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MAINTENANCE TECHNICIAN 

 

DEFINITION 

 Under the general supervision of the building and grounds director, performs a variety of skilled 

and semi-skilled tasks related to multiple trade areas in support of the maintenance, repair, and 

improvement of district facilities. 

 

REPORTS TO 

 Building and Grounds Director, and/or Building Administrator 

 

ESSENTIAL DUTIES AND RESPONSIBLILITES 

 Possesses the knowledge and ability to accomplish skilled work in multiple building trades. 

 Understands tools, materials and terminology used in several of the building trades utilized by the 

district such as painting, carpentry, plumbing, heating and electrical. 

 Understands general safety standards and safe work practices. 

 Performs and/or assists in skilled and semiskilled maintenance, installation and repair to buildings 

and equipment in connection with construction and mechanical trades including mowing, 

plumbing, painting, carpentry, masonry, metal work, glazing, tile work, roofing, flooring, welding, 

and mechanics. 

 Applies finishes to various surfaces such as wood, metal, glass, plaster, stucco, wallboard, brick 

and cement. 

 Uses hand and power tools necessary to perform the duties assigned. 

 Makes routine and emergency repairs and adjustments to school buildings and facilities. 

 Lifts, stacks and moves heavy furniture, equipment and materials. 

 Operates light to medium weight trucks and equipment to pick up or deliver equipment, furniture 

and other supplies. 

 May work as part of a crew or independently on routine tasks with or without direct supervision. 

 Plans and lays out work and keeps basic records. 

 Estimates/orders material requirements from drawings, blueprints, or written instructions. 

 Maintains shop area and work sites clean and orderly. 

 Performs a variety of related skilled and unskilled tasks as may be required. 

 Consults with the building and grounds director, recommends supplemental outside service labor 

as appropriate, and coordinates the work of others in accomplishing maintenance repairs and 

improvements as appropriate. 

 Under the general supervision of the buildings and grounds director plows snow and works on 

overtime assignments as pre-approved and as needed. 

 Climbs ladders, scales stairs, and operates in confined areas as needed. 

 Maintains the physical stamina to perform assignments in inclement weather. 

 Removes snow with shovels, light weight snow blowers, and salts sidewalks as needed. 

 Keeps basic work records and makes simple reports as needed. 

 Understands and carries out oral and written instructions. 

 Maintains confidentiality. 

 Maintains cooperative working relationships within the workplace. 

 Other duties innate to the position. 
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QUALIFICATION REQUIREMENTS 

 To perform this job successfully, an individual must be able to perform each essential duty 

satisfactorily. The requirements listed below are representative of the knowledge, skill, and/or 

ability required. Passage of a physical is required.  Reasonable accommodations may be made to 

enable individuals with disabilities to perform the essential functions. 

 

 Credential - Valid Illinois drivers license.  Bus drivers license and/or CDL preferred.   

 

 Education – Equivalent to completion of the twelfth grade required, Associate’s degree preferred,   

  including all courses to meet credential requirements. 

 

 Experience - Three years of experience as a maintenance technician, including working  

  knowledge in two or more skilled maintenance trades utilized by the district; or any  

  combination of training and experience that could likely provide the desired knowledge  

  and abilities. 

   

PERSONAL QUALITIES 

 Appearance, grooming and personality which establish a positive example for students. Positive 

recommendations from supervisors and other professionals who have observed the characteristics, 

scholastic attainment and/or classroom performance of the maintenance technician.  

 

REASONING ABILITY 

 Ability to solve practical problems and deal with a variety of concrete variables in situations 

where only limited standardization exists. Ability to interpret a variety of instructions furnished in 

written, oral, diagram, or schedule form.  

 

PHYSICAL DEMANDS 

 The physical demands described here are representative of those that must be met by an employee 

to successfully perform the essential functions of this job. Reasonable accommodations may be 

made to enable individuals with disabilities to perform the essential functions. 

 While performing the duties of this job, the employee is regularly required to stand, walk, talk or 

hear, and taste or smell. The employee frequently is required to stand, walk, and sit. The employee 

is occasionally required to reach with hands and arms.  

 The employee must regularly lift and/or move up to 40 pounds and frequently lift and/or move 

more than 100 pounds. Specific vision abilities required by this job include close vision, distance 

vision, color vision, peripheral vision, depth perception, and the ability to adjust focus. 

 

WORK ENVIRONMENT 

 The work environment characteristics described here are representative of those an employee 

encounters while performing the essential functions of this job. Reasonable accommodations may 

be made to enable individuals with disabilities to perform the essential functions.  

 While performing the duties of this job, the employee occasionally works in outside weather 

conditions and is occasionally exposed to extreme cold and extreme heat. Additionally, the 

employee occasionally works near moving mechanical parts, and is sometimes exposed to exposed 

to fumes or airborne particles, toxic or caustic chemicals, risk of electrical shock, and vibration.  

 The noise level in the work environment is usually moderate and occasionally loud. 


