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SOCIAL WORKER 

 

DEFINITION 

 Under general supervision, provide counseling, referrals and education programs for students and 

leadership to staff and collaborative partners.  

 

REPORTS TO 

 Building Administrator 

 

ESSENTIAL DUTIES AND RESPONSIBILITIES 

 Provide family assessment and time-limited counseling for high-risk youth and families. 

 Provide community outreach and bridging in order to connect families with local resources 

 Establish and maintain collaborative relationships with local partner agencies. 

 Support articulation among Westville CUSD#2 and community programs. 

 Participate in data collection and program evaluation processes. 

 Participate in professional activities, conferences and research to keep abreast of trends, practices 

and continued growth and development in services for high-risk youth and families. 

 Assist with the development of a comprehensive case management data system. 

 Demonstrate specialized knowledge of the needs of high-risk youth and families. 

 Identify school program needs and assist in developing school strategies to meet student needs. 

 Select and monitor appropriate community resources to supplement programs. 

 Develop and provide ongoing in service training and assistance to staff. 

 Coordinate education and in service programs for parents and staff. 

 Assist with program sustainability.  

 Maintains confidentiality. 

 Maintains cooperative working relationships within the workplace. 

 Other duties innate to the position. 

 

QUALIFICATION REQUIREMENTS 

 To perform this job successfully, an individual must be able to perform each essential duty 

satisfactorily. The requirements listed below are representative of the knowledge, skill, and/or 

ability required. Passage of a physical is required.  Reasonable accommodations may be made to 

enable individuals with disabilities to perform the essential functions. 

 

 Credential - Valid Illinois license and endorsement authorizing service in grade levels and areas  

  assigned. 

 

 Education - Bachelor's degree including all courses to meet credential requirements. 

 

 Experience - Student teaching, internship, or full-time teaching experience. 

 

PERSONAL QUALITIES 

 Appearance, grooming and personality which establish a positive example for students. Positive 

recommendations from professionals who have observed the characteristics, scholastic attainment 

and/or classroom performance of the social worker.  
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REASONING ABILITY 

 Ability to solve practical problems and deal with a variety of concrete variables in situations 

where only limited standardization exists. Ability to interpret a variety of instructions furnished in 

written, oral, diagram, or schedule form.  

 

PHYSICAL DEMANDS 

 The physical demands described here are representative of those that must be met by an employee 

to successfully perform the essential functions of this job. Reasonable accommodations may be 

made to enable individuals with disabilities to perform the essential functions.  

 While performing the duties of this job, the employee is regularly required to stand, walk, talk or 

hear, and taste or smell. The employee frequently is required to use hands to finger, handle, or feel 

objects, tools, or controls and reach with hands and arms.  

 The employee must occasionally lift and/or move up to 10 pounds.  Specific vision abilities 

required by this job include close vision, distance vision, color vision, peripheral vision, depth 

perception, and the ability to adjust focus. 

 

WORK ENVIRONMENT 

 The work environment characteristics described here are representative of those an employee 

encounters while performing the essential functions of this job. Reasonable accommodations may 

be made to enable individuals with disabilities to perform the essential functions.  

 While performing the duties of this job, the employee occasionally works in outside weather 

conditions.  

 The noise level in the work environment is usually moderate. 


