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FINANCIAL RECORDS

The board shall receive monthly financial statements showing the financial condition of
the school district as of the last day of the preceding month. Such statement will reflect
the cash position of the respective accounts. Other financial records as may be
determined necessary by either the board or the administration shall be presented
periodically.

Financial records of the school district shall be maintained in accordance with generally
accepted accounting principles (GAAP) as required or modified by law. School district
monies shall be received and expended from the appropriate fund and/or account. The
board, by board resolution, shall establish the following funds as needed:

(General Fund
Depreciation Fund
Employee Benefit Fund
Contingency Fund
Activities Fund
Student Fee Fund
School Lunch Fund
Bond Fund

Special Building Fund
Qualified Capital Purchase Undertaking Fund
Cooperative Fund
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The resolution establishing such funds shall state the type of fund, name of the fund and
purpose of the fund.

Legal Reference: NDE Rule 2
Cross Reference: 705 Revenue
706 Expenditures

Approved 8-15-2011 Reviewed 8/11/14, 8/14/17, 9-14-20 Revised 9-15-2014
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BUDGET PLANNING, PREPARATION AND SCHEDULES

Prior to certification of the budget, the board will review the projected revenues and
expenditures for the school district and make adjustments where necessary to carry out
the education program within the revenues projectad.

A budget for the school district shall be prepared wnnually for the board's review. The
budget shall include the following:

the amount of revenues from sources other than taxation;

the amount of revenues to be raised by taxation;

an itemization of the amount to be spent in each fund; and,

a comparison of the amount spent and revenue received in each fund for like purposes
in the immediately preceding fiscal year.

It shall be the responsibility of the superintendent to prepare the budget for review by the
board and place it on file with the district prior to publication of the budget hearing
notice.

The board shall adopt and certify a budget for the operation of the school district to the
county auditor by September 20. It shall be the responsibility of the board secretary to
file the adopted and certified budget with the county auditor and other proper authorities.

The board may amend the budget for the fiscal year in the event of unforeseen
circumstances or correct a clerical, mathematical or accounting error. The board shall
follow the procedures for public review and adoption of an amended or corrected budget
as outlined by statute.

The board will review the financial condition of the district monthly, and shall require the
superintendent to prepare a monthly reconciliation statement. This statement will show
the amount expended during the month, total (to date) for the fiscal year, receipts and
remaining balances in cach fund. This statement will be used as a guide for projected
purchasing and as a guide for budget transfers.

During the budget year, the superintendent may transfer any unencumbered balance or
portion thereof from the expenditure authorization of one (1) account to another, subject
to limitations provided by state laws and approval by the Board.

Legal Reference: Neb. Statute 13-501 et seq.
79-1083 et seq.
Cross Reference: 204.03 Public Hearings
704  Accounting System
705  Revenue
706  Expenditures

Approved 8-15-2011 Reviewed _7-21-14,7-10-17,9-14-20  Revised
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BUDGET IMPLEMENTATION

The Board places the responsibility for administering the operating budget, once adopted,
with the Superintendeiit. In order to allow the Superintendent to administer and control
the budget in an effecti-¢ and efficient manner, the following principles shall >
followed:

1. All actions of the Superintendent or duly delegated employees of the district in
executing the programs and/or activities as set forth in the adopted operating budget,
are authorized to implement all such programs and/or activities, subject, however, to
continuous review by the Board, and further limited to the following provisions:

a.

All expenditures of funds for the employment and assignment of personnel meet
the legal requirements of the State of Nebraska.

All expenditures so authorized are contained and fully funded within the
appropriate funds of the operating unit as adopted by the Board.

Complete listing of expenditures for supplies, materials, and services, are listed
monthly for approval as claims by the Board.

All purchases are made in accordance with appropriate state requirements and
policies adopted by this Board of Education.

Appropriate financial reports are given to the Board monthly for Board control
purposes.

2. The Superintendent or his designated representative to shall organize the business
affairs of the school district in such a manner to provide for the efficient and timely
payment of all claims for materials and services.

Approved 8-15-2011 Reviewed 7-21-14,7-10-17, 9-14-20 Revised
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FREE ADMISSIONS PASSES

All members of the board of education, full time employees, and their spouses and school
age children will receive courtesy activity passes for all home events, excluding NVC or
district tournames.

All part time emy.oyees and their spouses will receive a courtesy activity pass for all
home events, excluding NVC or district tournaments.

Legal Reference: Neb. Statute 79-518

Approved 8-15-2011 Reviewed 8/11/14, 8/14/17, 9-14-20 Revised 9-15-2014
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FREE ADMISSIONS PASSES
All members of the board of education, full time employees, and their spouses and school
age children will receive courtesy activity passes for all home events, excluding NVC or

district tournament-

All part time employees and their spouses will receive a courtesy activity pass for all
home events, excluding NVC or district tournaments.

Legal Reference: Neb. Statute 79-518

Approved 8-15-2011 Reviewed 8/11/14, 8/14/17. 9-14-20 Revised 9-15-2014
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GIFTS, GRANTS AND BEQUESTS

The board believes gifts, grants, and bequests to the school district may be accepted when
they will further the interests of the school district. The board shall have sole authority to
determine whethe~ the gift furthers the interests of the school district.

Gifts, grants, and vequests shall be approved by the board. Once it has been approved by
the board, a board member or the superintendent may accept the gift on behalf of the
school district.

Due to the investment of time and resources needed for the application process, the
superintendent must provide approval prior to submitting application for any grants. The
superintendent will consider whether the requirements and goals of the grant are in
keeping with the educational plans and goals of the district, and whether acceptance of
the grants will cause undue burdens on the district.

Gifts, grants, and bequests once accepted on behalf of the school district shall become the
property of the school district. Gifts, grants, and bequests shall be administered in
accordance with terms, if any, agreed to by the board.

Cross Reference: 403.04 Gifts to Employees
509.01 Class or Student Group Gifts

Approved 8-15-2011 Reviewed 8/11/14, 8/14/17. 9-14-20 Revised 9-15-2014
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BUDGET ADOPTION PROCESS

Members of the school district community shall have an opportunity to review and
comment on the proposed budget at a public hearing before the adoption of the proposed
budget by *he board. The public shall be apprised of the proposed *udget for the school
district by its publication in the newspaper of record at least 5 calendar days prior to the
hearing.

After the public hearing on the budget and any modifications of the budget deemed
necessary as a result of that hearing, the board will approve the proper resolutions to
adopt and appropriate the budget.

The superintendent will ensure all necessary documentation is submitted to the county
auditor as required by statute.

Legal Reference: Neb. Statute 13-506

Approved 8-15-2011 Reviewed 7-21-14.7-10-17, 9-14-20 Revised




File: 702.01
Page 1 of 1

FISCAL YEAR

The fiscal year is defined as beginning annually on September 1 and ending on August 31
inclusive.

Annual financial records shall refer to records based on the fiscal year.

Legal Reference: Neb. Statute 79-1091

Approved 8-15-2011 Reviewed 7-21-14,7-10-17, 9-14-20Revised
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FISCAL MANAGEMENT GOALS AND OBJECTIVES

It is essential that the district takes specific action to make sure education remains central
and that fiscal matters are ancillary and contribute to the educational program. This
concept shall be incorporated into Board operations and to all aspects of district
management and operation.

In the district's resource and fiscal management, the Board seeks to achieve the following
goals: .

1. To engage in thorough advance planning, with broadly based staff and community
involvement, in order to develop budgets and to guide expenditures so as to achieve
the greatest educational returns and the greatest contributing to the educational
program in relation to dollars expended.

2. To establish levels of funding which will provide high quality education for the
district's students.

3. To use the best available techniques for budget development and management.

4. To provide timely and appropriate information to all staff with fiscal management
responsibilities. .

5. To establish maximum efficiency procedures for accounting reporting, business,
purchasing and delivery, payroll, payment of vendors and contractors, and all other
areas of fiscal management.

6. To take into consideration all possible procedures in operation and planning which
will lead to conservation of finite resources.

Approved 8-15-2011 Reviewed 7-21-14,7-10-17, 9-14-20 Revised
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SETTLEMENT OF CLAIMS

The district shall maintain a public record of all settled claims. The record of claims
settled in the amount of at least fifty thousand dollars, or one percent of the total annual
district budget, whichezr is less, shall include a written executed settlement aceement.
The agreement shall contain a brief description of the claim, the party or parties released
under the settlement, ai.d the amount of any financial compensation paid by or io the
district on its behalf’

Specific portions of the claim may be withheld from the public record only as provided
by state statute. Upon settlement, the agreement shall be included as a board agenda item
at the next regularly scheduled board meeting. This policy does not require the board or
district employees to comment on the settlement agreement.

This policy does not apply to claims made in connection with insured or self-insured
health insurance contracts.

Legal Reference: Neb. Statute 84-712
LB742
Cross Reference: 706 Expenditures

Approved 8-15-2011 Reviewed 8/11/14, 8/14/17, 9-14-20 Revised 9-15-2014
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USAGE FEES, ADMISSIONS AND ROYALTIES

The board may permit the use of district facilities for civic and recreational purposes. A
schedule of tees to be charged nonschool related groups for the use of school facilities for
various eve+ts may be established and periodically reviewed by the board. This revenue
shall be used for the purpose of furthering the educational opportunity of the district’s
students. 4ul such transactions will be carried out in accordance w.dh state law.

Although the board will avoid lease arrangements that involve it in property management
activities, temporary use of surplus real property by another public agency, private
individual, or other legal entity may be authorized by the board.

Such use will be for a fixed term and subject to regulations and written agreement
designed to protect the school district from any expense, loss, or liability arising out of
such use. These lease arrangements will be based on a sealed bid for no more than a
three-year period, with the district retaining the right to redeem the property for school
purposes, if necessary.

When an application for use of a particular school facility has been approved,
responsibility for maintaining records and for collecting and remitting and/or disbursing
fees will rest with the principal of the specific school involved. The principal will collect
all fees from the user at the time the approved application is filed, and will make
necessary arrangements for custodial services required.

Cross Reference: 710 Disposition of School Property

1006.01 Community Use of School District Buildings,
Sites and Equipment

Approved 8-15-2011 Reviewed 8/11/14, 8/14/17. 9-14-20 Revised 9-15-2014




File: 704.01
Page 1 of 1

DEPOSITS AND TRANSFERS

The Pinnacle Bank of Neligh and the Heritage Bank of Neligh are designated the official
depositories of school funds.

It shall be the responsibility of the board secretary to include the resolution in the minutes
of the meeting.

When the necessity for a fund has ceased to exist, the balance may be transferred to
another fund or account by board resolution. School district monies received without a
designated purpose may be transferred in this manner. School district monies received
for a specific purpose or upon vote of the people may only be transferred by board
resolution when the purpose for which the monies were received has been completed.

It shall be the responsibility of the superintendent to make recommendations to the board
regarding transfers and to provide the information justifying the transfer.

Cross Reference: 203.01 Board Organizational Meeting

203.05 Treasurer
705.01 Local, State, Federal or Miscellaneous Revenue

Approved 8-15-2011 Reviewed 8/11/14, 8/14/17, 9-14-20 Revised 9-15-2014
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INVENTORIES

The Superintendent of Schools through use of appropriate staff shall be responsible for
maiitaining an accurate inventory of materials and equipment in the school system.

Current records shall be maintained for the receipt, distribution/disposal and inventory of
conunodity foods as required by federal law.

Approved 8-15-2011 Reviewed 8/11/14, 8/14/17, 9-14-20 Revised 9-15-2014
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AUDITS

An auditing firm shall be retained at the close of each fiscal year for the purpose of
auditing and making necessary reports to the board and the Nebraska Department of
Education (NDE). The superintendent <hall arrange with the firm for an audit
examination of all financial, transportation, food service and attendance records of the
district, in accordance with state law. Confidential and privileged communications
between the district and its auditor, including all auditor work products, are hereby closed
to the extent permitted by statute.

The audit examination shall be made in accordance with generally accepted auditing
standards, to include such reviews and tests of the accounting system, books and records,
and other underlying data as are necessary to come to an informed opinion as to the
financial affairs of the district. The audit report shall include the requirements as
enumerated in statute.

Each member of the board shall receive a copy of the audit report, and copies shall be
furnished to the Commissioner of Education and the Auditor of Public Accounts no later
than November 5. A copy of the auditor’s letter to management, resulting from the audit,
and the district’s responses to that letter shall be filed with the Commissioner of
Education no later than January 31. The superintendent shall be responsible for filing
copies of the audit with the proper authorities.

Legal Reference: Neb. Statute 79-1089
NDE Rule 1

Approved 8-15-2011 Reviewed 8/11/14, 8/14/17, 9-14-20 Revised 9-15-2014
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LOCAL, STATE, FEDERAL, OR MISCELLANEOUS REVENUE
L.ocal

The Board of Education, thro-:gh the adoption of the annual budget, shall prepare an
estimate of the amount of money to be raised by taxation for the ensuing school year, the
rate required to produce the a.nount, and the rate necessary to sustain the district mee.iing
principal and interest payments on the bonded indebtedness and providing the funds to
meet other legitimate district purposes.

Whenever it becomes necessary, in the judgment of the Board, to increase the tax rate
beyond the authorized level (the amount last approved by the voters of the district or as
subsequently revised according to law), the Board shall determine the rate of taxation
necessary to be levied in excess of the existing rate and submit the proposition to the
voters of the district.

State

The Board of Education will accept all available state funds to which the district is
entitled by law or through regulations of the State Board of Education and/or Nebraska
Department of Education. State funds, both categorical and general, are based upon
objective formulae. The superintendent shall be responsible for ensuring that the district
files the required reports and forms to secure the amount of state funds to which it is
entitled.

Federal

Applications shall be made for federal funds when available, provided that none of the
conditions of acceptance is in conflict with state law, the policies, rules and procedures of
the Board of Education and the objectives of the district. The school district shall comply
with all federal requirements governing these moneys, and shall account for each federal
project separately and expend said funds as authorized by the approved project
application only.

Legal reference: Neb. statute 79-1084
77-3444

Approved 8-15-2011 Reviewed 8/11/14, 8/14/17, 9-14-20 Revised 9-15-2014
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Complaint Procedure

Good communication helps to resolve many misunderstandings and
disagreements. This complaint procedure applies to board members, patrons,
stucents and school staff, uniess the staff mer.iber is subject to a different
grievance procedure pursuant to policy or contract. Individuals who have a
complaint should discuss their concerns with appropriate school personnel in
an effort to resolve problems. When such efforts do not resolve matters
satisfactorily, including matters involving discrimination or harassment on the
basis of race, color, national origin, sex, marital status, disability, or age, a
complainant should follow the procedures set forth below. Students and
employees who believe they have been subjected to sex harassment in
violation of Title IX should refer to the board’s policy titied “Title IX.”

A preponderance of the evidence will be required to discipline a party
accused of misconduct. This means that the investigator must conciude that
it is more likely than not that misconduct occurred.

Complaint and Appeal Process.

1. The first step is for the complainant to speak directly to the person(s)
with whom the complainant has a concern. For example, a parent who
is unhappy with a classroom teacher should initially discuss the matter
with the teacher. However, the complainant should skip the first step if
complainant believes speaking directly to the person would subject
complainant to discrimination or harassment.

2. The second step is for the complainant to speak to the buiiding principal,
Title IX/504 coordinator, superintendent of schools, or president of the
board of education, as set forth below.

a) Complaints about the operation, decisions, or personnel within a
building should be submitted to the principal of the building.

b)  Complaints about the operations of the school district or a building
principal should be submitted in writing to the superintendent of
schools.

C) Complaints about the superintendent of schools should be
submitted in writing to the president of the board of education.

d) Complaints involving discrimination or harassment on the basis of
race, color, national origin, sex, marital status, disability, or age

Page 1 of 5
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may also be submitted, at any time during the complaint
procedure to the School District’s Title IX/504 coordinator.
Complaints involving discrimination or harassment may also be
submitted at any time to the Office for Civil Rights, U.S.
Department of Education: £, email at OCR.KansasCity@ed.gov;
by telephone at (816) 268-0550; or by fax at (816) 268-0599.

When a complainant submits a complaint to an administrator or to the
Title IX/504 coordinator, the administrator or Title IX/504 coordinator
shall promptly and thoroughly investigate the complaint, and shall:

a)

b)

d)

Determine whether the complainant has discussed the matter with
the staff member involved.

1)  If the complainant has not, the administrator or Title IX/504
coordinator will urge the complainant to discuss the matter
directly with that staff member, if appropriate.

2) If the complainant refuses to discuss the matter with the
staff member, the administrator or Title IX/504 coordinator
shall, in his or her sole discretion, determine whether the
complaint should be pursued further.

Strongly encourage the complainant to reduce his or her concerns
to writing.

Interview the complainant to determine:
1)  All relevant details of the complaint;

2) All witnesses and documents which the complainant
believes support the complaint;

3) The action or solution which the complainant seeks.

Respond to the complainant. If the complaint involved
discrimination or harassment, the response shall be in writing and
shall be submitted within 180 calendar days after the
administrator or Title IX/504 coordinator received the complaint.

If either the complainant or the accused party is not satisfied with the
administrator’s or the Title IX/504 coordinator’'s decision regarding a
complaint her or she may appeal the decision to the superintendent.

Page 2 of 5
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This appeal must be in writing.

This appeal must be received by the superintendent no later than
ten (10Q) calendar days from the date the administrator or Title
IX/504 coordinator communicated his/her decision to thc
complainant.

The superintendent will investigate as he or she deems
appropriate. However, all matters involving discrimination or
harassment shall be promptly and thoroughly investigated.

Upon completion of this investigation, the superintendent will
inform the complainant in writing of his or her decision. If the
complaint involved discrimination or harassment, the
superintendent shall submit the decision within 180 calendar days
after the superintendent received complainant’s written appeal.

If either the complainant or the accused party is not satisfied with the
superintendent’s decision regarding a complaint he or she may appeal
the decision to the board. .

a)
b)

d)

e)

This appeal must be in writing.

This appeal must be received by the board president no later than
ten (10) calendar days from the date the superintendent
communicated his/her decision to the complainant.

This policy allows, but does not require the board to receive
statements from interested parties and witnesses relevant to the
complaint appeal. However, all matters involving discrimination or
harassment shall be promptly and thoroughly investigated.

The board will notify the complainant in writing of its decision. If
the complaint involved discrimination or harassment, the board
shall submit its decision within 180 calendar days after it received
complainant’s written appeal.

There is no appeal from a decision of the board.

When a formal complaint about the superintendent of schools has been
filed with the president of the board, the president or his or her designee
shall promptly and thoroughly investigate the complaint, and shall:
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a) Determine whether the complainant has discussed the matter with
the superinterident.

1)  If the complainant has not, the board president or designee
will urge the complainant to discuss the matter directly with
the superintendent, if appropriate.

2) If the complainant refuses to discuss the matter with the
superintendent, the board president shall, in his or her sole
discretion, determine whether the complaint should be
pursued further.

b) Strongly encourage the complainant to reduce his or her concerns
to writing.

c) Determine, in his or her sole discretion, whether to place the
matter on the board agenda for consideration at a regular or
special meeting.

d) Respond to the complainant. If the complaint involved
discrimination or harassment, the response shall be in writing and
shall be submitted within 180 calendar days after the president
received the complaint.

No Retaliation. The school district prohibits retaliation against any person
for filing a complaint or for participating in the complaint procedure in good
faith. :

Special Rules Regarding Educational Services and Related Services to
Students with Disabilities. Students with disabilities and their families have
specific rights outlined in state and federal law, including administrative
processes by which they may challenge the educational services being
provided by the school district. Therefore, the appeal process contained in
this policy may not be used to challenge decisions made by a student’s
individualized education plan (IEP) team or 504 team.

Complaints about the educational services provided a student with a disability,
including but not limited to services provided to a student with an IEP, access
to curricular and extracurricular activities, and educational placement must be
submitted to the school district’s Director of Special Education. The Director
of Special Education will address the comptlaint in a manner that he/she deems
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appropriate and will provide the complainant with a copy of the Notice of IDEA
Parental Rights promuigated by the Nebraska Department of Education.

Complaints about the educational services provided a student with a disability
pursuant to a Secdion 504 plan must be submitted to the school district’s 504
Coordinator. The 504 Coordinator will address the compiaint in a manner that
he/she deems appropriate and will provide the complainant with a copy of the
Notice of Section 504 Parental Rights adopted by the board of education.

Complaints about the educationa! services provided to a student who is
suspected of having a disability must be submitted in writing to the school
district’s Director of Special Education or to the district’s 504 Coordinator. The
Director of Special Education or 504 Coordinator will either refer the student
for possible verification as a student with a disability or will provide prior
written notice of the district’s refusal to do so.

Bad Faith or Serial Filings. The purpose of the complaint procedure is to
resolve complaints at the lowest level possible within the chain of command.
Individuals who file complaints (a) without a good faith intention to attempt
to resolve the issues raised; (b) for the purpose of adding administrative
burden; (c) at a volume unreasonable to expect satisfactory resolution; or (c)
for purposes inconsistent with the efficient operations of the district may be
dismissed by the superintendent without providing final resolution other than
noting the dismissal. There is no appeal from dismissals made pursuant to
this section.

Adopted on: 8-10-2020
Revised on:
Reviewed on: 8-10-20, 9-14-20
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Title IX Policy

It is the policy of the school district that no person shall, on the basis of sex,
be excluded from participation in, be denied the benefits of, or be subject to
discrimination under any of the school dicirict’s programs or activities. The
district is required by Title IX (20 U.S.C. § 1681) and 34 C.F.R. part 106 to
not discriminate in such a manner.

1.

2

follows:

Title IX Coordinator

1.1. Designation. The district will designate and authorize at least
one employee to coordinate its efforts to comply with its responsibilities
under this policy, who will be referred to as the “Title IX Coordinator.”
The district will notify applicants for admission and employment,
students, parents or legal guardians of students, employees, and all
unions or professional organizations holding collective bargaining or
professional agreements with the district, of the name or title, office
address, electronic mail address, and telephone number of the Title IX
Coordinator. Any person may report sex discrimination, including sexual
harassment (whether or not the person reporting is the person alleged
to be the victim of conduct that could constitute sex discrimination or
sexual harassment). This report may be made by any means, including
but not limited to, in person, by mail, by telephone, or by electronic
mail, using the contact information listed for the Title IX Coordinator, or
by any other means that results in the Title IX Coordinator receiving the
person’s verbal or written report. Such a report may be made at any
time (including during non-business hours).

Definitions. As used in this policy, the following terms are defined as

2.1. Actual knowledge means notice of sexual harassment or
allegations of sexual harassment to any district employee. Imputation
of knowledge based solely on vicarious liability or constructive notice is
insufficient to constitute actual knowledge. This standard is not met
when the only district employee with actual knowledge is the respondent
(as that term is defined below). "Notice” as used in this paragraph
includes, but is not limited to, a report of sexual harassment to the Title
IX Coordinator as described in subsection 1.1 above.

2.2. Complainant means an individual who is alleged to be the victim
of conduct that could constitute sexual harassment.

Page 1 of 22
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2.3. Formal complaint means a document filed by a complainant or
signed by the Title IX Coordinator alleging sexual harassment against a
respondent and requesting that the district investigate the allegation of
sexual harassment. The only district official who is authorized to initiate
the Grievance Process for formal Complaints of Sexual Harassment
against a respondent is the Title IX Coordinator (by signing a formal
complaint). At the time of filing a formal complaint with the district, a
complainant must be participating in or attempting to participate in the
district’s education program or activity. A formal complaint may be filed
with the Title IX Coordinator in person, by mail, or by electronic mail,
by using the contact information required to be listed for the Title IX
Coordinator under subsection 1.1 above, and by any additional method
designated by the district. As used in this paragraph, the phrase
“document filed by a complainant” means a document or electronic
submission (such as by electronic mail or through an online portal
provided for this purpose by the district) that contains the complainant’s
physical or digital signature, or otherwise indicates that the complainant
is the person filing the formal compilaint. Where the Title IX Coordinator
signs a formal complaint, the Title IX Coordinator is not a compiainant
or otherwise a party under this policy or under 34 C.F.R. part 106, and
will comply with the requirements of this policy and 34 C.F.R. part 106,
including subsections 5.1.3-5.1.4 and 34 C.F.R. § 106.45(b)(1)(iii).

2.4. Respondent means an individual who has been reported to be
the perpetrator of conduct that could constitute sexual harassment.

2.5. Consent for purposes of this policy means the willingness in fact
for conduct to occur. An individual may, as a result of age, incapacity,
disability, lack of information, or other circumstances be incapable of
providing consent to some or all sexual conduct or activity. Neither
verbal nor physical resistance is required to establish that an individual
did not consent. District officials will consider the totality of the
circumstances in determining whether there was consent for any specific
conduct. Consent may be revoked or withdrawn at any time.

2.6. Sexual harassment means conduct on the basis of sex that
satisfies one or more of the following:

2.6.1. An employee of the district conditioning the provision of an
aid, benefit, or service of the district on an individual’s
participation in unwelcome sexual conduct;

2.6.2. Unwelcome conduct determined by a reasonable person to
be so severe, pervasive, and objectively offensive that it
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effectively denies a person equal access to the district’s
educatior: program or activity;

Sexual assault, as defined in 20 U.S.C. § 1092(f)(6)(A)(v),
which means an offense classified as a forcible or nonfrcible
sex offense under the uniform crime reporting system of the
Federal Bureau of Investigation:

2.6.3.1. Sex Offenses, Forcible—Any sexual act directed
against another person, without the consent of the

victim

including instances where the victim is

incapable of giving consent.

2.6.3.1.1,

2.6.3.1.2.

2.6.3.1.3.

2.6.3.1.4.

Rape—(Except Statutory Rape) The carnal
knowledge of a person, without the consent of
the victim, including instances where the victim
is incapable of giving consent because of his/her
age or because of his/her temporary or
permanent mental or physical incapacity.

Sodomy—Oral or anal sexual intercourse with
another person, without the consent of the
victim, including instances where the victim is
incapable of giving consent because of his/her
age or because of his/her temporary or
permanent mental or physical incapacity

Sexual Assault With An Object—To use an
object or Instrument to unlawfully penetrate,
however slightly, the genital or anal opening of
the body of another person, without the consent
of the victim, including instances where the
victim is incapable of giving consent because of
his/her age or because of his/her temporary or
permanent mental or physical incapacity

Fondling—The touching of the private body
parts of another person for the purpose of
sexual gratification, without the consent of the
victim, including instances where the victim is
incapable of giving consent because of his/her
age or because of his/her temporary or
permanent mental or physical incapacity
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2.6.3.2. Sex Offenses, Non-forcible—(Except Prostitution
Offenses) Unlawful, non-forcible sexual intercourse.

2.6.3.2.1. Incest—Non-Forcible sexual intercourse
between persons who are relatec o each other
within the degrees wherein marriage Iis
prohibited by law

2.6.3.2.2. Statutory Rape—Non-Forcible sexual
intercourse with a person who is under the
statutory age of consent

Dating violence, as defined in 34 U.5.C. § 12291(a)(10),
which means violence committed by a person—

2.6.4.1, who is or has been in a social relationship of a
romantic or intimate nature with the victim; and

2.6.4.2. where the existence of such a relationship shall be
determined based on a consideration of the following
factors:

2.6.4.2.1, The length of the relationship.
2.6.4.2.2. The type of relationship.

2.6.4.2.3. The frequency of interaction between the
persons involved in the relationship.

Domestic violence, as defined in 34 U.S.C. § 12291(a)(8),
which includes felony or misdemeanor crimes of violence
committed by a current or former spouse or intimate partner
of the victim, by a person with whom the victim shares a
child in common, by a person who is cohabitating with or
has cohabitated with the victim as a spouse or intimate
partner, by a person similarly situated to a spouse of the
victim under the domestic or family violence laws of the
jurisdiction receiving grant monies, or by any other person
against an adult or youth victim who is protected from that
person’s acts under the domestic or family violence laws of
the jurisdiction.
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2.6.6. Stalking, as defined in 34 U.S.C. § 12291(a)(30), which
means engaging in a course of conduct directed at a specific
person that would cause a reasonable nerson to—

2.6.6.1, fear for his or her safety or the safety of others; or
2.6.6.2. suffer substantial emotional distress.

2.7. Supportive measures means non-disciplinary, non-punitive
individualized services offered as appropriate, as reasonably available,
and without fee or charge to the complainant or the respondent before
or after the filing of a formal complaint or where no formal complaint
has been filed. Such measures are designed to restore or preserve
equal access to the district’s education program or activity without
unreasonably burdening the other party, including measures designed
to protect the safety of all parties or the district’s educational
environment, or deter sexual harassment. Supportive measures may
include counseling, extensions of deadlines or other course-related
adjustments, modifications of work or class schedules, campus escort
services, mutual restrictions on contact between the parties, changes in
work or housing locations, leaves of absence, increased security and
monitoring of certain areas of the campus, and other similar measures.
The district will maintain as confidential any supportive measures
provided to the complainant or respondent, to the extent that
maintaining such confidentiality would not impair the ability of the
district to provide the supportive measures. The Title IX Coordinator is
responsible for coordinating the effective implementation of supportive
measures.

Discrimination Not Involving Sexual Harassment.

3.1. General Prohibition. Except as provided elsewhere in Title IX,
34 C.F.R. part 106, or this policy, no person shall, on the basis of sex,
be excluded from participation in, be denied the benefits of, or be
subjected to discrimination under any academic, extracurricular,
research, occupational training, or other education program or activity
operated by the district.

3.2. Specific Prohibitions. Except as provided elsewhere in Title IX,

34 C.F.R. part 106, or this policy, in providing any aid, benefit, or service
to a student, the district will not on the basis of sex:

Page 5 of 22



File: 305.7

3.2.1. Treat one person differently from another in determining
whether such person satisfies uny requirement or condition
for the provision of such aid, benefit, or service;

3.2.2. Provide different aid, benefits, or services or provide aid,
benefits, or services in a different manner;

3.2.3. Deny any person any such aid, benefit, or service;

3.2.4. Subject any person to separate or different rules of
behavior, sanctions, or other treatment;

3.2.5. Apply any rule concerning the domicile or residence of a
student or applicant;

3.2.6. Aid or perpetuate discrimination against any person by
providing significant assistance to any agency, organization,
or person which discriminates on the basis of sex in
providing any aid, benefit or service to students or
employees;

3.2.7. Otherwise limit any person in the enjoyment of any right,
privilege, advantage, or opportunity.

3.3. Complaint Procedure. All complaints regarding any alleged
discrimination on the basis of sex, including without limitation violations
of this policy, 34 C.F.R. part 106, Title IX, Title VII, or other state or
federal law—when the alleged discrimination does not arise from or
relate to an allegation of sexual harassment as defined in subsection 2.6
above—shall be addressed pursuant to the district’s general complaint
procedure, Board Policy 2006 [NOTE TO BE DELETED: Update this
policy number if your general complaint procedure is numbered
differently from 2006].

Response to Sexual Harassment

4.1. Reporting Sexual Harassment. Any person who witnesses an
act of unlawful sexual harassment is encouraged to report it to the
District’s Title IX Coordinator. No person will be retaliated against based
on any report of suspected sexual harassment or retaliation. Any
District employee who receives a report of sexual harassment or has
actual knowledge of sexual harassment must convey that information to
the Title IX Coordinator as soon as reasonably practicable, but in no
case later than the end of the following school day.
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4.2. General Response to Sexwal Harassment. When the district
has actual knowledge of sexual harassment in its education program or
activity against a person in the United States, the district will respond
promptly in a manner that is not deliberately indifferent. The district
will be deemed to be deliberately indifferent only if its response to sexual
harassment is clearly unreasonable in light of the known circumstances.
For the purposes of this policy “education program or activity” includes
locations, events, or circumstances over which the district exercised
substantial control over both the respondent and the context in which
the sexual harassment occurs. The district's response will treat
complainants and respondents equitably by offering supportive
measures as defined in subsection 2.7 above to a complainant, and by
following the grievance process described in section 5 below before the
imposition of any disciplinary sanctions or other actions that are not
supportive measures, against a respondent. The Title IX Coordinator
will promptly contact the complainant to discuss the availability of
supportive measures, consider the complainant’s wishes with respect to
supportive measures, inform the complainant of the availability of
supportive measures with or without the filing of a formal complaint,
and explain to the complainant the process for filing a formal complaint.

4.3. Emergency Removal. Nothing in this policy precludes the
district from removing a respondent from the district’s education
program or activity on an emergency basis, provided that the district
undertakes an individualized safety and risk analysis, and determines
that an immediate threat to the physical health or safety of any student
or other individual arising from the allegations of sexual harassment
justifies removal. In the event that the district so removes a respondent
on an emergency basis, then the district will provide the respondent
with notice and an opportunity to challenge the decision immediately
following the removal. This provision may not be construed to modify
any rights under the Individuals with Disabilities Education Act, Section
504 of the Rehabilitation Act of 1973, or the Americans with Disabilities
Act.

4.4, Administrative Leave. Nothing in this policy precludes the
district from placing a non-student employee respondent on
administrative leave during the pendency of a grievance process that
complies with section 5 below. This provision may not be construed to
modify any rights under Section 504 of the Rehabilitation Act of 1973 or
the Americans with Disabilities Act.
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4.5. General Response Not Conditioned on Formal Complaint.
With or without a formal complaint, the district will comply with the
obligations and procedures described in this section 4.

Grievance Process for Formal Complaints of Sexual Harassmen..

5.1. General Requirements.

5.1.1.

5.1.2.

5.1.3.

5.1.4.

Equitable Treatment. The district will treat complainants
and respondents equitably by providing remedies to a
complainant where a determination of responsibility for
sexual harassment has been made against the respondent,
and by following the grievance process described in this
section 5 before the impaosition of any disciplinary sanctions
or other actions that are not supportive measures against a
respondent. Remedies will be designed to restore or
preserve equal access to the district’s education program or
activity. Remedies may include the same individualized
services described in subsection 2.7 as “supportive
measures”; however, remedies need not be non-disciplinary
or non-punitive and need not avcid burdening the
respondent.

Objective Evaluation. This grievance process requires an
objective evaluation of all relevant evidence—including both
inculpatory and exculpatory evidence. Credibility
determinations may not be based on a person’s status as a
complainant, respondent, or witness.

Absence of Conflicts of Interest or Bias. The district will
require that any individual designated by a recipient as a
Title IX Coordinator, investigator, decision-maker, or any
person designated by a recipient to facilitate an informal
resolution process, not have a conflict of interest or bias for
or against complainants or respondents generally or an
individual complainant or respondent.

Training. The district will ensure that all individuals or
entities described in this Training section 5.1.4 receive
training as provided below. Any materials used to train
these individuals will not rely on sex stereotypes and will
promote impartial investigations and adjudications of formal
complaints of sexual harassment.
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All District Employees and Board Members. All
aistrict employees and board members will be trained
on how to identify and report sexual harassment.

Title IX Coordinators, Investigators, [ ccision-
Makers, or Informal Resolution Facilitators. The
district will ensure that Title IX Coordinators,
investigators, decision-makers, or any person
designated by the district to facilitate an informal
resolution process receive training on:

5.1.4.2.1. The definition of sexuval harassment in

subsection 2.6;

5.1.4.2.2. The scope of the district’s education program or

activity;

5.1.4.2.3. How to conduct an investigation and grievance

process including hearings, appeals, and
informal resolution processes, as applicable;
and

5.1.4.2.4. How to serve impartially, including by avoiding

5.1.4.3.

5.1.4.4.

prejudgment of the facts at issue, conflicts of
interest, and bias.

Decision-Makers. The district will ensure that
decision-makers receive training on issues of
relevance of questions and evidence, including when
questions and evidence about the complainant’s
sexual predisposition or prior sexual behavior are not
relevant, as set forth in subsection 5.6.

Investigators. The district will also ensure that
investigators receive training on issues of relevance to
create an investigative report that fairly summarizes
relevant evidence, as set forth in subsection 5.5.8.

Presumption. It is presumed that the respondent is not
responsible for the alleged conduct until a determination
regarding responsibility is made at the conclusion of the
grievance process.
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5.1.6. Reasonably Prompt Time Frames. This grievance
process shall include reasonably prompt time frames for
conclusion of the grievance process, inclurding reasonably
prompt time frames for filing and resolving appeals and
informal resolution processes if the district offers informal
resolution processes. The process shall also allow for the
temporary delay of the grievance process or the [imited
extension of time frames for good cause with written notice
to the complainant and the respondent of the delay or
extension and the reasons for the action. Good cause may
include considerations such as the absence of a party, a
party’s advisor, or a witness; concurrent law enforcement
activity; or the need for language assistance or
accommodation of disabilities.

5.1.7. Range of Possible Sanctions and Remedies. Following
a determination of responsibility, the district may impose
disciplinary sanctions and remedies in conformance with this
and the district's student discipline policy, and other state
and federal laws. Depending upon the circumstances, these
policies provide for disciplinary sanctions and remedies up
to and including expulsion.

5.1.8. Range of Supportive Measures. The range of supportive
measures available to complainants and respondents
mclude those listed in subsection 2.7.

5.1.9. Respect for Prlwleged Information. The district will not
require, allow, rely upon, or otherwise use questions or
evidence that constitute, or seek disclosure of, information
protected under a legally recognized privilege, unless the
person holding such privilege has waived the privilege.

5.2. Notice of Allegations.

5.2.1. Initial Notice. Upon receipt of a formal complaint, the
district will provide the following written notice to the parties
who are known:

5.2.1.1. A copy of this policy.

5.2.1.2. Notice of the ailegations of sexual harassment
potentially constituting sexual harassment as defined
in subsection 2.6, including sufficient details known at
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the time and with sufficient time to prepare a
response before any initiai interview. Sufficient
details include the identities of the parties involved in
the incident, if known, the conduct allegediy
constituting sexual harassmont, and the date and
location of the alleged incident, if known. The written
notice will include a statement that the respondent is
presumed not responsible for the alleged conduct and
that a determination regarding responsibility is made
at the conclusion of the grievance process. The
written notice will inform the parties that they may
have an advisor of their choice, who may be, but is
not required to be, an attorney, under subsection
5.5.5, and may inspect and review evidence under
subsection 5.5.5. The written notice will inform the
parties of any provision in the district’s code of
conduct that prohibits knowingly making false
statements or knowingly submitting false information
during the grievance process.

Supplemental Notice. If, in the course of an investigation,
the district decides to investigate allegations about the
complainant or respondent that are not included in the
Initial Notice described above, the district will provide notice
of the additional allegations to the parties whose identities
are known.

5.3. Dismissal of Formal Complaint.

5.3.1.

5.3.2.

The district will investigate the allegations in a formal
complaint.

Mandatory Dismissals. The district must dismiss a
format complaint if the conduct alleged in the formal
complaint:

5.3.2.1. Would not constitute sexual harassment as defined in

subsection 2.6 even if proved;

5.3.2.2. Did not occur in the district’s education program or

activity; or

5.3.2.3. Did not occur against a person in the United States.
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5.3.3. Discretionary Dismissals. The district may dismiss the
formal complaint or any alicgations therein, if at any time
during the investigation or hearing:

5.3.3.1. The complainant notifies the Title IX Coordinator in
writing that the complainant would like to withdraw
the formal complaint or any allegations therein;

5.3.3.2. The respondent is no fonger enrolled in or employed
by the district; or

5.3.3.3. Specific circumstances prevent the district from
gathering evidence sufficient to reach a determination
as to the formal complaint or allegations therein.

5.3.4. Upon a dismissal required or permitted pursuant to
subsections 5.3.2 or 5.3.3 above, the district will promptly
send written notice of the dismissal and an explanation of
that action simultaneously to the parties.

5.3.5. Dismissal of a formal complaint under this policy does not
preclude the district from taking action under another
provision of the district’s code of conduct or pursuant to
another district policy.

5.4. Consolidation of Formal Complaints. The district may
consolidate formal complaints as to allegations of sexual harassment
against more than one respondent, or by more than one complainant
against one or more respondents, or by one party against the other
party, where the allegations of sexual harassment arise out of the same
facts or circumstances. Where a grievance process involves more than
one compiainant or more than one respondent, references in this policy
to the singular “party,” “complainant,” or “respondent” include the
plural, as applicable.

5.5. Investigation of Formal Complaint. When investigating a
formal complaint and throughout the grievance process, the district will:

5.5.1. Designate and authorize one or more persons (which need
not be district employees) as investigator(s) to conduct the
district’s investigation of a formal complaint;

5.5.2. Ensure that the burden of proof and the burden of gathering
evidence sufficient to reach a determination regarding
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responsibility rest on the district and not on the parties
provided that the district cannot access, consider, disclose,
or otherwise use a party’s records that are made or
maintained by a physician, psychiatrist, psychologist, or
other recognized prufessional or paraprofessional acting in
the professional’s or paraprofessional’s capacity, or
assisting in that capacity, and which are made and
maintained in connection with the provision of treatment to
the party, unless the district obtains that party’s voluntary,
written consent to do so for a grievance process under this
section (if a party is not an “eligible student,” as defined in
34 CFR 99.3, then the district will obtain the voluntary,
written consent of a “parent,” as defined in 34 CFR 99.3);

Provide an equal opportunity for the parties to present
witnesses, including fact and expert witnesses, and other
inculpatory and excuipatory evidence;

Not restrict the ability of either party to discuss the
allegations under investigation or to gather and present
relevant evidence;

Provide the parties with the same opportunities to have
others present during any grievance proceeding, including
the opportunity to be accompanied to any related meeting
or proceeding by the advisor of their choice, who may be,
but is not required to be, an attorney, and not limit the
choice or presence of advisor for either the complainant or
respondent in any meeting or grievance proceeding;
however, the district may establish restrictions regarding
the extent to which the advisor may participate in the
proceedings, as long as the restrictions apply equally to both
parties;

Provide, to a party whose participation is invited or
expected, written notice of the date, time, location,
participants, and purpose of all hearings, investigative
interviews, or other meetings, with sufficient time for the
party to prepare to participate;

Provide both parties an equal opportunity to inspect and
review any evidence obtained as part of the investigation
that is directly related to the allegations raised in a formal
complaint, including the evidence upon which the district
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does not intend to rely in reaching a determination
regarding responsibility and inculpatory or exculpatury
evidence whether obtained from a party or other source, so
that each party can meaningfully respond to the evidence
prior to conZusion of the investigation. Prior to completion
of the investigative report, the district wili send to each
party and the party’s advisor, if any, the evidence subject
to inspection and review in an electronic format or a hard
copy, and the parties will have at least 10 calendar days to
submit a written response, which the investigator will
consider prior to completion of the investigative report; and

5.5.8. Create an investigative report that fairly summarizes
relevant evidence and, at least 10 calendar days prior to the
time of determination regarding responsibility, send to each
party and the party’s advisor, if any, the investigative report
in an electronic format or a hard copy, for their review and
written response.

5.6. Exchange of Written Questions. After the district has sent the
investigative report to the parties pursuant to subsection 5.5.8, but
before reaching a determination regarding responsibility, the decision-
maker(s) will afford each party the opportunity to submit written,
relevant questions that a party wants asked of any party or witness,
provide each party with the answers, and allow for additional, limited
follow-up questions from each party. Questions and evidence about the
complainant’s sexual predisposition-or prior sexual behavior are not
relevant, unless such questions and evidence about the complainant’s
prior sexual behavior are offered to prove that someone other than the
respondent committed the conduct alleged by the complainant, or if the
questions and evidence concern specific incidents of the complainant’s
prior sexual behavior with respect to the respondent and are offered to
prove consent. The decision-maker(s) will explain to the party proposing
the questions any decision to exclude a question as not relevant.

5.7. Determination Regarding Responsibility

5.7.1. Decision-Maker(s). The decision-maker(s) cannot be the
same person as the Title IX Coordinator or the
investigator(s).

5.7.2. Written Determination. The decision-maker(s) will issue
a written determination regarding responsibility. To reach
this determination, the decision-maker(s) will apply the
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preponderance of the evidence standard. The written
determination will inciude:

5.7.2.1. Identification of the allegations potentially
constituting sexual harassment as Jefined in
subsection 2.6;

5.7.2.2. A description of the procedural steps taken from the
receipt of the formal complaint through the
determination, including any notifications to the
parties, interviews with parties and witnesses, site
visits, methods used to gather other evidence, and
hearings held;

5.7.2.3. Findings of fact supporting the determination;

5.7.2.4. Conclusions regarding the application of the district’s
code of conduct to the facts;

5.7.2.5. A statement of, and rationale for, the result as to each
allegation, including a determination regarding
responsibility, any disciptinary sanctions the district
imposes on the respondent, and whether remedies
designed to restore or preserve equal access to the
district’s education program or activity will be
provided by the district to the complainant; and

5.7.2.6. The district’s procedpures and permissible bases for the
complainant and respondent to appeal.

5.7.3. The district will provide the written determination to the
parties simultaneously. The determination regarding
responsibility becomes final either on the date that the
district provides the parties with the written determination
of the result of the appeal, if an appeal is filed, or if an
appeal is not filed, the date on which an appeal would no
longer be considered timely.

5.7.4. The Title IX Coordinator is responsible for effective
implementation of any remedies.

5.8. Appeals. The district will offer both parties the opportunity to
appeal from a determination regarding responsibility, and from the
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district’s dismissal of a formal complaint or any allegations therein, on
the grour.ds identified below.

5.8.1.

5.8.2.

5.8.3.

Time for Appeal. Appeals may only be initiated by
submitting a written Notice of Appeal to the Office of the
Superintendent of Schools within ten (10) calendar days
[NOTE TO BE DELETED: We recommend 10 calendar days
to remain consistent with the other timeframes in the Title
IX regulations. However, make sure this timeline is at least
as long as any timelines for review or appeal in any general
complaint procedure or grievance procedure] of the date of
the respective written determination of responsibility or
dismissal from which the appeal is taken. The Notice of
Appeal must include (a) the name of the party or parties
making the appeal, (b) the determination, dismissal, or
portion thereof being appealed, and (c) a concise statement
of the specific grounds (from subsection 5.8.2 below) upon
which the appeal is based. A party’s failure to timely
submit a Notice of Appeal will be deemed a waiver of the
party’s right to appeal under this policy, 34 C.F.R. part, 106,
and Title IX.

Grounds for Appeal. Appeals from a determination
regarding responsibility, and from the district’s dismissal of
a formal complaint or any allegations therein, are limited to
the following grounds:

5.8.2.1. Procedural irregularity that affected the outcome of '

the matter;

5.8.2.2. New evidence that was not reasonably available at the

time the determination regarding responsibility or
dismissal was made, that could affect the outcome of
the matter; and

5.8.2.3. The Title IX Coordinator, investigator(s), or decision-

maker(s) had a conflict of interest or bias for or
against complainants or respondents generally or the
individual complainant or respondent that affected the
outcome of the matter.

As to all appeals, the district will:
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5.8.3.1. Notify the other party in writing when an appeal is
filed and implement appeal procedures equally for
both parties;

5.8.3.2. Ensure that the decision-ri.aker(s) for the appeal is
not the same person as the decision-maker(s) that
reached the determination regarding responsibility or
dismissal, the investigator(s), or the Title IX
Coordinator;

5.8.3.3. Ensure that the decision-maker(s) for the appeal
complies with the standards set forth in subsections
5.1.3-5.1.4.

5.8.3.4. Give both parties a reasonable, equal opportunity to
submit a written statement in support of, or
challenging, the outcome;

5.8.3.5. Issue a written decision describing the result of the
appeal and the rationale for the result; and

5.8.3.6. Provide the written decision simultaneously to both
parties.

5.9. Informal Resolution. The district will not require as a condition
of enrollment or continuing enroliment, or employment or continuing
employment, or enjoyment of any other right, waiver of the right to an
‘investigation and adjudication of formal complaints of sexual
harassment consistent with this section. Similarly, the district will not
require the parties to participate in an informal resolution process under
this section and may not offer an informal resolution process unless a
formal complaint is filed. However, at any time prior to reaching a
determination regarding responsibility the district may facilitate an
informal resolution process, such as mediation, that does not involve a
full investigation and adjudication, provided that the district:

5.9.1. Provides to the parties a written notice disclosing:
5.9.1.1. The allegations;

5.9.1.2. The requirements of the informal resolution process
including the circumstances under which it precludes
the parties from resuming a formal complaint arising
from the same allegations;
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5.9.1.3. That at any time prior to agreeing to a resolution, any

party has the right to withdraw from the informal
resolution process and resume the grievance process
with respect to the formal complaint; and

5.9.1.4. Any consequences resulting from participating in the

informal resolution process, including the records that
will be maintained or could be shared;

5.9.2. Obtains the parties’ voluntary, written consent to the
informal resolution process; and

5.9.3. Does not offer or facilitate an informal resolution process to
resolve allegations that an employee sexually harassed a
student.

5.10. Recordkeeping.

5.10.1. The district will maintain for a period of seven years records

of:

5.10.1.1.

5.10.1.2.

5.10.1.3.

5.10.1.4.

Each sexual harassment investigation including any
determination regarding  responsibility, any
disciplinary sanctions imposed on the respondent,
and any remedies provided to the complainant
designed to restore or preserve equal access to the
district’s education program or activity;

Any appeal and the result therefrom;

Any informal resolution and the result therefrom;
and

All materials used to train Title IX Coordinators,
investigators, decision-makers, and any person who
facilitates an informal resolution process. The
district will make these training materials publicly
available on its website, or if the district does not
maintain a website then the district will make these
materials available upon request for inspection by
members of the public.
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5.10.2. For each response required under section 4, the district will

create, and maintain for a period of seven years, records of
any actions, including any supportive measures, taken in
response to a report or formal complaint of sexual
harassment. In euch instance, the district will document the
basis for its conclusion that its response was not deliberately
indifferent, and document that it has taken measures
designed to restore or preserve equal access to the district’s
education program or activity. If the district does not
provide a complainant with supportive measures, then the
district will document the reasons why such a response was
not clearly unreasonable in light of the known
circumstances. The documentation of certain bases or
measures does not limit the district in the future from
providing additional explanations or detailing additional
measures taken.

Superintendent Authorized to Contract. The board authorizes the
Superintendent to contract for, designate, and appoint individuals to serve in
the roles of the district’s investigator(s), decision-maker(s), informal
resolution facilitator(s), or appellate decision-maker(s) as contemplated by
this policy.

Access to Classes and Schools.

7.1. General Standard. Except as provided in this section or
otherwise in 34 C.F.R. part 106, the district will not provide or otherwise
carry out any of its education programs or activities separately on the
basis of sex, or require or refuse participation therein by any of its
students on the basis of sex.

7.1.1.

7.1.2.

Contact sports in physical education classes. This
section does not prohibit separation of students by sex
within physical education classes or activities during
participation in wrestling, boxing, rugby, ice hockey,
football, basketball, and other sports the purpose or major
activity of which involves bodily contact.

Ability grouping in physical education classes. This
section does not prohibit grouping of students in physical
education classes and activities by ability as assessed by
objective standards of individual performance developed
and applied without regard to sex.
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7.1.3.  Human sexuality classes. Classes or portions of classes
that deal primarily with human sexuality may be conducted
in separate sessions for boys and girls.

7.1.4. Choruses. The district may make requirements based on
vocal range or quality that may result in a chorus or
choruses of one or predominantly one sex.

7.2. Classes and Extracurricular Activities. The district may
provide nonvocational single-sex classes or extracurricular activities as
permitted by 34 C.F.R. part 106.

8 Athletics. It is the policy of the district that no person shall, on the basis
of sex, be excluded from participation in, be denied the benefits of, be
treated differently from another person or otherwise be discriminated
against in any interscholastic, club, or intramural athletics offered by the
district, and that the district will not provide any such athletics separately
on such basis.

8.1. Separate Teams. Notwithstanding the foregoing paragraph, the
district may operate or sponsor separate teams for members of each
sex where selection for such teams is based upon competitive skill or
the activity involved is a contact sport.

8.2. Equal opportunity. The district will provide equal athletic
opportunity for members of both sexes. Unequal aggregate
expenditures for members of each sex or unequal expenditures for male
and female teams will not constitute noncompliance with this section.

9. Certain Different Treatment on the Basis of Sex Permitted.
Nothing herein shall be construed to prohibit the district from treating persons
differently on the basis of sex as permitted by Title IX or 34 C.F.R. part 106.
For example, and without limiting the foregoing, the district may provide
separate toilet, locker room, and shower facilities on the basis of sex, but such
facilities provided for students of one sex shall be comparable to such facilities
provided for students of the other sex.

10. Retaliation Prohibited. Neither the district nor any other person may
intimidate, threaten, coerce, or discriminate against any individual for the
purpose of interfering with any right or privilege secured by Title IX, 34 C.F.R.
part 106, or this policy, or because the individual has made a report or
complaint, testified, assisted, or participated or refused to participate in any
manner in an investigation, proceeding, or hearing under this policy. The
district will keep confidential the identity of any individual who has made a

Page 20 of 22



File: 305.7

report or complaint of sex discrimination, including any individual who has
made a report or filed a formal complaint of sexual harassment, any
complainant, any individual who has been reported to be the perpetrator of
sex discrimination, any respondent, and any witness, except as may be
permitted by the FERPA statute, 20 U.S.C. § 1232g, or FERPA rZguiations, 34
C.FE.R. part 99, or as required by law, or to carry out the purposes of 34 C.F.R.
part 106, including the conduct of any investigation, hearing, or judicial
proceeding arising thereunder. Complaints alleging retaliation may be filed
according to shall be addressed pursuant to Board Policy 2006 (Complaint
Procedure).

10.1. Specific Circumstances.

10.1.1. The exercise of rights protected under the First Amendment
does not constitute retaliation prohibited by this section.

10.1.2. Charging an individual with a code of conduct violation for
making a materially false statement in bad faith in the
course of a grievance proceeding under this part does not
constitute retaliation prohibited under this section,
provided, however, that a determination regarding
responsibility, alone, is not sufficient to conclude that any
party made a materially false statement in bad faith.

11. Notification of Policy. The district will notify applicants for admission
and employment, students, parents or legal guardians of students,
employees, and all unions or professional organizations- holding collective
bargaining or professional agreements with the district of the existence of this
policy. The requirement to not discriminate, as stated in Title IX and 34 C.F.R.
part 106, in the district’s education program(s) or activities extends to
admission and employment, and inquiries about the application of Title IX and
34 C.F.R. part 106 to the district may be referred to the district’'s Title IX
Coordinator, the Assistant Secretary for Civil Rights of the United States
Department of Education, or both.

12. Publication of Policy. The district will prominently display on its
website, if any, and in each handbook that it makes available to applicants for
admission and employment, students, parents or legal guardians of students,
employees, and all unions or professional organizations holding collective
bargaining or professional agreements with the district, the name or title,
office address, electronic mail address, and telephone number of the employee
or employees designated as the Title IX Coordinator(s).
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13. Application Qutside the United States. The requirements of this
policy apply unly to sex discrimination occurring against a person in the United
States.

14. Scopz of Policy. Nothing herein shall be ccistrued to be more
demanding or more constraining upon the district than the requirements of
Title IX (20 U.S.C. § 1681) and 34 C.F.R. part 106. To the extent that the
district is in compliance with Title IX and 34 C.F.R. part 106, then all of the
district’s obligations under this policy shall be deemed to be fulfilled and

discharged.

Adopted on: 8-10-2020
Revised on:
Reviewed on: 8-10-20, 9-14-20
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PURCHASING PROCEDURES

The Board recognizes the importance of a sound fiscal management program and expects
the district to maintain an efficient and consistent proceduie in purchasing materials and
ser+ices for the school district.

Al purchasing for the district will adhere to an approved purchase process that clearly
establishes the contractual arrangement between the supplier and the school district.

Requests for equipment, materials, books, supplies, reimbursement claims and subsidiary
accounts shall be made through the principal to the superintendent. No payment of a bill
will be made without proper purchase documentation. The board may enter into multi-
year contracts for the purchase of various services, equipment and supplies for a period
not to exceed four years.

The superintendent shall have the authority to authorize purchases on his own authority
up to $10,000. When it is reasonable and practical to do so, the superintendent will
request competitive bids for goods and services to ensure the best use of the district’s
financial resources.

Competitive sealed bids are required in many instances for construction, remodeling or
repair of school-owned buildings or site improvements that cost $100,000 or more. This
requirement shall not apply to the acquisition of existing buildings, purchase of new sites,
or site expansions by the school district.

When obtaining competitive bids, the purchase will be made from the lowest responsible
bidder based upon total cost considerations including, but not limited to, the cost of the
goods and services being purchased, availability of service and/or repair, delivery date,
the targeted small business procurement goal and other factors deemed relevant by the

board.

Legal Reference: Neb. Statute 73-106
Neb. Statute 79-515
Neb. Statute 79-10,104

Approved 8-15-2011
Reviewed 09-15-14/01-11/16/ 2-8-16/ 9-11-17/ 10-12-20

Revised 2-08-16
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PETTY CASH

The Superintendent shall be authorized to maintain a miscellaneous fund account for the
purpose of facilitating refunds, for payment of freights, payment of advance registrations,
and the making of minor purchases. Tis shall be a revolving fund which shall be
itemized and reimbursed monthly from the general funds of the school district. All
transactions shall be done by receipt uad check.

Approved 8-15-2011
Reviewed 09-15-14/01-11/16/9-11-17/ 10-12-20
Revised
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BIDDING PROCEDURES

All contracts for, and purchases of supplies, materials, equipment, and contractual
services, when appropriate and in the best interest of the school district shall be based
when nassible on at least three competitive bids. Purchases of small amounts or when not
appropriate for bidding shall be made in the open market but shall when possible be
based upon at least three competitive quotations of prices. All vontracts and all open
market orders will be awarded to the lowest responsible qualified supplier.

When bidding procedures are used, bids shall be advertised appropriately. Suppliers shall
be invited to have their names placed on mailing lists to receive invitations to bid. When
specification is prepared, they will be mailed to all merchants and firms who have
indicated an interest in bidding. If time allows, bid openings should be called for at least
10 calendar days prior to the Board of Education meeting at which consummating action
shall occur.

The purchasing procedure of the school district shall not only ensure the best possible
price for goods and services, but shall also operate efficiently and economically. The
construction of facilities which may exceed an expenditure of $100,000 shall be
advertised and submitted for bid in the manner required by law. This limit does not apply
to the acquisition of existing buildings, purchase of new sites or site expansions by the
district. Other purchases or contractual services may be advertised and submitted for bid
as directed by the Board or when, in the opinion of the superintendent, the welfare of the
district will be served. All bids must be submitted in sealed envelopes, addressed to the
Board and plainly marked with the name of the bid and the time of the bid opening. Bids
shall be opened and examined publicly.

The Board reserves the right to reject any or all bids or any part of any bid and accept that
bid which appears to be in the best interest of the school district. The Board reserves the
right to waive any informalities in any bid. Any bid may be withdrawn prior to the
scheduled time for the opening of bids. Any bid received after the time and date specified
shall not be considered.

Legal Reference: Neb. Statute 73-106
Neb. Statute 79-10,104

Approved 8-15-2011
Reviewed 09-15-14/ 01-11-16/9-11-17 10-12-20

Revised 10-13-14
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VENDOR RELATIONS

The district welcomes business and bids from all eligible vendors. Preferential treatment
will not be extended to any vendor. Orders will be placed on the basis of quality, price
and delivery, with past services being a factor if other considerations are <qual.

Salesmen or ageLis may not solicit staff members during hours when stuJents are present.
Administrators may allow sales representatives or agents of educational products to
contact staff members at times that will not interfere with the educational program.

No district employee will receive direct compensation of any kind from any vendor in
return for the sale of supplies or services. This does not exclude minor gratuities
commonly provided by a business to all of its customers,

Cross Reference: 403.04 Gifts to Employees

Approved 8-15-2011
Reviewed 09-15-14/01-11-16/9-11-17 10-12-20

Revised
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PAYMENT FOR GOODS AND SERVICES

The board will give final approval to all payments of bills. All suppliers shall render
invoices in duplicate for materials, supplies, services, and equipment after delivery to the
school. Invoices accompanied by a signed copy of the delivery receipt shall be mailed to
the office of the Superintendent.

In instances of partial shipment, an invoice for the merchandise that had been delivered
and signed copy of the delivery receipt must be submitted for payment.

An invoice to be submitted to the Board for approval as a claim payment shall qualify
when the following conditions are met:

1. It bears the description and price of the items specified on the purchase order less the
allowed discounts.

2. It is accompanied by the receiving copy of the purchase order bearing the signature of
the requisitioner that the item has been received in satisfactory condition and in the
quantity indicated.

3. All extensions and totals have been checked for accuracy.
4. 1t has the approval of the appropriate purchasing personnel.

To be considered a part of the monthly claims of this district to the Board, the invoices
must be received by the office of the Superintendent by the 1% of the month and paid
following the regular board meeting date.

School district moneys shall be disbursed only upon final board approval of the monthly

list of bills. Each district check shall show the legal identification of the district by name

and address, and the depository or investment account upon which the check is drawn. It
shall also specify the amount to be paid and to whom payment is made, from what funds,
for what purpose, the date of payment and the number of the check.

Approved 8-15-2011
Reviewed 09-15-14/01-11-16/9-11-17 10-12-20
Revised
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LOCAL PURCHASING

It shall be the policy of this school district to purchase locally, provided goods of equal
quality and competitive prices are avaiiable from local suppliers.

Personnel responsible for purchasing in this district, however, should not feel bound to
purchase any item locally that can be sueured at a savings to this school district from
outside sources, nor shall he or she feel bound to purchase locally unless adequate service
and delivery can be given by the local supplier.

Approved 8-15-2011
Reviewed 09-15-14/01-11-16/9-11-17 10-12-20

Revised
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PAYROLL PROCEDURES

Every employee will have their time duly certified by their immediate supervisor and all
such payrolls will be accumulated and balanced in the office of the Superintendent.

Checks will be double signed by the Board President and Secretary of the Board and all
appropriate administrative controls will be establ.shed on the check signing and
validating procedure. An inventory of all unused blank checks will be maintained and
available for audit at any time.

All personnel employed regularly either full or part time shall be paid according to, a
specific schedule generally on the twentieth of each month. When the twentieth of the
month occurs on either Saturday or Sunday, every effort will be made to have the checks
available on the Friday preceding.

Personnel receiving extra pay as sponsors of continuing special activities shall receive
this extra pay prorated over a twelve month period. In the event the person is assigned to
such activity after the beginning of the school year the payment for the activity will be
prorated over the remaining months of the school year.

The Superintendent will be primarily responsible for the development of appropriate
payroll procedures, including the relationship with the various depositories involved, the
coordination with the Treasurer, and the development and refinement of appropriate
payroll procedures.

Approved 8-15-2011
Reviewed 09-15-14/01-11-16/9-11-17 10-12-20

Revised
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SALARY DEDUCTIONS

Ease of administration shall be the primary consideration for bayroll deductions, other
than ihose required by law. Payroll deductions shall be made for federal income tax
withholdings, state income tax withholdings, social security, 1nd the School Retirement
Fund.

Employees may elect to have payments withheld for professional dues, district-related
and mutually agreed upon group insurance coverage, and/or tax sheltered annuity
programs. Requests for these deductions shall be made in writing to the superintendent.

It shall be the responsibility of the superintendent to determine which additional payroll
deductions will be allowed.

The requirements stated in the Negotiated Contract between employees in a certified
collective bargaining unit and the board regarding payroll deductions of such employees
shall be followed.

Legal Reference: Neb. Statute 79-901 ET seq.

Cross Reference: 407.06 Certificated Employee Tax Shelter Programs
413.05 Support Staff Tax Shelter Programs

Approved 8-15-2011
Reviewed 09-15-14/01-11-16/9-11-17 10-12-20

Revised
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EXPENSE AUTHORIZATION AND REIMBURSEMENT

The board of education recognizes that it is desirable that the school district be
represented at some educational conferences and activities since both ihe staff member
and the district -re benefited by the participation at these conference ar< activities. It
shall be the policy of the board to reimburse representatives of the district

in part or in ful. for the expenses of attendance at approved conference. and activities.
Reimbursement shall be in accordance with the following provisions:

1.

The staff shall be allowed mileage reimbursement equal to the current year's Internal
Revenue Services.

All applicants for expense reimbursement must attend the section or conference in the
area of instruction the individual is employed.

Reimbursement for expenses shall be based on the following schedule:

a.

The per diem expense allowed for meals shall not exceed $18.00 per day for in
state travel. The per diem expense allowed for meals for out or state travel shall
be actual expenses.

School transportation will be used whenever possible. If transportation is by
private automobile, the transportation cost shall be computed at the rate allowed
by the IRS for the current year. If more than one person attends, all people should
travel to the meeting in one automobile.

If transportation is via air, tourist rate will be the basis for calculating
transportation costs. Delegates who desire other accommodations shall pay the
difference in costs.

Reimbursement for travel and other expenses for school employees except for
official student activity affairs shall be paid only out of the General Fund of the
district.

Staff members who desire time off to attend meetings and conferences wherein the
only expense is the salary of a substitute teacher, shall submit their applications for
professional leave through their building administrator. The board favors minimum
classroom interruption, but the district may assume partial or full cost of substitute

when it seems advisable.

Claims for reimbursement must be accompanied by evidence of expenditures and
must not exceed verifies expenditures not scheduled allowances.

Approved 8-15-2011
Reviewed 09-15-14/01-11-16/9-11-17 10-12-20
Revised




File: 709.
Page 1 of 1

CASH IN SCHOOL BUILDINGS

Monies collected by school employees and by student treasurers shall be handled with
good and prudent business procedures. All monies collected shall be receipted, accounted
for, and directed without lay to the proper location for deposit.

In no case shall monies be left over night in schools, except in safes provided for safe
keeping of valuables, and even then not to exceed a few dollars.

Approved 8-15-11
Reviewed 10-13-14/10-9-17/10-12-20
Revised
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DISPOSITION OF SCHOOL PROPERTY

When the Board upon the recommendation of staff determines that any real or personal
property is no longer needed for school purposes or should in the interest of the district be
exchanged for other property, it may sell or exchange such property in accordance with
the provisions that follow:

Sale of Property
A list of properties should be submitted to the Board of Education and if deemed
necessary:

1. Prior to the sale the Board shall cause the appraisal of the property by a duly qualified
professional appraiser who shall make a report of such value to the Board of
Education.

2. A notice of the sale shall be published in accordance with the law governing such
notice. The notice shall set out the terms and conditions of the sale. The Board may
permit the bidders to specify conditions. The owner shall state that the bids shall be
received on a specified date and that the sale shall continue for a period not in excess
of 60 calendar days or until the property is sold.

3. All bids shall be available for examination by the public. Any bidder may raise his
bid after the Board has given notice by mail to other bidders. The Board may also
conduct an auction provided any previous bidder has been given written notice of the
auction.

4, The Board may sell the property to the highest and best bidder or reject all bids.

Trade-in Property

Where new property is purchased by the Board in accordance with law upon condition
that property of a similar nature, owned by the school district, is to be traded in or
exchanged as a part of such purchase in reduction of the price, such trade in shall be legal
without appraisal before notice of sale.

Exchange of Property
In general any exchange of property shall follow as nearly as possible the procedures for

the sale of property.

Execution of Transaction
The Board may execute warranty deeds, quit claim deeds, bill of sales, or any other
document reasonably necessary for completion of the transaction.

Approved 8-15-11
Reviewed 10-13-14/10-9-17/ 10-12-20
Revised 11-10-14
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Section 800
Support Services

Transportation
Student Transportation
Bus Scheduling and Routing
‘Bus Safety Program
Bus Driver Supervision
Student Transportation for Extracurricular Activities
Transportation in Inclement Weather
Student Transportation in Private Vehicles

School Food Services
School Food Program
Food Service Records and Reports
Free or Reduced Cost Meals Eligibility

Data Management
Data or Records Retention

Risk Management
Insurance
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