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Request for Qualifications for Architectural/Engineering 

Services for Renovations/Potential Building Expansion 

at the Allendale-Fairfax Middle/High School Campus 

 

Allendale County School District 
3249 Allendale-Fairfax Hwy.  

Fairfax, SC 29810  

February 3, 2023 

 

RFQ DESCRIPTION: It is the purpose and intent of this public announcement to secure 

Statements of Qualifications and enter into a contract for the above referenced project.  

DUE DATE: 

Statements will be received until 2:00 PM local time, Tuesday, February 21, 2023.  

Statements must be submitted by:  

Mailed in a sealed envelope or package to: 

One (1) hard copy and one (1) PDF file on a thumb drive in a sealed envelope to: Ms. Angela 

Grant, Finance Director, Allendale County School District, 3249 Allendale-Fairfax Hwy., Fairfax, 

SC 29810. The outside of the envelope must be clearly marked as “QUALIFICATIONS FOR A/E 

SERVICES.” Be advised delivery service varies in the Allendale-Fairfax area. For this reason, 

Proposers are encouraged to take additional measures to ensure the proposal is delivered by the 

specified time. 

PROPOSALS MUST INCLUDE THE ATTACHED FORM  

ACS does not discriminate on the basis of age, sex, ethnic origin, religion, or disability in 

accordance with applicable laws and regulations. ACS is an Affirmative Action/Equal 

Opportunity Employer. 

INQUIRIES: During the RFQ interval, proposers shall contact Ms. Angela Grant, Finance 

Director, in writing via Email: granta@acs.k12.sc.us. Questions are due by February 13, 

2023. No site visits will be conducted, however proposers are encouraged to review the 

District’s website at www.acs.k12.sc.us. Please check the District website for Addenda. By 

submitting a Statement, all Proposers verify receipt of Addenda. 

The District reserves the right to reject any or all statements, waive any technicalities, and award 

any portion of or the entire contract in a manner that is in the best interest of the District. The 

District will not pay or reimburse firms for any ideas or recommendations made in their 

statements or interviews. 

 

mailto:granta@acs.k12.sc.us
http://www.acs.k12.sc.us/
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BACKGROUND 

The Allendale County School District anticipates a project with an approximate $18,500,000 

construction budget to renovate and construct improvements at the Allendale-Fairfax 

Middle/High School campus. The A/E firm will be expected to provide the District with a design 

from which the Construction Manager at Risk will develop budget and cost estimates at each 

phase of the project and remain flexible for scope changes. The entire team is expected to 

coordinate together to include input on the scope, programming, phasing, and design of the 

project within budget constraints.   

PROJECT DESCRIPTION 

Project priorities in order of importance: 

o New main high school entry with secure vestibule, middle school secure vestibule, 
windows/storefront, access control; 

o New Auditorium - preferred 600 seats, min. 400 seats; 

 Secondary option pending funding availability –reusing existing space to 
create a black box theater or performing arts lab; 

o HVAC Equipment Replacement; and 

o Additional scope as program budget may allow 
 

TIMELINE (subject to change) 

 February 3, 2023 – Public Advertisement in SCBO and District Website  

 February 13, 2023– Questions due in writing  

 February 21, 2023 at 2:00 p.m. – Statement of Qualifications due date/time 

 February 22-27, 2023 – Evaluations and ranking by selection committee 

 Week of March 6, 2023 – Interviews - The District will interview a shortlist of 3 
firms.  

 March 14, 2023 – Approval of highest-ranked firm. 

 March 15, 2023 – Notice of pending selection sent to all known proposers via email. 

 March 16-31, 2023 – Protest period. Any proposer aggrieved in the selection process 
may send a notice in writing to the District Finance Director. 

 April 3, 2023 – Contract negotiations with A/E firm. If negotiations fail, the 2nd ranked 
firm may be chosen. 

 

STATED EVALUATION CRITERIA  

(i) past performance; 20 points 

 

(ii) the ability of professional personnel; 20 points 

 

(iii) demonstrated ability to meet time and budget requirements; 20 points 

 

(iv) location and knowledge of the locality of the project if the application of this criterion leaves 
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an appropriate number of qualified firms, given the nature and size of the project; 10 points 

 

(v) recent, current, and projected workloads of the firms; 10 points 

 

(vi) creativity and insight related to the project; 5 points 

 

(vii) related experience on similar projects; 5 points 

 

(viii) volume of work awarded by the using agency to the person or firm during the previous five 

years, with the objective of effectuating an equitable distribution of contracts by the State among 

qualified firms including Minority Business Enterprises certified by the South Carolina Office of 

Small and Minority Business Assistance and firms that have not had previous state work; 5 

points 

 

(ix) Other special qualifications: Renovations experience and adaptive re-use expertise; 5 points 

CONTENTS OF STATEMENTS OF QUALIFICATIONS: 

THERE IS NO PAGE LIMIT, HOWEVER PLEASE KEEP THE DOCUMENT AS 

BRIEF AS POSSIBLE: 

 COVER LETTER  

 DISTRICT FORM OF PROPOSAL (provided) 

 A Copy of firm’s A/E licenses in the State of South Carolina.  

 Introduction stating the corporate office location (must state if firm is located in the 
State of South Carolina) and location of the firm’s office to handle this project; Number 
of years in business; parent company, if any, and description of company’s primary 
business operations including design capabilities and services offered. 

 Firm’s experience in providing similar services on time and within budget; Previous 
experience with public school design including a minimum of three (3) K-12 projects; 
Include contact references. 

 Organizational chart and resumes showing key staff identified to handle this project. 
Note any firms that are certified Minority-owned firms as part of the A/E team. Team 
should include at minimum, the proposed Principal In Charge, Designer of Record, Civil 
Engineer, Interior Designer, and related design team members. Please provide a 
statement regarding the firm’s recent, current and projected workload and ability to 
provide responsive client service on this contract. If utilizing any subconsultants for 
design services not performed in-house, please state the name of firms and key 
personnel. Note: A separate RFQ for land surveying and geotechnical services will be 
advertised.  

 Any special qualifications regarding this project in terms of renovations/adaptive reuse; 
before and after photos of main entry upgrades; creativity and insight into a project of 
this nature; Volume of work awarded to firm previously by Allendale County School 
District, if applicable.  

 

Note: An insurance certificate with standard limits will be required prior to contract award 

but is NOT required as part of this statement of qualifications. An SF330 is NOT required as 

the following information covers similar items: 

1.0 TERMS & CONDITIONS  



RFQ – A/E SERVICES PG. 4 

1.0.1 The exact terms and conditions for executing the work will be in accordance with the 

Terms and Conditions issued in this RFQ package. The contractor acknowledges by submittal of 

the proposal that these will become part of the contract for construction.  

1.0.2 Sections of the package, including the specifications and the completed proposal document 

with required attachments, will become part of the contract documents. The Contractor 

[Architect] should, therefore, exercise the utmost care in completion of their proposal.  

1.0.3 If the Proposer fails to object to any condition of the RFQ, it shall mean that the Proposer 

agrees with and will comply with the conditions set forth herein.  

2.0 HOLD HARMLESS  

2.0.1 In submitting a proposal, the Proposer understands that Owner will determine at its 

discretion which bid, if any, is accepted. The Proposer waives any right to claim damages of any 

nature whatsoever, based on the selection process and any communications associated with the 

selection, and the final selection of the successful Proposer.  

3.0 STANDARD OF PERFORMANCE  

3.0.1 The contractor [Architect] must begin and complete the performance of the work required 

under the contract with all due diligence and must exercise the highest degree of professional 

skill, confidentiality, and competence in the performance of the services described therein.  

4.0 CONFIDENTIALITY  

4.0.1 Contractors [Architects] shall be required to visibly mark as “Confidential” each part of 

their bid which they consider to be proprietary information that could be exempt under the 

Freedom of Information Act. The District reserves the right to determine whether this 

information should be exempt from disclosure.  

5.0 ADDITIONAL STATE LAWS AND ALLENDALE COUNTY BOARD OF 

EDUCATION POLICIES THAT APPLY TO THIS SOLICITATION: 

The District has adopted a procurement process similar to State guidelines, which 

follow: Per SC Code of Laws SECTION 11-35-2910. Definitions of terms used in this 

article. 

 

(1) "Architect-engineer and land surveying services" are those professional services associated 

with the practice of architecture, professional engineering, land surveying, landscape 

architecture, and interior design pertaining to construction, as defined by the laws of this State, 

as well as incidental services that members of these professions and those in their employ may 

logically or justifiably perform, including studies, investigations, surveys, evaluations, 

consultations, planning, programming conceptual designs, plans and specifications, cost 

estimates, inspections, shop drawing reviews, sample recommendations, preparation of 

operating and maintenance manuals, and other related services. 

SECTION 11-35-3215. Preference for resident design service; definitions; exceptions. 

 

(A) As used in this section: 

 

(1) "Design services" means architect-engineer, construction management, or land surveying 
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services as defined in Section 11-35-2910 and awarded pursuant to Section 11-35-3220. 

 

(2) "Resident" means a business that employs, either directly or through consultants, an 

adequate number of persons domiciled in South Carolina to perform a majority of the design 

services involved in the procurement. 

 

(B) A business responding to an invitation involving design services shall submit a certification 

with its response stating whether the business is a resident for purposes of the procurement. 

Submission of a certification under false pretenses is grounds for suspension or debarment. 

 

(C) An award to a nonresident of a contract involving design services must be supported by a 

written determination explaining why the award was made to the selected firm. 

 

(D) In an evaluation conducted pursuant to Section 11-35-3220, a resident firm must be ranked 

higher than a nonresident firm if the agency selection committee finds the two firms otherwise 

equally qualified. 

 

(E) This section does not apply to a procurement if either the procurement does not involve 

construction or the design services are a minor accompaniment to a contract for nondesign 

services. 

 

 

SECTION 11-35-3220. Qualifications based selection procedures. 

 

(1) Agency Selection Committee. A governmental body shall establish its own architect-engineer, 

construction management, and land surveying services selection committee, referred to as the 

agency selection committee, which must be composed of those individuals the agency head 

determines to be qualified to make an informed decision as to the most competent and qualified 

firm for the proposed project. The head of the governmental body or his qualified responsible 

designee shall sit as a permanent member of the agency selection committee for the purpose of 

coordinating and accounting for the committee's work. To assist an agency selection committee 

in the selection of firms to be employed for significant or highly technical projects and to 

facilitate prompt selections, the agency selection committee may invite the State Engineer or his 

designee to sit as a nonvoting member of the committee. 

 

(2)(a) Advertisement of Project Description. The agency selection committee is responsible for: 

 

(i) developing a description of the proposed project; 

 

(ii) enumerating all required professional services for that project; and 

 

(iii) preparing a formal invitation to firms for submission of information. 

 

(b) The invitation must include, but not be limited to, the project title, the general scope of work, 

a description of all professional services required for that project, the submission deadline, and 

how interested firms may apply for consideration. The agency selection committee shall file a 

copy of the project description and the invitation with the State Engineer's Office. Adequate 

notice of the invitation must be given at a reasonable time before the date set forth in it for 
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receipt of responses. The invitation must be advertised formally in an official state government 

publication. The manner in which this official state government publication must be published, 

the content of the publication itself, the frequency of the publication, the method for 

subscription to the publication, and the manner by which the publication is distributed must be 

established by regulation of the board. 

 

(3) Response to Invitation. The date for submission of information from interested persons or 

firms in response to an invitation must not be less than fifteen days after publication of the 

invitation. Interested architect-engineer, construction management, and land surveying persons 

or firms shall respond to the invitation with the submission of a current and accurate Federal 

Standard Form 330, Architect-Engineer and Related Services Questionnaire, or successor form 

or similar information as the State Engineer may specify in the Manual for Planning and 

Execution of State Permanent Improvement Projects, Part II, and other information that the 

particular invitation may require. 

 

(4) Interviews with Interested Firms. Following receipt of information from all interested 

persons and firms, the agency selection committee shall hold interviews with at least three 

persons or firms who respond to the committee's advertisement and who are considered most 

qualified on the basis of information available before the interviews. A list of firms selected for 

interview must be sent to all firms that submitted information in response to the advertisement, 

before the date selected for the interviews. If less than three persons or firms respond to the 

advertisement, the committee shall hold interviews with those that did respond. The agency 

selection committee's determination as to which are to be interviewed must be in writing and 

based upon its review and evaluation of all submitted materials. The written report of the 

committee must list specifically the names of all persons and firms that responded to the 

advertisement and enumerate the reasons of the committee for selecting those to be 

interviewed. The purpose of the interviews is to provide the further information that may be 

required by the agency selection committee to fully acquaint itself with the relative qualifications 

of the several interested firms. 

 

(5) Selection and Ranking of the Three Most Qualified. 

 

(a) The agency selection committee shall evaluate each of the persons or firms interviewed in 

view of their: 

 

(i) past performance; 

 

(ii) the ability of professional personnel; 

 

(iii) demonstrated ability to meet time and budget requirements; 

 

(iv) location and knowledge of the locality of the project if the application of this criterion leaves 

an appropriate number of qualified firms, given the nature and size of the project; 

 

(v) recent, current, and projected workloads of the firms; 

 

(vi) creativity and insight related to the project; 
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(vii) related experience on similar projects; 

 

(viii) volume of work awarded by the using agency to the person or firm during the previous five 

years, with the objective of effectuating an equitable distribution of contracts by the State among 

qualified firms including Minority Business Enterprises certified by the South Carolina Office of 

Small and Minority Business Assistance and firms that have not had previous state work; and 

 

(ix) any other special qualification required pursuant to the solicitation of the using agency. 

 

(b) Based upon these evaluations, the agency selection committee shall select the three persons 

or firms that, in its judgment, are the best qualified, ranking the three in priority order. The 

agency selection committee's report ranking the three chosen persons or firms must be in 

writing and include data substantiating its determinations. 

 

(6) Notice of Selection and Ranking. When it is determined by the agency that the ranking 

report is final, written notification of the highest ranked person or firm must be sent 

immediately to all firms interviewed. 

 

(7) Negotiation of Contract. The governing body of the governmental body or its designee shall 

negotiate a contract for services with the most qualified person or firm at a compensation that is 

fair and reasonable to the State. If the governing body of the governmental body or its designee 

is unable to negotiate a satisfactory contract with this person or firm, negotiations must be 

terminated formally. Negotiations must commence in the same manner with the second and 

then the third most qualified until a satisfactory contract is negotiated. If an agreement is not 

reached with one of the three, additional persons or firms in order of their competence and 

qualifications must be selected after consultation with the agency selection committee, and 

negotiations must be continued in the same manner until agreement is reached. 

 

SUBARTICLE 3. ASSISTANCE TO MINORITY BUSINESSES, SECTION 5210. 

Statement of policy and its implementation.  

[The ACS encourages Minority Business Participation in all contracts. To comply with this 

portion of the code, please indicate if firm is a certified MBE or if any proposed subconsultants 

are MBEs.] 

 

ATTACHEMENTS: 

 Form of Proposal 

 Scoring Matrix 
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FORM OF PROPOSAL (INCLUDE IN YOUR RESPONSE) 

TO: ALLENDALE COUNTY SCHOOLS 

THE UNDERSIGNED, HAVING EXAMINED THE PROPOSED RFQ DOCUMENTS TITLED, 

“Request for Qualifications for Architectural/Engineering Services for 

Renovations/Potential Building Expansion at the Allendale-Fairfax Middle/High 

School Campus” 

The undersigned agrees, if awarded the Contract, to comply with all provisions regarding 

commencement, prosecution, completion and acceptance of the work as described in the above-

mentioned Specifications and as stipulated in his proposal and the Contract. It is agreed that the 

undersigned is currently in compliance with state contractor licensing laws and will comply with 

all requirements concerning licensing and with all other local, state and national laws and that 

no legal requirement has been or will be violated in making or accepting this proposal, in 

awarding the Contract to him and/or in the performance of the work required there under. The 

undersigned declares that this firm is either: 

 

A corporation organized and existing under the laws of the state of  

______________________________________.  

OR A partnership consisting of _____________________________.  

OR An individual trading as ____ ___________________________.  

The undersigned declares that the person or persons signing this Statement is/are authorized to 

sign the proposal on behalf of the firm listed and to fully bind the firm listed to all the conditions 

and provisions thereof.  

PROPOSER: ____________________________________  

Submitted by: _________________________________ (signature of authorized person)  

( CORPORATE SEAL )       

 

 

dated this __________ day of _____ ___________, 20_____ 
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Scoring Matrix for Statement of Qualifications: 

Proposer Evaluation 

 

Criteria/ 
Maximum Score 

Firm A 
Name: 

 
 

Firm B 
Name: 

Firm C 
Name: 

Firm D 
Name: 

Firm E 
Name: 

Firm F 
Name: 

Firm G 
Name: 

Firm H 
Name: 

Firm I 
Name: 

Past 
performance;  

20 points 

         

Ability of 
professional 
personnel;  
20 points 

         

Ability to meet 
time and budget 
requirements;  

20 points 

         

Location and 
knowledge;  

10 points 

         

Recent, current, 
and projected 
workloads of 
the firms; 10 

points  

         

Creativity and 
insight related 
to the project;  

5 points 

         

Related 
experience on 

similar projects; 
5 points 

         

Volume of work 
awarded during 
the previous 5 
years / MBE 

participation;  
5 points 

         

Renovations 
experience and 
adaptive re-use 

expertise;  
5 points 

         

 
Total  

___ / 100 points 
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Scoring Matrix for Interviews: 

Proposer Evaluation 

 

Criteria/ 
Maximum Score 

Firm 1 
Name: 

 
 

Firm 2 
Name: 

Firm 3 
Name: 

Past 
performance;  

20 points 

   

Ability of 
professional 
personnel;  
20 points 

   

Ability to meet 
time and budget 
requirements;  

20 points 

   

Location and 
knowledge;  

10 points 

   

Recent, current, 
and projected 

workloads of the 
firms; 10 points  

   

Creativity and 
insight related to 

the project;  
5 points 

   

Related 
experience on 

similar projects; 
5 points 

   

Volume of work 
awarded during 
the previous 5 
years / MBE 

participation;  
5 points 

   

Renovations 
experience and 
adaptive re-use 

expertise;  
5 points 

   

 
Total  

___ / 100 points 

   

  

[end] 


