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District Technology Vision Statement

The students, parents, sta�, and community of the Avon Central School District are commi�ed to
developing the individual abilities, talents, and citizenship of every child. To accomplish this ideal in an
ever-changing technological world, we have established the following vision for the application of
technology across our school district: The Avon Central School District will create a technology-rich
learning environment to strengthen e�ective teaching and learning. Students will use current hardware,
software, and telecommunications to solve significant problems and to e�ectively express themselves in a
safe and responsible manner with a wide array of local, national, and international audiences.

Table of Contents

Student’s Technological Rights and Responsibilities Page 3
Technology Obligations
Student Device Distribution and Return
Damage/Loss/Theft
Optional Insurance

Taking Care of Your Device and Accessories Page 5
General Precautions
Carrying the Device
Screen Care

Using the Device at School and at Home Page 6
Managing Your Files and Saving Your Work
Software on Technological Devices
Handbook Violations

Avon CSD Student/Parent Device Acceptance Form - A�achment A Page 10

Avon CSD Technology Acceptable Use Form - A�achment B Page 12

Avon CSD Technology Acceptable Use Agreement - A�achment C Page 14
Optional Insurance with Safeware

Page 2
Avon CSD Student/Parent Technology Handbook



Student’s Technological Rights and Responsibilities

Technology Obligations
Just as students are required to use classroom textbooks, print materials, lab equipment, and other
instructional resources, all students will need access to technology devices to be successful and prepared
participants in our schools. As part of the Avon Central School District’s technology initiative, all students
and parents must sign:

● Student/Parent Device Acceptance Agreement (A�achment A of this handbook)
● District's Acceptable Use Form (A�achment B of this handbook)
● Optional Insurance Protection Form (Signature required on A�achment A - reference materials on

A�achment C of this handbook).

Student Device Distribution and Return
(For Grades 5-12) Devices will be distributed each fall on scheduled pick-up days and on designated
grade-level days that will be announced by the building(s).

Devices will be labeled in a manner specified by the district. Devices can be identified in the following ways:
● Student name and identification number
● Recorded serial number

Devices must be returned prior to the end of the school year at the direction of the district and the
building(s). During the summer the devices will be updated, cleaned, and repairs will be done, if needed.
Some students may need the use of their device for summer programming. Students will need to obtain
permission from the building principal to keep their device past the building turn-in date.

Devices and accessories provided by the district must be returned in good working condition. Should any of
the equipment be damaged, the student may be charged in accordance with the Student/Parent Device
Handbook’s Damage/Loss/Theft/Returns procedures.

Students who graduate early, withdraw, or end enrollment at Avon Central Schools for any reason must
return their device on the date of termination. Failure to return the device and accessories under any of
these circumstances may result in the district withholding the student’s records and may result in a theft
report being filed with the Avon Police Department.

New students or transfer students will have a device issued to them once the student and their parents sign
and return the:

● Student/Parent Device Acceptance Agreement  (A�achment A of this handbook)
● District's Acceptable Use Form (A�achment B of this handbook)
● Optional Insurance Protection Form (Signature required on A�achment A - reference materials on

A�achment C of this handbook).

Damage/Loss/Theft
If at any point during the school year there is damage to, loss of, or theft of a device (or any accessories),
the student must report the incident to the Technology Department who will then inform administration as
necessary. All reports will be investigated and addressed on a case-by-case basis and damages will be
assessed based on the Student/Parent Handbook and Damage/Loss/Theft/Returns procedures.
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If a device is stolen, the theft must be reported to the Technology Department immediately. The student
and parent must file a police report with the Avon Police Department (within five days) and a copy of the
report must be provided to the school.  Avon Central Schools will assist the Avon Police in an a�empt to
recover the device and a loaner device will be provided to the student in the meantime. If the device is not
recovered, a permanent replacement will be provided. If the student/parent has chosen to take advantage
of the Safeware insurance plan, there will be no cost to the student/parent. If the student/parent did not
choose the optional insurance, the student/parent will be responsible for the entire cost of the replacement
device.

Deliberate damage will be referred to the building principal and will be handled per the Student Handbook
as damage to school property.

Optional Insurance
Avon Central Schools has chosen Safeware as the vendor of choice to insure school-issued devices given to
students. This program is voluntary and allows students/parents to purchase coverage for student devices
easily online. The insurance covers:

● Theft/Burglary/Robbery
● Accidental Damage(cracked screens/liquid spills)
● Fire
● Power Surge
● Vandalism
● Natural Disasters

Each fall there will be a two-week online window for parents/students to sign up for device insurance.
Students/Parents who do not purchase the optional insurance during the sign-up window will need to see
the chart below to cover any damage or loss to their assigned device or accessories.

Repair and Replacement Cost

Damage Incidents*
Replacement Screen $200
Replacement Keyboard $80
Replacement Touchpad $20
Total Chromebook Replacement $350
Charger $50
Stylus $50

Note: These costs reflect costs related to damage. Manufacturers defects will be covered
under warranty and the district.

* Prices are subject to change and all damages will be charged to the student/parent at the
cost of repair or replacement at the time of the incident.
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Taking Care of Your Device and Accessories

Students are responsible for the general care of the devices and accessories issued by the school. Devices
and accessories that are in need of repair must be reported to the Technology Department.

General Precautions
The device and accessories are the property of Avon Central Schools. All users must follow the guidelines
contained in this manual and in the District Acceptable Use of Technology Form.

● Devices should not be left in an unsupervised area, unlocked car, or unlocked locker. Students should
take care to always keep their devices secured when not in their possession. If a device is found in an
unsupervised area, it will be taken to the Main O�ice.

● Students in grades 5-12 are expected to take their devices home everyday, regardless of whether or
not they are needed for homework, in order to charge their device.

● Students are responsible for charging their devices each night and bringing them to school fully
charged. The devices have approximately a 10-hour ba�ery life and should not require charging
during the school day, therefore charging cables should remain at home.

● Devices, like most consumer electronics, are sensitive to extreme heat and cold, so students should
not leave their device in a vehicle or in direct sunlight.

● Do not stack books or heavy materials on top of the device as this could damage the screen or
keyboard.

● Keep food and drink away from the device at all times.
● Carefully unplug cables and accessories from your device. Do not pull cables and accessories by the

cord.
● Students are not permi�ed to share their device with others. The school issued device is to be used

by the student to whom it is issued.

Carrying the Device

● Devices should never be carried by the screen or while open. Best practice is to place the
Chromebook in your backpack for transporting.  Be sure to gently set your backpack down.

● Headphones, USB devices, and power supplies should be unplugged when transporting the device
to prevent breakage.

Screen Care

● Do not lean on the top of the device when closed.
● Do not put books or other heavy objects on top of the device when closed.
● Clean the screen with only a soft, dry cloth or anti-static cloth. No cleaner of any type should be

used. If in doubt, check with your teacher or a member of the Technology Department.
● The device should not be carried by the screen
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Using the Device at School and at Home

Devices are intended for use at school each day. In addition to teacher expectations for device use, school
messages, announcements, calendars, and schedules may be accessed using the device. Students are
responsible for bringing their device to all classes and ensuring that they are fully charged each day unless
instructed otherwise by their teachers or building principal.

Devices Left at Home (5-12 students)

If a student leaves his/her device at home, he/she may check out a loaner device from the Technology
O�ice. Keep in mind, the number of loaner devices is limited and there might not be a device available.
Students are still responsible for completing all coursework as if they had their device present.

● Loaner devices must be returned to the Technology O�ice at the end of each day borrowed. Failure
to return the device at the end of the day may result in disciplinary action and the student's Google
account may be disabled.

● If a student repeatedly (three or more times as determined by any sta� member) leaves their
device at home, the student/parent will have to meet with a building principal or designee to
determine a plan to help that student remember his/her device before the device is reissued for
school and home use.

Devices Undergoing Repair

● Loaner devices may be issued to students when they leave their devices for repair in the Technology
O�ice. Note that there may be a delay in ge�ing a loaner device should the school not have enough
to distribute.

● Repaired devices will not be returned to students until fines for damages have been paid, if
applicable.

Charging Your Device’s Ba�ery

● Devices need to be brought to school each day fully charged. Students need to establish a routine
for charging their devices each evening to prepare for the next day.

● Violations will be treated as if students left the device at home.
● Charging within a teacher's classroom will be at the sole discretion of that teacher.

Background Photos/Themes/Pictures

● Students are permi�ed to change the background photos or themes on their devices as long as they
are school appropriate. No pictures or themes that depict pornographic material, other o�ensive
depictions, inappropriate language, alcohol, drugs, weapons, or gang related material is permi�ed.
Disciplinary action may occur if inappropriate material is found.

● Photos and videos should be stored in your Google Drive and not on the hard drive of the device.
Google provides unlimited space free of charge in your Google Drive.

Sound/Apps

● Sound must be muted at all times in classrooms unless directed by the teacher for instructional
purposes.
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● Personal music and games should not be stored on the device. Any music or games on the device
should only be added at the request of a teacher for educational purposes.

● When using a device in common areas (library, study hall, auditorium, etc.), headphones or earbuds
should be used if you need sound. Students will be responsible for supplying their own
headphones/earbuds for sanitary reasons.

● Data storage on district devices should be for district-approved apps and downloads only. Data
storage on the devices is limited and should be managed by the students so that the full educational
potential of the device is available.

● Only district or teacher-approved apps can be installed.

Printing

● Students are encouraged to digitally publish and share their work through Google Classroom with
their peers and teachers.

● The use of Google Classroom and the ability to view assignments digitally should support a nearly
paperless environment.

Webcams

● School use - Webcams are for educational purposes only.
● Home use - Webcams may be used at home with the permission and supervision of

parents/guardians.
● It is permissible to place web cam covers over the cameras.

Avon Central Schools does not have the ability to remotely access the webcams.

Home Access

● Students are permi�ed and encouraged to add their school-issued device to their home WIFI
network. This connection will assist students with the ability to complete, retrieve, and access
educational content used in classes with the device.

● Internet access will still be filtered, but parents are encouraged to monitor home access. If a student
or parent sees something that isn’t being filtered but should be, they should  contact the Technology
Department at: ACStechhelp@avoncsd.org as soon as possible. Avon Central Schools is commi�ed
to being compliant with CIPA (Child Internet Protection Act) as well as all State and Federal Laws at
all times.

Managing Your Files and Saving Your Work

Saving to Your Google account

● Students may save work to their Google Drive accounts via the device.
● Storage space will be available on the device, but since the device has storage limitations it is vital

that storage space be reserved for educational use only. It is also important to note that devices will
NOT be backed up by the district in case of rese�ing or re-imaging.

● It is the responsibility of the student to ensure that his/her work is backed up and therefore not lost
due to mechanical failure or accidental deletion.
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Network Connectivity

● The Avon Central School District makes no guarantee that their network will be up and running
100% of the time. In the rare case that the network is down, the district will not be responsible for
lost or missing data.

● Students will not be penalized if the network is down and a completed assignment cannot be
accessed for class projects, presentations, etc., as this type of network outage will a�ect all
students and sta� in the school building.

Software on Technological Devices

Originally-Installed Software

● All originally-installed software by Avon Central Schools must remain on the device in usable
condition and be easily accessible at all times.

● From time to time, the school may add software applications for use in a particular course. Periodic
checks of devices may be made to ensure that students have not removed required software.

Software/OS Configuration

● Any a�empt to change the configuration of the software or operating system on the device will
result in an immediate disciplinary action.

Procedure for Reloading Software

● If technical di�iculties occur or inappropriate software is discovered, the device may be restored to
its original configuration. The school district does not accept responsibility for the loss of any
software or documents deleted due to a need to reformat and/or re-image any device.

Software Updates

● Upgraded versions of licensed software/apps may become available from time to time. Students
are encouraged to periodically upgrade the apps on the devices if prompted. Please reboot your
device regularly so that automatic updates occur. In addition, shu�ing your device down nightly will
ensure updates occur.

Handbook Violations
Individuals violating any of the handbook policies or expectations may be subject to disciplinary action.

Responsibilities and Expectations

Parents and Guardians are asked to:
● Talk to your child about values and standards that they should follow regarding the use of the

Internet, just as you do on the use of all media information sources such as television, telephones,
movies and radio.

● Become active participants by asking your child to show you what sites they are navigating and/or
what apps are being used and how they work. The following resources will assist in promoting
conversations between you and your child regarding digital citizenship as it relates to Internet
safety, conduct, and “Netique�e.”
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○ CommonSense Media:
h�ps://www.commonsense.org/education/toolkit/family-engagement-resources

○ NetSmartz: h�ps://www.missingkids.org/NetSmartz
○ Be Internet Awesome: h�ps://beinternetawesome.withgoogle.com/en_us/families

● Ensure that siblings and other family members are not using the device for personal use.

Avon Central Schools will:
● Provide Internet within school buildings.
● Provide online course material access to its students.
● Provide Internet filtering and block inappropriate materials, as able.
● Treat the borrowing of the devices just as we do the borrowing of a school locker. Similar to the

procedures surrounding school lockers, Avon Central School District reserves the right to review,
monitor, and restrict information stored on or transmi�ed via the Avon Central District owned
equipment and to investigate inappropriate use of resources.

● Provide sta� guidance to aid students in doing research and help ensure student compliance with
the Acceptable Use Form.

Students are expected to:
● Use computers/devices in a responsible and ethical manner, following the “THINK” guidelines

outlined below:
T = Is it True?
H = Is it Helpful?
I = Is it Inspiring?
N = Is it Necessary?
K= Is it Kind?
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Avon CSD Student/Parent Device Acceptance Form
This form can be signed digitally at:
h�ps://www.avoncsd.org/page/avon-csd-acceptable-use-policy-student-device-acceptance-forms

(A�achment A)

District Owned Devices
iPads and Chromebooks are district-owned devices and the contents on the iPad or Chromebook can be
viewed at any time.  The student should have NO expectation of privacy with regard to materials found on
a school-supplied device or school-supported email service.

Internet Connectivity
While at school, students will be accessing the Internet through the ACS network, which follows the
required Children’s Internet Protection Act (CIPA) regulations as well as all State and Federal Law at all
times. When the device is out of school, it will access any available WiFi and follow the Internet controls
associated with that network. We recommend that you talk to your children about the standards they
should follow on the Internet just as you would on the use of all media information sources.  We also
recommend that student use of the Internet is monitored by an adult.

I, ,  grade , agree to the following:
student’s name, printed

Parent
Initials

Student
Initials

Please take this opportunity to discuss the guidelines below as many of them
can be applied at home as well.

I will bring my device to school each day, FULLY CHARGED.

I will NOT use any personal accounts on my school-owned device.

I will not put on a passcode that blocks access on my device.

I will follow classroom rules and expectations regarding the appropriate use of the
device and installed apps.

I have read and will follow the Avon Central School District Student/Parent
Technology Handbook.

I understand that the device can be inspected at any time without prior notice.

I will not let anyone else borrow my device.

I will not write on, place stickers on, or otherwise deface any district technology.

I agree that I am (or my parents are) responsible for damage to my assigned device
and accessories regardless of if they are lost or stolen.

I agree that my device must be returned to Avon Central Schools at the end of each
school year. Students who graduate early, withdraw, or end enrollment at Avon
Central Schools for any reason must return their device on the date of termination.
Failure to return the device and accessories under any of these circumstances will
result in the district withholding the student records and may result in a theft report
being filed with the Avon Police Department.
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(A�achment A - continued)

Signatures

Student Signature: Date:

Parent  Signature: Date:

Insurance Option

We WILL BE participating in the Safeware Insurance Program:

Parent Name: Date:
please print

Parent Signature: Date:

OR

We WILL NOT BE participating in the Safeware Insurance Program and will assume the financial liability
outlined in the Avon Central School District / Parent Student Technology Handbook.

Parent Name: Date:
please print

Parent Signature: Date:
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Avon CSD Technology Acceptable Use Form
This form can be signed digitally at:
h�ps://www.avoncsd.org/page/avon-csd-acceptable-use-policy-student-device-acceptance-forms

(A�achment B)

I, ,  grade , agree to the following:
student’s name, printed

Parent
Initials

Student
Initials

Please take this opportunity to discuss the guidelines below as many of them
can be applied at home as well.

I agree to use all school technology in an appropriate manner. Examples of
inappropriate use include, but are not limited to:
● downloading or using games/apps that are obscene, lewd, or violent.
● any use (in or out of school) that disrupts the educational se�ing by

compromising other students’ physical, emotional, or mental safety.
● cyberbullying (in or out of school).

I agree to use social media respectfully by:
● abiding by the Dignity for All Students Act.
● avoiding any use (in or out of school) that disrupts the educational se�ing by

compromising other students’ physical, emotional, or mental safety.
● using electronic devices for appropriate material only.
● avoiding all cyberbullying (in or out of school).

I agree to respect and protect the privacy of others by:
● using only accounts assigned to me.
● ge�ing explicit consent from any individual I intend to photograph or record

PRIOR to taking any photo/video/audio.

I agree to respect and protect copyright laws and intellectual property of others by:
● following copyright and fair use laws (no illegal copies of music, games, movies).
● citing sources appropriately (not plagiarizing).

I agree to respect and practice the principles of community by:
● communicating only in ways that are kind and respectful.
● using school or personal electronic devices in classrooms only with teacher

permission.
● reporting threatening or uncomfortable materials to sta� immediately.
● refraining from accessing, transmi�ing, copying, or creating material that

violates the school's code of conduct (such as messages that are obscene,
pornographic, threatening, rude, discriminatory, or meant to harass).

● making no a�empts to bypass the Internet filter.

I agree to abide by the guidelines outlined in the Avon Central School District
Student/Parent Technology Handbook.

I understand that all district devices and accessories remain the property of Avon
Central Schools and are herewith lent to the student for educational purposes only
for the academic school year.  I agree that I will not place stickers or write on any of
the devices or accessories.
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Consequences for violations may include:

● parent notification
● disciplinary action
● loss of a student's privileges to use the District’s technology
● financial responsibility

Supervision and monitoring:

I/we understand that the technology device provided by Avon Central Schools may record or collect
information on the student’s activity or the student’s use of the technological device. The school district
shall not use any of the capabilities in a manner that would violate the privacy rights of the student or any
individual residing with the student. Reasons for collecting information may include, but are not limited to:
tracking the theft or inappropriate use of the device; honoring a warrant from local, county, state, or
federal law enforcement agency; or, at the request of the student/parent of the student to whom the
device was issued.

Opportunities for Instructional Use:

Avon CSD makes every e�ort to select technology products that protect the confidentiality of students’
personally identifiable information and avoid 3rd party promotional marketing material. In order for
students to use some selected tools, it may be necessary for the District to provide basic information such
as name or school email. Service providers communicate information about their collection, protection, use
and disclosure of data through their own privacy policies. Signing this document grants permission for
students to use educational applications being used at Avon Central Schools.

Permissions:

This form can be signed digitally at:
h�ps://www.avoncsd.org/page/avon-csd-acceptable-use-policy-student-device-acceptance-forms

Please initial this line if you DO NOT want photographs of the above-named student used on the
district web page or other social media.

Please initial this line if you DO NOT want school projects completed by the above-named student
used on the district web page or other social media.

I, , understand and will follow the Responsible Use Agreement.
student’s signature

I, , have reviewed these guidelines and I understand
parent/guardian name

my child will be held accountable to the information outlined above.

Parent/Guardian’s Signature Date
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Avon CSD Technology Acceptable Use Agreement
(A�achment C)

Optional Insurance with Safeware

Safeware’s Open Enrollment Portal
About the Portal:

● The open enrollment portal will be open for 2 weeks.
● Parents must have the device serial number and model number at the time of enrollment. (These

can be found on the back of the chromebook. (Please contact  ACStechhelp@avoncsd.org if you are
having trouble finding these.

● Parents must have a credit card to apply for the Safeware coverage.
● Claims that occur during the portal period will be honored after the portal is closed and the policy is

issued.
● Once the portal is closed, the policy will be set-up based on the enrollment file. The policy will be

sent to the school for record keeping.
● Late enrollments are not accepted; the portal will remain closed until the next open enrollment date

for the following school year.

The Welcome Page for the Parent Enrollment Portal is located at my.safeware.com.
● Parents will be given a login ID and password to access the portal.
● The Welcome Page provides general information about Safeware’s coverage.
● The right-hand side of the screen provides answers to frequently asked questions, including the

procedures for filing a claim.

As you scroll down from the Welcome Page, parents will see the details of the devices being used by your
school, as well as some details on the Safeware Coverage Plan.

● Parents should select the desired term option to proceed and enroll.
● As they continue to scroll down, parents will be asked for information about their child’s specific

unit, and the name of the student using it.

Finally, parents will be asked to enter a form of payment to purchase the Safeware Coverage.
● Upon completion of enrollment, the parent will receive a message acknowledging receipt of your

payment.
● Safeware will then notify the school that the parent elected to purchase coverage for their son’s or

daughter’s computer.
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Enrollment Period - September 6, 2022 to September 26, 2022
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