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EVENT SUPERVISION STAFF 

 

DEFINITION 

 Under general direction of the principal, or designee, the event supervisors coordinate or assist in 

supervision of events (i.e. games, plays, concerts, discipline supervision etc.), and/or perform 

other hourly or event duties.  Hourly rate of pay positions fulfill specific responsibilities innate to 

the task assigned. 

 

REPORTS TO: 

 Hired Officials, Head Coach, Athletic Director, and/or Building Administrator as appropriate 

 

ESSENTIAL DUTIES AND RESPONSIBILITIES  

 Welcome the officials and if necessary show them where they can change or what room they can 

use during half time. 

 Greet the visiting coaches and administrators. 

 Monitor and assist in the management of fans. Assure that fans are in appropriate areas and that 

they are respectful to the facilities and others at the event. 

 Be visible to event participants. 

 During half time, escort the opposing team to and from their locker room/designated changing 

area. 

 Keep aisles and exits clear and unblocked. 

 Enforce district regulations and guidelines for the contest being played. 

 In the event of emergency and in the absence of the building administrator, do what is necessary to 

ensure the safety of all participants and spectators. 

 Provide first aid and make sound judgment regarding calling emergency personnel in the event of 

injury. 

 Assist with tear-down of athletic fields/game areas per the direction of the building administrator. 

 Assure that all equipment related to the event is put away and secured. 

 Assure that all offices, locker rooms; and other areas not necessary to the event are locked. Only 

restrooms should be unlocked during the contest. 

 Return all borrowed keys, radios, or cell phones to the office and make sure the office is locked. 

 Assure that ticket sellers and ticket takers are in place. 

 If directed, assist sales staff with ticket/gate reconciliation 

 If directed, be responsible for gate and concessions deposits 

 Respond to risk management/emergency situations. 

 Perform duties specific to the hourly rate of pay positions (i.e. fan bus supervisor, scorer, timer, 

discipline supervision, etc.) 

 Maintains confidentiality. 

 Other duties as innate to the position. 

 

QUALIFICATIONS REQUIREMENTS 

 To perform this job successfully, an individual must be able to perform each essential duty 

satisfactorily. The requirements listed below are representative of the knowledge, skill, and/or 

ability required. Passage of a physical is required.  Reasonable accommodations may be made to 

enable individuals with disabilities to perform the essential functions. 

 

 Credential - Possession of all appropriate credentials in accordance with school code and relevant 

  sports associations, professional educator license and valid Illinois drivers license  

  preferred.   
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 Education – Equivalent to completion of the twelfth grade required, Bachelor’s degree preferred.   

 

 Experience – Any combination of experiences and training that would likely provide the required  

  knowledge and skill for the position.   

 

PERSONAL QUALITIES 

 Appearance, grooming and personality which establish a positive example for students. Positive 

recommendations from supervisors and other professionals who have observed the characteristics, 

scholastic attainment and/or classroom performance of the candidate.  

 

REASONING ABILITY 

 Ability to solve practical problems and deal with a variety of concrete variables in situations 

where only limited standardization exists. Ability to interpret a variety of instructions furnished in 

written, oral, diagram, or schedule form.  

 

PHYSICAL DEMANDS 

 The physical demands described here are representative of those that must be met by an employee 

to successfully perform the essential functions of this job. Reasonable accommodations may be 

made to enable individuals with disabilities to perform the essential functions. 

 While performing the duties of this job, the employee is regularly required to stand, walk, talk or 

hear, and taste or smell. This position requires accurate perception of sound, near and far vision, 

depth perception, handling and working with educational sport learning aids, materials and 

objects, and providing oral information and direction. 

 The employee must occasionally lift and/or move up to 45 pounds and frequently lift and/or move 

more than 20 pounds. Specific vision abilities required by this job include close vision, distance 

vision, color vision, peripheral vision, depth perception, and the ability to adjust focus. 

 

WORK ENVIRONMENT 

 The work environment characteristics described here are representative of those an employee 

encounters while performing the essential functions of this job. Reasonable accommodations may 

be made to enable individuals with disabilities to perform the essential functions.  

 While performing the duties of this job, the employee may work in outside weather conditions, 

offices, locker rooms, classrooms, and/or gymnasiums.  

 The noise level in the work environment is usually loud. 

 
Positions Affected: Fan Bus Sponsor, Score/Timer, Supervision 2 hours or less, Supervision More than 2 hours, Ticket Taker 


