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Gila Crossing Community School 
 
 
 
 

 
Job Title: Academic Coach 
FLSA Status: Exempt 
Supervised By: Curriculum Director 

 
 
 
 
 
Classification: Certified 
Salary Range: Certified Salary Schedule 
    

 
 
QUALIFICATIONS: 
 

1. Must provide IVP fingerprint clearance card. 

2. Must have valid Arizona Drivers License and provide an EZ MVR Arizona 39 month 

record when operating a school vehicle.   

3. Must have CPR and First Aide Certification. 

4. Arizona Teaching Certificate (K-8 or K-12) with Math Endorsement/Reading 

Endorsement 

5. Master’s Degree in Education or related field. 

6. Must have five (5) years of successful classroom experience.   

7. Must have past experience in providing interventions. 

8. Knowledge of Scientifically Based Research and instructional delivery strategies.   

9. Interpersonal skills (communication, problem solving, conflict management, 

collaboration) to share research-based instructional approaches with teachers and 

administrators and provide advice, mentoring, inspiration, and coaching. 

10. Conduct duties and responsibilities in accordance with the Gila Crossing Board of 

Trustee’s approved Policies and Procedures, Personnel manual and other reporting 

Policies and procedures of the tribe, state, and federal government.  

11. Supervisory experience over instructional Aids and teachers preferred. 

12. Ability to work with the Superintendent and Superintendent designee.  

13. Must be able to provide and or coordinate Professional Development related activities to 

the staff and administration. 

14. Excellent organizational, communication, and interpersonal skills. 

15. Able to work cooperatively with all members of the staff. 

16. Must pass all drugs and background checks as required for employment at Gila Crossing 

Community School.     

 

The Academic Coach will provide on-site professional development, mentoring, and 

coaching and staff support through the following:   

 

 Support implementation of a high-quality program that is based on 
scientifically based research integrated into a coherent instruction design. 

 Provide model lessons and parts of lessons from the core and intensive 
intervention program used by the school. 

 Facilitate peer study groups 

 Plan and conduct team meetings and workshops 
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 Assist in establishing exemplary classroom practices with the intensive 
intervention teachers. 

 Procure needed instructional materials for teachers. 

 Monitor student progress and assisting in determining remedies, 
regrouping needs and program changes needed for those students who 
are not making adequate progress. 

 Communicate with the principal regarding students who are not 
performing will assisting in the collection, interpretation, and reporting of 
data.   

 Assist in administering assessments and using assessment data to make 
instructional decisions 

 Assist in determining appropriate instruction for students experiencing 
difficulties 

 Discuss and share successful strategies based on the contemporary 
teaching and learning research. 

 Work through systemic implementation problems and help develop the 
solutions. 

 Assist in building the knowledge base of SBMR and its application to 
instructional strategies and the school-wide math program. 

 
JOB GOALS:  To help students learn subject matter and skills that will contribute to their development as 
mature, able and responsible men and women.  
 
POSITION RESPONSIBLITIES: 
 

 Provide staff development in research based BEST practices. 

 Consistently provide assessment data to teachers, parents, administrators and Board of 
Trustees.   

 Coordinate intervention programs. 

 Coordinate academic parent nights. 

 Plan and supervise purposeful assignments for Instructional Assistants and evaluate their job 
performance in the area of teaching.  

 Participate in educational activities, such as professional training and workshops that improves 
person skills for providing better services to students. 

 Provide for the proper care and use of assigned supplies and equipment. 

 Maintain student records, tests, results, student cumulative folders, class charts, daily 
attendance reports and progress reports. 

 Plan a program of study that as much as possible meets the individual needs, interest, and 
abilities of the students and adjusts teaching methods based on individual differences among 
students.   

 Guide the learning process toward the achievement of curriculum goals and in harmony with 
goals, establish clear objectives of all lessons, units, projects and the like to communicate the 
objectives to students. 

 Employ a variety of instructional techniques and instructional media, consistent with the 
physical limitations of the location provided and the needs and capabilities of the individual or 
student groups involved. 

 Strive to implement by instruction, and action the school’s philosophy of education and 
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instructional goals and objectives.   

 Maintain accurate and complete and correct records as required by law, school Policy and 
administrative regulation. 

 Make provisions for being available to students and parents of education related purposes 
outside the instructional day when required or requested to do so under reasonable terms.   

 Strive to maintain and improve professional competence. 

 Attends staff meetings and serve on staff committees are required. 

 Perform other duties as assigned.   
 

 
PROBATIONARY PERIOD:  Newly appointed employee will be subject to an initial ninety (90) calendar 
day probation period. 
 
PHYSICAL DEMANDS:  The usual and customary methods of performing the job's functions require 
the following physical demands: some lifting, carrying, pushing, and/or pulling; and significant fine 
finger dexterity. Generally the job requires 40%    sitting, 20% walking and 40% standing. This job   is 
performed in a generally clean and healthy environment. 
 
WORK ENVIRONMENT: Generally, indoors with some outdoor activities; in a classroom setting.  Must be 
able to work with interruptions.   
 
Terms of Employment: this is a contract position.  Will work 8 hours per day; 10 month per school year.   
 
 
The duties listed above are only intended as illustrations of the various types and scope of work that may 
be performed.  The omission of specific statements of duties does not exclude them from the position if 
the work is similar, related or a logical assignment or extension of the position.  The job description does 
not constitute an employment agreement between the employer and the employee and is subject to 
change by the employer as the needs of the employer and the requirements of the position change. 
 


