
TECHNOLOGY COORDINATOR 

 

DEFINITION 

 Under the supervision of the Superintendent, the Chief Technology Officer provides dynamic, 

responsive, collaborative and forward-thinking vision, leadership and management of technology 

systems and services to support the mission and goals of the District. This includes the planning, 

development, implementation, management and maintenance of all applications, infrastructure, 

security, networks, technology training and communications, as well as comprehensive support for 

the teaching and learning activities of the staff and students.   

 

REPORTS TO: 

 Superintendent 

 

ESSENTIAL DUTIES AND RESPONSIBILITIES  

 Work collaboratively with schools and departments to support technology integration and 

innovation. 

 Provides oversight and direction for integrated data communications networks and the use of 

integrated database management systems. 

 Plans, schedules and directs the development of computer programs, including needs analysis, 

interface with other existing and planned programs, debugging, and development of 

comprehensive documentation. 

 Identifies and supports instructional applications for technology. 

 Designs and implements online quality assurance support programs including system and 

database security. 

 Implements and evaluates systems and procedures to protect data integrity, reliability and 

accessibility. 

 Responsible for working with and coordinating with administrative teams and building level staff 

on the following district programs: E-rate, student data system management, IWAS course 

identification, IWAS SIS administration, MAPS testing, standardized state testing, Google 

administration, technology purchasing and inventory, software licensing/management, and internet 

security systems 

 Organizes and coordinates appropriate staff development activities to ensure proper use of 

equipment and programs. Assures training is both operational and conceptual in scope. 

 Develops functional specifications, standards and requirements for hardware and/or software 

purchase and design to ensure optimum system and enduser performance. 

 Promotes participation of and collaboration with enduser and staff representatives in needs 

assessment, program development, service delivery efforts and project review. 

 Evaluates technological changes, emerging technologies and best practices in computer and 

communication fields to recommend innovative and cost effective integration of new technologies. 

 Manages operating budget covering all centralized computer support throughout the District and 

recommends prudent fiscal approaches for longterm hardware and software acquisition and 

maintenance. 

 Coordinates staff development to support technology integration. 

 Leads both short and longrange planning efforts related to technology. 

 Coordinates the systems design work necessary to support the integration of information systems 

and platforms. 

 Assists in the hiring, supervision, and development of technology staff 

 Maintains confidentiality. 

 Other duties innate to the position.  



QUALIFICATION REQUIREMENTS 

 To perform this job successfully, an individual must be able to perform each essential duty 

satisfactorily. The requirements listed below are representative of the knowledge, skill, and/or 

ability required. Passage of a physical is required.  Reasonable accommodations may be made to 

enable individuals with disabilities to perform the essential functions. 

 

 Credential - Valid Illinois license and endorsement authorizing service in grade levels and areas  

  assigned. 

 

 Education - Bachelor's degree including all courses to meet credential requirements.  Master’s  

  degree preferred. 

 

 Experience – Preference for teaching and/or administrative experience, in a supervisory or  

management capacity, with educational technology, technology support and 

communications. 

 

PERSONAL QUALITIES 

 Appearance, grooming and personality which establish a positive example for students. Positive 

recommendations from pervious supervisors and other professionals who have observed the 

characteristics, scholastic attainment and/or classroom performance of the Technology 

Coordinator.  

 Energetic and positive approach to responsibilities 

 Drive to attain results; proven experience and effectiveness in improving student achievement in 

the school environment through technology. 

 Strong communication and organizational skills. 

 

REASONING ABILITY 

 Ability to solve practical problems and deal with a variety of concrete variables in situations 

where only limited standardization exists. Ability to interpret a variety of instructions furnished in 

written, oral, diagram, or schedule form.  

 Ability to plan, organize, and manage time and resources. 

 

PHYSICAL DEMANDS 

 The physical demands described here are representative of those that must be met by an employee 

to successfully perform the essential functions of this job. Reasonable accommodations may be 

made to enable individuals with disabilities to perform the essential functions.  

 While performing the duties of this job, the employee is regularly required to stand, walk, talk or 

hear, and taste or smell. The employee frequently is required to use hands to finger, handle, or feel 

objects, tools, or controls. The employee must occasionally lift and/or move up to 10 pounds. 

Specific vision abilities required by this job include close vision, distance vision, color vision, 

peripheral vision, depth perception, and the ability to adjust focus. 

 

WORK ENVIRONMENT 

 The work environment characteristics described here are representative of those an employee 

encounters while performing the essential functions of this job. Reasonable accommodations may 

be made to enable individuals with disabilities to perform the essential functions.  

 While performing the duties of this job, the employee occasionally works near moving mechanical 

parts.  The noise level in the work environment is usually moderate. 

 


