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Section 1: Student Expectations 
 
Technology/Equipment: 
Students/parents will provide the school with information about technology available in 
the home.  For students without a reliable device, the school will provide a chromebook 
for school use only.  Students/families will be required to sign an acceptable use policy 
that outlines expectations associated with using a school-issued device.  Loaned 
devices are expected to be returned to school at the end of the school year in the same 
condition it was issued.  If the school-loaned device is damaged, students/families may 
be responsible for any repair expenses if the cause of the  damage is considered to be 
gross negligence, not normal wear and tear.  Any damage or issues with the device 
must be reported to school.  School will work with the student/family to schedule a drop 
off/pick up time for the school-loaned device to be returned for repair.  If available, the 
school will issue a replacement device. 
 
Students will be issued a school email address.  Students must use the school-issued 
email account to participate in Google classroom and for all communications.  
 
Communication: 
Staff and students will communicate using the school-issued email account.  Students 
should check their email and Google Classroom assignments daily.  Zoom will be used 
for direct teacher instruction.  Staff and students can use Google Hangouts as a “chat” 
area if a quick question needs to be asked instead of logging into a Google Meet or  
an email. 
 
Class participation: 

1. You are expected to be prepared for the lesson, which may include reading all of 
the material provided and/or completing assigned activities prior to the lesson. 

2. You are expected to meet the due dates for assignments. 
3. You are expected to log in daily to check for assignments, items posted to the 

stream, or to interact with peers. 
4. You are expected to use the links provided in order to complete items that are 

assigned. 
5. It is very important to understand that online work is just as important as in 

person work. 
6. It is expected that students keep interactions online positive and constructive. 
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Section 2: Video Conferencing (Zoom) Etiquette 
 
Video Conferencing is a way for students to interact with their teacher while distance 
learning.  The Transitions Center will be using Zoom as its video conferencing platform. 
Zoom meetings are set up for specific times and require a link to access them.  The 
teacher will provide you with a link for your assigned Zoom meetings.  In order to 
participate, you will click on the link provided by the teacher, and then click “Join”.  A 
student will not be allowed to join unless the teacher has actually started the Zoom. 
Here are some guidelines to follow to ensure a success Zoom for yourself and your 
peers: 

1. Mute your microphone - To help keep background noise to a minimum, make 
sure you mute your microphone when you are not speaking. 

2. Be mindful of background noise - When your microphone is not muted, avoid 
activities that could create additional noise, such as shuffling papers.  

3. Position your camera properly - Be sure your camera is in a stable position and 
focused at eye level, if possible. Doing so helps create a more direct sense of 
engagement with other participants.  

4. Dress appropriately - Please wear clothing that is school-appropriate 
5. Use school-appropriate language - Even though you are not physically in the 

school building, you are expected to follow the same rules when participating in a 
school activity.  No swearing or use of inappropriate language. 

6. Participate - Learning can only occur if you are an active participate in the 
discussion and activities 

7. Be mindful of your peers - Be sure to not talk too often or for too long.  Also, do 
not overshare personal information.  Limit your conversation to the topic at hand. 
If you need to talk about a private matter, please request a one-to-one Zoom with 
your teacher. 

8. Turn off other Devices/Apps - Consider shutting off other devices and/or apps 
that may be running on your internet.  This may improve the quality of your 
internet signal. 

 

Section 3: Attendance 
 
Attendance is mandatory and expected daily.  You are expected to participate in 
online school as often as you participate in face-to-face school. This means you must 
log in daily and complete any check-ins, assignments, reading etc. by the date given by 
your teacher.  If you are absent from your daily log-ins it will count as an unexcused 

https://support.zoom.us/hc/en-us/articles/200941109-Attendee-Controls-in-a-Meeting
https://support.zoom.us/hc/en-us/articles/200941109-Attendee-Controls-in-a-Meeting
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absence unless you notify your teacher.  Students must do more than “log-in” to 
Google Classroom in order to be considered in attendance.   
 
Acceptable indicators of attendance in an online course can include: 
● Student submission of an assignment 
● Documented student participation in a Zoom activity 
● An email from the student showing that the student initiated contact with the teacher 
to ask a question about an assignment 

 
Section 4: Staff Expectations 
 
Transitions Center teachers will use Google Classroom as the platform for posting and 
receiving assignments.  Zoom will be used for direct teacher instruction. 
Paraprofessional staff will be available to support learning activities and individual 
student needs, as applicable.  The Transitions Center will use a skills-based curriculum 
to meet our students’ identified transition needs.  Instruction and activities will be 
age-appropriate and incorporate various learning strategies.  Staff will train students on 
how to use Google Classroom and Zoom.  Learning at home does not mean that all of 
the instruction and assignments must be online. Teachers may send items home for 
students to do during their online class time. Authentic tasks and activities that can be 
done at home and shared during a Zoom meeting or by email are also amazing learning 
opportunities.  
 
Syllabus: 
Your teacher will provide you with a syllabus that outlines the following: 

1. Content expectations 
2. Online expectations 
3. Attendance and participation expectations 
4. Google Classroom guide 
5. Class times 
6. Contact Information 
7. Office hours 

 
Class Structure/Outline: 
On Google Classroom, it is important for students to know exactly what they need to 
have done and when it is due. Because of this, it is imperative that we have structure to 
our online classes. Assignments will be given on a weekly basis.  Teachers will provide 
students with a daily and weekly schedule that includes Zoom links for direct teacher 
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instruction.  Please note, our current situation as a state and school is constantly 
changing.  Teachers will do their best to provide a consistent structure but unforeseen 
changes may occur. 
 
Communication: 
TC Teachers will communicate with students and families using the school-provided 
email address and/or through posts in Google Classroom.  Teachers will be available 
during posted instructional times for support.  Teachers will also have posted office 
hours to meet with students one on one.  Teachers will reply to emails within 24 hours, 
excluding weekends. 
 
 

Section 5: Assessments and Progress Monitoring 
 
Teachers and/or paraprofessionals will conduct assessments to track students’ 
progress toward the target skills.  Assessments may be written or face to face using 
specified Zoom links.  Accommodations will be provided to students when assessments 
are administered. 
 
Students will receive weekly updates and comments from the teacher on their 
assignments in Google Classroom. Students will receive formal progress reports 
quarterly. 
 
 

Section 6: Additional Resources 
Use these links to help you be successful with online learning 
 
Google Classroom Tutorial for Students and Parents 
 
Zoom Etiquette 
 
 

https://www.youtube.com/watch?v=xfgqtCi7hdo
https://www.technology.pitt.edu/blog/zoom-tips

