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The agreement entered into this Ninth day of July, 2019 by and between the Board of Trustees of  
Townsend Schools, K-12 District #1, hereinafter called the “Board,” and the Townsend Education  
Association affiliate of the MFPE, NEA, AFT, AFL-CIO hereinafter called the “Association.” It is hereby  
agreed as follows: 

 

ARTICLE ONE—RECOGNITION 
 
1.1 Association Recognition 
 
 The Board recognizes the Association as the exclusive representative for collective bargaining with respect to 
 wages, hours, fringe benefits, and other conditions of employment for all employees in the appropriate unit. 
 
1.2  Appropriate Unit 
 
 The exclusive representative shall represent contracted members of the appropriate unit which shall consist of all 
 teachers of the school district who are certified in Class 1, 2, 4, or 5 as provided in Section 20-4-106 MCA, and 
 whose position calls for or requires such certification, but shall exclude the following:  certified individuals who are 
 not currently under contract to perform classroom teaching, the superintendent, the principal, substitute teachers, 
 any teacher whose employment is of temporary, casual, or seasonal nature and such employees shall not be 
 considered members of the appropriate unit. 
 

ARTICLE TWO—ASSOCIATION RIGHTS 
 
2.1 Meetings 
 

The exclusive representative shall have the right to use available school buildings and equipment at reasonable hours for 
meetings.  Scheduling shall be subject to approval of the office of the superintendent or office of the appropriate building 
administrator in advance of the time and place of such meetings. 

 
2.2 Association Business 
 

Upon prior notification of the Superintendent Representatives of the Townsend Education Association will be permitted to 
transact official Association business on school property, provided that this shall not disrupt normal school operations. 

  
2.3 Association Use of School Equipment 
 

The Association shall have the right to use with permission from the office mimeographing machines, other duplication 
equipment, calculating machines, and all types of audiovisual equipment when such equipment is not otherwise in use.  The 
Association shall pay the reasonable cost for all materials and supplies incident to such use, if required by the School 
District. The Association agrees to purchase and use its own paper which will be used for association business. 

  
2.4 Distribution of Association Materials 
 

The Association and its representatives shall have the right to post notices of activities and matters of Association concern 
on teacher bulletin boards, at least one of which shall be provided in each school building.  The Association may use district 
mail service and teacher mailboxes for communication to teachers.  No material shall be placed in the teachers' mailboxes 
that can be construed to deal with participation in, or information about any strike, work stoppage, or work slowdown. The 
association may use the District’s electronic communication system to communicate with teachers, with the understanding 
that the District retains the right to review all electronic communications sent and received using its system. 

 

ARTICLE THREE 
PROFESSIONAL DUES AND FEES:  PAYROLL DEDUCTIONS 
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3.1 Due Deduction Authorized 
 

A: The school district shall deduct from the salaries of teachers such monies for the exclusive representatives as said 
teachers individually authorize the school district to so deduct.  Commencing September and each month 
thereafter, the school district shall deduct in equal installments the monies that the teacher has agreed to pay the 
exclusive representative during the period provided in the individual's authorization.  New authorizations, when 
received by the school district during the school year will be deducted in equal installments over the remaining 
monthly payments of the teacher's current contracted salary. 

 
B. The secretary of the exclusive representative will certify to the school district the current rate of membership dues 

and the names of the individuals who have joined the exclusive representatives. 
 

C: The school district shall transmit all deducted monies along with a list of names for whom deductions are made, to 
the secretary-treasurer of the exclusive representative on a monthly basis. 

 
3.2 Other Payroll Deductions 
 

Upon appropriate written authorization from the teacher, the Board shall deduct from the salary of any teacher and make 
appropriate remittance for annuities (as per board policy), credit unions, bonds, insurance, or any other investment plans or 
programs. 

  

ARTICLE FOUR—TEACHERS' RIGHTS 
 
4.1  Nothing contained herein shall be construed to deny or restrict to any teacher such rights as he or she may have under 

Montana School Laws or other state laws and regulations.  However, this does not incorporate these laws and regulations 
into this contract. 

 
4.2 No tenured teachers shall be disciplined without just cause.  Nothing in this provision shall limit the board’s ability to non-

renew a non-tenured teacher without cause. 
  

ARTICLE FIVE—BOARD RIGHTS 

 
5.1 The Association recognizes that the Board has final responsibility and authority to manage and direct in behalf of the public 

all the operations and activities of the school district to the full extent authorized by law. 
 

ARTICLE SIX—GRIEVANCE PROCEDURE 
 
6.1 Definitions 
 

A: A grievance is defined as a claim based upon an event or condition which affects the conditions or circumstances 
under which a teacher works. 

 
  B: A grievant is a teacher or group of teachers filing a grievance. 
 

C: A party in interest is the person, or group of persons, making the claim and any person who might be required to 
take action or against whom action might be taken in order to resolve the claim. 

 
6.2 Purpose 
 

A: The purpose of this procedure is to secure, at the lowest possible level, equitable solutions to the problems which 
may, from time to time, arise affecting the welfare or terms and conditions of employment of teachers.  Both 
parties agree that these proceedings will be as informal and confidential as may be appropriate at any level of 
procedure. 

 
B: Nothing herein contained shall be construed as limiting the rights of any teacher having a grievance to discuss the 
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matter informally with any appropriate member of the administration, and having the grievance adjusted without 
the intervention of the Association, provided the adjustment is not inconsistent with the terms of the adopted 
policies of this district and that the Association has been given the opportunity to be present at such adjustment 
and to state its views. 

 
 6.3 Right to Representation 
 

Any party in interest may be represented at all stages of the grievance procedure by himself/herself, or at his/her option, 
by a representative selected or approved by the Association.  When a teacher is not represented by Association, the 
Association shall have the right to be present and to state its views at all stages of the grievance procedure. 

 
 6.4 Procedure 
 

A: Since it is important that grievances be processed as rapidly as possible, the number of days indicated at each level 
should be considered as a maximum, and every effort should be made to expedite the process.  The time limits 
specified may, however, be extended by mutual agreement. 

 
B: In the event a grievance is filed at such time that it cannot be processed through all the steps in the grievance 

procedure by the end of the school year and, if left unresolved until the beginning of the following year, could 
result in irreparable harm to a party in interest, the time limits set forth herein shall be reduced so that the 
grievance procedure may be exhausted prior to the end of the school year or as soon thereafter as is practical. 

 
C: Level One.  A teacher with a grievance shall first discuss it with the principal or immediate supervisor, either 

directly or through the Association's designated representative, with the objective of resolving the matter 
informally.  This shall be done within ten (10) work days following the knowledge of the act or condition which is 
the basis of the complaint. 

 
D: Level Two.  If the grievant is not satisfied with the disposition of his/her grievance at Level One, or if no decision 

has been rendered within ten (10) work days after presentation of the grievance, then the grievance may be 
referred to the office of the superintendent.  The office of the superintendent shall arrange for a hearing with the 
grievant and/or the Association to take place within the (10) work days of his/her receipt of the appeal.  The 
parties in interest shall have the right to include representation such witnesses and counselors as they deem 
necessary to develop facts pertinent to the grievance.   Upon conclusion of the hearings, the office of the 
superintendent will have ten (10) work days to provide his/her written decision, together with the reasons for the 
decision, to the Association. 

 
E: Level Three.  If the grievance has not been satisfactorily resolved at the second level, the aggrieved teacher may 

file within ten (10) work days of the Superintendent's written decision, a copy of the grievance with the School 
Board.  Within ten (10) work days after such grievance is filed, the grievant, representative of the grievant as 
desired, the Superintendent, or his designee, and the Board or its designated committee, shall meet to resolve the 
grievance. 

  
F: Level Four.  If the grievance involves a disputed interpretation of this agreement and if the grievant or the 

Association is not satisfied with the disposition of the grievance at Level 3, or if no disposition has been made 
within the time period provided, the Association may request that the dispute be resolved by binding arbitration.  
In such case, the Association shall provide the superintendent with written notice of its intention to submit the 
grievance to arbitration and file the same with the Montana Board of Personnel Appeals within twenty (20) days of 
receipt of the board's decision at Level 3 or expiration of the time lines specified in Level 3, whichever is later. 
 
The Association shall request a list of seven (7) arbitrators from the Montana Board of Personnel Appeals.  The 
parties may mutually agree on the selection of an arbitrator from the list. If the parties cannot agree, then the 
parties shall flip a coin to determine who will strike a name first and then alternate striking names until only one 
name is left.  That person shall serve as arbitrator for the parties. 

 
The arbitrator shall consider the grievance, conduct a hearing and/or receive the parties' briefs and have all 
necessary authority to render a full and effective award and issue a decision which shall be final and binding upon 
the parties. 
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Each party shall bear its own costs of arbitration except that the fees and charges of the arbitrator shall be shared 
equally by the parties.  If any party desires a transcript of the arbitration proceedings, the party requesting the 
transcript shall pay the costs of the transcript.   If both parties request transcripts, they shall share equally in the 
cost. 

 
Should either party fail to implement an arbitrator's decision, the decision may be entered as a final judgment in 
any court of competent jurisdiction. 

 
 6.5   Exceptions to Time Limits 
 

A.    The time limits provided in this Article shall be strictly observed unless extended by written agreement of the 
parties.  Similarly, steps of the grievance process may be waived only by written mutual agreement of the parties 
and so indicated by written instrument. 

 
B. Notwithstanding the expiration of this Agreement, any claim or grievance may be processed through this grievance 

procedure until resolution. 
 
6.6 Cooperation of Board, Administration, and Association 
 

The Board, Administration, and the Association will cooperate in the investigation of any grievance and will furnish such 
information as is required through mutual agreement for the processing of any grievance. 

 
6.7 No Reprisals 
 

No reprisals of any kind will be taken by the Board, Administration, or Association because of participation in the grievance 
procedure. 

 
 6.8 Personnel Files 
 

All documents, communication, and records dealing with the processing of the grievance shall be filed separate from the 
evaluation files of the participants. 

 
 6.9 Forms 
 

Grievance Report Forms will be available at the office of the appropriate building administrator or office of the 
Superintendent. 

  

ARTICLE SEVEN—DUTY YEAR 
 

7.1 Duty Year 
 

The basic duty year for regular full-time teachers shall consist of 187 duty days (unless changed by legislative action) which 
includes 7 PIR days as required by state law as scheduled by the school district.  For purposes of the article, a duty day shall 
mean a day when the teacher is available to perform services as prescribed by the school district. 

 

7.2 Calendar 
 

The scheduling of duty days shall be established each year as a school calendar.  Upon timely request, the school district 
shall meet and confer with the exclusive representative of the association and a representative of the classified staff 
regarding the calendar.  The school calendar shall be part of the school district policy and shall not be part of this 
agreement. 

 

7.3 Rescheduling 
 

In the event that an employee duty day is lost due to school closing, the teacher shall perform duties on such other day in 
lieu thereof as the school district determines, if any. 
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7.4    On all days preceding holidays or recesses the teachers’ work day shall end fifteen minutes from the end of the student 

school day.  
  

ARTICLE EIGHT—TEACHER EVALUATION 
 
8.1 Monitoring and Observation of Teacher 
 

The written and all other evaluations of the work performance of the teacher shall be conducted openly by the 
representative of the office of superintendent or the appropriate building administrator and with full knowledge of the 
teacher.  

8.2 Process 
 

Evaluation and the method of evaluation is a continual process.  Both parties agree to continued mutual study and revision 
in order to best meet the expectations of the instructional program.  
At a minimum, one(1) class observation is to be conducted for each tenured teacher and four(4) for each non-tenured 
teacher at a time to be determined by the representative of the office of superintendent or the appropriate building 
administrator. Additionally, a performance agreement will be made with each teacher annually. The performance 
agreement goals will be reevaluated at mid-year and the conclusion of the school year. 

 
 

 

ARTICLE NINE—LEAVES 
 
9.1 Sick Leave 
 

A: Fifteen (15) days annually at full salary will be provided each teacher for personal illness or disability, quarantine, 
communicable disease, maternity, adoption, and personal medical appointments for the individual teacher, 
immediate family or household members. 

 
B: Each teacher shall receive 15 days annually regardless of the number of days accumulated. Upon termination, the 

district will pay out accumulated days up to 120 days @ 25%. Any leave over the above 120 days shall be forfeited.  
    
 C: The full amount of leave will be available for use from the starting date of the contract. 
 

D: All provisions of the Family Medical Leave Act will be followed.  
 

E: The superintendent or the appropriate building administrator will decide what constitutes sick leave if there is a 
question.  There will be records kept and these will be open to teachers and employees at all times. 

 
By March 1 of each year, each teacher may elect to contribute up to three (3) sick leave days per year to a 
common bank to be administered by a committee of association and board members (two each).  Teachers who 
have exhausted their accumulated sick leave allowance may make reasonable withdrawals, as determined by the 
committee, from the common bank, provided that there are sufficient days available in the bank.  The maximum 
accumulation of days in the sick leave bank shall be 120.   

 
 
G.           The sick leave bank will run concurrently with the Family Medical Leave Act. The sick leave bank is meant to provide 

temporary assistance during an extended illness. Applicants must use up all of their available sick leave and 
personal leave prior to requesting leave from the sick leave bank. All requests and accompanying documentation 
must be made no later than 30 days after the incident. An immediate family member (spouse, siblings, children, 
parents, grandparents, aunts, uncles, cousins, spouse’s family in like degree, or a member of the household) 
member can submit the request letter and licensed medical doctor’s statement if the applicant is incapacitated. 
Leave from the sick leave bank isn’t available for elective surgeries or surgeries that can be postponed. Leave for 
the applicant may be granted when the applicant or the applicant’s immediate family member suffers from an 



7 

 

emergency or serious health condition defined as 1) conditions requiring an overnight stay in a hospital or other 
medical care facility; 2) conditions that incapacitate the applicant or the applicant’s immediate family (for example, 
unable to work or attend school) for more than three consecutive days and require ongoing medical treatment 
(either multiple appointments with a health care provider, or a single appointment and follow-up care such as 
prescription medication); 3) chronic conditions that cause occasional periods when the applicant or the applicant’s 
immediate family member are incapacitated and require treatment by a health care provider at least twice a year. 
Such situations will be reviewed on a case by case basis by the Sick Leave Bank Committee. The sick leave bank 
cannot be used to extend maternity leave past the initial six weeks of leave unless complications arise from 
pregnancy or delivery. 

 
H: Teachers with medical appointments may be released at 3:30 p.m. with no sick leave deduction if they are not 

responsible for supervising students and have the approval from their building principal. 
 
9.2 Emergency Leave – Bereavement  

A: Up to seven (7) days at full salary will be allowed each employee for each death or illness of an immediate family 
member (spouse, siblings, children, parents, grandparents, aunts, uncles, cousins, spouses family in like degree, or 
a member of the household) at the discretion of the Superintendent considering the needs of the employee.  
Should an employee disagree with the decision of the Superintendent, the employee may appeal to the Leave 
Review Committee.  Additional time if requested by the employee shall be deducted from accumulated sick leave.   

  
B: No particular number of days will be listed.  The amount of days given will be determined by the nature of death in 

regards to the relationship to the individual, travel distance, etc.  The superintendent or appropriate building 
administrator will judge. 

 
9.3 Leave for Civic Duties 
 

Temporary leave at full salary will be provided each teacher for jury duty, court appearances as a witness, reserve duty, and 
worthy community service, pursuant to the School Laws of Montana. 

 
9.4 Military Leave 
 
 Military leave shall be granted pursuant to applicable law. 
 
9.5 Professional Leave 
 

Professional leave involving school business shall be granted at the discretion of the superintendent or the appropriate 
building administrator. 

 
9.6 Personal Leave 
 

Four (4) days annually will be allowed for personal leave.  Use of days in May must be requested prior to May 1.  In case of 
emergency, personal days may be utilized in May.    Notification of intent to take personal leave will be given at least five (5) 
days prior to such leave except in the case of emergency.  At the end of the school year ,unused leave days will be treated 
as follows: a maximum of two (2) days will be carried over to the following year,( if an individual has only one(1) unused day 
then only one (1)will be carried over to the following year) with the maximum number of Personal Leave days to be 
accumulated to six(6), the remaining number of personal leave days not used will be redeemed for $125.00/day at the 
conclusion of the contract period.  

  
9.7 Sabbatical Leave 
 

Sabbatical leave without pay will be granted upon application approval by a joint review panel representing both the 
association and the school system to engage in full-time study, travel, research, work experience, or the professionally 
advantageous activity.  Final approval or disapproval will rest with the Board. 

 
9.8 Extended Leave 
 

Requests for extension of leave other than sabbatical leave will be brought to the individual board by the superintendent, 



8 

 

the building administrator, the party involved, or his/her personal representative. 
 
 
9.9 Maternity Leave & Adoption 
 
 All provisions of the Family Medical Leave Act will be followed.   
 
 
9.10 Leave for School Activities 
 

A. If a teacher has no supervisory duties after the end of the academic school day 3:30 pm (Monday—Thursday) or 2:30 
pm (Friday), upon approval of a building administrator, a teacher may leave to attend out of town school activities.  
 
 

9.11   Leave Time Request 
The explanation for leave time increments will be outlined on the Leave Request Form which is located on the District web 
page and Faculty Handbook— Appendix I. 
 

9.12   Leave Review Committee 
 
 A committee comprising of two (2) school board members and two (2) members of the bargaining unit will review 
 questions for types of leave used on a case by case basis. 
 

ARTICLE TEN—GROUP INSURANCE 
 
10.1 Selection 
 

The district and the association shall jointly participate in the selection of an insurance carrier and options.  In the event of a 
disagreement, the district school board will make the final decision.  The selection of the insurance carrier and policy shall 
be made by the school district.  The policy selected must provide coverage which is substantially equivalent to, or better 
than, the current policy.  The Association shall be consulted if a change in carrier is proposed. 

 
10.2  Health and Hospitalization Insurance  
 
 For the contract year 2017-2018 and 2018-2019, the school district shall pay the same percentage as the previous year with 

any increase or decrease in premium to be split on a 60%/40% basis with the district paying 60%.  The categories of 
coverage include single, two-party, parent/child, and family.   

 
The amount paid by the school district will be determined by the premium of the revised Major Medical Plan.  This amount 
can then be used by the employee toward other plans offered by the insurance company.  The employee will be responsible 
for the remainder of the premium. 

 

Teachers may continue to move from one category to another with a qualifying event (birth, adoption, marriage, etc.)  
or during open enrollment.  A schedule for insurance rates is included in Appendix C. 

  
 

10.3 Claims Against the School District 
 

It is understood that the school district's only obligation is to purchase an insurance policy and pay such amounts as agreed 
to herein and no claim shall be made against the school district as a result of a denial of insurance benefits by an insurance 
carrier. 

 
10.4 Duration of Insurance Contribution 
 

The school district's contribution toward participation in the group health insurance plan will continue for as long as the 
employee is employed by the school district.  Contributions will continue through June 30 for those employees who resign 
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or are terminated at the end of the school year.  For those employees who resign or are terminated during the course of 
the school year, contributions will cease at the end of the month in which the resignation or termination is effective. 

 
10.5 Eligibility 
 
 Benefits provided in this article are designed for contracted personnel. 
 
 
 
 

ARTICLE ELEVEN—SALARY SCHEDULE 
 

11.1 Contingency 
 

The parties recognize that salaries are contingent on the passage of the mill levy, if required, each year.  If the mill levy fails, 
salary and fringe benefits provisions may be renegotiated at the Board’s sole discretion. 
 

11.2 Salary Schedule 
 

The basic salaries of teachers covered by this agreement are set forth in Appendix A, which is attached to and incorporated 
into this agreement.  Such salary schedule shall remain in effect during the designated periods.  The base salary for the 
2019-2020 school year will be $31,082.  The base salary for the 2020-2021 school year will be $31,393. 
 

   
11.3 Placement on the Salary Schedule 
 

The following rules shall be applicable in determining placement of a teacher on the appropriate salary schedule: 
 
  A: Graduate credits earned after the degree may be used for educational lane advancement. 
 

B: Undergraduate (upper level) credits may be used for lane advancement if approved in advance by the 
superintendent or the appropriate building administrator and the Board. 

 
C: New Employees:  All teachers will be allowed ten (10) years on the salary schedule set forth for full years of outside 

teaching experience in any school district in the State of Montana or other teaching experience in a school district 
accredited by a recognized accrediting agency. 

 
D: Documentation of additional professional preparation, if sufficient to advance the teacher's preparation status, 

shall be submitted to the office of the superintendent or appropriate building administrator not later than the first 
day of September.  This documentation may be in the form of an official transcript, course grade slip, or an 
advisor's letter. 

 
E: The board shall reimburse the full cost of tuition or fees incurred by a teacher in connection with any course, 

workshop, seminar, conference, and in-service training session which a teacher takes at the request of the Board 
or Administration.  Application for reimbursement, with proof of credits earned for session attendance, will be 
made within the next billing period.  Payment will follow as soon as possible. 

 
F. Any teacher who intends to make a lane change must respond to the superintendent’s survey on or before March 
G.    Any teacher who passes the National Board Certification will be receive a one-time payment to cover the cost of 

the tests. Verification of Certification must be presented to the Superintendent for payment to occur. An 
additional stipend of 5% of the base will be added to their salary as long as they remain Nationally Certified.  

 

11.4  Pay Deduction 
 

Whenever pay deduction is made for a teacher's absence, the annual salary divided by the number of teacher duty days 
shall be deducted for each day's absence. 
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ARTICLE TWELVE—EXTRA-CURRICULAR COMPENSATION 
 

12.1 Salary Schedule 
 

The wages and salaries reflected in Appendix B, attached hereto, shall be in effect during the designated periods. 
 
12.2 Assignment of Extra-Curricular Duties 
 

The Superintendent will first seek volunteers from the current staff, then the community.  Should no volunteers exist, the 
superintendent or the appropriate building administrator or his/her designee may assign the teacher to extra-curricular 
assignments, subject to established compensation for such services, which exceed the teaching or non-teaching services 
prescribed in this document.  Separate contracts will be issued for extra-curricular duties. 

  
12.3 Extra-Curricular Tenure 
 

Extra-Curricular assignments associated with additional compensation shall not be construed to be a tenure assignment 
unless expressly so provided in the individual contract. 

 

ARTICLE THIRTEEN—MISCELLANEOUS 
 
13.1 Meet and Confer 
 

Upon written request, representatives of the school district and representatives of the teachers shall meet and confer 
concerning matters of concern to the parties but which matters are not covered by this agreement. 

 
13.2 Early Termination of Contract 
 

The parties agree that an essential component of this contract is the employee’s agreement to perform his or her duties 
throughout the term of the contract.  The parties agree that should the employee decide to leave the employ of the district 
before the expiration of this contract, that, from the nature of the case, it would be impracticable or extremely difficult to 
fix the actual amount of damage sustained by the district.  In light of such difficulty, the parties agree that a payment of five 
hundred dollars ($500) prior to July 1, one thousand dollars ($1,000) prior to August 1, or the lesser of 1/12 of the 
employee’s salary or two thousand five hundred dollars ($2,500) on August 1 or later, shall be presumed to be the amount 
of damage sustained for the type of breach of this contract described in this paragraph. 

  

ARTICLE FOURTEEN—EFFECT OF AGREEMENT 
 
 14.1 Effect 
 

A: This agreement constitutes the full and complete agreement between the School Board and the Association.  The 
provisions herein relating to salary, hours, fringe benefits, and other terms and conditions of employment 
supersede any and all prior agreements, resolutions, practices, rules, or regulations concerning salary, hours, fringe 
benefits, and other terms on conditions of employment inconsistent with these provisions. 

 
B: This agreement shall not be interpreted to deprive teachers of professional advantages heretofore enjoyed; 

however, this does not incorporate these advantages into this contract. 
 
14.2 Changes of Agreement 
 

During its term, this agreement may be altered, changed, added to, deleted from, or modified only through the voluntary, 
mutual consent of the parties in written and signed amendment to this agreement. 

 
14.3 Severability 
 

If any provision of this agreement or any application thereof to any teacher is finally held to be contrary to law, then such 
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provision or application shall be deemed invalid, to the extent required by such decision, and the remaining provisions shall 
continue in full force and effect.  If such provisions exist which are so held, at the request of either party, negotiations shall 
immediately commence in order to alter said section(s) providing the benefit(s) according to the intent of the parties. 

 
14.4 Duplication and Distribution 
 

Copies of this agreement shall be printed at the expense of the Board within 30 days after the agreement is signed.  Copies 
shall be presented to all teachers now employed or hereafter employed. 

 
 

ARTICLE FIFTEEN—REDUCTION IN FORCE 
 
15.1 Procedure 
 
 In the event the School District determines to reduce staff the provisions of this Article shall apply. 
 
15.2  Definition 
 
  A. Teacher:  The term teacher used herein shall refer only to tenured teachers. 
 

B.  Qualified:  Qualified means a tenured teacher who is certified by the State Department of Public Instruction for a 
position established by the School District, (and who has taught in such subject matter category for at least one 
semester within the last 5 years while a member of the Townsend K-12 School District.) 

  
C. Subject Matter:  Subject matter shall mean such categories as are determined by the State Department of Public 

Instruction for certification purposes. 
 
  D. Days:  Means teacher duty days, unless otherwise stated. 
 
15.3 Seniority 
 

A. Seniority shall mean the number of days of continuous service of the regular school year (excluding summer 
session and extended employment), commencing with the first day of actual service with the School District 
including authorized leave of absences allowed by the School District pursuant to this Agreement. 

B. Probationary teachers shall not acquire seniority until such teacher acquires tenure and upon acquisition of 
tenure, the seniority date shall relate back to his/her first day of continuous service.  (Long term substitute service 
under contract, immediately prior to regular contract service shall be counted toward a teacher's seniority. 

 
C. In determining the list of seniority, an employee whose employment has been legally terminated by resignation, or 

terminated but whose employment was subsequently reinstated without interruption, shall be deemed to be 
continuous service. 

 
D. Certified teachers employed by the School District in professional positions outside the teachers' unit, i.e., 

administrators, shall maintain seniority in the teacher's unit consistent with total teaching service in the School 
District provided the administrative employee is qualified and certified as described herein. 

 
E. In the event that seniority is equal for purposes of layoff, the second order will be determined by the educational 

placement on the salary schedule.  The final order, if needed, shall be determined by lot. 
 

 15.4  Seniority List 
 

A.   On or about December 1 of each school year, the School District shall cause a seniority list, (by name, date of 
employment, qualification, and certification), to be prepared from its records.  It shall thereupon post such list in 
an official place in each school building. 

 
B.   Any person whose name appears on such list, and who may disagree with the findings of the School District, and 
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the order of seniority on said list, shall have fourteen (14) days from the date of posting, to supply written 
documentation, proof and request for seniority change, to the School District's Superintendent's Office. 

 
C.   Within fourteen (14) days thereafter, the School District shall evaluate any and all such written communications 

regarding the order of seniority contained in said list, and make such changes as the School District deems 
warranted.  The final seniority list shall thereupon be prepared by the School District, and shall be posted in each 
school building.  Such list shall be binding on the District and all teachers shown thereon.  Each year, thereafter, 
the School District shall cause such seniority list to be updated.  Such list shall govern the application of Reduction 
in Staff, Article XIV, until thereafter revised. 

 
D.   Any person disagreeing with the final seniority list, prepared pursuant to sub. C. above may pursue the matter 

through the Grievance Procedure provided by Article XI. 
 
15.5 Voluntary Layoff 
 

Senior teachers may accept voluntary lay-off during a period when the School District is placing tenured teachers on layoff.  
Teachers accepting voluntary layoff will, as do all teachers on layoff, continue to accrue seniority.  Voluntary layoff, shall be 
for a period of the succeeding school year unless altered by mutual agreement.  Teachers wishing to be recalled from 
voluntary layoff for the next school year shall give the Superintendent's office written notice of this intention by the 
preceding February. 

 
15.6  Order Of Layoff 
 

Qualified teachers shall be placed on layoff in inverse order of seniority.  (The School District retains, consistent with the 
provisions of this Agreement, the right to assign teachers to positions for which they are certified.  The School District shall 
not be required to transfer a more senior teacher to an assignment requiring different certification in order to 
accommodate the seniority claim of a teacher proposed for layoff.) 

 
1.   In the event of a staff reduction, tenured teachers shall not be placed on lay-off if there is a probationary teacher 

employed in a position requiring the same certification. 
 

2.   If the determined reduction is not accomplished by sub. 1. hereof, then the School District may place on layoff 
tenured teachers in order of inverse seniority within certification  and qualification as defined in this Article. 

 
3.   The district shall not transfer a teacher to an assignment for the sole purpose of placing that teacher in a position 

which the district intends or expects to eliminate. 
 
15.7 Recall 
 

A. No new teacher shall be employed by the School District in a position for which a tenured teacher is licensed.  
Tenured teachers shall first be recalled to vacant positions in inverse order from that in which said teacher was 
placed in layoff, providing that such teacher possesses necessary certification for the position. 

 
B.   When placed on layoff, a teacher shall maintain a current address with the School District and if a position 

becomes available for the teacher on layoff, the School District shall provide written notice by Registered Mail, 
Return Receipt Requested.  The teacher shall have fourteen (14) calendar days from the date of receipt of such 
notice to accept re-employment within thirty (30) days of receipt of recall notice to accept re-employment.  Failure 
on the part of the teacher to accept re-employment within fourteen (14) calendar days of receipt of recall notice, 
or failure of the teacher to report for duty within thirty (30) days of the receipt of recall notice, shall constitute 
forfeiture on the part of the teacher to any further rights of re-employment or reinstatement. 

 
If the School District is unable to effect delivery of a Registered letter, Return Receipt Requested at the last address 
left with the School District by the teacher, the District after five (5) days shall send a notice by Certified Mail, and 
the fourteen day period provided herein, shall commence running at the time the notice by Certified Mail is sent. 

 
C.   Re-employment rights shall automatically cease 24 months from the last day of work in the bargaining unit for the 

School District and no further rights to reinstatement shall exist. 
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15.8 In District Transfers 
 

In the event of an opening or a teaching position which occurs prior to the last calendar school day, any certified staff 
member with tenure may request a transfer to such position if it is not a temporary one year position.  Any request shall be 
made in writing and filed with the superintendent.  The application shall set forth the reasons for the request, grade or 
position sought, and the applicant’s academic, certification and endorsement qualifications. The staff member must be 
certified for the open position or be approved for an Office of Public Instruction internship program in that specific area at 
the time the application is submitted.  All available positions shall be posted internally for a period of three working days in 
each teacher work area.  If no transfer requests are received by 8:00 a.m. on the fourth working day, the position will be 
advertised outside the district. 

 
After the last calendar day of the school year, job openings will posted for seven (7) calendar days in each of the 
administrative offices.  The current staff will be notified on the day of the job  posting.  It is also the teacher’s 
responsibility to check for available openings.  After  seven (7) days, the position will be advertised outside the district. 

 
The superintendent shall complete a survey of the staff (in conjunction with the salary advancement survey) to garner from 
the staff their interest in transferring to any other certified teaching position in the district.  If there are no qualified staff 
members who indicate an interest in a particular position or it is a position in which there are no staff members who have 
obtained certification then the superintendent may advertise the position immediately upon its opening or list it as a 
tentative opening.  Qualified staff members will have the opportunity to apply for an open position during the three day 
time period referenced above if they meet the qualifications established above.  

   
Requests for transfer shall be considered on the basis of the applicant experience, qualifications, certification, 
training/workshops, and any other criteria indicated on the listing in determining the applicant’s qualifications including an 
interview and the availability of a qualified replacement for the position which the applicant would vacate.  Seniority will be 
considered in the event of equal qualifications.   The board reserves the right to change job descriptions as needs of the 
district change.  In the event that a request for transfer is denied, the district will provide the applicant with a written 
statement explaining the reasons for the denial if requested from the teacher.  This written request must be made within 
ten days from the announcement of the decision.  If the district rejects the transfer application then it may advertise the 
position outside the district.  Criteria set forth in paragraph two allows for the district to advertise a position prior to the 
rejection of a transfer application.  As long as the procedures identified in 15.8 are followed, the denial of transfer request 
shall not be subject to the grievance procedure described in Article 6. 

 

15.9  Openings Created During the School Year 
 

In case of a teaching position that becomes vacant during the current contract year the following steps will be taken: 1.)  
The position will be posted internally for a period of three (3) working days in each teacher work area.  The In District 
Transfer procedure found in 15.8 will be used for permanent replacement at the time of contract offerings for the next 
school year; and 2.) the position will be filled for the remainder of the school year through established hiring and staffing 
procedures. 

 

 15.10   Effect 
 

Nothing in this Article shall be construed to limit the authority of the School District to determine the number of 
employees, the establishment and priority of programs, or the right to reduce staff.  Therefore, such actions shall not be 
subject to the grievance procedure provided in this Agreement. 

 
A teacher, however, may grieve concerning the establishment of his/her seniority date, or the order of layoff as provided in 
this Agreement.  It is further understood and agreed by the parties that the termination of teachers is governed by 
Montana statutes and nothing herein shall be construed to modify or limit the School District's statutory rights or the 
teacher's statutory rights as provided by Montana law. 

 

ARTICLE SIXTEEN—DURATION OF AGREEMENT 
 

16.1 Effective Periods 
 

 This agreement shall be effective July 1, 2019 through June 30, 2021.  
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16.2 Renewal and Re-opening of Agreement 
 

This agreement will continue in force and effect for one (1) year, except as provided in Article 11.1, unless either party gives 
notice to the other party, not later than March 15th of its desire to re-open certain provisions of this agreement and/or 
additions to this agreement, and to negotiate over the terms of these provisions.  Each year of this agreement a committee 
will meet to set the base salary amount as is outline in 11.2.  In the event a successor agreement is not agreed upon before 
the termination date of this agreement, all provisions of this agreement shall remain in full force and effect until an 
agreement is reached.  All salaries, benefits, and working conditions agreed upon in the successor agreement will be 
retroactive to the termination date on the agreement. 

 
16.3  Salary Schedule Adjustments 
 

The base salary for the 2019-2020 school year will be $31,082.  The base salary for the 2020-2021 school year will be   
$31,393 (base salary at an attainment level of 3.75.). 
 

  
16.4 Date and Signatures 
 

  For the Townsend Education Association: 
 
  Date  _______________________________________________________________________                 
 
    _______________________________________________________________________             _______________________________________________________________________ 

  President                      Secretary 
 
 
  For the Board of Trustees of the Townsend Schools, K-12 District #1: 
 
  Date  _______________________________________________________________________              
 
    _______________________________________________________________________              _______________________________________________________________________ 

  Chairman                       Clerk 
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APPENDIX A 
 

SALARY SCHEDULES 

 

 
*Any teacher with no experience will be placed at Step 1.  That teacher will remain at Step 1 until their years of experience 

catches up to placement on the salary schedule.  The beginning salary for a FOR A teacher with no experience and no 

additional credits will be $31,082 for the 2019-2020 school year and $31,974 for the 2020-2021 school year. 

*For years after 31, the multiplier stays the same. 

 

Lane change requirements are defined by 10 semester credits or 15 quarter credits. (appendix A)  

1% increase to the base for 2019-2020, 1% increase to the base for 2020-2021.  
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Base Salary 2019-2020 $31,082  (1.0%  Base) 2018-2019 $30,774   

       
Yrs. Exp. BA BA+1 BA+2 BA+3 MA MA+1 

0 $31,082  $32,107  $33,164  $33,662  $34,190  $35,247  

1 $32,294  $33,413  $34,563  $35,153  $35,713  $36,863  

2 $33,475  $34,439  $35,962  $36,614  $37,236  $38,479  

3 $34,687  $36,055  $37,391  $38,075  $38,759  $40,095  

4 $35,868  $37,360  $38,790  $39,536  $40,282  $41,712  

5 $37,049  $38,666  $40,189  $40,997  $41,805  $43,328  

6 $38,262  $39,971  $41,587  $42,458  $43,328  $44,944  

7 $39,443  $41,308  $43,017  $43,950  $44,851  $46,560  

8 $40,655  $42,613  $44,416  $45,410  $46,374  $48,177  

9 $41,836  $43,918  $45,814  $46,871  $47,897  $49,793  

10 $43,048  $45,224  $47,213  $48,332  $49,420  $51,409  

11 $43,670  $46,560  $48,643  $49,793  $50,788  $53,025  

12 $43,670  $47,866  $50,042  $51,254  $52,466  $54,642  

13 $43,670  $48,488  $51,440  $52,715  $53,989  $56,569  

14 $43,670  $48,488  $52,062  $53,336  $55,512  $57,874  

15 $43,670  $48,488  $52,062  $53,336  $56,134  $59,490  

16 $43,670  $48,488  $52,062  $53,336  $56,134  $60,112  

17 $43,670  $48,488  $52,062  $53,336  $56,134  $60,112  

18 $43,670  $48,488  $52,062  $53,336  $56,134  $60,112  

19 $43,981  $48,798  $52,373  $53,647  $56,444  $60,423  

20 $43,981  $48,798  $52,373  $53,647  $56,444  $60,423  

21 $44,323  $49,109  $52,684  $53,958  $56,755  $60,734  

22 $44,323  $49,109  $52,684  $53,958  $56,755  $60,734  

23 $44,602  $49,420  $52,994  $54,269  $57,066  $61,045  

24 $44,602  $49,420  $52,994  $54,269  $57,066  $61,045  

25 $44,913  $49,731  $53,305  $54,580  $57,377  $61,355  

26 $44,913  $49,731  $53,305  $54,580  $57,377  $61,355  

27 $45,224  $50,042  $53,616  $54,890  $57,688  $61,666  

28 $45,224  $50,042  $53,616  $54,890  $57,688  $61,666  

29 $45,535  $50,352  $53,927  $55,201  $57,999  $61,977  

30 $45,535  $50,352  $53,927  $55,201  $57,999  $61,977  

31 $45,846  $50,663  $54,238  $55,512  $58,309  $62,288  

32 $45,846  $50,663  $54,238  $55,512  $58,309  $62,288  
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APPENDIX B 

EXTRA DUTY SALARY SCHEDULE 
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EXTRA DUTY SALARY SCHEDULE 
  
Policy: Extra duty pay is set forth below and shall be in addition to the base salary.  Each index value is multiplied by the number in 
the B.A. column that represents the number of years of continuous assignment in the same specific duty.  A one year leave of 
absence may be granted, by written request, without loss of continuous years of service.  Up to five years’ experience in the system 
will be carried over for staff members resuming the same assigned duty after more than one year of absence from a position.  The 
payment date will be the next pay period following the conclusion of the season.   

 

HIGH SCHOOL       HIGH SCHOOL 
ASSIGNED DUTY    INDEX  ASSIGNED DUTY              INDEX 
Head Coach - Basketball   .12 
Assistant Coach - Basketball   .085 
 
Head Coach - Football     .12 
Assistant Coach - Football   .085 
 
Head Coach - Wrestling   .12 
Assistant Coach - Wrestling   .085 
 
Head Coach - Volleyball   .12 
Assistant Coach - Volleyball   .085 
 
Head Coach - Speech and Debate      .12 
Assistant Coach - Speech and Debate  .085 
 
Head Coach - Track    .12 
Assistant Coach - Track   .085 
 
Head Coach - Cross Country   .09 
 
Head Coach - Golf    .09 
Assistant Coach - Golf    .06 
 
Head Coach - Tennis    .09 
Assistant Coach—Tennis    .06 
 
Pep Band     .09 
 
Fall Cheerleader        .09 
Winter Cheerleader    .09 
 
 Plays      .09 
 
 
 
 

 Annual     .055 
 

FCCLA      .085 
 
VICA      .085 
 
BPOA      .085 
 
FFA      .085 
 
National Honor Society   .055 
 
High School Student Council   .055 
 
Concessions     .09 
 
Activities Director    .165 
  
ELEMENTARY 
 
7/8 Football     .045 
 
7/8 Basketball      .045 
 
7/8 High Track     .045 
 
Wrestling (grades 5-8)   .045 
 
7/8 Volleyball     .045 
 
 5/6 Basketball     .03 
 
 5/6 Volleyball     .03 
 
Middle School Student Council                       .045 
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APPENDIX C 
 

INSURANCE INFORMATION 
 

2017-2018 Insurance Rates - Teachers & Full-time Staff      

In addition, the District pays the $1.60 for $10,000 additional life  

$1000 RM 

  

Health Insurance 
Rates (includes LTD & 

Life) 
Employee Amount Employer Amount 

Single 595.00 237.00 358.00 

Two-
Party 1190.00 492.00 698.00 

Parent/Ch 982.00 389.00 593.00 

Family 1607.00 684.00 923.00 

$4000 RM  

  

Health Insurance 
Rates (includes LTD & 

Life) 
Employee Amount Employer Amount 

Single 529.00 171.00 358.00 

Two-
Party 1058.00 360.00 698.00 

Parent/Ch 873.00 280.00 593.00 

Family 1428.00 505.00 923.00 

$5000 HDHP  

  

Health Insurance 
Rates (includes LTD & 

Life) 
Employee Amount Employer Amount 

Single 415.00 57.00 358.00 

Two-
Party 830.00 132.00 698.00 

Parent/Ch 685.00 92.00 593.00 

Family 1121.00 198.00 923.00 
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Health Insurance 

Rates (includes 

LTD & Life)

Employee Amount Employer Amount

Single 622.00 247.00 375.00

Two-Party 1244.00 513.00 731.00

Parent/Ch 1026.00 406.00 620.00

Family 1679.00 712.00 967.00

Health Insurance 

Rates (includes 

LTD & Life)

Employee Amount Employer Amount

Single 553.00 178.00 375.00

Two-Party 1106.00 375.00 731.00

Parent/Ch 912.00 292.00 620.00

Family 1493.00 526.00 967.00

Health Insurance 

Rates (includes 

LTD & Life)

Employee Amount Employer Amount

Single 434.00 59.00 375.00

Two-Party 868.00 137.00 731.00

Parent/Ch 716.00 96.00 620.00

Family 1172.00 205.00 967.00

$5000 HDHP 
$5000 High Deductible Plan Benefit Percentage 100/0%                                                                        

Review Benefit Summary for more information.

2019-2020 Health Insurance Rates                                          
Tthe district pays the $1.60 for $10,000 additional life.

$1000 RM
$1000 deductible plan.  Deductible waived for office visits. Benefit Percentage 80/20%   

Review Benefit Summary for more information.

$4000 RM 
$4000 deductible plan.  Deductible waived for office visits.  Benefit Percentage 80/20%  

Review Benefit Summary for more information.

 


