
Steps to Completing Online Kindergarten Registration

Kindergarten Registration will be held on April 22, 2021
at Lumpkin County Park and Recreation.

The steps below may be completed prior to attending Kindergarten Registration.
You will need to print a copy of your application and bring it with you to the registration.

You do not have to upload any of the required documents.
You may bring those with you to the registration.

On your preferred browser go to:
https://campus.lumpkinschools.com/campus/OLRLogin/lumpkin

The following screen will appear.

Type in the parent’s information that is completing the registration in the required boxes, click
“I’m not a robot”, and then click “Begin Registration”.

The following message will appear.

The parent will need to login to the email address provided to continue the registration process.
You will receive a link at the end of the email to click on to continue the registration process.
Once you click on the link, the following screen will appear.

https://campus.lumpkinschools.com/campus/OLRLogin/lumpkin


After completing the required items, click “Submit”.

The following screen will appear. Click “Begin”.

Type in your home phone number for the student and then click “Next”.

Type in the home address information for the student. Do not place “road” or “street” in the
“Street” box. The “Tag” is where you indicate “street”, “road”, etc.



Take a picture or scan your proof of residency. Be sure the picture or scan is of the entire
document and not just the address line. The mailing address of the bill does not necessarily
indicate the service location.  Examples of proof of residency are a lease that shows the
parent/guardian’s name and the physical address of the home as well as the landlord’s signature
or a utility bill such as your power bill that shows the service location. Utility bills must be dated
within 60 days of the date that you complete the online application. Cell phone bills are not proof
of residency as they do not have a service location.

After taking a picture of your proof of residency click on “Upload Utility Bill”. This will allow
you to find the picture on your device and upload the item. Click “Next” after uploading the
picture.

The next screen will appear. If you have a different mailing address than your physical address
then you will need to uncheck the box. An example of this would be if you have a PO box. If the
address is the same click “Save/Continue”.



If the mailing address is different the following box will appear when you uncheck the box. Fill
in the information and click “Save/Continue”.

You will begin to fill out information in regards to the parents/guardians of the student. You will
place your first name, last name, birth date, and gender in the appropriate boxes. You will need to
upload a copy of your driver’s by taking a picture of your licenses and then clicking on the
“Upload Driver’s License” box. You will navigate to where the picture is saved. Click “Next”
when finished.

The next box that appears allows you to put in your contact information. The phone numbers that
are provided will be used to call you in case of an emergency and for automated phone calls from
the school/district. Click “Next” when finished.



The next box is in regards to being a migrant worker. A migrant worker is defined as someone
who seeks temporary or seasonal work in agriculture, fishing or related industries including food
processing. They follow the growing seasons across the country and cultivate and harvest fruits,
vegetables and many other food products. Check yes or no to being a migrant worker and then
click “Next”.

The next screen is asking if the parent is in the military. Please select yes or no and then click
“Save/Continue”.

The following screen will then appear. If you need to add an additional parent, click on “Add
New Parent/Guardian”. The previous questions you completed will then be completed for the



new parent/guardian. Completing this process twice allows you to add the mother and father for
the enrolling student. After adding in an additional parent/guardian, click “Save/Continue” to
move to the next screen.

The Emergency Contact section allows you to add contact information for anyone that can pick
up your child as well as an emergency contact in case a parent cannot be reached. The
parent/guardian will always be contacted before trying to reach an emergency contact. Click on
“Add New Emergency Contact” to begin.

On the next screen, you will type in the first name, last name, and gender of the emergency
contact.  You will click “Next” when finished.



You will then enter the appropriate phone number for the emergency contact and then click
“Next”.

You may then add address information for the emergency contact. However, you may leave this
blank if you would like. The address is not required. Click “Save/Continue” when you finish.

You may then click “Add New Emergency Contact” to add additional names. As a reminder,
anyone listed in the Emergency Contact information has permission to pick up your child. Click
“Save/Continue” when you are finished.

In the next section, you will add the student information. Click on “Add New Student” to begin.



Type in the required information in regards to the student. For kindergarten students, select KK
as the grade. If your child was born in the United States, then the date entered in the U.S. would
be the date of birth. The social security number is required to process the enrollment form. If
your child does not have a social security number you will need to contact Nicki Chester at
(706) 864-3611 for further instructions. You do not have to list a cell phone number or email
address for the student. You can take a picture or scan the birth certificate. Click “Upload Birth
Certificate” and then find the picture to upload. You will need to take a picture of the student’s
social security card and upload it as well. Click “Next” when finished.



Answer the questions in regards to the student’s Ethnicity and Race on the following screen and
then click “Next”.

On the next screen, you will answer the question in regards to the student’s housing and then
click “Next”. Temporary living arrangements refer to your or your child living in one of the
following:

● living in a shelter
● sharing housing with relatives or others because you lost your housing or cannot afford housing
● living in a campground, car, abandoned building, or other inadequate shelter
● not having a permanent address and/or permanent housing
● living on the street

Next, you will answer the questions in regards to Student Services by selecting “Yes” or “No” in
each drop down box. You will click “Next” when finished. An IEP refers to an Individual
Education Plan. This is where a student is provided services through the Special Education
department. A 504 is typically a formal plan that is created in conjunction with the school to
meet the individual needs of a student.



The next section is in regards to the student’s language information. Select the correct language
for each question and then click “Next”. This information is used to determine if the student
needs additional services such as English as a Second Language (ESOL) services.

The Previous School section will be completed in regards to schooling that your child has had
prior to enrolling. If your child attended a preschool, headstart, or daycare center, please list the
name of the school in this section. Otherwise, the information may be left blank. Be sure to click
in the required box and to select “No” in regards to your child being suspended or expelled and
then click “Next”. You do not need to upload a transcript.

You will now fill out information in regards to the relationship of names that you placed in the
Parent/Guardian section. For each name listed you will need to select the relationship to the



child. It is important to select the contact sequence for each name listed. This is the order that
emergency phone calls will be made in. When all information is filled in, click “Next”.

In the next section, you will indicate the relationship to each person that you added as an
emergency contact. You will also indicate the contact sequence. Again, this is the order that
phone numbers will be called if you are not able to be reached during an emergency. Click
“Next” when finished.

The Health Services – Emergency Information is the next section. You are welcome to list your
child’s primary care provider. However, this section is not required and may be left blank.
Additional information will be sent home from the school in regards to your child’s provider
through the school nurse. Click “Next” to continue.



The next section is in regards to your child’s medical conditions. This is a required question.
Add any medical concerns that you feel the school needs to be made aware of. Additional
information will be sent by the school nurse upon your child’s enrollment in regards to meeting
any medical needs your child may have. Click “Next” to continue.

The following screen will now appear. You will need to take a picture of your child’s
immunization records and upload the picture to the application. You will also need to take a
picture of your child’s Georgia Form 3300 and upload it. Please note the expiration date on your
child’s immunization record. Your child’s form may be expiring before August 1, 2020. If this is
the case, then you will need to provide the school with an updated form as soon as possible. GA
Form 3300 must have a date of 8/1/2019 or later to be considered up to date. Due to current
guidelines, we understand that the local health department and/or doctors may not be seeing
patients to update immunizations and GA Form 3300. This information may be obtained and
provided to the receiving school by July 1, 2020 to finalize your child’s enrollment. Click
“Save/Continue” when finished.

This will bring you back to the Student Screen. If you have an additional kindergarten student,
you may click “Add New Student” to enter the information on your next child. You will review
the steps above in the Student Section for the additional student.

If you do not have any more students to add, then click “Save/Continue”.



You are now ready to submit your application. Before clicking “Submit”, you may print or save a
copy of the application by clicking on Application Summary PDF.

After clicking “Submit” the following screen will appear. You will need to click “Confirm” for
your application to be processed.

You will know that your application has been sent when you receive the following screen.

What happens next?
As your application is reviewed by the receiving school, you will receive an email noting the
status of your application. If all required documents are uploaded and meet date guidelines, then
you will receive an approval status through the email provided.



If you are missing a document or if documents are out of date, then your application will be
placed on hold. You will receive an email indicating which documents are missing or out of date.
These items will need to be provided to the receiving school. All required documentation must
be received by July 1, 2021 for the application to be finalized and for your child to be enrolled in
a class.

How will I know who my child’s teacher is?
Each elementary school will be hosting an open house before the school year begins. Your child
will receive a postcard indicating the date of the event, time of the event, and the name of your
child’s teacher at the end of July.

Who may register the student?
The biological, foster or adoptive parent must enroll the student. If the student is not living with
the biological, foster or adoptive parent, temporary guardianship must be applied for from the
Lumpkin County Probate Court and a copy of the receipt must be presented during registration.
This information must be provided to the school by July 1, 2021 to finalize the registration. It is
important to note that the parent completing the application is the only parent who can make
changes to the enrollment information and is the only parent who can withdraw the student at a
later date if required.

What if I don’t have proof of residency in my name?
If you do not have proof of residency that contains the name of a parent/guardian of the child,
then you will need to complete a Lumpkin County School System Affidavit of Residency. A
copy of this form may be obtained by emailing Nicki Chester at
nicki.chester@lumpkinschools.com. This form must be completed by both the parent and the
primary owner of the property. The form does require notarization. Each school office as well as
the Lumpkin County Board of Education has a notary. A copy of the proof of residency is
required along with the form. This information must be received by the school by July 1, 2021
for the application to be finalized and the student to be placed into a classroom.

What if there is a custodial issue with my child?
It is important that the school be made aware of all custodial agreements. You may provide the
school with a copy of the custodial agreement prior to school beginning.

What if I have issues with my application or I have additional questions?
If you require additional assistance or have questions then you may contact the Lumpkin County
Board of Education. You may leave a message at (706) 864-3611 indicating that assistance is
needed with your kindergarten registration and someone will return your call as soon as possible.

mailto:nicki.chester@lumpkinschools.com

