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Sick Leave Bank 
 

A sick leave bank has been created to provide a resource for full-time 
employees. 
 
Administration 
 
1. The operation and maintenance of the sick leave bank shall be the 

responsibility of the Superintendent of Schools with input from the sick leave 
committee.   

2. A sick leave bank committee operating within Board of Education policy and 
regulations will govern the sick leave bank. 

3. The committee will consist of five members elected by a vote of all full-time 
staff members plus the superintendent or business manager.  Each 
committee member must be a full-time staff member. 

4. Committee members will be elected no later than September 15 of each year. 
5. The members of the committee will consist of two elementary/JH staff 

members, two high school staff members, one classified employee and the 
superintendent or business manager. 

6. Within 30 days after being elected, committee members will meet and elect 
from their membership a chairman who will serve a one-year term. 

7. The committee may adopt by-laws governing its operation, which are 
consistent with these regulations. 

 
Membership 
 
1. The sick leave bank will be open to all full-time staff members employed by 

Akron School District R-1.  Exceptions:  Read-to-Achieve and Literacy Tutors 
2. A full-time employee is defined as someone who works a minimum of 30 

hours per week or is contracted for 120 days or more per year. 
3. Any employee who wishes to join the bank must do so prior to September 15 

of any given school year by completing the necessary application form and by 
donating one day of sick leave.  The day contributed by an employee will be 
subtracted from his/her personal accumulation of sick leave days.  Any new 
employee will have thirty (30) days to join. 

4. An employee who does not choose to continue membership in the sick leave 
bank may not reclaim his/her contributed days. 

5. Should an employee wish to be reinstated to membership in the sick leave 
bank, he/she will do so at the year one scale. 

 
Purpose 
 
The purpose of the sick leave bank is to provide a source of additional paid leave 
for a fulltime employee if he/she or their spouse or children sustain a serious 
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illness or accident and the employee does not have sufficient paid leave 
accumulated to cover the period of time when he/she is unable to work.  The sick 
leave bank is not intended to cover all types of absences for which an employee 
has insufficient leave or for absences covered through Workman’s 
Compensation, PERA, or any other personal disability program. 
 
Status 
 
1. A minimum of 45 days will be kept in the sick leave bank at the beginning of 

each school year in order to continue its operation.  Should the number of 
days in the bank fall below this number or if some other similar emergency 
arises, each member may be assessed one additional day.  A member may 
not independently contribute to the bank. 

2. If all members are asked to contribute an additional day in the middle of the 
school year and an existing member does not have any days to donate, they 
may be granted a one-day advance out of their next year’s sick leave days. 

3.  In the event the accumulation of 45 or more days is not possible, the 
operation of the bank will be suspended until such time as the minimum of 45 
days can be reached or until a determination is made to terminate the 
operation of the bank permanently and distribute the remaining days based 
on a percentage of prior contributions. 

4. At no time may the reserve in the sick leave bank total more than 200 days.  
Whenever that figure is reached, contributions from continuing members will 
be suspended but new members will be required to contribute one day for 
enrollment.  Days remaining in the bank at the end of the school year will be 
carried over to the next school year and will be available as if otherwise 
contributed. 

 
Use 
 
1. The committee will determine the award of sick leave days from the bank to 

individual employees consistent with the following criteria: 
a. The member requesting sick leave must submit a written application to the 

committee.  The application will include in detail a request for the need for 
days from the sick leave bank.  Sick leave bank days may not be used for 
conditions which can reasonably be foreseen such as elective surgery or 
non-complicated pregnancies.  The application must be accompanied by a 
written statement from a medical doctor and be submitted to the 
committee not later than the fifth day of the month following the absence to 
which the leave days will be applicable. 

b. The employee MUST use all accumulated sick leave and take five days 
paid at one-half of the employee’s regular pay before drawing from the 
sick leave bank. 
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c.  The use of the days from the bank will be further limited according to the 
following scale:  

 
 
Continuous    Sick Leave  
Membership   Days 
One year ............................ 15 days 
Two years .......................... 20 days 
Three years ....................... 25 days 
Four years ......................... 30 days 
Five years .......................... 35 days 
Six years ............................ 40 days 
 

2. A member withdrawing days from the sick leave bank will not be required to 
replace those days except as a regular contributing member. 

3. Any decision made by the committee will be final. 
4. Applications for and the granting of sick leave bank days will be considered 

only for days that are covered by the employee’s current contract. 
5. When the member begins receiving (or is eligible to receive) Workman’s 

Compensation, PERA, or any other personal disability program, he/she shall 
no longer be eligible to receive days from the district’s sick leave bank. 

6. All employees shall be notified by the district upon employment of their 
eligibility to join the bank.   

7. This policy shall be subject to the application of all other district policies 
governing leaves and absences. 

8. An annual Sick Leave Bank audit will be presented annually by the 
superintendent at the July Board meeting. 

 
Adopted:  June 10, 2003 
Revised:  September 9, 2003 
Revised:  September 13, 2005 
 
CROSS REFS.: GBGG, Staff Sick Leave 
 GBGF, Federally-Mandated Family Leave 
 
 
 
Akron School District, Akron, Colorado 
 


