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The mission of Springport High School: To produce caring, responsible citizens.

Jackson County Attendance Policy

Springport, as a part of the Jackson County School Justice Partnership Committee, follows the guidelines presented by the
Intermediate School District and Jackson Prosecuting Attorney. The following countywide definitions, policies, and
collaborative steps were created to improve student attendance. Regular attendance is critical in the development and
learning of all students. Research shows students with chronic absenteeism have lower grades and are more likely to drop
out than students with better attendance. Truancy is not only detrimental to student success, but is also detrimental to our
community as truancy is one of the most powerful predictors of delinquent and criminal activity.

Definitions:
● Chronically absent means absent for 10% or more of the enrolled school days in a school year, whether

absenteeism is due to unexcused, excused, or disciplinary absences. (For instance, missing 3 days of school the
first month of the year; 8 days in the first half of the year; or 18 days in the entire school year.) Note: All absences
for the school year will be counted, even if they have carried over from a different school.

● Disciplinary absence means absences that result from school or district disciplinary action and are neither
unexcused nor excused absences.

● Excused absence means the following:
o Student illness/injury with doctor’s note
o Medical appointments with doctor’s note
o Religious holidays
o Extreme family emergencies
o Lice (3 days)
o Funeral/death in family
o Mandated court appearances (documented)
o Placement by Juvenile Court in detention, shelter care, foster care or residential placement
o Educational opportunities approved by school officials
o Homelessness

● Unexcused absence is any absence not accounted for above. Examples of unexcused absences include, but are
not limited to:

o Staying home to baby-sit
o Overslept
o Travel
o Needed at home
o Weather
o Missed bus
o Child is not immunized
o Sickness (not documented)
o Willful truancy (skipping)

● Truant means a child who has ten (10) or more unexcused absences per school year. A child should be counted as
truant only once in a given school year. Once deemed truant, a child shall be monitored throughout the school year
until improved attendance is consistent.

● Tardy/Late Absences A student who enters a classroom after the bell is considered tardy, unless excused. Tardy
students not only miss learning time, but also interrupt the learning of other students in class.
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Michigan Compulsory Attendance Law:

The law in Michigan governing compulsory attendance requires a parent, legal guardian, or other person having control or
charge of a child age six to sixteen to send the child to school during the entire school year, except under the limited
circumstances specified in subsection (3) of section 380.1561. A child who was age eleven on or after December 1, 2009
or who was age eleven before that date and entered grade 6 in 2009 or later shall attend school from age six to eighteen.
The exceptions include, but are not limited to, sending the child to a state-approved, nonpublic school or educating the
child at home in an organized educational program. Although the compulsory school attendance law does not apply to
children under the age of six, a child who is at least five years of age by December 1 of the school year and is a resident of
a school district which provides kindergarten work is entitled to enroll in the kindergarten [MCL 380.1147].

Springport Attendance Policies
All students are expected to attend school regularly and be punctual for their classes so that they may benefit from the
instructional program offered by Springport Public Schools.  Students need to develop the good habits of punctuality,
attendance, self-discipline, and responsibility during their school years.  Students with good attendance generally achieve
higher grades, enjoy school more, and are more employable after graduation.

In common with most schools today, we are concerned about attendance.  This policy places primary responsibility upon
parents and students.  With the legal age of eighteen, it is imperative that young people accept the responsibility for their
attendance at Springport High School.

● Number of absences required to potentially lose credit in a course: 10 per semester
● Upon reaching 10 or more absences in a course, a 77% or higher must be maintained for general education

students, 60% or higher for students with an IEP to receive CREDIT. Credit or “CR” will be weighted as a
zero towards a student’s GPA.

● Seniors that exceed the 10 day absence limit during the 2nd semester of their senior year, and do not win the
appeal process, will NOT be permitted to walk in the graduation ceremony.

● Note: As determined by the Michigan Department of Education, students may not lose credit solely based on
attendance.  Students have the ability to prove that they are proficient in the course, and if that is determined, they
will earn Credit (CR).  If they go over the 10 absence limit and fail to prove proficiency, they will lose credit and
will be given a No Credit (NC) grade.  If students are over in attendance and still fail the class, they will be given
the “F” that they earned.

Types of Absences and ‘Weight’ Towards Loss of Credit:

Code Type of Absence Weight

EA/UA Excused/Unexcused Absence 1 absence towards loss of credit

T Tardy Unexcused
Arriving after the bell but less than 10 minutes into the class.

0.50 absence towards loss of
credit

L Late Unexcused
Arriving later than 10 minutes, but less than halfway through a class.

0.50 absence towards loss of
credit

Codes Which DO NOT Count Toward a Loss of Credit

Code Type of Absence

C
College Visit

Limit of two (2) per semester and one (1) per semester for 9th and 10th grades. All other visits beyond the
limit equal 1 absence.

SR School Related
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A student is permitted 6 school related absences per YEAR. This does not include the participation on a
team. Students MUST prioritize trips and/or educational experiences in regards to FFA, student council,

reward trips, etc. A teacher ALWAYS has the final say as to whether a student is permitted to miss class to
attend a trip. Further, the students cannot be failing any classes to attend.

ISS or
OSS

Suspension
Either In School or Out of School.

R Religious Observance

Dismissal During the School Day
Once students have reported to school, they are expected to remain in school and attend classes all day. Under the
following conditions, a  student may have an excused dismissal:

1. A parent may come to the office and personally request dismissal.
2. The student must sign out in the office. If the student returns to school, the student must sign in at the office to

verify the time of his/her return. Students of age (18 and older) that sign out without parental consent to the office
will be considered “Absent – Unexcused”.

3. Students returning from recurring appointments - doctor, tutor, etc. - must present a note to the Attendance Office
upon return from the appointment.

4. Failure to meet the above two conditions will cause any class absences to be considered unexcused. Such
absences will be counted toward loss of credit.

Illness In School
● In case of illness while at school, the student must report to the office.
● Students who become ill at school and report to areas other than the main office (cafeteria, restrooms, off campus)

will be considered “unexcused” and may face disciplinary action.
● If a student is identified with having a fever, or other illness symptoms, they will be sent home with an Excused

Absence until the student is symptom free for 24 hours.

Monitor the Number Of Absences In Each Class
● Throughout the school year, it is the responsibility of the student and parent(s) to monitor closely the number of

absences that have accumulated in each course.
● When a student anticipates an absence from school or from a particular class for any reason, it is very important

that the student and the parent consider carefully the necessity of the absence, taking into consideration the current
number of accumulated absences and their potential impact on loss of credit in the course.

Certification Of Chronic Illness
● During an appeal for reinstatement of credit, the principal may request confirmation from a doctor to explain

specific and frequent absences that occurred due to medical reasons.
● Students and parents are advised to monitor the number of absences that have accumulated because of medical

reasons.
● When absences for medical reasons are frequent, it may be advisable to seek documentation from a doctor that a

chronic illness exists.
● Presentation of verified information regarding chronic illness and specific dates of absence will strengthen a

student’s case in an appeal for reinstatement of credit.
● Just as with parent notes, doctor’s notes need to specifically address dates of absences, and may not be “blanket

excuses” for all absences which have occurred over a period a time. Such information must be presented during
and not at the end of a course.
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Attendance and Exam Exemptions (Per Semester) - All Must Apply:

● 94% or higher in that class.
● 2 absences or fewer in that class.
● No disciplinary record in that semester.
● Must take all required course exams.
● In order to be exempt, a form must be completed by the counselor and given to the teacher.
● Students have the option to take a final exam; their grade cannot be penalized, only improved.

Right Of Appeal
The Attendance Policy is not designed to deny credit to students who, through no fault of their own, were unable to attend
school or a class due to a legitimate illness or other conditions beyond the student’s/parents’ control. In January and June,
students who are in jeopardy of losing credit will have an opportunity to submit an appeal to the Appeal Committee
(consisting of Principal, Counselor, and at least 3 teachers) to have credit reinstated. The Appeal Committee will review
and decide if the student’s appeal should be passed or denied. A student’s decision to appeal must take into consideration
the student’s total attendance record. Any absences, other than excused absences will weaken the student’s appeal.
Absences which remain unexcused and undocumented as well as chronic absences will also weaken the student’s appeal.
Students wishing to appeal must follow the appeals procedure. If students do not have valid reasons for appealing loss of
credit, they should contact their counselor to identify what options are available. All absences count as a single absence.
 Excused and Unexcused will still be documented daily in Powerschool in accordance with Truancy policies/laws.
 Students will be permitted 10 absences per semester.

Special and Confidential Considerations
If parents feel that the attendance code created undue hardship on their students, or if unusual circumstances in the family
affect student attendance, and the family wishes to keep their reasons confidential, they should contact the high school
principal directly and as soon as reasonably possible for special and confidential consideration of their problem.

Tardiness
Students are considered tardy if they are not in the class after the bell has rung.  If the student has a pass written by a
teacher or another staff member, they will not be marked tardy.  A tardiness of more than (10) minutes will be considered
a Late (L) for that period. As found in the discipline area of this handbook, 3 tardies to the same class will result in a
detention (assigned by the teacher). Failure to serve detention will result in 2 detentions being assigned.  Failure to
serve BOTH of those detentions will result in 1 day of ISS.

Late Arrivals and Departures
Students who arrive late to school are to report to the office and sign in. All students, regardless of age, who need to
leave the school before the end of the school day must have permission from the office before doing so.  Prior
parental consent is needed before any student will be allowed to leave the school.  All students must sign out at the office
prior to leaving school.

Pre-arranged Absences
When parents and students are aware that an absence will occur, they may pre-arrange the absence by contacting the office
and appropriately filling out the Pre-arranged Absence Form and having each teacher and administration approval.

Family Trips
The school calendar is developed to maximize the academic program at school and to build vacations around holidays.
The school requests that parents schedule family trips around these vacations and to minimize the amount of time those
students miss school.  If it is necessary to miss school due to family trips, it is requested that the family notify the school
in advance so school work can be assigned and completed prior to the trip. By definition family trips are Unexcused
Absences and should be communicated to school administration prior to the absence. These absences will count towards
the allowed 10 absences per semester.
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Positive Behavior Interventions and Supports (PBIS)
What is PBIS?

● A shift in our traditional thinking.
● Positive and teaches students in a clear, explicit manner WHAT we want them to do.
● A way to support everyone to create the kind of school where all students are successful.
● A commitment to addressing student behavior through systems change.
● Minor behaviors will be dealt with by classroom teachers in the manner and order seen in Springport Behavior

Flow Chart.
● Major behaviors will be referred to the principal and consequences will follow the Springport Behavior Flow

Chart.

PBIS List of Major and Minor Behaviors

MINOR BEHAVIORS
Teacher Handled

MAJOR BEHAVIORS
Office Handled

Defiance Abusive Language/Inappropriate Language/ Profanity

Disrespect Defiance/Disrespect/Insubordination

Disruption Disruption

Dress Code Violation Dress Code Violation

Inappropriate Language Fighting/Instigating Fights

Physical Contact/Physical Aggression Cheating/Plagiarism/Theft

Unprepared Harassment

Property Misuse Inappropriate Display of Affection

Improper Cell Phone Use/Technology Violation Sexual Harassment/Assault

Tardiness Skipping Class (Truancy)

Threats/Intimidation/Bullying

Use/Possession of: Drugs/Alcohol/Tobacco/Vaping

Weapons Possession

Chronic Minors



8

PBIS Behavior Flow Chart
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PBIS Behavior Expectation Matrix

Hallways Cafeteria Bathrooms/Locker
Rooms

Bus
Field Trips/Guest

Speakers/
Assemblies

Perseverance

Keep going
despite

obstacles or
challenges.

Maintain positive
relationships.

Have a positive
attitude.

Keep moving.

Wait patiently in
line.

Be inviting to others.

Maintain positive
relationships.

Handle food
appropriately.

Wait your turn.

Use during passing
time.

Be patient.

Remain in your seat.

Give every
experience a
chance.

Be positive!

Maintain focus.

Respect

The Golden
Rule: Treat

others as you
would want to

be treated.

Keep hands and feet
to yourself.

Close lockers
quietly.

Use inside voice and
school-appropriate
language.

Take pictures with
permission.

Say please and thank
you.

Keep hands and feet
to yourself.

Use inside voice and
school-appropriate
language.

Take pictures with
permission.

Wash your hands.

Keep your phone in
your pocket.

Take care of the area
properly.

Use inside voice
levels and
school-appropriate
language.

Listen to and follow
bus rules.

Use headphones/
earbuds.

Take pictures with
permission.

Use inside voice and
school-appropriate
language.

Treat all visitors
with respect.

Take pictures with
permission.

Use inside voice
and
school-appropriate
language.

Integrity

Be a good
human.

Have a pass.

Hug and Release.

Maintain positive
relationships.

Walk.

Clean up after
yourself and others.

Respect each other
and their property.

Take only what you
pay for.

Go where you say
you are going.

Clean up after
yourself.

Take care of your
belongings.

Follow transportation
expectations.

Be polite and kind to
others.

Represent with
PRIDE.

Disciplined

Choosing to
do what you

should do, not
just what you
want to do.

Keep the hallways
clean.

Use time wisely.

Leave it better than
you found it.

Follow all lunch area
expectations.

Pay your lunch bill.

Leave it better than
you found it.

Report problems to a
staff member.

Pick up after yourself.

Leave it better than
you found it.

Enter and exit buses in
an orderly fashion.

Practice active
listening.

Give the speaker
your full attention.

Employability
P.A.C.T.

Take PRIDE in our
school.

Be on time.

Speak respectfully at
all times.

Keep a positive
attitude.

Show gratitude.

Utilize the bathroom
pass system.

Use your time
efficiently.

Help each other.

Model positive
behaviors for peers.

Be cooperative and
willing to learn.

Ask appropriate
questions.
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Acknowledgement System

Type What/When

Immediate- Daily

Goal of Passing out at least 5
Golden Tickets PER DAY.

● Golden Ticket that can be redeemed for:
○ Lunch Fast Pass
○ Leave Class Early
○ Extra Bathroom Pass
○ Excuse a Tardy
○ Hat Privileges
○ Cup of Noodles/ Chips

Intermittent - Weekly or
Monthly

● Weekly Drawing end of day Mondays of Golden Ticket that can be redeemed
for:

○ Amazon
○ Dairy Kreme
○ Biggby
○ Gas
○ PB Cupcakes from Mrs. Riehle
○ Coffee/ Hot Cocoa/ Beverage
○ Lunch Doubles for Price of One

● Super Spartan Breakfast

Long Term Celebrations for
all- Monthly,
Quarterly, or

Semester

● Popcorn and Movie
● Ice Cream Party
● Game Day
● Gym Time
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Academic/Grading/Graduation Information

Grade Point Average
Springport High School will include the weighted grades of all board-approved classes, for which a letter grade (A, B, C,
D, and E) is given, in calculating the grade point average of each individual high school student as follows:

GRADING SCALE

GRADE NUMERIC GPA HONORS AP

A+ 97-100 4.0 4.5 5.0

A 93-96 4.0 4.5 5.0

A- 90-92 3.7 4.2 4.7

B+ 87-89 3.3 3.8 4.3

B 83-86 3.0 3.5 4.0

B- 80-82 2.7 3.2 3.7

C+ 77-79 2.3 2.8 3.3

C 73-76 2.0 2.5 3.0

C- 70-72 1.7 2.2 2.7

D+ 67-69 1.3 1.8 2.3

D 63-66 1.0 1.5 2.0

D- 60-62 0.7 1.2 1.7

F Below 60 0.0 0.0 0.0

Note: Dual Enrollment will be counted the same as a regular class on the 4.0 GPA scale. Honors & Pre-Calculus courses
are graded on the 4.5 scale and Advanced Placement (AP) courses are graded on the 5.0 scale.
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Springport High School’s Graduation Requirements

Holding students to consistent, high standards prepares them for success in a global economy.  This is the focus of
Springport’s High School graduation requirements.  Students that complete these requirements will be prepared for higher
education and/or to obtain a 21st century job in a competitive workplace. The State Board of Education established the
Michigan Merit Curriculum (MMC) and the state legislature enacted the requirements as law in 2006 with updated
revision.

Annually, students and parents/guardians will be notified that all students are entitled to a personal curriculum. The annual
notice shall include an explanation of what a personal curriculum is and state that if a personal curriculum is requested, the
public school or public school academy will grant that request. The District shall provide this annual notice to parents and
legal guardians by sending a written notice to each student’s home or by including the notice in a newsletter, student
handbook, or similar communication that is sent to a student’s home, and also shall post the notice on the District website.

The Michigan Legislature has provided an opportunity for students to slightly modify the State of Michigan graduation
requirements.  This is called a Personal Curriculum, and it allows for specific modifications.  A Personal Curriculum meeting
may be requested by a student 18 or older, a parent, or school personnel.

A Personal Curriculum modification is allowed by state statute for only three reasons:

1. A student wishes to go beyond the academic credit requirements by adding more math, science, English, or world languages.
2. A student wishes to modify the Algebra II math requirement.
3. A student with a disability needs to modify the credit requirements based on his or her disability and Individual Education
Plan (IEP).

While a Personal Curriculum may be requested at any time during a student’s high school experience, it should be used only
after a student has exhausted all other options in their attempt to be successful in the Michigan Merit Curriculum.

Students are expected to meet the Michigan Merit Curriculum credit requirements and effectively plan and schedule their
classes accordingly.

Please contact the school counselor for further information.

Second semester of senior year grades will NOT be included in overall GPA.

Calculation of top 10 will be based on GPA with weighted AP and Honors courses. This will be phased in with the class of
2023. Requires 4 semesters AP or Dual Enrollment (DE).
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Content Areas Springport High School Courses and Options

English Language Arts
CREDITS: 4

English 9 or Honors English 9                    English 11 or AP English
English 10 or Honors English 10                English 12 or AP English

Math

CREDITS: 4
Algebra I (may take in 8th grade)
Geometry or Honors Geometry
Algebra II or Honors Algebra II
Math 4th year Credit (AP Calculus, Pre-Calculus, Statistics, Personal Finance/Math
Concepts, Ag Finance)

Science

CREDITS: 3
Option 1:
1 Credit Biology
1 Credit Physical
Science
1 Additional Science

Option 2: State Approved Ag CTE
Program
1 Credit Bio-Botany*
1 Credit Bio-Zoology*
1 Additional Science Credit (Physical
Science, Engineering Agriscience, or
other science option)
* Students who complete Bio-Botany &
Bio-Zoology with a 2.0 GPA in each
semester are considered an Ag CTE
Completer.

Social Studies2

CREDITS: 3
1/2 Credit Economics and 1/2 Credit Government or AP Government
1 Credit US History or AP US History1

1 Credit World History or AP World History1

PE/Health2

CREDITS: 1
1/2 Credit Health Living
Option 1: 1/2 Credit Physical Education
Option 2: 1/2 Credit approved extracurricular or related physical
activity

Visual, Performing or
Applied Arts2

CREDITS: 1
Visual, Performing or Applied Arts

Language other than English
(World Language)

CREDITS: 2
Course content grade appropriate K-12 (for class of 2021 and
beyond)
Option 1: 1 Credit by completing state approved CTE program
Option 2: 1 Credit VPAA **only 2016-2024 graduates

Online Learning Course learning or integrated learning experience (embedded within
grades 6-12)

Other Requirements Senior Portfolio Presentation
Participation in the Michigan State Assessment

26 Total Credits (18 MMC credits + 8 elective credits (4 of which are SST) required for graduation.
324 Total Credits (with 2 Years of Career Center)
325 Total Credits (with 1 Year of Career Center)

1 Other coursework taken from Jackson Area
Career Center CTE programs, Dual
Enrollment, or shared Jackson County
Course Catalog options.

2 Personal Curriculum may be requested to
adjust Social Studies, PE/Health, and Visual
Performing and Applied Arts requirements
if CTE is complete. Additional
modifications may be possible for students
with IEP.

3 24 credits required for graduation for 2
year Career Center Students. 25 credits for a
student completing 1 full year of Career
Center.
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Jackson County Early College is an opportunity for students who meet the dual enrollment criteria to earn college credits
at the same time they are earning high school credits and commit to a 13th year of school ending with an associates degree
or transferable credits. The student's GPA is calculated for class rank through 12th grade but does not include the 13th
year. Students continuing for a 13th year will be allowed to walk in commencement so long as all other requirements have
been fulfilled.

Students must identify if they are taking an Early College and Dual Enrollment class for college credit only, high school
credit only, or both. Courses taken for high school credit will factor into a student’s overall GPA and will appear as a letter
grade on their transcript. Courses taken for college credit only who are overenrolled will not count for high school GPA
and class rank. They will not appear on Springport High School transcripts but will appear on any College transcripts. The
Springport High School transcript should show full time enrollment.

Certificate of Completion Requirements

*Students have the opportunity to graduate with a “Certificate of Completion” if they do not fulfill the MMC requirements.
English 3 credits (6 semesters)
Science 2 credits (4 semesters)
Math 3 credits (6 semesters)
Physical Education 1 credit (2 semesters)
*Class of 2008 and later must complete 1 credit (2 semesters) of Healthy Living.
Social Studies 2 credits (4 semesters)
Electives 6 credits (12 semesters)

Students on the Certificate path to graduation are working on functional academics versus the Michigan Merit
requirements.  They often get opportunities to improve functional independent living skills such as Goodwill job training,
Co-Op, JACC involvement and other skills-based activities through community resource agencies.

The specific courses listed may not be appropriate for some of the students working toward a certificate.  Resource level
courses sufficiently meet individual student’s needs, using the core academic documented curriculum(s) as a guide.
Resource courses currently available in English, Math, Pre-Algebra, Social Science and Study Skills.  Other general
education courses are special education supported to assist students progress in the general MME curriculum.

● All required courses/credits must be aligned with Course/Credit Content Expectations and Guidelines developed
by Michigan Department of Education, may be acquired through Career and Technical Education programs, and
integrated courses.

● In addition to the local requirements, students must meet the requirements as set forth by the Michigan
Department of Education to secure a state approved or state endorsed diploma.  Students must meet the
requirements of the High Stakes Proficiency Tests given annually to meet this requirement.

● A student must take all required classes for graduation within the curriculum of the Springport High School.
Correspondence credit, summer school credit, or community education credit will not be accepted without prior
approval of the principal or guidance counselor.  ANY REQUIRED CLASS FAILED MUST BE MADE UP IN A
BONA FIDE CLASSROOM PROGRAM.  Community education and summer school are examples of bona fide
classroom programs.  Correspondence work does not fulfill this requirement.

● A maximum of one elective credit will be accepted toward the graduation requirement through successful
completion of correspondence work.

● The physical education requirement may be waived if there is an annual submission of a doctor’s request for such.
One year of band, one year of choir, or successful completion of one sport will be allowed as a substitute for one
semester of physical education. Students may have an annual submission of a doctor's request, one year of
band or successful completion of one sport substituted for one semester of physical education.

● To be eligible to receive a Springport High School diploma and to participate in commencement exercises, a
student must be enrolled at Springport High School for at least one semester.  Additionally, the student must be
enrolled on the 1st day of the second semester of the year of graduation.
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● To be eligible for special honors, a student must have attended Springport High School for at least one (1) full

semester and have been in attendance during his/her seventh (7th) semester at Springport High School.
● Commencement Walking order to be: Valedictorian/Salutatorian, top 10, students choice after top 10.
● Honors Designations on Commencement Program will be limited to Springport High School Honors only.

Homework
The Springport Public Schools adheres to the policy that homework is an integral part of the education process. Due to the
nature of many of our courses, it is inevitable that homework will be assigned. Parents should monitor their child’s work
and keep in contact with the school. The following guidelines will apply for work missed due to absence:
1. If absent on the day of a quiz or pre-scheduled test, the student will make up the missed exam or quiz upon return to

school.
2. Any incomplete not made up in the specified period of time will become failures and recorded as such.
3. Report card incompletes must be made up by the end of the second week of the subsequent marking period.
4. Final decisions concerning incomplete(s) and make up work rest with the principal.
5. Students are to be aware of the individual procedures as laid out by their individual teachers concerning work missed

and make-ups.
6. When missing class for a field trip or pre-approved absences, it is the responsibility of the student to obtain

assignments before the absence.

Honor Roll
Students maintaining a 3.0 grade point average for a marking period will be named to the Honor Roll.

Dual Enrollment
Some Springport students may be eligible, under certain circumstances, for limited financial assistance with tuition and
fees for attending college during his/her senior year.  The conditions will be dependent upon current state legislation
funding as enacted by the Legislature of the State of Michigan and satisfaction of local Board of Education graduation
requirements.

In addition, the student must enroll in an approved college class and that class must be offered during Springport School’s
regular academic year.  To be eligible, the college class in which the student enrolls cannot be a course that is available in
the Springport School District and must be a course, which is academic in nature and not taken as an activity class. The
student must also prove that the course is aligned to his/her EDP and future college/career goals.

The amount available to the student in these circumstances varies depending upon state aid paid to the district and the
ratio of time spent attending Springport High School as compared to the time in attendance at the college.

Testing out of a Course
● Test out forms are available anytime in the Counseling Center.
● The test out option does not include those courses in which students are enrolled in the current semester. In order

to test out, students need to exhibit mastery of the subject matter by attaining a grade of not less than C+ (77%) on
each semester exam. The student may also be required to demonstrate mastery through other basic assessments
used in the course such as portfolio, performance, paper, project, or presentation, in addition to or in lieu of a final
exam.

● The course is reflected as pass/fail on the high school transcript and does not impact the student’s GPA.
● Teachers will provide a syllabus, list of standards, or a textbook.
● Teachers and counselors are not responsible for tutoring, providing instruction or study materials relative to

students testing out of the course.
● This process must be completed by August 15th for a first semester class and December 15th for a second

semester class.
● Please note that by testing out of a course, a student will miss participation in discussions, classroom activities and

opportunities to develop the skills which are nurtured by daily contact with the teacher and fellow students.
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PACT
What is the Jackson County

Employability P.A.C.T.?

Springport High School participates with the rest of the schools in Jackson County to promote the need for students to have
soft skills that will help them in their future.

Below is the Employability P.A.C.T. Competency and Proficiency Criteria that the students will be rated on from 9th -
12th grade. In each class, they will receive a rating from 1 to 4 (4 being exemplary) in Personal Management (P),
Adaptability (A), Communication (C), Teamwork and Collaboration (T) - P.A.C.T.

If seniors “pass” the mock interview, they will be validated and given the following:

● P.A.C.T. certification medal to wear at graduation.

● A letter of recommendation endorsed by Jackson Chamber of Commerce, Enterprise Group, JAMA, Jackson
College and Career Access Center, Michigan Works! Southeast, Jackson Cradle to Career, Jackson Community
Foundation, Junior Achievement, and JCISD.

● Business community will be publicly notified of P.A.C.T. validated seniors.
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Basic Procedures and Protocols

Reproductive Health
Instruction in the areas of health education, HIV prevention education, and/or sex education during the school year may be
given to students.  When teachers prepare for these units, parents will be notified of the content of the instruction to be
given and will be given the opportunity to review the material before presentation to students.

Bloodborne Pathogens
The Springport Public Schools are subject to regulations of the Occupational and Safety and Health Administration
(OSHA) to restrict the spread of Hepatitis B virus (HBV) and the human immunodeficiency virus (HIV) in the workplace.
These regulations are designed to protect employees and students in the district who are, or could be exposed to blood or
other contaminated body fluids while performing job duties. Because of the very serious consequences of contracting
HBV or HIV, the district is committed to taking the necessary precautions to protect both students and employees from the
spread of these deadly viruses in the school environment.

Bus Rules
The school district provides bus transportation for all students. A copy of the Bus Behavior Matrix will be made visible in
each bus.   Serious offenses of a disciplinary nature on the bus will also be dealt within the student code of conduct.
Students needing to ride home with another student, on a route other than their own, MUST have written parental consent
from BOTH STUDENTS beforehand.

Counseling Department
Guidance and counseling services provided by a professional school counselor are available to every student at Springport
High School.  Classroom guidance lessons and informative group sessions will be taught throughout the school year.  The
high school guidance counselor provides direct counseling services to students, educational and support services to
parents, and consultation services to teachers.  In addition she/he facilitates referrals to community support services for
students and families.  Students are advised on academic planning; career guidance for students and career information for
parents are provided.  Networking is also done with the post-secondary schools.  Parents who wish to contact the school
counselor may do so by calling (517) 857-3475.

Dance Regulations
1. Springport High School dances are primarily for Springport students.

● If a student would like to bring a guest to a school dance that is not a Springport High School student, a
guest permission form must be completed and returned to the Principal by noon the day before the dance. 
Only guests receiving approval from the administration will be allowed to attend the school-sponsored
dance. Dance guests must be 19 years old or younger. No middle school students are permitted to attend.

● Note:  Prom is a “Junior/Senior” Prom.  The spirit of the prom is for Junior and Senior students to invite a
guest of high school age.

● Please fill out a dance guest sheet which may be found on the school website or obtained from the high
school office.

2. Dances are voluntary activities, rules are expected to be followed.
3. All school regulations will be strictly enforced, including dress code. Students and guests must follow standards

of SHS students in their dancing, language, and behavior.
4. Proper dress attire is encouraged for semi-formal and formal dances.
5. Any student/guest suspected to be under the influence of drugs/alcohol will be referred to the police.
6. Students who are suspended, expelled, or students with extensive disciplinary records are prohibited from

attending. All attendance is subject to Administration and Dance Adviser discretion.
7. Once departed from the dance, a student may not return to the building/dance.
8. Searches of students/belongings may be conducted by the dance adviser.
9. Refusal to cooperate in any way will result in dismissal of the student from the building. If the person is a guest,

both the host and the guest will be dismissed.
10. In the absence of an administrator the dance adviser will have the authority to act on behalf of the Springport

Administrators.  Decisions made by the adviser or staff member shall be final.
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Court Regulations
In order to be considered for a spot on either Homecoming, WinterFest or Prom Court, the student must:

● Be passing all classes.
● Not have any major disciplinary issues in the previous marking period.
● Participation on court is subject to Administration and Dance Adviser discretion.
● In compliance with attendance guidelines.

Dress Code

We want our students to dress for success.

School law in the State of Michigan requires that students attend school in appropriate dress. Any type of dress that is
disruptive to the class, immodest, unsanitary, or deviates from the accepted standards of our school and community is
prohibited. Neatness, cleanliness, and good taste should be evident at all times. Since it is difficult to predict in advance
what problem areas may occur, guidelines will be interpreted to students at various times, either as a group or as
individuals. We will continue to rely heavily upon the good judgment of parents as to their child’s selection of clothing
and manner of grooming. Students should remember that the way they dress is a reflection of their self-respect. Basic
guidelines include (but are not limited to):

1. Shoes must be worn at all times for the health and safety of the students. (Bedroom slippers are not shoes.)

2. Hats, bandannas, do rags, skullcaps, and hoods may not be worn in the school building or in any classroom.

3. Skirts and shorts must extend to beyond mid-thigh with no holes evident within this area.

4. Clothing should extend from armpit to beyond mid-thigh (beyond the tip of the student’s thumb) with no skin
showing (ie. bar midriff, low cut arm holes).

5. Shirts should have sleeves or straps of at least 2 inches. Halter tops and spaghetti straps are not permitted.

6. Clothing which advertises alcohol, tobacco, illegal substances, or contains obscenities or lewd pictures shall be
prohibited.

7. Pants should be worn at the waist.

8. Book bags should be left in a locker or secure place unless prior approval is given by the school office or teaching
staff.

Springport High School believes that understanding how to select clothing appropriate to a given situation is an important
skill that students will need to be successful in a career or higher learning environment.  Students will be expected to
adhere to this dress code, regardless of gender or activity. Students who violate this code will be disciplined on a
case-by-case basis. (See dress code discipline rubric).

All dress code issues are subject to the administrator’s discretion. Students whose attire is disrupting the learning
environment for others will be directed to correct the situation or call home for acceptable attire. Repeat offenders will be
subject to the school disciplinary process for insubordination.
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Dress Code Rubric:

DRESS CODE VIOLATION FIRST
INCIDENT

SECOND
INCIDENT

THIRD
INCIDENT

FOURTH
INCIDENT

LEVEL I
-Headwear

● Hoods
● Bandanas
● Do-Rags
● Headscarves

-Bags
● Fanny Packs
● Small Backpacks

-Clothings
● Holes in jeans showing skin above mid thigh
● Shorts or skirts/dresses shorter than mid

thigh length
● Cutouts/halter tops
● Low cut tops that reveal cleavage
● See through leggings
● Tank top straps that are not 2 inches in width
● Low riding pants showing undergarments

-Change clothes
to meet the
expectation of
the dress code
-Warning

-Change clothes
to meet the
expectation of
the dress code
-Letter sent home
-Lunch detention

-Change clothes
to meet the
expectation of
the dress code
-Administrative
call home

-Change clothes
to meet the
expectation of
the dress code
-Considered a
Major Behavior
Violation
-Student/parent
meeting with
administrator

LEVEL II
-Clothing which advertises alcohol, tobacco, illegal
substances, or contains obscenities or lewd pictures.
-Gang related clothing
-Clothing with “put-downs” or negative connotations.

-Change clothes
to meet the
expectation of
the dress code
-Letter sent home

-Change clothes
to meet the
expectation of
the dress code
-Administrative
call home

-Change clothes
to meet the
expectation of
the dress code
-Administrative
call home
-1 day ISS

-Change clothes
to meet the
expectation of
the dress code
-Considered a
Major Behavior
Violation
-Student/parent
meeting with
administrator
-2 day ISS

Drills and Procedures (Emergency)
Fire and disaster drills are held periodically during the school year.  All students, teachers, and others in the building must
take part in these drills.  The teachers will explain procedures to the students in each of their classes.  Each student should
familiarize himself with the rules for each room in which he spends any of his time.  A student guilty of pulling a fire
alarm as a prank shall be dealt with according to the discipline code and state law.

Credit Recovery
Springport High School offers online, independent study courses in a variety of core and elective classes. These courses
are often without specific subject-area teacher support and are to be completed on your own time. It is designed to help
students graduate by allowing the opportunity to recover credit lost in the traditional classroom. Courses are aligned to
state and national standards. These courses are developed to help students at all skill levels and provide them with
academic success. Eligibility requirements can be any of the following:

● Must have failed at least one class
● Be in danger of not graduating
● An out of district or state student lacking required credits for graduation
● Class scheduling conflict
● Student with extenuating circumstances

Notes:
● It is believed that a more meaningful and deeper level of learning occurs when learning in a traditional

classroom, students will not be permitted to regain more than 4 credits through an alternative program.
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Any extenuating circumstances that may affect this rule should be brought to the counseling center and
must be approved by building administration.

● Credit Recovery Classes must be completed within the scheduled school year.
Students wishing to sign-up for Credit Recovery Classes must apply at the counseling center.

Electronic Devices, “No Cell Bell to Bell” Policy
This policy is intended to ensure that personal electronic devices on district and school property do not interfere with the
learning, safety, and well-being of students and staff. For the purposes of this policy, a personal electronic device is a cell
phone,  iPod, iPad, tablet, computer,  any device that allows the possessor to access the Internet, or any similar device or
any accessories to such devices such as earphones and Bluetooth devices, such as speakers.

There is no reason that a student should need to use a cell phone during the regular school day. In any instance requiring
an emergency communication with a student, our school will immediately assist the student, a parent, or other responsible
adult with that situation by using a school telephone. All classrooms are equipped with a landline.

*This policy does not apply to school-issued PC/ laptop computers. Students may possess or use personal
electronic devices on school property, on school buses, or at school-sponsored events according to the following
guidelines:

● Before school until the beginning of the school day (7:45 AM tardy bell).
● During passing time
● During a student’s lunch period.
● After school as noted by the end of the day bell

Personal electronic devices may not be used to cause any disruption in the educational process or for unethical or illegal
purposes. Prohibited uses include, but are not limited to, cheating on assignments and/or tests, harassing or bullying
others, and taking or distributing unauthorized photographs or recordings of other people. Personal electronic devices may
not be used to access any obscene, threatening or otherwise inappropriate material via any form of electronic
communication. Live Streaming or social media postings during the school day is not allowed and automatically violates
the electronic device policy. Springport schools will not be responsible, or liable for, the theft, loss, data loss, damage,
destruction, misuse or vandalism of any student’s personal electronic device brought onto SHS property. However, school
personnel will have the authority to make exceptions to allow students to use personal electronic devices for
“unique” instructional purposes within the confines of a classroom.

To help our students become more academically successful, teachers will initiate the use of cell phones/devices each
day/class period, NOT THE STUDENT. Additional expectations include:

● NO cell phones or headphones allowed during instructional time - (Teacher-led, speaker, presentations,
videos/movies, group work, etc.).

● REMOVE headphones when talking to adults or peers.
● NO videos or photos taken during class time, without teacher permission.
● Teachers may choose to direct students to place devices in a designated safe-zone during instructional time.

Consequences:
Note: If a student refuses to turn over their devices to staff or administration, the student will be considered
Insubordinate and Disrespectful as well.

1st Offense: Teacher warning, document in log entry of 1st offense.
2nd Offense: Confiscation, Documentation, pick up in office at the end of the day, parent contacted by teacher, 1 lunch
detention.
3rd Offense: Confiscation, Documentation, pick up in office at the end of the day, parent contacted by teacher, 3 lunch
detentions.
4th Offense: Confiscation, Documentation, pick up in officat at the end of the day by PARENT, 1 day ISS minimum.
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Technology Users Agreement Policy
Before any student uses school district electronic equipment, they must have a Technology Users Agreement Policy on
file in the office signed by the student and the parent annually.

Students who do not have a current Technology Users Agreement Policy signed will be required to do their work by hand
in pencil and paper format.

Enrollment and Withdrawal Procedures
State law requires students to enroll in the school district in which their parent/guardian resides unless enrolling under the
District’s open enrollment policy.  New students must be enrolled by their parent or guardian and provide copies of the
following:
● Birth certificate or similar document
● Court papers allocating parental rights and responsibilities, or custody
● Proof of residency
● Proof  of immunizations

Students enrolling from another school must have an official transcript from their previous school in order to have credits
transferred.  No student will be allowed to withdraw from school without the written consent of his/her parents. If
transferring to another school district, parents must notify the principal of their intention to transfer.  Transfer requests will
only be authorized after the student has completed the arrangements, returned all school materials, and paid fees or fines.
School records may not be released if the transfer is not properly completed.  School officials, when transferring student
records, are required to transmit disciplinary records of the student.

Hall Passes
A student must have a pass signed by a teacher or the office upon entering the hall during class time. This minimizes
disruptions and keeps students in class learning. Hall passes will be kept to 3 passes per class per quarter.

Leaving Campus
● All students leaving the campus during the regularly scheduled school day, except for students during the lunch

hour, are to have secured permission from the office before doing so. The decision to leave school during the
lunch period is the responsibility of the students and their parents.

● Students leaving school before the end of the day are to sign out at the office.
● The school cannot accept responsibility for the safety of any student should they decide to leave the school.
● All students are to leave the school at the end of the school day unless they are involved in an extracurricular

activity or are under direct teacher supervision.
Leaving Campus for Lunch:

● Students must sign out in the office.
● Students are NOT permitted to drive during lunch.
● Open campus lunch is permitted for Junior and Senior students ONLY.

○ Open campus can be closed at any point by the building administrator.
● Any student leaving during the school day without permission will be considered truant and the discipline policy

will be enforced.
Lunch Period

● Students are not permitted to use the gym during lunch hour without staff supervision.
● Students are not permitted to use any doors during lunch hour except for the main entrance doors in front of the

school.

Lockers
Lockers are the property of the school district and are provided to students for their use.  The office makes locker
assignments and no changes are to be made without permission from the office. Students are not to bring items or articles
of great value or large sums of money to school. Students have the responsibility to keep their lockers neat, clean, and free
from graffiti. Students are responsible for the condition of their locker and will be billed for repairs, or repainting
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if damage is beyond what should be expected from normal use. Students are encouraged to bring a lock for their
lockers but a key or the combination must be turned into the office otherwise the lock will be cut off if the school needs to
gain access at any time. Under no circumstances should students give their key/locker combination to another student.
Further, do not bring items of great value to school and/or athletic locker rooms. The school district is not responsible
for personal items that are lost/stolen.

Loitering and Trespassing
Violations of good school order sometimes occur when persons pay unauthorized visits to the school or school property.
All visitors, students and non-students alike, are to report to the office to indicate the reason for being at school. Approval
must be granted for visitors to remain at school.

Media Center and Library
The high school media center contains materials for student use, including books, magazines, pamphlets, laptops and
maps. All materials are to be returned by the stamped due date or fines of .05 per day will be imposed.  (Fines on
overnight Reference materials are .10 per day). If materials are lost, a replacement cost must be paid.  Outstanding fines
will result in report cards and caps and gowns being held.

Proper behavior is required in the media center. No food or drink is allowed.  Water is permissible but is to be kept away
from computers. Students must have an academic purpose. Games, instant messages, music downloading is not
permissible. Loiters may be evicted. During the school day, a student must present a signed pass when he or she enters the
media center. When leaving, the student should have this pass signed back to class.

Administration of Medication
Under the Revised School Code, MCL 380.1178, a school employee designated by the school administrator has qualified
immunity from civil or criminal liability when administering medication if that employee acts:
● pursuant to written permission of the pupil’s parent/guardian
● in compliance with the instructions of a physician, a physician’s assistant, or certified nurse practitioner
● in the presence of another adult or in an emergency that threatens the life or health of the pupil
● in good faith

National Honor Society
To be a member of the National Honor Society, students must possess high standards in scholarship, character, service,
and leadership.  Sophomore, junior, and senior students with a cumulative grade point average of 3.40 or better are
eligible for consideration. After the first semester, those students who achieve the scholastic requirements are asked to
complete a form, which lists their service and leadership activities. Once returned to the advisor, the nominees are
submitted to the faculty. The faculty members rate students in the areas of character, leadership, and service. Final
recommendations for membership are determined by a faculty committee of five staff members who review the rating of
each student.

National Honor Society members must maintain a grade point average of at least 3.40.  If a student’s grade point average
falls below this level, he/she has one semester to make the grade point average acceptable. The advisor will inform the
student in writing of the violation, and the student will be dismissed if the scholarship standard is not rectified in the
specified amount of time.

In the case of a flagrant violation of school rules or civil law, a member does not necessarily have to be warned. The
faculty council will convene and investigate the matter. If the committee determines the facts warrant consideration of
dismissal, the member will be notified in writing of the violation and the possibility of dismissal. The member will be
allowed to appear before the council to explain the situation. If a member is dismissed, written notice will be sent to the
member, his/her parents, and the principal.
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Parent-Teacher Conferences
Parent-teacher conferences will be held during the fall semester. This is an excellent opportunity for parents to meet with
teachers to discuss the progress of their child at school and in their individual classes. Teachers are always available to
discuss a student’s progress.

Policy of Non-Discrimination on Basis of Sex
No person shall, on the basis of sex, or sexual orientation, be excluded from participating in, be denied benefits of, or be
subjected to discrimination under any academic, extra-curricular, research, occupational training, or other education
program or activity operated by the Springport Public Schools.

Search and Seizure
Search of a student and his/her possessions, including vehicles, may be conducted at any time the student is under the
jurisdiction of the Board of Education, if there is a reasonable suspicion that the student is in violation of law or school
rules. A search may also be conducted to protect the health and safety of others. All searches may be conducted with or
without a student’s consent. Students are provided lockers and other equipment in which to store materials. It should be
clearly understood that this equipment is the property of the school and may be searched at any time if there is reasonable
suspicion that a student has violated the law or school rules. Locks are to prevent theft, not to prevent searches.Anything
that is found in the course of a search that may be evidence of a violation of school rules or the law may be taken and held
or turned over to the police. The school reserves the right not to return items which have been confiscated. In the course of
any search, students’ privacy rights will be respected regarding any items that are not illegal or against school policy. For
information regarding the use of technology and the searching of informational databases, please refer to the district’s user
agreement policy, available in the office.

School Closing
In the event it is necessary to close school because of an emergency, local radio and television stations will be notified as
well as an all-call from the district office to all families. To keep communication lines open, parents and students are not
to call the school or school personnel. Generally, if a school closing is necessary because of the weather, this decision will
be made as soon as possible in the morning.

Sexual Harassment
Any student who feels that they have reason to believe that they are the victim of sexual harassment (defined as any
unsolicited and unwelcome sexual conduct or overtone that may be verbal, physical, written, or visual) are to call this to
the attention of any school staff member. All complaints will be investigated and if the complaint is valid, discipline will
be handled as a part of the Student Rights and Responsibilities section of this handbook.

Student Driving Regulations
Students who have a valid driver’s license and a legally registered vehicle may drive to and from school and use the
designated student parking facilities. Driving to school is a privilege, not a right, as the school district does provide
transportation for its students.  When you drive a motor vehicle to school, you do so with the clear understanding that any
abuses may result in the suspension of these privileges. If you drive to school, the following regulations apply:
1. Parents and Students MUST complete a student driver registration form each school year and will be assigned a

Permit Number.
2. Students are to park in the designated student parking areas.
3. All vehicles are to remain parked during the school day and are not to be moved unless prior permission has been

granted.
4. Students are not to sit in, or allow other students to sit in their vehicle while in the student parking lot, during school

hours.
5. In order to ensure maximum safety, student vehicles are not to exit the school until after the buses have left the school.
6. All local and state laws regarding driving must be observed.
7. Students are not to get in vehicles during lunch hour..

ALWAYS REMEMBER TO BUCKLE UP !!!!!!!!!!!!!!!!!!!
Failure to observe these rules will be dealt with the discipline policy.



24

Telephone
The telephone in the office is not to be used for personal calls not related to school activities. Permission must be granted
before students’ use the office phone. The student office phone may be used before or after school, during the lunch hour
or between classes. Students will not be excused from class to make telephone calls. To insure equal access to all
students, phone calls should be limited to three (3) minutes. School personnel will not take personal messages.  In the
event of an emergency, messages will be delivered to students if deemed necessary.

Textbooks and Materials
Classroom teachers will supply necessary texts and sufficient materials for each class. If a book is lost, the student will be
expected to immediately make arrangements to purchase a school owned book as a replacement. At the close of the school
year, the student will be expected to return school books and materials in the condition that they were issued, less normal
wear and tear. School personnel will determine any wear beyond normal use and the student will be held responsible for
the cost or replacement of books or materials.  Report cards will be held until students have taken care of their obligations.

Thefts in School
Care of personal property is the responsibility of the student. Cases of theft are to be reported to the office and school
authorities will investigate the theft. Students and their parents are encouraged to file a police report on all thefts.
Students are encouraged to bring a lock for their locker but a key or the combination must be turned into the office
otherwise the lock will be cut off if the school needs to gain access at any time. To discourage theft, students should not
bring items or articles or great value to school, nor should they give their locker key or combination to other students.

Visitor’s Pass
Visiting students will generally not be allowed. Any person not a member of the current student body or staff must have
permission to be on the premises between 7:30 a.m. and 5:00 p.m. STUDENTS ARE NOT TO BRING A GUEST TO
SCHOOL UNLESS PRIOR ARRANGEMENTS and Administrative approval HAVE BEEN MADE. You may be
embarrassed and may have your permission to stay at school refused, which may inconvenience you and your friend. No
visitors will be allowed the day before or the day following a scheduled vacation or on exam days.

Work Permits
Applications for work permits by students less than the age of eighteen (18) may be done so by contacting the office. No
student under the age of eighteen (18) may work without a permit. As per Youth Employment Standards Act 90 of 1978
the issuing officer may suspend the permit for 30 and may revoke a permit if: (1) poor school attendance, characterized by
repeated erratic or unexcused absences, which results in consistent performance of school work at a level lower than that
which preceded the minor’s employment. (2) the MDE/U.S. DOL informs the school of an employer’s violations.
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Students Rights and Responsibilities
Springport High School

1. Discipline

We believe that each student is unique and has the potential for making positive contributions to society.  We recognize
that in order to function in society, individuals need to master certain basic skills and need to continue learning throughout
life.  We believe that while learning the need for and the value of group dynamics, individuals will come to know and
appreciate their worth and that of others.  We believe that by accepting and fulfilling appropriate responsibilities,
individuals will come to value resultant privileges.  Therefore, we commit ourselves in a cooperative effort with parents
and the community to provide an atmosphere that will allow students to:
1. Be accountable for their actions and to realize that with privileges goes responsibilities.
2. Acquire the values and attitudes necessary for responsible citizenship.
3. Display a positive attitude toward learning and the school environment.
4. Know and obey the rules and decisions of those in authority.
5. Demonstrate appreciation for the dignity and integrity of all.
6. Respect the inherent rights of others and to display tolerance for persons belonging to various cultural, social and

ethnic groups.
7. Develop a sense of responsibility to groups in which they participate.

Public schools serve many age groups whose rights differ according to their levels of maturity.  We believe that a public
school must have an orderly environment in which learning is not jeopardized by disruptions.  Students must be given
opportunities to bear responsibilities and to accept the reasonable exercise of authority.   One of the most important
student responsibilities is to obey all school rules and policies.  A necessary assumption is that students will accept the
responsibilities inherent in their rights and that school staff members will use their authority with respect for the integrity
and human dignity of their students.

Students are subject to discipline for conduct while traveling to and from school, at school-sponsored events, and while
off campus during regular school hours, whenever such conduct has a direct effect on the discipline or general welfare of
the school.  All students fall under the Student’s Rights and Responsibilities regardless of age. Students who reach the age
of majority still must abide by all of the rules and regulations.

Before suspending or expelling a student, the school shall consider the following:
1. Student’s age
2. Disciplinary history
3. Disability
4. Seriousness of behavior
5. Whether behavior posed safety risk
6. Restorative practices
7. Whether lesser intervention would address behavior
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Springport High School Discipline Matrix

Offense Expectation First Offense Second Offense Third Offense Fourth Offense
Class
Tardiness (I)

Students are expected to be in class on time
each period and should plan their day so they
have needed materials with them. Students
entering class late with a pass in their agenda
should not be disciplined.

Warning (by teacher) Warning  (by teacher) Referral to
administrator and
1lunch detentions

Referral to
administrator and 2
lunch detentions
*Any more will
result in ISS.

Skipping
Class  (II)

Students are expected to attend all classes,
study halls, lunch, and lounge according to
their schedule.

Lunch Detention (by
teacher)

Referral to
administrator and 3
lunch detentions.

1-3 days ISS ISS/OSS

Insubordinati
on /
Disrespectful
to Students/
Staff
(II,III,IV)

Students are expected to comply with
reasonable requests of school employees
including giving their name when asked.
Students will be respectful to all staff members
at all times. Disrespectful language, gestures,
and/or verbal/physical abuse is not acceptable.

Referral to
administrator, 1 lunch
detention (by
administrator)
Disrespectful
language/gestures to
staff  = 1-3 days
ISS/OSS

Referral to
administrator and 3
lunch detentions.

Disrespectful
language/gestures  to
staff = 3-5 days OSS

ISS (1-3 days)

Disrespectful
language/gestures
to staff =10 days
OSS

10+ days OSS plus
superintendent
hearing for
expulsion

Class
Disruption/
Disobedience/
Unprepared/
Off- Task   (I,
II)

Each student is entitled to classroom
instruction that is free of distraction.

Counseled by
teacher—possible
lunch detention

3 lunch detentions or
1 lunch detention.

ISS (1-3 days) ISS or OSS
(Repeated
disobedience/poor
classroom behavior
= 5-10 day OSS +
mandatory parental
meeting and
behavior plan.

Smoking/
Vaping  (IV)

Springport schools are a smoke-free
environment in the building, on the grounds,
and on the buses. Possession of
cigarettes/tobacco and other smoking
materials will be considered a violation.

Referral to
administrator, (1-3
days ISS/OSS)

Referral to
administrator, 3-5
days OSS

Referral to
administrator, 5-10
days OSS

Referral to
administrator, 10+
days OSS

Fighting /
Instigating a
Fight (IV)

Students attending Springport Middle/High
School have the right to an education. Students
involved in fighting disrupt that process.
Students who encourage or promote conflict
will be considered as instigating a fight and
receive the following consequences.

Referral to
administrator, 5-10
days ISS/OSS.

Referral to
administrator,
possible
Superintendent's
Hearing / Police
Involvement
10-20 days OSS.  No
after school events
for 1 semester (90
days).

Referral to
administrator,
possible
Superintendent's
Hearing / Police
Involvement
20+ OSS.  No
after school events.

Referral to
administrator,
possible
Superintendent's
Hearing / Police
Involvement.

Offense Expectation First Offense Second Offense Third Offense Fourth Offense
Threats /
Intimidation /
Harassment
(III, IV)

Students are expected to handle conflicts with
other individuals in a non-violent manner. The
use of verbal intimidation or physical threats is
not acceptable.

Referral to
administrator, 1 after
school detention

Referral to
administrator, 1-3
days ISS/OSS

Referral to
administrator, 5-10
days OSS

Referral to
administrator, 10+
days OSS with
possible
Superintendent's
Hearing

Drug/Alcohol
Violations
(IV)

Students are not permitted to be under the
influence of, or have in their possession, any
form of illegal drug or controlled substance
(including alcohol or prescription medication)
on school property or at any school event.
Students are not to have on their person any
drug-related paraphernalia. Selling of drugs,
buying or the intent thereof is also a violation.

Referral to
administrator, 5-10
days OSS with
possible
Superintendent's
Hearing / Police
Involvement

Referral to
administrator, 10+
days OSS with
Superintendent's
Hearing / Police
Involvement

Referral to
administrator,
possible
Superintendent's
Hearing / Police
Involvement

Referral to
administrator,
possible
Superintendent's
Hearing / Police
Involvement

Weapons
Possession
(IV)

Students are not to be in possession of any
weapon on school grounds or at school
activities. Knives, guns, clubs, or other devices
that could be used as weapons are all against
school rules.

Referral to
administrator, 5-10
days OSS with
Superintendent’s
hearing, police
notification .

Referral to
administrator, 10+
days OSS with
Superintendent’s
hearing, police
notification .

Referral to
administrator, 10+
days OSS with
Superintendent’s
hearing, police
notification .

Referral to
administrator, 10+
days OSS with
Superintendent’s
hearing, police
notification .
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Depending upon
“intent” this may
result in long-term
suspension or
expulsion

Depending upon
“intent” this may
result in long-term
suspension or
expulsion

Depending upon
“intent” this may
result in long-term
suspension or
expulsion

Depending upon
“intent” this may
result in long-term
suspension or
expulsion

Theft  (IV) Students are expected to take care of their own
property and never take anything that belongs
to someone else or Springport Schools. Police
will be notified when appropriate.

Referral to
administrator, 1-3
days ISS/OSS

Referral to
administrator, 5-10
days OSS

Referral to
administrator, 10+
days OSS with
Superintendent’s
Hearing

Referral to
administrator, 10+
days OSS with
Superintendent’s
Hearing

Leaving
School
Building/
Grounds
Without
Permission
(I,II)

Students will remain in the building and on
school grounds at all times during school hours
unless specific permission to leave is granted.

Referral to
administrator, 1 lunch
detention

1-3 day ISS 3-5 days ISS/OSS 7-10 days OSS

Cheating /
Plagiarism
(II,III)

Students are to do their own work on tests,
quizzes, homework, and all other school
assignments. In addition to the consequences
listed, the student will lose credit for the work
involved.

Administrative
referral meeting at
teacher discretion, 1-3
lunch detentions

1-3day ISS 5 day ISS 5-10 day OSS,
Superintendent's
hearing

Public
Displays of
Affection
(I,II)

Students attend school to learn and should not
be displaying their affection to others while on
school grounds.

Administrative
referral at teacher's
discretion, 1 lunch
detention

1-3 days ISS parent
contact

3-5 days ISS parent
contact

Meeting with
superintendent and
5-10 days OSS

Assault (IV) Students are expected to control their emotions
at all times. An unprovoked attack on another
individual will be considered an assault.

Referral to
administrator,5-10
days OSS, with
possible
Superintendent’s
hearing and police
notification

Referral to
administrator, 10+
days OSS, with
possible
Superintendent’s
hearing and police
notification

Referral to
administrator,
Superintendent’s
hearing and police
notification

Referral to
administrator,
Superintendent’s
hearing and police
notification

Missing
Detention
(I,II)

Students are expected to attend all assigned
detentions.

Referral to
administrator, 2 lunch
detentions, parent
contact

1 day ISS 2 days ISS Multiple ISS's plus
make up detentions

Providing
False
Information
(II,III)

All students are expected to be honest and
truthful. Intentionally giving false information
to staff members is not acceptable.

Referral to
administrator, 2 lunch
detentions

1 day ISS 1-3 days ISS 3-5 day ISS

Offense Expectation First Offense Second Offense Third Offense Fourth Offense
Computer
Tampering
(III, IV)

Computer equipment is to be used for
appropriate educational and administrative
purposes.

Administrative
referral at teacher's
discretion, loss of
computer privileges,
ISS

1-2 days ISS and
revocation of
computer privileges.

3-5 ISS and
permanent loss of
computer
privileges.

N/A

Vandalism /
Destruction of
School
Property  (III,
IV)

Students are expected to respect and care for
the property of the school district and others at
all times.

Referral to
administrator, 2 days
after school detention.
Possible police
notification.
Restitution if
necessary.

Referral to
administrator, 1-3
days ISS.  Possible
police notification.
Restitution if
necessary.

Referral to
administrator, 5-10
days OSS.
Possible police
notification.
Restitution if
necessary.

Referral to
administrator,10+
days OSS, with
possible
Superintendent’s
hearing and police
notification.
Restitution if
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necessary.

Gambling (III,
IV)

Card playing is not permitted during the
assigned lunch of students. At no point is
wagering with money or some type of point
system permitted.

Referral to
administrator, 3 lunch
detentions, parent
contact

1-5 days ISS.  Police
notification

1-5 days ISS.
Police notification

1-5 days ISS.  Police
notification.

Other (IV) Bomb Threats/Arson- OSS with a Superintendent’s hearing.

False Alarm- OSS with a Superintendent’s hearing.

Incendiary Devices/Smoke Bombs/Fireworks- OSS with a Superintendent’s hearing.

False reporting of any of these incidences is a felony. The Springport police will prosecute violators to the fullest extent of the law.

Immediate notification of the Springport of State Police Department for all above incidences.

Note: Principal / Administrator will have final authority over punishment given.
Special Note:  The board shall permanently expel a student in grade 6 or above if that student commits physical assault at
school against a District employee, volunteer, or contractor.  (Physical assault is defined as “intentionally causing or
attempting to cause physical harm to another through force or violence”.) In addition, the board shall suspend or expel a
student in grade 6 or above for a period of time determined at the Board’s discretion if the student commits verbal assault at
school against a District employee, volunteer, or contractor or makes a bomb threat or similar threat directed at school
building, property, or at a school related activity.

Detention
Teachers may assign detention for violations of the discipline code.  Students will be scheduled for detention and
notification when it must be served. Rescheduling of the detention must be performed before the date of the detention.
If a student fails to serve a detention, a 2nd detention will be assigned by the principal. Failure to serve the 2nd detention
will result in 1-3 days of in-school suspension. Detentions will not be rescheduled for extracurricular events.

Suspensions
● Short Term Suspension: A short term suspension shall be defined as a temporary refusal of a school district to

allow a student to attend school and school related activities.  A short-term suspension generally refers to
exclusion of ten (10) or less school days.

● Long Term Suspension: A suspension of more than ten (10) days is considered a long term suspension and
requires more formal due process procedures and should only be used in unusual circumstances.

Expulsion
Expulsion shall be defined as a permanent expulsion of a student from school by the Board of Education for a specified
period of time.

Due Process
In order to assure fair and equal treatment in cases of misconduct, all students shall have the right to due process. This
shall include being notified of rules and regulations, being notified of any misconduct charges, having the opportunity for
a hearing, and having the right to appeal any suspension or expulsion.
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Bullying/Aggressive Behavior Policy:

Springport Schools and the Springport Board of Education have adopted and implemented a policy prohibiting bullying at
school.  This policy is in response to Public Act 241, also known as Matt’s Safe School Law.  This NEOLA Policy can be
found on the District website.  Included in the student handbook is a set of “Guidelines” for anti-bullying along with the
disciplinary rubric used to deal with Aggressive Behavior/Bullying.

SPRINGPORT PUBLIC SCHOOLS
AGGRESSIVE BEHAVIOR PREVENTION GUIDELINES

I. RESPECT AND SAFETY
A. Rights of Students and Staff

It is the policy of Springport Public Schools to provide a safe, accepting and nurturing
environment that is conducive to learning for all students.  Therefore, no form of aggression will be
tolerated on school grounds, at school activities whether on or off school property, on school
transportation, or by anyone at this school.  Intervention will occur when aggressive behavior comes to
our attention and rules and consequences will be enforced as outlined in the school handbooks, and
aggressive behavior rubrics.  All students are protected under these guidelines, regardless of personal
characteristics or features and regardless of the motivation or intent of the perpetrator.

B. Definitions
● Aggression is any gesture, word, or action that hurts a person’s body, feelings, friendships,

reputation, or property.  It includes, but is not limited to:
i. Any form of physical violence, such as hitting, shoving, tripping, kicking, spitting,

pinching or poking.
ii. Interfering with, hiding, damaging, extorting, or stealing another’s property.
iii. Offensive, insulting, or obscene gestures with hands, fingers, or face.
iv. Name-calling, put-downs, humiliating remarks, taunting, offensive graffiti, notes, text

messages, email, profanity, threats of emotional or physical harm, insulting a person’s
family, religion, ethnicity or disability.

v. Undermining a person’s relationships with others by arranging social exclusion and
shunning, spreading rumors, humiliation, gossip, or forcing others to act against their
will.

vi. Any form of racial, cultural, or sexual harassment.
● Bullying is a form of aggression when one person or a group of persons, intentionally and

repeatedly over time uses their greater power to hurt another person’s body, feelings, friendships,
reputation, or property.  Bullying negatively affects and significantly interferes with the target’s
ability to participate in and benefit from the school’s educational programs and opportunities.

● Harassment is a form of unwanted, abusive aggression that results in a hostile, intimidating, and
discriminatory school environment.  It can be based on race, color, culture, ethnicity, religion,
sexual orientation, gender identity or expression, physical characteristics, or
disability/impairment.

II. STAFF ACTION
A. When Aggression Is Witnessed By A Staff Member

All staff members who witness aggression will take immediate action to intervene with any
persons or groups of persons using or threatening to use aggression.  Staff will intervene and stop the
behavior immediately.  Behaviors on the Aggressive Behavior Rubric will be documented and reported to
the principal (or his/her designee) using the Aggressive Behavior Report Form.  Pre-established
consequences will be administered after an investigation is completed.

B. When Aggression Is Reported To A Staff Member
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When a staff member has not directly witnessed aggression, but a student bystander or target has

reported it, the staff member has the responsibility to take action.  The staff member should gather basic
information, including who was involved, what happened, where the incident occurred, when it started,
and the names of any witnesses.  The alleged incident should be documented using the Aggressive
Behavior Report Form and given promptly to the principal or his/her designee.  The incident will be
investigated in a timely manner, and a plan of action and/or consequences will follow as deemed
appropriate.  The confidentiality of students reporting will be protected throughout the investigation
process.  The reporting student will be followed-up with to verify that no retaliation has occurred.

III. STUDENT ACTION
When a student is a target of aggressive behavior, he or she is encouraged to report the incident to a staff

person.  It is the staff person’s responsibility to report the reported incident to the principal or his/her designee
using the Aggressive Behavior Report Form.  Every effort will be made to protect the confidentiality of the
reporting student.

When a student witnesses aggressive behavior, including bullying and harassment, he/she is encouraged
to help break the “code of silence” by acting responsibly and reporting the incident to a staff person.  Student
bystanders are also encouraged to support the target of aggressive behavior when it is safe to do so.

IV. PARENT ACTION
If a parent learns from a child that the child has been the target of aggressive behavior or that another

child has been the target, they should encourage their child to report the incident to a staff member.  If the
student cannot or will not, parents should inform school authorities directly.  Parents should never support or
condone aggressive behavior or retaliation on the part of their child.  Parents should encourage their child to
report all incidents of aggression that they witness.

V. PARENT NOTIFICATION
Aggressive behavior that is verified through investigation and falls on the Aggressive Behavior Rubric

will result in the timely notification of parents or guardians.  This applies to both the target of the aggression
and the perpetrator of the aggression.

VI. CONSEQUENCES FOR AGGRESSIVE BEHAVIOR
Predetermined consequences will be assigned for acts of aggression, bullying, and harassment.

Consequences will increase in severity based on the seriousness of the aggression and the more the aggressive
behavior is repeated.  Perpetrators who threaten retaliation and students who make false reports will receive
consequences for their actions.

Each building has its own Aggressive Behavior Rubric with many similarities and some differences to
meet the needs of the different student populations.  These consequences are designed to correct the problem
behavior and prevent another occurrence.  If aggressive behavior is intentional, repeated, and involves an
imbalance of power between the students involved, it will be considered bullying/harassing behavior and
incur a greater set of consequences/disciplinary measures.  Some of the consequences for aggressive behavior
may include:

● Verbal Intervention
● Documentation
● Meeting with the principal or his/her designee
● Written notification to parent or guardian
● Student calls parent or guardian
● Conference with principal, counselor, parent and student
● Behavior Improvement Plan/Loss of passing time
● Notification of superintendent, law enforcement
● Long term suspension/expulsion
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Consequences assigned by the principal or their designee may be more severe than the Aggressive

Behavior Rubric outlines based on the circumstances of the incident.  School board policy and law
enforcement requirements may also result in more severe consequences.  On rare occasions, depending on the
circumstances of an incident, consequences or disciplinary actions may be less than outlined.

VII. AWARENESS AND TRAINING
These guidelines will be made available to all school staff, students, and parents on the district website.

Copies will also be made available in the main offices of each building.
District staff, including administrators, teachers, secretaries, parapros, custodian, bus drivers, etc. will be

familiarized with these guidelines and trained on an annual basis on how to use the Restorative Conversation
and the Aggressive Behavior Report Form.

BEHAVIOR FIRST
INCIDENT

SECOND
INCIDENT

THIRD INCIDENT FOURTH INCIDENT

Horseplay:  “Goofing around” that
may include pushing, shoving,
grabbing, jumping on, play fighting,
rude gestures, or name calling
where it is possible that body or
feelings will be hurt.

-Restorative
Conversation
-Aggressive
Behavior Report
-Warning

-Restorative
Conversation
-Aggressive
Behavior Report
-Letter sent home

-Restorative Conversation
-Aggressive Behavior Report
-Student calls parent
-1-3 Lunch Detentions

-Restorative Conversation
-Aggressive Behavior Report
-Student calls parent
-3 Lunch Detentions
-Behavior plan/no passing
time

Teasing: Behaviors that would hurt
the feelings of others or make them
feel badly about themselves,
including but not limited to – “just
kidding” behaviors, laughing at
someone, gossiping, insulting
remarks, mimicking someone,
spreading rumors, mean notes, mean
tricks, name calling, etc.

-Restorative
Conversation
-Aggressive
Behavior Report
-Letter sent home
-HS 1 lunch
detention

-Restorative
Conversation
-Aggressive
Behavior Report
-Student calls parent
- 2 lunch detentions

-Restorative Conversation
-Aggressive Behavior Report
-Student calls parent
-1-3 days In School
Suspension (ISS)

-Restorative Conversation
-Aggressive Behavior Report
-Student calls parent
-3 days ISS
-Parent meeting
-Behavior plan/no passing
time

Moderate Intimidation:  Social
aggression, exclusion, silent
treatment, emotional blackmail,
electronic intimidation,
profanity/vulgarity, threats of
emotional or physical violence
Moderate Physical Contact:
Pushing, shoving, grabbing,
tripping, hitting, pulling hair,
shouldering, throwing things, etc.
where physical harm may occur.
False Reports/Retaliation

-Restorative
Conversation
-Aggressive
Behavior Report
-Student calls
parent
-1 Lunch
Detentions

-Restorative
Conversation
-Aggressive
Behavior Report
-Student calls parent
- 1 day ISS

-Restorative Conversation
-Aggressive Behavior Report
-Student calls parent
-Minimum 3 day ISS
-Parent meeting

-Restorative Conversation
-Aggressive Behavior Report
-Student calls parent
-3 day ISS
-Parent meeting
-Behavior plan/no passing
time

Severe Physical Contact:
Punching, kicking, fighting, and
similar behaviors where physical
harm is likely to occur
Severe Intimidation/Harassment:
Racial, ethnic, sexual, religious or
other forms of severe harassment or
intimidation, including cyber
bullying.
*Refer to SPS harassment policy

-Student to office
-Aggressive
Behavior Report
-Student calls
parent
-Minimum 1 day
ISS
-Possible police
notification

-Student to office
-Aggressive
Behavior Report
-Student calls parent
-Minimum 3 days
ISS/OSS
-Possible police
notification
-Parent meeting

-Student to office
-Aggressive Behavior Report
-Parent notified
-5 day ISS/OSS
-Possible police notification
-Parent meeting
-Behavior plan/no passing
time
-Possible long-term
suspension

-Student to office
-Aggressive Behavior Report
-Parent notified
-10 day OSS
-Possible police notification
-Parent meeting
-Behavior plan/no passing
time
-Possible long-term
suspension/expulsion
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Documents Available Upon Request

1. Civil Rights Compliance Officer
2. Directory Information
3. Request directory information not to be released to recruiters
4. Drug prevention to parents
5. Locker search policy
6. Student privacy and parental access to information
7. Parent signature authorizing student early dismissal and access to student records
8. Blanket authorization for student field trips with co-curriculum or extra activity
9. Parent notification regarding sex education and AIDS classes
10. Blood borne pathogens notice to parents
11. Parent Involvement Policy

Compliance Officers: High School Principal and Elementary Principal as stated by school policy.

Procedure for the Collection and Payment for Charged Meals
We recognize that it is the responsibility of the parents to ensure their children have a nutritional lunch while at school so
students are able to stay focused during the school day. The following procedures shall apply in the event that a child did
not bring their lunch and does not have funds to purchase a lunch.

All students (grades K – 12) may charge the equivalency of 8 meals.  This will take a student’s negative balance up to
$20.25.  This addresses the direction that the Board of Education provided to the Food Service Department at a general
meeting in July of 2015.  Once a student gets to a negative $20.00 balance an alternative meal will be given.  The
alternative meal consists of a cheese sandwich, fruit, vegetable and milk.  This alternative meal meets the USDA
nutritional guidelines.

The teacher will allow the student to attempt to contact their parent one (1) more time prior to lunch.  This will eliminate
any surprises on the child’s part and provide the parent with one (1) more opportunity to pay the students charge balance
or bring them in a lunch.

In an effort to assist parents/guardians to stay informed, the district shall provide the following communication.  However,
it is understood that it is the parent’s responsibility to monitor the current account balance of their child.  Information can
be found on the district website under the food service tab at the top of the home page.  Click on Meal Magic Balances to
log in.  You are able to create a My Lunch Account if you have not already done so.

1. Parents are encouraged to sign up for the account balance reminders that are emailed daily/weekly.
2. Automated reminder calls will be sent to parents when their student’s account has a negative balance.
3. Parents are welcome to contact the Food Service Department via phone or email to inquire about the account

balance/activity.
4. Online account access is provided by going to the Springport Schools website then food service then

Payschools to make an online deposit.
5. Food service staff will make calls daily in an effort to communicate with parents and provide meal assistance

by sending home free and reduced applications if a family’s status has changed.

In an effort to have all past debt paid prior to the end of the school year, students will not be allowed to charge after the
second week of May each year.  All accounts must be settled at the end of the school year.  Non-Payment may result in a
student not being allowed to participate in classroom field trips, extracurricular activities or walking at graduation.

Thank you for your attention and cooperation in following these procedures.  In Springport we desire to always provide
each student with quality meals throughout the year.  We also recognize that at times an emergency can occur.  In that
case, just contact the principal or food service department.



33

Advisory to Parents / Guardians
State of Michigan law requires that schools and day care centers that may apply pesticides on school or daycare property
must provide an annual advisory to parents or guardians of students attending the facility.

Please be advised that Springport Public Schools utilizes an Integrated Pest Management (IPM) approach to control pests.
IPM is a pest management system that utilizes all suitable techniques in a total pest management system with the intent of
preventing pests from reaching unacceptable levels or to reduce an existing population to an acceptable level. Pest
management techniques emphasize sanitation, pest exclusion, and biological controls. One of the objectives of using an
IPM approach is to reduce or eliminate the need for chemical applications of pesticides. However, certain situations may
require the need for pesticides to be utilized.

As required by State of Michigan law, you will receive advance notice regarding the non-emergency application of a
pesticide such as an insecticide, fungicide or herbicide, other than a bait or gel formulation, that is made to the school,
daycare grounds or buildings during this school year. In certain emergencies, such as an infestation of stinging insects,
pesticides may be applied without prior notice to prevent injury to students, but you will be notified following any such
application.

Advance notification of pesticide applications, other than a bait or gel formulation, will be given by at least 2 methods.
The first method will be by posting at the main entrance to the school / day-care center, which is located at 300 West Main
Street.  The second method will be by the posting on the school website, www.springportschools.net

Please be advised that parents or guardians of children attending the school or day care center are entitled to receive the
advance notice of a pesticide application, other than a bait or gel formulation, by first class United States mail
postmarked at least 3 days before the pesticide application, if they so request. If you prefer to receive the notification by
first class mail, please complete the attached form and return it to our office.

Please be advised that parents or guardians of children attending the school may review the school’s Integrated Pest
Management program and records of any pesticide application upon request.

Parents/Guardian Pesticide Treatment Notification
If you are requesting prior notification of pesticide treatments conducted at this school or day care center, other than a bait
or gel formulation, and you would like the notice to be delivered by United States Postal Service first-class mail at least 3
days prior to the planned treatment, please request a form from the Central Office.
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SPRINGPORT PUBLIC SCHOOLS PARENT/STUDENT ATHLETIC CODE

NCAA ELIGIBILITY and NCAA CLEARINGHOUSE
For all potential college student athletes, please be sure to visit ncaaeligibilitycenter.org or playnaia.org for all
qualification guidelines and eligibility rules.

Eligibility Rules
What is the NCAA Eligibility Center? Why is it Important?
The NCAA Eligibility Center took over operations for the NCAA Initial-Eligibility Clearinghouse in November 2007.
The Eligibility Center certifies the academic and amateur credentials of all students who want to play sports at an NCAA
Division I or II institution as
freshmen. In order to practice, play and receive an athletics scholarship, students need to meet certain academic
benchmarks. An additional certification process exists to make sure the student is still an amateur, which is necessary in
order for the student to compete.

Academic Credentials + Amateurism Status = College Eligible
What are the Academic Initial-Eligibility Requirements?
The following requirements must be met in order for a student to be able to practice, play and
receive a scholarship at an NCAA Division I or II college or university.

Division I:
1. Graduate from high school;
2. Complete a minimum of 16 core courses;
3. Present the required grade-point average (GPA) (see the sliding scale in the Guide for the College-Bound

Student-Athlete for Division I);
4. Present a qualifying test score on either the ACT or SAT (see the sliding scale in the Guide for the College-Bound

Student-Athlete); and
5. Complete the amateurism questionnaire and request final amateurism certification. Division I Core-Course

Breakdown (Courses Must Appear on your List of Approved Core Courses)
4 years of English
3 years of math (Algebra 1 or higher)
2 years of natural or physical science (including one year of lab science if offered by your high school)
1 extra year of English, math, or natural or physical science
2 years of social science
4 years of extra core courses from any category above, or foreign language, non doctrinal/comparative
religion/philosophy

Division II
1. Graduate from high school;
2. Complete a minimum of 14 core courses (Note: increase to 16 core courses for class of 2013 and beyond);
3. Present a minimum 2.000 core-course grade-point average (GPA);
4. Present a minimum 820 SAT score (critical reading and math only) or 68 sum ACT score qualifying test score on

either the ACT or SAT; and
5. Complete the amateurism questionnaire and request final amateurism certification.
6. Download the quick reference sheet with the requirements.
7. Division II Core-Course Breakdown:(Courses Must Appear on your List of Approved Core Courses)

3 years of English
2 years of math (Algebra 1 or higher)
2 years of natural or physical science (including one year of lab science if offered by your high school);
2 additional years of English, math, or natural or physical science (3 years required in 2013 and beyond)
2 years of social science
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3 years of extra core courses from any category above, or foreign language, non doctrinal/comparative
religion/philosophy (4 years required in 2013 and beyond

I. Athletic Philosophy
We at Springport Public Schools take pride in athletics as a continuance of the educational curriculum.  Athletics

are an important part of the school’s program which provides experiences that will aid in the physical, mental, social and
emotional growth of our young men and women.

Since our athletes represent their school and community wherever they go, they must have a clear understanding
that participation in athletics is a privilege that requires added responsibility and sacrifice.  Our goal is to succeed while
maintaining acceptable educational and behavioral standards for our athletes.

II. Purpose and Authority
The Springport Public Schools’ Athletic Code is established under the authority of the Board of Education.  The

purpose of the Athletic Code is to establish standards of academic performance and behavior for students involved in
interscholastic athletic programs and the penalties for failure to meet the standards.  The privilege of being permitted to
participate in the Springport Public Schools athletic program is subject to compliance with these standards.

Springport Public Schools interscholastic athletic programs are affiliated with the Michigan High School Athletic
Association (M.H.S.A.A.) and the Big ‘8' Conference.  The standards of this code meet or exceed the standards of the
M.H.S.A.A. Reference: “Handbook of the Michigan High School Athletic Association for Junior High/Middle Schools
and Senior High Schools.”

III. PARENT RESPONSIBILITIES
Parents and adults involved in school-sponsored events should be models of good sportsmanship and should lead by

example by demonstrating fairness, respect, and self-control.  To this end, parents shall abide by:

1.) A 24 hour rule where they do not criticize their athlete or question the coach concerning an athletic event or
performance at an athletic event.
2.) Discussion of playing time with the coach is not negotiable.  This discussion shall be between the coach and the
athlete.  Playing time directly applies to performance during athletic contests and attitude during practice.
3.) Encouragement of their athlete to exhibit positive behavior and to not engage in unsportsmanlike behavior toward any
coach, other parent, opponent, official or any other attendee at events.
4.) Encourage positive relationships with the coach by reinforcing the principles of the coach's philosophy, discipline, and
team goals.

IV. Athlete Defined
A. Those students who are trying out for an Interscholastic team by reporting to practice.
B. Members of any athletic team.
C. Team managers.
D. Sideline Cheerleaders

V. Duration
The athlete is subject to all provisions of the code effective the date written and verification that the code will be followed
is signed and turned in to the proper administration office. The athlete is subject to the code at all times and places,
whether school is in session or not, for 12 calendar months from the date of signature. The athlete and their parents
shall be informed of the Athletic Code prior to participation in the high school athletic program. No athlete shall be
allowed to practice unless a signed Athletic code is on file.

VI. GENERAL RULES, REGULATIONS AND PENALTIES
The rules governing interscholastic athletes are set forth below.  These rules are in addition to the rules established in the
Student Code of Conduct.  A student may be disciplined for violation of the Student Code of Conduct and the Athletic
Code arising out of the same incident. Students suspended from school under Student Code of Conduct are not
allowed to practice with their athletic team.
A. ATTENDANCE ELIGIBILITY
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Failure to travel with the team to an approved event, failure to attend all classes on day of contest or unexcused

absence from practices and/or contests will result in the following consequences: (Exceptions must be approved in
advance by athletic director, coach or principal.)

1st Offense: Suspension from one (1) contest.
2nd Offense: Suspension from two (2) consecutive contests.
3rd Offense: Suspension for remainder of season.

B. SUBSTANCE ABUSE/PETTY THEFT/VANDALISM/SEXTING OR INAPPROPRIATE USE OF
SOCIAL MEDIA/GROSS MISCONDUCT

● Use or possession of tobacco in any form, including e-cigarettes, alcohol, or any controlled non-prescription drug,
look alike and paraphernalia.

● To steal or be an accomplice to an act of stealing.
● To destroy, damage, or defile another’s property.
● Acts of misconduct detrimental to the spirit of the program.

1st Offense: 50% of scheduled contests of that sports season or next season if offense is committed between
seasons.  Portions not served during the current season will carry over to next season. This penalty can be reduced to 25%
if an athlete attends and completes a school-approved rehabilitation/awareness program at the parent’s expense, along with
10 community service hours to be determined by the Building Principal/Athletic Director. Program & Service must be
documented and accompanied with a letter to the Athletic Director for reduction.

2nd Offense: Suspension for 1 full calendar year. This penalty can be reduced to 8 calendar months if a student
completes a school-approved rehabilitation/awareness program at the parent’s expense along with 20 community service
hours to be determined by the Building Principal/Athletic Director. Program & Service must be documented and
accompanied with a letter to the Athletic Director for reduction.

3rd Offense: Athlete loses all further eligibility to participate in Springport athletics.
A student implicated in the violation or attempt to violate any of the above offenses, whether they directly commit the act
constituting the violation, or is at a function or in the presence of tobacco in any form, alcohol, or any controlled
non-prescription drug, look alike and paraphernalia that is being used by other students or athletes and remains at the
function and does not immediately leave the property, shall be treated under the regulations as if they had directly
committed such violation.

MIDDLE SCHOOL OFFENSES: Middle School offenses will be removed from student’s record in High School if
they have not yet reached their 3rd offense and suspension has been served.

VII. Reporting Violation/Procedures - Timeline
A. A report of an alleged violation of the Code by an athlete will be submitted to the Building Principal and/or Athletic
Director by a responsible adult, who is at least eighteen years of age, within 3 business days of the time when the
infraction becomes known to the adult.
B. Following consultation with the athlete and/or coach, the Building Principal and/or Athletic Director will determine
the validity of the reported violation and determine the disciplinary penalty to be imposed on the athlete, if any.
C. Building Principal and/or Athletic Director will attempt to notify parents by phone of the violation of the Code by an
athlete and the penalty which will be imposed the same day that a determination is made. The Principal and/or Athletic
Director will notify the parent of the athlete, in writing, within 10 business days after the penalty is determined of the
nature of the violation and the penalty.

VIII. Appeal Procedure
A. Within 3 school days following the day on which the student/parents were first informed of the penalty, the
student/parent may appeal the decision in writing to the Superintendent, stating why they object to the determination made
by the Building Principal and/or Athletic Director.
B. The Athletic Council, composed of: The Superintendent, Secondary School Principal, Athletic Director, all Varsity
Head Coaches, two faculty members who are non-coaches, (one high school, one middle school), two high school student
athletes, (one male, one female), will meet to hear the appeal as soon as practicable. Fifty percent plus one, of the total
group, with at least 50% of the head coaches in attendance, constitutes a quorum.  The role of the council is to uphold or
deny the decision, not to alter the penalty attached.
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C. If the parent or student athlete, after appeal to the Athletic Council, is dissatisfied with the outcome, an appeal to the
Board of Education, through the Superintendent, may be made in writing within 3 business days.  The Board of Education
will hear the appeal as soon as practicable. The Board of Education has final disposition of the appeal.
D. While under appeal the athlete may not practice nor participate in interscholastic competition.

IX. ACADEMIC ELIGIBILITY
For students who wish to participate in interscholastic athletics, the following rules shall be in effect:
A. Incoming, first year seventh graders shall be eligible immediately without regard to their past academic record,
9th graders will be subject to past academic grades from Middle School.
B. Full Semester Eligibility - Because semester grades are considered “final” grades, any student who receives more than
one failing grade in a semester will be deemed ineligible to participate on any interscholastic team for the following
semester. 2 D’s will become equivalent to 1 F.
C. Marking Period Eligibility - Marking period grades serve as more of a “mid-term” grade and are not considered final,
any student who receives more than one failing grade on a nine week marking period report card shall be deemed on
academic probation. That student will be ineligible for competition the week following issuance of the report card.
Thereafter, the Athletic Director (or his/her designated alternate) shall work with that student and check all grades on a
weekly basis the remainder of the semester. 2D’s will be equivalent to 1F.
D. Weekly Eligibility - Any week that the student continues to fail more than one class will result in the student being
deemed ineligible for the following week.  2 D’s will be equivalent to 1 F.
E. Middle School Exploratory Classes - Any class that is only 9 weeks in length and ends in a failing grade shall count as
½ of a failing grade. (Three such failures would count as one and one half (1½) failed classes and thus render a student
either ineligible or on academic probation.)
F. Incompletes - In the event that a grade of Incomplete is given, that teacher will be asked to give that student a grade for
eligibility purposes according to class work that has been assigned.

IX. Conflicts in Extra Curricular Activities
Despite all scheduling efforts by the administration, conflicts will develop between extra-curricular activities. The Athletic
Department recognizes that each student should have the opportunity for a broad range of experience in all
extra-curricular activities. In the event that conflicts arise, it is the responsibility of the ATHLETE to report these conflicts
immediately to the coach.  The Athletic Department will do everything possible to attempt to work out all conflicts to the
satisfaction of all parties.

X. General Guidelines
A. Coaches in each sport may add specific rules for their teams after consulting with the Athletic Director and submitting
additional rules and consequences in writing. These rules must first be approved by the Athletic Director, and both the
Athletic Director and each athlete must have a copy of these rules before practice begins for that sports season.  Discipline
administered under coach and/or team rules are not subject to appeal through the Athletic Code.
B. If an athlete quits a team without a valid reason once the scheduled practice has commenced, he/she shall not be
allowed to participate in any concurrent sport.  (Unless agreed upon by both coaches concerned.)

XI. Michigan High School Athletic Association Eligibility Rules Governing Senior High School Students and
Junior High/Middle School Students
A. Physical examination - The Athlete must have on file, in the athletic office, a physician’s statement for the current
school year certifying that he/she is physically able to compete in athletic practices and contests. Physical must have
been given on or after April 15 th of the previous year.
B. Academic standing - The Athlete shall have passed a required 20 credit hours before the proceeding semester for High
School.  Middle School should have received credit in at least 50 percent of work carried during the previous semester.
C. Current academic status - The Athlete shall be currently taking and passing 20 credit hours up to within seven (7) days
of the contest for High School.  Middle School shall be doing passing work in at least fifty (50) percent of work carried up
to within seven (7) days of contest.
D. Enrollment - The Athlete must have been enrolled in high school (or middle school) by Monday of the fourth (4th)
week of the present semester.
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E. Age - The Athlete must be under nineteen (19) years of age at the time of a contest, unless the 19th birthday occurs on
or after September 1 of a current school year. For Middle School the athlete must be under fifteen (15) for eighth graders,
or fourteen (14) for seventh graders, years of age at time of contest unless that birthday occurs on or after September 1 of
a current school year, in which case student is eligible for balance of that school year in all sports.
F. Semesters of competition - the Athlete must have not more than four (4) first and four (4) second semester seasons of
competition in a sport in a four (4) year high school.  No limits for 7th and 8th grade students.
G. Semester of enrollment - the Athlete must not have enrolled for more than eight (8) semesters in grades nine to twelve
(9-12) inclusive. Three weeks enrollment or participation in one (1) or more athletic contests constitutes a semester of
enrollment. No limits for 7th and 8th grade students.
H. Undergraduate standing - The Athlete must not be a high school graduate or not a junior high school graduate.
I. Awards - the Athlete must not have accepted any award merchandise, memberships, privileges, services or money for
athletic performance, except medals or trophy awards which cost no more than twenty-five dollars ($25.00).
J. Amateur practices - The Athlete must not have accepted money, merchandise, memberships, privileges, services or
other valuable considerations for participating in a form of athletic contests, or have signed a professional athletic
contract.
K. Limited team membership - The Athlete must not have participated in any outside competition in a sport during the
season after he/she has represented his or her school in that sport; shall not have participated in any so-called all staff,
charity, or exhibition football, basketball, or ice hockey game during the school year.
L. College recruitment policy - In the event an athlete is contacted personally by a college recruiter, he/she has an
obligation to work through his/her coach and the Athletic Department.  He/she must inform his/her coach of any such
contract as soon as possible.

Athletic Code Revised May 2015


