
 
 
 

February 18, 2021 
 
 

 
 

JOB TITLE:  School Counselor (642) 
 
WORK YEAR: Full-time/ 11 Months/7hrs per day/ 183 Days (prorated based on date 

of hire) 
 
START DATE: As soon as possible after interview 
 
AREA OF  Hearthstone School 
ASSIGNMENT:  Oroville, CA 
       
 
SALARY: Salary Schedule 04/A-E $229.80-$560.22/day placement dependent on 

experience. Stipend pay for Masters $1200 or Doctorate $2000.00 per 
year. 

 
Placement on salary schedule is dependent upon how many years of full time certificated 
experience you have, as well as your level of education above and beyond your Bachelor’s 
Degree. 
 
Newly hired personnel will be credited on a year-for-year basis with a maximum of eleven (11) 
years verified certificated experience for previous public or private service if such service has 
been rendered under contract in an accredited system.  For experience exceeding eleven (11) 
and up to nineteen (19) years, personnel will be credited with one (1) year additional step 
placement for every two years of experience not to exceed sixteen (16) steps at initial 
placement. 
 
 
BENEFITS: Generous benefits package that includes Medical, Dental, and Vision 

for employee and dependents. Sick leave accrued. This position 
qualifies for CalSTRS retirement. Employer-paid life insurance. 

 
HOW TO APPLY:   Visit: https://www.edjoin.org/Home/DistrictJobPosting/1365096  
  
DEADLINE: Thursday, March 4, 2021 at 4:00 p.m. 
 

 
POSITION DESCRIPTION: 

Under the direction of the school site Principal, coordinate and provide direct service to students to 
support the overall delivery of the academic program through guidance counseling involving curriculum 
career guidance, education assessment, and evaluation.  The School Counselor will also support the 
development of intervention programs, implement early outreach, support career and technical education 
and post-secondary activities. 

RECRUITMENT ANNOUNCEMENT  

https://www.edjoin.org/Home/DistrictJobPosting/1365096


 

EXAMPLE OF DUTIES:  [May include, but is not limited to the following] 

Provide individual and group counseling for students 

1. Provide crisis intervention and family consultation services 
2. Collaborate with staff through problem solving, consultation and training regarding student behavior 

and program issues 
3. Monitor student progress 
4. Coordinate student services with agencies such as social services, districts, program, law 

enforcement and other agencies 
5. Participate in IEPs, 504 meetings, School Based Intervention Team (SBIT), interagency and other 

meetings as needed 
6. Secure parents’ assistance in improving education achievement of their child 
7. Maintain records necessary for accomplishing duties including a file on each student with a 

record of conferences with student and parents, and the student’s current program 
8. Prepare LEA Medi-Cal billing logs for all appropriate services 
9. Assist students in transitioning to and from BCOE Schools 
10. Participate in student/teacher or parent/teacher conferences as requested                                      
11. Coordinate and provide a quality guidance and counseling program, including job market information 

and placement, financial aid information, career goals, post-secondary education, self-esteem, student 
assessment and personal counseling 

12. Utilize career and technical education assessment tools to identify strengths, preferences, abilities, 
needs and barriers to employment for individuals 

13. Design and develop intervention programs to meet the assessed needs and interests of students 
14. Coordinate resources and services with employers, students, parents and schools as they relate to a 

student’s educational/job placement/career program 
15. Ensure that program records, files and paperwork are complete 
16. Follow BCOE policies and procedure guidelines 
17. Perform additional tasks as assigned 
 
QUALIFICATIONS: 

KNOWLEDGE OF: 

1. Effective principles, methods and practices of academic, career and vocational counseling, 
assessment, and placement 

2. Counseling theory, ethics and associated legal confidentiality requirements 
3. Academic and behavior modification techniques and strategies 
4. School academic program; promotion and graduation requirements; college and university entry 

requirements; discipline policies 
5. The scope and activities of public and private health and welfare agencies and other available 

community resources 
6. Applicable sections of the Education Code and other applicable laws, rules and regulations related to 

assigned activities 
7. Interpersonal skills using tact, patience and courtesy 
8. Record keeping techniques 
9. LEA Medi-Cal billing practices and required record keeping 
10. Labor market, labor laws and regulations and employment resources and information 
11. Career and technical education  needs and opportunities for students in the community 
12. Early intervention and dropout prevention strategies and programs 
13. Excellent written and oral communication skills 
 
 
 



 
ABILITY TO: 

1. Support school and community outreach 
2. Analyze data and prepare reports; maintain timely, accurate and complete records 
3. Provide individual and group counseling for students 
4. Coordinate various student services with appropriate agencies 
5. Prepare and maintain a variety of records and reports, including confidential materials 
6. Read, interpret, apply and explain laws, rules, regulations, policies and procedures 
7. Analyze situations accurately and adopt an effective course of action 
8. Work independently with little direction 
9. Meet schedules and timelines 
10. Plan and organize work, and manage a caseload 
11. Work confidentially with discretion 
12. Develop and maintain cooperative, constructive relationships with students, parent, staff and outside 

agencies 
13. Effectively communicate orally and in writing 
14. Operate a computer and other office equipment 
15. Maintain regular and reliable attendance 

 

EXPERIENCE AND TRAINING: 

1. Valid California Pupil Personnel Services Credential in School Counseling required 
2. Master’s degree in counseling, social work, psychology, human resources or closely related field 

preferred 
3. A minimum of two years’ experience in career exploration, job readiness, job development, 

intervention programs and/or employment training programs. 
4. Experience with school aged students  

 

PHYSICAL REQUIREMENTS:  
 
Occasional (less than 25%)  
Ability to bend and twist, stoop, and kneel 
Ability to lift 25 pounds 
Ability to carry 15 pounds 
Ability to stand for extended periods of time 
 
Often (25 – 50%)  
Sufficient mobility to move about the work environment 
Ability to drive to various sites 
 
Very Frequent (76%)  
Sufficient mobility to move around a classroom to make presentations and observe teachers 
Ability to stand and move around an office 
Ability to work at a desk, conference table, or in meetings of various configurations 
Ability to see for purposes of reading printed matter and observing staff 
Ability to hear and understand speech at normal levels 
Ability to communicate so others will be able to clearly understand 
Ability to operate office equipment 
Ability to reach in all directions 
 
Reasonable accommodation may be made to enable a person with a disability to perform the essential 
functions of the job.  
 



NOTE: This list of essential functions and physical requirements is not exhaustive and may be 
supplemented as necessary in accordance with the requirements of the job 

 
 
TO APPLY: Visit: https://www.edjoin.org/Home/DistrictJobPosting/1365096  
 Online applications only; no paper copies will be accepted.  All online 

applications must be accompanied by the following attachments; (incomplete 
applications will not be accepted): 

 
• Cover Letter  
• Resume  
• Three letters of recommendation required, current letters 

preferred 
• Valid California Pupil Personnel Services Credential in 

School Counseling  Copy of credential from the CTC 
website:  https://www.ctc.ca.gov/commission/lookup  

• Transcripts 
 

   E-mail:  lallen@bcoe.org   
 

Affirmative Action/Equal Employment Opportunity/Handicapped IX Employer 
Deaf individuals may use the toll-free California Relay Service (CRS). If you have a TTY: (530) 532-5650. If you do not have a  

TTY: 1-800-735-2922. Upon CRS connection, ask for 530-532-5785 for more information about this recruitment. 
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