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The Family Educational Rights and Privacy Act (FERPA) affords parents and students over 18 years of 
age (“eligible students”) certain rights with respect to the student’s education records. They are: 
  
1. The right to inspect and review the student’s education records within 45 days of the day the 
School District receives a request for access. 
  
  
Parents or eligible students should submit to the building principal or the principal’s designee a written 
request that identifies the record(s) they wish to inspect. The building principal or his/her designee will 
make arrangements for access and notify the parent or eligible student of the time and place where the 
records may be inspected. 
  
  
2. The right to request the amendment of the student’s education records that the parent or 
eligible student believes are inaccurate or misleading. 
  
  
Parents or eligible students may ask the School District to amend a record generated by the School 
District that they believe is inaccurate or misleading. They should write the building principal or his/her 
designee, clearly identify the part of the record they want changed, and specify why it is inaccurate or 
misleading. If the School District decides to not amend the record as requested by the parent or eligible 
student, the School District will notify the parent or eligible student of the decision and advise them of 
their right to a hearing regarding the request for amendment. If the parents request a hearing, it shall be 
conducted by the Superintendent of Schools or his/her designee. 
  
  
3. The right to consent, or to deny consent, to disclosures of personally identifiable information 
contained in the student’s education records, except to the extent that FERPA authorizes 
disclosure without consent. 
  
  
One exception, which permits disclosure without consent of a parent or eligible student, is disclosure to 
“school officials with a legitimate educational interest”. A school official is a person employed by the 
School as an administrator, supervisor, instructor, or support staff member (including health or medical 
staff and law enforcement unit personnel); a person serving on the School Board; a person or company 
with whom the School has outsourced services or functions it would otherwise use its own employees to 
perform (such as an attorney, auditor, medical consultant, or therapist); a parent or student serving on an 
official committee, such as a disciplinary or grievance committee; or a parent, student, or other volunteer 
assisting another school official in performing his or her tasks. 
A school official has a legitimate educational interest if the official needs to review an education record in 
order to fulfill his or her professional responsibility. 
The School District may disclose without consent “directory information,” which is information not 
generally considered harmful or an invasion of privacy if disclosed. Directory information includes: 
  
Name of the student 
Participation in officially recognized teams or activities 
Student’s class designation 
Name of the school the student is attending 



Achievements, awards and honors 
  
Parents may request, in writing to the building principal by November 15th , that the School District refrain 
from making all or some of this directory information on their child available to the public. Upon request, 
the School District discloses education records without consent to officials of a school district in which a 
student seeks or intends to enroll. 
  
  
4. The right to file a complaint with the U.S. Department of Education concerning alleged failures 
by the School District to comply with the requirements of FERPA. 
  
  
The Office that administers FERPA is: 

  
  

Family Policy Compliance Office 
U.S. Department of Education 

400 Maryland Avenue SW 
Washington, DC 20202-8520 

  
-----------------------------------------------------------------------------------------------------  

APPENDIX A 
NOTICE ON DISCLOSING STUDENT RECORDS 

TO SCHOOL OFFICIALS WITH A LEGITIMATE EDUCATIONAL INTEREST 
  
The Federal Family Educational Rights and Privacy Act of 1973 (FERPA), 20 U.S. Code Section 1232g, and the 

U.S. Department of Education’s implementing regulations, 34 Code of Federal Regulations Part 99, generally 

prohibit school districts from disclosing personally identifiable educational records on students without prior written 

parental consent.  However, these laws include several exceptions.  One of those exceptions allows school districts 

to disclose personally identifiable educational records to “school officials with a legitimate educational interest” 

without obtaining parental consent. 

  
The U.S. Department of Education’s FERPA regulations require that a school district specify the criteria that the 

district uses for determining who is a school official and what constitutes an educational interest. 

  
The School Administrative Unit #87 has adopted the following criteria. 

  
I.      The following are “school officials”: 
A.      Employees of the School district, including but not limited to: 
1.  Building principals, assistant principals, and other school district administrators. 
2.  Classroom teacher(s). 
3.  Special education staff members. 
4.  Related services personnel. 
5.  Paraprofessionals. 
6.  Other instructors. 
7.  Guidance staff personnel. 
8.  Nursing staff. 
9.  School psychologists and evaluators. 
10.  Special education team members. 
11.  Employees assigned to maintain records. 
12.  Secretarial and clerical staff assisting any of the above. 
13.  Census Enumerators 
14.  Other support staff (including health or medical staff and law enforcement unit personnel). 

  
B.      Employees of N.H. School Administrative Unit # 87 (SAU#87), including but not limited to: 
1.  The Superintendent of Schools. 



2.  The Director of Student Support Services. 
3.  The Director of Financial Services.. 
4.  School psychologists and evaluators. 
5.  Special education team members. 
6.  Employees assigned to maintain records. 
7.  Secretarial and clerical staff assisting any of the above. 

  
C.      Individuals and organizations under oral or written contract with the School District and the 
SAU, who are providing services or advice related to the education of one or more students of the School District, or 

who are performing a special task, including but not limited to evaluators, consultants, auditors, attorneys, experts, 

and therapists. 

  
D.      Appointed and elected officials of the School District, including but not limited to school 
board members. 

  
E.      Individuals and entities assisting the School District in legal matters, including but not 
limited to insurance brokers, insurance agents, insurance companies, insurance adjusters, claims representatives, 

legal counsel for the school district, expert witnesses, and experts consulted to provide the school district’s legal 

team with advice. 

  
II      A school official has a legitimate educational interest if the official needs to review an education 
record in order to fulfill his or her professional responsibility.  Examples include: 
  
A.      Matters related to the provision of services to one or more students, supervising services, 
selecting services, evaluating services, funding services, and budgeting for services. 

  
B.      Evaluating, assessing, or monitoring one or more students. 

  
C.      Disciplining one or more students. 

  
D.      Governance and administration of the school district. 

  
E.      Legal matters involving the school district or any students in the school district. 

 


