.22%

2,979,030.00
2,989,081.31

103.26
0.14%

3,097,890.00
14,333.33

0.82%
108,808.69

Aaa / AA+
AAA

1.76
1.73

3133EKHN9 FFCB Note
2.33% Due 10/18/2022

3,000,000.00 05/01/2019
2.32%

3,001,380.00
3,000,714.55

103.90
0.16%

3,116,970.00
14,174.17

0.82%
116,255.45

Aaa / AA+
AAA

1.80
1.76

313381BR5 FHLB Note
1.875% Due 12/9/2022

3,000,000.00 Various
2.46%

2,931,075.00
2,968,155.00

103.37
0.14%

3,101,019.00
3,437.50

0.81%
132,864.00

Aaa / AA+
AAA

1.94
1.91

3135G0T94 FNMA Note
2.375% Due 1/19/2023

2,700,000.00 03/18/2019
2.46%

2,691,819.00
2,695,635.24

104.58
0.14%

2,823,662.70
28,856.25

0.75%
128,027.46

Aaa / AA+
AAA

2.05
1.99

3133ELNW0 FFCB Note
1.45% Due 2/21/2023

3,000,000.00 02/14/2020
1.45%

2,999,940.00
2,999,957.24

102.71
0.18%

3,081,240.00
15,708.33

0.81%
81,282.76

Aaa / AA+
AAA

2.14
2.10

3130ADRG9 FHLB Note
2.75% Due 3/10/2023

3,000,000.00 03/28/2019
2.24%

3,057,120.00
3,031,610.10

105.70
0.15%

3,170,850.00
25,437.50

0.84%
139,239.90

Aaa / AA+
NR

2.19
2.13

3137EAEQ8 FHLMC Note
0.375% Due 4/20/2023

4,235,000.00 Various
0.36%

4,236,232.50
4,236,086.22

100.51
0.15%

4,256,407.93
3,132.14

1.12%
20,321.71

Aaa / AA+
AAA

2.30
2.29

3137EAER6 FHLMC Note
0.375% Due 5/5/2023

3,000,000.00 05/05/2020
0.39%

2,998,740.00
2,999,015.52

100.51
0.16%

3,015,402.00
1,750.00

0.79%
16,386.48

Aaa / AA+
AAA

2.34
2.33

3135G04Q3 FNMA Note
0.25% Due 5/22/2023

3,050,000.00 05/20/2020
0.35%

3,040,819.50
3,042,697.52

100.24
0.15%

3,057,201.05
826.04

0.80%
14,503.53

Aaa / AA+
AAA

2.39
2.38

3133ELG81 FFCB Note
0.3% Due 6/8/2023

4,000,000.00 06/02/2020
0.33%

3,997,000.00
3,997,567.12

100.29
0.18%

4,011,708.00
766.67

1.05%
14,140.88

Aaa / AA+
AAA

2.44
2.43

3133834G3 FHLB Note
2.125% Due 6/9/2023

2,750,000.00 06/10/2019
2.00%

2,763,035.00
2,757,942.51

104.73
0.18%

2,880,124.50
3,571.18

0.76%
122,181.99

Aaa / AA+
NR

2.44
2.39

3133EKSN7 FFCB Note
1.77% Due 6/26/2023

2,500,000.00 06/21/2019
1.89%

2,488,375.00
2,492,791.07

103.85
0.22%

2,596,167.50
614.58

0.68%
103,376.43

Aaa / AA+
AAA

2.48
2.44

3137EAES4 FHLMC Note
0.25% Due 6/26/2023

3,300,000.00 06/24/2020
0.35%

3,290,364.00
3,292,027.20

100.22
0.16%

3,307,174.20
114.58

0.87%
15,147.00

Aaa / AA+
AAA

2.48
2.48

3135G05G4 FNMA Note
0.25% Due 7/10/2023

3,475,000.00 07/08/2020
0.32%

3,467,528.75
3,468,722.79

100.24
0.16%

3,483,298.30
4,126.56

0.91%
14,575.51

Aaa / AA+
AAA

2.52
2.51

3133EKZK5 FFCB Note
1.6% Due 8/14/2023

3,000,000.00 08/09/2019
1.63%

2,996,040.00
2,997,411.50

103.57
0.23%

3,107,232.00
18,266.67

0.82%
109,820.50

Aaa / AA+
AAA

2.62
2.56

3133EL3V4 FFCB Note
0.2% Due 8/14/2023

4,000,000.00 08/12/2020
0.27%

3,991,640.00
3,992,708.86

99.93
0.23%

3,997,124.00
3,044.44

1.05%
4,415.14

Aaa / AA+
AAA

2.62
2.61
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Holdings Report
As of December 31, 2020

Mendocino County Consolidated

Account #70006

CUSIP Security Description Par Value/Units Purchase Date
Book Yield

Cost Value
Book Value

Mkt Price
Mkt YTM

Market Value
Accrued Int.

% of Port.
Gain/Loss

Moody/S&P 
Fitch
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3137EAEV7 FHLMC Note
0.25% Due 8/24/2023

4,825,000.00 Various
0.29%

4,818,968.50
4,819,675.57

100.20
0.18%

4,834,510.08
4,355.90

1.27%
14,834.51

Aaa / AA+
AAA

2.65
2.64

3133EL6J8 FFCB Note
0.22% Due 9/8/2023

4,000,000.00 09/14/2020
0.26%

3,995,648.00
3,996,080.00

99.97
0.23%

3,998,760.00
2,762.22

1.05%
2,680.00

Aaa / AA+
AAA

2.69
2.67

3137EAEW5 FHLMC Note
0.25% Due 9/8/2023

4,045,000.00 Various
0.25%

4,045,461.15
4,045,435.16

100.19
0.18%

4,052,859.43
3,286.56

1.06%
7,424.27

Aaa / AA+
AAA

2.69
2.67

3133EMBS0 FFCB Note
0.2% Due 10/2/2023

4,000,000.00 09/28/2020
0.24%

3,995,240.00
3,995,635.58

99.90
0.24%

3,996,136.00
1,977.78

1.05%
500.42

Aaa / AA+
AAA

2.75
2.74

3137EAEY1 FHLMC Note
0.125% Due 10/16/2023

3,900,000.00 10/14/2020
0.25%

3,885,453.00
3,886,475.94

99.93
0.15%

3,897,332.40
1,015.63

1.02%
10,856.46

Aaa / AA+
AAA

2.79
2.78

3137EAEZ8 FHLMC Note
0.25% Due 11/6/2023

4,385,000.00 11/03/2020
0.28%

4,381,053.50
4,381,258.75

100.08
0.22%

4,388,709.71
1,705.28

1.15%
7,450.96

Aaa / AA+
AAA

2.85
2.83

3133EMHR6 FFCB Note
0.25% Due 11/27/2023

5,000,000.00 12/16/2020
0.21%

5,005,900.00
5,005,817.67

100.09
0.22%

5,004,700.00
1,180.56

1.31%
(1,117.67)

Aaa / AA+
AAA

2.91
2.89

3135G06H1 FNMA Note
0.25% Due 11/27/2023

5,000,000.00 12/16/2020
0.22%

5,004,400.00
5,004,338.60

100.09
0.22%

5,004,510.00
1,250.00

1.31%
171.40

Aaa / AA+
AAA

2.91
2.89

3137EAFA2 FHLMC Note
0.25% Due 12/4/2023

2,900,000.00 12/02/2020
0.28%

2,897,129.00
2,897,202.41

100.11
0.21%

2,903,091.40
543.75

0.76%
5,888.99

Aaa / AA+
AAA

2.93
2.91

3130A7PH2 FHLB Note
1.875% Due 3/8/2024

2,000,000.00 03/03/2020
0.85%

2,080,700.00
2,064,009.15

105.22
0.23%

2,104,374.00
11,770.83

0.56%
40,364.85

Aaa / AA+
NR

3.19
3.09

Total Agency 132,220,000.00 0.96%
132,109,838.48
132,184,238.70 0.17%

133,962,300.18
283,610.77

35.22%
1,778,061.48

Aaa / AA+
AAA

2.10
2.08

CASH

90CASH$00 Cash Custodial Cash Account 543,697.72 Various
0.00%

543,697.72
543,697.72

1.00
0.00%

543,697.72
0.00

0.14%
0.00

NR / NR
NR

0.00
0.00

90CHECK$1 Checking Deposit Bank Account 35,160,401.02 Various
0.00%

35,160,401.02
35,160,401.02

1.00
0.00%

35,160,401.02
0.00

9.22%
0.00

NR / NR
NR

0.00
0.00

Total Cash 35,704,098.74 N/A
35,704,098.74
35,704,098.74 0.00%

35,704,098.74
0.00

9.37%
0.00

NR / NR
NR

0.00
0.00
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Holdings Report
As of December 31, 2020

Mendocino County Consolidated

Account #70006

CUSIP Security Description Par Value/Units Purchase Date
Book Yield

Cost Value
Book Value

Mkt Price
Mkt YTM

Market Value
Accrued Int.

% of Port.
Gain/Loss

Moody/S&P 
Fitch

Maturity
Duration

COMMERCIAL PAPER

21687AV34 Rabobank Nederland NV NY Discount 
CP
0.25% Due 8/3/2021

4,000,000.00 12/22/2020
0.25%

3,993,805.56
3,994,055.56

99.85
0.25%

3,994,055.56
0.00

1.05%
0.00

P-1 / A-1
NR

0.59
0.59

Total Commercial Paper 4,000,000.00 0.25%
3,993,805.56
3,994,055.56 0.25%

3,994,055.56
0.00

1.05%
0.00

Aaa / AA
NR

0.59
0.59

CORPORATE

44932HAG8 IBM Credit Corp Note
2.65% Due 2/5/2021

1,500,000.00 02/12/2018
2.72%

1,496,880.00
1,499,899.54

100.20
0.50%

1,503,042.00
16,120.83

0.40%
3,142.46

A2 / A
NR

0.10
0.09

69353REW4 PNC Bank Callable Note Cont 3/30/2021
2.15% Due 4/29/2021

1,200,000.00 10/30/2019
1.97%

1,202,940.00
1,200,502.37

100.47
0.25%

1,205,630.40
4,443.33

0.32%
5,128.03

A2 / A
A+

0.33
0.25

06406FAB9 Bank of NY Mellon Corp Callable Note 
Cont 4/3/2021
2.05% Due 5/3/2021

1,700,000.00 12/13/2016
2.50%

1,668,771.00
1,697,617.30

100.45
0.30%

1,707,565.00
5,614.72

0.45%
9,947.70

A1 / A
AA-

0.34
0.26

808513AW5 Charles Schwab Corp Callable Note 
Cont 4/21/2021
3.25% Due 5/21/2021

1,775,000.00 Various
3.05%

1,784,554.00
1,775,997.08

100.90
0.31%

1,790,891.58
6,409.73

0.47%
14,894.50

A2 / A
A

0.39
0.31

68389XBK0 Oracle Corp Callable Note Cont 
8/15/2021
1.9% Due 9/15/2021

1,800,000.00 10/25/2017
2.20%

1,779,786.00
1,796,338.97

101.01
0.28%

1,818,126.00
10,070.00

0.48%
21,787.03

A3 / A
A-

0.71
0.62

91159HHP8 US Bancorp Callable Note Cont 
12/23/2021
2.625% Due 1/24/2022

890,000.00 01/19/2017
2.66%

888,469.20
889,674.73

102.30
0.27%

910,426.39
10,188.65

0.24%
20,751.66

A1 / A+
A+

1.07
0.96

74005PBA1 Praxair Callable Note Cont 11/15/2021
2.45% Due 2/15/2022

1,750,000.00 03/09/2018
2.96%

1,717,222.50
1,740,635.00

101.86
0.31%

1,782,504.50
16,197.22

0.47%
41,869.50

A2 / A
NR

1.13
0.86

91159HHC7 US Bancorp Callable Note Cont 
2/15/2022
3% Due 3/15/2022

1,000,000.00 04/12/2018
3.05%

997,970.00
999,377.79

103.06
0.26%

1,030,621.00
8,833.33

0.27%
31,243.21

A1 / A+
A+

1.20
1.10

911312BC9 UPS Callable Note Cont 4/16/2022
2.35% Due 5/16/2022

1,240,000.00 04/10/2018
2.99%

1,209,632.40
1,229,843.61

102.68
0.27%

1,273,258.04
3,642.50

0.33%
43,414.43

A2 / A-
NR

1.37
1.28
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CUSIP Security Description Par Value/Units Purchase Date
Book Yield

Cost Value
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Mkt YTM
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CORPORATE

69371RQ33 Paccar Financial Corp Note
2% Due 9/26/2022

1,000,000.00 09/23/2019
2.04%

998,780.00
999,295.38

102.96
0.29%

1,029,597.00
5,277.78

0.27%
30,301.62

A1 / A+
NR

1.74
1.71

89236TEL5 Toyota Motor Credit Corp Note
2.7% Due 1/11/2023

1,500,000.00 05/20/2019
2.66%

1,501,890.00
1,501,051.58

104.71
0.37%

1,570,683.00
19,125.00

0.42%
69,631.42

A1 / A+
A+

2.03
1.96

69371RQ41 Paccar Financial Corp Note
1.9% Due 2/7/2023

1,000,000.00 10/31/2019
1.90%

999,950.00
999,967.72

103.27
0.34%

1,032,692.00
7,600.00

0.27%
32,724.28

A1 / A+
NR

2.10
2.05

931142DH3 Wal-Mart Stores Callable Note Cont 
1/11/2023
2.55% Due 4/11/2023

1,500,000.00 05/01/2019
2.62%

1,495,965.00
1,497,672.65

104.76
0.20%

1,571,436.00
8,500.00

0.41%
73,763.35

Aa2 / AA
AA

2.28
1.98

037833AK6 Apple Inc Note
2.4% Due 5/3/2023

1,000,000.00 05/20/2019
2.65%

990,790.00
994,558.31

104.90
0.30%

1,048,964.00
3,866.67

0.28%
54,405.69

Aa1 / AA+
NR

2.34
2.28

037833DV9 Apple Inc Note
0.75% Due 5/11/2023

1,000,000.00 06/26/2020
0.46%

1,008,300.00
1,006,830.62

101.19
0.24%

1,011,930.00
1,041.67

0.27%
5,099.38

Aa1 / AA+
NR

2.36
2.34

Total Corporate 19,855,000.00 2.49%
19,741,900.10
19,829,262.65 0.30%

20,287,366.91
126,931.43

5.36%
458,104.26

A1 / A+
A+

1.21
1.11

LAIF

90LAIF$00 Local Agency Investment Fund State 
Pool

75,000,000.00 Various
0.52%

75,000,000.00
75,000,000.00

1.00
0.52%

75,000,000.00
109,813.44

19.70%
0.00

NR / NR
NR

0.00
0.00

Total LAIF 75,000,000.00 0.52%
75,000,000.00
75,000,000.00 0.52%

75,000,000.00
109,813.44

19.70%
0.00

NR / NR
NR

0.00
0.00

LOCAL GOV INVESTMENT POOL

90CAMP$00 California Asset Mgmt Program CAMP 40,000,000.00 Various
0.12%

40,000,000.00
40,000,000.00

1.00
0.12%

40,000,000.00
0.00

10.49%
0.00

NR / AAA
NR

0.00
0.00

Total Local Gov Investment Pool 40,000,000.00 0.12%
40,000,000.00
40,000,000.00 0.12%

40,000,000.00
0.00

10.49%
0.00

NR / AAA
NR

0.00
0.00
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Holdings Report
As of December 31, 2020

Mendocino County Consolidated

Account #70006

CUSIP Security Description Par Value/Units Purchase Date
Book Yield

Cost Value
Book Value

Mkt Price
Mkt YTM

Market Value
Accrued Int.

% of Port.
Gain/Loss

Moody/S&P 
Fitch

Maturity
Duration

MONEY MARKET FUND FI

261908107 Dreyfus Trsy/Agcy Cash Management 
521

6,251,068.23 Various
0.02%

6,251,068.23
6,251,068.23

1.00
0.02%

6,251,068.23
0.00

1.64%
0.00

Aaa / AAA
NR

0.00
0.00

Total Money Market Fund FI 6,251,068.23 0.02%
6,251,068.23
6,251,068.23 0.02%

6,251,068.23
0.00

1.64%
0.00

Aaa / AAA
NR

0.00
0.00

NEGOTIABLE CD

89114NXW0 Toronto Dominion Bank NY Yankee CD
0.25% Due 3/23/2021

4,000,000.00 12/15/2020
0.25%

4,000,000.00
4,000,000.00

100.00
0.25%

4,000,000.00
444.44

1.05%
0.00

P-1 / A-1+
F-1+

0.22
0.22

55380TMD9 MUFG Bank Yankee CD
0.24% Due 4/21/2021

4,000,000.00 12/21/2020
0.24%

4,000,000.00
4,000,000.00

100.00
0.24%

4,000,000.00
293.33

1.05%
0.00

P-1 / A-1
F-1

0.30
0.30

06417MMB8 Bank of Nova Scotia Houston Yankee CD
0.28% Due 11/24/2021

2,000,000.00 11/24/2020
0.28%

2,000,000.00
2,000,000.00

100.00
0.28%

2,000,000.00
575.56

0.52%
0.00

P-1 / A-1
F-1+

0.90
0.90

Total Negotiable CD 10,000,000.00 0.25%
10,000,000.00
10,000,000.00 0.25%

10,000,000.00
1,313.33

2.62%
0.00

Aaa / AA+
AAA

0.39
0.39

SUPRANATIONAL

45950KCM0 International Finance Corp Note
2.25% Due 1/25/2021

720,000.00 01/18/2018
2.35%

717,883.20
719,953.65

100.13
0.35%

720,911.52
7,020.00

0.19%
957.87

Aaa / AAA
NR

0.07
0.07

45950KCJ7 International Finance Corp Note
1.125% Due 7/20/2021

1,600,000.00 11/29/2017
2.12%

1,544,832.00
1,591,685.31

100.51
0.20%

1,608,204.80
8,050.00

0.42%
16,519.49

Aaa / AAA
NR

0.55
0.55

459058DY6 Intl. Bank Recon & Development Note
1.625% Due 2/10/2022

1,741,000.00 06/09/2020
0.30%

1,779,284.59
1,766,460.20

101.59
0.19%

1,768,699.31
11,080.74

0.47%
2,239.11

Aaa / AAA
AAA

1.11
1.10

4581X0CN6 Inter-American Dev Bank Note
1.75% Due 4/14/2022

1,500,000.00 04/24/2018
2.92%

1,434,810.00
1,478,944.84

102.01
0.18%

1,530,220.50
5,614.58

0.40%
51,275.66

Aaa / AAA
AAA

1.28
1.27

4581X0CZ9 Inter-American Dev Bank Note
1.75% Due 9/14/2022

2,000,000.00 05/04/2018
2.93%

1,904,540.00
1,962,716.57

102.67
0.18%

2,053,490.00
10,402.78

0.54%
90,773.43

Aaa / AAA
AAA

1.70
1.68
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Holdings Report
As of December 31, 2020

Mendocino County Consolidated

Account #70006

CUSIP Security Description Par Value/Units Purchase Date
Book Yield

Cost Value
Book Value

Mkt Price
Mkt YTM

Market Value
Accrued Int.

% of Port.
Gain/Loss

Moody/S&P 
Fitch

Maturity
Duration

SUPRANATIONAL

459058JM6 Intl. Bank Recon & Development Note
0.25% Due 11/24/2023

1,090,000.00 11/17/2020
0.32%

1,087,656.50
1,087,737.83

100.04
0.24%

1,090,468.70
280.07

0.29%
2,730.87

Aaa / AAA
AAA

2.90
2.88

Total Supranational 8,651,000.00 1.86%
8,469,006.29
8,607,498.40 0.20%

8,771,994.83
42,448.17

2.31%
164,496.43

Aaa / AAA
AAA

1.31
1.30

TIME DEPOSIT

90MEND$11 Savings Bank of Mendocino Coun Time 
Deposit
0.5% Due 3/3/2021

250,000.00 03/03/2020
0.50%

250,000.00
250,000.00

100.00
0.50%

250,000.00
352.74

0.07%
0.00

NR / NR
NR

0.17
0.17

99MEND$01 Community First Credit Union Time 
Deposit
1.25% Due 3/20/2021

250,000.00 03/20/2020
1.25%

250,000.00
250,000.00

100.00
1.25%

250,000.00
881.85

0.07%
0.00

NR / NR
NR

0.22
0.22

Total Time Deposit 500,000.00 0.88%
500,000.00
500,000.00 0.88%

500,000.00
1,234.59

0.13%
0.00

NR / NR
NR

0.19
0.19

US TREASURY

912828P87 US Treasury Note
1.125% Due 2/28/2021

2,400,000.00 Various
1.45%

2,368,765.85
2,398,807.82

100.15
0.22%

2,403,552.00
9,174.03

0.63%
4,744.18

Aaa / AA+
AAA

0.16
0.16

912828D72 US Treasury Note
2% Due 8/31/2021

2,400,000.00 12/28/2016
2.01%

2,398,508.04
2,399,788.36

101.25
0.11%

2,430,000.00
16,309.39

0.64%
30,211.64

Aaa / AA+
AAA

0.67
0.66

912828T34 US Treasury Note
1.125% Due 9/30/2021

3,000,000.00 08/29/2019
1.53%

2,975,390.63
2,991,215.55

100.75
0.12%

3,022,617.00
8,622.94

0.80%
31,401.45

Aaa / AA+
AAA

0.75
0.74

912828U81 US Treasury Note
2% Due 12/31/2021

1,000,000.00 01/30/2018
2.40%

984,960.94
996,171.88

101.87
0.13%

1,018,672.00
55.25

0.27%
22,500.12

Aaa / AA+
AAA

1.00
0.99

9128282P4 US Treasury Note
1.875% Due 7/31/2022

3,000,000.00 12/28/2018
2.53%

2,932,851.56
2,970,430.04

102.76
0.13%

3,082,851.00
23,539.40

0.81%
112,420.96

Aaa / AA+
AAA

1.58
1.56

912828YA2 US Treasury Note
1.5% Due 8/15/2022

3,000,000.00 12/17/2019
1.65%

2,988,398.44
2,992,938.70

102.23
0.13%

3,066,798.00
16,997.28

0.81%
73,859.30

Aaa / AA+
AAA

1.62
1.60

912828L24 US Treasury Note
1.875% Due 8/31/2022

3,000,000.00 10/15/2019
1.60%

3,022,968.75
3,013,278.13

102.90
0.13%

3,086,952.00
19,112.57

0.81%
73,673.87

Aaa / AA+
AAA

1.67
1.63
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Holdings Report
As of December 31, 2020

Mendocino County Consolidated

Account #70006

CUSIP Security Description Par Value/Units Purchase Date
Book Yield

Cost Value
Book Value

Mkt Price
Mkt YTM

Market Value
Accrued Int.

% of Port.
Gain/Loss

Moody/S&P 
Fitch

Maturity
Duration

US TREASURY

91282CAR2 US Treasury Note
0.125% Due 10/31/2022

4,000,000.00 10/29/2020
0.15%

3,997,968.75
3,998,136.16

100.02
0.12%

4,000,624.00
856.35

1.05%
2,487.84

Aaa / AA+
AAA

1.83
1.83

912828M80 US Treasury Note
2% Due 11/30/2022

2,300,000.00 04/17/2019
2.38%

2,270,082.03
2,284,203.67

103.58
0.13%

2,382,386.00
4,043.96

0.63%
98,182.33

Aaa / AA+
AAA

1.92
1.88

912828ZD5 US Treasury Note
0.5% Due 3/15/2023

3,000,000.00 03/24/2020
0.39%

3,009,843.75
3,007,285.28

100.81
0.13%

3,024,375.00
4,475.14

0.79%
17,089.72

Aaa / AA+
AAA

2.20
2.19

912828R28 US Treasury Note
1.625% Due 4/30/2023

2,000,000.00 12/04/2019
1.60%

2,001,796.88
2,001,228.30

103.45
0.14%

2,068,984.00
5,566.30

0.54%
67,755.70

Aaa / AA+
AAA

2.33
2.29

912828R69 US Treasury Note
1.625% Due 5/31/2023

2,500,000.00 04/11/2019
2.30%

2,433,593.75
2,461,222.63

103.57
0.14%

2,589,160.00
3,571.43

0.68%
127,937.37

Aaa / AA+
AAA

2.41
2.37

912828S92 US Treasury Note
1.25% Due 7/31/2023

3,000,000.00 11/27/2019
1.62%

2,960,507.81
2,972,267.05

102.85
0.15%

3,085,431.00
15,692.93

0.81%
113,163.95

Aaa / AA+
AAA

2.58
2.54

912828T26 US Treasury Note
1.375% Due 9/30/2023

3,000,000.00 12/19/2019
1.71%

2,963,554.69
2,973,537.54

103.36
0.15%

3,100,899.00
10,539.15

0.82%
127,361.46

Aaa / AA+
AAA

2.75
2.70

912828T91 US Treasury Note
1.625% Due 10/31/2023

3,500,000.00 Various
0.86%

3,589,628.91
3,574,474.55

104.18
0.15%

3,646,153.00
9,741.02

0.96%
71,678.45

Aaa / AA+
AAA

2.83
2.77

91282CBA8 US Treasury Note
0.125% Due 12/15/2023

4,000,000.00 12/17/2020
0.19%

3,992,343.75
3,992,441.91

99.88
0.16%

3,995,312.00
233.52

1.05%
2,870.09

Aaa / AA+
AAA

2.96
2.95

Total US Treasury 45,100,000.00 1.38%
44,891,164.53
45,027,427.57 0.14%

46,004,766.00
148,530.66

12.11%
977,338.43

Aaa / AA+
AAA

1.92
1.90

TOTAL PORTFOLIO 377,281,166.97 0.80%
376,660,881.93
377,097,649.85 0.22%

380,475,650.45
713,882.39

100.00%
3,378,000.60

Aaa / AA+
AAA

1.08
1.07

TOTAL MARKET VALUE PLUS ACCRUED 381,189,532.84
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WILLITS UNIFIED SCHOOL DISTRICT 
SUPERINTENDENT’S OFFICE 

 
 
TO:  Board of Trustees 
FROM:  Mark Westerburg, Superintendent 
DATE:  March 10, 2021 
RE:  Board Policy Revision- Board Policy 3280 - Sale or Lease of District-Owned Real Property  
 
 
 
 
 
 
Priority: 
Communication 
 
Objective: 
To conduct a final read of the revised policy 
 
Background: 
Policy updated to reflect NEW LAW (SB 820, 2020) which adds, until July 1, 2024, an exception to the 
requirement that boards appoint an advisory committee for the sale or lease of district-owned property if the 
property has not operated as an early childhood education facility or for elementary or secondary instruction, and 
NEW LAW (SB 98, 2020) which authorizes, until July 1, 2024, the proceeds from the sale or lease of property 
purchased entirely with local funds to be used for any one-time general fund purpose if certain conditions are met. 
Policy also adds material regarding the authorization for boards to meet in closed session with real property 
negotiators, the requirement to notify the Office of Public School Construction within 90 days if the district sells 
property that utilized funds received from a state school facilities program within the previous 10 years and the 
proceeds were not used for specified purposes, and conditions under which the State Allocation Board may require a 
return of the funds. 
 
 
Funding/Source: 
None 
 
Recommendation: 
Administration recommends the board conduct a final read of the revised policy 
 
 
 

































WILLITS UNIFIED SCHOOL DISTRICT 
SUPERINTENDENT’S OFFICE 

 
 
TO:  Board of Trustees 
FROM:  Mark Westerburg, Superintendent 
DATE:  March 10, 2021 
RE:  Board Policy New- Exhibit 1113 - District and School Web Sites 
 
 
 
 
 
 
Priority: 
Communication 
 
Objective: 
To conduct a final read of the revised policy 
 
Background: 
New exhibit lists material which state and/or federal law explicitly requires to be posted on district 
and/or school web sites, including a citation to the legal authority and a reference to the board policy, 
administrative regulation, or board bylaw that further describes the requirement. 
 
Funding/Source: 
None 
 
Recommendation: 
Administration recommends the board conduct a final read of the revised policy 
 
 
 



 
 

Resolution Number 2020/21-11 

 

RESOLUTION ADOPTING A CONFLICT OF INTEREST CODE 

WHEREAS, the Political Reform Act, Government Code 87300-87313, requires each public agency in California to 
adopt a conflict of interest code; and 

WHEREAS, the Board of Trustees of the Willits Unified School District has previously adopted a local conflict of 
interest code; and 

WHEREAS, past and future amendments to the Political Reform Act and implementing regulations may require 
conforming amendments to be made to the district's conflict of interest code; and 

WHEREAS, a regulation adopted by the Fair Political Practices Commission, 2 CCR 18730, provides that 
incorporation by reference of the terms of that regulation, along with an agency-specific appendix designating 
positions and disclosure categories shall constitute the adoption and amendment of a conflict of interest code in 
conformance with Government Code87300 and 87306; and 

WHEREAS, the Willits Unified School District t has recently reviewed its positions, and the duties of each position, 
and has determined that (changes/no changes) to the current conflict of interest code are necessary; and 

WHEREAS, any earlier resolutions, bylaws, and/or appendices containing the district's conflict of interest code 
shall be rescinded and superseded by this resolution and Appendix; and 

NOW THEREFORE BE IT RESOLVED that the Willits Unified School District Board of Trustees adopts the following 
Conflict of Interest Code including its Appendix of Designated Employees and Disclosure Categories. 

PASSED AND ADOPTED THIS 10th day of March, 2021 at a meeting, by the following vote: 

AYES:______  

NOES:______  

ABSENT:______ 

Attest: 

_________________________________ 
Secretary/President 

 

 

 

 

 

 

http://www.gamutonline.net/district/willitsusd/displayPolicy/145445/9
http://www.gamutonline.net/district/willitsusd/displayPolicy/145460/9
http://www.gamutonline.net/district/willitsusd/displayPolicy/225343/9
http://www.gamutonline.net/district/willitsusd/displayPolicy/145445/9
http://www.gamutonline.net/district/willitsusd/displayPolicy/145451/9


Conflict of Interest Code of the Willits Unified School District 

The provisions of 2 CCR 18730 and any amendments to it adopted by the Fair Political Practices Commission, 
together with the attached Appendix specifying designated positions and disclosure categories, are incorporated 
by reference and shall constitute the district's conflict of interest code. 

Board of Trustees members and designated employees shall file a Statement of Economic Interest/Form 700 in 
accordance with the disclosure categories listed in the attached Appendix. The Statement of Economic Interest 
shall be filed with the district's filing officer and/or, if so required, with the district's code reviewing body. The 
district's filing officer shall make the statements available for public review and inspection. 

APPENDIX 

DESIGNATED POSITIONS/DISCLOSURE CATEGORIES 
1. Persons occupying the following positions are designated employees in Category 1: 
 
Board of Trustees Members 
Superintendent of Schools 
 
Designated persons in this category must report: 

a. Interests in real property located entirely or partly within district boundaries, or within two miles of  
    district boundaries or of any land owned or used by the district. Such interests include any leasehold,  
    beneficial or ownership interest or option to acquire such interest in real property. 
b. Investments or business positions in or income from sources which: 
    (1) Are engaged in the acquisition or disposal of real property within the district 
    (2) Are contractors or subcontractors which are or have been within the past two years engaged in  
          work or services of the type used by the district or 
    (3) Manufacture or sell supplies, books, machinery or equipment of the type used by the district 

2. Persons occupying the following positions are designated employees in Category 2: 

Principal 
Assistant Principal 

 Dean 
Director 

 

Designated persons in this category must report investments or business positions in or income from sources 
which: 

a. Are contractors or subcontractors engaged in work or services of the type used by the department which 
the designated person manages or directs, or 

b. Manufacture or sell supplies, books, machinery or equipment of the type used by the department which 
the designated person manages or directs. For the purposes of this category, a principal's department is 
his/her entire school. 

3. Consultants are designated employees who must disclose financial interests as determined on a case-by-case 
basis by the Superintendent or designee. The Superintendent or designee's written determination shall include a 
description of the consultant's duties and a statement of the extent of disclosure requirements based upon that 
description. All such determinations are public records and shall be retained for public inspection along with this 
conflict of interest code. 

a. Approve a rate, rule or regulation 
b. Adopt or enforce a law 
c. Issue, deny, suspend or revoke a permit, license, application, certificate, approval, order or similar 
authorization or entitlement 

http://www.gamutonline.net/district/willitsusd/displayPolicy/225343/9


d. Authorize the district to enter into, modify or renew a contract that requires district approval 
e. Grant district approval to a contract or contract specifications which require district approval and in 
which the district is a party 
f. Grant district approval to a plan, design, report, study or similar item 
g. Adopt or grant district approval of district policies, standards or guidelines 

Disclosures for Consultants 

Consultants are designated employees who must disclose financial interests as determined on a case-by-case basis 
by the Superintendent or designee. The Superintendent or designee's written determination shall include a 
description of the consultant's duties and a statement of the extent of disclosure requirements based upon that 
description. All such determinations are public records and shall be retained for public inspection along with this 
conflict of interest code. 

A consultant is an individual who, pursuant to a contract with the district, makes a governmental decision 
whether to: (2 CCR 18701) 

1. Approve a rate, rule, or regulation 
2. Adopt or enforce a law 
3. Issue, deny, suspend, or revoke a permit, license, application, certificate, approval, order, or similar  
     authorization or entitlement 
4. Authorize the district to enter into, modify, or renew a contract that requires district approval 
5. Grant district approval to a contract that requires district approval and in which the district is a party,  
     or to the specifications for such a contract 
6. Grant district approval to a plan, design, report, study, or similar item 
7. Adopt or grant district approval of district policies, standards, or guidelines 

A consultant is also an individual who, pursuant to a contract with the district, serves in a staff capacity with the 
district and in that capacity participates in making a governmental decision as defined in 2 CCR 18702.2 or 
performs the same or substantially all the same duties for the district that would otherwise be performed by an 
individual holding a position specified in the district's conflict of interest code. (2 CCR 18701) 

Exhibit         WILLITS UNIFIED SCHOOL DISTRICT 
version: September 2, 2015          Willits, California 
Revised: September 5, 2018 
 

 

http://www.gamutonline.net/district/willitsusd/displayPolicy/225308/9
http://www.gamutonline.net/district/willitsusd/displayPolicy/225311/9
http://www.gamutonline.net/district/willitsusd/displayPolicy/225308/9
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School Plan for Safe Reopening 
 
School Information 

School 
Name 

School 
Administrator 

Plan 
Date 

Closure 
Date 

Planned 
Reopening Date 

Baechtel Grove Middle School Maria de los Angeles 
Munguia 

February 4, 2021   

 
Introduction 
The following School Plan for Safe Reopening is based on the California Department of Education’s (CDE) guidance 
publication, Stronger Together: A Guidebook for the Safe Reopening of California's Public Schools.   
 
Per CDE, this guidance was created through the statewide reopening schools task force that fostered a collaborative 
process for our educators and stakeholders to lend their important voices. Also informed by the technical assistance and 
advice of many health and safety organizations including the Centers for Disease Control, California Department of Public 
Health, California Division of Occupational Safety and Health, the intent of this document is to be a guide for the local 
discussion on safely reopening schools.   
 
Stronger Together: A Guidebook for the Safe Reopening of California's Public Schools, as well as additional guidance can 
be downloaded at https://www.cde.ca.gov/ls/he/hn/strongertogether.asp. 
 
The following checklist provides information regarding Baechtel Grove Middle School’s plan for safe reopening and covers 
the following main categories: 
 
Main Categories 

Local Conditions to Guide Reopening Decisions 
Plan to Address Positive COVID-19 Cases or Community Surges 
Injury and Illness Prevention Plan 
Campus Access 
Protective Equipment 
Physical Distancing 
Cleaning/Disinfecting 
Employee Issues 
Communication with Students, Parents, Employees, Public Health Officials, and the Community 

 

https://www.cde.ca.gov/ls/he/hn/strongertogether.asp
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Local Conditions to Guide Reopening Decisions 
 
Flexibility or Lifting of State Stay-Home Order 

Condition Met Condition Assessed 

Yes The state has lifted or relaxed the stay-home order to allow schools to physically reopen. 

 

California health officials ended the state's regional stay-at-home order on Monday, January 25, 2021.  All 58 counties 
now return to the state's tier-based system. 

 
Flexibility or Lifting of County Stay-Home Order 

Condition Met Condition Assessed 

Yes The county has lifted or relaxed the stay-home or shelter-in-place order to allow schools to physically 
reopen. 

 

Effective Friday, January 29, 2021, Mendocino County Public Health issued a revised Health Order Regarding COVID-
19 Protocol for Schools. This revised Health Order allows Mendocino County schools to begin the re-opening process 
for students in Kindergarten through 6th Grade. The revised health order may be viewed by visiting 
https://www.mendocinocounty.org/home/showpublisheddocument?id=40285. 

 
Local Public Health Clearance 

Condition Met Condition Assessed 

Yes Local public health officials have made determinations, including, but not limited to, the following: 
i. Testing Availability. Consult with local public health officials to ensure adequate tests and 

tracking/tracing resources are available for schools to reopen. Employees have access to COVID-
19 testing at regular and ongoing intervals.  

ii. Sufficient duration of decline or stability of confirmed cases, hospitalizations, and deaths. 
iii. Sufficient surge capacity exists in local hospitals. 

 

BGMS in coordination with Mendocino County Public Health Department will require response testing for exposed 
cases and outbreak testing for everyone weekly until no longer considered an outbreak.  The closest testing site with 
no cost is the Little Lake Health Center.  The Superintendent is working with medical agencies to provide rapid testing 
to our staff, and students. Mendocino County is currently at 3,487 cases residing in Mendocino County, with 216 
confirmed cases that reside within Mendocino County. There are currently 7 hospitalizations, 0% increase from prior 
day, with one in intensive care, with 0% from prior day, and 39 reported deaths. 3,332 cases have been released from 
isolation. The rate of positive tests is at 7.27%, putting the county in the purple tier. The available beds in the county 
are six which is an increase of 3 from prior day. 

 
Equipment Availability 

Condition Met Condition Assessed 

Yes i. Have sufficient protective equipment to comply with California Department of Public Health 
(CDPH) guidance for students and staff appropriate for each classification or duty, as well as 
relevant California Division of Occupational Safety and Health Administration (Cal/OSHA) 
requirements. 

ii. Have a plan for an ongoing supply of protective equipment. 
iii. Purchase a sufficient number of no-touch thermal scan thermometers for symptom screenings. 

https://www.mendocinocounty.org/home/showpublisheddocument?id=40285.
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iv. Consider the differing requirements of PPE/EPG for the differing populations of students with 
disabilities (i.e., for those requiring medical procedures, toileting, lifting and mobility 
assistance). 

 

We will require face coverings, over both the nose and mouth, for all staff, students, and anyone over 2 years of age, 
including those dropping-off and picking-up students, at all times. A face shield with a cloth drape below the chin and 
tucked into the shirt will be used by staff or students with documented medical contraindication to face coverings.  
BGMS will provide face coverings for students and adults who do not bring their own to school.  We will monitor for 
proper use of face coverings and exclude from campus any adult or student refusing to wear a face covering. Desk 
shields will be available to teaching staff who need to be within six feet of a student for instructional purposes.  10 
surgical face masks, cloth masks, desk shields and face shields will all be distributed to teachers who have students 
who are attending in-person instruction, for their use, as well as maintaining a 100 count supply for the isolation 
room, and the main office. 
Staff and students will be asked to pre-self screen for Colvid-19 symptoms and exposures before entering the campus 
daily. There will be a no-tough thermal scan thermometer for symptom screening in the isolation room, in the SDC 
classroom, as these students require closer contact with staff, and in the main office. 
 

 
Cleaning Supply Availability 

Condition Met Condition Assessed 

Yes i. Have enough school-appropriate cleaning supplies to continuously disinfect the school site in 
accordance with CDPH guidance. 

ii. Ensure sufficient supplies of hand sanitizers, soap, handwashing stations, tissues, no-touch 
trash cans, and paper towels. 

 

Bathrooms will have limited occupancy, cleaning and disinfecting once every hour during student in-person 
attendance hours.  The cafeteria will be cleaned and disinfected after every grade level brunch rotation, if used.  All 
classrooms, with an emphasis on frequently touched surfaces will be cleaned and disinfected daily. Every building, 
including every classroom has a hand sanitizer just inside the door for use before entering the room/building, and 
when exiting. All drinking fountains are no touch hydration stations. The drinking spouts have been turned off and 
students and staff are being asked to bring their own refillable water bottle to school.  All classrooms will be given a 
generous amount of tissue boxes, paper towels and a no touch trash can. 
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Plan to Address Positive COVID-19 Cases or Community Surges 
 
Plan for Repeated Closure 

Condition Met Condition Assessed 

Yes Establish a plan to close schools again for physical attendance of students, if necessary, based on 
public health guidance and in coordination with local public health officials. 

 

When a school closure necessary students will move from in person learning to distance learning. BGMS will consult 
with the Mendocino County Public Health Officer (MHO) in determining if a school closure is necessary.  These 
situations may indicate the need for school closure: 
* Within a 14-day period, an outbreak has occurred in 25% or more stable groups in the 
school. 
* Within a 14-day period, at least three outbreaks have occurred in the school and more 
than 5% of the school population is infected. 
* The MHO may also determine school closure is warranted for other reasons, including 
results from public health investigation or other local epidemiological data. 
Length of closure will be 14 days, or according to a decision made in consultation with the MHO. School may typically 
reopen after 14 days and if the following have occurred: 
* Cleaning and disinfection 
* Public health investigation 
* Consultation with the MHO 
All families will be informed of a school closure through a phone call, text, email, posting on the BGMS website, 
Facebook page, student email, and posting on all Google classrooms. 
 

 
Response to Positive Tests 

Condition Met Condition Assessed 

Yes In accordance with CDPH guidance, when a student, teacher, or staff member or a member of their 
household tests positive for COVID-19 and has exposed others at the school implement the 
following steps: 
 
i. In consultation with the local public health officials, the appropriate school official may consider 

whether school closure is warranted and length of time based on the risk level within the 
specific community as determined by the local public health officer. 

ii. In accordance with standard guidance for isolation at home after close contact, the classroom 
or office where the COVID-19-positive individual was based will typically need to close 
temporarily as students or staff isolate. 

iii. Additional close contacts at school outside of a classroom should also isolate at home. 
iv. Additional areas of the school visited by the COVID-19-positive individual may also need to be 

closed temporarily for cleaning and disinfection. 
v. Develop a plan for continuity of education, medical and social services, and meal programs and 

establish alternate mechanisms for these to continue. 
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Parents are asked to notify the school site office if their student tests positive for COVID-19. Staff members that 
become aware of a student who has tested positive for COVID-19 are to contact their school site office immediately. 
The office staff will give them a Mendocino County Health Order to isolate and quarantine. The Principal will conduct 
contract tracing, including those who came in close contact within less than 6 feet, masked or unmasked, for 15 
minutes cumulatively over 24 hours. They will consult with the Mendocino Health Officer. Families of the affected 
cohorts, or buildings where the COVID-19 positive individual was based will be notified of the closure by the school 
office, through a phone call, text, guardian email, student email, and posting on all Google classrooms of the affected 
cohort, or building where there were close contacts. 
 
Staff members who test positive for COLVID -19 are to contact their Principal immediately. The Principal will contact 
the Human Resources Department who will conduct contact tracing in accordance with CAL/OSHA and Public Health 
guidance. All reported cases of students or staff who test positive for COVID-19 will be reported to Public Health in 
accordance with guidelines from CDPH and Mendocino County Public Health. 
 
Student instruction will resume the next day in a distance format. 
 
The school will follow the WUDS Cal/OSHA COVID-19 Prevention Program (CPP) and investigate if any work-related 
factors that contributed to the risk of infection and update protocols as needed to prevent further cases. Unsafe or 
unhealthy work conditions; practices or procedures will be corrected in a timely manner based on the severity of the 
hazards as outlined in the Willits Unified COLVID-19 Prevention Plan. 
 
Affected areas will be immediately closed and cleaning and disinfection will be done 24 hours later, following this 
procedure:  

• Employees performing disinfection tasks are advised to wear PPE. 
• Clean the surface first, and then disinfect. 
• Body fluids must be thoroughly cleaned from surfaces/objects. Use soap and water to clean first. 
• Apply the district approved disinfection product. The employees should review the SDS for the 

chemical to be used and follow all label directions. 
 
Student instruction will continue as distance learning for all students affected. Food service will be notified and a once 
a week drop off at their front door will take place. For homeless students the parent and food service will designate a 
pick up point.  
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Injury and Illness Prevention Program (IIPP) 
 
Plan for Repeated Closure 

Condition Met Condition Assessed 

Yes Update the IIPP to address unique circumstances during the COVID-19 crisis and make updates 
accessible to employees and parents. 

 

The Willits Unified IIPP was updated to address the unique circumstances during the COVID-19 crisis by creating a 
COLVID-19 Prevention Plan (CPP). The CPP is accessible to employees and parents on the Willits Unified School 
District website at https://core-docs.s3.amazonaws.com/documents/asset/uploaded_file/1057997/CPP.pdf. BGMS is 
providing training for both the IIPP and the CPP for all staff members during their work hours.  

 

https://core-docs.s3.amazonaws.com/documents/asset/uploaded_file/1057997/CPP.pdf.
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Campus Access 
Develop a plan to minimize access to campus, and limit nonessential visitors, facility use permits, and volunteers. 
 
People Showing Symptoms of COVID-19 

Condition Met Condition Assessed 

Yes Exclude any student, parent, caregiver, visitor, or staff showing symptoms of COVID-19 (reference 
CDC and CDPH guidelines for COVID-19 symptoms). Staff should discuss with the parent or caregiver 
and refer to the student’s health history form or emergency card to identify whether the student has 
a history of allergies, which would not be a reason to exclude. 

 

Parents or caregivers will be strongly encouraged to monitor their children for signs of infectious illness every day and 
to keep students home when sick.  All non-essential visitors will be restricted.  Visitors showing symptoms of COVID-
19 when they are actively screening will not be allowed access to the campus. The Site COVID-19 Liaison, the Principal 
will train in recognizing suspected signs and symptoms of COVID-19 in children and youth under 18 years of age.  
When a student shows symptoms of COVID-19 office staff will immediately communicate with the parent/caregiver.  
Office staff will discuss with the parent or caregiver and refer to the student’s health history form or emergency card 
to identify whether the student has a history of allergies, which would not be a reason to exclude. The student will be 
taken to the isolation area in room 19 making sure to maintain their face covering.  The Vice Principal will monitor the 
students there using adequate precautions, including personal protective equipment, and from the outside of the 
room, weather permitting, while the child is awaiting pickup.  The office staff will provide the parent or caregiver with 
information to contact their primary care provider immediately for evaluation and possibly testing. 

 
Monitoring Staff 

Condition Met Condition Assessed 

Yes Monitor staff and students throughout the day for signs of illness. Determine any special or unique 
needs for students with disabilities related to planned district or schoolwide procedures. 

 

Staff and students should self-monitor throughout the day for symptoms of illness. The school site COVID-19 Liaison 
will be provided training to recognize suspected signs and symptoms of COVID-19 in children and youth under 18 
years old. Students with disabilities that interfere with any of the schoolwide procedures will be listed on a document 
that will include the modification to the procedure, and will be given to the specific teachers of that child, office staff, 
yard assistants, and food service personnel. 
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Students Entering Campuses 
Condition Met Condition Assessed 

Yes i. Passive Screening. Instruct parents to screen students before leaving for school (check 
temperature to ensure temperatures below 100.4 degrees Fahrenheit, observe for symptoms 
outlined by public health officials) and to keep students at home if they have symptoms 
consistent with COVID-19 or if they have had close contact with a person diagnosed with 
COVID-19. 

ii. Active Screening. Engage in symptom screening as students enter campus and buses, consistent 
with public health guidance, which includes visual wellness checks and temperature checks with 
no-touch thermometers (check temperature to ensure temperatures below 100.4 degrees 
Fahrenheit), and ask all students about COVID-19 symptoms within the last 24 hours and 
whether anyone in their home has had COVID-19 symptoms or a positive test. 
1. If a thermometer requiring a touch method (under the tongue or arm, forehead, etc.) is the 

only type available, it should only be used when a fever is suspected and caution is taken by 
temperature screeners, such as by wearing gloves, eye protection, and a mask. 

2. Thermometers must be properly cleaned and disinfected after each use. 
iii. All students must wash or sanitize hands as they enter campuses and buses. 
iv. Provide supervised, sufficient points of access to avoid larger gatherings. 
v. Use privacy boards or clear screens when practicable. 
vi. If a student is symptomatic while entering campus or during the school day: 

1. Students who develop symptoms of illness while at school should be separated from others 
right away, preferably isolated in an area through which others do not enter or pass. If 
more than one student is in an isolation area, ensure physical distancing. 

2. Any students or staff exhibiting symptoms should be required to immediately wear a face 
covering and wait in an isolation area until they can be transported home or to a health 
care facility. 

3. Students should remain in isolation with continued supervision and care until picked up by 
an authorized adult. 

4. Follow established guidelines for triaging students in the health office, recognizing not all 
symptoms are COVID-19 related. 

5. Advise parents of sick students that students are not to return until they have met CDC 
criteria to discontinue home isolation. 

vii. Develop a plan for if students are symptomatic when boarding the bus. 
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Parents and caregivers will be instructed to pre-screen students daily before coming to school, including a 
temperature check, at home. 
The cutoff for temperature screening is 100.4 °F to attend school. Parents or caregivers will be strongly encouraged to 
monitor their children for signs of infectious illness every day and to keep students home when sick, or if they have 
had close contact with a person diagnosed with COVID-19. The self-check will be given as a Google Form, and QR 
Code, and will also be posted at all school doors. For students who are unable to perform their own self-assessment, 
the parents will be required to assist with the assessment before the student arrives at the campus. 
All students will be asked to enter the campus at the parent drop of in the front of the school, or at the bus drop off 
area.  Two staff members in stations at the front of the school, and one in a station at the bus stop,  will ask students 
if they have been prescreened at home, if not, they will screen the students, including a temperature check using 
touchless thermometers.  All students will sanitize their hands as they enter campus or buses at the nearest 
sanitation station. 
If a students develops symptoms of illness while at school they will be separated from others right away in room 19.  
If more than one student is in an isolation area, they will be physically distanced. 
Any students or staff exhibiting symptoms will be required to immediately wear a face covering and wait in room 19 
until they can be transported home or to a health care facility. Students will remain in isolation with continued 
supervision and care by the Vice Principal until picked up by an authorized adult. These student will not be in the 
health office, because we  recognize that  not all symptoms are COVID-19 related. An administrator will advise 
parents of sick students to contact their primary care provider for evaluation possible testing. Students are not to 
return until they have met CDC criteria to discontinue home isolation. When the responsible adult picks up the 
student a written notice will be given to them with the criteria to return to school. 
If students are symptomatic when boarding the bus, the driver will try to locate the parent for a return home.  If this 
is not possible, the student will be transported to the campus, socially isolate and masked, and immediately isolated 
in the isolation room until they are picked up by a responsible adult.  The bus will be sanitized at the site. 
 

 
Staff Entering Campuses 

Condition Met Condition Assessed 

Yes i. Passive Screening. Instruct staff to self-screen before leaving for work (check temperature to 
ensure temperatures below 100.4 degrees Fahrenheit, check for symptoms outlined by public 
health officials) and to stay home if they have symptoms consistent with COVID-19 or if they 
have had close contact with a person diagnosed with COVID-19. 

ii. Active Screening. Engage in symptom screening as staff enter worksites, consistent with public 
health guidance, which includes visual wellness checks and temperature checks with no-touch 
thermometers (check temperature to ensure temperatures below 100.4 degrees Fahrenheit), 
and ask all staff about COVID-19 symptoms within the last 24 hours and whether anyone in 
their home has had COVID-19 symptoms or a positive test. 
1. If a thermometer requiring a touch method (under the tongue or arm, forehead, etc.) is the 

only type available, it should only be used when a fever is suspected. 
2. Thermometers must be properly cleaned and disinfected after each use. 

iii. All staff must wash or sanitize hands as they enter worksites. 
iv. Exclude employees who are exhibiting symptoms from the workplace. 

1. Staff members who develop symptoms of illness should be sent to medical care. Have 
emergency substitute plans in place. 

2. Create a procedure for reporting the reasons for the exclusions. 
3. Advise sick staff members not to return until they have met CDC criteria to discontinue 

home isolation. 
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Staff will be instructed to self-screen before leaving for work, including a temperature check to ensure temperatures 
below 100.4 degrees, and a check for symptoms such as  fever or chills, cough, shortness of breath or difficulty 
breathing, fatigue, muscle or body aches, headache, new loss of taste or smell, sore throat, congestion or runny nose, 
nausea or vomiting, and diarrhea, or if they have had close contact with a person diagnosed with COVID-19, or 
whether anyone in their home has had COVID-19 symptoms or a positive test.  Every classroom has a hand sanitizer 
and all staff is required to sanitize their hands when entering the campus.  Staff members who are exhibiting 
symptoms will not be allowed to come on campus, and be referred to their primary care doctor for evaluation. Their 
classroom instruction will be asynchronous only, and students in those cohorts will be put on distance learning, right 
away. 
The staff exclusions will be reported to Human Resources. Excluded staff will not be allowed to return until they have 
met the CDC criteria to discontinue home isolation10 days since symptoms first appeared and 24 hours with no fever 
without the use of fever-reducing medications and other symptoms of COVID-19 are improving. If they continue to 
have no symptoms, they can be return after 10 days have passed since the employee had a positive viral test for 
COVID-19. If they were in close contact with a COVID-19 positive individual they can return after 10 days, with no 
present symptoms. After stopping quarantine, people must strictly adhere to all COVID-19 prevention measures, 
including consistent use of face coverings and maintaining at least 6 feet distance from others through Day 14. 
Additionally, people should watch for symptoms until 14 days after exposure (and self-isolate and contact public 
health or healthcare provider if any symptoms develop). 
 

 
Outside Visitors and Groups 

Condition Met Condition Assessed 

Yes i. Limit access to campus for parents and other visitors. 
ii. Evaluate whether and to what extent external community organizations can safely utilize the 

site and campus resources. Ensure external community organizations that use the facilities also 
follow the school’s health and safety plans and CDPH guidance. 

iii. Review facility use agreements and establish common facility protocols for all users of the 
facility. 

iv. Establish protocol for accepting deliveries safely. 
v. Charter School Co-locations 

Update facility use agreements to address unique circumstances during the COVID-19 crisis, 
ensuring that organizations that are using the same facility have agreed to the same 
understandings about how to reopen in a healthy and safe way. Establish a protocol for 
responding to site concerns regarding health and safety issues that arise during the pandemic 
that is collaborative and meets the needs of all stakeholders. 

 

The BGMS campus will be closed to non-essential visitors.  All meetings will be conducted virtually with parents and 
caregivers using the student Chromebook for access.  No community organizations will have access to the facilities, 
including the BGMS gym.  All deliveries will be left at the counter in the main office and sanitized before handling, or 
in the event that the package is too large, it will sit for at least 48 hours before being handled by a school employee. 
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Hygiene 
Plan to address hygiene practices to ensure personal health and safety in school facilities and vehicles. 
 
Handwashing 

Condition Met Condition Assessed 

Yes In accordance with CDPH and Cal/OSHA guidance and in consultation with local public health 
officials, develop a plan for handwashing that includes: 
i. Providing opportunities for students and staff to meet handwashing frequency guidance. 
ii. Ensuring sufficient access to handwashing and sanitizer stations. Consider portable 

handwashing stations throughout a site and near classrooms to minimize movement and 
congregations in bathrooms to the extent possible. 

iii. Ensuring fragrance-free hand sanitizer (with a minimum of 60 percent alcohol) is available and 
supervised at or near all workstations and on buses. Children under age nine should use hand 
sanitizer under adult supervision. Call Poison Control if consumed: 1-800-222-1222. Note: 
frequent handwashing is more effective than the use of hand sanitizers. 

 

For classrooms that do not have faucets, teachers will take students to the bathroom, socially distanced, and wash 
their hands 10 minutes before their staggered brunch time.  Students will be asked to wash their hands again at the 
end of their brunch.  Every classroom and office has a hand  hand sanitizing station with hand sanitizer with 60% 
alcohol content .  Everyone is to sanitize their hands upon entering/re-entering a classroom, when exiting, and before 
and after touching shared equipment such as a computer keyboard. WUSD has purchased and received an adequate 
supply of hand sanitizer, with 60% alcohol content, for all classrooms and offices. 

 
Training of Proper Handwashing Techniques and PPE/EPG Use 

Condition Met Condition Assessed 

Yes Train staff and students on proper handwashing techniques and PPE/EPG use, including the 
following: 
i. Scrub with soap for at least 20 seconds or use hand sanitizer if soap and water are not 

accessible. Staff and students should use paper towels (or single use cloth towels) to dry hands 
thoroughly. 

ii. Wash hands when: arriving and leaving home; arriving at and leaving school; after playing 
outside; after having close contact with others; after using shared surfaces or tools; before and 
after using restroom; after blowing nose, coughing, and sneezing; and before and after eating 
and preparing foods. 

iii. CDC guidance on proper PPE use. 
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Students and staff will be trained in proper handwashing techniques and PPE/EPG use, through the use of videos, 
demonstrations, and posted signage.  Proper technique is to scrub with soap for at least 20 seconds and rinse 
thoroughly with water, drying with single use paper towels.  Staff will  monitor students compliance in classrooms 
with faucets. Washing hands should be done when; arriving and leaving home; arriving at and leaving school; after 
playing outside; after having close contact with others; after using shared surfaces or tools; before and after using 
restroom; after blowing nose, coughing, and sneezing; and before and after eating and preparing foods. 
CDPH Guidance requires adults and all children in all grade levels to wear facial coverings. People are exempted from 
facial covering requirements, if they are under age 2, have a medical or mental health condition or disability 
confirmed by their primary care provider that would impede them from properly wearing or handling a mask, or 
when it would inhibit communication with a person who is hearing impaired. If a student is exempt they will be 
distanced from others 6 feet. BGMS must exclude students from school or school related activities who arrive at 
school or a school related activity without a facial covering if they are not exempt and refuse to wear one provided by 
the school. Facial coverings are also required while on and while waiting for school buses 
If a face shield is use it must be  a piece of rigid, clear plastic attached to a headband which covers the entire face 
extending from forehead to below the chin and must have a cloth  extension stretching from shield to shirt, and 
tucked in, especially where a facial covering cannot be used for pedagogical or developmental reasons. 
 

 
Training for Face and Nose Covering 

Condition Met Condition Assessed 

Yes Teach staff and students to: 
i. Use tissue to wipe the nose and cough and sneeze inside the tissue. 
ii. Not touch the face or face covering. 

 

Through use of videos, demonstrations and posted signage staff and students will be trained to cover coughs and 
sneezes with a tissue. Used tissues should be thrown in the trash and hands washed immediately with soap and water 
for at least 20 seconds. If soap and water are not available, hand sanitizer should be used. They will also be 
encouraged to not touch their face, or the face coverings. 
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Protective Equipment 
Plan to address protective equipment needs to ensure personal health and safety in school facilities and vehicles. 
 
PPE Training 

Condition Met Condition Assessed 

Yes According to CDC guidance: 
i. Training and information should be provided to staff and students on proper use, removal, and 

washing of cloth face coverings. 
ii. Face coverings are not recommended for anyone who has trouble breathing or is unconscious, 

incapacitated, or otherwise unable to remove the covering without assistance. LEAs should 
make reasonable accommodations such as a face shield with a cloth drape for those who are 
unable to wear face coverings for medical reasons. Per Cal/OSHA, considerations for face 
shields should include a cloth drape attached across the bottom and tucked into shirt. 

iii. Cloth face coverings are meant to protect other people in case the wearer is unknowingly infected 
(many people carry COVID-19 but do not have symptoms). Cloth face coverings are not surgical 
masks, respirators, or personal protective equipment. 

 

BGMS will provide clean, undamaged face coverings and ensure they are properly worn by employees over the nose 
and mouth when indoors, and when outdoors and less than six feet away from another person, including non-
employees, and where required by orders from the California Department of Public Health (CDPH) or local health 
department. Employees may provide their own face coverings or use the disposable face coverings provided at the 
point of entry to the site. 
Face coverings are not recommended for anyone who has trouble breathing or is unconscious, incapacitated, or 
otherwise unable to remove the covering without assistance. BGMS will make reasonable accommodations such as a 
face shield with a cloth drape for those who are unable to wear face coverings for medical reasons. Per Cal/OSHA, 
considerations for face shields should include a cloth drape attached across the bottom and tucked into shirt. 
Staff and students will be encouraged to wash their cloth mask whenever it gets dirty or at least daily. If they have a 
disposable face mask, they are to throw it away after wearing it once, make sure to remove the mask correctly and 
wash their hands after touching a used mask. 
 

 
Staff Protective Equipment 

Condition Met Condition Assessed 

Yes i. As recommended by the CDC, all staff should wear face coverings. Per CDPH guidance, teachers 
could use face shields, which enable students to see their faces and to avoid potential barriers 
to phonological instruction. 

ii. Provide masks if the employee does not have a clean face covering. 
iii. Provide other protective equipment, as appropriate for work assignments. 

1. For employees engaging in symptom screening, provide surgical masks, face shields, and 
disposable gloves. 

2. For front office and food service employees, provide face coverings and disposable gloves. 
3. For custodial staff, provide equipment and PPE for cleaning and disinfecting, including: 

A. For regular surface cleaning, provide gloves appropriate for all cleaning and disinfecting. 
B. Classified staff engaged in deep cleaning and disinfecting should be equipped with 

proper PPE for COVID-19 disinfection (disposable gown, gloves, eye protection, and 
mask or respirator) in addition to PPE as required by product instructions. All products 
must be kept out of children’s reach and stored in a space with restricted access. 

C. Cal/OSHA requires that PPE be provided and worn to effectively protect employees 
from the hazards of the cleaning products used and training be provided to staff on the 
hazards of chemicals. 
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BGMS will provide clean, undamaged face coverings and ensure they are properly worn by employees over the nose 
and mouth when indoors, and when outdoors and less than six feet away from another person, including non-
employees, and where required by orders from the California Department of Public Health (CDPH) or local health 
department. Employees may provide their own face coverings or use the disposable face coverings provided at the 
point of entry to the site. 
 
Employees engaged in symptom screening will be provided surgical masks, and disposable gloves. These include our 
front office employees.  
 
Employees performing disinfection tasks are advised to wear PPE, and have been properly trained in their use. 

 Disposable gloves- Ex: Latex or Nitride 
 Mask- Ex: Disposable face mask 
 Eye covering- Ex: Safety glasses, Safety goggles, Face shield 

All cleaning and disinfecting products are kept out of children's reach in a custodial room that has restricted access. 
Both staff and custodial staff were trained on the hazards of cleaning products and chemicals, in August of 2020. 
 

 
Student Protective Equipment 

Condition Met Condition Assessed 

Yes i. Students should use cloth face coverings, especially in circumstances when physical distancing 
cannot be maintained. If an LEA requires students to wear face coverings, then the LEA must 
provide face coverings to be used. Consider how the LEA will address students with disabilities 
who refuse or are not able to wear masks. At a minimum, face coverings should be worn: 
1. While waiting to enter the school campus. 
2. While on school grounds (except when eating or drinking). 
3. While leaving school. 
4. While on a school bus. 

Driver has access to surplus masks to provide to students who are symptomatic on the bus. 
 

Students will be required to wear a face mask, and students who do not bring a mask from home will be provided 
with a disposable mask.  Students with disabilities who refuse or are not able to wear masks will be given a specific 
time for in person instruction by their teacher with fewer contacts, and will be distanced no less than six feet from 
others.  Students and staff will wear masks at all times including while waiting to enter the school campus, while 
leaving school and inside and outside of the classroom, except while eating, during designated times and places and 
drinking. Students and staff will also use masks while in any district vehicle, or waiting for a district vehicle, such as 
buses. 
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Physical Distancing 
Plan to meet physical distancing standards in school facilities and vehicles. Clearly define how staff can honor physical 
distancing recommendations, yet meet student medical, personal, or support needs. Determine how adequate space 
and facilities will be utilized to maintain health and safety of students and staff, especially when tending to individual 
student medical or personal needs. 
 
Plan to Limit the Number of Persons in Campus Spaces 

Condition Met Condition Assessed 

Yes Plan to limit the number of people in all campus spaces to the number that can be reasonably 
accommodated while maintaining a minimum of 6 feet of distance between individuals. (6 feet is the 
current minimum recommendation for physical distancing from the CDC, but it is important to pay 
attention to future modifications in public health recommendations.) 

 

BGMS will have no more than 15 students per classroom coming in for in person instruction. 15 students per class 
allows for 6 feet of social distance between students, and between students and teacher. All students who are 
receiving in-person instruction will attend every day, Monday through Friday.  Times when students will go outside 
will be staggered; brunch times and PE times and all student cohorts will have a designated outside area to allow for 
cohort distancing, such as before school, upon arrival.  Cohorts will also have designated sitting sections in the 
cafeteria or outside eating area, with students seated in assigned seats. Any time a student is standing in line, they 
will be socially distanced, 6 feet apart, with floor X's for morning check in, classroom entrances, cafeteria entrance, 
and entrance to the gym. When students are walking to and from the bathroom, and/or the cafeteria, they will walk 
six feet apart as a class, with teacher supervision. 

 
Creating Smaller Student/Educator Cohorts & Minimizing Movement 

Condition Met Condition Assessed 

Yes To the extent possible, and as recommended by the CDC, attempt to create smaller student/ educator 
cohorts to minimize the mixing of student groups throughout the day. Minimize movement of 
students, educators, and staff as much as possible. 

 

The students will remain in one classroom throughout the day with teachers rotating between classrooms. When we 
begin with sixth grade in person instruction teachers will have three contacts with cohorts.   Students will have three 
contacts with teachers, as a cohort. 

 
Alternative to Physical Distancing 

Condition Met Condition Assessed 

Yes In a circumstance where sufficient physical distancing is difficult or impossible, such as when students 
enter or exit a school bus in proximity to the bus driver, all individuals, including staff and students, 
should wear face coverings that cover the mouth and nose consistent with public health guidance. 
To be clear, face coverings are not a replacement for physical distancing, but they should be used to 
mitigate virus spread when physical distancing is not feasible. 

 

BGMS will provide clean, undamaged face coverings and ensure they are properly worn by employees over the nose 
and mouth when indoors, and when outdoors and less than six feet away from another person, including non-
employees, and where required by orders from the California Department of Public Health (CDPH) or local health 
department. Employees may provide their own face coverings or use the disposable face coverings provided at the 
point of entry to the site, and the point of entry to the buses. 
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Student Physical Distancing 
Condition Met Condition Assessed 

Yes LEAs should plan to: 
i. Limit number of students physically reporting to school, if needed to maintain physical 

distancing. 
1. Determine student and staff capacity of each school meeting 6-foot physical distancing 

objectives. 
2. Consider various strategies outlined in the Instructional Program Models in the guidance 

document, such as early/late start times and blended learning models. 
ii. The CDC recommends virtual activities in lieu of field trips and intergroup events. 
iii. Post signage and install barriers to direct traffic around campus. 
iv. Buses 

1. Determine maximum capacity for students of each vehicle while meeting 6-foot physical 
distancing objectives. 

2. Create a plan for seating based on maximum capacity determined above, and develop a 
plan for bus routes that accommodates the capacity limitations. Mark or block seats that 
must be left vacant. Sample seating options: 
A. Option 1: Seat one student to a bench on both sides of the bus, skipping every other 

row. 
B. Option 2: Seat one student to a bench, alternating rows on each side to create a zigzag 

pattern on the bus. 
3. Instruct students and parents to maintain 6-foot distancing at bus stops and while loading 

and unloading. 
4. Seat students from the rear of the bus forward to prevent students from walking past each 

other. To prevent students from walking past one another, afternoon runs should be 
boarded based on the order in which students will be dropped off. (Students who get off 
first should board last and sit in the front.) 

5. Students and staff should wear face coverings at bus stops and on buses. 
v. Playgrounds/Outside Spaces/Athletics 

1. Increase supervision to ensure physical distancing. 
2. Physical education (PE) and intramural/interscholastic athletics should be limited to 

activities that do not involve physical contact with other students or equipment until 
advised otherwise by state/local public health officials. 

vi. Classrooms 
1. Determine maximum capacity for students of each classroom while meeting 6-foot physical 

distancing objectives. 
2. In accordance with CDC and CDPH guidance, ensure desks are a minimum of 6 feet apart 

and arrange desks in a way that minimizes face-to-face contact. 
3. If necessary, utilize other campus spaces for instructional activities (e.g., lecture halls, gyms, 

auditoriums, cafeterias, outdoors). 
4. If necessary, broadcast to other classrooms and students distance learning at home. 
5. Increase staffing to ensure physical distancing for younger students and students with 

special needs. 
6. Arrange developmentally appropriate activities for smaller group activities and rearrange 

furniture and play spaces to maintain separation, when possible. 
7. Address physical distancing objectives as students move between classrooms. 
8. Address potential issues from physical distancing rules that could result in unintended 

segregation of students with disabilities on campuses away from peers without disabilities. 
vii. Food Service 

1. Consider strategies to limit physical interaction during meal preparation and meal service 
(e.g., serving meals in classrooms, increasing meal service access points, staggering 
cafeteria use). 
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2. Suspend use of share tables and self-service buffets for food and condiments. 
3. Install physical barriers, such as sneeze guards and partitions, at point of sale and other 

areas where maintaining physical distance of 6 feet is difficult. 
4. With an approved National School Lunch Program waiver, offer meal delivery for students 

quarantined or in a home-based cohort. 
5. If providing meal service in classrooms, plan for cleaning and trash removal. 

 

There will be two points of entry to the school, one where the buses unload and two at the front of the school.  
Initially there will only be 65 students arriving to school at the same time. 
BGMS will have virtual activities and events in lieu of field trips, student assemblies, special performances, school-
wide parent meetings, and parent nights. 
Signs in highly visible locations (e.g., school entrances, restrooms), including bus and parent drop off and pickup 
areas, that promote everyday protective measures and describe how to stop the spread of germs (such as by properly 
washing hands and properly wearing a mask) will be placed on buildings and on the ground, using language that is 
simple and easy to understand, with illustrations. Face coverings will be required for all students, staff, and parents 
waiting at bus stops, or in the bus or student drop off area.  The front office will broadcast regular announcements on 
reducing the spread of COVID-19 on PA systems. PE will limit activities to those not involving physical contact with 
other students, and not needing shared equipment.   Desks in all classrooms are 6 feet apart, and all facing one 
direction.  A classroom has been added to the classroom for students with special needs, so that they have two 
classrooms. Stations can be set up with protective shields between staff and students for one on one instruction.  
Students with special education services will be in two cohorts; with their special education teacher and with their PE, 
or Exploratory teacher.. 
Students will eat brunch at three staggered times, this will be about 23 students in the cafeteria at one time, if 
weather does not permit outside eating.  All food items will be in a grab and go bag.  Clear physical barriers will be 
installed at point of pick up by students. Students who are quarantined contact the food service office and 1 drop for 
the week is made to their front door.  Homeless families can indicate their point of drop off. 
 

 
Staff Physical Distancing 

Condition Met Condition Assessed 

Yes i. Develop a plan that ensures physical distancing among staff in their work environment to 
reduce spread of the virus that includes: 
1. Avoiding staff congregation in work environments, break rooms, staff rooms, and 

bathrooms. 
2. Avoiding grouping staff together for training or staff development. Consider conducting the 

training virtually or, if in-person, ensure distancing is maintained. 
ii. Adjust staff schedules (through negotiations) to accommodate new student schedules and 

physical distancing strategies. 
iii. In accordance with Cal/OSHA regulations and guidance, evaluate all workspaces to ensure that 

employees can maintain physical distancing to the extent possible. 
1. Where possible, rearrange workspaces to incorporate a minimum of 6 feet between 

employees and students. 
2. If physical distancing between workspaces or between employees and students and visitors 

is not possible, add physical barriers that cannot be moved to separate workspaces. 
 

The staff work, and break room is limited to an occupancy of 4 individuals to maintain social distancing.  Staff 
bathrooms are single use bathrooms.  All staff meetings will be conducted virtually.  Teacher desks are placed 6 feet 
from students in classrooms, and physical barriers that cannot be moved can be added if needed.   Office staff has 
permanent physical barriers around their desks because it is not possible to talk with staff and maintain 6 feet 
distancing. 
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Cleaning and Disinfecting 
Plan to meet cleanliness and disinfecting standards in school facilities and vehicles. 
 
Overall Cleanliness Standards 

Condition Met Condition Assessed 

Yes Schools must meet high cleanliness standards prior to reopening and maintain a high level during the 
school year. 

 

Custodial staff have been thoroughly trained in the proper cleaning of frequently touched surfaces (e.g. door handles, 
desks, sink handles, drinking fountains, keyboards, etc.) within the school and on buses. The schedule for enhanced 
daily cleaning focusing on sanitizing 
touchpoints, ensuring that adequate time is allowed for proper cleaning, will include cleaning of bathrooms, and 
teachers desks at each rotation, sanitizing touch points frequently, and posting cleaning schedules. Buses will be 
cleaned daily. Adequate cleaning supplies will continue to be  provided and stored away from children, in the 
custodial room. 
 

 
Sharing Avoidance 

Condition Met Condition Assessed 

Yes In accordance with CDC guidance, avoid sharing of electronic devices, toys, books, and other games 
or learning aids. 

 

The use of shared objects will be significantly limited.  Shared PE equipment will be cleaned after a single use.  Every 
student has their own electronic device, and school supplies (notebook, pencil, pen, calculator, glue, scissors, paper, 
rulers, etc.). All students will have their own library book, and these will be sanitized and rotated out of circulation for 
three days, when returned. 

 
Items Difficult to Clean and Sanitize 

Condition Met Condition Assessed 

Yes Limit stuffed animals and any other toys that are difficult to clean and sanitize. 

 

Objects that are difficult to clean and sanitize will not be shared. 

 
Safe Use of Disinfectants 

Condition Met Condition Assessed 

Yes In accordance with CDC and California Department of Pesticide Regulation (CDPR) guidance, and in 
consultation with local public health officials, develop a plan that includes: 
i. A safe and correct application of disinfectants using personal protective equipment and 

ventilation recommended for cleaning. 
ii. Disinfecting surfaces between uses, such as: 

1. Desks and tables 
2. Chairs 
3. Seats on bus 
4. Keyboards, phones, headsets, copy machines 

iii. Disinfecting frequently—at least daily—high-touch surfaces, such as: 
1. Door handles 
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2. Handrails 
3. Drinking fountains 
4. Sink handles 
5. Restroom surfaces 
6. Toys, games, art supplies, instructional materials 
7. Playground equipment 

iv. When choosing disinfecting products, using those approved for use against COVID-19 on the 
Environmental Protection Agency (EPA) List N: Disinfectants for Use Against SARS-CoV-2 and 
follow product instructions. 
1. To reduce the risk of asthma related to disinfecting, programs should aim to select 

disinfectant products on the EPA List N with asthma-safer ingredients (hydrogen peroxide, 
citric acid, or lactic acid). 

2. Avoid products that mix these ingredients with peroxyacetic acid, sodium hypochlorite 
(bleach), or quaternary ammonium compounds, which can cause asthma. 

3. Use disinfectants labeled to be effective against emerging viral pathogens, following label 
directions for appropriate dilution rates and contact times. 

v. When cleaning, airing out the space before children arrive. Plan to do thorough cleaning when 
children are not present. 

vi. Closing off areas used by any sick person and not using before cleaning and disinfection. To 
reduce risk of exposure, wait 24 hours before cleaning and disinfecting. If it is not possible to 
wait 24 hours, wait as long as possible. 

 

Employees performing disinfection tasks are advised to wear PPE, and have been properly trained in their use. 
 Disposable gloves- Ex: Latex or Nitride 
 Mask- Ex: Disposable face mask 
 Eye covering- Ex: Safety glasses, Safety goggles, Face shield 

Shared surfaces will be disinfected between uses, such as teacher desks, cafeteria tables, phones, copy machines, and 
teacher chairs. High touch areas will be disinfected frequently during the day and at least daily (door handles, 
handrails, drinking fountains, sink handles, restroom surfaces, etc.). Disinfecting products will be used that are 
approved for use against COVID-19 on the Environmental Protection Agency (EPA) List N: Disinfectants for Use 
Against SARS-CoV-2 and are district approved , following product instructions. Thorough cleaning will be done at the 
end of the student day, and disinfecting at night. Areas used by a sick person will not be used before cleaning and 
disinfecting takes place at least 24 hours after the sick person was in the area.  
 

 
Plan for Adequate Outdoor Air Circulation 

Condition Met Condition Assessed 

Yes In accordance with CDC guidance, ensure that ventilation systems and fans operate properly and 
increase circulation of outdoor air as much as possible by opening windows and doors and other 
methods. Do not open windows and doors if doing so poses a safety or health risk to children using 
the facility (for example, allowing pollen in or exacerbating asthma symptoms). Maximize central air 
filtration for heating, ventilation, and air conditioning (HVAC) systems (targeted filter rating of at least 
MERV 13). 
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To the extent feasible, the school will maximize the quantity of outside air for buildings with 
mechanical or natural ventilation systems by: 
* If the amount of outside air needs to minimize due to other hazards, such as heat and wildfire smoke, outside air 
vents and windows will be closed. 
* For buildings with mechanical or natural ventilation, or both, the District will maximize the quantity of outside air 
provided to the extent feasible, except when the United States Environmental Protection Agency (EPA) Air Quality 
Index is greater than 100 for any pollutant or, if opening windows or letting in outdoor air by other means would 
cause a hazard to staff or students, for instance from excessive heat or cold. 
* The HVAC system will be properly maintained and adjusted by the District Maintenance staff and HVAC 
Technician(s). 
* Employees are encouraged to open windows or doors with outside conditions are favorable. 
Every classroom has been equipped with a portable air purifier. 
 

 
Safe Water Systems and Features 

Condition Met Condition Assessed 

Yes Take steps to ensure that all water systems and features (e.g., drinking fountains, decorative 
fountains) are safe to use after a prolonged facility shutdown to minimize the risk of Legionnaires’ 
disease and other diseases associated with water. 

 

To minimize the risk of waterborne illnesses, steps have been taken to ensure that all water systems and features 
(e.g., sink faucets, drinking fountains) are safe to use after the prolonged facility shutdown. Drinking fountains will be 
shut off but additional hydration stations have been 
provided and staff and students will be encouraged to bring their own water bottles to minimize the use and touching 
of water fountains. 
 

 
Handling Student Belongings 

Condition Met Condition Assessed 

Yes Keep each child’s belongings separated and in an individually labeled storage container, cubby, or 
area. Send belongings home each day to be cleaned. 

 

Each child's belongings will be separated and kept in individually labeled storage containers in each classroom, by 
their desk.  Since these are individual school supplies, they do not need to be cleaned daily.  All other student 
belongings will be send home with them daily for cleaning. 

 



School Plan for Safe Reopening Page 22 of 26 Baechtel Grove Middle School

 
Employee Issues 
Engage employees on COVID-19 plans and provide necessary training and accommodations. 
 
Revisit existing bargaining agreement. 

Condition Met Condition Assessed 

Yes i. Engage the exclusive representatives of labor groups and work collaboratively in tailoring 
bargaining agreements to address the relevant employee issues in this checklist. Ideally, these 
are matters that would be resolved as part of the reopening planning process and prior to 
school starting so as to provide clarity for reopening. 

ii. Create a plan for future bargaining that may be necessary as additional issues arise. 
 

BGMS staff has met with administration at the site level to discuss various relevant employee issues.  Before 
beginning in person instruction items on this checklist will be reviewed with staff to provide clarity for reopening.  
Additional issues that arise will be discussed with employee groups as needed. 

 
Staffing Ratios 

Condition Met Condition Assessed 

Yes i. Ensure staffing levels are sufficient to meet unique facility cleanliness, physical distancing, 
student learning, and health and safety needs to address COVID-19. 

ii. Consider rolling staff cohorts to meet needs and avoid overwork. 
 

To ensure staffing levels are sufficient to meet the safety needs to address COVID-19, a three block schedule was put 
in place to ensure only three cohort contacts per teacher. .  Teachers rotating classroom,  instead of student rotations 
are to avoid overwork for custodial staff. 

 
Staff Training 

Condition Met Condition Assessed 

 Develop and provide staff training or utilize state-provided training on: 
i. Disinfecting frequency and tools and chemicals used in accordance with the Healthy Schools 

Act, CDPR guidance, and Cal/OSHA regulations. For staff who use hazardous chemicals for 
cleaning, specialized training is required. 

ii. Physical distancing of staff and students. 
iii. Symptom screening, including temperature checks. 
iv. Updates to the Injury and Illness Prevention Program (IIPP). 
v. State and local health standards and recommendations, including, but not limited to, the 

following: 
1. Proper use of protective equipment, including information on limitations of some face 

coverings that do not protect the wearer and are not PPE but can help protect people 
near the wearer. Face coverings do not replace the need for physical distancing and 
frequent handwashing. Cloth face coverings are most essential when physical distancing 
is not possible. Also include training on removal and washing of cloth face coverings. 

2. Cough and sneeze etiquette. 
3. Keeping one’s hands away from one’s face. 
4. Frequent handwashing and proper technique. 
5. Confidentiality around health recording and reporting. 

vi. Training for school health staff on clinical manifestations of COVID-19, pediatric 
presentations, and CDC transmission-based precautions. 

vii. Training on trauma-informed practices and suicide prevention. 
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Staff training will be  provided for all staff through use of state provided videos, Keenan Safe School Online Training, 
and demonstrations for all facets of disinfecting, physical distancing, symptom screening, the IIPP, trauma-informed 
practices, suicide prevention, and state and local health standards and recommendations. Specialized training is 
provided for staff who use hazardous chemicals for cleaning, and health staff  on clinical manifestations of COVID-19, 
pediatric presentations, and CDC transmission-based precautions. Employee contract time, including some early 
release Tuesdays will be used for this training. 

 
Staff Liaison 

Condition Met Condition Assessed 

Yes Designate a staff liaison or liaisons to be responsible for responding to COVID-19 concerns. 
Employees should know who they are and how to contact them. 

 

There are two staff liaisons responsible for responding to COVID-19 concerns at BGMS.  Maria Munguia, the site 
Principal and MacKenzie Erickson, the site Vice Principal can both be contacted for COVID-19 concerns. 

 
Reasonable Accommodations 

Condition Met Condition Assessed 

Yes i. Protect and support staff who are at higher risk for severe illness (medical conditions that the 
CDC says may have increased risks) or who cannot safely distance from household contacts at 
higher risk by providing options such as telework or negotiated change in classification or 
duties. 

ii. If reasonable accommodations are not practicable, the LEA should work with the employee to 
develop a flexible leave plan that endeavors to avoid exhausting the employee’s earned leave. 

 

Staff members requesting accommodations related to COVID-19 shall notify their immediate supervisor and contact 
the WUSD Human Resources Department, who will work with them on reasonable accommodations, or a flexible 
leave plan. 
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Communication 
 
Stakeholder Engagement 

Condition Met Condition Assessed 

Yes School leaders should engage stakeholders, including families, staff, and labor partners in the school 
community, to formulate and implement the plans in this checklist. 

 

BGMS utilizes the School Site Council for parent and staff input into the formulation and implementation of the 
School Plan for Safe Reopening.  The process was explained and input was taken on their meetings of January 6, 2021 
and February 3, 2021.  The BGMS Leadership Team made up of department chairpersons, and leaders are used for 
leadership in implementation and participation into formulation of the plan.  This team meets every two weeks. The 
grade level meetings were used to further develop the detail of the plan and implementation will be regularly 
discussed during these meetings.  Parent virtual meetings are planned to educate parents in safety measures and 
protocols, along with creating partnerships for implementation of areas were parental support is necessary for 
implementation. 

 
Communicating COVID-19-related Protocols 

Condition Met Condition Assessed 

Yes Communicate to staff, students, and parents about new, COVID-19-related protocols, including: 
i. Proper use of PPE/EPG. 
ii. Cleanliness and disinfection. 
iii. Transmission prevention. 
iv. Guidelines for families about when to keep students home from school. 
v. Systems for self-reporting symptoms. 
vi. Criteria and plan to close schools again for physical attendance of students. 
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All staff received COVID-19 safety training at the beginning of the 20-21 school year. BGMS staff will 
receive follow-up training in: 
* Proper use, removal, and washing of face coverings. 
* Physical distancing guidelines and their importance. 
*Symptoms screening practices. 
* COVID-19 specific symptom identification. 
* How COVID-19 is spread. 
* Enhanced sanitation practices. 
* The importance of staff and students not coming to work if they have symptoms, or if 
they or someone they live with or they have had close contact with has been diagnosed 
with COVID- 19. For staff, COVID-19 specific symptom identification and when to seek 
medical attention. 
* The employer’s plan and procedures to follow when staff or students become sick at 
school. 
* The employer’s plan and procedures to protect staff from COVID19 illness. 
* The procedures and protocols that will be used for in person learning that are site 
specific. 
* The plan for closing the school to in person instruction if an outbreak occurs. 
Virtual meetings, videos, and demonstrations will be used for the training. 
All parents and guardians will be invited to virtual information nights were we will be outlining important safety 
guidelines including: 
* Proper use, removal, and washing of face coverings. 
* Physical distancing guidelines and their importance. 
* Symptoms screening practices. 
* COVID-19 specific symptom identification. 
* How COVID-19 is spread. 
* Enhanced sanitation practices. 
* The importance of staff and students not coming to work if they have symptoms, or if 
they or someone they live with or they have had close contact with has been diagnosed 
with COVID- 19. 
* The plan for closing the school to in person instruction if an outbreak occurs. 
In addition, the BGMS COVID-19 Resources Google site has specific information and videos for 
parents, guardians, students and staff, information is provided in English and in Spanish. Parents have a regular 
communication system that provides phone calls, text messages, and posts to the BGMS website,  and the BGMS 
Facebook page. 
All students will be taught all the safety protocol using videos, and demonstrations by the classroom teacher when 
they return to in person instruction. Students will also have signs that promote protective measures posted in visible 
locations throughout the campus. These include, but are not limited to, self-assessment of possible COVID-19 
symptoms/exposure, when to stay home, proper use of PPE, direction for hallways and common areas. Information 
will be provided in English and Spanish. Students will be reminded frequently through out the day  through the  use of 
the school all call system. 
 

 
Communication for Vulnerable Members of the School Community 

Condition Met Condition Assessed 

Yes Target communication for vulnerable members of the school community. 

 

All students have a Chromebook that parents can use for virtual information and participation in virtual educational 
trainings. 
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Communication Plan for Positive COVID-19 Case 
Condition Met Condition Assessed 

Yes Create a communications plan for if a school has a positive COVID-19 case. 
i. Address the school’s role in documenting, reporting, tracking, and tracing infections in 

coordination with public health officials. 
ii. Notify staff and families immediately of any possible cases of COVID-19. Review legal 

responsibilities and privacy rights for communicating about cases of the virus. 
iii. Provide guidance to parents, teachers, and staff reminding them of the importance of 

community physical distancing measures while a school is closed, including discouraging 
students or staff from gathering elsewhere. 

iv. Provide information to parents regarding labor laws, Disability Insurance, Paid Family Leave, 
and Unemployment Insurance. 

v. Advise sick staff members and children not to return until they have met CDC criteria to 
discontinue home isolation. 

vi. Inform those who have had close contact with a person diagnosed with COVID-19 to stay home 
and self-monitor for symptoms and to follow CDC guidance if symptoms develop. If a person 
does not have symptoms follow appropriate CDC guidance for home isolation. 

 

If the school has a positive COVID-19 case the actions the school will take are: 
* The Principal will notify Mendocino County Public Health (707) 272-8035. 
* Keep positive case home with instructions to isolate at home for at least 10 days after first symptoms occurred. This 
information is given by the front office in writing. 
* The school administration will identify close contacts, likely including the entire stable group, and instruct close 
contacts to quarantine at home for 10 days after the last date of close contact (including 48 hours before symptoms 
developed).  This information is given in writing by the main office. 
* Those contacts must strictly adhere to all COVID-19 prevention measures: face coverings and maintaining at least 6’ 
distance from others through Day 14.  Watch for symptoms until 14 days after exposure (self-isolate and contact PH 
or healthcare provider if any symptoms develop) 
* Administration will recommend testing, on day 11 (but will not shorten 10 day quarantine). 
* Custodians will clean and disinfect spaces where the person with COVID-19 spent significant time, after 24 hours. 
* Administration will close the stable group for 10 days after the last exposure, and keep Non-exposed groups open. 
Communication that will take place includes: 
* Administration will provide positive case with Public Health Isolation Order. Given by office staff in writing. 
* Administration will provide close contacts with a Public Health Quarantine Order. Given by office staff in writing. 
* For staff and families of children who are close contacts administration will consider a “Close Contact Advisory” 
letter in writing sent to families the day of notification if possible. 
* For all other staff and families administration will consider notification about the COVID-19 case, using the 
Mendocino County Template letter and in writing given by office staff. 
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