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CUSTODIAN 

 

DEFINITION 

 Under general supervision performs a variety of custodial duties in support of classroom and 

administrative operations. Responsibilities include, but may not be limited to, tasks required to 

maintain the cleanliness, good order, sanitary and secure condition of schools and/or 

administrative spaces. Incumbents must be capable of working reliably and independently to carry 

out assigned tasks and work schedules. 

 

REPORTS TO: 

 Building Administrator 

 

ESSENTIAL DUTIES AND RESPONSIBILITIES  

 Sweeps, mops, waxes, dusts, and paints a variety of materials and environments as assigned. 

 Washes (cleans windows, walls, floors, chalkboards and furnishings). 

 Makes routine and emergency repairs and adjustments to school buildings and facilities. 

 Picks up paper and other debris, empties and cleans trash receptacles. 

 Waters plants, cleans planter boxes, performs minor trimming and weeding. 

 Rearranges and moves furnishings, transports and delivers educational supplies. 

 Operates vacuums, floor machines, buffers and carpet cleaning equipment. 

 Comply with rules and reasonable practices to ensure the cleanliness and safety of all working and 

educational environments. 

 Understands and carries out both written and oral instructions. 

 Performs heavy physical labor, climbs ladders, and works in confined spaces. 

 Maintains work schedules in performance of cleaning tasks. 

 Reads and recognizes cleaning chemical labels. 

 Properly selects, mixes, and applies cleaning agents appropriate to the task. 

 Maintains the physical stamina to perform assignments in inclement weather. 

 Removes snow with shovels, light weight snow blowers, and salts sidewalks as needed. 

 Maintains confidentiality. 

 Maintains cooperative working relationships within the workplace. 

 Other duties innate to the position. 

 

QUALIFICATION REQUIREMENTS 

 To perform this job successfully, an individual must be able to perform each essential duty 

satisfactorily. The requirements listed below are representative of the knowledge, skill, and/or 

ability required. Passage of a physical is required.  Reasonable accommodations may be made to 

enable individuals with disabilities to perform the essential functions. 

 

 Credential - Valid Illinois drivers license preferred. 

 

 Education – Equivalent to completion of the twelfth grade required, Associate’s degree preferred,   

  including all courses to meet credential requirements. 

 

 Experience - Three years of experience in the custodial field and/or as a maintenance technician, 

  or any combination of training and experience that could likely provide the desired  

  knowledge and abilities.  
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PERSONAL QUALITIES 

 Appearance, grooming and personality which establish a positive example for students. Positive 

recommendations from supervisors and other professionals who have observed the characteristics, 

scholastic attainment and/or classroom performance of the custodian.  

 

REASONING ABILITY 

 Ability to solve practical problems and deal with a variety of concrete variables in situations 

where only limited standardization exists. Ability to interpret a variety of instructions furnished in 

written, oral, diagram, or schedule form.  

 

PHYSICAL DEMANDS 

 The physical demands described here are representative of those that must be met by an employee 

to successfully perform the essential functions of this job. Reasonable accommodations may be 

made to enable individuals with disabilities to perform the essential functions. 

 While performing the duties of this job, the employee is regularly required to stand, walk, talk or 

hear, and taste or smell. The employee is frequently required to reach with hands and arms.  

 The employee must regularly lift and/or move more than 40 pounds and occasionally lift and/or 

move more than 100 pounds. Specific vision abilities required by this job include close vision, 

distance vision, color vision, peripheral vision, depth perception, and the ability to adjust focus. 

 

WORK ENVIRONMENT 

 The work environment characteristics described here are representative of those an employee 

encounters while performing the essential functions of this job. Reasonable accommodations may 

be made to enable individuals with disabilities to perform the essential functions.  

 While performing the duties of this job, the employee occasionally works near moving mechanical 

parts and in outside weather conditions and is occasionally exposed to fumes or airborne particles, 

toxic or caustic chemicals, risk of electrical shock, and vibration.  

 The noise level in the work environment is usually moderate. 


