
 
Agenda – Regular Meeting – February 10, 2021 

WILLITS UNIFIED SCHOOL DISTRICT 
BOARD OF TRUSTEES 

A regular meeting of the Willits Unified School District Board of Education will be held on Wednesday, February 
10, 2021. The Board of Education will call the meeting to order at 4 p.m. via Zoom, at which time the Board of 
Education will move to Closed Session regarding the item listed under Closed Session. The public meeting will 

reconvene at 5:00 p.m. via Zoom: 
https://us04web.zoom.us/j/9782489039?pwd=V0U2cUtHZUMzQk5xR3d5Vy9wT1JkZz09 

 
You may also view the recorded meetings at: https://www.youtube.com/channel/UCm14iSqMtl-7TKLnLP5NkFQ 

MODIFIED MEETING PROCEDURES DURING COVID-19 (CORONAVIRUS) PANDEMIC: 
As per Executive Order N-29-20 from Governor Newsom, the Willits Unified School District Board of Education meeting scheduled for Wednesday, February 10, 

2021, will be in a virtual/teleconferencing environment using Zoom at this link: 
https://us04web.zoom.us/j/9782489039?pwd=V0U2cUtHZUMzQk5xR3d5Vy9wT1JkZz09 

The purpose of the Governor’s executive order is to control the spread of Coronavirus (COVID-19) and to reduce and minimize the risk of infection by “limiting 
attendance at public assemblies, conferences, or other mass events.”  The Governor’s executive order on March 12, 2020, already waived the requirement for a majority 
of board members to physically participate in a public board meeting at the same location. The February 10th agenda contains only routine and time-sensitive items.  

 
Public Comments- Individuals may address the Board on regular  

session agenda items at the time they are under consideration. 
Agenda 

  1. Call Meeting to Order 
  2. Agenda Approval 
  3. Public Comments on Closed Session Items  
  4. Recess to Closed Session 

A.  Consideration of Request for Unpaid Leave of Absence, Classified (1) (G.C. 54957) 
B. Consideration of Public Employee-Discipline/Dismissal/Release (G.C. 54957) 
C. Consideration of Public Employee-Discipline/Dismissal/Release (G.C. 54957) 
D. Certificated Leave of Absence Request (1) (G.C. 54957) 

  5. Reconvene to Open Session 
  6. Report out of Closed Session 
  7. Flag Salute 
  8. WTA Comments 
  9. CSEA Comments 
10. Board Comments 
11. Superintendent Comments  
12.       Action/Discussion 
 A. Public Comments on the Consent Agenda   

B. Consent Agenda   
 1) *Approval of Minutes from the Regular Meeting Held on January 13, 2021  

2) *Approval of Employee Status Changes (2) 
 3) *Approval of Warrant Registers from January 1, 2021-January 31, 2021  
 4) *Approval of School Safety Plans 
 5) *Approval of CARS Winter Release 
C. *Approval of Resolution 2020/21-10, Staywell Health Plan JPA for 2021/22   

 D. *Approval of Bid/Contract for Blosser Lane Campus Wide Re-Roofing 
 E.  Approval of Bid/Contract for HVAC, Willits High School South Wing 
 F. *Acknowledgement of Board Policy Revision: First Reading: BP 3280, Sale or Lease of District-Owned      

Real Property 
 G. *Acknowledgement of Board Policy Revision: First Reading: BP/Exhibit 1113-Distirct and School Web 
  Sites  
             H.  Items for the Next Regular Board Agenda 
13. Public Comments for Items Not on the Agenda 
14. Adjournment  
 
Willits Unified School District staff and students, in partnership with parents and community members, provide a challenging, caring and safe educational 
environment, which prepares students to be positive members of the community, effective communicators, problem solvers, and lifelong learners. 
 
Notice:  Willits Unified School District adheres to the Americans with Disabilities Act.  Should you require special accommodations, or more information about 
accessibility, please contact the Superintendent, (707) 459-5314.  All efforts will be made for reasonable accommodations. 
 
BOARD MEETINGS ARE RECORDED AND WILL BE AVAILABLE FOR VIEWING AT: www.willitsunifed.com. For technical assistance, please contact Jennifer Maples (707) 459-
5314 ext. 1105 

https://www.google.com/url?q=https%3A%2F%2Fus04web.zoom.us%2Fj%2F9782489039%3Fpwd%3DV0U2cUtHZUMzQk5xR3d5Vy9wT1JkZz09&sa=D&ust=1612806728458000&usg=AOvVaw22CQ0NhbRC2TxBG-lwCCaf
https://www.youtube.com/channel/UCm14iSqMtl-7TKLnLP5NkFQ
https://www.google.com/url?q=https%3A%2F%2Fus04web.zoom.us%2Fj%2F9782489039%3Fpwd%3DV0U2cUtHZUMzQk5xR3d5Vy9wT1JkZz09&sa=D&ust=1612806728458000&usg=AOvVaw22CQ0NhbRC2TxBG-lwCCaf


 
Agenda – Regular Meeting – February 10, 2021 

WILLITS UNIFIED SCHOOL DISTRICT 
BOARD OF TRUSTEES 

Regular Meeting 
A regular meeting of the Willits Unified School District Board of Education will be held on Wednesday, February 10, 
2021. The Board of Education will call the meeting to order at 4 p.m. via Zoom, at which time the Board of Education 
will move to Closed Session regarding the item listed under Closed Session. The public meeting will reconvene at 5:00 
p.m. via Zoom: https://us04web.zoom.us/j/9782489039?pwd=V0U2cUtHZUMzQk5xR3d5Vy9wT1JkZz09 
   
You may also view the meeting at: https://www.youtube.com/channel/UCm14iSqMtl-7TKLnLP5NkFQ 

Public Comments- Individuals may address the Board on regular  
session agenda items at the time they are under consideration. 

Agenda Analysis 
1. Call Meeting to Order 
2. Agenda Approval 
3. Public Comments on Closed Session Items 
4. Recess to Closed Session 

A.  Consideration of Request for Unpaid Leave of Absence, Classified (1) (G.C. 54957) 
B. Consideration of Public Employee-Discipline/Dismissal/Release (G.C. 54957) 

 C. Consideration of Public Employee-Discipline/Dismissal/Release (G.C. 54957) 
D. Certificated Leave of Absence Request (1) (G.C. 54957) 

5. Reconvene to Open Session 
6. Report out of Closed Session 
7. Flag Salute 
8. WTA Comments 
9. CSEA Comments 
10. Board Comments 
11. Superintendent Comments  
12.      Action/Discussion 
 A. Public Comments on the Consent Agenda   

B. Consent Agenda   
 1) *Approval of Minutes from the Regular Meeting Held on January 13, 2021 

 Recommendation: Administration recommends approval of the Minutes from the Regular Meeting Held on January 13, 
2021. 
Attachments:  Yes 

 2) *Approval of Employee Status Changes (2) 
Background: Classified New Hire: Amy Fork, 1.0 FTE, Night Custodian, Willits High School, 01/25/2021 
         Certificated New Hire: Molly Snider, 1.0 FTE, Teacher, Blosser Lane Elementary School, 01/11/2021  
Recommendation: Administration recommends the approval of the Employee Status changes as presented.  
Attachments: Yes  

 3) *Warrant Registers from January 1, 2021- January 31, 2021 
Recommendation: Administration recommends the approval of Warrant Registers from January 1, 2021- January 31, 
2021. 
Attachments:  Yes 

4) *Approval of School Safety Plans 
Background: California Education Code 32286 requires adoption of a comprehensive school safety plan on an annual 
basis. This plan must be drafted in consultation with representatives from law enforcement and emergency services 
personnel, and must be updated by March 1 of each year. The plan shall contain, but not be limited to, an assessment of 
current school crime, appropriate strategies and programs that maintain a high level of school safety, discrimination 
and harassment policies, and procedures to ensure the creation of a safe and orderly environment conducive to 
learning. An integral part of each safe school plan is the crisis preparedness and response component. Plans must be 
approved by Site Councils prior to submission to the Board of Trustees. Copies of individual site plans were provided to 
the board under separate cover and are available for review at the district office, or online at www.willitsunified.com 
Recommendation: Administration recommends the approval of the Safety Plans as presented.  
Attachments:  Yes 

5) Approval of CARS Winter Release 
Background:  
Recommendation: Administration recommends the approval of the CARS as presented.  
Attachments: Not available at time of posting 

https://www.google.com/url?q=https%3A%2F%2Fus04web.zoom.us%2Fj%2F9782489039%3Fpwd%3DV0U2cUtHZUMzQk5xR3d5Vy9wT1JkZz09&sa=D&ust=1612806728458000&usg=AOvVaw22CQ0NhbRC2TxBG-lwCCaf
https://www.youtube.com/channel/UCm14iSqMtl-7TKLnLP5NkFQ
http://www.willitsunified.com/
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C. *Approval of Resolution 2020/21-10, Staywell Health Plan JPA for 2021/22 
Background: Willits Unified participates in a Joint Powers Authority (JPA) for employees’ health benefits composed of 
11 Mendocino County districts, one small Sonoma County district and the Mendocino County Department of 
Education.  The Board is required to annually approve WUSD participation in Staywell. 
Recommendation: Administration recommends approval of Resolution 2020/21-10 as presented. 
Attachments: Yes  

D.  *Approval of Bid/Contract for Blosser Lane Campus Wide Re-Roofing 
Background: Bids must be sealed and submitted to the District Office no later than January 21, 2021 at 3:00pm and 
thereafter publicly open and read aloud the bids. 
Recommendation: Administration recommends the approval of the bid/contract as received 
Attachments: Yes 

E.  Approval of Bid/Contract for HVAC, Willits High School South Wing  

Background: Bids must be sealed and submitted to the District Office no later than February 8, 2021, 10:00am 

and thereafter publicly open and read aloud the bids.  
Recommendation: Administration recommends the approval of the contract as received 
Attachments: Not available at time of posting 

F. *Acknowledgement of Board Policy Revision: First Reading: BP 3280, Sale or Lease of District-Owned 

Real Property 
Background: Policy updated to reflect NEW LAW (SB 820, 2020) which adds, until July 1, 2024, an exception 

to the requirement that boards appoint an advisory committee for the sale or lease of district-owned property if the 
property has not operated as an early childhood education facility or for elementary or secondary instruction, and NEW 
LAW (SB 98, 2020) which authorizes, until July 1, 2024, the proceeds from the sale or lease of property purchased 
entirely with local funds to be used for any one-time general fund purpose if certain conditions are met. Policy also 
adds material regarding the authorization for boards to meet in closed session with real property negotiators, the 
requirement to notify the Office of Public School Construction within 90 days if the district sells property that utilized 
funds received from a state school facilities program within the previous 10 years and the proceeds were not used for 
specified purposes, and conditions under which the State Allocation Board may require a return of the funds. 
Recommendation: Administration recommends the board conduct a first reading of the revised policy. 
Attachments:  Yes 

G. *Acknowledgement of Board Policy Revision: First Reading: Exhibit 1113-District and School Web Sites 
Background: New exhibit lists material which state and/or federal law explicitly requires to be posted on district 
and/or school web sites, including a citation to the legal authority and a reference to the board policy, administrative 
regulation, or board bylaw that further describes the requirement. 
Recommendation: Administration recommends the board conduct a first reading of the revised policy. 
Attachments:  Yes 

 H.  Items for the Next Regular Board Agenda 
Background: The board has asked that this item be a standing agenda item for all regular meetings. This will give the 
board an opportunity to publicly add items to the agenda 
Recommendation: Await further direction from the Board 
Attachments:  No 

13. Public Comments for Items Not on the Agenda 

This is an opportunity for citizens to address the School Board on any item that is not on the agenda and other school 
related matters, or suggest topics for future agendas. Because concerns expressed are not agendized for tonight, the 
Board cannot take action on items introduced under the Public Comments Sections, per state law. The Board President 
may rule on the appropriateness of a topic. If the topic would be more suitably addressed at a later time, the president 
may indicate the time and place when it should be presented.  
The Board shall not prohibit public criticism of its policies, procedures, programs, service, acts, or omissions 
(Government Code §54954.3). In addition, the Board may not prohibit public criticism of district employees. Please 
note: it is requested that statements critical of personnel or students, or specific actions of personnel or students, be 
made in accordance with Board Policy 1312.1.  
Members of the public are asked to check with the Superintendent, Board President, or Clerk of the board regarding the 
District Complaint Procedure prior to making statements referring to personnel or students. Employees of the district 
who wish to make statements related to contractual issues need to file the appropriate grievance procedure statements. 
Speakers are cautioned that under California law, no person is immune from liability for making intentionally false or 
defamatory comments regarding any person simply because those comments are made at a public meeting.  

14. Adjournment 
 



 
Agenda – Regular Meeting – February 10, 2021 

Agenda Packet & Supporting Documents Notice: The agenda packet and supporting materials, including materials distributed less 
than 72 hours prior to the scheduled meeting, can be viewed at the Willits Unified School District- Reception Desk, located at 1277 
Blosser Lane, Willits, CA.  For more information please call (707) 459-5314.  *Items so marked have supporting documents which 
have been distributed to the Board of Education.  An extra copy is available upon request. ADA Compliance Notice:  Willits Unified 
School District adheres to the Americans with Disabilities Act.  Should you require special accommodations, or more information 
about accessibility, please contact the Superintendent, (707) 459-5314.  All efforts will be made for reasonable accommodations. 

 
Willits Unified School District staff and students, in partnership with parents and community members, provide a 
challenging, caring and safe educational environment, which prepares students to be positive members of the 
community, effective communicators, problem solvers, and lifelong learners. 
 
Notice:  Willits Unified School District adheres to the Americans with Disabilities Act.  Should you require special 
accommodations, or more information about accessibility, please contact the Superintendent, (707) 459-5314.  All 
efforts will be made for reasonable accommodations. 
 
BOARD MEETINGS ARE RECORDED AND WILL BE AVAILABLE FOR VIEWING AT: www.willitsunifed.com. For 

technical assistance, please contact Jennifer Maples (707) 459-5314 ext. 1105 
 

 



 
MINUTES – Regular Meeting – January 13, 2021 

WILLITS UNIFIED SCHOOL DISTRICT 
BOARD OF TRUSTEES 

Regular Meeting Via Zoom:  
 https://us04web.zoom.us/j/9782489039?pwd=V0U2cUtHZUMzQk5xR3d5Vy9wT1JkZz09 

Wednesday, January 13, 2021 
Open Session – 5:00 p.m. 

Public Comments- Individuals may address the Board on regular  
session agenda items at the time they are under consideration. 

MINUTES 
 
 
1. Call Meeting to Order 
Board President Bowlds called the meeting to order at 5:03p.m. 
 
2. Flag Salute 
Board Clerk Chavez led the flag salute.  
 
3. Agenda Approval 
MSP (King/Chavez) approval agenda as presented. 
Ayes:  Bowlds, Chavez, King, Nunez, McNeal 
Noes:  None 
Absent:  None 
Abstain: None 
  
4.  WTA Comments 
WTA President, Tessa Ford gave us updates for each school site, thanked everyone who helped with Hot Winter Nights 
and said it was great. Sober Grad is moving forward for the 20/21 School year. She shared concerns about the State 
required Engagement Forms, classified openings, waitlist for Independent Study, vaccines and thanked those who chose 
to delay ‘in person’ schooling.  
 
5.  CSEA Comments 
CSEA President, Dan Green welcomed everyone to the first meeting of 2021. He thanked the Food Service Department 
for keeping it together and getting the food out to our kids and community. He also thanked all the classified employee 
who are on site working through this pandemic. He concluded he was thankful for the bond passing and excited to see 
the updates it will offer the community. 
 
6. Board Comments 
 
Board President Bowlds thanked the classified and certificated employees for their hard work during the Pandemic. 
Reports that he doesn’t think it’s reasonable to return everyone to classroom until all safely measures are put in place. 
He thanked Superintendent Westerburg for moving in the right direction to providing our employees the vaccine.  
 
Board Clerk Chavez wished everyone a Happy New Year, spoke of the Hot Winter Nights program and he appreciates 
everyone’s work in these trying times. 
 
Board Member King attended Hot Winters Night as well and thought the high school did a great job. She also attended 
Brookside’s Zoom Meeting with Gus and was very pleased with the effort that is being put into being present for the 
kids. Thanked Superintendent Westerburg for being a stewardess for the school district through this hard time. 
  
Board Member McNeal reported that she is getting use to the technology, has checked in with her school site and a is 
meeting set with Site Administrators to get an update next week. 
 
Board Member Nunez advised that she is concerned about the vaccines. 
 
7. Superintendent Comments 

• Multiple Classified openings, but getting things done as best we can. 
• Thanked Board Member King 
• Update on the Lunch Program  
• Reported that there are 40 Hot Spots within the District being used by students currently 

https://www.google.com/url?q=https%3A%2F%2Fus04web.zoom.us%2Fj%2F9782489039%3Fpwd%3DV0U2cUtHZUMzQk5xR3d5Vy9wT1JkZz09&sa=D&ust=1610401721517000&usg=AOvVaw0HmUalni1l6hCFwIWMYHm_
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• A new Independent Study teacher was hired and reports the waitlist is now clear 
• Commends Brookside and the Special Education Department on how well they’ve done with one to one with 

students 
• Bonds go out for sale this week and the interest rates are in our favor 
• Update on the Stimulus money and the plans for spending it 
• Still looking for people to be on the Bond Committee 
• Update on the Heating and Cooling at WHS. 
• All drinking fountains are installed and a filter changing put program in place. 
• 100 COVID vaccines for 100 employees is happening this weekend. Very pleased to get this done and hopes 

it’s’ our first step to getting back in the classroom.  
 
8.      Action/Discussion 
 A. Public Comments on the Consent Agenda 
No comments were received.  
  

B. Consent Agenda   
The consent agenda included the following items: Approval of Minutes from the Regular Meeting 

Held on December 16, 2020, Approval of Employee Status Changes (2), Warrant Registers from December 
1, 2020- December 31, 2020, Approval of Quarterly Williams Report, 2nd Quarter, Approval of School 
Accountability Report Cards (SARC’s)(6), Second Read/Final Approval BP 2121 Superintendent’s Contract, 
Second Read/Final Approval BP 3600 Consultants. 

 
MSP (Chavez/King) to approve the consent agenda as presented.  
Ayes:   Bowlds, Chavez, King, McNeal, Nunez 
Noes:   None 
Absent:   None 
Abstain:  None 
 

C. Approval of Contract for WHS HVAC 
MSP (Chavez/King) to approve the consent agenda as presented.  
Ayes:   Bowlds, Chavez, King, McNeal, Nunez 
Noes:   None 
Absent:   None 
Abstain:  None 
 
 
9. Public Comments for Items not on the Agenda 
Board Member Nunez stated that received the Solar Report and had some questions about it, was disappointed the item 
was not on the agenda.  
 
10.  Items for the Next Regular Board Agenda 
None 
 
11. Adjournment  
MSP (Nunez/McNeal) to adjourn at  6:47p.m. 
Ayes:   Bowlds, Chavez, King, McNeal, Nunez 
Noes:   None 
Absent:   None 
Abstain:  None 
 
 
 
____________________________________________ _________________________________________ 
Mark Westerburg, Superintendent   Robert Chavez, Board Clerk 
 



WILLITS UNIFIED SCHOOL DISTRICT 
OFFICE OF THE SUPERINTENDENT 

1277 Blosser Lane 
Willits, CA  95490 

(707) 459-5314 
      

Date: 2/10/2021 
To:  Rachelle Summers 
From:  Lynda Walker 
Re:  Info for February 10, 2021 Board Meeting 
 
Certificated New Hire:  
Molly Snider, 1.0 FTE, Teacher, Blosser Lane Elementary School, 01/11/2021 
 
Certificated Leave of Absence:   
Certificated Job Share:   
Certificated Resignation:  
Certificated Retirement:  
  
 
Classified Resignation: 
Classified Unsuccessful Probation: 
Classified Leave of Absence:   
Classified Retirement:  
Classified New Hire:  
Amy Fork, 1.0 FTE, Night Custodian, Willits High School, 01/25/2021 
 



Board ReportReqPay12d

Checks Dated 01/01/2021 through 01/31/2021

Check 
Amount

Pay to the Order ofCheck 
Number

Check 
Date

Expensed 
AmountFund-Object Comment

703751 01/07/2021 ADVANCED SECURITY SYSTEMS 01-5800 JAN 2021- MARCH 2021 FIRE 

MONITORING

655.50 

703752 01/07/2021 ALAMEIDA ARCHITECTURE 01-6200 ARCHITECTURAL SERVICES BLE ROOF 3,808.98 

703753 01/07/2021 AMAZON CAPITAL SERVICES 01-4300 MAINTENANCE 447.33 

MOUSE REPELLENT 52.55 

Unpaid Tax 2.31- 497.57 

703754 01/07/2021 AVID CENTER 01-5200 DIGITAL XP WINTER SESSION 12-3 - 12-5 2,900.00 

703755 01/07/2021 CA DEPT OF TAX AND FEE ADMIN 01-5800 JULY-SEPT 20 TAX AND FEE 3.34 

703756 01/07/2021 COUNTY OF MENDOCINO 01-5800 2021  HAZARDOUS WASTE PERMIT 900.00 

703757 01/07/2021 LOGMEIN COMMUNICATIONS INC 01-5903 DISTRICT PHONES JANUARY 21 2,469.77 

703758 01/07/2021 GEARY PACIFIC SUPPLY 01-4300 Bard Units for WHS Main Hall 3,541.30 

703759 01/07/2021 GRAINGER 01-4300 Maintenance Supplies 444.34 

Unpaid Tax 2.05- 442.29 

703760 01/07/2021 INSIGHT PUBLIC SECTOR INC 01-4300 Chromebooks/ 2nd grade 57,075.27 

Unpaid Tax 641.75- 56,433.52 

703761 01/07/2021 N2Y LLC 01-5300 SPED NEWS2YOU 199.68 

703762 01/07/2021 O'NEILL, OLGA 01-3701 NOV-DEC 2020 H-W 948.69 

703763 01/07/2021 PHOENIX LEARNING RESOURCES 01-4300 SPED BOOKS 119.80 

703764 01/07/2021 PITNEY BOWES 01-5600 OCT 20- JAN 21 POSTAGE MACHINE 

LEASE

566.02 

703765 01/07/2021 SHN CONSULTING ENGINEERS 01-6200 CONSULTING FOR WHS PARKING LOT 

SERVICES THROUGH 11/30/20

2,042.00 

703766 01/07/2021 SOLID WASTES OF WILLITS 01-5540 DEC 2020 31.13 

DECEMBER 2020 5,764.59 

DECEMBER 2020 SHERWOOD 169.46 5,965.18 

703767 01/07/2021 USA BLUE BOOK 01-4300 Boiler Supplies 177.30 

703768 01/07/2021 WILLITS POWER EQUIPMENT 01-4300 Maint. & Grounds Supplies 10.83 

703769 01/07/2021 WILLITS WEEKLY 21-6200 HVAC BID LEGAL AD 264.00 

704092 01/14/2021 ADVANCED XEROGRAPHICS 01-5610 BGMS OFFICE 11-30-20 - 12-31-20 49.90 

704093 01/14/2021 AMAZON CAPITAL SERVICES 01-4300 BOWLES-PLUMBING 2,408.89 

K-12 INDEPENDENT STUDY-DORMAN 73.68 

KLEENEX 42.15 

Unpaid Tax 11.77- 2,512.95 

704094 01/14/2021 AMERIGAS 01-5520 SHERWOOD PROPANE TANK RENTAL 

12-1-20 - 11-30-21

113.79 

704095 01/14/2021 ARROW BENEFITS GROUP 69-5800 ADMIN FEE DEC 2020 285.00 

VISION CLAIMS 12-23 - 12-30-20 149.00 434.00 

The preceding Checks have been issued in accordance with the District's Policy and authorization of the Board of Trustees.  It is recommended that the 

preceding Checks be approved. Page 1 of 5

Generated for JENNI WYATT (JWYATT), Feb  2 2021 10:52AM050 - Willits Unified School District
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Checks Dated 01/01/2021 through 01/31/2021

Check 
Amount

Pay to the Order ofCheck 
Number

Check 
Date

Expensed 
AmountFund-Object Comment

704096 01/14/2021 AT&T 01-5903 RED PHONES 371.53 

704097 01/14/2021 B & B INDUSTRIAL SUPPLY INC . 01-4300 MAINTENANCE 434.68 

704098 01/14/2021 INTERCOUNTY MECH& ELECT. 01-5600 WHS BOILER 802.63 

704099 01/14/2021 INSIGHT PUBLIC SECTOR INC 01-4300 18 LAPTOP CASES 234.09 

48 LAPTOP CASES 624.24 

75 LAPTOP CASES 975.38 

9 LAPTOP CASES 117.05 

Unpaid Tax 9.00- 1,941.76 

704100 01/14/2021 JUNIOR LIBRARY GUILD 01-4200 LIBRARY BOOKS 378.70 

704101 01/14/2021 LESLIE'S POOL SUPPLIES  INC 01-4300 Pool Supplies 5,543.97 

704102 01/14/2021 LITTLE LAKE AUTO PARTS 01-4300 MAINTENANCE 35.32 

704103 01/14/2021 MENDO MILL & LUMBER CO 01-4300 MOT DECEMBER 2020 2,853.98 

WOODSHOP DEC 2020 541.88 3,395.86 

704104 01/14/2021 MYERS, MARETTE 01-3701 JAN 2021 H-W 221.72 

704105 01/14/2021 PURCHASE POWER 01-5904 2020/21 POSTAGE 295.40 

704106 01/14/2021 QUILL CORP 01-4300 VARIOUS ART AND SCHOOL SUPPLIES 1,392.74 

Unpaid Tax 6.42- 1,386.32 

704107 01/14/2021 S&P GLOBAL RATINGS 21-5800 ANALYTICAL SERVICES RE BOND 13,500.00 

704108 01/14/2021 U.S. BANK CORPORATE PAYMENT 01-5200 BROWN ACT TRAINING FOR JEANNE 

KING

225.00 

13-4300 KASON SAFE GAURD LATCH 154.20 379.20 

704109 01/14/2021 EUREKA OXYGEN CO 01-5600 CYLINDER RENTAL 135.86 

704110 01/14/2021 ZONAR SYSTEMS INC 01-5800 DEC 2020 GPS 682.00 

JAN 2021 GPS 682.00 1,364.00 

704475 01/21/2021 AMAZON CAPITAL SERVICES 01-4300 DURACELL BATTERIES AA 21.65 

MAINTENANCE 455.15 

VARIOUS SUPPLIES CRAMER 120.08 

Unpaid Tax 2.75- 594.13 

704476 01/21/2021 AT&T 01-5903 1-7 - 2-6-21 68.61 

704477 01/21/2021 AT&T 01-5903 BGMS RED PHONE 22.98 

704478 01/21/2021 WILLITS, CITY OF 01-5530 DECEMBER 2020 5,222.39 

704479 01/21/2021 DE SANTA ANNA, MARISELA 01-3701 FEB 2021 - APR 2021 H-W 449.40 

704480 01/21/2021 DEPARTMENT OF JUSTICE 01-5814 DEC 2020 FINGERPRINTS 64.00 

704481 01/21/2021 COUNTY OF MENDOCINO 13-5800 BGMS FOOD FACILITY PERMIT 443.00 

BLE FOOD FACILITY PERMIT 443.00 

BRKS FOOD FACILITY PERMIT 443.00 

SHERW FOOD FACILITY PERMIT 363.00 

The preceding Checks have been issued in accordance with the District's Policy and authorization of the Board of Trustees.  It is recommended that the 

preceding Checks be approved. Page 2 of 5

Generated for JENNI WYATT (JWYATT), Feb  2 2021 10:52AM050 - Willits Unified School District
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Checks Dated 01/01/2021 through 01/31/2021

Check 
Amount

Pay to the Order ofCheck 
Number

Check 
Date

Expensed 
AmountFund-Object Comment

704481 01/21/2021 COUNTY OF MENDOCINO SHS FOOD FACILITY PERMIT 228.00 

WHS FOOD FACILITY PERMIT 690.00 2,610.00 

704482 01/21/2021 GOLD STAR FOODS 13-4300 DEC 2020 341.20 

13-4700 DEC 2020 2,006.08 2,347.28 

704483 01/21/2021 MENDOCINO COUNTY YOUTH 

PROJECT

01-5800 DIRECT STUDENT SERVICES DEC 2020 494.40 

704484 01/21/2021 MOUNTAIN FRESH SPRING WATER CO 01-5600 DISPENSER 10.00 

704485 01/21/2021 PG&E 01-5510 ELECTRICITY 16,557.59 

704486 01/21/2021 PRINTING PLUS 01-4300 NON WINDOWED ENVELOPES FOR D.O. 246.01 

704487 01/21/2021 SAFEWAY 01-4300 SAFEWAY CARDS FOR STUDENT 

ACHIEVEMENT

120.00 

13-4700 DEC 2020 38.97 158.97 

704488 01/21/2021 SCHOOL AND COLLEGE LEGAL 

SERVICES

01-5200 HOT TOPICS IN SPECIAL EDUCATION 45.00 

704489 01/21/2021 SEQUEIRA, GEORGE 01-5600 2020-2021 SHERWOOD RENT 600.00 

704490 01/21/2021 SYSCO FOOD SERVICES 13-4300 DEC 2020 426.12 

13-4700 DEC 2020 31,860.26 32,286.38 

704491 01/21/2021 WAKE MECHANICAL SERVICE 13-5600 WHS DISHWASHER REPAIR 346.48 

704492 01/21/2021 THE WILLITS NEWS 21-6200 NOTICE INVITING HVAC BIDS 201.73 

705023 01/28/2021 HANNA, SHARON S 01-5200 DEC 2020 - JAN 8- 2021 MILEAGE 26.04 

705024 01/28/2021 ACCESS INFORMATION MANAGEMENT 01-5800 WHS ADMIN FEE 25.00 

WHS SHREDDING 90.43 115.43 

705025 01/28/2021 ACEVEDO'S UKIAH TRUCK REPAIR 01-5600 BUS 11 260.00 

705026 01/28/2021 AIR & LUBE SYSTEMS INC 01-4300 Jenny Parts 167.65 

Unpaid Tax 1.53- 166.12 

705027 01/28/2021 AMAZON CAPITAL SERVICES 01-4300 MAGNETS, PAPER, LABELS, MARKERS, 

CLOCK

95.00 

SPED CALIFONE HEADSETS 287.15 

SPED SUPPLIES 308.59 

VARIOUS SUPPLIES 610.14 

11-4300 VARIOUS SUPPLIES 235.35 

Unpaid Tax 2.81- 1,533.42 

705028 01/28/2021 AMERI-BRAND PRODUCTS INC 21-6200 COMMERCIAL POOL DOME  Q121-047 

50% DUE AT TIME OF ORDER.

32,499.99 

705029 01/28/2021 ARAMARK UNIFORM SERVICES INC 01-5560 DEC 2020 5,076.87 

705030 01/28/2021 B & B INDUSTRIAL SUPPLY INC . 01-4300 WHS CONTAINERS 48.00 

705031 01/28/2021 CURRICULUM ASSOCIATES LLC 01-4300 SPED-M SINGLETON 544.39 

Unpaid Tax 2.51- 541.88 

The preceding Checks have been issued in accordance with the District's Policy and authorization of the Board of Trustees.  It is recommended that the 

preceding Checks be approved. Page 3 of 5
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Amount
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Check 
Date

Expensed 
AmountFund-Object Comment

705032 01/28/2021 FIELDMAN, ROLAPP & ASSOCIATES 01-5800 SIGNIFICANT EVENT NOTICE 300.00 

705033 01/28/2021 GARMAN CONSTRUCTION, BUD 01-5800 2020/21 WATER TRUCK DELIVERY 

SHERWOOD

380.00 

705034 01/28/2021 INTERCOUNTY MECH& ELECT. 21-5600 North WHS Main Building HVAC 50% OF 

PROPOSAL

66,000.00 

705035 01/28/2021 INSIGHT PUBLIC SECTOR INC 01-4300 Chromebooks/BGMS 97,537.24 

Unpaid Tax 519.38- 97,017.86 

705036 01/28/2021 CA SCHOOLS DENTAL COALITION 68-5800 FEB 2021 EXPECTED CLAIMS 12,255.00 

705037 01/28/2021 NASCO 01-4300 HEALTH-PATIENT CARE SUPPLIES 1,210.77 

705038 01/28/2021 NORTHERN AGGREGATES INC 01-4300 D.O. PARKING LOT GRAVEL 323.17 

705039 01/28/2021 READ NATURALLY 01-5800 READ LIVE LICENSES 1,150.00 

705040 01/28/2021 SCHOOL SPECIALTY 01-4300 BAKEWELL-VISUAL ARTS PARTIAL 

PAYMENT

2,744.35 

CLASSROOM SUPPLIES-T FORD PARTIAL 

ORDER RECEIVED

30.68 2,775.03 

705041 01/28/2021 SCHOOL AND COLLEGE LEGAL 

SERVICES

01-4300 Sexual Harrassment training JENN 

MAPLES

30.00 

705042 01/28/2021 SHN CONSULTING ENGINEERS 01-6200 WHS PARKING LOT WORK THROUGH 

12/31/20

4,772.50 

705043 01/28/2021 SPURR 01-5520 NATURAL GAS 19,534.12 

01-5560 NATURAL GAS 332.05 19,866.17 

705044 01/28/2021 TEAMTALK NETWORK LLC 01-5800 BUS RADIOS MARCH 2021 911.88 

705045 01/28/2021 THOMAS, JOAN 01-3701 JAN 21 - MARCH 21 MEDICARE 445.50 

705046 01/28/2021 U.S. CELLULAR 01-5902 JANUARY 2021 CLC CELL PHONES 88.40 

705047 01/28/2021 USA BLUE BOOK 01-4300 Boiler Supplies- LMI REPAIR KIT 183.32 

705048 01/28/2021 WILLITS WEEKLY 21-6200 SECOND HALF WHS HVAC PROJECT BID 

1-21 AND 1-28

528.00 

705049 01/28/2021 WOODWIND & BRASSWIND 01-4300 MUSIC 829.21 

705050 01/28/2021 WYATT IRRIGATION SUPPLY 01-4300 GROUNDS 472.29 

705051 01/28/2021 XEROX CORPORATION 01-5610 BLE 323.72 

BRKS OFFICE 112.59 

BRKS STAFF 370.23 

D.O. 256.05 

SHERW 115.62 

SHS 255.47 

WHS OFFICE 185.05 

WHS STAFF 728.91 

13-5610 FOOD SERVICES 50.00 2,397.64 

The preceding Checks have been issued in accordance with the District's Policy and authorization of the Board of Trustees.  It is recommended that the 

preceding Checks be approved. Page 4 of 5
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Date
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705052 01/28/2021 XEROX FINANCIAL  SERVICES 01-5610 BGMS STAFF 1 340.40 

BGMS STAFF 2 336.88 677.28 

VCH-00000010 01/21/2021 BUZZARD, ERICA L 01-4300 CUM FOLDER TEMPLATES 14.84 

VCH-00000011 01/21/2021 LABUS, KELLEY 01-5800 REIMBURSEMENT FOR LICENSE 180.00 

VCH-00000012 01/28/2021 LABUS, KELLEY 01-4300 REIMBURSEMENT FOR BATTERIES 16.57 

VCH-00000013 01/28/2021 MIYA, HEATHER M 01-5200 MILEAGE TO SHERWOOD 1-2021 100.01 

Total Number of Checks 90 430,761.90 

Fund Recap

Fund Description Check Count Expensed Amount

GENERAL FUND 78 268,212.80 01

ADULT EDUCATION 1 235.35 11

CAFETERIA SPECIAL REVENUE FUND 7 37,833.31 13

BUILDING FUND 6 112,993.72 21

SELF-INSURANCE (dental) 1 12,255.00 68

SELF-INSURANCE (vision) 1 434.00 69

Net (Check Amount)

Less Unpaid Tax Liability

Total Number of Checks 90 431,964.18 

1,202.28 

430,761.90 

The preceding Checks have been issued in accordance with the District's Policy and authorization of the Board of Trustees.  It is recommended that the 

preceding Checks be approved. Page 5 of 5
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I. Assessment of Current Status 

 
School Description and Profile:  
School Vision Statement 
 
 The Brookside community works toward creating a school in which: 

• Teachers and parents work together to promote healthy practices that enhance children's learning through the 
creation of a respectful, responsible, collaborative community. 

• Classroom environments promote trust, respect, and tolerance. Children learn efficiently and feel safe and 
secure as learners. 

• There is a commitment to high academic standards and increasing independence by respecting all students' 
needs, abilities, competencies, and interests. The assessments guide teaching, enhance learning and inform 
students and parents of individual achievement. The assessments inform teachers, administrators, and the 
community of school-wide progress. 

• Faculty members regularly communicate and share ideas. As a team, we respect differences, voice concerns, 
and communicate openly in a safe, collaborative environment. 

• There is a comprehensive plan for staff development that recognizes our interests and needs. Staff 
development is a process that takes time and includes regular collaboration, practice, and moderation. 

 
 Brookside Elementary School's Mission: 
 
 The staff and administration at Brookside School are committed to the mission of providing a quality educational program 
that enhances all our students' sense of worth with appropriate social and academic curricula. 
 
 
Summary of School Crime Data:  
From Willits, CA Crime Rates - Neighborhood Scout at https://www.neighborhoodscout.com › ca › willits › crime, "The 
chance of becoming a victim of either violent or property crime in Willits is 1 in 48. Based on FBI crime data, Willits is not 
one of the safest communities in America. Relative to California, Willits has a crime rate that is higher than 53% of the 
state's cities and towns of all sizes" (December 17, 2020).  
 
Other Data:  
We currently have one full-time Pupil Services Counselor who provides services and social services intervention to 
Brookside students. 
 
Summary of Data 
Teachers reviewed and gave input to this plan as did PTO members, Site Council members, School Safety Committee 
members, and other interested individuals. We have made a concerted effort to explicitly teach expected behaviors and to 
recognize and appreciate students who meet behavioral expectations (using positive discipline strategies). We collaborate 
with parents and guardians to support our school and to address behavioral issues. Students who displayed severe 
behavioral issues or who needed support with peer interaction received a variety of intensive interventions and were 
referred for other services. 
 
Looking at Objectives and Goals from 2019/2020: How Did We Do? Following is a brief overview of the status of 
objectives from 2019-2020 Safety Plan to create a caring and connected school climate: Since we sheltered in place, we 
were unable to assess in May, as per our Objective, if whether when 40 students from a grade-level were asked (99% 
from Grades 1 and 2, and 85% from TK and K) would be able to tell the expected behaviors. We did meet the objective of 
99% of all of our students participating in Positive Discipline or Second Step. 
 
Component 1, Objective 1, Goal #1 - Educate students in the development of appropriate behavior and response in social 
situations to eliminate bullying, threatening behavior and name calling. Goal #2 - Educate students in demonstrating 
behavior that is safe, respectful, and responsible. 
 
Goal #1 - Work toward goal: The behavioral expectations were explicitly taught two times per year formally during 
rotations where we took students around the school and discussed the rules. The rules were also formally and informally 
taught in classrooms, at recess, and in the cafeteria on an ongoing basis throughout the year. Teachers and students 

https://www.neighborhoodscout.com/
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participated in the anti-bullying assembly, The Ned Show, held at school. Yard assistants received training on how to 
support students in techniques for problem-solving. Counselor provided social skills groups and Mindfulness training to 
support students. 
 
Component 1, Objective 1 Goal #2 - Educate students in demonstrating behavior that is safe, respectful and responsible. 
 
Goal #2 - Work toward goal: Teachers and students participated in the grade level curriculum of the Second Step 
Program or Positive Discipline. Our counselor also taught the program, as well as Positive Discipline, which supported the 
Second Step program. Approximately seven students from our Moderate to Severe Special Education Classroom were 
not able to participate in the grade level curriculum of the Second Step Program or Positive Discipline and they received 
modified instruction by the SDC teacher in Special Day Class. Posters stating ,"Be Safe, Be Respectful, Be Responsible,' 
were posted in classrooms. Teachers referred students as needed for student studies. Yard assistants alerted teachers 
and the principal when student behaviors indicated further intervention or a student study was needed. Our counselor 
provided a Zoom Room, social skills groups and mindfulness training to support students as they learned appropriate 
behaviors. 
 
Component 1 -Objective 2 (Optional): 
School attendance will increase to 95% to help foster a climate that promotes participation and inclusion for all students. 
Was Objective 2 met?  Our overall attendance percentage rate (Grades TK-Grade 3) for 2019/2020 was 93.45%. This fell 
short of our 95% goal. We completed all of the following related activities: 
1. Class prizes received for every 10 days of perfect attendance in a classroom. 
2. Individual students recognized for perfect and awesome attendance. Principal randomly visited classrooms to reinforce 
100% attendance. 
3. Classrooms displayed stars on doors recognizing when 100% of students were in attendance. 
4. Monthly drawings were held by PTO and gifts were presented to families with children who attended 100%. 
5. Home visits to students and families of chronically absent students were completed on a case-by-case basis with our 
District Attendance Coordinator. Support was offered. 
6. Phone calls were made and letters were sent home to families of chronically absent students. 
7. Monthly newsletters home emphasize the importance of regular attendance. 
8. Students in some classrooms sing a perfect attendance song. 
9. We have an MTSS Grant and improving attendance is our focus. 
10. Attendance percentages of students and staff are displayed daily at the front of the school. 
11. Our office and teaching staff and administration make a point to welcome tardy and chronically absent students back 
to school. 
12. To welcome families, we held several morning coffee events with families on the playground. 
 
Component 2, Objective 1 Goal #1 - Brookside School will continue to improve its appearance so that it is a place where 
staff, students and families want to be.  Partial objective was met. Some high priority improvements were completed. 
There is still work to be done. New lists have been created and submitted. Goal #2- Use drought-resistant, perennial 
plants. Goal met? N/A 
 
Due to the age of our school and the expense of maintenance needs, the list was prioritized by the District Maintenance 
Team. Some on-going improvements were made, and maintenance needs were addressed on a priority basis. Brookside 
School will plan for next steps in landscaping started in 2012-2013. Due to funding, new landscaping for the front of the 
school was not completed. 
 
Goal #1 - Work toward goal: Campus inspected, to-do list created and prioritized and some items completed. Teachers 
and staff submitted work requests to office staff for maintenance and grounds and some requests were completed. The 
vast majority of teachers and staff members maintained clean and attractive classrooms. 
 
Component II -Goal #2- Use drought-resistant, perennial plants. 
 
Goal #2- Work toward the goal: No plants were planted at Brookside this year. 
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II. Component 1 Action Plan: People and Programs 

 
 
How will you create a caring and connected school climate? 
A caring and connected school climate is achieved by promoting and modeling cooperative, respectful relationships 
between community, school staff and students.  The Brookside Elementary School community is aware of the importance 
of high expectations as well as the importance of teaching its young students expected behaviors in a positive, caring 
environment. 

 
 
Goal Statement 
Goal #1 Educate TK- 2nd grade students in the development of appropriate behavior and response in social situations to 
eliminate bullying, threatening behavior and name calling. 
 
 
 
Goal #2 Educate students in demonstrating behavior that is safe, respectful, and responsible. 
 
 
 
Objective #1 
By the end of May 2021, when 40 students from each grade level are randomly asked, 99% of first and second graders, 
will be able to say what the expected behaviors are for different areas of the school.  85% of Transitional Kindergarten 
and kindergarten students will be able to do the same. 
 
By the end of May 2021, 99% of all students will have participated in their grade level curriculum of the Positive Discipline 
education, and the Second Step program is available to teachers as a resource to supplement as needed. 
 
 
 

Related Activities Resources  Person(s) 
Responsible Timeline  Evaluation  

1.0 
 
a. Two times during the year, staff will lead 
students through the various areas of the 
school to teach and practice expected 
behaviors.  While remote learning, teachers 
will clearly teach online behavioral 
expectations. 
 
 
 
b. Staff will reinforce positive behaviors and 
reteach skills as necessary. 
 
 
 
c. Posters promoting Be Safe, Be 
Respectful, Be Responsible will be visible in 
all areas of school. 
 
 
 
d. Brookside will host a NED (Never Give 
Up, Encourage Others, Do Your Best) Show 
assembly every other year (so NOT 

a) Staff 
 
 
 
 
 
 
 
 
 
b/c) Staff 
 
 
 
 
 
 
 
 
 
 
 
d) Principal and 
PTO 
 

a) All staff and 
Admin 
 
 
 
 
 
 
 
 
 
b) All staff and 
Admin 
 
 
 
 
 
c) Principal, 
Counselors, 
Safety Committee 
 
 
 
 

a) August and 
January 
 
 
 
 
 
 
 
 
 
b) On going 
 
 
 
 
 
c) On going 
 
 
 
 
 
d) January 2020 
 

a) Schedule of 
practice 
 
 
 
 
 
 
 
 
 
b) Observation; 
referrals 
 
 
 
 
 
c) Visual display 
of posters 
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Related Activities Resources  Person(s) 
Responsible Timeline  Evaluation  

2020/2021), teaching character education 
and promoting positive ways to be good 
friends and champion learners. 
 
e. Participate in Child Find and refer 
students to Counselor. 
 
f.  Monitor student attendance. Refer 
students with excessive absences and 
truancy to Attendance Secretary. 
 
g. While distance learning, the principal and 
counselor will do home visits to check on 
identified students with attendance 
concerns. 
 
h. While distance learning, the 
superintendent will support students with 
connectivity issues. 
 
 
 
 
 
 

e) Counselor, 
Ancillary Staff, 
Administration, 
Teachers 
 
f) Attendance 
Secretary, 
Teachers, 
Principal, District 
Attendance Clerk 
 
g) Principal, 
Counselor 
 
h) Superintendent 
 
 
 

 
d) Principal 
 
e) Counselor 
 
f) Attendance 
Secretary 
 
g) Principal, 
Counselor 
 
h) Superintendent 
 
 
 
 

e) Beginning of 
school year and 
as new students 
arrive 
 
f) Every day 
 
g) Until back in 
school as usual 
 
h) Until back in 
school as usual 
 
 

d) Parents, 
Teacher and 
Student feedback 
 
e) Principal 
 
f) Principal 
 
g) Principal 
 
h) Principal 
 
 

2.0 
 
a. Teachers and Counselor will teach the 
grade level curriculum of the Second Step 
program and/or the Positive Discipline 
education, as per our school plan to 99% of 
our students. 
 
 
 
b. Yard assistants will receive information 
about the techniques students are learning 
 
 
 
c. Teachers will complete Student Studies, 
refer students to counselors and to the 
school principal as needed. 
 
 
 
d. Yard assistants will refer students to the 
principal as needed and will complete brief 
discipline notes for counselors 
 
 
 
e. Counselor will provide a Zoom Room, 
Social Skills Groups, and Mindfulness 
training to support students as they learn 
appropriate behavior. While distance 

a) Curriculum 
 
 
 
b) Site funds, 
ECG funds 
 
 
c) Personnel 
 
 
d) Personnel 
 
 

a) Teachers 
 
 
 
 
 
 
 
b) Principal, 
counselors 
 
 
 
 
 
c) Teachers, 
admin, 
counselors 
 
 
 
d) Yard 
assistants, 
principal, 
counselor 
 
 
 
e) Counselors, 
principal, 
teachers 

a) Completed by 
May 2020 
 
 
 
 
 
b) Minimum of 3 
meetings during 
the year 
 
b) Weekly notes 
to staff 
 
 
 
c) As needed; on 
going 
 
 
 
 
 
 
 
d) As needed 
 
 
 
 
 

a) Lesson Log 
 
 
 
 
 
b)Schedule/agen
das 
 
 
 
 
 
 
 
c) SST logs, 
referral logs, 
services complete 
logs, schedule of 
groups 
 
 
 
d) Referral logs 
 
 
 
 
 
e) Referrals and 
requests 
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Related Activities Resources  Person(s) 
Responsible Timeline  Evaluation  

learning, Counselor, Teachers and Principal 
will still support students and staff but it may 
be in different ways- as needed. 
 

 
 

e) As needed 
 

 

 
 
Objective #2 (optional) 
In 2020-2021 school attendance will increase to 95% to help foster a climate that promotes participation and inclusion for 
all students. Note: During distance learning, students are not encouraged to come to school with minor health issues. 
These activities are suspended until out of distance learning. 
 
 

Related Activities Resources  Person(s) 
Responsible Timeline  Evaluation  

Class prizes received for every 10 days of 
class perfect attendance awarded by 
principal 

Community 
donations 

Principal,  
teachers 

As completed Log of prizes; 
posting of class 
completion in 
office foyer 

Students recognized for individual perfect 
attendance and awesome attendance 

PTO, office staff, 
teachers, 
principal 
 

Teachers, 
Principal 

Monthly Log of 
participants 

Classrooms display stars on doors 
announcing perfect attendance; random 
visits from principal to those classes 
reinforcing attendance 

School supplies Teachers As appropriate Tally of days 

A monthly drawing will be held by PTO from 
those families of students who arrive on 
time every school day. A gift certificate to a 
local store or restaurant will be awarded. 
The winner's information will be sent to the 
local newspapers to encourage others. 

Gift certificates, 
newspapers 

PTO President, 
Newspaper staff, 
Attendance 
Secretary 

On going Certificates 
awarded, 
information sent 
to the newspaper 
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III. Component 2 Action Plan: Place 

 
 
How will you create a physical environment that communicates respect for learning and for individuals? 
We are creating a physical environment that is aesthetically pleasing, safe and in good repair, and communicates respect 
for the students and staff who spend their day at Brookside School.  It creates a place where families and the community 
can feel positive about learning and visiting. 

 
 
Goal Statement 
Goal #1 
Brookside School will continue to improve its appearance so that it is a place where staff, students and families want to 
be. 
 
 
Objective #1 
By March 2021, Improvements identified as a high priority by the safety committee will be completed. On-going 
improvements and maintenance needs will be addressed. 
 
 
 
 
 

Related Activities Resources  Person(s) 
Responsible Timeline  Evaluation  

Goal # 1 
a.  Principal, Superintendent and 
Maintenance Director will inspect the 
campus to identify needed repairs, 
hazardous areas and areas that need 
aesthetic improvement, and create a list of 
priorities based on inspection and input 
from staff. 
 

a) Personnel, 
maintenance 
funding 
 
 
 

a) Principal, 
Superintendent, 
and Director of 
Maintenance 
 
 
 

a) On going 
 
 
 
 

a) Visual 
inspection 
Priority list 
 
 

b.  Submit work requests to office staff for 
maintenance and  grounds, or to custodian 
as appropriate. 
 
 

b) All staff 
 
 

b) All staff 
 
 

b) On going 
 
 

b) Work orders 

c.  Staff  are expected to maintain 
classrooms and other work areas that are 
clean and attractive. 
 
 

c) Teachers and 
assistants 

c) All staff c) On going c) Visual 
inspection 

Goal #2 
 
a. Ensure that only drought-resistant, low-
maintenance plants are planted at 
Brookside. Perennials, rather than annuals, 
will be used. 
 
 

Community 
donations, staff 
and community 
gardeners 

Principal, 
groundskeeper, 
maintenance 
director 

On going Visual inspection 

 
 
Objective #2 (optional) 
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Related Activities Resources  Person(s) 
Responsible Timeline  Evaluation  
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IV. Procedures for Complying With Existing School Safety Laws 

 
Child Abuse Reporting 
All staff and administrators are fully aware of the necessity to be vigilant surrounding the topic of child abuse and the 
appropriate reporting agencies. 
 
Each teacher signs the Child Abuse Reporting form subject to their employment.  The necessary forms for reporting 
abuse to the appropriate authorities are housed in the main office. 
 
All staff annually completes an online training and assessment on child abuse and mandated reporter protocols. 
 
 
 
 



Comprehensive School Safety Plan 11 of 70 2/4/21 

 
IV. Procedures for Complying With Existing School Safety Laws (continued) 
 
Disaster Procedures 
EMERGENCY PROCEDURES 
 
ALL CLASSROOMS have an emergency "E" card. In case of an emergency in a particular room, a student is told to bring 
the "E" to the office. The principal, health aide, secretary and/or other adult will respond immediately to the situation. All 
classrooms have an OK/Need Help card to display during a drill or in the case of an emergency. 
 
ALL CLASSROOMS have an emergency situations and action procedures chart. If and when an emergency occurs, the 
teacher in each room will follow the appropriate procedure. The following procedures are clearly outlined: 
 
Civil Disturbance/Gunman 
 
Flood 
 
Fallen Aircraft 
 
Severe Storm/Tornado 
 
Earthquake 
 
Explosion/Threat of Explosion 
 
Chemical/Haz Mat Spill 
 
Bomb Threat 
 
Fire 
 
The students and staff participate in fire, earthquake, and lockdown drills during the school year. 
 
When there is a serious emergency (fire, vehicle accident, serious injury, etc.) that happens under the principal's 
jurisdiction, the following procedures are followed: 
 
1. Appropriate emergency service agencies (police, ambulance, fire) are notified.  
 
2. If a student is involved, the parent/guardian will be notified. 
 
3. The District Office will be notified. An Accident Reporting Form will be completed and sent to the District Office 
following the incident.  
 
4.  If an emergency occurs after school hours, the superintendent or designee will be notified. If necessary, employees will 
also be notified. 
 
Earthquake Classroom Procedures 
 
1. Students will: 

 Kneel on floor under desk or near supporting wall. In cafeteria, students will duck under tables. 

 Place face on knees 

 Clasp hands on back of head and neck 

 Hold arms close to head for protection from flying glass coming in from the side 
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 If the furniture is vibrating away from the students, the students will be told to hold on to a leg of the chair or 
table. 

2. Teachers leave door as it is at the time of the drill or quake. 
 
3. All stay in place until an announcement is given to EXIT the classroom.  
 
4. Students will line up quietly and walk silently to a specified area with the adult in charge. 
 
Follow the Fire Procedures listed below:  
 
5. Lock doors upon leaving and post either OK or Need Help sign in visible area, door or window. 
 
6. Teachers take emergency backpack with them and take roll call once outside in the designated area. 
 
7. If a drill, classes wait for the all clear before returning to classrooms. If not a drill,  
 
wait for further instructions. 
 
8. Students and adults on the playground and /or play field during an earthquake will  
 
remain outside, staying away from trees, power lines or equipment. Open areas are the safest. 
 
LOCKDOWN PROCEDURES 
 
Use when there is an immediate threat of violence (or danger) in, or immediately around, the school. School personnel will 
announce to all classrooms. If the emergency requires only that everyone stay inside with door locked, it will be stated.  
 
If You Are Inside:  
 
1. Immediately lock all exterior doors, provided it is safe to do so. If you are the person or group who noticed the intruder, 
alert the office to give the school-wide Lock Down Alert over the intercom and call 911. Give the school area of 'Red," 
"White," or "Blue" to the 911 operator, as advised by the Willits Police Department. The office is to use walkie-talkie or 
phone to alert Preschool and Head Start (Preschool: x1470, Early Head Start 459-1457, Head Start 459-1048, 459-5141). 
 
2. Ensure public safety officials can enter the site/building.  
 
3. Close blinds and turn off lights.  
 
4. Keep students and staff low and away from windows. Do not get up and walk around the room. Keep students in the 
least visible corner of the room. 
 
5. Maintain silence.  
 
6. Do not allow anyone into or out of the room until police officers come and open the door to the room. (Note: in a drill, 
the intercom will be used to give the all clear signal.)  
 
7. If a student or known staff member is outside, use your best judgment to bring them into the safety of your room.  
 
8. Wait for further directions, check electronic communication. (Please check your email account if you have a cell phone 
or iPad. We will not call on phones as the ringer will draw attention to people, but we may need to email each other to 
account for people and to share information. Ensure your ringer is turned off.) Use of cellular telephone may activate a 
bomb. As per Willits PD, do not use cell phone if a bomb is possible. 
 
If You Are Outside: 

 If shots are fired—immediately “Drop and Cover.” 
 If it is safe to do so, move into the closest building—follow the directions above for ‘If You Are Inside,’ and call 

911. 
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All yard personnel are to have master keys to unlock the playground area classrooms. They will rush to rooms and usher 
students in as safety allows. Ancillary staff and available staff, as safety allows, usher students quickly to safe rooms. 
Follow the directions above for ‘If You Are Inside.’  
 
Special Lock-down Considerations: 

 Class transition times: Go into the closest room and follow the directions above for ‘If You Are Inside.’ 
 Lunch periods: Lock down in the cafeteria, following the rules above for ‘If You Are Inside.’ 
 Outdoor activities (physical education classes, etc.): Follow the rules above for ‘If You Are Outside.’ 
 Use plain language in messages to staff and students 
 Communication: During the emergency, the only calls outside the school are to emergency services or to 

District personnel. 

Once things are secure and the police have opened your room (or if you can email), contact the office and classroom 
teachers regarding missing/found students, injuries, etc... During the actual lockdown, the focus is on keeping yourself 
and the students who are with you safe, not so much the communication with others because others are keeping people 
safe with them and they can't necessarily respond right away.  
 
Administration will coordinate with law enforcement tactical responses as much as possible during the threat of violence. 
 
General Emergency Action Guidelines 
 
In the event of a disaster: The Emergency Operations Plan is located in the school office. It outlines the assignments, 
responsibilities, and procedures for all staff in dealing with school emergencies and disasters.  
 
A. The School Emergency Command Post will be located in the School Office. If the School office is unsafe or 
impractical, the team will meet on the blacktop by Room 3 or the field depending on the nature of the emergency.  
 
B. All School Personnel are to remain on site until released by the principal or principal designee. (Teachers become 
Disaster Service Workers by law-Government Code #3100.) 
 
C. Parents will be met by school personnel and cleared to pick up children in their classroom or the room where the 
students are located. 
 
General Guidelines: In all emergency procedures, each teacher will have a current class list with him/her in order to take 
roll. Each teacher assigned to stay with a group of classes will have those class lists. Teachers will teach emergency 
procedures. Immediate directions as to how best to respond to the emergency must first go through the principal, an 
administrative leader from the WUSD office, or a representative of the police or fire department.  
 
Under no circumstances should anyone speak for the school unless they have been given a direct order to do so from 
either the school principal or an administrative leader from the WUSD office. 
 
Outline of Emergency Team Duties 
 
All classrooms are part of a team. 
 
The Team Leaders from the Emergency Flow chart will meet in the office, blacktop by Room 3, or on the field depending 
on the emergency.  
 
The custodian and maintenance personnel will turn off utilities if necessary: gas, power, water.  
 
The principal will consult with the superintendent or designee. 
 
An announcement will be made using whatever means are available at the time. The announcement will include 
instructions to students and staff as to how to proceed. Staff will check electronic communication. 
 
If students and staff are not able to remain in their classrooms, they will convene on the field or other designated holding 
area.  
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The office and each teacher team member will have a class list of all the students in their team. Family picking up child 
will be cleared by staff, given a release slip, signed out, and directed to their child's pick up spot. Adult picking up child will 
give clearance note to teacher releasing child. Teacher will initial, indicate time and save release slip.  
 
Teachers will have their emergency bag and small first aid kit with them if possible. 
 
The office, each teacher, and other staff members have a copy of the team assignments.  
 
In the event of any emergency, office staff will notify the State Pre-School (X1470), Head Start (459-1048) and Early Head 
Start (459-1457) to alert them.  
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IV. Procedures for Complying With Existing School Safety Laws (continued) 
 
Suspension, Expulsion, or Mandatory Expulsion Procedures 
Brookside Elementary School desires to provide our students access to educational opportunities in an orderly school 
environment that protects their safety and security, ensures their welfare and well-being, and promotes their learning and 
development. We have developed rules that set the standards of behavior expected of our students and the disciplinary 
processes and procedures for addressing violations of those standards, including suspension and/or expulsion. The rules 
are explicitly taught at the beginning of the school year and after Winter Break, through a formal process. They are 
constantly revisited at a classroom level, and on an individual student level as needed throughout the year. We reinforce 
and recognize positive behaviors first try to redirect poor behavior and to motivate students to appropriate notification and 
request for support, conflict resolutions with counselors, student discussion groups with our counselor, supervised short 
time-outs or short restriction from the activity where the violation occurred, and/or discussions with the principal or 
designee. Supervised, or in-house suspension is imposed only when other means of correction have failed to bring about 
proper conduct. 
Except for single acts of a grave nature or offenses for which suspension or expulsion is required by law, suspension or 
expulsion shall only be used only when other means of corrections have failed to bring about proper conduct or the 
student's presence causes a continuing danger to himself/herself or others. 
The grounds for suspension and expulsion shall be those specified in law and administrative regulation. 
Brookside staff members enforce the rules concerning suspension and expulsion of students fairly, consistently, and in 
accordance with the district's nondiscrimination policies. 
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IV. Procedures for Complying With Existing School Safety Laws (continued) 
 
Procedures to Notify Teachers of Dangerous Students 
It is essential that in the event a student attends Brookside Elementary School who could present a danger to him/herself, 
other students or staff, that the staff is aware of this possibility. 
 
 
 
The following procedures and conditions are met: 
 
1. At the beginning of each school year, the teachers are notified of students in their classrooms who have been 
suspended or expelled for dangerous behavior. 
 
2. The office staff will inform teachers of any suspensions; forms are copied for teachers at the beginning of the year; 
suspensions can be viewed by teachers on Aeries. 
 
3. Yard supervisors are notified by the principal. 
 
4. The administration will review cum records of new students to note behaviors which may lead to a dangerous situation 
at the school site. Any pertinent information will be provided to staff by the administration. 
 
5.     Annually, in June, the Brookside Principal shall provide information to the Blosser Lane Principal regarding any 2nd 
graders who are matriculating to 3rd grade at Blosser who have been suspended. 
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IV. Procedures for Complying With Existing School Safety Laws (continued) 
 
Sexual Harassment Policy 
It is the policy of the governing board of the Willits Unified School District to provide an educational environment free of 
sexual harassment. This behavior is unlawful and is prohibited between students and between employees and students. 
 
Brookside Elementary School strives to provide an educational environment free of verbal or physical conduct of a sexual 
nature. Such conduct will unreasonably interfere with an individual's school performance or create an intimidating, hostile 
or offensive school environment. As in any form of harassment, in order for us to adequately address this behavior 
students or parents are encouraged to report any instance of harassment to a teacher or administrator for immediate 
intervention. With primary age students, the questions on the district complaint form are simplified and read to the student, 
the administrator will record the responses. 
 
Bullying 
It is also the policy of Brookside School to provide an academic environment that is free of bullying. Bullying can be either 
direct or indirect, can manifest in numerous ways and is destructive to both the emotional well-being of our student as well 
as a deterrent to their academic success. 
 
As in any form of harassment, in order for us to adequately address this behavior, students or parents are encouraged to 
report any instance of harassment to a teacher or administrator for immediate action. 
 
Anti-bullying strategies are formally taught during SMART time on early release days, and in class during formal and 
informal Positive Discipline lessons and by teachers using the Second Step program, as needed. 
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IV. Procedures for Complying With Existing School Safety Laws (continued) 
 
Schoolwide Dress Code 
Clothing and footwear should be appropriate for school. Makeup is not appropriate for this age group. Clothing that 
disrupts the learning or threatens the safety of the school environment is prohibited.  
 
DRESS AND GROOMING: The Board of Trustees believes that appropriate dress and grooming contributes to a 
productive learning environment. The Board expects students to give proper attention to personal cleanliness and to wear 
clothes that are suitable for the school activities in which they participate, including PE. Student’s clothing must not 
present a health or safety hazard or a distraction that would interfere with the education process.  
 
Inappropriate clothing includes, but is not limited to: 

 Clothing advertising or supporting use of alcohol, tobacco or controlled substances 
 Clothing displaying vulgar or offensive writing or symbols, or sexual references 
 Clothing that is excessively soiled, revealing or worn 
 Clothing that is not safe to the wearer or others 
 Clothing that is identified as gang related 

Willits Unified School District policy related to gang apparel is as follows: 
 
GANG-RELATED APPAREL 
 
The principal, staff and parents/guardians at a school may establish a reasonable dress code that prohibits students from 
wearing gang-related apparel when there is evidence of a gang presence that disrupts or threatens to disrupt the school’s 
activities. Such a dress code may be included as part of the school safety plan and must be presented to the Board for 
approval. The Board shall approve the plan upon determining that it is necessary to protect the health and safety of the 
school’s students. 
 
“Gang-related apparel” shall be defined as apparel that reasonably could be determined to threaten the health and safety 
of the school environment if it were worn or displayed on a school campus. (Education Code 35294.1)  
 
Gang Related Clothing, Accessories, and Body Markings 
 
In addition to inappropriate clothing identified in the WUSD Board Policy 5132, the following specific items have been 
identified as “gang related clothing, accessories and body markings” and thus unsafe or disruptive to the school’s learning 
environment and therefore not allowed while at school or during school-sponsored activities field trips, etc.). 
 
1. Red or blue colored bandannas and bandanna belts 
 
2. The hanging of red or blue colored braided belts 
 
3. Clothing hats, belt buckles, jewelry, body markings, or preparations of clothing that exhibit any of the following: “N”, 
“S”, “13”, “14”, “XIII”, “XIV”, “X3”, “X4”, “Sureno” or any variation, “Norteno” or any variation, “WSK”, three digit area 
code numerals (most commonly “707”, “415”, “510”) Swastikas or any Nazi symbols and variations of those symbols, 
“SS” and related lightning bolts, “420”, “88”, “KKK” any symbols related to the Ku Klux Klan.Any symbol related to an 
organized hate group. 
 
4. Athletic wear with “N”, “S”, “13”, “14” or “88”, excluding local youth team jerseys and local youth organization uniforms 
(i.e. Boys Scout troop numbers). 
 
 5. As stated in the WUSD Board Policy 5132, “gang-related apparel” shall be defined as any apparel that 
reasonably could be determined to threaten the health and safety of the school environment if  it were worn or 
displayed on a school campus (Education Code 35294.1).  
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IV. Procedures for Complying With Existing School Safety Laws (continued) 
 
Procedures for Safe Ingress and Egress 
The area in front of the school is fenced and marked with appropriate parking lines to denote staff parking, visitor parking, 
and handicapped parking. Signs are painted on the blacktop denoting one-way traffic only and no parking areas. The fire 
lane, student crosswalk, bus zone and student drop-off zone are marked so that morning traffic flows easily and safely. 
Cones are in place to deter u-turns in the parking lot. 
 
Brookside School personnel supervise students who arrive at school by bus and car. The local police often monitor the 
morning traffic as well. A yard assistant, cafeteria staff members, and the custodian are on duty for students who arrive 
before school 8:00. At 8:00 the assistant is joined by 2 certificated staff for yard or cafeteria supervision. Parents 
transporting their children to school use the student drop off zone where a staff member opens the car door for students. 
The drop off area is close to the school building, allowing students to go directly into the inner covered corridor. Some 
parents choose to park and walk their students into the school. A teacher is assigned to monitor the crossing area in front 
of the school. 
 
At dismissal time, a sign is placed in the entry way and the principal and/or other staff members patrol this area to ensure 
that traffic does not enter the parking lot. There is a minimum of moving traffic while buses are in front of the school and 
while students are loading. Teachers walk the students to the buses and then wait in the office foyer with students who 
are to be picked up. Students are only released to people listed on the emergency card and must sign out if they leave 
before dismissal. If there is a change in transportation, the parent must have notified the child's teacher, preferably with a 
note. When a student is not picked up, staff calls all numbers on the emergency card. In the event that a child is not 
picked up by 4:00 PM and no emergency contact could be reached, school officials may transport the child to the city 
police department or call CPS who will pick up the child and contact the parent. 
 
Note: During distance learning and when we return to seeing students in a modified way, our ingress plans will be noted 
on the WUSD and /or Brookside Health and Safety Procedures and Protocols document. 
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IV. Procedures for Complying With Existing School Safety Laws (continued) 
 
A Safe and Orderly Environment 
As a primary school, teaching students safe and orderly behavior is a central theme. Brookside staff members practice 
school-wide behavioral expectations and teach those behaviors; all staff members reinforce positive behaviors. All 
classroom teachers spend time teaching orderly and safe procedures. Students are supervised in their classrooms by 
their teachers and any other personnel working with them. Before school, a combination of teachers, administrator, and 
assistants supervise children. During lunch and brunch, yard assistants supervise children; the school principal also may 
help to supervise. At the end of the day, teachers walk their students to their buses and wait with students being picked 
up. 
 
Note: During distance learning and when we return to seeing students in a modified way, our safe environment plans will 
be noted on the WUSD and /or Brookside Health and Safety Procedures and Protocols document. 
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IV. Procedures for Complying With Existing School Safety Laws (continued) 
 
School Discipline 
At Brookside School positive expectations and teaching appropriate behaviors are emphasized, and there are also rules 
and consequences. Staff will do everything possible to expect and teach appropriate behavior. It is school policy to 
respond to inappropriate behavior both in the classroom and on the school grounds. Parents and caretakers are 
encouraged to work with school staff to promote behavior which ensures the best learning environment possible for all 
students. In situations that need more support, families are referred for more help with the principal, counselors, other 
school personnel and/or or outside agencies. When situations arise between students, conflict resolution through 
restorative practices is implemented with teachers, counselors or the principal. 
 
Inappropriate behavior can include both minor and major infractions. 
 
Examples of minor infractions are: Playing in restrooms or hallways, playing on equipment in an inappropriate manner, 
running in hallways or to and from recess, chasing, not using good manners in the cafeteria, throwing wood chips, etc., 
 
Major infractions are serious playground, classroom and lunchroom violations. 
 
Examples of major infractions are: Rough housing, fighting, profanity, racial slurs, threatening, willful disobedience, 
stealing, destruction of personal property, spitting and biting. Repeated classroom disruptions or continuous minor 
infractions become a major infraction. 
 
Consequences for infractions may include any of the following: 
 
1. Discussion/acknowledgement that inappropriate choices have been made 
 
2. Warning and possible verbal and/or written parent notification 
 
3. Conference with teacher, staff, parents/guardians, and/or principal 
 
4. Written or verbal apology, when warranted 
 
5. Free time restrictions; restricted playground access 
 
6. Written assignment with parent/guardian signature required 
 
7. Suspension from school for one to five days 
 
8. Behavior contract for student, involving parent/guardian, teacher, and/or principal 
 
9. Possible expulsion 
 
10. Counselor holds small support/skills groups that focus on specific issues to support students 
 
In the event of suspension from school, the following procedures will be followed: 
 
1. The principal will be contacted by the staff member (when applicable). 
 
2. The parent or guardian of the student will be contacted. 
 
3. A conference will be held with the student, parent/guardian, and principal in person or by phone. The teacher will be 
notified of the reason and length of the suspension. 
 
4. During a suspension, the student is expected to remain in the custody of his/her parent/guardian(s) during school 
hours. 
 
5. During a suspension, the student is not permitted to enter the school grounds or attend any extracurricular activity 
sponsored by the school. 
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6. A student, parent/guardian, teacher, principal meeting is required for students who are given a second suspension 
during the school year. 
 
7. A contract may be set up with parents, the principal and the child's teacher; the principal may refer family members for 
other services or initiate a Student Success Team meeting for the child. 
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IV. Procedures for Complying With Existing School Safety Laws (continued) 
 
Hate Crimes 
In order to create a safe learning environment for all students, the Board of Trustees desires to protect the right of every 
student to be free from hate-motivated behavior and will promote harmonious relationships among students so as to 
enable them to gain a true understanding of the civil rights and social responsibilities of people in society. The district 
prohibits discriminatory behavior or statements that degrade an individual on the basis of his/her actual or perceived race, 
ethnicity, culture, heritage, gender, sex, sexual orientation, physical/mental attributes, or religious beliefs or practices. 
 
The district shall provide age-appropriate instruction to help promote an understanding of and respect for human rights, 
diversity, and tolerance in a multicultural society and to provide strategies to manage conflicts constructively. 
 
Staff who receive notice of hate-motivated behavior or personally observe such behavior shall notify the Principal, 
Superintendent or designee, and/or law enforcement, as appropriate. 
 
As necessary, the district shall provide counseling, guidance, and support to students who are victims of hate-motivated 
behavior and to students who exhibit such behavior. 
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V. Verification of Public Meeting 

 
 
Method for Communicating Plan and Notifying Public: Ed Code 32288 
This document shall be posted on WUSD and Brookside websites in both English and Spanish. It will be shared in Site Council. 

 
 
Date of Board Meeting/Public Hearing:  

Site of Board Meeting/Public Hearing:  
 
Review of Progress for Last Year 
Each School year the Safety Plan is reviewed by the School Safety Team and presented to its SSC to be approved annually. 
Community members are invite to the annual SSC meeting to review the Safety plan including the City, Police and Fire departments, 
representatives from parent  and teacher groups, and RTPA and CSEA Presidents. The Safety Plan is also taken to the school board  
each year for approval and public review. 
 
Law Enforcement Review Date:  

Site Council Approval Date:  

School Board Approval Date:  
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VI. Appendix 1: Board Policies and Administration Regulations 
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Board Policy and Administration Regulations: 
 
CHILD ABUSE REPORTING PROCEDURES A.R.5141.4 
Definitions 
Child abuse or neglect includes the following: (Penal Code 11165.5, 11165.6) 
1. A physical injury or death inflicted by other than accidental means on a child by another person 
2. Sexual abuse of a child, including sexual assault or sexual exploitation, as defined in Penal Code 11165.1 
3. Neglect of a child as defined in Penal Code 11165.2 
4. Willful harming or injuring of a child or the endangering of the person or health of a child as defined in Penal Code 11165.3 
5. Unlawful corporal punishment or injury as defined in Penal Code 11165.4 
Child abuse or neglect does not include: 
1. A mutual affray between minors (Penal Code 11165.6) 
2. An injury caused by reasonable and necessary force used by a peace officer acting within the course and scope of his/her 

employment (Penal Code 11165.6) 
(cf. 3515.3 - District Police/Security Department) 
3. An injury resulting from the exercise by a teacher, vice principal, principal, or other certificated employee of the same degree of 

physical control over a student that a parent/guardian would be privileged to exercise, not exceeding the amount of physical control 
reasonably necessary to maintain order, protect property, protect the health and safety of students, or maintain proper and 
appropriate conditions conducive to learning (Education Code 44807) 

4. An injury caused by a school employee's use of force that is reasonable and necessary to quell a disturbance threatening physical 
injury to persons or damage to property, to protect himself/herself, or to obtain weapons or other dangerous objects within the 
control of the student (Education Code 49001) 

(cf. 5144 - Discipline) 
5. Physical pain or discomfort caused by athletic competition or other such recreational activity voluntarily engaged in by the student 

(Education Code 49001) 
Mandated reporters include, but are not limited to, teachers; instructional aides; teacher's aides or assistants; classified employees; 

certificated pupil personnel employees; administrative officers or supervisors of child attendance; administrators and employees of 
a licensed day care facility; Head Start teachers; district police or security officers; licensed nurses or health care providers; and 
administrators, presenters, and counselors of a child abuse prevention program. (Penal Code 11165.7) 

Reasonable suspicion means that it is objectively reasonable for a person to entertain a suspicion, based upon facts that could cause a 
reasonable person in a like position, drawing when appropriate on his/her training and experience, to suspect child abuse or 
neglect. However, reasonable suspicion does not require certainty that child abuse or neglect has occurred nor does it require a 
specific medical indication of child abuse or neglect. (Penal Code 11166) 

Reportable Offenses 
A mandated reporter shall make a report using the procedures provided below whenever, in his/her professional capacity or within the 

scope of his/her employment, he/she has knowledge of or observes a child whom the mandated reporter knows or reasonably 
suspects has been the victim of child abuse or neglect. (Penal Code 11166) 

Any mandated reporter who has knowledge of or who reasonably suspects that a child is suffering serious emotional damage or is at a 
substantial risk of suffering serious emotional damage, based on evidence of severe anxiety, depression, withdrawal, or untoward 
aggressive behavior toward self or others, may make a report to the appropriate agency. (Penal Code 11166.05, 11167) 

Any district employee who reasonably believes that he/she has observed the commission of a murder, rape, or lewd or lascivious act by 
use of force, violence, duress, menace, or fear of immediate and unlawful bodily injury against a victim who is a child under age 14 
shall notify a peace officer. (Penal Code 152.3, 288) 

Responsibility for Reporting 
The reporting duties of mandated reporters are individual and cannot be delegated to another person. (Penal Code 11166) 
When two or more mandated reporters jointly have knowledge of a known or suspected instance of child abuse or neglect, the report 

may be made by a member of the team selected by mutual agreement and a single report may be made and signed by the 
selected member of the reporting team. Any member who has knowledge that the member designated to report has failed to do so 
shall thereafter make the report. (Penal Code 11166) 

No supervisor or administrator shall impede or inhibit a mandated reporter from making a report. (Penal Code 11166) 
Any person not identified as a mandated reporter who has knowledge of or observes a child whom he/she knows or reasonably 

suspects has been a victim of child abuse or neglect may report the known or suspected instance of child abuse or neglect to the 
appropriate agency. (Penal Code 11166) 

Reporting Procedures 
1. Initial Telephone Report 
Immediately or as soon as practicable after knowing or observing suspected child abuse or neglect, a mandated reporter shall make an 

initial report by telephone to any police department (excluding a school district police/security department), sheriff's department, 
county probation department if designated by the county to receive such reports, or county welfare department. (Penal Code 
11165.9, 11166) 

Child Protective Services 
(707) 463-7992 
(866) 236-0368 
When the initial telephone report is made, the mandated reporter shall note the name of the official contacted, the date and time 

contacted, and any instructions or advice received. 
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2. Written Report 
Within 36 hours of knowing or observing the information concerning the incident, the mandated reporter shall then prepare and either 

send, fax, or electronically submit to the appropriate agency a written follow-up report, which includes a completed Department of 
Justice form (SS 8572). (Penal Code 11166, 11168) 

The Department of Justice form may be obtained from the district office or other appropriate agencies, such as the county probation or 
welfare department or the police or sheriff's department. 

Reports of suspected child abuse or neglect shall include, if known: (Penal Code 11167) 
a. The name, business address, and telephone number of the person making the report and the capacity that makes the person a 

mandated reporter 
b. The child's name and address, present location, and, where applicable, school, grade, and class 
c. The names, addresses, and telephone numbers of the child's parents/guardians 
d. The name, address, telephone number, and other relevant personal information about the person who might have abused or 

neglected the child 
e. The information that gave rise to the reasonable suspicion of child abuse or neglect and the source(s) of that information 
The mandated reporter shall make a report even if some of this information is not known or is uncertain to him/her. (Penal Code 11167) 
The mandated reporter may give to an investigator from an agency investigating the case, including a licensing agency, any information 

relevant to an incident of child abuse or neglect or to a report made for serious emotional damage pursuant to Penal Code 
11166.05. (Penal Code 11167) 

3. Internal Reporting 
The mandated reporter shall not be required to disclose his/her identity to his/her supervisor, the principal, or the Superintendent or 

designee. (Penal Code 11166) 
However, employees reporting child abuse or neglect to an appropriate agency are encouraged, but not required, to notify the principal 

as soon as possible after the initial telephone report to the appropriate agency. When so notified, the principal shall inform the 
Superintendent or designee. 

The principal so notified shall provide the mandated reporter with any assistance necessary to ensure that reporting procedures are 
carried out in accordance with law, Board policy, and administrative regulation. At the mandated reporter's request, the principal 
may assist in completing and filing the necessary forms. 

Reporting the information to an employer, supervisor, principal, school counselor, co-worker, or other person shall not be a substitute 
for making a mandated report to the appropriate agency. (Penal Code 11166) 

Victim Interviews by Social Services 
Whenever a representative from the Department of Social Services or another government agency investigating suspected child abuse 

or neglect deems it necessary, a suspected victim may be interviewed during school hours, on school premises, concerning a 
report of suspected child abuse or neglect that occurred within the child's home or out-of-home care facility. The child shall be 
given the choice of being interviewed in private or in the presence of any adult school employee or volunteer aide selected by the 
child. (Penal Code 11174.3) 

A staff member or volunteer aide selected by a child may decline to be present at the interview. If the selected person accepts, the 
principal or designee shall inform him/her of the following requirements: (Penal Code 11174.3) 

1. The purpose of the selected person's presence at the interview is to lend support to the child and enable him/her to be as 
comfortable as possible. 

2. The selected person shall not participate in the interview. 
3. The selected person shall not discuss the facts or circumstances of the case with the child. 
4. The selected person is subject to the confidentiality requirements of the Child Abuse and Neglect Reporting Act, a violation of which 

is punishable as specified in Penal Code 11167.5. 
If a staff member agrees to be present, the interview shall be held at a time during school hours when it does not involve an expense to 

the school. (Penal Code 11174.3) 
Release of Child to Peace Officer 
When a child is released to a peace officer and taken into custody as a victim of suspected child abuse or neglect, the Superintendent 

or designee and/or principal shall not notify the parent/guardian, but rather shall provide the peace officer with the address and 
telephone number of the child's parent/guardian. It is the responsibility of the peace officer or agent to notify the parent/guardian of 
the situation. (Education Code48906) 

(cf. 5145.11 - Questioning and Apprehension by Law Enforcement) 
Parent/Guardian Complaints 
Upon request, the Superintendent or designee shall provide parents/guardians with a copy of this administrative regulation which 

contains procedures for reporting suspected child abuse occurring at a school site to appropriate agencies. For parents/guardians 
whose primary language is not English, such procedures shall be in their primary language and, when communicating orally 
regarding those procedures, an interpreter shall be provided. 

To file a complaint against a district employee or other person suspected of child abuse or neglect at a school site, parents/guardians 
may file a report by telephone, in person, or in writing with any appropriate agency identified above under "Reporting Procedures." 
If a parent/guardian makes a complaint about an employee to any other employee, the employee receiving the information shall 
notify the parent/guardian of procedures for filing a complaint with the appropriate agency. The employee also is obligated pursuant 
to Penal Code 11166 to file a report himself/herself using the procedures described above for mandated reporters. 

(cf. 1312.1 - Complaints Concerning District Employees) 
In addition, if the child is enrolled in special education, a separate complaint may be filed with the California Department of Education 

pursuant to 5 CCR 4650. 
(cf. 1312.3 - Uniform Complaint Procedures) 
Notifications 
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The Superintendent or designee shall provide to all new employees who are mandated reporters a statement that informs them of their 
status as mandated reporters, their reporting obligations under Penal Code 11166, and their confidentiality rights under Penal 
Code 11167. The district also shall provide these new employees with a copy of Penal Code 11165.7, 11166, and 11167. (Penal 
Code 11165.7, 11166.5) 

Before beginning employment, any person who will be a mandated reporter by virtue of his/her position shall sign a statement indicating 
that he/she has knowledge of the reporting obligations under Penal Code 11166 and will comply with those provisions. The signed 
statement shall be retained by the Superintendent or designee. (Penal Code 11166.5) 

(cf. 4112.9/4212.9/4312.9 - Employee Notifications) 
Employees who work with dependent adults shall be notified of legal responsibilities and reporting procedures pursuant to Welfare and 

Institutions Code 15630-15637. 
Regulation WILLITS UNIFIED SCHOOL DISTRICT 
approved: August 7, 2013 Willits, California 
 
 
 
NONDISCRIMINATION IN DISTRICT PROGRAMS AND ACTIVITIES BP 5145.3 
The Governing Board desires to provide a safe school environment that allows all students equal access and opportunities in the 

district's academic, extracurricular, and other educational support programs, services, and activities. The Board prohibits, at any 
district school or school activity, unlawful discrimination, including discriminatory harassment, intimidation, and bullying, targeted at 
any student by anyone, based on the student's actual or perceived race, color, ancestry, nationality, national origin, immigration 
status, ethnic group identification, ethnicity, age, religion, marital status, pregnancy, parental status, physical or mental disability, 
sex, sexual orientation, gender, gender identity, gender expression, or genetic information, or association with a person or group 
with one or more of these actual or perceived characteristics. 
This policy shall apply to all acts related to school activity or to school attendance occurring within a district school, and to acts 
which occur off campus or outside of school-related or school-sponsored activities but which may have an impact or create a 
hostile environment at school. 
(cf. 0410 - Nondiscrimination in District Programs and Activities) 
(cf. 5131 - Conduct) 
(cf. 5131.2 - Bullying) 
(cf. 5137 - Positive School Climate) 
(cf. 5145.7 – Sexual Harassment) 
(cf. 5145.9 - Hate-Motivated Behavior) 
(cf. 5146 - Married/Pregnant/Parenting Students) 
(cf. 6164.6 - Identification and Education Under Section 504) 
This policy shall apply to all acts related to school activity or to school attendance occurring within a district school, and to acts 
which occur off campus or outside of school-related or school-sponsored activities but which may have an impact or create a 
hostile environment at school. 
Unlawful discrimination, including discriminatory harassment, intimidation, or bullying, may result from physical, verbal, nonverbal, 
or written conduct based on any of the categories listed above. Unlawful discrimination also includes the creation of a hostile 
environment through prohibited conduct that is so severe, persistent, or pervasive that it affects a student's ability to participate in 
or benefit from an educational program or activity; creates an intimidating, threatening, hostile, or offensive educational 
environment; has the effect of substantially or unreasonably interfering with a student's academic performance; or otherwise 
adversely affects a student's educational opportunities. 
Unlawful discrimination also includes disparate treatment of students based on one of the categories above with respect to the 
provision of opportunities to participate in school programs or activities or the provision or receipt of educational benefits or 
services. 
The Board also prohibits any form of retaliation against any individual who reports or participates in the reporting of unlawful 
discrimination, files or participates in the filing of a complaint, or investigates or participates in the investigation of a complaint or 
report alleging unlawful discrimination. Retaliation complaints shall be investigated and resolved in the same manner as a 
discrimination complaint. 
The Superintendent or designee shall facilitate students' access to the educational program by publicizing the district's 
nondiscrimination policy and related complaint procedures to students, parents/guardians, and employees. He/she shall provide 
training and information on the scope and use of the policy and complaint procedures and take other measures designed to 
increase the school community's understanding of the requirements of law related to discrimination. The Superintendent or 
designee shall regularly review the implementation of the district's nondiscrimination policies and practices and, as necessary, shall 
take action to remove any identified barrier to student access to or participation in the district's educational program. He/she shall 
report his/her findings and recommendations to the Board after each review. 
(cf. 1312.3 - Uniform Complaint Procedures) 
(cf. 1330 - Use of Facilities) 
(cf. 4131 - Staff Development) 
(cf. 4231 - Staff Development) 
(cf. 4331 - Staff Development) 
(cf. 6145 - Extracurricular and Cocurricular Activities) 
(cf. 6145.2 - Athletic Competition) 
(cf. 6164.2 - Guidance/Counseling Services) 
Regardless of whether a complainant complies with the writing, timeline, and/or other formal filing requirements, all complaints 
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alleging unlawful discrimination, including discriminatory harassment, intimidation, or bullying, shall be investigated and prompt 
action taken to stop the discrimination, prevent recurrence, and address any continuing effect on students. 
Students who engage in unlawful discrimination, including discriminatory harassment, intimidation, retaliation, or bullying, in 
violation of law, Board policy, or administrative regulation shall be subject to appropriate consequence or discipline, which may 
include suspension or expulsion when the behavior is severe or pervasive as defined in Education Code 48900.4. Any employee 
who permits or engages in prohibited discrimination, including discriminatory harassment, intimidation, retaliation, or bullying, shall 
be subject to disciplinary action, up to and including dismissal. 
(cf. 4118 - Suspension/Disciplinary Action) 
(cf. 4119.21/4219.21/4319.21 - Professional Standards) 
(cf. 4218 - Dismissal/Suspension/Disciplinary Action) 
(cf. 5144 - Discipline) 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 
(cf. 5145.2 - Freedom of Speech/Expression) 
Record-Keeping 
The Superintendent or designee shall maintain a record of all reported cases of unlawful discrimination, including discriminatory 
harassment, intimidation, or bullying, to enable the district to monitor, address, and prevent repetitive prohibited behavior in district 
schools. 
(cf. 3580 - District Records) 
Legal Reference: 
EDUCATION CODE 
200-262.4 Prohibition of discrimination 
48900.3 Suspension or expulsion for act of hate violence 
48900.4 Suspension or expulsion for threats or harassment 
48904 Liability of parent/guardian for willful student misconduct 
48907 Student exercise of free expression 
48950 Freedom of speech 
48985 Translation of notices 
49020-49023 Athletic programs 
51500 Prohibited instruction or activity 
51501 Prohibited means of instruction 
60044 Prohibited instructional materials 
CIVIL CODE 
1714.1 Liability of parents/guardians for willful misconduct of minor 
GOVERNMENT CODE 
11135 Nondiscrimination in programs or activities funded by state 
PENAL CODE 
422.55 Definition of hate crime 
422.6 Crimes, harassment 
CODE OF REGULATIONS, TITLE 5 
432 Student record 
4600-4687 Uniform complaint procedures 
4900-4965 Nondiscrimination in elementary and secondary education programs 
UNITED STATES CODE, TITLE 20 
1681-1688 Title IX of the Education Amendments of 1972 
12101-12213 Title II equal opportunity for individuals with disabilities 
UNITED STATES CODE, TITLE 29 
794 Section 504 of Rehabilitation Act of 1973 
UNITED STATES CODE, TITLE 42 
2000d-2000e-17 Title VI and Title VII Civil Rights Act of 1964, as amended 
2000h-2-2000h-6 Title IX of the Civil Rights Act of 1964 
6101-6107 Age Discrimination Act of 1975 
CODE OF FEDERAL REGULATIONS, TITLE 28 
35.107 Nondiscrimination on basis of disability; complaints 
CODE OF FEDERAL REGULATIONS, TITLE 34 
99.31 Disclosure of personally identifiable information 
100.3 Prohibition of discrimination on basis of race, color or national origin 
104.7 Designation of responsible employee for Section 504 
106.8 Designation of responsible employee for Title IX 
106.9 Notification of nondiscrimination on basis of sex 
110.25 Prohibition of discrimination based on age 
COURT DECISIONS 
Donovan v. Poway Unified School District, (2008) 167 Cal.App.4th 567 
Flores v. Morgan Hill Unified School District, (2003) 324 F.3d 1130 
Management Resources: 
CSBA PUBLICATIONS 
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Updated Legal Guidance: Protecting Transgender and Gender Nonconforming Students Against Sex Discrimination, July 2016 
CALIFORNIA OFFICE OF THE ATTORNEY GENERAL PUBLICATIONS 
Promoting a Safe and Secure Learning Environment for All: Guidance and Model Policies to Assist California's K-12 Schools in 
Responding to Immigration Issues, April 2018 
FIRST AMENDMENT CENTER PUBLICATIONS 
Public Schools and Sexual Orientation: A First Amendment Framework for Finding Common Ground, 2006 
U.S. DEPARTMENT OF EDUCATION, OFFICE FOR CIVIL RIGHTS PUBLICATIONS 
Examples of Policies and Emerging Practices for Supporting Transgender Students, May 2016 
Dear Colleague Letter: Title IX Coordinators, April 2015 
Dear Colleague Letter: Harassment and Bullying, October 2010 
Notice of Non-Discrimination, Fact Sheet, August 2010  
WEB SITES 
CSBA: http://www.csba.org 
California Department of Education: http://www.cde.ca.gov 
California Safe Schools Coalition: http://www.casafeschools.org 
California Office of the Attorney General: http://oag.ca.gov 
First Amendment Center: http://www.firstamendmentcenter.org 
National School Boards Association: http://www.nsba.org 
U.S. Department of Education, Office for Civil Rights: http://www.ed.gov/about/offices/list/ocr 
Policy WILLITS UNIFIED SCHOOL DISTRICT 
adopted: May 3, 2017 Willits, California 
revised: June 13, 2018 

 
EMERGENCIES AND DISASTER PREPAREDNESS PLAN BP 3516 
Willits USD | BP 3516 Business and Noninstructional Operations 

Emergencies And Disaster Preparedness Plan  
The Governing Board recognizes that all district staff and students must be prepared to respond quickly and responsibly to 
emergencies, disasters, and threats of disaster. The district shall take all reasonable steps to prevent and/or mitigate the impact of 
a disaster on district students, staff, and schools. 
The Superintendent or designee shall develop and maintain a disaster preparedness plan which contains routine and emergency 
and disaster procedures, including, but not limited to, earthquake emergency procedures, and adaptations for individuals with 
disabilities in accordance with the Americans with Disabilities Act. Such procedures shall be included in the comprehensive school 
safety plan. (Education Code 32282) 
(cf. 0400 – Comprehensive Plans) 
(cf. 0450 - Comprehensive Safety Plan) 
(cf. 3516.3 - Earthquake Emergency Procedure System) 
In developing the disaster preparedness plan, the Superintendent or designee shall involve district staff at all levels, including 
administrators, district police or security officers, facilities managers, transportation managers, food services personnel, school 
psychologists, counselors, school nurses, teachers, classified employees, and public information officers. As appropriate, he/she 
shall also collaborate with law enforcement, fire safety officials, emergency medical services, health and mental health 
professionals, parents/guardians, and students.  
(cf. 0420 – School Plans/Site Councils) 
(cf. 1220 – Citizen Advisory Committees) 
(cf. 3513.3 – District Police/Security Department) 
The plan shall comply with state-approved Standardized Emergency Management System (SEMS) guidelines established for 
multiple-jurisdiction or multiple-agency operations and with the National Incident Command System.  
The Superintendent or designee shall provide training to employees regarding their responsibilities, including periodic drills and 
exercises to test and refine staff's responsiveness in the event of an emergency. 
(cf. 4131 - Staff Development) 
(cf. 4231 - Staff Development) 
(cf. 4331 - Staff Development) 
The Board shall grant the use of school buildings, grounds, and equipment to public agencies, including the American Red Cross, 
for mass care and welfare shelters during disasters or other emergencies affecting the public health and welfare. The Board shall 
cooperate with such agencies in furnishing and maintaining whatever services the district may deem necessary to meet the 
community's needs. (Education Code 32282) 
(cf. 1330 - Use of School Facilities) 
District employees are considered disaster service workers and are subject to disaster service activities assigned to them. 
(Government Code 3100) 
(cf. 4112.3/4212.3/4312.3 - Oath or Affirmation) 
(cf. 4119.3/4219.3/4319.3 - Duties of Personnel) 
Legal Reference: 
EDUCATION CODE 
32001 Fire alarms and drills 
32040 Duty to equip school with first aid kit 
32280-32289 School safety plans 
32290 Safety devices 

http://www.csba.org/
http://www.cde.ca.gov/
http://www.casafeschools.org/
http://oag.ca.gov/
http://www.firstamendmentcenter.org/
http://www.nsba.org/
http://www.ed.gov/about/offices/list/ocr
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39834 Operating overloaded bus 
46390-46392 Emergency average daily attendance in case of disaster 
49505 Natural disaster; meals for homeless students; reimbursement 
CIVIL CODE 
1714.5 Release from liability for disaster service workers and shelters 
GOVERNMENT CODE 
3100-3109 Public employees as disaster service workers; oath or affirmation 
8607 Standardized emergency management system 
CALIFORNIA CONSTITUTION 
Article 20, Section 3 Oath or affirmation 
CODE OF REGULATIONS, TITLE 5 
550 Fire drills 
560 Civil defense and disaster preparedness plans 
CODE OF REGULATIONS, TITLE 19 
2400-2450 Standardized emergency management system 
UNITED STATES CODE, TITLE 42 
12101-12213 Americans with Disabilities Act 
Management Resources: 
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 
Crisis Response Box, 2000 
CALIFORNIA GOVERNOR'S OFFICE OF EMERGENCY SERVICES PUBLICATIONS 
Active Shooter Awareness Guidance, February 2018 
State of California Emergency Plan, 2017 
School Emergency Response: Using SEMS at Districts and Sites, June 1998 
FEDERAL EMERGENCY MANAGEMENT AGENCY PUBLICATIONS 
National Incident Management System, 3rd ed., October 2017 
U.S. DEPARTMENT OF EDUCATION PUBLICATIONS 
Guide for Developing High-Quality School Emergency Operations Plans, 2013 
WEB SITES 
CSBA: http://www.csba.org 
American Red Cross: http://www.redcross.org 
California Attorney General’s Office: https://oag.ca.gov 
California Department of Education, Crisis Preparedness: http://www.cde.ca.gov/ls/ss/cp 
California Governor's Office of Emergency Services: http://www.caloes.ca.gov 
California Seismic Safety Commission: http://www.seismic.ca.gov 
Centers for Disease Control and Prevention: http://www.cdc.gov 
Federal Emergency Management Agency: http://www.fema.gov 
U.S. Department of Education, Emergency Planning: http://www.ed.gov/admins/lead/safety/emergencyplan 
U.S. Department of Homeland Security: http://www.dhs.gov 
Policy WILLITS UNIFIED SCHOOL DISTRICT 
adopted: October 3, 2018 Willits, California 

 
FIRE DRILLS AND FIRES BP 3516.1 
Fire Drills 
The principal shall cause the fire alarm signal to be sounded at least once every month. (Education Code 32001) 
The principal shall also hold fire drills at least once a month at the elementary level, four times every school year at the intermediate 

level, and not less than twice every school year at the secondary level. (Education Code 32001) 
1. The principal shall notify staff as to the schedule for fire drills. 
2. Whenever a fire drill is held, all students, teachers and other employees shall be directed to leave the building. (5 CCR 550) 
3. Teachers shall ascertain that no student remains in the building. 
4. Teachers shall be prepared to select alternate exits and shall direct their classes to these exits whenever the designated escape 

route is blocked. 
5. The principal or designee shall keep a record of each fire drill conducted and file a copy of this record with the office of the 

Superintendent or designee. 
Fires 
When a fire is discovered in any part of the school, the following actions shall be taken: 
1. The principal or designee shall sound fire signals, unless the school and/or building is equipped with an automatic fire detection and 

alarm system. (Education Code 32001) 
2. The principal or designee shall call 911. 
3. All persons shall be directed to leave the building and shall proceed outside to designated assembly areas. 
4. Staff shall give students clear direction and supervision and help maintain a calm and orderly response. 
5. In outside assembly areas, teachers shall take roll, report missing students, and provide assistance to any injured students. 
6. In outside assembly areas, the principal, designee and/or each department head shall account for their staff, report missing staff, and 

provide assistance to any injured staff. 
7. If the fire is extensive, students shall be taken to an alternate location for protective custody until parents/guardians can pick them up 

or until they can be safely transported to their homes. 

http://www.csba.org/
http://www.redcross.org/
https://oag.ca.gov/
http://www.cde.ca.gov/ls/ss/cp
http://www.caloes.ca.gov/
http://www.seismic.ca.gov/
http://www.cdc.gov/
http://www.fema.gov/
http://www.ed.gov/admins/lead/safety/emergencyplan
http://www.dhs.gov/
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(cf. 0450 - Comprehensive Safety Plan) 
(cf. 3516 - Emergencies and Disaster Preparedness Plan) 
Legal Reference: 
EDUCATION CODE 
17074.50-17074.56 Automatic fire detection, alarm and sprinkler systems 
32001 Uniform fire signals 
32040 Duty to equip school with first aid kit 
CODE OF REGULATIONS, TITLE 5 
550 Fire drills 
Regulation WILLITS UNIFIED SCHOOL DISTRICT 
approved: August 7, 2013 Willits, California 
 
  
 
BOMB A.R. 3516.2 
To maintain a safe and secure environment for district students and staff, the Superintendent or designee shall ensure that the district's 

emergency and disaster preparedness plan and/or each school's comprehensive safety plan includes procedures for dealing with 
bomb threats. He/she also shall provide training regarding the procedures to site administrators, safety personnel, and staff 
members who customarily handle mail, telephone calls, or email. 
(cf. 0450 - Comprehensive Safety Plan) 
(cf. 3516 - Emergencies and Disaster Preparedness Plan) 
(cf. 4040 - Employee Use of Technology) 
(cf. 4131 - Staff Development) 
(cf. 4231 - Staff Development) 
(cf. 4331 - Staff Development) 
Receiving Threats 
Any staff member receiving a telephoned bomb threat shall try to keep the caller on the line in order to gather information about the 
location and timing of the bomb and the person(s) responsible. To the extent possible, the staff member should also take note of 
the caller's gender, age, any distinctive features of voice or speech, and any background noises such as music, traffic, machinery, 
or voices. 
If the bomb threat is received through the mail system or in writing, the staff member who receives it should handle the letter, note, 
or package as minimally as possible. If the threat is received through electronic means, such as email or text messaging, the staff 
member should not delete the message. 
Response Procedure 
The following procedure shall be followed when a bomb threat is received: 
1. Any employee who receives a bomb threat shall immediately call 911 and also report the threat to the Superintendent or 
designee. If the threat is in writing, the employee shall place the message in an envelope and take note of where and by whom it 
was found. 
2. Any student or employee who sees a suspicious package shall promptly notify the Superintendent or designee. 
3. The Superintendent or designee shall immediately use fire drill signals and initiate standard evacuation procedures as specified 
in the emergency plan. 
(cf. 3516 - Emergencies and Disaster Preparedness Plan) 
(cf. 3516.1 - Fire Drills and Fires) 
4. The Superintendent or designee shall turn off any two-way radio equipment which is located in a threatened building. 
Law enforcement and/or fire department staff shall conduct the bomb search. No school staff shall search for or handle any 
explosive or incendiary device. 
(cf. 3515.3 - District Police/Security Department) 
No one shall reenter the threatened building(s) until the Superintendent or designee declares that reentry is safe based on law 
enforcement and/or fire department clearance. 
(cf. 3516.5 - Emergency Schedules) 
To the extent possible, the Superintendent or designee shall maintain communications with staff, parents/guardians, the Board of 
Trustees, other governmental agencies, and the media during the period of the incident. 
(cf. 1112 - Media Relations) 
Following the incident, the Superintendent or designee shall provide crisis counseling for students and/or staff as needed. 
(cf. 6164.2 - Guidance/Counseling Services) 
Any employee or student found to have made a bomb threat shall be subject to disciplinary procedures and/or criminal prosecution. 
(cf. 4118 - Suspension/Disciplinary Action) 
(cf. 4218 - Dismissal/Suspension/Disciplinary Action) 
(cf. 5131 - Conduct) 
(cf. 5131.7 - Weapons and Dangerous Instruments) 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
Legal Reference: 
EDUCATION CODE 
44810 Willful interference with classroom conduct 
48900 Grounds for suspension or expulsion 
51202 Instruction in personal and public health and safety 
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PENAL CODE 
17 Felony, misdemeanor, classification of offenses 
148.1 False report of explosive or facsimile bomb 
245 Assault with deadly weapon or force likely to produce great bodily injury; punishment 
594 Vandalism; penalty 
Management Resources: 
CSBA PUBLICATIONS 
911: A Manual for Schools and the Media During a Campus Crisis, 2001 
U.S. DEPARTMENT OF HOMELAND SECURITY PUBLICATIONS 
Bomb Threat Checklist 
WEB SITES 
CSBA: http://www.csba.org 
California Department of Education, Safe Schools: http://www.cde.ca.gov/ls/ss 
U.S. Department of Homeland Security: http://www.dhs.gov 
U.S. Department of Treasury, Bureau of Alcohol, Tobacco, Firearms and Explosives: 
http://www.THREATPLAN.org 
Regulation WILLITS UNIFIED SCHOOL DISTRICT 
approved: August 7, 2013 Willits, California 

 
EARTHQUAKE EMERGENCY PROCEDURE SYSTEM A.R. 3516.3 
Willits USD | AR 3516.3 Business and Noninstructional Operations 

Earthquake Emergency Procedure System  
 Earthquake Preparedness 
Earthquake emergency procedures shall be established in every school building having an occupant capacity of 50 or more 
students, or more than one classroom, and shall be incorporated into the comprehensive safety plan. (Education Code 32282) 
(cf. 0450 - Comprehensive Safety Plan) 
Earthquake emergency procedures shall be aligned with the Standardized Emergency Management System and the National 
Incident Management System. (Government Code 8607; 19 CCR 2400-2450) 
(cf. 3516 - Emergencies and Disaster Preparedness Plan) 
The Superintendent or designee may work with the California Governor’s Office of Emergency Services and the Seismic Safety 
Commission to develop and establish the earthquake emergency procedures. (Education Code 32282) 
Earthquake emergency procedures shall outline the roles and responsibilities of students and staff during and after an earthquake. 
Earthquake emergency procedures shall include, but not be limited to, all of the following: (Education Code 32282) 
1. A school building disaster plan, ready for implementation at any time, for maintaining the safety and care of students and staff 
2. A drop procedure whereby each student and staff member takes cover under a table or desk, dropping to his/her knees, with the 
head protected by the arms and the back to the windows 
Drop procedures shall be practiced at least once each school quarter in elementary schools and at least once each semester in 
secondary schools. 
3. Protective measures to be taken before, during, and following an earthquake 
4. A program to ensure that students and staff are aware of and properly trained in the earthquake emergency procedure system 
(cf. 4131 - Staff Development) 
(cf. 4231 - Staff Development) 
(cf. 4331 - Staff Development) 
Staff and students shall be informed of the dangers to expect in an earthquake and procedures to be followed. Students shall be 
instructed to remain silent and follow directions given by staff in such an emergency. Staff and students also shall be taught safety 
precautions to take if they are in the open or on the way to or from school when an earthquake occurs. 
Earthquake emergency procedures shall designate primary and alternative locations outside of buildings, which may include areas 
off campus if necessary, where individuals on a school site will assemble following evacuation. In designating such areas, the 
Superintendent or designee shall consider potential post-earthquake hazards outside school buildings including, but not limited to, 
power lines, trees, covered walkways, chain link fences that may be an electric shock hazard, and areas near buildings that may 
have debris. 
Earthquake emergency procedures also shall outline primary and alternative evacuation routes that avoid areas with potential 
hazards to the extent possible. The needs of students with disabilities shall be considered when planning evacuation routes. 
The Superintendent or designee shall consider the danger of a post-earthquake tsunami when developing evacuation routes and 
locations, including the need to evacuate to higher ground. 
The Superintendent or designee shall identify at least one individual within each building to determine if an evacuation is 
necessary, the best evacuation location, and the best route to that location when an earthquake occurs. 
The Superintendent or designee shall identify potential earthquake hazards in classrooms and other district facilities, including, but 
not limited to, areas where the main gas supply or electric current enters the building, suspended ceilings, pendant light fixtures, 
large windows, stairwells, science laboratories, storage areas for hazardous materials, shop areas, and unsecured furniture and 
equipment. To the extent possible, dangers presented by such potential hazards shall be minimized by securing equipment and 
furnishings and removing heavy objects from high shelves. 
Earthquake While Indoors at School 
When an earthquake occurs, the following actions shall be taken inside buildings and classrooms: 
1. Staff shall have students perform the drop procedure. Students should stay in the drop position until the emergency is over or 
until further instructions are given. 

http://www.csba.org/
http://www.cde.ca.gov/ls/ss
http://www.dhs.gov/
http://www.threatplan.org/
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2. In laboratories, burners should be extinguished, if possible, before taking cover. 
3. As soon as possible, staff shall move students away from windows, shelves, and heavy objects or furniture that may fall. 
4. After the earthquake, the principal or designee shall determine whether planned evacuation routes and assembly locations are 
safe and shall communicate with teachers and other staff. 
5. When directed by the principal or designee to evacuate, or if classrooms or other facilities present dangerous hazards that 
require immediate evacuation, staff shall account for all students under their supervision and shall evacuate the building in an 
orderly manner. 
Earthquake While Outdoors on School Grounds 
When an earthquake occurs, the following actions shall be taken by staff or other persons in authority who are outdoors on school 
grounds: 
1. Staff shall direct students to walk away from buildings, trees, overhead power lines, power poles, or exposed wires. 
2. Staff shall have students perform the drop procedure. 
3. Staff shall have students stay in the open until the earthquake is over or until further directions are given. 
Earthquake While on the Bus 
If students are on the school bus when an earthquake occurs, the bus driver shall take proper precautions to ensure student safety, 
which may include pulling over to the side of the road or driving to a location away from outside hazards, if possible. Following the 
earthquake, the driver shall contact the Superintendent or designee for instructions before proceeding on the route or, if such 
contact is not possible, drive to an evacuation or assembly location. 
(cf. 3543 - Transportation Safety and Emergencies) 
Subsequent Emergency Procedures 
After an earthquake episode has subsided, the following actions shall be taken: 
1. Staff shall extinguish small fires if safe. 
2. Staff shall provide first aid to any injured students, take roll, and report missing students to the principal or designee. 
3. Staff and students shall refrain from lighting any stoves or burners or operating any electrical switches until the area is declared 
safe. 
4. All buildings shall be inspected for water and gas leaks, electrical breakages, and large cracks or earth slippage affecting 
buildings. 
5. The principal or designee shall post staff at safe distances from all building entrances and instruct staff and students to remain 
outside the buildings until they are declared safe. 
6. The principal or designee shall request assistance as needed from the county or city civil defense office, fire and police 
departments, city and county building inspectors, and utility companies and shall confer with them regarding the advisability of 
closing the school. 
7. The principal or designee shall contact the Superintendent or designee and request further instructions after assessing the 
earthquake damage. 
8. The Superintendent or designee shall provide updates to parents/guardians of district students and members of the community 
about the incident, any safety issues, and follow-up directions. 
(cf. 1112 - Media Relations) 
Legal Reference: 
EDUCATION CODE 
32280-32289 School safety plans 
GOVERNMENT CODE 
3100 Public employees as disaster service workers 
8607 Standardized Emergency Management System 
CODE OF REGULATIONS, TITLE 19 
2400-2450 Standardized Emergency Management System 
Management Resources: 
CALIFORNIA GOVERNOR’S OFFICE OF EMERGENCY SERVICES PUBLICATIONS 
The ABCs of Post-Earthquake Evacuation: A Checklist for School Administrators and Faculty 
Guide and Checklist for Nonstructural Earthquake Hazards in California Schools, January 2003 
School Emergency Response: Using SEMS at Districts and Sites, June 1998 
FEDERAL EMERGENCY MANAGEMENT AGENCY PUBLICATIONS 
Guidebook for Developing a School Earthquake Safety Program, 1990 
WEB SITES 
American Red Cross: http://www.redcross.org 
California Governor’s Office of EmergencyServices : http://www.caloes.ca.gov 
California Seismic Safety Commission: http://www.seismic.ca.gov 
Federal Emergency Management Agency: http://www.fema.gov/hazards/earthquakes 
National Incident Management System: http://www.fema.gov/emergency/nims 
Regulation WILLITS UNIFIED SCHOOL DISTRICT 
approved: January 4, 2017 Willits, California  

 
EMERGENCY SCHEDULES B.P. 3516.5 
In order to provide for the safety of students and staff, the Board of Trustees authorizes the Superintendent or designee to close a 

school site, change the regular school day schedule, or take any necessary action when hazardous environmental or weather 
conditions or other emergencies warrant. 
(cf. 0450 - Comprehensive Safety Plan) 

http://www.redcross.org/
http://www.caloes.ca.gov/
http://www.seismic.ca.gov/
http://www.fema.gov/hazards/earthquakes
http://www.fema.gov/emergency/nims
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(cf. 4157/4257/4357 - Employee Safety) 
(cf. 5142 - Safety) 
(cf. 6112 - School Day) 
When an emergency condition causes a school closure, reduction in attendance, or change in schedule pursuant to Education 
Code 41422 or46392, thereby preventing the district from complying with the minimum number of instructional days or minutes 
required by law, the Superintendent or designee shall complete and submit to the Superintendent of Public Instruction the 
necessary forms for obtaining approval of the days of the closure, reduction in attendance, or change in schedule. The 
Superintendent or designee shall submit other relevant district records as may be required. 
(cf. 3580 - District Records) 
(cf. 6111 - School Calendar) 
The Superintendent or designee shall establish a system for informing students and parents/guardians when school buses are not 
operating as scheduled, the school day schedule is changed, or the school is closed. The district's notification system shall include, 
but is not limited to, notifying local television and radio stations, posting on district web site(s), sending email and text messages, 
and/or making telephone calls. 
(cf. 1112 - Media Relations) 
(cf. 1113 - District and School Web Sites) 
(cf. 3542 - School Bus Drivers) 
(cf. 3543 - Transportation Safety and Emergencies) 
Whenever the school day schedule changes after students have arrived at school, the Superintendent or designee shall ensure 
that students are supervised in accordance with the procedures specified in the district's emergency and disaster preparedness 
plan. 
(cf. 3516 - Emergencies and Disaster Preparedness Plan) 
The Superintendent or designee may provide a means to make up lost instructional time later during the year. Students and 
parents/guardians shall receive timely advanced notice of any resulting changes in the school calendar or school day schedule. 
Legal Reference: 
EDUCATION CODE 
41420 Required length of school term 
41422 Schools not maintained for 175 days 
46010 Total days of attendance 
46100-46192 Attendance; maximum credit; minimum day 
46390 Calculation of ADA in emergency 
46391 Lost or destroyed ADA records 
46392 Decreased attendance in emergency situation 
VEHICLE CODE 
34501.6 School buses; reduced visibility 
Management Resources: 
CALIFORNIA DEPARTMENT OF EDUCATION CORRESPONDENCE 
90-01 Average Daily Attendance Credit During Periods of Emergency, February 10, 2005 
WEB SITES 
California Department of Education: http://www.cde.ca.gov 
Policy WILLITS UNIFIED SCHOOL DISTRICT 
adopted: August 7, 2013 Willits, California 

 
TRANSPORTATION SAFETY AND EMERGENCIES AR 3543 
Cautionary Notice: Government Code 17581.5 relieves districts from the obligation to perform specified mandated activities when the 

Budget Act does not provide reimbursement during that fiscal year. The Budget Act of 2018 (SB 840, Ch. 29, Statutes of 2018) 
extends the suspension of these requirements through the 2018-19 fiscal year. As a result, certain provisions of the following 
administrative regulation related to transportation safety plans and safety instruction for students may be suspended. 
Each day, prior to driving a school bus, each school bus driver shall inspect the bus to ensure that it is in safe operating condition 
and equipped as required by law and that all equipment is in good working order. At the completion of each day's work, the driver 
shall prepare and sign a written report of the condition of the equipment specified in 13 CCR 1215. The report shall indicate any 
defect or deficiency discovered by or reported to the driver which would affect safe operation or result in mechanical breakdown of 
the bus. If no defect or deficiency is discovered or reported, the driver shall so indicate on the report. Any defect or deficiency that 
would affect safe operation shall be repaired prior to operating the bus. (13 CCR 1215) 
(cf. 3540 - Transportation) 
(cf. 3541.1 - Transportation for School-Related Trips) 
(cf. 3542 - School Bus Drivers) 
Passenger Restraint Systems 
The Superintendent or designee shall ensure that any school bus or student activity bus which is purchased or leased by the 
district is equipped with a combination pelvic and upper torso passenger restraint system at all designated seating positions if that 
bus: (Vehicle Code 27316, 27316.5; 13 CCR 1201) 
1. Is a Type 1 school bus designed for carrying more than 16 passengers and the driver, and was manufactured on or after July 1, 
2005 
2. Is a Type 2 school bus or student activity bus designed for carrying 16 or fewer passengers and the driver, or for carrying 20 or 
fewer passengers and the driver if the bus has a manufacturer's vehicle weight rating of 10,000 pounds or less, and was 
manufactured on or after July 1, 2004 

http://www.cde.ca.gov/
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The Superintendent or designee shall prioritize the allocation of school buses purchased, leased, or contracted to ensure that 
elementary students receive first priority for new school buses equipped with passenger restraint systems whenever feasible. 
When a school bus or student activity bus is equipped with a passenger restraint system, all passengers shall use the passenger 
restraint system. (5 CCR 14105) 
Bus drivers shall be instructed regarding procedures to enforce the proper use of the passenger restraint system. Students who fail 
to follow instructions of the bus driver may be subject to discipline, including suspension of riding privileges, in accordance with 
Board policy and administrative regulations. 
(cf. 5131.1 - Bus Conduct) 
(cf. 5144 - Discipline) 
Fire Extinguishers 
Each school bus shall be equipped with at least one fire extinguisher, located in the driver's compartment, which meets the 
standards specified in law. In addition, a wheelchair school bus shall have another fire extinguisher placed at the wheelchair 
loading door or emergency exit. All fire extinguishers shall be regularly inspected and serviced in accordance with regulations 
adopted by the State Fire Marshal. (Education Code 39838; 13 CCR 1242; 19 CCR 574-575.3) 
Child Safety Alert System 
In accordance with Vehicle Code 28160, each school bus or student activity bus shall be equipped with an operational child safety 
alert system at the interior rear of the bus that requires the driver to either manually contact or scan the device, thereby prompting 
the driver to inspect the entirety of the interior of the vehicle before exiting. 
A student activity bus that does not have a child safety alert system may be used only if all of the following apply: (Vehicle Code 
28160) 
1. The student activity bus is not used exclusively to transport students. 
2. When the student activity bus is used to transport students, the students are accompanied by at least one adult chaperone 
selected by a school official. If an adult chaperone is not a school employee, the chaperone shall meet the requirements for a 
school volunteer. 
(cf. 1240 - Volunteer Assistance) 
3. One adult chaperone has a list of every student and adult chaperone, including a school employee, who is on the student activity 
bus at the time of departure. 
4. The driver has reviewed all safety and emergency procedures before the initial departure, and the driver and adult chaperone 
have signed a form, with the time and date, acknowledging that the safety plan and procedures were reviewed. 
5. Immediately before departure from any location, the adult chaperone shall account for each student on the list of students, verify 
the number of students to the driver, and sign a form indicating that all students are present or accounted for. 
6. After students have exited a student activity bus, and before driving away, the driver shall check all areas of the bus, including, 
but not limited to, overhead compartments and bathrooms, to ensure that the bus is vacant. 
7. The driver shall sign a form with the time and date verifying that all required procedures have been followed. 
8. The information required to be recorded pursuant to items #4, 5, and 7 may be recorded on a single form and shall be retained 
by the district for a minimum of two years. 
Electronic Communications Devices 
A bus driver is prohibited from driving a school bus or student activity bus while using a wireless telephone or other electronic 
wireless communications device except for work-related or emergency purposes, including, but not limited to, contacting a law 
enforcement agency, health care provider, fire department, or other emergency service agency or entity. In any such permitted 
situation, the driver shall only use a wireless telephone or device that is specifically designed and configured to allow voice-
operated and hands-free operation or a function that requires only a single swipe or tap of the driver's finger provided the device is 
mounted on the windshield, dashboard, or center console of the bus. (Vehicle Code 23123.5, 23125) 
Safe Bus Operations 
School buses and student activity buses shall not be operated whenever the number of passengers exceeds bus seating capacity, 
except when necessary in emergency situations which require that individuals be transported immediately to ensure their safety. 
(Education Code 39834) 
(cf. 3516 - Emergencies and Disaster Preparedness Plan) 
School bus operations shall be limited when atmospheric conditions reduce visibility on the roadway to 200 feet or less during 
regular home-to-school transportation service. Bus drivers for school activity trips may discontinue bus operation whenever they 
determine that it is unsafe to continue operation because of reduced visibility. (Vehicle Code 34501.6) 
Unauthorized Entry 
The Superintendent or designee may place a notice at bus entrances that warns against unauthorized entry. The driver or another 
school official may order any person to disembark if that person enters a bus without prior authorization. (Education Code 39842; 
13 CCR 1256.5) 
(cf. 3515.2 - Disruptions) 
Transportation Safety Plan for Boarding and Exiting Buses 
The Superintendent or designee shall develop a transportation safety plan containing procedures for school personnel to follow to 
ensure the safe transport of students. The plan shall address all of the following: (Education Code 39831.3) 
1. Determination of whether students in grades prekindergarten through 8 require an escort to cross a private road or highway at a 
bus stop pursuant to Vehicle Code 22112 
2. Procedures for all students in grades prekindergarten through 8 to follow as they board and exit the bus at their bus stops 
3. Boarding and exiting a school bus at a school or other trip destination 
4. Procedures to ensure that a student is not left unattended on a school bus, student activity bus, or, if applicable, youth bus 
5. Procedures and standards for designating an adult chaperone, other than the driver, to accompany students on a school activity 
bus 
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A copy of the plan shall be kept at each school site and made available upon request to the California Highway Patrol (CHP). 
(Education Code 39831.3) 
Parental Notifications 
The Superintendent or designee shall provide written safety information to the parents/guardians of all students in grades 
prekindergarten through 6 who have not previously been transported in a district school bus or student activity bus. This 
information shall be provided upon registration and shall contain: (Education Code 39831.5) 
1. A list of school bus stops near each student's home 
2. General rules of conduct at school bus loading zones 
3. Red light crossing instructions 
4. A description of the school bus danger zone 
5. Instructions for safely walking to and from school bus stops 
(cf. 5145.6 - Parental Notifications) 
Student Instruction 
Students who are transported in a school bus or student activity bus shall receive instruction in school bus emergency procedures 
and passenger safety as follows: (Education Code 39831.5; 5 CCR 14102) 
1. Each year, all students who receive home-to-school transportation in a school bus shall be provided appropriate instruction in 
safe riding practices and emergency evacuation drills. 
2. At least once each school year, all students in grades prekindergarten through 8 who receive home-to-school transportation 
shall receive safety instruction which includes, but is not limited to: 
a. Proper loading and unloading procedures, including escorting by the driver 
b. How to safely cross the street, highway, or private road 
c. In school buses with passenger restraint systems, instruction in the use of such systems as specified in 5 CCR 14105, including, 
but not limited to, the proper fastening and release of the passenger restraint system, acceptable placement of passenger restraint 
systems on students, times at which the passenger restraint systems should be fastened and released, and acceptable placement 
of the passenger restraint systems when not in use 
d. Proper passenger conduct 
e. Bus evacuation procedures 
f. Location of emergency equipment 
As part of this instruction, students shall evacuate the school bus through emergency exit doors. Instruction also may include 
responsibilities of passengers seated next to an emergency exit. 
Each time the above instruction is given, the following information shall be documented: 
a. District name 
b. School name and location 
c. Date of instruction 
d. Names of supervising adults 
e. Number of students participating 
f. Grade levels of students 
g. Subjects covered in instruction 
h. Amount of time taken for instruction 
i. Bus driver's name 
j. Bus number 
k. Additional remarks 
This documentation shall be kept on file at the district office or the school for one year and shall be available for inspection by the 
CHP. 
(cf. 3580 - District Records) 
3. Before departing on a school activity trip, all students riding on a school bus or student activity bus shall receive safety 
instruction which includes, but is not limited to, the location of emergency exits and the location and use of emergency equipment. 
This instruction also may include responsibilities of passengers seated next to an emergency exit. 
Bus Accidents 
In the event of a school bus accident, the driver shall immediately notify the CHP and the Superintendent or designee. The driver 
shall not leave the immediate vicinity of the bus to seek aid unless necessary. (13 CCR 1219) 
The Superintendent or designee shall maintain a report of each accident that occurred on public or private property involving a 
school bus with students aboard. The report shall contain pertinent details of the accident and shall be retained for 12 months from 
the date of the accident. If the accident was not investigated by the CHP, the Superintendent or designee shall forward a copy of 
the report to the local CHP within five work days of the date of the accident. (13 CCR 1234) 
The Superintendent or designee shall review all investigations of bus incidents and accidents to develop preventative measures. 
(cf. 4112.42/4212.42/4312.42 - Drug and Alcohol Testing for School Bus Drivers) 
Legal Reference: 
EDUCATION CODE 
39830-39843 Transportation, school buses 
39860 Contract for transportation; requirement that student not be left unattended 
51202 Instruction in personal and public health and safety 
PENAL CODE 
241.3 Assault against school bus driver 
243.3 Battery against school bus driver 
VEHICLE CODE 
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415 Definition of motor vehicle 
545-546 Definition of school bus and student activity bus 
22112 Loading and unloading passengers 
23123.5 Use of wireless telephone or communications device while driving; exceptions 
23125 Use of wireless telephone prohibited while driving school bus 
27316-27316.5 Passenger restraint systems 
28160 Child safety alert system 
34500 California Highway Patrol responsibility to regulate safe operation of school buses 
34501.5 California Highway Patrol responsibility to adopt rules re: safe operation of school buses 
34501.6 School buses; reduced visibility 
34508 California Highway Patrol responsibility to adopt rules re: equipment and bus operations 
CODE OF REGULATIONS, TITLE 5 
14100-14105 School buses and student activity buses 
CODE OF REGULATIONS, TITLE 13 
1200-1294 Motor carrier safety 
2480 Airborne toxic control measure; limitation on bus idling 
CODE OF REGULATIONS, TITLE 19 
574-575.3 Inspection and maintenance of fire extinguishers 
CODE OF FEDERAL REGULATIONS, TITLE 49 
571.1-571.500 Motor vehicle standards, including school buses 
Management Resources: 
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 
Passenger Restraints Frequently Asked Questions 
WEB SITES 
American School Bus Council: http://www.americanschoolbuscouncil.org 
California Association of School Business Officials: http://www.casbo.org 
California Association of School Transportation Officials: http://www.castoways.org 
California Department of Education, Office of School Transportation: http://www.cde.ca.gov/ls/tn 
California Highway Patrol: http://www.chp.ca.gov 
National Transportation Safety Board: http://www.ntsb.gov 
U.S. Department of Transportation, National Highway Traffic Safety Administration: http://www.nhtsa.dot.gov 
Regulation WILLITS UNIFIED SCHOOL DISTRICT 
approved: April 10, 2019 Willits, California 

 
INDIVIDUALIZED EDUCATION PROGRAM A.R. 6159 
At the beginning of each school year, the district shall have an individualized education program (IEP) in effect for each student with a 

disability within district jurisdiction. The IEP shall be a written statement designed by the IEP team to meet the unique educational 
needs of a student with a disability. (Education Code 56344; 34 CFR 300.323) 

Members of the IEP Team 
The IEP team for any student with a disability shall include the following members: (Education Code 56341, 56341.5; 20 USC 

1414(d)(1); 34 CFR300.321) 
1. One or both of the student's parents/guardians and/or a representative selected by them 
2. If the student is or may be participating in the regular education program, at least one of the student's regular education teachers 

designated by the Superintendent or designee to represent the student's teachers 
The regular education teacher shall, to the extent appropriate, participate in the development, review, and revision of the student's IEP, 

including assisting in the determination of appropriate positive behavioral interventions, supports, and other strategies for the 
student, and supplementary aids and services, program modifications, and supports for school personnel that will be provided for 
the student, consistent with 34 CFR300.320. (Education Code 56341; 20 USC 1414(d)(3)(C); 34 CFR 300.324) 

(cf. 6159.4 - Behavioral Interventions for Special Education Students) 
3. At least one of the student's special education teachers or, where appropriate, special education providers 
4. A representative of the district who is: 
a. Qualified to provide or supervise the provision of specially designed instruction to meet the unique needs of students with disabilities 
b. Knowledgeable about the general education curriculum 
c. Knowledgeable about the availability of district and/or special education local plan area (SELPA) resources 
(cf. 0430 - Comprehensive Local Plan for Special Education) 
5. An individual who can interpret the instructional implications of assessment results 
This individual may already be a member of the team as described in items #2-4 above or in item #6 below. 
6. At the discretion of the parent/guardian or the Superintendent or designee, other individuals who have knowledge or special 

expertise regarding the student, including related services personnel, as appropriate 
The determination of whether the individual has knowledge or special expertise regarding the student shall be made by the party who 

invites the individual to be a member of the IEP team. 
7. Whenever appropriate, the student with a disability 
In the development, review, or revision of his/her IEP, the student shall be allowed to provide confidential input to any representative of 

his/her IEP team. (Education Code 56341.5) 
8. When the student is suspected of having a specific learning disability, at least one individual who is qualified to conduct individual 

diagnostic examinations of the student such as a school psychologist, speech language pathologist, or remedial reading teacher 

http://www.americanschoolbuscouncil.org/
http://www.casbo.org/
http://www.castoways.org/
http://www.cde.ca.gov/ls/tn
http://www.chp.ca.gov/
http://www.ntsb.gov/
http://www.nhtsa.dot.gov/
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In accordance with 34 CFR 300.310, at least one team member other than the student's regular education teacher shall observe the 
student's academic performance and behavior in the areas of difficulty in his/her learning environment, including in the regular 
classroom setting. If the child is younger than five years or not enrolled in school, a team member shall observe the child in an 
environment appropriate for a child of that age. 

In the following circumstances, the Superintendent or designee shall invite other specified individuals to an IEP team meeting: 
1. When the student has been placed in a group home by the juvenile court, a representative of the group home shall be invited to 

attend IEP team meetings. (Education Code 56341.2) 
2. Whenever the IEP team is meeting to consider the student's postsecondary goals and the transition services needed to assist 

him/her in reaching the goals as stated in Education Code 56345(a)(8), the following individuals shall be invited to attend: (34 CFR 
300.321) 

a. The student, regardless of his/her age 
If the student does not attend the IEP team meeting, the Superintendent or designee shall take other steps to ensure that the student's 

preferences and interests are considered. 
b. To the extent appropriate, and with the consent of the parent/guardian, a representative of any other agency that is likely to be 

responsible for providing or paying for the transition services 
3. If the student was previously served under the Early Education for Individuals with Exceptional Needs (Education Code 56425-

56432) or the California Early Intervention Services Act (Government Code 95000-95004), and upon request of the student's 
parent/guardian, the Superintendent or designee shall invite the Infant and Toddlers with Disabilities Coordinator or other 
representative of the early education 

or early intervention system to the initial IEP team meeting to assist with the smooth transition of services. (Education Code 56341; 20 
USC1414(d)(1)(D); 34 CFR 300.321) 

A member of the IEP team shall not be required to attend an IEP team meeting, in whole or in part, if the parent/guardian and the 
district agree, in writing, that the attendance of the member is not necessary because the member's area of the curriculum or 
related services is not being modified or discussed at the meeting. Even if the meeting involves a discussion of the IEP team 
member's area of the curriculum or related service, the member may be excused from the meeting if the parent/guardian, in writing, 
and the district consent to the excusal after conferring with the member and the member submits to the parent/guardian and team 
written input into the development of the IEP prior to the meeting. (Education Code 56341; 20 USC 1414(d)(1)(C); 34 CFR 
300.321) 

Contents of the IEP 
The IEP shall include, but not be limited to, all of the following: (Education Code 56043, 56345, 56345.1; 20 USC 1414(d)(1)(A); 34 

CFR 300.320) 
1. A statement of the present levels of the student's academic achievement and functional performance, including: 
a. The manner in which the student's disability affects his/her involvement and progress in the general education curriculum (i.e., the 

same curriculum as for nondisabled students) 
b. For a preschool child, as appropriate, the manner in which the disability affects his/her participation in appropriate activities 
c. For a student with a disability who takes alternate assessments aligned to alternate achievement standards, a description of 

benchmarks or short-term objectives 
2. A statement of measurable annual goals, including academic and functional goals, designed to: 
a. Meet the student's needs that result from his/her disability in order to enable the student to be involved in and progress in the general 

education curriculum 
b. Meet each of the student's other educational needs that result from his/her disability 
3. A description of the manner in which the student's progress toward meeting the annual goals described in item #2 above will be 

measured and when the district will provide periodic reports on the progress the student is making toward meeting the annual 
goals, such as through the use of quarterly or other periodic reports, concurrent with the issuance of report cards 

4. A statement of the special education instruction and related services and supplementary aids and services, based on peer-reviewed 
research to the extent practicable, to be provided to the student or on behalf of the student, and a statement of the program 
modifications or supports for school personnel that will be provided to enable the student to: 

a. Advance appropriately toward attaining the annual goals 
b. Be involved and make progress in the general education curriculum in accordance with item #1 above and to participate in 

extracurricular and other nonacademic activities 
c. Be educated and participate with other students with disabilities and nondisabled students in the activities described in the IEP 
(cf. 3541.2 - Transportation for Students with Disabilities) 
5. An explanation of the extent, if any, to which the student will not participate with nondisabled students in the regular class and in 

extracurricular and other nonacademic activities described in the IEP 
6. A statement of any appropriate individual accommodations necessary to measure the academic achievement and functional 

performance of the student on state and districtwide assessments 
If the IEP team determines that the student shall take an alternate assessment instead of a particular regular state or districtwide 

assessment, the student's IEP also shall include a statement of the reason that he/she cannot participate in the regular 
assessment and the reason that the particular alternate assessment selected is appropriate for him/her. 

(cf. 6146.4 - Differential Graduation and Competency Standards for Students with Disabilities) 
(cf. 6162.51 - Standardized Testing and Reporting Program) 
(cf. 6162.52 - High School Exit Examination) 
7. The projected date for the beginning of the services and modifications described in item #4 above and the anticipated frequency, 

location, and duration of those services and modifications 
8. Beginning not later than the first IEP to be in effect when the student is 16 years of age, or younger if determined appropriate by the 

IEP team, and updated annually thereafter, the following: 
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a. Appropriate measurable postsecondary goals based upon age-appropriate transition assessments related to training, education, 
employment, and where appropriate, independent living skills 

b. The transition services, including courses of study, needed to assist the student in reaching those goals 
9. Beginning at least one year before the student reaches age 18, a statement that the student has been informed of his/her rights, if 

any, that will transfer to him/her upon reaching age 18, pursuant to Education Code 56041.5 
Where appropriate, the IEP shall also include: (Education Code 56345) 
1. For a student in grades 7-12, any alternative means and modes necessary for the student to complete the district's prescribed course 

of study and to meet or exceed proficiency standards required for graduation 
(cf. 6146.1 - High School Graduation Requirements) 
(cf. 6146.11 - Alternative Credits Toward Graduation) 
2. Linguistically appropriate goals, objectives, programs, and services for a student whose native language is not English 
(cf. 6174 - Education for English Language Learners) 
3. Extended school year services when the IEP team determines, on an individual basis, that the services are necessary for the 

provision of a free appropriate public education (FAPE) 
(cf. 5148.2 - Before/After School Programs) 
(cf. 6177 - Summer School) 
4. Provision for transition into the regular education program if the student is to be transferred from a special class or center or 

nonpublic, nonsectarian school into a regular education program in a public school for any part of the school day, including 
descriptions of activities intended to: 

a. Integrate the student into the regular education program, including indications of the nature of each activity and the time spent on the 
activity each day or week 

b. Support the transition of the student from the special education program into the regular education program 
(cf. 6176 - Weekend/Saturday Classes) 
(cf. 6178 - Career Technical Education) 
(cf. 6181 - Alternative Schools/Programs of Choice) 
5. Specialized services, materials, and equipment for a student with low incidence disabilities, consistent with the guidelines pursuant to 

Education Code 56136 
Development of the IEP 
Within 30 days of a determination that a student needs special education and related services, the Superintendent or designee shall 

ensure that a meeting to develop an initial IEP is conducted. (34 CFR 300.323) 
Any IEP required as a result of an assessment of a student shall be developed within 60 days from the date of receipt of the 

parent/guardian's written consent for assessment, unless the parent/guardian agrees, in writing, to an extension. Days between the 
student's regular school sessions, terms, or vacation of more than five school days shall not be counted. In the case of school 
vacations, the 60-day time limit shall recommence on the date that the student's school days reconvene. (Education Code 56344) 

However, when the IEP is required as a result of an assessment of a student for whom a referral has been made 30 days or less prior 
to the end of the preceding regular school year, the IEP shall be developed within 30 days after the commencement of the 
subsequent regular school year. (Education Code 56344) 

In developing the IEP, the IEP team shall consider all of the following: (Education Code 56341.1, 56345; 20 USC 1414(d)(3)(A); 34 
CFR 300.324) 

1. The strengths of the student 
2. The concerns of the parents/guardians for enhancing the education of their child 
3. The results of the initial or most recent assessment of the student 
4. The academic, developmental, and functional needs of the student 
5. In the case of a student whose behavior impedes his/her learning or that of others, the use of positive behavioral interventions and 

supports and other strategies to address that behavior 
6. In the case of a student with limited English proficiency, the language needs of the student as such needs relate to the student's IEP 
7. In the case of a student who is blind or visually impaired, the need to provide for instruction in Braille and instruction in the use of 

Braille 
However, such instruction need not be included in the IEP if the IEP team determines that instruction in Braille or the use of Braille is 

not appropriate for the student. This determination shall be based upon an assessment of the student's reading and writing skills, 
his/her future needs for instruction in Braille or the use of Braille, and other appropriate reading and writing media. 

8. The communication needs of the student and, in the case of a student who is deaf or hard of hearing, the student's language and 
communication needs, opportunities for direct communications with peers and professional personnel in the student's language 
and communication mode, academic level, and full range of needs, including opportunities for direct instruction in the student's 
language and communication mode 

The team shall also consider the related services and program options that provide the student with an equal opportunity for 
communication access, as described in Education Code 56345. 

9. Whether the student requires assistive technology devices and services 
If, in considering the special factors in items #1-9 above, the IEP team determines that the student needs a particular device or service, 

including an intervention, accommodation, or other program modification, in order to receive FAPE, the team shall include a 
statement to that effect in the student's IEP. (Education Code 56341.1) 

Provision of Special Education and Related Services 
The district shall ensure that, as soon as possible following development of the IEP, special education services and related services are 

made available to the student in accordance with his/her IEP. (Education Code 56344; 34 CFR 300.323) 
The Superintendent or designee shall ensure that the student's IEP is accessible to each regular education teacher, special education 

teacher, related service provider, and any other service provider who is responsible for its implementation. The Superintendent or 



Comprehensive School Safety Plan 41 of 70 2/4/21 

designee also shall ensure that such teachers and providers are informed of their specific responsibilities related to implementing 
the IEP and the specific accommodations, modifications, and supports that must be provided to the student in accordance with the 
IEP. (34 CFR 300.323) 

Review and Revision of the IEP 
The Superintendent or designee shall ensure that the IEP team reviews the IEP periodically, but at least annually, in order to: 

(Education Code56043, 56341.1, 56380; 20 USC 1414(d)(4); 34 CFR 300.324) 
1. Determine whether the annual goals for the student are being achieved 
2. Revise the IEP, as appropriate, to address: 
a. Any lack of expected progress toward the annual goals and in the general education curriculum, where appropriate 
b. The results of any reassessment conducted pursuant to Education Code 56381 
c. Information about the student provided to or by the parents/guardians regarding review of evaluation data pursuant to 34 CFR 

300.305(a)(2) and Education Code 56381(b) 
d. The student's anticipated needs 
e. Any other relevant matter 
3. Consider the special factors listed in items #5-9 above under "Development of the IEP," when reviewing the IEP of any student with a 

disability to whom one of those factors may apply 
The IEP team shall also meet at any other time upon request by the student's parent/guardian or teacher to review or revise the IEP. 

(Education Code 56343) 
When a parent/guardian requests an IEP team meeting to review the IEP, the team shall meet within 30 days of receiving the 

parent/guardian's written request, not counting days between the student's regular school sessions or terms or days of school 
vacation in excess of five school days. If a parent/guardian makes an oral request, the district shall notify the parent/guardian of the 
need for a written request and the procedure for filing such a request. (Education Code 56043, 56343.5) 

A regular education or special education teacher may request a review of the classroom assignment of a student with a disability by 
submitting a written request to the Superintendent or designee. The Superintendent or designee shall consider the request within 
20 days of receiving it, not counting days when school is not in session or, for year-round schools, days when the school is off 
track. If the review indicates a need for change in the student's placement, instruction, and/or related services, the Superintendent 
or designee shall convene an IEP team meeting, which shall be held within 30 days of the Superintendent or designee's review, 
not counting days when school is not in session or days when school is off track, unless the student's parent/guardian consents in 
writing to an extension of time. 

If a participating agency other than the district fails to provide the transition services described in the student's IEP, the team shall 
reconvene to identify alternative strategies to meet the transition service objectives set out for the student in the IEP. (Education 
Code 56345.1; 20 USC1414(d); 34 CFR 300.324) 

If a student with a disability residing in a licensed children's institution or foster family home has been placed by the district in a 
nonpublic, nonsectarian school, the Superintendent or designee shall conduct an annual evaluation as part of the IEP process of 
whether the placement is the least restrictive environment that is appropriate to meet the student's needs. (Education Code 56157) 

(cf. 6159.2 - Nonpublic, Nonsectarian School and Agency Services for Special Education) 
(cf. 6173.1 - Education for Foster Youth) 
When an IEP calls for a residential placement as a result of a review by an expanded IEP team, the IEP shall include a provision for a 

review, at least every six months, by the full IEP team of the case progress, the continuing need for out-of-home placement, the 
extent of compliance with the IEP, and progress toward alleviating the need for out-of-home care. (Education Code 56043) 

To the extent possible, the Superintendent or designee shall encourage the consolidation of reassessment meetings and other IEP 
team meetings for a student. (20 USC 1414(d)(3)(A); 34 CFR 300.324) 

When a change is necessary to a student's IEP after the annual IEP team meeting for the school year has been held, the 
parent/guardian and the Superintendent or designee may agree not to convene an IEP team meeting for the purpose of making the 
change and instead may develop a written document to amend or modify the student's current IEP. The IEP team shall be informed 
of any such changes. Upon request, the Superintendent or designee shall provide the parent/guardian with a revised copy of the 
IEP with the incorporated amendments. (20 USC 1414(d)(3)(D); 34 CFR 300.324) 

Audio Recording of IEP Team Meetings 
Parents/guardians and the Superintendent or designee shall have the right to audio record the proceedings of IEP team meetings, 

provided members of the IEP team are notified of this intent at least 24 hours before the meeting. If the Superintendent or designee 
gives notice of intent to audio record a meeting and the parent/guardian objects or refuses to attend because the meeting would be 
audio recorded, the meeting shall not be audio recorded. Parents/guardians also have the right to: (Education Code 56341.1) 

1. Inspect and review the audio recordings 
2. Request that an audio recording be amended if they believe it contains information that is inaccurate, misleading, or in violation of the 

student's privacy rights or other rights 
3. Challenge, in a hearing, information that the parents/guardians believe is inaccurate, misleading, or in violation of the student's 

privacy rights or other rights 
Parent/Guardian Participation and Other Rights 
The Superintendent or designee shall take steps to ensure that one or both of the parents/guardians of the student with a disability are 

present at each IEP team meeting or are afforded the opportunity to participate. These steps shall include notifying the 
parents/guardians of the meeting early enough to ensure that they will have the opportunity to attend and scheduling the meeting 
at a mutually agreed upon time and place. (Education Code 56341.5; 34 CFR 300.322) 

The Superintendent or designee shall send parents/guardians notices of IEP team meetings that: (Education Code 56341.5; 34 CFR 
300.322) 

1. Indicate the purpose, time, and location of the meeting 
2. Indicate who will be in attendance at the meeting 
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3. Inform them of: 
a. Their right to bring to the meeting other individuals who have knowledge or special expertise about the student, pursuant to 

Education Code56341(b)(6) 
b. The provision of Education Code 56341(i) relating to the participation of the Infant and Toddlers with Disabilities Coordinator at the 

initial IEP team meeting, if the student was previously served under Early Education for Individuals with Exceptional Needs 
(Education Code 56425-56432) or the California Early Intervention Services Act (Government Code 95000-95004) 

In addition, when the IEP team meeting is to consider the development, review, or revision of the IEP of a student with a disability who 
is 16 years of age or older, or younger than 16 if deemed appropriate by the IEP team, the Superintendent or designee's notice to 
the student's parents/guardians shall include the following: (Education Code 56341.5) 

1. An indication that a purpose of the meeting will be the consideration of postsecondary goals and transition services for the student 
pursuant to Education Code 56345.1, 20 USC 1414(d)(1)(A)(i)(VIII), and 34 CFR 300.320(b) 

2. An indication that the student is invited to the IEP team meeting 
3. Identification of any other agency that will be invited to send a representative 
(cf. 5145.6 - Parental Notifications) 
At each IEP team meeting convened by the district, the district administrator or specialist on the team shall inform the parent/guardian 

and student of the federal and state procedural safeguards included in the notice of parental rights provided pursuant to Education 
Code 56321. (Education Code 56500.1) 

(cf. 6159.1 - Procedural Safeguards and Complaints for Special Education) 
The parent/guardian shall have the right and opportunity to examine all of his/her child's school records upon request, before any IEP 

meeting, and in connection with any hearing or resolution session on matters affecting his/her child, including, but not limited to, 
initial formal assessment, procedural safeguards, and due process. Upon receipt of an oral or written request, the Superintendent 
or designee shall provide complete copies of the records within five business days. (Education Code 56043, 56504) 

(cf. 5125 - Student Records) 
The parent/guardian shall have the right to present information to the IEP team in person or through a representative and the right to 

participate in meetings that relate to eligibility for special education and related services, recommendations, and program planning. 
(Education Code 56341.1) 

If neither parent/guardian can attend the meeting, the Superintendent or designee shall use other methods to ensure parent/guardian 
participation, including video conferences or individual or conference telephone calls. (Education Code 56341.5; 20 USC 1414(f); 
34 CFR 300.322) 

An IEP team meeting may be conducted without a parent/guardian in attendance if the Superintendent or designee is unable to 
convince the parent/guardian that he/she should attend. In such a case, the Superintendent or designee shall maintain a record of 
the attempts to arrange a mutually agreed upon time and place for the meeting, including: (Education Code 56341.5; 34 CFR 
300.322) 

1. Detailed records of telephone calls made or attempted and the results of those calls 
2. Copies of correspondence sent to the parent/guardian and any responses received 
3. Detailed records of visits made to the parent/guardian's home or place of employment and the results of those visits 
The Superintendent or designee shall take any action necessary to ensure that the parents/guardians understand the proceedings of 

the meeting, including arranging for an interpreter for parents/guardians with deafness or whose native language is not English. 
(Education Code56341.5; 34 CFR 300.322) 

The Superintendent or designee shall give the parents/guardians of a student with a disability a copy of his/her child's IEP at no cost. 
(Education Code 56341.5; 34 CFR 300.322) 

Parent/Guardian Consent for Provision of Special Education and Services 
Before providing special education and related services to any student, the Superintendent or designee shall seek to obtain informed 

consent of the student's parent/guardian pursuant to 20 USC 1414(a)(1). The district shall not provide services by utilizing the due 
process hearing procedures pursuant to 20 USC 1415(f) if the parent/guardian refuses to consent to the initiation of services. If the 
parent/guardian does not consent to all of the components of the IEP, then those components to which the parent/guardian has 
consented shall be implemented so as not to delay providing instruction and services to the student. (Education Code 56346) 

If the Superintendent or designee determines that a part of a proposed IEP to which the parent/guardian does not consent is necessary 
in order to provide the student with FAPE, a due process hearing shall be initiated in accordance with 20 USC 1415(f). While the 
due process hearing is pending, the student shall remain in the current placement unless the parent/guardian and the 
Superintendent or designee agree otherwise. (Education Code 56346) 

If at any time subsequent to the initial provision of services, the student's parent/guardian, in writing, revokes consent for the continued 
provision of special education services, the Superintendent or designee shall provide prior written notice within a reasonable time 
before ceasing to provide services to the student. The Superintendent or designee shall not request a due process hearing or 
pursue mediation in order to require an agreement or ruling that services be provided to the student. (Education Code 56346; 34 
CFR 300.300, 300.503) 

Prior to the discontinuation of services, the Superintendent or designee may offer to meet with the parents/guardians to discuss 
concerns for the student's education. However, this meeting shall be voluntary on the part of the parent/guardian and shall not 
delay the implementation of the parent/guardian's request for discontinuation of services. In addition, the Superintendent or 
designee shall send a letter to the parent/guardian confirming the parent/guardian's decision to discontinue all services. 

When the district ceases to provide special education services in response to the parent/guardian's revocation of consent, the student 
shall be classified as a general education student. 

Transfer Students 
To facilitate the transition of a student with a disability who is transferring into the district, the Superintendent or designee shall take 

reasonable steps to promptly obtain the student's records, including his/her IEP and the supporting documents related to the 
provision of special education services. (Education Code 56325; 34 CFR 300.323) 
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If the student transfers into the district from another school district within the same SELPA during the school year, the district shall 
continue to provide services comparable to those described in the student's existing IEP, unless his/her parent/guardian and the 
district agree to develop, adopt, and implement a new IEP that is consistent with state and federal law. (Education Code 56325; 34 
CFR 300.323) 

If the student transfers into the district from a school district outside of the district's SELPA during the school year, the district shall 
provide the student with FAPE, including services comparable to those described in the previous district's IEP. Within 30 days, the 
Superintendent or designee shall, in consultation with the student's parents/guardians, adopt the previous district's IEP or shall 
develop, adopt, and implement a new IEP that is consistent with state and federal law. (Education Code 56325; 34 CFR 300.323) 

If the student transfers into the district from an out-of-state district during the school year, the district shall provide the student with 
FAPE, including services comparable to the out-of-state district's IEP, in consultation with the parent/guardian, until such time as 
the Superintendent or designee conducts an assessment, if it determines that such an assessment is necessary, and develops, 
adopts, and implements a new IEP, if appropriate. (Education Code 56325; 34 CFR 300.323) 

Regulation WILLITS UNIFIED SCHOOL DISTRICT 
approved: August 7, 2013 Willits, California 
 
 
WEAPONS AND DANGEROUS INSTRUMENTS A.R. 5131.7 
Prohibited weapons and dangerous instruments include, but are not limited to: (Education Code 48915, 49330; Penal Code 626.10, 

16100-17350, 30310) 
1. Firearms: pistols, revolvers, shotguns, rifles, "zip guns," "stun guns," tasers, and any other device capable of propelling a projectile 

by the force of an explosion or other form of combustion 
2. Ammunition or reloaded ammunition 
3. Knives, razor blades, and box cutters: any dirks, daggers, ice picks, or other weapons with a fixed, sharpened blade fitted primarily 

for stabbing, weapons with a blade fitted primarily for stabbing, weapons with a blade longer than 2-1/2 inches, folding knives with 
a blade that locks into place, and razors with an unguarded blade 

4. Explosive and/or incendiary devices: pipe bombs, time bombs, cap guns, containers of inflammable fluids, and other hazardous 
devices 

5. Any instrument that expels a metallic projectile, such as a BB or a pellet, through the force of air pressure, carbon dioxide pressure, 
or spring action, or any spot marker gun 

6. Any other dangerous device, instrument, or weapon, including those defined in Penal Code 12020, including a blackjack, slingshot, 
billy, nunchaku, sandclub, sandbag, metal knuckles, or any metal plate with three or more radiating points with one or more sharp 
edges designed for use as a weapon 

7. Any imitation firearm, defined as a replica of a firearm that is so substantially similar in physical properties to an existing firearm as to 
lead a reasonable person to conclude that the replica is a firearm 

Any employee may take any weapon or dangerous instrument from the personal possession of a student while the student is on school 
premises or under the authority of the district. (Education Code 49331, 49332) 

(cf. 5145.12 - Search and Seizure) 
In determining whether to take possession of the weapon or dangerous instrument, the employee shall use his/her own judgment as to 

the dangerousness of the situation and, based upon this analysis, shall take one of the following actions: 
1. Confiscate the object and deliver it to the principal immediately 
2. Immediately notify the principal, who shall take appropriate action 
3. Immediately notify the local law enforcement agency and the principal 
(cf. 0450 - Comprehensive Safety Plan) 
(cf. 3515.3 - District/Police Security Department) 
(cf. 4158/4258/4358 - Employee Security) 
When informing the principal about the possession of a weapon or dangerous instrument, the employee shall report the name(s) of 

persons involved, witnesses, location, and the circumstances of the possession. 
The principal shall report any possession of a weapon or dangerous instrument to the student's parents/guardians by telephone or in 

person, and shall follow this notification with a letter. 
The employee shall retain possession of the instrument until the risk of its use as a weapon has dissipated or, upon the request of the 

student's parent/guardian, until the parent/guardian appears and personally takes possession. (Education Code 49331, 49332) 
Regulation WILLITS UNIFIED SCHOOL DISTRICT 
approved: August 7, 2013 Willits, California 
 
 
SUSPENSION AND EXPULSION/DUE PROCESS AR 5144.1 
Definitions 
Suspension means removal of a student from ongoing instruction for adjustment purposes. However, suspension does not mean any of 

the following: (Education Code 48925) 
1. Reassignment to another education program or class at the same school where the student will receive continuing instruction for the 

length of day prescribed by the Board of Trustees for students of the same grade level 
2. Referral to a certificated employee designated by the principal to advise students 
3. Removal from the class, but without reassignment to another class or program, for the remainder of the class period without sending 

the student to the principal or designee as provided in Education Code 48910 
Expulsion means removal of a student from the immediate supervision and control or the general supervision of school personnel. 

(Education Code 48925) 
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Notice of Regulations 
At the beginning of each school year, the principal of each school shall ensure that all students and parents/guardians are notified in 

writing of all school rules related to discipline, including suspension and expulsion. (Education Code 35291, 48900.1, 48980) 
(cf. 5144 - Discipline) 
(cf. 5145.6 - Parental Notifications) 
Grounds for Suspension and Expulsion: Grades K-12 
Acts for which a student, including a student with disabilities, may be suspended or expelled shall be only those specified as follows: 
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 
1. Caused, attempted to cause, or threatened to cause physical injury to another person; willfully used force or violence upon another 

person, except in self-defense; or committed as an aider or abettor, as adjudged by a juvenile court, a crime of physical violence in 
which the victim suffered great or serious bodily injury (Education Code 48900(a) and (t)) 

2. Possessed, sold, or otherwise furnished any firearm, knife, explosive, or other dangerous object, unless, in the case of possession of 
any object of this type, the student had obtained written permission to possess the item from a certificated school employee, with 
the principal or designee's concurrence (Education Code 48900(b)) 

(cf. 5131 - Conduct) 
(cf. 5131.7 - Weapons and Dangerous Instruments) 
3. Unlawfully possessed, used, sold, otherwise furnished, or was under the influence of any controlled substance as defined in Health 

and Safety Code 11053-11058, alcoholic beverage, or intoxicant of any kind (Education Code 48900(c)) 
(cf. 3513.4 - Drug and Alcohol Free Schools) 
(cf. 5131.6 - Alcohol and Other Drugs) 
4. Unlawfully offered, arranged, or negotiated to sell any controlled substance as defined in Health and Safety Code 11053-11058, 

alcoholic beverage, or intoxicant of any kind, and then sold, delivered, or otherwise furnished to any person another liquid, 
substance, or material and represented same as such controlled substance, alcoholic beverage, or intoxicant (Education Code 
48900(d)) 

5. Committed or attempted to commit robbery or extortion (Education Code 48900(e)) 
6. Caused or attempted to cause damage to school property or private property (Education Code 48900(f)) 
7. Stole or attempted to steal school property or private property (Education Code 48900(g)) 
8. Possessed or used tobacco or products containing tobacco or nicotine products, including, but not limited to, cigars, cigarettes, 

miniature cigars, clove cigarettes, smokeless tobacco, snuff, chew packets, and betel, except that this restriction shall not prohibit a 
student from using or possessing his/her own prescription products (Education Code 48900(h)) 

(cf. 5131.62 - Tobacco) 
9. Committed an obscene act or engaged in habitual profanity or vulgarity (Education Code 48900(i)) 
10. Unlawfully possessed, offered, arranged, or negotiated to sell any drug paraphernalia, as defined in Health and Safety Code 

11014.5 (Education Code 48900(j)) 
11. Knowingly received stolen school property or private property (Education Code 48900(l)) 
12. Possessed an imitation firearm (Education Code 48900(m)) 
Imitation firearm means a replica of a firearm that is so substantially similar in physical properties to an existing firearm as to lead a 

reasonable person to conclude that the replica is a firearm. (Education Code 48900(m)) 
13. Committed or attempted to commit a sexual assault as defined in Penal Code 261, 266c, 286, 288, 288a, or 289, or committed a 

sexual battery as defined in Penal Code 243.4 (Education Code 48900(n)) 
14. Harassed, threatened, or intimidated a student who is a complaining witness or witness in a school disciplinary proceeding for the 

purpose of preventing that student from being a witness and/or retaliating against that student for being a witness (Education Code 
48900(o)) 

15. Unlawfully offered, arranged to sell, negotiated to sell, or sold the prescription drug Soma (Education Code 48900(p)) 
16. Engaged in, or attempted to engage in, hazing (Education Code 48900(q)) 
Hazing means a method of initiation or pre-initiation into a student organization or body, whether or not the organization or body is 

officially recognized by an educational institution, which is likely to cause serious bodily injury or personal degradation or disgrace 
resulting in physical or mental harm to a former, current, or prospective student. Hazing does not include athletic events or school-
sanctioned events. (Education Code 48900(q)) 

17. Engaged in an act of bullying (Education Code 48900(r)) 
Bullying means any severe or pervasive physical or verbal act or conduct, including communications made in writing or by means of an 

electronic act, directed toward one or more students that has or can reasonably be predicted to have the effect of placing a 
reasonable student in fear of harm to himself/herself or his/her property; cause the student to experience a substantially 
detrimental effect on his/her physical or mental health; or cause the student to experience substantial interferences with his/her 
academic performance or ability to participate in or benefit from the services, activities, or privileges provided by a school. 
(Education Code 48900(r)) 

Bullying includes any act of sexual harassment, hate violence, or harassment, threat, or intimidation, as defined in Education Code 
48900.2, 48900.3, or 48900.4 and below in items #1-3 of "Additional Grounds for Suspension and Expulsion: Grades 4-12," that 
has any of the effects described above on a reasonable student. 

Bullying also includes an act of cyber sexual bullying by a student through the dissemination of, or the solicitation or incitement to 
disseminate, a photograph or other visual recording that depicts a nude, semi-nude, or sexually explicit photograph or other visual 
recording of an identifiable minor, when such dissemination is to another student or to school personnel by means of an electronic 
act and has or can be reasonably predicted to have one or more of the effects of bullying described above. Cyber sexual bullying 
does not include a depiction, portrayal, or image that has any serious literary, artistic, educational, political, or scientific value or 
that involves athletic events or school-sanctioned activities. 
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Electronic act means the creation or transmission originated on or off the school site by means of an electronic device, including, but 
not limited to, a telephone, wireless telephone, or other wireless communication device, computer, or pager, of a communication 
including, but not limited to: (Education Code 48900(r)) 

a. A message, text, sound, video, or image 
b. A post on a social network Internet web site, including, but not limited to, posting to or creating a burn page or creating a credible 

impersonation or false profile for the purpose of causing a reasonable student any of the effects of bullying described above. 
Reasonable student means a student, including, but not limited to, a student who has been identified as a student with a disability, who 

exercises average care, skill, and judgment in conduct for a person of his/her age, or for a person of his/her age with his/her 
disability. (Education Code 48900(r)) 

(cf. 1114 - District-Sponsored Social Media) 
(cf. 5131.2 - Bullying) 
(cf. 6163.4 - Student Use of Technology) 
(cf. 6164.4 - Identification and Evaluation of Individuals for Special Education) 
(cf. 6164.6 - Identification and Education under Section 504) 
18. Aided or abetted the infliction or attempted infliction of physical injury on another person, as defined in Penal Code 31 (Education 

Code 48900(t)) 
19. Made terrorist threats against school officials and/or school property (Education Code 48900.7) 
A terrorist threat includes any written or oral statement by a person who willfully threatens to commit a crime which will result in death or 

great bodily injury to another person or property damage in excess of $1,000, with the specific intent that the statement is to be 
taken as a threat, even if there is no intent of actually carrying it out. (Education Code 48900.7) 

Additional Grounds for Suspension and Expulsion: Grades 4-12 
Any student in grades 4-12 may be suspended, but not expelled, for disrupting school activities or otherwise willfully defying the valid 

authority of supervisors, teachers, administrators, other school officials, or other school personnel engaged in the performance of 
their duties. (Education Code 48900(k)) 

(cf. 5131.4 - Student Disturbances) 
A student in grades 4-12 shall be subject to suspension or recommendation for expulsion when it is determined that he/she: 
1. Committed sexual harassment as defined in Education Code 212.5 (Education Code 48900.2) 
Sexual harassment means conduct which, when considered from the perspective of a reasonable person of the same gender as the 

victim, is sufficiently severe or pervasive as to have a negative impact upon the victim's academic performance or to create an 
intimidating, hostile, or offensive educational environment. (Education Code 212.5, 48900.2) 

(cf. 5145.7 - Sexual Harassment) 
2. Caused, attempted to cause, threatened to cause, or participated in an act of hate violence as defined in Education Code 233 

(Education Code 48900.3) 
Hate violence means any act punishable under Penal Code 422.6, 422.7, or 422.75. Such acts include injuring or intimidating a victim, 

interfering with the exercise of a victim's civil rights, or damaging a victim's property because of the victim's race, ethnicity, religion, 
nationality, disability, gender, gender identity, gender expression, or sexual orientation; a perception of the presence of any of 
those characteristics in the victim; or the victim's association with a person or group with one or more of those actual or perceived 
characteristics. (Education Code 233; Penal Code 422.55) 

(cf. 5145.9 - Hate-Motivated Behavior) 
3. Intentionally engaged in harassment, threats, or intimidation against district personnel or students that is sufficiently severe or 

pervasive to have the actual and reasonably expected effect of materially disrupting classwork, creating substantial disorder, and 
invading the rights of school personnel or students by creating an intimidating or hostile educational environment (Education Code 
48900.4) 

(cf. 5145.3 - Nondiscrimination/Harassment) 
Suspension from Class by a Teacher 
A teacher may suspend a student, including a grade K-3 student, from class for the remainder of the day and the following day for 

disruption, willful defiance, or any of the other acts specified in Education Code 48900 and listed as items #1-18 under "Grounds 
for Suspension and Expulsion: Grades K-12" above. (Education Code 48910) 

When suspending a student from class, the teacher shall immediately report this action to the principal or designee and send the 
student to the principal or designee for appropriate action. If that action requires the continuing presence of the student at school, 
he/she shall be appropriately supervised during the class periods from which he/she has been suspended. (Education Code 
48910) 

As soon as possible after the teacher decides to suspend the student, he/she shall ask the student's parent/guardian to attend a parent-
teacher conference regarding the suspension. A counselor or psychologist may attend the conference if it is practicable, and a 
school administrator shall attend if either the parent/guardian or teacher so requests. (Education Code 48910) 

A student suspended from class shall not be returned to class during the period of the suspension without the approval of the teacher of 
the class and the principal or designee. (Education Code 48910) 

A student suspended from class shall not be placed in another regular class during the period of suspension. However, a student 
assigned to more than one class per day may continue to attend other regular classes except those held at the same time as the 
class from which he/she was suspended. (Education Code 48910) 

The teacher of any class from which a student is suspended may require the student to complete any assignments and tests missed 
during the removal. (Education Code 48913) 

Suspension by Superintendent, Principal or Principal's Designee 
To implement disciplinary procedures at a school site, the principal may, in writing, designate as the principal's designee another 

administrator or, if the principal is the only administrator at the school site, a certificated employee. As necessary, the principal 
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may, in writing, also designate another administrator or certificated employee as the secondary designee to assist with disciplinary 
procedures when the principal and the principal's primary designee are absent from the school site. 

The Superintendent, principal, or designee shall immediately suspend any student found at school or at a school activity to have 
committed any of the acts listed in the Board policy under "Authority to Expel" and for which he/she is required to recommend 
expulsion. (Education Code 48915(c)) 

The Superintendent, principal, or designee may impose a suspension for a first offense if he/she determines that the student violated 
any of items #1-5 listed under "Grounds for Suspension and Expulsion: Grades K-12" above or if the student's presence causes a 
danger to persons. (Education Code 48900.5) 

For all other offenses, a student may be suspended only when the Superintendent or principal has determined that other means of 
correction have failed to bring about proper conduct. (Education Code 48900.5) 

When other means of correction are implemented prior to imposing suspension or supervised suspension upon a student, the 
Superintendent, principal, or designee shall document the other means of correction used and retain the documentation in the 
student's record. (Education Code 48900.5) 

(cf. 5125 - Student Records) 
Length of Suspension 
The Superintendent, principal, or designee may suspend a student from school for not more than five consecutive school days. 

(Education Code 48911) 
A student may be suspended from school for not more than 20 school days in any school year. However, if a student enrolls in or is 

transferred to another regular school, an opportunity school, or continuation school or class for the purpose of adjustment, he/she 
may be suspended for not more than 30 school days in a school year. The district may count suspensions that occur while a 
student is enrolled in another school district toward the maximum number of days for which the student may be suspended in any 
school year. (Education Code 48903, 48911, 48912) 

(cf. 6184 - Continuation Education) 
These restrictions on the number of days of suspension shall not apply when the suspension is extended pending an expulsion. 

(Education Code 48911) 
Due Process Procedures for Suspension 
Suspensions shall be imposed in accordance with the following procedures: 
1. Informal Conference: Suspension shall be preceded by an informal conference conducted by the Superintendent, principal, or 

designee with the student and, whenever practicable, the teacher, supervisor, or school employee who referred the student to the 
principal. At the conference, the student shall be informed of the reason for the disciplinary action, including the other means of 
correction that were attempted before the suspension as required pursuant to Education Code 48900.5, and the evidence against 
him/her, and shall be given the opportunity to present his/her version and evidence in support of his/her defense. (Education Code 
48911) 

This conference may be omitted if the Superintendent, principal, or designee determines that an emergency situation exists involving a 
clear and present danger to the lives, safety, or health of students or school personnel. If a student is suspended without this 
conference, both the parent/guardian and student shall be notified of the student's right to return to school for the purpose of the 
conference and the conference shall be held within two school days, unless the student waives his/her right to it or is physically 
unable to attend for any reason. In such a case, the conference shall be held as soon as the student is physically able to return to 
school. (Education Code 48911) 

2. Administrative Actions: All requests for student suspension are to be processed by the principal or designee. A school employee 
shall report the suspension, including the name of the student and the cause for the suspension, to the Superintendent or 
designee. (Education Code 48911) 

3. Notice to Parents/Guardians: At the time of the suspension, a school employee shall make a reasonable effort to contact the 
parent/guardian by telephone or in person. Whenever a student is suspended, the parent/guardian shall also be notified in writing 
of the suspension. (Education Code 48911) 

This notice shall state the specific offense committed by the student. (Education Code 48900.8) 
In addition, the notice may state the date and time when the student may return to school. 
4. Parent/Guardian Conference: Whenever a student is suspended, school officials may request a meeting with the parent/guardian to 

discuss the cause(s) and duration of the suspension, the school policy involved, and any other pertinent matter. (Education Code 
48914) 

If school officials request to meet with the parent/guardian, the notice may state that the law requires the parent/guardian to respond to 
such requests without delay. However, no penalties may be imposed on the student for the failure of the parent/guardian to attend 
such a conference. The student may not be denied reinstatement solely because the parent/guardian failed to attend the 
conference. (Education Code 48911) 

5. Extension of Suspension: If the Board is considering the expulsion of a suspended student from any school or the suspension of a 
student for the balance of the semester from continuation school, the Superintendent or designee may, in writing, extend the 
suspension until such time as the Board has made a decision, provided the following requirements are followed: (Education Code 
48911) 

a. The extension of the original period of suspension is preceded by notice of such extension with an offer to hold a conference 
concerning the extension, giving the student an opportunity to be heard. This conference may be held in conjunction with a meeting 
requested by the student or parent/guardian to challenge the original suspension. 

b. The Superintendent or designee determines, following a meeting in which the student and the student's parent/guardian were invited 
to participate, that the student's presence at the school or at an alternative school would endanger persons or property or threaten 
to disrupt the instructional process. (Education Code 48911) 
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c. If the student involved is a foster youth, the Superintendent or designee shall notify the district liaison for foster youth of the need to 
invite the student's attorney and a representative of the appropriate county child welfare agency to attend the meeting. (Education 
Code 48853.5, 48911, 48918.1) 

(cf. 6173.1 - Education for Foster Youth) 
d. If the student involved is a homeless child or youth, the Superintendent or designee shall notify the district liaison for homeless 

students. (Education Code 48918.1) 
(cf. 6173 - Education for Homeless Children) 
In lieu of or in addition to suspending a student, the Superintendent, principal, or designee may provide services or require the student 

to participate in an alternative disciplinary program designed to correct his/her behavior and keep him/her in school. 
Suspension by the Board 
The Board may suspend a student for any of the acts listed under "Grounds for Suspension and Expulsion: Grades K-12" and 

"Additional Grounds for Suspension and Expulsion: Grades 4-12" above and within the limits specified under "Suspension by 
Superintendent, Principal, or Designee" above. (Education Code 48912) 

The Board may suspend a student enrolled in a continuation school or class for a period not longer than the remainder of the semester. 
The suspension shall meet the requirements of Education Code 48915. (Education Code 48912.5) 

When the Board is considering a suspension, disciplinary action, or any other action (except expulsion) against any student, it shall hold 
a closed session if a public hearing would lead to disclosure of information that would violate a student's right to privacy under 
Education Code 49073-49079. (Education Code 35146, 48912) 

(cf. 9321 - Closed Session Purposes and Agendas) 
The Board shall provide the student and his/her parent/guardian with written notice of the closed session by registered or certified mail 

or personal service. Upon receiving this notice, the student or parent/guardian may request a public meeting, and this request shall 
be granted if made in writing within 48 hours after receipt of the Board's notice. However, any discussion that conflicts with any 
other student's right to privacy still shall be held in closed session. (Education Code 35146, 48912) 

On-Campus Suspension 
A student for whom an expulsion action has not been initiated and who poses no imminent danger or threat to the school, students, or 

staff may be assigned to on-campus suspension in a separate classroom, building, or site for the entire period of suspension. The 
following conditions shall apply: (Education Code 48911.1) 

1. The on-campus suspension classroom shall be staffed in accordance with law. 
2. The student shall have access to appropriate counseling services. 
3. The on-campus suspension classroom shall promote completion of schoolwork and tests missed by the student during the 

suspension. 
4. The student shall be responsible for contacting his/her teacher(s) to receive assignments to be completed in the supervised 

suspension classroom. The teacher(s) shall provide all assignments and tests that the student will miss while suspended. If no 
such work is assigned, the person supervising the suspension classroom shall assign schoolwork. 

At the time a student is assigned to an on-campus suspension classroom, the principal or designee shall notify the student's 
parent/guardian in person or by telephone. When the assignment is for longer than one class period, this notification may be made 
in writing. (Education Code 48911.1) 

Superintendent or Principal's Authority to Recommend Expulsion 
Unless the Superintendent or principal determines that expulsion should not be recommended under the circumstances or that an 

alternative means of correction would address the conduct, he/she shall recommend a student's expulsion for any of the following 
acts: (Education Code 48915) 

1. Causing serious physical injury to another person, except in self-defense 
2. Possession of any knife or other dangerous object of no reasonable use to the student 
3. Unlawful possession of any controlled substance as listed in Health and Safety Code 11053-11058, except for (a) the first offense for 

the possession of not more than one ounce of marijuana, other than concentrated cannabis, or (b) the student's possession of 
over-the-counter medication for his/her use or other medication prescribed for him/her by a physician 

4. Robbery or extortion 
5. Assault or battery, as defined in Penal Code 240 and 242, upon any school employee 
In determining whether or not to recommend the expulsion of a student, the Superintendent, principal, or designee shall act as quickly 

as possible to ensure that the student does not lose instructional time. (Education Code 48915) 
Student's Right to Expulsion Hearing 
Any student recommended for expulsion shall be entitled to a hearing to determine whether he/she should be expelled. The hearing 

shall be held within 30 school days after the Superintendent, principal, or designee determines that the student has committed the 
act(s) that form the basis for the expulsion recommendation. (Education Code 48918(a)) 

The student is entitled to at least one postponement of an expulsion hearing for a period of not more than 30 calendar days. The 
request for postponement shall be in writing. Any subsequent postponement may be granted at the Board's discretion. (Education 
Code 48918(a)) 

If the Board finds it impractical during the regular school year to comply with these time requirements for conducting an expulsion 
hearing, the Superintendent or designee may, for good cause, extend the time period by an additional five school days. Reasons 
for the extension shall be included as a part of the record when the expulsion hearing is held. (Education Code 48918(a)) 

If the Board finds it impractical to comply with the time requirements of the expulsion hearing due to a summer recess of Board 
meetings of more than two weeks, the days during the recess shall not be counted as school days. The days not counted during 
the recess may not exceed 20 school days, as defined in Education Code 48925. Unless the student requests in writing that the 
expulsion hearing be postponed, the hearing shall be held not later than 20 calendar days prior to the first day of the next school 
year. (Education Code 48918(a)) 
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Once the hearing starts, all matters shall be pursued with reasonable diligence and concluded without unnecessary delay. (Education 
Code 48918(a)) 

Stipulated Expulsion 
After a determination that a student has committed an expellable offense, the Superintendent, principal, or designee shall offer the 

student and his/her parent/guardian the option to waive a hearing and stipulate to the expulsion or to a suspension of the expulsion 
under certain conditions. The offer shall be made only after the student or his/her parent/guardian has been given written notice of 
the expulsion hearing pursuant to Education Code 48918. 

The stipulation agreement shall be in writing and shall be signed by the student and his/her parent/guardian. The stipulation agreement 
shall include notice of all the rights that the student is waiving, including the waiving of his/her right to have a full hearing, to appeal 
the expulsion to the County Board of Education, and to consult legal counsel. 

A stipulated expulsion agreed to by the student and his/her parent/guardian shall be effective upon approval by the Board. 
Rights of Complaining Witness 
An expulsion hearing involving allegations of sexual assault or sexual battery may be postponed for one school day in order to 

accommodate the special physical, mental, or emotional needs of a student who is the complaining witness. (Education Code 
48918.5) 

Whenever the Superintendent or designee recommends an expulsion hearing that addresses allegations of sexual assault or sexual 
battery, he/she shall give the complaining witness a copy of the district's suspension and expulsion policy and regulation and shall 
advise the witness of his/her right to: (Education Code 48918.5) 

1. Receive five days' notice of his/her scheduled testimony at the hearing 
2. Have up to two adult support persons of his/her choosing present at the hearing at the time he/she testifies 
3. Have a closed hearing during the time he/she testifies 
Whenever any allegation of sexual assault or sexual battery is made, the Superintendent or designee shall immediately advise 

complaining witnesses and accused students to refrain from personal or telephone contact with each other during the time when an 
expulsion process is pending. (Education Code 48918.5) 

Written Notice of the Expulsion Hearing 
Written notice of the expulsion hearing shall be forwarded to the student and the student's parent/guardian at least 10 calendar days 

before the date of the hearing. The notice shall include: (Education Code 48900.8, 48918(b)) 
1. The date and place of the hearing 
2. A statement of the specific facts, charges, and offense upon which the proposed expulsion is based 
3. A copy of district disciplinary rules which relate to the alleged violation 
4. Notification of the student's or parent/guardian's obligation, pursuant to Education Code 48915.1, to provide information about the 

student's status in the district to any other district in which the student seeks enrollment 
This obligation applies when a student is expelled for acts other than those described in Education Code 48915(a) or (c). 
(cf. 5119 - Students Expelled from Other Districts) 
5. The opportunity for the student or the student's parent/guardian to appear in person or be represented by legal counsel or by a 

nonattorney adviser 
Legal counsel means an attorney or lawyer who is admitted to the practice of law in California and is an active member of the State Bar 

of California. 
Nonattorney adviser means an individual who is not an attorney or lawyer, but who is familiar with the facts of the case and has been 

selected by the student or student's parent/guardian to provide assistance at the hearing. 
6. The right to inspect and obtain copies of all documents to be used at the hearing 
7. The opportunity to confront and question all witnesses who testify at the hearing 
8. The opportunity to question all evidence presented and to present oral and documentary evidence on the student's behalf, including 

witnesses 
Additional Notice of Expulsion Hearing for Foster Youth and Homeless Students 
If the student facing expulsion is a foster student, the Superintendent or designee shall also send notice of the hearing to the student's 

attorney and a representative of an appropriate child welfare agency at least 10 days prior to the hearing. (Education Code 
48918.1) 

If the student facing expulsion is a homeless student, the Superintendent or designee shall also send notice of the hearing to the district 
liaison for homeless students at least 10 days prior to the hearing. (Education Code 48918.1) 

Any notice for these purposes may be provided by the most cost-effective method possible, including by email or a telephone call. 
(Education Code 48918.1) 

Conduct of Expulsion Hearing 
1. Closed Session: Notwithstanding Education Code 35145, the Board shall conduct a hearing to consider the expulsion of the student 

in a session closed to the public unless the student requests in writing at least five days prior to the hearing that the hearing be a 
public meeting. If such a request is made, the meeting shall be public to the extent that privacy rights of other students are not 
violated. (Education Code 48918) 

Whether the expulsion hearing is held in closed or public session, the Board may meet in closed session to deliberate and determine 
whether or not the student should be expelled. If the Board admits any other person to this closed session, the parent/guardian, the 
student, and the counsel of the student also shall be allowed to attend the closed session. (Education Code 48918(c)) 

If a hearing that involves a charge of sexual assault or sexual battery is to be conducted in public, a complaining witness shall have the 
right to have his/her testimony heard in closed session when testifying in public would threaten serious psychological harm to the 
witness and when there are no alternative procedures to avoid the threatened harm, including, but not limited to, a videotaped 
deposition or contemporaneous examination in another place communicated to the hearing room by closed-circuit television. 
(Education Code 48918(c)) 
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2. Record of Hearing: A record of the hearing shall be made and may be maintained by any means, including electronic recording, as 
long as a reasonably accurate and complete written transcription of the proceedings can be made. (Education Code 48918(g)) 

3. Subpoenas: Before commencing a student expulsion hearing, the Board may issue subpoenas, at the request of either the student or 
the Superintendent or designee, for the personal appearance at the hearing of any person who actually witnessed the action that 
gave rise to the recommendation for expulsion. After the hearing has commenced, the Board or the hearing officer or 
administrative panel may issue such subpoenas at the request of the student or the County Superintendent of Schools or 
designee. All subpoenas shall be issued in accordance with Code of Civil Procedure 1985-1985.2 and enforced in accordance with 
Government Code 11455.20. (Education Code 48918(i)) 

Any objection raised by the student or the Superintendent or designee to the issuance of subpoenas may be considered by the Board in 
closed session, or in open session if so requested by the student, before the meeting. The Board's decision in response to such an 
objection shall be final and binding. (Education Code 48918(i)) 

If the Board determines, or if the hearing officer or administrative panel finds and submits to the Board, that a witness would be subject 
to unreasonable risk of harm by testifying at the hearing, a subpoena shall not be issued to compel the personal attendance of that 
witness at the hearing. However, that witness may be compelled to testify by means of a sworn declaration as described in item #4 
below. (Education Code 48918(i)) 

4. Presentation of Evidence: Technical rules of evidence shall not apply to the expulsion hearing, but relevant evidence may be 
admitted and used as proof only if it is the kind of evidence on which reasonable persons can rely in the conduct of serious affairs. 
The decision of the Board to expel shall be supported by substantial evidence that the student committed any of the acts pursuant 
to Education Code 48900 and listed in "Grounds for Suspension and Expulsion: Grades K-12" and "Additional Grounds for 
Suspension and Expulsion: Grades 4-12" above. (Education Code 48918(h)) 

Findings of fact shall be based solely on the evidence at the hearing. Although no finding shall be based solely on hearsay, sworn 
declarations may be admitted as testimony from witnesses whose disclosure of their identity or testimony at the hearing may 
subject them to an unreasonable risk of physical or psychological harm. (Education Code 48918(f)) 

In cases where a search of a student's person or property has occurred, evidence describing the reasonableness of the search shall be 
included in the hearing record. 

5. Testimony by Complaining Witnesses: The following procedures shall be observed when a hearing involves allegations of sexual 
assault or sexual battery by a student: (Education Code 48918, 48918.5) 

a. Any complaining witness shall be given five days' notice before being called to testify. 
b. Any complaining witness shall be entitled to have up to two adult support persons, including, but not limited to, a parent/guardian or 

legal counsel, present during his/her testimony. 
c. Before a complaining witness testifies, support persons shall be admonished that the hearing is confidential. 
d. The person presiding over the hearing may remove a support person whom he/she finds is disrupting the hearing. 
e. If one or both support persons are also witnesses, the hearing shall be conducted in accordance with Penal Code 868.5. 
f. Evidence of specific instances of prior sexual conduct of a complaining witness shall be presumed inadmissible and shall not be 

heard unless the person conducting the hearing determines that extraordinary circumstances require the evidence to be heard. 
Before such a determination is made, the complaining witness shall be given notice and an opportunity to oppose the introduction 
of this evidence. In the hearing on the admissibility of this evidence, the complaining witness shall be entitled to be represented by 
a parent/guardian, legal counsel, or other support person. Reputation or opinion evidence regarding the sexual behavior of a 
complaining witness shall not be admissible for any purpose. 

g. In order to facilitate a free and accurate statement of the experiences of the complaining witness and to prevent discouragement of 
complaints, the district shall provide a nonthreatening environment. 

(1) The district shall provide a room separate from the hearing room for the use of the complaining witness before and during breaks in 
testimony. 

(2) At the discretion of the person conducting the hearing, the complaining witness shall be allowed reasonable periods of relief from 
examination and cross-examination during which he/she may leave the hearing room. 

(3) The person conducting the hearing may: 
(a) Arrange the seating within the hearing room so as to facilitate a less intimidating environment for the complaining witness 
(b) Limit the time for taking the testimony of a complaining witness to the hours he/she is normally in school, if there is no good cause to 

take the testimony during other hours 
(c) Permit one of the support persons to accompany the complaining witness to the witness stand 
6. Decision: The Board's decision as to whether to expel a student shall be made within 40 school days after the student is removed 

from his/her school of attendance, unless the student requests in writing that the decision be postponed. (Education Code 
48918(a)) 

Alternative Expulsion Hearing: Hearing Officer or Administrative Panel 
Instead of conducting an expulsion hearing itself, the Board may contract with the county hearing officer or with the Office of 

Administrative Hearings of the State of California for a hearing officer. The Board may also appoint an impartial administrative 
panel composed of three or more certificated personnel, none of whom shall be members of the Board or on the staff of the school 
in which the student is enrolled. (Education Code 48918) 

A hearing conducted by the hearing officer or administrative panel shall conform to the same procedures applicable to a hearing 
conducted by the Board as specified above in "Conduct of Expulsion Hearing," including the requirement to issue a decision within 
40 school days of the student's removal from school, unless the student requests that the decision be postponed. (Education Code 
48918(a) and (d)) 

The hearing officer or administrative panel shall, within three school days after the hearing, determine whether to recommend expulsion 
of the student to the Board. If expulsion is not recommended, the expulsion proceeding shall be terminated and the student shall 
be immediately reinstated and permitted to return to the classroom instructional program from which the referral was made, unless 
another placement is requested in writing by the student's parent/guardian. Before the student's placement decision is made by 
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his/her parent/guardian, the Superintendent or designee shall consult with the parent/guardian and district staff, including the 
student's teachers, regarding other placement options for the student in addition to the option to return to the classroom 
instructional program from which the student's expulsion referral was made. The decision to not recommend expulsion shall be 
final. (Education Code 48918(e)) 

If expulsion is recommended, findings of fact in support of the recommendation shall be prepared and submitted to the Board. All 
findings of fact and recommendations shall be based solely on the evidence presented at the hearing. The Board may accept the 
recommendation based either upon a review of the findings of fact and recommendations submitted or upon the results of any 
supplementary hearing the Board may order. (Education Code 48918(f)) 

In accordance with Board policy, the hearing officer or administrative panel may recommend that the Board suspend the enforcement of 
the expulsion. If the hearing officer or administrative panel recommends that the Board expel a student but suspend the 
enforcement of the expulsion, the student shall not be reinstated and permitted to return to the classroom instructional program 
from which the referral was made until the Board has ruled on the recommendation. (Education Code 48917, 48918) 

Final Action by the Board 
Whether the expulsion hearing is conducted in closed or open session by the Board, a hearing officer, or an administrative panel or is 

waived through the signing of a stipulated expulsion agreement, the final action to expel shall be taken by the Board in public. 
(Education Code 48918(j)) 

(cf. 9321.1 - Closed Session Actions and Reports) 
The Board's decision is final. If the decision is to not expel, the student shall be reinstated immediately. If the decision is to suspend the 

enforcement of the expulsion, the student shall be reinstated under the conditions of the suspended expulsion. 
Upon ordering an expulsion, the Board shall set a date when the student shall be reviewed for readmission to a school within the 

district. For a student expelled for any "mandatory recommendation and mandatory expulsion" act listed in the section "Authority to 
Expel" in the accompanying Board policy, this date shall be one year from the date the expulsion occurred, except that the Board 
may set an earlier date on a case-by-case basis. For a student expelled for other acts, this date shall be no later than the last day 
of the semester following the semester in which the expulsion occurred. If an expulsion is ordered during summer session or the 
intersession period of a year-round program, the Board shall set a date when the student shall be reviewed for readmission not 
later than the last day of the semester following the summer session or intersession period in which the expulsion occurred. 
(Education Code 48916) 

At the time of the expulsion order, the Board shall recommend a plan for the student's rehabilitation, which may include: (Education 
Code 48916) 

1. Periodic review, as well as assessment at the time of review, for readmission 
2. Recommendations for improved academic performance, tutoring, special education assessments, job training, counseling, 

employment, community service, or other rehabilitative programs 
With parent/guardian consent, students who have been expelled for reasons relating to controlled substances or alcohol may be 

required to enroll in a county-sponsored drug rehabilitation program before returning to school. (Education Code 48916.5) 
Written Notice to Expel 
The Superintendent or designee shall send written notice of the decision to expel to the student or parent/guardian. This notice shall 

include the following: 
1. The specific offense committed by the student for any of the causes for suspension or expulsion listed above under "Grounds for 

Suspension and Expulsion: Grades K-12" or "Additional Grounds for Suspension and Expulsion: Grades 4-12" (Education Code 
48900.8) 

2. The fact that a description of readmission procedures will be made available to the student and his/her parent/guardian (Education 
Code 48916) 

3. Notice of the right to appeal the expulsion to the County Board (Education Code 48918) 
4. Notice of the alternative educational placement to be provided to the student during the time of expulsion (Education Code 48918) 
5. Notice of the student's or parent/guardian's obligation to inform any new district in which the student seeks to enroll of the student's 

status with the expelling district, pursuant to Education Code 48915.1 (Education Code 48918) 
Decision to Suspend Expulsion Order 
In accordance with Board policy, when deciding whether to suspend the enforcement of an expulsion order, the Board shall take into 

account the following criteria: 
1. The student's pattern of behavior 
2. The seriousness of the misconduct 
3. The student's attitude toward the misconduct and his/her willingness to follow a rehabilitation program 
The suspension of the enforcement of an expulsion shall be governed by the following: 
1. The Board may, as a condition of the suspension of enforcement, assign the student to a school, class, or program appropriate for 

the student's rehabilitation. This rehabilitation program may provide for the involvement of the student's parent/guardian in the 
student's education. However, a parent/guardian's refusal to participate in the rehabilitation program shall not be considered in the 
Board's determination as to whether the student has satisfactorily completed the rehabilitation program. (Education Code 48917) 

2. During the period when enforcement of the expulsion order is suspended, the student shall be on probationary status. (Education 
Code 48917) 

3. The suspension of the enforcement of an expulsion order may be revoked by the Board if the student commits any of the acts listed 
under "Grounds for Suspension and Expulsion: Grades K-12" or "Additional Grounds for Suspension and Expulsion: Grades 4-12" 
above or violates any of the district's rules and regulations governing student conduct. (Education Code 48917) 

4. When the suspension of enforcement of an expulsion order is revoked, a student may be expelled under the terms of the original 
expulsion order. (Education Code 48917) 

5. Upon satisfactory completion of the rehabilitation assignment, the Board shall reinstate the student in a district school. Upon 
reinstatement, the Board may order the expunging of any or all records of the expulsion proceedings. (Education Code 48917) 
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6. The Superintendent or designee shall send written notice of any decision to suspend the enforcement of an expulsion order during a 
period of probation to the student or parent/guardian. The notice shall inform the parent/guardian of the right to appeal the 
expulsion to the County Board, the alternative educational placement to be provided to the student during the period of expulsion, 
and the student's or parent/guardian's obligation to inform any new district in which the student seeks to enroll of his/her status with 
the expelling district, pursuant to Education Code 48915.1(b). (Education Code 48918(j)) 

7. Suspension of the enforcement of an expulsion order shall not affect the time period and requirements for the filing of an appeal of 
the expulsion order with the County Board. (Education Code 48917) 

Appeal 
The student or parent/guardian is entitled to file an appeal of the Board's decision with the County Board. The appeal must be filed 

within 30 days of the Board's decision to expel, even if the expulsion order is suspended and the student is placed on probation. 
(Education Code 48919) 

If the student submits a written request for a copy of the written transcripts and supporting documents from the district simultaneously 
with the filing of the notice of appeal with the County Board, the district shall provide the student with these documents within 10 
school days following the student's written request. (Education Code 48919) 

Notification to Law Enforcement Authorities 
Prior to the suspension or expulsion of any student, the principal or designee shall notify appropriate city or county law enforcement 

authorities of any student acts of assault which may have violated Penal Code 245. (Education Code 48902) 
The principal or designee shall notify appropriate city or county law enforcement authorities of any student acts which may involve the 

possession or sale of narcotics or of a controlled substance, or of any student acts involving the possession, sale, or furnishing of 
firearms, explosives, or other dangerous weapons in violation of Education Code 48915(c)(1) or (5) or Penal Code 626.9 and 
626.10. (Education Code 48902) 

Within one school day after a student's suspension or expulsion, the principal or designee shall notify appropriate county or district law 
enforcement authorities, by telephone or other appropriate means, of any student acts which may violate Education Code 48900(c) 
or (d), relating to the possession, use, offering, or sale of controlled substances, alcohol, or intoxicants of any kind. (Education 
Code 48902) 

Placement During Expulsion 
The Board shall refer expelled students to a program of study that is: (Education Code 48915, 48915.01) 
1. Appropriately prepared to accommodate students who exhibit discipline problems 
2. Not provided at a comprehensive middle, junior, or senior high school or at any elementary school, unless the program is offered at a 

community day school established at any of these 
3. Not housed at the school site attended by the student at the time of suspension 
(cf. 6158 - Independent Study) 
(cf. 6185 - Community Day School) 
When the placement described above is not available and when the County Superintendent so certifies, students expelled for only acts 

described in items #6-12 under "Grounds for Suspension and Expulsion: Grades K-12" and items #1-3 under "Additional Grounds 
for Suspension and Expulsion: Grades 4-12" above may be referred to a program of study that is provided at another 
comprehensive middle, junior, or senior high school or at an elementary school. (Education Code 48915) 

The program for a student expelled from any of grades K-6 shall not be combined or merged with programs offered to students in any 
of grades 7-12. (Education Code 48916.1) 

Readmission After Expulsion 
Prior to the date set by the Board for the student's readmission: 
1. The Superintendent or designee shall hold a conference with the parent/guardian and the student. At the conference, the student's 

rehabilitation plan shall be reviewed and the Superintendent or designee shall verify that the provisions of this plan have been met. 
School regulations shall be reviewed and the student and parent/guardian shall be asked to indicate in writing their willingness to 
comply with these regulations. 

2. The Superintendent or designee shall transmit to the Board his/her recommendation regarding readmission. The Board shall 
consider this recommendation in closed session. If a written request for open session is received from the parent/guardian or adult 
student, it shall be honored to the extent that privacy rights of other students are not violated. 

3. If the readmission is granted, the Superintendent or designee shall notify the student and parent/guardian, by registered mail, of the 
Board's decision regarding readmission. 

4. The Board may deny readmission only if it finds that the student has not satisfied the conditions of the rehabilitation plan or that the 
student continues to pose a danger to campus safety or to other district students or employees. (Education Code 48916) 

5. If the Board denies the readmission of a student, the Board shall determine either to continue the student's placement in the 
alternative educational program initially selected or to place the student in another program that serves expelled students, including 
placement in a county community school. 

6. The Board shall provide written notice to the expelled student and parent/guardian describing the reasons for denying readmittance 
into the regular program. This notice shall indicate the Board's determination of the educational program which the Board has 
chosen. The student shall enroll in that program unless the parent/guardian chooses to enroll the student in another school district. 
(Education Code 48916) 

No student shall be denied readmission into the district based solely on the student's arrest, adjudication by a juvenile court, formal or 
informal supervision by a probation officer, detention in a juvenile facility, enrollment in a juvenile court school, or other such 
contact with the juvenile justice system. (Education Code 48645.5) 

Maintenance of Records 
The district shall maintain a record of each suspension and expulsion, including its specific cause(s). (Education Code 48900.8) 
Expulsion records of any student shall be maintained in the student's mandatory interim record and sent to any school in which the 

student subsequently enrolls upon written request by that school. (Education Code 48918(k)) 
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The Superintendent or designee shall, within five working days, honor any other district's request for information about an expulsion 
from this district. (Education Code 48915.1) 

(cf. 5119 - Students Expelled from Other Districts) 
Regulation WILLITS UNIFIED SCHOOL DISTRICT 
approved: December 5, 2018 Willits, California 
 
 
SUSPENSION AND EXPULSION DUE PROCESS (STUDENTS WITH DISABILITIES) AR 5144.2 
A student identified as an individual with a disability pursuant to the Individuals with Disabilities Education Act (IDEA), 20 USC 1400-

1482, is subject to the same grounds and procedures for suspension and expulsion which apply to students without disabilities, 
except as otherwise specified in this administrative regulation. 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
Suspension 
The Superintendent or designee may suspend a student with a disability for up to 10 consecutive school days for a single incident 
of misconduct, and for up to 20 school days in a school year, as long as the suspension(s) does not constitute a change in 
placement pursuant to 34 CFR 300.536. (Education Code 48903; 34 CFR 300.530) 
The principal or designee shall monitor the number of days, including portions of days, in which a student with a valid individualized 
education program (IEP) has been suspended during the school year. 
(cf. 6159 - Individualized Education Program) 
The Superintendent or designee shall determine, on a case-by-case basis, whether a pattern of removals of a student from his/her 
current educational placement for disciplinary reasons constitutes a change of placement. A change of placement shall be deemed 
to have occurred under either of the following circumstances: (34 CFR 300.536) 
1. The removal is for more than 10 consecutive school days. 
2. The student has been subjected to a series of removals that constitute a pattern because of all of the following: 
a. The series of removals total more than 10 school days in a school year. 
b. The student's behavior is substantially similar to his/her behavior in previous incidents that resulted in the series of removals. 
c. Additional factors, such as the length of each removal, the total amount of time the student has been removed, and the proximity 
of the removals to one another, indicate a change of placement. 
If a student's removal is determined to be a change of placement as specified in items #1-2 above, or the student is suspended for 
more than 10 school days in the same school year, the student's IEP team shall determine the appropriate educational services. 
Such services shall be designed to enable the student to continue to participate in the general education curriculum in another 
setting, to progress toward meeting the goals set out in his/her IEP, and to address the student's behavior violation so that it does 
not recur. (20 USC 1412(a)(1)(A); 34 CFR 300.530) 
If the IEP of a student with a disability requires the district to provide the student with transportation, the district shall provide the 
student with an alternative form of transportation at no cost to him/her or to his/her parent/guardian when he/she is to be excluded 
from school bus transportation. (Education Code 48915.5) 
(cf. 3541.2 - Transportation for Students with Disabilities) 
Interim Alternative Educational Placement Due to Dangerous Behavior 
The district may unilaterally place a student with a disability in an appropriate interim alternative educational setting for up to 45 
school days, without regard to whether the behavior is a manifestation of the student's disability, when the student commits one of 
the following acts while at school, going to or from school, or at a school-related function: (20 USC 1415(k)(1)(G); 34 CFR 300.530) 
1. Carries or possesses a weapon, as defined in 18 USC 930 
2. Knowingly possesses or uses illegal drugs 
3. Sells or solicits the sale of a controlled substance as identified in 21 USC 812(c), Schedules I-V 
4. Inflicts serious bodily injury upon another person as defined in 18 USC 1365 
The student's interim alternative educational setting shall be determined by his/her IEP team. (20 USC 1415(k)(1)(G); 34 CFR 
300.531) 
On the date the decision to take disciplinary action is made, the student's parent/guardian shall be notified of the decision and 
provided the procedural safeguards notice pursuant to 34 CFR 300.504. (20 USC 1415(k)(1)(H); 34 CFR 300.530) 
A student who has been removed from his/her current placement because of dangerous behavior shall receive services, although 
in another setting, to the extent necessary to allow him/her to participate in the general education curriculum and to progress 
toward meeting the goals set out in his/her IEP. As appropriate, the student shall also receive a functional behavioral assessment 
and behavioral intervention services and modifications that are designed to address the behavior violation so that it does not recur. 
(20 USC 1415(k)(1)(D); 34 CFR 300.530) 
Manifestation Determination 
The following procedural safeguards shall apply when a student with a disability is suspended for more than 10 consecutive school 
days, when a series of removals of a student constitutes a pattern, or when a change of placement of a student is contemplated 
due to a violation of the district's code of conduct: 
1. Notice: On the date the decision to take disciplinary action is made, the student's parent/guardian shall be notified of the 
decision and provided the procedural safeguards notice pursuant to 34 CFR 300.504. (20 USC 1415(k)(1)(H); 34 CFR 300.530) 
(cf. 5145.6 - Parental Notifications) 
(cf. 6159.1 - Procedural Safeguards and Complaints for Special Education) 
2. Manifestation Determination Review: Immediately if possible, but in no case later than 10 school days after the date the decision 
to take disciplinary action is made, a manifestation determination review shall be made of the relationship between the student's 
disability and the behavior subject to the disciplinary action. (20 USC 1415(k)(1)(E); 34 CFR 300.530) 
At the manifestation determination review, the district, the student's parent/guardian, and relevant members of the IEP team (as 
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determined by the district and parent/guardian) shall review all relevant information in the student's file, including the student's IEP, 
any teacher observations, and any relevant information provided by the parents/guardians, to determine whether the conduct in 
question was either of the following: (20 USC 1415(k)(1)(E); 34 CFR 300.530) 
a. Caused by or had a direct and substantial relationship to the student's disability 
b. A direct result of the district's failure to implement the student's IEP, in which case the district shall take immediate steps to 
remedy those deficiencies 
If the manifestation review team determines that either of the above conditions applies, the student's conduct shall then be 
determined to be a manifestation of his/her disability. (20 USC 1415(k)(1)(E); 34 CFR 300.530) 
3. Determination that Behavior is a Manifestation of the Student's Disability: When the student's conduct has been determined to 
be a manifestation of his/her disability, the IEP team shall conduct a functional behavioral assessment, unless one had been 
conducted before the occurrence of the behavior that resulted in the change of placement, and shall implement a behavioral 
intervention plan for the student. If a behavioral intervention plan has already been developed, the IEP team shall review the 
behavioral intervention plan and modify it as necessary to address the behavior. (20 USC 1415(k)(1)(F); 34 CFR 300.530) 
The student shall be returned to the placement from which he/she was removed, unless the parent/guardian and Superintendent or 
designee agree to a change of placement as part of the modification of the behavioral intervention plan. (20 USC 1415(k)(1)(F); 34 
CFR 300.530) 
(cf. 6159.4 - Behavioral Interventions for Special Education Students) 
4. Determination that Behavior is Not a Manifestation of the Student's Disability: When it has been determined that the student's 
conduct was not a manifestation of his/her disability, the student may be disciplined in accordance with the procedures for students 
without disabilities. However, the student's IEP team shall determine services necessary to enable him/her to participate in the 
general education curriculum in another setting and to allow him/her to progress toward meeting the goals set out in his/her IEP. 
(20 USC 1415(k)(1)(D); 34 CFR 300.530) 
As appropriate, the student also shall receive a functional behavioral assessment and behavioral intervention services and 
modifications that are designed to address the behavior violation so that it does not recur. (20 USC 1415(k)(1)(D); 34 CFR 
300.530) 
(cf. 6158 - Independent Study) 
(cf. 6185 - Community Day School) 
Due Process Appeals 
If the parent/guardian disagrees with any district decision regarding placement under 34 CFR 300.530 (suspension and removal for 
dangerous circumstances) or 34 CFR 300.531 (interim alternative placement), or the manifestation determination under 34 CFR 
300.530(e), he/she may appeal the decision by requesting a hearing. The district may request a hearing if the district believes that 
maintaining the student's current placement is substantially likely to result in injury to the student or others. In order to request a 
due process hearing, the requesting party shall file a complaint pursuant to 34 CFR 300.507 and 300.508(a) and (b). (20 USC 
1415(k)(3); 34 CFR 300.532) 
Whenever a hearing is requested as specified above, the parent/guardian or the district shall have an opportunity for an expedited 
due process hearing consistent with requirements specified in 34 CFR 300.507, 300.508 (a)-(c), and 300.510-300.514. 
If the student's parent/guardian or the district has initiated a due process hearing under 34 CFR 300.532 as detailed above, the 
student shall remain in the interim alternative educational setting pending the decision of the hearing officer or until the expiration of 
the 45-day time period, whichever occurs first, unless the parent/guardian and district agree otherwise. (20 USC 1415(k)(4); 34 
CFR 300.533) 
Readmission 
Readmission procedures for students with disabilities shall be the same as those adopted for students without disabilities. Upon 
readmission of a student with disabilities, an IEP team meeting shall be convened to review and, as necessary, modify the 
student's IEP. 
Decision Not to Enforce Expulsion Order 
The Board of Trustee's criteria for suspending the enforcement of an expulsion order shall be applied to students with disabilities in 
the same manner as they are applied to all other students. (Education Code 48917) 
Notification to Law Enforcement Authorities 
Law enforcement notification requirements involving students with disabilities shall be the same as those specified for all students 
in AR 5144.1 - Suspension and Expulsion/Due Process. 
When giving any required notification concerning a student with disabilities to any law enforcement official, the principal or 
designee shall require the law enforcement official to certify in writing that he/she will not disclose the student's information or 
records to any other person without the prior written consent of the student's parent/guardian. (Education Code 49076) 
(cf. 5131.7 - Weapons and Dangerous Instruments) 
Report to County Superintendent of Schools 
The Superintendent or designee shall report to the County Superintendent of Schools when any special education student has 
been expelled or suspended for more than 10 school days. The report shall include the student's name, last known address, and 
the reason for the action. (Education Code 48203) 
Procedures for Students Not Yet Eligible for Special Education Services 
A student who has not been determined to be eligible for special education and related services and who has violated the district's 
code of student conduct may nevertheless assert any of the protections under IDEA, if the district had knowledge of the student's 
disability. (20 USC1415(k)(5); 34 CFR 300.534) 
Knowledge means that, before the occurrence of the behavior that precipitated the disciplinary action, one of the following 
occurred: (20 USC1415(k)(5); 34 CFR 300.534) 
1. The parent/guardian, in writing, has expressed concern to district supervisory or administrative personnel, or to a teacher of the 
student, that the student is in need of special education or related services. 
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2. The parent/guardian has requested an evaluation of the student for special education pursuant to 20 USC 1414(a)(1)(B) or 34 
CFR 300.300-300.311. 
(cf. 6164.4 - Identification and Evaluation of Individuals for Special Education) 
3. The teacher of the student or other district personnel has expressed specific concerns directly to the district's director of special 
education or other supervisory district personnel about a pattern of behavior demonstrated by the student. 
However, the district shall not be deemed to have knowledge of a student's disability if the student's parent/guardian has not 
allowed him/her to be evaluated for special education services or has refused services or, after evaluating the student pursuant to 
34 CFR 300.300-300.311, the district determined that he/she was not an individual with a disability. 
When the district is deemed to not have knowledge of a student's disability, the student shall be disciplined in accordance with 
procedures established for students without disabilities who engage in comparable behavior. (20 USC 1415(k)(5); 34 CFR 
300.534) 
If a request is made for an evaluation of a student during the time period in which the student is subject to disciplinary measures 
pursuant to 34 CFR 300.530, the evaluation shall be conducted in an expedited manner. Until the evaluation is completed, the 
student shall remain in the educational placement determined by school authorities. (20 USC 1415(k)(5); 34 CFR 300.534) 
Legal Reference: 
EDUCATION CODE 
35146 Closed sessions re: suspensions 
35291 Rules of governing board 
48203 Reports of severance of attendance of disabled students 
48900-48925 Suspension and expulsion 
49076 Access to student records 
56000 Special education; legislative findings and declarations 
56320 Educational needs; requirements 
56321 Development or revision of individualized education program 
56329 Independent educational assessment 
56340-56347 Individualized education program teams 
56505 State hearing 
PENAL CODE 
245 Assault with deadly weapon 
626.2 Entry upon campus after written notice of suspension or dismissal without permission 
626.9 Gun-Free School Zone Act 
626.10 Dirks, daggers, knives, razors, or stun guns 
UNITED STATES CODE, TITLE 18 
930 Weapons 
1365 Serious bodily injury 
UNITED STATES CODE, TITLE 20 
1412 State eligibility 
1415 Procedural safeguards 
UNITED STATES CODE, TITLE 21 
812 Controlled substances 
UNITED STATES CODE, TITLE 29 
706 Definitions 
794 Rehabilitation Act of 1973, Section 504 
CODE OF FEDERAL REGULATIONS, TITLE 34 
104.35 Evaluation and placement 
104.36 Procedural safeguards 
300.1-300.818 Assistance to states for the education of students with disabilities, especially: 
300.530-300.537 Discipline procedures 
COURT DECISIONS 
Schaffer v. Weast, (2005) 546 U.S. 549 
Parents of Student W. v. Puyallup School District, (1994 9th Cir.) 31 F.3d 1489 
M.P. v. Governing Board of Grossmont Union High School District, (1994) 858 F.Supp. 1044 
Honig v. Doe, (1988) 484 U.S. 305 
Management Resources: 
FEDERAL REGISTER 
Rules and Regulations, August 14, 2006, Vol. 71, Number 156, pages 46539-46845 
WEB SITES 
California Department of Education, Special Education: http://www.cde.ca.gov/sp/se 
U.S. Department of Education, Office of Special Education Programs: http://www.ed.gov/about/offices/list/osers/osep 
Regulation WILLITS UNIFIED SCHOOL DISTRICT 
approved: August 7, 2013 Willits, California 

 
EMPLOYEE SECURITY A.R. 4358 
Willits USD |  AR  4358  Personnel 
Employee Security 

http://www.cde.ca.gov/sp/se
http://www.ed.gov/about/offices/list/osers/osep
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An employee may use reasonable and necessary force for hi self-defense or defense of another person, to quell a disturbance 
threatening physical injury to others; or to obtain possession of weapons or other dangerous objects within the control of a student. 
(Education Code 44807, 49001) 

(cf. 5131.7 - Weapons and Dangerous Instruments) 
(cf. 5144 - Discipline) 
An employee shall promptly report to the principal or other immediate supervisor any attack, assault, or physical threat made against 

him/her by a student or by any individual in relation to the employee’s performance of his/her duties, and any action the employee 
took in response. When appropriate, the employee and the principal or other immediate supervisor shall report the incident to law 
enforcement. 

(cf. 3515.2 – Disruptions)Reports of attack, assault, or threat shall be forwarded immediately to the Superintendent or designee. 
(cf. 3320 - Claims and Actions Against the District) 
(cf. 3515.4 - Recovery for Property Loss or Damage) 
(cf. 3530 - Risk Management/Insurance) 
Notice Regarding Student Offenses Committed While Under School Jurisdiction 
The Superintendent or designee shall inform the teacher(s) of each student who,  h during the previous three school years, has 

engaged in or is reasonably suspected to have engaged in any act, except the possession or use of tobacco products, that would 
constitute a ground for suspension or expulsion as specified in AR 5144.1 – Suspension and Expulsion/Due Process. This 
information shall be based upon district records maintained in the ordinary course of business or records received from a law 
enforcement agency. (Education Code 49079) 

(cf. 5125 - Student Records) 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
Upon receiving a transfer student's record regarding acts committed by the student that resulted in his/her suspension or expulsion, the 

Superintendent or designee shall inform the student's teacher(s) that the student was suspended or expelled from his/her former 
district and of the act that resulted in the suspension or expulsion. (Education Code 48201) 

Information received by teacher(s) shall be received in confidence for the limited purpose for which it was provided and shall not be 
further disseminated by the teacher. (Education Code 49079) 

Notice Regarding Student Offenses Committed While Outside School Jurisdiction 
When a minor student has been found by a court of competent jurisdiction to have illegally used, sold, or possessed a controlled 

substance or committed specified crimes involving serious acts of violence, the district police or security department may provide 
written notification to the Superintendent. (Welfare and Institutions Code 828.1) 

(cf. 3515.3 - District Police/Security Department) 
When informed by the court that a minor student has been found by a court to have committed any felony or any misdemeanor 

involving curfew, gambling, alcohol, drugs, tobacco products, carrying of weapons, a sex offense listed in Penal Code 290, assault 
or battery, larceny, vandalism, or graffiti, the Superintendent or designee shall so inform the school principal. (Welfare and 
Institutions Code 827) 

The principal shall disseminate this information to any counselor who directly supervises or reports on the student's behavior or 
progress. The principal also may inform any teacher or administrator directly supervising or reporting on the student’s behavior or 
progress whom he/she thinks may need the information so as to work with the student appropriately, avoid being needlessly 
vulnerable, or protect others from vulnerability. (Welfare and Institutions Code 827) 

Any court-initiated information that a teacher, counselor, or administrator receives shall be kept confidential and used only to 
rehabilitate the student and protect other students and staff. The information shall be further disseminated only when 
communication with the student, parent/guardian, law enforcement staff, and probation officer is necessary to rehabilitate the 
student or to protect students and staff. (Welfare and Institutions Code 827) 

When a student is removed from school as a result of his/her offense, the Superintendent shall hold the court's information in a 
separate confidential file until the student is returned to the district. If the student is returned to a different district, the 
Superintendent shall transmit the information provided by the student's parole or probation officer to the superintendent of the new 
district of attendance. (Welfare and Institutions Code 827) 

Any confidential file of court-initiated information shall be kept until the student becomes 18, graduates from high school, or is released 
from juvenile court jurisdiction, whichever occurs first, and shall then be destroyed. (Welfare and Institutions Code 827) 

Procedures to Maintain Confidentiality of Student Offenses 
In order to maintain confidentiality when providing information about student offenses to counselors and teachers of classes/programs 

to which a student is assigned, the principal or designee shall send the staff member a written notification that one of his/her 
students has committed an offense that requires his/her review of a student's file in the school office. This notice shall not name or 
otherwise identify the student. The staff member shall be asked to initial the notification and return it to the principal or designee. 
He/she shall also initial the student’s file when reviewing it in the school office. 

Use of Pepper Spray 
The Superintendent or designee shall notify employees of the district's policy prohibiting the possession of pepper spray on school 

property or at school-related activities without prior approval of the Superintendent or designee. Employees wishing to carry pepper 
spray shall submit to the Superintendent or designee a written request setting forth the need for the pepper spray. The 
Superintendent or designee shall notify the employee in writing as to whether the request was approved or denied. 

When approving an employee's request, the Superintendent or designee shall inform the employee of the following conditions: 
1. The pepper spray shall be used only in self-defense. 
2. An employee who uses pepper spray other than in self-defense shall be subject to disciplinary action by the district and, in 

accordance with law, a fine and/or imprisonment. 
(cf. 4118 - Dismissal/Suspension/Disciplinary Action) 
(cf. 4218 - Dismissal/Suspension/Disciplinary Action) 
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3. The pepper spray must be stored in a secure place and not be accessible to students or other individuals. Negligent storage of the 
pepper spray may subject the employee to disciplinary action. 

Regulation WILLITS UNIFIED SCHOOL DISTRICT 
approved: October 3, 2018 Willits, California 
 
 
UNIFORM COMPLAINT PROCEDURES A.R. 1312.3 
Except as the Board of Trustees may otherwise specifically provide in other district policies, these uniform complaint procedures (UCP) 

shall be used to investigate and resolve only the complaints specified in BP 1312.3. 
(cf. 1312.1 - Complaints Concerning District Employees) 
(cf. 1312.2 - Complaints Concerning Instructional Materials) 
(cf. 1312.4 - Williams Uniform Complaint Procedures) 
(cf. 4030 - Nondiscrimination in Employment) 
Compliance Officers 
The district designates the individual(s), position(s), or unit(s) identified below as responsible for coordinating the district's response to 

complaints and for complying with state and federal civil rights laws. The individual(s), position(s), or unit(s) also serve as the 
compliance officer(s) specified in AR 5145.3 - Nondiscrimination/Harassment responsible for handling complaints regarding 
unlawful discrimination (such as discriminatory harassment, intimidation, or bullying). The compliance officer(s) shall receive and 
coordinate the investigation of complaints and shall ensure district compliance with law. 

(cf. 5145.3 - Nondiscrimination/Harassment) 
(cf. 5145.7 - Sexual Harassment) 
Superintendent, Mark Westerburg 
1277 Blosser Lane 
Willits, CA 95490 
(707) 459-5314 
markwesterburg@willitsunified.com 
The compliance officer who receives a complaint may assign another compliance officer to investigate and resolve the complaint. The 

compliance officer shall promptly notify the complainant and respondent, if applicable, if another compliance officer is assigned to 
the complaint. 

In no instance shall a compliance officer be assigned to a complaint in which the compliance officer has a bias or conflict of interest that 
would prohibit the fair investigation or resolution of the complaint. Any complaint against a compliance officer or that raises a 
concern about the compliance officer's ability to investigate the complaint fairly and without bias shall be filed with the 
Superintendent or designee who shall determine how the complaint will be investigated. 

The Superintendent or designee shall ensure that employees assigned to investigate and resolve complaints receive training and are 
knowledgeable about the laws and programs at issue in the complaints to which they are assigned. Training provided to such 
employees shall cover current state and federal laws and regulations governing the program, applicable processes for investigating 
and resolving complaints, including those alleging unlawful discrimination (such as discriminatory harassment, intimidation, or 
bullying), applicable standards for reaching decisions on complaints, and appropriate corrective measures. Assigned employees 
may have access to legal counsel as determined by the Superintendent or designee. 

(cf. 4331 - Staff Development) 
(cf. 9124 - Attorney) 
The compliance officer or, if necessary, any appropriate administrator shall determine whether interim measures are necessary during 

and pending the result of an investigation. If interim measures are determined to be necessary, the compliance officer or the 
administrator shall consult with the Superintendent, the Superintendent's designee, or, if appropriate, the site principal to 
implement one or more interim measures. The interim measures shall remain in place until the compliance officer determines that 
they are no longer necessary or until the district issues its final written decision, whichever occurs first. 

Notifications 
The district's UCP policy and administrative regulation shall be posted in all district schools and offices, including staff lounges and 

student government meeting rooms. (Education Code 234.1) 
In addition, the Superintendent or designee shall annually provide written notification of the district's UCP to students, employees, 

parents/guardians of district students, district advisory committee members, school advisory committee members, appropriate 
private school officials or representatives, and other interested parties. (5 CCR 4622) 

(cf. 0420 - School Plans/Site Councils) 
(cf. 1220 - Citizen Advisory Committees) 
(cf. 4112.9/4212.9/4312.9 - Employee Notifications) 
(cf. 5145.6 - Parental Notifications) 
The notice shall include: 
1. A statement that the district is primarily responsible for compliance with federal and state laws and regulations, including those 

related to prohibition of unlawful discrimination, harassment, intimidation, or bullying against any protected group and all programs 
and activities that are subject to UCP as identified in the section "Complaints Subject to UCP" in the accompanying Board policy 

2. A statement that a complaint regarding student fees or the local control and accountability plan (LCAP) may be filed anonymously if 
the complainant provides evidence or information leading to evidence to support the complaint 

(cf. 0460 - Local Control and Accountability Plan) 
(cf. 3260 - Fees and Charges) 
3. A statement that a student enrolled in a public school shall not be required to pay a fee for participation in an educational activity that 

constitutes an integral fundamental part of the district's educational program, including curricular and extracurricular activities 
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4. A statement that a complaint regarding student fees must be filed no later than one year from the date the alleged violation occurred 
5. A statement that the district will post a standardized notice of the educational rights of foster youth, homeless students, former 

juvenile court school students now enrolled in the district, children of military families, migrant students, and immigrant students 
enrolled in a newcomer program, as specified in Education Code 48853, 48853.5, 49069.5, 51225.1, and 51225.2, and the 
complaint process 

(cf. 6173 - Education for Homeless Children) 
(cf. 6173.1 - Education for Foster Youth) 
(cf. 6173.2 - Education of Children of Military Families) 
(cf. 6173.3 - Education for Juvenile Court School Students) 
(cf. 6175 - Migrant Education Program) 
6. Identification of the responsible staff member(s), position(s), or unit(s) designated to receive complaints 
7. A statement that complaints will be investigated in accordance with the district's UCP and a written decision will be sent to the 

complainant within 60 days from the receipt of the complaint, unless this time period is extended by written agreement of the 
complainant 

8. A statement that the complainant has a right to appeal the district's decision to CDE by filing a written appeal, including a copy of the 
original complaint and the district's decision, within 15 days of receiving the district's decision 

9. A statement advising the complainant of any civil law remedies, including, but not limited to, injunctions, restraining orders, or other 
remedies or orders that may be available under state or federal antidiscrimination laws, if applicable 

10. A statement that copies of the district's UCP are available free of charge 
The annual notification, complete contact information of the compliance officer(s), and information related to Title IX as required 

pursuant to Education Code 221.61 shall be posted on the district web site and may be provided through district-supported social 
media, if available. 

(cf. 1113 - District and School Web Sites) 
(cf. 1114 - District-Sponsored Social Media) 
The Superintendent or designee shall ensure that all students and parents/guardians, including students and parents/guardians with 

limited English proficiency, have access to the relevant information provided in the district's policy, regulation, forms, and notices 
concerning the UCP. 

If 15 percent or more of students enrolled in a particular district school speak a single primary language other than English, the district's 
policy, regulation, forms, and notices concerning the UCP shall be translated into that language, in accordance with Education 
Code 234.1 and 48985. In all other instances, the district shall ensure meaningful access to all relevant UCP information for 
parents/guardians with limited English proficiency. 

Filing of Complaints 
The complaint shall be presented to the compliance officer who shall maintain a log of complaints received, providing each with a code 

number and a date stamp. 
All complaints shall be filed in writing and signed by the complainant. If a complainant is unable to put a complaint in writing due to 

conditions such as a disability or illiteracy, district staff shall assist in the filing of the complaint. (5 CCR 4600) 
Complaints shall also be filed in accordance with the following rules, as applicable: 
1. A complaint alleging district violation of applicable state or federal law or regulations governing the programs specified in the 

accompanying Board policy (item #1 of the section "Complaints Subject to UCP") may be filed by any individual, public agency, or 
organization. (5 CCR 4630) 

2. Any complaint alleging noncompliance with law regarding the prohibition against student fees, deposits, and charges or any 
requirement related to the LCAP may be filed anonymously if the complaint provides evidence, or information leading to evidence, 
to support an allegation of noncompliance. A complaint about a violation of the prohibition against the charging of unlawful student 
fees may be filed with the principal of the school or with the Superintendent or designee. However, any such complaint shall be 
filed no later than one year from the date the alleged violation occurred. (Education Code 49013, 52075; 5 CCR 4630) 

3. A complaint alleging unlawful discrimination (such as discriminatory harassment, intimidation, or bullying) may be filed only by 
persons who allege that they have personally suffered unlawful discrimination or who believe that an individual or any specific class 
of individuals has been subjected to unlawful discrimination. The complaint shall be initiated no later than six months from the date 
that the alleged unlawful discrimination occurred, or six months from the date that the complainant first obtained knowledge of the 
facts of the alleged unlawful discrimination. The time for filing may be extended for up to 90 days by the Superintendent or 
designee for good cause upon written request by the complainant setting forth the reasons for the extension. (5 CCR 4630) 

4. When a complaint alleging unlawful discrimination (such as discriminatory harassment, intimidation, or bullying) is filed anonymously, 
the compliance officer shall pursue an investigation or other response as appropriate, depending on the specificity and reliability of 
the information provided and the seriousness of the allegation. 

5. When the complainant of unlawful discrimination (such as discriminatory harassment, intimidation, or bullying) or the alleged victim, 
when not the complainant, requests confidentiality, the compliance officer shall inform the complainant or victim that the request 
may limit the district's ability to investigate the conduct or take other necessary action. When honoring a request for confidentiality, 
the district shall nevertheless take all reasonable steps to investigate and resolve/respond to the complaint consistent with the 
request. 

Mediation 
Within three business days after receiving the complaint, the compliance officer may informally discuss with all the parties the possibility 

of using mediation. Mediation shall be offered to resolve complaints that involve more than one student and no adult. However, 
mediation shall not be offered or used to resolve any complaint involving an allegation of sexual assault or where there is a 
reasonable risk that a party to the mediation would feel compelled to participate. If the parties agree to mediation, the compliance 
officer shall make all arrangements for this process. 
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Before initiating the mediation of a complaint alleging retaliation or unlawful discrimination (such as discriminatory harassment, 
intimidation, or bullying), the compliance officer shall ensure that all parties agree to make the mediator a party to relevant 
confidential information. The compliance officer shall also notify all parties of the right to end the informal process at any time. 

If the mediation process does not resolve the problem within the parameters of law, the compliance officer shall proceed with an 
investigation of the complaint. 

The use of mediation shall not extend the district's timelines for investigating and resolving the complaint unless the complainant agrees 
in writing to such an extension of time. If mediation is successful and the complaint is withdrawn, then the district shall take only the 
actions agreed upon through the mediation. If mediation is unsuccessful, the district shall then continue with subsequent steps 
specified in this administrative regulation. 

Investigation of Complaint 
Within 10 business days after the compliance officer receives the complaint, the compliance officer shall begin an investigation into the 

complaint. 
Within one business day of initiating the investigation, the compliance officer shall provide the complainant and/or the complainant's 

representative with the opportunity to present the information contained in the complaint to the compliance officer and shall notify 
the complainant and/or representative of the opportunity to present the compliance officer with any evidence, or information leading 
to evidence, to support the allegations in the complaint. Such evidence or information may be presented at any time during the 
investigation. 

In conducting the investigation, the compliance officer shall collect all available documents and review all available records, notes, or 
statements related to the complaint, including any additional evidence or information received from the parties during the course of 
the investigation. The compliance officer shall individually interview all available witnesses with information pertinent to the 
complaint, and may visit any reasonably accessible location where the relevant actions are alleged to have taken place. At 
appropriate intervals, the compliance officer shall inform both parties of the status of the investigation. 

To investigate a complaint alleging retaliation or unlawful discrimination (such as discriminatory harassment, intimidation, or bullying), 
the compliance officer shall interview the alleged victim(s), any alleged offenders, and other relevant witnesses privately, 
separately, and in a confidential manner. As necessary, additional staff or legal counsel may conduct or support the investigation. 

A complainant's refusal to provide the district's investigator with documents or other evidence related to the allegations in the complaint, 
failure or refusal to cooperate in the investigation, or engagement in any other obstruction of the investigation may result in the 
dismissal of the complaint because of a lack of evidence to support the allegation. Similarly, a respondent's refusal to provide the 
district's investigator with documents or other evidence related to the allegations in the complaint, failure or refusal to cooperate in 
the investigation, or engagement in any other obstruction of the investigation may result in a finding, based on evidence collected, 
that a violation has occurred and in the imposition of a remedy in favor of the complainant. (5 CCR 4631) 

In accordance with law, the district shall provide the investigator with access to records and other information related to the allegation in 
the complaint and shall not in any way obstruct the investigation. Failure or refusal of the district to cooperate in the investigation 
may result in a finding based on evidence collected that a violation has occurred and in the imposition of a remedy in favor of the 
complainant. (5 CCR 4631) 

Timeline for Final Decision 
Unless extended by written agreement with the complainant, the compliance officer shall prepare and send to the complainant a written 

report, as described in the section "Final Written Decision" below, within 60 calendar days of the district's receipt of the complaint. 
(5 CCR 4631) 

For any complaint alleging unlawful discrimination (such as discriminatory harassment, intimidation, and bullying), the respondent shall 
be informed of any extension of the timeline agreed to by the complainant. The respondent also shall be sent the district's final 
written decision at the same time it is provided to the complainant. 

Final Written Decision 
For all complaints, the district's final written decision shall include: (5 CCR 4631) 
1. The findings of fact based on the evidence gathered. In reaching a factual determination, the following factors may be taken into 

account: 
a. Statements made by any witnesses 
b. The relative credibility of the individuals involved 
c. How the complaining individual reacted to the incident 
d. Any documentary or other evidence relating to the alleged conduct 
e. Past instances of similar conduct by any alleged offenders 
f. Past false allegations made by the complainant 
2. The conclusion(s) of law 
3. Disposition of the complaint 
4. Rationale for such disposition 
For complaints of retaliation or unlawful discrimination (such as discriminatory harassment, intimidation, or bullying), the disposition of 

the complaint shall include a determination for each allegation as to whether retaliation or unlawful discrimination has occurred. 
The determination of whether a hostile environment exists may involve consideration of the following: 
a. The manner in which the misconduct affected one or more students' education 
b. The type, frequency, and duration of the misconduct 
c. The relationship between the alleged victim(s) and offender(s) 
d. The number of persons engaged in the conduct and at whom the conduct was directed 
e. The size of the school, location of the incidents, and context in which they occurred 
f. Other incidents at the school involving different individuals 
5. Corrective action(s), including any actions that have been taken or will be taken to address the allegations in the complaint and 

including, with respect to a student fees complaint, a remedy that comports with Education Code 49013 and 5 CCR 4600 
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For complaints of unlawful discrimination (such as discriminatory harassment, intimidation, or bullying), the decision may, as required 
by law, include: 

a. The corrective actions imposed on the respondent 
b. Individual remedies offered or provided to the complainant or another person who was the subject of the complaint, but this 

information should not be shared with the respondent. 
c. Systemic measures the school has taken to eliminate a hostile environment and prevent recurrence 
6. Notice of the complainant's and respondent's right to appeal the district's decision to CDE within 15 calendar days, and procedures to 

be followed for initiating such an appeal 
The decision may also include follow-up procedures to prevent recurrence or retaliation and for reporting any subsequent problems. 
In consultation with district legal counsel, information about the relevant part of a decision may be communicated to a victim who is not 

the complainant and to other parties who may be involved in implementing the decision or are affected by the complaint, as long as 
the privacy of the parties is protected. In a complaint alleging unlawful discrimination (such as discriminatory harassment, 
intimidation, and bullying), notice of the district's decision to the alleged victim shall include information about any sanction to be 
imposed upon the respondent that relates directly to the alleged victim. 

If the complaint involves a limited-English-proficient student or parent/guardian and the student involved is enrolled in a school at which 
15 percent or more of the students speak a single primary language other than English, then the decision shall also be translated 
into that language pursuant to Education Code 48985. In all other instances, the district shall ensure meaningful access to all 
relevant information for parents/guardians with limited English proficiency. 

For complaints alleging unlawful discrimination based on state law (such as discriminatory harassment, intimidation, and bullying), the 
decision shall also include a notice to the complainant that: 

1. The complainant may pursue available civil law remedies outside of the district's complaint procedures, including seeking assistance 
from mediation centers or public/private interest attorneys, 60 calendar days after the filing of an appeal with CDE. (Education 
Code 262.3) 

2. The 60 days moratorium does not apply to complaints seeking injunctive relief in state courts or to discrimination complaints based 
on federal law. (Education Code 262.3) 

3. Complaints alleging discrimination based on race, color, national origin, sex, gender, disability, or age may also be filed with the U.S. 
Department of Education, Office for Civil Rights at www.ed.gov/ocr within 180 days of the alleged discrimination. 

Corrective Actions 
When a complaint is found to have merit, the compliance officer shall adopt any appropriate corrective action permitted by law. 

Appropriate corrective actions that focus on the larger school or district environment may include, but are not limited to, actions to 
reinforce district policies; training for faculty, staff, and students; updates to school policies; or school climate surveys. 

(cf. 5137 - Positive School Climate) 
For complaints involving retaliation or unlawful discrimination (such as discriminatory harassment, intimidation, or bullying), appropriate 

remedies that may be offered to the victim but not communicated to the respondent may include, but are not limited to, the 
following: 

1. Counseling 
(cf. 6164.2 - Guidance/Counseling Services) 
2. Academic support 
3. Health services 
4. Assignment of an escort to allow the victim to move safely about campus 
5. Information regarding available resources and how to report similar incidents or retaliation 
6. Separation of the victim from any other individuals involved, provided the separation does not penalize the victim 
7. Restorative justice 
8. Follow-up inquiries to ensure that the conduct has stopped and there has been no retaliation 
For complaints involving retaliation or unlawful discrimination (such as discriminatory harassment, intimidation, or bullying), appropriate 

corrective actions that focus on a student offender may include, but are not limited to, the following: 
1. Transfer from a class or school as permitted by law 
2. Parent/guardian conference 
3. Education regarding the impact of the conduct on others 
4. Positive behavior support 
5. Referral to a student success team 
(cf. 6164.5 - Student Success Teams) 
6. Denial of participation in extracurricular or cocurricular activities or other privileges as permitted by law 
(cf. 6145 - Extracurricular and Cocurricular Activities) 
7. Disciplinary action, such as suspension or expulsion, as permitted by law 
(cf. 5144 - Discipline) 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
When an employee is found to have committed retaliation or unlawful discrimination (such as discriminatory harassment, intimidation, 

or bullying), the district shall take appropriate disciplinary action, up to and including dismissal, in accordance with applicable law 
and collective bargaining agreement. 

(cf. 4118 - Dismissal/Suspension/Disciplinary Action) 
(cf. 4218 - Dismissal/Suspension/Disciplinary Action) 
The district may also consider training and other interventions for the larger school community to ensure that students, staff, and 

parents/guardians understand the types of behavior that constitute unlawful discrimination (such as discriminatory harassment, 
intimidation, or bullying), that the district does not tolerate it, and how to report and respond to it. 

When a complaint is found to have merit, an appropriate remedy shall be provided to the complainant or other affected person. 
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However, if a complaint alleging noncompliance with the laws regarding student fees, deposits, and other charges, physical education 
instructional minutes for students in elementary schools, or any requirement related to the LCAP is found to have merit, the district 
shall provide a remedy to all affected students and parents/guardians subject to procedures established by regulation of the State 
Board of Education. (Education Code 49013, 51223, 52075) 

For complaints alleging noncompliance with the laws regarding student fees, the district shall attempt in good faith, by engaging in 
reasonable efforts, to identify and fully reimburse all affected students and parents/guardians who paid the unlawful student fees 
within one year prior to the filing of the complaint. (Education Code 49013; 5 CCR 4600) 

Appeals to the California Department of Education 
Any complainant who is dissatisfied with the district's final written decision on a complaint regarding any specified federal or state 

educational program subject to UCP may file an appeal in writing with CDE within 15 calendar days of receiving the district's 
decision. (5 CCR 4632) 

The complainant shall specify the basis for the appeal of the decision and how the facts of the district's decision are incorrect and/or the 
law has been misapplied. The appeal shall be sent to CDE with a copy of the original locally filed complaint and a copy of the 
district's decision in that complaint. (5 CCR 4632) 

When a respondent in any complaint alleging unlawful discrimination (such as discriminatory harassment, intimidation, and bullying) is 
dissatisfied with the district's final written decision, the respondent, in the same manner as the complainant, may file an appeal with 
CDE. 

Upon notification by CDE that the district's decision has been appealed, the Superintendent or designee shall forward the following 
documents to CDE: (5 CCR 4633) 

1. A copy of the original complaint 
2. A copy of the written decision 
3. A summary of the nature and extent of the investigation conducted by the district, if not covered by the decision 
4. A copy of the investigation file including, but not limited to, all notes, interviews, and documents submitted by the parties and 

gathered by the investigator 
5. A report of any action taken to resolve the complaint 
6. A copy of the district's UCP 
7. Other relevant information requested by CDE 
Regulation WILLITS UNIFIED SCHOOL DISTRICT 
approved: May 8, 2019 Willits, California 
 
 
SEXUAL HARASSMENT AR 4219.11 
Sexual Harassment 
This administrative regulation shall apply to all allegations of sexual harassment involving employees, interns, volunteers, and hob 

applicants, but shall not be used to resolve any complaint by or against a student. 
Definitions 
Prohibited sexual harassment includes, but is not limited to, unwelcome sexual advances, unwanted requests for sexual favors, or other 

unwanted verbal, visual, or physical conduct of a sexual nature made against another person of the same or opposite sex in the 
work or educational setting when: (Education Code 212.5; Government Code 12940: 2CCR 11034)) 

1. Submission to the conduct is made explicitly or implicitly a term or condition of the individual's employment. 
2. Submission to or rejection of the conduct is used as the basis for an employment decision affecting the individual. . 
3. Submission to or rejection of the conduct is used as the basis for any decision affecting the individual regarding benefits, services, 

honors, programs, or activities available at or through the district. 
Prohibited sexual harassment also includes conduct which, regardless of whether or not it is motivated by sexual desire, is so severe or 

pervasive as to unreasonably interfere with the victim's work performance or create an intimidating, hostile, or offensive work 
environment. 

 
Examples of actions that might constitute sexual harassment in the work or educational setting, , whether committed by a supervisor, a 

co-worker, or a non-employee, include, but are not limited to: 
1. Unwelcome verbal conduct such as sexual flirtations or propositions; graphic comments about an individual's body; overly personal 

conversations or pressure for sexual activity; sexual jokes or stories; unwelcome sexual slurs, epithets, threats, innuendoes, 
derogatory comments, sexually degrading descriptions, or the spreading of sexual rumors 

2. Unwelcome visual conduct such as drawings, pictures, graffiti, or gestures; sexually explicit emails; displaying sexually suggestive 
objects 

3. Unwelcome physical conduct such as massaging, grabbing, fondling, stroking, or brushing the body; touching an individual's body or 
clothes in a sexual way; cornering, blocking, leaning over, or impeding normal movements 

Training 
The Superintendent or designee shall ensure that all employees receive training regarding the district's sexual harassment policies 

when hired and periodically thereafter.  The training shall include how to recognize prohibited or harassing conduct, the procedures 
for reporting and/or filing complaints involving an employee, employees' duty to use the district's complaint procedures, and 
employee obligations when a sexual harassment report involving a student is made to the employee. The training shall also include 
information about processes for employees to informally share or obtain information about harassment without filing a complaint. 

(cf. 1312.3 - Uniform Complaint Procedures) 
(cf. 4030 - Nondiscrimination in Employment) 
(cf. 5145.7 - Sexual Harassment) 
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Every two years, the Superintendent or designee shall ensure that supervisory employees receive at least two hours of classroom or 
other effective interactive training and education regarding sexual harassment.  All newly hired or promoted supervisory employees 
shall receive training within six months of their assumption of the new position. (Government Code 12950.1) 

A supervisory employee is any employee having the authority, in the interest of the district, to hire, transfer, suspend, lay off, promote, 
discharge, assign, reward, or discipline other employees, or the responsibility to direct them, adjust their grievances, or effectively 
recommend such action, when the exercise of the authority is not of a merely routine or clerical nature, but requires the use of 
independent judgment.  (Government Code 12926) 

(cf. 4300 - Administrative and Supervisory Personnel) 
The district's sexual harassment training and education program for supervisory employees shall be aimed at assisting them in 

preventing and effectively responding to incidents of sexual harassment, as well as implementing mechanisms to promptly address 
and correct wrongful behavior. The training shall include, but is not limited to, the following:. (Government Code 12950.1; 2 CCR 
11024) 

1. Information and practical guidance regarding federal and state laws on the prohibition, prevention, and correction of sexual 
harassment, the remedies available to sexual harassment victims in civil actions, and potential district and/or individual exposure or 
liability 

2. The types of conduct that constitute sexual harassment and practical examples which illustrate sexual harassment, discrimination, 
and retaliation using training modalities such as role plays, case studies, and group discussions, based on factual scenarios taken 
from case law, news and media accounts, and hypotheticals based on workplace situations and other sources 

3   . A supervisor's obligation to report sexual harassment, discrimination, and retaliation of which he/she becomes aware and what to 
do if the supervisor himself/herself is personally accused of harassment 

4. Strategies for preventing harassment, discrimination, and retaliation and appropriate steps to ensure that remedial measures are 
taken to correct harassing behavior, including an effective process for investigation of a complaint 

5. The essential elements of the district's anti-harassment policy, including the limited confidentiality of the complaint process and 
resources for victims of unlawful sexual harassment, such as to whom they should report any alleged sexual harassment, and how 
to use the policy if a harassment complaint is filed 

6. A copy of the district's sexual harassment policy and administrative regulation, which each participant shall acknowledge in writing 
that he/she has received 

7. The definition and prevention of abusive conduct that addresses the use of derogatory remarks, insults, or epithets, other verbal or 
physical conduct that a reasonable person would find threatening, intimidating, or humiliating, and the gratuitous sabotage or 
undermining of a person's work performance 

8.  Practical examples of harassment based on gender identity, gender expression, and sexual orientation 
The Superintendent or designee shall retain for at least two years the records of any training provided to supervisory employees. Such 

records shall include the names of trained employees, date of the training, the type of training, and the name of the training 
provider.  (2 CCR 11024) 

Notifications 
A copy of the Board policy and this administrative regulation shall: (Education Code 231.5) 
1. Be displayed in a prominent location in the main administrative building, district office, or other area of the school where notices of 

district rules, regulations, procedures, and standards of conduct are posted 
2. Be provided to every district employee at the beginning of the first quarter or semester of the school year or whenever a new 

employee is hired 
(cf. 4112.9/4212.9/4312.9 - Employee Notifications) 
3. Appear in any school or district publication that sets forth the schools or district's comprehensive rules, regulations, procedures, and 

standards of conduct 
All employees shall receive a copy of an information sheet prepared by the California Department of Fair Employment and Housing 

(DFEH) or the district that contains, at a minimum, components on: (Government Code 12950) 
1. The illegality of sexual harassment 
2. The definition of sexual harassment under applicable state and federal law 
3. A description of sexual harassment, with examples 
4. The district's complaint process available to the employee 
5. The legal remedies and complaint process available through DFEH and the Equal Employment Opportunity Commission (EEOC) 
6. Directions on how to contact DFEH and the EEOC 
7. The protection against retaliation provided by 2 CCR 11021 for opposing harassment prohibited by law or for filing a complaint with 

or otherwise participating in an investigation, proceeding, or hearing conducted by DFEH and the EEOC 
In addition, the district shall post, in a prominent and accessible location, DFEH's poster on discrimination in employment and the 

illegality of sexual harassment and the DFEH poster regarding transgender rights. (Government Code 12950) 
Regulation WILLITS UNIFIED SCHOOL DISTRICT 
approved: October 3, 2018 Willits, California 
 
 
NONDISCRIMINATION/HARASSMENT BP 5145.3 
The Governing Board desires to provide a safe school environment that allows all students equal access and opportunities in the 

district's academic, extracurricular, and other educational support programs, services, and activities. The Board prohibits, at any 
district school or school activity, unlawful discrimination, including discriminatory harassment, intimidation, and bullying, targeted at 
any student by anyone, based on the student's actual or perceived race, color, ancestry, nationality, national origin, immigration 
status, ethnic group identification, ethnicity, age, religion, marital status, pregnancy, parental status, physical or mental disability, 
sex, sexual orientation, gender, gender identity, gender expression, or genetic information, or association with a person or group 
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with one or more of these actual or perceived characteristics. 
This policy shall apply to all acts related to school activity or to school attendance occurring within a district school, and to acts 
which occur off campus or outside of school-related or school-sponsored activities but which may have an impact or create a 
hostile environment at school. 
(cf. 0410 - Nondiscrimination in District Programs and Activities) 
(cf. 5131 - Conduct) 
(cf. 5131.2 - Bullying) 
(cf. 5137 - Positive School Climate) 
(cf. 5145.7 – Sexual Harassment) 
(cf. 5145.9 - Hate-Motivated Behavior) 
(cf. 5146 - Married/Pregnant/Parenting Students) 
(cf. 6164.6 - Identification and Education Under Section 504) 
This policy shall apply to all acts related to school activity or to school attendance occurring within a district school, and to acts 
which occur off campus or outside of school-related or school-sponsored activities but which may have an impact or create a 
hostile environment at school. 
Unlawful discrimination, including discriminatory harassment, intimidation, or bullying, may result from physical, verbal, nonverbal, 
or written conduct based on any of the categories listed above. Unlawful discrimination also includes the creation of a hostile 
environment through prohibited conduct that is so severe, persistent, or pervasive that it affects a student's ability to participate in 
or benefit from an educational program or activity; creates an intimidating, threatening, hostile, or offensive educational 
environment; has the effect of substantially or unreasonably interfering with a student's academic performance; or otherwise 
adversely affects a student's educational opportunities. 
Unlawful discrimination also includes disparate treatment of students based on one of the categories above with respect to the 
provision of opportunities to participate in school programs or activities or the provision or receipt of educational benefits or 
services. 
The Board also prohibits any form of retaliation against any individual who reports or participates in the reporting of unlawful 
discrimination, files or participates in the filing of a complaint, or investigates or participates in the investigation of a complaint or 
report alleging unlawful discrimination. Retaliation complaints shall be investigated and resolved in the same manner as a 
discrimination complaint. 
The Superintendent or designee shall facilitate students' access to the educational program by publicizing the district's 
nondiscrimination policy and related complaint procedures to students, parents/guardians, and employees. He/she shall provide 
training and information on the scope and use of the policy and complaint procedures and take other measures designed to 
increase the school community's understanding of the requirements of law related to discrimination. The Superintendent or 
designee shall regularly review the implementation of the district's nondiscrimination policies and practices and, as necessary, shall 
take action to remove any identified barrier to student access to or participation in the district's educational program. He/she shall 
report his/her findings and recommendations to the Board after each review. 
(cf. 1312.3 - Uniform Complaint Procedures) 
(cf. 1330 - Use of Facilities) 
(cf. 4131 - Staff Development) 
(cf. 4231 - Staff Development) 
(cf. 4331 - Staff Development) 
(cf. 6145 - Extracurricular and Cocurricular Activities) 
(cf. 6145.2 - Athletic Competition) 
(cf. 6164.2 - Guidance/Counseling Services) 
Regardless of whether a complainant complies with the writing, timeline, and/or other formal filing requirements, all complaints 
alleging unlawful discrimination, including discriminatory harassment, intimidation, or bullying, shall be investigated and prompt 
action taken to stop the discrimination, prevent recurrence, and address any continuing effect on students. 
Students who engage in unlawful discrimination, including discriminatory harassment, intimidation, retaliation, or bullying, in 
violation of law, Board policy, or administrative regulation shall be subject to appropriate consequence or discipline, which may 
include suspension or expulsion when the behavior is severe or pervasive as defined in Education Code 48900.4. Any employee 
who permits or engages in prohibited discrimination, including discriminatory harassment, intimidation, retaliation, or bullying, shall 
be subject to disciplinary action, up to and including dismissal. 
(cf. 4118 - Suspension/Disciplinary Action) 
(cf. 4119.21/4219.21/4319.21 - Professional Standards) 
(cf. 4218 - Dismissal/Suspension/Disciplinary Action) 
(cf. 5144 - Discipline) 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 
(cf. 5145.2 - Freedom of Speech/Expression) 
Record-Keeping 
The Superintendent or designee shall maintain a record of all reported cases of unlawful discrimination, including discriminatory 
harassment, intimidation, or bullying, to enable the district to monitor, address, and prevent repetitive prohibited behavior in district 
schools. 
(cf. 3580 - District Records) 
Legal Reference: 
EDUCATION CODE 
200-262.4 Prohibition of discrimination 
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48900.3 Suspension or expulsion for act of hate violence 
48900.4 Suspension or expulsion for threats or harassment 
48904 Liability of parent/guardian for willful student misconduct 
48907 Student exercise of free expression 
48950 Freedom of speech 
48985 Translation of notices 
49020-49023 Athletic programs 
51500 Prohibited instruction or activity 
51501 Prohibited means of instruction 
60044 Prohibited instructional materials 
CIVIL CODE 
1714.1 Liability of parents/guardians for willful misconduct of minor 
GOVERNMENT CODE 
11135 Nondiscrimination in programs or activities funded by state 
PENAL CODE 
422.55 Definition of hate crime 
422.6 Crimes, harassment 
CODE OF REGULATIONS, TITLE 5 
432 Student record 
4600-4687 Uniform complaint procedures 
4900-4965 Nondiscrimination in elementary and secondary education programs 
UNITED STATES CODE, TITLE 20 
1681-1688 Title IX of the Education Amendments of 1972 
12101-12213 Title II equal opportunity for individuals with disabilities 
UNITED STATES CODE, TITLE 29 
794 Section 504 of Rehabilitation Act of 1973 
UNITED STATES CODE, TITLE 42 
2000d-2000e-17 Title VI and Title VII Civil Rights Act of 1964, as amended 
2000h-2-2000h-6 Title IX of the Civil Rights Act of 1964 
6101-6107 Age Discrimination Act of 1975 
CODE OF FEDERAL REGULATIONS, TITLE 28 
35.107 Nondiscrimination on basis of disability; complaints 
CODE OF FEDERAL REGULATIONS, TITLE 34 
99.31 Disclosure of personally identifiable information 
100.3 Prohibition of discrimination on basis of race, color or national origin 
104.7 Designation of responsible employee for Section 504 
106.8 Designation of responsible employee for Title IX 
106.9 Notification of nondiscrimination on basis of sex 
110.25 Prohibition of discrimination based on age 
COURT DECISIONS 
Donovan v. Poway Unified School District, (2008) 167 Cal.App.4th 567 
Flores v. Morgan Hill Unified School District, (2003) 324 F.3d 1130 
Management Resources: 
CSBA PUBLICATIONS 
Updated Legal Guidance: Protecting Transgender and Gender Nonconforming Students Against Sex Discrimination, July 2016 
CALIFORNIA OFFICE OF THE ATTORNEY GENERAL PUBLICATIONS 
Promoting a Safe and Secure Learning Environment for All: Guidance and Model Policies to Assist California's K-12 Schools in 
Responding to Immigration Issues, April 2018 
FIRST AMENDMENT CENTER PUBLICATIONS 
Public Schools and Sexual Orientation: A First Amendment Framework for Finding Common Ground, 2006 
U.S. DEPARTMENT OF EDUCATION, OFFICE FOR CIVIL RIGHTS PUBLICATIONS 
Examples of Policies and Emerging Practices for Supporting Transgender Students, May 2016 
Dear Colleague Letter: Title IX Coordinators, April 2015 
Dear Colleague Letter: Harassment and Bullying, October 2010 
Notice of Non-Discrimination, Fact Sheet, August 2010  
WEB SITES 
CSBA: http://www.csba.org 
California Department of Education: http://www.cde.ca.gov 
California Safe Schools Coalition: http://www.casafeschools.org 
California Office of the Attorney General: http://oag.ca.gov 
First Amendment Center: http://www.firstamendmentcenter.org 
National School Boards Association: http://www.nsba.org 
U.S. Department of Education, Office for Civil Rights: http://www.ed.gov/about/offices/list/ocr 
Policy WILLITS UNIFIED SCHOOL DISTRICT 
adopted: May 3, 2017 Willits, California 
revised: June 13, 2018 
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DRESS AND GROOMING/SCHOOL UNIFORMS A.R. 5132 
In cooperation with teachers, students, and parents/guardians, the principal or designee may establish school rules governing student 

dress and grooming which are consistent with law, Board policy, and administrative regulations. These school dress codes shall be 
regularly reviewed. 

(cf. 0420 - School Plans/Site Councils) 
The following guidelines shall apply to all regular school activities: 
1. Clothing, jewelry, and personal items shall be free of writing, pictures, or any other insignia which is vulgar, lewd, obscene, profane, 

or sexually suggestive or which promotes the use of alcohol, drugs, tobacco, or other illegal activity. 
2. Appropriate shoes must be worn at all times. 
3. Hats, caps, and other head coverings shall not be worn indoors. 
4. Clothes shall be sufficient to conceal undergarments. See-through tops and bare abdomens are prohibited. 
The dress code shall be modified as appropriate to accommodate a student's religious or cultural observance, health condition, or other 

circumstance deemed necessary by the principal or designee. In addition, the principal or designee may impose dress 
requirements to accommodate the needs of special school activities, physical education classes, athletic activities, and other 
extracurricular and cocurricular activities. 

(cf. 3260 - Fees and Charges) 
(cf. 6142.7 - Physical Education and Activity) 
(cf. 6145 - Extracurricular and Cocurricular Activities) 
(cf. 6145.2 - Athletic Competition) 
No grade of a student participating in a physical education class shall be adversely affected if the student does not wear standardized 

physical education apparel because of circumstances beyond the student's control. (Education Code 49066) 
(cf. 5121 - Grades/Evaluation of Student Achievement) 
Students shall be allowed to wear sun-protective clothing, including but not limited to hats, for outdoor use during the school day. 

(Education Code 35183.5) 
(cf. 5141.7 - Sun Safety) 
Gang-Related Apparel 
At individual schools that have a dress code prohibiting gang-related apparel at school or school activities, the principal, staff, and 

parents/guardians participating in the development of the school safety plan shall define "gang-related apparel" and shall limit this 
definition to apparel that reasonably could be determined to threaten the health and safety of the school environment if it were worn 
or displayed on a school campus. (Education Code 32282) 

Because gang-related symbols are constantly changing, definitions of gang-related apparel shall be reviewed at least once each 
semester and updated whenever related information is received. As necessary, the school shall collaborate with law enforcement 
agencies to update definitions of gang-related apparel. 

Uniforms 
In schools that require a schoolwide uniform, the principal, staff, and parents/guardians of the school shall jointly select the specific 

uniform to be worn. (Education Code 35183) 
At least six months before a school uniform policy is implemented, the principal or designee shall notify parents/guardians of this policy. 

(Education Code 35183) 
(cf. 5145.6 - Parental Notifications) 
Parents/guardians shall also be informed of their right to have their child exempted. 
The Superintendent or designee shall establish criteria for determining student eligibility for financial assistance when purchasing 

uniforms. 
Students who participate in a nationally recognized youth organization shall be allowed to wear organization uniforms on days when the 

organization has a scheduled meeting. (Education Code 35183) 
Regulation WILLITS UNIFIED SCHOOL DISTRICT 
approved: October 9, 2019 Willits, California 
 
 
SAFETY A.R. 5142 
Each principal or designee shall establish school rules for the safe and appropriate use of school equipment and materials and for 

student conduct consistent with law, Board policy, and administrative regulation. Copies of the rules shall be distributed to 
parents/guardians and shall be readily available at the school at all times. 

(cf. 0450 - Comprehensive Safety Plan) 
(cf. 5131 - Conduct) 
(cf. 5144 - Discipline) 
Release of Students 
Students shall be released during the school day only to the custody of an adult if: 
1. The adult is the student's custodial parent/guardian. 
(cf. 5021 - Noncustodial Parents) 
2. The adult has been authorized on the student's emergency card as someone to whom the student may be released when the 

custodial parent/guardian cannot be reached, and the principal or designee verifies the adult's identity. 
(cf. 3516 - Emergencies and Disaster Preparedness Plan) 
3. The adult is an authorized law enforcement officer acting in accordance with law. 
(cf. 5141.4 - Child Abuse Prevention and Reporting) 
(cf. 5145.11 - Questioning and Apprehension by Law Enforcement) 
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4. The adult is taking the student to emergency medical care at the request of the principal or designee. 
(cf. 5141 - Health Care and Emergencies) 
Supervision of Students 
Teachers shall be present at their respective rooms and shall open them to admit students not less than 30 minutes before the time 

when school starts. (5 CCR 5570) 
Every teacher shall hold students accountable for their conduct on the way to and from school, on the playgrounds, and during recess. 

(Education Code 44807) 
The principal or designee shall require all individuals supervising students to remain alert in spotting dangerous conditions, promptly 

report any such conditions to the principal or designee, and file a written report on such conditions as appropriate. 
(cf. 3530 - Risk Management/Insurance) 
In arranging for appropriate supervision on playgrounds, the principal or designee shall: 
1. Where playground supervision is not otherwise provided, provide for certificated employees to supervise the conduct and safety, and 

direct the play, of students who are on school grounds before and after school and during recess and other intermissions (5 CCR 
5552) 

2. Clearly identify supervision zones on the playground and require all playground supervisors to remain outside at a location from 
which they can observe their entire zone of supervision 

3. Consider the size of the playground area, the number of areas that are not immediately visible, and the age of the students to 
determine the ratio of playground supervisors to students 

The Superintendent or designee shall ensure that teachers, teacher aides, playground supervisors, yard aides, and volunteers who 
supervise students receive training in safety practices and in supervisory techniques that will help them to forestall problems and 
resolve conflicts. Such training shall be documented and kept on file. 

(cf. 1240 - Volunteer Assistance) 
(cf. 3515.2 - Disruptions) 
(cf. 4131 - Staff Development) 
(cf. 4231 - Staff Development) 
(cf. 5131.4 - Student Disturbances) 
(cf. 5138 - Conflict Resolution/Peer Mediation) 
Playground Safety 
Any new playground or any replacement of equipment or modification of components inside an existing playground shall conform to 

standards set forth by the American Society for Testing and Materials and the guidelines set forth by the U.S. Consumer Product 
Safety Commission. (Health and Safety Code 115725) 

Any playground installed between January 1, 1994, and December 31, 1999, shall conform to these standards not later than 15 years 
after the date of installation. (Health and Safety Code 115725) 

Activities with Safety Risks 
Because of concerns about the risk to student safety, the principal or designee shall not permit the following activities on campus or 

during school-sponsored events unless the activity is properly supervised, students wear protective gear as appropriate, and each 
participant has insurance coverage: 

1. Trampolining 
2. Scuba diving 
3. Skateboarding or use of scooters 
4. In-line or roller skating or use of skate shoes 
5. Sailing, boating, or water skiing 
6. Snow trips 
7. Motorcycling 
8. Target shooting 
9. Horseback riding 
10. Rodeo 
11. Other activities determined by the principal to have a high risk to student safety 
(cf. 5143 - Insurance) 
(cf. 6145 - Extracurricular and Cocurricular Activities) 
(cf. 6153 - School-Sponsored Trips) 
Students who operate or ride as a passenger on a bicycle, nonmotorized scooter, or skateboard upon a street, bikeway, or any other 

public bicycle path or trail shall wear a properly fitted and fastened bicycle helmet that meets the standards of law. Students also 
shall be required to wear such helmets while wearing in-line or roller skates. (Vehicle Code 21212) 

Laboratory Safety 
The principal of each school offering laboratory work shall develop procedures for laboratory safety and designate a trained certificated 

employee to implement and regularly review these procedures. 
Eye Safety Devices 
The Superintendent or designee shall provide schools with eye safety devices for use whenever students, teachers, or visitors are 

engaged in or observing an activity or using hazardous substances likely to cause injury to the eyes. Eye safety devices may be 
sold to students for an amount not to exceed their actual cost to the district. (Education Code 32030, 32031, 32033) 

(cf. 3260 - Fees and Charges) 
Regulation WILLITS UNIFIED SCHOOL DISTRICT 
approved: August 7, 2013 Willits, California 
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POSITIVE SCHOOL CLIMATE B.P. 5000 
The Board of Trustees shall make every effort to maintain a safe, positive school environment and student services that promote 

student welfare and academic achievement. The Board expects students to make good use of learning opportunities by 
demonstrating regular attendance, appropriate conduct and respect for others. 

(cf. 5113 - Absences and Excuses) 
(cf. 5131 - Conduct) 
(cf. 5137 - Positive School Climate) 
The Board is fully committed to providing equal educational opportunities and keeping the schools free from discriminatory practices. 

The Board shall not tolerate the intimidation or harassment of any student for any reason. 
(cf. 5145.3 - Nondiscrimination/Harassment) 
The Superintendent or designee shall establish and keep parents/guardians and students well informed about school and district rules 

and regulations related to attendance, health examinations, records, grades and student conduct. When conducting hearings 
related to discipline, attendance and other student matters, the Board shall afford students their due process rights in accordance 
with law. 

(cf. 5125 - Student Records) 
(cf. 5144 - Discipline) 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
(cf. 5145.6 - Parental Notifications) 
(cf. 9000 - Role of the Board) 
Legal Reference: 
EDUCATION CODE 
35160 Authority of governing boards 
35160.1 Broad authority of school districts 
35291-35291.5 Rules 
Policy WILLITS UNIFIED SCHOOL DISTRICT 
adopted: August 7, 2013 Willits, California 
 
 
DISCIPLINE BP 5144 
The Board of Trustees is committed to providing a safe, supportive, and positive school environment which is conducive to student 

learning and achievement and desires to prepare students for responsible citizenship by fostering self-discipline and personal 
responsibility. The Board believes that high expectations for student behavior, use of effective school and classroom management 
strategies, provision of appropriate intervention and support, and parent/guardian involvement can minimize the need for 
disciplinary measures that exclude students from instruction as a means for correcting student misbehavior. 
(cf. 5113.1 - Chronic Absence and Truancy) 
(cf. 5131 - Conduct) 
(cf. 5131.1 - Bus Conduct) 
(cf. 5131.2 - Bullying) 
(cf. 5137 - Positive School Climate) 
(cf. 5145.9 - Hate-Motivated Behavior) 
(cf. 6020 - Parent Involvement) 
The Superintendent or designee shall develop effective, age-appropriate strategies for maintaining a positive school climate and 
correcting student misbehavior at district schools. The strategies shall focus on providing students with needed supports; 
communicating clear, appropriate, and consistent expectations and consequences for student conduct; and ensuring equity and 
continuous improvement in the implementation of district discipline policies and practices. 
(cf. 5138 - Conflict Resolution/Peer Mediation) 
(cf. 6164.2 - Guidance/Counseling Services) 
In addition, the Superintendent or designee's strategies for correcting student misconduct shall reflect the Board's preference for 
the use of positive interventions and alternative disciplinary measures over exclusionary discipline measures. 
Disciplinary measures that may result in loss of instructional time or cause students to be disengaged from school, such as 
detention, suspension, and expulsion, shall be imposed only when required or permitted by law or when other means of correction 
have been documented to have failed. (Education Code 48900.5) 
(cf. 5020 - Parent Rights and Responsibilities) 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 
(cf. 6159.4 - Behavioral Interventions for Special Education Students) 
(cf. 6164.5 - Student Success Teams) 
School personnel and volunteers shall not allow any disciplinary action taken against a student to result in the denial or delay of a 
school meal. (Education Code 49557.5) 
(cf. 3550 - Food Service/Child Nutrition Program) 
(cf. 3551 - Food Service Operations/Cafeteria Fund) 
(cf. 3553 - Free and Reduced Price Meals) 
Seclusion and behavioral restraint are prohibited as a means of discipline and shall not be used to correct student behavior except 
as permitted pursuant to Education Code 49005.4 and in accordance with district regulations. (Education Code 49005.2) 
(cf. 5131.41 - Use of Seclusion and Restraint) 
The Superintendent or designee shall create a model discipline matrix that lists violations and the consequences for each as 
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allowed by law. 
The administrative staff at each school may develop disciplinary rules to meet the school's particular needs consistent with law, 
Board policy, and district regulations. The Board, at an open meeting, shall review the approved school discipline rules for 
consistency with Board policy and state law. Site-level disciplinary rules shall be included in the district's comprehensive safety 
plan. (Education Code 32282, 35291.5) 
(cf. 0450 - Comprehensive Safety Plan) 
(cf. 9320 - Meetings and Notices) 
At all times, the safety of students and staff and the maintenance of an orderly school environment shall be priorities in determining 
appropriate discipline. When misconduct occurs, staff shall attempt to identify the causes of the student's behavior and implement 
appropriate discipline. When choosing between different disciplinary strategies, staff shall consider the effect of each option on the 
student's health, well-being, and opportunity to learn. 
Staff shall enforce disciplinary rules fairly, consistently, and in accordance with the district's nondiscrimination policies. 
(cf. 0410 - Nondiscrimination in District Programs and Activities) 
(cf. 0415 - Equity) 
(cf. 5145.3 - Nondiscrimination/Harassment) 
(cf. 5145.7 - Sexual Harassment) 
The Superintendent or designee shall provide professional development as necessary to assist staff in developing the skills 
needed to effectively and equitably implement the disciplinary strategies adopted for district schools, including, but not limited to, 
knowledge of school and classroom management skills and their consistent application, effective accountability and positive 
intervention techniques, and the tools to form strong, cooperative relationships with parents/guardians. 
(cf. 4131 - Staff Development) 
(cf. 4231 - Staff Development) 
(cf. 4331 - Staff Development) 
District goals for improving school climate, based on suspension and expulsion rates, surveys of students, staff, and 
parents/guardians regarding their sense of school safety and connectedness to the school community, and other local measures, 
shall be included in the district's local control and accountability plan, as required by law. 
(cf. 0460 - Local Control and Accountability Plan) 
(cf. 3100 - Budget) 
At the beginning of each school year, the Superintendent or designee shall report to the Board regarding disciplinary strategies 
used in district schools in the immediately preceding school year and their effect on student learning. 
Legal Reference: 
EDUCATION CODE 
32280-32289 School safety plans 
35146 Closed sessions 
35291 Rules 
35291.5-35291.7 School-adopted discipline rules 
37223 Weekend classes 
44807.5 Restriction from recess 
48900-48926 Suspension and expulsion 
48980-48985 Notification of parent/guardian 
49005-49006.4 Seclusion and restraint 
49330-49335 Injurious objects 
49550-49564.5 Meals for needy students 
52060-52077 Local control and accountability plan 
CIVIL CODE 
1714.1 Parental liability for child's misconduct 
CODE OF REGULATIONS, TITLE 5 
307 Participation in school activities until departure of bus 
353 Detention after school 
UNITED STATES CODE, TITLE 20 
1400-1482 Individuals with Disabilities Education Act 
UNITED STATES CODE, TITLE 29 
794 Section 504 of the Rehabilitation Act of 1973 
UNITED STATES CODE, TITLE 42 
1751-1769j School Lunch Program 
1773 School Breakfast Program 
Management Resources: 
CSBA PUBLICATIONS 
Recent Legislation on Discipline: AB 240, Fact Sheet, March 2015 
The Case for Reducing Out-of-School Suspensions and Expulsions, Fact Sheet, April 2014 
Providing a Safe, Nondiscriminatory School Environment for Transgender and Gender-Nonconforming Students, Policy Brief, 
February 2014 
Safe Schools: Strategies for Governing Boards to Ensure Student Success, 2011 
Maximizing Opportunities for Physical Activity during the School Day, Fact Sheet, 2009 
CALIFORNIA DEPARTMENT OF EDUCATION PROGRAM ADVISORIES 
Classroom Management: A California Resource Guide for Teachers and Administrators of Elementary and Secondary Schools, 
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2000 
U.S. DEPARTMENT OF EDUCATION, OFFICE FOR CIVIL RIGHTS PUBLICATIONS 
Dear Colleague Letter on the Nondiscriminatory Administration of School Discipline, January 2014 
WEB SITES 
CSBA: http://www.csba.org 
California Department of Education: http://www.cde.ca.gov 
Public Counsel: http://www.fixschooldiscipline.org 
U.S. Department of Education, Office for Civil Rights: http://www.ed.gov/about/offices/list/ocr 
Policy WILLITS UNIFIED SCHOOL DISTRICT 
adopted: April 10, 2019 Willits, California 

 
HATE-MOTIVATED BEHAVIOR B.P. 5145.9 
Willits USD | BP 5145.9 Students 

Hate-Motivated Behavior  
The Governing Board is committed to providing a safe learning environment that protects students from discrimination, 
harassment, intimidation, bullying, and other behavior motivated by a person's hostility towards another person's real or perceived 
ethnicity, national origin, immigrant status, sex, gender, sexual orientation, religious belief, age, disability, or any other physical or 
cultural characteristic. The Superintendent or designee shall design strategies to promote harmonious relationships among 
students, prevent incidents of hate-motivated behavior to the extent possible, and address such incidents if they occur.  
(cf. 0410 - Nondiscrimination in District Programs and Activities) 
(cf. 0450 - Comprehensive Safety Plan) 
(cf. 3515.4 - Recovery for Property Loss or Damage) 
(cf. 5131 – Conduct) 
(cf. 5131.2 – Bullying) 
(cf. 5131.5 - Vandalism and Graffiti) 
(cf. 5136 - Gangs) 
(cf. 5137 - Positive School Climate) 
(cf. 5141.52 - Suicide Prevention) 
(cf. 5145.3 - Nondiscrimination/Harassment) 
(cf. 5145.7 – Sexual Harassment) 
The Superintendent or designee shall collaborate with regional programs and community organizations to promote safe 
environments for youth. These efforts shall be focused on providing an efficient use of district and community resources, 
developing effective prevention strategies and response plans, providing assistance to students affected by hate-motivated 
behavior, and/or educating studetns who have perpetrated hate-motivated acts.. 
(cf. 1020 - Youth Services) 
(cf. 1400 - Relations Between Other Governmental Agencies and the Schools) 
(cf. 1700 - Relations Between Private Industry and the Schools) 
(cf. 5148.2 - Before/After School Programs) 
The district shall provide age-appropriate instruction that includes the development of social-emotional learning, promotes their 
understanding of and respect for human rights, diversity, and acceptance in a multicultural society and provides strategies to 
manage conflicts constructively. 
(cf. 5138 - Conflict Resolution/Peer Mediation) 
(cf. 6142.3 - Civic Education) 
(cf. 6142.4 - Service Learning/Community Service Classes) 
(cf. 6141.94 - History-Social Science Instruction) 
As necessary, the district shall provide counseling, guidance, and support to students who are victims of hate-motivated behavior 
and to students who exhibit such behavior. 
(cf. 6164.2 - Guidance/Counseling Services) 
The Superintendent or designee shall ensure that the rules prohibiting hate-motivated behavior and procedures for reporting a 
hate-motivated incident are provided to students and parents/guardians. 
The Superintendent or designee shall provide staff with training on recognizing and preventing hate-motivated behavior and on 
effectively enforcing rules for appropriate student conduct.  
(cf. 4131 - Staff Development) 
(cf. 4231 - Staff Development) 
(cf. 4331 - Staff Development) 
Complaint Process A student or parent/guardian who believes the student is a victim of hate-motivated behavior is strongly 
encouraged to report the incident to a teacher, the principal, or other staff member.  
 Any staff member who is notified that hate-motivated behavior has occurred, observes such behavior, or otherwise becomes 
aware of an incident shall immediately contact the principal or the compliance officer responsible for coordinating the district's 
response to complaints and complying with state and federal civil rights laws. As appropriate, he/she shall also contact law 
enforcement. 
(cf. 3515.3 - District Police/Security Department) 
(cf. 5145.11 - Questioning and Apprehension by Law Enforcement) 
Any complaint of hate-motivated behavior shall be investigated and, if determined to be discriminatory, shall be resolved in 
accordance with law and the district's uniform complaint procedures specified in AR 1312.3 - Uniform Complaint Procedures. If, 
during the investigation, it is determined that a complaint is about nondiscriminatory behavior, the principal or designee shall inform 

http://www.csba.org/
http://www.cde.ca.gov/
http://www.fixschooldiscipline.org/
http://www.ed.gov/about/offices/list/ocr
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the complainant and shall take all necessary actions to resolve the complaint. 
(cf. 1312.1 - Complaints Concerning District Employees) 
(cf. 1312.3 - Uniform Complaint Procedures) 
 (cf. 5144 - Discipline) 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 
Legal Reference: 
EDUCATION CODE 
200-262.4 Prohibition of discrimination 
32282 School safety plans 
48900.3 Suspension for hate violence 
48900.4 Suspension or expulsion for threats or harassment 
PENAL CODE 
422.55 Definition of hate crime 
422.6 Crimes, harassment 
CODE OF REGULATIONS, TITLE 5 
4600-4687 Uniform Complaint Procedures 
4900-4965 Nondiscrimination in elementary and secondary education programs 
CODE OF FEDERAL REGULATIONS, TITLE 28 
35.107 Nondiscrimination on basis of disability; complaints 
CODE OF FEDERAL REGULATIONS, TITLE 34 
100.3 Prohibition of discrimination on basis of race, color or national origin 
104.7 Designation of responsible employee for Section 504 
106.8 Designation of responsible employee for Title IX 
110.25 Prohibition of discrimination based on age 
Management Resources: 
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 
Bullying at School, 2003 
CALIFORNIA OFFICE OF THE ATTORNEY GENERAL PUBLICATIONS 
Promoting a Safe and Secure Learning Environment for All: Guidance and Model Policies to Assist California K-12 Schools in 
Responding to Immigration Issues, April 2018 
U.S. DEPARTMENT OF EDUCATION, OFFICE FOR CIVIL RIGHTS PUBLICATIONS 
Dear Colleague Letter: Harassment and Bullying, October 2010 
Dear Colleague Letter: Prohibited Disability Harassment, July 2000 
WEB SITES 
CSBA: http://www.csba.org 
California Association of Human Relations Organizations: http://www.cahro.org 
California Department of Education: http://www.cde.ca.gov 
California Office of the Attorney General: http://oag.ca.gov 
U.S. Department of Education, Office for Civil Rights: http://www.ed.gov/about/offices/list/ocr 
U.S. Department of Justice, Community Relations Service: http://www.usdoj.gov/crs 
Policy WILLITS UNIFIED SCHOOL DISTRICT 
adopted: June 13, 2018 Willits, California 
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VII. Appendix 2: Incident Management Response Plan
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I. Assessment of Current Status 

 
School Description and Profile:  
School Vision 
 
Blosser Lane Elementary School, in partnership with parents and the community, strives to provide: 

• a foundation of academic excellence which honors individual learning styles. 
• a curriculum effectively designed to promote higher level thinking skills. 
• a curriculum which motivates students to expand their skills and broaden their knowledge, thereby allowing 

them to meet the ever changing needs of society. 
• a program which enables students to take responsibility for their own learning and education. 
• a program in which independent learning will be modeled and fostered. 
• a curriculum which incorporates technology as a means of reinforcing instruction and developing technological 

literacy skills in students and staff. 
• an opportunity for the empowerment of individuals to become socially responsible through modeling, nurturing, 

and developing respectful interpersonal relationships. 
• a physical environment which allows students and staff to have a meaningful and diverse learning experience. 
• a safe, positive, stimulating and friendly atmosphere. 

Mission Statement 
 
The staff at Blosser Lane Elementary School promotes a safe, respectful, and responsible learning environment. We 
believe that each student has the right to learn and achieve to his or her full potential. Each teacher has the right to teach, 
and no one has a right to interfere with these processes. We strive to instill a love of learning in our students. We establish 
high expectations and standards of learning, and we accept collaborative responsibility for ensuring each student’s 
growth. 
 
Current Enrollment 
 
Blosser Lane Elementary currently houses 3rd, 4th and 5th grade students.  
 
 
Summary of School Crime Data:  
There has been an incident of vandalism. 
 
Other Data:  
We currently have one full-time Elementary School Counselor, who provides counseling support and social emotional 
learning intervention to Blosser Lane students. 
 
Summary of Data 
The following is a brief synopsis of the status of objectives from 2019-20. 
 
Component 1: Objective 1: A.D.A. will increase by 1% 
Status: Yearly A.D.A. previous year 2019-20 increased to 94.74%. 
 
Component 1: Objective 2:  Educate students in demonstrating behavior that is safe, respectful, and responsible. using 
anti-bullying curriculum that is aligned with our BEST Practice model. 
Status: Second Step, is an anti-bullying and social emotional learning curriculum that was purchased and is aligned with 
BEST Practice model. Weekly instructed students to practice the Second Step skills taught, using role plays and 
discussions. Implement PBIS framework with fidelity, restorative practices strategies and implementation of our alternative 
play room for students to work on team building, friendships, and sportsmanship. This occurs in a controlled environment 
facilitated by a trained staff member using restorative practices. 
 
Component 2: Objective 1:  School staff will practice lock-down drills and student release protocols. 
Status: This goal will be achieved. As part of maintaining and upgrading all of our current safety protocols, we will 
continue to practice drills frequently. 
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II. Component 1 Action Plan: People and Programs 

 
 
How will you create a caring and connected school climate? 
Positive relationships between staff, students and parents have a great impact upon student achievement. The staff at 
Blosser Lane prides itself on fostering caring relationships with students, open door policies for parents and many 
opportunities to celebrate student success. Certificated staff are responsible for implementing and documenting the Two-
by-Ten Strategy to build rapport with students. 

 
 
Goal Statement 
Increase recognition of students to improve self-esteem, effort, and responsibility. 
 
Objective #1 
For the 2019-2020  school year, yearly ADA will increase 1.0%. 
 
 

Related Activities Resources  Person(s) 
Responsible Timeline  Evaluation  

1.0 Increase student attendance 
 
a. Use of auto-dialer to inform parents of 
special activities 
b. Daily calls home for students not in 
attendance 
c. Students receive awards/certificates for 
perfect monthly attendance, perfect 
trimester attendance as well as 
acknowledgement of students missing only 
one day per quarter. 
d.     Students may weekly earn a raffle 
ticket to win a bicycle at the end of the year. 
e.     Renew the baseline and goal for 
reduction of tardies with 10% considered 
chronic attendance issues 
f.      Home visits by the attendance 
coordinator and/or school counselor 
 
Truancy protocols: 
1. Teacher calls 
2. Office informed 
 
 

Student Body 
Funds 

Classroom 
teachers 
 
Principal 
 
Site Secretary 
 
 

Funding for 
certificates, cards 
 
Ongoing 
throughout the 
year, on a daily 
basis 
 
 

Lists of perfect 
attendance each 
trimester 
 
Lists of students 
recognized for 
perfect 
attendance/missi
ng one day at 
assemblies 
 
Evaluate: End of 
year ADA 
 
 

2.0   Trimester assemblies to celebrate 
academic success 
 
a.     Students awarded certificates for 
Scholarliness and 132 Club 
 

Student Body 
Funds 

Classroom 
teachers 

Three times per 
year - end of 
trimesters 

Lists of students 
receiving awards 

3.0 End-of-the Year Rally and Assembly for 
bicycle drawings. Students draw names of 
winners; staff and student participation. 

Attendance Grant Classroom 
teachers 
 
Principal 
 
Site Secretary 
 

End of the school 
year 

Jars of filled 
entries 
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Objective #2 (optional) 
During the 2019-20 school year, increase the awareness of bullying (verbal, physical, and cyber) and align within BEST 
Practice model. 
 
 

Related Activities Resources  Person(s) 
Responsible Timeline  Evaluation  

1.0  Heighten student awareness of 
components of bullying and its effect upon 
others 
 
a. Discuss at Staff Meeting to heighten staff 
awareness 
b. Create a model sitewide to share out with 
students within the classroom 
c. Meet with paraprofessionals to share 
model 
d. Incorporate into BEST Practice plan 
 
 

General Fund 
 
 

Site Principal 
District Personnel 
 
 

Ongoing 
 
 

Reduction in 
suspensions and 
expulsions in 
2019/20 

2.0   Align current Yard Duty coverage 
areas during Brunch and Lunch where 
higher incidents of increased behavior 
challenges may occur 
 
a. Student lunches have been "flipped"; 
children play first and then eat. Research 
supports this change; third and fifth graders 
are not on the playground at the same time 
during lunch. 
 

Time to create 
schedule and 
work with Yard 
Duty staff 

Site Principal Ongoing Reduced 
numbers of 
incidents during 
Brunch and 
Lunch. Anecdotal 
reports from Yard 
Duties. 

3.0  Create and implement a plan for Rainy 
Day Brunch/Lunch that allows safe 
movement of students as well as 
appropriately monitored activities. 

Time to create 
schedule and 
work with Yard 
Duty staff 

Site Principal Ongoing Reduced 
numbers of 
incidents during 
Brunch and 
Lunch. Anecdotal 
reports from Yard 
Duties. 

4.0  "Safe Harbor" room provides students 
an alternative play area and for students 
needing comportment support during 
recess. While distance learning, Counselor, 
Teachers and Principal will still support 
students and staff but it may be in different 
ways- as needed. 

General Fund Behavior 
Instructional 
Assistant 

Ongoing Reduced 
numbers of 
referrals 

5.0  Split brunch recess times - 3rd & 4th 
grade together; 5th grade solo. Add 
teachers to yard supervision during brunch 
recess. Teachers on brunch yard 
supervision supports building relationships 
with students. 

Time to create 
schedule and 
work with Yard 
Duty staff 

Site Principal Ongoing Reduced 
numbers of 
behavior 
incidents during 
Brunch recess. 
Anecdotal reports 
from Yard Duties. 
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III. Component 2 Action Plan: Place 

 
 
How will you create a physical environment that communicates respect for learning and for individuals? 
School protocols and procedures regarding student safety as well as creating an environment that ensures learning 
throughout the entire school day is of the utmost priority at Blosser Lane. Staff and students practice the requisite drills 
that provide knowledge and increase awareness should a safety incident occur. In addition, the school day is scheduled 
such to decrease the amount of interactions during the academic time. Providing parents with essential information 
regarding protocols for drills, safety awareness, student arrivals and dismissals to keep Blosser Lane a safe school, that is 
focused upon the excellence of learning is a continuous goal. 

 
 
Goal Statement 
Protocols for student dismissal and arrival will be relayed to staff and students. 
 
Objective #1 
During the 2019-20 school year, staff and students will continue to practice emergency drills as well as provide detailed 
information to parents regarding student dismissal and arrival protocols. 
 

Related Activities Resources  Person(s) 
Responsible Timeline  Evaluation  

1.0   Staff will be provided with protocols for 
lock-down drills and student release 
protocols. 
 
a.  Protocols provided to staff  in accessible 
and convenient manner and kept by 
classroom door with class lists 
b.  Protocols will be reviewed 
c.  Protocols practiced once per trimester 
 

Personnel; office 
supply funding 

Principal; 
Administrative 
Assistant 

Ongoing Observation of 
time required to 
implement drills 
Observation of 
staff compliance 
 

2.0  Update student dismissal and arrival 
protocols 
 
a. Protocols created by staff 
b. Information presented to School Site 
Council 
c. Information relayed to parents via Robo-
calls; digital messages, beginning of year 
information 
 

Personnel; 
Collaboration 
time 

Site staff 
Principal 
Site Council 
committee 
members 
 

Site Staff and 
Principal - 
Ongoing 
Site Council - 
March 2021 
 

Observation of 
arrival and 
dismissal 
behaviors and 
actions; digital 
logs 

 
 
Objective #2 (optional) 
 
 
 

Related Activities Resources  Person(s) 
Responsible Timeline  Evaluation  
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IV. Procedures for Complying With Existing School Safety Laws 

 
Child Abuse Reporting 
All staff members are Mandated Reporters and they are fully aware of the necessity to be vigilant surrounding the topic of 
child abuse and the appropriate reporting procedures and agencies.  Teachers attend an in-service at the beginning of 
each school year to review the conditions of their employment as it relates to the California Penal Code.  The school 
principal is available to meet with teachers to increase the awareness of our staff so they are aware of the many 
manifestations and presentations of possible abuse on behalf of our students. 
 
Each employee signs a Child Abuse reporting form subject to their employment.  The necessary forms and phone 
numbers for reporting abuse to the appropriate authorities are kept in the main office. All staff annually completes online 
training and assessment on child abuse and mandated reporter protocols. 
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IV. Procedures for Complying With Existing School Safety Laws (continued) 
 
Disaster Procedures 
ALL CLASSROOMS have an emergency “E” card. At the beginning of the school year, students are informed of the 
procedures for using the "E" card.  In case of an emergency in a particular room, a student is instructed to take the “E” to 
the office.  The principal, and/or secretary will respond immediately to the situation. 
 
ALL CLASSROOMS  are equipped with telephones that can dial the school Office (1300 or 1301) as well as having the 
capability to dial '911' directly, should the need arise. 
 
ALL CLASSROOMS are equipped with an Emergency Procedures Folio located by the classroom exit which provides 
protocols and information for the following emergency situations.  An Emergency Red Backpack is also located within 
each classroom that is designated for emergency situations. If and when an emergency occurs, the teacher in each room 
will follow the appropriate procedure.  The students and staff participate in fire drills, earthquake drills, and lock-down drills 
during the school year. The following procedures are outlined for staff: 
 
Civil Disturbance/Gunman 
Flood 
Fallen Aircraft 
Severe Storm/Tornado 
Earthquake 
Explosion/Threat of Explosion 
Chemical/Haz Mat Spill 
Bomb Threat 
Fire 
 
 
PROCEDURES  FOR SERIOUS EMERGENCY  (fire, vehicle accident, serious injury, etc.) that occurs under the 
principal’s jurisdiction: 
 
1. Appropriate emergency service agencies (police, ambulance, fire) are notified. 
2. If a student is involved, the parent/guardian will be notified. 
3. The District Office will be notified.  An Accident Reporting Form will be 
completed and sent to the District Office following the incident. 
4. If an emergency occurs after school hours, the superintendent and/or administrator will be notified.  If necessary, 
employees will also be notified. 
 
EARTHQUAKE DUCK AND COVER PROCEDURES 
 
1. Kneel on the floor under a desk or table or near a supporting wall. 
Place face on knees. 
Clasp hands on back of head and neck. 
Hold arms close to head for protection from flying glass coming in from the side. 
If the furniture is vibrating away from the students, tell the students to hold on to a leg of 
the chair or table. 
2. Leave the door as it is at the time of the drill or earthquake. 
3. Stay in place until an announcement is given to EXIT the classroom. 
4. Students will line up quietly and go to a specified area with the adult in charge. 
5. Lock the classroom door upon leaving. 
6. The teacher in charge will take roll once outside in designated area. 
7. If this is a drill, the recess bell will ring, or an "all-call" will be given, to signal return to class. 
 
 
LOCK-DOWN PROCEDURES 
 
1. At the sound of the lock-down siren, all students are to proceed to the nearest classroom unless otherwise directed by 
school staff. 
2. Teacher will lock the doors and windows and turn off the lights after ensuring students 
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are safely inside.  The Office Complex will be locked as well. 
3. The teacher in the classroom will direct all students to be out of the line of sight through 
the windows.  Teacher will post the “YELLOW SHEET” (indicating that everyone inside is OK) or “BLUE SHEET” 
(indicating that someone inside requires assistance)  in the window. 
Students will stay low and quiet and follow all directions of the staff member in charge. 
4. Teacher will contact office via cell phone or classroom phone to tell secretary/principal which students are in their 
rooms 
from other classrooms. 
5. The lock-down will continue until further directions come from the principal/secretary or law enforcement personnel, or 
when the “All Clear” signal is given. 
6. If there is an emergency that necessitates evacuation from the school site, teachers/staff members will walk their 
students to an evacuation site. 
7. Teachers will not release any student during a lock-down. If there is a medical emergency in a classroom, the safety 
personnel will come to the room or call with directions. 
 
 
IF OUTSIDE: 
1. If shots are fired, immediately “Run, Hide or Fight.” 
2. If safe to do so, the adults in charge will move students into the closest building and follow procedures above. 
 
RELEASE PROCEDURES 
1.  If a lockdown requires release other than a normal school day dismissal, Law Enforcement will likely be in charge of 
these procedures and will direct administration and school personnel. 
2. Parents will be directed to an evacuation site location and will be required to sign out students by Office Staff. Walkie 
Talkies will be used with grade levels to release the students. 
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IV. Procedures for Complying With Existing School Safety Laws (continued) 
 
Suspension, Expulsion, or Mandatory Expulsion Procedures 
Students are responsible for knowing and following school expectations, rules, and procedures. The staff at Blosser Lane 
Elementary School teach the school rules and expectations as outlined in the Discipline Matrix following our Best Practice 
Protocols. Failure to behave and perform in an acceptable and safe manner will result in consequences, for disrupting and 
interfering with the learning atmosphere of the school. These consequences may include any of the following: 
 
1. Knowing that inappropriate choices have been made 
2. Warning and possible verbal and/or written parent notification 
3. Conference with teacher, staff, parents/guardians, and/or principal 
4. Written or verbal apology, when warranted 
5. Free time restrictions 
6. Written assignment with parent/guardian signature required 
7. Restorative Practices 
8. In House or class suspension 
9. Suspension from school for one to five days 
10. Behavior contract written by student, parent/guardian, teacher, and/or principal 
11. Possible expulsion 
 
In the event of suspension from school, the following procedures will be followed: 
 
1. The principal will be contacted by the staff member (when applicable) 
2. The parent or guardian of the student will be contacted 
3. A conference will be held with the student, parent/guardian, and principal in person or by phone. The teacher will be 
notified of the reason and length of suspension 
4. Forms to process the suspension will be completed by the principal 
5. During a suspension, the student is expected to remain in the custody of this/her parent/guardian during school hours 
6. During a suspension, the student is not permitted to enter the school grounds or attend any extracurricular activity 
sponsored by the school 
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IV. Procedures for Complying With Existing School Safety Laws (continued) 
 
Procedures to Notify Teachers of Dangerous Students 
In the event that a student attending Blosser Lane Elementary School could present a danger to self, students, and/or 
staff, the staff is made aware of this possibility.  The following procedures and conditions are met: 
 
1. At the beginning of each school year, the teachers are notified of students in their classrooms who have been 
suspended or expelled for dangerous behavior. 
2. Teachers are notified of suspensions/expulsions during the school year. 
3.   Yard supervisors are notified by the principal. 
4. The secretary and principal review the cumulative files of all new students. 
 
Information relating to dangerous situations are relayed to the student’s teacher(s) by the principal. 
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IV. Procedures for Complying With Existing School Safety Laws (continued) 
 
Sexual Harassment Policy 
It is the policy of the Governing Board of the Willits Unified School District to provide an educational environment free of 
sexual harassment. It is the position of this Board that sexual harassment is unlawful and will not be tolerated. It is a 
violation of this policy for any employee, agent, student, or party with which the District has a cooperative agreement, to 
engage in sexual harassment (B.P. 5145.7 and B.P. 4119.11a) 
 
Blosser Lane Elementary School strives to provide an educational environment free of verbal or physical conduct of a 
sexual nature. This behavior is unlawful and is prohibited. Such conduct will unreasonably interfere with an individual's 
school performance or create an intimidating, hostile, or offensive school environment. 
 
In order to address inappropriate behavior, students, parents, and staff members are requested to report incidents to a 
teacher or the administrator for immediate investigation. The complaint form on the next page is the district-approved 
form. When speaking with elementary students, the questions are simplified and read to the student. The administrator 
then writes down what the student says. In the case of adult harassment, the adult is asked to complete the form if 
possible. 
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IV. Procedures for Complying With Existing School Safety Laws (continued) 
 
Schoolwide Dress Code 
Clothing and footwear should be appropriate for school. Given that students participate in physical education class each 
day, ‘flip flops’ or sandals are not appropriate for this class.  Please make sure that your students bring appropriate 
footwear which allows them to participate in physical education class. Makeup is not appropriate for this age group. 
Clothing that disrupts the learning or threatens the safety of the school environment is prohibited; however, shoes and 
clothing that allow the student to be active and comfortable for physical education are necessary. 
 
A Note About Dress and Grooming from the WUSD School Board:  The Board of Trustees believes that appropriate dress 
and grooming contributes to a productive learning environment. The Board expects students to give proper attention to 
personal cleanliness and to wear clothes that are suitable for the school activities in which they participate.  Students’ 
clothing must not present a health or safety hazard or a distraction which would interfere with the educational process. 
 
Inappropriate clothing includes, but is not limited to: 
Clothing advertising or supporting use of alcohol, tobacco or controlled substance 
Clothing displaying vulgar or offensive writing or symbols, sexual references, or negative comments 
Clothing that is excessively soiled, revealing, or worn 
Clothing and footwear that is not safe to the wearer or others 
Clothing that is identified as gang related. 
 
GANG-RELATED APPAREL 
The principal, staff and parents/guardians at a school may establish a reasonable dress code that prohibits students from 
wearing gang-related apparel when there is evidence of a gang presence that disrupts or threatens to disrupt the school’s 
activities. Such a dress code may be included as part of the school safety plan and must be presented to the Board for 
approval. The Board shall approve the plan upon determining that it is necessary to protect the health and safety of the 
school’s students. 
 
Gang Related Clothing, Accessories, and Body Markings 
In addition to inappropriate clothing identified in the WUSD Board Policy 5132, the following specific items have been 
identified as “gang related clothing, accessories and body markings” and thus unsafe or disruptive to the school’s learning 
environment and therefore not allowed while at school or during school-sponsored activities field trips, etc.). 
1. Red or blue colored bandannas and bandanna belts 
2. The hanging of red or blue colored braided belts 
3. Clothing hats, belt buckles, jewelry, body markings, or preparations of clothing that   exhibit any of the following:“N”, “S”, 
“13”, “14”, “XIII”, “XIV”, “X3”, “X4”, “Sureno” or any variation, “Norteno” or any variation, “WSK”, three digit area code 
numerals (most commonly “707”, “415”, “510”)  Swastikas or any Nazi symbols and variations of those symbols, “SS” and 
related lightning bolts, “420”, “88”, “KKK” any symbols related to the Ku Klux Klan.  Any symbol related to an organized 
hate group 
4. Athletic wear with “N”, “S”, “13”, “14” or “88”, excluding local youth team jerseys and  local youth organization uniforms 
(i.e. Boys Scout troop numbers) 
5. As stated in the WUSD Board Policy 5132, “gang-related apparel” shall be defined as any apparel that reasonably 
could be determined to threaten the health and safety of the school environment if it were worn or displayed on a school 
campus (Education Code 35294.1). 
 
The above list will be posted on the bulletin boards by the school office and the school parking lot. It will be distributed to 
all teachers. Parents will be notified of the content of the above list in the Student Handbook at the beginning of each 
school year or upon enrollment during the year. 
 
As WUSD Board policy 5132 notes, gang related symbols are constantly changing. As prescribed in the policy, the above 
list shall be reviewed and revised at least once each semester by the school administration.  Revisions will be reported to 
the School Site Council and in the parent and staff newsletters. 
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IV. Procedures for Complying With Existing School Safety Laws (continued) 
 
Procedures for Safe Ingress and Egress 
The school parking lot is clearly marked with appropriate parking lines to denote staff and visitor parking, bus only lanes, 
and handicapped parking.  Entrance and exit only markings are painted on the driveway on either end of the parking lot.  
Traffic signs on Blosser Lane at the north and south ends of the school clearly mark a 25 mph school zone.  The loading 
zone and handicapped bus zones are clearly marked to allow drop off of students in the morning.  The limited street 
parking allows for all day use and for 15 minute parking, so parents may pick up their children when school is dismissed in 
the afternoons. 
 
At all entrances to the campus there are signs requiring all visitors to check in at the office upon arrival.  There is a visitor 
sign-in log on the main counter, and all visitors are issued a visitor’s pass.  Any non-staff person on campus not wearing a 
visitor’s pass is quickly approached by a staff member and asked to report to the office to check-in. 
 
The pathway between Blosser Lane Elementary School and Locust Street, which is one block from both Blosser Lane and 
Baechtel Grove Middle School, is patrolled in the morning by a classified staff member from 7:30 a.m. until 8:15 a.m.  The 
gate to the pathway is locked each morning by 9:00 a.m. and opened again in the afternoon at dismissal time by the two 
certificated staff members who have after-school yard duty in that area.  The gate is then locked again in the early 
evening by the night custodian.  The gate is kept locked at all other times, including weekends. This has helped eliminate 
the foot traffic between Locust Street and Blosser Lane, and has greatly reduced the number of strangers on campus 
during school hours.  Yard supervisors, classroom teachers, and office personnel do have keys to this gate in the event of 
an emergency situation if we must evacuate campus in that direction.  In order to provide access to the Willits Kids Club, 
there is no longer a locking gate at the west edge of the campus which leads to the playground/yard.  There is now a 
chained off area that borders the edge of the paved entry allowing parents/staff to enter and exit the Willits Kids Club at all 
times.  A locking chain is currently installed to block off this paved pathway from the playground area.  In that the Blosser 
Lane field is used for multiple community sports, this locking chain is an attempt to keep vehicles off of the playground 
while continuing to provide necessary access for WUSD maintenance staff. 
 
There is one staff member on duty in the bus area before school starts.  The cafeteria is supervised by two classified food 
service employees.  The local police often are visible on Blosser Lane before and after school.  In the mornings, students 
are dropped off directly in front of the school and immediately proceed to the cafeteria or the playground.  The playground 
is supervised by three certificated, and one classified, staff members each morning.  The custodian arrives by 6:30 each 
morning, and aids in the supervision of students after 7:30 a.m.. 
 
At dismissal time, the students who walk home leave via the sidewalk toward Meadowbrook Drive, the sidewalk to 
Franklin Street, or the pathway to Locust Street.  All other students either line up in their designated bus lines or wait to be 
picked up at the front of the school or at the flagpole.  Bus lanes are supervised by teachers and are strictly monitored.  
Four teachers are on duty at the entrance to and exit from the parking lot to control traffic and cross students.  One 
teacher is on duty at the intersection of Blosser Lane and Meadowbrook Drive.  There are also two teachers who 
supervise the pathway and one staff member who supervises the quad area in the middle of the campus.  Teachers stay 
on afternoon duty until the students are out of their areas.  Any student who has not been picked up by his or her 
parent/guardian, by the time the last bus leaves, is brought to the office where supervision is provided by the secretary 
and/or the principal. 
 
During the school day, a student is released only to people listed on the student’s emergency card, unless parents notify 
the school.  If there is a change in transportation, the student must present a written note to the child’s teacher and the 
bus driver.  If a child is not picked up by 4:00 p.m., and no contact can be made with anyone on the emergency card, 
school officials will call CPS who will pick up the child and contact the parent. 
 
Note: During distance learning and when we return to seeing students in a modified way, our ingress plans will be noted 
on the WUSD and /or Blosser Lane Health and Safety Procedures and Protocols document. 
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IV. Procedures for Complying With Existing School Safety Laws (continued) 
 
A Safe and Orderly Environment 
Blosser Lane Elementary School has achieved a positive reputation in which academic excellence is expected and 
respectful behavior is the norm.  The school was built in 1989.  Currently students in grades three, four and five attend 
synchronous or asynchronous school daily from 8:00 in the morning until 2:40 in the afternoon, with Tuesdays being a 
minimum day with dismissal at 1:20 p.m.  This year there were 315 students enrolled on CBEDS day in October. 
 
The buildings and grounds are clean and well-maintained by the staff, the custodians, and the grounds-man.  All students 
and staff participate in the school’s recycling program in their classrooms, the cafeteria, and the office complex.  This is a 
very successful program. 
 
All staff members interact with any and all students on campus to provide for a safe and secure environment.  Standards 
for behavior in the classrooms, on the playground, in the office/library complex, and in the cafeteria and quad areas will be 
outlined in a student/parent handbook.  A system is in place for responding to and correcting inappropriate behavior.  The 
staff and students have adopted the BEST (Building Effective Schools Together) Program for behavioral expectations.  
Students are recognized for their academic achievements and citizenship on a regular basis. 
 
Safety on campus, and to and from campus in the mornings and the afternoons, is a main priority.  Supervision by school 
staff members is provided at all times students are on campus.  Safety drills, including fire, lockdown, and earthquake, are 
conducted on a regular basis.  Each classroom is equipped with a first aid kit, an evacuation map, an emergency 
procedures chart, an emergency “E”, a "Yellow and Blue” folio, a classroom emergency backpack, and other supplies 
which may be needed in the case of an emergency.  Teachers and students are knowledgeable of the procedures for 
obtaining emergency assistance, if needed.  Walkie talkies are in use before school, during recesses, and after school, so 
staff members on duty are able to communicate with each other and the office from all points on campus. 
 
All playground equipment is checked monthly to ensure safety for our students and compliance with all safety and 
insurance requirements.  Equipment which is damaged or broken is quickly repaired by our custodian or the district 
maintenance crew. 
 
The School Safety Committee discusses safety procedures and concerns at each meeting.  Safety on campus is 
frequently addressed in robo-calls to parents and bulletins to students and teachers. 
 
The Willits Kids Club also uses the cafeteria after school on the Blosser Lane campus.  They follow the safety plans as 
well. 
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IV. Procedures for Complying With Existing School Safety Laws (continued) 
 
School Discipline 
Students are responsible for knowing and following school expectations, rules, and procedures. The staff at Blosser Lane 
Elementary School teaches the school rules and expectations as outlined in the Discipline Matrix.   Failure to behave and 
perform in an acceptable manner will result in consequences, for disrupting and interfering with the learning and growing 
atmosphere of the school.  These consequences may include any of the following: 
 
1.  Knowing that inappropriate choices have been made 
2.  Warning and possible verbal and/or written parent notification 
3.  Conference with teacher, staff, parents/guardians, and/or principal 
4.  Written or verbal apology, when warranted 
5.  Free time restrictions 
6.  Written assignment with parent/guardian signature required 
7.  Restorative Practices 
8.  Time out or Class suspension 
9.  In House suspension 
10.  Suspension from school for one to five days 
11.  Behavior contract written by student, parent/guardian, teacher, and/or principal 
12.  Possible expulsion 
 
 
In the event of suspension from school, the following procedures will be followed: 
 
1.  The principal will be contacted by the staff member (when applicable). 
2.  The parent or guardian of the student will be contacted. 
3.  A conference will be held with the student, parent/guardian, and principal in person or by phone.  The teacher will be 
notified of the reason and length of the suspension. 
4.  Forms to process the suspension will be completed by the principal. 
5.  During a suspension, the student is expected to remain in the custody of his/her parent(s)/guardian(s) during school 
hours. 
6.  During a suspension, the student is not permitted to enter the school grounds or attend any extracurricular activity 
sponsored by the school. 
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IV. Procedures for Complying With Existing School Safety Laws (continued) 
 
Hate Crimes 
In order to create a safe learning environment for all students, the Board of Trustees desires to protect the right of every 
student to be free from hate-motivated behavior and will promote harmonious relationships among students so as to 
enable them to gain a true understanding of the civil rights and social responsibilities of people in society. The district 
prohibits discriminatory behavior or statements that degrade an individual on the basis of his/her actual or perceived race, 
ethnicity, culture, heritage, gender, sex, sexual orientation, physical/mental attributes, or religious beliefs or practices. The 
district shall provide age-appropriate instruction to help promote an understanding of and respect for human rights, 
diversity, and tolerance in a multicultural society and to provide strategies to manage conflicts constructively. 
Staff who receive notice of hate-motivated behavior or personally observe such behavior shall notify the Principal, 
Superintendent or designee, and/or law enforcement, as appropriate. As necessary, the district shall provide counseling, 
guidance, and support to students who are victims of hate-motivated behavior and to students who exhibit such behavior. 
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V. Verification of Public Meeting 

 
 
Method for Communicating Plan and Notifying Public: Ed Code 32288 
The School Safety Plan for Blosser Lane Elementary School is always available in the school Office. The School Site Council reviews 
and approves the plan. The agenda and minutes for the SSC are posted and in view of all parents visiting the school. 

 
 
Date of Board Meeting/Public Hearing: February 10, 2021 

Site of Board Meeting/Public Hearing:  
 
Review of Progress for Last Year 
Each School year the Safety Plan is reviewed by the School Safety Team and presented to its SSC to be approved annually. 
Community members are invite to the annual SSC meeting to review the Safety plan including the City, Police and Fire departments, 
representatives from parent  and teacher groups, and RTPA and CSEA Presidents. The Safety Plan is also taken to the school board  
each year for approval and public review. 
 
Law Enforcement Review Date:  

Site Council Approval Date: February , 2021 

School Board Approval Date: February , 2021 
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VI. Appendix 1: Board Policies and Administration Regulations 

 



Comprehensive School Safety Plan 20 of 64 2/4/21 

 
Board Policy and Administration Regulations: 
 
CHILD ABUSE REPORTING PROCEDURES A.R.5141.4 
Definitions 
Child abuse or neglect includes the following: (Penal Code 11165.5, 11165.6) 
1. A physical injury or death inflicted by other than accidental means on a child by another person 
2. Sexual abuse of a child, including sexual assault or sexual exploitation, as defined in Penal Code 11165.1 
3. Neglect of a child as defined in Penal Code 11165.2 
4. Willful harming or injuring of a child or the endangering of the person or health of a child as defined in Penal Code 11165.3 
5. Unlawful corporal punishment or injury as defined in Penal Code 11165.4 
Child abuse or neglect does not include: 
1. A mutual affray between minors (Penal Code 11165.6) 
2. An injury caused by reasonable and necessary force used by a peace officer acting within the course and scope of his/her 

employment (Penal Code 11165.6) 
(cf. 3515.3 - District Police/Security Department) 
3. An injury resulting from the exercise by a teacher, vice principal, principal, or other certificated employee of the same degree of 

physical control over a student that a parent/guardian would be privileged to exercise, not exceeding the amount of physical control 
reasonably necessary to maintain order, protect property, protect the health and safety of students, or maintain proper and 
appropriate conditions conducive to learning (Education Code 44807) 

4. An injury caused by a school employee's use of force that is reasonable and necessary to quell a disturbance threatening physical 
injury to persons or damage to property, to protect himself/herself, or to obtain weapons or other dangerous objects within the 
control of the student (Education Code 49001) 

(cf. 5144 - Discipline) 
5. Physical pain or discomfort caused by athletic competition or other such recreational activity voluntarily engaged in by the student 

(Education Code 49001) 
Mandated reporters include, but are not limited to, teachers; instructional aides; teacher's aides or assistants; classified employees; 

certificated pupil personnel employees; administrative officers or supervisors of child attendance; administrators and employees of 
a licensed day care facility; Head Start teachers; district police or security officers; licensed nurses or health care providers; and 
administrators, presenters, and counselors of a child abuse prevention program. (Penal Code 11165.7) 

Reasonable suspicion means that it is objectively reasonable for a person to entertain a suspicion, based upon facts that could cause a 
reasonable person in a like position, drawing when appropriate on his/her training and experience, to suspect child abuse or 
neglect. However, reasonable suspicion does not require certainty that child abuse or neglect has occurred nor does it require a 
specific medical indication of child abuse or neglect. (Penal Code 11166) 

Reportable Offenses 
A mandated reporter shall make a report using the procedures provided below whenever, in his/her professional capacity or within the 

scope of his/her employment, he/she has knowledge of or observes a child whom the mandated reporter knows or reasonably 
suspects has been the victim of child abuse or neglect. (Penal Code 11166) 

Any mandated reporter who has knowledge of or who reasonably suspects that a child is suffering serious emotional damage or is at a 
substantial risk of suffering serious emotional damage, based on evidence of severe anxiety, depression, withdrawal, or untoward 
aggressive behavior toward self or others, may make a report to the appropriate agency. (Penal Code 11166.05, 11167) 

Any district employee who reasonably believes that he/she has observed the commission of a murder, rape, or lewd or lascivious act by 
use of force, violence, duress, menace, or fear of immediate and unlawful bodily injury against a victim who is a child under age 14 
shall notify a peace officer. (Penal Code 152.3, 288) 

Responsibility for Reporting 
The reporting duties of mandated reporters are individual and cannot be delegated to another person. (Penal Code 11166) 
When two or more mandated reporters jointly have knowledge of a known or suspected instance of child abuse or neglect, the report 

may be made by a member of the team selected by mutual agreement and a single report may be made and signed by the 
selected member of the reporting team. Any member who has knowledge that the member designated to report has failed to do so 
shall thereafter make the report. (Penal Code 11166) 

No supervisor or administrator shall impede or inhibit a mandated reporter from making a report. (Penal Code 11166) 
Any person not identified as a mandated reporter who has knowledge of or observes a child whom he/she knows or reasonably 

suspects has been a victim of child abuse or neglect may report the known or suspected instance of child abuse or neglect to the 
appropriate agency. (Penal Code 11166) 

Reporting Procedures 
1. Initial Telephone Report 
Immediately or as soon as practicable after knowing or observing suspected child abuse or neglect, a mandated reporter shall make an 

initial report by telephone to any police department (excluding a school district police/security department), sheriff's department, 
county probation department if designated by the county to receive such reports, or county welfare department. (Penal Code 
11165.9, 11166) 

Child Protective Services 
(707) 463-7992 
(866) 236-0368 
When the initial telephone report is made, the mandated reporter shall note the name of the official contacted, the date and time 

contacted, and any instructions or advice received. 
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2. Written Report 
Within 36 hours of knowing or observing the information concerning the incident, the mandated reporter shall then prepare and either 

send, fax, or electronically submit to the appropriate agency a written follow-up report, which includes a completed Department of 
Justice form (SS 8572). (Penal Code 11166, 11168) 

The Department of Justice form may be obtained from the district office or other appropriate agencies, such as the county probation or 
welfare department or the police or sheriff's department. 

Reports of suspected child abuse or neglect shall include, if known: (Penal Code 11167) 
a. The name, business address, and telephone number of the person making the report and the capacity that makes the person a 

mandated reporter 
b. The child's name and address, present location, and, where applicable, school, grade, and class 
c. The names, addresses, and telephone numbers of the child's parents/guardians 
d. The name, address, telephone number, and other relevant personal information about the person who might have abused or 

neglected the child 
e. The information that gave rise to the reasonable suspicion of child abuse or neglect and the source(s) of that information 
The mandated reporter shall make a report even if some of this information is not known or is uncertain to him/her. (Penal Code 11167) 
The mandated reporter may give to an investigator from an agency investigating the case, including a licensing agency, any information 

relevant to an incident of child abuse or neglect or to a report made for serious emotional damage pursuant to Penal Code 
11166.05. (Penal Code 11167) 

3. Internal Reporting 
The mandated reporter shall not be required to disclose his/her identity to his/her supervisor, the principal, or the Superintendent or 

designee. (Penal Code 11166) 
However, employees reporting child abuse or neglect to an appropriate agency are encouraged, but not required, to notify the principal 

as soon as possible after the initial telephone report to the appropriate agency. When so notified, the principal shall inform the 
Superintendent or designee. 

The principal so notified shall provide the mandated reporter with any assistance necessary to ensure that reporting procedures are 
carried out in accordance with law, Board policy, and administrative regulation. At the mandated reporter's request, the principal 
may assist in completing and filing the necessary forms. 

Reporting the information to an employer, supervisor, principal, school counselor, co-worker, or other person shall not be a substitute 
for making a mandated report to the appropriate agency. (Penal Code 11166) 

Victim Interviews by Social Services 
Whenever a representative from the Department of Social Services or another government agency investigating suspected child abuse 

or neglect deems it necessary, a suspected victim may be interviewed during school hours, on school premises, concerning a 
report of suspected child abuse or neglect that occurred within the child's home or out-of-home care facility. The child shall be 
given the choice of being interviewed in private or in the presence of any adult school employee or volunteer aide selected by the 
child. (Penal Code 11174.3) 

A staff member or volunteer aide selected by a child may decline to be present at the interview. If the selected person accepts, the 
principal or designee shall inform him/her of the following requirements: (Penal Code 11174.3) 

1. The purpose of the selected person's presence at the interview is to lend support to the child and enable him/her to be as 
comfortable as possible. 

2. The selected person shall not participate in the interview. 
3. The selected person shall not discuss the facts or circumstances of the case with the child. 
4. The selected person is subject to the confidentiality requirements of the Child Abuse and Neglect Reporting Act, a violation of which 

is punishable as specified in Penal Code 11167.5. 
If a staff member agrees to be present, the interview shall be held at a time during school hours when it does not involve an expense to 

the school. (Penal Code 11174.3) 
Release of Child to Peace Officer 
When a child is released to a peace officer and taken into custody as a victim of suspected child abuse or neglect, the Superintendent 

or designee and/or principal shall not notify the parent/guardian, but rather shall provide the peace officer with the address and 
telephone number of the child's parent/guardian. It is the responsibility of the peace officer or agent to notify the parent/guardian of 
the situation. (Education Code48906) 

(cf. 5145.11 - Questioning and Apprehension by Law Enforcement) 
Parent/Guardian Complaints 
Upon request, the Superintendent or designee shall provide parents/guardians with a copy of this administrative regulation which 

contains procedures for reporting suspected child abuse occurring at a school site to appropriate agencies. For parents/guardians 
whose primary language is not English, such procedures shall be in their primary language and, when communicating orally 
regarding those procedures, an interpreter shall be provided. 

To file a complaint against a district employee or other person suspected of child abuse or neglect at a school site, parents/guardians 
may file a report by telephone, in person, or in writing with any appropriate agency identified above under "Reporting Procedures." 
If a parent/guardian makes a complaint about an employee to any other employee, the employee receiving the information shall 
notify the parent/guardian of procedures for filing a complaint with the appropriate agency. The employee also is obligated pursuant 
to Penal Code 11166 to file a report himself/herself using the procedures described above for mandated reporters. 

(cf. 1312.1 - Complaints Concerning District Employees) 
In addition, if the child is enrolled in special education, a separate complaint may be filed with the California Department of Education 

pursuant to 5 CCR 4650. 
(cf. 1312.3 - Uniform Complaint Procedures) 
Notifications 
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The Superintendent or designee shall provide to all new employees who are mandated reporters a statement that informs them of their 
status as mandated reporters, their reporting obligations under Penal Code 11166, and their confidentiality rights under Penal 
Code 11167. The district also shall provide these new employees with a copy of Penal Code 11165.7, 11166, and 11167. (Penal 
Code 11165.7, 11166.5) 

Before beginning employment, any person who will be a mandated reporter by virtue of his/her position shall sign a statement indicating 
that he/she has knowledge of the reporting obligations under Penal Code 11166 and will comply with those provisions. The signed 
statement shall be retained by the Superintendent or designee. (Penal Code 11166.5) 

(cf. 4112.9/4212.9/4312.9 - Employee Notifications) 
Employees who work with dependent adults shall be notified of legal responsibilities and reporting procedures pursuant to Welfare and 

Institutions Code 15630-15637. 
Regulation WILLITS UNIFIED SCHOOL DISTRICT 
approved: August 7, 2013 Willits, California 
 
 
NONDISCRIMINATION IN DISTRICT PROGRAMS AND ACTIVITIES BP 5145.3 
The Governing Board desires to provide a safe school environment that allows all students equal access and opportunities in the 

district's academic, extracurricular, and other educational support programs, services, and activities. The Board prohibits, at any 
district school or school activity, unlawful discrimination, including discriminatory harassment, intimidation, and bullying, targeted at 
any student by anyone, based on the student's actual or perceived race, color, ancestry, nationality, national origin, immigration 
status, ethnic group identification, ethnicity, age, religion, marital status, pregnancy, parental status, physical or mental disability, 
sex, sexual orientation, gender, gender identity, gender expression, or genetic information, or association with a person or group 
with one or more of these actual or perceived characteristics. 
This policy shall apply to all acts related to school activity or to school attendance occurring within a district school, and to acts 
which occur off campus or outside of school-related or school-sponsored activities but which may have an impact or create a 
hostile environment at school. 
(cf. 0410 - Nondiscrimination in District Programs and Activities) 
(cf. 5131 - Conduct) 
(cf. 5131.2 - Bullying) 
(cf. 5137 - Positive School Climate) 
(cf. 5145.7 – Sexual Harassment) 
(cf. 5145.9 - Hate-Motivated Behavior) 
(cf. 5146 - Married/Pregnant/Parenting Students) 
(cf. 6164.6 - Identification and Education Under Section 504) 
This policy shall apply to all acts related to school activity or to school attendance occurring within a district school, and to acts 
which occur off campus or outside of school-related or school-sponsored activities but which may have an impact or create a 
hostile environment at school. 
Unlawful discrimination, including discriminatory harassment, intimidation, or bullying, may result from physical, verbal, nonverbal, 
or written conduct based on any of the categories listed above. Unlawful discrimination also includes the creation of a hostile 
environment through prohibited conduct that is so severe, persistent, or pervasive that it affects a student's ability to participate in 
or benefit from an educational program or activity; creates an intimidating, threatening, hostile, or offensive educational 
environment; has the effect of substantially or unreasonably interfering with a student's academic performance; or otherwise 
adversely affects a student's educational opportunities. 
Unlawful discrimination also includes disparate treatment of students based on one of the categories above with respect to the 
provision of opportunities to participate in school programs or activities or the provision or receipt of educational benefits or 
services. 
The Board also prohibits any form of retaliation against any individual who reports or participates in the reporting of unlawful 
discrimination, files or participates in the filing of a complaint, or investigates or participates in the investigation of a complaint or 
report alleging unlawful discrimination. Retaliation complaints shall be investigated and resolved in the same manner as a 
discrimination complaint. 
The Superintendent or designee shall facilitate students' access to the educational program by publicizing the district's 
nondiscrimination policy and related complaint procedures to students, parents/guardians, and employees. He/she shall provide 
training and information on the scope and use of the policy and complaint procedures and take other measures designed to 
increase the school community's understanding of the requirements of law related to discrimination. The Superintendent or 
designee shall regularly review the implementation of the district's nondiscrimination policies and practices and, as necessary, shall 
take action to remove any identified barrier to student access to or participation in the district's educational program. He/she shall 
report his/her findings and recommendations to the Board after each review. 
(cf. 1312.3 - Uniform Complaint Procedures) 
(cf. 1330 - Use of Facilities) 
(cf. 4131 - Staff Development) 
(cf. 4231 - Staff Development) 
(cf. 4331 - Staff Development) 
(cf. 6145 - Extracurricular and Cocurricular Activities) 
(cf. 6145.2 - Athletic Competition) 
(cf. 6164.2 - Guidance/Counseling Services) 
Regardless of whether a complainant complies with the writing, timeline, and/or other formal filing requirements, all complaints 
alleging unlawful discrimination, including discriminatory harassment, intimidation, or bullying, shall be investigated and prompt 
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action taken to stop the discrimination, prevent recurrence, and address any continuing effect on students. 
Students who engage in unlawful discrimination, including discriminatory harassment, intimidation, retaliation, or bullying, in 
violation of law, Board policy, or administrative regulation shall be subject to appropriate consequence or discipline, which may 
include suspension or expulsion when the behavior is severe or pervasive as defined in Education Code 48900.4. Any employee 
who permits or engages in prohibited discrimination, including discriminatory harassment, intimidation, retaliation, or bullying, shall 
be subject to disciplinary action, up to and including dismissal. 
(cf. 4118 - Suspension/Disciplinary Action) 
(cf. 4119.21/4219.21/4319.21 - Professional Standards) 
(cf. 4218 - Dismissal/Suspension/Disciplinary Action) 
(cf. 5144 - Discipline) 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 
(cf. 5145.2 - Freedom of Speech/Expression) 
Record-Keeping 
The Superintendent or designee shall maintain a record of all reported cases of unlawful discrimination, including discriminatory 
harassment, intimidation, or bullying, to enable the district to monitor, address, and prevent repetitive prohibited behavior in district 
schools. 
(cf. 3580 - District Records) 
Legal Reference: 
EDUCATION CODE 
200-262.4 Prohibition of discrimination 
48900.3 Suspension or expulsion for act of hate violence 
48900.4 Suspension or expulsion for threats or harassment 
48904 Liability of parent/guardian for willful student misconduct 
48907 Student exercise of free expression 
48950 Freedom of speech 
48985 Translation of notices 
49020-49023 Athletic programs 
51500 Prohibited instruction or activity 
51501 Prohibited means of instruction 
60044 Prohibited instructional materials 
CIVIL CODE 
1714.1 Liability of parents/guardians for willful misconduct of minor 
GOVERNMENT CODE 
11135 Nondiscrimination in programs or activities funded by state 
PENAL CODE 
422.55 Definition of hate crime 
422.6 Crimes, harassment 
CODE OF REGULATIONS, TITLE 5 
432 Student record 
4600-4687 Uniform complaint procedures 
4900-4965 Nondiscrimination in elementary and secondary education programs 
UNITED STATES CODE, TITLE 20 
1681-1688 Title IX of the Education Amendments of 1972 
12101-12213 Title II equal opportunity for individuals with disabilities 
UNITED STATES CODE, TITLE 29 
794 Section 504 of Rehabilitation Act of 1973 
UNITED STATES CODE, TITLE 42 
2000d-2000e-17 Title VI and Title VII Civil Rights Act of 1964, as amended 
2000h-2-2000h-6 Title IX of the Civil Rights Act of 1964 
6101-6107 Age Discrimination Act of 1975 
CODE OF FEDERAL REGULATIONS, TITLE 28 
35.107 Nondiscrimination on basis of disability; complaints 
CODE OF FEDERAL REGULATIONS, TITLE 34 
99.31 Disclosure of personally identifiable information 
100.3 Prohibition of discrimination on basis of race, color or national origin 
104.7 Designation of responsible employee for Section 504 
106.8 Designation of responsible employee for Title IX 
106.9 Notification of nondiscrimination on basis of sex 
110.25 Prohibition of discrimination based on age 
COURT DECISIONS 
Donovan v. Poway Unified School District, (2008) 167 Cal.App.4th 567 
Flores v. Morgan Hill Unified School District, (2003) 324 F.3d 1130 
Management Resources: 
CSBA PUBLICATIONS 
Updated Legal Guidance: Protecting Transgender and Gender Nonconforming Students Against Sex Discrimination, July 2016 
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CALIFORNIA OFFICE OF THE ATTORNEY GENERAL PUBLICATIONS 
Promoting a Safe and Secure Learning Environment for All: Guidance and Model Policies to Assist California's K-12 Schools in 
Responding to Immigration Issues, April 2018 
FIRST AMENDMENT CENTER PUBLICATIONS 
Public Schools and Sexual Orientation: A First Amendment Framework for Finding Common Ground, 2006 
U.S. DEPARTMENT OF EDUCATION, OFFICE FOR CIVIL RIGHTS PUBLICATIONS 
Examples of Policies and Emerging Practices for Supporting Transgender Students, May 2016 
Dear Colleague Letter: Title IX Coordinators, April 2015 
Dear Colleague Letter: Harassment and Bullying, October 2010 
Notice of Non-Discrimination, Fact Sheet, August 2010  
WEB SITES 
CSBA: http://www.csba.org 
California Department of Education: http://www.cde.ca.gov 
California Safe Schools Coalition: http://www.casafeschools.org 
California Office of the Attorney General: http://oag.ca.gov 
First Amendment Center: http://www.firstamendmentcenter.org 
National School Boards Association: http://www.nsba.org 
U.S. Department of Education, Office for Civil Rights: http://www.ed.gov/about/offices/list/ocr 
Policy WILLITS UNIFIED SCHOOL DISTRICT 
adopted: May 3, 2017 Willits, California 
revised: June 13, 2018 

 
EMERGENCIES AND DISASTER PREPAREDNESS PLAN BP 3516 
The Governing Board recognizes that all district staff and students must be prepared to respond quickly and responsibly to 

emergencies, disasters, and threats of disaster. The district shall take all reasonable steps to prevent and/or mitigate the impact of 
a disaster on district students, staff, and schools. 
The Superintendent or designee shall develop and maintain a disaster preparedness plan which contains routine and emergency 
and disaster procedures, including, but not limited to, earthquake emergency procedures, and adaptations for individuals with 
disabilities in accordance with the Americans with Disabilities Act. Such procedures shall be included in the comprehensive school 
safety plan. (Education Code 32282) 
(cf. 0400 – Comprehensive Plans) 
(cf. 0450 - Comprehensive Safety Plan) 
(cf. 3516.3 - Earthquake Emergency Procedure System) 
In developing the disaster preparedness plan, the Superintendent or designee shall involve district staff at all levels, including 
administrators, district police or security officers, facilities managers, transportation managers, food services personnel, school 
psychologists, counselors, school nurses, teachers, classified employees, and public information officers. As appropriate, he/she 
shall also collaborate with law enforcement, fire safety officials, emergency medical services, health and mental health 
professionals, parents/guardians, and students.  
(cf. 0420 – School Plans/Site Councils) 
(cf. 1220 – Citizen Advisory Committees) 
(cf. 3513.3 – District Police/Security Department) 
The plan shall comply with state-approved Standardized Emergency Management System (SEMS) guidelines established for 
multiple-jurisdiction or multiple-agency operations and with the National Incident Command System.  
The Superintendent or designee shall provide training to employees regarding their responsibilities, including periodic drills and 
exercises to test and refine staff's responsiveness in the event of an emergency. 
(cf. 4131 - Staff Development) 
(cf. 4231 - Staff Development) 
(cf. 4331 - Staff Development) 
The Board shall grant the use of school buildings, grounds, and equipment to public agencies, including the American Red Cross, 
for mass care and welfare shelters during disasters or other emergencies affecting the public health and welfare. The Board shall 
cooperate with such agencies in furnishing and maintaining whatever services the district may deem necessary to meet the 
community's needs. (Education Code 32282) 
(cf. 1330 - Use of School Facilities) 
District employees are considered disaster service workers and are subject to disaster service activities assigned to them. 
(Government Code 3100) 
(cf. 4112.3/4212.3/4312.3 - Oath or Affirmation) 
(cf. 4119.3/4219.3/4319.3 - Duties of Personnel) 
Legal Reference: 
EDUCATION CODE 
32001 Fire alarms and drills 
32040 Duty to equip school with first aid kit 
32280-32289 School safety plans 
32290 Safety devices 
39834 Operating overloaded bus 
46390-46392 Emergency average daily attendance in case of disaster 
49505 Natural disaster; meals for homeless students; reimbursement 

http://www.csba.org/
http://www.cde.ca.gov/
http://www.casafeschools.org/
http://oag.ca.gov/
http://www.firstamendmentcenter.org/
http://www.nsba.org/
http://www.ed.gov/about/offices/list/ocr
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CIVIL CODE 
1714.5 Release from liability for disaster service workers and shelters 
GOVERNMENT CODE 
3100-3109 Public employees as disaster service workers; oath or affirmation 
8607 Standardized emergency management system 
CALIFORNIA CONSTITUTION 
Article 20, Section 3 Oath or affirmation 
CODE OF REGULATIONS, TITLE 5 
550 Fire drills 
560 Civil defense and disaster preparedness plans 
CODE OF REGULATIONS, TITLE 19 
2400-2450 Standardized emergency management system 
UNITED STATES CODE, TITLE 42 
12101-12213 Americans with Disabilities Act 
Management Resources: 
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 
Crisis Response Box, 2000 
CALIFORNIA GOVERNOR'S OFFICE OF EMERGENCY SERVICES PUBLICATIONS 
Active Shooter Awareness Guidance, February 2018 
State of California Emergency Plan, 2017 
School Emergency Response: Using SEMS at Districts and Sites, June 1998 
FEDERAL EMERGENCY MANAGEMENT AGENCY PUBLICATIONS 
National Incident Management System, 3rd ed., October 2017 
U.S. DEPARTMENT OF EDUCATION PUBLICATIONS 
Guide for Developing High-Quality School Emergency Operations Plans, 2013 
WEB SITES 
CSBA: http://www.csba.org 
American Red Cross: http://www.redcross.org 
California Attorney General’s Office: https://oag.ca.gov 
California Department of Education, Crisis Preparedness: http://www.cde.ca.gov/ls/ss/cp 
California Governor's Office of Emergency Services: http://www.caloes.ca.gov 
California Seismic Safety Commission: http://www.seismic.ca.gov 
Centers for Disease Control and Prevention: http://www.cdc.gov 
Federal Emergency Management Agency: http://www.fema.gov 
U.S. Department of Education, Emergency Planning: http://www.ed.gov/admins/lead/safety/emergencyplan 
U.S. Department of Homeland Security: http://www.dhs.gov 
Policy WILLITS UNIFIED SCHOOL DISTRICT 
adopted: October 3, 2018 Willits, California 

 
FIRE DRILLS AND FIRES BP 3516.1 
Fire Drills 
The principal shall cause the fire alarm signal to be sounded at least once every month. (Education Code 32001) 
The principal shall also hold fire drills at least once a month at the elementary level, four times every school year at the intermediate 

level, and not less than twice every school year at the secondary level. (Education Code 32001) 
1. The principal shall notify staff as to the schedule for fire drills. 
2. Whenever a fire drill is held, all students, teachers and other employees shall be directed to leave the building. (5 CCR 550) 
3. Teachers shall ascertain that no student remains in the building. 
4. Teachers shall be prepared to select alternate exits and shall direct their classes to these exits whenever the designated escape 

route is blocked. 
5. The principal or designee shall keep a record of each fire drill conducted and file a copy of this record with the office of the 

Superintendent or designee. 
Fires 
When a fire is discovered in any part of the school, the following actions shall be taken: 
1. The principal or designee shall sound fire signals, unless the school and/or building is equipped with an automatic fire detection and 

alarm system. (Education Code 32001) 
2. The principal or designee shall call 911. 
3. All persons shall be directed to leave the building and shall proceed outside to designated assembly areas. 
4. Staff shall give students clear direction and supervision and help maintain a calm and orderly response. 
5. In outside assembly areas, teachers shall take roll, report missing students, and provide assistance to any injured students. 
6. In outside assembly areas, the principal, designee and/or each department head shall account for their staff, report missing staff, and 

provide assistance to any injured staff. 
7. If the fire is extensive, students shall be taken to an alternate location for protective custody until parents/guardians can pick them up 

or until they can be safely transported to their homes. 
(cf. 0450 - Comprehensive Safety Plan) 
(cf. 3516 - Emergencies and Disaster Preparedness Plan) 
Legal Reference: 

http://www.csba.org/
http://www.redcross.org/
https://oag.ca.gov/
http://www.cde.ca.gov/ls/ss/cp
http://www.caloes.ca.gov/
http://www.seismic.ca.gov/
http://www.cdc.gov/
http://www.fema.gov/
http://www.ed.gov/admins/lead/safety/emergencyplan
http://www.dhs.gov/


Comprehensive School Safety Plan 26 of 64 2/4/21 

EDUCATION CODE 
17074.50-17074.56 Automatic fire detection, alarm and sprinkler systems 
32001 Uniform fire signals 
32040 Duty to equip school with first aid kit 
CODE OF REGULATIONS, TITLE 5 
550 Fire drills 
Regulation WILLITS UNIFIED SCHOOL DISTRICT 
approved: August 7, 2013 Willits, California 
  
 
BOMB A.R. 3516.2 
To maintain a safe and secure environment for district students and staff, the Superintendent or designee shall ensure that the district's 

emergency and disaster preparedness plan and/or each school's comprehensive safety plan includes procedures for dealing with 
bomb threats. He/she also shall provide training regarding the procedures to site administrators, safety personnel, and staff 
members who customarily handle mail, telephone calls, or email. 
(cf. 0450 - Comprehensive Safety Plan) 
(cf. 3516 - Emergencies and Disaster Preparedness Plan) 
(cf. 4040 - Employee Use of Technology) 
(cf. 4131 - Staff Development) 
(cf. 4231 - Staff Development) 
(cf. 4331 - Staff Development) 
Receiving Threats 
Any staff member receiving a telephoned bomb threat shall try to keep the caller on the line in order to gather information about the 
location and timing of the bomb and the person(s) responsible. To the extent possible, the staff member should also take note of 
the caller's gender, age, any distinctive features of voice or speech, and any background noises such as music, traffic, machinery, 
or voices. 
If the bomb threat is received through the mail system or in writing, the staff member who receives it should handle the letter, note, 
or package as minimally as possible. If the threat is received through electronic means, such as email or text messaging, the staff 
member should not delete the message. 
Response Procedure 
The following procedure shall be followed when a bomb threat is received: 
1. Any employee who receives a bomb threat shall immediately call 911 and also report the threat to the Superintendent or 
designee. If the threat is in writing, the employee shall place the message in an envelope and take note of where and by whom it 
was found. 
2. Any student or employee who sees a suspicious package shall promptly notify the Superintendent or designee. 
3. The Superintendent or designee shall immediately use fire drill signals and initiate standard evacuation procedures as specified 
in the emergency plan. 
(cf. 3516 - Emergencies and Disaster Preparedness Plan) 
(cf. 3516.1 - Fire Drills and Fires) 
4. The Superintendent or designee shall turn off any two-way radio equipment which is located in a threatened building. 
Law enforcement and/or fire department staff shall conduct the bomb search. No school staff shall search for or handle any 
explosive or incendiary device. 
(cf. 3515.3 - District Police/Security Department) 
No one shall reenter the threatened building(s) until the Superintendent or designee declares that reentry is safe based on law 
enforcement and/or fire department clearance. 
(cf. 3516.5 - Emergency Schedules) 
To the extent possible, the Superintendent or designee shall maintain communications with staff, parents/guardians, the Board of 
Trustees, other governmental agencies, and the media during the period of the incident. 
(cf. 1112 - Media Relations) 
Following the incident, the Superintendent or designee shall provide crisis counseling for students and/or staff as needed. 
(cf. 6164.2 - Guidance/Counseling Services) 
Any employee or student found to have made a bomb threat shall be subject to disciplinary procedures and/or criminal prosecution. 
(cf. 4118 - Suspension/Disciplinary Action) 
(cf. 4218 - Dismissal/Suspension/Disciplinary Action) 
(cf. 5131 - Conduct) 
(cf. 5131.7 - Weapons and Dangerous Instruments) 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
Legal Reference: 
EDUCATION CODE 
44810 Willful interference with classroom conduct 
48900 Grounds for suspension or expulsion 
51202 Instruction in personal and public health and safety 
PENAL CODE 
17 Felony, misdemeanor, classification of offenses 
148.1 False report of explosive or facsimile bomb 
245 Assault with deadly weapon or force likely to produce great bodily injury; punishment 
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594 Vandalism; penalty 
Management Resources: 
CSBA PUBLICATIONS 
911: A Manual for Schools and the Media During a Campus Crisis, 2001 
U.S. DEPARTMENT OF HOMELAND SECURITY PUBLICATIONS 
Bomb Threat Checklist 
WEB SITES 
CSBA: http://www.csba.org 
California Department of Education, Safe Schools: http://www.cde.ca.gov/ls/ss 
U.S. Department of Homeland Security: http://www.dhs.gov 
U.S. Department of Treasury, Bureau of Alcohol, Tobacco, Firearms and Explosives: 
http://www.THREATPLAN.org 
Regulation WILLITS UNIFIED SCHOOL DISTRICT 
approved: August 7, 2013 Willits, California 
 

 
EARTHQUAKE EMERGENCY PROCEDURE SYSTEM A.R. 3516.3 
 Earthquake Preparedness 

Earthquake emergency procedures shall be established in every school building having an occupant capacity of 50 or more 
students, or more than one classroom, and shall be incorporated into the comprehensive safety plan. (Education Code 32282) 
(cf. 0450 - Comprehensive Safety Plan) 
Earthquake emergency procedures shall be aligned with the Standardized Emergency Management System and the National 
Incident Management System. (Government Code 8607; 19 CCR 2400-2450) 
(cf. 3516 - Emergencies and Disaster Preparedness Plan) 
The Superintendent or designee may work with the California Governor’s Office of Emergency Services and the Seismic Safety 
Commission to develop and establish the earthquake emergency procedures. (Education Code 32282) 
Earthquake emergency procedures shall outline the roles and responsibilities of students and staff during and after an earthquake. 
Earthquake emergency procedures shall include, but not be limited to, all of the following: (Education Code 32282) 
1. A school building disaster plan, ready for implementation at any time, for maintaining the safety and care of students and staff 
2. A drop procedure whereby each student and staff member takes cover under a table or desk, dropping to his/her knees, with the 
head protected by the arms and the back to the windows 
Drop procedures shall be practiced at least once each school quarter in elementary schools and at least once each semester in 
secondary schools. 
3. Protective measures to be taken before, during, and following an earthquake 
4. A program to ensure that students and staff are aware of and properly trained in the earthquake emergency procedure system 
(cf. 4131 - Staff Development) 
(cf. 4231 - Staff Development) 
(cf. 4331 - Staff Development) 
Staff and students shall be informed of the dangers to expect in an earthquake and procedures to be followed. Students shall be 
instructed to remain silent and follow directions given by staff in such an emergency. Staff and students also shall be taught safety 
precautions to take if they are in the open or on the way to or from school when an earthquake occurs. 
Earthquake emergency procedures shall designate primary and alternative locations outside of buildings, which may include areas 
off campus if necessary, where individuals on a school site will assemble following evacuation. In designating such areas, the 
Superintendent or designee shall consider potential post-earthquake hazards outside school buildings including, but not limited to, 
power lines, trees, covered walkways, chain link fences that may be an electric shock hazard, and areas near buildings that may 
have debris. 
Earthquake emergency procedures also shall outline primary and alternative evacuation routes that avoid areas with potential 
hazards to the extent possible. The needs of students with disabilities shall be considered when planning evacuation routes. 
The Superintendent or designee shall consider the danger of a post-earthquake tsunami when developing evacuation routes and 
locations, including the need to evacuate to higher ground. 
The Superintendent or designee shall identify at least one individual within each building to determine if an evacuation is 
necessary, the best evacuation location, and the best route to that location when an earthquake occurs. 
The Superintendent or designee shall identify potential earthquake hazards in classrooms and other district facilities, including, but 
not limited to, areas where the main gas supply or electric current enters the building, suspended ceilings, pendant light fixtures, 
large windows, stairwells, science laboratories, storage areas for hazardous materials, shop areas, and unsecured furniture and 
equipment. To the extent possible, dangers presented by such potential hazards shall be minimized by securing equipment and 
furnishings and removing heavy objects from high shelves. 
Earthquake While Indoors at School 
When an earthquake occurs, the following actions shall be taken inside buildings and classrooms: 
1. Staff shall have students perform the drop procedure. Students should stay in the drop position until the emergency is over or 
until further instructions are given. 
2. In laboratories, burners should be extinguished, if possible, before taking cover. 
3. As soon as possible, staff shall move students away from windows, shelves, and heavy objects or furniture that may fall. 
4. After the earthquake, the principal or designee shall determine whether planned evacuation routes and assembly locations are 
safe and shall communicate with teachers and other staff. 
5. When directed by the principal or designee to evacuate, or if classrooms or other facilities present dangerous hazards that 

http://www.csba.org/
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require immediate evacuation, staff shall account for all students under their supervision and shall evacuate the building in an 
orderly manner. 
Earthquake While Outdoors on School Grounds 
When an earthquake occurs, the following actions shall be taken by staff or other persons in authority who are outdoors on school 
grounds: 
1. Staff shall direct students to walk away from buildings, trees, overhead power lines, power poles, or exposed wires. 
2. Staff shall have students perform the drop procedure. 
3. Staff shall have students stay in the open until the earthquake is over or until further directions are given. 
Earthquake While on the Bus 
If students are on the school bus when an earthquake occurs, the bus driver shall take proper precautions to ensure student safety, 
which may include pulling over to the side of the road or driving to a location away from outside hazards, if possible. Following the 
earthquake, the driver shall contact the Superintendent or designee for instructions before proceeding on the route or, if such 
contact is not possible, drive to an evacuation or assembly location. 
(cf. 3543 - Transportation Safety and Emergencies) 
Subsequent Emergency Procedures 
After an earthquake episode has subsided, the following actions shall be taken: 
1. Staff shall extinguish small fires if safe. 
2. Staff shall provide first aid to any injured students, take roll, and report missing students to the principal or designee. 
3. Staff and students shall refrain from lighting any stoves or burners or operating any electrical switches until the area is declared 
safe. 
4. All buildings shall be inspected for water and gas leaks, electrical breakages, and large cracks or earth slippage affecting 
buildings. 
5. The principal or designee shall post staff at safe distances from all building entrances and instruct staff and students to remain 
outside the buildings until they are declared safe. 
6. The principal or designee shall request assistance as needed from the county or city civil defense office, fire and police 
departments, city and county building inspectors, and utility companies and shall confer with them regarding the advisability of 
closing the school. 
7. The principal or designee shall contact the Superintendent or designee and request further instructions after assessing the 
earthquake damage. 
8. The Superintendent or designee shall provide updates to parents/guardians of district students and members of the community 
about the incident, any safety issues, and follow-up directions. 
(cf. 1112 - Media Relations) 
Legal Reference: 
EDUCATION CODE 
32280-32289 School safety plans 
GOVERNMENT CODE 
3100 Public employees as disaster service workers 
8607 Standardized Emergency Management System 
CODE OF REGULATIONS, TITLE 19 
2400-2450 Standardized Emergency Management System 
Management Resources: 
CALIFORNIA GOVERNOR’S OFFICE OF EMERGENCY SERVICES PUBLICATIONS 
The ABCs of Post-Earthquake Evacuation: A Checklist for School Administrators and Faculty 
Guide and Checklist for Nonstructural Earthquake Hazards in California Schools, January 2003 
School Emergency Response: Using SEMS at Districts and Sites, June 1998 
FEDERAL EMERGENCY MANAGEMENT AGENCY PUBLICATIONS 
Guidebook for Developing a School Earthquake Safety Program, 1990 
WEB SITES 
American Red Cross: http://www.redcross.org 
California Governor’s Office of EmergencyServices : http://www.caloes.ca.gov 
California Seismic Safety Commission: http://www.seismic.ca.gov 
Federal Emergency Management Agency: http://www.fema.gov/hazards/earthquakes 
National Incident Management System: http://www.fema.gov/emergency/nims 
Regulation WILLITS UNIFIED SCHOOL DISTRICT 
approved: January 4, 2017 Willits, California  
 

 
EMERGENCY SCHEDULES B.P. 3516.5 
In order to provide for the safety of students and staff, the Board of Trustees authorizes the Superintendent or designee to close a 

school site, change the regular school day schedule, or take any necessary action when hazardous environmental or weather 
conditions or other emergencies warrant. 
(cf. 0450 - Comprehensive Safety Plan) 
(cf. 4157/4257/4357 - Employee Safety) 
(cf. 5142 - Safety) 
(cf. 6112 - School Day) 
When an emergency condition causes a school closure, reduction in attendance, or change in schedule pursuant to Education 
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Code 41422 or46392, thereby preventing the district from complying with the minimum number of instructional days or minutes 
required by law, the Superintendent or designee shall complete and submit to the Superintendent of Public Instruction the 
necessary forms for obtaining approval of the days of the closure, reduction in attendance, or change in schedule. The 
Superintendent or designee shall submit other relevant district records as may be required. 
(cf. 3580 - District Records) 
(cf. 6111 - School Calendar) 
The Superintendent or designee shall establish a system for informing students and parents/guardians when school buses are not 
operating as scheduled, the school day schedule is changed, or the school is closed. The district's notification system shall include, 
but is not limited to, notifying local television and radio stations, posting on district web site(s), sending email and text messages, 
and/or making telephone calls. 
(cf. 1112 - Media Relations) 
(cf. 1113 - District and School Web Sites) 
(cf. 3542 - School Bus Drivers) 
(cf. 3543 - Transportation Safety and Emergencies) 
Whenever the school day schedule changes after students have arrived at school, the Superintendent or designee shall ensure 
that students are supervised in accordance with the procedures specified in the district's emergency and disaster preparedness 
plan. 
(cf. 3516 - Emergencies and Disaster Preparedness Plan) 
The Superintendent or designee may provide a means to make up lost instructional time later during the year. Students and 
parents/guardians shall receive timely advanced notice of any resulting changes in the school calendar or school day schedule. 
Legal Reference: 
EDUCATION CODE 
41420 Required length of school term 
41422 Schools not maintained for 175 days 
46010 Total days of attendance 
46100-46192 Attendance; maximum credit; minimum day 
46390 Calculation of ADA in emergency 
46391 Lost or destroyed ADA records 
46392 Decreased attendance in emergency situation 
VEHICLE CODE 
34501.6 School buses; reduced visibility 
Management Resources: 
CALIFORNIA DEPARTMENT OF EDUCATION CORRESPONDENCE 
90-01 Average Daily Attendance Credit During Periods of Emergency, February 10, 2005 
WEB SITES 
California Department of Education: http://www.cde.ca.gov 
Policy WILLITS UNIFIED SCHOOL DISTRICT 
adopted: August 7, 2013 Willits, California 
 

 
TRANSPORTATION SAFETY AND EMERGENCIES AR 3543 
Cautionary Notice: Government Code 17581.5 relieves districts from the obligation to perform specified mandated activities when the 

Budget Act does not provide reimbursement during that fiscal year. The Budget Act of 2018 (SB 840, Ch. 29, Statutes of 2018) 
extends the suspension of these requirements through the 2018-19 fiscal year. As a result, certain provisions of the following 
administrative regulation related to transportation safety plans and safety instruction for students may be suspended. 
Each day, prior to driving a school bus, each school bus driver shall inspect the bus to ensure that it is in safe operating condition 
and equipped as required by law and that all equipment is in good working order. At the completion of each day's work, the driver 
shall prepare and sign a written report of the condition of the equipment specified in 13 CCR 1215. The report shall indicate any 
defect or deficiency discovered by or reported to the driver which would affect safe operation or result in mechanical breakdown of 
the bus. If no defect or deficiency is discovered or reported, the driver shall so indicate on the report. Any defect or deficiency that 
would affect safe operation shall be repaired prior to operating the bus. (13 CCR 1215) 
(cf. 3540 - Transportation) 
(cf. 3541.1 - Transportation for School-Related Trips) 
(cf. 3542 - School Bus Drivers) 
Passenger Restraint Systems 
The Superintendent or designee shall ensure that any school bus or student activity bus which is purchased or leased by the 
district is equipped with a combination pelvic and upper torso passenger restraint system at all designated seating positions if that 
bus: (Vehicle Code 27316, 27316.5; 13 CCR 1201) 
1. Is a Type 1 school bus designed for carrying more than 16 passengers and the driver, and was manufactured on or after July 1, 
2005 
2. Is a Type 2 school bus or student activity bus designed for carrying 16 or fewer passengers and the driver, or for carrying 20 or 
fewer passengers and the driver if the bus has a manufacturer's vehicle weight rating of 10,000 pounds or less, and was 
manufactured on or after July 1, 2004 
The Superintendent or designee shall prioritize the allocation of school buses purchased, leased, or contracted to ensure that 
elementary students receive first priority for new school buses equipped with passenger restraint systems whenever feasible. 
When a school bus or student activity bus is equipped with a passenger restraint system, all passengers shall use the passenger 

http://www.cde.ca.gov/
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restraint system. (5 CCR 14105) 
Bus drivers shall be instructed regarding procedures to enforce the proper use of the passenger restraint system. Students who fail 
to follow instructions of the bus driver may be subject to discipline, including suspension of riding privileges, in accordance with 
Board policy and administrative regulations. 
(cf. 5131.1 - Bus Conduct) 
(cf. 5144 - Discipline) 
Fire Extinguishers 
Each school bus shall be equipped with at least one fire extinguisher, located in the driver's compartment, which meets the 
standards specified in law. In addition, a wheelchair school bus shall have another fire extinguisher placed at the wheelchair 
loading door or emergency exit. All fire extinguishers shall be regularly inspected and serviced in accordance with regulations 
adopted by the State Fire Marshal. (Education Code 39838; 13 CCR 1242; 19 CCR 574-575.3) 
Child Safety Alert System 
In accordance with Vehicle Code 28160, each school bus or student activity bus shall be equipped with an operational child safety 
alert system at the interior rear of the bus that requires the driver to either manually contact or scan the device, thereby prompting 
the driver to inspect the entirety of the interior of the vehicle before exiting. 
A student activity bus that does not have a child safety alert system may be used only if all of the following apply: (Vehicle Code 
28160) 
1. The student activity bus is not used exclusively to transport students. 
2. When the student activity bus is used to transport students, the students are accompanied by at least one adult chaperone 
selected by a school official. If an adult chaperone is not a school employee, the chaperone shall meet the requirements for a 
school volunteer. 
(cf. 1240 - Volunteer Assistance) 
3. One adult chaperone has a list of every student and adult chaperone, including a school employee, who is on the student activity 
bus at the time of departure. 
4. The driver has reviewed all safety and emergency procedures before the initial departure, and the driver and adult chaperone 
have signed a form, with the time and date, acknowledging that the safety plan and procedures were reviewed. 
5. Immediately before departure from any location, the adult chaperone shall account for each student on the list of students, verify 
the number of students to the driver, and sign a form indicating that all students are present or accounted for. 
6. After students have exited a student activity bus, and before driving away, the driver shall check all areas of the bus, including, 
but not limited to, overhead compartments and bathrooms, to ensure that the bus is vacant. 
7. The driver shall sign a form with the time and date verifying that all required procedures have been followed. 
8. The information required to be recorded pursuant to items #4, 5, and 7 may be recorded on a single form and shall be retained 
by the district for a minimum of two years. 
Electronic Communications Devices 
A bus driver is prohibited from driving a school bus or student activity bus while using a wireless telephone or other electronic 
wireless communications device except for work-related or emergency purposes, including, but not limited to, contacting a law 
enforcement agency, health care provider, fire department, or other emergency service agency or entity. In any such permitted 
situation, the driver shall only use a wireless telephone or device that is specifically designed and configured to allow voice-
operated and hands-free operation or a function that requires only a single swipe or tap of the driver's finger provided the device is 
mounted on the windshield, dashboard, or center console of the bus. (Vehicle Code 23123.5, 23125) 
Safe Bus Operations 
School buses and student activity buses shall not be operated whenever the number of passengers exceeds bus seating capacity, 
except when necessary in emergency situations which require that individuals be transported immediately to ensure their safety. 
(Education Code 39834) 
(cf. 3516 - Emergencies and Disaster Preparedness Plan) 
School bus operations shall be limited when atmospheric conditions reduce visibility on the roadway to 200 feet or less during 
regular home-to-school transportation service. Bus drivers for school activity trips may discontinue bus operation whenever they 
determine that it is unsafe to continue operation because of reduced visibility. (Vehicle Code 34501.6) 
Unauthorized Entry 
The Superintendent or designee may place a notice at bus entrances that warns against unauthorized entry. The driver or another 
school official may order any person to disembark if that person enters a bus without prior authorization. (Education Code 39842; 
13 CCR 1256.5) 
(cf. 3515.2 - Disruptions) 
Transportation Safety Plan for Boarding and Exiting Buses 
The Superintendent or designee shall develop a transportation safety plan containing procedures for school personnel to follow to 
ensure the safe transport of students. The plan shall address all of the following: (Education Code 39831.3) 
1. Determination of whether students in grades prekindergarten through 8 require an escort to cross a private road or highway at a 
bus stop pursuant to Vehicle Code 22112 
2. Procedures for all students in grades prekindergarten through 8 to follow as they board and exit the bus at their bus stops 
3. Boarding and exiting a school bus at a school or other trip destination 
4. Procedures to ensure that a student is not left unattended on a school bus, student activity bus, or, if applicable, youth bus 
5. Procedures and standards for designating an adult chaperone, other than the driver, to accompany students on a school activity 
bus 
A copy of the plan shall be kept at each school site and made available upon request to the California Highway Patrol (CHP). 
(Education Code 39831.3) 
Parental Notifications 



Comprehensive School Safety Plan 31 of 64 2/4/21 

The Superintendent or designee shall provide written safety information to the parents/guardians of all students in grades 
prekindergarten through 6 who have not previously been transported in a district school bus or student activity bus. This 
information shall be provided upon registration and shall contain: (Education Code 39831.5) 
1. A list of school bus stops near each student's home 
2. General rules of conduct at school bus loading zones 
3. Red light crossing instructions 
4. A description of the school bus danger zone 
5. Instructions for safely walking to and from school bus stops 
(cf. 5145.6 - Parental Notifications) 
Student Instruction 
Students who are transported in a school bus or student activity bus shall receive instruction in school bus emergency procedures 
and passenger safety as follows: (Education Code 39831.5; 5 CCR 14102) 
1. Each year, all students who receive home-to-school transportation in a school bus shall be provided appropriate instruction in 
safe riding practices and emergency evacuation drills. 
2. At least once each school year, all students in grades prekindergarten through 8 who receive home-to-school transportation 
shall receive safety instruction which includes, but is not limited to: 
a. Proper loading and unloading procedures, including escorting by the driver 
b. How to safely cross the street, highway, or private road 
c. In school buses with passenger restraint systems, instruction in the use of such systems as specified in 5 CCR 14105, including, 
but not limited to, the proper fastening and release of the passenger restraint system, acceptable placement of passenger restraint 
systems on students, times at which the passenger restraint systems should be fastened and released, and acceptable placement 
of the passenger restraint systems when not in use 
d. Proper passenger conduct 
e. Bus evacuation procedures 
f. Location of emergency equipment 
As part of this instruction, students shall evacuate the school bus through emergency exit doors. Instruction also may include 
responsibilities of passengers seated next to an emergency exit. 
Each time the above instruction is given, the following information shall be documented: 
a. District name 
b. School name and location 
c. Date of instruction 
d. Names of supervising adults 
e. Number of students participating 
f. Grade levels of students 
g. Subjects covered in instruction 
h. Amount of time taken for instruction 
i. Bus driver's name 
j. Bus number 
k. Additional remarks 
This documentation shall be kept on file at the district office or the school for one year and shall be available for inspection by the 
CHP. 
(cf. 3580 - District Records) 
3. Before departing on a school activity trip, all students riding on a school bus or student activity bus shall receive safety 
instruction which includes, but is not limited to, the location of emergency exits and the location and use of emergency equipment. 
This instruction also may include responsibilities of passengers seated next to an emergency exit. 
Bus Accidents 
In the event of a school bus accident, the driver shall immediately notify the CHP and the Superintendent or designee. The driver 
shall not leave the immediate vicinity of the bus to seek aid unless necessary. (13 CCR 1219) 
The Superintendent or designee shall maintain a report of each accident that occurred on public or private property involving a 
school bus with students aboard. The report shall contain pertinent details of the accident and shall be retained for 12 months from 
the date of the accident. If the accident was not investigated by the CHP, the Superintendent or designee shall forward a copy of 
the report to the local CHP within five work days of the date of the accident. (13 CCR 1234) 
The Superintendent or designee shall review all investigations of bus incidents and accidents to develop preventative measures. 
(cf. 4112.42/4212.42/4312.42 - Drug and Alcohol Testing for School Bus Drivers) 
Legal Reference: 
EDUCATION CODE 
39830-39843 Transportation, school buses 
39860 Contract for transportation; requirement that student not be left unattended 
51202 Instruction in personal and public health and safety 
PENAL CODE 
241.3 Assault against school bus driver 
243.3 Battery against school bus driver 
VEHICLE CODE 
415 Definition of motor vehicle 
545-546 Definition of school bus and student activity bus 
22112 Loading and unloading passengers 
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23123.5 Use of wireless telephone or communications device while driving; exceptions 
23125 Use of wireless telephone prohibited while driving school bus 
27316-27316.5 Passenger restraint systems 
28160 Child safety alert system 
34500 California Highway Patrol responsibility to regulate safe operation of school buses 
34501.5 California Highway Patrol responsibility to adopt rules re: safe operation of school buses 
34501.6 School buses; reduced visibility 
34508 California Highway Patrol responsibility to adopt rules re: equipment and bus operations 
CODE OF REGULATIONS, TITLE 5 
14100-14105 School buses and student activity buses 
CODE OF REGULATIONS, TITLE 13 
1200-1294 Motor carrier safety 
2480 Airborne toxic control measure; limitation on bus idling 
CODE OF REGULATIONS, TITLE 19 
574-575.3 Inspection and maintenance of fire extinguishers 
CODE OF FEDERAL REGULATIONS, TITLE 49 
571.1-571.500 Motor vehicle standards, including school buses 
Management Resources: 
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 
Passenger Restraints Frequently Asked Questions 
WEB SITES 
American School Bus Council: http://www.americanschoolbuscouncil.org 
California Association of School Business Officials: http://www.casbo.org 
California Association of School Transportation Officials: http://www.castoways.org 
California Department of Education, Office of School Transportation: http://www.cde.ca.gov/ls/tn 
California Highway Patrol: http://www.chp.ca.gov 
National Transportation Safety Board: http://www.ntsb.gov 
U.S. Department of Transportation, National Highway Traffic Safety Administration: http://www.nhtsa.dot.gov 
Regulation WILLITS UNIFIED SCHOOL DISTRICT 
approved: April 10, 2019 Willits, California 
 

 
INDIVIDUALIZED EDUCATION PROGRAM A.R. 6159 
At the beginning of each school year, the district shall have an individualized education program (IEP) in effect for each student with a 

disability within district jurisdiction. The IEP shall be a written statement designed by the IEP team to meet the unique educational 
needs of a student with a disability. (Education Code 56344; 34 CFR 300.323) 

Members of the IEP Team 
The IEP team for any student with a disability shall include the following members: (Education Code 56341, 56341.5; 20 USC 

1414(d)(1); 34 CFR300.321) 
1. One or both of the student's parents/guardians and/or a representative selected by them 
2. If the student is or may be participating in the regular education program, at least one of the student's regular education teachers 

designated by the Superintendent or designee to represent the student's teachers 
The regular education teacher shall, to the extent appropriate, participate in the development, review, and revision of the student's IEP, 

including assisting in the determination of appropriate positive behavioral interventions, supports, and other strategies for the 
student, and supplementary aids and services, program modifications, and supports for school personnel that will be provided for 
the student, consistent with 34 CFR300.320. (Education Code 56341; 20 USC 1414(d)(3)(C); 34 CFR 300.324) 

(cf. 6159.4 - Behavioral Interventions for Special Education Students) 
3. At least one of the student's special education teachers or, where appropriate, special education providers 
4. A representative of the district who is: 
a. Qualified to provide or supervise the provision of specially designed instruction to meet the unique needs of students with disabilities 
b. Knowledgeable about the general education curriculum 
c. Knowledgeable about the availability of district and/or special education local plan area (SELPA) resources 
(cf. 0430 - Comprehensive Local Plan for Special Education) 
5. An individual who can interpret the instructional implications of assessment results 
This individual may already be a member of the team as described in items #2-4 above or in item #6 below. 
6. At the discretion of the parent/guardian or the Superintendent or designee, other individuals who have knowledge or special 

expertise regarding the student, including related services personnel, as appropriate 
The determination of whether the individual has knowledge or special expertise regarding the student shall be made by the party who 

invites the individual to be a member of the IEP team. 
7. Whenever appropriate, the student with a disability 
In the development, review, or revision of his/her IEP, the student shall be allowed to provide confidential input to any representative of 

his/her IEP team. (Education Code 56341.5) 
8. When the student is suspected of having a specific learning disability, at least one individual who is qualified to conduct individual 

diagnostic examinations of the student such as a school psychologist, speech language pathologist, or remedial reading teacher 
In accordance with 34 CFR 300.310, at least one team member other than the student's regular education teacher shall observe the 

student's academic performance and behavior in the areas of difficulty in his/her learning environment, including in the regular 
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classroom setting. If the child is younger than five years or not enrolled in school, a team member shall observe the child in an 
environment appropriate for a child of that age. 

In the following circumstances, the Superintendent or designee shall invite other specified individuals to an IEP team meeting: 
1. When the student has been placed in a group home by the juvenile court, a representative of the group home shall be invited to 

attend IEP team meetings. (Education Code 56341.2) 
2. Whenever the IEP team is meeting to consider the student's postsecondary goals and the transition services needed to assist 

him/her in reaching the goals as stated in Education Code 56345(a)(8), the following individuals shall be invited to attend: (34 CFR 
300.321) 

a. The student, regardless of his/her age 
If the student does not attend the IEP team meeting, the Superintendent or designee shall take other steps to ensure that the student's 

preferences and interests are considered. 
b. To the extent appropriate, and with the consent of the parent/guardian, a representative of any other agency that is likely to be 

responsible for providing or paying for the transition services 
3. If the student was previously served under the Early Education for Individuals with Exceptional Needs (Education Code 56425-

56432) or the California Early Intervention Services Act (Government Code 95000-95004), and upon request of the student's 
parent/guardian, the Superintendent or designee shall invite the Infant and Toddlers with Disabilities Coordinator or other 
representative of the early education 

or early intervention system to the initial IEP team meeting to assist with the smooth transition of services. (Education Code 56341; 20 
USC1414(d)(1)(D); 34 CFR 300.321) 

A member of the IEP team shall not be required to attend an IEP team meeting, in whole or in part, if the parent/guardian and the 
district agree, in writing, that the attendance of the member is not necessary because the member's area of the curriculum or 
related services is not being modified or discussed at the meeting. Even if the meeting involves a discussion of the IEP team 
member's area of the curriculum or related service, the member may be excused from the meeting if the parent/guardian, in writing, 
and the district consent to the excusal after conferring with the member and the member submits to the parent/guardian and team 
written input into the development of the IEP prior to the meeting. (Education Code 56341; 20 USC 1414(d)(1)(C); 34 CFR 
300.321) 

Contents of the IEP 
The IEP shall include, but not be limited to, all of the following: (Education Code 56043, 56345, 56345.1; 20 USC 1414(d)(1)(A); 34 

CFR 300.320) 
1. A statement of the present levels of the student's academic achievement and functional performance, including: 
a. The manner in which the student's disability affects his/her involvement and progress in the general education curriculum (i.e., the 

same curriculum as for nondisabled students) 
b. For a preschool child, as appropriate, the manner in which the disability affects his/her participation in appropriate activities 
c. For a student with a disability who takes alternate assessments aligned to alternate achievement standards, a description of 

benchmarks or short-term objectives 
2. A statement of measurable annual goals, including academic and functional goals, designed to: 
a. Meet the student's needs that result from his/her disability in order to enable the student to be involved in and progress in the general 

education curriculum 
b. Meet each of the student's other educational needs that result from his/her disability 
3. A description of the manner in which the student's progress toward meeting the annual goals described in item #2 above will be 

measured and when the district will provide periodic reports on the progress the student is making toward meeting the annual 
goals, such as through the use of quarterly or other periodic reports, concurrent with the issuance of report cards 

4. A statement of the special education instruction and related services and supplementary aids and services, based on peer-reviewed 
research to the extent practicable, to be provided to the student or on behalf of the student, and a statement of the program 
modifications or supports for school personnel that will be provided to enable the student to: 

a. Advance appropriately toward attaining the annual goals 
b. Be involved and make progress in the general education curriculum in accordance with item #1 above and to participate in 

extracurricular and other nonacademic activities 
c. Be educated and participate with other students with disabilities and nondisabled students in the activities described in the IEP 
(cf. 3541.2 - Transportation for Students with Disabilities) 
5. An explanation of the extent, if any, to which the student will not participate with nondisabled students in the regular class and in 

extracurricular and other nonacademic activities described in the IEP 
6. A statement of any appropriate individual accommodations necessary to measure the academic achievement and functional 

performance of the student on state and districtwide assessments 
If the IEP team determines that the student shall take an alternate assessment instead of a particular regular state or districtwide 

assessment, the student's IEP also shall include a statement of the reason that he/she cannot participate in the regular 
assessment and the reason that the particular alternate assessment selected is appropriate for him/her. 

(cf. 6146.4 - Differential Graduation and Competency Standards for Students with Disabilities) 
(cf. 6162.51 - Standardized Testing and Reporting Program) 
(cf. 6162.52 - High School Exit Examination) 
7. The projected date for the beginning of the services and modifications described in item #4 above and the anticipated frequency, 

location, and duration of those services and modifications 
8. Beginning not later than the first IEP to be in effect when the student is 16 years of age, or younger if determined appropriate by the 

IEP team, and updated annually thereafter, the following: 
a. Appropriate measurable postsecondary goals based upon age-appropriate transition assessments related to training, education, 

employment, and where appropriate, independent living skills 
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b. The transition services, including courses of study, needed to assist the student in reaching those goals 
9. Beginning at least one year before the student reaches age 18, a statement that the student has been informed of his/her rights, if 

any, that will transfer to him/her upon reaching age 18, pursuant to Education Code 56041.5 
Where appropriate, the IEP shall also include: (Education Code 56345) 
1. For a student in grades 7-12, any alternative means and modes necessary for the student to complete the district's prescribed course 

of study and to meet or exceed proficiency standards required for graduation 
(cf. 6146.1 - High School Graduation Requirements) 
(cf. 6146.11 - Alternative Credits Toward Graduation) 
2. Linguistically appropriate goals, objectives, programs, and services for a student whose native language is not English 
(cf. 6174 - Education for English Language Learners) 
3. Extended school year services when the IEP team determines, on an individual basis, that the services are necessary for the 

provision of a free appropriate public education (FAPE) 
(cf. 5148.2 - Before/After School Programs) 
(cf. 6177 - Summer School) 
4. Provision for transition into the regular education program if the student is to be transferred from a special class or center or 

nonpublic, nonsectarian school into a regular education program in a public school for any part of the school day, including 
descriptions of activities intended to: 

a. Integrate the student into the regular education program, including indications of the nature of each activity and the time spent on the 
activity each day or week 

b. Support the transition of the student from the special education program into the regular education program 
(cf. 6176 - Weekend/Saturday Classes) 
(cf. 6178 - Career Technical Education) 
(cf. 6181 - Alternative Schools/Programs of Choice) 
5. Specialized services, materials, and equipment for a student with low incidence disabilities, consistent with the guidelines pursuant to 

Education Code 56136 
Development of the IEP 
Within 30 days of a determination that a student needs special education and related services, the Superintendent or designee shall 

ensure that a meeting to develop an initial IEP is conducted. (34 CFR 300.323) 
Any IEP required as a result of an assessment of a student shall be developed within 60 days from the date of receipt of the 

parent/guardian's written consent for assessment, unless the parent/guardian agrees, in writing, to an extension. Days between the 
student's regular school sessions, terms, or vacation of more than five school days shall not be counted. In the case of school 
vacations, the 60-day time limit shall recommence on the date that the student's school days reconvene. (Education Code 56344) 

However, when the IEP is required as a result of an assessment of a student for whom a referral has been made 30 days or less prior 
to the end of the preceding regular school year, the IEP shall be developed within 30 days after the commencement of the 
subsequent regular school year. (Education Code 56344) 

In developing the IEP, the IEP team shall consider all of the following: (Education Code 56341.1, 56345; 20 USC 1414(d)(3)(A); 34 
CFR 300.324) 

1. The strengths of the student 
2. The concerns of the parents/guardians for enhancing the education of their child 
3. The results of the initial or most recent assessment of the student 
4. The academic, developmental, and functional needs of the student 
5. In the case of a student whose behavior impedes his/her learning or that of others, the use of positive behavioral interventions and 

supports and other strategies to address that behavior 
6. In the case of a student with limited English proficiency, the language needs of the student as such needs relate to the student's IEP 
7. In the case of a student who is blind or visually impaired, the need to provide for instruction in Braille and instruction in the use of 

Braille 
However, such instruction need not be included in the IEP if the IEP team determines that instruction in Braille or the use of Braille is 

not appropriate for the student. This determination shall be based upon an assessment of the student's reading and writing skills, 
his/her future needs for instruction in Braille or the use of Braille, and other appropriate reading and writing media. 

8. The communication needs of the student and, in the case of a student who is deaf or hard of hearing, the student's language and 
communication needs, opportunities for direct communications with peers and professional personnel in the student's language 
and communication mode, academic level, and full range of needs, including opportunities for direct instruction in the student's 
language and communication mode 

The team shall also consider the related services and program options that provide the student with an equal opportunity for 
communication access, as described in Education Code 56345. 

9. Whether the student requires assistive technology devices and services 
If, in considering the special factors in items #1-9 above, the IEP team determines that the student needs a particular device or service, 

including an intervention, accommodation, or other program modification, in order to receive FAPE, the team shall include a 
statement to that effect in the student's IEP. (Education Code 56341.1) 

Provision of Special Education and Related Services 
The district shall ensure that, as soon as possible following development of the IEP, special education services and related services are 

made available to the student in accordance with his/her IEP. (Education Code 56344; 34 CFR 300.323) 
The Superintendent or designee shall ensure that the student's IEP is accessible to each regular education teacher, special education 

teacher, related service provider, and any other service provider who is responsible for its implementation. The Superintendent or 
designee also shall ensure that such teachers and providers are informed of their specific responsibilities related to implementing 
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the IEP and the specific accommodations, modifications, and supports that must be provided to the student in accordance with the 
IEP. (34 CFR 300.323) 

Review and Revision of the IEP 
The Superintendent or designee shall ensure that the IEP team reviews the IEP periodically, but at least annually, in order to: 

(Education Code56043, 56341.1, 56380; 20 USC 1414(d)(4); 34 CFR 300.324) 
1. Determine whether the annual goals for the student are being achieved 
2. Revise the IEP, as appropriate, to address: 
a. Any lack of expected progress toward the annual goals and in the general education curriculum, where appropriate 
b. The results of any reassessment conducted pursuant to Education Code 56381 
c. Information about the student provided to or by the parents/guardians regarding review of evaluation data pursuant to 34 CFR 

300.305(a)(2) and Education Code 56381(b) 
d. The student's anticipated needs 
e. Any other relevant matter 
3. Consider the special factors listed in items #5-9 above under "Development of the IEP," when reviewing the IEP of any student with a 

disability to whom one of those factors may apply 
The IEP team shall also meet at any other time upon request by the student's parent/guardian or teacher to review or revise the IEP. 

(Education Code 56343) 
When a parent/guardian requests an IEP team meeting to review the IEP, the team shall meet within 30 days of receiving the 

parent/guardian's written request, not counting days between the student's regular school sessions or terms or days of school 
vacation in excess of five school days. If a parent/guardian makes an oral request, the district shall notify the parent/guardian of the 
need for a written request and the procedure for filing such a request. (Education Code 56043, 56343.5) 

A regular education or special education teacher may request a review of the classroom assignment of a student with a disability by 
submitting a written request to the Superintendent or designee. The Superintendent or designee shall consider the request within 
20 days of receiving it, not counting days when school is not in session or, for year-round schools, days when the school is off 
track. If the review indicates a need for change in the student's placement, instruction, and/or related services, the Superintendent 
or designee shall convene an IEP team meeting, which shall be held within 30 days of the Superintendent or designee's review, 
not counting days when school is not in session or days when school is off track, unless the student's parent/guardian consents in 
writing to an extension of time. 

If a participating agency other than the district fails to provide the transition services described in the student's IEP, the team shall 
reconvene to identify alternative strategies to meet the transition service objectives set out for the student in the IEP. (Education 
Code 56345.1; 20 USC1414(d); 34 CFR 300.324) 

If a student with a disability residing in a licensed children's institution or foster family home has been placed by the district in a 
nonpublic, nonsectarian school, the Superintendent or designee shall conduct an annual evaluation as part of the IEP process of 
whether the placement is the least restrictive environment that is appropriate to meet the student's needs. (Education Code 56157) 

(cf. 6159.2 - Nonpublic, Nonsectarian School and Agency Services for Special Education) 
(cf. 6173.1 - Education for Foster Youth) 
When an IEP calls for a residential placement as a result of a review by an expanded IEP team, the IEP shall include a provision for a 

review, at least every six months, by the full IEP team of the case progress, the continuing need for out-of-home placement, the 
extent of compliance with the IEP, and progress toward alleviating the need for out-of-home care. (Education Code 56043) 

To the extent possible, the Superintendent or designee shall encourage the consolidation of reassessment meetings and other IEP 
team meetings for a student. (20 USC 1414(d)(3)(A); 34 CFR 300.324) 

When a change is necessary to a student's IEP after the annual IEP team meeting for the school year has been held, the 
parent/guardian and the Superintendent or designee may agree not to convene an IEP team meeting for the purpose of making the 
change and instead may develop a written document to amend or modify the student's current IEP. The IEP team shall be informed 
of any such changes. Upon request, the Superintendent or designee shall provide the parent/guardian with a revised copy of the 
IEP with the incorporated amendments. (20 USC 1414(d)(3)(D); 34 CFR 300.324) 

Audio Recording of IEP Team Meetings 
Parents/guardians and the Superintendent or designee shall have the right to audio record the proceedings of IEP team meetings, 

provided members of the IEP team are notified of this intent at least 24 hours before the meeting. If the Superintendent or designee 
gives notice of intent to audio record a meeting and the parent/guardian objects or refuses to attend because the meeting would be 
audio recorded, the meeting shall not be audio recorded. Parents/guardians also have the right to: (Education Code 56341.1) 

1. Inspect and review the audio recordings 
2. Request that an audio recording be amended if they believe it contains information that is inaccurate, misleading, or in violation of the 

student's privacy rights or other rights 
3. Challenge, in a hearing, information that the parents/guardians believe is inaccurate, misleading, or in violation of the student's 

privacy rights or other rights 
Parent/Guardian Participation and Other Rights 
The Superintendent or designee shall take steps to ensure that one or both of the parents/guardians of the student with a disability are 

present at each IEP team meeting or are afforded the opportunity to participate. These steps shall include notifying the 
parents/guardians of the meeting early enough to ensure that they will have the opportunity to attend and scheduling the meeting 
at a mutually agreed upon time and place. (Education Code 56341.5; 34 CFR 300.322) 

The Superintendent or designee shall send parents/guardians notices of IEP team meetings that: (Education Code 56341.5; 34 CFR 
300.322) 

1. Indicate the purpose, time, and location of the meeting 
2. Indicate who will be in attendance at the meeting 
3. Inform them of: 
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a. Their right to bring to the meeting other individuals who have knowledge or special expertise about the student, pursuant to 
Education Code56341(b)(6) 

b. The provision of Education Code 56341(i) relating to the participation of the Infant and Toddlers with Disabilities Coordinator at the 
initial IEP team meeting, if the student was previously served under Early Education for Individuals with Exceptional Needs 
(Education Code 56425-56432) or the California Early Intervention Services Act (Government Code 95000-95004) 

In addition, when the IEP team meeting is to consider the development, review, or revision of the IEP of a student with a disability who 
is 16 years of age or older, or younger than 16 if deemed appropriate by the IEP team, the Superintendent or designee's notice to 
the student's parents/guardians shall include the following: (Education Code 56341.5) 

1. An indication that a purpose of the meeting will be the consideration of postsecondary goals and transition services for the student 
pursuant to Education Code 56345.1, 20 USC 1414(d)(1)(A)(i)(VIII), and 34 CFR 300.320(b) 

2. An indication that the student is invited to the IEP team meeting 
3. Identification of any other agency that will be invited to send a representative 
(cf. 5145.6 - Parental Notifications) 
At each IEP team meeting convened by the district, the district administrator or specialist on the team shall inform the parent/guardian 

and student of the federal and state procedural safeguards included in the notice of parental rights provided pursuant to Education 
Code 56321. (Education Code 56500.1) 

(cf. 6159.1 - Procedural Safeguards and Complaints for Special Education) 
The parent/guardian shall have the right and opportunity to examine all of his/her child's school records upon request, before any IEP 

meeting, and in connection with any hearing or resolution session on matters affecting his/her child, including, but not limited to, 
initial formal assessment, procedural safeguards, and due process. Upon receipt of an oral or written request, the Superintendent 
or designee shall provide complete copies of the records within five business days. (Education Code 56043, 56504) 

(cf. 5125 - Student Records) 
The parent/guardian shall have the right to present information to the IEP team in person or through a representative and the right to 

participate in meetings that relate to eligibility for special education and related services, recommendations, and program planning. 
(Education Code 56341.1) 

If neither parent/guardian can attend the meeting, the Superintendent or designee shall use other methods to ensure parent/guardian 
participation, including video conferences or individual or conference telephone calls. (Education Code 56341.5; 20 USC 1414(f); 
34 CFR 300.322) 

An IEP team meeting may be conducted without a parent/guardian in attendance if the Superintendent or designee is unable to 
convince the parent/guardian that he/she should attend. In such a case, the Superintendent or designee shall maintain a record of 
the attempts to arrange a mutually agreed upon time and place for the meeting, including: (Education Code 56341.5; 34 CFR 
300.322) 

1. Detailed records of telephone calls made or attempted and the results of those calls 
2. Copies of correspondence sent to the parent/guardian and any responses received 
3. Detailed records of visits made to the parent/guardian's home or place of employment and the results of those visits 
The Superintendent or designee shall take any action necessary to ensure that the parents/guardians understand the proceedings of 

the meeting, including arranging for an interpreter for parents/guardians with deafness or whose native language is not English. 
(Education Code56341.5; 34 CFR 300.322) 

The Superintendent or designee shall give the parents/guardians of a student with a disability a copy of his/her child's IEP at no cost. 
(Education Code 56341.5; 34 CFR 300.322) 

Parent/Guardian Consent for Provision of Special Education and Services 
Before providing special education and related services to any student, the Superintendent or designee shall seek to obtain informed 

consent of the student's parent/guardian pursuant to 20 USC 1414(a)(1). The district shall not provide services by utilizing the due 
process hearing procedures pursuant to 20 USC 1415(f) if the parent/guardian refuses to consent to the initiation of services. If the 
parent/guardian does not consent to all of the components of the IEP, then those components to which the parent/guardian has 
consented shall be implemented so as not to delay providing instruction and services to the student. (Education Code 56346) 

If the Superintendent or designee determines that a part of a proposed IEP to which the parent/guardian does not consent is necessary 
in order to provide the student with FAPE, a due process hearing shall be initiated in accordance with 20 USC 1415(f). While the 
due process hearing is pending, the student shall remain in the current placement unless the parent/guardian and the 
Superintendent or designee agree otherwise. (Education Code 56346) 

If at any time subsequent to the initial provision of services, the student's parent/guardian, in writing, revokes consent for the continued 
provision of special education services, the Superintendent or designee shall provide prior written notice within a reasonable time 
before ceasing to provide services to the student. The Superintendent or designee shall not request a due process hearing or 
pursue mediation in order to require an agreement or ruling that services be provided to the student. (Education Code 56346; 34 
CFR 300.300, 300.503) 

Prior to the discontinuation of services, the Superintendent or designee may offer to meet with the parents/guardians to discuss 
concerns for the student's education. However, this meeting shall be voluntary on the part of the parent/guardian and shall not 
delay the implementation of the parent/guardian's request for discontinuation of services. In addition, the Superintendent or 
designee shall send a letter to the parent/guardian confirming the parent/guardian's decision to discontinue all services. 

When the district ceases to provide special education services in response to the parent/guardian's revocation of consent, the student 
shall be classified as a general education student. 

Transfer Students 
To facilitate the transition of a student with a disability who is transferring into the district, the Superintendent or designee shall take 

reasonable steps to promptly obtain the student's records, including his/her IEP and the supporting documents related to the 
provision of special education services. (Education Code 56325; 34 CFR 300.323) 
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If the student transfers into the district from another school district within the same SELPA during the school year, the district shall 
continue to provide services comparable to those described in the student's existing IEP, unless his/her parent/guardian and the 
district agree to develop, adopt, and implement a new IEP that is consistent with state and federal law. (Education Code 56325; 34 
CFR 300.323) 

If the student transfers into the district from a school district outside of the district's SELPA during the school year, the district shall 
provide the student with FAPE, including services comparable to those described in the previous district's IEP. Within 30 days, the 
Superintendent or designee shall, in consultation with the student's parents/guardians, adopt the previous district's IEP or shall 
develop, adopt, and implement a new IEP that is consistent with state and federal law. (Education Code 56325; 34 CFR 300.323) 

If the student transfers into the district from an out-of-state district during the school year, the district shall provide the student with 
FAPE, including services comparable to the out-of-state district's IEP, in consultation with the parent/guardian, until such time as 
the Superintendent or designee conducts an assessment, if it determines that such an assessment is necessary, and develops, 
adopts, and implements a new IEP, if appropriate. (Education Code 56325; 34 CFR 300.323) 

Regulation WILLITS UNIFIED SCHOOL DISTRICT 
approved: August 7, 2013 Willits, California 
 
 
 
WEAPONS AND DANGEROUS INSTRUMENTS A.R. 5131.7 
Prohibited weapons and dangerous instruments include, but are not limited to: (Education Code 48915, 49330; Penal Code 626.10, 

16100-17350, 30310) 
1. Firearms: pistols, revolvers, shotguns, rifles, "zip guns," "stun guns," tasers, and any other device capable of propelling a projectile 

by the force of an explosion or other form of combustion 
2. Ammunition or reloaded ammunition 
3. Knives, razor blades, and box cutters: any dirks, daggers, ice picks, or other weapons with a fixed, sharpened blade fitted primarily 

for stabbing, weapons with a blade fitted primarily for stabbing, weapons with a blade longer than 2-1/2 inches, folding knives with 
a blade that locks into place, and razors with an unguarded blade 

4. Explosive and/or incendiary devices: pipe bombs, time bombs, cap guns, containers of inflammable fluids, and other hazardous 
devices 

5. Any instrument that expels a metallic projectile, such as a BB or a pellet, through the force of air pressure, carbon dioxide pressure, 
or spring action, or any spot marker gun 

6. Any other dangerous device, instrument, or weapon, including those defined in Penal Code 12020, including a blackjack, slingshot, 
billy, nunchaku, sandclub, sandbag, metal knuckles, or any metal plate with three or more radiating points with one or more sharp 
edges designed for use as a weapon 

7. Any imitation firearm, defined as a replica of a firearm that is so substantially similar in physical properties to an existing firearm as to 
lead a reasonable person to conclude that the replica is a firearm 

Any employee may take any weapon or dangerous instrument from the personal possession of a student while the student is on school 
premises or under the authority of the district. (Education Code 49331, 49332) 

(cf. 5145.12 - Search and Seizure) 
In determining whether to take possession of the weapon or dangerous instrument, the employee shall use his/her own judgment as to 

the dangerousness of the situation and, based upon this analysis, shall take one of the following actions: 
1. Confiscate the object and deliver it to the principal immediately 
2. Immediately notify the principal, who shall take appropriate action 
3. Immediately notify the local law enforcement agency and the principal 
(cf. 0450 - Comprehensive Safety Plan) 
(cf. 3515.3 - District/Police Security Department) 
(cf. 4158/4258/4358 - Employee Security) 
When informing the principal about the possession of a weapon or dangerous instrument, the employee shall report the name(s) of 

persons involved, witnesses, location, and the circumstances of the possession. 
The principal shall report any possession of a weapon or dangerous instrument to the student's parents/guardians by telephone or in 

person, and shall follow this notification with a letter. 
The employee shall retain possession of the instrument until the risk of its use as a weapon has dissipated or, upon the request of the 

student's parent/guardian, until the parent/guardian appears and personally takes possession. (Education Code 49331, 49332) 
Regulation WILLITS UNIFIED SCHOOL DISTRICT 
approved: August 7, 2013 Willits, California 
 
 
SUSPENSION AND EXPULSION/DUE PROCESS AR 5144.1 
Definitions 
Suspension means removal of a student from ongoing instruction for adjustment purposes. However, suspension does not mean any of 

the following: (Education Code 48925) 
1. Reassignment to another education program or class at the same school where the student will receive continuing instruction for the 

length of day prescribed by the Board of Trustees for students of the same grade level 
2. Referral to a certificated employee designated by the principal to advise students 
3. Removal from the class, but without reassignment to another class or program, for the remainder of the class period without sending 

the student to the principal or designee as provided in Education Code 48910 
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Expulsion means removal of a student from the immediate supervision and control or the general supervision of school personnel. 
(Education Code 48925) 

Notice of Regulations 
At the beginning of each school year, the principal of each school shall ensure that all students and parents/guardians are notified in 

writing of all school rules related to discipline, including suspension and expulsion. (Education Code 35291, 48900.1, 48980) 
(cf. 5144 - Discipline) 
(cf. 5145.6 - Parental Notifications) 
Grounds for Suspension and Expulsion: Grades K-12 
Acts for which a student, including a student with disabilities, may be suspended or expelled shall be only those specified as follows: 
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 
1. Caused, attempted to cause, or threatened to cause physical injury to another person; willfully used force or violence upon another 

person, except in self-defense; or committed as an aider or abettor, as adjudged by a juvenile court, a crime of physical violence in 
which the victim suffered great or serious bodily injury (Education Code 48900(a) and (t)) 

2. Possessed, sold, or otherwise furnished any firearm, knife, explosive, or other dangerous object, unless, in the case of possession of 
any object of this type, the student had obtained written permission to possess the item from a certificated school employee, with 
the principal or designee's concurrence (Education Code 48900(b)) 

(cf. 5131 - Conduct) 
(cf. 5131.7 - Weapons and Dangerous Instruments) 
3. Unlawfully possessed, used, sold, otherwise furnished, or was under the influence of any controlled substance as defined in Health 

and Safety Code 11053-11058, alcoholic beverage, or intoxicant of any kind (Education Code 48900(c)) 
(cf. 3513.4 - Drug and Alcohol Free Schools) 
(cf. 5131.6 - Alcohol and Other Drugs) 
4. Unlawfully offered, arranged, or negotiated to sell any controlled substance as defined in Health and Safety Code 11053-11058, 

alcoholic beverage, or intoxicant of any kind, and then sold, delivered, or otherwise furnished to any person another liquid, 
substance, or material and represented same as such controlled substance, alcoholic beverage, or intoxicant (Education Code 
48900(d)) 

5. Committed or attempted to commit robbery or extortion (Education Code 48900(e)) 
6. Caused or attempted to cause damage to school property or private property (Education Code 48900(f)) 
7. Stole or attempted to steal school property or private property (Education Code 48900(g)) 
8. Possessed or used tobacco or products containing tobacco or nicotine products, including, but not limited to, cigars, cigarettes, 

miniature cigars, clove cigarettes, smokeless tobacco, snuff, chew packets, and betel, except that this restriction shall not prohibit a 
student from using or possessing his/her own prescription products (Education Code 48900(h)) 

(cf. 5131.62 - Tobacco) 
9. Committed an obscene act or engaged in habitual profanity or vulgarity (Education Code 48900(i)) 
10. Unlawfully possessed, offered, arranged, or negotiated to sell any drug paraphernalia, as defined in Health and Safety Code 

11014.5 (Education Code 48900(j)) 
11. Knowingly received stolen school property or private property (Education Code 48900(l)) 
12. Possessed an imitation firearm (Education Code 48900(m)) 
Imitation firearm means a replica of a firearm that is so substantially similar in physical properties to an existing firearm as to lead a 

reasonable person to conclude that the replica is a firearm. (Education Code 48900(m)) 
13. Committed or attempted to commit a sexual assault as defined in Penal Code 261, 266c, 286, 288, 288a, or 289, or committed a 

sexual battery as defined in Penal Code 243.4 (Education Code 48900(n)) 
14. Harassed, threatened, or intimidated a student who is a complaining witness or witness in a school disciplinary proceeding for the 

purpose of preventing that student from being a witness and/or retaliating against that student for being a witness (Education Code 
48900(o)) 

15. Unlawfully offered, arranged to sell, negotiated to sell, or sold the prescription drug Soma (Education Code 48900(p)) 
16. Engaged in, or attempted to engage in, hazing (Education Code 48900(q)) 
Hazing means a method of initiation or pre-initiation into a student organization or body, whether or not the organization or body is 

officially recognized by an educational institution, which is likely to cause serious bodily injury or personal degradation or disgrace 
resulting in physical or mental harm to a former, current, or prospective student. Hazing does not include athletic events or school-
sanctioned events. (Education Code 48900(q)) 

17. Engaged in an act of bullying (Education Code 48900(r)) 
Bullying means any severe or pervasive physical or verbal act or conduct, including communications made in writing or by means of an 

electronic act, directed toward one or more students that has or can reasonably be predicted to have the effect of placing a 
reasonable student in fear of harm to himself/herself or his/her property; cause the student to experience a substantially 
detrimental effect on his/her physical or mental health; or cause the student to experience substantial interferences with his/her 
academic performance or ability to participate in or benefit from the services, activities, or privileges provided by a school. 
(Education Code 48900(r)) 

Bullying includes any act of sexual harassment, hate violence, or harassment, threat, or intimidation, as defined in Education Code 
48900.2, 48900.3, or 48900.4 and below in items #1-3 of "Additional Grounds for Suspension and Expulsion: Grades 4-12," that 
has any of the effects described above on a reasonable student. 

Bullying also includes an act of cyber sexual bullying by a student through the dissemination of, or the solicitation or incitement to 
disseminate, a photograph or other visual recording that depicts a nude, semi-nude, or sexually explicit photograph or other visual 
recording of an identifiable minor, when such dissemination is to another student or to school personnel by means of an electronic 
act and has or can be reasonably predicted to have one or more of the effects of bullying described above. Cyber sexual bullying 
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does not include a depiction, portrayal, or image that has any serious literary, artistic, educational, political, or scientific value or 
that involves athletic events or school-sanctioned activities. 

Electronic act means the creation or transmission originated on or off the school site by means of an electronic device, including, but 
not limited to, a telephone, wireless telephone, or other wireless communication device, computer, or pager, of a communication 
including, but not limited to: (Education Code 48900(r)) 

a. A message, text, sound, video, or image 
b. A post on a social network Internet web site, including, but not limited to, posting to or creating a burn page or creating a credible 

impersonation or false profile for the purpose of causing a reasonable student any of the effects of bullying described above. 
Reasonable student means a student, including, but not limited to, a student who has been identified as a student with a disability, who 

exercises average care, skill, and judgment in conduct for a person of his/her age, or for a person of his/her age with his/her 
disability. (Education Code 48900(r)) 

(cf. 1114 - District-Sponsored Social Media) 
(cf. 5131.2 - Bullying) 
(cf. 6163.4 - Student Use of Technology) 
(cf. 6164.4 - Identification and Evaluation of Individuals for Special Education) 
(cf. 6164.6 - Identification and Education under Section 504) 
18. Aided or abetted the infliction or attempted infliction of physical injury on another person, as defined in Penal Code 31 (Education 

Code 48900(t)) 
19. Made terrorist threats against school officials and/or school property (Education Code 48900.7) 
A terrorist threat includes any written or oral statement by a person who willfully threatens to commit a crime which will result in death or 

great bodily injury to another person or property damage in excess of $1,000, with the specific intent that the statement is to be 
taken as a threat, even if there is no intent of actually carrying it out. (Education Code 48900.7) 

Additional Grounds for Suspension and Expulsion: Grades 4-12 
Any student in grades 4-12 may be suspended, but not expelled, for disrupting school activities or otherwise willfully defying the valid 

authority of supervisors, teachers, administrators, other school officials, or other school personnel engaged in the performance of 
their duties. (Education Code 48900(k)) 

(cf. 5131.4 - Student Disturbances) 
A student in grades 4-12 shall be subject to suspension or recommendation for expulsion when it is determined that he/she: 
1. Committed sexual harassment as defined in Education Code 212.5 (Education Code 48900.2) 
Sexual harassment means conduct which, when considered from the perspective of a reasonable person of the same gender as the 

victim, is sufficiently severe or pervasive as to have a negative impact upon the victim's academic performance or to create an 
intimidating, hostile, or offensive educational environment. (Education Code 212.5, 48900.2) 

(cf. 5145.7 - Sexual Harassment) 
2. Caused, attempted to cause, threatened to cause, or participated in an act of hate violence as defined in Education Code 233 

(Education Code 48900.3) 
Hate violence means any act punishable under Penal Code 422.6, 422.7, or 422.75. Such acts include injuring or intimidating a victim, 

interfering with the exercise of a victim's civil rights, or damaging a victim's property because of the victim's race, ethnicity, religion, 
nationality, disability, gender, gender identity, gender expression, or sexual orientation; a perception of the presence of any of 
those characteristics in the victim; or the victim's association with a person or group with one or more of those actual or perceived 
characteristics. (Education Code 233; Penal Code 422.55) 

(cf. 5145.9 - Hate-Motivated Behavior) 
3. Intentionally engaged in harassment, threats, or intimidation against district personnel or students that is sufficiently severe or 

pervasive to have the actual and reasonably expected effect of materially disrupting classwork, creating substantial disorder, and 
invading the rights of school personnel or students by creating an intimidating or hostile educational environment (Education Code 
48900.4) 

(cf. 5145.3 - Nondiscrimination/Harassment) 
Suspension from Class by a Teacher 
A teacher may suspend a student, including a grade K-3 student, from class for the remainder of the day and the following day for 

disruption, willful defiance, or any of the other acts specified in Education Code 48900 and listed as items #1-18 under "Grounds 
for Suspension and Expulsion: Grades K-12" above. (Education Code 48910) 

When suspending a student from class, the teacher shall immediately report this action to the principal or designee and send the 
student to the principal or designee for appropriate action. If that action requires the continuing presence of the student at school, 
he/she shall be appropriately supervised during the class periods from which he/she has been suspended. (Education Code 
48910) 

As soon as possible after the teacher decides to suspend the student, he/she shall ask the student's parent/guardian to attend a parent-
teacher conference regarding the suspension. A counselor or psychologist may attend the conference if it is practicable, and a 
school administrator shall attend if either the parent/guardian or teacher so requests. (Education Code 48910) 

A student suspended from class shall not be returned to class during the period of the suspension without the approval of the teacher of 
the class and the principal or designee. (Education Code 48910) 

A student suspended from class shall not be placed in another regular class during the period of suspension. However, a student 
assigned to more than one class per day may continue to attend other regular classes except those held at the same time as the 
class from which he/she was suspended. (Education Code 48910) 

The teacher of any class from which a student is suspended may require the student to complete any assignments and tests missed 
during the removal. (Education Code 48913) 

Suspension by Superintendent, Principal or Principal's Designee 
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To implement disciplinary procedures at a school site, the principal may, in writing, designate as the principal's designee another 
administrator or, if the principal is the only administrator at the school site, a certificated employee. As necessary, the principal 
may, in writing, also designate another administrator or certificated employee as the secondary designee to assist with disciplinary 
procedures when the principal and the principal's primary designee are absent from the school site. 

The Superintendent, principal, or designee shall immediately suspend any student found at school or at a school activity to have 
committed any of the acts listed in the Board policy under "Authority to Expel" and for which he/she is required to recommend 
expulsion. (Education Code 48915(c)) 

The Superintendent, principal, or designee may impose a suspension for a first offense if he/she determines that the student violated 
any of items #1-5 listed under "Grounds for Suspension and Expulsion: Grades K-12" above or if the student's presence causes a 
danger to persons. (Education Code 48900.5) 

For all other offenses, a student may be suspended only when the Superintendent or principal has determined that other means of 
correction have failed to bring about proper conduct. (Education Code 48900.5) 

When other means of correction are implemented prior to imposing suspension or supervised suspension upon a student, the 
Superintendent, principal, or designee shall document the other means of correction used and retain the documentation in the 
student's record. (Education Code 48900.5) 

(cf. 5125 - Student Records) 
Length of Suspension 
The Superintendent, principal, or designee may suspend a student from school for not more than five consecutive school days. 

(Education Code 48911) 
A student may be suspended from school for not more than 20 school days in any school year. However, if a student enrolls in or is 

transferred to another regular school, an opportunity school, or continuation school or class for the purpose of adjustment, he/she 
may be suspended for not more than 30 school days in a school year. The district may count suspensions that occur while a 
student is enrolled in another school district toward the maximum number of days for which the student may be suspended in any 
school year. (Education Code 48903, 48911, 48912) 

(cf. 6184 - Continuation Education) 
These restrictions on the number of days of suspension shall not apply when the suspension is extended pending an expulsion. 

(Education Code 48911) 
Due Process Procedures for Suspension 
Suspensions shall be imposed in accordance with the following procedures: 
1. Informal Conference: Suspension shall be preceded by an informal conference conducted by the Superintendent, principal, or 

designee with the student and, whenever practicable, the teacher, supervisor, or school employee who referred the student to the 
principal. At the conference, the student shall be informed of the reason for the disciplinary action, including the other means of 
correction that were attempted before the suspension as required pursuant to Education Code 48900.5, and the evidence against 
him/her, and shall be given the opportunity to present his/her version and evidence in support of his/her defense. (Education Code 
48911) 

This conference may be omitted if the Superintendent, principal, or designee determines that an emergency situation exists involving a 
clear and present danger to the lives, safety, or health of students or school personnel. If a student is suspended without this 
conference, both the parent/guardian and student shall be notified of the student's right to return to school for the purpose of the 
conference and the conference shall be held within two school days, unless the student waives his/her right to it or is physically 
unable to attend for any reason. In such a case, the conference shall be held as soon as the student is physically able to return to 
school. (Education Code 48911) 

2. Administrative Actions: All requests for student suspension are to be processed by the principal or designee. A school employee 
shall report the suspension, including the name of the student and the cause for the suspension, to the Superintendent or 
designee. (Education Code 48911) 

3. Notice to Parents/Guardians: At the time of the suspension, a school employee shall make a reasonable effort to contact the 
parent/guardian by telephone or in person. Whenever a student is suspended, the parent/guardian shall also be notified in writing 
of the suspension. (Education Code 48911) 

This notice shall state the specific offense committed by the student. (Education Code 48900.8) 
In addition, the notice may state the date and time when the student may return to school. 
4. Parent/Guardian Conference: Whenever a student is suspended, school officials may request a meeting with the parent/guardian to 

discuss the cause(s) and duration of the suspension, the school policy involved, and any other pertinent matter. (Education Code 
48914) 

If school officials request to meet with the parent/guardian, the notice may state that the law requires the parent/guardian to respond to 
such requests without delay. However, no penalties may be imposed on the student for the failure of the parent/guardian to attend 
such a conference. The student may not be denied reinstatement solely because the parent/guardian failed to attend the 
conference. (Education Code 48911) 

5. Extension of Suspension: If the Board is considering the expulsion of a suspended student from any school or the suspension of a 
student for the balance of the semester from continuation school, the Superintendent or designee may, in writing, extend the 
suspension until such time as the Board has made a decision, provided the following requirements are followed: (Education Code 
48911) 

a. The extension of the original period of suspension is preceded by notice of such extension with an offer to hold a conference 
concerning the extension, giving the student an opportunity to be heard. This conference may be held in conjunction with a meeting 
requested by the student or parent/guardian to challenge the original suspension. 

b. The Superintendent or designee determines, following a meeting in which the student and the student's parent/guardian were invited 
to participate, that the student's presence at the school or at an alternative school would endanger persons or property or threaten 
to disrupt the instructional process. (Education Code 48911) 
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c. If the student involved is a foster youth, the Superintendent or designee shall notify the district liaison for foster youth of the need to 
invite the student's attorney and a representative of the appropriate county child welfare agency to attend the meeting. (Education 
Code 48853.5, 48911, 48918.1) 

(cf. 6173.1 - Education for Foster Youth) 
d. If the student involved is a homeless child or youth, the Superintendent or designee shall notify the district liaison for homeless 

students. (Education Code 48918.1) 
(cf. 6173 - Education for Homeless Children) 
In lieu of or in addition to suspending a student, the Superintendent, principal, or designee may provide services or require the student 

to participate in an alternative disciplinary program designed to correct his/her behavior and keep him/her in school. 
Suspension by the Board 
The Board may suspend a student for any of the acts listed under "Grounds for Suspension and Expulsion: Grades K-12" and 

"Additional Grounds for Suspension and Expulsion: Grades 4-12" above and within the limits specified under "Suspension by 
Superintendent, Principal, or Designee" above. (Education Code 48912) 

The Board may suspend a student enrolled in a continuation school or class for a period not longer than the remainder of the semester. 
The suspension shall meet the requirements of Education Code 48915. (Education Code 48912.5) 

When the Board is considering a suspension, disciplinary action, or any other action (except expulsion) against any student, it shall hold 
a closed session if a public hearing would lead to disclosure of information that would violate a student's right to privacy under 
Education Code 49073-49079. (Education Code 35146, 48912) 

(cf. 9321 - Closed Session Purposes and Agendas) 
The Board shall provide the student and his/her parent/guardian with written notice of the closed session by registered or certified mail 

or personal service. Upon receiving this notice, the student or parent/guardian may request a public meeting, and this request shall 
be granted if made in writing within 48 hours after receipt of the Board's notice. However, any discussion that conflicts with any 
other student's right to privacy still shall be held in closed session. (Education Code 35146, 48912) 

On-Campus Suspension 
A student for whom an expulsion action has not been initiated and who poses no imminent danger or threat to the school, students, or 

staff may be assigned to on-campus suspension in a separate classroom, building, or site for the entire period of suspension. The 
following conditions shall apply: (Education Code 48911.1) 

1. The on-campus suspension classroom shall be staffed in accordance with law. 
2. The student shall have access to appropriate counseling services. 
3. The on-campus suspension classroom shall promote completion of schoolwork and tests missed by the student during the 

suspension. 
4. The student shall be responsible for contacting his/her teacher(s) to receive assignments to be completed in the supervised 

suspension classroom. The teacher(s) shall provide all assignments and tests that the student will miss while suspended. If no 
such work is assigned, the person supervising the suspension classroom shall assign schoolwork. 

At the time a student is assigned to an on-campus suspension classroom, the principal or designee shall notify the student's 
parent/guardian in person or by telephone. When the assignment is for longer than one class period, this notification may be made 
in writing. (Education Code 48911.1) 

Superintendent or Principal's Authority to Recommend Expulsion 
Unless the Superintendent or principal determines that expulsion should not be recommended under the circumstances or that an 

alternative means of correction would address the conduct, he/she shall recommend a student's expulsion for any of the following 
acts: (Education Code 48915) 

1. Causing serious physical injury to another person, except in self-defense 
2. Possession of any knife or other dangerous object of no reasonable use to the student 
3. Unlawful possession of any controlled substance as listed in Health and Safety Code 11053-11058, except for (a) the first offense for 

the possession of not more than one ounce of marijuana, other than concentrated cannabis, or (b) the student's possession of 
over-the-counter medication for his/her use or other medication prescribed for him/her by a physician 

4. Robbery or extortion 
5. Assault or battery, as defined in Penal Code 240 and 242, upon any school employee 
In determining whether or not to recommend the expulsion of a student, the Superintendent, principal, or designee shall act as quickly 

as possible to ensure that the student does not lose instructional time. (Education Code 48915) 
Student's Right to Expulsion Hearing 
Any student recommended for expulsion shall be entitled to a hearing to determine whether he/she should be expelled. The hearing 

shall be held within 30 school days after the Superintendent, principal, or designee determines that the student has committed the 
act(s) that form the basis for the expulsion recommendation. (Education Code 48918(a)) 

The student is entitled to at least one postponement of an expulsion hearing for a period of not more than 30 calendar days. The 
request for postponement shall be in writing. Any subsequent postponement may be granted at the Board's discretion. (Education 
Code 48918(a)) 

If the Board finds it impractical during the regular school year to comply with these time requirements for conducting an expulsion 
hearing, the Superintendent or designee may, for good cause, extend the time period by an additional five school days. Reasons 
for the extension shall be included as a part of the record when the expulsion hearing is held. (Education Code 48918(a)) 

If the Board finds it impractical to comply with the time requirements of the expulsion hearing due to a summer recess of Board 
meetings of more than two weeks, the days during the recess shall not be counted as school days. The days not counted during 
the recess may not exceed 20 school days, as defined in Education Code 48925. Unless the student requests in writing that the 
expulsion hearing be postponed, the hearing shall be held not later than 20 calendar days prior to the first day of the next school 
year. (Education Code 48918(a)) 



Comprehensive School Safety Plan 42 of 64 2/4/21 

Once the hearing starts, all matters shall be pursued with reasonable diligence and concluded without unnecessary delay. (Education 
Code 48918(a)) 

Stipulated Expulsion 
After a determination that a student has committed an expellable offense, the Superintendent, principal, or designee shall offer the 

student and his/her parent/guardian the option to waive a hearing and stipulate to the expulsion or to a suspension of the expulsion 
under certain conditions. The offer shall be made only after the student or his/her parent/guardian has been given written notice of 
the expulsion hearing pursuant to Education Code 48918. 

The stipulation agreement shall be in writing and shall be signed by the student and his/her parent/guardian. The stipulation agreement 
shall include notice of all the rights that the student is waiving, including the waiving of his/her right to have a full hearing, to appeal 
the expulsion to the County Board of Education, and to consult legal counsel. 

A stipulated expulsion agreed to by the student and his/her parent/guardian shall be effective upon approval by the Board. 
Rights of Complaining Witness 
An expulsion hearing involving allegations of sexual assault or sexual battery may be postponed for one school day in order to 

accommodate the special physical, mental, or emotional needs of a student who is the complaining witness. (Education Code 
48918.5) 

Whenever the Superintendent or designee recommends an expulsion hearing that addresses allegations of sexual assault or sexual 
battery, he/she shall give the complaining witness a copy of the district's suspension and expulsion policy and regulation and shall 
advise the witness of his/her right to: (Education Code 48918.5) 

1. Receive five days' notice of his/her scheduled testimony at the hearing 
2. Have up to two adult support persons of his/her choosing present at the hearing at the time he/she testifies 
3. Have a closed hearing during the time he/she testifies 
Whenever any allegation of sexual assault or sexual battery is made, the Superintendent or designee shall immediately advise 

complaining witnesses and accused students to refrain from personal or telephone contact with each other during the time when an 
expulsion process is pending. (Education Code 48918.5) 

Written Notice of the Expulsion Hearing 
Written notice of the expulsion hearing shall be forwarded to the student and the student's parent/guardian at least 10 calendar days 

before the date of the hearing. The notice shall include: (Education Code 48900.8, 48918(b)) 
1. The date and place of the hearing 
2. A statement of the specific facts, charges, and offense upon which the proposed expulsion is based 
3. A copy of district disciplinary rules which relate to the alleged violation 
4. Notification of the student's or parent/guardian's obligation, pursuant to Education Code 48915.1, to provide information about the 

student's status in the district to any other district in which the student seeks enrollment 
This obligation applies when a student is expelled for acts other than those described in Education Code 48915(a) or (c). 
(cf. 5119 - Students Expelled from Other Districts) 
5. The opportunity for the student or the student's parent/guardian to appear in person or be represented by legal counsel or by a 

nonattorney adviser 
Legal counsel means an attorney or lawyer who is admitted to the practice of law in California and is an active member of the State Bar 

of California. 
Nonattorney adviser means an individual who is not an attorney or lawyer, but who is familiar with the facts of the case and has been 

selected by the student or student's parent/guardian to provide assistance at the hearing. 
6. The right to inspect and obtain copies of all documents to be used at the hearing 
7. The opportunity to confront and question all witnesses who testify at the hearing 
8. The opportunity to question all evidence presented and to present oral and documentary evidence on the student's behalf, including 

witnesses 
Additional Notice of Expulsion Hearing for Foster Youth and Homeless Students 
If the student facing expulsion is a foster student, the Superintendent or designee shall also send notice of the hearing to the student's 

attorney and a representative of an appropriate child welfare agency at least 10 days prior to the hearing. (Education Code 
48918.1) 

If the student facing expulsion is a homeless student, the Superintendent or designee shall also send notice of the hearing to the district 
liaison for homeless students at least 10 days prior to the hearing. (Education Code 48918.1) 

Any notice for these purposes may be provided by the most cost-effective method possible, including by email or a telephone call. 
(Education Code 48918.1) 

Conduct of Expulsion Hearing 
1. Closed Session: Notwithstanding Education Code 35145, the Board shall conduct a hearing to consider the expulsion of the student 

in a session closed to the public unless the student requests in writing at least five days prior to the hearing that the hearing be a 
public meeting. If such a request is made, the meeting shall be public to the extent that privacy rights of other students are not 
violated. (Education Code 48918) 

Whether the expulsion hearing is held in closed or public session, the Board may meet in closed session to deliberate and determine 
whether or not the student should be expelled. If the Board admits any other person to this closed session, the parent/guardian, the 
student, and the counsel of the student also shall be allowed to attend the closed session. (Education Code 48918(c)) 

If a hearing that involves a charge of sexual assault or sexual battery is to be conducted in public, a complaining witness shall have the 
right to have his/her testimony heard in closed session when testifying in public would threaten serious psychological harm to the 
witness and when there are no alternative procedures to avoid the threatened harm, including, but not limited to, a videotaped 
deposition or contemporaneous examination in another place communicated to the hearing room by closed-circuit television. 
(Education Code 48918(c)) 
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2. Record of Hearing: A record of the hearing shall be made and may be maintained by any means, including electronic recording, as 
long as a reasonably accurate and complete written transcription of the proceedings can be made. (Education Code 48918(g)) 

3. Subpoenas: Before commencing a student expulsion hearing, the Board may issue subpoenas, at the request of either the student or 
the Superintendent or designee, for the personal appearance at the hearing of any person who actually witnessed the action that 
gave rise to the recommendation for expulsion. After the hearing has commenced, the Board or the hearing officer or 
administrative panel may issue such subpoenas at the request of the student or the County Superintendent of Schools or 
designee. All subpoenas shall be issued in accordance with Code of Civil Procedure 1985-1985.2 and enforced in accordance with 
Government Code 11455.20. (Education Code 48918(i)) 

Any objection raised by the student or the Superintendent or designee to the issuance of subpoenas may be considered by the Board in 
closed session, or in open session if so requested by the student, before the meeting. The Board's decision in response to such an 
objection shall be final and binding. (Education Code 48918(i)) 

If the Board determines, or if the hearing officer or administrative panel finds and submits to the Board, that a witness would be subject 
to unreasonable risk of harm by testifying at the hearing, a subpoena shall not be issued to compel the personal attendance of that 
witness at the hearing. However, that witness may be compelled to testify by means of a sworn declaration as described in item #4 
below. (Education Code 48918(i)) 

4. Presentation of Evidence: Technical rules of evidence shall not apply to the expulsion hearing, but relevant evidence may be 
admitted and used as proof only if it is the kind of evidence on which reasonable persons can rely in the conduct of serious affairs. 
The decision of the Board to expel shall be supported by substantial evidence that the student committed any of the acts pursuant 
to Education Code 48900 and listed in "Grounds for Suspension and Expulsion: Grades K-12" and "Additional Grounds for 
Suspension and Expulsion: Grades 4-12" above. (Education Code 48918(h)) 

Findings of fact shall be based solely on the evidence at the hearing. Although no finding shall be based solely on hearsay, sworn 
declarations may be admitted as testimony from witnesses whose disclosure of their identity or testimony at the hearing may 
subject them to an unreasonable risk of physical or psychological harm. (Education Code 48918(f)) 

In cases where a search of a student's person or property has occurred, evidence describing the reasonableness of the search shall be 
included in the hearing record. 

5. Testimony by Complaining Witnesses: The following procedures shall be observed when a hearing involves allegations of sexual 
assault or sexual battery by a student: (Education Code 48918, 48918.5) 

a. Any complaining witness shall be given five days' notice before being called to testify. 
b. Any complaining witness shall be entitled to have up to two adult support persons, including, but not limited to, a parent/guardian or 

legal counsel, present during his/her testimony. 
c. Before a complaining witness testifies, support persons shall be admonished that the hearing is confidential. 
d. The person presiding over the hearing may remove a support person whom he/she finds is disrupting the hearing. 
e. If one or both support persons are also witnesses, the hearing shall be conducted in accordance with Penal Code 868.5. 
f. Evidence of specific instances of prior sexual conduct of a complaining witness shall be presumed inadmissible and shall not be 

heard unless the person conducting the hearing determines that extraordinary circumstances require the evidence to be heard. 
Before such a determination is made, the complaining witness shall be given notice and an opportunity to oppose the introduction 
of this evidence. In the hearing on the admissibility of this evidence, the complaining witness shall be entitled to be represented by 
a parent/guardian, legal counsel, or other support person. Reputation or opinion evidence regarding the sexual behavior of a 
complaining witness shall not be admissible for any purpose. 

g. In order to facilitate a free and accurate statement of the experiences of the complaining witness and to prevent discouragement of 
complaints, the district shall provide a nonthreatening environment. 

(1) The district shall provide a room separate from the hearing room for the use of the complaining witness before and during breaks in 
testimony. 

(2) At the discretion of the person conducting the hearing, the complaining witness shall be allowed reasonable periods of relief from 
examination and cross-examination during which he/she may leave the hearing room. 

(3) The person conducting the hearing may: 
(a) Arrange the seating within the hearing room so as to facilitate a less intimidating environment for the complaining witness 
(b) Limit the time for taking the testimony of a complaining witness to the hours he/she is normally in school, if there is no good cause to 

take the testimony during other hours 
(c) Permit one of the support persons to accompany the complaining witness to the witness stand 
6. Decision: The Board's decision as to whether to expel a student shall be made within 40 school days after the student is removed 

from his/her school of attendance, unless the student requests in writing that the decision be postponed. (Education Code 
48918(a)) 

Alternative Expulsion Hearing: Hearing Officer or Administrative Panel 
Instead of conducting an expulsion hearing itself, the Board may contract with the county hearing officer or with the Office of 

Administrative Hearings of the State of California for a hearing officer. The Board may also appoint an impartial administrative 
panel composed of three or more certificated personnel, none of whom shall be members of the Board or on the staff of the school 
in which the student is enrolled. (Education Code 48918) 

A hearing conducted by the hearing officer or administrative panel shall conform to the same procedures applicable to a hearing 
conducted by the Board as specified above in "Conduct of Expulsion Hearing," including the requirement to issue a decision within 
40 school days of the student's removal from school, unless the student requests that the decision be postponed. (Education Code 
48918(a) and (d)) 

The hearing officer or administrative panel shall, within three school days after the hearing, determine whether to recommend expulsion 
of the student to the Board. If expulsion is not recommended, the expulsion proceeding shall be terminated and the student shall 
be immediately reinstated and permitted to return to the classroom instructional program from which the referral was made, unless 
another placement is requested in writing by the student's parent/guardian. Before the student's placement decision is made by 
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his/her parent/guardian, the Superintendent or designee shall consult with the parent/guardian and district staff, including the 
student's teachers, regarding other placement options for the student in addition to the option to return to the classroom 
instructional program from which the student's expulsion referral was made. The decision to not recommend expulsion shall be 
final. (Education Code 48918(e)) 

If expulsion is recommended, findings of fact in support of the recommendation shall be prepared and submitted to the Board. All 
findings of fact and recommendations shall be based solely on the evidence presented at the hearing. The Board may accept the 
recommendation based either upon a review of the findings of fact and recommendations submitted or upon the results of any 
supplementary hearing the Board may order. (Education Code 48918(f)) 

In accordance with Board policy, the hearing officer or administrative panel may recommend that the Board suspend the enforcement of 
the expulsion. If the hearing officer or administrative panel recommends that the Board expel a student but suspend the 
enforcement of the expulsion, the student shall not be reinstated and permitted to return to the classroom instructional program 
from which the referral was made until the Board has ruled on the recommendation. (Education Code 48917, 48918) 

Final Action by the Board 
Whether the expulsion hearing is conducted in closed or open session by the Board, a hearing officer, or an administrative panel or is 

waived through the signing of a stipulated expulsion agreement, the final action to expel shall be taken by the Board in public. 
(Education Code 48918(j)) 

(cf. 9321.1 - Closed Session Actions and Reports) 
The Board's decision is final. If the decision is to not expel, the student shall be reinstated immediately. If the decision is to suspend the 

enforcement of the expulsion, the student shall be reinstated under the conditions of the suspended expulsion. 
Upon ordering an expulsion, the Board shall set a date when the student shall be reviewed for readmission to a school within the 

district. For a student expelled for any "mandatory recommendation and mandatory expulsion" act listed in the section "Authority to 
Expel" in the accompanying Board policy, this date shall be one year from the date the expulsion occurred, except that the Board 
may set an earlier date on a case-by-case basis. For a student expelled for other acts, this date shall be no later than the last day 
of the semester following the semester in which the expulsion occurred. If an expulsion is ordered during summer session or the 
intersession period of a year-round program, the Board shall set a date when the student shall be reviewed for readmission not 
later than the last day of the semester following the summer session or intersession period in which the expulsion occurred. 
(Education Code 48916) 

At the time of the expulsion order, the Board shall recommend a plan for the student's rehabilitation, which may include: (Education 
Code 48916) 

1. Periodic review, as well as assessment at the time of review, for readmission 
2. Recommendations for improved academic performance, tutoring, special education assessments, job training, counseling, 

employment, community service, or other rehabilitative programs 
With parent/guardian consent, students who have been expelled for reasons relating to controlled substances or alcohol may be 

required to enroll in a county-sponsored drug rehabilitation program before returning to school. (Education Code 48916.5) 
Written Notice to Expel 
The Superintendent or designee shall send written notice of the decision to expel to the student or parent/guardian. This notice shall 

include the following: 
1. The specific offense committed by the student for any of the causes for suspension or expulsion listed above under "Grounds for 

Suspension and Expulsion: Grades K-12" or "Additional Grounds for Suspension and Expulsion: Grades 4-12" (Education Code 
48900.8) 

2. The fact that a description of readmission procedures will be made available to the student and his/her parent/guardian (Education 
Code 48916) 

3. Notice of the right to appeal the expulsion to the County Board (Education Code 48918) 
4. Notice of the alternative educational placement to be provided to the student during the time of expulsion (Education Code 48918) 
5. Notice of the student's or parent/guardian's obligation to inform any new district in which the student seeks to enroll of the student's 

status with the expelling district, pursuant to Education Code 48915.1 (Education Code 48918) 
Decision to Suspend Expulsion Order 
In accordance with Board policy, when deciding whether to suspend the enforcement of an expulsion order, the Board shall take into 

account the following criteria: 
1. The student's pattern of behavior 
2. The seriousness of the misconduct 
3. The student's attitude toward the misconduct and his/her willingness to follow a rehabilitation program 
The suspension of the enforcement of an expulsion shall be governed by the following: 
1. The Board may, as a condition of the suspension of enforcement, assign the student to a school, class, or program appropriate for 

the student's rehabilitation. This rehabilitation program may provide for the involvement of the student's parent/guardian in the 
student's education. However, a parent/guardian's refusal to participate in the rehabilitation program shall not be considered in the 
Board's determination as to whether the student has satisfactorily completed the rehabilitation program. (Education Code 48917) 

2. During the period when enforcement of the expulsion order is suspended, the student shall be on probationary status. (Education 
Code 48917) 

3. The suspension of the enforcement of an expulsion order may be revoked by the Board if the student commits any of the acts listed 
under "Grounds for Suspension and Expulsion: Grades K-12" or "Additional Grounds for Suspension and Expulsion: Grades 4-12" 
above or violates any of the district's rules and regulations governing student conduct. (Education Code 48917) 

4. When the suspension of enforcement of an expulsion order is revoked, a student may be expelled under the terms of the original 
expulsion order. (Education Code 48917) 

5. Upon satisfactory completion of the rehabilitation assignment, the Board shall reinstate the student in a district school. Upon 
reinstatement, the Board may order the expunging of any or all records of the expulsion proceedings. (Education Code 48917) 
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6. The Superintendent or designee shall send written notice of any decision to suspend the enforcement of an expulsion order during a 
period of probation to the student or parent/guardian. The notice shall inform the parent/guardian of the right to appeal the 
expulsion to the County Board, the alternative educational placement to be provided to the student during the period of expulsion, 
and the student's or parent/guardian's obligation to inform any new district in which the student seeks to enroll of his/her status with 
the expelling district, pursuant to Education Code 48915.1(b). (Education Code 48918(j)) 

7. Suspension of the enforcement of an expulsion order shall not affect the time period and requirements for the filing of an appeal of 
the expulsion order with the County Board. (Education Code 48917) 

Appeal 
The student or parent/guardian is entitled to file an appeal of the Board's decision with the County Board. The appeal must be filed 

within 30 days of the Board's decision to expel, even if the expulsion order is suspended and the student is placed on probation. 
(Education Code 48919) 

If the student submits a written request for a copy of the written transcripts and supporting documents from the district simultaneously 
with the filing of the notice of appeal with the County Board, the district shall provide the student with these documents within 10 
school days following the student's written request. (Education Code 48919) 

Notification to Law Enforcement Authorities 
Prior to the suspension or expulsion of any student, the principal or designee shall notify appropriate city or county law enforcement 

authorities of any student acts of assault which may have violated Penal Code 245. (Education Code 48902) 
The principal or designee shall notify appropriate city or county law enforcement authorities of any student acts which may involve the 

possession or sale of narcotics or of a controlled substance, or of any student acts involving the possession, sale, or furnishing of 
firearms, explosives, or other dangerous weapons in violation of Education Code 48915(c)(1) or (5) or Penal Code 626.9 and 
626.10. (Education Code 48902) 

Within one school day after a student's suspension or expulsion, the principal or designee shall notify appropriate county or district law 
enforcement authorities, by telephone or other appropriate means, of any student acts which may violate Education Code 48900(c) 
or (d), relating to the possession, use, offering, or sale of controlled substances, alcohol, or intoxicants of any kind. (Education 
Code 48902) 

Placement During Expulsion 
The Board shall refer expelled students to a program of study that is: (Education Code 48915, 48915.01) 
1. Appropriately prepared to accommodate students who exhibit discipline problems 
2. Not provided at a comprehensive middle, junior, or senior high school or at any elementary school, unless the program is offered at a 

community day school established at any of these 
3. Not housed at the school site attended by the student at the time of suspension 
(cf. 6158 - Independent Study) 
(cf. 6185 - Community Day School) 
When the placement described above is not available and when the County Superintendent so certifies, students expelled for only acts 

described in items #6-12 under "Grounds for Suspension and Expulsion: Grades K-12" and items #1-3 under "Additional Grounds 
for Suspension and Expulsion: Grades 4-12" above may be referred to a program of study that is provided at another 
comprehensive middle, junior, or senior high school or at an elementary school. (Education Code 48915) 

The program for a student expelled from any of grades K-6 shall not be combined or merged with programs offered to students in any 
of grades 7-12. (Education Code 48916.1) 

Readmission After Expulsion 
Prior to the date set by the Board for the student's readmission: 
1. The Superintendent or designee shall hold a conference with the parent/guardian and the student. At the conference, the student's 

rehabilitation plan shall be reviewed and the Superintendent or designee shall verify that the provisions of this plan have been met. 
School regulations shall be reviewed and the student and parent/guardian shall be asked to indicate in writing their willingness to 
comply with these regulations. 

2. The Superintendent or designee shall transmit to the Board his/her recommendation regarding readmission. The Board shall 
consider this recommendation in closed session. If a written request for open session is received from the parent/guardian or adult 
student, it shall be honored to the extent that privacy rights of other students are not violated. 

3. If the readmission is granted, the Superintendent or designee shall notify the student and parent/guardian, by registered mail, of the 
Board's decision regarding readmission. 

4. The Board may deny readmission only if it finds that the student has not satisfied the conditions of the rehabilitation plan or that the 
student continues to pose a danger to campus safety or to other district students or employees. (Education Code 48916) 

5. If the Board denies the readmission of a student, the Board shall determine either to continue the student's placement in the 
alternative educational program initially selected or to place the student in another program that serves expelled students, including 
placement in a county community school. 

6. The Board shall provide written notice to the expelled student and parent/guardian describing the reasons for denying readmittance 
into the regular program. This notice shall indicate the Board's determination of the educational program which the Board has 
chosen. The student shall enroll in that program unless the parent/guardian chooses to enroll the student in another school district. 
(Education Code 48916) 

No student shall be denied readmission into the district based solely on the student's arrest, adjudication by a juvenile court, formal or 
informal supervision by a probation officer, detention in a juvenile facility, enrollment in a juvenile court school, or other such 
contact with the juvenile justice system. (Education Code 48645.5) 

Maintenance of Records 
The district shall maintain a record of each suspension and expulsion, including its specific cause(s). (Education Code 48900.8) 
Expulsion records of any student shall be maintained in the student's mandatory interim record and sent to any school in which the 

student subsequently enrolls upon written request by that school. (Education Code 48918(k)) 
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The Superintendent or designee shall, within five working days, honor any other district's request for information about an expulsion 
from this district. (Education Code 48915.1) 

(cf. 5119 - Students Expelled from Other Districts) 
Regulation WILLITS UNIFIED SCHOOL DISTRICT 
approved: December 5, 2018 Willits, California 
 
 
SUSPENSION AND EXPULSION DUE PROCESS (STUDENTS WITH DISABILITIES) AR 5144.2 
A student identified as an individual with a disability pursuant to the Individuals with Disabilities Education Act (IDEA), 20 USC 1400-

1482, is subject to the same grounds and procedures for suspension and expulsion which apply to students without disabilities, 
except as otherwise specified in this administrative regulation. 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
Suspension 
The Superintendent or designee may suspend a student with a disability for up to 10 consecutive school days for a single incident 
of misconduct, and for up to 20 school days in a school year, as long as the suspension(s) does not constitute a change in 
placement pursuant to 34 CFR 300.536. (Education Code 48903; 34 CFR 300.530) 
The principal or designee shall monitor the number of days, including portions of days, in which a student with a valid individualized 
education program (IEP) has been suspended during the school year. 
(cf. 6159 - Individualized Education Program) 
The Superintendent or designee shall determine, on a case-by-case basis, whether a pattern of removals of a student from his/her 
current educational placement for disciplinary reasons constitutes a change of placement. A change of placement shall be deemed 
to have occurred under either of the following circumstances: (34 CFR 300.536) 
1. The removal is for more than 10 consecutive school days. 
2. The student has been subjected to a series of removals that constitute a pattern because of all of the following: 
a. The series of removals total more than 10 school days in a school year. 
b. The student's behavior is substantially similar to his/her behavior in previous incidents that resulted in the series of removals. 
c. Additional factors, such as the length of each removal, the total amount of time the student has been removed, and the proximity 
of the removals to one another, indicate a change of placement. 
If a student's removal is determined to be a change of placement as specified in items #1-2 above, or the student is suspended for 
more than 10 school days in the same school year, the student's IEP team shall determine the appropriate educational services. 
Such services shall be designed to enable the student to continue to participate in the general education curriculum in another 
setting, to progress toward meeting the goals set out in his/her IEP, and to address the student's behavior violation so that it does 
not recur. (20 USC 1412(a)(1)(A); 34 CFR 300.530) 
If the IEP of a student with a disability requires the district to provide the student with transportation, the district shall provide the 
student with an alternative form of transportation at no cost to him/her or to his/her parent/guardian when he/she is to be excluded 
from school bus transportation. (Education Code 48915.5) 
(cf. 3541.2 - Transportation for Students with Disabilities) 
Interim Alternative Educational Placement Due to Dangerous Behavior 
The district may unilaterally place a student with a disability in an appropriate interim alternative educational setting for up to 45 
school days, without regard to whether the behavior is a manifestation of the student's disability, when the student commits one of 
the following acts while at school, going to or from school, or at a school-related function: (20 USC 1415(k)(1)(G); 34 CFR 300.530) 
1. Carries or possesses a weapon, as defined in 18 USC 930 
2. Knowingly possesses or uses illegal drugs 
3. Sells or solicits the sale of a controlled substance as identified in 21 USC 812(c), Schedules I-V 
4. Inflicts serious bodily injury upon another person as defined in 18 USC 1365 
The student's interim alternative educational setting shall be determined by his/her IEP team. (20 USC 1415(k)(1)(G); 34 CFR 
300.531) 
On the date the decision to take disciplinary action is made, the student's parent/guardian shall be notified of the decision and 
provided the procedural safeguards notice pursuant to 34 CFR 300.504. (20 USC 1415(k)(1)(H); 34 CFR 300.530) 
A student who has been removed from his/her current placement because of dangerous behavior shall receive services, although 
in another setting, to the extent necessary to allow him/her to participate in the general education curriculum and to progress 
toward meeting the goals set out in his/her IEP. As appropriate, the student shall also receive a functional behavioral assessment 
and behavioral intervention services and modifications that are designed to address the behavior violation so that it does not recur. 
(20 USC 1415(k)(1)(D); 34 CFR 300.530) 
Manifestation Determination 
The following procedural safeguards shall apply when a student with a disability is suspended for more than 10 consecutive school 
days, when a series of removals of a student constitutes a pattern, or when a change of placement of a student is contemplated 
due to a violation of the district's code of conduct: 
1. Notice: On the date the decision to take disciplinary action is made, the student's parent/guardian shall be notified of the 
decision and provided the procedural safeguards notice pursuant to 34 CFR 300.504. (20 USC 1415(k)(1)(H); 34 CFR 300.530) 
(cf. 5145.6 - Parental Notifications) 
(cf. 6159.1 - Procedural Safeguards and Complaints for Special Education) 
2. Manifestation Determination Review: Immediately if possible, but in no case later than 10 school days after the date the decision 
to take disciplinary action is made, a manifestation determination review shall be made of the relationship between the student's 
disability and the behavior subject to the disciplinary action. (20 USC 1415(k)(1)(E); 34 CFR 300.530) 
At the manifestation determination review, the district, the student's parent/guardian, and relevant members of the IEP team (as 
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determined by the district and parent/guardian) shall review all relevant information in the student's file, including the student's IEP, 
any teacher observations, and any relevant information provided by the parents/guardians, to determine whether the conduct in 
question was either of the following: (20 USC 1415(k)(1)(E); 34 CFR 300.530) 
a. Caused by or had a direct and substantial relationship to the student's disability 
b. A direct result of the district's failure to implement the student's IEP, in which case the district shall take immediate steps to 
remedy those deficiencies 
If the manifestation review team determines that either of the above conditions applies, the student's conduct shall then be 
determined to be a manifestation of his/her disability. (20 USC 1415(k)(1)(E); 34 CFR 300.530) 
3. Determination that Behavior is a Manifestation of the Student's Disability: When the student's conduct has been determined to 
be a manifestation of his/her disability, the IEP team shall conduct a functional behavioral assessment, unless one had been 
conducted before the occurrence of the behavior that resulted in the change of placement, and shall implement a behavioral 
intervention plan for the student. If a behavioral intervention plan has already been developed, the IEP team shall review the 
behavioral intervention plan and modify it as necessary to address the behavior. (20 USC 1415(k)(1)(F); 34 CFR 300.530) 
The student shall be returned to the placement from which he/she was removed, unless the parent/guardian and Superintendent or 
designee agree to a change of placement as part of the modification of the behavioral intervention plan. (20 USC 1415(k)(1)(F); 34 
CFR 300.530) 
(cf. 6159.4 - Behavioral Interventions for Special Education Students) 
4. Determination that Behavior is Not a Manifestation of the Student's Disability: When it has been determined that the student's 
conduct was not a manifestation of his/her disability, the student may be disciplined in accordance with the procedures for students 
without disabilities. However, the student's IEP team shall determine services necessary to enable him/her to participate in the 
general education curriculum in another setting and to allow him/her to progress toward meeting the goals set out in his/her IEP. 
(20 USC 1415(k)(1)(D); 34 CFR 300.530) 
As appropriate, the student also shall receive a functional behavioral assessment and behavioral intervention services and 
modifications that are designed to address the behavior violation so that it does not recur. (20 USC 1415(k)(1)(D); 34 CFR 
300.530) 
(cf. 6158 - Independent Study) 
(cf. 6185 - Community Day School) 
Due Process Appeals 
If the parent/guardian disagrees with any district decision regarding placement under 34 CFR 300.530 (suspension and removal for 
dangerous circumstances) or 34 CFR 300.531 (interim alternative placement), or the manifestation determination under 34 CFR 
300.530(e), he/she may appeal the decision by requesting a hearing. The district may request a hearing if the district believes that 
maintaining the student's current placement is substantially likely to result in injury to the student or others. In order to request a 
due process hearing, the requesting party shall file a complaint pursuant to 34 CFR 300.507 and 300.508(a) and (b). (20 USC 
1415(k)(3); 34 CFR 300.532) 
Whenever a hearing is requested as specified above, the parent/guardian or the district shall have an opportunity for an expedited 
due process hearing consistent with requirements specified in 34 CFR 300.507, 300.508 (a)-(c), and 300.510-300.514. 
If the student's parent/guardian or the district has initiated a due process hearing under 34 CFR 300.532 as detailed above, the 
student shall remain in the interim alternative educational setting pending the decision of the hearing officer or until the expiration of 
the 45-day time period, whichever occurs first, unless the parent/guardian and district agree otherwise. (20 USC 1415(k)(4); 34 
CFR 300.533) 
Readmission 
Readmission procedures for students with disabilities shall be the same as those adopted for students without disabilities. Upon 
readmission of a student with disabilities, an IEP team meeting shall be convened to review and, as necessary, modify the 
student's IEP. 
Decision Not to Enforce Expulsion Order 
The Board of Trustee's criteria for suspending the enforcement of an expulsion order shall be applied to students with disabilities in 
the same manner as they are applied to all other students. (Education Code 48917) 
Notification to Law Enforcement Authorities 
Law enforcement notification requirements involving students with disabilities shall be the same as those specified for all students 
in AR 5144.1 - Suspension and Expulsion/Due Process. 
When giving any required notification concerning a student with disabilities to any law enforcement official, the principal or 
designee shall require the law enforcement official to certify in writing that he/she will not disclose the student's information or 
records to any other person without the prior written consent of the student's parent/guardian. (Education Code 49076) 
(cf. 5131.7 - Weapons and Dangerous Instruments) 
Report to County Superintendent of Schools 
The Superintendent or designee shall report to the County Superintendent of Schools when any special education student has 
been expelled or suspended for more than 10 school days. The report shall include the student's name, last known address, and 
the reason for the action. (Education Code 48203) 
Procedures for Students Not Yet Eligible for Special Education Services 
A student who has not been determined to be eligible for special education and related services and who has violated the district's 
code of student conduct may nevertheless assert any of the protections under IDEA, if the district had knowledge of the student's 
disability. (20 USC1415(k)(5); 34 CFR 300.534) 
Knowledge means that, before the occurrence of the behavior that precipitated the disciplinary action, one of the following 
occurred: (20 USC1415(k)(5); 34 CFR 300.534) 
1. The parent/guardian, in writing, has expressed concern to district supervisory or administrative personnel, or to a teacher of the 
student, that the student is in need of special education or related services. 
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2. The parent/guardian has requested an evaluation of the student for special education pursuant to 20 USC 1414(a)(1)(B) or 34 
CFR 300.300-300.311. 
(cf. 6164.4 - Identification and Evaluation of Individuals for Special Education) 
3. The teacher of the student or other district personnel has expressed specific concerns directly to the district's director of special 
education or other supervisory district personnel about a pattern of behavior demonstrated by the student. 
However, the district shall not be deemed to have knowledge of a student's disability if the student's parent/guardian has not 
allowed him/her to be evaluated for special education services or has refused services or, after evaluating the student pursuant to 
34 CFR 300.300-300.311, the district determined that he/she was not an individual with a disability. 
When the district is deemed to not have knowledge of a student's disability, the student shall be disciplined in accordance with 
procedures established for students without disabilities who engage in comparable behavior. (20 USC 1415(k)(5); 34 CFR 
300.534) 
If a request is made for an evaluation of a student during the time period in which the student is subject to disciplinary measures 
pursuant to 34 CFR 300.530, the evaluation shall be conducted in an expedited manner. Until the evaluation is completed, the 
student shall remain in the educational placement determined by school authorities. (20 USC 1415(k)(5); 34 CFR 300.534) 
Legal Reference: 
EDUCATION CODE 
35146 Closed sessions re: suspensions 
35291 Rules of governing board 
48203 Reports of severance of attendance of disabled students 
48900-48925 Suspension and expulsion 
49076 Access to student records 
56000 Special education; legislative findings and declarations 
56320 Educational needs; requirements 
56321 Development or revision of individualized education program 
56329 Independent educational assessment 
56340-56347 Individualized education program teams 
56505 State hearing 
PENAL CODE 
245 Assault with deadly weapon 
626.2 Entry upon campus after written notice of suspension or dismissal without permission 
626.9 Gun-Free School Zone Act 
626.10 Dirks, daggers, knives, razors, or stun guns 
UNITED STATES CODE, TITLE 18 
930 Weapons 
1365 Serious bodily injury 
UNITED STATES CODE, TITLE 20 
1412 State eligibility 
1415 Procedural safeguards 
UNITED STATES CODE, TITLE 21 
812 Controlled substances 
UNITED STATES CODE, TITLE 29 
706 Definitions 
794 Rehabilitation Act of 1973, Section 504 
CODE OF FEDERAL REGULATIONS, TITLE 34 
104.35 Evaluation and placement 
104.36 Procedural safeguards 
300.1-300.818 Assistance to states for the education of students with disabilities, especially: 
300.530-300.537 Discipline procedures 
COURT DECISIONS 
Schaffer v. Weast, (2005) 546 U.S. 549 
Parents of Student W. v. Puyallup School District, (1994 9th Cir.) 31 F.3d 1489 
M.P. v. Governing Board of Grossmont Union High School District, (1994) 858 F.Supp. 1044 
Honig v. Doe, (1988) 484 U.S. 305 
Management Resources: 
FEDERAL REGISTER 
Rules and Regulations, August 14, 2006, Vol. 71, Number 156, pages 46539-46845 
WEB SITES 
California Department of Education, Special Education: http://www.cde.ca.gov/sp/se 
U.S. Department of Education, Office of Special Education Programs: http://www.ed.gov/about/offices/list/osers/osep 
Regulation WILLITS UNIFIED SCHOOL DISTRICT 
approved: August 7, 2013 Willits, California 

 
EMPLOYEE SECURITY A.R. 4358 
An employee may use reasonable and necessary force for hi self-defense or defense of another person, to quell a disturbance 

threatening physical injury to others; or to obtain possession of weapons or other dangerous objects within the control of a student. 
(Education Code 44807, 49001) 

http://www.cde.ca.gov/sp/se
http://www.ed.gov/about/offices/list/osers/osep
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(cf. 5131.7 - Weapons and Dangerous Instruments) 
(cf. 5144 - Discipline) 
An employee shall promptly report to the principal or other immediate supervisor any attack, assault, or physical threat made against 

him/her by a student or by any individual in relation to the employee’s performance of his/her duties, and any action the employee 
took in response. When appropriate, the employee and the principal or other immediate supervisor shall report the incident to law 
enforcement. 

(cf. 3515.2 – Disruptions)Reports of attack, assault, or threat shall be forwarded immediately to the Superintendent or designee. 
(cf. 3320 - Claims and Actions Against the District) 
(cf. 3515.4 - Recovery for Property Loss or Damage) 
(cf. 3530 - Risk Management/Insurance) 
Notice Regarding Student Offenses Committed While Under School Jurisdiction 
The Superintendent or designee shall inform the teacher(s) of each student who,  h during the previous three school years, has 

engaged in or is reasonably suspected to have engaged in any act, except the possession or use of tobacco products, that would 
constitute a ground for suspension or expulsion as specified in AR 5144.1 – Suspension and Expulsion/Due Process. This 
information shall be based upon district records maintained in the ordinary course of business or records received from a law 
enforcement agency. (Education Code 49079) 

(cf. 5125 - Student Records) 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
Upon receiving a transfer student's record regarding acts committed by the student that resulted in his/her suspension or expulsion, the 

Superintendent or designee shall inform the student's teacher(s) that the student was suspended or expelled from his/her former 
district and of the act that resulted in the suspension or expulsion. (Education Code 48201) 

Information received by teacher(s) shall be received in confidence for the limited purpose for which it was provided and shall not be 
further disseminated by the teacher. (Education Code 49079) 

Notice Regarding Student Offenses Committed While Outside School Jurisdiction 
When a minor student has been found by a court of competent jurisdiction to have illegally used, sold, or possessed a controlled 

substance or committed specified crimes involving serious acts of violence, the district police or security department may provide 
written notification to the Superintendent. (Welfare and Institutions Code 828.1) 

(cf. 3515.3 - District Police/Security Department) 
When informed by the court that a minor student has been found by a court to have committed any felony or any misdemeanor 

involving curfew, gambling, alcohol, drugs, tobacco products, carrying of weapons, a sex offense listed in Penal Code 290, assault 
or battery, larceny, vandalism, or graffiti, the Superintendent or designee shall so inform the school principal. (Welfare and 
Institutions Code 827) 

The principal shall disseminate this information to any counselor who directly supervises or reports on the student's behavior or 
progress. The principal also may inform any teacher or administrator directly supervising or reporting on the student’s behavior or 
progress whom he/she thinks may need the information so as to work with the student appropriately, avoid being needlessly 
vulnerable, or protect others from vulnerability. (Welfare and Institutions Code 827) 

Any court-initiated information that a teacher, counselor, or administrator receives shall be kept confidential and used only to 
rehabilitate the student and protect other students and staff. The information shall be further disseminated only when 
communication with the student, parent/guardian, law enforcement staff, and probation officer is necessary to rehabilitate the 
student or to protect students and staff. (Welfare and Institutions Code 827) 

When a student is removed from school as a result of his/her offense, the Superintendent shall hold the court's information in a 
separate confidential file until the student is returned to the district. If the student is returned to a different district, the 
Superintendent shall transmit the information provided by the student's parole or probation officer to the superintendent of the new 
district of attendance. (Welfare and Institutions Code 827) 

Any confidential file of court-initiated information shall be kept until the student becomes 18, graduates from high school, or is released 
from juvenile court jurisdiction, whichever occurs first, and shall then be destroyed. (Welfare and Institutions Code 827) 

Procedures to Maintain Confidentiality of Student Offenses 
In order to maintain confidentiality when providing information about student offenses to counselors and teachers of classes/programs 

to which a student is assigned, the principal or designee shall send the staff member a written notification that one of his/her 
students has committed an offense that requires his/her review of a student's file in the school office. This notice shall not name or 
otherwise identify the student. The staff member shall be asked to initial the notification and return it to the principal or designee. 
He/she shall also initial the student’s file when reviewing it in the school office. 

.Use of Pepper Spray 
The Superintendent or designee shall notify employees of the district's policy prohibiting the possession of pepper spray on school 

property or at school-related activities without prior approval of the Superintendent or designee. Employees wishing to carry pepper 
spray shall submit to the Superintendent or designee a written request setting forth the need for the pepper spray. The 
Superintendent or designee shall notify the employee in writing as to whether the request was approved or denied. 

When approving an employee's request, the Superintendent or designee shall inform the employee of the following conditions: 
1. The pepper spray shall be used only in self-defense. 
2. An employee who uses pepper spray other than in self-defense shall be subject to disciplinary action by the district and, in 

accordance with law, a fine and/or imprisonment. 
(cf. 4118 - Dismissal/Suspension/Disciplinary Action) 
(cf. 4218 - Dismissal/Suspension/Disciplinary Action) 
3. The pepper spray must be stored in a secure place and not be accessible to students or other individuals. Negligent storage of the 

pepper spray may subject the employee to disciplinary action. 
Regulation WILLITS UNIFIED SCHOOL DISTRICT 
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approved: October 3, 2018 Willits, California 
 
 
UNIFORM COMPLAINT PROCEDURES A.R. 1312.3 
Except as the Board of Trustees may otherwise specifically provide in other district policies, these uniform complaint procedures (UCP) 

shall be used to investigate and resolve only the complaints specified in BP 1312.3. 
(cf. 1312.1 - Complaints Concerning District Employees) 
(cf. 1312.2 - Complaints Concerning Instructional Materials) 
(cf. 1312.4 - Williams Uniform Complaint Procedures) 
(cf. 4030 - Nondiscrimination in Employment) 
Compliance Officers 
The district designates the individual(s), position(s), or unit(s) identified below as responsible for coordinating the district's response to 

complaints and for complying with state and federal civil rights laws. The individual(s), position(s), or unit(s) also serve as the 
compliance officer(s) specified in AR 5145.3 - Nondiscrimination/Harassment responsible for handling complaints regarding 
unlawful discrimination (such as discriminatory harassment, intimidation, or bullying). The compliance officer(s) shall receive and 
coordinate the investigation of complaints and shall ensure district compliance with law. 

(cf. 5145.3 - Nondiscrimination/Harassment) 
(cf. 5145.7 - Sexual Harassment) 
Superintendent, Mark Westerburg 
1277 Blosser Lane 
Willits, CA 95490 
(707) 459-5314 
markwesterburg@willitsunified.com 
The compliance officer who receives a complaint may assign another compliance officer to investigate and resolve the complaint. The 

compliance officer shall promptly notify the complainant and respondent, if applicable, if another compliance officer is assigned to 
the complaint. 

In no instance shall a compliance officer be assigned to a complaint in which the compliance officer has a bias or conflict of interest that 
would prohibit the fair investigation or resolution of the complaint. Any complaint against a compliance officer or that raises a 
concern about the compliance officer's ability to investigate the complaint fairly and without bias shall be filed with the 
Superintendent or designee who shall determine how the complaint will be investigated. 

The Superintendent or designee shall ensure that employees assigned to investigate and resolve complaints receive training and are 
knowledgeable about the laws and programs at issue in the complaints to which they are assigned. Training provided to such 
employees shall cover current state and federal laws and regulations governing the program, applicable processes for investigating 
and resolving complaints, including those alleging unlawful discrimination (such as discriminatory harassment, intimidation, or 
bullying), applicable standards for reaching decisions on complaints, and appropriate corrective measures. Assigned employees 
may have access to legal counsel as determined by the Superintendent or designee. 

(cf. 4331 - Staff Development) 
(cf. 9124 - Attorney) 
The compliance officer or, if necessary, any appropriate administrator shall determine whether interim measures are necessary during 

and pending the result of an investigation. If interim measures are determined to be necessary, the compliance officer or the 
administrator shall consult with the Superintendent, the Superintendent's designee, or, if appropriate, the site principal to 
implement one or more interim measures. The interim measures shall remain in place until the compliance officer determines that 
they are no longer necessary or until the district issues its final written decision, whichever occurs first. 

Notifications 
The district's UCP policy and administrative regulation shall be posted in all district schools and offices, including staff lounges and 

student government meeting rooms. (Education Code 234.1) 
In addition, the Superintendent or designee shall annually provide written notification of the district's UCP to students, employees, 

parents/guardians of district students, district advisory committee members, school advisory committee members, appropriate 
private school officials or representatives, and other interested parties. (5 CCR 4622) 

(cf. 0420 - School Plans/Site Councils) 
(cf. 1220 - Citizen Advisory Committees) 
(cf. 4112.9/4212.9/4312.9 - Employee Notifications) 
(cf. 5145.6 - Parental Notifications) 
The notice shall include: 
1. A statement that the district is primarily responsible for compliance with federal and state laws and regulations, including those 

related to prohibition of unlawful discrimination, harassment, intimidation, or bullying against any protected group and all programs 
and activities that are subject to UCP as identified in the section "Complaints Subject to UCP" in the accompanying Board policy 

2. A statement that a complaint regarding student fees or the local control and accountability plan (LCAP) may be filed anonymously if 
the complainant provides evidence or information leading to evidence to support the complaint 

(cf. 0460 - Local Control and Accountability Plan) 
(cf. 3260 - Fees and Charges) 
3. A statement that a student enrolled in a public school shall not be required to pay a fee for participation in an educational activity that 

constitutes an integral fundamental part of the district's educational program, including curricular and extracurricular activities 
4. A statement that a complaint regarding student fees must be filed no later than one year from the date the alleged violation occurred 
5. A statement that the district will post a standardized notice of the educational rights of foster youth, homeless students, former 

juvenile court school students now enrolled in the district, children of military families, migrant students, and immigrant students 
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enrolled in a newcomer program, as specified in Education Code 48853, 48853.5, 49069.5, 51225.1, and 51225.2, and the 
complaint process 

(cf. 6173 - Education for Homeless Children) 
(cf. 6173.1 - Education for Foster Youth) 
(cf. 6173.2 - Education of Children of Military Families) 
(cf. 6173.3 - Education for Juvenile Court School Students) 
(cf. 6175 - Migrant Education Program) 
6. Identification of the responsible staff member(s), position(s), or unit(s) designated to receive complaints 
7. A statement that complaints will be investigated in accordance with the district's UCP and a written decision will be sent to the 

complainant within 60 days from the receipt of the complaint, unless this time period is extended by written agreement of the 
complainant 

8. A statement that the complainant has a right to appeal the district's decision to CDE by filing a written appeal, including a copy of the 
original complaint and the district's decision, within 15 days of receiving the district's decision 

9. A statement advising the complainant of any civil law remedies, including, but not limited to, injunctions, restraining orders, or other 
remedies or orders that may be available under state or federal antidiscrimination laws, if applicable 

10. A statement that copies of the district's UCP are available free of charge 
The annual notification, complete contact information of the compliance officer(s), and information related to Title IX as required 

pursuant to Education Code 221.61 shall be posted on the district web site and may be provided through district-supported social 
media, if available. 

(cf. 1113 - District and School Web Sites) 
(cf. 1114 - District-Sponsored Social Media) 
The Superintendent or designee shall ensure that all students and parents/guardians, including students and parents/guardians with 

limited English proficiency, have access to the relevant information provided in the district's policy, regulation, forms, and notices 
concerning the UCP. 

If 15 percent or more of students enrolled in a particular district school speak a single primary language other than English, the district's 
policy, regulation, forms, and notices concerning the UCP shall be translated into that language, in accordance with Education 
Code 234.1 and 48985. In all other instances, the district shall ensure meaningful access to all relevant UCP information for 
parents/guardians with limited English proficiency. 

Filing of Complaints 
The complaint shall be presented to the compliance officer who shall maintain a log of complaints received, providing each with a code 

number and a date stamp. 
All complaints shall be filed in writing and signed by the complainant. If a complainant is unable to put a complaint in writing due to 

conditions such as a disability or illiteracy, district staff shall assist in the filing of the complaint. (5 CCR 4600) 
Complaints shall also be filed in accordance with the following rules, as applicable: 
1. A complaint alleging district violation of applicable state or federal law or regulations governing the programs specified in the 

accompanying Board policy (item #1 of the section "Complaints Subject to UCP") may be filed by any individual, public agency, or 
organization. (5 CCR 4630) 

2. Any complaint alleging noncompliance with law regarding the prohibition against student fees, deposits, and charges or any 
requirement related to the LCAP may be filed anonymously if the complaint provides evidence, or information leading to evidence, 
to support an allegation of noncompliance. A complaint about a violation of the prohibition against the charging of unlawful student 
fees may be filed with the principal of the school or with the Superintendent or designee. However, any such complaint shall be 
filed no later than one year from the date the alleged violation occurred. (Education Code 49013, 52075; 5 CCR 4630) 

3. A complaint alleging unlawful discrimination (such as discriminatory harassment, intimidation, or bullying) may be filed only by 
persons who allege that they have personally suffered unlawful discrimination or who believe that an individual or any specific class 
of individuals has been subjected to unlawful discrimination. The complaint shall be initiated no later than six months from the date 
that the alleged unlawful discrimination occurred, or six months from the date that the complainant first obtained knowledge of the 
facts of the alleged unlawful discrimination. The time for filing may be extended for up to 90 days by the Superintendent or 
designee for good cause upon written request by the complainant setting forth the reasons for the extension. (5 CCR 4630) 

4. When a complaint alleging unlawful discrimination (such as discriminatory harassment, intimidation, or bullying) is filed anonymously, 
the compliance officer shall pursue an investigation or other response as appropriate, depending on the specificity and reliability of 
the information provided and the seriousness of the allegation. 

5. When the complainant of unlawful discrimination (such as discriminatory harassment, intimidation, or bullying) or the alleged victim, 
when not the complainant, requests confidentiality, the compliance officer shall inform the complainant or victim that the request 
may limit the district's ability to investigate the conduct or take other necessary action. When honoring a request for confidentiality, 
the district shall nevertheless take all reasonable steps to investigate and resolve/respond to the complaint consistent with the 
request. 

Mediation 
Within three business days after receiving the complaint, the compliance officer may informally discuss with all the parties the possibility 

of using mediation. Mediation shall be offered to resolve complaints that involve more than one student and no adult. However, 
mediation shall not be offered or used to resolve any complaint involving an allegation of sexual assault or where there is a 
reasonable risk that a party to the mediation would feel compelled to participate. If the parties agree to mediation, the compliance 
officer shall make all arrangements for this process. 

Before initiating the mediation of a complaint alleging retaliation or unlawful discrimination (such as discriminatory harassment, 
intimidation, or bullying), the compliance officer shall ensure that all parties agree to make the mediator a party to relevant 
confidential information. The compliance officer shall also notify all parties of the right to end the informal process at any time. 
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If the mediation process does not resolve the problem within the parameters of law, the compliance officer shall proceed with an 
investigation of the complaint. 

The use of mediation shall not extend the district's timelines for investigating and resolving the complaint unless the complainant agrees 
in writing to such an extension of time. If mediation is successful and the complaint is withdrawn, then the district shall take only the 
actions agreed upon through the mediation. If mediation is unsuccessful, the district shall then continue with subsequent steps 
specified in this administrative regulation. 

Investigation of Complaint 
Within 10 business days after the compliance officer receives the complaint, the compliance officer shall begin an investigation into the 

complaint. 
Within one business day of initiating the investigation, the compliance officer shall provide the complainant and/or the complainant's 

representative with the opportunity to present the information contained in the complaint to the compliance officer and shall notify 
the complainant and/or representative of the opportunity to present the compliance officer with any evidence, or information leading 
to evidence, to support the allegations in the complaint. Such evidence or information may be presented at any time during the 
investigation. 

In conducting the investigation, the compliance officer shall collect all available documents and review all available records, notes, or 
statements related to the complaint, including any additional evidence or information received from the parties during the course of 
the investigation. The compliance officer shall individually interview all available witnesses with information pertinent to the 
complaint, and may visit any reasonably accessible location where the relevant actions are alleged to have taken place. At 
appropriate intervals, the compliance officer shall inform both parties of the status of the investigation. 

To investigate a complaint alleging retaliation or unlawful discrimination (such as discriminatory harassment, intimidation, or bullying), 
the compliance officer shall interview the alleged victim(s), any alleged offenders, and other relevant witnesses privately, 
separately, and in a confidential manner. As necessary, additional staff or legal counsel may conduct or support the investigation. 

A complainant's refusal to provide the district's investigator with documents or other evidence related to the allegations in the complaint, 
failure or refusal to cooperate in the investigation, or engagement in any other obstruction of the investigation may result in the 
dismissal of the complaint because of a lack of evidence to support the allegation. Similarly, a respondent's refusal to provide the 
district's investigator with documents or other evidence related to the allegations in the complaint, failure or refusal to cooperate in 
the investigation, or engagement in any other obstruction of the investigation may result in a finding, based on evidence collected, 
that a violation has occurred and in the imposition of a remedy in favor of the complainant. (5 CCR 4631) 

In accordance with law, the district shall provide the investigator with access to records and other information related to the allegation in 
the complaint and shall not in any way obstruct the investigation. Failure or refusal of the district to cooperate in the investigation 
may result in a finding based on evidence collected that a violation has occurred and in the imposition of a remedy in favor of the 
complainant. (5 CCR 4631) 

Timeline for Final Decision 
Unless extended by written agreement with the complainant, the compliance officer shall prepare and send to the complainant a written 

report, as described in the section "Final Written Decision" below, within 60 calendar days of the district's receipt of the complaint. 
(5 CCR 4631) 

For any complaint alleging unlawful discrimination (such as discriminatory harassment, intimidation, and bullying), the respondent shall 
be informed of any extension of the timeline agreed to by the complainant. The respondent also shall be sent the district's final 
written decision at the same time it is provided to the complainant. 

Final Written Decision 
For all complaints, the district's final written decision shall include: (5 CCR 4631) 
1. The findings of fact based on the evidence gathered. In reaching a factual determination, the following factors may be taken into 

account: 
a. Statements made by any witnesses 
b. The relative credibility of the individuals involved 
c. How the complaining individual reacted to the incident 
d. Any documentary or other evidence relating to the alleged conduct 
e. Past instances of similar conduct by any alleged offenders 
f. Past false allegations made by the complainant 
2. The conclusion(s) of law 
3. Disposition of the complaint 
4. Rationale for such disposition 
For complaints of retaliation or unlawful discrimination (such as discriminatory harassment, intimidation, or bullying), the disposition of 

the complaint shall include a determination for each allegation as to whether retaliation or unlawful discrimination has occurred. 
The determination of whether a hostile environment exists may involve consideration of the following: 
a. The manner in which the misconduct affected one or more students' education 
b. The type, frequency, and duration of the misconduct 
c. The relationship between the alleged victim(s) and offender(s) 
d. The number of persons engaged in the conduct and at whom the conduct was directed 
e. The size of the school, location of the incidents, and context in which they occurred 
f. Other incidents at the school involving different individuals 
5. Corrective action(s), including any actions that have been taken or will be taken to address the allegations in the complaint and 

including, with respect to a student fees complaint, a remedy that comports with Education Code 49013 and 5 CCR 4600 
For complaints of unlawful discrimination (such as discriminatory harassment, intimidation, or bullying), the decision may, as required 

by law, include: 
a. The corrective actions imposed on the respondent 
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b. Individual remedies offered or provided to the complainant or another person who was the subject of the complaint, but this 
information should not be shared with the respondent. 

c. Systemic measures the school has taken to eliminate a hostile environment and prevent recurrence 
6. Notice of the complainant's and respondent's right to appeal the district's decision to CDE within 15 calendar days, and procedures to 

be followed for initiating such an appeal 
The decision may also include follow-up procedures to prevent recurrence or retaliation and for reporting any subsequent problems. 
In consultation with district legal counsel, information about the relevant part of a decision may be communicated to a victim who is not 

the complainant and to other parties who may be involved in implementing the decision or are affected by the complaint, as long as 
the privacy of the parties is protected. In a complaint alleging unlawful discrimination (such as discriminatory harassment, 
intimidation, and bullying), notice of the district's decision to the alleged victim shall include information about any sanction to be 
imposed upon the respondent that relates directly to the alleged victim. 

If the complaint involves a limited-English-proficient student or parent/guardian and the student involved is enrolled in a school at which 
15 percent or more of the students speak a single primary language other than English, then the decision shall also be translated 
into that language pursuant to Education Code 48985. In all other instances, the district shall ensure meaningful access to all 
relevant information for parents/guardians with limited English proficiency. 

For complaints alleging unlawful discrimination based on state law (such as discriminatory harassment, intimidation, and bullying), the 
decision shall also include a notice to the complainant that: 

1. The complainant may pursue available civil law remedies outside of the district's complaint procedures, including seeking assistance 
from mediation centers or public/private interest attorneys, 60 calendar days after the filing of an appeal with CDE. (Education 
Code 262.3) 

2. The 60 days moratorium does not apply to complaints seeking injunctive relief in state courts or to discrimination complaints based 
on federal law. (Education Code 262.3) 

3. Complaints alleging discrimination based on race, color, national origin, sex, gender, disability, or age may also be filed with the U.S. 
Department of Education, Office for Civil Rights at www.ed.gov/ocr within 180 days of the alleged discrimination. 

Corrective Actions 
When a complaint is found to have merit, the compliance officer shall adopt any appropriate corrective action permitted by law. 

Appropriate corrective actions that focus on the larger school or district environment may include, but are not limited to, actions to 
reinforce district policies; training for faculty, staff, and students; updates to school policies; or school climate surveys. 

(cf. 5137 - Positive School Climate) 
For complaints involving retaliation or unlawful discrimination (such as discriminatory harassment, intimidation, or bullying), appropriate 

remedies that may be offered to the victim but not communicated to the respondent may include, but are not limited to, the 
following: 

1. Counseling 
(cf. 6164.2 - Guidance/Counseling Services) 
2. Academic support 
3. Health services 
4. Assignment of an escort to allow the victim to move safely about campus 
5. Information regarding available resources and how to report similar incidents or retaliation 
6. Separation of the victim from any other individuals involved, provided the separation does not penalize the victim 
7. Restorative justice 
8. Follow-up inquiries to ensure that the conduct has stopped and there has been no retaliation 
For complaints involving retaliation or unlawful discrimination (such as discriminatory harassment, intimidation, or bullying), appropriate 

corrective actions that focus on a student offender may include, but are not limited to, the following: 
1. Transfer from a class or school as permitted by law 
2. Parent/guardian conference 
3. Education regarding the impact of the conduct on others 
4. Positive behavior support 
5. Referral to a student success team 
(cf. 6164.5 - Student Success Teams) 
6. Denial of participation in extracurricular or cocurricular activities or other privileges as permitted by law 
(cf. 6145 - Extracurricular and Cocurricular Activities) 
7. Disciplinary action, such as suspension or expulsion, as permitted by law 
(cf. 5144 - Discipline) 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
When an employee is found to have committed retaliation or unlawful discrimination (such as discriminatory harassment, intimidation, 

or bullying), the district shall take appropriate disciplinary action, up to and including dismissal, in accordance with applicable law 
and collective bargaining agreement. 

(cf. 4118 - Dismissal/Suspension/Disciplinary Action) 
(cf. 4218 - Dismissal/Suspension/Disciplinary Action) 
The district may also consider training and other interventions for the larger school community to ensure that students, staff, and 

parents/guardians understand the types of behavior that constitute unlawful discrimination (such as discriminatory harassment, 
intimidation, or bullying), that the district does not tolerate it, and how to report and respond to it. 

When a complaint is found to have merit, an appropriate remedy shall be provided to the complainant or other affected person. 
However, if a complaint alleging noncompliance with the laws regarding student fees, deposits, and other charges, physical education 

instructional minutes for students in elementary schools, or any requirement related to the LCAP is found to have merit, the district 



Comprehensive School Safety Plan 54 of 64 2/4/21 

shall provide a remedy to all affected students and parents/guardians subject to procedures established by regulation of the State 
Board of Education. (Education Code 49013, 51223, 52075) 

For complaints alleging noncompliance with the laws regarding student fees, the district shall attempt in good faith, by engaging in 
reasonable efforts, to identify and fully reimburse all affected students and parents/guardians who paid the unlawful student fees 
within one year prior to the filing of the complaint. (Education Code 49013; 5 CCR 4600) 

Appeals to the California Department of Education 
Any complainant who is dissatisfied with the district's final written decision on a complaint regarding any specified federal or state 

educational program subject to UCP may file an appeal in writing with CDE within 15 calendar days of receiving the district's 
decision. (5 CCR 4632) 

The complainant shall specify the basis for the appeal of the decision and how the facts of the district's decision are incorrect and/or the 
law has been misapplied. The appeal shall be sent to CDE with a copy of the original locally filed complaint and a copy of the 
district's decision in that complaint. (5 CCR 4632) 

When a respondent in any complaint alleging unlawful discrimination (such as discriminatory harassment, intimidation, and bullying) is 
dissatisfied with the district's final written decision, the respondent, in the same manner as the complainant, may file an appeal with 
CDE. 

Upon notification by CDE that the district's decision has been appealed, the Superintendent or designee shall forward the following 
documents to CDE: (5 CCR 4633) 

1. A copy of the original complaint 
2. A copy of the written decision 
3. A summary of the nature and extent of the investigation conducted by the district, if not covered by the decision 
4. A copy of the investigation file including, but not limited to, all notes, interviews, and documents submitted by the parties and 

gathered by the investigator 
5. A report of any action taken to resolve the complaint 
6. A copy of the district's UCP 
7. Other relevant information requested by CDE 
Regulation WILLITS UNIFIED SCHOOL DISTRICT 
approved: May 8, 2019 Willits, California 
 
 
SEXUAL HARASSMENT AR 4219.11 
This administrative regulation shall apply to all allegations of sexual harassment involving employees, interns, volunteers, and hob 

applicants, but shall not be used to resolve any complaint by or against a student. 
Definitions 
Prohibited sexual harassment includes, but is not limited to, unwelcome sexual advances, unwanted requests for sexual favors, or other 

unwanted verbal, visual, or physical conduct of a sexual nature made against another person of the same or opposite sex in the 
work or educational setting when: (Education Code 212.5; Government Code 12940: 2CCR 11034)) 

1. Submission to the conduct is made explicitly or implicitly a term or condition of the individual's employment. 
2. Submission to or rejection of the conduct is used as the basis for an employment decision affecting the individual. . 
3. Submission to or rejection of the conduct is used as the basis for any decision affecting the individual regarding benefits, services, 

honors, programs, or activities available at or through the district. 
Prohibited sexual harassment also includes conduct which, regardless of whether or not it is motivated by sexual desire, is so severe or 

pervasive as to unreasonably interfere with the victim's work performance or create an intimidating, hostile, or offensive work 
environment. 

Examples of actions that might constitute sexual harassment in the work or educational setting, , whether committed by a supervisor, a 
co-worker, or a non-employee, include, but are not limited to: 

1. Unwelcome verbal conduct such as sexual flirtations or propositions; graphic comments about an individual's body; overly personal 
conversations or pressure for sexual activity; sexual jokes or stories; unwelcome sexual slurs, epithets, threats, innuendoes, 
derogatory comments, sexually degrading descriptions, or the spreading of sexual rumors 

2. Unwelcome visual conduct such as drawings, pictures, graffiti, or gestures; sexually explicit emails; displaying sexually suggestive 
objects 

3. Unwelcome physical conduct such as massaging, grabbing, fondling, stroking, or brushing the body; touching an individual's body or 
clothes in a sexual way; cornering, blocking, leaning over, or impeding normal movements 

Training 
The Superintendent or designee shall ensure that all employees receive training regarding the district's sexual harassment policies 

when hired and periodically thereafter.  The training shall include how to recognize prohibited or harassing conduct, the procedures 
for reporting and/or filing complaints involving an employee, employees' duty to use the district's complaint procedures, and 
employee obligations when a sexual harassment report involving a student is made to the employee. The training shall also include 
information about processes for employees to informally share or obtain information about harassment without filing a complaint. 

(cf. 1312.3 - Uniform Complaint Procedures) 
(cf. 4030 - Nondiscrimination in Employment) 
(cf. 5145.7 - Sexual Harassment) 
Every two years, the Superintendent or designee shall ensure that supervisory employees receive at least two hours of classroom or 

other effective interactive training and education regarding sexual harassment.  All newly hired or promoted supervisory employees 
shall receive training within six months of their assumption of the new position. (Government Code 12950.1) 

A supervisory employee is any employee having the authority, in the interest of the district, to hire, transfer, suspend, lay off, promote, 
discharge, assign, reward, or discipline other employees, or the responsibility to direct them, adjust their grievances, or effectively 
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recommend such action, when the exercise of the authority is not of a merely routine or clerical nature, but requires the use of 
independent judgment.  (Government Code 12926) 

(cf. 4300 - Administrative and Supervisory Personnel) 
The district's sexual harassment training and education program for supervisory employees shall be aimed at assisting them in 

preventing and effectively responding to incidents of sexual harassment, as well as implementing mechanisms to promptly address 
and correct wrongful behavior. The training shall include, but is not limited to, the following. (Government Code 12950.1; 2 CCR 
11024) 

1. Information and practical guidance regarding federal and state laws on the prohibition, prevention, and correction of sexual 
harassment, the remedies available to sexual harassment victims in civil actions, and potential district and/or individual exposure or 
liability 

2. The types of conduct that constitute sexual harassment and practical examples which illustrate sexual harassment, discrimination, 
and retaliation using training modalities such as role plays, case studies, and group discussions, based on factual scenarios taken 
from case law, news and media accounts, and hypotheticals based on workplace situations and other sources 

3   . A supervisor's obligation to report sexual harassment, discrimination, and retaliation of which he/she becomes aware and what to 
do if the supervisor himself/herself is personally accused of harassment 

4. Strategies for preventing harassment, discrimination, and retaliation and appropriate steps to ensure that remedial measures are 
taken to correct harassing behavior, including an effective process for investigation of a complaint 

5. The essential elements of the district's anti-harassment policy, including the limited confidentiality of the complaint process and 
resources for victims of unlawful sexual harassment, such as to whom they should report any alleged sexual harassment, and how 
to use the policy if a harassment complaint is filed 

6. A copy of the district's sexual harassment policy and administrative regulation, which each participant shall acknowledge in writing 
that he/she has received 

7. The definition and prevention of abusive conduct that addresses the use of derogatory remarks, insults, or epithets, other verbal or 
physical conduct that a reasonable person would find threatening, intimidating, or humiliating, and the gratuitous sabotage or 
undermining of a person's work performance 

8.  Practical examples of harassment based on gender identity, gender expression, and sexual orientation 
The Superintendent or designee shall retain for at least two years the records of any training provided to supervisory employees. Such 

records shall include the names of trained employees, date of the training, the type of training, and the name of the training 
provider.  (2 CCR 11024) 

Notifications 
A copy of the Board policy and this administrative regulation shall: (Education Code 231.5) 
1. Be displayed in a prominent location in the main administrative building, district office, or other area of the school where notices of 

district rules, regulations, procedures, and standards of conduct are posted 
2. Be provided to every district employee at the beginning of the first quarter or semester of the school year or whenever a new 

employee is hired 
(cf. 4112.9/4212.9/4312.9 - Employee Notifications) 
3. Appear in any school or district publication that sets forth the schools or district's comprehensive rules, regulations, procedures, and 

standards of conduct 
All employees shall receive a copy of an information sheet prepared by the California Department of Fair Employment and Housing 

(DFEH) or the district that contains, at a minimum, components on: (Government Code 12950) 
1. The illegality of sexual harassment 
2. The definition of sexual harassment under applicable state and federal law 
3. A description of sexual harassment, with examples 
4. The district's complaint process available to the employee 
5. The legal remedies and complaint process available through DFEH and the Equal Employment Opportunity Commission (EEOC) 
6. Directions on how to contact DFEH and the EEOC 
7. The protection against retaliation provided by 2 CCR 11021 for opposing harassment prohibited by law or for filing a complaint with 

or otherwise participating in an investigation, proceeding, or hearing conducted by DFEH and the EEOC 
In addition, the district shall post, in a prominent and accessible location, DFEH's poster on discrimination in employment and the 

illegality of sexual harassment and the DFEH poster regarding transgender rights. (Government Code 12950) 
Regulation WILLITS UNIFIED SCHOOL DISTRICT 
approved: October 3, 2018 Willits, California 
 
 
NONDISCRIMINATION/HARASSMENT BP 5145.3 
The Governing Board desires to provide a safe school environment that allows all students equal access and opportunities in the 

district's academic, extracurricular, and other educational support programs, services, and activities. The Board prohibits, at any 
district school or school activity, unlawful discrimination, including discriminatory harassment, intimidation, and bullying, targeted at 
any student by anyone, based on the student's actual or perceived race, color, ancestry, nationality, national origin, immigration 
status, ethnic group identification, ethnicity, age, religion, marital status, pregnancy, parental status, physical or mental disability, 
sex, sexual orientation, gender, gender identity, gender expression, or genetic information, or association with a person or group 
with one or more of these actual or perceived characteristics. 
This policy shall apply to all acts related to school activity or to school attendance occurring within a district school, and to acts 
which occur off campus or outside of school-related or school-sponsored activities but which may have an impact or create a 
hostile environment at school. 
(cf. 0410 - Nondiscrimination in District Programs and Activities) 
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(cf. 5131 - Conduct) 
(cf. 5131.2 - Bullying) 
(cf. 5137 - Positive School Climate) 
(cf. 5145.7 – Sexual Harassment) 
(cf. 5145.9 - Hate-Motivated Behavior) 
(cf. 5146 - Married/Pregnant/Parenting Students) 
(cf. 6164.6 - Identification and Education Under Section 504) 
This policy shall apply to all acts related to school activity or to school attendance occurring within a district school, and to acts 
which occur off campus or outside of school-related or school-sponsored activities but which may have an impact or create a 
hostile environment at school. 
Unlawful discrimination, including discriminatory harassment, intimidation, or bullying, may result from physical, verbal, nonverbal, 
or written conduct based on any of the categories listed above. Unlawful discrimination also includes the creation of a hostile 
environment through prohibited conduct that is so severe, persistent, or pervasive that it affects a student's ability to participate in 
or benefit from an educational program or activity; creates an intimidating, threatening, hostile, or offensive educational 
environment; has the effect of substantially or unreasonably interfering with a student's academic performance; or otherwise 
adversely affects a student's educational opportunities. 
Unlawful discrimination also includes disparate treatment of students based on one of the categories above with respect to the 
provision of opportunities to participate in school programs or activities or the provision or receipt of educational benefits or 
services. 
The Board also prohibits any form of retaliation against any individual who reports or participates in the reporting of unlawful 
discrimination, files or participates in the filing of a complaint, or investigates or participates in the investigation of a complaint or 
report alleging unlawful discrimination. Retaliation complaints shall be investigated and resolved in the same manner as a 
discrimination complaint. 
The Superintendent or designee shall facilitate students' access to the educational program by publicizing the district's 
nondiscrimination policy and related complaint procedures to students, parents/guardians, and employees. He/she shall provide 
training and information on the scope and use of the policy and complaint procedures and take other measures designed to 
increase the school community's understanding of the requirements of law related to discrimination. The Superintendent or 
designee shall regularly review the implementation of the district's nondiscrimination policies and practices and, as necessary, shall 
take action to remove any identified barrier to student access to or participation in the district's educational program. He/she shall 
report his/her findings and recommendations to the Board after each review. 
(cf. 1312.3 - Uniform Complaint Procedures) 
(cf. 1330 - Use of Facilities) 
(cf. 4131 - Staff Development) 
(cf. 4231 - Staff Development) 
(cf. 4331 - Staff Development) 
(cf. 6145 - Extracurricular and Cocurricular Activities) 
(cf. 6145.2 - Athletic Competition) 
(cf. 6164.2 - Guidance/Counseling Services) 
Regardless of whether a complainant complies with the writing, timeline, and/or other formal filing requirements, all complaints 
alleging unlawful discrimination, including discriminatory harassment, intimidation, or bullying, shall be investigated and prompt 
action taken to stop the discrimination, prevent recurrence, and address any continuing effect on students. 
Students who engage in unlawful discrimination, including discriminatory harassment, intimidation, retaliation, or bullying, in 
violation of law, Board policy, or administrative regulation shall be subject to appropriate consequence or discipline, which may 
include suspension or expulsion when the behavior is severe or pervasive as defined in Education Code 48900.4. Any employee 
who permits or engages in prohibited discrimination, including discriminatory harassment, intimidation, retaliation, or bullying, shall 
be subject to disciplinary action, up to and including dismissal. 
(cf. 4118 - Suspension/Disciplinary Action) 
(cf. 4119.21/4219.21/4319.21 - Professional Standards) 
(cf. 4218 - Dismissal/Suspension/Disciplinary Action) 
(cf. 5144 - Discipline) 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 
(cf. 5145.2 - Freedom of Speech/Expression) 
Record-Keeping 
The Superintendent or designee shall maintain a record of all reported cases of unlawful discrimination, including discriminatory 
harassment, intimidation, or bullying, to enable the district to monitor, address, and prevent repetitive prohibited behavior in district 
schools. 
(cf. 3580 - District Records) 
Legal Reference: 
EDUCATION CODE 
200-262.4 Prohibition of discrimination 
48900.3 Suspension or expulsion for act of hate violence 
48900.4 Suspension or expulsion for threats or harassment 
48904 Liability of parent/guardian for willful student misconduct 
48907 Student exercise of free expression 
48950 Freedom of speech 
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48985 Translation of notices 
49020-49023 Athletic programs 
51500 Prohibited instruction or activity 
51501 Prohibited means of instruction 
60044 Prohibited instructional materials 
CIVIL CODE 
1714.1 Liability of parents/guardians for willful misconduct of minor 
GOVERNMENT CODE 
11135 Nondiscrimination in programs or activities funded by state 
PENAL CODE 
422.55 Definition of hate crime 
422.6 Crimes, harassment 
CODE OF REGULATIONS, TITLE 5 
432 Student record 
4600-4687 Uniform complaint procedures 
4900-4965 Nondiscrimination in elementary and secondary education programs 
UNITED STATES CODE, TITLE 20 
1681-1688 Title IX of the Education Amendments of 1972 
12101-12213 Title II equal opportunity for individuals with disabilities 
UNITED STATES CODE, TITLE 29 
794 Section 504 of Rehabilitation Act of 1973 
UNITED STATES CODE, TITLE 42 
2000d-2000e-17 Title VI and Title VII Civil Rights Act of 1964, as amended 
2000h-2-2000h-6 Title IX of the Civil Rights Act of 1964 
6101-6107 Age Discrimination Act of 1975 
CODE OF FEDERAL REGULATIONS, TITLE 28 
35.107 Nondiscrimination on basis of disability; complaints 
CODE OF FEDERAL REGULATIONS, TITLE 34 
99.31 Disclosure of personally identifiable information 
100.3 Prohibition of discrimination on basis of race, color or national origin 
104.7 Designation of responsible employee for Section 504 
106.8 Designation of responsible employee for Title IX 
106.9 Notification of nondiscrimination on basis of sex 
110.25 Prohibition of discrimination based on age 
COURT DECISIONS 
Donovan v. Poway Unified School District, (2008) 167 Cal.App.4th 567 
Flores v. Morgan Hill Unified School District, (2003) 324 F.3d 1130 
Management Resources: 
CSBA PUBLICATIONS 
Updated Legal Guidance: Protecting Transgender and Gender Nonconforming Students Against Sex Discrimination, July 2016 
CALIFORNIA OFFICE OF THE ATTORNEY GENERAL PUBLICATIONS 
Promoting a Safe and Secure Learning Environment for All: Guidance and Model Policies to Assist California's K-12 Schools in 
Responding to Immigration Issues, April 2018 
FIRST AMENDMENT CENTER PUBLICATIONS 
Public Schools and Sexual Orientation: A First Amendment Framework for Finding Common Ground, 2006 
U.S. DEPARTMENT OF EDUCATION, OFFICE FOR CIVIL RIGHTS PUBLICATIONS 
Examples of Policies and Emerging Practices for Supporting Transgender Students, May 2016 
Dear Colleague Letter: Title IX Coordinators, April 2015 
Dear Colleague Letter: Harassment and Bullying, October 2010 
Notice of Non-Discrimination, Fact Sheet, August 2010  
WEB SITES 
CSBA: http://www.csba.org 
California Department of Education: http://www.cde.ca.gov 
California Safe Schools Coalition: http://www.casafeschools.org 
California Office of the Attorney General: http://oag.ca.gov 
First Amendment Center: http://www.firstamendmentcenter.org 
National School Boards Association: http://www.nsba.org 
U.S. Department of Education, Office for Civil Rights: http://www.ed.gov/about/offices/list/ocr 
Policy WILLITS UNIFIED SCHOOL DISTRICT 
adopted: May 3, 2017 Willits, California 
revised: June 13, 2018 

 
DRESS AND GROOMING/SCHOOL UNIFORMS A.R. 5132 
In cooperation with teachers, students, and parents/guardians, the principal or designee may establish school rules governing student 

dress and grooming which are consistent with law, Board policy, and administrative regulations. These school dress codes shall be 
regularly reviewed. 

http://www.csba.org/
http://www.cde.ca.gov/
http://www.casafeschools.org/
http://oag.ca.gov/
http://www.firstamendmentcenter.org/
http://www.nsba.org/
http://www.ed.gov/about/offices/list/ocr
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(cf. 0420 - School Plans/Site Councils) 
The following guidelines shall apply to all regular school activities: 
1. Clothing, jewelry, and personal items shall be free of writing, pictures, or any other insignia which is vulgar, lewd, obscene, profane, 

or sexually suggestive or which promotes the use of alcohol, drugs, tobacco, or other illegal activity. 
2. Appropriate shoes must be worn at all times. 
3. Hats, caps, and other head coverings shall not be worn indoors. 
4. Clothes shall be sufficient to conceal undergarments. See-through tops and bare abdomens are prohibited. 
The dress code shall be modified as appropriate to accommodate a student's religious or cultural observance, health condition, or other 

circumstance deemed necessary by the principal or designee. In addition, the principal or designee may impose dress 
requirements to accommodate the needs of special school activities, physical education classes, athletic activities, and other 
extracurricular and cocurricular activities. 

(cf. 3260 - Fees and Charges) 
(cf. 6142.7 - Physical Education and Activity) 
(cf. 6145 - Extracurricular and Cocurricular Activities) 
(cf. 6145.2 - Athletic Competition) 
No grade of a student participating in a physical education class shall be adversely affected if the student does not wear standardized 

physical education apparel because of circumstances beyond the student's control. (Education Code 49066) 
(cf. 5121 - Grades/Evaluation of Student Achievement) 
Students shall be allowed to wear sun-protective clothing, including but not limited to hats, for outdoor use during the school day. 

(Education Code 35183.5) 
(cf. 5141.7 - Sun Safety) 
Gang-Related Apparel 
At individual schools that have a dress code prohibiting gang-related apparel at school or school activities, the principal, staff, and 

parents/guardians participating in the development of the school safety plan shall define "gang-related apparel" and shall limit this 
definition to apparel that reasonably could be determined to threaten the health and safety of the school environment if it were worn 
or displayed on a school campus. (Education Code 32282) 

Because gang-related symbols are constantly changing, definitions of gang-related apparel shall be reviewed at least once each 
semester and updated whenever related information is received. As necessary, the school shall collaborate with law enforcement 
agencies to update definitions of gang-related apparel. 

Uniforms 
In schools that require a schoolwide uniform, the principal, staff, and parents/guardians of the school shall jointly select the specific 

uniform to be worn. (Education Code 35183) 
At least six months before a school uniform policy is implemented, the principal or designee shall notify parents/guardians of this policy. 

(Education Code 35183) 
(cf. 5145.6 - Parental Notifications) 
Parents/guardians shall also be informed of their right to have their child exempted. 
The Superintendent or designee shall establish criteria for determining student eligibility for financial assistance when purchasing 

uniforms. 
Students who participate in a nationally recognized youth organization shall be allowed to wear organization uniforms on days when the 

organization has a scheduled meeting. (Education Code 35183) 
Regulation WILLITS UNIFIED SCHOOL DISTRICT 
approved: October 9, 2019 Willits, California 
 
 
 
SAFETY A.R. 5142 
Each principal or designee shall establish school rules for the safe and appropriate use of school equipment and materials and for 

student conduct consistent with law, Board policy, and administrative regulation. Copies of the rules shall be distributed to 
parents/guardians and shall be readily available at the school at all times. 

(cf. 0450 - Comprehensive Safety Plan) 
(cf. 5131 - Conduct) 
(cf. 5144 - Discipline) 
Release of Students 
Students shall be released during the school day only to the custody of an adult if: 
1. The adult is the student's custodial parent/guardian. 
(cf. 5021 - Noncustodial Parents) 
2. The adult has been authorized on the student's emergency card as someone to whom the student may be released when the 

custodial parent/guardian cannot be reached, and the principal or designee verifies the adult's identity. 
(cf. 3516 - Emergencies and Disaster Preparedness Plan) 
3. The adult is an authorized law enforcement officer acting in accordance with law. 
(cf. 5141.4 - Child Abuse Prevention and Reporting) 
(cf. 5145.11 - Questioning and Apprehension by Law Enforcement) 
4. The adult is taking the student to emergency medical care at the request of the principal or designee. 
(cf. 5141 - Health Care and Emergencies) 
Supervision of Students 
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Teachers shall be present at their respective rooms and shall open them to admit students not less than 30 minutes before the time 
when school starts. (5 CCR 5570) 

Every teacher shall hold students accountable for their conduct on the way to and from school, on the playgrounds, and during recess. 
(Education Code 44807) 

The principal or designee shall require all individuals supervising students to remain alert in spotting dangerous conditions, promptly 
report any such conditions to the principal or designee, and file a written report on such conditions as appropriate. 

(cf. 3530 - Risk Management/Insurance) 
In arranging for appropriate supervision on playgrounds, the principal or designee shall: 
1. Where playground supervision is not otherwise provided, provide for certificated employees to supervise the conduct and safety, and 

direct the play, of students who are on school grounds before and after school and during recess and other intermissions (5 CCR 
5552) 

2. Clearly identify supervision zones on the playground and require all playground supervisors to remain outside at a location from 
which they can observe their entire zone of supervision 

3. Consider the size of the playground area, the number of areas that are not immediately visible, and the age of the students to 
determine the ratio of playground supervisors to students 

The Superintendent or designee shall ensure that teachers, teacher aides, playground supervisors, yard aides, and volunteers who 
supervise students receive training in safety practices and in supervisory techniques that will help them to forestall problems and 
resolve conflicts. Such training shall be documented and kept on file. 

(cf. 1240 - Volunteer Assistance) 
(cf. 3515.2 - Disruptions) 
(cf. 4131 - Staff Development) 
(cf. 4231 - Staff Development) 
(cf. 5131.4 - Student Disturbances) 
(cf. 5138 - Conflict Resolution/Peer Mediation) 
Playground Safety 
Any new playground or any replacement of equipment or modification of components inside an existing playground shall conform to 

standards set forth by the American Society for Testing and Materials and the guidelines set forth by the U.S. Consumer Product 
Safety Commission. (Health and Safety Code 115725) 

Any playground installed between January 1, 1994, and December 31, 1999, shall conform to these standards not later than 15 years 
after the date of installation. (Health and Safety Code 115725) 

Activities with Safety Risks 
Because of concerns about the risk to student safety, the principal or designee shall not permit the following activities on campus or 

during school-sponsored events unless the activity is properly supervised, students wear protective gear as appropriate, and each 
participant has insurance coverage: 

1. Trampolining 
2. Scuba diving 
3. Skateboarding or use of scooters 
4. In-line or roller skating or use of skate shoes 
5. Sailing, boating, or water skiing 
6. Snow trips 
7. Motorcycling 
8. Target shooting 
9. Horseback riding 
10. Rodeo 
11. Other activities determined by the principal to have a high risk to student safety 
(cf. 5143 - Insurance) 
(cf. 6145 - Extracurricular and Cocurricular Activities) 
(cf. 6153 - School-Sponsored Trips) 
Students who operate or ride as a passenger on a bicycle, nonmotorized scooter, or skateboard upon a street, bikeway, or any other 

public bicycle path or trail shall wear a properly fitted and fastened bicycle helmet that meets the standards of law. Students also 
shall be required to wear such helmets while wearing in-line or roller skates. (Vehicle Code 21212) 

Laboratory Safety 
The principal of each school offering laboratory work shall develop procedures for laboratory safety and designate a trained certificated 

employee to implement and regularly review these procedures. 
Eye Safety Devices 
The Superintendent or designee shall provide schools with eye safety devices for use whenever students, teachers, or visitors are 

engaged in or observing an activity or using hazardous substances likely to cause injury to the eyes. Eye safety devices may be 
sold to students for an amount not to exceed their actual cost to the district. (Education Code 32030, 32031, 32033) 

(cf. 3260 - Fees and Charges) 
Regulation WILLITS UNIFIED SCHOOL DISTRICT 
approved: August 7, 2013 Willits, California 
 
 
 
POSITIVE SCHOOL CLIMATE B.P. 5000 



Comprehensive School Safety Plan 60 of 64 2/4/21 

The Board of Trustees shall make every effort to maintain a safe, positive school environment and student services that promote 
student welfare and academic achievement. The Board expects students to make good use of learning opportunities by 
demonstrating regular attendance, appropriate conduct and respect for others. 

(cf. 5113 - Absences and Excuses) 
(cf. 5131 - Conduct) 
(cf. 5137 - Positive School Climate) 
The Board is fully committed to providing equal educational opportunities and keeping the schools free from discriminatory practices. 

The Board shall not tolerate the intimidation or harassment of any student for any reason. 
(cf. 5145.3 - Nondiscrimination/Harassment) 
The Superintendent or designee shall establish and keep parents/guardians and students well informed about school and district rules 

and regulations related to attendance, health examinations, records, grades and student conduct. When conducting hearings 
related to discipline, attendance and other student matters, the Board shall afford students their due process rights in accordance 
with law. 

(cf. 5125 - Student Records) 
(cf. 5144 - Discipline) 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
(cf. 5145.6 - Parental Notifications) 
(cf. 9000 - Role of the Board) 
Legal Reference: 
EDUCATION CODE 
35160 Authority of governing boards 
35160.1 Broad authority of school districts 
35291-35291.5 Rules 
Policy WILLITS UNIFIED SCHOOL DISTRICT 
adopted: August 7, 2013 Willits, California 
 
 
 
DISCIPLINE BP 5144 
The Board of Trustees is committed to providing a safe, supportive, and positive school environment which is conducive to student 

learning and achievement and desires to prepare students for responsible citizenship by fostering self-discipline and personal 
responsibility. The Board believes that high expectations for student behavior, use of effective school and classroom management 
strategies, provision of appropriate intervention and support, and parent/guardian involvement can minimize the need for 
disciplinary measures that exclude students from instruction as a means for correcting student misbehavior. 
(cf. 5113.1 - Chronic Absence and Truancy) 
(cf. 5131 - Conduct) 
(cf. 5131.1 - Bus Conduct) 
(cf. 5131.2 - Bullying) 
(cf. 5137 - Positive School Climate) 
(cf. 5145.9 - Hate-Motivated Behavior) 
(cf. 6020 - Parent Involvement) 
The Superintendent or designee shall develop effective, age-appropriate strategies for maintaining a positive school climate and 
correcting student misbehavior at district schools. The strategies shall focus on providing students with needed supports; 
communicating clear, appropriate, and consistent expectations and consequences for student conduct; and ensuring equity and 
continuous improvement in the implementation of district discipline policies and practices. 
(cf. 5138 - Conflict Resolution/Peer Mediation) 
(cf. 6164.2 - Guidance/Counseling Services) 
In addition, the Superintendent or designee's strategies for correcting student misconduct shall reflect the Board's preference for 
the use of positive interventions and alternative disciplinary measures over exclusionary discipline measures. 
Disciplinary measures that may result in loss of instructional time or cause students to be disengaged from school, such as 
detention, suspension, and expulsion, shall be imposed only when required or permitted by law or when other means of correction 
have been documented to have failed. (Education Code 48900.5) 
(cf. 5020 - Parent Rights and Responsibilities) 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 
(cf. 6159.4 - Behavioral Interventions for Special Education Students) 
(cf. 6164.5 - Student Success Teams) 
School personnel and volunteers shall not allow any disciplinary action taken against a student to result in the denial or delay of a 
school meal. (Education Code 49557.5) 
(cf. 3550 - Food Service/Child Nutrition Program) 
(cf. 3551 - Food Service Operations/Cafeteria Fund) 
(cf. 3553 - Free and Reduced Price Meals) 
Seclusion and behavioral restraint are prohibited as a means of discipline and shall not be used to correct student behavior except 
as permitted pursuant to Education Code 49005.4 and in accordance with district regulations. (Education Code 49005.2) 
(cf. 5131.41 - Use of Seclusion and Restraint) 
The Superintendent or designee shall create a model discipline matrix that lists violations and the consequences for each as 
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allowed by law. 
The administrative staff at each school may develop disciplinary rules to meet the school's particular needs consistent with law, 
Board policy, and district regulations. The Board, at an open meeting, shall review the approved school discipline rules for 
consistency with Board policy and state law. Site-level disciplinary rules shall be included in the district's comprehensive safety 
plan. (Education Code 32282, 35291.5) 
(cf. 0450 - Comprehensive Safety Plan) 
(cf. 9320 - Meetings and Notices) 
At all times, the safety of students and staff and the maintenance of an orderly school environment shall be priorities in determining 
appropriate discipline. When misconduct occurs, staff shall attempt to identify the causes of the student's behavior and implement 
appropriate discipline. When choosing between different disciplinary strategies, staff shall consider the effect of each option on the 
student's health, well-being, and opportunity to learn. 
Staff shall enforce disciplinary rules fairly, consistently, and in accordance with the district's nondiscrimination policies. 
(cf. 0410 - Nondiscrimination in District Programs and Activities) 
(cf. 0415 - Equity) 
(cf. 5145.3 - Nondiscrimination/Harassment) 
(cf. 5145.7 - Sexual Harassment) 
The Superintendent or designee shall provide professional development as necessary to assist staff in developing the skills 
needed to effectively and equitably implement the disciplinary strategies adopted for district schools, including, but not limited to, 
knowledge of school and classroom management skills and their consistent application, effective accountability and positive 
intervention techniques, and the tools to form strong, cooperative relationships with parents/guardians. 
(cf. 4131 - Staff Development) 
(cf. 4231 - Staff Development) 
(cf. 4331 - Staff Development) 
District goals for improving school climate, based on suspension and expulsion rates, surveys of students, staff, and 
parents/guardians regarding their sense of school safety and connectedness to the school community, and other local measures, 
shall be included in the district's local control and accountability plan, as required by law. 
(cf. 0460 - Local Control and Accountability Plan) 
(cf. 3100 - Budget) 
At the beginning of each school year, the Superintendent or designee shall report to the Board regarding disciplinary strategies 
used in district schools in the immediately preceding school year and their effect on student learning. 
Legal Reference: 
EDUCATION CODE 
32280-32289 School safety plans 
35146 Closed sessions 
35291 Rules 
35291.5-35291.7 School-adopted discipline rules 
37223 Weekend classes 
44807.5 Restriction from recess 
48900-48926 Suspension and expulsion 
48980-48985 Notification of parent/guardian 
49005-49006.4 Seclusion and restraint 
49330-49335 Injurious objects 
49550-49564.5 Meals for needy students 
52060-52077 Local control and accountability plan 
CIVIL CODE 
1714.1 Parental liability for child's misconduct 
CODE OF REGULATIONS, TITLE 5 
307 Participation in school activities until departure of bus 
353 Detention after school 
UNITED STATES CODE, TITLE 20 
1400-1482 Individuals with Disabilities Education Act 
UNITED STATES CODE, TITLE 29 
794 Section 504 of the Rehabilitation Act of 1973 
UNITED STATES CODE, TITLE 42 
1751-1769j School Lunch Program 
1773 School Breakfast Program 
Management Resources: 
CSBA PUBLICATIONS 
Recent Legislation on Discipline: AB 240, Fact Sheet, March 2015 
The Case for Reducing Out-of-School Suspensions and Expulsions, Fact Sheet, April 2014 
Providing a Safe, Nondiscriminatory School Environment for Transgender and Gender-Nonconforming Students, Policy Brief, 
February 2014 
Safe Schools: Strategies for Governing Boards to Ensure Student Success, 2011 
Maximizing Opportunities for Physical Activity during the School Day, Fact Sheet, 2009 
CALIFORNIA DEPARTMENT OF EDUCATION PROGRAM ADVISORIES 
Classroom Management: A California Resource Guide for Teachers and Administrators of Elementary and Secondary Schools, 
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2000 
U.S. DEPARTMENT OF EDUCATION, OFFICE FOR CIVIL RIGHTS PUBLICATIONS 
Dear Colleague Letter on the Nondiscriminatory Administration of School Discipline, January 2014 
WEB SITES 
CSBA: http://www.csba.org 
California Department of Education: http://www.cde.ca.gov 
Public Counsel: http://www.fixschooldiscipline.org 
U.S. Department of Education, Office for Civil Rights: http://www.ed.gov/about/offices/list/ocr 
Policy WILLITS UNIFIED SCHOOL DISTRICT 
adopted: April 10, 2019 Willits, California 
 

 
HATE-MOTIVATED BEHAVIOR B.P. 5145.9 
The Governing Board is committed to providing a safe learning environment that protects students from discrimination, harassment, 

intimidation, bullying, and other behavior motivated by a person's hostility towards another person's real or perceived ethnicity, 
national origin, immigrant status, sex, gender, sexual orientation, religious belief, age, disability, or any other physical or cultural 
characteristic. The Superintendent or designee shall design strategies to promote harmonious relationships among students, 
prevent incidents of hate-motivated behavior to the extent possible, and address such incidents if they occur.  
(cf. 0410 - Nondiscrimination in District Programs and Activities) 
(cf. 0450 - Comprehensive Safety Plan) 
(cf. 3515.4 - Recovery for Property Loss or Damage) 
(cf. 5131 – Conduct) 
(cf. 5131.2 – Bullying) 
(cf. 5131.5 - Vandalism and Graffiti) 
(cf. 5136 - Gangs) 
(cf. 5137 - Positive School Climate) 
(cf. 5141.52 - Suicide Prevention) 
(cf. 5145.3 - Nondiscrimination/Harassment) 
(cf. 5145.7 – Sexual Harassment) 
The Superintendent or designee shall collaborate with regional programs and community organizations to promote safe 
environments for youth. These efforts shall be focused on providing an efficient use of district and community resources, 
developing effective prevention strategies and response plans, providing assistance to students affected by hate-motivated 
behavior, and/or educating students who have perpetrated hate-motivated acts.. 
(cf. 1020 - Youth Services) 
(cf. 1400 - Relations Between Other Governmental Agencies and the Schools) 
(cf. 1700 - Relations Between Private Industry and the Schools) 
(cf. 5148.2 - Before/After School Programs) 
The district shall provide age-appropriate instruction that includes the development of social-emotional learning, promotes their 
understanding of and respect for human rights, diversity, and acceptance in a multicultural society and provides strategies to 
manage conflicts constructively. 
(cf. 5138 - Conflict Resolution/Peer Mediation) 
(cf. 6142.3 - Civic Education) 
(cf. 6142.4 - Service Learning/Community Service Classes) 
(cf. 6141.94 - History-Social Science Instruction) 
As necessary, the district shall provide counseling, guidance, and support to students who are victims of hate-motivated behavior 
and to students who exhibit such behavior. 
(cf. 6164.2 - Guidance/Counseling Services) 
The Superintendent or designee shall ensure that the rules prohibiting hate-motivated behavior and procedures for reporting a 
hate-motivated incident are provided to students and parents/guardians. 
The Superintendent or designee shall provide staff with training on recognizing and preventing hate-motivated behavior and on 
effectively enforcing rules for appropriate student conduct.  
(cf. 4131 - Staff Development) 
(cf. 4231 - Staff Development) 
(cf. 4331 - Staff Development) 
Complaint Process A student or parent/guardian who believes the student is a victim of hate-motivated behavior is strongly 
encouraged to report the incident to a teacher, the principal, or other staff member.  
 Any staff member who is notified that hate-motivated behavior has occurred, observes such behavior, or otherwise becomes 
aware of an incident shall immediately contact the principal or the compliance officer responsible for coordinating the district's 
response to complaints and complying with state and federal civil rights laws. As appropriate, he/she shall also contact law 
enforcement. 
(cf. 3515.3 - District Police/Security Department) 
(cf. 5145.11 - Questioning and Apprehension by Law Enforcement) 
Any complaint of hate-motivated behavior shall be investigated and, if determined to be discriminatory, shall be resolved in 
accordance with law and the district's uniform complaint procedures specified in AR 1312.3 - Uniform Complaint Procedures. If, 
during the investigation, it is determined that a complaint is about nondiscriminatory behavior, the principal or designee shall inform 
the complainant and shall take all necessary actions to resolve the complaint. 

http://www.csba.org/
http://www.cde.ca.gov/
http://www.fixschooldiscipline.org/
http://www.ed.gov/about/offices/list/ocr
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(cf. 1312.1 - Complaints Concerning District Employees) 
(cf. 1312.3 - Uniform Complaint Procedures) 
 (cf. 5144 - Discipline) 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 
Legal Reference: 
EDUCATION CODE 
200-262.4 Prohibition of discrimination 
32282 School safety plans 
48900.3 Suspension for hate violence 
48900.4 Suspension or expulsion for threats or harassment 
PENAL CODE 
422.55 Definition of hate crime 
422.6 Crimes, harassment 
CODE OF REGULATIONS, TITLE 5 
4600-4687 Uniform Complaint Procedures 
4900-4965 Nondiscrimination in elementary and secondary education programs 
CODE OF FEDERAL REGULATIONS, TITLE 28 
35.107 Nondiscrimination on basis of disability; complaints 
CODE OF FEDERAL REGULATIONS, TITLE 34 
100.3 Prohibition of discrimination on basis of race, color or national origin 
104.7 Designation of responsible employee for Section 504 
106.8 Designation of responsible employee for Title IX 
110.25 Prohibition of discrimination based on age 
Management Resources: 
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 
Bullying at School, 2003 
CALIFORNIA OFFICE OF THE ATTORNEY GENERAL PUBLICATIONS 
Promoting a Safe and Secure Learning Environment for All: Guidance and Model Policies to Assist California K-12 Schools in 
Responding to Immigration Issues, April 2018 
U.S. DEPARTMENT OF EDUCATION, OFFICE FOR CIVIL RIGHTS PUBLICATIONS 
Dear Colleague Letter: Harassment and Bullying, October 2010 
Dear Colleague Letter: Prohibited Disability Harassment, July 2000 
WEB SITES 
CSBA: http://www.csba.org 
California Association of Human Relations Organizations: http://www.cahro.org 
California Department of Education: http://www.cde.ca.gov 
California Office of the Attorney General: http://oag.ca.gov 
U.S. Department of Education, Office for Civil Rights: http://www.ed.gov/about/offices/list/ocr 
U.S. Department of Justice, Community Relations Service: http://www.usdoj.gov/crs 
Policy WILLITS UNIFIED SCHOOL DISTRICT 
adopted: June 13, 2018 Willits, California 
 

 

http://www.csba.org/
http://www.cahro.org/
http://www.cde.ca.gov/
http://oag.ca.gov/
http://www.ed.gov/about/offices/list/ocr
http://www.usdoj.gov/crs
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VII. Appendix 2: Incident Management Response Plan



Comprehensive School Safety Plan 1 of 98 2/4/21 

 
Willits Unified School District 
Baechtel Grove Middle School 

 
 
 

2020-21 
 

Comprehensive School Safety Plan 
 
 
 
 
 
 
 

 
Plan Developed By: Baechtel Grove School Site Council 
Administrator: Maria de los Angeles Munguia, Principal Mackenzie Erickson- Dean 
Teacher: Conan McKay 
Parent: Angela McCartney 
Classified Employee: None 
Law Enforcement Representative:  
Student Representative:  
Other: Toni Bravo, Certificated 
Other: Kristin Fraser, Parent 
 
 
Board Meeting/Public Hearing Date: 2/10/2021 
 
Date adopted by School Site Council: 1/6/2021 
 



Comprehensive School Safety Plan 2 of 98 2/4/21 

 
Table of Contents 

 
I. Assessment of Current Status 3 
II. Component 1 Action Plan: People and Programs 7 
III. Component 2 Action Plan: Place 9 
IV. Procedures for Complying With Existing School Safety Laws 11 

Child Abuse Reporting 11 
Disaster Procedures 15 
Suspension, Expulsion, or Mandatory Expulsion Procedures 17 
Procedures to Notify Teachers of Dangerous Students 27 
Sexual Harassment Policy 28 
Schoolwide Dress Code 30 
Procedures for Safe Ingress and Egress 31 
A Safe and Orderly Environment 32 
School Discipline 46 
Hate Crimes 48 

V. Verification of Public Meeting 49 
VI. Appendix 1: Board Policies and Administration Regulations 50 
VII. Appendix 2: Incident Management Response Plan 98 

 
 



Comprehensive School Safety Plan 3 of 98 2/4/21 

 
I. Assessment of Current Status 

 
School Description and Profile:  
This We Believe 
 
In a middle school environment that addresses and supports the specific needs of young adolescents and assists their 
transition through middle school into high school and beyond. 
Children of all races, ability, and income levels can achieve growth and success while attending BGMS in an atmosphere 
of tolerance.. 
In a team-based, student-centered, challenging, and integrated curriculum, using authentic learning experiences that 
encourage creative and critical thinkers.. 
In a clearly defined code-of-conduct, discipline plan, and set of expectations that encourage student reflection and self 
adjustment to successful student behaviors. 
Each student has the responsibility to actively participate in his/her education, including learning the habits that lead to 
success. 
In a strong exploratory/enrichment program that provides students with hands-on, performance, or interest based classes. 
Students and staff have a right to a clean, healthy, safe, and nurturing environment with the same high level of respect 
encouraging lifelong learners. 
Faculty knows and teaches to the state standards, implementing academic strategies driven by research, best practice, 
assessment, and professional intuition. 
In a cooperative support system which includes and benefits students, teachers, staff, administration, and our community 
in the success of students’ achievement.. 
Students and staff strive to use advanced and appropriate technology both for and with students. 
 
Baechtel Grove Middle School (BGMS) is located in Willits, in the heart of Mendocino County.  San Francisco is a two-
and-a-half hour drive to the south and Eureka a two-and-a-half hour drive to the north.  We serve a student body of about 
two hundred seventy five, 6th, 7th, and 8th graders that is both ethnically and economically diverse. 
 
The staff consists of 18 highly qualified credentialed teachers, 5 instructional assistants, one principal, one vice principal, 
a full-time librarian, a .25 Health Technician, one school counselor, school psychologist, one part-time speech and 
language teacher, two secretaries, two custodians, three part time cafeteria employees, and two part-time yard assistants. 
 
In partnership with parents and community, the staff provides students a meaningful and diverse learning experience.  
Students may participate in a wide range of developmentally appropriate extracurricular activities. Opportunities, 
facilitated by teachers, paid professionals and parent and community volunteers, are varied and scheduled throughout the 
school year. Our clubs, school teams, and competitions include WEB (Where Everyone Belongs), the Science Fair, 
Communicators for Kindness, Student Council and Peer Helpers.  The  Collections Designated ELD program is 
embedded throughout all Language Arts classes.  Every student who needs the support has an intervention time built into 
their day.  Intervention and exploratory classes are offered through out the day, and after school by credentialed teachers. 
 
Academic Support classes in Language Arts, Mathematics, and Science are provided for students receiving a D or F, or 
just needing support for learning, in after school classes.  These classes are a combination of re-teaching of the concepts 
in academically less complex, and varied methodology classes, and homework completion.  In Language Arts, students 
are provided time to fulfill the requirements of the Accelerated Reading Program, and individual help with writing.  
Students who have failed a core course at each quarter are identified for after-school Academic Intervention and support. 
 
Our school follows the California Common Core State Standards.  As a district we addressed the instructional shifts as we 
moved to the CCSS, using student collaboration as a focus.  The district is also using a Gradual Release of Responsibility 
lesson model, the Willits Instructional Model.  This year in Language Arts the teachers are using the Houghton Mifflin 
Harcourt's Collections Curriculum.   Our social studies staff is using the Teachers Curriculum Institute program for Social 
Studies.  In Math the teachers are using the curriculum called Ready Math that has both text and online components 
available for both student and teacher.  This program aligns its instructional strategies to the CCSS in Mathematics.   
Science has transitioned to the Next Generation Science Standards, using the Foss Science Curriculum  They are also 
using instructional practices that will shift to the Next Generation Science Standards, in a laboratory rich (investigations) 
and discovery based curriculum. 
 
We are involved in the seventh year of our AVID College readiness program implementation.  Students in sixth, seventh, 
and eighth grades have the opportunity to be a part of the AVID Elective class that focuses on skills necessary to succeed 
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in coursework at the University level, as well as providing college awareness, and AVID tutoring for academic success.  
There are four teachers who have been trained to use AVID strategies in their subject area. These strategies founded in 
research are also being used by the rest of the staff, to create an AVID School Wide implementation.  Currently about half 
of the teachers at BGMS use AVID strategies on a regular basis. All teachers have been introduced and trained in the use 
of schoolwide AVID strategies. Math and Science teachers are using Digital Interactive Notebooks as a tool for 
organization and study. 
 
W.E.B. (Where Everyone Belongs) is a yearlong transition program for incoming sixth grade students and has been in 
place for ten years.  Once again this year we are involving our incoming 6th graders in the WEB program. As part of the 
program new sixth grade students are partnered in groups of about eight with two eighth grade students for the entire 
year. The eighth graders are trained to help their sixth graders not only have a smooth transition into middle school, but to 
also coach them through out the year on how to handle typical problems a sixth grader might encounter. The eighth grade 
students also set the tone of behavior for the rest of the student body, helping in leadership roles. They help identify and 
address problems of harassment, bullying, isolation, and exclusion. To this end W.E.B., and the relationship between sixth 
and eighth grade students, serves as an important part of our overall efforts to help sixth grade students transition to 
middle school. WEB hosts numerous events through out the year; a sixth grade orientation day, after school tutoring, 6th 
grade classroom success skills lessons, and social events for WEB Leaders and their 6th grade WEBletts. 
 
We use the Building Effective Schools Together (B.E.S.T. Practice) program to ensure all our students know and 
understand school rules, and expectations. We provide student with a description of Responsible, Respectful, and Safe 
behaviors in all the common areas of our school and teach these to them. 
 
We teach students to deal with their problems when the problems are at a lower level. The Peer Helpers are a trained 
group of students that facilitate conflict resolution between students. Additionally, identified students attend support 
groups in which they learn conflict resolution techniques, and substance abuse information, facilitated by our school 
counselor. 
 
The BGMS students are stepping up to leadership positions through activities put together by students in the Student 
Council. Through Student Council students are empowered to make decisions for their school. 
 
Two very special weeks every year are developed by students and teachers to help bring community expertise to BGMS 
students; The Community Awareness Week, and College and Career Week.  The Peer Helpers, AVID, Student Teacher 
Assistants, and WEB take the lead by researching social issues and college and career issues that are relevant to 
students, giving these presentations in Exploratory classes, and developing noon time activities that are fun in which 
students can participate.  During both weeks workshops are held for students using community and agency presenters. 
 
We often have students reflect about their behaviors and will have them self reflect using these questions as a guideline in 
attempting to "right their wrong". 
As a community we have adapted the following questions when responding to conflict, a restorative approach consists of 
in asking the following key questions. 
1.  What happened, and what were you thinking at the time. 
2.  What have you thought about since? 
3.  Who has been affected by what has happened and how? 
4.  What about this has been the hardest for you? 
5.  What do you think needs to be done to make things as right as possible? 
 
 
 
Summary of School Crime Data:  
According to California Dashboard BGMS's suspension rates for the past four years are: in 2016 25.1% of students were 
suspended at least once, in 2017 21.9% of students were suspended at least once, and in 2018 only 10.8% of the 
students were suspended at least once, and in 2019 14.3% of students were suspended at least once. 
 
Suspensions were on a trend of decreasing in prior years. In 2019-20 there was an increase in suspensions due to a few 
factors. There was an increase in student suspensions for students with disabilities. The most important factor to consider 
was a lack of Therapeutic Program for our Emotionally Disturbed student population. They were not in a proper 
educational placement with enough supports and in that sense were more likely to have educational code violations. 
These students were suspended rather than given supports or strategies for their behaviors. Our Special Education 
department teachers had frequent turnover which led to less supports and structure being provided for our students. 
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In 2019-2020 there were 7 suspensions for alcohol use, 1 for under the influence of cannabis, 3 drug possession of 
cannabis, 4 tobacco possession (vape devices), 2 drug paraphernalia (cannabis). There was an increase in suspensions 
for drug and alcohol related incidents this year. Profanity towards instructor was at 15, there were 10 suspensions for 
fighting with no blood. There was an increase in suspensions for harassment that was race based, and both school and 
class disruptions increased. 
 
In 2018-2019 there were 0 suspensions for alcohol use, 2 for under the influence of cannabis, 5 drug possession of 
cannabis, 1 sale of cannabis, 3 tobacco possession (vape devices), 2 drug paraphernalia (pipe/vape device). There was a 
decrease in drug and alcohol related incidents this year. Profanity directed at instructors increased to 16 incidents, 
suspensions for defiance were high at 25 reported incidents. 
 
In 2017-2018 there were 5 suspensions for alcohol use, 8 for drug possession (marijuana or some form of cannabis), 6 for 
drug paraphernalia, and 2 for distribution of marijuana. This was an increase from past school years. Further, there were 
12 suspensions for profanity directed at a school employee (instructors, administrators or other staff). 
 
Expulsions: 0 in 2015-2016, 0 in 2016-2017, 2 in 2017-2018 , 1 in 2018-2019, 1 in 2019-2020.  The expulsions were for 
distributing drugs (cannabis) and or alcohol on campus. 
 
 
Other Data:  
We did not take the Healthy Kids Survey in 2019-2020 due to school being closed for the COVID Pandemic. However, our 
school counselor created a Google Form for students to respond in that was intended to check in on their social and 
emotional states of mind. Out of 275 students we had 248 responses. This survey was for the whole school and not just 
the 7th grade students which is what the Healthy Kids Survey uses. The survey used a four point Likert scale and not the 
five point as most students will tend to choose the middle rating. 
 
In this survey 69% of students feel that they are in control of their emotions. Many of the students know when their 
feelings are being impacted by what is going on around them, 78%.  80% of students respond that they can set and 
achieve personal goals. The majority of students can identify their personal strengths and challenges. Only 28% of 
students are unsure how to identify their personal strengths and challenges. Most of our students 89% report that they do 
not judge people who are different from them. 77% of students know when to ask for help. 80% of students feel confident 
that they can work with others to solve problems. Only 21% of our students struggle with behaving responsibly. Important 
to note, 75% of students consider how their actions will impact others. 
 
Almost a third of our students, 29%, do not consider themselves to be clear and effective communicators. Yet, they are 
able to relate to people who are different from them (85%). Even though they may struggle to communicate 86% of 
students feel that they can build and keep healthy relationships. 80% of our students feel that they can take the 
perspective of people who are different from them. We also have 80% of students who understand what empathy is and 
how to practice it. 
 
The data from the survey gives us an understanding of our students and from this we understand that about 20% of our 
students need more instruction and exposure to SEL content. All of our students benefit from content  imbedded Social 
Emotional Learning, we use AVID strategies to provide opportunities for students to practice not only academic skills but 
also social emotional ones as well.  Our Physical Education staff works to provide embedded skills along with the 
standards for PE. We have offered trainings to our staff regarding trauma informed teaching strategies, combatting 
compassion fatigue, and utilizing strategies that help to embed social emotional learning within their areas of content. 
 
 
 
 
 
 
Summary of Data 
 
The data from the survey gives us an understanding of our students and from this we understand that about 20% of our 
students need more instruction and exposure to SEL content. All of our students benefit from content  imbedded Social 
Emotional Learning, we use AVID strategies to provide opportunities for students to practice skills. 
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The California Healthy Kids Survey was given to 85 of 127 enrolled 7th grade students in 2017-2018, 33% of students did 
not take the survey.  The suspension rate increased by 3% compared to the previous year.  In the current school year we 
have not been using suspension as a deterrent to defiance and other manageable offenses.. We have been using group 
counseling, peer no contact contracts, and peer mediation to help to resolve student matters. 
 
We will continue to address the lack of student's making choices through student council meetings, student focus groups, 
and other means to place students at the center of decision making. In middle school it is important for the students to feel 
that they are making decisions that have meaning beyond their day to day existence. We will focus on building more 
community service oriented projects. 
 
Finally, we as a team will focus on equity within the classroom and throughout the culture of the school.  The stark 
differences between ethnicity and gender reporting data has lead us to understand and examine our educational practices 
in order to promote a more equitable outcome. 
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II. Component 1 Action Plan: People and Programs 

 
 
How will you create a caring and connected school climate? 
Baechtel Grove Middle School will create a caring environment by increasing student's meaningful participation and 
students feeling that they are valued.   We will create a connected school climate by increasing the caring relationships 
between adults and students, having high expectations for student success, and providing opportunities for meaningful 
participation in school as measured by the increase of student satisfaction on the CHKS. 

 
 
Goal Statement 
Our school is a place where students feel safe and connected to school even during Distance Learning. 
 
Objective #1 
We will create opportunities to be engaged in school, to participate in learning, to celebrate, and to remain connected in a 
remote learning environment. 
 
 
 
 

Related Activities Resources  Person(s) 
Responsible Timeline  Evaluation  

1.0 Continue implementing the Where 
Everybody Belongs (WEB) program for 8th 
grade students helping to support all 
incoming 6th grade students throughout the 
year 

Teacher and 
Students 

WEB Advisor, 
Principal, Faculty, 
and Students 

August 2020-21 Staff and student 
connectedness at 
school 

2.0 Parent Communication by mail, school 
Facebook page, e-mail, triennial newsletter, 
and automated phone. 

None Administration/ 
Secrateris 

August 2020-
June 2021 

Parent and 
Student 
participation in 
events being 
communicated. 

3.0 Student Council Meetings Students, ASB 
Advisor, & Admin 

Students & 
Advisor 

August 2020-
June 2021 

Students 
participating iin 
online activities 
such as: spirit 
days, awards 
assemblies, 
rallies, teacher 
challenge days 

4.0 AVID Program 
4.1 AVID Elective for 20-30 students per 
grade level 
4.2 Teachers/ Counselor and Administration 
trained in AVID strategies for school wide 
implementation 
 
 

Teacher and 
students 

Teacher 2020-2021 school 
year 

Student 
achievement as 
measured by 
number of 
students passing 
classes 

5.0 Teachers Trained in Communication 
Practices with Students 
8.1 Implement a teacher professional 
development model (staff development) that 
focuses on classroom management, staff 
mentors, observation, procedural 
operations, and community building among 
teachers. 

Faculty Principal/ MCOE January 2020- 
June 2021 

Staff evaluation of 
program 
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Related Activities Resources  Person(s) 
Responsible Timeline  Evaluation  

 
6.0 Student choice within classrooms Teachers and 

Students 
Teachers August 2020-

June 2021 
Student 
engagement 
increased 

7.0 Implement strategies for increasing High 
Teacher Expectations of student 
performance: 
7.1  Common Classroom Expectations  
Post in each classroom. 
7.3  Using Close Reading strategies in all 
subject areas. 
7.4 Use of AVID strategies school wide 
7.5 Use of Trauma Informed Classroom 
Practices 
7.6 Lead Teachers coaching Beginning 
Teachers 
7.7 Instructional Walk Throughs 
 

Teachers, Admin Admin and 
Teachers 

August 2020-
June 2021 

Students 
engaging in 
Distance 
Learning 

8.0 Home Visits for students with Chronic 
Absenteeism 

Administration/ 
Counselors 

Admin November 2020- 
June 2021 

Increased 
attendance for 
targeted 
population 

9.0 MTSS- district wide meetings to align 
practices lead by MCOE 
9.1 Goals to address chronic absenteeism 
 

Grant through 
County office of 
education 

Admin, counselor, 
teacher 

November 2020-
June 2021 

Increased 
attendance, 
increased district 
alignment, 
increased positive 
climate and 
culture as 
measured by 
student 
attendance and 
teacher retention 

10.0  Bilingual  School Liaison-  parent 
outreach 

District funding Administrator/ 
Bilingual Lisison 

December 2020- 
June 2021 

Increased 
communication 
with Spanish 
speaking families, 
increased family 
and student 
participation 

 
 
Objective #2 (optional) 
 
 
 
 
 

Related Activities Resources  Person(s) 
Responsible Timeline  Evaluation  
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III. Component 2 Action Plan: Place 

 
 
How will you create a physical environment that communicates respect for learning and for individuals? 
Baechtel Grove will create a welcoming and supportive environment for all students by: using the WEB 6th grade mentor 
program, student led activities, and virtual celebrations as a means to create a physical/ virtual environment that 
communicates respect for learning and for individuals. 

 
 
Goal Statement 
Students and Staff will be supportive and respectful of each other and the school environment during Distance Learning. 
 
Objective #1 
BGMS will continue to create opportunities for celebrations and interactions so that our school community will feel safe 
and connected in an Distance Learning environment. 
 
 
 

Related Activities Resources  Person(s) 
Responsible Timeline  Evaluation  

1.0 Carry out the WEB Leader program 
including: 
1. Selection, and training 
2. 6th grade Orientation 
3. Academic Lessons 
4. WEB Leader and WEBlets Socials 
5. Tutoring 
 
 

$2,500.00 from 
Willits Police 
Funding 

Adviser to WEB 
program 

August 2020-21 WEB Program 
evaluation results 

2.0 Work with Kids Club to provide a Virtual 
Place for students to  Meet 
2.1 Work with Kids Club to provide Family 
Fitness Night 
 
 
 

ASES Funding Kids Club 
Director, 
Administrators, 
Teachers 

October 2020-
June 2021 

Attendance to 
events 

3.0 Student led and created Spirit Days None needed Student Council 
Advisor/ Vice 
Principal 

September 2020-
June 2021 

Student 
participation 

4.0 Virtual Awards Assemblies None Administration Each Trimester 
December 
through June 
2021 

Attendance to 
Assembly and 
Student 
participation 

5.0 Parent Workshops- these will be to 
support parents as they are our partners in 
Distance Learning (Technology support will 
be the initial focus) 
 
 

None Administration Two workshops 
per month in 
English and 
Spanish 

Attendance 

6.0 Partner with Community Groups such 
as Willits Rotary and Willits Education 
Foundation to supply art materials and 
school supplies to all students 

4,000- grant from 
Willits Rotary and 
$1,000 Funding 
from Willits 
Education 
Foundation 

Administration 
and Art Teacher 

August 2020-
January 2021 

Supplies provided 
to each student 

7.0 School wide parent conference check None Teachers November 2020 Number of 
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Related Activities Resources  Person(s) 
Responsible Timeline  Evaluation  

ins 
 
 

Parents and 
Students meeting 
with teachers 

8.0 Common Distance Learning Classroom 
Expectations 

None Teachers August 2020-
June 2021 

Student 
participation/ 
attendance 

9.0 Offering Cohorts for students without 
internet connectivity 

None Admin, Librarian, 
Aides 

September 2020- 
June 2021 

Increased student 
attendance and 
work completion 

10.0 Schoolwide Procedure for Addressing 
Adverse Conditions in the home during 
Remote Learning 

None Admin, 
Counselor, 
Teachers, Staff 

August 2020-
June 2021 

Teachers 
effectively refer 
students for 
services 

 
 
Objective #2 (optional) 
Our school is prepared to respond in the event of a crisis or an emergency.  The staff and students are provided with 
instruction and practice in how to respond in the event of an emergency. 
 
 

Related Activities Resources  Person(s) 
Responsible Timeline  Evaluation  

1.0 Familiarize staff with Site Crisis Plan 
a. Review crisis situations 
 
b. Review correct procedures 
 

Site Crisis Plan 
and Tuesday 
Collaboration 
time 

Principal 2020-21 Staff are familiar 
with plan 

2.0 Familiarize staff with Emergency 
Operations manuals 

Updated 
Emergency 
Operations 
Manuals and 
faculty meeting 
time 

Principal & Dean 2020-21 Staff are familiar 
with Emergency 
Operations 
Manuals 

3.0 Practice mock crisis drills with students 
and staff (upon return to in person 
schooling) 

Procedures Principal Fire Drill every 
month 
Lock Down Drill 
twice a year 
 

documentation of 
drills 

 
4.0 Upon return to school teach students 
and staff the importance and protocols for 
Health and Safety 
 

District Re-
Opening Plan 

Administration 
and Teachers 

TBD All adults and 
students 
implementing 
safety protocols 
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IV. Procedures for Complying With Existing School Safety Laws 

 
Child Abuse Reporting 
Defintions: 
 
Child abuse or neglect includes the following: (Penal Code 11165.5, 11165.6) 
 
1. A physical injury or death inflicted by other than accidental means on a child by another person 
 
2. Sexual abuse of a child, including sexual assault or sexual exploitation, as defined in Penal Code 11165.1 
 
3. Neglect of a child as defined in Penal Code 11165.2 
 
4. Willful harming or injuring of a child or the endangering of the person or health of a child as defined in Penal Code 
11165.3 
 
5. Unlawful corporal punishment or injury as defined in Penal Code 11165.4 
 
Child abuse or neglect does not include: 
 
1. A mutual affray between minors (Penal Code 11165.6) 
 
2. An injury caused by reasonable and necessary force used by a peace officer acting within the course and scope of 
his/her employment (Penal Code 11165.6) 
 
(cf. 3515.3 - District Police/Security Department) 
 
3. An injury resulting from the exercise by a teacher, vice principal, principal, or other certificated employee of the same 
degree of physical control over a student that a parent/guardian would be privileged to exercise, not exceeding the 
amount of physical control reasonably necessary to maintain order, protect property, protect the health and safety of 
students, or maintain proper and appropriate conditions conducive to learning (Education Code 44807) 
 
4. An injury caused by a school employee's use of force that is reasonable and necessary to quell a disturbance 
threatening physical injury to persons or damage to property, to protect himself/herself, or to obtain weapons or other 
dangerous objects within the control of the student (Education Code 49001) 
 
(cf. 5144 - Discipline) 
 
5. Physical pain or discomfort caused by athletic competition or other such recreational activity voluntarily engaged in by 
the student (Education Code 49001) 
 
Mandated reporters include, but are not limited to, teachers; instructional aides; teacher's aides or assistants; classified 
employees; certificated pupil personnel employees; administrative officers or supervisors of child attendance; 
administrators and employees of a licensed day care facility; Head Start teachers; district police or security officers; 
licensed nurses or health care providers; and administrators, presenters, and counselors of a child abuse prevention 
program. (Penal Code 11165.7) 
 
Reasonable suspicion means that it is objectively reasonable for a person to entertain a suspicion, based upon facts that 
could cause a reasonable person in a like position, drawing when appropriate on his/her training and experience, to 
suspect child abuse or neglect. However, reasonable suspicion does not require certainty that child abuse or neglect has 
occurred nor does it require a specific medical indication of child abuse or neglect. (Penal Code 11166) 
 
Reportable Offenses 
 
A mandated reporter shall make a report using the procedures provided below whenever, in his/her professional capacity 
or within the scope of his/her employment, he/she has knowledge of or observes a child whom the mandated reporter 
knows or reasonably suspects has been the victim of child abuse or neglect. (Penal Code 11166) 
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Any mandated reporter who has knowledge of or who reasonably suspects that a child is suffering serious emotional 
damage or is at a substantial risk of suffering serious emotional damage, based on evidence of severe anxiety, 
depression, withdrawal, or untoward aggressive behavior toward self or others, may make a report to the appropriate 
agency. (Penal Code 11166.05, 11167) 
 
Any district employee who reasonably believes that he/she has observed the commission of a murder, rape, or lewd or 
lascivious act by use of force, violence, duress, menace, or fear of immediate and unlawful bodily injury against a victim 
who is a child under age 14 shall notify a peace officer. (Penal Code 152.3, 288) 
 
Responsibility for Reporting 
 
The reporting duties of mandated reporters are individual and cannot be delegated to another person. (Penal Code 
11166) 
 
When two or more mandated reporters jointly have knowledge of a known or suspected instance of child abuse or 
neglect, the report may be made by a member of the team selected by mutual agreement and a single report may be 
made and signed by the selected member of the reporting team. Any member who has knowledge that the member 
designated to report has failed to do so shall thereafter make the report. (Penal Code 11166) 
 
No supervisor or administrator shall impede or inhibit a mandated reporter from making a report. (Penal Code 11166) 
 
Any person not identified as a mandated reporter who has knowledge of or observes a child whom he/she knows or 
reasonably suspects has been a victim of child abuse or neglect may report the known or suspected instance of child 
abuse or neglect to the appropriate agency. (Penal Code 11166) 
 
Reporting Procedures 
 
1. Initial Telephone Report 
 
Immediately or as soon as practicable after knowing or observing suspected child abuse or neglect, a mandated reporter 
shall make an initial report by telephone to any police department (excluding a school district police/security department), 
sheriff's department, county probation department if designated by the county to receive such reports, or county welfare 
department. (Penal Code 11165.9, 11166) 
 
Child Protective Services 
 
(707) 463-7992 
 
(866) 236-0368 
 
When the initial telephone report is made, the mandated reporter shall note the name of the official contacted, the date 
and time contacted, and any instructions or advice received. 
 
2. Written Report 
 
Within 36 hours of knowing or observing the information concerning the incident, the mandated reporter shall then prepare 
and either send, fax, or electronically submit to the appropriate agency a written follow-up report, which includes a 
completed Department of Justice form (SS 8572). (Penal Code 11166, 11168) 
 
The Department of Justice form may be obtained from the district office or other appropriate agencies, such as the county 
probation or welfare department or the police or sheriff's department. 
 
Reports of suspected child abuse or neglect shall include, if known: (Penal Code 11167) 
 
a. The name, business address, and telephone number of the person making the report and the capacity that makes the 
person a mandated reporter 
 
b. The child's name and address, present location, and, where applicable, school, grade, and class 
 



Comprehensive School Safety Plan 13 of 98 2/4/21 

c. The names, addresses, and telephone numbers of the child's parents/guardians 
 
d. The name, address, telephone number, and other relevant personal information about the person who might have 
abused or neglected the child 
 
e. The information that gave rise to the reasonable suspicion of child abuse or neglect and the source(s) of that 
information 
 
The mandated reporter shall make a report even if some of this information is not known or is uncertain to him/her. (Penal 
Code 11167) 
 
The mandated reporter may give to an investigator from an agency investigating the case, including a licensing agency, 
any information relevant to an incident of child abuse or neglect or to a report made for serious emotional damage 
pursuant to Penal Code 11166.05. (Penal Code 11167) 
 
3. Internal Reporting 
 
The mandated reporter shall not be required to disclose his/her identity to his/her supervisor, the principal, or the 
Superintendent or designee. (Penal Code 11166) 
 
However, employees reporting child abuse or neglect to an appropriate agency are encouraged, but not required, to notify 
the principal as soon as possible after the initial telephone report to the appropriate agency. When so notified, the 
principal shall inform the Superintendent or designee. 
 
The principal so notified shall provide the mandated reporter with any assistance necessary to ensure that reporting 
procedures are carried out in accordance with law, Board policy, and administrative regulation. At the mandated reporter's 
request, the principal may assist in completing and filing the necessary forms. 
 
Reporting the information to an employer, supervisor, principal, school counselor, co-worker, or other person shall not be 
a substitute for making a mandated report to the appropriate agency. (Penal Code 11166) 
 
Victim Interviews by Social Services 
 
Whenever a representative from the Department of Social Services or another government agency investigating 
suspected child abuse or neglect deems it necessary, a suspected victim may be interviewed during school hours, on 
school premises, concerning a report of suspected child abuse or neglect that occurred within the child's home or out-of-
home care facility. The child shall be given the choice of being interviewed in private or in the presence of any adult 
school employee or volunteer aide selected by the child. (Penal Code 11174.3) 
 
A staff member or volunteer aide selected by a child may decline to be present at the interview. If the selected person 
accepts, the principal or designee shall inform him/her of the following requirements: (Penal Code 11174.3) 
 
1. The purpose of the selected person's presence at the interview is to lend support to the child and enable him/her to be 
as comfortable as possible. 
 
2. The selected person shall not participate in the interview. 
 
3. The selected person shall not discuss the facts or circumstances of the case with the child. 
 
4. The selected person is subject to the confidentiality requirements of the Child Abuse and Neglect Reporting Act, a 
violation of which is punishable as specified in Penal Code 11167.5. 
 
If a staff member agrees to be present, the interview shall be held at a time during school hours when it does not involve 
an expense to the school. (Penal Code 11174.3) 
 
Release of Child to Peace Officer 
 
When a child is released to a peace officer and taken into custody as a victim of suspected child abuse or neglect, the 
Superintendent or designee and/or principal shall not notify the parent/guardian, but rather shall provide the peace officer 
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with the address and telephone number of the child's parent/guardian. It is the responsibility of the peace officer or agent 
to notify the parent/guardian of the situation. (Education Code 48906) 
 
(cf. 5145.11 - Questioning and Apprehension by Law Enforcement) 
 
Parent/Guardian Complaints 
 
Upon request, the Superintendent or designee shall provide parents/guardians with a copy of this administrative 
regulation which contains procedures for reporting suspected child abuse occurring at a school site to appropriate 
agencies. For parents/guardians whose primary language is not English, such procedures shall be in their primary 
language and, when communicating orally regarding those procedures, an interpreter shall be provided. 
 
To file a complaint against a district employee or other person suspected of child abuse or neglect at a school site, 
parents/guardians may file a report by telephone, in person, or in writing with any appropriate agency identified above 
under "Reporting Procedures." If a parent/guardian makes a complaint about an employee to any other employee, the 
employee receiving the information shall notify the parent/guardian of procedures for filing a complaint with the 
appropriate agency. The employee also is obligated pursuant to Penal Code 11166 to file a report himself/herself using 
the procedures described above for mandated reporters. 
 
(cf. 1312.1 - Complaints Concerning District Employees) 
 
In addition, if the child is enrolled in special education, a separate complaint may be filed with the California Department of 
Education pursuant to 5 CCR 4650. 
 
(cf. 1312.3 - Uniform Complaint Procedures) 
 
Notifications 
 
The Superintendent or designee shall provide to all new employees who are mandated reporters a statement that informs 
them of their status as mandated reporters, their reporting obligations under Penal Code 11166, and their confidentiality 
rights under Penal Code 11167. The district also shall provide these new employees with a copy of Penal Code 11165.7, 
11166, and 11167. (Penal Code 11165.7, 11166.5) 
 
Before beginning employment, any person who will be a mandated reporter by virtue of his/her position shall sign a 
statement indicating that he/she has knowledge of the reporting obligations under Penal Code 11166 and will comply with 
those provisions. The signed statement shall be retained by the Superintendent or designee. (Penal Code 11166.5) 
 
(cf. 4112.9/4212.9/4312.9 - Employee Notifications) 
 
Employees who work with dependent adults shall be notified of legal responsibilities and reporting procedures pursuant to 
Welfare and Institutions Code 15630-15637. 
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IV. Procedures for Complying With Existing School Safety Laws (continued) 
 
Disaster Procedures 
On site is a completed Emergency Operations Manual that all staff will be aware of including all policies and procedures in 
the event of an emergency or disaster. 
 
The Safety Plan and the Emergency Operations Manual operate in tandem. 
 
Willits USD | BP 3516 Business and Noninstructional Operations 
Emergencies And Disaster Preparedness Plan  
The Governing Board recognizes that all district staff and students must be prepared to respond quickly and responsibly 
to emergencies, disasters, and threats of disaster. The district shall take all reasonable steps to prevent and/or mitigate 
the impact of a disaster on district students, staff, and schools. 
The Superintendent or designee shall develop and maintain a disaster preparedness plan which contains routine and 
emergency and disaster procedures, including, but not limited to, earthquake emergency procedures, and adaptations for 
individuals with disabilities in accordance with the Americans with Disabilities Act. Such procedures shall be included in 
the comprehensive school safety plan. (Education Code 32282) 
(cf. 0400 – Comprehensive Plans) 
(cf. 0450 - Comprehensive Safety Plan) 
(cf. 3516.3 - Earthquake Emergency Procedure System) 
In developing the disaster preparedness plan, the Superintendent or designee shall involve district staff at all levels, 
including administrators, district police or security officers, facilities managers, transportation managers, food services 
personnel, school psychologists, counselors, school nurses, teachers, classified employees, and public information 
officers. As appropriate, he/she shall also collaborate with law enforcement, fire safety officials, emergency medical 
services, health and mental health professionals, parents/guardians, and students.  
(cf. 0420 – School Plans/Site Councils) 
(cf. 1220 – Citizen Advisory Committees) 
(cf. 3513.3 – District Police/Security Department) 
The plan shall comply with state-approved Standardized Emergency Management System (SEMS) guidelines established 
for multiple-jurisdiction or multiple-agency operations and with the National Incident Command System.  
The Superintendent or designee shall provide training to employees regarding their responsibilities, including periodic 
drills and exercises to test and refine staff's responsiveness in the event of an emergency. 
 
(cf. 4131 - Staff Development) 
(cf. 4231 - Staff Development) 
(cf. 4331 - Staff Development) 
 
The Board shall grant the use of school buildings, grounds, and equipment to public agencies, including the American 
Red Cross, for mass care and welfare shelters during disasters or other emergencies affecting the public health and 
welfare. The Board shall cooperate with such agencies in furnishing and maintaining whatever services the district may 
deem necessary to meet the community's needs. (Education Code 32282) 
(cf. 1330 - Use of School Facilities) 
District employees are considered disaster service workers and are subject to disaster service activities assigned to them. 
(Government Code 3100) 
(cf. 4112.3/4212.3/4312.3 - Oath or Affirmation) 
(cf. 4119.3/4219.3/4319.3 - Duties of Personnel) 
Legal Reference: 
EDUCATION CODE 
32001 Fire alarms and drills 
32040 Duty to equip school with first aid kit 
32280-32289 School safety plans 
32290 Safety devices 
39834 Operating overloaded bus 
46390-46392 Emergency average daily attendance in case of disaster 
49505 Natural disaster; meals for homeless students; reimbursement 
CIVIL CODE 
1714.5 Release from liability for disaster service workers and shelters 
GOVERNMENT CODE 
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3100-3109 Public employees as disaster service workers; oath or affirmation 
8607 Standardized emergency management system 
CALIFORNIA CONSTITUTION 
Article 20, Section 3 Oath or affirmation 
CODE OF REGULATIONS, TITLE 5 
550 Fire drills 
560 Civil defense and disaster preparedness plans 
CODE OF REGULATIONS, TITLE 19 
2400-2450 Standardized emergency management system 
UNITED STATES CODE, TITLE 42 
12101-12213 Americans with Disabilities Act 
Management Resources: 
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 
Crisis Response Box, 2000 
CALIFORNIA GOVERNOR'S OFFICE OF EMERGENCY SERVICES PUBLICATIONS 
Active Shooter Awareness Guidance, February 2018 
State of California Emergency Plan, 2017 
School Emergency Response: Using SEMS at Districts and Sites, June 1998 
FEDERAL EMERGENCY MANAGEMENT AGENCY PUBLICATIONS 
National Incident Management System, 3rd ed., October 2017 
U.S. DEPARTMENT OF EDUCATION PUBLICATIONS 
Guide for Developing High-Quality School Emergency Operations Plans, 2013 
WEB SITES 
CSBA: http://www.csba.org 
American Red Cross: http://www.redcross.org 
California Attorney General’s Office: https://oag.ca.gov 
California Department of Education, Crisis Preparedness: http://www.cde.ca.gov/ls/ss/cp 
California Governor's Office of Emergency Services: http://www.caloes.ca.gov 
California Seismic Safety Commission: http://www.seismic.ca.gov 
Centers for Disease Control and Prevention: http://www.cdc.gov 
Federal Emergency Management Agency: http://www.fema.gov 
U.S. Department of Education, Emergency Planning: http://www.ed.gov/admins/lead/safety/emergencyplan 
U.S. Department of Homeland Security: http://www.dhs.gov 
Policy WILLITS UNIFIED SCHOOL DISTRICT 
adopted: October 3, 2018 Willits, California 
 
 
 

http://www.csba.org/
http://www.redcross.org/
https://oag.ca.gov/
http://www.cde.ca.gov/ls/ss/cp
http://www.caloes.ca.gov/
http://www.seismic.ca.gov/
http://www.cdc.gov/
http://www.fema.gov/
http://www.ed.gov/admins/lead/safety/emergencyplan
http://www.dhs.gov/
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IV. Procedures for Complying With Existing School Safety Laws (continued) 
 
Suspension, Expulsion, or Mandatory Expulsion Procedures 
Suspension And Expulsion/Due Process 
Definitions 
Suspension means removal of a student from ongoing instruction for adjustment purposes. However, suspension does 
not mean any of the following: (Education Code 48925) 
1. Reassignment to another education program or class at the same school where the student will receive continuing 
instruction for the length of day prescribed by the Board of Trustees for students of the same grade level 
2. Referral to a certificated employee designated by the principal to advise students 
3. Removal from the class, but without reassignment to another class or program, for the remainder of the class period 
without sending the student to the principal or designee as provided in Education Code 48910 
Expulsion means removal of a student from the immediate supervision and control or the general supervision of school 
personnel. (Education Code 48925) 
Notice of Regulations 
At the beginning of each school year, the principal of each school shall ensure that all students and parents/guardians are 
notified in writing of all school rules related to discipline, including suspension and expulsion. (Education Code 35291, 
48900.1, 48980) 
(cf. 5144 - Discipline) 
(cf. 5145.6 - Parental Notifications) 
Grounds for Suspension and Expulsion: Grades K-12 
Acts for which a student, including a student with disabilities, may be suspended or expelled shall be only those specified 
as follows: 
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 
1. Caused, attempted to cause, or threatened to cause physical injury to another person; willfully used force or violence 
upon another person, except in self-defense; or committed as an aider or abettor, as adjudged by a juvenile court, a crime 
of physical violence in which the victim suffered great or serious bodily injury (Education Code 48900(a) and (t)) 
2. Possessed, sold, or otherwise furnished any firearm, knife, explosive, or other dangerous object, unless, in the case of 
possession of any object of this type, the student had obtained written permission to possess the item from a certificated 
school employee, with the principal or designee's concurrence (Education Code 48900(b)) 
(cf. 5131 - Conduct) 
(cf. 5131.7 - Weapons and Dangerous Instruments) 
3. Unlawfully possessed, used, sold, otherwise furnished, or was under the influence of any controlled substance as 
defined in Health and Safety Code 11053-11058, alcoholic beverage, or intoxicant of any kind (Education Code 48900(c)) 
(cf. 3513.4 - Drug and Alcohol Free Schools) 
(cf. 5131.6 - Alcohol and Other Drugs) 
4. Unlawfully offered, arranged, or negotiated to sell any controlled substance as defined in Health and Safety Code 
11053-11058, alcoholic beverage, or intoxicant of any kind, and then sold, delivered, or otherwise furnished to any person 
another liquid, substance, or material and represented same as such controlled substance, alcoholic beverage, or 
intoxicant (Education Code 48900(d)) 
5. Committed or attempted to commit robbery or extortion (Education Code 48900(e)) 
6. Caused or attempted to cause damage to school property or private property (Education Code 48900(f)) 
7. Stole or attempted to steal school property or private property (Education Code 48900(g)) 
8. Possessed or used tobacco or products containing tobacco or nicotine products, including, but not limited to, cigars, 
cigarettes, miniature cigars, clove cigarettes, smokeless tobacco, snuff, chew packets, and betel, except that this 
restriction shall not prohibit a student from using or possessing his/her own prescription products (Education Code 
48900(h)) 
(cf. 5131.62 - Tobacco) 
9. Committed an obscene act or engaged in habitual profanity or vulgarity (Education Code 48900(i)) 
10. Unlawfully possessed, offered, arranged, or negotiated to sell any drug paraphernalia, as defined in Health and Safety 
Code 11014.5 (Education Code 48900(j)) 
11. Knowingly received stolen school property or private property (Education Code 48900(l)) 
12. Possessed an imitation firearm (Education Code 48900(m)) 
Imitation firearm means a replica of a firearm that is so substantially similar in physical properties to an existing firearm as 
to lead a reasonable person to conclude that the replica is a firearm. (Education Code 48900(m)) 
13. Committed or attempted to commit a sexual assault as defined in Penal Code 261, 266c, 286, 288, 288a, or 289, or 
committed a sexual battery as defined in Penal Code 243.4 (Education Code 48900(n)) 
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14. Harassed, threatened, or intimidated a student who is a complaining witness or witness in a school disciplinary 
proceeding for the purpose of preventing that student from being a witness and/or retaliating against that student for being 
a witness (Education Code 48900(o)) 
15. Unlawfully offered, arranged to sell, negotiated to sell, or sold the prescription drug Soma (Education Code 48900(p)) 
16. Engaged in, or attempted to engage in, hazing (Education Code 48900(q)) 
Hazing means a method of initiation or pre-initiation into a student organization or body, whether or not the organization or 
body is officially recognized by an educational institution, which is likely to cause serious bodily injury or personal 
degradation or disgrace resulting in physical or mental harm to a former, current, or prospective student. Hazing does not 
include athletic events or school-sanctioned events. (Education Code 48900(q)) 
17. Engaged in an act of bullying (Education Code 48900(r)) 
Bullying means any severe or pervasive physical or verbal act or conduct, including communications made in writing or by 
means of an electronic act, directed toward one or more students that has or can reasonably be predicted to have the 
effect of placing a reasonable student in fear of harm to himself/herself or his/her property; cause the student to 
experience a substantially detrimental effect on his/her physical or mental health; or cause the student to experience 
substantial interferences with his/her academic performance or ability to participate in or benefit from the services, 
activities, or privileges provided by a school. (Education Code 48900(r)) 
Bullying includes any act of sexual harassment, hate violence, or harassment, threat, or intimidation, as defined in 
Education Code 48900.2, 48900.3, or 48900.4 and below in items #1-3 of "Additional Grounds for Suspension and 
Expulsion: Grades 4-12," that has any of the effects described above on a reasonable student. 
Bullying also includes an act of cyber sexual bullying by a student through the dissemination of, or the solicitation or 
incitement to disseminate, a photograph or other visual recording that depicts a nude, semi-nude, or sexually explicit 
photograph or other visual recording of an identifiable minor, when such dissemination is to another student or to school 
personnel by means of an electronic act and has or can be reasonably predicted to have one or more of the effects of 
bullying described above. Cyber sexual bullying does not include a depiction, portrayal, or image that has any serious 
literary, artistic, educational, political, or scientific value or that involves athletic events or school-sanctioned activities. 
Electronic act means the creation or transmission originated on or off the school site by means of an electronic device, 
including, but not limited to, a telephone, wireless telephone, or other wireless communication device, computer, or pager, 
of a communication including, but not limited to: (Education Code 48900(r)) 
a. A message, text, sound, video, or image 
b. A post on a social network Internet web site, including, but not limited to, posting to or creating a burn page or creating 
a credible impersonation or false profile for the purpose of causing a reasonable student any of the effects of bullying 
described above. 
Reasonable student means a student, including, but not limited to, a student who has been identified as a student with a 
disability, who exercises average care, skill, and judgment in conduct for a person of his/her age, or for a person of his/her 
age with his/her disability. (Education Code 48900(r)) 
(cf. 1114 - District-Sponsored Social Media) 
(cf. 5131.2 - Bullying) 
(cf. 6163.4 - Student Use of Technology) 
(cf. 6164.4 - Identification and Evaluation of Individuals for Special Education) 
(cf. 6164.6 - Identification and Education under Section 504) 
18. Aided or abetted the infliction or attempted infliction of physical injury on another person, as defined in Penal Code 31 
(Education Code 48900(t)) 
19. Made terrorist threats against school officials and/or school property (Education Code 48900.7) 
A terrorist threat includes any written or oral statement by a person who willfully threatens to commit a crime which will 
result in death or great bodily injury to another person or property damage in excess of $1,000, with the specific intent that 
the statement is to be taken as a threat, even if there is no intent of actually carrying it out. (Education Code 48900.7) 
Additional Grounds for Suspension and Expulsion: Grades 4-12 
Any student in grades 4-12 may be suspended, but not expelled, for disrupting school activities or otherwise willfully 
defying the valid authority of supervisors, teachers, administrators, other school officials, or other school personnel 
engaged in the performance of their duties. (Education Code 48900(k)) 
(cf. 5131.4 - Student Disturbances) 
A student in grades 4-12 shall be subject to suspension or recommendation for expulsion when it is determined that 
he/she: 
1. Committed sexual harassment as defined in Education Code 212.5 (Education Code 48900.2) 
Sexual harassment means conduct which, when considered from the perspective of a reasonable person of the same 
gender as the victim, is sufficiently severe or pervasive as to have a negative impact upon the victim's academic 
performance or to create an intimidating, hostile, or offensive educational environment. (Education Code 212.5, 48900.2) 
(cf. 5145.7 - Sexual Harassment) 
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2. Caused, attempted to cause, threatened to cause, or participated in an act of hate violence as defined in Education 
Code 233 (Education Code 48900.3) 
Hate violence means any act punishable under Penal Code 422.6, 422.7, or 422.75. Such acts include injuring or 
intimidating a victim, interfering with the exercise of a victim's civil rights, or damaging a victim's property because of the 
victim's race, ethnicity, religion, nationality, disability, gender, gender identity, gender expression, or sexual orientation; a 
perception of the presence of any of those characteristics in the victim; or the victim's association with a person or group 
with one or more of those actual or perceived characteristics. (Education Code 233; Penal Code 422.55) 
(cf. 5145.9 - Hate-Motivated Behavior) 
3. Intentionally engaged in harassment, threats, or intimidation against district personnel or students that is sufficiently 
severe or pervasive to have the actual and reasonably expected effect of materially disrupting classwork, creating 
substantial disorder, and invading the rights of school personnel or students by creating an intimidating or hostile 
educational environment (Education Code 48900.4) 
(cf. 5145.3 - Nondiscrimination/Harassment) 
Suspension from Class by a Teacher 
A teacher may suspend a student, including a grade K-3 student, from class for the remainder of the day and the following 
day for disruption, willful defiance, or any of the other acts specified in Education Code 48900 and listed as items #1-18 
under "Grounds for Suspension and Expulsion: Grades K-12" above. (Education Code 48910) 
When suspending a student from class, the teacher shall immediately report this action to the principal or designee and 
send the student to the principal or designee for appropriate action. If that action requires the continuing presence of the 
student at school, he/she shall be appropriately supervised during the class periods from which he/she has been 
suspended. (Education Code 48910) 
As soon as possible after the teacher decides to suspend the student, he/she shall ask the student's parent/guardian to 
attend a parent-teacher conference regarding the suspension. A counselor or psychologist may attend the conference if it 
is practicable, and a school administrator shall attend if either the parent/guardian or teacher so requests. (Education 
Code 48910) 
A student suspended from class shall not be returned to class during the period of the suspension without the approval of 
the teacher of the class and the principal or designee. (Education Code 48910) 
A student suspended from class shall not be placed in another regular class during the period of suspension. However, a 
student assigned to more than one class per day may continue to attend other regular classes except those held at the 
same time as the class from which he/she was suspended. (Education Code 48910) 
The teacher of any class from which a student is suspended may require the student to complete any assignments and 
tests missed during the removal. (Education Code 48913) 
Suspension by Superintendent, Principal or Principal's Designee 
To implement disciplinary procedures at a school site, the principal may, in writing, designate as the principal's designee 
another administrator or, if the principal is the only administrator at the school site, a certificated employee. As necessary, 
the principal may, in writing, also designate another administrator or certificated employee as the secondary designee to 
assist with disciplinary procedures when the principal and the principal's primary designee are absent from the school site. 
The Superintendent, principal, or designee shall immediately suspend any student found at school or at a school activity 
to have committed any of the acts listed in the Board policy under "Authority to Expel" and for which he/she is required to 
recommend expulsion. (Education Code 48915(c)) 
The Superintendent, principal, or designee may impose a suspension for a first offense if he/she determines that the 
student violated any of items #1-5 listed under "Grounds for Suspension and Expulsion: Grades K-12" above or if the 
student's presence causes a danger to persons. (Education Code 48900.5) 
For all other offenses, a student may be suspended only when the Superintendent or principal has determined that other 
means of correction have failed to bring about proper conduct. (Education Code 48900.5) 
When other means of correction are implemented prior to imposing suspension or supervised suspension upon a student, 
the Superintendent, principal, or designee shall document the other means of correction used and retain the 
documentation in the student's record. (Education Code 48900.5) 
(cf. 5125 - Student Records) 
Length of Suspension 
The Superintendent, principal, or designee may suspend a student from school for not more than five consecutive school 
days. (Education Code 48911) 
A student may be suspended from school for not more than 20 school days in any school year. However, if a student 
enrolls in or is transferred to another regular school, an opportunity school, or continuation school or class for the purpose 
of adjustment, he/she may be suspended for not more than 30 school days in a school year. The district may count 
suspensions that occur while a student is enrolled in another school district toward the maximum number of days for 
which the student may be suspended in any school year. (Education Code 48903, 48911, 48912) 
(cf. 6184 - Continuation Education) 
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These restrictions on the number of days of suspension shall not apply when the suspension is extended pending an 
expulsion. (Education Code 48911) 
Due Process Procedures for Suspension 
Suspensions shall be imposed in accordance with the following procedures: 
1. Informal Conference: Suspension shall be preceded by an informal conference conducted by the Superintendent, 
principal, or designee with the student and, whenever practicable, the teacher, supervisor, or school employee who 
referred the student to the principal. At the conference, the student shall be informed of the reason for the disciplinary 
action, including the other means of correction that were attempted before the suspension as required pursuant to 
Education Code 48900.5, and the evidence against him/her, and shall be given the opportunity to present his/her version 
and evidence in support of his/her defense. (Education Code 48911) 
This conference may be omitted if the Superintendent, principal, or designee determines that an emergency situation 
exists involving a clear and present danger to the lives, safety, or health of students or school personnel. If a student is 
suspended without this conference, both the parent/guardian and student shall be notified of the student's right to return to 
school for the purpose of the conference and the conference shall be held within two school days, unless the student 
waives his/her right to it or is physically unable to attend for any reason. In such a case, the conference shall be held as 
soon as the student is physically able to return to school. (Education Code 48911) 
2. Administrative Actions: All requests for student suspension are to be processed by the principal or designee. A school 
employee shall report the suspension, including the name of the student and the cause for the suspension, to the 
Superintendent or designee. (Education Code 48911) 
3. Notice to Parents/Guardians: At the time of the suspension, a school employee shall make a reasonable effort to 
contact the parent/guardian by telephone or in person. Whenever a student is suspended, the parent/guardian shall also 
be notified in writing of the suspension. (Education Code 48911) 
This notice shall state the specific offense committed by the student. (Education Code 48900.8) 
In addition, the notice may state the date and time when the student may return to school. 
4. Parent/Guardian Conference: Whenever a student is suspended, school officials may request a meeting with the 
parent/guardian to discuss the cause(s) and duration of the suspension, the school policy involved, and any other 
pertinent matter. (Education Code 48914) 
If school officials request to meet with the parent/guardian, the notice may state that the law requires the parent/guardian 
to respond to such requests without delay. However, no penalties may be imposed on the student for the failure of the 
parent/guardian to attend such a conference. The student may not be denied reinstatement solely because the 
parent/guardian failed to attend the conference. (Education Code 48911) 
5. Extension of Suspension: If the Board is considering the expulsion of a suspended student from any school or the 
suspension of a student for the balance of the semester from continuation school, the Superintendent or designee may, in 
writing, extend the suspension until such time as the Board has made a decision, provided the following requirements are 
followed: (Education Code 48911) 
a. The extension of the original period of suspension is preceded by notice of such extension with an offer to hold a 
conference concerning the extension, giving the student an opportunity to be heard. This conference may be held in 
conjunction with a meeting requested by the student or parent/guardian to challenge the original suspension. 
b. The Superintendent or designee determines, following a meeting in which the student and the student's 
parent/guardian were invited to participate, that the student's presence at the school or at an alternative school would 
endanger persons or property or threaten to disrupt the instructional process. (Education Code 48911) 
c. If the student involved is a foster youth, the Superintendent or designee shall notify the district liaison for foster youth of 
the need to invite the student's attorney and a representative of the appropriate county child welfare agency to attend the 
meeting. (Education Code 48853.5, 48911, 48918.1) 
(cf. 6173.1 - Education for Foster Youth) 
d. If the student involved is a homeless child or youth, the Superintendent or designee shall notify the district liaison for 
homeless students. (Education Code 48918.1) 
(cf. 6173 - Education for Homeless Children) 
In lieu of or in addition to suspending a student, the Superintendent, principal, or designee may provide services or require 
the student to participate in an alternative disciplinary program designed to correct his/her behavior and keep him/her in 
school. 
Suspension by the Board 
The Board may suspend a student for any of the acts listed under "Grounds for Suspension and Expulsion: Grades K-12" 
and "Additional Grounds for Suspension and Expulsion: Grades 4-12" above and within the limits specified under 
"Suspension by Superintendent, Principal, or Designee" above. (Education Code 48912) 
The Board may suspend a student enrolled in a continuation school or class for a period not longer than the remainder of 
the semester. The suspension shall meet the requirements of Education Code 48915. (Education Code 48912.5) 
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When the Board is considering a suspension, disciplinary action, or any other action (except expulsion) against any 
student, it shall hold a closed session if a public hearing would lead to disclosure of information that would violate a 
student's right to privacy under Education Code 49073-49079. (Education Code 35146, 48912) 
(cf. 9321 - Closed Session Purposes and Agendas) 
The Board shall provide the student and his/her parent/guardian with written notice of the closed session by registered or 
certified mail or personal service. Upon receiving this notice, the student or parent/guardian may request a public meeting, 
and this request shall be granted if made in writing within 48 hours after receipt of the Board's notice. However, any 
discussion that conflicts with any other student's right to privacy still shall be held in closed session. (Education Code 
35146, 48912) 
On-Campus Suspension 
A student for whom an expulsion action has not been initiated and who poses no imminent danger or threat to the school, 
students, or staff may be assigned to on-campus suspension in a separate classroom, building, or site for the entire 
period of suspension. The following conditions shall apply: (Education Code 48911.1) 
1. The on-campus suspension classroom shall be staffed in accordance with law. 
2. The student shall have access to appropriate counseling services. 
3. The on-campus suspension classroom shall promote completion of schoolwork and tests missed by the student during 
the suspension. 
4. The student shall be responsible for contacting his/her teacher(s) to receive assignments to be completed in the 
supervised suspension classroom. The teacher(s) shall provide all assignments and tests that the student will miss while 
suspended. If no such work is assigned, the person supervising the suspension classroom shall assign schoolwork. 
At the time a student is assigned to an on-campus suspension classroom, the principal or designee shall notify the 
student's parent/guardian in person or by telephone. When the assignment is for longer than one class period, this 
notification may be made in writing. (Education Code 48911.1) 
Superintendent or Principal's Authority to Recommend Expulsion 
Unless the Superintendent or principal determines that expulsion should not be recommended under the circumstances or 
that an alternative means of correction would address the conduct, he/she shall recommend a student's expulsion for any 
of the following acts: (Education Code 48915) 
1. Causing serious physical injury to another person, except in self-defense 
2. Possession of any knife or other dangerous object of no reasonable use to the student 
3. Unlawful possession of any controlled substance as listed in Health and Safety Code 11053-11058, except for (a) the 
first offense for the possession of not more than one ounce of marijuana, other than concentrated cannabis, or (b) the 
student's possession of over-the-counter medication for his/her use or other medication prescribed for him/her by a 
physician 
4. Robbery or extortion 
5. Assault or battery, as defined in Penal Code 240 and 242, upon any school employee 
In determining whether or not to recommend the expulsion of a student, the Superintendent, principal, or designee shall 
act as quickly as possible to ensure that the student does not lose instructional time. (Education Code 48915) 
Student's Right to Expulsion Hearing 
Any student recommended for expulsion shall be entitled to a hearing to determine whether he/she should be expelled. 
The hearing shall be held within 30 school days after the Superintendent, principal, or designee determines that the 
student has committed the act(s) that form the basis for the expulsion recommendation. (Education Code 48918(a)) 
The student is entitled to at least one postponement of an expulsion hearing for a period of not more than 30 calendar 
days. The request for postponement shall be in writing. Any subsequent postponement may be granted at the Board's 
discretion. (Education Code 48918(a)) 
If the Board finds it impractical during the regular school year to comply with these time requirements for conducting an 
expulsion hearing, the Superintendent or designee may, for good cause, extend the time period by an additional five 
school days. Reasons for the extension shall be included as a part of the record when the expulsion hearing is held. 
(Education Code 48918(a)) 
If the Board finds it impractical to comply with the time requirements of the expulsion hearing due to a summer recess of 
Board meetings of more than two weeks, the days during the recess shall not be counted as school days. The days not 
counted during the recess may not exceed 20 school days, as defined in Education Code 48925. Unless the student 
requests in writing that the expulsion hearing be postponed, the hearing shall be held not later than 20 calendar days prior 
to the first day of the next school year. (Education Code 48918(a)) 
Once the hearing starts, all matters shall be pursued with reasonable diligence and concluded without unnecessary delay. 
(Education Code 48918(a)) 
Stipulated Expulsion 
After a determination that a student has committed an expellable offense, the Superintendent, principal, or designee shall 
offer the student and his/her parent/guardian the option to waive a hearing and stipulate to the expulsion or to a 
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suspension of the expulsion under certain conditions. The offer shall be made only after the student or his/her 
parent/guardian has been given written notice of the expulsion hearing pursuant to Education Code 48918. 
The stipulation agreement shall be in writing and shall be signed by the student and his/her parent/guardian. The 
stipulation agreement shall include notice of all the rights that the student is waiving, including the waiving of his/her right 
to have a full hearing, to appeal the expulsion to the County Board of Education, and to consult legal counsel. 
A stipulated expulsion agreed to by the student and his/her parent/guardian shall be effective upon approval by the Board. 
Rights of Complaining Witness 
An expulsion hearing involving allegations of sexual assault or sexual battery may be postponed for one school day in 
order to accommodate the special physical, mental, or emotional needs of a student who is the complaining witness. 
(Education Code 48918.5) 
Whenever the Superintendent or designee recommends an expulsion hearing that addresses allegations of sexual assault 
or sexual battery, he/she shall give the complaining witness a copy of the district's suspension and expulsion policy and 
regulation and shall advise the witness of his/her right to: (Education Code 48918.5) 
1. Receive five days' notice of his/her scheduled testimony at the hearing 
2. Have up to two adult support persons of his/her choosing present at the hearing at the time he/she testifies 
3. Have a closed hearing during the time he/she testifies 
Whenever any allegation of sexual assault or sexual battery is made, the Superintendent or designee shall immediately 
advise complaining witnesses and accused students to refrain from personal or telephone contact with each other during 
the time when an expulsion process is pending. (Education Code 48918.5) 
Written Notice of the Expulsion Hearing 
Written notice of the expulsion hearing shall be forwarded to the student and the student's parent/guardian at least 10 
calendar days before the date of the hearing. The notice shall include: (Education Code 48900.8, 48918(b)) 
1. The date and place of the hearing 
2. A statement of the specific facts, charges, and offense upon which the proposed expulsion is based 
3. A copy of district disciplinary rules which relate to the alleged violation 
4. Notification of the student's or parent/guardian's obligation, pursuant to Education Code 48915.1, to provide information 
about the student's status in the district to any other district in which the student seeks enrollment 
This obligation applies when a student is expelled for acts other than those described in Education Code 48915(a) or (c). 
(cf. 5119 - Students Expelled from Other Districts) 
5. The opportunity for the student or the student's parent/guardian to appear in person or be represented by legal counsel 
or by a nonattorney adviser 
Legal counsel means an attorney or lawyer who is admitted to the practice of law in California and is an active member of 
the State Bar of California. 
Nonattorney adviser means an individual who is not an attorney or lawyer, but who is familiar with the facts of the case 
and has been selected by the student or student's parent/guardian to provide assistance at the hearing. 
6. The right to inspect and obtain copies of all documents to be used at the hearing 
7. The opportunity to confront and question all witnesses who testify at the hearing 
8. The opportunity to question all evidence presented and to present oral and documentary evidence on the student's 
behalf, including witnesses 
Additional Notice of Expulsion Hearing for Foster Youth and Homeless Students 
If the student facing expulsion is a foster student, the Superintendent or designee shall also send notice of the hearing to 
the student's attorney and a representative of an appropriate child welfare agency at least 10 days prior to the hearing. 
(Education Code 48918.1) 
If the student facing expulsion is a homeless student, the Superintendent or designee shall also send notice of the hearing 
to the district liaison for homeless students at least 10 days prior to the hearing. (Education Code 48918.1) 
Any notice for these purposes may be provided by the most cost-effective method possible, including by email or a 
telephone call. (Education Code 48918.1) 
Conduct of Expulsion Hearing 
1. Closed Session: Notwithstanding Education Code 35145, the Board shall conduct a hearing to consider the expulsion 
of the student in a session closed to the public unless the student requests in writing at least five days prior to the hearing 
that the hearing be a public meeting. If such a request is made, the meeting shall be public to the extent that privacy rights 
of other students are not violated. (Education Code 48918) 
Whether the expulsion hearing is held in closed or public session, the Board may meet in closed session to deliberate and 
determine whether or not the student should be expelled. If the Board admits any other person to this closed session, the 
parent/guardian, the student, and the counsel of the student also shall be allowed to attend the closed session. (Education 
Code 48918(c)) 
If a hearing that involves a charge of sexual assault or sexual battery is to be conducted in public, a complaining witness 
shall have the right to have his/her testimony heard in closed session when testifying in public would threaten serious 
psychological harm to the witness and when there are no alternative procedures to avoid the threatened harm, including, 
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but not limited to, a videotaped deposition or contemporaneous examination in another place communicated to the 
hearing room by closed-circuit television. (Education Code 48918(c)) 
2. Record of Hearing: A record of the hearing shall be made and may be maintained by any means, including electronic 
recording, as long as a reasonably accurate and complete written transcription of the proceedings can be made. 
(Education Code 48918(g)) 
3. Subpoenas: Before commencing a student expulsion hearing, the Board may issue subpoenas, at the request of either 
the student or the Superintendent or designee, for the personal appearance at the hearing of any person who actually 
witnessed the action that gave rise to the recommendation for expulsion. After the hearing has commenced, the Board or 
the hearing officer or administrative panel may issue such subpoenas at the request of the student or the County 
Superintendent of Schools or designee. All subpoenas shall be issued in accordance with Code of Civil Procedure 1985-
1985.2 and enforced in accordance with Government Code 11455.20. (Education Code 48918(i)) 
Any objection raised by the student or the Superintendent or designee to the issuance of subpoenas may be considered 
by the Board in closed session, or in open session if so requested by the student, before the meeting. The Board's 
decision in response to such an objection shall be final and binding. (Education Code 48918(i)) 
If the Board determines, or if the hearing officer or administrative panel finds and submits to the Board, that a witness 
would be subject to unreasonable risk of harm by testifying at the hearing, a subpoena shall not be issued to compel the 
personal attendance of that witness at the hearing. However, that witness may be compelled to testify by means of a 
sworn declaration as described in item #4 below. (Education Code 48918(i)) 
4. Presentation of Evidence: Technical rules of evidence shall not apply to the expulsion hearing, but relevant evidence 
may be admitted and used as proof only if it is the kind of evidence on which reasonable persons can rely in the conduct 
of serious affairs. The decision of the Board to expel shall be supported by substantial evidence that the student 
committed any of the acts pursuant to Education Code 48900 and listed in "Grounds for Suspension and Expulsion: 
Grades K-12" and "Additional Grounds for Suspension and Expulsion: Grades 4-12" above. (Education Code 48918(h)) 
Findings of fact shall be based solely on the evidence at the hearing. Although no finding shall be based solely on 
hearsay, sworn declarations may be admitted as testimony from witnesses whose disclosure of their identity or testimony 
at the hearing may subject them to an unreasonable risk of physical or psychological harm. (Education Code 48918(f)) 
In cases where a search of a student's person or property has occurred, evidence describing the reasonableness of the 
search shall be included in the hearing record. 
5. Testimony by Complaining Witnesses: The following procedures shall be observed when a hearing involves allegations 
of sexual assault or sexual battery by a student: (Education Code 48918, 48918.5) 
a. Any complaining witness shall be given five days' notice before being called to testify. 
b. Any complaining witness shall be entitled to have up to two adult support persons, including, but not limited to, a 
parent/guardian or legal counsel, present during his/her testimony. 
c. Before a complaining witness testifies, support persons shall be admonished that the hearing is confidential. 
d. The person presiding over the hearing may remove a support person whom he/she finds is disrupting the hearing. 
e. If one or both support persons are also witnesses, the hearing shall be conducted in accordance with Penal Code 
868.5. 
f. Evidence of specific instances of prior sexual conduct of a complaining witness shall be presumed inadmissible and 
shall not be heard unless the person conducting the hearing determines that extraordinary circumstances require the 
evidence to be heard. Before such a determination is made, the complaining witness shall be given notice and an 
opportunity to oppose the introduction of this evidence. In the hearing on the admissibility of this evidence, the 
complaining witness shall be entitled to be represented by a parent/guardian, legal counsel, or other support person. 
Reputation or opinion evidence regarding the sexual behavior of a complaining witness shall not be admissible for any 
purpose. 
g. In order to facilitate a free and accurate statement of the experiences of the complaining witness and to prevent 
discouragement of complaints, the district shall provide a nonthreatening environment. 
(1) The district shall provide a room separate from the hearing room for the use of the complaining witness before and 
during breaks in testimony. 
(2) At the discretion of the person conducting the hearing, the complaining witness shall be allowed reasonable periods of 
relief from examination and cross-examination during which he/she may leave the hearing room. 
(3) The person conducting the hearing may: 
(a) Arrange the seating within the hearing room so as to facilitate a less intimidating environment for the complaining 
witness 
(b) Limit the time for taking the testimony of a complaining witness to the hours he/she is normally in school, if there is no 
good cause to take the testimony during other hours 
(c) Permit one of the support persons to accompany the complaining witness to the witness stand 
6. Decision: The Board's decision as to whether to expel a student shall be made within 40 school days after the student 
is removed from his/her school of attendance, unless the student requests in writing that the decision be postponed. 
(Education Code 48918(a)) 
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Alternative Expulsion Hearing: Hearing Officer or Administrative Panel 
Instead of conducting an expulsion hearing itself, the Board may contract with the county hearing officer or with the Office 
of Administrative Hearings of the State of California for a hearing officer. The Board may also appoint an impartial 
administrative panel composed of three or more certificated personnel, none of whom shall be members of the Board or 
on the staff of the school in which the student is enrolled. (Education Code 48918) 
A hearing conducted by the hearing officer or administrative panel shall conform to the same procedures applicable to a 
hearing conducted by the Board as specified above in "Conduct of Expulsion Hearing," including the requirement to issue 
a decision within 40 school days of the student's removal from school, unless the student requests that the decision be 
postponed. (Education Code 48918(a) and (d)) 
The hearing officer or administrative panel shall, within three school days after the hearing, determine whether to 
recommend expulsion of the student to the Board. If expulsion is not recommended, the expulsion proceeding shall be 
terminated and the student shall be immediately reinstated and permitted to return to the classroom instructional program 
from which the referral was made, unless another placement is requested in writing by the student's parent/guardian. 
Before the student's placement decision is made by his/her parent/guardian, the Superintendent or designee shall consult 
with the parent/guardian and district staff, including the student's teachers, regarding other placement options for the 
student in addition to the option to return to the classroom instructional program from which the student's expulsion 
referral was made. The decision to not recommend expulsion shall be final. (Education Code 48918(e)) 
If expulsion is recommended, findings of fact in support of the recommendation shall be prepared and submitted to the 
Board. All findings of fact and recommendations shall be based solely on the evidence presented at the hearing. The 
Board may accept the recommendation based either upon a review of the findings of fact and recommendations 
submitted or upon the results of any supplementary hearing the Board may order. (Education Code 48918(f)) 
In accordance with Board policy, the hearing officer or administrative panel may recommend that the Board suspend the 
enforcement of the expulsion. If the hearing officer or administrative panel recommends that the Board expel a student but 
suspend the enforcement of the expulsion, the student shall not be reinstated and permitted to return to the classroom 
instructional program from which the referral was made until the Board has ruled on the recommendation. (Education 
Code 48917, 48918) 
Final Action by the Board 
Whether the expulsion hearing is conducted in closed or open session by the Board, a hearing officer, or an administrative 
panel or is waived through the signing of a stipulated expulsion agreement, the final action to expel shall be taken by the 
Board in public. (Education Code 48918(j)) 
(cf. 9321.1 - Closed Session Actions and Reports) 
The Board's decision is final. If the decision is to not expel, the student shall be reinstated immediately. If the decision is to 
suspend the enforcement of the expulsion, the student shall be reinstated under the conditions of the suspended 
expulsion. 
Upon ordering an expulsion, the Board shall set a date when the student shall be reviewed for readmission to a school 
within the district. For a student expelled for any "mandatory recommendation and mandatory expulsion" act listed in the 
section "Authority to Expel" in the accompanying Board policy, this date shall be one year from the date the expulsion 
occurred, except that the Board may set an earlier date on a case-by-case basis. For a student expelled for other acts, 
this date shall be no later than the last day of the semester following the semester in which the expulsion occurred. If an 
expulsion is ordered during summer session or the intersession period of a year-round program, the Board shall set a 
date when the student shall be reviewed for readmission not later than the last day of the semester following the summer 
session or intersession period in which the expulsion occurred. (Education Code 48916) 
At the time of the expulsion order, the Board shall recommend a plan for the student's rehabilitation, which may include: 
(Education Code 48916) 
1. Periodic review, as well as assessment at the time of review, for readmission 
2. Recommendations for improved academic performance, tutoring, special education assessments, job training, 
counseling, employment, community service, or other rehabilitative programs 
With parent/guardian consent, students who have been expelled for reasons relating to controlled substances or alcohol 
may be required to enroll in a county-sponsored drug rehabilitation program before returning to school. (Education Code 
48916.5) 
Written Notice to Expel 
The Superintendent or designee shall send written notice of the decision to expel to the student or parent/guardian. This 
notice shall include the following: 
1. The specific offense committed by the student for any of the causes for suspension or expulsion listed above under 
"Grounds for Suspension and Expulsion: Grades K-12" or "Additional Grounds for Suspension and Expulsion: Grades 4-
12" (Education Code 48900.8) 
2. The fact that a description of readmission procedures will be made available to the student and his/her parent/guardian 
(Education Code 48916) 
3. Notice of the right to appeal the expulsion to the County Board (Education Code 48918) 
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4. Notice of the alternative educational placement to be provided to the student during the time of expulsion (Education 
Code 48918) 
5. Notice of the student's or parent/guardian's obligation to inform any new district in which the student seeks to enroll of 
the student's status with the expelling district, pursuant to Education Code 48915.1 (Education Code 48918) 
Decision to Suspend Expulsion Order 
In accordance with Board policy, when deciding whether to suspend the enforcement of an expulsion order, the Board 
shall take into account the following criteria: 
1. The student's pattern of behavior 
2. The seriousness of the misconduct 
3. The student's attitude toward the misconduct and his/her willingness to follow a rehabilitation program 
The suspension of the enforcement of an expulsion shall be governed by the following: 
1. The Board may, as a condition of the suspension of enforcement, assign the student to a school, class, or program 
appropriate for the student's rehabilitation. This rehabilitation program may provide for the involvement of the student's 
parent/guardian in the student's education. However, a parent/guardian's refusal to participate in the rehabilitation 
program shall not be considered in the Board's determination as to whether the student has satisfactorily completed the 
rehabilitation program. (Education Code 48917) 
2. During the period when enforcement of the expulsion order is suspended, the student shall be on probationary status. 
(Education Code 48917) 
3. The suspension of the enforcement of an expulsion order may be revoked by the Board if the student commits any of 
the acts listed under "Grounds for Suspension and Expulsion: Grades K-12" or "Additional Grounds for Suspension and 
Expulsion: Grades 4-12" above or violates any of the district's rules and regulations governing student conduct. 
(Education Code 48917) 
4. When the suspension of enforcement of an expulsion order is revoked, a student may be expelled under the terms of 
the original expulsion order. (Education Code 48917) 
5. Upon satisfactory completion of the rehabilitation assignment, the Board shall reinstate the student in a district school. 
Upon reinstatement, the Board may order the expunging of any or all records of the expulsion proceedings. (Education 
Code 48917) 
6. The Superintendent or designee shall send written notice of any decision to suspend the enforcement of an expulsion 
order during a period of probation to the student or parent/guardian. The notice shall inform the parent/guardian of the 
right to appeal the expulsion to the County Board, the alternative educational placement to be provided to the student 
during the period of expulsion, and the student's or parent/guardian's obligation to inform any new district in which the 
student seeks to enroll of his/her status with the expelling district, pursuant to Education Code 48915.1(b). (Education 
Code 48918(j)) 
7. Suspension of the enforcement of an expulsion order shall not affect the time period and requirements for the filing of 
an appeal of the expulsion order with the County Board. (Education Code 48917) 
Appeal 
The student or parent/guardian is entitled to file an appeal of the Board's decision with the County Board. The appeal 
must be filed within 30 days of the Board's decision to expel, even if the expulsion order is suspended and the student is 
placed on probation. (Education Code 48919) 
If the student submits a written request for a copy of the written transcripts and supporting documents from the district 
simultaneously with the filing of the notice of appeal with the County Board, the district shall provide the student with these 
documents within 10 school days following the student's written request. (Education Code 48919) 
Notification to Law Enforcement Authorities 
Prior to the suspension or expulsion of any student, the principal or designee shall notify appropriate city or county law 
enforcement authorities of any student acts of assault which may have violated Penal Code 245. (Education Code 48902) 
The principal or designee shall notify appropriate city or county law enforcement authorities of any student acts which may 
involve the possession or sale of narcotics or of a controlled substance, or of any student acts involving the possession, 
sale, or furnishing of firearms, explosives, or other dangerous weapons in violation of Education Code 48915(c)(1) or (5) 
or Penal Code 626.9 and 626.10. (Education Code 48902) 
Within one school day after a student's suspension or expulsion, the principal or designee shall notify appropriate county 
or district law enforcement authorities, by telephone or other appropriate means, of any student acts which may violate 
Education Code 48900(c) or (d), relating to the possession, use, offering, or sale of controlled substances, alcohol, or 
intoxicants of any kind. (Education Code 48902) 
Placement During Expulsion 
The Board shall refer expelled students to a program of study that is: (Education Code 48915, 48915.01) 
1. Appropriately prepared to accommodate students who exhibit discipline problems 
2. Not provided at a comprehensive middle, junior, or senior high school or at any elementary school, unless the program 
is offered at a community day school established at any of these 
3. Not housed at the school site attended by the student at the time of suspension 
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(cf. 6158 - Independent Study) 
(cf. 6185 - Community Day School) 
When the placement described above is not available and when the County Superintendent so certifies, students expelled 
for only acts described in items #6-12 under "Grounds for Suspension and Expulsion: Grades K-12" and items #1-3 under 
"Additional Grounds for Suspension and Expulsion: Grades 4-12" above may be referred to a program of study that is 
provided at another comprehensive middle, junior, or senior high school or at an elementary school. (Education Code 
48915) 
The program for a student expelled from any of grades K-6 shall not be combined or merged with programs offered to 
students in any of grades 7-12. (Education Code 48916.1) 
Readmission After Expulsion 
Prior to the date set by the Board for the student's readmission: 
1. The Superintendent or designee shall hold a conference with the parent/guardian and the student. At the conference, 
the student's rehabilitation plan shall be reviewed and the Superintendent or designee shall verify that the provisions of 
this plan have been met. School regulations shall be reviewed and the student and parent/guardian shall be asked to 
indicate in writing their willingness to comply with these regulations. 
2. The Superintendent or designee shall transmit to the Board his/her recommendation regarding readmission. The Board 
shall consider this recommendation in closed session. If a written request for open session is received from the 
parent/guardian or adult student, it shall be honored to the extent that privacy rights of other students are not violated. 
3. If the readmission is granted, the Superintendent or designee shall notify the student and parent/guardian, by registered 
mail, of the Board's decision regarding readmission. 
4. The Board may deny readmission only if it finds that the student has not satisfied the conditions of the rehabilitation 
plan or that the student continues to pose a danger to campus safety or to other district students or employees. 
(Education Code 48916) 
5. If the Board denies the readmission of a student, the Board shall determine either to continue the student's placement 
in the alternative educational program initially selected or to place the student in another program that serves expelled 
students, including placement in a county community school. 
6. The Board shall provide written notice to the expelled student and parent/guardian describing the reasons for denying 
readmittance into the regular program. This notice shall indicate the Board's determination of the educational program 
which the Board has chosen. The student shall enroll in that program unless the parent/guardian chooses to enroll the 
student in another school district. (Education Code 48916) 
No student shall be denied readmission into the district based solely on the student's arrest, adjudication by a juvenile 
court, formal or informal supervision by a probation officer, detention in a juvenile facility, enrollment in a juvenile court 
school, or other such contact with the juvenile justice system. (Education Code 48645.5) 
Maintenance of Records 
The district shall maintain a record of each suspension and expulsion, including its specific cause(s). (Education Code 
48900.8) 
Expulsion records of any student shall be maintained in the student's mandatory interim record and sent to any school in 
which the student subsequently enrolls upon written request by that school. (Education Code 48918(k)) 
The Superintendent or designee shall, within five working days, honor any other district's request for information about an 
expulsion from this district. (Education Code 48915.1) 
(cf. 5119 - Students Expelled from Other Districts) 
Regulation WILLITS UNIFIED SCHOOL DISTRICT 
approved: December 5, 2018 Willits, California 
 
 
 



Comprehensive School Safety Plan 27 of 98 2/4/21 

 
IV. Procedures for Complying With Existing School Safety Laws (continued) 
 
Procedures to Notify Teachers of Dangerous Students 
All teachers have access to student demographic and disciplinary actions in the past two years for students who are 
scheduled to them.  Other student information is given to them in person and/or sent to them via email for students who 
are dangerous before the beginning of the school year, and throughout the school year. 
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IV. Procedures for Complying With Existing School Safety Laws (continued) 
 
Sexual Harassment Policy 
The Governing Board is committed to providing a safe work environment that is free of harassment and intimidation. The 
board prohibits sexual harassment against district employees and retaliatory behavior or action against any person who 
complain, testifies or otherwise participates in the complaint process established for the purpose of this policy. 
Sexual harassment includes, but is not limited to, harassment that is based on the gender, gender identity, gender 
expression, or sexual orientation of the victim. 
This policy shall apply to all district employees and to other persons on district property or with some employment 
relationship with the district, such as interns, volunteers, contractors, and job applicants. 
(cf. 0410 - Nondiscrimination in District Programs and Activities) 
(cf. 4030 - Nondiscrimination in Employment) 
Any district employee who engages or participates in sexual harassment or who aids, abets, incites, compels, or coerces 
another to commit sexual harassment in violation of this policy is subject to disciplinary action, up to and including 
dismissal. 
(cf. 4117.7/4317.7 - Employment Status Reports) 
(cf. 4118 - Dismissal/Suspension/Disciplinary Action) 
(cf. 4218 - Dismissal/Suspension/Disciplinary Action) 
The Superintendent or designee shall take all actions necessary to ensure the prevention, investigation, and correction of 
sexual harassment, including but not limited to: 
1. Providing training to employees in accordance with law and administrative regulation 
2. Publicizing and disseminating the district's sexual harassment policy to employees and others to whom the policy may 
apply 
(cf. 4112.9/4212.9/4312.9 - Employee Notifications) 
3. Ensuring prompt, thorough, and fair investigation of complaints 
4. Taking timely and appropriate corrective/remedial action(s), which may require interim separation of the complainant 
and the alleged harasser and subsequent monitoring of developments 
The Superintendent or designee shall periodically evaluate the effectiveness of the district's strategies to prevent and 
address harassment. Such evaluation may involve conducting regular anonymous employee surveys to assess whether 
harassment is occurring or is perceived to be tolerated, partnering with researchers or other agencies with the needed 
expertise to evaluate the district's prevention strategies, and using any other effective tool for receiving feedback on 
systems and/or processes. As necessary, changes shall be made to the harassment policy, complaint procedures, or 
training. 
Sexual Harassment Reports and Complaints 
Any district employee who feels that he/she has been sexually harassed in the performance of his/her district 
responsibilities or who has knowledge of any incident of sexual harassment by or against another employee, shall 
immediately report the incident to his/her direct supervisor, the district’s coordinator for nondiscrimination, the 
Superintendent, or, if available, a complaint hotline or an ombudsman. A supervisor or administrator who receives a 
harassment complaint shall promptly notify the coordinator. 
Complaints of sexual harassment shall be filed and investigated in accordance with the complaint procedure specified in 
AR 4030 - Nondiscrimination in Employment. An employee may bypass his/her supervisor in filing a complaint where the 
supervisor is the subject of the complaint. 
All complaints and allegations of sexual harassment shall be kept confidential to the extent necessary to carry out the 
investigation or to take other subsequent necessary actions. (2CCR 11023) 
Legal Reference: 
EDUCATION CODE 
200-262.4 Prohibition of discrimination on the basis of sex 
GOVERNMENT CODE 
12900-12996 Fair Employment and Housing Act, especially: 
12940 Prohibited discrimination 
12950 Sexual harassment; distribution of information 
12950.1 Sexual harassment training 
LABOR CODE 
1101 Political activities of employees 
1102.1 Discrimination: sexual orientation 
CODE OF REGULATIONS, TITLE 2 
11009 Employment discrimination 
11021 Retaliation 
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11023 Harassment and discrimination prevention and correction 
11024 Sexual harassment training and education 
11034 Terms, conditions, and privileges of employment 
CODE OF REGULATIONS, TITLE 5 
4900-4965 Nondiscrimination in elementary and secondary education programs receiving state financial assistance 
UNITED STATES CODE, TITLE 20 
1681-1688 Title IX prohibition against discrimination 
UNITED STATES CODE, TITLE 42 
2000e-2000e-17 Title VII, Civil Rights Act of 1964, as amended 
CODE OF FEDERAL REGULATIONS, TITLE 34 
106.1-106.9 Nondiscrimination on the basis of sex in education programs or activities  
106.51-106.61 Nondiscrimination on the basis of sex in employment in education program or activities 
COURT DECISIONS 
Department of Health Services v. Superior Court of California, (2003) 31 Cal.4th 1026 
Faragher v. City of Boca Raton, (1998) 118 S.Ct. 2275 
Burlington Industries v. Ellreth, (1998) 118 S.Ct. 2257 
Gebser v. Lago Vista Independent School District, (1998) 118 S.Ct. 1989 
Oncale v. Sundowner Offshore Serv. Inc., (1998) 118 S.Ct. 998 
Meritor Savings Bank, FSB v. Vinson et al., (1986) 447 U.S. 57 
Management Resources: 
U.S. EQUAL EMPLOYMENT OPPORUTNITY COMMISSION PUBLICATIONS 
Promising Practices for Preventing Harassment, November 2017 
WEB SITES 
California Department of Fair Employment and Housing: http://www.dfeh.ca.gov 
Equal Employment Opportunity Commission: http://www.eeoc.gov 
U.S. Department of Education, Office for Civil Rights: http://www.ed.gov/about/offices/list/ocr/index.html 
Policy WILLITS UNIFIED SCHOOL DISTRICT 
adopted: August 7, 2013 Willits, California 
revised: October 3, 2018 
 

http://www.dfeh.ca.gov/
http://www.eeoc.gov/
http://www.ed.gov/about/offices/list/ocr/index.html
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IV. Procedures for Complying With Existing School Safety Laws (continued) 
 
Schoolwide Dress Code 
Baechtel Grove Middle School Dress Code 
Students should take care that clothing is neat, clean, and appropriate for school attendance and activities.  Students with 
inappropriate clothing will be given the opportunity to change or call home for new clothing.  On the third offense they may 
be referred for disciplinary action. The dress code includes but is not limited to: 
1) Shirts, hats, buttons, pins or other clothing with pictures of crude, vulgar, obscene, sexually suggestive, drugs (such as 
Emerald Triangle, bud, seedless, or suggestive of the marijuana growing industry such as Mendo Home Grown) tobacco, 
or alcohol are prohibited.  Pajama pants are not appropriate for school. 
2) Shirts or tops that reveal a person’s bare midriff may not be worn at school.  Tops must have 1/2" straps The length of 
shorts and skirts must reach fingertips. Holes in pants must be below fingertips. 
3) Shoes must be worn at all times. Sandals with straps around the heel are fine.  Bring appropriate shoes for PE. 
4) Hats and non-prescription sunglasses may not be worn in school buildings (library, classrooms, cafeteria, gym, office). 
5) Outer-ware must cover under-ware at all times. 
 
Gang Related Apparel and Markings 
In addition to appropriate clothing identified in the WUSD Board Policy 5132, the following specific items have been 
identified as “gang related clothing, accessories, and body markings” and thus unsafe or disruptive to the school’s 
learning environment and therefore not allowed while at school or during school sponsored activities (field trips, etc.) 
1) Red or blue colored bandannas and bandanna belts 
2) Red or blue colored braided belts 
3) Clothing, hats, belt buckles, jewelry, body markings, or preparation of clothing that exhibit any of the following: “N”, “S”, 
“13”, “14”, “XIII”, “XIV”, “X3”, “X4”, “Sureno”, or any variation, “Norteno” or any variation, three digit area code numerals 
(most commonly “707”, “415”, “510”) Swastikas or any Nazi symbols and variation of those symbols, “SS” and related 
lighting bolts, “420”, “88”, “KKK” or any symbol related to the Ku Klux Klan., or any symbol related to an organized hate 
group. 
4) Athletic wear with “N”, “S”, “13”, “14” or “88” (excluding local youth team jerseys) 
5) As stated in the WUSD Board Policy 5132, “Gang Related Apparel” shall be defined as any apparel that reasonably 
could be determined to threaten the health and safety of the school environment if it is worn or displayed on a campus 
(Education Code 35294.1).” 
As WUSD Board Policy 5132 notes, gang related symbols are constantly changing. As prescribed in the policy, the above 
list shall be reviewed and revised at least once each semester by the school administration. Revisions will be reported to 
the School Site Council, to parents in parent newsletters, and to the staff in staff bulletins. 
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IV. Procedures for Complying With Existing School Safety Laws (continued) 
 
Procedures for Safe Ingress and Egress 
The entire school has a fenced perimeter.  Entry into the front of the school has clear lines of demarcation for school 
buses to stop, as well as spacing set aside for persons with special needs.  Entry into the drop-off/pick-up area for 
students being transported to and from school is supervised both during the morning and in the afternoon by school 
personnel. 
 
Students are required to check in at the office if they are late and sign-out when they are leaving the school early.  Unless 
prior written or verbal authorization has been arranged, a parent/guardian that is on the emergency card must sign a 
student release before a child will be allowed to leave the school. 
 
A bike rack is provided for students that ride their bikes to school. 
If students ride scooters to school they store them in the office. 
There are no scooters, bikes or skates allowed to be operated on campus. 
 
Sidewalks have been laid surrounding the school site with the exception of Walnut Street. The streets directly surrounding 
the school (Hazel, Magnolia, Locust and Walnut) have been repaved.  Crosswalk and school zone identification has also 
been identified. 
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IV. Procedures for Complying With Existing School Safety Laws (continued) 
 
A Safe and Orderly Environment 
When we are in person school we practice the following:  
 
The staff and students at Baechtel Grove Middle School celebrate the following programs: 
- Award assemblies each trimester recognizing student achievement 
- Attendance monthly challenges 
- Improved GPA Recognition 
- System of rewards and incentives for appropriate student behavior; Merit draws, four week activities, Honor Roll 
drawings, Student of the Month recognitions, etc. 
- Intervention periods if needed. Interventions servicing all students that did not score proficient or advanced on SBAC in 
Mathematics and English/ Language Arts, in all grade levels. 
- SST’s used to identify students at risk academically, emotionally, socially and provide ongoing monitoring. 
- Kids Club providing after school tutoring 5 days/week 
- Implemented bully proofing program, including an anonymous reporting system 
- After school Academic Intervention classes 
- Use of online grade books with parent portal access for missing assignments. 
- School psychologist provides individual, and group support 
- Use of B.E.S.T. practice to minimize verbal and physical conflict between students emphasizing safety, respect and 
responsibility when working with/in conflict with others 
- Strong sports programs 
- Variety of student clubs: Communicators for Kindness Club, Yearbook Club, Drama Club 
- Use of elective classes for Academic development, College and Careers, and a Leadership class to direct student 
activities at 7th and 8th grade levels. 
- Strong WEB (Where Everyone Belongs) program for support for 6th grade students in their transition to middle school. 
- Peer Helper Program  
- AVID school wide program 
- A camera surveillance system has been installed and is in use.  
- Staff training with a focus on using gender inclusive language both in and out of the classroom 
- Parent Education Workshops with topics from Teen Depression to Disciplining your Teen to Technology Assistance 
 
We also recognize that there are definite positive changes the we feel are necessary for the safety and security of our site 
- Provide alternative activities for students to participate in during lunch 
- Prepare both students and staff in emergency response preparedness 
- Use of a specifically designed curriculum to teach compassion and kindness in schools. 
- Develop student lead activities that are incentives for students to create pride and make school a fun experience 
- Establish a College going climate through the use of AVID strategies school wide as well as AVID Electives by grade 
level 
- Continue drug prevention curriculum  
- Provide Saturday school for students who are declared truants to make up school work 
- Staff structured discussions about student discipline at school 
- Resources for parents so that they can talk to students about appropriate, supportive and caring behaviors.. 
- Build Social Consciousness in students through community involvement 
- Staff training in gang and drug awareness from other agencies 
 
Upon return to in person school we will follow these protocols that are site specific: 
 
DRAFT Baechtel Grove Middle School In Person Opening Plan 11/9/2020  
Phase 1  
The parking lot will open daily at 7:30, 30 minutes before class. Please do not drop off students before 7:30; nobody will 
be available to supervise them. Only students will be allowed to walk onto campus. Students will walk using social 
distancing to their cohort classroom, or to the cafeteria for breakfast. Classroom aides will greet students that need an 
escort to the classroom at the bus circle. 
 
Health-related  
 
Safety 
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Baechtel students will follow COVID-19 safety precautions at school including using social distancing and wearing a 
mask. Students who are not following the reminders of faculty or staff members will be given three warnings and 
conference with an administrator. If the behavior persists, possible alternative learning environments will be explored. All 
families prescreen daily before sending child to school:  
 
“The presence of any of the symptoms below generally suggests a student has an infectious illness and should not attend 
school, regardless of whether the illness is COVID-19. For students with chronic conditions, a positive screening should 
represent a change from their typical health status. 
Temperature of 100.4 degrees Fahrenheit or higher 
Sore throat 
Cough (for students with chronic cough due to allergies or asthma, a change in their cough from baseline) 
Difficulty breathing (for students with asthma, a change from their baseline breathing) 
Diarrhea or vomiting 
New onset of severe headache, especially with a fever 
Students should not attend school in-person if they or their caregiver identifies new development of any of the symptoms 
above (https://www.cdc.gov/coronavirus/2019-ncov/community/schools-childcare/symptom-screening.html).” 
Once at school, families will be prepared to promptly pick up their child if the child is determined to exhibit any of the 
aforementioned symptoms. If a parent or guardian is typically not available during the day to pick up their child, an 
alternate must be assigned ahead of time to pick up the child if needed. 
Daily Schedule 
 
Baechtel Grove will be on an AACBB (MTuWThF) weekly schedule. Half of each grade level will attend in person on A 
and B days. On C days all students will be in Distance Learning Classroom Meetings with their teachers. C days will be 
minimum days for teacher collaboration.  
 
All in person students (this includes all student groups) will remain in a 16 person maximum cohort with 1 teacher. They 
will receive in person instruction from their cohort teacher for some subjects and live online instruction with other teachers. 
During live online lessons, the cohort teachers become the mentor and help students during the lesson. The online 
teacher instructs digitally. This minimizes the number contacts for both students and staff.  
 
 
The academic day begins at 8:00 am and ends at 12:15 pm. Students will remain in their cohort for the whole day. 
Students will take a grab and go lunch at the end of the day.  
 
Teachers will have their prep periods after the student day ends. On the C day (Wednesdays), teachers will meet for 
collaboration, whole staff, grade level/ department, and professional development.  
 
Bell schedule: 
7:30 to 8:00 - morning duty (Breakfast) 
Period 1 8:00-8:40 
Period 2 8:43-9:22 
Period 3 9:26 -10:06 
Period 4 10:09-10:49 
Period 5 10:53 -11:33 
Period 6 11:35 -12:15 
12:15 to 12:30 - Meal distribution and yard duty 
12:30 to 3:00 - Prep 
Breakfast, Snacks and Lunch 
Breakfast will be served. Students will eat in the cafeteria in the cohort designated spaces, or in the outside cohort 
designated area. Snacks will be simple, hand-held snacks to eat in a classroom or outside. All students will be offered a 
bag lunch to take home after school. If it is a grab and go lunch, lunch will be delivered to each cohort by cafeteria staff.  
 
The District will try and bus all of grades 6-8 to and from school. Students will be released in five minute increments by 
grade level.  
Entering and Exiting the cafeteria: upon entering students use hand sanitizer. They will use the northern door (A) in the 
hallway to enter and will exit through the door closest to room 20 (C). Students may choose to eat breakfast only sitting at 
the cohort table. Students will sit in designated spacings. Students will exit the cafeteria through the southern door (B) in 
the hallway. Tables will be marked for seating following appropriate distancing requirements. Tables will be assigned by 

https://www.cdc.gov/coronavirus/2019-ncov/community/schools-childcare/symptom-screening.html
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cohort.  
Bathrooms 
Students will be allowed to use the restroom as needed. There will be a sign out sheet in the classroom for contact 
tracing. Bathroom use will be one at a time. Social distancing rules and markers will be posted and staff will monitor. Staff 
will clean the restroom on the hour.  
 
Protocol for students sick at school: 
 
Students will go to the health office if they feel sick, or show signs of being sick. They will remain on the stage-(in the 
cordoned off waiting area) in the cafeteria until a parent/guardian picks them up. This area will have chairs and tables. It 
will be comfortable and private for students. Students will not be made to feel badly about having to go home. The 
parent/guardian will drive to the parking lot by the cafeteria to pick up the sick child and will be signed out of school by 
school staff.  
 
Classrooms 
 
Students will use hand sanitizer upon entrance and exit of the classroom. Desks will be placed to adhere to social 
distancing regulations.  
 
Before and After School  
 
To and From Bus Circle or Bus Drop Off Area to Classroom: 
 
Staff will take student temperatures as the students enter campus, and if the temperature is 100.4 or greater, the student 
will remain with parents and not come to school. If students who have arrived without a parent and they have a 
temperature they will wait to be picked up in the stage area in the cafeteria. Bus drivers take the temperature of students 
riding the bus, following the same guidelines.  
 
Staff will walk halls during the arrival and departure times to ensure that students adhere to social distancing protocols. 
 
After School:  
Students will be released by grade level in increments of 5 minutes. The 6thGrade students go out of classrooms first and 
load onto the bus,followed by Grades 7 and 8. Students being picked up will wait in designated areas. Pick up areas 
include the bus circle, front of campus, and gym parking lot.  
 
Cleaning 
 
All rooms will be disinfected nightly. Bathrooms will be cleaned on the hour and disinfected nightly. Staff will disinfect high 
traffic touch areas throughout the day.  
 
Outside Breaks and PE Time  
 
These will be outdoors, weather permitting. The equipment and play areas will be sectioned into cohorts . PE equipment 
will rotate through the cohorts on a unit of study basis.  
 
 
 
 
Willits USD | AR 1312.3 Community Relations  
Uniform Complaint Procedures  
Except as the Board of Trustees may otherwise specifically provide in other district policies, these uniform complaint 
procedures (UCP) shall be used to investigate and resolve only the complaints specified in BP 1312.3. 
 
(cf. 1312.1 - Complaints Concerning District Employees) 
 
(cf. 1312.2 - Complaints Concerning Instructional Materials) 
 
(cf. 1312.4 - Williams Uniform Complaint Procedures) 
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(cf. 4030 - Nondiscrimination in Employment) 
 
Compliance Officers 
 
The district designates the individual(s), position(s), or unit(s) identified below as responsible for coordinating the district's 
response to complaints and for complying with state and federal civil rights laws. The individual(s), position(s), or unit(s) 
also serve as the compliance officer(s) specified in AR 5145.3 - Nondiscrimination/Harassment responsible for handling 
complaints regarding unlawful discrimination (such as discriminatory harassment, intimidation, or bullying). The 
compliance officer(s) shall receive and coordinate the investigation of complaints and shall ensure district compliance with 
law. 
 
(cf. 5145.3 - Nondiscrimination/Harassment) 
 
(cf. 5145.7 - Sexual Harassment) 
 
Superintendent, Mark Westerburg 
 
1277 Blosser Lane 
 
Willits, CA 95490 
 
(707) 459-5314 
 
markwesterburg@willitsunified.com 
 
The compliance officer who receives a complaint may assign another compliance officer to investigate and resolve the 
complaint. The compliance officer shall promptly notify the complainant and respondent, if applicable, if another 
compliance officer is assigned to the complaint. 
 
In no instance shall a compliance officer be assigned to a complaint in which the compliance officer has a bias or conflict 
of interest that would prohibit the fair investigation or resolution of the complaint. Any complaint against a compliance 
officer or that raises a concern about the compliance officer's ability to investigate the complaint fairly and without bias 
shall be filed with the Superintendent or designee who shall determine how the complaint will be investigated. 
 
The Superintendent or designee shall ensure that employees assigned to investigate and resolve complaints receive 
training and are knowledgeable about the laws and programs at issue in the complaints to which they are assigned. 
Training provided to such employees shall cover current state and federal laws and regulations governing the program, 
applicable processes for investigating and resolving complaints, including those alleging unlawful discrimination (such as 
discriminatory harassment, intimidation, or bullying), applicable standards for reaching decisions on complaints, and 
appropriate corrective measures. Assigned employees may have access to legal counsel as determined by the 
Superintendent or designee. 
 
(cf. 4331 - Staff Development) 
 
(cf. 9124 - Attorney) 
 
The compliance officer or, if necessary, any appropriate administrator shall determine whether interim measures are 
necessary during and pending the result of an investigation. If interim measures are determined to be necessary, the 
compliance officer or the administrator shall consult with the Superintendent, the Superintendent's designee, or, if 
appropriate, the site principal to implement one or more interim measures. The interim measures shall remain in place 
until the compliance officer determines that they are no longer necessary or until the district issues its final written 
decision, whichever occurs first. 
 
Notifications 
 
The district's UCP policy and administrative regulation shall be posted in all district schools and offices, including staff 
lounges and student government meeting rooms. (Education Code 234.1) 
 
In addition, the Superintendent or designee shall annually provide written notification of the district's UCP to students, 
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employees, parents/guardians of district students, district advisory committee members, school advisory committee 
members, appropriate private school officials or representatives, and other interested parties. (5 CCR 4622) 
 
(cf. 0420 - School Plans/Site Councils) 
 
(cf. 1220 - Citizen Advisory Committees) 
 
(cf. 4112.9/4212.9/4312.9 - Employee Notifications) 
 
(cf. 5145.6 - Parental Notifications) 
 
The notice shall include: 
 
1. A statement that the district is primarily responsible for compliance with federal and state laws and regulations, 
including those related to prohibition of unlawful discrimination, harassment, intimidation, or bullying against any protected 
group and all programs and activities that are subject to UCP as identified in the section "Complaints Subject to UCP" in 
the accompanying Board policy 
 
2. A statement that a complaint regarding student fees or the local control and accountability plan (LCAP) may be filed 
anonymously if the complainant provides evidence or information leading to evidence to support the complaint 
 
(cf. 0460 - Local Control and Accountability Plan) 
 
(cf. 3260 - Fees and Charges) 
 
3. A statement that a student enrolled in a public school shall not be required to pay a fee for participation in an 
educational activity that constitutes an integral fundamental part of the district's educational program, including curricular 
and extracurricular activities 
 
4. A statement that a complaint regarding student fees must be filed no later than one year from the date the alleged 
violation occurred 
 
5. A statement that the district will post a standardized notice of the educational rights of foster youth, homeless students, 
former juvenile court school students now enrolled in the district, children of military families, migrant students, and 
immigrant students enrolled in a newcomer program, as specified in Education Code 48853, 48853.5, 49069.5, 51225.1, 
and 51225.2, and the complaint process 
 
(cf. 6173 - Education for Homeless Children) 
 
(cf. 6173.1 - Education for Foster Youth) 
 
(cf. 6173.2 - Education of Children of Military Families) 
 
(cf. 6173.3 - Education for Juvenile Court School Students) 
 
(cf. 6175 - Migrant Education Program) 
 
6. Identification of the responsible staff member(s), position(s), or unit(s) designated to receive complaints 
 
7. A statement that complaints will be investigated in accordance with the district's UCP and a written decision will be sent 
to the complainant within 60 days from the receipt of the complaint, unless this time period is extended by written 
agreement of the complainant 
 
8. A statement that the complainant has a right to appeal the district's decision to CDE by filing a written appeal, including 
a copy of the original complaint and the district's decision, within 15 days of receiving the district's decision 
 
9. A statement advising the complainant of any civil law remedies, including, but not limited to, injunctions, restraining 
orders, or other remedies or orders that may be available under state or federal antidiscrimination laws, if applicable 
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10. A statement that copies of the district's UCP are available free of charge 
 
The annual notification, complete contact information of the compliance officer(s), and information related to Title IX as 
required pursuant to Education Code 221.61 shall be posted on the district web site and may be provided through district-
supported social media, if available. 
 
(cf. 1113 - District and School Web Sites) 
 
(cf. 1114 - District-Sponsored Social Media) 
 
The Superintendent or designee shall ensure that all students and parents/guardians, including students and 
parents/guardians with limited English proficiency, have access to the relevant information provided in the district's policy, 
regulation, forms, and notices concerning the UCP. 
 
If 15 percent or more of students enrolled in a particular district school speak a single primary language other than 
English, the district's policy, regulation, forms, and notices concerning the UCP shall be translated into that language, in 
accordance with Education Code 234.1 and 48985. In all other instances, the district shall ensure meaningful access to all 
relevant UCP information for parents/guardians with limited English proficiency. 
 
Filing of Complaints 
 
The complaint shall be presented to the compliance officer who shall maintain a log of complaints received, providing 
each with a code number and a date stamp. 
 
All complaints shall be filed in writing and signed by the complainant. If a complainant is unable to put a complaint in 
writing due to conditions such as a disability or illiteracy, district staff shall assist in the filing of the complaint. (5 CCR 
4600) 
 
Complaints shall also be filed in accordance with the following rules, as applicable: 
 
1. A complaint alleging district violation of applicable state or federal law or regulations governing the programs specified 
in the accompanying Board policy (item #1 of the section "Complaints Subject to UCP") may be filed by any individual, 
public agency, or organization. (5 CCR 4630) 
 
2. Any complaint alleging noncompliance with law regarding the prohibition against student fees, deposits, and charges or 
any requirement related to the LCAP may be filed anonymously if the complaint provides evidence, or information leading 
to evidence, to support an allegation of noncompliance. A complaint about a violation of the prohibition against the 
charging of unlawful student fees may be filed with the principal of the school or with the Superintendent or designee. 
However, any such complaint shall be filed no later than one year from the date the alleged violation occurred. (Education 
Code 49013, 52075; 5 CCR 4630) 
 
3. A complaint alleging unlawful discrimination (such as discriminatory harassment, intimidation, or bullying) may be filed 
only by persons who allege that they have personally suffered unlawful discrimination or who believe that an individual or 
any specific class of individuals has been subjected to unlawful discrimination. The complaint shall be initiated no later 
than six months from the date that the alleged unlawful discrimination occurred, or six months from the date that the 
complainant first obtained knowledge of the facts of the alleged unlawful discrimination. The time for filing may be 
extended for up to 90 days by the Superintendent or designee for good cause upon written request by the complainant 
setting forth the reasons for the extension. (5 CCR 4630) 
 
4. When a complaint alleging unlawful discrimination (such as discriminatory harassment, intimidation, or bullying) is filed 
anonymously, the compliance officer shall pursue an investigation or other response as appropriate, depending on the 
specificity and reliability of the information provided and the seriousness of the allegation. 
 
5. When the complainant of unlawful discrimination (such as discriminatory harassment, intimidation, or bullying) or the 
alleged victim, when not the complainant, requests confidentiality, the compliance officer shall inform the complainant or 
victim that the request may limit the district's ability to investigate the conduct or take other necessary action. When 
honoring a request for confidentiality, the district shall nevertheless take all reasonable steps to investigate and 
resolve/respond to the complaint consistent with the request. 
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Mediation 
 
Within three business days after receiving the complaint, the compliance officer may informally discuss with all the parties 
the possibility of using mediation. Mediation shall be offered to resolve complaints that involve more than one student and 
no adult. However, mediation shall not be offered or used to resolve any complaint involving an allegation of sexual 
assault or where there is a reasonable risk that a party to the mediation would feel compelled to participate. If the parties 
agree to mediation, the compliance officer shall make all arrangements for this process. 
 
Before initiating the mediation of a complaint alleging retaliation or unlawful discrimination (such as discriminatory 
harassment, intimidation, or bullying), the compliance officer shall ensure that all parties agree to make the mediator a 
party to relevant confidential information. The compliance officer shall also notify all parties of the right to end the informal 
process at any time. 
 
If the mediation process does not resolve the problem within the parameters of law, the compliance officer shall proceed 
with an investigation of the complaint. 
 
The use of mediation shall not extend the district's timelines for investigating and resolving the complaint unless the 
complainant agrees in writing to such an extension of time. If mediation is successful and the complaint is withdrawn, then 
the district shall take only the actions agreed upon through the mediation. If mediation is unsuccessful, the district shall 
then continue with subsequent steps specified in this administrative regulation. 
 
Investigation of Complaint 
 
Within 10 business days after the compliance officer receives the complaint, the compliance officer shall begin an 
investigation into the complaint. 
 
Within one business day of initiating the investigation, the compliance officer shall provide the complainant and/or the 
complainant's representative with the opportunity to present the information contained in the complaint to the compliance 
officer and shall notify the complainant and/or representative of the opportunity to present the compliance officer with any 
evidence, or information leading to evidence, to support the allegations in the complaint. Such evidence or information 
may be presented at any time during the investigation. 
 
In conducting the investigation, the compliance officer shall collect all available documents and review all available 
records, notes, or statements related to the complaint, including any additional evidence or information received from the 
parties during the course of the investigation. The compliance officer shall individually interview all available witnesses 
with information pertinent to the complaint, and may visit any reasonably accessible location where the relevant actions 
are alleged to have taken place. At appropriate intervals, the compliance officer shall inform both parties of the status of 
the investigation. 
 
To investigate a complaint alleging retaliation or unlawful discrimination (such as discriminatory harassment, intimidation, 
or bullying), the compliance officer shall interview the alleged victim(s), any alleged offenders, and other relevant 
witnesses privately, separately, and in a confidential manner. As necessary, additional staff or legal counsel may conduct 
or support the investigation. 
 
A complainant's refusal to provide the district's investigator with documents or other evidence related to the allegations in 
the complaint, failure or refusal to cooperate in the investigation, or engagement in any other obstruction of the 
investigation may result in the dismissal of the complaint because of a lack of evidence to support the allegation. Similarly, 
a respondent's refusal to provide the district's investigator with documents or other evidence related to the allegations in 
the complaint, failure or refusal to cooperate in the investigation, or engagement in any other obstruction of the 
investigation may result in a finding, based on evidence collected, that a violation has occurred and in the imposition of a 
remedy in favor of the complainant. (5 CCR 4631) 
 
In accordance with law, the district shall provide the investigator with access to records and other information related to 
the allegation in the complaint and shall not in any way obstruct the investigation. Failure or refusal of the district to 
cooperate in the investigation may result in a finding based on evidence collected that a violation has occurred and in the 
imposition of a remedy in favor of the complainant. (5 CCR 4631) 
 
Timeline for Final Decision 
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Unless extended by written agreement with the complainant, the compliance officer shall prepare and send to the 
complainant a written report, as described in the section "Final Written Decision" below, within 60 calendar days of the 
district's receipt of the complaint. (5 CCR 4631) 
 
For any complaint alleging unlawful discrimination (such as discriminatory harassment, intimidation, and bullying), the 
respondent shall be informed of any extension of the timeline agreed to by the complainant. The respondent also shall be 
sent the district's final written decision at the same time it is provided to the complainant. 
 
Final Written Decision 
 
For all complaints, the district's final written decision shall include: (5 CCR 4631) 
 
1. The findings of fact based on the evidence gathered. In reaching a factual determination, the following factors may be 
taken into account: 
 
a. Statements made by any witnesses 
 
b. The relative credibility of the individuals involved 
 
c. How the complaining individual reacted to the incident 
 
d. Any documentary or other evidence relating to the alleged conduct 
 
e. Past instances of similar conduct by any alleged offenders 
 
f. Past false allegations made by the complainant 
 
2. The conclusion(s) of law 
 
3. Disposition of the complaint 
 
4. Rationale for such disposition 
 
For complaints of retaliation or unlawful discrimination (such as discriminatory harassment, intimidation, or bullying), the 
disposition of the complaint shall include a determination for each allegation as to whether retaliation or unlawful 
discrimination has occurred. 
 
The determination of whether a hostile environment exists may involve consideration of the following: 
 
a. The manner in which the misconduct affected one or more students' education 
 
b. The type, frequency, and duration of the misconduct 
 
c. The relationship between the alleged victim(s) and offender(s) 
 
d. The number of persons engaged in the conduct and at whom the conduct was directed 
 
e. The size of the school, location of the incidents, and context in which they occurred 
 
f. Other incidents at the school involving different individuals 
 
5. Corrective action(s), including any actions that have been taken or will be taken to address the allegations in the 
complaint and including, with respect to a student fees complaint, a remedy that comports with Education Code 49013 
and 5 CCR 4600 
 
For complaints of unlawful discrimination (such as discriminatory harassment, intimidation, or bullying), the decision may, 
as required by law, include: 
 
a. The corrective actions imposed on the respondent 
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b. Individual remedies offered or provided to the complainant or another person who was the subject of the complaint, but 
this information should not be shared with the respondent. 
 
c. Systemic measures the school has taken to eliminate a hostile environment and prevent recurrence 
 
6. Notice of the complainant's and respondent's right to appeal the district's decision to CDE within 15 calendar days, and 
procedures to be followed for initiating such an appeal 
 
The decision may also include follow-up procedures to prevent recurrence or retaliation and for reporting any subsequent 
problems. 
 
In consultation with district legal counsel, information about the relevant part of a decision may be communicated to a 
victim who is not the complainant and to other parties who may be involved in implementing the decision or are affected 
by the complaint, as long as the privacy of the parties is protected. In a complaint alleging unlawful discrimination (such as 
discriminatory harassment, intimidation, and bullying), notice of the district's decision to the alleged victim shall include 
information about any sanction to be imposed upon the respondent that relates directly to the alleged victim. 
 
If the complaint involves a limited-English-proficient student or parent/guardian and the student involved is enrolled in a 
school at which 15 percent or more of the students speak a single primary language other than English, then the decision 
shall also be translated into that language pursuant to Education Code 48985. In all other instances, the district shall 
ensure meaningful access to all relevant information for parents/guardians with limited English proficiency. 
 
For complaints alleging unlawful discrimination based on state law (such as discriminatory harassment, intimidation, and 
bullying), the decision shall also include a notice to the complainant that: 
 
1. The complainant may pursue available civil law remedies outside of the district's complaint procedures, including 
seeking assistance from mediation centers or public/private interest attorneys, 60 calendar days after the filing of an 
appeal with CDE. (Education Code 262.3) 
 
2. The 60 days moratorium does not apply to complaints seeking injunctive relief in state courts or to discrimination 
complaints based on federal law. (Education Code 262.3) 
 
3. Complaints alleging discrimination based on race, color, national origin, sex, gender, disability, or age may also be filed 
with the U.S. Department of Education, Office for Civil Rights at www.ed.gov/ocr within 180 days of the alleged 
discrimination. 
 
Corrective Actions 
 
When a complaint is found to have merit, the compliance officer shall adopt any appropriate corrective action permitted by 
law. Appropriate corrective actions that focus on the larger school or district environment may include, but are not limited 
to, actions to reinforce district policies; training for faculty, staff, and students; updates to school policies; or school climate 
surveys. 
 
(cf. 5137 - Positive School Climate) 
 
For complaints involving retaliation or unlawful discrimination (such as discriminatory harassment, intimidation, or 
bullying), appropriate remedies that may be offered to the victim but not communicated to the respondent may include, but 
are not limited to, the following: 
 
1. Counseling 
 
(cf. 6164.2 - Guidance/Counseling Services) 
 
2. Academic support 
 
3. Health services 
 
4. Assignment of an escort to allow the victim to move safely about campus 
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5. Information regarding available resources and how to report similar incidents or retaliation 
 
6. Separation of the victim from any other individuals involved, provided the separation does not penalize the victim 
 
7. Restorative justice 
 
8. Follow-up inquiries to ensure that the conduct has stopped and there has been no retaliation 
 
For complaints involving retaliation or unlawful discrimination (such as discriminatory harassment, intimidation, or 
bullying), appropriate corrective actions that focus on a student offender may include, but are not limited to, the following: 
 
1. Transfer from a class or school as permitted by law 
 
2. Parent/guardian conference 
 
3. Education regarding the impact of the conduct on others 
 
4. Positive behavior support 
 
5. Referral to a student success team 
 
(cf. 6164.5 - Student Success Teams) 
 
6. Denial of participation in extracurricular or cocurricular activities or other privileges as permitted by law 
 
(cf. 6145 - Extracurricular and Cocurricular Activities) 
 
7. Disciplinary action, such as suspension or expulsion, as permitted by law 
 
(cf. 5144 - Discipline) 
 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
 
When an employee is found to have committed retaliation or unlawful discrimination (such as discriminatory harassment, 
intimidation, or bullying), the district shall take appropriate disciplinary action, up to and including dismissal, in accordance 
with applicable law and collective bargaining agreement. 
 
(cf. 4118 - Dismissal/Suspension/Disciplinary Action) 
 
(cf. 4218 - Dismissal/Suspension/Disciplinary Action) 
 
The district may also consider training and other interventions for the larger school community to ensure that students, 
staff, and parents/guardians understand the types of behavior that constitute unlawful discrimination (such as 
discriminatory harassment, intimidation, or bullying), that the district does not tolerate it, and how to report and respond to 
it. 
 
When a complaint is found to have merit, an appropriate remedy shall be provided to the complainant or other affected 
person. 
 
However, if a complaint alleging noncompliance with the laws regarding student fees, deposits, and other charges, 
physical education instructional minutes for students in elementary schools, or any requirement related to the LCAP is 
found to have merit, the district shall provide a remedy to all affected students and parents/guardians subject to 
procedures established by regulation of the State Board of Education. (Education Code 49013, 51223, 52075) 
 
For complaints alleging noncompliance with the laws regarding student fees, the district shall attempt in good faith, by 
engaging in reasonable efforts, to identify and fully reimburse all affected students and parents/guardians who paid the 
unlawful student fees within one year prior to the filing of the complaint. (Education Code 49013; 5 CCR 4600) 
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Appeals to the California Department of Education 
 
Any complainant who is dissatisfied with the district's final written decision on a complaint regarding any specified federal 
or state educational program subject to UCP may file an appeal in writing with CDE within 15 calendar days of receiving 
the district's decision. (5 CCR 4632) 
 
The complainant shall specify the basis for the appeal of the decision and how the facts of the district's decision are 
incorrect and/or the law has been misapplied. The appeal shall be sent to CDE with a copy of the original locally filed 
complaint and a copy of the district's decision in that complaint. (5 CCR 4632) 
 
When a respondent in any complaint alleging unlawful discrimination (such as discriminatory harassment, intimidation, 
and bullying) is dissatisfied with the district's final written decision, the respondent, in the same manner as the 
complainant, may file an appeal with CDE. 
 
Upon notification by CDE that the district's decision has been appealed, the Superintendent or designee shall forward the 
following documents to CDE: (5 CCR 4633) 
 
1. A copy of the original complaint 
 
2. A copy of the written decision 
 
3. A summary of the nature and extent of the investigation conducted by the district, if not covered by the decision 
 
4. A copy of the investigation file including, but not limited to, all notes, interviews, and documents submitted by the 
parties and gathered by the investigator 
 
5. A report of any action taken to resolve the complaint 
 
6. A copy of the district's UCP 
 
7. Other relevant information requested by CDE 
 
Regulation WILLITS UNIFIED SCHOOL DISTRICT 
 
approved: May 8, 2019 Willits, California 
 
Willits USD | BP 5145.3 Students  
Nondiscrimination/Harassment  
The Board of Trustees desires to provide a safe school environment that allows all students equal access and 
opportunities in the district's academic, extracurricular, and other educational support programs, services, and activities. 
The Board prohibits, at any district school or school activity, unlawful discrimination, including discriminatory harassment, 
intimidation, and bullying, targeted at any student by anyone, based on the student's actual or perceived race, color, 
ancestry, nationality, national origin, immigration status, ethnic group identification, ethnicity, age, religion, marital status, 
pregnancy, parental status, physical or mental disability, sex, sexual orientation, gender, gender identity, gender 
expression, or genetic information, or association with a person or group with one or more of these actual or perceived 
characteristics.  
(cf. 0410 - Nondiscrimination in District Programs and Activities)  
(cf. 5131 - Conduct)  
(cf. 5131.2 - Bullying)  
(cf. 5137 - Positive School Climate)  
(cf. 5145.7 - Sexual Harassment)  
(cf. 5145.9 - Hate-Motivated Behavior)  
(cf. 5146 - Married/Pregnant/Parenting Students)  
(cf. 6164.6 - Identification and Education Under Section 504)  
This policy shall apply to all acts related to school activity or to school attendance occurring within a district school, and to 
acts which occur off campus or outside of school-related or school-sponsored activities but which may have an impact or 
create a hostile environment at school.  
Unlawful discrimination, including discriminatory harassment, intimidation, or bullying, may result from physical, verbal, 
nonverbal, or written conduct based on any of the categories listed above. Unlawful discrimination also includes the 
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creation of a hostile environment through prohibited conduct that is so severe, persistent, or pervasive that it affects a 
student's ability to participate in or benefit from an educational program or activity; creates an intimidating, threatening, 
hostile, or offensive educational environment; has the effect of substantially or unreasonably interfering with a student's 
academic performance; or otherwise adversely affects a student's educational opportunities.  
Unlawful discrimination also includes disparate treatment of students based on one of the categories above with respect 
to the provision of opportunities to participate in school programs or activities or the provision or receipt of educational 
benefits or services.  
The Board also prohibits any form of retaliation against any individual who reports or participates in the reporting of 
unlawful discrimination, files or participates in the filing of a complaint, or investigates or  
participates in the investigation of a complaint or report alleging unlawful discrimination. Retaliation complaints shall be 
investigated and resolved in the same manner as a discrimination complaint.  
The Superintendent or designee shall facilitate students' access to the educational program by publicizing the district's 
nondiscrimination policy and related complaint procedures to students, parents/guardians, and employees. He/she shall 
provide training and information on the scope and use of the policy and complaint procedures and take other measures 
designed to increase the school community's understanding of the requirements of law related to discrimination. The 
Superintendent or designee shall regularly review the implementation of the district's nondiscrimination policies and 
practices and, as necessary, shall take action to remove any identified barrier to student access to or participation in the 
district's educational program. He/she shall report his/her findings and recommendations to the Board after each review.  
(cf. 1312.3 - Uniform Complaint Procedures)  
(cf. 1330 - Use of Facilities)  
(cf. 4131 - Staff Development)  
(cf. 4231 - Staff Development)  
(cf. 4331 - Staff Development)  
(cf. 6145 - Extracurricular and Cocurricular Activities)  
(cf. 6145.2 - Athletic Competition)  
(cf. 6164.2 - Guidance/Counseling Services)  
Regardless of whether a complainant complies with the writing, timeline, and/or other formal filing requirements, all 
complaints alleging unlawful discrimination, including discriminatory harassment, intimidation, or bullying, shall be 
investigated and prompt action taken to stop the discrimination, prevent recurrence, and address any continuing effect on 
students.  
Students who engage in unlawful discrimination, including discriminatory harassment, intimidation, retaliation, or bullying, 
in violation of law, Board policy, or administrative regulation shall be subject to appropriate consequence or discipline, 
which may include suspension or expulsion when the behavior is severe or pervasive as defined in Education Code 
48900.4. Any employee who permits or engages in prohibited discrimination, including discriminatory harassment, 
intimidation, retaliation, or bullying, shall be subject to disciplinary action, up to and including dismissal.  
(cf. 4118 - Dismissal/Suspension/Disciplinary Action)  
(cf. 4119.21/4219.21/4319.21 - Professional Standards)  
(cf. 4218 - Dismissal/Suspension/Disciplinary Action)  
(cf. 5144 - Discipline)  
(cf. 5144.1 - Suspension and Expulsion/Due Process)  
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities))  
(cf. 5145.2 - Freedom of Speech/Expression)  
Record-Keeping  
The Superintendent or designee shall maintain a record of all reported cases of unlawful discrimination, including 
discriminatory harassment, intimidation, or bullying, to enable the district to monitor, address, and prevent repetitive 
prohibited behavior in district schools.  
(cf. 3580 - District Records)  
Legal Reference:  
EDUCATION CODE  
200-262.4 Prohibition of discrimination  
48900.3 Suspension or expulsion for act of hate violence  
48900.4 Suspension or expulsion for threats or harassment  
48904 Liability of parent/guardian for willful student misconduct  
48907 Student exercise of free expression  
48950 Freedom of speech  
48985 Translation of notices  
49020-49023 Athletic programs  
51500 Prohibited instruction or activity  
51501 Prohibited means of instruction  
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60044 Prohibited instructional materials  
CIVIL CODE  
1714.1 Liability of parents/guardians for willful misconduct of minor  
GOVERNMENT CODE  
11135 Nondiscrimination in programs or activities funded by state  
PENAL CODE  
422.55 Definition of hate crime  
422.6 Crimes, harassment  
CODE OF REGULATIONS, TITLE 5  
432 Student record  
4600-4670 Uniform complaint procedures  
4900-4965 Nondiscrimination in elementary and secondary education programs  
UNITED STATES CODE, TITLE 20  
1681-1688 Title IX of the Education Amendments of 1972  
12101-12213 Title II equal opportunity for individuals with disabilities  
UNITED STATES CODE, TITLE 29  
794 Section 504 of Rehabilitation Act of 1973  
UNITED STATES CODE, TITLE 42  
2000d-2000e-17 Title VI and Title VII Civil Rights Act of 1964, as amended  
2000h-2-2000h-6 Title IX of the Civil Rights Act of 1964  
6101-6107 Age Discrimination Act of 1975  
CODE OF FEDERAL REGULATIONS, TITLE 28  
35.107 Nondiscrimination on basis of disability; complaints  
CODE OF FEDERAL REGULATIONS, TITLE 34  
99.31 Disclosure of personally identifiable information  
100.3 Prohibition of discrimination on basis of race, color or national origin  
104.7 Designation of responsible employee for Section 504  
106.8 Designation of responsible employee for Title IX  
106.9 Notification of nondiscrimination on basis of sex  
110.25 Prohibition of discrimination based on age  
COURT DECISIONS  
Donovan v. Poway Unified School District, (2008) 167 Cal.App.4th 567  
Flores v. Morgan Hill Unified School District, (2003) 324 F.3d 1130  
Management Resources:  
CSBA PUBLICATIONS  
Updated Legal Guidance: Protecting Transgender and Gender Nonconforming Students Against Sex Discrimination, July 
2016  
CALIFORNIA OFFICE OF THE ATTORNEY GENERAL PUBLICATIONS  
Promoting a Safe and Secure Learning Environment for All: Guidance and Model Policies to Assist California's K-12 
Schools in Responding to Immigration Issues, April 2018  
FIRST AMENDMENT CENTER PUBLICATIONS  
Public Schools and Sexual Orientation: A First Amendment Framework for Finding Common Ground, 2006  
U.S. DEPARTMENT OF EDUCATION, OFFICE FOR CIVIL RIGHTS PUBLICATIONS  
Examples of Policies and Emerging Practices for Supporting Transgender Students, May 2016  
Dear Colleague Letter: Title IX Coordinators, April 2015  
Dear Colleague Letter: Harassment and Bullying, October 2010  
Notice of Non-Discrimination, Fact Sheet, August 2010  
WEB SITES  
CSBA: http://www.csba.org 
California Department of Education: http://www.cde.ca.gov 
California Safe Schools Coalition: http://www.casafeschools.org 
California Office of the Attorney General: http://oag.ca.gov 
First Amendment Center: http://www.firstamendmentcenter.org 
National School Boards Association: http://www.nsba.org 
U.S. Department of Education, Office for Civil Rights: http://www.ed.gov/about/offices/list/ocr 
Policy WILLITS UNIFIED SCHOOL DISTRICT  
adopted: June 13, 2018 Willits, California  
 

http://www.csba.org/
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http://www.casafeschools.org/
http://oag.ca.gov/
http://www.firstamendmentcenter.org/
http://www.nsba.org/
http://www.ed.gov/about/offices/list/ocr
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IV. Procedures for Complying With Existing School Safety Laws (continued) 
 
School Discipline 
 
 
B.G.M.S Discipline 2020-21 
 
 
In a clearly defined code-of-conduct, discipline plan and set of expectations that encourage student reflection and self 
adjustment to successful student behaviors. BGMS utilizes a progressive discipline. 
 
 
These actions will be supported or corrected by any staff member by explaining the behavior expectation as it relates to 
the student’s behavior. The student will not meet with an administrator unless absolutely necessary and/repetitive 
behaviors on Level 1 
Examples: 
use of profanity 
Violation of the dress code 
Throwing items 
littering 
Low level defiance 
These steps must be followed: 
1.  Student is counseled outside of the classroom with teacher (T) 
2.  A reflection sheet is filled out outside of the classroom or in a Buddy Teacher’s room (T) 
3. Student gets sent to office with call out slip to call home or student can call from classroom (S) 
4. Teacher  calls home (T) 
5. Teacher Team Discussion about next steps 
 
Level 2: 
Use a time out place in the classroom or outside of classroom, a reflection sheet, a buddy teacher, a parent contact, and a 
teacher contract before moving to level 3 for the same infraction. 
Examples: 
Aggressive Behavior 
Multiple classroom disruptions 
Misuse of school equipment 
Already in the classroom of the buddy teacher 
These steps must be followed: 
1. Student is counseled (T) 
2.  Reflection sheet with buddy teacher/teacher call home (T) 
3.  Class work with buddy teacher/teacher must call home- Removal from class (T) 
4. Teacher calls home (T) 
5.  Teacher/Parent/Student conference 
 
Level 3: 
Use the referral form 
Referrals can be written by any staff member. Depending on the situation a student may go immediately to the office, with 
the referral in hand or close behind (if students is returned they need the referral form to take to the office). In some cases 
the student may be sent to the next class before meeting with an administrator. Referrals will be recorded in the assertive 
discipline database in Aeries. 
Examples: 
Continued defiance 
Some types of vandalism 
Cutting school 
Play fighting/ Dangerous behavior 
Prejudicial/Racist/Sexist Language 
These steps may be followed: 
1.  Referral to administration.  Student has to make it right-Community Service, Peer Mediation,   Restorative Conference 
and parent call/conference. (A) 



Comprehensive School Safety Plan 47 of 98 2/4/21 

2. In School Suspension (ISS) or (A) 
3. Saturday School (A) 
4.  Suspension with parent return conference with all teachers, may need a behavior contract 
conference with all teachers (A) 
 
Level 4: 
Use the referral form 
These actions require the student to be immediately removed from the school and to immediately meet with an 
administrator. In most cases, these actions will result in a suspension after meeting with an administrator.  These require 
a referral for counseling.  Parent will be notified before law enforcement is contacted. 
Examples: 
Fight/assault with injury 
Possession of marijuana or other controlled substances 
Some types of vandalism 
Profanity used toward a school employee 
Bullying with threats, intimidation, physical abuse, or dangerous objects 
Damage to school property 
Any aggressive move/physical contact with an employee 
Other: 
Being on time is expected and enforced, dress code violations will be taken up with parent, and negative behaviors may 
eliminate privileges (such as student activities, including WEB, sports, student council position, Yearbook staff, and free 
time. 
 
Other Information: 
. 
Students with special education services will meet with their case carrier, parent,  psychologist, and administrator for a 
pre-behavior plan meeting. 
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IV. Procedures for Complying With Existing School Safety Laws (continued) 
 
Hate Crimes 
 
In order to create a safe learning environment for all students, the Board of Trustees desires to protect the right of every 
student to be free from hate-motivated behavior and will promote harmonious relationships among students so as to 
enable them to gain a true understanding of the civil rights and social responsibilities of people in society. The district 
prohibits discriminatory behavior or statements that degrade an individual on the basis of his/her actual or perceived race, 
ethnicity, culture, heritage, gender, sex, sexual orientation, physical/mental attributes, or religious beliefs or practices. 
 
The Superintendent or designee shall collaborate with regional programs and community organizations to promote safe 
environments for youth. These efforts shall be focused on providing an efficient use of district and community resources. 
 
The district shall provide age-appropriate instruction to help promote an understanding of and respect for human rights, 
diversity, and tolerance in a multicultural society and to provide strategies to manage conflicts constructively. 
 
Grievance Procedures 
 
Any student who believes he/she is a victim of hate-motivated behavior shall immediately contact the Principal. Upon 
receiving such a complaint, the Principal shall immediately investigate the complaint in accordance with school-level 
complaint process/grievance procedures as described in AR 5145.7 - Sexual Harassment. A student who has been found 
to have demonstrated hate-motivated behavior shall be subject to discipline in accordance with education law, Board 
policy, and administrative regulation. 
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V. Verification of Public Meeting 

 
 
Method for Communicating Plan and Notifying Public: Ed Code 32288 
Communication through school, and school board policy set forth by Willits USD. 

 
 
Date of Board Meeting/Public Hearing: February 10, 2021 

Site of Board Meeting/Public Hearing: Virtual Board Meeting 
 
Review of Progress for Last Year 
Each School year the Safety Plan is reviewed by the School Safety Team and presented to its SSC to be approved annually. 
Community members are invite to the annual SSC meeting to review the Safety plan including the City, Police and Fire departments, 
representatives from parent  and teacher groups, and RTPA and CSEA Presidents. The Safety Plan is also taken to the school board  
each year for approval and public review. 
 
Law Enforcement Review Date: January 7, 2021 

Site Council Approval Date: January 6, 2021 

School Board Approval Date: February 10, 2021 
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VI. Appendix 1: Board Policies and Administration Regulations 
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Board Policy and Administration Regulations: 
 
CHILD ABUSE REPORTING PROCEDURES A.R.5141.4 
Definitions 
Child abuse or neglect includes the following: (Penal Code 11165.5, 11165.6) 
1. A physical injury or death inflicted by other than accidental means on a child by another person 
2. Sexual abuse of a child, including sexual assault or sexual exploitation, as defined in Penal Code 11165.1 
3. Neglect of a child as defined in Penal Code 11165.2 
4. Willful harming or injuring of a child or the endangering of the person or health of a child as defined in Penal Code 11165.3 
5. Unlawful corporal punishment or injury as defined in Penal Code 11165.4 
Child abuse or neglect does not include: 
1. A mutual affray between minors (Penal Code 11165.6) 
2. An injury caused by reasonable and necessary force used by a peace officer acting within the course and scope of his/her 

employment (Penal Code 11165.6) 
(cf. 3515.3 - District Police/Security Department) 
3. An injury resulting from the exercise by a teacher, vice principal, principal, or other certificated employee of the same degree of 

physical control over a student that a parent/guardian would be privileged to exercise, not exceeding the amount of physical control 
reasonably necessary to maintain order, protect property, protect the health and safety of students, or maintain proper and 
appropriate conditions conducive to learning (Education Code 44807) 

4. An injury caused by a school employee's use of force that is reasonable and necessary to quell a disturbance threatening physical 
injury to persons or damage to property, to protect himself/herself, or to obtain weapons or other dangerous objects within the 
control of the student (Education Code 49001) 

(cf. 5144 - Discipline) 
5. Physical pain or discomfort caused by athletic competition or other such recreational activity voluntarily engaged in by the student 

(Education Code 49001) 
Mandated reporters include, but are not limited to, teachers; instructional aides; teacher's aides or assistants; classified employees; 

certificated pupil personnel employees; administrative officers or supervisors of child attendance; administrators and employees of 
a licensed day care facility; Head Start teachers; district police or security officers; licensed nurses or health care providers; and 
administrators, presenters, and counselors of a child abuse prevention program. (Penal Code 11165.7) 

Reasonable suspicion means that it is objectively reasonable for a person to entertain a suspicion, based upon facts that could cause a 
reasonable person in a like position, drawing when appropriate on his/her training and experience, to suspect child abuse or 
neglect. However, reasonable suspicion does not require certainty that child abuse or neglect has occurred nor does it require a 
specific medical indication of child abuse or neglect. (Penal Code 11166) 

Reportable Offenses 
A mandated reporter shall make a report using the procedures provided below whenever, in his/her professional capacity or within the 

scope of his/her employment, he/she has knowledge of or observes a child whom the mandated reporter knows or reasonably 
suspects has been the victim of child abuse or neglect. (Penal Code 11166) 

Any mandated reporter who has knowledge of or who reasonably suspects that a child is suffering serious emotional damage or is at a 
substantial risk of suffering serious emotional damage, based on evidence of severe anxiety, depression, withdrawal, or untoward 
aggressive behavior toward self or others, may make a report to the appropriate agency. (Penal Code 11166.05, 11167) 

Any district employee who reasonably believes that he/she has observed the commission of a murder, rape, or lewd or lascivious act by 
use of force, violence, duress, menace, or fear of immediate and unlawful bodily injury against a victim who is a child under age 14 
shall notify a peace officer. (Penal Code 152.3, 288) 

Responsibility for Reporting 
The reporting duties of mandated reporters are individual and cannot be delegated to another person. (Penal Code 11166) 
When two or more mandated reporters jointly have knowledge of a known or suspected instance of child abuse or neglect, the report 

may be made by a member of the team selected by mutual agreement and a single report may be made and signed by the 
selected member of the reporting team. Any member who has knowledge that the member designated to report has failed to do so 
shall thereafter make the report. (Penal Code 11166) 

No supervisor or administrator shall impede or inhibit a mandated reporter from making a report. (Penal Code 11166) 
Any person not identified as a mandated reporter who has knowledge of or observes a child whom he/she knows or reasonably 

suspects has been a victim of child abuse or neglect may report the known or suspected instance of child abuse or neglect to the 
appropriate agency. (Penal Code 11166) 

Reporting Procedures 
1. Initial Telephone Report 
Immediately or as soon as practicable after knowing or observing suspected child abuse or neglect, a mandated reporter shall make an 

initial report by telephone to any police department (excluding a school district police/security department), sheriff's department, 
county probation department if designated by the county to receive such reports, or county welfare department. (Penal Code 
11165.9, 11166) 

Child Protective Services 
(707) 463-7992 
(866) 236-0368 
When the initial telephone report is made, the mandated reporter shall note the name of the official contacted, the date and time 

contacted, and any instructions or advice received. 
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2. Written Report 
Within 36 hours of knowing or observing the information concerning the incident, the mandated reporter shall then prepare and either 

send, fax, or electronically submit to the appropriate agency a written follow-up report, which includes a completed Department of 
Justice form (SS 8572). (Penal Code 11166, 11168) 

The Department of Justice form may be obtained from the district office or other appropriate agencies, such as the county probation or 
welfare department or the police or sheriff's department. 

Reports of suspected child abuse or neglect shall include, if known: (Penal Code 11167) 
a. The name, business address, and telephone number of the person making the report and the capacity that makes the person a 

mandated reporter 
b. The child's name and address, present location, and, where applicable, school, grade, and class 
c. The names, addresses, and telephone numbers of the child's parents/guardians 
d. The name, address, telephone number, and other relevant personal information about the person who might have abused or 

neglected the child 
e. The information that gave rise to the reasonable suspicion of child abuse or neglect and the source(s) of that information 
The mandated reporter shall make a report even if some of this information is not known or is uncertain to him/her. (Penal Code 11167) 
The mandated reporter may give to an investigator from an agency investigating the case, including a licensing agency, any information 

relevant to an incident of child abuse or neglect or to a report made for serious emotional damage pursuant to Penal Code 
11166.05. (Penal Code 11167) 

3. Internal Reporting 
The mandated reporter shall not be required to disclose his/her identity to his/her supervisor, the principal, or the Superintendent or 

designee. (Penal Code 11166) 
However, employees reporting child abuse or neglect to an appropriate agency are encouraged, but not required, to notify the principal 

as soon as possible after the initial telephone report to the appropriate agency. When so notified, the principal shall inform the 
Superintendent or designee. 

The principal so notified shall provide the mandated reporter with any assistance necessary to ensure that reporting procedures are 
carried out in accordance with law, Board policy, and administrative regulation. At the mandated reporter's request, the principal 
may assist in completing and filing the necessary forms. 

Reporting the information to an employer, supervisor, principal, school counselor, co-worker, or other person shall not be a substitute 
for making a mandated report to the appropriate agency. (Penal Code 11166) 

Victim Interviews by Social Services 
Whenever a representative from the Department of Social Services or another government agency investigating suspected child abuse 

or neglect deems it necessary, a suspected victim may be interviewed during school hours, on school premises, concerning a 
report of suspected child abuse or neglect that occurred within the child's home or out-of-home care facility. The child shall be 
given the choice of being interviewed in private or in the presence of any adult school employee or volunteer aide selected by the 
child. (Penal Code 11174.3) 

A staff member or volunteer aide selected by a child may decline to be present at the interview. If the selected person accepts, the 
principal or designee shall inform him/her of the following requirements: (Penal Code 11174.3) 

1. The purpose of the selected person's presence at the interview is to lend support to the child and enable him/her to be as 
comfortable as possible. 

2. The selected person shall not participate in the interview. 
3. The selected person shall not discuss the facts or circumstances of the case with the child. 
4. The selected person is subject to the confidentiality requirements of the Child Abuse and Neglect Reporting Act, a violation of which 

is punishable as specified in Penal Code 11167.5. 
If a staff member agrees to be present, the interview shall be held at a time during school hours when it does not involve an expense to 

the school. (Penal Code 11174.3) 
Release of Child to Peace Officer 
When a child is released to a peace officer and taken into custody as a victim of suspected child abuse or neglect, the Superintendent 

or designee and/or principal shall not notify the parent/guardian, but rather shall provide the peace officer with the address and 
telephone number of the child's parent/guardian. It is the responsibility of the peace officer or agent to notify the parent/guardian of 
the situation. (Education Code48906) 

(cf. 5145.11 - Questioning and Apprehension by Law Enforcement) 
Parent/Guardian Complaints 
Upon request, the Superintendent or designee shall provide parents/guardians with a copy of this administrative regulation which 

contains procedures for reporting suspected child abuse occurring at a school site to appropriate agencies. For parents/guardians 
whose primary language is not English, such procedures shall be in their primary language and, when communicating orally 
regarding those procedures, an interpreter shall be provided. 

To file a complaint against a district employee or other person suspected of child abuse or neglect at a school site, parents/guardians 
may file a report by telephone, in person, or in writing with any appropriate agency identified above under "Reporting Procedures." 
If a parent/guardian makes a complaint about an employee to any other employee, the employee receiving the information shall 
notify the parent/guardian of procedures for filing a complaint with the appropriate agency. The employee also is obligated pursuant 
to Penal Code 11166 to file a report himself/herself using the procedures described above for mandated reporters. 

(cf. 1312.1 - Complaints Concerning District Employees) 
In addition, if the child is enrolled in special education, a separate complaint may be filed with the California Department of Education 

pursuant to 5 CCR 4650. 
(cf. 1312.3 - Uniform Complaint Procedures) 
Notifications 
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The Superintendent or designee shall provide to all new employees who are mandated reporters a statement that informs them of their 
status as mandated reporters, their reporting obligations under Penal Code 11166, and their confidentiality rights under Penal 
Code 11167. The district also shall provide these new employees with a copy of Penal Code 11165.7, 11166, and 11167. (Penal 
Code 11165.7, 11166.5) 

Before beginning employment, any person who will be a mandated reporter by virtue of his/her position shall sign a statement indicating 
that he/she has knowledge of the reporting obligations under Penal Code 11166 and will comply with those provisions. The signed 
statement shall be retained by the Superintendent or designee. (Penal Code 11166.5) 

(cf. 4112.9/4212.9/4312.9 - Employee Notifications) 
Employees who work with dependent adults shall be notified of legal responsibilities and reporting procedures pursuant to Welfare and 

Institutions Code 15630-15637. 
Regulation WILLITS UNIFIED SCHOOL DISTRICT 
approved: August 7, 2013 Willits, California 
 
 
 
NONDISCRIMINATION IN DISTRICT PROGRAMS AND ACTIVITIES BP 5145.3 
The Governing Board desires to provide a safe school environment that allows all students equal access and opportunities in the 

district's academic, extracurricular, and other educational support programs, services, and activities. The Board prohibits, at any 
district school or school activity, unlawful discrimination, including discriminatory harassment, intimidation, and bullying, targeted at 
any student by anyone, based on the student's actual or perceived race, color, ancestry, nationality, national origin, immigration 
status, ethnic group identification, ethnicity, age, religion, marital status, pregnancy, parental status, physical or mental disability, 
sex, sexual orientation, gender, gender identity, gender expression, or genetic information, or association with a person or group 
with one or more of these actual or perceived characteristics. 
This policy shall apply to all acts related to school activity or to school attendance occurring within a district school, and to acts 
which occur off campus or outside of school-related or school-sponsored activities but which may have an impact or create a 
hostile environment at school. 
(cf. 0410 - Nondiscrimination in District Programs and Activities) 
(cf. 5131 - Conduct) 
(cf. 5131.2 - Bullying) 
(cf. 5137 - Positive School Climate) 
(cf. 5145.7 – Sexual Harassment) 
(cf. 5145.9 - Hate-Motivated Behavior) 
(cf. 5146 - Married/Pregnant/Parenting Students) 
(cf. 6164.6 - Identification and Education Under Section 504) 
This policy shall apply to all acts related to school activity or to school attendance occurring within a district school, and to acts 
which occur off campus or outside of school-related or school-sponsored activities but which may have an impact or create a 
hostile environment at school. 
Unlawful discrimination, including discriminatory harassment, intimidation, or bullying, may result from physical, verbal, nonverbal, 
or written conduct based on any of the categories listed above. Unlawful discrimination also includes the creation of a hostile 
environment through prohibited conduct that is so severe, persistent, or pervasive that it affects a student's ability to participate in 
or benefit from an educational program or activity; creates an intimidating, threatening, hostile, or offensive educational 
environment; has the effect of substantially or unreasonably interfering with a student's academic performance; or otherwise 
adversely affects a student's educational opportunities. 
Unlawful discrimination also includes disparate treatment of students based on one of the categories above with respect to the 
provision of opportunities to participate in school programs or activities or the provision or receipt of educational benefits or 
services. 
The Board also prohibits any form of retaliation against any individual who reports or participates in the reporting of unlawful 
discrimination, files or participates in the filing of a complaint, or investigates or participates in the investigation of a complaint or 
report alleging unlawful discrimination. Retaliation complaints shall be investigated and resolved in the same manner as a 
discrimination complaint. 
The Superintendent or designee shall facilitate students' access to the educational program by publicizing the district's 
nondiscrimination policy and related complaint procedures to students, parents/guardians, and employees. He/she shall provide 
training and information on the scope and use of the policy and complaint procedures and take other measures designed to 
increase the school community's understanding of the requirements of law related to discrimination. The Superintendent or 
designee shall regularly review the implementation of the district's nondiscrimination policies and practices and, as necessary, shall 
take action to remove any identified barrier to student access to or participation in the district's educational program. He/she shall 
report his/her findings and recommendations to the Board after each review. 
(cf. 1312.3 - Uniform Complaint Procedures) 
(cf. 1330 - Use of Facilities) 
(cf. 4131 - Staff Development) 
(cf. 4231 - Staff Development) 
(cf. 4331 - Staff Development) 
(cf. 6145 - Extracurricular and Cocurricular Activities) 
(cf. 6145.2 - Athletic Competition) 
(cf. 6164.2 - Guidance/Counseling Services) 
Regardless of whether a complainant complies with the writing, timeline, and/or other formal filing requirements, all complaints 
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alleging unlawful discrimination, including discriminatory harassment, intimidation, or bullying, shall be investigated and prompt 
action taken to stop the discrimination, prevent recurrence, and address any continuing effect on students. 
Students who engage in unlawful discrimination, including discriminatory harassment, intimidation, retaliation, or bullying, in 
violation of law, Board policy, or administrative regulation shall be subject to appropriate consequence or discipline, which may 
include suspension or expulsion when the behavior is severe or pervasive as defined in Education Code 48900.4. Any employee 
who permits or engages in prohibited discrimination, including discriminatory harassment, intimidation, retaliation, or bullying, shall 
be subject to disciplinary action, up to and including dismissal. 
(cf. 4118 - Suspension/Disciplinary Action) 
(cf. 4119.21/4219.21/4319.21 - Professional Standards) 
(cf. 4218 - Dismissal/Suspension/Disciplinary Action) 
(cf. 5144 - Discipline) 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 
(cf. 5145.2 - Freedom of Speech/Expression) 
Record-Keeping 
The Superintendent or designee shall maintain a record of all reported cases of unlawful discrimination, including discriminatory 
harassment, intimidation, or bullying, to enable the district to monitor, address, and prevent repetitive prohibited behavior in district 
schools. 
(cf. 3580 - District Records) 
Legal Reference: 
EDUCATION CODE 
200-262.4 Prohibition of discrimination 
48900.3 Suspension or expulsion for act of hate violence 
48900.4 Suspension or expulsion for threats or harassment 
48904 Liability of parent/guardian for willful student misconduct 
48907 Student exercise of free expression 
48950 Freedom of speech 
48985 Translation of notices 
49020-49023 Athletic programs 
51500 Prohibited instruction or activity 
51501 Prohibited means of instruction 
60044 Prohibited instructional materials 
CIVIL CODE 
1714.1 Liability of parents/guardians for willful misconduct of minor 
GOVERNMENT CODE 
11135 Nondiscrimination in programs or activities funded by state 
PENAL CODE 
422.55 Definition of hate crime 
422.6 Crimes, harassment 
CODE OF REGULATIONS, TITLE 5 
432 Student record 
4600-4687 Uniform complaint procedures 
4900-4965 Nondiscrimination in elementary and secondary education programs 
UNITED STATES CODE, TITLE 20 
1681-1688 Title IX of the Education Amendments of 1972 
12101-12213 Title II equal opportunity for individuals with disabilities 
UNITED STATES CODE, TITLE 29 
794 Section 504 of Rehabilitation Act of 1973 
UNITED STATES CODE, TITLE 42 
2000d-2000e-17 Title VI and Title VII Civil Rights Act of 1964, as amended 
2000h-2-2000h-6 Title IX of the Civil Rights Act of 1964 
6101-6107 Age Discrimination Act of 1975 
CODE OF FEDERAL REGULATIONS, TITLE 28 
35.107 Nondiscrimination on basis of disability; complaints 
CODE OF FEDERAL REGULATIONS, TITLE 34 
99.31 Disclosure of personally identifiable information 
100.3 Prohibition of discrimination on basis of race, color or national origin 
104.7 Designation of responsible employee for Section 504 
106.8 Designation of responsible employee for Title IX 
106.9 Notification of nondiscrimination on basis of sex 
110.25 Prohibition of discrimination based on age 
COURT DECISIONS 
Donovan v. Poway Unified School District, (2008) 167 Cal.App.4th 567 
Flores v. Morgan Hill Unified School District, (2003) 324 F.3d 1130 
Management Resources: 
CSBA PUBLICATIONS 
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Updated Legal Guidance: Protecting Transgender and Gender Nonconforming Students Against Sex Discrimination, July 2016 
CALIFORNIA OFFICE OF THE ATTORNEY GENERAL PUBLICATIONS 
Promoting a Safe and Secure Learning Environment for All: Guidance and Model Policies to Assist California's K-12 Schools in 
Responding to Immigration Issues, April 2018 
FIRST AMENDMENT CENTER PUBLICATIONS 
Public Schools and Sexual Orientation: A First Amendment Framework for Finding Common Ground, 2006 
U.S. DEPARTMENT OF EDUCATION, OFFICE FOR CIVIL RIGHTS PUBLICATIONS 
Examples of Policies and Emerging Practices for Supporting Transgender Students, May 2016 
Dear Colleague Letter: Title IX Coordinators, April 2015 
Dear Colleague Letter: Harassment and Bullying, October 2010 
Notice of Non-Discrimination, Fact Sheet, August 2010  
WEB SITES 
CSBA: http://www.csba.org 
California Department of Education: http://www.cde.ca.gov 
California Safe Schools Coalition: http://www.casafeschools.org 
California Office of the Attorney General: http://oag.ca.gov 
First Amendment Center: http://www.firstamendmentcenter.org 
National School Boards Association: http://www.nsba.org 
U.S. Department of Education, Office for Civil Rights: http://www.ed.gov/about/offices/list/ocr 
Policy WILLITS UNIFIED SCHOOL DISTRICT 
adopted: May 3, 2017 Willits, California 
revised: June 13, 2018 
 

 
EMERGENCIES AND DISASTER PREPAREDNESS PLAN BP 3516 
Emergencies And Disaster Preparedness Plan  

The Governing Board recognizes that all district staff and students must be prepared to respond quickly and responsibly to 
emergencies, disasters, and threats of disaster. The district shall take all reasonable steps to prevent and/or mitigate the impact of 
a disaster on district students, staff, and schools. 
The Superintendent or designee shall develop and maintain a disaster preparedness plan which contains routine and emergency 
and disaster procedures, including, but not limited to, earthquake emergency procedures, and adaptations for individuals with 
disabilities in accordance with the Americans with Disabilities Act. Such procedures shall be included in the comprehensive school 
safety plan. (Education Code 32282) 
(cf. 0400 – Comprehensive Plans) 
(cf. 0450 - Comprehensive Safety Plan) 
(cf. 3516.3 - Earthquake Emergency Procedure System) 
In developing the disaster preparedness plan, the Superintendent or designee shall involve district staff at all levels, including 
administrators, district police or security officers, facilities managers, transportation managers, food services personnel, school 
psychologists, counselors, school nurses, teachers, classified employees, and public information officers. As appropriate, he/she 
shall also collaborate with law enforcement, fire safety officials, emergency medical services, health and mental health 
professionals, parents/guardians, and students.  
(cf. 0420 – School Plans/Site Councils) 
(cf. 1220 – Citizen Advisory Committees) 
(cf. 3513.3 – District Police/Security Department) 
The plan shall comply with state-approved Standardized Emergency Management System (SEMS) guidelines established for 
multiple-jurisdiction or multiple-agency operations and with the National Incident Command System.  
The Superintendent or designee shall provide training to employees regarding their responsibilities, including periodic drills and 
exercises to test and refine staff's responsiveness in the event of an emergency. 
 
(cf. 4131 - Staff Development) 
(cf. 4231 - Staff Development) 
(cf. 4331 - Staff Development) 
 
The Board shall grant the use of school buildings, grounds, and equipment to public agencies, including the American Red Cross, 
for mass care and welfare shelters during disasters or other emergencies affecting the public health and welfare. The Board shall 
cooperate with such agencies in furnishing and maintaining whatever services the district may deem necessary to meet the 
community's needs. (Education Code 32282) 
(cf. 1330 - Use of School Facilities) 
District employees are considered disaster service workers and are subject to disaster service activities assigned to them. 
(Government Code 3100) 
(cf. 4112.3/4212.3/4312.3 - Oath or Affirmation) 
(cf. 4119.3/4219.3/4319.3 - Duties of Personnel) 
Legal Reference: 
EDUCATION CODE 
32001 Fire alarms and drills 
32040 Duty to equip school with first aid kit 

http://www.csba.org/
http://www.cde.ca.gov/
http://www.casafeschools.org/
http://oag.ca.gov/
http://www.firstamendmentcenter.org/
http://www.nsba.org/
http://www.ed.gov/about/offices/list/ocr
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32280-32289 School safety plans 
32290 Safety devices 
39834 Operating overloaded bus 
46390-46392 Emergency average daily attendance in case of disaster 
49505 Natural disaster; meals for homeless students; reimbursement 
CIVIL CODE 
1714.5 Release from liability for disaster service workers and shelters 
GOVERNMENT CODE 
3100-3109 Public employees as disaster service workers; oath or affirmation 
8607 Standardized emergency management system 
CALIFORNIA CONSTITUTION 
Article 20, Section 3 Oath or affirmation 
CODE OF REGULATIONS, TITLE 5 
550 Fire drills 
560 Civil defense and disaster preparedness plans 
CODE OF REGULATIONS, TITLE 19 
2400-2450 Standardized emergency management system 
UNITED STATES CODE, TITLE 42 
12101-12213 Americans with Disabilities Act 
Management Resources: 
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 
Crisis Response Box, 2000 
CALIFORNIA GOVERNOR'S OFFICE OF EMERGENCY SERVICES PUBLICATIONS 
Active Shooter Awareness Guidance, February 2018 
State of California Emergency Plan, 2017 
School Emergency Response: Using SEMS at Districts and Sites, June 1998 
FEDERAL EMERGENCY MANAGEMENT AGENCY PUBLICATIONS 
National Incident Management System, 3rd ed., October 2017 
U.S. DEPARTMENT OF EDUCATION PUBLICATIONS 
Guide for Developing High-Quality School Emergency Operations Plans, 2013 
WEB SITES 
CSBA: http://www.csba.org 
American Red Cross: http://www.redcross.org 
California Attorney General’s Office: https://oag.ca.gov 
California Department of Education, Crisis Preparedness: http://www.cde.ca.gov/ls/ss/cp 
California Governor's Office of Emergency Services: http://www.caloes.ca.gov 
California Seismic Safety Commission: http://www.seismic.ca.gov 
Centers for Disease Control and Prevention: http://www.cdc.gov 
Federal Emergency Management Agency: http://www.fema.gov 
U.S. Department of Education, Emergency Planning: http://www.ed.gov/admins/lead/safety/emergencyplan 
U.S. Department of Homeland Security: http://www.dhs.gov 
Policy WILLITS UNIFIED SCHOOL DISTRICT 
adopted: October 3, 2018 Willits, California 
 
 

 
FIRE DRILLS AND FIRES BP 3516.1 
Fire Drills 
The principal shall cause the fire alarm signal to be sounded at least once every month. (Education Code 32001) 
The principal shall also hold fire drills at least once a month at the elementary level, four times every school year at the intermediate 

level, and not less than twice every school year at the secondary level. (Education Code 32001) 
1. The principal shall notify staff as to the schedule for fire drills. 
2. Whenever a fire drill is held, all students, teachers and other employees shall be directed to leave the building. (5 CCR 550) 
3. Teachers shall ascertain that no student remains in the building. 
4. Teachers shall be prepared to select alternate exits and shall direct their classes to these exits whenever the designated escape 

route is blocked. 
5. The principal or designee shall keep a record of each fire drill conducted and file a copy of this record with the office of the 

Superintendent or designee. 
Fires 
When a fire is discovered in any part of the school, the following actions shall be taken: 
1. The principal or designee shall sound fire signals, unless the school and/or building is equipped with an automatic fire detection and 

alarm system. (Education Code 32001) 
2. The principal or designee shall call 911. 
3. All persons shall be directed to leave the building and shall proceed outside to designated assembly areas. 
4. Staff shall give students clear direction and supervision and help maintain a calm and orderly response. 
5. In outside assembly areas, teachers shall take roll, report missing students, and provide assistance to any injured students. 

http://www.csba.org/
http://www.redcross.org/
https://oag.ca.gov/
http://www.cde.ca.gov/ls/ss/cp
http://www.caloes.ca.gov/
http://www.seismic.ca.gov/
http://www.cdc.gov/
http://www.fema.gov/
http://www.ed.gov/admins/lead/safety/emergencyplan
http://www.dhs.gov/
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6. In outside assembly areas, the principal, designee and/or each department head shall account for their staff, report missing staff, and 
provide assistance to any injured staff. 

7. If the fire is extensive, students shall be taken to an alternate location for protective custody until parents/guardians can pick them up 
or until they can be safely transported to their homes. 

(cf. 0450 - Comprehensive Safety Plan) 
(cf. 3516 - Emergencies and Disaster Preparedness Plan) 
Legal Reference: 
EDUCATION CODE 
17074.50-17074.56 Automatic fire detection, alarm and sprinkler systems 
32001 Uniform fire signals 
32040 Duty to equip school with first aid kit 
CODE OF REGULATIONS, TITLE 5 
550 Fire drills 
Regulation WILLITS UNIFIED SCHOOL DISTRICT 
approved: August 7, 2013 Willits, California 
 
  
 
BOMB A.R. 3516.2 
To maintain a safe and secure environment for district students and staff, the Superintendent or designee shall ensure that the district's 

emergency and disaster preparedness plan and/or each school's comprehensive safety plan includes procedures for dealing with 
bomb threats. He/she also shall provide training regarding the procedures to site administrators, safety personnel, and staff 
members who customarily handle mail, telephone calls, or email. 
(cf. 0450 - Comprehensive Safety Plan) 
(cf. 3516 - Emergencies and Disaster Preparedness Plan) 
(cf. 4040 - Employee Use of Technology) 
(cf. 4131 - Staff Development) 
(cf. 4231 - Staff Development) 
(cf. 4331 - Staff Development) 
Receiving Threats 
Any staff member receiving a telephoned bomb threat shall try to keep the caller on the line in order to gather information about the 
location and timing of the bomb and the person(s) responsible. To the extent possible, the staff member should also take note of 
the caller's gender, age, any distinctive features of voice or speech, and any background noises such as music, traffic, machinery, 
or voices. 
If the bomb threat is received through the mail system or in writing, the staff member who receives it should handle the letter, note, 
or package as minimally as possible. If the threat is received through electronic means, such as email or text messaging, the staff 
member should not delete the message. 
Response Procedure 
The following procedure shall be followed when a bomb threat is received: 
1. Any employee who receives a bomb threat shall immediately call 911 and also report the threat to the Superintendent or 
designee. If the threat is in writing, the employee shall place the message in an envelope and take note of where and by whom it 
was found. 
2. Any student or employee who sees a suspicious package shall promptly notify the Superintendent or designee. 
3. The Superintendent or designee shall immediately use fire drill signals and initiate standard evacuation procedures as specified 
in the emergency plan. 
(cf. 3516 - Emergencies and Disaster Preparedness Plan) 
(cf. 3516.1 - Fire Drills and Fires) 
4. The Superintendent or designee shall turn off any two-way radio equipment which is located in a threatened building. 
Law enforcement and/or fire department staff shall conduct the bomb search. No school staff shall search for or handle any 
explosive or incendiary device. 
(cf. 3515.3 - District Police/Security Department) 
No one shall reenter the threatened building(s) until the Superintendent or designee declares that reentry is safe based on law 
enforcement and/or fire department clearance. 
(cf. 3516.5 - Emergency Schedules) 
To the extent possible, the Superintendent or designee shall maintain communications with staff, parents/guardians, the Board of 
Trustees, other governmental agencies, and the media during the period of the incident. 
(cf. 1112 - Media Relations) 
Following the incident, the Superintendent or designee shall provide crisis counseling for students and/or staff as needed. 
(cf. 6164.2 - Guidance/Counseling Services) 
Any employee or student found to have made a bomb threat shall be subject to disciplinary procedures and/or criminal prosecution. 
(cf. 4118 - Suspension/Disciplinary Action) 
(cf. 4218 - Dismissal/Suspension/Disciplinary Action) 
(cf. 5131 - Conduct) 
(cf. 5131.7 - Weapons and Dangerous Instruments) 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
Legal Reference: 
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EDUCATION CODE 
44810 Willful interference with classroom conduct 
48900 Grounds for suspension or expulsion 
51202 Instruction in personal and public health and safety 
PENAL CODE 
17 Felony, misdemeanor, classification of offenses 
148.1 False report of explosive or facsimile bomb 
245 Assault with deadly weapon or force likely to produce great bodily injury; punishment 
594 Vandalism; penalty 
Management Resources: 
CSBA PUBLICATIONS 
911: A Manual for Schools and the Media During a Campus Crisis, 2001 
U.S. DEPARTMENT OF HOMELAND SECURITY PUBLICATIONS 
Bomb Threat Checklist 
WEB SITES 
CSBA: http://www.csba.org 
California Department of Education, Safe Schools: http://www.cde.ca.gov/ls/ss 
U.S. Department of Homeland Security: http://www.dhs.gov 
U.S. Department of Treasury, Bureau of Alcohol, Tobacco, Firearms and Explosives: 
http://www.THREATPLAN.org 
Regulation WILLITS UNIFIED SCHOOL DISTRICT 
approved: August 7, 2013 Willits, California 
 

 
EARTHQUAKE EMERGENCY PROCEDURE SYSTEM A.R. 3516.3 
Earthquake Emergency Procedure System  

 Earthquake Preparedness 
Earthquake emergency procedures shall be established in every school building having an occupant capacity of 50 or more 
students, or more than one classroom, and shall be incorporated into the comprehensive safety plan. (Education Code 32282) 
(cf. 0450 - Comprehensive Safety Plan) 
Earthquake emergency procedures shall be aligned with the Standardized Emergency Management System and the National 
Incident Management System. (Government Code 8607; 19 CCR 2400-2450) 
(cf. 3516 - Emergencies and Disaster Preparedness Plan) 
The Superintendent or designee may work with the California Governor’s Office of Emergency Services and the Seismic Safety 
Commission to develop and establish the earthquake emergency procedures. (Education Code 32282) 
Earthquake emergency procedures shall outline the roles and responsibilities of students and staff during and after an earthquake. 
Earthquake emergency procedures shall include, but not be limited to, all of the following: (Education Code 32282) 
1. A school building disaster plan, ready for implementation at any time, for maintaining the safety and care of students and staff 
2. A drop procedure whereby each student and staff member takes cover under a table or desk, dropping to his/her knees, with the 
head protected by the arms and the back to the windows 
Drop procedures shall be practiced at least once each school quarter in elementary schools and at least once each semester in 
secondary schools. 
3. Protective measures to be taken before, during, and following an earthquake 
4. A program to ensure that students and staff are aware of and properly trained in the earthquake emergency procedure system 
(cf. 4131 - Staff Development) 
(cf. 4231 - Staff Development) 
(cf. 4331 - Staff Development) 
Staff and students shall be informed of the dangers to expect in an earthquake and procedures to be followed. Students shall be 
instructed to remain silent and follow directions given by staff in such an emergency. Staff and students also shall be taught safety 
precautions to take if they are in the open or on the way to or from school when an earthquake occurs. 
Earthquake emergency procedures shall designate primary and alternative locations outside of buildings, which may include areas 
off campus if necessary, where individuals on a school site will assemble following evacuation. In designating such areas, the 
Superintendent or designee shall consider potential post-earthquake hazards outside school buildings including, but not limited to, 
power lines, trees, covered walkways, chain link fences that may be an electric shock hazard, and areas near buildings that may 
have debris. 
Earthquake emergency procedures also shall outline primary and alternative evacuation routes that avoid areas with potential 
hazards to the extent possible. The needs of students with disabilities shall be considered when planning evacuation routes. 
The Superintendent or designee shall consider the danger of a post-earthquake tsunami when developing evacuation routes and 
locations, including the need to evacuate to higher ground. 
The Superintendent or designee shall identify at least one individual within each building to determine if an evacuation is 
necessary, the best evacuation location, and the best route to that location when an earthquake occurs. 
The Superintendent or designee shall identify potential earthquake hazards in classrooms and other district facilities, including, but 
not limited to, areas where the main gas supply or electric current enters the building, suspended ceilings, pendant light fixtures, 
large windows, stairwells, science laboratories, storage areas for hazardous materials, shop areas, and unsecured furniture and 
equipment. To the extent possible, dangers presented by such potential hazards shall be minimized by securing equipment and 
furnishings and removing heavy objects from high shelves. 

http://www.csba.org/
http://www.cde.ca.gov/ls/ss
http://www.dhs.gov/
http://www.threatplan.org/
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Earthquake While Indoors at School 
When an earthquake occurs, the following actions shall be taken inside buildings and classrooms: 
1. Staff shall have students perform the drop procedure. Students should stay in the drop position until the emergency is over or 
until further instructions are given. 
2. In laboratories, burners should be extinguished, if possible, before taking cover. 
3. As soon as possible, staff shall move students away from windows, shelves, and heavy objects or furniture that may fall. 
4. After the earthquake, the principal or designee shall determine whether planned evacuation routes and assembly locations are 
safe and shall communicate with teachers and other staff. 
5. When directed by the principal or designee to evacuate, or if classrooms or other facilities present dangerous hazards that 
require immediate evacuation, staff shall account for all students under their supervision and shall evacuate the building in an 
orderly manner. 
Earthquake While Outdoors on School Grounds 
When an earthquake occurs, the following actions shall be taken by staff or other persons in authority who are outdoors on school 
grounds: 
1. Staff shall direct students to walk away from buildings, trees, overhead power lines, power poles, or exposed wires. 
2. Staff shall have students perform the drop procedure. 
3. Staff shall have students stay in the open until the earthquake is over or until further directions are given. 
Earthquake While on the Bus 
If students are on the school bus when an earthquake occurs, the bus driver shall take proper precautions to ensure student safety, 
which may include pulling over to the side of the road or driving to a location away from outside hazards, if possible. Following the 
earthquake, the driver shall contact the Superintendent or designee for instructions before proceeding on the route or, if such 
contact is not possible, drive to an evacuation or assembly location. 
(cf. 3543 - Transportation Safety and Emergencies) 
Subsequent Emergency Procedures 
After an earthquake episode has subsided, the following actions shall be taken: 
1. Staff shall extinguish small fires if safe. 
2. Staff shall provide first aid to any injured students, take roll, and report missing students to the principal or designee. 
3. Staff and students shall refrain from lighting any stoves or burners or operating any electrical switches until the area is declared 
safe. 
4. All buildings shall be inspected for water and gas leaks, electrical breakages, and large cracks or earth slippage affecting 
buildings. 
5. The principal or designee shall post staff at safe distances from all building entrances and instruct staff and students to remain 
outside the buildings until they are declared safe. 
6. The principal or designee shall request assistance as needed from the county or city civil defense office, fire and police 
departments, city and county building inspectors, and utility companies and shall confer with them regarding the advisability of 
closing the school. 
7. The principal or designee shall contact the Superintendent or designee and request further instructions after assessing the 
earthquake damage. 
8. The Superintendent or designee shall provide updates to parents/guardians of district students and members of the community 
about the incident, any safety issues, and follow-up directions. 
(cf. 1112 - Media Relations) 
Legal Reference: 
EDUCATION CODE 
32280-32289 School safety plans 
GOVERNMENT CODE 
3100 Public employees as disaster service workers 
8607 Standardized Emergency Management System 
CODE OF REGULATIONS, TITLE 19 
2400-2450 Standardized Emergency Management System 
Management Resources: 
CALIFORNIA GOVERNOR’S OFFICE OF EMERGENCY SERVICES PUBLICATIONS 
The ABCs of Post-Earthquake Evacuation: A Checklist for School Administrators and Faculty 
Guide and Checklist for Nonstructural Earthquake Hazards in California Schools, January 2003 
School Emergency Response: Using SEMS at Districts and Sites, June 1998 
FEDERAL EMERGENCY MANAGEMENT AGENCY PUBLICATIONS 
Guidebook for Developing a School Earthquake Safety Program, 1990 
WEB SITES 
American Red Cross: http://www.redcross.org 
California Governor’s Office of EmergencyServices : http://www.caloes.ca.gov 
California Seismic Safety Commission: http://www.seismic.ca.gov 
Federal Emergency Management Agency: http://www.fema.gov/hazards/earthquakes 
National Incident Management System: http://www.fema.gov/emergency/nims 
Regulation WILLITS UNIFIED SCHOOL DISTRICT 
approved: January 4, 2017 Willits, California  
 

 

http://www.redcross.org/
http://www.caloes.ca.gov/
http://www.seismic.ca.gov/
http://www.fema.gov/hazards/earthquakes
http://www.fema.gov/emergency/nims
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EMERGENCY SCHEDULES B.P. 3516.5 
In order to provide for the safety of students and staff, the Board of Trustees authorizes the Superintendent or designee to close a 

school site, change the regular school day schedule, or take any necessary action when hazardous environmental or weather 
conditions or other emergencies warrant. 
(cf. 0450 - Comprehensive Safety Plan) 
(cf. 4157/4257/4357 - Employee Safety) 
(cf. 5142 - Safety) 
(cf. 6112 - School Day) 
When an emergency condition causes a school closure, reduction in attendance, or change in schedule pursuant to Education 
Code 41422 or46392, thereby preventing the district from complying with the minimum number of instructional days or minutes 
required by law, the Superintendent or designee shall complete and submit to the Superintendent of Public Instruction the 
necessary forms for obtaining approval of the days of the closure, reduction in attendance, or change in schedule. The 
Superintendent or designee shall submit other relevant district records as may be required. 
(cf. 3580 - District Records) 
(cf. 6111 - School Calendar) 
The Superintendent or designee shall establish a system for informing students and parents/guardians when school buses are not 
operating as scheduled, the school day schedule is changed, or the school is closed. The district's notification system shall include, 
but is not limited to, notifying local television and radio stations, posting on district web site(s), sending email and text messages, 
and/or making telephone calls. 
(cf. 1112 - Media Relations) 
(cf. 1113 - District and School Web Sites) 
(cf. 3542 - School Bus Drivers) 
(cf. 3543 - Transportation Safety and Emergencies) 
Whenever the school day schedule changes after students have arrived at school, the Superintendent or designee shall ensure 
that students are supervised in accordance with the procedures specified in the district's emergency and disaster preparedness 
plan. 
(cf. 3516 - Emergencies and Disaster Preparedness Plan) 
The Superintendent or designee may provide a means to make up lost instructional time later during the year. Students and 
parents/guardians shall receive timely advanced notice of any resulting changes in the school calendar or school day schedule. 
Legal Reference: 
EDUCATION CODE 
41420 Required length of school term 
41422 Schools not maintained for 175 days 
46010 Total days of attendance 
46100-46192 Attendance; maximum credit; minimum day 
46390 Calculation of ADA in emergency 
46391 Lost or destroyed ADA records 
46392 Decreased attendance in emergency situation 
VEHICLE CODE 
34501.6 School buses; reduced visibility 
Management Resources: 
CALIFORNIA DEPARTMENT OF EDUCATION CORRESPONDENCE 
90-01 Average Daily Attendance Credit During Periods of Emergency, February 10, 2005 
WEB SITES 
California Department of Education: http://www.cde.ca.gov 
Policy WILLITS UNIFIED SCHOOL DISTRICT 
adopted: August 7, 2013 Willits, California 
 

 
TRANSPORTATION SAFETY AND EMERGENCIES AR 3543 
Cautionary Notice: Government Code 17581.5 relieves districts from the obligation to perform specified mandated activities when the 

Budget Act does not provide reimbursement during that fiscal year. The Budget Act of 2018 (SB 840, Ch. 29, Statutes of 2018) 
extends the suspension of these requirements through the 2018-19 fiscal year. As a result, certain provisions of the following 
administrative regulation related to transportation safety plans and safety instruction for students may be suspended. 
Each day, prior to driving a school bus, each school bus driver shall inspect the bus to ensure that it is in safe operating condition 
and equipped as required by law and that all equipment is in good working order. At the completion of each day's work, the driver 
shall prepare and sign a written report of the condition of the equipment specified in 13 CCR 1215. The report shall indicate any 
defect or deficiency discovered by or reported to the driver which would affect safe operation or result in mechanical breakdown of 
the bus. If no defect or deficiency is discovered or reported, the driver shall so indicate on the report. Any defect or deficiency that 
would affect safe operation shall be repaired prior to operating the bus. (13 CCR 1215) 
(cf. 3540 - Transportation) 
(cf. 3541.1 - Transportation for School-Related Trips) 
(cf. 3542 - School Bus Drivers) 
Passenger Restraint Systems 
The Superintendent or designee shall ensure that any school bus or student activity bus which is purchased or leased by the 
district is equipped with a combination pelvic and upper torso passenger restraint system at all designated seating positions if that 

http://www.cde.ca.gov/
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bus: (Vehicle Code 27316, 27316.5; 13 CCR 1201) 
1. Is a Type 1 school bus designed for carrying more than 16 passengers and the driver, and was manufactured on or after July 1, 
2005 
2. Is a Type 2 school bus or student activity bus designed for carrying 16 or fewer passengers and the driver, or for carrying 20 or 
fewer passengers and the driver if the bus has a manufacturer's vehicle weight rating of 10,000 pounds or less, and was 
manufactured on or after July 1, 2004 
The Superintendent or designee shall prioritize the allocation of school buses purchased, leased, or contracted to ensure that 
elementary students receive first priority for new school buses equipped with passenger restraint systems whenever feasible. 
When a school bus or student activity bus is equipped with a passenger restraint system, all passengers shall use the passenger 
restraint system. (5 CCR 14105) 
Bus drivers shall be instructed regarding procedures to enforce the proper use of the passenger restraint system. Students who fail 
to follow instructions of the bus driver may be subject to discipline, including suspension of riding privileges, in accordance with 
Board policy and administrative regulations. 
(cf. 5131.1 - Bus Conduct) 
(cf. 5144 - Discipline) 
Fire Extinguishers 
Each school bus shall be equipped with at least one fire extinguisher, located in the driver's compartment, which meets the 
standards specified in law. In addition, a wheelchair school bus shall have another fire extinguisher placed at the wheelchair 
loading door or emergency exit. All fire extinguishers shall be regularly inspected and serviced in accordance with regulations 
adopted by the State Fire Marshal. (Education Code 39838; 13 CCR 1242; 19 CCR 574-575.3) 
Child Safety Alert System 
In accordance with Vehicle Code 28160, each school bus or student activity bus shall be equipped with an operational child safety 
alert system at the interior rear of the bus that requires the driver to either manually contact or scan the device, thereby prompting 
the driver to inspect the entirety of the interior of the vehicle before exiting. 
A student activity bus that does not have a child safety alert system may be used only if all of the following apply: (Vehicle Code 
28160) 
1. The student activity bus is not used exclusively to transport students. 
2. When the student activity bus is used to transport students, the students are accompanied by at least one adult chaperone 
selected by a school official. If an adult chaperone is not a school employee, the chaperone shall meet the requirements for a 
school volunteer. 
(cf. 1240 - Volunteer Assistance) 
3. One adult chaperone has a list of every student and adult chaperone, including a school employee, who is on the student activity 
bus at the time of departure. 
4. The driver has reviewed all safety and emergency procedures before the initial departure, and the driver and adult chaperone 
have signed a form, with the time and date, acknowledging that the safety plan and procedures were reviewed. 
5. Immediately before departure from any location, the adult chaperone shall account for each student on the list of students, verify 
the number of students to the driver, and sign a form indicating that all students are present or accounted for. 
6. After students have exited a student activity bus, and before driving away, the driver shall check all areas of the bus, including, 
but not limited to, overhead compartments and bathrooms, to ensure that the bus is vacant. 
7. The driver shall sign a form with the time and date verifying that all required procedures have been followed. 
8. The information required to be recorded pursuant to items #4, 5, and 7 may be recorded on a single form and shall be retained 
by the district for a minimum of two years. 
Electronic Communications Devices 
A bus driver is prohibited from driving a school bus or student activity bus while using a wireless telephone or other electronic 
wireless communications device except for work-related or emergency purposes, including, but not limited to, contacting a law 
enforcement agency, health care provider, fire department, or other emergency service agency or entity. In any such permitted 
situation, the driver shall only use a wireless telephone or device that is specifically designed and configured to allow voice-
operated and hands-free operation or a function that requires only a single swipe or tap of the driver's finger provided the device is 
mounted on the windshield, dashboard, or center console of the bus. (Vehicle Code 23123.5, 23125) 
Safe Bus Operations 
School buses and student activity buses shall not be operated whenever the number of passengers exceeds bus seating capacity, 
except when necessary in emergency situations which require that individuals be transported immediately to ensure their safety. 
(Education Code 39834) 
(cf. 3516 - Emergencies and Disaster Preparedness Plan) 
School bus operations shall be limited when atmospheric conditions reduce visibility on the roadway to 200 feet or less during 
regular home-to-school transportation service. Bus drivers for school activity trips may discontinue bus operation whenever they 
determine that it is unsafe to continue operation because of reduced visibility. (Vehicle Code 34501.6) 
Unauthorized Entry 
The Superintendent or designee may place a notice at bus entrances that warns against unauthorized entry. The driver or another 
school official may order any person to disembark if that person enters a bus without prior authorization. (Education Code 39842; 
13 CCR 1256.5) 
(cf. 3515.2 - Disruptions) 
Transportation Safety Plan for Boarding and Exiting Buses 
The Superintendent or designee shall develop a transportation safety plan containing procedures for school personnel to follow to 
ensure the safe transport of students. The plan shall address all of the following: (Education Code 39831.3) 
1. Determination of whether students in grades prekindergarten through 8 require an escort to cross a private road or highway at a 
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bus stop pursuant to Vehicle Code 22112 
2. Procedures for all students in grades prekindergarten through 8 to follow as they board and exit the bus at their bus stops 
3. Boarding and exiting a school bus at a school or other trip destination 
4. Procedures to ensure that a student is not left unattended on a school bus, student activity bus, or, if applicable, youth bus 
5. Procedures and standards for designating an adult chaperone, other than the driver, to accompany students on a school activity 
bus 
A copy of the plan shall be kept at each school site and made available upon request to the California Highway Patrol (CHP). 
(Education Code 39831.3) 
Parental Notifications 
The Superintendent or designee shall provide written safety information to the parents/guardians of all students in grades 
prekindergarten through 6 who have not previously been transported in a district school bus or student activity bus. This 
information shall be provided upon registration and shall contain: (Education Code 39831.5) 
1. A list of school bus stops near each student's home 
2. General rules of conduct at school bus loading zones 
3. Red light crossing instructions 
4. A description of the school bus danger zone 
5. Instructions for safely walking to and from school bus stops 
(cf. 5145.6 - Parental Notifications) 
Student Instruction 
Students who are transported in a school bus or student activity bus shall receive instruction in school bus emergency procedures 
and passenger safety as follows: (Education Code 39831.5; 5 CCR 14102) 
1. Each year, all students who receive home-to-school transportation in a school bus shall be provided appropriate instruction in 
safe riding practices and emergency evacuation drills. 
2. At least once each school year, all students in grades prekindergarten through 8 who receive home-to-school transportation 
shall receive safety instruction which includes, but is not limited to: 
a. Proper loading and unloading procedures, including escorting by the driver 
b. How to safely cross the street, highway, or private road 
c. In school buses with passenger restraint systems, instruction in the use of such systems as specified in 5 CCR 14105, including, 
but not limited to, the proper fastening and release of the passenger restraint system, acceptable placement of passenger restraint 
systems on students, times at which the passenger restraint systems should be fastened and released, and acceptable placement 
of the passenger restraint systems when not in use 
d. Proper passenger conduct 
e. Bus evacuation procedures 
f. Location of emergency equipment 
As part of this instruction, students shall evacuate the school bus through emergency exit doors. Instruction also may include 
responsibilities of passengers seated next to an emergency exit. 
Each time the above instruction is given, the following information shall be documented: 
a. District name 
b. School name and location 
c. Date of instruction 
d. Names of supervising adults 
e. Number of students participating 
f. Grade levels of students 
g. Subjects covered in instruction 
h. Amount of time taken for instruction 
i. Bus driver's name 
j. Bus number 
k. Additional remarks 
This documentation shall be kept on file at the district office or the school for one year and shall be available for inspection by the 
CHP. 
(cf. 3580 - District Records) 
3. Before departing on a school activity trip, all students riding on a school bus or student activity bus shall receive safety 
instruction which includes, but is not limited to, the location of emergency exits and the location and use of emergency equipment. 
This instruction also may include responsibilities of passengers seated next to an emergency exit. 
Bus Accidents 
In the event of a school bus accident, the driver shall immediately notify the CHP and the Superintendent or designee. The driver 
shall not leave the immediate vicinity of the bus to seek aid unless necessary. (13 CCR 1219) 
The Superintendent or designee shall maintain a report of each accident that occurred on public or private property involving a 
school bus with students aboard. The report shall contain pertinent details of the accident and shall be retained for 12 months from 
the date of the accident. If the accident was not investigated by the CHP, the Superintendent or designee shall forward a copy of 
the report to the local CHP within five work days of the date of the accident. (13 CCR 1234) 
The Superintendent or designee shall review all investigations of bus incidents and accidents to develop preventative measures. 
(cf. 4112.42/4212.42/4312.42 - Drug and Alcohol Testing for School Bus Drivers) 
Legal Reference: 
EDUCATION CODE 
39830-39843 Transportation, school buses 
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39860 Contract for transportation; requirement that student not be left unattended 
51202 Instruction in personal and public health and safety 
PENAL CODE 
241.3 Assault against school bus driver 
243.3 Battery against school bus driver 
VEHICLE CODE 
415 Definition of motor vehicle 
545-546 Definition of school bus and student activity bus 
22112 Loading and unloading passengers 
23123.5 Use of wireless telephone or communications device while driving; exceptions 
23125 Use of wireless telephone prohibited while driving school bus 
27316-27316.5 Passenger restraint systems 
28160 Child safety alert system 
34500 California Highway Patrol responsibility to regulate safe operation of school buses 
34501.5 California Highway Patrol responsibility to adopt rules re: safe operation of school buses 
34501.6 School buses; reduced visibility 
34508 California Highway Patrol responsibility to adopt rules re: equipment and bus operations 
CODE OF REGULATIONS, TITLE 5 
14100-14105 School buses and student activity buses 
CODE OF REGULATIONS, TITLE 13 
1200-1294 Motor carrier safety 
2480 Airborne toxic control measure; limitation on bus idling 
CODE OF REGULATIONS, TITLE 19 
574-575.3 Inspection and maintenance of fire extinguishers 
CODE OF FEDERAL REGULATIONS, TITLE 49 
571.1-571.500 Motor vehicle standards, including school buses 
Management Resources: 
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 
Passenger Restraints Frequently Asked Questions 
WEB SITES 
American School Bus Council: http://www.americanschoolbuscouncil.org 
California Association of School Business Officials: http://www.casbo.org 
California Association of School Transportation Officials: http://www.castoways.org 
California Department of Education, Office of School Transportation: http://www.cde.ca.gov/ls/tn 
California Highway Patrol: http://www.chp.ca.gov 
National Transportation Safety Board: http://www.ntsb.gov 
U.S. Department of Transportation, National Highway Traffic Safety Administration: http://www.nhtsa.dot.gov 
Regulation WILLITS UNIFIED SCHOOL DISTRICT 
approved: April 10, 2019 Willits, California 
 
 

 
INDIVIDUALIZED EDUCATION PROGRAM A.R. 6159 
At the beginning of each school year, the district shall have an individualized education program (IEP) in effect for each student with a 

disability within district jurisdiction. The IEP shall be a written statement designed by the IEP team to meet the unique educational 
needs of a student with a disability. (Education Code 56344; 34 CFR 300.323) 

Members of the IEP Team 
The IEP team for any student with a disability shall include the following members: (Education Code 56341, 56341.5; 20 USC 

1414(d)(1); 34 CFR300.321) 
1. One or both of the student's parents/guardians and/or a representative selected by them 
2. If the student is or may be participating in the regular education program, at least one of the student's regular education teachers 

designated by the Superintendent or designee to represent the student's teachers 
The regular education teacher shall, to the extent appropriate, participate in the development, review, and revision of the student's IEP, 

including assisting in the determination of appropriate positive behavioral interventions, supports, and other strategies for the 
student, and supplementary aids and services, program modifications, and supports for school personnel that will be provided for 
the student, consistent with 34 CFR300.320. (Education Code 56341; 20 USC 1414(d)(3)(C); 34 CFR 300.324) 

(cf. 6159.4 - Behavioral Interventions for Special Education Students) 
3. At least one of the student's special education teachers or, where appropriate, special education providers 
4. A representative of the district who is: 
a. Qualified to provide or supervise the provision of specially designed instruction to meet the unique needs of students with disabilities 
b. Knowledgeable about the general education curriculum 
c. Knowledgeable about the availability of district and/or special education local plan area (SELPA) resources 
(cf. 0430 - Comprehensive Local Plan for Special Education) 
5. An individual who can interpret the instructional implications of assessment results 
This individual may already be a member of the team as described in items #2-4 above or in item #6 below. 

http://www.americanschoolbuscouncil.org/
http://www.casbo.org/
http://www.castoways.org/
http://www.cde.ca.gov/ls/tn
http://www.chp.ca.gov/
http://www.ntsb.gov/
http://www.nhtsa.dot.gov/
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6. At the discretion of the parent/guardian or the Superintendent or designee, other individuals who have knowledge or special 
expertise regarding the student, including related services personnel, as appropriate 

The determination of whether the individual has knowledge or special expertise regarding the student shall be made by the party who 
invites the individual to be a member of the IEP team. 

7. Whenever appropriate, the student with a disability 
In the development, review, or revision of his/her IEP, the student shall be allowed to provide confidential input to any representative of 

his/her IEP team. (Education Code 56341.5) 
8. When the student is suspected of having a specific learning disability, at least one individual who is qualified to conduct individual 

diagnostic examinations of the student such as a school psychologist, speech language pathologist, or remedial reading teacher 
In accordance with 34 CFR 300.310, at least one team member other than the student's regular education teacher shall observe the 

student's academic performance and behavior in the areas of difficulty in his/her learning environment, including in the regular 
classroom setting. If the child is younger than five years or not enrolled in school, a team member shall observe the child in an 
environment appropriate for a child of that age. 

In the following circumstances, the Superintendent or designee shall invite other specified individuals to an IEP team meeting: 
1. When the student has been placed in a group home by the juvenile court, a representative of the group home shall be invited to 

attend IEP team meetings. (Education Code 56341.2) 
2. Whenever the IEP team is meeting to consider the student's postsecondary goals and the transition services needed to assist 

him/her in reaching the goals as stated in Education Code 56345(a)(8), the following individuals shall be invited to attend: (34 CFR 
300.321) 

a. The student, regardless of his/her age 
If the student does not attend the IEP team meeting, the Superintendent or designee shall take other steps to ensure that the student's 

preferences and interests are considered. 
b. To the extent appropriate, and with the consent of the parent/guardian, a representative of any other agency that is likely to be 

responsible for providing or paying for the transition services 
3. If the student was previously served under the Early Education for Individuals with Exceptional Needs (Education Code 56425-

56432) or the California Early Intervention Services Act (Government Code 95000-95004), and upon request of the student's 
parent/guardian, the Superintendent or designee shall invite the Infant and Toddlers with Disabilities Coordinator or other 
representative of the early education 

or early intervention system to the initial IEP team meeting to assist with the smooth transition of services. (Education Code 56341; 20 
USC1414(d)(1)(D); 34 CFR 300.321) 

A member of the IEP team shall not be required to attend an IEP team meeting, in whole or in part, if the parent/guardian and the 
district agree, in writing, that the attendance of the member is not necessary because the member's area of the curriculum or 
related services is not being modified or discussed at the meeting. Even if the meeting involves a discussion of the IEP team 
member's area of the curriculum or related service, the member may be excused from the meeting if the parent/guardian, in writing, 
and the district consent to the excusal after conferring with the member and the member submits to the parent/guardian and team 
written input into the development of the IEP prior to the meeting. (Education Code 56341; 20 USC 1414(d)(1)(C); 34 CFR 
300.321) 

Contents of the IEP 
The IEP shall include, but not be limited to, all of the following: (Education Code 56043, 56345, 56345.1; 20 USC 1414(d)(1)(A); 34 

CFR 300.320) 
1. A statement of the present levels of the student's academic achievement and functional performance, including: 
a. The manner in which the student's disability affects his/her involvement and progress in the general education curriculum (i.e., the 

same curriculum as for nondisabled students) 
b. For a preschool child, as appropriate, the manner in which the disability affects his/her participation in appropriate activities 
c. For a student with a disability who takes alternate assessments aligned to alternate achievement standards, a description of 

benchmarks or short-term objectives 
2. A statement of measurable annual goals, including academic and functional goals, designed to: 
a. Meet the student's needs that result from his/her disability in order to enable the student to be involved in and progress in the general 

education curriculum 
b. Meet each of the student's other educational needs that result from his/her disability 
3. A description of the manner in which the student's progress toward meeting the annual goals described in item #2 above will be 

measured and when the district will provide periodic reports on the progress the student is making toward meeting the annual 
goals, such as through the use of quarterly or other periodic reports, concurrent with the issuance of report cards 

4. A statement of the special education instruction and related services and supplementary aids and services, based on peer-reviewed 
research to the extent practicable, to be provided to the student or on behalf of the student, and a statement of the program 
modifications or supports for school personnel that will be provided to enable the student to: 

a. Advance appropriately toward attaining the annual goals 
b. Be involved and make progress in the general education curriculum in accordance with item #1 above and to participate in 

extracurricular and other nonacademic activities 
c. Be educated and participate with other students with disabilities and nondisabled students in the activities described in the IEP 
(cf. 3541.2 - Transportation for Students with Disabilities) 
5. An explanation of the extent, if any, to which the student will not participate with nondisabled students in the regular class and in 

extracurricular and other nonacademic activities described in the IEP 
6. A statement of any appropriate individual accommodations necessary to measure the academic achievement and functional 

performance of the student on state and districtwide assessments 
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If the IEP team determines that the student shall take an alternate assessment instead of a particular regular state or districtwide 
assessment, the student's IEP also shall include a statement of the reason that he/she cannot participate in the regular 
assessment and the reason that the particular alternate assessment selected is appropriate for him/her. 

(cf. 6146.4 - Differential Graduation and Competency Standards for Students with Disabilities) 
(cf. 6162.51 - Standardized Testing and Reporting Program) 
(cf. 6162.52 - High School Exit Examination) 
7. The projected date for the beginning of the services and modifications described in item #4 above and the anticipated frequency, 

location, and duration of those services and modifications 
8. Beginning not later than the first IEP to be in effect when the student is 16 years of age, or younger if determined appropriate by the 

IEP team, and updated annually thereafter, the following: 
a. Appropriate measurable postsecondary goals based upon age-appropriate transition assessments related to training, education, 

employment, and where appropriate, independent living skills 
b. The transition services, including courses of study, needed to assist the student in reaching those goals 
9. Beginning at least one year before the student reaches age 18, a statement that the student has been informed of his/her rights, if 

any, that will transfer to him/her upon reaching age 18, pursuant to Education Code 56041.5 
Where appropriate, the IEP shall also include: (Education Code 56345) 
1. For a student in grades 7-12, any alternative means and modes necessary for the student to complete the district's prescribed course 

of study and to meet or exceed proficiency standards required for graduation 
(cf. 6146.1 - High School Graduation Requirements) 
(cf. 6146.11 - Alternative Credits Toward Graduation) 
2. Linguistically appropriate goals, objectives, programs, and services for a student whose native language is not English 
(cf. 6174 - Education for English Language Learners) 
3. Extended school year services when the IEP team determines, on an individual basis, that the services are necessary for the 

provision of a free appropriate public education (FAPE) 
(cf. 5148.2 - Before/After School Programs) 
(cf. 6177 - Summer School) 
4. Provision for transition into the regular education program if the student is to be transferred from a special class or center or 

nonpublic, nonsectarian school into a regular education program in a public school for any part of the school day, including 
descriptions of activities intended to: 

a. Integrate the student into the regular education program, including indications of the nature of each activity and the time spent on the 
activity each day or week 

b. Support the transition of the student from the special education program into the regular education program 
(cf. 6176 - Weekend/Saturday Classes) 
(cf. 6178 - Career Technical Education) 
(cf. 6181 - Alternative Schools/Programs of Choice) 
5. Specialized services, materials, and equipment for a student with low incidence disabilities, consistent with the guidelines pursuant to 

Education Code 56136 
Development of the IEP 
Within 30 days of a determination that a student needs special education and related services, the Superintendent or designee shall 

ensure that a meeting to develop an initial IEP is conducted. (34 CFR 300.323) 
Any IEP required as a result of an assessment of a student shall be developed within 60 days from the date of receipt of the 

parent/guardian's written consent for assessment, unless the parent/guardian agrees, in writing, to an extension. Days between the 
student's regular school sessions, terms, or vacation of more than five school days shall not be counted. In the case of school 
vacations, the 60-day time limit shall recommence on the date that the student's school days reconvene. (Education Code 56344) 

However, when the IEP is required as a result of an assessment of a student for whom a referral has been made 30 days or less prior 
to the end of the preceding regular school year, the IEP shall be developed within 30 days after the commencement of the 
subsequent regular school year. (Education Code 56344) 

In developing the IEP, the IEP team shall consider all of the following: (Education Code 56341.1, 56345; 20 USC 1414(d)(3)(A); 34 
CFR 300.324) 

1. The strengths of the student 
2. The concerns of the parents/guardians for enhancing the education of their child 
3. The results of the initial or most recent assessment of the student 
4. The academic, developmental, and functional needs of the student 
5. In the case of a student whose behavior impedes his/her learning or that of others, the use of positive behavioral interventions and 

supports and other strategies to address that behavior 
6. In the case of a student with limited English proficiency, the language needs of the student as such needs relate to the student's IEP 
7. In the case of a student who is blind or visually impaired, the need to provide for instruction in Braille and instruction in the use of 

Braille 
However, such instruction need not be included in the IEP if the IEP team determines that instruction in Braille or the use of Braille is 

not appropriate for the student. This determination shall be based upon an assessment of the student's reading and writing skills, 
his/her future needs for instruction in Braille or the use of Braille, and other appropriate reading and writing media. 

8. The communication needs of the student and, in the case of a student who is deaf or hard of hearing, the student's language and 
communication needs, opportunities for direct communications with peers and professional personnel in the student's language 
and communication mode, academic level, and full range of needs, including opportunities for direct instruction in the student's 
language and communication mode 
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The team shall also consider the related services and program options that provide the student with an equal opportunity for 
communication access, as described in Education Code 56345. 

9. Whether the student requires assistive technology devices and services 
If, in considering the special factors in items #1-9 above, the IEP team determines that the student needs a particular device or service, 

including an intervention, accommodation, or other program modification, in order to receive FAPE, the team shall include a 
statement to that effect in the student's IEP. (Education Code 56341.1) 

Provision of Special Education and Related Services 
The district shall ensure that, as soon as possible following development of the IEP, special education services and related services are 

made available to the student in accordance with his/her IEP. (Education Code 56344; 34 CFR 300.323) 
The Superintendent or designee shall ensure that the student's IEP is accessible to each regular education teacher, special education 

teacher, related service provider, and any other service provider who is responsible for its implementation. The Superintendent or 
designee also shall ensure that such teachers and providers are informed of their specific responsibilities related to implementing 
the IEP and the specific accommodations, modifications, and supports that must be provided to the student in accordance with the 
IEP. (34 CFR 300.323) 

Review and Revision of the IEP 
The Superintendent or designee shall ensure that the IEP team reviews the IEP periodically, but at least annually, in order to: 

(Education Code56043, 56341.1, 56380; 20 USC 1414(d)(4); 34 CFR 300.324) 
1. Determine whether the annual goals for the student are being achieved 
2. Revise the IEP, as appropriate, to address: 
a. Any lack of expected progress toward the annual goals and in the general education curriculum, where appropriate 
b. The results of any reassessment conducted pursuant to Education Code 56381 
c. Information about the student provided to or by the parents/guardians regarding review of evaluation data pursuant to 34 CFR 

300.305(a)(2) and Education Code 56381(b) 
d. The student's anticipated needs 
e. Any other relevant matter 
3. Consider the special factors listed in items #5-9 above under "Development of the IEP," when reviewing the IEP of any student with a 

disability to whom one of those factors may apply 
The IEP team shall also meet at any other time upon request by the student's parent/guardian or teacher to review or revise the IEP. 

(Education Code 56343) 
When a parent/guardian requests an IEP team meeting to review the IEP, the team shall meet within 30 days of receiving the 

parent/guardian's written request, not counting days between the student's regular school sessions or terms or days of school 
vacation in excess of five school days. If a parent/guardian makes an oral request, the district shall notify the parent/guardian of the 
need for a written request and the procedure for filing such a request. (Education Code 56043, 56343.5) 

A regular education or special education teacher may request a review of the classroom assignment of a student with a disability by 
submitting a written request to the Superintendent or designee. The Superintendent or designee shall consider the request within 
20 days of receiving it, not counting days when school is not in session or, for year-round schools, days when the school is off 
track. If the review indicates a need for change in the student's placement, instruction, and/or related services, the Superintendent 
or designee shall convene an IEP team meeting, which shall be held within 30 days of the Superintendent or designee's review, 
not counting days when school is not in session or days when school is off track, unless the student's parent/guardian consents in 
writing to an extension of time. 

If a participating agency other than the district fails to provide the transition services described in the student's IEP, the team shall 
reconvene to identify alternative strategies to meet the transition service objectives set out for the student in the IEP. (Education 
Code 56345.1; 20 USC1414(d); 34 CFR 300.324) 

If a student with a disability residing in a licensed children's institution or foster family home has been placed by the district in a 
nonpublic, nonsectarian school, the Superintendent or designee shall conduct an annual evaluation as part of the IEP process of 
whether the placement is the least restrictive environment that is appropriate to meet the student's needs. (Education Code 56157) 

(cf. 6159.2 - Nonpublic, Nonsectarian School and Agency Services for Special Education) 
(cf. 6173.1 - Education for Foster Youth) 
When an IEP calls for a residential placement as a result of a review by an expanded IEP team, the IEP shall include a provision for a 

review, at least every six months, by the full IEP team of the case progress, the continuing need for out-of-home placement, the 
extent of compliance with the IEP, and progress toward alleviating the need for out-of-home care. (Education Code 56043) 

To the extent possible, the Superintendent or designee shall encourage the consolidation of reassessment meetings and other IEP 
team meetings for a student. (20 USC 1414(d)(3)(A); 34 CFR 300.324) 

When a change is necessary to a student's IEP after the annual IEP team meeting for the school year has been held, the 
parent/guardian and the Superintendent or designee may agree not to convene an IEP team meeting for the purpose of making the 
change and instead may develop a written document to amend or modify the student's current IEP. The IEP team shall be informed 
of any such changes. Upon request, the Superintendent or designee shall provide the parent/guardian with a revised copy of the 
IEP with the incorporated amendments. (20 USC 1414(d)(3)(D); 34 CFR 300.324) 

Audio Recording of IEP Team Meetings 
Parents/guardians and the Superintendent or designee shall have the right to audio record the proceedings of IEP team meetings, 

provided members of the IEP team are notified of this intent at least 24 hours before the meeting. If the Superintendent or designee 
gives notice of intent to audio record a meeting and the parent/guardian objects or refuses to attend because the meeting would be 
audio recorded, the meeting shall not be audio recorded. Parents/guardians also have the right to: (Education Code 56341.1) 

1. Inspect and review the audio recordings 
2. Request that an audio recording be amended if they believe it contains information that is inaccurate, misleading, or in violation of the 

student's privacy rights or other rights 
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3. Challenge, in a hearing, information that the parents/guardians believe is inaccurate, misleading, or in violation of the student's 
privacy rights or other rights 

Parent/Guardian Participation and Other Rights 
The Superintendent or designee shall take steps to ensure that one or both of the parents/guardians of the student with a disability are 

present at each IEP team meeting or are afforded the opportunity to participate. These steps shall include notifying the 
parents/guardians of the meeting early enough to ensure that they will have the opportunity to attend and scheduling the meeting 
at a mutually agreed upon time and place. (Education Code 56341.5; 34 CFR 300.322) 

The Superintendent or designee shall send parents/guardians notices of IEP team meetings that: (Education Code 56341.5; 34 CFR 
300.322) 

1. Indicate the purpose, time, and location of the meeting 
2. Indicate who will be in attendance at the meeting 
3. Inform them of: 
a. Their right to bring to the meeting other individuals who have knowledge or special expertise about the student, pursuant to 

Education Code56341(b)(6) 
b. The provision of Education Code 56341(i) relating to the participation of the Infant and Toddlers with Disabilities Coordinator at the 

initial IEP team meeting, if the student was previously served under Early Education for Individuals with Exceptional Needs 
(Education Code 56425-56432) or the California Early Intervention Services Act (Government Code 95000-95004) 

In addition, when the IEP team meeting is to consider the development, review, or revision of the IEP of a student with a disability who 
is 16 years of age or older, or younger than 16 if deemed appropriate by the IEP team, the Superintendent or designee's notice to 
the student's parents/guardians shall include the following: (Education Code 56341.5) 

1. An indication that a purpose of the meeting will be the consideration of postsecondary goals and transition services for the student 
pursuant to Education Code 56345.1, 20 USC 1414(d)(1)(A)(i)(VIII), and 34 CFR 300.320(b) 

2. An indication that the student is invited to the IEP team meeting 
3. Identification of any other agency that will be invited to send a representative 
(cf. 5145.6 - Parental Notifications) 
At each IEP team meeting convened by the district, the district administrator or specialist on the team shall inform the parent/guardian 

and student of the federal and state procedural safeguards included in the notice of parental rights provided pursuant to Education 
Code 56321. (Education Code 56500.1) 

(cf. 6159.1 - Procedural Safeguards and Complaints for Special Education) 
The parent/guardian shall have the right and opportunity to examine all of his/her child's school records upon request, before any IEP 

meeting, and in connection with any hearing or resolution session on matters affecting his/her child, including, but not limited to, 
initial formal assessment, procedural safeguards, and due process. Upon receipt of an oral or written request, the Superintendent 
or designee shall provide complete copies of the records within five business days. (Education Code 56043, 56504) 

(cf. 5125 - Student Records) 
The parent/guardian shall have the right to present information to the IEP team in person or through a representative and the right to 

participate in meetings that relate to eligibility for special education and related services, recommendations, and program planning. 
(Education Code 56341.1) 

If neither parent/guardian can attend the meeting, the Superintendent or designee shall use other methods to ensure parent/guardian 
participation, including video conferences or individual or conference telephone calls. (Education Code 56341.5; 20 USC 1414(f); 
34 CFR 300.322) 

An IEP team meeting may be conducted without a parent/guardian in attendance if the Superintendent or designee is unable to 
convince the parent/guardian that he/she should attend. In such a case, the Superintendent or designee shall maintain a record of 
the attempts to arrange a mutually agreed upon time and place for the meeting, including: (Education Code 56341.5; 34 CFR 
300.322) 

1. Detailed records of telephone calls made or attempted and the results of those calls 
2. Copies of correspondence sent to the parent/guardian and any responses received 
3. Detailed records of visits made to the parent/guardian's home or place of employment and the results of those visits 
The Superintendent or designee shall take any action necessary to ensure that the parents/guardians understand the proceedings of 

the meeting, including arranging for an interpreter for parents/guardians with deafness or whose native language is not English. 
(Education Code56341.5; 34 CFR 300.322) 

The Superintendent or designee shall give the parents/guardians of a student with a disability a copy of his/her child's IEP at no cost. 
(Education Code 56341.5; 34 CFR 300.322) 

Parent/Guardian Consent for Provision of Special Education and Services 
Before providing special education and related services to any student, the Superintendent or designee shall seek to obtain informed 

consent of the student's parent/guardian pursuant to 20 USC 1414(a)(1). The district shall not provide services by utilizing the due 
process hearing procedures pursuant to 20 USC 1415(f) if the parent/guardian refuses to consent to the initiation of services. If the 
parent/guardian does not consent to all of the components of the IEP, then those components to which the parent/guardian has 
consented shall be implemented so as not to delay providing instruction and services to the student. (Education Code 56346) 

If the Superintendent or designee determines that a part of a proposed IEP to which the parent/guardian does not consent is necessary 
in order to provide the student with FAPE, a due process hearing shall be initiated in accordance with 20 USC 1415(f). While the 
due process hearing is pending, the student shall remain in the current placement unless the parent/guardian and the 
Superintendent or designee agree otherwise. (Education Code 56346) 

If at any time subsequent to the initial provision of services, the student's parent/guardian, in writing, revokes consent for the continued 
provision of special education services, the Superintendent or designee shall provide prior written notice within a reasonable time 
before ceasing to provide services to the student. The Superintendent or designee shall not request a due process hearing or 
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pursue mediation in order to require an agreement or ruling that services be provided to the student. (Education Code 56346; 34 
CFR 300.300, 300.503) 

Prior to the discontinuation of services, the Superintendent or designee may offer to meet with the parents/guardians to discuss 
concerns for the student's education. However, this meeting shall be voluntary on the part of the parent/guardian and shall not 
delay the implementation of the parent/guardian's request for discontinuation of services. In addition, the Superintendent or 
designee shall send a letter to the parent/guardian confirming the parent/guardian's decision to discontinue all services. 

When the district ceases to provide special education services in response to the parent/guardian's revocation of consent, the student 
shall be classified as a general education student. 

Transfer Students 
To facilitate the transition of a student with a disability who is transferring into the district, the Superintendent or designee shall take 

reasonable steps to promptly obtain the student's records, including his/her IEP and the supporting documents related to the 
provision of special education services. (Education Code 56325; 34 CFR 300.323) 

If the student transfers into the district from another school district within the same SELPA during the school year, the district shall 
continue to provide services comparable to those described in the student's existing IEP, unless his/her parent/guardian and the 
district agree to develop, adopt, and implement a new IEP that is consistent with state and federal law. (Education Code 56325; 34 
CFR 300.323) 

If the student transfers into the district from a school district outside of the district's SELPA during the school year, the district shall 
provide the student with FAPE, including services comparable to those described in the previous district's IEP. Within 30 days, the 
Superintendent or designee shall, in consultation with the student's parents/guardians, adopt the previous district's IEP or shall 
develop, adopt, and implement a new IEP that is consistent with state and federal law. (Education Code 56325; 34 CFR 300.323) 

If the student transfers into the district from an out-of-state district during the school year, the district shall provide the student with 
FAPE, including services comparable to the out-of-state district's IEP, in consultation with the parent/guardian, until such time as 
the Superintendent or designee conducts an assessment, if it determines that such an assessment is necessary, and develops, 
adopts, and implements a new IEP, if appropriate. (Education Code 56325; 34 CFR 300.323) 

Regulation WILLITS UNIFIED SCHOOL DISTRICT 
approved: August 7, 2013 Willits, California 
 
 
 
WEAPONS AND DANGEROUS INSTRUMENTS A.R. 5131.7 
Prohibited weapons and dangerous instruments include, but are not limited to: (Education Code 48915, 49330; Penal Code 626.10, 

16100-17350, 30310) 
1. Firearms: pistols, revolvers, shotguns, rifles, "zip guns," "stun guns," tasers, and any other device capable of propelling a projectile 

by the force of an explosion or other form of combustion 
2. Ammunition or reloaded ammunition 
3. Knives, razor blades, and box cutters: any dirks, daggers, ice picks, or other weapons with a fixed, sharpened blade fitted primarily 

for stabbing, weapons with a blade fitted primarily for stabbing, weapons with a blade longer than 2-1/2 inches, folding knives with 
a blade that locks into place, and razors with an unguarded blade 

4. Explosive and/or incendiary devices: pipe bombs, time bombs, cap guns, containers of inflammable fluids, and other hazardous 
devices 

5. Any instrument that expels a metallic projectile, such as a BB or a pellet, through the force of air pressure, carbon dioxide pressure, 
or spring action, or any spot marker gun 

6. Any other dangerous device, instrument, or weapon, including those defined in Penal Code 12020, including a blackjack, slingshot, 
billy, nunchaku, sandclub, sandbag, metal knuckles, or any metal plate with three or more radiating points with one or more sharp 
edges designed for use as a weapon 

7. Any imitation firearm, defined as a replica of a firearm that is so substantially similar in physical properties to an existing firearm as to 
lead a reasonable person to conclude that the replica is a firearm 

Any employee may take any weapon or dangerous instrument from the personal possession of a student while the student is on school 
premises or under the authority of the district. (Education Code 49331, 49332) 

(cf. 5145.12 - Search and Seizure) 
In determining whether to take possession of the weapon or dangerous instrument, the employee shall use his/her own judgment as to 

the dangerousness of the situation and, based upon this analysis, shall take one of the following actions: 
1. Confiscate the object and deliver it to the principal immediately 
2. Immediately notify the principal, who shall take appropriate action 
3. Immediately notify the local law enforcement agency and the principal 
(cf. 0450 - Comprehensive Safety Plan) 
(cf. 3515.3 - District/Police Security Department) 
(cf. 4158/4258/4358 - Employee Security) 
When informing the principal about the possession of a weapon or dangerous instrument, the employee shall report the name(s) of 

persons involved, witnesses, location, and the circumstances of the possession. 
The principal shall report any possession of a weapon or dangerous instrument to the student's parents/guardians by telephone or in 

person, and shall follow this notification with a letter. 
The employee shall retain possession of the instrument until the risk of its use as a weapon has dissipated or, upon the request of the 

student's parent/guardian, until the parent/guardian appears and personally takes possession. (Education Code 49331, 49332) 
Regulation WILLITS UNIFIED SCHOOL DISTRICT 
approved: August 7, 2013 Willits, California 
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SUSPENSION AND EXPULSION/DUE PROCESS AR 5144.1 
Definitions 
Suspension means removal of a student from ongoing instruction for adjustment purposes. However, suspension does not mean any of 

the following: (Education Code 48925) 
1. Reassignment to another education program or class at the same school where the student will receive continuing instruction for the 

length of day prescribed by the Board of Trustees for students of the same grade level 
2. Referral to a certificated employee designated by the principal to advise students 
3. Removal from the class, but without reassignment to another class or program, for the remainder of the class period without sending 

the student to the principal or designee as provided in Education Code 48910 
Expulsion means removal of a student from the immediate supervision and control or the general supervision of school personnel. 

(Education Code 48925) 
Notice of Regulations 
At the beginning of each school year, the principal of each school shall ensure that all students and parents/guardians are notified in 

writing of all school rules related to discipline, including suspension and expulsion. (Education Code 35291, 48900.1, 48980) 
(cf. 5144 - Discipline) 
(cf. 5145.6 - Parental Notifications) 
Grounds for Suspension and Expulsion: Grades K-12 
Acts for which a student, including a student with disabilities, may be suspended or expelled shall be only those specified as follows: 
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 
1. Caused, attempted to cause, or threatened to cause physical injury to another person; willfully used force or violence upon another 

person, except in self-defense; or committed as an aider or abettor, as adjudged by a juvenile court, a crime of physical violence in 
which the victim suffered great or serious bodily injury (Education Code 48900(a) and (t)) 

2. Possessed, sold, or otherwise furnished any firearm, knife, explosive, or other dangerous object, unless, in the case of possession of 
any object of this type, the student had obtained written permission to possess the item from a certificated school employee, with 
the principal or designee's concurrence (Education Code 48900(b)) 

(cf. 5131 - Conduct) 
(cf. 5131.7 - Weapons and Dangerous Instruments) 
3. Unlawfully possessed, used, sold, otherwise furnished, or was under the influence of any controlled substance as defined in Health 

and Safety Code 11053-11058, alcoholic beverage, or intoxicant of any kind (Education Code 48900(c)) 
(cf. 3513.4 - Drug and Alcohol Free Schools) 
(cf. 5131.6 - Alcohol and Other Drugs) 
4. Unlawfully offered, arranged, or negotiated to sell any controlled substance as defined in Health and Safety Code 11053-11058, 

alcoholic beverage, or intoxicant of any kind, and then sold, delivered, or otherwise furnished to any person another liquid, 
substance, or material and represented same as such controlled substance, alcoholic beverage, or intoxicant (Education Code 
48900(d)) 

5. Committed or attempted to commit robbery or extortion (Education Code 48900(e)) 
6. Caused or attempted to cause damage to school property or private property (Education Code 48900(f)) 
7. Stole or attempted to steal school property or private property (Education Code 48900(g)) 
8. Possessed or used tobacco or products containing tobacco or nicotine products, including, but not limited to, cigars, cigarettes, 

miniature cigars, clove cigarettes, smokeless tobacco, snuff, chew packets, and betel, except that this restriction shall not prohibit a 
student from using or possessing his/her own prescription products (Education Code 48900(h)) 

(cf. 5131.62 - Tobacco) 
9. Committed an obscene act or engaged in habitual profanity or vulgarity (Education Code 48900(i)) 
10. Unlawfully possessed, offered, arranged, or negotiated to sell any drug paraphernalia, as defined in Health and Safety Code 

11014.5 (Education Code 48900(j)) 
11. Knowingly received stolen school property or private property (Education Code 48900(l)) 
12. Possessed an imitation firearm (Education Code 48900(m)) 
Imitation firearm means a replica of a firearm that is so substantially similar in physical properties to an existing firearm as to lead a 

reasonable person to conclude that the replica is a firearm. (Education Code 48900(m)) 
13. Committed or attempted to commit a sexual assault as defined in Penal Code 261, 266c, 286, 288, 288a, or 289, or committed a 

sexual battery as defined in Penal Code 243.4 (Education Code 48900(n)) 
14. Harassed, threatened, or intimidated a student who is a complaining witness or witness in a school disciplinary proceeding for the 

purpose of preventing that student from being a witness and/or retaliating against that student for being a witness (Education Code 
48900(o)) 

15. Unlawfully offered, arranged to sell, negotiated to sell, or sold the prescription drug Soma (Education Code 48900(p)) 
16. Engaged in, or attempted to engage in, hazing (Education Code 48900(q)) 
Hazing means a method of initiation or pre-initiation into a student organization or body, whether or not the organization or body is 

officially recognized by an educational institution, which is likely to cause serious bodily injury or personal degradation or disgrace 
resulting in physical or mental harm to a former, current, or prospective student. Hazing does not include athletic events or school-
sanctioned events. (Education Code 48900(q)) 

17. Engaged in an act of bullying (Education Code 48900(r)) 
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Bullying means any severe or pervasive physical or verbal act or conduct, including communications made in writing or by means of an 
electronic act, directed toward one or more students that has or can reasonably be predicted to have the effect of placing a 
reasonable student in fear of harm to himself/herself or his/her property; cause the student to experience a substantially 
detrimental effect on his/her physical or mental health; or cause the student to experience substantial interferences with his/her 
academic performance or ability to participate in or benefit from the services, activities, or privileges provided by a school. 
(Education Code 48900(r)) 

Bullying includes any act of sexual harassment, hate violence, or harassment, threat, or intimidation, as defined in Education Code 
48900.2, 48900.3, or 48900.4 and below in items #1-3 of "Additional Grounds for Suspension and Expulsion: Grades 4-12," that 
has any of the effects described above on a reasonable student. 

Bullying also includes an act of cyber sexual bullying by a student through the dissemination of, or the solicitation or incitement to 
disseminate, a photograph or other visual recording that depicts a nude, semi-nude, or sexually explicit photograph or other visual 
recording of an identifiable minor, when such dissemination is to another student or to school personnel by means of an electronic 
act and has or can be reasonably predicted to have one or more of the effects of bullying described above. Cyber sexual bullying 
does not include a depiction, portrayal, or image that has any serious literary, artistic, educational, political, or scientific value or 
that involves athletic events or school-sanctioned activities. 

Electronic act means the creation or transmission originated on or off the school site by means of an electronic device, including, but 
not limited to, a telephone, wireless telephone, or other wireless communication device, computer, or pager, of a communication 
including, but not limited to: (Education Code 48900(r)) 

a. A message, text, sound, video, or image 
b. A post on a social network Internet web site, including, but not limited to, posting to or creating a burn page or creating a credible 

impersonation or false profile for the purpose of causing a reasonable student any of the effects of bullying described above. 
Reasonable student means a student, including, but not limited to, a student who has been identified as a student with a disability, who 

exercises average care, skill, and judgment in conduct for a person of his/her age, or for a person of his/her age with his/her 
disability. (Education Code 48900(r)) 

(cf. 1114 - District-Sponsored Social Media) 
(cf. 5131.2 - Bullying) 
(cf. 6163.4 - Student Use of Technology) 
(cf. 6164.4 - Identification and Evaluation of Individuals for Special Education) 
(cf. 6164.6 - Identification and Education under Section 504) 
18. Aided or abetted the infliction or attempted infliction of physical injury on another person, as defined in Penal Code 31 (Education 

Code 48900(t)) 
19. Made terrorist threats against school officials and/or school property (Education Code 48900.7) 
A terrorist threat includes any written or oral statement by a person who willfully threatens to commit a crime which will result in death or 

great bodily injury to another person or property damage in excess of $1,000, with the specific intent that the statement is to be 
taken as a threat, even if there is no intent of actually carrying it out. (Education Code 48900.7) 

Additional Grounds for Suspension and Expulsion: Grades 4-12 
Any student in grades 4-12 may be suspended, but not expelled, for disrupting school activities or otherwise willfully defying the valid 

authority of supervisors, teachers, administrators, other school officials, or other school personnel engaged in the performance of 
their duties. (Education Code 48900(k)) 

(cf. 5131.4 - Student Disturbances) 
A student in grades 4-12 shall be subject to suspension or recommendation for expulsion when it is determined that he/she: 
1. Committed sexual harassment as defined in Education Code 212.5 (Education Code 48900.2) 
Sexual harassment means conduct which, when considered from the perspective of a reasonable person of the same gender as the 

victim, is sufficiently severe or pervasive as to have a negative impact upon the victim's academic performance or to create an 
intimidating, hostile, or offensive educational environment. (Education Code 212.5, 48900.2) 

(cf. 5145.7 - Sexual Harassment) 
2. Caused, attempted to cause, threatened to cause, or participated in an act of hate violence as defined in Education Code 233 

(Education Code 48900.3) 
Hate violence means any act punishable under Penal Code 422.6, 422.7, or 422.75. Such acts include injuring or intimidating a victim, 

interfering with the exercise of a victim's civil rights, or damaging a victim's property because of the victim's race, ethnicity, religion, 
nationality, disability, gender, gender identity, gender expression, or sexual orientation; a perception of the presence of any of 
those characteristics in the victim; or the victim's association with a person or group with one or more of those actual or perceived 
characteristics. (Education Code 233; Penal Code 422.55) 

(cf. 5145.9 - Hate-Motivated Behavior) 
3. Intentionally engaged in harassment, threats, or intimidation against district personnel or students that is sufficiently severe or 

pervasive to have the actual and reasonably expected effect of materially disrupting classwork, creating substantial disorder, and 
invading the rights of school personnel or students by creating an intimidating or hostile educational environment (Education Code 
48900.4) 

(cf. 5145.3 - Nondiscrimination/Harassment) 
Suspension from Class by a Teacher 
A teacher may suspend a student, including a grade K-3 student, from class for the remainder of the day and the following day for 

disruption, willful defiance, or any of the other acts specified in Education Code 48900 and listed as items #1-18 under "Grounds 
for Suspension and Expulsion: Grades K-12" above. (Education Code 48910) 

When suspending a student from class, the teacher shall immediately report this action to the principal or designee and send the 
student to the principal or designee for appropriate action. If that action requires the continuing presence of the student at school, 
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he/she shall be appropriately supervised during the class periods from which he/she has been suspended. (Education Code 
48910) 

As soon as possible after the teacher decides to suspend the student, he/she shall ask the student's parent/guardian to attend a parent-
teacher conference regarding the suspension. A counselor or psychologist may attend the conference if it is practicable, and a 
school administrator shall attend if either the parent/guardian or teacher so requests. (Education Code 48910) 

A student suspended from class shall not be returned to class during the period of the suspension without the approval of the teacher of 
the class and the principal or designee. (Education Code 48910) 

A student suspended from class shall not be placed in another regular class during the period of suspension. However, a student 
assigned to more than one class per day may continue to attend other regular classes except those held at the same time as the 
class from which he/she was suspended. (Education Code 48910) 

The teacher of any class from which a student is suspended may require the student to complete any assignments and tests missed 
during the removal. (Education Code 48913) 

Suspension by Superintendent, Principal or Principal's Designee 
To implement disciplinary procedures at a school site, the principal may, in writing, designate as the principal's designee another 

administrator or, if the principal is the only administrator at the school site, a certificated employee. As necessary, the principal 
may, in writing, also designate another administrator or certificated employee as the secondary designee to assist with disciplinary 
procedures when the principal and the principal's primary designee are absent from the school site. 

The Superintendent, principal, or designee shall immediately suspend any student found at school or at a school activity to have 
committed any of the acts listed in the Board policy under "Authority to Expel" and for which he/she is required to recommend 
expulsion. (Education Code 48915(c)) 

The Superintendent, principal, or designee may impose a suspension for a first offense if he/she determines that the student violated 
any of items #1-5 listed under "Grounds for Suspension and Expulsion: Grades K-12" above or if the student's presence causes a 
danger to persons. (Education Code 48900.5) 

For all other offenses, a student may be suspended only when the Superintendent or principal has determined that other means of 
correction have failed to bring about proper conduct. (Education Code 48900.5) 

When other means of correction are implemented prior to imposing suspension or supervised suspension upon a student, the 
Superintendent, principal, or designee shall document the other means of correction used and retain the documentation in the 
student's record. (Education Code 48900.5) 

(cf. 5125 - Student Records) 
Length of Suspension 
The Superintendent, principal, or designee may suspend a student from school for not more than five consecutive school days. 

(Education Code 48911) 
A student may be suspended from school for not more than 20 school days in any school year. However, if a student enrolls in or is 

transferred to another regular school, an opportunity school, or continuation school or class for the purpose of adjustment, he/she 
may be suspended for not more than 30 school days in a school year. The district may count suspensions that occur while a 
student is enrolled in another school district toward the maximum number of days for which the student may be suspended in any 
school year. (Education Code 48903, 48911, 48912) 

(cf. 6184 - Continuation Education) 
These restrictions on the number of days of suspension shall not apply when the suspension is extended pending an expulsion. 

(Education Code 48911) 
Due Process Procedures for Suspension 
Suspensions shall be imposed in accordance with the following procedures: 
1. Informal Conference: Suspension shall be preceded by an informal conference conducted by the Superintendent, principal, or 

designee with the student and, whenever practicable, the teacher, supervisor, or school employee who referred the student to the 
principal. At the conference, the student shall be informed of the reason for the disciplinary action, including the other means of 
correction that were attempted before the suspension as required pursuant to Education Code 48900.5, and the evidence against 
him/her, and shall be given the opportunity to present his/her version and evidence in support of his/her defense. (Education Code 
48911) 

This conference may be omitted if the Superintendent, principal, or designee determines that an emergency situation exists involving a 
clear and present danger to the lives, safety, or health of students or school personnel. If a student is suspended without this 
conference, both the parent/guardian and student shall be notified of the student's right to return to school for the purpose of the 
conference and the conference shall be held within two school days, unless the student waives his/her right to it or is physically 
unable to attend for any reason. In such a case, the conference shall be held as soon as the student is physically able to return to 
school. (Education Code 48911) 

2. Administrative Actions: All requests for student suspension are to be processed by the principal or designee. A school employee 
shall report the suspension, including the name of the student and the cause for the suspension, to the Superintendent or 
designee. (Education Code 48911) 

3. Notice to Parents/Guardians: At the time of the suspension, a school employee shall make a reasonable effort to contact the 
parent/guardian by telephone or in person. Whenever a student is suspended, the parent/guardian shall also be notified in writing 
of the suspension. (Education Code 48911) 

This notice shall state the specific offense committed by the student. (Education Code 48900.8) 
In addition, the notice may state the date and time when the student may return to school. 
4. Parent/Guardian Conference: Whenever a student is suspended, school officials may request a meeting with the parent/guardian to 

discuss the cause(s) and duration of the suspension, the school policy involved, and any other pertinent matter. (Education Code 
48914) 
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If school officials request to meet with the parent/guardian, the notice may state that the law requires the parent/guardian to respond to 
such requests without delay. However, no penalties may be imposed on the student for the failure of the parent/guardian to attend 
such a conference. The student may not be denied reinstatement solely because the parent/guardian failed to attend the 
conference. (Education Code 48911) 

5. Extension of Suspension: If the Board is considering the expulsion of a suspended student from any school or the suspension of a 
student for the balance of the semester from continuation school, the Superintendent or designee may, in writing, extend the 
suspension until such time as the Board has made a decision, provided the following requirements are followed: (Education Code 
48911) 

a. The extension of the original period of suspension is preceded by notice of such extension with an offer to hold a conference 
concerning the extension, giving the student an opportunity to be heard. This conference may be held in conjunction with a meeting 
requested by the student or parent/guardian to challenge the original suspension. 

b. The Superintendent or designee determines, following a meeting in which the student and the student's parent/guardian were invited 
to participate, that the student's presence at the school or at an alternative school would endanger persons or property or threaten 
to disrupt the instructional process. (Education Code 48911) 

c. If the student involved is a foster youth, the Superintendent or designee shall notify the district liaison for foster youth of the need to 
invite the student's attorney and a representative of the appropriate county child welfare agency to attend the meeting. (Education 
Code 48853.5, 48911, 48918.1) 

(cf. 6173.1 - Education for Foster Youth) 
d. If the student involved is a homeless child or youth, the Superintendent or designee shall notify the district liaison for homeless 

students. (Education Code 48918.1) 
(cf. 6173 - Education for Homeless Children) 
In lieu of or in addition to suspending a student, the Superintendent, principal, or designee may provide services or require the student 

to participate in an alternative disciplinary program designed to correct his/her behavior and keep him/her in school. 
Suspension by the Board 
The Board may suspend a student for any of the acts listed under "Grounds for Suspension and Expulsion: Grades K-12" and 

"Additional Grounds for Suspension and Expulsion: Grades 4-12" above and within the limits specified under "Suspension by 
Superintendent, Principal, or Designee" above. (Education Code 48912) 

The Board may suspend a student enrolled in a continuation school or class for a period not longer than the remainder of the semester. 
The suspension shall meet the requirements of Education Code 48915. (Education Code 48912.5) 

When the Board is considering a suspension, disciplinary action, or any other action (except expulsion) against any student, it shall hold 
a closed session if a public hearing would lead to disclosure of information that would violate a student's right to privacy under 
Education Code 49073-49079. (Education Code 35146, 48912) 

(cf. 9321 - Closed Session Purposes and Agendas) 
The Board shall provide the student and his/her parent/guardian with written notice of the closed session by registered or certified mail 

or personal service. Upon receiving this notice, the student or parent/guardian may request a public meeting, and this request shall 
be granted if made in writing within 48 hours after receipt of the Board's notice. However, any discussion that conflicts with any 
other student's right to privacy still shall be held in closed session. (Education Code 35146, 48912) 

On-Campus Suspension 
A student for whom an expulsion action has not been initiated and who poses no imminent danger or threat to the school, students, or 

staff may be assigned to on-campus suspension in a separate classroom, building, or site for the entire period of suspension. The 
following conditions shall apply: (Education Code 48911.1) 

1. The on-campus suspension classroom shall be staffed in accordance with law. 
2. The student shall have access to appropriate counseling services. 
3. The on-campus suspension classroom shall promote completion of schoolwork and tests missed by the student during the 

suspension. 
4. The student shall be responsible for contacting his/her teacher(s) to receive assignments to be completed in the supervised 

suspension classroom. The teacher(s) shall provide all assignments and tests that the student will miss while suspended. If no 
such work is assigned, the person supervising the suspension classroom shall assign schoolwork. 

At the time a student is assigned to an on-campus suspension classroom, the principal or designee shall notify the student's 
parent/guardian in person or by telephone. When the assignment is for longer than one class period, this notification may be made 
in writing. (Education Code 48911.1) 

Superintendent or Principal's Authority to Recommend Expulsion 
Unless the Superintendent or principal determines that expulsion should not be recommended under the circumstances or that an 

alternative means of correction would address the conduct, he/she shall recommend a student's expulsion for any of the following 
acts: (Education Code 48915) 

1. Causing serious physical injury to another person, except in self-defense 
2. Possession of any knife or other dangerous object of no reasonable use to the student 
3. Unlawful possession of any controlled substance as listed in Health and Safety Code 11053-11058, except for (a) the first offense for 

the possession of not more than one ounce of marijuana, other than concentrated cannabis, or (b) the student's possession of 
over-the-counter medication for his/her use or other medication prescribed for him/her by a physician 

4. Robbery or extortion 
5. Assault or battery, as defined in Penal Code 240 and 242, upon any school employee 
In determining whether or not to recommend the expulsion of a student, the Superintendent, principal, or designee shall act as quickly 

as possible to ensure that the student does not lose instructional time. (Education Code 48915) 
Student's Right to Expulsion Hearing 
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Any student recommended for expulsion shall be entitled to a hearing to determine whether he/she should be expelled. The hearing 
shall be held within 30 school days after the Superintendent, principal, or designee determines that the student has committed the 
act(s) that form the basis for the expulsion recommendation. (Education Code 48918(a)) 

The student is entitled to at least one postponement of an expulsion hearing for a period of not more than 30 calendar days. The 
request for postponement shall be in writing. Any subsequent postponement may be granted at the Board's discretion. (Education 
Code 48918(a)) 

If the Board finds it impractical during the regular school year to comply with these time requirements for conducting an expulsion 
hearing, the Superintendent or designee may, for good cause, extend the time period by an additional five school days. Reasons 
for the extension shall be included as a part of the record when the expulsion hearing is held. (Education Code 48918(a)) 

If the Board finds it impractical to comply with the time requirements of the expulsion hearing due to a summer recess of Board 
meetings of more than two weeks, the days during the recess shall not be counted as school days. The days not counted during 
the recess may not exceed 20 school days, as defined in Education Code 48925. Unless the student requests in writing that the 
expulsion hearing be postponed, the hearing shall be held not later than 20 calendar days prior to the first day of the next school 
year. (Education Code 48918(a)) 

Once the hearing starts, all matters shall be pursued with reasonable diligence and concluded without unnecessary delay. (Education 
Code 48918(a)) 

Stipulated Expulsion 
After a determination that a student has committed an expellable offense, the Superintendent, principal, or designee shall offer the 

student and his/her parent/guardian the option to waive a hearing and stipulate to the expulsion or to a suspension of the expulsion 
under certain conditions. The offer shall be made only after the student or his/her parent/guardian has been given written notice of 
the expulsion hearing pursuant to Education Code 48918. 

The stipulation agreement shall be in writing and shall be signed by the student and his/her parent/guardian. The stipulation agreement 
shall include notice of all the rights that the student is waiving, including the waiving of his/her right to have a full hearing, to appeal 
the expulsion to the County Board of Education, and to consult legal counsel. 

A stipulated expulsion agreed to by the student and his/her parent/guardian shall be effective upon approval by the Board. 
Rights of Complaining Witness 
An expulsion hearing involving allegations of sexual assault or sexual battery may be postponed for one school day in order to 

accommodate the special physical, mental, or emotional needs of a student who is the complaining witness. (Education Code 
48918.5) 

Whenever the Superintendent or designee recommends an expulsion hearing that addresses allegations of sexual assault or sexual 
battery, he/she shall give the complaining witness a copy of the district's suspension and expulsion policy and regulation and shall 
advise the witness of his/her right to: (Education Code 48918.5) 

1. Receive five days' notice of his/her scheduled testimony at the hearing 
2. Have up to two adult support persons of his/her choosing present at the hearing at the time he/she testifies 
3. Have a closed hearing during the time he/she testifies 
Whenever any allegation of sexual assault or sexual battery is made, the Superintendent or designee shall immediately advise 

complaining witnesses and accused students to refrain from personal or telephone contact with each other during the time when an 
expulsion process is pending. (Education Code 48918.5) 

Written Notice of the Expulsion Hearing 
Written notice of the expulsion hearing shall be forwarded to the student and the student's parent/guardian at least 10 calendar days 

before the date of the hearing. The notice shall include: (Education Code 48900.8, 48918(b)) 
1. The date and place of the hearing 
2. A statement of the specific facts, charges, and offense upon which the proposed expulsion is based 
3. A copy of district disciplinary rules which relate to the alleged violation 
4. Notification of the student's or parent/guardian's obligation, pursuant to Education Code 48915.1, to provide information about the 

student's status in the district to any other district in which the student seeks enrollment 
This obligation applies when a student is expelled for acts other than those described in Education Code 48915(a) or (c). 
(cf. 5119 - Students Expelled from Other Districts) 
5. The opportunity for the student or the student's parent/guardian to appear in person or be represented by legal counsel or by a 

nonattorney adviser 
Legal counsel means an attorney or lawyer who is admitted to the practice of law in California and is an active member of the State Bar 

of California. 
Nonattorney adviser means an individual who is not an attorney or lawyer, but who is familiar with the facts of the case and has been 

selected by the student or student's parent/guardian to provide assistance at the hearing. 
6. The right to inspect and obtain copies of all documents to be used at the hearing 
7. The opportunity to confront and question all witnesses who testify at the hearing 
8. The opportunity to question all evidence presented and to present oral and documentary evidence on the student's behalf, including 

witnesses 
Additional Notice of Expulsion Hearing for Foster Youth and Homeless Students 
If the student facing expulsion is a foster student, the Superintendent or designee shall also send notice of the hearing to the student's 

attorney and a representative of an appropriate child welfare agency at least 10 days prior to the hearing. (Education Code 
48918.1) 

If the student facing expulsion is a homeless student, the Superintendent or designee shall also send notice of the hearing to the district 
liaison for homeless students at least 10 days prior to the hearing. (Education Code 48918.1) 

Any notice for these purposes may be provided by the most cost-effective method possible, including by email or a telephone call. 
(Education Code 48918.1) 
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Conduct of Expulsion Hearing 
1. Closed Session: Notwithstanding Education Code 35145, the Board shall conduct a hearing to consider the expulsion of the student 

in a session closed to the public unless the student requests in writing at least five days prior to the hearing that the hearing be a 
public meeting. If such a request is made, the meeting shall be public to the extent that privacy rights of other students are not 
violated. (Education Code 48918) 

Whether the expulsion hearing is held in closed or public session, the Board may meet in closed session to deliberate and determine 
whether or not the student should be expelled. If the Board admits any other person to this closed session, the parent/guardian, the 
student, and the counsel of the student also shall be allowed to attend the closed session. (Education Code 48918(c)) 

If a hearing that involves a charge of sexual assault or sexual battery is to be conducted in public, a complaining witness shall have the 
right to have his/her testimony heard in closed session when testifying in public would threaten serious psychological harm to the 
witness and when there are no alternative procedures to avoid the threatened harm, including, but not limited to, a videotaped 
deposition or contemporaneous examination in another place communicated to the hearing room by closed-circuit television. 
(Education Code 48918(c)) 

2. Record of Hearing: A record of the hearing shall be made and may be maintained by any means, including electronic recording, as 
long as a reasonably accurate and complete written transcription of the proceedings can be made. (Education Code 48918(g)) 

3. Subpoenas: Before commencing a student expulsion hearing, the Board may issue subpoenas, at the request of either the student or 
the Superintendent or designee, for the personal appearance at the hearing of any person who actually witnessed the action that 
gave rise to the recommendation for expulsion. After the hearing has commenced, the Board or the hearing officer or 
administrative panel may issue such subpoenas at the request of the student or the County Superintendent of Schools or 
designee. All subpoenas shall be issued in accordance with Code of Civil Procedure 1985-1985.2 and enforced in accordance with 
Government Code 11455.20. (Education Code 48918(i)) 

Any objection raised by the student or the Superintendent or designee to the issuance of subpoenas may be considered by the Board in 
closed session, or in open session if so requested by the student, before the meeting. The Board's decision in response to such an 
objection shall be final and binding. (Education Code 48918(i)) 

If the Board determines, or if the hearing officer or administrative panel finds and submits to the Board, that a witness would be subject 
to unreasonable risk of harm by testifying at the hearing, a subpoena shall not be issued to compel the personal attendance of that 
witness at the hearing. However, that witness may be compelled to testify by means of a sworn declaration as described in item #4 
below. (Education Code 48918(i)) 

4. Presentation of Evidence: Technical rules of evidence shall not apply to the expulsion hearing, but relevant evidence may be 
admitted and used as proof only if it is the kind of evidence on which reasonable persons can rely in the conduct of serious affairs. 
The decision of the Board to expel shall be supported by substantial evidence that the student committed any of the acts pursuant 
to Education Code 48900 and listed in "Grounds for Suspension and Expulsion: Grades K-12" and "Additional Grounds for 
Suspension and Expulsion: Grades 4-12" above. (Education Code 48918(h)) 

Findings of fact shall be based solely on the evidence at the hearing. Although no finding shall be based solely on hearsay, sworn 
declarations may be admitted as testimony from witnesses whose disclosure of their identity or testimony at the hearing may 
subject them to an unreasonable risk of physical or psychological harm. (Education Code 48918(f)) 

In cases where a search of a student's person or property has occurred, evidence describing the reasonableness of the search shall be 
included in the hearing record. 

5. Testimony by Complaining Witnesses: The following procedures shall be observed when a hearing involves allegations of sexual 
assault or sexual battery by a student: (Education Code 48918, 48918.5) 

a. Any complaining witness shall be given five days' notice before being called to testify. 
b. Any complaining witness shall be entitled to have up to two adult support persons, including, but not limited to, a parent/guardian or 

legal counsel, present during his/her testimony. 
c. Before a complaining witness testifies, support persons shall be admonished that the hearing is confidential. 
d. The person presiding over the hearing may remove a support person whom he/she finds is disrupting the hearing. 
e. If one or both support persons are also witnesses, the hearing shall be conducted in accordance with Penal Code 868.5. 
f. Evidence of specific instances of prior sexual conduct of a complaining witness shall be presumed inadmissible and shall not be 

heard unless the person conducting the hearing determines that extraordinary circumstances require the evidence to be heard. 
Before such a determination is made, the complaining witness shall be given notice and an opportunity to oppose the introduction 
of this evidence. In the hearing on the admissibility of this evidence, the complaining witness shall be entitled to be represented by 
a parent/guardian, legal counsel, or other support person. Reputation or opinion evidence regarding the sexual behavior of a 
complaining witness shall not be admissible for any purpose. 

g. In order to facilitate a free and accurate statement of the experiences of the complaining witness and to prevent discouragement of 
complaints, the district shall provide a nonthreatening environment. 

(1) The district shall provide a room separate from the hearing room for the use of the complaining witness before and during breaks in 
testimony. 

(2) At the discretion of the person conducting the hearing, the complaining witness shall be allowed reasonable periods of relief from 
examination and cross-examination during which he/she may leave the hearing room. 

(3) The person conducting the hearing may: 
(a) Arrange the seating within the hearing room so as to facilitate a less intimidating environment for the complaining witness 
(b) Limit the time for taking the testimony of a complaining witness to the hours he/she is normally in school, if there is no good cause to 

take the testimony during other hours 
(c) Permit one of the support persons to accompany the complaining witness to the witness stand 
6. Decision: The Board's decision as to whether to expel a student shall be made within 40 school days after the student is removed 

from his/her school of attendance, unless the student requests in writing that the decision be postponed. (Education Code 
48918(a)) 
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Alternative Expulsion Hearing: Hearing Officer or Administrative Panel 
Instead of conducting an expulsion hearing itself, the Board may contract with the county hearing officer or with the Office of 

Administrative Hearings of the State of California for a hearing officer. The Board may also appoint an impartial administrative 
panel composed of three or more certificated personnel, none of whom shall be members of the Board or on the staff of the school 
in which the student is enrolled. (Education Code 48918) 

A hearing conducted by the hearing officer or administrative panel shall conform to the same procedures applicable to a hearing 
conducted by the Board as specified above in "Conduct of Expulsion Hearing," including the requirement to issue a decision within 
40 school days of the student's removal from school, unless the student requests that the decision be postponed. (Education Code 
48918(a) and (d)) 

The hearing officer or administrative panel shall, within three school days after the hearing, determine whether to recommend expulsion 
of the student to the Board. If expulsion is not recommended, the expulsion proceeding shall be terminated and the student shall 
be immediately reinstated and permitted to return to the classroom instructional program from which the referral was made, unless 
another placement is requested in writing by the student's parent/guardian. Before the student's placement decision is made by 
his/her parent/guardian, the Superintendent or designee shall consult with the parent/guardian and district staff, including the 
student's teachers, regarding other placement options for the student in addition to the option to return to the classroom 
instructional program from which the student's expulsion referral was made. The decision to not recommend expulsion shall be 
final. (Education Code 48918(e)) 

If expulsion is recommended, findings of fact in support of the recommendation shall be prepared and submitted to the Board. All 
findings of fact and recommendations shall be based solely on the evidence presented at the hearing. The Board may accept the 
recommendation based either upon a review of the findings of fact and recommendations submitted or upon the results of any 
supplementary hearing the Board may order. (Education Code 48918(f)) 

In accordance with Board policy, the hearing officer or administrative panel may recommend that the Board suspend the enforcement of 
the expulsion. If the hearing officer or administrative panel recommends that the Board expel a student but suspend the 
enforcement of the expulsion, the student shall not be reinstated and permitted to return to the classroom instructional program 
from which the referral was made until the Board has ruled on the recommendation. (Education Code 48917, 48918) 

Final Action by the Board 
Whether the expulsion hearing is conducted in closed or open session by the Board, a hearing officer, or an administrative panel or is 

waived through the signing of a stipulated expulsion agreement, the final action to expel shall be taken by the Board in public. 
(Education Code 48918(j)) 

(cf. 9321.1 - Closed Session Actions and Reports) 
The Board's decision is final. If the decision is to not expel, the student shall be reinstated immediately. If the decision is to suspend the 

enforcement of the expulsion, the student shall be reinstated under the conditions of the suspended expulsion. 
Upon ordering an expulsion, the Board shall set a date when the student shall be reviewed for readmission to a school within the 

district. For a student expelled for any "mandatory recommendation and mandatory expulsion" act listed in the section "Authority to 
Expel" in the accompanying Board policy, this date shall be one year from the date the expulsion occurred, except that the Board 
may set an earlier date on a case-by-case basis. For a student expelled for other acts, this date shall be no later than the last day 
of the semester following the semester in which the expulsion occurred. If an expulsion is ordered during summer session or the 
intersession period of a year-round program, the Board shall set a date when the student shall be reviewed for readmission not 
later than the last day of the semester following the summer session or intersession period in which the expulsion occurred. 
(Education Code 48916) 

At the time of the expulsion order, the Board shall recommend a plan for the student's rehabilitation, which may include: (Education 
Code 48916) 

1. Periodic review, as well as assessment at the time of review, for readmission 
2. Recommendations for improved academic performance, tutoring, special education assessments, job training, counseling, 

employment, community service, or other rehabilitative programs 
With parent/guardian consent, students who have been expelled for reasons relating to controlled substances or alcohol may be 

required to enroll in a county-sponsored drug rehabilitation program before returning to school. (Education Code 48916.5) 
Written Notice to Expel 
The Superintendent or designee shall send written notice of the decision to expel to the student or parent/guardian. This notice shall 

include the following: 
1. The specific offense committed by the student for any of the causes for suspension or expulsion listed above under "Grounds for 

Suspension and Expulsion: Grades K-12" or "Additional Grounds for Suspension and Expulsion: Grades 4-12" (Education Code 
48900.8) 

2. The fact that a description of readmission procedures will be made available to the student and his/her parent/guardian (Education 
Code 48916) 

3. Notice of the right to appeal the expulsion to the County Board (Education Code 48918) 
4. Notice of the alternative educational placement to be provided to the student during the time of expulsion (Education Code 48918) 
5. Notice of the student's or parent/guardian's obligation to inform any new district in which the student seeks to enroll of the student's 

status with the expelling district, pursuant to Education Code 48915.1 (Education Code 48918) 
Decision to Suspend Expulsion Order 
In accordance with Board policy, when deciding whether to suspend the enforcement of an expulsion order, the Board shall take into 

account the following criteria: 
1. The student's pattern of behavior 
2. The seriousness of the misconduct 
3. The student's attitude toward the misconduct and his/her willingness to follow a rehabilitation program 
The suspension of the enforcement of an expulsion shall be governed by the following: 
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1. The Board may, as a condition of the suspension of enforcement, assign the student to a school, class, or program appropriate for 
the student's rehabilitation. This rehabilitation program may provide for the involvement of the student's parent/guardian in the 
student's education. However, a parent/guardian's refusal to participate in the rehabilitation program shall not be considered in the 
Board's determination as to whether the student has satisfactorily completed the rehabilitation program. (Education Code 48917) 

2. During the period when enforcement of the expulsion order is suspended, the student shall be on probationary status. (Education 
Code 48917) 

3. The suspension of the enforcement of an expulsion order may be revoked by the Board if the student commits any of the acts listed 
under "Grounds for Suspension and Expulsion: Grades K-12" or "Additional Grounds for Suspension and Expulsion: Grades 4-12" 
above or violates any of the district's rules and regulations governing student conduct. (Education Code 48917) 

4. When the suspension of enforcement of an expulsion order is revoked, a student may be expelled under the terms of the original 
expulsion order. (Education Code 48917) 

5. Upon satisfactory completion of the rehabilitation assignment, the Board shall reinstate the student in a district school. Upon 
reinstatement, the Board may order the expunging of any or all records of the expulsion proceedings. (Education Code 48917) 

6. The Superintendent or designee shall send written notice of any decision to suspend the enforcement of an expulsion order during a 
period of probation to the student or parent/guardian. The notice shall inform the parent/guardian of the right to appeal the 
expulsion to the County Board, the alternative educational placement to be provided to the student during the period of expulsion, 
and the student's or parent/guardian's obligation to inform any new district in which the student seeks to enroll of his/her status with 
the expelling district, pursuant to Education Code 48915.1(b). (Education Code 48918(j)) 

7. Suspension of the enforcement of an expulsion order shall not affect the time period and requirements for the filing of an appeal of 
the expulsion order with the County Board. (Education Code 48917) 

Appeal 
The student or parent/guardian is entitled to file an appeal of the Board's decision with the County Board. The appeal must be filed 

within 30 days of the Board's decision to expel, even if the expulsion order is suspended and the student is placed on probation. 
(Education Code 48919) 

If the student submits a written request for a copy of the written transcripts and supporting documents from the district simultaneously 
with the filing of the notice of appeal with the County Board, the district shall provide the student with these documents within 10 
school days following the student's written request. (Education Code 48919) 

Notification to Law Enforcement Authorities 
Prior to the suspension or expulsion of any student, the principal or designee shall notify appropriate city or county law enforcement 

authorities of any student acts of assault which may have violated Penal Code 245. (Education Code 48902) 
The principal or designee shall notify appropriate city or county law enforcement authorities of any student acts which may involve the 

possession or sale of narcotics or of a controlled substance, or of any student acts involving the possession, sale, or furnishing of 
firearms, explosives, or other dangerous weapons in violation of Education Code 48915(c)(1) or (5) or Penal Code 626.9 and 
626.10. (Education Code 48902) 

Within one school day after a student's suspension or expulsion, the principal or designee shall notify appropriate county or district law 
enforcement authorities, by telephone or other appropriate means, of any student acts which may violate Education Code 48900(c) 
or (d), relating to the possession, use, offering, or sale of controlled substances, alcohol, or intoxicants of any kind. (Education 
Code 48902) 

Placement During Expulsion 
The Board shall refer expelled students to a program of study that is: (Education Code 48915, 48915.01) 
1. Appropriately prepared to accommodate students who exhibit discipline problems 
2. Not provided at a comprehensive middle, junior, or senior high school or at any elementary school, unless the program is offered at a 

community day school established at any of these 
3. Not housed at the school site attended by the student at the time of suspension 
(cf. 6158 - Independent Study) 
(cf. 6185 - Community Day School) 
When the placement described above is not available and when the County Superintendent so certifies, students expelled for only acts 

described in items #6-12 under "Grounds for Suspension and Expulsion: Grades K-12" and items #1-3 under "Additional Grounds 
for Suspension and Expulsion: Grades 4-12" above may be referred to a program of study that is provided at another 
comprehensive middle, junior, or senior high school or at an elementary school. (Education Code 48915) 

The program for a student expelled from any of grades K-6 shall not be combined or merged with programs offered to students in any 
of grades 7-12. (Education Code 48916.1) 

Readmission After Expulsion 
Prior to the date set by the Board for the student's readmission: 
1. The Superintendent or designee shall hold a conference with the parent/guardian and the student. At the conference, the student's 

rehabilitation plan shall be reviewed and the Superintendent or designee shall verify that the provisions of this plan have been met. 
School regulations shall be reviewed and the student and parent/guardian shall be asked to indicate in writing their willingness to 
comply with these regulations. 

2. The Superintendent or designee shall transmit to the Board his/her recommendation regarding readmission. The Board shall 
consider this recommendation in closed session. If a written request for open session is received from the parent/guardian or adult 
student, it shall be honored to the extent that privacy rights of other students are not violated. 

3. If the readmission is granted, the Superintendent or designee shall notify the student and parent/guardian, by registered mail, of the 
Board's decision regarding readmission. 

4. The Board may deny readmission only if it finds that the student has not satisfied the conditions of the rehabilitation plan or that the 
student continues to pose a danger to campus safety or to other district students or employees. (Education Code 48916) 
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5. If the Board denies the readmission of a student, the Board shall determine either to continue the student's placement in the 
alternative educational program initially selected or to place the student in another program that serves expelled students, including 
placement in a county community school. 

6. The Board shall provide written notice to the expelled student and parent/guardian describing the reasons for denying readmittance 
into the regular program. This notice shall indicate the Board's determination of the educational program which the Board has 
chosen. The student shall enroll in that program unless the parent/guardian chooses to enroll the student in another school district. 
(Education Code 48916) 

No student shall be denied readmission into the district based solely on the student's arrest, adjudication by a juvenile court, formal or 
informal supervision by a probation officer, detention in a juvenile facility, enrollment in a juvenile court school, or other such 
contact with the juvenile justice system. (Education Code 48645.5) 

Maintenance of Records 
The district shall maintain a record of each suspension and expulsion, including its specific cause(s). (Education Code 48900.8) 
Expulsion records of any student shall be maintained in the student's mandatory interim record and sent to any school in which the 

student subsequently enrolls upon written request by that school. (Education Code 48918(k)) 
The Superintendent or designee shall, within five working days, honor any other district's request for information about an expulsion 

from this district. (Education Code 48915.1) 
(cf. 5119 - Students Expelled from Other Districts) 
Regulation WILLITS UNIFIED SCHOOL DISTRICT 
approved: December 5, 2018 Willits, California 
 
 
 
 
SUSPENSION AND EXPULSION DUE PROCESS (STUDENTS WITH DISABILITIES) AR 5144.2 
A student identified as an individual with a disability pursuant to the Individuals with Disabilities Education Act (IDEA), 20 USC 1400-

1482, is subject to the same grounds and procedures for suspension and expulsion which apply to students without disabilities, 
except as otherwise specified in this administrative regulation. 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
Suspension 
The Superintendent or designee may suspend a student with a disability for up to 10 consecutive school days for a single incident 
of misconduct, and for up to 20 school days in a school year, as long as the suspension(s) does not constitute a change in 
placement pursuant to 34 CFR 300.536. (Education Code 48903; 34 CFR 300.530) 
The principal or designee shall monitor the number of days, including portions of days, in which a student with a valid individualized 
education program (IEP) has been suspended during the school year. 
(cf. 6159 - Individualized Education Program) 
The Superintendent or designee shall determine, on a case-by-case basis, whether a pattern of removals of a student from his/her 
current educational placement for disciplinary reasons constitutes a change of placement. A change of placement shall be deemed 
to have occurred under either of the following circumstances: (34 CFR 300.536) 
1. The removal is for more than 10 consecutive school days. 
2. The student has been subjected to a series of removals that constitute a pattern because of all of the following: 
a. The series of removals total more than 10 school days in a school year. 
b. The student's behavior is substantially similar to his/her behavior in previous incidents that resulted in the series of removals. 
c. Additional factors, such as the length of each removal, the total amount of time the student has been removed, and the proximity 
of the removals to one another, indicate a change of placement. 
If a student's removal is determined to be a change of placement as specified in items #1-2 above, or the student is suspended for 
more than 10 school days in the same school year, the student's IEP team shall determine the appropriate educational services. 
Such services shall be designed to enable the student to continue to participate in the general education curriculum in another 
setting, to progress toward meeting the goals set out in his/her IEP, and to address the student's behavior violation so that it does 
not recur. (20 USC 1412(a)(1)(A); 34 CFR 300.530) 
If the IEP of a student with a disability requires the district to provide the student with transportation, the district shall provide the 
student with an alternative form of transportation at no cost to him/her or to his/her parent/guardian when he/she is to be excluded 
from school bus transportation. (Education Code 48915.5) 
(cf. 3541.2 - Transportation for Students with Disabilities) 
Interim Alternative Educational Placement Due to Dangerous Behavior 
The district may unilaterally place a student with a disability in an appropriate interim alternative educational setting for up to 45 
school days, without regard to whether the behavior is a manifestation of the student's disability, when the student commits one of 
the following acts while at school, going to or from school, or at a school-related function: (20 USC 1415(k)(1)(G); 34 CFR 300.530) 
1. Carries or possesses a weapon, as defined in 18 USC 930 
2. Knowingly possesses or uses illegal drugs 
3. Sells or solicits the sale of a controlled substance as identified in 21 USC 812(c), Schedules I-V 
4. Inflicts serious bodily injury upon another person as defined in 18 USC 1365 
The student's interim alternative educational setting shall be determined by his/her IEP team. (20 USC 1415(k)(1)(G); 34 CFR 
300.531) 
On the date the decision to take disciplinary action is made, the student's parent/guardian shall be notified of the decision and 
provided the procedural safeguards notice pursuant to 34 CFR 300.504. (20 USC 1415(k)(1)(H); 34 CFR 300.530) 
A student who has been removed from his/her current placement because of dangerous behavior shall receive services, although 
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in another setting, to the extent necessary to allow him/her to participate in the general education curriculum and to progress 
toward meeting the goals set out in his/her IEP. As appropriate, the student shall also receive a functional behavioral assessment 
and behavioral intervention services and modifications that are designed to address the behavior violation so that it does not recur. 
(20 USC 1415(k)(1)(D); 34 CFR 300.530) 
Manifestation Determination 
The following procedural safeguards shall apply when a student with a disability is suspended for more than 10 consecutive school 
days, when a series of removals of a student constitutes a pattern, or when a change of placement of a student is contemplated 
due to a violation of the district's code of conduct: 
1. Notice: On the date the decision to take disciplinary action is made, the student's parent/guardian shall be notified of the 
decision and provided the procedural safeguards notice pursuant to 34 CFR 300.504. (20 USC 1415(k)(1)(H); 34 CFR 300.530) 
(cf. 5145.6 - Parental Notifications) 
(cf. 6159.1 - Procedural Safeguards and Complaints for Special Education) 
2. Manifestation Determination Review: Immediately if possible, but in no case later than 10 school days after the date the decision 
to take disciplinary action is made, a manifestation determination review shall be made of the relationship between the student's 
disability and the behavior subject to the disciplinary action. (20 USC 1415(k)(1)(E); 34 CFR 300.530) 
At the manifestation determination review, the district, the student's parent/guardian, and relevant members of the IEP team (as 
determined by the district and parent/guardian) shall review all relevant information in the student's file, including the student's IEP, 
any teacher observations, and any relevant information provided by the parents/guardians, to determine whether the conduct in 
question was either of the following: (20 USC 1415(k)(1)(E); 34 CFR 300.530) 
a. Caused by or had a direct and substantial relationship to the student's disability 
b. A direct result of the district's failure to implement the student's IEP, in which case the district shall take immediate steps to 
remedy those deficiencies 
If the manifestation review team determines that either of the above conditions applies, the student's conduct shall then be 
determined to be a manifestation of his/her disability. (20 USC 1415(k)(1)(E); 34 CFR 300.530) 
3. Determination that Behavior is a Manifestation of the Student's Disability: When the student's conduct has been determined to 
be a manifestation of his/her disability, the IEP team shall conduct a functional behavioral assessment, unless one had been 
conducted before the occurrence of the behavior that resulted in the change of placement, and shall implement a behavioral 
intervention plan for the student. If a behavioral intervention plan has already been developed, the IEP team shall review the 
behavioral intervention plan and modify it as necessary to address the behavior. (20 USC 1415(k)(1)(F); 34 CFR 300.530) 
The student shall be returned to the placement from which he/she was removed, unless the parent/guardian and Superintendent or 
designee agree to a change of placement as part of the modification of the behavioral intervention plan. (20 USC 1415(k)(1)(F); 34 
CFR 300.530) 
(cf. 6159.4 - Behavioral Interventions for Special Education Students) 
4. Determination that Behavior is Not a Manifestation of the Student's Disability: When it has been determined that the student's 
conduct was not a manifestation of his/her disability, the student may be disciplined in accordance with the procedures for students 
without disabilities. However, the student's IEP team shall determine services necessary to enable him/her to participate in the 
general education curriculum in another setting and to allow him/her to progress toward meeting the goals set out in his/her IEP. 
(20 USC 1415(k)(1)(D); 34 CFR 300.530) 
As appropriate, the student also shall receive a functional behavioral assessment and behavioral intervention services and 
modifications that are designed to address the behavior violation so that it does not recur. (20 USC 1415(k)(1)(D); 34 CFR 
300.530) 
(cf. 6158 - Independent Study) 
(cf. 6185 - Community Day School) 
Due Process Appeals 
If the parent/guardian disagrees with any district decision regarding placement under 34 CFR 300.530 (suspension and removal for 
dangerous circumstances) or 34 CFR 300.531 (interim alternative placement), or the manifestation determination under 34 CFR 
300.530(e), he/she may appeal the decision by requesting a hearing. The district may request a hearing if the district believes that 
maintaining the student's current placement is substantially likely to result in injury to the student or others. In order to request a 
due process hearing, the requesting party shall file a complaint pursuant to 34 CFR 300.507 and 300.508(a) and (b). (20 USC 
1415(k)(3); 34 CFR 300.532) 
Whenever a hearing is requested as specified above, the parent/guardian or the district shall have an opportunity for an expedited 
due process hearing consistent with requirements specified in 34 CFR 300.507, 300.508 (a)-(c), and 300.510-300.514. 
If the student's parent/guardian or the district has initiated a due process hearing under 34 CFR 300.532 as detailed above, the 
student shall remain in the interim alternative educational setting pending the decision of the hearing officer or until the expiration of 
the 45-day time period, whichever occurs first, unless the parent/guardian and district agree otherwise. (20 USC 1415(k)(4); 34 
CFR 300.533) 
Readmission 
Readmission procedures for students with disabilities shall be the same as those adopted for students without disabilities. Upon 
readmission of a student with disabilities, an IEP team meeting shall be convened to review and, as necessary, modify the 
student's IEP. 
Decision Not to Enforce Expulsion Order 
The Board of Trustee's criteria for suspending the enforcement of an expulsion order shall be applied to students with disabilities in 
the same manner as they are applied to all other students. (Education Code 48917) 
Notification to Law Enforcement Authorities 
Law enforcement notification requirements involving students with disabilities shall be the same as those specified for all students 
in AR 5144.1 - Suspension and Expulsion/Due Process. 
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When giving any required notification concerning a student with disabilities to any law enforcement official, the principal or 
designee shall require the law enforcement official to certify in writing that he/she will not disclose the student's information or 
records to any other person without the prior written consent of the student's parent/guardian. (Education Code 49076) 
(cf. 5131.7 - Weapons and Dangerous Instruments) 
Report to County Superintendent of Schools 
The Superintendent or designee shall report to the County Superintendent of Schools when any special education student has 
been expelled or suspended for more than 10 school days. The report shall include the student's name, last known address, and 
the reason for the action. (Education Code 48203) 
Procedures for Students Not Yet Eligible for Special Education Services 
A student who has not been determined to be eligible for special education and related services and who has violated the district's 
code of student conduct may nevertheless assert any of the protections under IDEA, if the district had knowledge of the student's 
disability. (20 USC1415(k)(5); 34 CFR 300.534) 
Knowledge means that, before the occurrence of the behavior that precipitated the disciplinary action, one of the following 
occurred: (20 USC1415(k)(5); 34 CFR 300.534) 
1. The parent/guardian, in writing, has expressed concern to district supervisory or administrative personnel, or to a teacher of the 
student, that the student is in need of special education or related services. 
2. The parent/guardian has requested an evaluation of the student for special education pursuant to 20 USC 1414(a)(1)(B) or 34 
CFR 300.300-300.311. 
(cf. 6164.4 - Identification and Evaluation of Individuals for Special Education) 
3. The teacher of the student or other district personnel has expressed specific concerns directly to the district's director of special 
education or other supervisory district personnel about a pattern of behavior demonstrated by the student. 
However, the district shall not be deemed to have knowledge of a student's disability if the student's parent/guardian has not 
allowed him/her to be evaluated for special education services or has refused services or, after evaluating the student pursuant to 
34 CFR 300.300-300.311, the district determined that he/she was not an individual with a disability. 
When the district is deemed to not have knowledge of a student's disability, the student shall be disciplined in accordance with 
procedures established for students without disabilities who engage in comparable behavior. (20 USC 1415(k)(5); 34 CFR 
300.534) 
If a request is made for an evaluation of a student during the time period in which the student is subject to disciplinary measures 
pursuant to 34 CFR 300.530, the evaluation shall be conducted in an expedited manner. Until the evaluation is completed, the 
student shall remain in the educational placement determined by school authorities. (20 USC 1415(k)(5); 34 CFR 300.534) 
Legal Reference: 
EDUCATION CODE 
35146 Closed sessions re: suspensions 
35291 Rules of governing board 
48203 Reports of severance of attendance of disabled students 
48900-48925 Suspension and expulsion 
49076 Access to student records 
56000 Special education; legislative findings and declarations 
56320 Educational needs; requirements 
56321 Development or revision of individualized education program 
56329 Independent educational assessment 
56340-56347 Individualized education program teams 
56505 State hearing 
PENAL CODE 
245 Assault with deadly weapon 
626.2 Entry upon campus after written notice of suspension or dismissal without permission 
626.9 Gun-Free School Zone Act 
626.10 Dirks, daggers, knives, razors, or stun guns 
UNITED STATES CODE, TITLE 18 
930 Weapons 
1365 Serious bodily injury 
UNITED STATES CODE, TITLE 20 
1412 State eligibility 
1415 Procedural safeguards 
UNITED STATES CODE, TITLE 21 
812 Controlled substances 
UNITED STATES CODE, TITLE 29 
706 Definitions 
794 Rehabilitation Act of 1973, Section 504 
CODE OF FEDERAL REGULATIONS, TITLE 34 
104.35 Evaluation and placement 
104.36 Procedural safeguards 
300.1-300.818 Assistance to states for the education of students with disabilities, especially: 
300.530-300.537 Discipline procedures 
COURT DECISIONS 
Schaffer v. Weast, (2005) 546 U.S. 549 
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Parents of Student W. v. Puyallup School District, (1994 9th Cir.) 31 F.3d 1489 
M.P. v. Governing Board of Grossmont Union High School District, (1994) 858 F.Supp. 1044 
Honig v. Doe, (1988) 484 U.S. 305 
Management Resources: 
FEDERAL REGISTER 
Rules and Regulations, August 14, 2006, Vol. 71, Number 156, pages 46539-46845 
WEB SITES 
California Department of Education, Special Education: http://www.cde.ca.gov/sp/se 
U.S. Department of Education, Office of Special Education Programs: http://www.ed.gov/about/offices/list/osers/osep 
Regulation WILLITS UNIFIED SCHOOL DISTRICT 
approved: August 7, 2013 Willits, California 
 

 
EMPLOYEE SECURITY A.R. 4358 
An employee may use reasonable and necessary force for hi self-defense or defense of another person, to quell a disturbance 

threatening physical injury to others; or to obtain possession of weapons or other dangerous objects within the control of a student. 
(Education Code 44807, 49001) 

(cf. 5131.7 - Weapons and Dangerous Instruments) 
(cf. 5144 - Discipline) 
An employee shall promptly report to the principal or other immediate supervisor any attack, assault, or physical threat made against 

him/her by a student or by any individual in relation to the employee’s performance of his/her duties, and any action the employee 
took in response. When appropriate, the employee and the principal or other immediate supervisor shall report the incident to law 
enforcement. 

(cf. 3515.2 – Disruptions)Reports of attack, assault, or threat shall be forwarded immediately to the Superintendent or designee. 
(cf. 3320 - Claims and Actions Against the District) 
(cf. 3515.4 - Recovery for Property Loss or Damage) 
(cf. 3530 - Risk Management/Insurance) 
Notice Regarding Student Offenses Committed While Under School Jurisdiction 
The Superintendent or designee shall inform the teacher(s) of each student who,  h during the previous three school years, has 

engaged in or is reasonably suspected to have engaged in any act, except the possession or use of tobacco products, that would 
constitute a ground for suspension or expulsion as specified in AR 5144.1 – Suspension and Expulsion/Due Process. This 
information shall be based upon district records maintained in the ordinary course of business or records received from a law 
enforcement agency. (Education Code 49079) 

(cf. 5125 - Student Records) 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
Upon receiving a transfer student's record regarding acts committed by the student that resulted in his/her suspension or expulsion, the 

Superintendent or designee shall inform the student's teacher(s) that the student was suspended or expelled from his/her former 
district and of the act that resulted in the suspension or expulsion. (Education Code 48201) 

Information received by teacher(s) shall be received in confidence for the limited purpose for which it was provided and shall not be 
further disseminated by the teacher. (Education Code 49079) 

Notice Regarding Student Offenses Committed While Outside School Jurisdiction 
When a minor student has been found by a court of competent jurisdiction to have illegally used, sold, or possessed a controlled 

substance or committed specified crimes involving serious acts of violence, the district police or security department may provide 
written notification to the Superintendent. (Welfare and Institutions Code 828.1) 

(cf. 3515.3 - District Police/Security Department) 
When informed by the court that a minor student has been found by a court to have committed any felony or any misdemeanor 

involving curfew, gambling, alcohol, drugs, tobacco products, carrying of weapons, a sex offense listed in Penal Code 290, assault 
or battery, larceny, vandalism, or graffiti, the Superintendent or designee shall so inform the school principal. (Welfare and 
Institutions Code 827) 

The principal shall disseminate this information to any counselor who directly supervises or reports on the student's behavior or 
progress. The principal also may inform any teacher or administrator directly supervising or reporting on the student’s behavior or 
progress whom he/she thinks may need the information so as to work with the student appropriately, avoid being needlessly 
vulnerable, or protect others from vulnerability. (Welfare and Institutions Code 827) 

Any court-initiated information that a teacher, counselor, or administrator receives shall be kept confidential and used only to 
rehabilitate the student and protect other students and staff. The information shall be further disseminated only when 
communication with the student, parent/guardian, law enforcement staff, and probation officer is necessary to rehabilitate the 
student or to protect students and staff. (Welfare and Institutions Code 827) 

When a student is removed from school as a result of his/her offense, the Superintendent shall hold the court's information in a 
separate confidential file until the student is returned to the district. If the student is returned to a different district, the 
Superintendent shall transmit the information provided by the student's parole or probation officer to the superintendent of the new 
district of attendance. (Welfare and Institutions Code 827) 

Any confidential file of court-initiated information shall be kept until the student becomes 18, graduates from high school, or is released 
from juvenile court jurisdiction, whichever occurs first, and shall then be destroyed. (Welfare and Institutions Code 827) 

Procedures to Maintain Confidentiality of Student Offenses 
In order to maintain confidentiality when providing information about student offenses to counselors and teachers of classes/programs 

to which a student is assigned, the principal or designee shall send the staff member a written notification that one of his/her 

http://www.cde.ca.gov/sp/se
http://www.ed.gov/about/offices/list/osers/osep
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students has committed an offense that requires his/her review of a student's file in the school office. This notice shall not name or 
otherwise identify the student. The staff member shall be asked to initial the notification and return it to the principal or designee. 
He/she shall also initial the student’s file when reviewing it in the school office. 

.Use of Pepper Spray 
The Superintendent or designee shall notify employees of the district's policy prohibiting the possession of pepper spray on school 

property or at school-related activities without prior approval of the Superintendent or designee. Employees wishing to carry pepper 
spray shall submit to the Superintendent or designee a written request setting forth the need for the pepper spray. The 
Superintendent or designee shall notify the employee in writing as to whether the request was approved or denied. 

When approving an employee's request, the Superintendent or designee shall inform the employee of the following conditions: 
1. The pepper spray shall be used only in self-defense. 
2. An employee who uses pepper spray other than in self-defense shall be subject to disciplinary action by the district and, in 

accordance with law, a fine and/or imprisonment. 
(cf. 4118 - Dismissal/Suspension/Disciplinary Action) 
(cf. 4218 - Dismissal/Suspension/Disciplinary Action) 
3. The pepper spray must be stored in a secure place and not be accessible to students or other individuals. Negligent storage of the 

pepper spray may subject the employee to disciplinary action. 
Regulation WILLITS UNIFIED SCHOOL DISTRICT 
approved: October 3, 2018 Willits, California 
 
 
UNIFORM COMPLAINT PROCEDURES A.R. 1312.3 
Except as the Board of Trustees may otherwise specifically provide in other district policies, these uniform complaint procedures (UCP) 

shall be used to investigate and resolve only the complaints specified in BP 1312.3. 
 
(cf. 1312.1 - Complaints Concerning District Employees) 
 
(cf. 1312.2 - Complaints Concerning Instructional Materials) 
 
(cf. 1312.4 - Williams Uniform Complaint Procedures) 
 
(cf. 4030 - Nondiscrimination in Employment) 
 
Compliance Officers 
 
The district designates the individual(s), position(s), or unit(s) identified below as responsible for coordinating the district's response to 

complaints and for complying with state and federal civil rights laws. The individual(s), position(s), or unit(s) also serve as the 
compliance officer(s) specified in AR 5145.3 - Nondiscrimination/Harassment responsible for handling complaints regarding 
unlawful discrimination (such as discriminatory harassment, intimidation, or bullying). The compliance officer(s) shall receive and 
coordinate the investigation of complaints and shall ensure district compliance with law. 

 
(cf. 5145.3 - Nondiscrimination/Harassment) 
 
(cf. 5145.7 - Sexual Harassment) 
 
Superintendent, Mark Westerburg 
 
1277 Blosser Lane 
 
Willits, CA 95490 
 
(707) 459-5314 
 
markwesterburg@willitsunified.com 
 
The compliance officer who receives a complaint may assign another compliance officer to investigate and resolve the complaint. The 

compliance officer shall promptly notify the complainant and respondent, if applicable, if another compliance officer is assigned to 
the complaint. 

 
In no instance shall a compliance officer be assigned to a complaint in which the compliance officer has a bias or conflict of interest that 

would prohibit the fair investigation or resolution of the complaint. Any complaint against a compliance officer or that raises a 
concern about the compliance officer's ability to investigate the complaint fairly and without bias shall be filed with the 
Superintendent or designee who shall determine how the complaint will be investigated. 

 
The Superintendent or designee shall ensure that employees assigned to investigate and resolve complaints receive training and are 

knowledgeable about the laws and programs at issue in the complaints to which they are assigned. Training provided to such 
employees shall cover current state and federal laws and regulations governing the program, applicable processes for investigating 
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and resolving complaints, including those alleging unlawful discrimination (such as discriminatory harassment, intimidation, or 
bullying), applicable standards for reaching decisions on complaints, and appropriate corrective measures. Assigned employees 
may have access to legal counsel as determined by the Superintendent or designee. 

 
(cf. 4331 - Staff Development) 
 
(cf. 9124 - Attorney) 
 
The compliance officer or, if necessary, any appropriate administrator shall determine whether interim measures are necessary during 

and pending the result of an investigation. If interim measures are determined to be necessary, the compliance officer or the 
administrator shall consult with the Superintendent, the Superintendent's designee, or, if appropriate, the site principal to 
implement one or more interim measures. The interim measures shall remain in place until the compliance officer determines that 
they are no longer necessary or until the district issues its final written decision, whichever occurs first. 

 
Notifications 
 
The district's UCP policy and administrative regulation shall be posted in all district schools and offices, including staff lounges and 

student government meeting rooms. (Education Code 234.1) 
 
In addition, the Superintendent or designee shall annually provide written notification of the district's UCP to students, employees, 

parents/guardians of district students, district advisory committee members, school advisory committee members, appropriate 
private school officials or representatives, and other interested parties. (5 CCR 4622) 

 
(cf. 0420 - School Plans/Site Councils) 
 
(cf. 1220 - Citizen Advisory Committees) 
 
(cf. 4112.9/4212.9/4312.9 - Employee Notifications) 
 
(cf. 5145.6 - Parental Notifications) 
 
The notice shall include: 
 
1. A statement that the district is primarily responsible for compliance with federal and state laws and regulations, including those 

related to prohibition of unlawful discrimination, harassment, intimidation, or bullying against any protected group and all programs 
and activities that are subject to UCP as identified in the section "Complaints Subject to UCP" in the accompanying Board policy 

 
2. A statement that a complaint regarding student fees or the local control and accountability plan (LCAP) may be filed anonymously if 

the complainant provides evidence or information leading to evidence to support the complaint 
 
(cf. 0460 - Local Control and Accountability Plan) 
 
(cf. 3260 - Fees and Charges) 
 
3. A statement that a student enrolled in a public school shall not be required to pay a fee for participation in an educational activity that 

constitutes an integral fundamental part of the district's educational program, including curricular and extracurricular activities 
 
4. A statement that a complaint regarding student fees must be filed no later than one year from the date the alleged violation occurred 
 
5. A statement that the district will post a standardized notice of the educational rights of foster youth, homeless students, former 

juvenile court school students now enrolled in the district, children of military families, migrant students, and immigrant students 
enrolled in a newcomer program, as specified in Education Code 48853, 48853.5, 49069.5, 51225.1, and 51225.2, and the 
complaint process 

 
(cf. 6173 - Education for Homeless Children) 
 
(cf. 6173.1 - Education for Foster Youth) 
 
(cf. 6173.2 - Education of Children of Military Families) 
 
(cf. 6173.3 - Education for Juvenile Court School Students) 
 
(cf. 6175 - Migrant Education Program) 
 
6. Identification of the responsible staff member(s), position(s), or unit(s) designated to receive complaints 
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7. A statement that complaints will be investigated in accordance with the district's UCP and a written decision will be sent to the 
complainant within 60 days from the receipt of the complaint, unless this time period is extended by written agreement of the 
complainant 

 
8. A statement that the complainant has a right to appeal the district's decision to CDE by filing a written appeal, including a copy of the 

original complaint and the district's decision, within 15 days of receiving the district's decision 
 
9. A statement advising the complainant of any civil law remedies, including, but not limited to, injunctions, restraining orders, or other 

remedies or orders that may be available under state or federal antidiscrimination laws, if applicable 
 
10. A statement that copies of the district's UCP are available free of charge 
 
The annual notification, complete contact information of the compliance officer(s), and information related to Title IX as required 

pursuant to Education Code 221.61 shall be posted on the district web site and may be provided through district-supported social 
media, if available. 

 
(cf. 1113 - District and School Web Sites) 
 
(cf. 1114 - District-Sponsored Social Media) 
 
The Superintendent or designee shall ensure that all students and parents/guardians, including students and parents/guardians with 

limited English proficiency, have access to the relevant information provided in the district's policy, regulation, forms, and notices 
concerning the UCP. 

 
If 15 percent or more of students enrolled in a particular district school speak a single primary language other than English, the district's 

policy, regulation, forms, and notices concerning the UCP shall be translated into that language, in accordance with Education 
Code 234.1 and 48985. In all other instances, the district shall ensure meaningful access to all relevant UCP information for 
parents/guardians with limited English proficiency. 

 
Filing of Complaints 
 
The complaint shall be presented to the compliance officer who shall maintain a log of complaints received, providing each with a code 

number and a date stamp. 
 
All complaints shall be filed in writing and signed by the complainant. If a complainant is unable to put a complaint in writing due to 

conditions such as a disability or illiteracy, district staff shall assist in the filing of the complaint. (5 CCR 4600) 
 
Complaints shall also be filed in accordance with the following rules, as applicable: 
 
1. A complaint alleging district violation of applicable state or federal law or regulations governing the programs specified in the 

accompanying Board policy (item #1 of the section "Complaints Subject to UCP") may be filed by any individual, public agency, or 
organization. (5 CCR 4630) 

 
2. Any complaint alleging noncompliance with law regarding the prohibition against student fees, deposits, and charges or any 

requirement related to the LCAP may be filed anonymously if the complaint provides evidence, or information leading to evidence, 
to support an allegation of noncompliance. A complaint about a violation of the prohibition against the charging of unlawful student 
fees may be filed with the principal of the school or with the Superintendent or designee. However, any such complaint shall be 
filed no later than one year from the date the alleged violation occurred. (Education Code 49013, 52075; 5 CCR 4630) 

 
3. A complaint alleging unlawful discrimination (such as discriminatory harassment, intimidation, or bullying) may be filed only by 

persons who allege that they have personally suffered unlawful discrimination or who believe that an individual or any specific class 
of individuals has been subjected to unlawful discrimination. The complaint shall be initiated no later than six months from the date 
that the alleged unlawful discrimination occurred, or six months from the date that the complainant first obtained knowledge of the 
facts of the alleged unlawful discrimination. The time for filing may be extended for up to 90 days by the Superintendent or 
designee for good cause upon written request by the complainant setting forth the reasons for the extension. (5 CCR 4630) 

 
4. When a complaint alleging unlawful discrimination (such as discriminatory harassment, intimidation, or bullying) is filed anonymously, 

the compliance officer shall pursue an investigation or other response as appropriate, depending on the specificity and reliability of 
the information provided and the seriousness of the allegation. 

 
5. When the complainant of unlawful discrimination (such as discriminatory harassment, intimidation, or bullying) or the alleged victim, 

when not the complainant, requests confidentiality, the compliance officer shall inform the complainant or victim that the request 
may limit the district's ability to investigate the conduct or take other necessary action. When honoring a request for confidentiality, 
the district shall nevertheless take all reasonable steps to investigate and resolve/respond to the complaint consistent with the 
request. 
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Mediation 
 
Within three business days after receiving the complaint, the compliance officer may informally discuss with all the parties the possibility 

of using mediation. Mediation shall be offered to resolve complaints that involve more than one student and no adult. However, 
mediation shall not be offered or used to resolve any complaint involving an allegation of sexual assault or where there is a 
reasonable risk that a party to the mediation would feel compelled to participate. If the parties agree to mediation, the compliance 
officer shall make all arrangements for this process. 

 
Before initiating the mediation of a complaint alleging retaliation or unlawful discrimination (such as discriminatory harassment, 

intimidation, or bullying), the compliance officer shall ensure that all parties agree to make the mediator a party to relevant 
confidential information. The compliance officer shall also notify all parties of the right to end the informal process at any time. 

 
If the mediation process does not resolve the problem within the parameters of law, the compliance officer shall proceed with an 

investigation of the complaint. 
 
The use of mediation shall not extend the district's timelines for investigating and resolving the complaint unless the complainant agrees 

in writing to such an extension of time. If mediation is successful and the complaint is withdrawn, then the district shall take only the 
actions agreed upon through the mediation. If mediation is unsuccessful, the district shall then continue with subsequent steps 
specified in this administrative regulation. 

 
Investigation of Complaint 
 
Within 10 business days after the compliance officer receives the complaint, the compliance officer shall begin an investigation into the 

complaint. 
 
Within one business day of initiating the investigation, the compliance officer shall provide the complainant and/or the complainant's 

representative with the opportunity to present the information contained in the complaint to the compliance officer and shall notify 
the complainant and/or representative of the opportunity to present the compliance officer with any evidence, or information leading 
to evidence, to support the allegations in the complaint. Such evidence or information may be presented at any time during the 
investigation. 

 
In conducting the investigation, the compliance officer shall collect all available documents and review all available records, notes, or 

statements related to the complaint, including any additional evidence or information received from the parties during the course of 
the investigation. The compliance officer shall individually interview all available witnesses with information pertinent to the 
complaint, and may visit any reasonably accessible location where the relevant actions are alleged to have taken place. At 
appropriate intervals, the compliance officer shall inform both parties of the status of the investigation. 

 
To investigate a complaint alleging retaliation or unlawful discrimination (such as discriminatory harassment, intimidation, or bullying), 

the compliance officer shall interview the alleged victim(s), any alleged offenders, and other relevant witnesses privately, 
separately, and in a confidential manner. As necessary, additional staff or legal counsel may conduct or support the investigation. 

 
A complainant's refusal to provide the district's investigator with documents or other evidence related to the allegations in the complaint, 

failure or refusal to cooperate in the investigation, or engagement in any other obstruction of the investigation may result in the 
dismissal of the complaint because of a lack of evidence to support the allegation. Similarly, a respondent's refusal to provide the 
district's investigator with documents or other evidence related to the allegations in the complaint, failure or refusal to cooperate in 
the investigation, or engagement in any other obstruction of the investigation may result in a finding, based on evidence collected, 
that a violation has occurred and in the imposition of a remedy in favor of the complainant. (5 CCR 4631) 

 
In accordance with law, the district shall provide the investigator with access to records and other information related to the allegation in 

the complaint and shall not in any way obstruct the investigation. Failure or refusal of the district to cooperate in the investigation 
may result in a finding based on evidence collected that a violation has occurred and in the imposition of a remedy in favor of the 
complainant. (5 CCR 4631) 

 
Timeline for Final Decision 
 
Unless extended by written agreement with the complainant, the compliance officer shall prepare and send to the complainant a written 

report, as described in the section "Final Written Decision" below, within 60 calendar days of the district's receipt of the complaint. 
(5 CCR 4631) 

 
For any complaint alleging unlawful discrimination (such as discriminatory harassment, intimidation, and bullying), the respondent shall 

be informed of any extension of the timeline agreed to by the complainant. The respondent also shall be sent the district's final 
written decision at the same time it is provided to the complainant. 

 
Final Written Decision 
 
For all complaints, the district's final written decision shall include: (5 CCR 4631) 
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1. The findings of fact based on the evidence gathered. In reaching a factual determination, the following factors may be taken into 

account: 
 
a. Statements made by any witnesses 
 
b. The relative credibility of the individuals involved 
 
c. How the complaining individual reacted to the incident 
 
d. Any documentary or other evidence relating to the alleged conduct 
 
e. Past instances of similar conduct by any alleged offenders 
 
f. Past false allegations made by the complainant 
 
2. The conclusion(s) of law 
 
3. Disposition of the complaint 
 
4. Rationale for such disposition 
 
For complaints of retaliation or unlawful discrimination (such as discriminatory harassment, intimidation, or bullying), the disposition of 

the complaint shall include a determination for each allegation as to whether retaliation or unlawful discrimination has occurred. 
 
The determination of whether a hostile environment exists may involve consideration of the following: 
 
a. The manner in which the misconduct affected one or more students' education 
 
b. The type, frequency, and duration of the misconduct 
 
c. The relationship between the alleged victim(s) and offender(s) 
 
d. The number of persons engaged in the conduct and at whom the conduct was directed 
 
e. The size of the school, location of the incidents, and context in which they occurred 
 
f. Other incidents at the school involving different individuals 
 
5. Corrective action(s), including any actions that have been taken or will be taken to address the allegations in the complaint and 

including, with respect to a student fees complaint, a remedy that comports with Education Code 49013 and 5 CCR 4600 
 
For complaints of unlawful discrimination (such as discriminatory harassment, intimidation, or bullying), the decision may, as required 

by law, include: 
 
a. The corrective actions imposed on the respondent 
 
b. Individual remedies offered or provided to the complainant or another person who was the subject of the complaint, but this 

information should not be shared with the respondent. 
 
c. Systemic measures the school has taken to eliminate a hostile environment and prevent recurrence 
 
6. Notice of the complainant's and respondent's right to appeal the district's decision to CDE within 15 calendar days, and procedures to 

be followed for initiating such an appeal 
 
The decision may also include follow-up procedures to prevent recurrence or retaliation and for reporting any subsequent problems. 
 
In consultation with district legal counsel, information about the relevant part of a decision may be communicated to a victim who is not 

the complainant and to other parties who may be involved in implementing the decision or are affected by the complaint, as long as 
the privacy of the parties is protected. In a complaint alleging unlawful discrimination (such as discriminatory harassment, 
intimidation, and bullying), notice of the district's decision to the alleged victim shall include information about any sanction to be 
imposed upon the respondent that relates directly to the alleged victim. 

 
If the complaint involves a limited-English-proficient student or parent/guardian and the student involved is enrolled in a school at which 

15 percent or more of the students speak a single primary language other than English, then the decision shall also be translated 
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into that language pursuant to Education Code 48985. In all other instances, the district shall ensure meaningful access to all 
relevant information for parents/guardians with limited English proficiency. 

 
For complaints alleging unlawful discrimination based on state law (such as discriminatory harassment, intimidation, and bullying), the 

decision shall also include a notice to the complainant that: 
 
1. The complainant may pursue available civil law remedies outside of the district's complaint procedures, including seeking assistance 

from mediation centers or public/private interest attorneys, 60 calendar days after the filing of an appeal with CDE. (Education 
Code 262.3) 

 
2. The 60 days moratorium does not apply to complaints seeking injunctive relief in state courts or to discrimination complaints based 

on federal law. (Education Code 262.3) 
 
3. Complaints alleging discrimination based on race, color, national origin, sex, gender, disability, or age may also be filed with the U.S. 

Department of Education, Office for Civil Rights at www.ed.gov/ocr within 180 days of the alleged discrimination. 
 
Corrective Actions 
 
When a complaint is found to have merit, the compliance officer shall adopt any appropriate corrective action permitted by law. 

Appropriate corrective actions that focus on the larger school or district environment may include, but are not limited to, actions to 
reinforce district policies; training for faculty, staff, and students; updates to school policies; or school climate surveys. 

 
(cf. 5137 - Positive School Climate) 
 
For complaints involving retaliation or unlawful discrimination (such as discriminatory harassment, intimidation, or bullying), appropriate 

remedies that may be offered to the victim but not communicated to the respondent may include, but are not limited to, the 
following: 

 
1. Counseling 
 
(cf. 6164.2 - Guidance/Counseling Services) 
 
2. Academic support 
 
3. Health services 
 
4. Assignment of an escort to allow the victim to move safely about campus 
 
5. Information regarding available resources and how to report similar incidents or retaliation 
 
6. Separation of the victim from any other individuals involved, provided the separation does not penalize the victim 
 
7. Restorative justice 
 
8. Follow-up inquiries to ensure that the conduct has stopped and there has been no retaliation 
 
For complaints involving retaliation or unlawful discrimination (such as discriminatory harassment, intimidation, or bullying), appropriate 

corrective actions that focus on a student offender may include, but are not limited to, the following: 
 
1. Transfer from a class or school as permitted by law 
 
2. Parent/guardian conference 
 
3. Education regarding the impact of the conduct on others 
 
4. Positive behavior support 
 
5. Referral to a student success team 
 
(cf. 6164.5 - Student Success Teams) 
 
6. Denial of participation in extracurricular or cocurricular activities or other privileges as permitted by law 
 
(cf. 6145 - Extracurricular and Cocurricular Activities) 
 
7. Disciplinary action, such as suspension or expulsion, as permitted by law 
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(cf. 5144 - Discipline) 
 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
 
When an employee is found to have committed retaliation or unlawful discrimination (such as discriminatory harassment, intimidation, 

or bullying), the district shall take appropriate disciplinary action, up to and including dismissal, in accordance with applicable law 
and collective bargaining agreement. 

 
(cf. 4118 - Dismissal/Suspension/Disciplinary Action) 
 
(cf. 4218 - Dismissal/Suspension/Disciplinary Action) 
 
The district may also consider training and other interventions for the larger school community to ensure that students, staff, and 

parents/guardians understand the types of behavior that constitute unlawful discrimination (such as discriminatory harassment, 
intimidation, or bullying), that the district does not tolerate it, and how to report and respond to it. 

 
When a complaint is found to have merit, an appropriate remedy shall be provided to the complainant or other affected person. 
 
However, if a complaint alleging noncompliance with the laws regarding student fees, deposits, and other charges, physical education 

instructional minutes for students in elementary schools, or any requirement related to the LCAP is found to have merit, the district 
shall provide a remedy to all affected students and parents/guardians subject to procedures established by regulation of the State 
Board of Education. (Education Code 49013, 51223, 52075) 

 
For complaints alleging noncompliance with the laws regarding student fees, the district shall attempt in good faith, by engaging in 

reasonable efforts, to identify and fully reimburse all affected students and parents/guardians who paid the unlawful student fees 
within one year prior to the filing of the complaint. (Education Code 49013; 5 CCR 4600) 

 
Appeals to the California Department of Education 
 
Any complainant who is dissatisfied with the district's final written decision on a complaint regarding any specified federal or state 

educational program subject to UCP may file an appeal in writing with CDE within 15 calendar days of receiving the district's 
decision. (5 CCR 4632) 

 
The complainant shall specify the basis for the appeal of the decision and how the facts of the district's decision are incorrect and/or the 

law has been misapplied. The appeal shall be sent to CDE with a copy of the original locally filed complaint and a copy of the 
district's decision in that complaint. (5 CCR 4632) 

 
When a respondent in any complaint alleging unlawful discrimination (such as discriminatory harassment, intimidation, and bullying) is 

dissatisfied with the district's final written decision, the respondent, in the same manner as the complainant, may file an appeal with 
CDE. 

 
Upon notification by CDE that the district's decision has been appealed, the Superintendent or designee shall forward the following 

documents to CDE: (5 CCR 4633) 
 
1. A copy of the original complaint 
 
2. A copy of the written decision 
 
3. A summary of the nature and extent of the investigation conducted by the district, if not covered by the decision 
 
4. A copy of the investigation file including, but not limited to, all notes, interviews, and documents submitted by the parties and 

gathered by the investigator 
 
5. A report of any action taken to resolve the complaint 
 
6. A copy of the district's UCP 
 
7. Other relevant information requested by CDE 
 
Regulation WILLITS UNIFIED SCHOOL DISTRICT 
 
approved: May 8, 2019 Willits, California 
 
 
SEXUAL HARASSMENT AR 4219.11 
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This administrative regulation shall apply to all allegations of sexual harassment involving employees, interns, volunteers, and hob 
applicants, but shall not be used to resolve any complaint by or against a student. 

Definitions 
Prohibited sexual harassment includes, but is not limited to, unwelcome sexual advances, unwanted requests for sexual favors, or other 

unwanted verbal, visual, or physical conduct of a sexual nature made against another person of the same or opposite sex in the 
work or educational setting when: (Education Code 212.5; Government Code 12940: 2CCR 11034)) 

1. Submission to the conduct is made explicitly or implicitly a term or condition of the individual's employment. 
2. Submission to or rejection of the conduct is used as the basis for an employment decision affecting the individual. . 
3. Submission to or rejection of the conduct is used as the basis for any decision affecting the individual regarding benefits, services, 

honors, programs, or activities available at or through the district. 
Prohibited sexual harassment also includes conduct which, regardless of whether or not it is motivated by sexual desire, is so severe or 

pervasive as to unreasonably interfere with the victim's work performance or create an intimidating, hostile, or offensive work 
environment. 

Examples of actions that might constitute sexual harassment in the work or educational setting, , whether committed by a supervisor, a 
co-worker, or a non-employee, include, but are not limited to: 

1. Unwelcome verbal conduct such as sexual flirtations or propositions; graphic comments about an individual's body; overly personal 
conversations or pressure for sexual activity; sexual jokes or stories; unwelcome sexual slurs, epithets, threats, innuendoes, 
derogatory comments, sexually degrading descriptions, or the spreading of sexual rumors 

2. Unwelcome visual conduct such as drawings, pictures, graffiti, or gestures; sexually explicit emails; displaying sexually suggestive 
objects 

3. Unwelcome physical conduct such as massaging, grabbing, fondling, stroking, or brushing the body; touching an individual's body or 
clothes in a sexual way; cornering, blocking, leaning over, or impeding normal movements 

Training 
The Superintendent or designee shall ensure that all employees receive training regarding the district's sexual harassment policies 

when hired and periodically thereafter.  The training shall include how to recognize prohibited or harassing conduct, the procedures 
for reporting and/or filing complaints involving an employee, employees' duty to use the district's complaint procedures, and 
employee obligations when a sexual harassment report involving a student is made to the employee. The training shall also include 
information about processes for employees to informally share or obtain information about harassment without filing a complaint. 

(cf. 1312.3 - Uniform Complaint Procedures) 
(cf. 4030 - Nondiscrimination in Employment) 
(cf. 5145.7 - Sexual Harassment) 
Every two years, the Superintendent or designee shall ensure that supervisory employees receive at least two hours of classroom or 

other effective interactive training and education regarding sexual harassment.  All newly hired or promoted supervisory employees 
shall receive training within six months of their assumption of the new position. (Government Code 12950.1) 

A supervisory employee is any employee having the authority, in the interest of the district, to hire, transfer, suspend, lay off, promote, 
discharge, assign, reward, or discipline other employees, or the responsibility to direct them, adjust their grievances, or effectively 
recommend such action, when the exercise of the authority is not of a merely routine or clerical nature, but requires the use of 
independent judgment.  (Government Code 12926) 

(cf. 4300 - Administrative and Supervisory Personnel) 
The district's sexual harassment training and education program for supervisory employees shall be aimed at assisting them in 

preventing and effectively responding to incidents of sexual harassment, as well as implementing mechanisms to promptly address 
and correct wrongful behavior. The training shall include, but is not limited to, the following:. (Government Code 12950.1; 2 CCR 
11024) 

1. Information and practical guidance regarding federal and state laws on the prohibition, prevention, and correction of sexual 
harassment, the remedies available to sexual harassment victims in civil actions, and potential district and/or individual exposure or 
liability 

2. The types of conduct that constitute sexual harassment and practical examples which illustrate sexual harassment, discrimination, 
and retaliation using training modalities such as role plays, case studies, and group discussions, based on factual scenarios taken 
from case law, news and media accounts, and hypotheticals based on workplace situations and other sources 

3   . A supervisor's obligation to report sexual harassment, discrimination, and retaliation of which he/she becomes aware and what to 
do if the supervisor himself/herself is personally accused of harassment 

4. Strategies for preventing harassment, discrimination, and retaliation and appropriate steps to ensure that remedial measures are 
taken to correct harassing behavior, including an effective process for investigation of a complaint 

5. The essential elements of the district's anti-harassment policy, including the limited confidentiality of the complaint process and 
resources for victims of unlawful sexual harassment, such as to whom they should report any alleged sexual harassment, and how 
to use the policy if a harassment complaint is filed 

6. A copy of the district's sexual harassment policy and administrative regulation, which each participant shall acknowledge in writing 
that he/she has received 

7. The definition and prevention of abusive conduct that addresses the use of derogatory remarks, insults, or epithets, other verbal or 
physical conduct that a reasonable person would find threatening, intimidating, or humiliating, and the gratuitous sabotage or 
undermining of a person's work performance 

8.  Practical examples of harassment based on gender identity, gender expression, and sexual orientation 
The Superintendent or designee shall retain for at least two years the records of any training provided to supervisory employees. Such 

records shall include the names of trained employees, date of the training, the type of training, and the name of the training 
provider.  (2 CCR 11024) 

Notifications 
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A copy of the Board policy and this administrative regulation shall: (Education Code 231.5) 
1. Be displayed in a prominent location in the main administrative building, district office, or other area of the school where notices of 

district rules, regulations, procedures, and standards of conduct are posted 
2. Be provided to every district employee at the beginning of the first quarter or semester of the school year or whenever a new 

employee is hired 
(cf. 4112.9/4212.9/4312.9 - Employee Notifications) 
3. Appear in any school or district publication that sets forth the schools or district's comprehensive rules, regulations, procedures, and 

standards of conduct 
All employees shall receive a copy of an information sheet prepared by the California Department of Fair Employment and Housing 

(DFEH) or the district that contains, at a minimum, components on: (Government Code 12950) 
1. The illegality of sexual harassment 
2. The definition of sexual harassment under applicable state and federal law 
3. A description of sexual harassment, with examples 
4. The district's complaint process available to the employee 
5. The legal remedies and complaint process available through DFEH and the Equal Employment Opportunity Commission (EEOC) 
6. Directions on how to contact DFEH and the EEOC 
7. The protection against retaliation provided by 2 CCR 11021 for opposing harassment prohibited by law or for filing a complaint with 

or otherwise participating in an investigation, proceeding, or hearing conducted by DFEH and the EEOC 
In addition, the district shall post, in a prominent and accessible location, DFEH's poster on discrimination in employment and the 

illegality of sexual harassment and the DFEH poster regarding transgender rights. (Government Code 12950) 
Regulation WILLITS UNIFIED SCHOOL DISTRICT 
approved: October 3, 2018 Willits, California 
 
 
NONDISCRIMINATION/HARASSMENT BP 5145.3 
The Governing Board desires to provide a safe school environment that allows all students equal access and opportunities in the 

district's academic, extracurricular, and other educational support programs, services, and activities. The Board prohibits, at any 
district school or school activity, unlawful discrimination, including discriminatory harassment, intimidation, and bullying, targeted at 
any student by anyone, based on the student's actual or perceived race, color, ancestry, nationality, national origin, immigration 
status, ethnic group identification, ethnicity, age, religion, marital status, pregnancy, parental status, physical or mental disability, 
sex, sexual orientation, gender, gender identity, gender expression, or genetic information, or association with a person or group 
with one or more of these actual or perceived characteristics. 
This policy shall apply to all acts related to school activity or to school attendance occurring within a district school, and to acts 
which occur off campus or outside of school-related or school-sponsored activities but which may have an impact or create a 
hostile environment at school. 
(cf. 0410 - Nondiscrimination in District Programs and Activities) 
(cf. 5131 - Conduct) 
(cf. 5131.2 - Bullying) 
(cf. 5137 - Positive School Climate) 
(cf. 5145.7 – Sexual Harassment) 
(cf. 5145.9 - Hate-Motivated Behavior) 
(cf. 5146 - Married/Pregnant/Parenting Students) 
(cf. 6164.6 - Identification and Education Under Section 504) 
This policy shall apply to all acts related to school activity or to school attendance occurring within a district school, and to acts 
which occur off campus or outside of school-related or school-sponsored activities but which may have an impact or create a 
hostile environment at school. 
Unlawful discrimination, including discriminatory harassment, intimidation, or bullying, may result from physical, verbal, nonverbal, 
or written conduct based on any of the categories listed above. Unlawful discrimination also includes the creation of a hostile 
environment through prohibited conduct that is so severe, persistent, or pervasive that it affects a student's ability to participate in 
or benefit from an educational program or activity; creates an intimidating, threatening, hostile, or offensive educational 
environment; has the effect of substantially or unreasonably interfering with a student's academic performance; or otherwise 
adversely affects a student's educational opportunities. 
Unlawful discrimination also includes disparate treatment of students based on one of the categories above with respect to the 
provision of opportunities to participate in school programs or activities or the provision or receipt of educational benefits or 
services. 
The Board also prohibits any form of retaliation against any individual who reports or participates in the reporting of unlawful 
discrimination, files or participates in the filing of a complaint, or investigates or participates in the investigation of a complaint or 
report alleging unlawful discrimination. Retaliation complaints shall be investigated and resolved in the same manner as a 
discrimination complaint. 
The Superintendent or designee shall facilitate students' access to the educational program by publicizing the district's 
nondiscrimination policy and related complaint procedures to students, parents/guardians, and employees. He/she shall provide 
training and information on the scope and use of the policy and complaint procedures and take other measures designed to 
increase the school community's understanding of the requirements of law related to discrimination. The Superintendent or 
designee shall regularly review the implementation of the district's nondiscrimination policies and practices and, as necessary, shall 
take action to remove any identified barrier to student access to or participation in the district's educational program. He/she shall 
report his/her findings and recommendations to the Board after each review. 
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(cf. 1312.3 - Uniform Complaint Procedures) 
(cf. 1330 - Use of Facilities) 
(cf. 4131 - Staff Development) 
(cf. 4231 - Staff Development) 
(cf. 4331 - Staff Development) 
(cf. 6145 - Extracurricular and Cocurricular Activities) 
(cf. 6145.2 - Athletic Competition) 
(cf. 6164.2 - Guidance/Counseling Services) 
Regardless of whether a complainant complies with the writing, timeline, and/or other formal filing requirements, all complaints 
alleging unlawful discrimination, including discriminatory harassment, intimidation, or bullying, shall be investigated and prompt 
action taken to stop the discrimination, prevent recurrence, and address any continuing effect on students. 
Students who engage in unlawful discrimination, including discriminatory harassment, intimidation, retaliation, or bullying, in 
violation of law, Board policy, or administrative regulation shall be subject to appropriate consequence or discipline, which may 
include suspension or expulsion when the behavior is severe or pervasive as defined in Education Code 48900.4. Any employee 
who permits or engages in prohibited discrimination, including discriminatory harassment, intimidation, retaliation, or bullying, shall 
be subject to disciplinary action, up to and including dismissal. 
(cf. 4118 - Suspension/Disciplinary Action) 
(cf. 4119.21/4219.21/4319.21 - Professional Standards) 
(cf. 4218 - Dismissal/Suspension/Disciplinary Action) 
(cf. 5144 - Discipline) 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 
(cf. 5145.2 - Freedom of Speech/Expression) 
Record-Keeping 
The Superintendent or designee shall maintain a record of all reported cases of unlawful discrimination, including discriminatory 
harassment, intimidation, or bullying, to enable the district to monitor, address, and prevent repetitive prohibited behavior in district 
schools. 
(cf. 3580 - District Records) 
Legal Reference: 
EDUCATION CODE 
200-262.4 Prohibition of discrimination 
48900.3 Suspension or expulsion for act of hate violence 
48900.4 Suspension or expulsion for threats or harassment 
48904 Liability of parent/guardian for willful student misconduct 
48907 Student exercise of free expression 
48950 Freedom of speech 
48985 Translation of notices 
49020-49023 Athletic programs 
51500 Prohibited instruction or activity 
51501 Prohibited means of instruction 
60044 Prohibited instructional materials 
CIVIL CODE 
1714.1 Liability of parents/guardians for willful misconduct of minor 
GOVERNMENT CODE 
11135 Nondiscrimination in programs or activities funded by state 
PENAL CODE 
422.55 Definition of hate crime 
422.6 Crimes, harassment 
CODE OF REGULATIONS, TITLE 5 
432 Student record 
4600-4687 Uniform complaint procedures 
4900-4965 Nondiscrimination in elementary and secondary education programs 
UNITED STATES CODE, TITLE 20 
1681-1688 Title IX of the Education Amendments of 1972 
12101-12213 Title II equal opportunity for individuals with disabilities 
UNITED STATES CODE, TITLE 29 
794 Section 504 of Rehabilitation Act of 1973 
UNITED STATES CODE, TITLE 42 
2000d-2000e-17 Title VI and Title VII Civil Rights Act of 1964, as amended 
2000h-2-2000h-6 Title IX of the Civil Rights Act of 1964 
6101-6107 Age Discrimination Act of 1975 
CODE OF FEDERAL REGULATIONS, TITLE 28 
35.107 Nondiscrimination on basis of disability; complaints 
CODE OF FEDERAL REGULATIONS, TITLE 34 
99.31 Disclosure of personally identifiable information 
100.3 Prohibition of discrimination on basis of race, color or national origin 
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104.7 Designation of responsible employee for Section 504 
106.8 Designation of responsible employee for Title IX 
106.9 Notification of nondiscrimination on basis of sex 
110.25 Prohibition of discrimination based on age 
COURT DECISIONS 
Donovan v. Poway Unified School District, (2008) 167 Cal.App.4th 567 
Flores v. Morgan Hill Unified School District, (2003) 324 F.3d 1130 
Management Resources: 
CSBA PUBLICATIONS 
Updated Legal Guidance: Protecting Transgender and Gender Nonconforming Students Against Sex Discrimination, July 2016 
CALIFORNIA OFFICE OF THE ATTORNEY GENERAL PUBLICATIONS 
Promoting a Safe and Secure Learning Environment for All: Guidance and Model Policies to Assist California's K-12 Schools in 
Responding to Immigration Issues, April 2018 
FIRST AMENDMENT CENTER PUBLICATIONS 
Public Schools and Sexual Orientation: A First Amendment Framework for Finding Common Ground, 2006 
U.S. DEPARTMENT OF EDUCATION, OFFICE FOR CIVIL RIGHTS PUBLICATIONS 
Examples of Policies and Emerging Practices for Supporting Transgender Students, May 2016 
Dear Colleague Letter: Title IX Coordinators, April 2015 
Dear Colleague Letter: Harassment and Bullying, October 2010 
Notice of Non-Discrimination, Fact Sheet, August 2010  
WEB SITES 
CSBA: http://www.csba.org 
California Department of Education: http://www.cde.ca.gov 
California Safe Schools Coalition: http://www.casafeschools.org 
California Office of the Attorney General: http://oag.ca.gov 
First Amendment Center: http://www.firstamendmentcenter.org 
National School Boards Association: http://www.nsba.org 
U.S. Department of Education, Office for Civil Rights: http://www.ed.gov/about/offices/list/ocr 
Policy WILLITS UNIFIED SCHOOL DISTRICT 
adopted: May 3, 2017 Willits, California 
revised: June 13, 2018 

 
DRESS AND GROOMING/SCHOOL UNIFORMS A.R. 5132 
In cooperation with teachers, students, and parents/guardians, the principal or designee may establish school rules governing student 

dress and grooming which are consistent with law, Board policy, and administrative regulations. These school dress codes shall be 
regularly reviewed. 

(cf. 0420 - School Plans/Site Councils) 
The following guidelines shall apply to all regular school activities: 
1. Clothing, jewelry, and personal items shall be free of writing, pictures, or any other insignia which is vulgar, lewd, obscene, profane, 

or sexually suggestive or which promotes the use of alcohol, drugs, tobacco, or other illegal activity. 
2. Appropriate shoes must be worn at all times. 
3. Hats, caps, and other head coverings shall not be worn indoors. 
4. Clothes shall be sufficient to conceal undergarments. See-through tops and bare abdomens are prohibited. 
The dress code shall be modified as appropriate to accommodate a student's religious or cultural observance, health condition, or other 

circumstance deemed necessary by the principal or designee. In addition, the principal or designee may impose dress 
requirements to accommodate the needs of special school activities, physical education classes, athletic activities, and other 
extracurricular and cocurricular activities. 

(cf. 3260 - Fees and Charges) 
(cf. 6142.7 - Physical Education and Activity) 
(cf. 6145 - Extracurricular and Cocurricular Activities) 
(cf. 6145.2 - Athletic Competition) 
No grade of a student participating in a physical education class shall be adversely affected if the student does not wear standardized 

physical education apparel because of circumstances beyond the student's control. (Education Code 49066) 
(cf. 5121 - Grades/Evaluation of Student Achievement) 
Students shall be allowed to wear sun-protective clothing, including but not limited to hats, for outdoor use during the school day. 

(Education Code 35183.5) 
(cf. 5141.7 - Sun Safety) 
Gang-Related Apparel 
At individual schools that have a dress code prohibiting gang-related apparel at school or school activities, the principal, staff, and 

parents/guardians participating in the development of the school safety plan shall define "gang-related apparel" and shall limit this 
definition to apparel that reasonably could be determined to threaten the health and safety of the school environment if it were worn 
or displayed on a school campus. (Education Code 32282) 

Because gang-related symbols are constantly changing, definitions of gang-related apparel shall be reviewed at least once each 
semester and updated whenever related information is received. As necessary, the school shall collaborate with law enforcement 
agencies to update definitions of gang-related apparel. 

Uniforms 

http://www.csba.org/
http://www.cde.ca.gov/
http://www.casafeschools.org/
http://oag.ca.gov/
http://www.firstamendmentcenter.org/
http://www.nsba.org/
http://www.ed.gov/about/offices/list/ocr
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In schools that require a schoolwide uniform, the principal, staff, and parents/guardians of the school shall jointly select the specific 
uniform to be worn. (Education Code 35183) 

At least six months before a school uniform policy is implemented, the principal or designee shall notify parents/guardians of this policy. 
(Education Code 35183) 

(cf. 5145.6 - Parental Notifications) 
Parents/guardians shall also be informed of their right to have their child exempted. 
The Superintendent or designee shall establish criteria for determining student eligibility for financial assistance when purchasing 

uniforms. 
Students who participate in a nationally recognized youth organization shall be allowed to wear organization uniforms on days when the 

organization has a scheduled meeting. (Education Code 35183) 
Regulation WILLITS UNIFIED SCHOOL DISTRICT 
approved: October 9, 2019 Willits, California 
 
 
 
SAFETY A.R. 5142 
Each principal or designee shall establish school rules for the safe and appropriate use of school equipment and materials and for 

student conduct consistent with law, Board policy, and administrative regulation. Copies of the rules shall be distributed to 
parents/guardians and shall be readily available at the school at all times. 

(cf. 0450 - Comprehensive Safety Plan) 
(cf. 5131 - Conduct) 
(cf. 5144 - Discipline) 
Release of Students 
Students shall be released during the school day only to the custody of an adult if: 
1. The adult is the student's custodial parent/guardian. 
(cf. 5021 - Noncustodial Parents) 
2. The adult has been authorized on the student's emergency card as someone to whom the student may be released when the 

custodial parent/guardian cannot be reached, and the principal or designee verifies the adult's identity. 
(cf. 3516 - Emergencies and Disaster Preparedness Plan) 
3. The adult is an authorized law enforcement officer acting in accordance with law. 
(cf. 5141.4 - Child Abuse Prevention and Reporting) 
(cf. 5145.11 - Questioning and Apprehension by Law Enforcement) 
4. The adult is taking the student to emergency medical care at the request of the principal or designee. 
(cf. 5141 - Health Care and Emergencies) 
Supervision of Students 
Teachers shall be present at their respective rooms and shall open them to admit students not less than 30 minutes before the time 

when school starts. (5 CCR 5570) 
Every teacher shall hold students accountable for their conduct on the way to and from school, on the playgrounds, and during recess. 

(Education Code 44807) 
The principal or designee shall require all individuals supervising students to remain alert in spotting dangerous conditions, promptly 

report any such conditions to the principal or designee, and file a written report on such conditions as appropriate. 
(cf. 3530 - Risk Management/Insurance) 
In arranging for appropriate supervision on playgrounds, the principal or designee shall: 
1. Where playground supervision is not otherwise provided, provide for certificated employees to supervise the conduct and safety, and 

direct the play, of students who are on school grounds before and after school and during recess and other intermissions (5 CCR 
5552) 

2. Clearly identify supervision zones on the playground and require all playground supervisors to remain outside at a location from 
which they can observe their entire zone of supervision 

3. Consider the size of the playground area, the number of areas that are not immediately visible, and the age of the students to 
determine the ratio of playground supervisors to students 

The Superintendent or designee shall ensure that teachers, teacher aides, playground supervisors, yard aides, and volunteers who 
supervise students receive training in safety practices and in supervisory techniques that will help them to forestall problems and 
resolve conflicts. Such training shall be documented and kept on file. 

(cf. 1240 - Volunteer Assistance) 
(cf. 3515.2 - Disruptions) 
(cf. 4131 - Staff Development) 
(cf. 4231 - Staff Development) 
(cf. 5131.4 - Student Disturbances) 
(cf. 5138 - Conflict Resolution/Peer Mediation) 
Playground Safety 
Any new playground or any replacement of equipment or modification of components inside an existing playground shall conform to 

standards set forth by the American Society for Testing and Materials and the guidelines set forth by the U.S. Consumer Product 
Safety Commission. (Health and Safety Code 115725) 

Any playground installed between January 1, 1994, and December 31, 1999, shall conform to these standards not later than 15 years 
after the date of installation. (Health and Safety Code 115725) 

Activities with Safety Risks 



Comprehensive School Safety Plan 93 of 98 2/4/21 

Because of concerns about the risk to student safety, the principal or designee shall not permit the following activities on campus or 
during school-sponsored events unless the activity is properly supervised, students wear protective gear as appropriate, and each 
participant has insurance coverage: 

1. Trampolining 
2. Scuba diving 
3. Skateboarding or use of scooters 
4. In-line or roller skating or use of skate shoes 
5. Sailing, boating, or water skiing 
6. Snow trips 
7. Motorcycling 
8. Target shooting 
9. Horseback riding 
10. Rodeo 
11. Other activities determined by the principal to have a high risk to student safety 
(cf. 5143 - Insurance) 
(cf. 6145 - Extracurricular and Cocurricular Activities) 
(cf. 6153 - School-Sponsored Trips) 
Students who operate or ride as a passenger on a bicycle, nonmotorized scooter, or skateboard upon a street, bikeway, or any other 

public bicycle path or trail shall wear a properly fitted and fastened bicycle helmet that meets the standards of law. Students also 
shall be required to wear such helmets while wearing in-line or roller skates. (Vehicle Code 21212) 

Laboratory Safety 
The principal of each school offering laboratory work shall develop procedures for laboratory safety and designate a trained certificated 

employee to implement and regularly review these procedures. 
Eye Safety Devices 
The Superintendent or designee shall provide schools with eye safety devices for use whenever students, teachers, or visitors are 

engaged in or observing an activity or using hazardous substances likely to cause injury to the eyes. Eye safety devices may be 
sold to students for an amount not to exceed their actual cost to the district. (Education Code 32030, 32031, 32033) 

(cf. 3260 - Fees and Charges) 
Regulation WILLITS UNIFIED SCHOOL DISTRICT 
approved: August 7, 2013 Willits, California 
 
 
 
POSITIVE SCHOOL CLIMATE B.P. 5000 
The Board of Trustees shall make every effort to maintain a safe, positive school environment and student services that promote 

student welfare and academic achievement. The Board expects students to make good use of learning opportunities by 
demonstrating regular attendance, appropriate conduct and respect for others. 

(cf. 5113 - Absences and Excuses) 
(cf. 5131 - Conduct) 
(cf. 5137 - Positive School Climate) 
The Board is fully committed to providing equal educational opportunities and keeping the schools free from discriminatory practices. 

The Board shall not tolerate the intimidation or harassment of any student for any reason. 
(cf. 5145.3 - Nondiscrimination/Harassment) 
The Superintendent or designee shall establish and keep parents/guardians and students well informed about school and district rules 

and regulations related to attendance, health examinations, records, grades and student conduct. When conducting hearings 
related to discipline, attendance and other student matters, the Board shall afford students their due process rights in accordance 
with law. 

(cf. 5125 - Student Records) 
(cf. 5144 - Discipline) 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
(cf. 5145.6 - Parental Notifications) 
(cf. 9000 - Role of the Board) 
Legal Reference: 
EDUCATION CODE 
35160 Authority of governing boards 
35160.1 Broad authority of school districts 
35291-35291.5 Rules 
Policy WILLITS UNIFIED SCHOOL DISTRICT 
adopted: August 7, 2013 Willits, California 
 
 
 
DISCIPLINE BP 5144 
The Board of Trustees is committed to providing a safe, supportive, and positive school environment which is conducive to student 

learning and achievement and desires to prepare students for responsible citizenship by fostering self-discipline and personal 
responsibility. The Board believes that high expectations for student behavior, use of effective school and classroom management 
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strategies, provision of appropriate intervention and support, and parent/guardian involvement can minimize the need for 
disciplinary measures that exclude students from instruction as a means for correcting student misbehavior. 
(cf. 5113.1 - Chronic Absence and Truancy) 
(cf. 5131 - Conduct) 
(cf. 5131.1 - Bus Conduct) 
(cf. 5131.2 - Bullying) 
(cf. 5137 - Positive School Climate) 
(cf. 5145.9 - Hate-Motivated Behavior) 
(cf. 6020 - Parent Involvement) 
The Superintendent or designee shall develop effective, age-appropriate strategies for maintaining a positive school climate and 
correcting student misbehavior at district schools. The strategies shall focus on providing students with needed supports; 
communicating clear, appropriate, and consistent expectations and consequences for student conduct; and ensuring equity and 
continuous improvement in the implementation of district discipline policies and practices. 
(cf. 5138 - Conflict Resolution/Peer Mediation) 
(cf. 6164.2 - Guidance/Counseling Services) 
In addition, the Superintendent or designee's strategies for correcting student misconduct shall reflect the Board's preference for 
the use of positive interventions and alternative disciplinary measures over exclusionary discipline measures. 
Disciplinary measures that may result in loss of instructional time or cause students to be disengaged from school, such as 
detention, suspension, and expulsion, shall be imposed only when required or permitted by law or when other means of correction 
have been documented to have failed. (Education Code 48900.5) 
(cf. 5020 - Parent Rights and Responsibilities) 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 
(cf. 6159.4 - Behavioral Interventions for Special Education Students) 
(cf. 6164.5 - Student Success Teams) 
School personnel and volunteers shall not allow any disciplinary action taken against a student to result in the denial or delay of a 
school meal. (Education Code 49557.5) 
(cf. 3550 - Food Service/Child Nutrition Program) 
(cf. 3551 - Food Service Operations/Cafeteria Fund) 
(cf. 3553 - Free and Reduced Price Meals) 
Seclusion and behavioral restraint are prohibited as a means of discipline and shall not be used to correct student behavior except 
as permitted pursuant to Education Code 49005.4 and in accordance with district regulations. (Education Code 49005.2) 
(cf. 5131.41 - Use of Seclusion and Restraint) 
The Superintendent or designee shall create a model discipline matrix that lists violations and the consequences for each as 
allowed by law. 
The administrative staff at each school may develop disciplinary rules to meet the school's particular needs consistent with law, 
Board policy, and district regulations. The Board, at an open meeting, shall review the approved school discipline rules for 
consistency with Board policy and state law. Site-level disciplinary rules shall be included in the district's comprehensive safety 
plan. (Education Code 32282, 35291.5) 
(cf. 0450 - Comprehensive Safety Plan) 
(cf. 9320 - Meetings and Notices) 
At all times, the safety of students and staff and the maintenance of an orderly school environment shall be priorities in determining 
appropriate discipline. When misconduct occurs, staff shall attempt to identify the causes of the student's behavior and implement 
appropriate discipline. When choosing between different disciplinary strategies, staff shall consider the effect of each option on the 
student's health, well-being, and opportunity to learn. 
Staff shall enforce disciplinary rules fairly, consistently, and in accordance with the district's nondiscrimination policies. 
(cf. 0410 - Nondiscrimination in District Programs and Activities) 
(cf. 0415 - Equity) 
(cf. 5145.3 - Nondiscrimination/Harassment) 
(cf. 5145.7 - Sexual Harassment) 
The Superintendent or designee shall provide professional development as necessary to assist staff in developing the skills 
needed to effectively and equitably implement the disciplinary strategies adopted for district schools, including, but not limited to, 
knowledge of school and classroom management skills and their consistent application, effective accountability and positive 
intervention techniques, and the tools to form strong, cooperative relationships with parents/guardians. 
(cf. 4131 - Staff Development) 
(cf. 4231 - Staff Development) 
(cf. 4331 - Staff Development) 
District goals for improving school climate, based on suspension and expulsion rates, surveys of students, staff, and 
parents/guardians regarding their sense of school safety and connectedness to the school community, and other local measures, 
shall be included in the district's local control and accountability plan, as required by law. 
(cf. 0460 - Local Control and Accountability Plan) 
(cf. 3100 - Budget) 
At the beginning of each school year, the Superintendent or designee shall report to the Board regarding disciplinary strategies 
used in district schools in the immediately preceding school year and their effect on student learning. 
Legal Reference: 
EDUCATION CODE 
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32280-32289 School safety plans 
35146 Closed sessions 
35291 Rules 
35291.5-35291.7 School-adopted discipline rules 
37223 Weekend classes 
44807.5 Restriction from recess 
48900-48926 Suspension and expulsion 
48980-48985 Notification of parent/guardian 
49005-49006.4 Seclusion and restraint 
49330-49335 Injurious objects 
49550-49564.5 Meals for needy students 
52060-52077 Local control and accountability plan 
CIVIL CODE 
1714.1 Parental liability for child's misconduct 
CODE OF REGULATIONS, TITLE 5 
307 Participation in school activities until departure of bus 
353 Detention after school 
UNITED STATES CODE, TITLE 20 
1400-1482 Individuals with Disabilities Education Act 
UNITED STATES CODE, TITLE 29 
794 Section 504 of the Rehabilitation Act of 1973 
UNITED STATES CODE, TITLE 42 
1751-1769j School Lunch Program 
1773 School Breakfast Program 
Management Resources: 
CSBA PUBLICATIONS 
Recent Legislation on Discipline: AB 240, Fact Sheet, March 2015 
The Case for Reducing Out-of-School Suspensions and Expulsions, Fact Sheet, April 2014 
Providing a Safe, Nondiscriminatory School Environment for Transgender and Gender-Nonconforming Students, Policy Brief, 
February 2014 
Safe Schools: Strategies for Governing Boards to Ensure Student Success, 2011 
Maximizing Opportunities for Physical Activity during the School Day, Fact Sheet, 2009 
CALIFORNIA DEPARTMENT OF EDUCATION PROGRAM ADVISORIES 
Classroom Management: A California Resource Guide for Teachers and Administrators of Elementary and Secondary Schools, 
2000 
U.S. DEPARTMENT OF EDUCATION, OFFICE FOR CIVIL RIGHTS PUBLICATIONS 
Dear Colleague Letter on the Nondiscriminatory Administration of School Discipline, January 2014 
WEB SITES 
CSBA: http://www.csba.org 
California Department of Education: http://www.cde.ca.gov 
Public Counsel: http://www.fixschooldiscipline.org 
U.S. Department of Education, Office for Civil Rights: http://www.ed.gov/about/offices/list/ocr 
Policy WILLITS UNIFIED SCHOOL DISTRICT 
adopted: April 10, 2019 Willits, California 

 
HATE-MOTIVATED BEHAVIOR B.P.5145.9 
The Governing Board is committed to providing a safe learning environment that protects students from discrimination, harassment, 

intimidation, bullying, and other behavior motivated by a person's hostility towards another person's real or perceived ethnicity, 
national origin, immigrant status, sex, gender, sexual orientation, religious belief, age, disability, or any other physical or cultural 
characteristic. The Superintendent or designee shall design strategies to promote harmonious relationships among students, 
prevent incidents of hate-motivated behavior to the extent possible, and address such incidents if they occur.  
(cf. 0410 - Nondiscrimination in District Programs and Activities) 
(cf. 0450 - Comprehensive Safety Plan) 
(cf. 3515.4 - Recovery for Property Loss or Damage) 
(cf. 5131 – Conduct) 
(cf. 5131.2 – Bullying) 
(cf. 5131.5 - Vandalism and Graffiti) 
(cf. 5136 - Gangs) 
(cf. 5137 - Positive School Climate) 
(cf. 5141.52 - Suicide Prevention) 
(cf. 5145.3 - Nondiscrimination/Harassment) 
(cf. 5145.7 – Sexual Harassment) 
The Superintendent or designee shall collaborate with regional programs and community organizations to promote safe 
environments for youth. These efforts shall be focused on providing an efficient use of district and community resources, 
developing effective prevention strategies and response plans, providing assistance to students affected by hate-motivated 
behavior, and/or educating students who have perpetrated hate-motivated acts.. 

http://www.csba.org/
http://www.cde.ca.gov/
http://www.fixschooldiscipline.org/
http://www.ed.gov/about/offices/list/ocr
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(cf. 1020 - Youth Services) 
(cf. 1400 - Relations Between Other Governmental Agencies and the Schools) 
(cf. 1700 - Relations Between Private Industry and the Schools) 
(cf. 5148.2 - Before/After School Programs) 
The district shall provide age-appropriate instruction that includes the development of social-emotional learning, promotes their 
understanding of and respect for human rights, diversity, and acceptance in a multicultural society and provides strategies to 
manage conflicts constructively. 
(cf. 5138 - Conflict Resolution/Peer Mediation) 
(cf. 6142.3 - Civic Education) 
(cf. 6142.4 - Service Learning/Community Service Classes) 
(cf. 6141.94 - History-Social Science Instruction) 
As necessary, the district shall provide counseling, guidance, and support to students who are victims of hate-motivated behavior 
and to students who exhibit such behavior. 
 
(cf. 6164.2 - Guidance/Counseling Services) 
The Superintendent or designee shall ensure that the rules prohibiting hate-motivated behavior and procedures for reporting a 
hate-motivated incident are provided to students and parents/guardians. 
The Superintendent or designee shall provide staff with training on recognizing and preventing hate-motivated behavior and on 
effectively enforcing rules for appropriate student conduct.  
(cf. 4131 - Staff Development) 
(cf. 4231 - Staff Development) 
(cf. 4331 - Staff Development) 
Complaint Process A student or parent/guardian who believes the student is a victim of hate-motivated behavior is strongly 
encouraged to report the incident to a teacher, the principal, or other staff member.  
 Any staff member who is notified that hate-motivated behavior has occurred, observes such behavior, or otherwise becomes 
aware of an incident shall immediately contact the principal or the compliance officer responsible for coordinating the district's 
response to complaints and complying with state and federal civil rights laws. As appropriate, he/she shall also contact law 
enforcement. 
(cf. 3515.3 - District Police/Security Department) 
(cf. 5145.11 - Questioning and Apprehension by Law Enforcement) 
Any complaint of hate-motivated behavior shall be investigated and, if determined to be discriminatory, shall be resolved in 
accordance with law and the district's uniform complaint procedures specified in AR 1312.3 - Uniform Complaint Procedures. If, 
during the investigation, it is determined that a complaint is about nondiscriminatory behavior, the principal or designee shall inform 
the complainant and shall take all necessary actions to resolve the complaint. 
(cf. 1312.1 - Complaints Concerning District Employees) 
(cf. 1312.3 - Uniform Complaint Procedures) 
 (cf. 5144 - Discipline) 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 
Legal Reference: 
EDUCATION CODE 
200-262.4 Prohibition of discrimination 
32282 School safety plans 
48900.3 Suspension for hate violence 
48900.4 Suspension or expulsion for threats or harassment 
PENAL CODE 
422.55 Definition of hate crime 
422.6 Crimes, harassment 
CODE OF REGULATIONS, TITLE 5 
4600-4687 Uniform Complaint Procedures 
4900-4965 Nondiscrimination in elementary and secondary education programs 
CODE OF FEDERAL REGULATIONS, TITLE 28 
35.107 Nondiscrimination on basis of disability; complaints 
CODE OF FEDERAL REGULATIONS, TITLE 34 
100.3 Prohibition of discrimination on basis of race, color or national origin 
104.7 Designation of responsible employee for Section 504 
106.8 Designation of responsible employee for Title IX 
110.25 Prohibition of discrimination based on age 
Management Resources: 
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 
Bullying at School, 2003 
CALIFORNIA OFFICE OF THE ATTORNEY GENERAL PUBLICATIONS 
Promoting a Safe and Secure Learning Environment for All: Guidance and Model Policies to Assist California K-12 Schools in 
Responding to Immigration Issues, April 2018 
U.S. DEPARTMENT OF EDUCATION, OFFICE FOR CIVIL RIGHTS PUBLICATIONS 
Dear Colleague Letter: Harassment and Bullying, October 2010 
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Dear Colleague Letter: Prohibited Disability Harassment, July 2000 
WEB SITES 
CSBA: http://www.csba.org 
California Association of Human Relations Organizations: http://www.cahro.org 
California Department of Education: http://www.cde.ca.gov 
California Office of the Attorney General: http://oag.ca.gov 
U.S. Department of Education, Office for Civil Rights: http://www.ed.gov/about/offices/list/ocr 
U.S. Department of Justice, Community Relations Service: http://www.usdoj.gov/crs 
Policy WILLITS UNIFIED SCHOOL DISTRICT 
adopted: June 13, 2018 Willits, California 

 

http://www.csba.org/
http://www.cahro.org/
http://www.cde.ca.gov/
http://oag.ca.gov/
http://www.ed.gov/about/offices/list/ocr
http://www.usdoj.gov/crs
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VII. Appendix 2: Incident Management Response Plan
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I. Assessment of Current Status 

 
School Description and Profile:  
School Mission Statement: 
 
Sherwood Elementary School, a standards based, family oriented, learning community, creates a safe, respectful, and 
nurturing environment for all students. The staff in partnership with the parents, students and the larger Willits Community 
encourages all individual students to reach their highest personal potential academically, socially, and to become 
confident, independent thinkers and responsible citizens. 
 
 
School Enrollment Status: 
 
Sherwood Elementary School is a necessary small school approximately ten miles west of Willits, California. This small 
school  houses students Kindergarten through Eighth Grade.  Students are organized into multigrade classrooms K-2, 3-
5, 6-8. The Kindergarten program at Sherwood School is a full day program. Current enrollment is 55 students. Sherwood 
also hosts the K-8 independent study program. The Covid pandemic has boosted this enrollment to 60 instead of 5 in 
previous years. 
 
 
 
 
Summary of School Crime Data:  
Due to the family atmosphere and a structured environment built around respect and responsibility, there are very few 
suspensions at Sherwood School. 
 
Other Data:  
 
 
Summary of Data 
THE SOCIAL CLIMATE-People and Programs 
Goal #1: The staff at our school believes that students must attend school each day in order to receive a consistent and 
supportive academic and social education. 
Status: Goal was achieved. The enrollment increased to 55 students based on having transportation and the addition of 
grades 6-8 classroom. 
 
THE PHYSICAL ENVIRONMENT-Place 
Goal #1: Our school must have a sufficient and safe water supply. 
Status: Goal was partially achieved. It is not possible to change out the tank that is currently in the ground. Water is 
currently delivered to Sherwood Elementary School 
on an as needed basis providing potable water for the site. 
 
THE PHYSICAL ENVIRONMENT- Place 
Goal #2: To provide an odor free and safe environment in each classroom for our students. 
Status: Goal was achieved. The Willits Unified School District provides current and ongoing odor free support in the 
elimination of bees, wasps and other pests. 
 
THE PHYSICAL ENVIRONMENT-Place 
Goal #3: The grounds of Sherwood are maintained and free of non-essential equipment and buildings 
Status: Goal achieved.  All buildings were inspected by Brooktrails and Willits Fire Department with zero findings. Student 
classroom (grades 6-8) meets the standard for Wildland Urban Interfaced (WUI) to be a certified shelter in place. 
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II. Component 1 Action Plan: People and Programs 

 
 
How will you create a caring and connected school climate? 
Relationships between all stakeholders have a positive effect upon both student achievement and behavior. It is essential 
that the school team work in collaboration with parents and families to provide an environment where students feel safe, 
valued and desire to attend school. The staff at Sherwood Elementary School work diligently to have a positive and 
assistive relationship with parents thereby increasing student attendance at school and at school sponsored events. 
Providing information to the local newspapers will also assist in increasing enrollment as well.  However, this year as of 
Jan. 15, 2021 has been completely distance learning and all communication is phone, or electronic. This is done in 
distance learning by zoom meetings for the group and small groups. 

 
 
Goal Statement 
Student yearly attendance will increase by 1 % during 2017-2018 surpassing 2016-2017 yearly attendance rate of 93%.  
All stakeholders will become knowledgeable of emergency procedures and protocols at Sherwood School. 
 
Objective #1 
School staff will assist parents in understanding the importance of daily school attendance and effect upon achievement. 
 
 

Related Activities Resources  Person(s) 
Responsible Timeline  Evaluation  

Use of the autodialer to contact parents 
regarding student absence. Personalized 
calls made to families that haven't 
responded to the autodialer message. 

Time Site Secretary Ongoing Increase in ADA 

Letters, newsletters, flyers to parents 
include component discussing the 
relationship between student achievement 
and school attendance 

Time 
 
 

Site Principal 
Site Secretary 
 

Monthly, quarterly Increase in ADA 

Increase student awareness and 
responsibility of attending school each day, 
offer bus service 

 Site Staff Ongoing Anecdotal 
evidence -site 
staff 

 
 
Objective #2 (optional) 
Current emergency protocols/procedures will be evaluated, practiced and shared with all stakeholders. 
 
 

Related Activities Resources  Person(s) 
Responsible Timeline  Evaluation  

Review current emergency protocols Staff Meeting Site Staff 
Site Principal 
 

Nov-Jan Meeting notes 

Update protocols as needed Staff Meeting Site Staff 
Site Principal 
 

Jan-Feb Updated 
protocols 

Refine classroom practice of drills Time Site Staff 
Site Principal 
 

Feb-Mar Documented drill 
practice 

Update Student/Parent handbook with 
updated information 

Time Site Principal May Completed 
handbook 

Secured locking door procedure General Fund Site Principal September Secured Door 
locks 
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Related Activities Resources  Person(s) 
Responsible Timeline  Evaluation  

Increase the availability of emergency 
supplies in all buildings 

General Fund Site Principal September Increased 
emergency 
supplies 

Air purifiers, masks, and disinfectant has 
been ordered and put on site for a return to 
on site instruction. 

Cares ACT Site Principal August Increased storage 
on site. 
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III. Component 2 Action Plan: Place 

 
 
How will you create a physical environment that communicates respect for learning and for individuals? 
A clean, well maintained school environment promotes pride in our school sites. This also encourages the students to 
take care of their classroom and school environment so that it becomes an extension of themselves and a point of pride 
when sharing with visitors to the site. This sense of pride also assists the students in developing respect and responsibility 
for their school. 

 
 
Goal Statement 
The grounds and facilities will be well maintained on a consistent basis providing a healthy, clean and safe environment 
for the students and staff. 
 
Objective #1 
A custodial cleaning schedule will be created to allow for classrooms, bathrooms and school office cleaning on a regular 
basis. 
 

Related Activities Resources  Person(s) 
Responsible Timeline  Evaluation  

Custodial cleaning daily at 2:30 PM Time 
Information 
regarding 
cleaning 
times/area 
 

Site Secretary 
Site Principal 
Custodian 
 

November 2017 New schedule 

Dedicated personnel assigned/hired to 
facilitate the cleaning schedule 

Hiring committee Site Principal November 2017 Person appointed 

Cleaning schedule implemented  Custodian November 2017 Site cleaned 
Evaluation of cleaning schedule and 
changes as necessary 

 Site Secretary 
Site Principal 
Custodian 
 

November 2017 Documentation of 
cleanliness 

Addition of a classroom for grades 6-8. General Fund Supt. of Schools September 2017 Completed 
Rooms are disinfected at night after usage. Cares Act Supt. of Schools August 2020 Daily Schedule 
 
 
Objective #2 (optional) 
Lunch will be delivered daily on site and prepared for students by WUSD staff when students return to on site instruction. 
 
 

Related Activities Resources  Person(s) 
Responsible Timeline  Evaluation  

Lunch counts/orders will be related to WHS 
cafeteria in a timely manner 

Time Site Secretary Daily Lunch count 
sheet 

Lunch will be delivered to site and prepared 
on time 

Staff to deliver 
food 
Food preparation 
Time to prepare 
to students 
 

WUSD staff Daily Lunch prepared 
WUSD Set up 
Information 
related by site 
secretary 
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IV. Procedures for Complying With Existing School Safety Laws 

 
Child Abuse Reporting 
All staff and administrators are fully aware of the necessity to be vigilant surrounding the topic of child abuse and the 
appropriate reporting agencies.  Teachers attend an in-service at the beginning of each academic year which reviews the 
conditions of their employment as it relates to the California Penal Code. 
 
Each teacher signs a Child Abuse Reporting form subject to their employment.  The necessary forms for reporting abuse 
to the appropriate authorities are housed in the main office. 
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IV. Procedures for Complying With Existing School Safety Laws (continued) 
 
Disaster Procedures 
Sherwood Elementary School 
 
General Emergency Action Guidelines 
 
In the event of a disaster: 
 
A. The School Emergency Command Post will be located in the School Office. If the School office is unsafe, the 
Command Post will be located in the Playground area. 
 
B. All School Personnel are to remain on site until released by the principal or principal designee. (Teachers become 
Disaster Service Workers by law—Government Code #3100.) 
 
C. Children will remain in the custody of their teacher until the children are picked up by their parents or other persons on 
the emergency card or an authorized written statement. 
 
1. All students will be signed out through the teacher, not the office. 
 
2. Teachers will keep a signed record of released children. 
 
3. Teachers will account for the students before evacuating the room and once again after the class has reached its 
evacuation point. 
 
D. After an evacuation, all classroom doors are to remain unlocked. 
 
Sherwood Elementary School 
 
Earthquake Drill Classroom Procedures 
 
DUCK AND COVER DRILL ANNOUNCED: 
 
1. Students will: 

• Kneel on floor under desk or near supporting wall 
• Place face on knees 
• Clasp hands on back of head and neck 
• Hold arms close to head for protection from flying glass coming in from the side 
• If the furniture is vibrating away from the students, tell the student to hold on to a leg of the chair or table. 

2. Teachers leave door as it is at the time of the drill or quake. 
 
3. Announcement to EXIT classroom from the teacher when the quake stops. 
 
4. Students will: 

 Line up 
 Walk Silently 
 Go to specified area 

5. Keep door(s) closed upon leaving. 
 
6. Teacher takes emergency sleeve and calls roll from class roster list once outside in the designated area. 
 
7. Once the safety of the structure is determined, the teacher will announce to return to class. 
 
 



Comprehensive School Safety Plan 9 of 63 2/4/21 

 
IV. Procedures for Complying With Existing School Safety Laws (continued) 
 
Suspension, Expulsion, or Mandatory Expulsion Procedures 
Students are responsible for knowing and following school expectations, rules, and procedures. The staff at Sherwood 
Elementary School teach the school rules and expectations as outlined in the Discipline Matrix following our Best Practice 
Protocols. Failure to behave and perform in an acceptable and safe manner will result in consequences for disrupting and 
interfering with the learning atmosphere of the school. These consequences may include any of the following: 
 
1. Knowing that inappropriate choices have been made 
2. Warning and possible verbal and/or written parent notification 
3. Conference with teacher, staff, parents/guardians, and/or principal 
4. Written or verbal apology, when warranted 
5 .Free time restrictions 
6. Written assignment with parent/guardian signature required 
7. Conflict Mediation 
8. In House or class suspension 
9. Suspension from school for one to five days 
10. Behavior contract written by student, parent/guardian, teacher, and/or principal 
11. Possible expulsion 
 
In the event of suspension from school, the following procedures will be followed: 
 
1. The principal will be contacted by the staff member (when applicable) 
2. The parent or guardian of the student will be contacted 
3. A conference will be held with the student, parent/guardian, and principal in person or by phone. The teacher will be 
notified of the reason and length of suspension 
4. Forms to process the suspension will be completed by the principal 
5. During a suspension, the student is expected to remain in the custody of their parent/guardian during school hours 
6. During a suspension, the student is not permitted to enter the school grounds or attend any extracurricular activity 
sponsored by the school 
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IV. Procedures for Complying With Existing School Safety Laws (continued) 
 
Procedures to Notify Teachers of Dangerous Students 
Teacher Notification of Dangerous Pupils 
Suspension/Expulsion Proceedings 
 
It is essential that in the event a student attends Sherwood Elementary School who could present a danger to his/herself, 
other students or staff that the staff be aware of this possibility. 
 
In this venue, the following conditions must be met: 
1.  The administration will inform staff of any suspensions. 
2.  The administration will review cum records of new students to note behaviors which may lead to a dangerous situation 
at the school site.  Any pertinent 
information will be provided to staff by the principal. 
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IV. Procedures for Complying With Existing School Safety Laws (continued) 
 
Sexual Harassment Policy 
It is the policy of Sherwood Elementary School to provide and educational environment free of unwelcome sexual 
advances, requests for sexual favors, and other verbal or physical conduct of a sexual nature. This behavior is unlawful 
and is prohibited between students and between employees and students. 
 
Such conduct will unreasonably interfere with an individual's school performance or create an intimidating, hostile or 
offensive school environment. 
 
In order to address this inappropriate behavior, students or parents are requested to report to a teacher or administrator 
any incidents for immediate investigation. 
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IV. Procedures for Complying With Existing School Safety Laws (continued) 
 
Schoolwide Dress Code 
Dress Code 
 
Clothing and footwear should be appropriate for school.  Clothing that disrupts the learning or threatens the safety of the 
school environment is prohibited.  Skirts or shorts must reach the mid-thigh.  Clothing exposing the bare mid-drift may not 
be worn. 
 
Gang Related Apparel Policy 
 
In addition to appropriate clothing identified in the WUSD Board Policy 5132, the following specific items have been 
identified as “gang related clothing, accessories, and body markers” and thus unsafe or disruptive to the school’s learning 
environment and therefore not allowed while at school or during school sponsored activities (field trips, etc.) 
1. Red or blue colored bandannas and bandanna belts 
2. Red or blue colored braided belts 
3. Clothing, hats, belt buckles, jewelry, body markings, or preparation of clothing that exhibit any of the following:  “N”, “S”, 
“13”, “14”, “XIII”, “XIV”, “X3”, “X4”, “Sureno” or any variation, “Norteno” or any variation, three digit area code numerals 
(most commonly “707”, “415”, “510”), Swastikas or any Nazi symbols and variation of those symbols, “SS” and related 
lightning bolts, “420”, “88”, “KKK” or any symbol related to the Klu Klux Klan, or any symbol related to organized hate 
group. 
4. Athletic wear with “N”, “S”, “13”, “14” or “88” (excluding local youth team jerseys) 
5. As stated in the WUSD Board Policy 5132, “Gang Related Apparel” shall be defined as any apparel that reasonably 
could be determined to threaten the health and safety of the school environment if it is worn or displayed on a campus 
(Education Code 35294.1)” 
 
As WUSD Board Policy 5132 notes, gang related symbols are constantly changing.  As prescribed in the policy, the above 
list shall be reviewed and revised at least once each semester by the school administration.  Revisions will be reported to 
the School Site Council, in parent news letters, and staff bulletins. 
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IV. Procedures for Complying With Existing School Safety Laws (continued) 
 
Procedures for Safe Ingress and Egress 
The entire school site is surrounded by a fence with one point of entry and exit.  There are two clearly marked parking 
spaces, one for individuals with special needs.  Other unmarked places for parking are along the southern fence line.  
Entry into the drop off/pickup area for students being transported to and from school is supervised both during the 
morning and in the afternoon by school personnel.  Students are dismissed from the classroom by their teachers when 
their parents arrive at the classroom to pick them up or escorted to the school bus. 
 
The drive-way is a circle allowing easy ingress and egress for all visitors.  There is a gate that closes across the entry of 
the driveway and is locked when school is not in session. 
 
This is based on on-site instruction. 
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IV. Procedures for Complying With Existing School Safety Laws (continued) 
 
A Safe and Orderly Environment 
Sherwood Elementary School has achieved a very positive reputation in which academic excellence is expected and 
respectful behavior is the norm.  This necessary small school began in 1984.  Currently students in Kindergarten through 
grade eight attend school daily from 8:30 in the morning until 2:30 in the afternoon, with Tuesdays being a minimum day 
with dismissal at 1:30.  This year there were 63 students enrolled on CBEDS day in October. 
 
The buildings and grounds are clean and well-maintained by the staff, the custodian, and the groundsman.  All students 
and staff participate in the school’s recycling program. All students are assigned 'jobs' that occur at the end of the day 
which assists keeping the school clean and provides student accountability for their environment. 
 
All staff members interact with any and all students on campus to provide for a safe and secure environment.  Standards 
for behavior in the classrooms and on the playground.   A system is in place for responding to and correcting 
inappropriate behavior.  The staff and students have adopted the BEST (Building Effective Schools Together) Program for 
behavioral expectations.  Students are recognized for their academic achievements and citizenship on a regular basis. 
 
Safety on campus, and to and from campus in the mornings and the afternoons, is a main priority.  Supervision by school 
staff members is provided at all times students are on campus.  Safety drills, including fire, lock down, and earthquake, 
are conducted on a regular basis.  Each classroom is equipped with a first aid kit, an evacuation map, an emergency 
procedures chart, an emergency “E”, a "Yellow and Blue” folio, a classroom emergency backpack, and other supplies 
which may be needed in the case of an emergency.  Teachers and students are knowledgeable of the procedures for 
obtaining emergency assistance, if needed. All teachers have cell phones as well in case of emergency. 
 
All playground equipment is checked monthly to ensure safety for our students and compliance with all safety and 
insurance requirements.  Equipment which is damaged or broken is quickly repaired by our custodian or the district 
maintenance crew. Playground equipment will be refurbished and/or replaced as needed. 
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IV. Procedures for Complying With Existing School Safety Laws (continued) 
 
School Discipline 
Sherwood Elementary School 
Student Conduct Expectations 
Student Rights 
 
A “right” is something which belongs to you and cannot be taken away by anyone.  Your classmates and teachers have 
the same rights. 
 
 
1.  I have a right to be respected and treated with kindness at school:  This means that others should not laugh at you, 
make fun of you or hurt you feelings.  No one is to embarrass you in front of the class. 
 
2.  I have the right to learn about myself at school:  This means you may talk about your ideas and feelings if it does not 
take away from the rights of others. 
 
3.  I have the right to learn:  This means others should not prevent me from learning. 
 
4.  I have a right to be safe at school:  This means no one should make you afraid to come to school.  They should not 
hurt you or threaten to hurt you. 
 
5.  I have a right to tell my side of a problem:  This means that if you feel that you have been treated unfairly that you may 
appeal to your teacher or principal so that you have a chance to tell you side of the story. 
 
Bullying 
It is also the policy of Sherwood Elementary School to provide an academic environment that is free of bullying.  Bullying 
can be either direct or indirect, can manifest in numerous ways and is destructive to both the emotional well-being of our 
students as well as a deterrent to their academic success. 
 
As in any form of harassment, in order for us to adequately address this behavior, students or parents are encouraged to 
report any instance of harassment to a teacher or administrator for immediate intervention. 
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IV. Procedures for Complying With Existing School Safety Laws (continued) 
 
Hate Crimes 
Appropriate policies and protocols are in place following WUSD policies if any Hate Crime should occur. No Hate Crimes 
have occurred at Sherwood School. 
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V. Verification of Public Meeting 

 
 
Method for Communicating Plan and Notifying Public: Ed Code 32288 
The Safety Plan for Sherwood Elementary School is available in the school office as well as at the WUSD office. Notification for the 
district approval of the Safety Plan is posted at the WUSD office. 

 
 
Date of Board Meeting/Public Hearing: February 12, 2021 

Site of Board Meeting/Public Hearing: Sanhedrin High School, Room 8 
 
Review of Progress for Last Year 
Each School year the Safety Plan is reviewed by the School Safety Team and presented to its SSC to be approved annually. 
Community members are invite to the annual SSC meeting to review the Safety plan including the City, Police and Fire departments, 
representatives from parent  and teacher groups, and RTPA and CSEA Presidents. The Safety Plan is also taken to the school board  
each year for approval and public review. 
 
Law Enforcement Review Date: pending 

Site Council Approval Date: December 12, 2019 

School Board Approval Date: February 12, 2020 
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VI. Appendix 1: Board Policies and Administration Regulations 
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Board Policy and Administration Regulations: 
 
CHILD ABUSE REPORTING PROCEDURES A.R.5141.4 
Definitions 
Child abuse or neglect includes the following: (Penal Code 11165.5, 11165.6) 
1. A physical injury or death inflicted by other than accidental means on a child by another person 
2. Sexual abuse of a child, including sexual assault or sexual exploitation, as defined in Penal Code 11165.1 
3. Neglect of a child as defined in Penal Code 11165.2 
4. Willful harming or injuring of a child or the endangering of the person or health of a child as defined in Penal Code 11165.3 
5. Unlawful corporal punishment or injury as defined in Penal Code 11165.4 
Child abuse or neglect does not include: 
1. A mutual affray between minors (Penal Code 11165.6) 
2. An injury caused by reasonable and necessary force used by a peace officer acting within the course and scope of his/her 

employment (Penal Code 11165.6) 
(cf. 3515.3 - District Police/Security Department) 
3. An injury resulting from the exercise by a teacher, vice principal, principal, or other certificated employee of the same degree of 

physical control over a student that a parent/guardian would be privileged to exercise, not exceeding the amount of physical control 
reasonably necessary to maintain order, protect property, protect the health and safety of students, or maintain proper and 
appropriate conditions conducive to learning (Education Code 44807) 

4. An injury caused by a school employee's use of force that is reasonable and necessary to quell a disturbance threatening physical 
injury to persons or damage to property, to protect himself/herself, or to obtain weapons or other dangerous objects within the 
control of the student (Education Code 49001) 

(cf. 5144 - Discipline) 
5. Physical pain or discomfort caused by athletic competition or other such recreational activity voluntarily engaged in by the student 

(Education Code 49001) 
Mandated reporters include, but are not limited to, teachers; instructional aides; teacher's aides or assistants; classified employees; 

certificated pupil personnel employees; administrative officers or supervisors of child attendance; administrators and employees of 
a licensed day care facility; Head Start teachers; district police or security officers; licensed nurses or health care providers; and 
administrators, presenters, and counselors of a child abuse prevention program. (Penal Code 11165.7) 

Reasonable suspicion means that it is objectively reasonable for a person to entertain a suspicion, based upon facts that could cause a 
reasonable person in a like position, drawing when appropriate on his/her training and experience, to suspect child abuse or 
neglect. However, reasonable suspicion does not require certainty that child abuse or neglect has occurred nor does it require a 
specific medical indication of child abuse or neglect. (Penal Code 11166) 

Reportable Offenses 
A mandated reporter shall make a report using the procedures provided below whenever, in his/her professional capacity or within the 

scope of his/her employment, he/she has knowledge of or observes a child whom the mandated reporter knows or reasonably 
suspects has been the victim of child abuse or neglect. (Penal Code 11166) 

Any mandated reporter who has knowledge of or who reasonably suspects that a child is suffering serious emotional damage or is at a 
substantial risk of suffering serious emotional damage, based on evidence of severe anxiety, depression, withdrawal, or untoward 
aggressive behavior toward self or others, may make a report to the appropriate agency. (Penal Code 11166.05, 11167) 

Any district employee who reasonably believes that he/she has observed the commission of a murder, rape, or lewd or lascivious act by 
use of force, violence, duress, menace, or fear of immediate and unlawful bodily injury against a victim who is a child under age 14 
shall notify a peace officer. (Penal Code 152.3, 288) 

Responsibility for Reporting 
The reporting duties of mandated reporters are individual and cannot be delegated to another person. (Penal Code 11166) 
When two or more mandated reporters jointly have knowledge of a known or suspected instance of child abuse or neglect, the report 

may be made by a member of the team selected by mutual agreement and a single report may be made and signed by the 
selected member of the reporting team. Any member who has knowledge that the member designated to report has failed to do so 
shall thereafter make the report. (Penal Code 11166) 

No supervisor or administrator shall impede or inhibit a mandated reporter from making a report. (Penal Code 11166) 
Any person not identified as a mandated reporter who has knowledge of or observes a child whom he/she knows or reasonably 

suspects has been a victim of child abuse or neglect may report the known or suspected instance of child abuse or neglect to the 
appropriate agency. (Penal Code 11166) 

Reporting Procedures 
1. Initial Telephone Report 
Immediately or as soon as practicable after knowing or observing suspected child abuse or neglect, a mandated reporter shall make an 

initial report by telephone to any police department (excluding a school district police/security department), sheriff's department, 
county probation department if designated by the county to receive such reports, or county welfare department. (Penal Code 
11165.9, 11166) 

Child Protective Services 
(707) 463-7992 
(866) 236-0368 
When the initial telephone report is made, the mandated reporter shall note the name of the official contacted, the date and time 

contacted, and any instructions or advice received. 
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2. Written Report 
Within 36 hours of knowing or observing the information concerning the incident, the mandated reporter shall then prepare and either 

send, fax, or electronically submit to the appropriate agency a written follow-up report, which includes a completed Department of 
Justice form (SS 8572). (Penal Code 11166, 11168) 

The Department of Justice form may be obtained from the district office or other appropriate agencies, such as the county probation or 
welfare department or the police or sheriff's department. 

Reports of suspected child abuse or neglect shall include, if known: (Penal Code 11167) 
a. The name, business address, and telephone number of the person making the report and the capacity that makes the person a 

mandated reporter 
b. The child's name and address, present location, and, where applicable, school, grade, and class 
c. The names, addresses, and telephone numbers of the child's parents/guardians 
d. The name, address, telephone number, and other relevant personal information about the person who might have abused or 

neglected the child 
e. The information that gave rise to the reasonable suspicion of child abuse or neglect and the source(s) of that information 
The mandated reporter shall make a report even if some of this information is not known or is uncertain to him/her. (Penal Code 11167) 
The mandated reporter may give to an investigator from an agency investigating the case, including a licensing agency, any information 

relevant to an incident of child abuse or neglect or to a report made for serious emotional damage pursuant to Penal Code 
11166.05. (Penal Code 11167) 

3. Internal Reporting 
The mandated reporter shall not be required to disclose his/her identity to his/her supervisor, the principal, or the Superintendent or 

designee. (Penal Code 11166) 
However, employees reporting child abuse or neglect to an appropriate agency are encouraged, but not required, to notify the principal 

as soon as possible after the initial telephone report to the appropriate agency. When so notified, the principal shall inform the 
Superintendent or designee. 

The principal so notified shall provide the mandated reporter with any assistance necessary to ensure that reporting procedures are 
carried out in accordance with law, Board policy, and administrative regulation. At the mandated reporter's request, the principal 
may assist in completing and filing the necessary forms. 

Reporting the information to an employer, supervisor, principal, school counselor, co-worker, or other person shall not be a substitute 
for making a mandated report to the appropriate agency. (Penal Code 11166) 

Victim Interviews by Social Services 
Whenever a representative from the Department of Social Services or another government agency investigating suspected child abuse 

or neglect deems it necessary, a suspected victim may be interviewed during school hours, on school premises, concerning a 
report of suspected child abuse or neglect that occurred within the child's home or out-of-home care facility. The child shall be 
given the choice of being interviewed in private or in the presence of any adult school employee or volunteer aide selected by the 
child. (Penal Code 11174.3) 

A staff member or volunteer aide selected by a child may decline to be present at the interview. If the selected person accepts, the 
principal or designee shall inform him/her of the following requirements: (Penal Code 11174.3) 

1. The purpose of the selected person's presence at the interview is to lend support to the child and enable him/her to be as 
comfortable as possible. 

2. The selected person shall not participate in the interview. 
3. The selected person shall not discuss the facts or circumstances of the case with the child. 
4. The selected person is subject to the confidentiality requirements of the Child Abuse and Neglect Reporting Act, a violation of which 

is punishable as specified in Penal Code 11167.5. 
If a staff member agrees to be present, the interview shall be held at a time during school hours when it does not involve an expense to 

the school. (Penal Code 11174.3) 
Release of Child to Peace Officer 
When a child is released to a peace officer and taken into custody as a victim of suspected child abuse or neglect, the Superintendent 

or designee and/or principal shall not notify the parent/guardian, but rather shall provide the peace officer with the address and 
telephone number of the child's parent/guardian. It is the responsibility of the peace officer or agent to notify the parent/guardian of 
the situation. (Education Code48906) 

(cf. 5145.11 - Questioning and Apprehension by Law Enforcement) 
Parent/Guardian Complaints 
Upon request, the Superintendent or designee shall provide parents/guardians with a copy of this administrative regulation which 

contains procedures for reporting suspected child abuse occurring at a school site to appropriate agencies. For parents/guardians 
whose primary language is not English, such procedures shall be in their primary language and, when communicating orally 
regarding those procedures, an interpreter shall be provided. 

To file a complaint against a district employee or other person suspected of child abuse or neglect at a school site, parents/guardians 
may file a report by telephone, in person, or in writing with any appropriate agency identified above under "Reporting Procedures." 
If a parent/guardian makes a complaint about an employee to any other employee, the employee receiving the information shall 
notify the parent/guardian of procedures for filing a complaint with the appropriate agency. The employee also is obligated pursuant 
to Penal Code 11166 to file a report himself/herself using the procedures described above for mandated reporters. 

(cf. 1312.1 - Complaints Concerning District Employees) 
In addition, if the child is enrolled in special education, a separate complaint may be filed with the California Department of Education 

pursuant to 5 CCR 4650. 
(cf. 1312.3 - Uniform Complaint Procedures) 
Notifications 
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The Superintendent or designee shall provide to all new employees who are mandated reporters a statement that informs them of their 
status as mandated reporters, their reporting obligations under Penal Code 11166, and their confidentiality rights under Penal 
Code 11167. The district also shall provide these new employees with a copy of Penal Code 11165.7, 11166, and 11167. (Penal 
Code 11165.7, 11166.5) 

Before beginning employment, any person who will be a mandated reporter by virtue of his/her position shall sign a statement indicating 
that he/she has knowledge of the reporting obligations under Penal Code 11166 and will comply with those provisions. The signed 
statement shall be retained by the Superintendent or designee. (Penal Code 11166.5) 

(cf. 4112.9/4212.9/4312.9 - Employee Notifications) 
Employees who work with dependent adults shall be notified of legal responsibilities and reporting procedures pursuant to Welfare and 

Institutions Code 15630-15637. 
Regulation WILLITS UNIFIED SCHOOL DISTRICT 
approved: August 7, 2013 Willits, California 
 
 
NONDISCRIMINATION IN DISTRICT PROGRAMS AND ACTIVITIES BP 5145.3 
The Governing Board desires to provide a safe school environment that allows all students equal access and opportunities in the 

district's academic, extracurricular, and other educational support programs, services, and activities. The Board prohibits, at any 
district school or school activity, unlawful discrimination, including discriminatory harassment, intimidation, and bullying, targeted at 
any student by anyone, based on the student's actual or perceived race, color, ancestry, nationality, national origin, immigration 
status, ethnic group identification, ethnicity, age, religion, marital status, pregnancy, parental status, physical or mental disability, 
sex, sexual orientation, gender, gender identity, gender expression, or genetic information, or association with a person or group 
with one or more of these actual or perceived characteristics. 
This policy shall apply to all acts related to school activity or to school attendance occurring within a district school, and to acts 
which occur off campus or outside of school-related or school-sponsored activities but which may have an impact or create a 
hostile environment at school. 
(cf. 0410 - Nondiscrimination in District Programs and Activities) 
(cf. 5131 - Conduct) 
(cf. 5131.2 - Bullying) 
(cf. 5137 - Positive School Climate) 
(cf. 5145.7 – Sexual Harassment) 
(cf. 5145.9 - Hate-Motivated Behavior) 
(cf. 5146 - Married/Pregnant/Parenting Students) 
(cf. 6164.6 - Identification and Education Under Section 504) 
This policy shall apply to all acts related to school activity or to school attendance occurring within a district school, and to acts 
which occur off campus or outside of school-related or school-sponsored activities but which may have an impact or create a 
hostile environment at school. 
Unlawful discrimination, including discriminatory harassment, intimidation, or bullying, may result from physical, verbal, nonverbal, 
or written conduct based on any of the categories listed above. Unlawful discrimination also includes the creation of a hostile 
environment through prohibited conduct that is so severe, persistent, or pervasive that it affects a student's ability to participate in 
or benefit from an educational program or activity; creates an intimidating, threatening, hostile, or offensive educational 
environment; has the effect of substantially or unreasonably interfering with a student's academic performance; or otherwise 
adversely affects a student's educational opportunities. 
Unlawful discrimination also includes disparate treatment of students based on one of the categories above with respect to the 
provision of opportunities to participate in school programs or activities or the provision or receipt of educational benefits or 
services. 
The Board also prohibits any form of retaliation against any individual who reports or participates in the reporting of unlawful 
discrimination, files or participates in the filing of a complaint, or investigates or participates in the investigation of a complaint or 
report alleging unlawful discrimination. Retaliation complaints shall be investigated and resolved in the same manner as a 
discrimination complaint. 
The Superintendent or designee shall facilitate students' access to the educational program by publicizing the district's 
nondiscrimination policy and related complaint procedures to students, parents/guardians, and employees. He/she shall provide 
training and information on the scope and use of the policy and complaint procedures and take other measures designed to 
increase the school community's understanding of the requirements of law related to discrimination. The Superintendent or 
designee shall regularly review the implementation of the district's nondiscrimination policies and practices and, as necessary, shall 
take action to remove any identified barrier to student access to or participation in the district's educational program. He/she shall 
report his/her findings and recommendations to the Board after each review. 
(cf. 1312.3 - Uniform Complaint Procedures) 
(cf. 1330 - Use of Facilities) 
(cf. 4131 - Staff Development) 
(cf. 4231 - Staff Development) 
(cf. 4331 - Staff Development) 
(cf. 6145 - Extracurricular and Cocurricular Activities) 
(cf. 6145.2 - Athletic Competition) 
(cf. 6164.2 - Guidance/Counseling Services) 
Regardless of whether a complainant complies with the writing, timeline, and/or other formal filing requirements, all complaints 
alleging unlawful discrimination, including discriminatory harassment, intimidation, or bullying, shall be investigated and prompt 
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action taken to stop the discrimination, prevent recurrence, and address any continuing effect on students. 
Students who engage in unlawful discrimination, including discriminatory harassment, intimidation, retaliation, or bullying, in 
violation of law, Board policy, or administrative regulation shall be subject to appropriate consequence or discipline, which may 
include suspension or expulsion when the behavior is severe or pervasive as defined in Education Code 48900.4. Any employee 
who permits or engages in prohibited discrimination, including discriminatory harassment, intimidation, retaliation, or bullying, shall 
be subject to disciplinary action, up to and including dismissal. 
(cf. 4118 - Suspension/Disciplinary Action) 
(cf. 4119.21/4219.21/4319.21 - Professional Standards) 
(cf. 4218 - Dismissal/Suspension/Disciplinary Action) 
(cf. 5144 - Discipline) 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 
(cf. 5145.2 - Freedom of Speech/Expression) 
Record-Keeping 
The Superintendent or designee shall maintain a record of all reported cases of unlawful discrimination, including discriminatory 
harassment, intimidation, or bullying, to enable the district to monitor, address, and prevent repetitive prohibited behavior in district 
schools. 
(cf. 3580 - District Records) 
Legal Reference: 
EDUCATION CODE 
200-262.4 Prohibition of discrimination 
48900.3 Suspension or expulsion for act of hate violence 
48900.4 Suspension or expulsion for threats or harassment 
48904 Liability of parent/guardian for willful student misconduct 
48907 Student exercise of free expression 
48950 Freedom of speech 
48985 Translation of notices 
49020-49023 Athletic programs 
51500 Prohibited instruction or activity 
51501 Prohibited means of instruction 
60044 Prohibited instructional materials 
CIVIL CODE 
1714.1 Liability of parents/guardians for willful misconduct of minor 
GOVERNMENT CODE 
11135 Nondiscrimination in programs or activities funded by state 
PENAL CODE 
422.55 Definition of hate crime 
422.6 Crimes, harassment 
CODE OF REGULATIONS, TITLE 5 
432 Student record 
4600-4687 Uniform complaint procedures 
4900-4965 Nondiscrimination in elementary and secondary education programs 
UNITED STATES CODE, TITLE 20 
1681-1688 Title IX of the Education Amendments of 1972 
12101-12213 Title II equal opportunity for individuals with disabilities 
UNITED STATES CODE, TITLE 29 
794 Section 504 of Rehabilitation Act of 1973 
UNITED STATES CODE, TITLE 42 
2000d-2000e-17 Title VI and Title VII Civil Rights Act of 1964, as amended 
2000h-2-2000h-6 Title IX of the Civil Rights Act of 1964 
6101-6107 Age Discrimination Act of 1975 
CODE OF FEDERAL REGULATIONS, TITLE 28 
35.107 Nondiscrimination on basis of disability; complaints 
CODE OF FEDERAL REGULATIONS, TITLE 34 
99.31 Disclosure of personally identifiable information 
100.3 Prohibition of discrimination on basis of race, color or national origin 
104.7 Designation of responsible employee for Section 504 
106.8 Designation of responsible employee for Title IX 
106.9 Notification of nondiscrimination on basis of sex 
110.25 Prohibition of discrimination based on age 
COURT DECISIONS 
Donovan v. Poway Unified School District, (2008) 167 Cal.App.4th 567 
Flores v. Morgan Hill Unified School District, (2003) 324 F.3d 1130 
Management Resources: 
CSBA PUBLICATIONS 
Updated Legal Guidance: Protecting Transgender and Gender Nonconforming Students Against Sex Discrimination, July 2016 
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CALIFORNIA OFFICE OF THE ATTORNEY GENERAL PUBLICATIONS 
Promoting a Safe and Secure Learning Environment for All: Guidance and Model Policies to Assist California's K-12 Schools in 
Responding to Immigration Issues, April 2018 
FIRST AMENDMENT CENTER PUBLICATIONS 
Public Schools and Sexual Orientation: A First Amendment Framework for Finding Common Ground, 2006 
U.S. DEPARTMENT OF EDUCATION, OFFICE FOR CIVIL RIGHTS PUBLICATIONS 
Examples of Policies and Emerging Practices for Supporting Transgender Students, May 2016 
Dear Colleague Letter: Title IX Coordinators, April 2015 
Dear Colleague Letter: Harassment and Bullying, October 2010 
Notice of Non-Discrimination, Fact Sheet, August 2010  
WEB SITES 
CSBA: http://www.csba.org 
California Department of Education: http://www.cde.ca.gov 
California Safe Schools Coalition: http://www.casafeschools.org 
California Office of the Attorney General: http://oag.ca.gov 
First Amendment Center: http://www.firstamendmentcenter.org 
National School Boards Association: http://www.nsba.org 
U.S. Department of Education, Office for Civil Rights: http://www.ed.gov/about/offices/list/ocr 
Policy WILLITS UNIFIED SCHOOL DISTRICT 
adopted: May 3, 2017 Willits, California 
revised: June 13, 2018 

 
EMERGENCIES AND DISASTER PREPAREDNESS PLAN BP 3516 
The Governing Board recognizes that all district staff and students must be prepared to respond quickly and responsibly to 

emergencies, disasters, and threats of disaster. The district shall take all reasonable steps to prevent and/or mitigate the impact of 
a disaster on district students, staff, and schools. 
The Superintendent or designee shall develop and maintain a disaster preparedness plan which contains routine and emergency 
and disaster procedures, including, but not limited to, earthquake emergency procedures, and adaptations for individuals with 
disabilities in accordance with the Americans with Disabilities Act. Such procedures shall be included in the comprehensive school 
safety plan. (Education Code 32282) 
(cf. 0400 – Comprehensive Plans) 
(cf. 0450 - Comprehensive Safety Plan) 
(cf. 3516.3 - Earthquake Emergency Procedure System) 
In developing the disaster preparedness plan, the Superintendent or designee shall involve district staff at all levels, including 
administrators, district police or security officers, facilities managers, transportation managers, food services personnel, school 
psychologists, counselors, school nurses, teachers, classified employees, and public information officers. As appropriate, he/she 
shall also collaborate with law enforcement, fire safety officials, emergency medical services, health and mental health 
professionals, parents/guardians, and students.  
(cf. 0420 – School Plans/Site Councils) 
(cf. 1220 – Citizen Advisory Committees) 
(cf. 3513.3 – District Police/Security Department) 
The plan shall comply with state-approved Standardized Emergency Management System (SEMS) guidelines established for 
multiple-jurisdiction or multiple-agency operations and with the National Incident Command System.  
The Superintendent or designee shall provide training to employees regarding their responsibilities, including periodic drills and 
exercises to test and refine staff's responsiveness in the event of an emergency. 
(cf. 4131 - Staff Development) 
(cf. 4231 - Staff Development) 
(cf. 4331 - Staff Development) 
The Board shall grant the use of school buildings, grounds, and equipment to public agencies, including the American Red Cross, 
for mass care and welfare shelters during disasters or other emergencies affecting the public health and welfare. The Board shall 
cooperate with such agencies in furnishing and maintaining whatever services the district may deem necessary to meet the 
community's needs. (Education Code 32282) 
(cf. 1330 - Use of School Facilities) 
District employees are considered disaster service workers and are subject to disaster service activities assigned to them. 
(Government Code 3100) 
(cf. 4112.3/4212.3/4312.3 - Oath or Affirmation) 
(cf. 4119.3/4219.3/4319.3 - Duties of Personnel) 
Legal Reference: 
EDUCATION CODE 
32001 Fire alarms and drills 
32040 Duty to equip school with first aid kit 
32280-32289 School safety plans 
32290 Safety devices 
39834 Operating overloaded bus 
46390-46392 Emergency average daily attendance in case of disaster 
49505 Natural disaster; meals for homeless students; reimbursement 

http://www.csba.org/
http://www.cde.ca.gov/
http://www.casafeschools.org/
http://oag.ca.gov/
http://www.firstamendmentcenter.org/
http://www.nsba.org/
http://www.ed.gov/about/offices/list/ocr
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CIVIL CODE 
1714.5 Release from liability for disaster service workers and shelters 
GOVERNMENT CODE 
3100-3109 Public employees as disaster service workers; oath or affirmation 
8607 Standardized emergency management system 
CALIFORNIA CONSTITUTION 
Article 20, Section 3 Oath or affirmation 
CODE OF REGULATIONS, TITLE 5 
550 Fire drills 
560 Civil defense and disaster preparedness plans 
CODE OF REGULATIONS, TITLE 19 
2400-2450 Standardized emergency management system 
UNITED STATES CODE, TITLE 42 
12101-12213 Americans with Disabilities Act 
Management Resources: 
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 
Crisis Response Box, 2000 
CALIFORNIA GOVERNOR'S OFFICE OF EMERGENCY SERVICES PUBLICATIONS 
Active Shooter Awareness Guidance, February 2018 
State of California Emergency Plan, 2017 
School Emergency Response: Using SEMS at Districts and Sites, June 1998 
FEDERAL EMERGENCY MANAGEMENT AGENCY PUBLICATIONS 
National Incident Management System, 3rd ed., October 2017 
U.S. DEPARTMENT OF EDUCATION PUBLICATIONS 
Guide for Developing High-Quality School Emergency Operations Plans, 2013 
WEB SITES 
CSBA: http://www.csba.org 
American Red Cross: http://www.redcross.org 
California Attorney General’s Office: https://oag.ca.gov 
California Department of Education, Crisis Preparedness: http://www.cde.ca.gov/ls/ss/cp 
California Governor's Office of Emergency Services: http://www.caloes.ca.gov 
California Seismic Safety Commission: http://www.seismic.ca.gov 
Centers for Disease Control and Prevention: http://www.cdc.gov 
Federal Emergency Management Agency: http://www.fema.gov 
U.S. Department of Education, Emergency Planning: http://www.ed.gov/admins/lead/safety/emergencyplan 
U.S. Department of Homeland Security: http://www.dhs.gov 
Policy WILLITS UNIFIED SCHOOL DISTRICT 
adopted: October 3, 2018 Willits, California 

 
FIRE DRILLS AND FIRES BP 3516.1 
Fire Drills 
The principal shall cause the fire alarm signal to be sounded at least once every month. (Education Code 32001) 
The principal shall also hold fire drills at least once a month at the elementary level, four times every school year at the intermediate 

level, and not less than twice every school year at the secondary level. (Education Code 32001) 
1. The principal shall notify staff as to the schedule for fire drills. 
2. Whenever a fire drill is held, all students, teachers and other employees shall be directed to leave the building. (5 CCR 550) 
3. Teachers shall ascertain that no student remains in the building. 
4. Teachers shall be prepared to select alternate exits and shall direct their classes to these exits whenever the designated escape 

route is blocked. 
5. The principal or designee shall keep a record of each fire drill conducted and file a copy of this record with the office of the 

Superintendent or designee. 
Fires 
When a fire is discovered in any part of the school, the following actions shall be taken: 
1. The principal or designee shall sound fire signals, unless the school and/or building is equipped with an automatic fire detection and 

alarm system. (Education Code 32001) 
2. The principal or designee shall call 911. 
3. All persons shall be directed to leave the building and shall proceed outside to designated assembly areas. 
4. Staff shall give students clear direction and supervision and help maintain a calm and orderly response. 
5. In outside assembly areas, teachers shall take roll, report missing students, and provide assistance to any injured students. 
6. In outside assembly areas, the principal, designee and/or each department head shall account for their staff, report missing staff, and 

provide assistance to any injured staff. 
7. If the fire is extensive, students shall be taken to an alternate location for protective custody until parents/guardians can pick them up 

or until they can be safely transported to their homes. 
(cf. 0450 - Comprehensive Safety Plan) 
(cf. 3516 - Emergencies and Disaster Preparedness Plan) 
Legal Reference: 

http://www.csba.org/
http://www.redcross.org/
https://oag.ca.gov/
http://www.cde.ca.gov/ls/ss/cp
http://www.caloes.ca.gov/
http://www.seismic.ca.gov/
http://www.cdc.gov/
http://www.fema.gov/
http://www.ed.gov/admins/lead/safety/emergencyplan
http://www.dhs.gov/
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EDUCATION CODE 
17074.50-17074.56 Automatic fire detection, alarm and sprinkler systems 
32001 Uniform fire signals 
32040 Duty to equip school with first aid kit 
CODE OF REGULATIONS, TITLE 5 
550 Fire drills 
Regulation WILLITS UNIFIED SCHOOL DISTRICT 
approved: August 7, 2013 Willits, California 
  
 
BOMB A.R. 3516.2 
To maintain a safe and secure environment for district students and staff, the Superintendent or designee shall ensure that the district's 

emergency and disaster preparedness plan and/or each school's comprehensive safety plan includes procedures for dealing with 
bomb threats. He/she also shall provide training regarding the procedures to site administrators, safety personnel, and staff 
members who customarily handle mail, telephone calls, or email. 
(cf. 0450 - Comprehensive Safety Plan) 
(cf. 3516 - Emergencies and Disaster Preparedness Plan) 
(cf. 4040 - Employee Use of Technology) 
(cf. 4131 - Staff Development) 
(cf. 4231 - Staff Development) 
(cf. 4331 - Staff Development) 
Receiving Threats 
Any staff member receiving a telephoned bomb threat shall try to keep the caller on the line in order to gather information about the 
location and timing of the bomb and the person(s) responsible. To the extent possible, the staff member should also take note of 
the caller's gender, age, any distinctive features of voice or speech, and any background noises such as music, traffic, machinery, 
or voices. 
If the bomb threat is received through the mail system or in writing, the staff member who receives it should handle the letter, note, 
or package as minimally as possible. If the threat is received through electronic means, such as email or text messaging, the staff 
member should not delete the message. 
Response Procedure 
The following procedure shall be followed when a bomb threat is received: 
1. Any employee who receives a bomb threat shall immediately call 911 and also report the threat to the Superintendent or 
designee. If the threat is in writing, the employee shall place the message in an envelope and take note of where and by whom it 
was found. 
2. Any student or employee who sees a suspicious package shall promptly notify the Superintendent or designee. 
3. The Superintendent or designee shall immediately use fire drill signals and initiate standard evacuation procedures as specified 
in the emergency plan. 
(cf. 3516 - Emergencies and Disaster Preparedness Plan) 
(cf. 3516.1 - Fire Drills and Fires) 
4. The Superintendent or designee shall turn off any two-way radio equipment which is located in a threatened building. 
Law enforcement and/or fire department staff shall conduct the bomb search. No school staff shall search for or handle any 
explosive or incendiary device. 
(cf. 3515.3 - District Police/Security Department) 
No one shall reenter the threatened building(s) until the Superintendent or designee declares that reentry is safe based on law 
enforcement and/or fire department clearance. 
(cf. 3516.5 - Emergency Schedules) 
To the extent possible, the Superintendent or designee shall maintain communications with staff, parents/guardians, the Board of 
Trustees, other governmental agencies, and the media during the period of the incident. 
(cf. 1112 - Media Relations) 
Following the incident, the Superintendent or designee shall provide crisis counseling for students and/or staff as needed. 
(cf. 6164.2 - Guidance/Counseling Services) 
Any employee or student found to have made a bomb threat shall be subject to disciplinary procedures and/or criminal prosecution. 
(cf. 4118 - Suspension/Disciplinary Action) 
(cf. 4218 - Dismissal/Suspension/Disciplinary Action) 
(cf. 5131 - Conduct) 
(cf. 5131.7 - Weapons and Dangerous Instruments) 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
Legal Reference: 
EDUCATION CODE 
44810 Willful interference with classroom conduct 
48900 Grounds for suspension or expulsion 
51202 Instruction in personal and public health and safety 
PENAL CODE 
17 Felony, misdemeanor, classification of offenses 
148.1 False report of explosive or facsimile bomb 
245 Assault with deadly weapon or force likely to produce great bodily injury; punishment 
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594 Vandalism; penalty 
Management Resources: 
CSBA PUBLICATIONS 
911: A Manual for Schools and the Media During a Campus Crisis, 2001 
U.S. DEPARTMENT OF HOMELAND SECURITY PUBLICATIONS 
Bomb Threat Checklist 
WEB SITES 
CSBA: http://www.csba.org 
California Department of Education, Safe Schools: http://www.cde.ca.gov/ls/ss 
U.S. Department of Homeland Security: http://www.dhs.gov 
U.S. Department of Treasury, Bureau of Alcohol, Tobacco, Firearms and Explosives: 
http://www.THREATPLAN.org 
Regulation WILLITS UNIFIED SCHOOL DISTRICT 
approved: August 7, 2013 Willits, California 

 
EARTHQUAKE EMERGENCY PROCEDURE SYSTEM A.R. 3516.3 
 Earthquake Preparedness 

Earthquake emergency procedures shall be established in every school building having an occupant capacity of 50 or more 
students, or more than one classroom, and shall be incorporated into the comprehensive safety plan. (Education Code 32282) 
(cf. 0450 - Comprehensive Safety Plan) 
Earthquake emergency procedures shall be aligned with the Standardized Emergency Management System and the National 
Incident Management System. (Government Code 8607; 19 CCR 2400-2450) 
(cf. 3516 - Emergencies and Disaster Preparedness Plan) 
The Superintendent or designee may work with the California Governor’s Office of Emergency Services and the Seismic Safety 
Commission to develop and establish the earthquake emergency procedures. (Education Code 32282) 
Earthquake emergency procedures shall outline the roles and responsibilities of students and staff during and after an earthquake. 
Earthquake emergency procedures shall include, but not be limited to, all of the following: (Education Code 32282) 
1. A school building disaster plan, ready for implementation at any time, for maintaining the safety and care of students and staff 
2. A drop procedure whereby each student and staff member takes cover under a table or desk, dropping to his/her knees, with the 
head protected by the arms and the back to the windows 
Drop procedures shall be practiced at least once each school quarter in elementary schools and at least once each semester in 
secondary schools. 
3. Protective measures to be taken before, during, and following an earthquake 
4. A program to ensure that students and staff are aware of and properly trained in the earthquake emergency procedure system 
(cf. 4131 - Staff Development) 
(cf. 4231 - Staff Development) 
(cf. 4331 - Staff Development) 
Staff and students shall be informed of the dangers to expect in an earthquake and procedures to be followed. Students shall be 
instructed to remain silent and follow directions given by staff in such an emergency. Staff and students also shall be taught safety 
precautions to take if they are in the open or on the way to or from school when an earthquake occurs. 
Earthquake emergency procedures shall designate primary and alternative locations outside of buildings, which may include areas 
off campus if necessary, where individuals on a school site will assemble following evacuation. In designating such areas, the 
Superintendent or designee shall consider potential post-earthquake hazards outside school buildings including, but not limited to, 
power lines, trees, covered walkways, chain link fences that may be an electric shock hazard, and areas near buildings that may 
have debris. 
Earthquake emergency procedures also shall outline primary and alternative evacuation routes that avoid areas with potential 
hazards to the extent possible. The needs of students with disabilities shall be considered when planning evacuation routes. 
The Superintendent or designee shall consider the danger of a post-earthquake tsunami when developing evacuation routes and 
locations, including the need to evacuate to higher ground. 
The Superintendent or designee shall identify at least one individual within each building to determine if an evacuation is 
necessary, the best evacuation location, and the best route to that location when an earthquake occurs. 
The Superintendent or designee shall identify potential earthquake hazards in classrooms and other district facilities, including, but 
not limited to, areas where the main gas supply or electric current enters the building, suspended ceilings, pendant light fixtures, 
large windows, stairwells, science laboratories, storage areas for hazardous materials, shop areas, and unsecured furniture and 
equipment. To the extent possible, dangers presented by such potential hazards shall be minimized by securing equipment and 
furnishings and removing heavy objects from high shelves. 
Earthquake While Indoors at School 
When an earthquake occurs, the following actions shall be taken inside buildings and classrooms: 
1. Staff shall have students perform the drop procedure. Students should stay in the drop position until the emergency is over or 
until further instructions are given. 
2. In laboratories, burners should be extinguished, if possible, before taking cover. 
3. As soon as possible, staff shall move students away from windows, shelves, and heavy objects or furniture that may fall. 
4. After the earthquake, the principal or designee shall determine whether planned evacuation routes and assembly locations are 
safe and shall communicate with teachers and other staff. 
5. When directed by the principal or designee to evacuate, or if classrooms or other facilities present dangerous hazards that 
require immediate evacuation, staff shall account for all students under their supervision and shall evacuate the building in an 

http://www.csba.org/
http://www.cde.ca.gov/ls/ss
http://www.dhs.gov/
http://www.threatplan.org/
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orderly manner. 
Earthquake While Outdoors on School Grounds 
When an earthquake occurs, the following actions shall be taken by staff or other persons in authority who are outdoors on school 
grounds: 
1. Staff shall direct students to walk away from buildings, trees, overhead power lines, power poles, or exposed wires. 
2. Staff shall have students perform the drop procedure. 
3. Staff shall have students stay in the open until the earthquake is over or until further directions are given. 
Earthquake While on the Bus 
If students are on the school bus when an earthquake occurs, the bus driver shall take proper precautions to ensure student safety, 
which may include pulling over to the side of the road or driving to a location away from outside hazards, if possible. Following the 
earthquake, the driver shall contact the Superintendent or designee for instructions before proceeding on the route or, if such 
contact is not possible, drive to an evacuation or assembly location. 
(cf. 3543 - Transportation Safety and Emergencies) 
Subsequent Emergency Procedures 
After an earthquake episode has subsided, the following actions shall be taken: 
1. Staff shall extinguish small fires if safe. 
2. Staff shall provide first aid to any injured students, take roll, and report missing students to the principal or designee. 
3. Staff and students shall refrain from lighting any stoves or burners or operating any electrical switches until the area is declared 
safe. 
4. All buildings shall be inspected for water and gas leaks, electrical breakages, and large cracks or earth slippage affecting 
buildings. 
5. The principal or designee shall post staff at safe distances from all building entrances and instruct staff and students to remain 
outside the buildings until they are declared safe. 
6. The principal or designee shall request assistance as needed from the county or city civil defense office, fire and police 
departments, city and county building inspectors, and utility companies and shall confer with them regarding the advisability of 
closing the school. 
7. The principal or designee shall contact the Superintendent or designee and request further instructions after assessing the 
earthquake damage. 
8. The Superintendent or designee shall provide updates to parents/guardians of district students and members of the community 
about the incident, any safety issues, and follow-up directions. 
(cf. 1112 - Media Relations) 
Legal Reference: 
EDUCATION CODE 
32280-32289 School safety plans 
GOVERNMENT CODE 
3100 Public employees as disaster service workers 
8607 Standardized Emergency Management System 
CODE OF REGULATIONS, TITLE 19 
2400-2450 Standardized Emergency Management System 
Management Resources: 
CALIFORNIA GOVERNOR’S OFFICE OF EMERGENCY SERVICES PUBLICATIONS 
The ABCs of Post-Earthquake Evacuation: A Checklist for School Administrators and Faculty 
Guide and Checklist for Nonstructural Earthquake Hazards in California Schools, January 2003 
School Emergency Response: Using SEMS at Districts and Sites, June 1998 
FEDERAL EMERGENCY MANAGEMENT AGENCY PUBLICATIONS 
Guidebook for Developing a School Earthquake Safety Program, 1990 
WEB SITES 
American Red Cross: http://www.redcross.org 
California Governor’s Office of EmergencyServices : http://www.caloes.ca.gov 
California Seismic Safety Commission: http://www.seismic.ca.gov 
Federal Emergency Management Agency: http://www.fema.gov/hazards/earthquakes 
National Incident Management System: http://www.fema.gov/emergency/nims 
Regulation WILLITS UNIFIED SCHOOL DISTRICT 
approved: January 4, 2017 Willits, California  

 
EMERGENCY SCHEDULES B.P. 3516.5 
In order to provide for the safety of students and staff, the Board of Trustees authorizes the Superintendent or designee to close a 

school site, change the regular school day schedule, or take any necessary action when hazardous environmental or weather 
conditions or other emergencies warrant. 
(cf. 0450 - Comprehensive Safety Plan) 
(cf. 4157/4257/4357 - Employee Safety) 
(cf. 5142 - Safety) 
(cf. 6112 - School Day) 
When an emergency condition causes a school closure, reduction in attendance, or change in schedule pursuant to Education 
Code 41422 or46392, thereby preventing the district from complying with the minimum number of instructional days or minutes 
required by law, the Superintendent or designee shall complete and submit to the Superintendent of Public Instruction the 

http://www.redcross.org/
http://www.caloes.ca.gov/
http://www.seismic.ca.gov/
http://www.fema.gov/hazards/earthquakes
http://www.fema.gov/emergency/nims
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necessary forms for obtaining approval of the days of the closure, reduction in attendance, or change in schedule. The 
Superintendent or designee shall submit other relevant district records as may be required. 
(cf. 3580 - District Records) 
(cf. 6111 - School Calendar) 
The Superintendent or designee shall establish a system for informing students and parents/guardians when school buses are not 
operating as scheduled, the school day schedule is changed, or the school is closed. The district's notification system shall include, 
but is not limited to, notifying local television and radio stations, posting on district web site(s), sending email and text messages, 
and/or making telephone calls. 
(cf. 1112 - Media Relations) 
(cf. 1113 - District and School Web Sites) 
(cf. 3542 - School Bus Drivers) 
(cf. 3543 - Transportation Safety and Emergencies) 
Whenever the school day schedule changes after students have arrived at school, the Superintendent or designee shall ensure 
that students are supervised in accordance with the procedures specified in the district's emergency and disaster preparedness 
plan. 
(cf. 3516 - Emergencies and Disaster Preparedness Plan) 
The Superintendent or designee may provide a means to make up lost instructional time later during the year. Students and 
parents/guardians shall receive timely advanced notice of any resulting changes in the school calendar or school day schedule. 
Legal Reference: 
EDUCATION CODE 
41420 Required length of school term 
41422 Schools not maintained for 175 days 
46010 Total days of attendance 
46100-46192 Attendance; maximum credit; minimum day 
46390 Calculation of ADA in emergency 
46391 Lost or destroyed ADA records 
46392 Decreased attendance in emergency situation 
VEHICLE CODE 
34501.6 School buses; reduced visibility 
Management Resources: 
CALIFORNIA DEPARTMENT OF EDUCATION CORRESPONDENCE 
90-01 Average Daily Attendance Credit During Periods of Emergency, February 10, 2005 
WEB SITES 
California Department of Education: http://www.cde.ca.gov 
Policy WILLITS UNIFIED SCHOOL DISTRICT 
adopted: August 7, 2013 Willits, California 

 
TRANSPORTATION SAFETY AND EMERGENCIES AR 3543 
Cautionary Notice: Government Code 17581.5 relieves districts from the obligation to perform specified mandated activities when the 

Budget Act does not provide reimbursement during that fiscal year. The Budget Act of 2018 (SB 840, Ch. 29, Statutes of 2018) 
extends the suspension of these requirements through the 2018-19 fiscal year. As a result, certain provisions of the following 
administrative regulation related to transportation safety plans and safety instruction for students may be suspended. 
Each day, prior to driving a school bus, each school bus driver shall inspect the bus to ensure that it is in safe operating condition 
and equipped as required by law and that all equipment is in good working order. At the completion of each day's work, the driver 
shall prepare and sign a written report of the condition of the equipment specified in 13 CCR 1215. The report shall indicate any 
defect or deficiency discovered by or reported to the driver which would affect safe operation or result in mechanical breakdown of 
the bus. If no defect or deficiency is discovered or reported, the driver shall so indicate on the report. Any defect or deficiency that 
would affect safe operation shall be repaired prior to operating the bus. (13 CCR 1215) 
(cf. 3540 - Transportation) 
(cf. 3541.1 - Transportation for School-Related Trips) 
(cf. 3542 - School Bus Drivers) 
Passenger Restraint Systems 
The Superintendent or designee shall ensure that any school bus or student activity bus which is purchased or leased by the 
district is equipped with a combination pelvic and upper torso passenger restraint system at all designated seating positions if that 
bus: (Vehicle Code 27316, 27316.5; 13 CCR 1201) 
1. Is a Type 1 school bus designed for carrying more than 16 passengers and the driver, and was manufactured on or after July 1, 
2005 
2. Is a Type 2 school bus or student activity bus designed for carrying 16 or fewer passengers and the driver, or for carrying 20 or 
fewer passengers and the driver if the bus has a manufacturer's vehicle weight rating of 10,000 pounds or less, and was 
manufactured on or after July 1, 2004 
The Superintendent or designee shall prioritize the allocation of school buses purchased, leased, or contracted to ensure that 
elementary students receive first priority for new school buses equipped with passenger restraint systems whenever feasible. 
When a school bus or student activity bus is equipped with a passenger restraint system, all passengers shall use the passenger 
restraint system. (5 CCR 14105) 
Bus drivers shall be instructed regarding procedures to enforce the proper use of the passenger restraint system. Students who fail 
to follow instructions of the bus driver may be subject to discipline, including suspension of riding privileges, in accordance with 

http://www.cde.ca.gov/
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Board policy and administrative regulations. 
(cf. 5131.1 - Bus Conduct) 
(cf. 5144 - Discipline) 
Fire Extinguishers 
Each school bus shall be equipped with at least one fire extinguisher, located in the driver's compartment, which meets the 
standards specified in law. In addition, a wheelchair school bus shall have another fire extinguisher placed at the wheelchair 
loading door or emergency exit. All fire extinguishers shall be regularly inspected and serviced in accordance with regulations 
adopted by the State Fire Marshal. (Education Code 39838; 13 CCR 1242; 19 CCR 574-575.3) 
Child Safety Alert System 
In accordance with Vehicle Code 28160, each school bus or student activity bus shall be equipped with an operational child safety 
alert system at the interior rear of the bus that requires the driver to either manually contact or scan the device, thereby prompting 
the driver to inspect the entirety of the interior of the vehicle before exiting. 
A student activity bus that does not have a child safety alert system may be used only if all of the following apply: (Vehicle Code 
28160) 
1. The student activity bus is not used exclusively to transport students. 
2. When the student activity bus is used to transport students, the students are accompanied by at least one adult chaperone 
selected by a school official. If an adult chaperone is not a school employee, the chaperone shall meet the requirements for a 
school volunteer. 
(cf. 1240 - Volunteer Assistance) 
3. One adult chaperone has a list of every student and adult chaperone, including a school employee, who is on the student activity 
bus at the time of departure. 
4. The driver has reviewed all safety and emergency procedures before the initial departure, and the driver and adult chaperone 
have signed a form, with the time and date, acknowledging that the safety plan and procedures were reviewed. 
5. Immediately before departure from any location, the adult chaperone shall account for each student on the list of students, verify 
the number of students to the driver, and sign a form indicating that all students are present or accounted for. 
6. After students have exited a student activity bus, and before driving away, the driver shall check all areas of the bus, including, 
but not limited to, overhead compartments and bathrooms, to ensure that the bus is vacant. 
7. The driver shall sign a form with the time and date verifying that all required procedures have been followed. 
8. The information required to be recorded pursuant to items #4, 5, and 7 may be recorded on a single form and shall be retained 
by the district for a minimum of two years. 
Electronic Communications Devices 
A bus driver is prohibited from driving a school bus or student activity bus while using a wireless telephone or other electronic 
wireless communications device except for work-related or emergency purposes, including, but not limited to, contacting a law 
enforcement agency, health care provider, fire department, or other emergency service agency or entity. In any such permitted 
situation, the driver shall only use a wireless telephone or device that is specifically designed and configured to allow voice-
operated and hands-free operation or a function that requires only a single swipe or tap of the driver's finger provided the device is 
mounted on the windshield, dashboard, or center console of the bus. (Vehicle Code 23123.5, 23125) 
Safe Bus Operations 
School buses and student activity buses shall not be operated whenever the number of passengers exceeds bus seating capacity, 
except when necessary in emergency situations which require that individuals be transported immediately to ensure their safety. 
(Education Code 39834) 
(cf. 3516 - Emergencies and Disaster Preparedness Plan) 
School bus operations shall be limited when atmospheric conditions reduce visibility on the roadway to 200 feet or less during 
regular home-to-school transportation service. Bus drivers for school activity trips may discontinue bus operation whenever they 
determine that it is unsafe to continue operation because of reduced visibility. (Vehicle Code 34501.6) 
Unauthorized Entry 
The Superintendent or designee may place a notice at bus entrances that warns against unauthorized entry. The driver or another 
school official may order any person to disembark if that person enters a bus without prior authorization. (Education Code 39842; 
13 CCR 1256.5) 
(cf. 3515.2 - Disruptions) 
Transportation Safety Plan for Boarding and Exiting Buses 
The Superintendent or designee shall develop a transportation safety plan containing procedures for school personnel to follow to 
ensure the safe transport of students. The plan shall address all of the following: (Education Code 39831.3) 
1. Determination of whether students in grades prekindergarten through 8 require an escort to cross a private road or highway at a 
bus stop pursuant to Vehicle Code 22112 
2. Procedures for all students in grades prekindergarten through 8 to follow as they board and exit the bus at their bus stops 
3. Boarding and exiting a school bus at a school or other trip destination 
4. Procedures to ensure that a student is not left unattended on a school bus, student activity bus, or, if applicable, youth bus 
5. Procedures and standards for designating an adult chaperone, other than the driver, to accompany students on a school activity 
bus 
A copy of the plan shall be kept at each school site and made available upon request to the California Highway Patrol (CHP). 
(Education Code 39831.3) 
Parental Notifications 
The Superintendent or designee shall provide written safety information to the parents/guardians of all students in grades 
prekindergarten through 6 who have not previously been transported in a district school bus or student activity bus. This 
information shall be provided upon registration and shall contain: (Education Code 39831.5) 
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1. A list of school bus stops near each student's home 
2. General rules of conduct at school bus loading zones 
3. Red light crossing instructions 
4. A description of the school bus danger zone 
5. Instructions for safely walking to and from school bus stops 
(cf. 5145.6 - Parental Notifications) 
Student Instruction 
Students who are transported in a school bus or student activity bus shall receive instruction in school bus emergency procedures 
and passenger safety as follows: (Education Code 39831.5; 5 CCR 14102) 
1. Each year, all students who receive home-to-school transportation in a school bus shall be provided appropriate instruction in 
safe riding practices and emergency evacuation drills. 
2. At least once each school year, all students in grades prekindergarten through 8 who receive home-to-school transportation 
shall receive safety instruction which includes, but is not limited to: 
a. Proper loading and unloading procedures, including escorting by the driver 
b. How to safely cross the street, highway, or private road 
c. In school buses with passenger restraint systems, instruction in the use of such systems as specified in 5 CCR 14105, including, 
but not limited to, the proper fastening and release of the passenger restraint system, acceptable placement of passenger restraint 
systems on students, times at which the passenger restraint systems should be fastened and released, and acceptable placement 
of the passenger restraint systems when not in use 
d. Proper passenger conduct 
e. Bus evacuation procedures 
f. Location of emergency equipment 
As part of this instruction, students shall evacuate the school bus through emergency exit doors. Instruction also may include 
responsibilities of passengers seated next to an emergency exit. 
Each time the above instruction is given, the following information shall be documented: 
a. District name 
b. School name and location 
c. Date of instruction 
d. Names of supervising adults 
e. Number of students participating 
f. Grade levels of students 
g. Subjects covered in instruction 
h. Amount of time taken for instruction 
i. Bus driver's name 
j. Bus number 
k. Additional remarks 
This documentation shall be kept on file at the district office or the school for one year and shall be available for inspection by the 
CHP. 
(cf. 3580 - District Records) 
3. Before departing on a school activity trip, all students riding on a school bus or student activity bus shall receive safety 
instruction which includes, but is not limited to, the location of emergency exits and the location and use of emergency equipment. 
This instruction also may include responsibilities of passengers seated next to an emergency exit. 
Bus Accidents 
In the event of a school bus accident, the driver shall immediately notify the CHP and the Superintendent or designee. The driver 
shall not leave the immediate vicinity of the bus to seek aid unless necessary. (13 CCR 1219) 
The Superintendent or designee shall maintain a report of each accident that occurred on public or private property involving a 
school bus with students aboard. The report shall contain pertinent details of the accident and shall be retained for 12 months from 
the date of the accident. If the accident was not investigated by the CHP, the Superintendent or designee shall forward a copy of 
the report to the local CHP within five work days of the date of the accident. (13 CCR 1234) 
The Superintendent or designee shall review all investigations of bus incidents and accidents to develop preventative measures. 
(cf. 4112.42/4212.42/4312.42 - Drug and Alcohol Testing for School Bus Drivers) 
Legal Reference: 
EDUCATION CODE 
39830-39843 Transportation, school buses 
39860 Contract for transportation; requirement that student not be left unattended 
51202 Instruction in personal and public health and safety 
PENAL CODE 
241.3 Assault against school bus driver 
243.3 Battery against school bus driver 
VEHICLE CODE 
415 Definition of motor vehicle 
545-546 Definition of school bus and student activity bus 
22112 Loading and unloading passengers 
23123.5 Use of wireless telephone or communications device while driving; exceptions 
23125 Use of wireless telephone prohibited while driving school bus 
27316-27316.5 Passenger restraint systems 
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28160 Child safety alert system 
34500 California Highway Patrol responsibility to regulate safe operation of school buses 
34501.5 California Highway Patrol responsibility to adopt rules re: safe operation of school buses 
34501.6 School buses; reduced visibility 
34508 California Highway Patrol responsibility to adopt rules re: equipment and bus operations 
CODE OF REGULATIONS, TITLE 5 
14100-14105 School buses and student activity buses 
CODE OF REGULATIONS, TITLE 13 
1200-1294 Motor carrier safety 
2480 Airborne toxic control measure; limitation on bus idling 
CODE OF REGULATIONS, TITLE 19 
574-575.3 Inspection and maintenance of fire extinguishers 
CODE OF FEDERAL REGULATIONS, TITLE 49 
571.1-571.500 Motor vehicle standards, including school buses 
Management Resources: 
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 
Passenger Restraints Frequently Asked Questions 
WEB SITES 
American School Bus Council: http://www.americanschoolbuscouncil.org 
California Association of School Business Officials: http://www.casbo.org 
California Association of School Transportation Officials: http://www.castoways.org 
California Department of Education, Office of School Transportation: http://www.cde.ca.gov/ls/tn 
California Highway Patrol: http://www.chp.ca.gov 
National Transportation Safety Board: http://www.ntsb.gov 
U.S. Department of Transportation, National Highway Traffic Safety Administration: http://www.nhtsa.dot.gov 
Regulation WILLITS UNIFIED SCHOOL DISTRICT 
approved: April 10, 2019 Willits, California 

 
INDIVIDUALIZED EDUCATION PROGRAM A.R. 6159 
At the beginning of each school year, the district shall have an individualized education program (IEP) in effect for each student with a 

disability within district jurisdiction. The IEP shall be a written statement designed by the IEP team to meet the unique educational 
needs of a student with a disability. (Education Code 56344; 34 CFR 300.323) 

Members of the IEP Team 
The IEP team for any student with a disability shall include the following members: (Education Code 56341, 56341.5; 20 USC 

1414(d)(1); 34 CFR300.321) 
1. One or both of the student's parents/guardians and/or a representative selected by them 
2. If the student is or may be participating in the regular education program, at least one of the student's regular education teachers 

designated by the Superintendent or designee to represent the student's teachers 
The regular education teacher shall, to the extent appropriate, participate in the development, review, and revision of the student's IEP, 

including assisting in the determination of appropriate positive behavioral interventions, supports, and other strategies for the 
student, and supplementary aids and services, program modifications, and supports for school personnel that will be provided for 
the student, consistent with 34 CFR300.320. (Education Code 56341; 20 USC 1414(d)(3)(C); 34 CFR 300.324) 

(cf. 6159.4 - Behavioral Interventions for Special Education Students) 
3. At least one of the student's special education teachers or, where appropriate, special education providers 
4. A representative of the district who is: 
a. Qualified to provide or supervise the provision of specially designed instruction to meet the unique needs of students with disabilities 
b. Knowledgeable about the general education curriculum 
c. Knowledgeable about the availability of district and/or special education local plan area (SELPA) resources 
(cf. 0430 - Comprehensive Local Plan for Special Education) 
5. An individual who can interpret the instructional implications of assessment results 
This individual may already be a member of the team as described in items #2-4 above or in item #6 below. 
6. At the discretion of the parent/guardian or the Superintendent or designee, other individuals who have knowledge or special 

expertise regarding the student, including related services personnel, as appropriate 
The determination of whether the individual has knowledge or special expertise regarding the student shall be made by the party who 

invites the individual to be a member of the IEP team. 
7. Whenever appropriate, the student with a disability 
In the development, review, or revision of his/her IEP, the student shall be allowed to provide confidential input to any representative of 

his/her IEP team. (Education Code 56341.5) 
8. When the student is suspected of having a specific learning disability, at least one individual who is qualified to conduct individual 

diagnostic examinations of the student such as a school psychologist, speech language pathologist, or remedial reading teacher 
In accordance with 34 CFR 300.310, at least one team member other than the student's regular education teacher shall observe the 

student's academic performance and behavior in the areas of difficulty in his/her learning environment, including in the regular 
classroom setting. If the child is younger than five years or not enrolled in school, a team member shall observe the child in an 
environment appropriate for a child of that age. 

In the following circumstances, the Superintendent or designee shall invite other specified individuals to an IEP team meeting: 

http://www.americanschoolbuscouncil.org/
http://www.casbo.org/
http://www.castoways.org/
http://www.cde.ca.gov/ls/tn
http://www.chp.ca.gov/
http://www.ntsb.gov/
http://www.nhtsa.dot.gov/
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1. When the student has been placed in a group home by the juvenile court, a representative of the group home shall be invited to 
attend IEP team meetings. (Education Code 56341.2) 

2. Whenever the IEP team is meeting to consider the student's postsecondary goals and the transition services needed to assist 
him/her in reaching the goals as stated in Education Code 56345(a)(8), the following individuals shall be invited to attend: (34 CFR 
300.321) 

a. The student, regardless of his/her age 
If the student does not attend the IEP team meeting, the Superintendent or designee shall take other steps to ensure that the student's 

preferences and interests are considered. 
b. To the extent appropriate, and with the consent of the parent/guardian, a representative of any other agency that is likely to be 

responsible for providing or paying for the transition services 
3. If the student was previously served under the Early Education for Individuals with Exceptional Needs (Education Code 56425-

56432) or the California Early Intervention Services Act (Government Code 95000-95004), and upon request of the student's 
parent/guardian, the Superintendent or designee shall invite the Infant and Toddlers with Disabilities Coordinator or other 
representative of the early education 

or early intervention system to the initial IEP team meeting to assist with the smooth transition of services. (Education Code 56341; 20 
USC1414(d)(1)(D); 34 CFR 300.321) 

A member of the IEP team shall not be required to attend an IEP team meeting, in whole or in part, if the parent/guardian and the 
district agree, in writing, that the attendance of the member is not necessary because the member's area of the curriculum or 
related services is not being modified or discussed at the meeting. Even if the meeting involves a discussion of the IEP team 
member's area of the curriculum or related service, the member may be excused from the meeting if the parent/guardian, in writing, 
and the district consent to the excusal after conferring with the member and the member submits to the parent/guardian and team 
written input into the development of the IEP prior to the meeting. (Education Code 56341; 20 USC 1414(d)(1)(C); 34 CFR 
300.321) 

Contents of the IEP 
The IEP shall include, but not be limited to, all of the following: (Education Code 56043, 56345, 56345.1; 20 USC 1414(d)(1)(A); 34 

CFR 300.320) 
1. A statement of the present levels of the student's academic achievement and functional performance, including: 
a. The manner in which the student's disability affects his/her involvement and progress in the general education curriculum (i.e., the 

same curriculum as for nondisabled students) 
b. For a preschool child, as appropriate, the manner in which the disability affects his/her participation in appropriate activities 
c. For a student with a disability who takes alternate assessments aligned to alternate achievement standards, a description of 

benchmarks or short-term objectives 
2. A statement of measurable annual goals, including academic and functional goals, designed to: 
a. Meet the student's needs that result from his/her disability in order to enable the student to be involved in and progress in the general 

education curriculum 
b. Meet each of the student's other educational needs that result from his/her disability 
3. A description of the manner in which the student's progress toward meeting the annual goals described in item #2 above will be 

measured and when the district will provide periodic reports on the progress the student is making toward meeting the annual 
goals, such as through the use of quarterly or other periodic reports, concurrent with the issuance of report cards 

4. A statement of the special education instruction and related services and supplementary aids and services, based on peer-reviewed 
research to the extent practicable, to be provided to the student or on behalf of the student, and a statement of the program 
modifications or supports for school personnel that will be provided to enable the student to: 

a. Advance appropriately toward attaining the annual goals 
b. Be involved and make progress in the general education curriculum in accordance with item #1 above and to participate in 

extracurricular and other nonacademic activities 
c. Be educated and participate with other students with disabilities and nondisabled students in the activities described in the IEP 
(cf. 3541.2 - Transportation for Students with Disabilities) 
5. An explanation of the extent, if any, to which the student will not participate with nondisabled students in the regular class and in 

extracurricular and other nonacademic activities described in the IEP 
6. A statement of any appropriate individual accommodations necessary to measure the academic achievement and functional 

performance of the student on state and districtwide assessments 
If the IEP team determines that the student shall take an alternate assessment instead of a particular regular state or districtwide 

assessment, the student's IEP also shall include a statement of the reason that he/she cannot participate in the regular 
assessment and the reason that the particular alternate assessment selected is appropriate for him/her. 

(cf. 6146.4 - Differential Graduation and Competency Standards for Students with Disabilities) 
(cf. 6162.51 - Standardized Testing and Reporting Program) 
(cf. 6162.52 - High School Exit Examination) 
7. The projected date for the beginning of the services and modifications described in item #4 above and the anticipated frequency, 

location, and duration of those services and modifications 
8. Beginning not later than the first IEP to be in effect when the student is 16 years of age, or younger if determined appropriate by the 

IEP team, and updated annually thereafter, the following: 
a. Appropriate measurable postsecondary goals based upon age-appropriate transition assessments related to training, education, 

employment, and where appropriate, independent living skills 
b. The transition services, including courses of study, needed to assist the student in reaching those goals 
9. Beginning at least one year before the student reaches age 18, a statement that the student has been informed of his/her rights, if 

any, that will transfer to him/her upon reaching age 18, pursuant to Education Code 56041.5 
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Where appropriate, the IEP shall also include: (Education Code 56345) 
1. For a student in grades 7-12, any alternative means and modes necessary for the student to complete the district's prescribed course 

of study and to meet or exceed proficiency standards required for graduation 
(cf. 6146.1 - High School Graduation Requirements) 
(cf. 6146.11 - Alternative Credits Toward Graduation) 
2. Linguistically appropriate goals, objectives, programs, and services for a student whose native language is not English 
(cf. 6174 - Education for English Language Learners) 
3. Extended school year services when the IEP team determines, on an individual basis, that the services are necessary for the 

provision of a free appropriate public education (FAPE) 
(cf. 5148.2 - Before/After School Programs) 
(cf. 6177 - Summer School) 
4. Provision for transition into the regular education program if the student is to be transferred from a special class or center or 

nonpublic, nonsectarian school into a regular education program in a public school for any part of the school day, including 
descriptions of activities intended to: 

a. Integrate the student into the regular education program, including indications of the nature of each activity and the time spent on the 
activity each day or week 

b. Support the transition of the student from the special education program into the regular education program 
(cf. 6176 - Weekend/Saturday Classes) 
(cf. 6178 - Career Technical Education) 
(cf. 6181 - Alternative Schools/Programs of Choice) 
5. Specialized services, materials, and equipment for a student with low incidence disabilities, consistent with the guidelines pursuant to 

Education Code 56136 
Development of the IEP 
Within 30 days of a determination that a student needs special education and related services, the Superintendent or designee shall 

ensure that a meeting to develop an initial IEP is conducted. (34 CFR 300.323) 
Any IEP required as a result of an assessment of a student shall be developed within 60 days from the date of receipt of the 

parent/guardian's written consent for assessment, unless the parent/guardian agrees, in writing, to an extension. Days between the 
student's regular school sessions, terms, or vacation of more than five school days shall not be counted. In the case of school 
vacations, the 60-day time limit shall recommence on the date that the student's school days reconvene. (Education Code 56344) 

However, when the IEP is required as a result of an assessment of a student for whom a referral has been made 30 days or less prior 
to the end of the preceding regular school year, the IEP shall be developed within 30 days after the commencement of the 
subsequent regular school year. (Education Code 56344) 

In developing the IEP, the IEP team shall consider all of the following: (Education Code 56341.1, 56345; 20 USC 1414(d)(3)(A); 34 
CFR 300.324) 

1. The strengths of the student 
2. The concerns of the parents/guardians for enhancing the education of their child 
3. The results of the initial or most recent assessment of the student 
4. The academic, developmental, and functional needs of the student 
5. In the case of a student whose behavior impedes his/her learning or that of others, the use of positive behavioral interventions and 

supports and other strategies to address that behavior 
6. In the case of a student with limited English proficiency, the language needs of the student as such needs relate to the student's IEP 
7. In the case of a student who is blind or visually impaired, the need to provide for instruction in Braille and instruction in the use of 

Braille 
However, such instruction need not be included in the IEP if the IEP team determines that instruction in Braille or the use of Braille is 

not appropriate for the student. This determination shall be based upon an assessment of the student's reading and writing skills, 
his/her future needs for instruction in Braille or the use of Braille, and other appropriate reading and writing media. 

8. The communication needs of the student and, in the case of a student who is deaf or hard of hearing, the student's language and 
communication needs, opportunities for direct communications with peers and professional personnel in the student's language 
and communication mode, academic level, and full range of needs, including opportunities for direct instruction in the student's 
language and communication mode 

The team shall also consider the related services and program options that provide the student with an equal opportunity for 
communication access, as described in Education Code 56345. 

9. Whether the student requires assistive technology devices and services 
If, in considering the special factors in items #1-9 above, the IEP team determines that the student needs a particular device or service, 

including an intervention, accommodation, or other program modification, in order to receive FAPE, the team shall include a 
statement to that effect in the student's IEP. (Education Code 56341.1) 

Provision of Special Education and Related Services 
The district shall ensure that, as soon as possible following development of the IEP, special education services and related services are 

made available to the student in accordance with his/her IEP. (Education Code 56344; 34 CFR 300.323) 
The Superintendent or designee shall ensure that the student's IEP is accessible to each regular education teacher, special education 

teacher, related service provider, and any other service provider who is responsible for its implementation. The Superintendent or 
designee also shall ensure that such teachers and providers are informed of their specific responsibilities related to implementing 
the IEP and the specific accommodations, modifications, and supports that must be provided to the student in accordance with the 
IEP. (34 CFR 300.323) 

Review and Revision of the IEP 
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The Superintendent or designee shall ensure that the IEP team reviews the IEP periodically, but at least annually, in order to: 
(Education Code56043, 56341.1, 56380; 20 USC 1414(d)(4); 34 CFR 300.324) 

1. Determine whether the annual goals for the student are being achieved 
2. Revise the IEP, as appropriate, to address: 
a. Any lack of expected progress toward the annual goals and in the general education curriculum, where appropriate 
b. The results of any reassessment conducted pursuant to Education Code 56381 
c. Information about the student provided to or by the parents/guardians regarding review of evaluation data pursuant to 34 CFR 

300.305(a)(2) and Education Code 56381(b) 
d. The student's anticipated needs 
e. Any other relevant matter 
3. Consider the special factors listed in items #5-9 above under "Development of the IEP," when reviewing the IEP of any student with a 

disability to whom one of those factors may apply 
The IEP team shall also meet at any other time upon request by the student's parent/guardian or teacher to review or revise the IEP. 

(Education Code 56343) 
When a parent/guardian requests an IEP team meeting to review the IEP, the team shall meet within 30 days of receiving the 

parent/guardian's written request, not counting days between the student's regular school sessions or terms or days of school 
vacation in excess of five school days. If a parent/guardian makes an oral request, the district shall notify the parent/guardian of the 
need for a written request and the procedure for filing such a request. (Education Code 56043, 56343.5) 

A regular education or special education teacher may request a review of the classroom assignment of a student with a disability by 
submitting a written request to the Superintendent or designee. The Superintendent or designee shall consider the request within 
20 days of receiving it, not counting days when school is not in session or, for year-round schools, days when the school is off 
track. If the review indicates a need for change in the student's placement, instruction, and/or related services, the Superintendent 
or designee shall convene an IEP team meeting, which shall be held within 30 days of the Superintendent or designee's review, 
not counting days when school is not in session or days when school is off track, unless the student's parent/guardian consents in 
writing to an extension of time. 

If a participating agency other than the district fails to provide the transition services described in the student's IEP, the team shall 
reconvene to identify alternative strategies to meet the transition service objectives set out for the student in the IEP. (Education 
Code 56345.1; 20 USC1414(d); 34 CFR 300.324) 

If a student with a disability residing in a licensed children's institution or foster family home has been placed by the district in a 
nonpublic, nonsectarian school, the Superintendent or designee shall conduct an annual evaluation as part of the IEP process of 
whether the placement is the least restrictive environment that is appropriate to meet the student's needs. (Education Code 56157) 

(cf. 6159.2 - Nonpublic, Nonsectarian School and Agency Services for Special Education) 
(cf. 6173.1 - Education for Foster Youth) 
When an IEP calls for a residential placement as a result of a review by an expanded IEP team, the IEP shall include a provision for a 

review, at least every six months, by the full IEP team of the case progress, the continuing need for out-of-home placement, the 
extent of compliance with the IEP, and progress toward alleviating the need for out-of-home care. (Education Code 56043) 

To the extent possible, the Superintendent or designee shall encourage the consolidation of reassessment meetings and other IEP 
team meetings for a student. (20 USC 1414(d)(3)(A); 34 CFR 300.324) 

When a change is necessary to a student's IEP after the annual IEP team meeting for the school year has been held, the 
parent/guardian and the Superintendent or designee may agree not to convene an IEP team meeting for the purpose of making the 
change and instead may develop a written document to amend or modify the student's current IEP. The IEP team shall be informed 
of any such changes. Upon request, the Superintendent or designee shall provide the parent/guardian with a revised copy of the 
IEP with the incorporated amendments. (20 USC 1414(d)(3)(D); 34 CFR 300.324) 

Audio Recording of IEP Team Meetings 
Parents/guardians and the Superintendent or designee shall have the right to audio record the proceedings of IEP team meetings, 

provided members of the IEP team are notified of this intent at least 24 hours before the meeting. If the Superintendent or designee 
gives notice of intent to audio record a meeting and the parent/guardian objects or refuses to attend because the meeting would be 
audio recorded, the meeting shall not be audio recorded. Parents/guardians also have the right to: (Education Code 56341.1) 

1. Inspect and review the audio recordings 
2. Request that an audio recording be amended if they believe it contains information that is inaccurate, misleading, or in violation of the 

student's privacy rights or other rights 
3. Challenge, in a hearing, information that the parents/guardians believe is inaccurate, misleading, or in violation of the student's 

privacy rights or other rights 
Parent/Guardian Participation and Other Rights 
The Superintendent or designee shall take steps to ensure that one or both of the parents/guardians of the student with a disability are 

present at each IEP team meeting or are afforded the opportunity to participate. These steps shall include notifying the 
parents/guardians of the meeting early enough to ensure that they will have the opportunity to attend and scheduling the meeting 
at a mutually agreed upon time and place. (Education Code 56341.5; 34 CFR 300.322) 

The Superintendent or designee shall send parents/guardians notices of IEP team meetings that: (Education Code 56341.5; 34 CFR 
300.322) 

1. Indicate the purpose, time, and location of the meeting 
2. Indicate who will be in attendance at the meeting 
3. Inform them of: 
a. Their right to bring to the meeting other individuals who have knowledge or special expertise about the student, pursuant to 

Education Code56341(b)(6) 
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b. The provision of Education Code 56341(i) relating to the participation of the Infant and Toddlers with Disabilities Coordinator at the 
initial IEP team meeting, if the student was previously served under Early Education for Individuals with Exceptional Needs 
(Education Code 56425-56432) or the California Early Intervention Services Act (Government Code 95000-95004) 

In addition, when the IEP team meeting is to consider the development, review, or revision of the IEP of a student with a disability who 
is 16 years of age or older, or younger than 16 if deemed appropriate by the IEP team, the Superintendent or designee's notice to 
the student's parents/guardians shall include the following: (Education Code 56341.5) 

1. An indication that a purpose of the meeting will be the consideration of postsecondary goals and transition services for the student 
pursuant to Education Code 56345.1, 20 USC 1414(d)(1)(A)(i)(VIII), and 34 CFR 300.320(b) 

2. An indication that the student is invited to the IEP team meeting 
3. Identification of any other agency that will be invited to send a representative 
(cf. 5145.6 - Parental Notifications) 
At each IEP team meeting convened by the district, the district administrator or specialist on the team shall inform the parent/guardian 

and student of the federal and state procedural safeguards included in the notice of parental rights provided pursuant to Education 
Code 56321. (Education Code 56500.1) 

(cf. 6159.1 - Procedural Safeguards and Complaints for Special Education) 
The parent/guardian shall have the right and opportunity to examine all of his/her child's school records upon request, before any IEP 

meeting, and in connection with any hearing or resolution session on matters affecting his/her child, including, but not limited to, 
initial formal assessment, procedural safeguards, and due process. Upon receipt of an oral or written request, the Superintendent 
or designee shall provide complete copies of the records within five business days. (Education Code 56043, 56504) 

(cf. 5125 - Student Records) 
The parent/guardian shall have the right to present information to the IEP team in person or through a representative and the right to 

participate in meetings that relate to eligibility for special education and related services, recommendations, and program planning. 
(Education Code 56341.1) 

If neither parent/guardian can attend the meeting, the Superintendent or designee shall use other methods to ensure parent/guardian 
participation, including video conferences or individual or conference telephone calls. (Education Code 56341.5; 20 USC 1414(f); 
34 CFR 300.322) 

An IEP team meeting may be conducted without a parent/guardian in attendance if the Superintendent or designee is unable to 
convince the parent/guardian that he/she should attend. In such a case, the Superintendent or designee shall maintain a record of 
the attempts to arrange a mutually agreed upon time and place for the meeting, including: (Education Code 56341.5; 34 CFR 
300.322) 

1. Detailed records of telephone calls made or attempted and the results of those calls 
2. Copies of correspondence sent to the parent/guardian and any responses received 
3. Detailed records of visits made to the parent/guardian's home or place of employment and the results of those visits 
The Superintendent or designee shall take any action necessary to ensure that the parents/guardians understand the proceedings of 

the meeting, including arranging for an interpreter for parents/guardians with deafness or whose native language is not English. 
(Education Code56341.5; 34 CFR 300.322) 

The Superintendent or designee shall give the parents/guardians of a student with a disability a copy of his/her child's IEP at no cost. 
(Education Code 56341.5; 34 CFR 300.322) 

Parent/Guardian Consent for Provision of Special Education and Services 
Before providing special education and related services to any student, the Superintendent or designee shall seek to obtain informed 

consent of the student's parent/guardian pursuant to 20 USC 1414(a)(1). The district shall not provide services by utilizing the due 
process hearing procedures pursuant to 20 USC 1415(f) if the parent/guardian refuses to consent to the initiation of services. If the 
parent/guardian does not consent to all of the components of the IEP, then those components to which the parent/guardian has 
consented shall be implemented so as not to delay providing instruction and services to the student. (Education Code 56346) 

If the Superintendent or designee determines that a part of a proposed IEP to which the parent/guardian does not consent is necessary 
in order to provide the student with FAPE, a due process hearing shall be initiated in accordance with 20 USC 1415(f). While the 
due process hearing is pending, the student shall remain in the current placement unless the parent/guardian and the 
Superintendent or designee agree otherwise. (Education Code 56346) 

If at any time subsequent to the initial provision of services, the student's parent/guardian, in writing, revokes consent for the continued 
provision of special education services, the Superintendent or designee shall provide prior written notice within a reasonable time 
before ceasing to provide services to the student. The Superintendent or designee shall not request a due process hearing or 
pursue mediation in order to require an agreement or ruling that services be provided to the student. (Education Code 56346; 34 
CFR 300.300, 300.503) 

Prior to the discontinuation of services, the Superintendent or designee may offer to meet with the parents/guardians to discuss 
concerns for the student's education. However, this meeting shall be voluntary on the part of the parent/guardian and shall not 
delay the implementation of the parent/guardian's request for discontinuation of services. In addition, the Superintendent or 
designee shall send a letter to the parent/guardian confirming the parent/guardian's decision to discontinue all services. 

When the district ceases to provide special education services in response to the parent/guardian's revocation of consent, the student 
shall be classified as a general education student. 

Transfer Students 
To facilitate the transition of a student with a disability who is transferring into the district, the Superintendent or designee shall take 

reasonable steps to promptly obtain the student's records, including his/her IEP and the supporting documents related to the 
provision of special education services. (Education Code 56325; 34 CFR 300.323) 

If the student transfers into the district from another school district within the same SELPA during the school year, the district shall 
continue to provide services comparable to those described in the student's existing IEP, unless his/her parent/guardian and the 
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district agree to develop, adopt, and implement a new IEP that is consistent with state and federal law. (Education Code 56325; 34 
CFR 300.323) 

If the student transfers into the district from a school district outside of the district's SELPA during the school year, the district shall 
provide the student with FAPE, including services comparable to those described in the previous district's IEP. Within 30 days, the 
Superintendent or designee shall, in consultation with the student's parents/guardians, adopt the previous district's IEP or shall 
develop, adopt, and implement a new IEP that is consistent with state and federal law. (Education Code 56325; 34 CFR 300.323) 

If the student transfers into the district from an out-of-state district during the school year, the district shall provide the student with 
FAPE, including services comparable to the out-of-state district's IEP, in consultation with the parent/guardian, until such time as 
the Superintendent or designee conducts an assessment, if it determines that such an assessment is necessary, and develops, 
adopts, and implements a new IEP, if appropriate. (Education Code 56325; 34 CFR 300.323) 

Regulation WILLITS UNIFIED SCHOOL DISTRICT 
approved: August 7, 2013 Willits, California 
 
 
WEAPONS AND DANGEROUS INSTRUMENTS A.R. 5131.7 
Prohibited weapons and dangerous instruments include, but are not limited to: (Education Code 48915, 49330; Penal Code 626.10, 

16100-17350, 30310) 
1. Firearms: pistols, revolvers, shotguns, rifles, "zip guns," "stun guns," tasers, and any other device capable of propelling a projectile 

by the force of an explosion or other form of combustion 
2. Ammunition or reloaded ammunition 
3. Knives, razor blades, and box cutters: any dirks, daggers, ice picks, or other weapons with a fixed, sharpened blade fitted primarily 

for stabbing, weapons with a blade fitted primarily for stabbing, weapons with a blade longer than 2-1/2 inches, folding knives with 
a blade that locks into place, and razors with an unguarded blade 

4. Explosive and/or incendiary devices: pipe bombs, time bombs, cap guns, containers of inflammable fluids, and other hazardous 
devices 

5. Any instrument that expels a metallic projectile, such as a BB or a pellet, through the force of air pressure, carbon dioxide pressure, 
or spring action, or any spot marker gun 

6. Any other dangerous device, instrument, or weapon, including those defined in Penal Code 12020, including a blackjack, slingshot, 
billy, nunchaku, sandclub, sandbag, metal knuckles, or any metal plate with three or more radiating points with one or more sharp 
edges designed for use as a weapon 

7. Any imitation firearm, defined as a replica of a firearm that is so substantially similar in physical properties to an existing firearm as to 
lead a reasonable person to conclude that the replica is a firearm 

Any employee may take any weapon or dangerous instrument from the personal possession of a student while the student is on school 
premises or under the authority of the district. (Education Code 49331, 49332) 

(cf. 5145.12 - Search and Seizure) 
In determining whether to take possession of the weapon or dangerous instrument, the employee shall use his/her own judgment as to 

the dangerousness of the situation and, based upon this analysis, shall take one of the following actions: 
1. Confiscate the object and deliver it to the principal immediately 
2. Immediately notify the principal, who shall take appropriate action 
3. Immediately notify the local law enforcement agency and the principal 
(cf. 0450 - Comprehensive Safety Plan) 
(cf. 3515.3 - District/Police Security Department) 
(cf. 4158/4258/4358 - Employee Security) 
When informing the principal about the possession of a weapon or dangerous instrument, the employee shall report the name(s) of 

persons involved, witnesses, location, and the circumstances of the possession. 
The principal shall report any possession of a weapon or dangerous instrument to the student's parents/guardians by telephone or in 

person, and shall follow this notification with a letter. 
The employee shall retain possession of the instrument until the risk of its use as a weapon has dissipated or, upon the request of the 

student's parent/guardian, until the parent/guardian appears and personally takes possession. (Education Code 49331, 49332) 
Regulation WILLITS UNIFIED SCHOOL DISTRICT 
approved: August 7, 2013 Willits, California 
 
 
SUSPENSION AND EXPULSION/DUE PROCESS AR 5144.1 
Definitions 
Suspension means removal of a student from ongoing instruction for adjustment purposes. However, suspension does not mean any of 

the following: (Education Code 48925) 
1. Reassignment to another education program or class at the same school where the student will receive continuing instruction for the 

length of day prescribed by the Board of Trustees for students of the same grade level 
2. Referral to a certificated employee designated by the principal to advise students 
3. Removal from the class, but without reassignment to another class or program, for the remainder of the class period without sending 

the student to the principal or designee as provided in Education Code 48910 
Expulsion means removal of a student from the immediate supervision and control or the general supervision of school personnel. 

(Education Code 48925) 
Notice of Regulations 
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At the beginning of each school year, the principal of each school shall ensure that all students and parents/guardians are notified in 
writing of all school rules related to discipline, including suspension and expulsion. (Education Code 35291, 48900.1, 48980) 

(cf. 5144 - Discipline) 
(cf. 5145.6 - Parental Notifications) 
Grounds for Suspension and Expulsion: Grades K-12 
Acts for which a student, including a student with disabilities, may be suspended or expelled shall be only those specified as follows: 
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 
1. Caused, attempted to cause, or threatened to cause physical injury to another person; willfully used force or violence upon another 

person, except in self-defense; or committed as an aider or abettor, as adjudged by a juvenile court, a crime of physical violence in 
which the victim suffered great or serious bodily injury (Education Code 48900(a) and (t)) 

2. Possessed, sold, or otherwise furnished any firearm, knife, explosive, or other dangerous object, unless, in the case of possession of 
any object of this type, the student had obtained written permission to possess the item from a certificated school employee, with 
the principal or designee's concurrence (Education Code 48900(b)) 

(cf. 5131 - Conduct) 
(cf. 5131.7 - Weapons and Dangerous Instruments) 
3. Unlawfully possessed, used, sold, otherwise furnished, or was under the influence of any controlled substance as defined in Health 

and Safety Code 11053-11058, alcoholic beverage, or intoxicant of any kind (Education Code 48900(c)) 
(cf. 3513.4 - Drug and Alcohol Free Schools) 
(cf. 5131.6 - Alcohol and Other Drugs) 
4. Unlawfully offered, arranged, or negotiated to sell any controlled substance as defined in Health and Safety Code 11053-11058, 

alcoholic beverage, or intoxicant of any kind, and then sold, delivered, or otherwise furnished to any person another liquid, 
substance, or material and represented same as such controlled substance, alcoholic beverage, or intoxicant (Education Code 
48900(d)) 

5. Committed or attempted to commit robbery or extortion (Education Code 48900(e)) 
6. Caused or attempted to cause damage to school property or private property (Education Code 48900(f)) 
7. Stole or attempted to steal school property or private property (Education Code 48900(g)) 
8. Possessed or used tobacco or products containing tobacco or nicotine products, including, but not limited to, cigars, cigarettes, 

miniature cigars, clove cigarettes, smokeless tobacco, snuff, chew packets, and betel, except that this restriction shall not prohibit a 
student from using or possessing his/her own prescription products (Education Code 48900(h)) 

(cf. 5131.62 - Tobacco) 
9. Committed an obscene act or engaged in habitual profanity or vulgarity (Education Code 48900(i)) 
10. Unlawfully possessed, offered, arranged, or negotiated to sell any drug paraphernalia, as defined in Health and Safety Code 

11014.5 (Education Code 48900(j)) 
11. Knowingly received stolen school property or private property (Education Code 48900(l)) 
12. Possessed an imitation firearm (Education Code 48900(m)) 
Imitation firearm means a replica of a firearm that is so substantially similar in physical properties to an existing firearm as to lead a 

reasonable person to conclude that the replica is a firearm. (Education Code 48900(m)) 
13. Committed or attempted to commit a sexual assault as defined in Penal Code 261, 266c, 286, 288, 288a, or 289, or committed a 

sexual battery as defined in Penal Code 243.4 (Education Code 48900(n)) 
14. Harassed, threatened, or intimidated a student who is a complaining witness or witness in a school disciplinary proceeding for the 

purpose of preventing that student from being a witness and/or retaliating against that student for being a witness (Education Code 
48900(o)) 

15. Unlawfully offered, arranged to sell, negotiated to sell, or sold the prescription drug Soma (Education Code 48900(p)) 
16. Engaged in, or attempted to engage in, hazing (Education Code 48900(q)) 
Hazing means a method of initiation or pre-initiation into a student organization or body, whether or not the organization or body is 

officially recognized by an educational institution, which is likely to cause serious bodily injury or personal degradation or disgrace 
resulting in physical or mental harm to a former, current, or prospective student. Hazing does not include athletic events or school-
sanctioned events. (Education Code 48900(q)) 

17. Engaged in an act of bullying (Education Code 48900(r)) 
Bullying means any severe or pervasive physical or verbal act or conduct, including communications made in writing or by means of an 

electronic act, directed toward one or more students that has or can reasonably be predicted to have the effect of placing a 
reasonable student in fear of harm to himself/herself or his/her property; cause the student to experience a substantially 
detrimental effect on his/her physical or mental health; or cause the student to experience substantial interferences with his/her 
academic performance or ability to participate in or benefit from the services, activities, or privileges provided by a school. 
(Education Code 48900(r)) 

Bullying includes any act of sexual harassment, hate violence, or harassment, threat, or intimidation, as defined in Education Code 
48900.2, 48900.3, or 48900.4 and below in items #1-3 of "Additional Grounds for Suspension and Expulsion: Grades 4-12," that 
has any of the effects described above on a reasonable student. 

Bullying also includes an act of cyber sexual bullying by a student through the dissemination of, or the solicitation or incitement to 
disseminate, a photograph or other visual recording that depicts a nude, semi-nude, or sexually explicit photograph or other visual 
recording of an identifiable minor, when such dissemination is to another student or to school personnel by means of an electronic 
act and has or can be reasonably predicted to have one or more of the effects of bullying described above. Cyber sexual bullying 
does not include a depiction, portrayal, or image that has any serious literary, artistic, educational, political, or scientific value or 
that involves athletic events or school-sanctioned activities. 
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Electronic act means the creation or transmission originated on or off the school site by means of an electronic device, including, but 
not limited to, a telephone, wireless telephone, or other wireless communication device, computer, or pager, of a communication 
including, but not limited to: (Education Code 48900(r)) 

a. A message, text, sound, video, or image 
b. A post on a social network Internet web site, including, but not limited to, posting to or creating a burn page or creating a credible 

impersonation or false profile for the purpose of causing a reasonable student any of the effects of bullying described above. 
Reasonable student means a student, including, but not limited to, a student who has been identified as a student with a disability, who 

exercises average care, skill, and judgment in conduct for a person of his/her age, or for a person of his/her age with his/her 
disability. (Education Code 48900(r)) 

(cf. 1114 - District-Sponsored Social Media) 
(cf. 5131.2 - Bullying) 
(cf. 6163.4 - Student Use of Technology) 
(cf. 6164.4 - Identification and Evaluation of Individuals for Special Education) 
(cf. 6164.6 - Identification and Education under Section 504) 
18. Aided or abetted the infliction or attempted infliction of physical injury on another person, as defined in Penal Code 31 (Education 

Code 48900(t)) 
19. Made terrorist threats against school officials and/or school property (Education Code 48900.7) 
A terrorist threat includes any written or oral statement by a person who willfully threatens to commit a crime which will result in death or 

great bodily injury to another person or property damage in excess of $1,000, with the specific intent that the statement is to be 
taken as a threat, even if there is no intent of actually carrying it out. (Education Code 48900.7) 

Additional Grounds for Suspension and Expulsion: Grades 4-12 
Any student in grades 4-12 may be suspended, but not expelled, for disrupting school activities or otherwise willfully defying the valid 

authority of supervisors, teachers, administrators, other school officials, or other school personnel engaged in the performance of 
their duties. (Education Code 48900(k)) 

(cf. 5131.4 - Student Disturbances) 
A student in grades 4-12 shall be subject to suspension or recommendation for expulsion when it is determined that he/she: 
1. Committed sexual harassment as defined in Education Code 212.5 (Education Code 48900.2) 
Sexual harassment means conduct which, when considered from the perspective of a reasonable person of the same gender as the 

victim, is sufficiently severe or pervasive as to have a negative impact upon the victim's academic performance or to create an 
intimidating, hostile, or offensive educational environment. (Education Code 212.5, 48900.2) 

(cf. 5145.7 - Sexual Harassment) 
2. Caused, attempted to cause, threatened to cause, or participated in an act of hate violence as defined in Education Code 233 

(Education Code 48900.3) 
Hate violence means any act punishable under Penal Code 422.6, 422.7, or 422.75. Such acts include injuring or intimidating a victim, 

interfering with the exercise of a victim's civil rights, or damaging a victim's property because of the victim's race, ethnicity, religion, 
nationality, disability, gender, gender identity, gender expression, or sexual orientation; a perception of the presence of any of 
those characteristics in the victim; or the victim's association with a person or group with one or more of those actual or perceived 
characteristics. (Education Code 233; Penal Code 422.55) 

(cf. 5145.9 - Hate-Motivated Behavior) 
3. Intentionally engaged in harassment, threats, or intimidation against district personnel or students that is sufficiently severe or 

pervasive to have the actual and reasonably expected effect of materially disrupting classwork, creating substantial disorder, and 
invading the rights of school personnel or students by creating an intimidating or hostile educational environment (Education Code 
48900.4) 

(cf. 5145.3 - Nondiscrimination/Harassment) 
Suspension from Class by a Teacher 
A teacher may suspend a student, including a grade K-3 student, from class for the remainder of the day and the following day for 

disruption, willful defiance, or any of the other acts specified in Education Code 48900 and listed as items #1-18 under "Grounds 
for Suspension and Expulsion: Grades K-12" above. (Education Code 48910) 

When suspending a student from class, the teacher shall immediately report this action to the principal or designee and send the 
student to the principal or designee for appropriate action. If that action requires the continuing presence of the student at school, 
he/she shall be appropriately supervised during the class periods from which he/she has been suspended. (Education Code 
48910) 

As soon as possible after the teacher decides to suspend the student, he/she shall ask the student's parent/guardian to attend a parent-
teacher conference regarding the suspension. A counselor or psychologist may attend the conference if it is practicable, and a 
school administrator shall attend if either the parent/guardian or teacher so requests. (Education Code 48910) 

A student suspended from class shall not be returned to class during the period of the suspension without the approval of the teacher of 
the class and the principal or designee. (Education Code 48910) 

A student suspended from class shall not be placed in another regular class during the period of suspension. However, a student 
assigned to more than one class per day may continue to attend other regular classes except those held at the same time as the 
class from which he/she was suspended. (Education Code 48910) 

The teacher of any class from which a student is suspended may require the student to complete any assignments and tests missed 
during the removal. (Education Code 48913) 

Suspension by Superintendent, Principal or Principal's Designee 
To implement disciplinary procedures at a school site, the principal may, in writing, designate as the principal's designee another 

administrator or, if the principal is the only administrator at the school site, a certificated employee. As necessary, the principal 
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may, in writing, also designate another administrator or certificated employee as the secondary designee to assist with disciplinary 
procedures when the principal and the principal's primary designee are absent from the school site. 

The Superintendent, principal, or designee shall immediately suspend any student found at school or at a school activity to have 
committed any of the acts listed in the Board policy under "Authority to Expel" and for which he/she is required to recommend 
expulsion. (Education Code 48915(c)) 

The Superintendent, principal, or designee may impose a suspension for a first offense if he/she determines that the student violated 
any of items #1-5 listed under "Grounds for Suspension and Expulsion: Grades K-12" above or if the student's presence causes a 
danger to persons. (Education Code 48900.5) 

For all other offenses, a student may be suspended only when the Superintendent or principal has determined that other means of 
correction have failed to bring about proper conduct. (Education Code 48900.5) 

When other means of correction are implemented prior to imposing suspension or supervised suspension upon a student, the 
Superintendent, principal, or designee shall document the other means of correction used and retain the documentation in the 
student's record. (Education Code 48900.5) 

(cf. 5125 - Student Records) 
Length of Suspension 
The Superintendent, principal, or designee may suspend a student from school for not more than five consecutive school days. 

(Education Code 48911) 
A student may be suspended from school for not more than 20 school days in any school year. However, if a student enrolls in or is 

transferred to another regular school, an opportunity school, or continuation school or class for the purpose of adjustment, he/she 
may be suspended for not more than 30 school days in a school year. The district may count suspensions that occur while a 
student is enrolled in another school district toward the maximum number of days for which the student may be suspended in any 
school year. (Education Code 48903, 48911, 48912) 

(cf. 6184 - Continuation Education) 
These restrictions on the number of days of suspension shall not apply when the suspension is extended pending an expulsion. 

(Education Code 48911) 
Due Process Procedures for Suspension 
Suspensions shall be imposed in accordance with the following procedures: 
1. Informal Conference: Suspension shall be preceded by an informal conference conducted by the Superintendent, principal, or 

designee with the student and, whenever practicable, the teacher, supervisor, or school employee who referred the student to the 
principal. At the conference, the student shall be informed of the reason for the disciplinary action, including the other means of 
correction that were attempted before the suspension as required pursuant to Education Code 48900.5, and the evidence against 
him/her, and shall be given the opportunity to present his/her version and evidence in support of his/her defense. (Education Code 
48911) 

This conference may be omitted if the Superintendent, principal, or designee determines that an emergency situation exists involving a 
clear and present danger to the lives, safety, or health of students or school personnel. If a student is suspended without this 
conference, both the parent/guardian and student shall be notified of the student's right to return to school for the purpose of the 
conference and the conference shall be held within two school days, unless the student waives his/her right to it or is physically 
unable to attend for any reason. In such a case, the conference shall be held as soon as the student is physically able to return to 
school. (Education Code 48911) 

2. Administrative Actions: All requests for student suspension are to be processed by the principal or designee. A school employee 
shall report the suspension, including the name of the student and the cause for the suspension, to the Superintendent or 
designee. (Education Code 48911) 

3. Notice to Parents/Guardians: At the time of the suspension, a school employee shall make a reasonable effort to contact the 
parent/guardian by telephone or in person. Whenever a student is suspended, the parent/guardian shall also be notified in writing 
of the suspension. (Education Code 48911) 

This notice shall state the specific offense committed by the student. (Education Code 48900.8) 
In addition, the notice may state the date and time when the student may return to school. 
4. Parent/Guardian Conference: Whenever a student is suspended, school officials may request a meeting with the parent/guardian to 

discuss the cause(s) and duration of the suspension, the school policy involved, and any other pertinent matter. (Education Code 
48914) 

If school officials request to meet with the parent/guardian, the notice may state that the law requires the parent/guardian to respond to 
such requests without delay. However, no penalties may be imposed on the student for the failure of the parent/guardian to attend 
such a conference. The student may not be denied reinstatement solely because the parent/guardian failed to attend the 
conference. (Education Code 48911) 

5. Extension of Suspension: If the Board is considering the expulsion of a suspended student from any school or the suspension of a 
student for the balance of the semester from continuation school, the Superintendent or designee may, in writing, extend the 
suspension until such time as the Board has made a decision, provided the following requirements are followed: (Education Code 
48911) 

a. The extension of the original period of suspension is preceded by notice of such extension with an offer to hold a conference 
concerning the extension, giving the student an opportunity to be heard. This conference may be held in conjunction with a meeting 
requested by the student or parent/guardian to challenge the original suspension. 

b. The Superintendent or designee determines, following a meeting in which the student and the student's parent/guardian were invited 
to participate, that the student's presence at the school or at an alternative school would endanger persons or property or threaten 
to disrupt the instructional process. (Education Code 48911) 
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c. If the student involved is a foster youth, the Superintendent or designee shall notify the district liaison for foster youth of the need to 
invite the student's attorney and a representative of the appropriate county child welfare agency to attend the meeting. (Education 
Code 48853.5, 48911, 48918.1) 

(cf. 6173.1 - Education for Foster Youth) 
d. If the student involved is a homeless child or youth, the Superintendent or designee shall notify the district liaison for homeless 

students. (Education Code 48918.1) 
(cf. 6173 - Education for Homeless Children) 
In lieu of or in addition to suspending a student, the Superintendent, principal, or designee may provide services or require the student 

to participate in an alternative disciplinary program designed to correct his/her behavior and keep him/her in school. 
Suspension by the Board 
The Board may suspend a student for any of the acts listed under "Grounds for Suspension and Expulsion: Grades K-12" and 

"Additional Grounds for Suspension and Expulsion: Grades 4-12" above and within the limits specified under "Suspension by 
Superintendent, Principal, or Designee" above. (Education Code 48912) 

The Board may suspend a student enrolled in a continuation school or class for a period not longer than the remainder of the semester. 
The suspension shall meet the requirements of Education Code 48915. (Education Code 48912.5) 

When the Board is considering a suspension, disciplinary action, or any other action (except expulsion) against any student, it shall hold 
a closed session if a public hearing would lead to disclosure of information that would violate a student's right to privacy under 
Education Code 49073-49079. (Education Code 35146, 48912) 

(cf. 9321 - Closed Session Purposes and Agendas) 
The Board shall provide the student and his/her parent/guardian with written notice of the closed session by registered or certified mail 

or personal service. Upon receiving this notice, the student or parent/guardian may request a public meeting, and this request shall 
be granted if made in writing within 48 hours after receipt of the Board's notice. However, any discussion that conflicts with any 
other student's right to privacy still shall be held in closed session. (Education Code 35146, 48912) 

On-Campus Suspension 
A student for whom an expulsion action has not been initiated and who poses no imminent danger or threat to the school, students, or 

staff may be assigned to on-campus suspension in a separate classroom, building, or site for the entire period of suspension. The 
following conditions shall apply: (Education Code 48911.1) 

1. The on-campus suspension classroom shall be staffed in accordance with law. 
2. The student shall have access to appropriate counseling services. 
3. The on-campus suspension classroom shall promote completion of schoolwork and tests missed by the student during the 

suspension. 
4. The student shall be responsible for contacting his/her teacher(s) to receive assignments to be completed in the supervised 

suspension classroom. The teacher(s) shall provide all assignments and tests that the student will miss while suspended. If no 
such work is assigned, the person supervising the suspension classroom shall assign schoolwork. 

At the time a student is assigned to an on-campus suspension classroom, the principal or designee shall notify the student's 
parent/guardian in person or by telephone. When the assignment is for longer than one class period, this notification may be made 
in writing. (Education Code 48911.1) 

Superintendent or Principal's Authority to Recommend Expulsion 
Unless the Superintendent or principal determines that expulsion should not be recommended under the circumstances or that an 

alternative means of correction would address the conduct, he/she shall recommend a student's expulsion for any of the following 
acts: (Education Code 48915) 

1. Causing serious physical injury to another person, except in self-defense 
2. Possession of any knife or other dangerous object of no reasonable use to the student 
3. Unlawful possession of any controlled substance as listed in Health and Safety Code 11053-11058, except for (a) the first offense for 

the possession of not more than one ounce of marijuana, other than concentrated cannabis, or (b) the student's possession of 
over-the-counter medication for his/her use or other medication prescribed for him/her by a physician 

4. Robbery or extortion 
5. Assault or battery, as defined in Penal Code 240 and 242, upon any school employee 
In determining whether or not to recommend the expulsion of a student, the Superintendent, principal, or designee shall act as quickly 

as possible to ensure that the student does not lose instructional time. (Education Code 48915) 
Student's Right to Expulsion Hearing 
Any student recommended for expulsion shall be entitled to a hearing to determine whether he/she should be expelled. The hearing 

shall be held within 30 school days after the Superintendent, principal, or designee determines that the student has committed the 
act(s) that form the basis for the expulsion recommendation. (Education Code 48918(a)) 

The student is entitled to at least one postponement of an expulsion hearing for a period of not more than 30 calendar days. The 
request for postponement shall be in writing. Any subsequent postponement may be granted at the Board's discretion. (Education 
Code 48918(a)) 

If the Board finds it impractical during the regular school year to comply with these time requirements for conducting an expulsion 
hearing, the Superintendent or designee may, for good cause, extend the time period by an additional five school days. Reasons 
for the extension shall be included as a part of the record when the expulsion hearing is held. (Education Code 48918(a)) 

If the Board finds it impractical to comply with the time requirements of the expulsion hearing due to a summer recess of Board 
meetings of more than two weeks, the days during the recess shall not be counted as school days. The days not counted during 
the recess may not exceed 20 school days, as defined in Education Code 48925. Unless the student requests in writing that the 
expulsion hearing be postponed, the hearing shall be held not later than 20 calendar days prior to the first day of the next school 
year. (Education Code 48918(a)) 
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Once the hearing starts, all matters shall be pursued with reasonable diligence and concluded without unnecessary delay. (Education 
Code 48918(a)) 

Stipulated Expulsion 
After a determination that a student has committed an expellable offense, the Superintendent, principal, or designee shall offer the 

student and his/her parent/guardian the option to waive a hearing and stipulate to the expulsion or to a suspension of the expulsion 
under certain conditions. The offer shall be made only after the student or his/her parent/guardian has been given written notice of 
the expulsion hearing pursuant to Education Code 48918. 

The stipulation agreement shall be in writing and shall be signed by the student and his/her parent/guardian. The stipulation agreement 
shall include notice of all the rights that the student is waiving, including the waiving of his/her right to have a full hearing, to appeal 
the expulsion to the County Board of Education, and to consult legal counsel. 

A stipulated expulsion agreed to by the student and his/her parent/guardian shall be effective upon approval by the Board. 
Rights of Complaining Witness 
An expulsion hearing involving allegations of sexual assault or sexual battery may be postponed for one school day in order to 

accommodate the special physical, mental, or emotional needs of a student who is the complaining witness. (Education Code 
48918.5) 

Whenever the Superintendent or designee recommends an expulsion hearing that addresses allegations of sexual assault or sexual 
battery, he/she shall give the complaining witness a copy of the district's suspension and expulsion policy and regulation and shall 
advise the witness of his/her right to: (Education Code 48918.5) 

1. Receive five days' notice of his/her scheduled testimony at the hearing 
2. Have up to two adult support persons of his/her choosing present at the hearing at the time he/she testifies 
3. Have a closed hearing during the time he/she testifies 
Whenever any allegation of sexual assault or sexual battery is made, the Superintendent or designee shall immediately advise 

complaining witnesses and accused students to refrain from personal or telephone contact with each other during the time when an 
expulsion process is pending. (Education Code 48918.5) 

Written Notice of the Expulsion Hearing 
Written notice of the expulsion hearing shall be forwarded to the student and the student's parent/guardian at least 10 calendar days 

before the date of the hearing. The notice shall include: (Education Code 48900.8, 48918(b)) 
1. The date and place of the hearing 
2. A statement of the specific facts, charges, and offense upon which the proposed expulsion is based 
3. A copy of district disciplinary rules which relate to the alleged violation 
4. Notification of the student's or parent/guardian's obligation, pursuant to Education Code 48915.1, to provide information about the 

student's status in the district to any other district in which the student seeks enrollment 
This obligation applies when a student is expelled for acts other than those described in Education Code 48915(a) or (c). 
(cf. 5119 - Students Expelled from Other Districts) 
5. The opportunity for the student or the student's parent/guardian to appear in person or be represented by legal counsel or by a 

nonattorney adviser 
Legal counsel means an attorney or lawyer who is admitted to the practice of law in California and is an active member of the State Bar 

of California. 
Nonattorney adviser means an individual who is not an attorney or lawyer, but who is familiar with the facts of the case and has been 

selected by the student or student's parent/guardian to provide assistance at the hearing. 
6. The right to inspect and obtain copies of all documents to be used at the hearing 
7. The opportunity to confront and question all witnesses who testify at the hearing 
8. The opportunity to question all evidence presented and to present oral and documentary evidence on the student's behalf, including 

witnesses 
Additional Notice of Expulsion Hearing for Foster Youth and Homeless Students 
If the student facing expulsion is a foster student, the Superintendent or designee shall also send notice of the hearing to the student's 

attorney and a representative of an appropriate child welfare agency at least 10 days prior to the hearing. (Education Code 
48918.1) 

If the student facing expulsion is a homeless student, the Superintendent or designee shall also send notice of the hearing to the district 
liaison for homeless students at least 10 days prior to the hearing. (Education Code 48918.1) 

Any notice for these purposes may be provided by the most cost-effective method possible, including by email or a telephone call. 
(Education Code 48918.1) 

Conduct of Expulsion Hearing 
1. Closed Session: Notwithstanding Education Code 35145, the Board shall conduct a hearing to consider the expulsion of the student 

in a session closed to the public unless the student requests in writing at least five days prior to the hearing that the hearing be a 
public meeting. If such a request is made, the meeting shall be public to the extent that privacy rights of other students are not 
violated. (Education Code 48918) 

Whether the expulsion hearing is held in closed or public session, the Board may meet in closed session to deliberate and determine 
whether or not the student should be expelled. If the Board admits any other person to this closed session, the parent/guardian, the 
student, and the counsel of the student also shall be allowed to attend the closed session. (Education Code 48918(c)) 

If a hearing that involves a charge of sexual assault or sexual battery is to be conducted in public, a complaining witness shall have the 
right to have his/her testimony heard in closed session when testifying in public would threaten serious psychological harm to the 
witness and when there are no alternative procedures to avoid the threatened harm, including, but not limited to, a videotaped 
deposition or contemporaneous examination in another place communicated to the hearing room by closed-circuit television. 
(Education Code 48918(c)) 
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2. Record of Hearing: A record of the hearing shall be made and may be maintained by any means, including electronic recording, as 
long as a reasonably accurate and complete written transcription of the proceedings can be made. (Education Code 48918(g)) 

3. Subpoenas: Before commencing a student expulsion hearing, the Board may issue subpoenas, at the request of either the student or 
the Superintendent or designee, for the personal appearance at the hearing of any person who actually witnessed the action that 
gave rise to the recommendation for expulsion. After the hearing has commenced, the Board or the hearing officer or 
administrative panel may issue such subpoenas at the request of the student or the County Superintendent of Schools or 
designee. All subpoenas shall be issued in accordance with Code of Civil Procedure 1985-1985.2 and enforced in accordance with 
Government Code 11455.20. (Education Code 48918(i)) 

Any objection raised by the student or the Superintendent or designee to the issuance of subpoenas may be considered by the Board in 
closed session, or in open session if so requested by the student, before the meeting. The Board's decision in response to such an 
objection shall be final and binding. (Education Code 48918(i)) 

If the Board determines, or if the hearing officer or administrative panel finds and submits to the Board, that a witness would be subject 
to unreasonable risk of harm by testifying at the hearing, a subpoena shall not be issued to compel the personal attendance of that 
witness at the hearing. However, that witness may be compelled to testify by means of a sworn declaration as described in item #4 
below. (Education Code 48918(i)) 

4. Presentation of Evidence: Technical rules of evidence shall not apply to the expulsion hearing, but relevant evidence may be 
admitted and used as proof only if it is the kind of evidence on which reasonable persons can rely in the conduct of serious affairs. 
The decision of the Board to expel shall be supported by substantial evidence that the student committed any of the acts pursuant 
to Education Code 48900 and listed in "Grounds for Suspension and Expulsion: Grades K-12" and "Additional Grounds for 
Suspension and Expulsion: Grades 4-12" above. (Education Code 48918(h)) 

Findings of fact shall be based solely on the evidence at the hearing. Although no finding shall be based solely on hearsay, sworn 
declarations may be admitted as testimony from witnesses whose disclosure of their identity or testimony at the hearing may 
subject them to an unreasonable risk of physical or psychological harm. (Education Code 48918(f)) 

In cases where a search of a student's person or property has occurred, evidence describing the reasonableness of the search shall be 
included in the hearing record. 

5. Testimony by Complaining Witnesses: The following procedures shall be observed when a hearing involves allegations of sexual 
assault or sexual battery by a student: (Education Code 48918, 48918.5) 

a. Any complaining witness shall be given five days' notice before being called to testify. 
b. Any complaining witness shall be entitled to have up to two adult support persons, including, but not limited to, a parent/guardian or 

legal counsel, present during his/her testimony. 
c. Before a complaining witness testifies, support persons shall be admonished that the hearing is confidential. 
d. The person presiding over the hearing may remove a support person whom he/she finds is disrupting the hearing. 
e. If one or both support persons are also witnesses, the hearing shall be conducted in accordance with Penal Code 868.5. 
f. Evidence of specific instances of prior sexual conduct of a complaining witness shall be presumed inadmissible and shall not be 

heard unless the person conducting the hearing determines that extraordinary circumstances require the evidence to be heard. 
Before such a determination is made, the complaining witness shall be given notice and an opportunity to oppose the introduction 
of this evidence. In the hearing on the admissibility of this evidence, the complaining witness shall be entitled to be represented by 
a parent/guardian, legal counsel, or other support person. Reputation or opinion evidence regarding the sexual behavior of a 
complaining witness shall not be admissible for any purpose. 

g. In order to facilitate a free and accurate statement of the experiences of the complaining witness and to prevent discouragement of 
complaints, the district shall provide a nonthreatening environment. 

(1) The district shall provide a room separate from the hearing room for the use of the complaining witness before and during breaks in 
testimony. 

(2) At the discretion of the person conducting the hearing, the complaining witness shall be allowed reasonable periods of relief from 
examination and cross-examination during which he/she may leave the hearing room. 

(3) The person conducting the hearing may: 
(a) Arrange the seating within the hearing room so as to facilitate a less intimidating environment for the complaining witness 
(b) Limit the time for taking the testimony of a complaining witness to the hours he/she is normally in school, if there is no good cause to 

take the testimony during other hours 
(c) Permit one of the support persons to accompany the complaining witness to the witness stand 
6. Decision: The Board's decision as to whether to expel a student shall be made within 40 school days after the student is removed 

from his/her school of attendance, unless the student requests in writing that the decision be postponed. (Education Code 
48918(a)) 

Alternative Expulsion Hearing: Hearing Officer or Administrative Panel 
Instead of conducting an expulsion hearing itself, the Board may contract with the county hearing officer or with the Office of 

Administrative Hearings of the State of California for a hearing officer. The Board may also appoint an impartial administrative 
panel composed of three or more certificated personnel, none of whom shall be members of the Board or on the staff of the school 
in which the student is enrolled. (Education Code 48918) 

A hearing conducted by the hearing officer or administrative panel shall conform to the same procedures applicable to a hearing 
conducted by the Board as specified above in "Conduct of Expulsion Hearing," including the requirement to issue a decision within 
40 school days of the student's removal from school, unless the student requests that the decision be postponed. (Education Code 
48918(a) and (d)) 

The hearing officer or administrative panel shall, within three school days after the hearing, determine whether to recommend expulsion 
of the student to the Board. If expulsion is not recommended, the expulsion proceeding shall be terminated and the student shall 
be immediately reinstated and permitted to return to the classroom instructional program from which the referral was made, unless 
another placement is requested in writing by the student's parent/guardian. Before the student's placement decision is made by 
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his/her parent/guardian, the Superintendent or designee shall consult with the parent/guardian and district staff, including the 
student's teachers, regarding other placement options for the student in addition to the option to return to the classroom 
instructional program from which the student's expulsion referral was made. The decision to not recommend expulsion shall be 
final. (Education Code 48918(e)) 

If expulsion is recommended, findings of fact in support of the recommendation shall be prepared and submitted to the Board. All 
findings of fact and recommendations shall be based solely on the evidence presented at the hearing. The Board may accept the 
recommendation based either upon a review of the findings of fact and recommendations submitted or upon the results of any 
supplementary hearing the Board may order. (Education Code 48918(f)) 

In accordance with Board policy, the hearing officer or administrative panel may recommend that the Board suspend the enforcement of 
the expulsion. If the hearing officer or administrative panel recommends that the Board expel a student but suspend the 
enforcement of the expulsion, the student shall not be reinstated and permitted to return to the classroom instructional program 
from which the referral was made until the Board has ruled on the recommendation. (Education Code 48917, 48918) 

Final Action by the Board 
Whether the expulsion hearing is conducted in closed or open session by the Board, a hearing officer, or an administrative panel or is 

waived through the signing of a stipulated expulsion agreement, the final action to expel shall be taken by the Board in public. 
(Education Code 48918(j)) 

(cf. 9321.1 - Closed Session Actions and Reports) 
The Board's decision is final. If the decision is to not expel, the student shall be reinstated immediately. If the decision is to suspend the 

enforcement of the expulsion, the student shall be reinstated under the conditions of the suspended expulsion. 
Upon ordering an expulsion, the Board shall set a date when the student shall be reviewed for readmission to a school within the 

district. For a student expelled for any "mandatory recommendation and mandatory expulsion" act listed in the section "Authority to 
Expel" in the accompanying Board policy, this date shall be one year from the date the expulsion occurred, except that the Board 
may set an earlier date on a case-by-case basis. For a student expelled for other acts, this date shall be no later than the last day 
of the semester following the semester in which the expulsion occurred. If an expulsion is ordered during summer session or the 
intersession period of a year-round program, the Board shall set a date when the student shall be reviewed for readmission not 
later than the last day of the semester following the summer session or intersession period in which the expulsion occurred. 
(Education Code 48916) 

At the time of the expulsion order, the Board shall recommend a plan for the student's rehabilitation, which may include: (Education 
Code 48916) 

1. Periodic review, as well as assessment at the time of review, for readmission 
2. Recommendations for improved academic performance, tutoring, special education assessments, job training, counseling, 

employment, community service, or other rehabilitative programs 
With parent/guardian consent, students who have been expelled for reasons relating to controlled substances or alcohol may be 

required to enroll in a county-sponsored drug rehabilitation program before returning to school. (Education Code 48916.5) 
Written Notice to Expel 
The Superintendent or designee shall send written notice of the decision to expel to the student or parent/guardian. This notice shall 

include the following: 
1. The specific offense committed by the student for any of the causes for suspension or expulsion listed above under "Grounds for 

Suspension and Expulsion: Grades K-12" or "Additional Grounds for Suspension and Expulsion: Grades 4-12" (Education Code 
48900.8) 

2. The fact that a description of readmission procedures will be made available to the student and his/her parent/guardian (Education 
Code 48916) 

3. Notice of the right to appeal the expulsion to the County Board (Education Code 48918) 
4. Notice of the alternative educational placement to be provided to the student during the time of expulsion (Education Code 48918) 
5. Notice of the student's or parent/guardian's obligation to inform any new district in which the student seeks to enroll of the student's 

status with the expelling district, pursuant to Education Code 48915.1 (Education Code 48918) 
Decision to Suspend Expulsion Order 
In accordance with Board policy, when deciding whether to suspend the enforcement of an expulsion order, the Board shall take into 

account the following criteria: 
1. The student's pattern of behavior 
2. The seriousness of the misconduct 
3. The student's attitude toward the misconduct and his/her willingness to follow a rehabilitation program 
The suspension of the enforcement of an expulsion shall be governed by the following: 
1. The Board may, as a condition of the suspension of enforcement, assign the student to a school, class, or program appropriate for 

the student's rehabilitation. This rehabilitation program may provide for the involvement of the student's parent/guardian in the 
student's education. However, a parent/guardian's refusal to participate in the rehabilitation program shall not be considered in the 
Board's determination as to whether the student has satisfactorily completed the rehabilitation program. (Education Code 48917) 

2. During the period when enforcement of the expulsion order is suspended, the student shall be on probationary status. (Education 
Code 48917) 

3. The suspension of the enforcement of an expulsion order may be revoked by the Board if the student commits any of the acts listed 
under "Grounds for Suspension and Expulsion: Grades K-12" or "Additional Grounds for Suspension and Expulsion: Grades 4-12" 
above or violates any of the district's rules and regulations governing student conduct. (Education Code 48917) 

4. When the suspension of enforcement of an expulsion order is revoked, a student may be expelled under the terms of the original 
expulsion order. (Education Code 48917) 

5. Upon satisfactory completion of the rehabilitation assignment, the Board shall reinstate the student in a district school. Upon 
reinstatement, the Board may order the expunging of any or all records of the expulsion proceedings. (Education Code 48917) 
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6. The Superintendent or designee shall send written notice of any decision to suspend the enforcement of an expulsion order during a 
period of probation to the student or parent/guardian. The notice shall inform the parent/guardian of the right to appeal the 
expulsion to the County Board, the alternative educational placement to be provided to the student during the period of expulsion, 
and the student's or parent/guardian's obligation to inform any new district in which the student seeks to enroll of his/her status with 
the expelling district, pursuant to Education Code 48915.1(b). (Education Code 48918(j)) 

7. Suspension of the enforcement of an expulsion order shall not affect the time period and requirements for the filing of an appeal of 
the expulsion order with the County Board. (Education Code 48917) 

Appeal 
The student or parent/guardian is entitled to file an appeal of the Board's decision with the County Board. The appeal must be filed 

within 30 days of the Board's decision to expel, even if the expulsion order is suspended and the student is placed on probation. 
(Education Code 48919) 

If the student submits a written request for a copy of the written transcripts and supporting documents from the district simultaneously 
with the filing of the notice of appeal with the County Board, the district shall provide the student with these documents within 10 
school days following the student's written request. (Education Code 48919) 

Notification to Law Enforcement Authorities 
Prior to the suspension or expulsion of any student, the principal or designee shall notify appropriate city or county law enforcement 

authorities of any student acts of assault which may have violated Penal Code 245. (Education Code 48902) 
The principal or designee shall notify appropriate city or county law enforcement authorities of any student acts which may involve the 

possession or sale of narcotics or of a controlled substance, or of any student acts involving the possession, sale, or furnishing of 
firearms, explosives, or other dangerous weapons in violation of Education Code 48915(c)(1) or (5) or Penal Code 626.9 and 
626.10. (Education Code 48902) 

Within one school day after a student's suspension or expulsion, the principal or designee shall notify appropriate county or district law 
enforcement authorities, by telephone or other appropriate means, of any student acts which may violate Education Code 48900(c) 
or (d), relating to the possession, use, offering, or sale of controlled substances, alcohol, or intoxicants of any kind. (Education 
Code 48902) 

Placement During Expulsion 
The Board shall refer expelled students to a program of study that is: (Education Code 48915, 48915.01) 
1. Appropriately prepared to accommodate students who exhibit discipline problems 
2. Not provided at a comprehensive middle, junior, or senior high school or at any elementary school, unless the program is offered at a 

community day school established at any of these 
3. Not housed at the school site attended by the student at the time of suspension 
(cf. 6158 - Independent Study) 
(cf. 6185 - Community Day School) 
When the placement described above is not available and when the County Superintendent so certifies, students expelled for only acts 

described in items #6-12 under "Grounds for Suspension and Expulsion: Grades K-12" and items #1-3 under "Additional Grounds 
for Suspension and Expulsion: Grades 4-12" above may be referred to a program of study that is provided at another 
comprehensive middle, junior, or senior high school or at an elementary school. (Education Code 48915) 

The program for a student expelled from any of grades K-6 shall not be combined or merged with programs offered to students in any 
of grades 7-12. (Education Code 48916.1) 

Readmission After Expulsion 
Prior to the date set by the Board for the student's readmission: 
1. The Superintendent or designee shall hold a conference with the parent/guardian and the student. At the conference, the student's 

rehabilitation plan shall be reviewed and the Superintendent or designee shall verify that the provisions of this plan have been met. 
School regulations shall be reviewed and the student and parent/guardian shall be asked to indicate in writing their willingness to 
comply with these regulations. 

2. The Superintendent or designee shall transmit to the Board his/her recommendation regarding readmission. The Board shall 
consider this recommendation in closed session. If a written request for open session is received from the parent/guardian or adult 
student, it shall be honored to the extent that privacy rights of other students are not violated. 

3. If the readmission is granted, the Superintendent or designee shall notify the student and parent/guardian, by registered mail, of the 
Board's decision regarding readmission. 

4. The Board may deny readmission only if it finds that the student has not satisfied the conditions of the rehabilitation plan or that the 
student continues to pose a danger to campus safety or to other district students or employees. (Education Code 48916) 

5. If the Board denies the readmission of a student, the Board shall determine either to continue the student's placement in the 
alternative educational program initially selected or to place the student in another program that serves expelled students, including 
placement in a county community school. 

6. The Board shall provide written notice to the expelled student and parent/guardian describing the reasons for denying readmittance 
into the regular program. This notice shall indicate the Board's determination of the educational program which the Board has 
chosen. The student shall enroll in that program unless the parent/guardian chooses to enroll the student in another school district. 
(Education Code 48916) 

No student shall be denied readmission into the district based solely on the student's arrest, adjudication by a juvenile court, formal or 
informal supervision by a probation officer, detention in a juvenile facility, enrollment in a juvenile court school, or other such 
contact with the juvenile justice system. (Education Code 48645.5) 

Maintenance of Records 
The district shall maintain a record of each suspension and expulsion, including its specific cause(s). (Education Code 48900.8) 
Expulsion records of any student shall be maintained in the student's mandatory interim record and sent to any school in which the 

student subsequently enrolls upon written request by that school. (Education Code 48918(k)) 
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The Superintendent or designee shall, within five working days, honor any other district's request for information about an expulsion 
from this district. (Education Code 48915.1) 

(cf. 5119 - Students Expelled from Other Districts) 
Regulation WILLITS UNIFIED SCHOOL DISTRICT 
approved: December 5, 2018 Willits, California 
 
 
SUSPENSION AND EXPULSION DUE PROCESS (STUDENTS WITH DISABILITIES) AR 5144.2 
A student identified as an individual with a disability pursuant to the Individuals with Disabilities Education Act (IDEA), 20 USC 1400-

1482, is subject to the same grounds and procedures for suspension and expulsion which apply to students without disabilities, 
except as otherwise specified in this administrative regulation. 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
Suspension 
The Superintendent or designee may suspend a student with a disability for up to 10 consecutive school days for a single incident 
of misconduct, and for up to 20 school days in a school year, as long as the suspension(s) does not constitute a change in 
placement pursuant to 34 CFR 300.536. (Education Code 48903; 34 CFR 300.530) 
The principal or designee shall monitor the number of days, including portions of days, in which a student with a valid individualized 
education program (IEP) has been suspended during the school year. 
(cf. 6159 - Individualized Education Program) 
The Superintendent or designee shall determine, on a case-by-case basis, whether a pattern of removals of a student from his/her 
current educational placement for disciplinary reasons constitutes a change of placement. A change of placement shall be deemed 
to have occurred under either of the following circumstances: (34 CFR 300.536) 
1. The removal is for more than 10 consecutive school days. 
2. The student has been subjected to a series of removals that constitute a pattern because of all of the following: 
a. The series of removals total more than 10 school days in a school year. 
b. The student's behavior is substantially similar to his/her behavior in previous incidents that resulted in the series of removals. 
c. Additional factors, such as the length of each removal, the total amount of time the student has been removed, and the proximity 
of the removals to one another, indicate a change of placement. 
If a student's removal is determined to be a change of placement as specified in items #1-2 above, or the student is suspended for 
more than 10 school days in the same school year, the student's IEP team shall determine the appropriate educational services. 
Such services shall be designed to enable the student to continue to participate in the general education curriculum in another 
setting, to progress toward meeting the goals set out in his/her IEP, and to address the student's behavior violation so that it does 
not recur. (20 USC 1412(a)(1)(A); 34 CFR 300.530) 
If the IEP of a student with a disability requires the district to provide the student with transportation, the district shall provide the 
student with an alternative form of transportation at no cost to him/her or to his/her parent/guardian when he/she is to be excluded 
from school bus transportation. (Education Code 48915.5) 
(cf. 3541.2 - Transportation for Students with Disabilities) 
Interim Alternative Educational Placement Due to Dangerous Behavior 
The district may unilaterally place a student with a disability in an appropriate interim alternative educational setting for up to 45 
school days, without regard to whether the behavior is a manifestation of the student's disability, when the student commits one of 
the following acts while at school, going to or from school, or at a school-related function: (20 USC 1415(k)(1)(G); 34 CFR 300.530) 
1. Carries or possesses a weapon, as defined in 18 USC 930 
2. Knowingly possesses or uses illegal drugs 
3. Sells or solicits the sale of a controlled substance as identified in 21 USC 812(c), Schedules I-V 
4. Inflicts serious bodily injury upon another person as defined in 18 USC 1365 
The student's interim alternative educational setting shall be determined by his/her IEP team. (20 USC 1415(k)(1)(G); 34 CFR 
300.531) 
On the date the decision to take disciplinary action is made, the student's parent/guardian shall be notified of the decision and 
provided the procedural safeguards notice pursuant to 34 CFR 300.504. (20 USC 1415(k)(1)(H); 34 CFR 300.530) 
A student who has been removed from his/her current placement because of dangerous behavior shall receive services, although 
in another setting, to the extent necessary to allow him/her to participate in the general education curriculum and to progress 
toward meeting the goals set out in his/her IEP. As appropriate, the student shall also receive a functional behavioral assessment 
and behavioral intervention services and modifications that are designed to address the behavior violation so that it does not recur. 
(20 USC 1415(k)(1)(D); 34 CFR 300.530) 
Manifestation Determination 
The following procedural safeguards shall apply when a student with a disability is suspended for more than 10 consecutive school 
days, when a series of removals of a student constitutes a pattern, or when a change of placement of a student is contemplated 
due to a violation of the district's code of conduct: 
1. Notice: On the date the decision to take disciplinary action is made, the student's parent/guardian shall be notified of the 
decision and provided the procedural safeguards notice pursuant to 34 CFR 300.504. (20 USC 1415(k)(1)(H); 34 CFR 300.530) 
(cf. 5145.6 - Parental Notifications) 
(cf. 6159.1 - Procedural Safeguards and Complaints for Special Education) 
2. Manifestation Determination Review: Immediately if possible, but in no case later than 10 school days after the date the decision 
to take disciplinary action is made, a manifestation determination review shall be made of the relationship between the student's 
disability and the behavior subject to the disciplinary action. (20 USC 1415(k)(1)(E); 34 CFR 300.530) 
At the manifestation determination review, the district, the student's parent/guardian, and relevant members of the IEP team (as 
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determined by the district and parent/guardian) shall review all relevant information in the student's file, including the student's IEP, 
any teacher observations, and any relevant information provided by the parents/guardians, to determine whether the conduct in 
question was either of the following: (20 USC 1415(k)(1)(E); 34 CFR 300.530) 
a. Caused by or had a direct and substantial relationship to the student's disability 
b. A direct result of the district's failure to implement the student's IEP, in which case the district shall take immediate steps to 
remedy those deficiencies 
If the manifestation review team determines that either of the above conditions applies, the student's conduct shall then be 
determined to be a manifestation of his/her disability. (20 USC 1415(k)(1)(E); 34 CFR 300.530) 
3. Determination that Behavior is a Manifestation of the Student's Disability: When the student's conduct has been determined to 
be a manifestation of his/her disability, the IEP team shall conduct a functional behavioral assessment, unless one had been 
conducted before the occurrence of the behavior that resulted in the change of placement, and shall implement a behavioral 
intervention plan for the student. If a behavioral intervention plan has already been developed, the IEP team shall review the 
behavioral intervention plan and modify it as necessary to address the behavior. (20 USC 1415(k)(1)(F); 34 CFR 300.530) 
The student shall be returned to the placement from which he/she was removed, unless the parent/guardian and Superintendent or 
designee agree to a change of placement as part of the modification of the behavioral intervention plan. (20 USC 1415(k)(1)(F); 34 
CFR 300.530) 
(cf. 6159.4 - Behavioral Interventions for Special Education Students) 
4. Determination that Behavior is Not a Manifestation of the Student's Disability: When it has been determined that the student's 
conduct was not a manifestation of his/her disability, the student may be disciplined in accordance with the procedures for students 
without disabilities. However, the student's IEP team shall determine services necessary to enable him/her to participate in the 
general education curriculum in another setting and to allow him/her to progress toward meeting the goals set out in his/her IEP. 
(20 USC 1415(k)(1)(D); 34 CFR 300.530) 
As appropriate, the student also shall receive a functional behavioral assessment and behavioral intervention services and 
modifications that are designed to address the behavior violation so that it does not recur. (20 USC 1415(k)(1)(D); 34 CFR 
300.530) 
(cf. 6158 - Independent Study) 
(cf. 6185 - Community Day School) 
Due Process Appeals 
If the parent/guardian disagrees with any district decision regarding placement under 34 CFR 300.530 (suspension and removal for 
dangerous circumstances) or 34 CFR 300.531 (interim alternative placement), or the manifestation determination under 34 CFR 
300.530(e), he/she may appeal the decision by requesting a hearing. The district may request a hearing if the district believes that 
maintaining the student's current placement is substantially likely to result in injury to the student or others. In order to request a 
due process hearing, the requesting party shall file a complaint pursuant to 34 CFR 300.507 and 300.508(a) and (b). (20 USC 
1415(k)(3); 34 CFR 300.532) 
Whenever a hearing is requested as specified above, the parent/guardian or the district shall have an opportunity for an expedited 
due process hearing consistent with requirements specified in 34 CFR 300.507, 300.508 (a)-(c), and 300.510-300.514. 
If the student's parent/guardian or the district has initiated a due process hearing under 34 CFR 300.532 as detailed above, the 
student shall remain in the interim alternative educational setting pending the decision of the hearing officer or until the expiration of 
the 45-day time period, whichever occurs first, unless the parent/guardian and district agree otherwise. (20 USC 1415(k)(4); 34 
CFR 300.533) 
Readmission 
Readmission procedures for students with disabilities shall be the same as those adopted for students without disabilities. Upon 
readmission of a student with disabilities, an IEP team meeting shall be convened to review and, as necessary, modify the 
student's IEP. 
Decision Not to Enforce Expulsion Order 
The Board of Trustee's criteria for suspending the enforcement of an expulsion order shall be applied to students with disabilities in 
the same manner as they are applied to all other students. (Education Code 48917) 
Notification to Law Enforcement Authorities 
Law enforcement notification requirements involving students with disabilities shall be the same as those specified for all students 
in AR 5144.1 - Suspension and Expulsion/Due Process. 
When giving any required notification concerning a student with disabilities to any law enforcement official, the principal or 
designee shall require the law enforcement official to certify in writing that he/she will not disclose the student's information or 
records to any other person without the prior written consent of the student's parent/guardian. (Education Code 49076) 
(cf. 5131.7 - Weapons and Dangerous Instruments) 
Report to County Superintendent of Schools 
The Superintendent or designee shall report to the County Superintendent of Schools when any special education student has 
been expelled or suspended for more than 10 school days. The report shall include the student's name, last known address, and 
the reason for the action. (Education Code 48203) 
Procedures for Students Not Yet Eligible for Special Education Services 
A student who has not been determined to be eligible for special education and related services and who has violated the district's 
code of student conduct may nevertheless assert any of the protections under IDEA, if the district had knowledge of the student's 
disability. (20 USC1415(k)(5); 34 CFR 300.534) 
Knowledge means that, before the occurrence of the behavior that precipitated the disciplinary action, one of the following 
occurred: (20 USC1415(k)(5); 34 CFR 300.534) 
1. The parent/guardian, in writing, has expressed concern to district supervisory or administrative personnel, or to a teacher of the 
student, that the student is in need of special education or related services. 
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2. The parent/guardian has requested an evaluation of the student for special education pursuant to 20 USC 1414(a)(1)(B) or 34 
CFR 300.300-300.311. 
(cf. 6164.4 - Identification and Evaluation of Individuals for Special Education) 
3. The teacher of the student or other district personnel has expressed specific concerns directly to the district's director of special 
education or other supervisory district personnel about a pattern of behavior demonstrated by the student. 
However, the district shall not be deemed to have knowledge of a student's disability if the student's parent/guardian has not 
allowed him/her to be evaluated for special education services or has refused services or, after evaluating the student pursuant to 
34 CFR 300.300-300.311, the district determined that he/she was not an individual with a disability. 
When the district is deemed to not have knowledge of a student's disability, the student shall be disciplined in accordance with 
procedures established for students without disabilities who engage in comparable behavior. (20 USC 1415(k)(5); 34 CFR 
300.534) 
If a request is made for an evaluation of a student during the time period in which the student is subject to disciplinary measures 
pursuant to 34 CFR 300.530, the evaluation shall be conducted in an expedited manner. Until the evaluation is completed, the 
student shall remain in the educational placement determined by school authorities. (20 USC 1415(k)(5); 34 CFR 300.534) 
Legal Reference: 
EDUCATION CODE 
35146 Closed sessions re: suspensions 
35291 Rules of governing board 
48203 Reports of severance of attendance of disabled students 
48900-48925 Suspension and expulsion 
49076 Access to student records 
56000 Special education; legislative findings and declarations 
56320 Educational needs; requirements 
56321 Development or revision of individualized education program 
56329 Independent educational assessment 
56340-56347 Individualized education program teams 
56505 State hearing 
PENAL CODE 
245 Assault with deadly weapon 
626.2 Entry upon campus after written notice of suspension or dismissal without permission 
626.9 Gun-Free School Zone Act 
626.10 Dirks, daggers, knives, razors, or stun guns 
UNITED STATES CODE, TITLE 18 
930 Weapons 
1365 Serious bodily injury 
UNITED STATES CODE, TITLE 20 
1412 State eligibility 
1415 Procedural safeguards 
UNITED STATES CODE, TITLE 21 
812 Controlled substances 
UNITED STATES CODE, TITLE 29 
706 Definitions 
794 Rehabilitation Act of 1973, Section 504 
CODE OF FEDERAL REGULATIONS, TITLE 34 
104.35 Evaluation and placement 
104.36 Procedural safeguards 
300.1-300.818 Assistance to states for the education of students with disabilities, especially: 
300.530-300.537 Discipline procedures 
COURT DECISIONS 
Schaffer v. Weast, (2005) 546 U.S. 549 
Parents of Student W. v. Puyallup School District, (1994 9th Cir.) 31 F.3d 1489 
M.P. v. Governing Board of Grossmont Union High School District, (1994) 858 F.Supp. 1044 
Honig v. Doe, (1988) 484 U.S. 305 
Management Resources: 
FEDERAL REGISTER 
Rules and Regulations, August 14, 2006, Vol. 71, Number 156, pages 46539-46845 
WEB SITES 
California Department of Education, Special Education: http://www.cde.ca.gov/sp/se 
U.S. Department of Education, Office of Special Education Programs: http://www.ed.gov/about/offices/list/osers/osep 
Regulation WILLITS UNIFIED SCHOOL DISTRICT 
approved: August 7, 2013 Willits, California 

 
EMPLOYEE SECURITY A.R. 4358 
An employee may use reasonable and necessary force for hi self-defense or defense of another person, to quell a disturbance 

threatening physical injury to others; or to obtain possession of weapons or other dangerous objects within the control of a student. 
(Education Code 44807, 49001) 

http://www.cde.ca.gov/sp/se
http://www.ed.gov/about/offices/list/osers/osep
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(cf. 5131.7 - Weapons and Dangerous Instruments) 
(cf. 5144 - Discipline) 
An employee shall promptly report to the principal or other immediate supervisor any attack, assault, or physical threat made against 

him/her by a student or by any individual in relation to the employee’s performance of his/her duties, and any action the employee 
took in response. When appropriate, the employee and the principal or other immediate supervisor shall report the incident to law 
enforcement. 

(cf. 3515.2 – Disruptions)Reports of attack, assault, or threat shall be forwarded immediately to the Superintendent or designee. 
(cf. 3320 - Claims and Actions Against the District) 
(cf. 3515.4 - Recovery for Property Loss or Damage) 
(cf. 3530 - Risk Management/Insurance) 
Notice Regarding Student Offenses Committed While Under School Jurisdiction 
The Superintendent or designee shall inform the teacher(s) of each student who,  h during the previous three school years, has 

engaged in or is reasonably suspected to have engaged in any act, except the possession or use of tobacco products, that would 
constitute a ground for suspension or expulsion as specified in AR 5144.1 – Suspension and Expulsion/Due Process. This 
information shall be based upon district records maintained in the ordinary course of business or records received from a law 
enforcement agency. (Education Code 49079) 

(cf. 5125 - Student Records) 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
Upon receiving a transfer student's record regarding acts committed by the student that resulted in his/her suspension or expulsion, the 

Superintendent or designee shall inform the student's teacher(s) that the student was suspended or expelled from his/her former 
district and of the act that resulted in the suspension or expulsion. (Education Code 48201) 

Information received by teacher(s) shall be received in confidence for the limited purpose for which it was provided and shall not be 
further disseminated by the teacher. (Education Code 49079) 

Notice Regarding Student Offenses Committed While Outside School Jurisdiction 
When a minor student has been found by a court of competent jurisdiction to have illegally used, sold, or possessed a controlled 

substance or committed specified crimes involving serious acts of violence, the district police or security department may provide 
written notification to the Superintendent. (Welfare and Institutions Code 828.1) 

(cf. 3515.3 - District Police/Security Department) 
When informed by the court that a minor student has been found by a court to have committed any felony or any misdemeanor 

involving curfew, gambling, alcohol, drugs, tobacco products, carrying of weapons, a sex offense listed in Penal Code 290, assault 
or battery, larceny, vandalism, or graffiti, the Superintendent or designee shall so inform the school principal. (Welfare and 
Institutions Code 827) 

The principal shall disseminate this information to any counselor who directly supervises or reports on the student's behavior or 
progress. The principal also may inform any teacher or administrator directly supervising or reporting on the student’s behavior or 
progress whom he/she thinks may need the information so as to work with the student appropriately, avoid being needlessly 
vulnerable, or protect others from vulnerability. (Welfare and Institutions Code 827) 

Any court-initiated information that a teacher, counselor, or administrator receives shall be kept confidential and used only to 
rehabilitate the student and protect other students and staff. The information shall be further disseminated only when 
communication with the student, parent/guardian, law enforcement staff, and probation officer is necessary to rehabilitate the 
student or to protect students and staff. (Welfare and Institutions Code 827) 

When a student is removed from school as a result of his/her offense, the Superintendent shall hold the court's information in a 
separate confidential file until the student is returned to the district. If the student is returned to a different district, the 
Superintendent shall transmit the information provided by the student's parole or probation officer to the superintendent of the new 
district of attendance. (Welfare and Institutions Code 827) 

Any confidential file of court-initiated information shall be kept until the student becomes 18, graduates from high school, or is released 
from juvenile court jurisdiction, whichever occurs first, and shall then be destroyed. (Welfare and Institutions Code 827) 

Procedures to Maintain Confidentiality of Student Offenses 
In order to maintain confidentiality when providing information about student offenses to counselors and teachers of classes/programs 

to which a student is assigned, the principal or designee shall send the staff member a written notification that one of his/her 
students has committed an offense that requires his/her review of a student's file in the school office. This notice shall not name or 
otherwise identify the student. The staff member shall be asked to initial the notification and return it to the principal or designee. 
He/she shall also initial the student’s file when reviewing it in the school office. 

.Use of Pepper Spray 
The Superintendent or designee shall notify employees of the district's policy prohibiting the possession of pepper spray on school 

property or at school-related activities without prior approval of the Superintendent or designee. Employees wishing to carry pepper 
spray shall submit to the Superintendent or designee a written request setting forth the need for the pepper spray. The 
Superintendent or designee shall notify the employee in writing as to whether the request was approved or denied. 

When approving an employee's request, the Superintendent or designee shall inform the employee of the following conditions: 
1. The pepper spray shall be used only in self-defense. 
2. An employee who uses pepper spray other than in self-defense shall be subject to disciplinary action by the district and, in 

accordance with law, a fine and/or imprisonment. 
(cf. 4118 - Dismissal/Suspension/Disciplinary Action) 
(cf. 4218 - Dismissal/Suspension/Disciplinary Action) 
3. The pepper spray must be stored in a secure place and not be accessible to students or other individuals. Negligent storage of the 

pepper spray may subject the employee to disciplinary action. 
Regulation WILLITS UNIFIED SCHOOL DISTRICT 
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UNIFORM COMPLAINT PROCEDURES A.R. 1312.3 
Except as the Board of Trustees may otherwise specifically provide in other district policies, these uniform complaint procedures (UCP) 

shall be used to investigate and resolve only the complaints specified in BP 1312.3. 
(cf. 1312.1 - Complaints Concerning District Employees) 
(cf. 1312.2 - Complaints Concerning Instructional Materials) 
(cf. 1312.4 - Williams Uniform Complaint Procedures) 
(cf. 4030 - Nondiscrimination in Employment) 
Compliance Officers 
The district designates the individual(s), position(s), or unit(s) identified below as responsible for coordinating the district's response to 

complaints and for complying with state and federal civil rights laws. The individual(s), position(s), or unit(s) also serve as the 
compliance officer(s) specified in AR 5145.3 - Nondiscrimination/Harassment responsible for handling complaints regarding 
unlawful discrimination (such as discriminatory harassment, intimidation, or bullying). The compliance officer(s) shall receive and 
coordinate the investigation of complaints and shall ensure district compliance with law. 

(cf. 5145.3 - Nondiscrimination/Harassment) 
(cf. 5145.7 - Sexual Harassment) 
Superintendent, Mark Westerburg 
1277 Blosser Lane 
Willits, CA 95490 
(707) 459-5314 
markwesterburg@willitsunified.com 
The compliance officer who receives a complaint may assign another compliance officer to investigate and resolve the complaint. The 

compliance officer shall promptly notify the complainant and respondent, if applicable, if another compliance officer is assigned to 
the complaint. 

In no instance shall a compliance officer be assigned to a complaint in which the compliance officer has a bias or conflict of interest that 
would prohibit the fair investigation or resolution of the complaint. Any complaint against a compliance officer or that raises a 
concern about the compliance officer's ability to investigate the complaint fairly and without bias shall be filed with the 
Superintendent or designee who shall determine how the complaint will be investigated. 

The Superintendent or designee shall ensure that employees assigned to investigate and resolve complaints receive training and are 
knowledgeable about the laws and programs at issue in the complaints to which they are assigned. Training provided to such 
employees shall cover current state and federal laws and regulations governing the program, applicable processes for investigating 
and resolving complaints, including those alleging unlawful discrimination (such as discriminatory harassment, intimidation, or 
bullying), applicable standards for reaching decisions on complaints, and appropriate corrective measures. Assigned employees 
may have access to legal counsel as determined by the Superintendent or designee. 

(cf. 4331 - Staff Development) 
(cf. 9124 - Attorney) 
The compliance officer or, if necessary, any appropriate administrator shall determine whether interim measures are necessary during 

and pending the result of an investigation. If interim measures are determined to be necessary, the compliance officer or the 
administrator shall consult with the Superintendent, the Superintendent's designee, or, if appropriate, the site principal to 
implement one or more interim measures. The interim measures shall remain in place until the compliance officer determines that 
they are no longer necessary or until the district issues its final written decision, whichever occurs first. 

Notifications 
The district's UCP policy and administrative regulation shall be posted in all district schools and offices, including staff lounges and 

student government meeting rooms. (Education Code 234.1) 
In addition, the Superintendent or designee shall annually provide written notification of the district's UCP to students, employees, 

parents/guardians of district students, district advisory committee members, school advisory committee members, appropriate 
private school officials or representatives, and other interested parties. (5 CCR 4622) 

(cf. 0420 - School Plans/Site Councils) 
(cf. 1220 - Citizen Advisory Committees) 
(cf. 4112.9/4212.9/4312.9 - Employee Notifications) 
(cf. 5145.6 - Parental Notifications) 
The notice shall include: 
1. A statement that the district is primarily responsible for compliance with federal and state laws and regulations, including those 

related to prohibition of unlawful discrimination, harassment, intimidation, or bullying against any protected group and all programs 
and activities that are subject to UCP as identified in the section "Complaints Subject to UCP" in the accompanying Board policy 

2. A statement that a complaint regarding student fees or the local control and accountability plan (LCAP) may be filed anonymously if 
the complainant provides evidence or information leading to evidence to support the complaint 

(cf. 0460 - Local Control and Accountability Plan) 
(cf. 3260 - Fees and Charges) 
3. A statement that a student enrolled in a public school shall not be required to pay a fee for participation in an educational activity that 

constitutes an integral fundamental part of the district's educational program, including curricular and extracurricular activities 
4. A statement that a complaint regarding student fees must be filed no later than one year from the date the alleged violation occurred 
5. A statement that the district will post a standardized notice of the educational rights of foster youth, homeless students, former 

juvenile court school students now enrolled in the district, children of military families, migrant students, and immigrant students 
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enrolled in a newcomer program, as specified in Education Code 48853, 48853.5, 49069.5, 51225.1, and 51225.2, and the 
complaint process 

(cf. 6173 - Education for Homeless Children) 
(cf. 6173.1 - Education for Foster Youth) 
(cf. 6173.2 - Education of Children of Military Families) 
(cf. 6173.3 - Education for Juvenile Court School Students) 
(cf. 6175 - Migrant Education Program) 
6. Identification of the responsible staff member(s), position(s), or unit(s) designated to receive complaints 
7. A statement that complaints will be investigated in accordance with the district's UCP and a written decision will be sent to the 

complainant within 60 days from the receipt of the complaint, unless this time period is extended by written agreement of the 
complainant 

8. A statement that the complainant has a right to appeal the district's decision to CDE by filing a written appeal, including a copy of the 
original complaint and the district's decision, within 15 days of receiving the district's decision 

9. A statement advising the complainant of any civil law remedies, including, but not limited to, injunctions, restraining orders, or other 
remedies or orders that may be available under state or federal antidiscrimination laws, if applicable 

10. A statement that copies of the district's UCP are available free of charge 
The annual notification, complete contact information of the compliance officer(s), and information related to Title IX as required 

pursuant to Education Code 221.61 shall be posted on the district web site and may be provided through district-supported social 
media, if available. 

(cf. 1113 - District and School Web Sites) 
(cf. 1114 - District-Sponsored Social Media) 
The Superintendent or designee shall ensure that all students and parents/guardians, including students and parents/guardians with 

limited English proficiency, have access to the relevant information provided in the district's policy, regulation, forms, and notices 
concerning the UCP. 

If 15 percent or more of students enrolled in a particular district school speak a single primary language other than English, the district's 
policy, regulation, forms, and notices concerning the UCP shall be translated into that language, in accordance with Education 
Code 234.1 and 48985. In all other instances, the district shall ensure meaningful access to all relevant UCP information for 
parents/guardians with limited English proficiency. 

Filing of Complaints 
The complaint shall be presented to the compliance officer who shall maintain a log of complaints received, providing each with a code 

number and a date stamp. 
All complaints shall be filed in writing and signed by the complainant. If a complainant is unable to put a complaint in writing due to 

conditions such as a disability or illiteracy, district staff shall assist in the filing of the complaint. (5 CCR 4600) 
Complaints shall also be filed in accordance with the following rules, as applicable: 
1. A complaint alleging district violation of applicable state or federal law or regulations governing the programs specified in the 

accompanying Board policy (item #1 of the section "Complaints Subject to UCP") may be filed by any individual, public agency, or 
organization. (5 CCR 4630) 

2. Any complaint alleging noncompliance with law regarding the prohibition against student fees, deposits, and charges or any 
requirement related to the LCAP may be filed anonymously if the complaint provides evidence, or information leading to evidence, 
to support an allegation of noncompliance. A complaint about a violation of the prohibition against the charging of unlawful student 
fees may be filed with the principal of the school or with the Superintendent or designee. However, any such complaint shall be 
filed no later than one year from the date the alleged violation occurred. (Education Code 49013, 52075; 5 CCR 4630) 

3. A complaint alleging unlawful discrimination (such as discriminatory harassment, intimidation, or bullying) may be filed only by 
persons who allege that they have personally suffered unlawful discrimination or who believe that an individual or any specific class 
of individuals has been subjected to unlawful discrimination. The complaint shall be initiated no later than six months from the date 
that the alleged unlawful discrimination occurred, or six months from the date that the complainant first obtained knowledge of the 
facts of the alleged unlawful discrimination. The time for filing may be extended for up to 90 days by the Superintendent or 
designee for good cause upon written request by the complainant setting forth the reasons for the extension. (5 CCR 4630) 

4. When a complaint alleging unlawful discrimination (such as discriminatory harassment, intimidation, or bullying) is filed anonymously, 
the compliance officer shall pursue an investigation or other response as appropriate, depending on the specificity and reliability of 
the information provided and the seriousness of the allegation. 

5. When the complainant of unlawful discrimination (such as discriminatory harassment, intimidation, or bullying) or the alleged victim, 
when not the complainant, requests confidentiality, the compliance officer shall inform the complainant or victim that the request 
may limit the district's ability to investigate the conduct or take other necessary action. When honoring a request for confidentiality, 
the district shall nevertheless take all reasonable steps to investigate and resolve/respond to the complaint consistent with the 
request. 

Mediation 
Within three business days after receiving the complaint, the compliance officer may informally discuss with all the parties the possibility 

of using mediation. Mediation shall be offered to resolve complaints that involve more than one student and no adult. However, 
mediation shall not be offered or used to resolve any complaint involving an allegation of sexual assault or where there is a 
reasonable risk that a party to the mediation would feel compelled to participate. If the parties agree to mediation, the compliance 
officer shall make all arrangements for this process. 

Before initiating the mediation of a complaint alleging retaliation or unlawful discrimination (such as discriminatory harassment, 
intimidation, or bullying), the compliance officer shall ensure that all parties agree to make the mediator a party to relevant 
confidential information. The compliance officer shall also notify all parties of the right to end the informal process at any time. 
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If the mediation process does not resolve the problem within the parameters of law, the compliance officer shall proceed with an 
investigation of the complaint. 

The use of mediation shall not extend the district's timelines for investigating and resolving the complaint unless the complainant agrees 
in writing to such an extension of time. If mediation is successful and the complaint is withdrawn, then the district shall take only the 
actions agreed upon through the mediation. If mediation is unsuccessful, the district shall then continue with subsequent steps 
specified in this administrative regulation. 

Investigation of Complaint 
Within 10 business days after the compliance officer receives the complaint, the compliance officer shall begin an investigation into the 

complaint. 
Within one business day of initiating the investigation, the compliance officer shall provide the complainant and/or the complainant's 

representative with the opportunity to present the information contained in the complaint to the compliance officer and shall notify 
the complainant and/or representative of the opportunity to present the compliance officer with any evidence, or information leading 
to evidence, to support the allegations in the complaint. Such evidence or information may be presented at any time during the 
investigation. 

In conducting the investigation, the compliance officer shall collect all available documents and review all available records, notes, or 
statements related to the complaint, including any additional evidence or information received from the parties during the course of 
the investigation. The compliance officer shall individually interview all available witnesses with information pertinent to the 
complaint, and may visit any reasonably accessible location where the relevant actions are alleged to have taken place. At 
appropriate intervals, the compliance officer shall inform both parties of the status of the investigation. 

To investigate a complaint alleging retaliation or unlawful discrimination (such as discriminatory harassment, intimidation, or bullying), 
the compliance officer shall interview the alleged victim(s), any alleged offenders, and other relevant witnesses privately, 
separately, and in a confidential manner. As necessary, additional staff or legal counsel may conduct or support the investigation. 

A complainant's refusal to provide the district's investigator with documents or other evidence related to the allegations in the complaint, 
failure or refusal to cooperate in the investigation, or engagement in any other obstruction of the investigation may result in the 
dismissal of the complaint because of a lack of evidence to support the allegation. Similarly, a respondent's refusal to provide the 
district's investigator with documents or other evidence related to the allegations in the complaint, failure or refusal to cooperate in 
the investigation, or engagement in any other obstruction of the investigation may result in a finding, based on evidence collected, 
that a violation has occurred and in the imposition of a remedy in favor of the complainant. (5 CCR 4631) 

In accordance with law, the district shall provide the investigator with access to records and other information related to the allegation in 
the complaint and shall not in any way obstruct the investigation. Failure or refusal of the district to cooperate in the investigation 
may result in a finding based on evidence collected that a violation has occurred and in the imposition of a remedy in favor of the 
complainant. (5 CCR 4631) 

Timeline for Final Decision 
Unless extended by written agreement with the complainant, the compliance officer shall prepare and send to the complainant a written 

report, as described in the section "Final Written Decision" below, within 60 calendar days of the district's receipt of the complaint. 
(5 CCR 4631) 

For any complaint alleging unlawful discrimination (such as discriminatory harassment, intimidation, and bullying), the respondent shall 
be informed of any extension of the timeline agreed to by the complainant. The respondent also shall be sent the district's final 
written decision at the same time it is provided to the complainant. 

Final Written Decision 
For all complaints, the district's final written decision shall include: (5 CCR 4631) 
1. The findings of fact based on the evidence gathered. In reaching a factual determination, the following factors may be taken into 

account: 
a. Statements made by any witnesses 
b. The relative credibility of the individuals involved 
c. How the complaining individual reacted to the incident 
d. Any documentary or other evidence relating to the alleged conduct 
e. Past instances of similar conduct by any alleged offenders 
f. Past false allegations made by the complainant 
2. The conclusion(s) of law 
3. Disposition of the complaint 
4. Rationale for such disposition 
For complaints of retaliation or unlawful discrimination (such as discriminatory harassment, intimidation, or bullying), the disposition of 

the complaint shall include a determination for each allegation as to whether retaliation or unlawful discrimination has occurred. 
The determination of whether a hostile environment exists may involve consideration of the following: 
a. The manner in which the misconduct affected one or more students' education 
b. The type, frequency, and duration of the misconduct 
c. The relationship between the alleged victim(s) and offender(s) 
d. The number of persons engaged in the conduct and at whom the conduct was directed 
e. The size of the school, location of the incidents, and context in which they occurred 
f. Other incidents at the school involving different individuals 
5. Corrective action(s), including any actions that have been taken or will be taken to address the allegations in the complaint and 

including, with respect to a student fees complaint, a remedy that comports with Education Code 49013 and 5 CCR 4600 
For complaints of unlawful discrimination (such as discriminatory harassment, intimidation, or bullying), the decision may, as required 

by law, include: 
a. The corrective actions imposed on the respondent 
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b. Individual remedies offered or provided to the complainant or another person who was the subject of the complaint, but this 
information should not be shared with the respondent. 

c. Systemic measures the school has taken to eliminate a hostile environment and prevent recurrence 
6. Notice of the complainant's and respondent's right to appeal the district's decision to CDE within 15 calendar days, and procedures to 

be followed for initiating such an appeal 
The decision may also include follow-up procedures to prevent recurrence or retaliation and for reporting any subsequent problems. 
In consultation with district legal counsel, information about the relevant part of a decision may be communicated to a victim who is not 

the complainant and to other parties who may be involved in implementing the decision or are affected by the complaint, as long as 
the privacy of the parties is protected. In a complaint alleging unlawful discrimination (such as discriminatory harassment, 
intimidation, and bullying), notice of the district's decision to the alleged victim shall include information about any sanction to be 
imposed upon the respondent that relates directly to the alleged victim. 

If the complaint involves a limited-English-proficient student or parent/guardian and the student involved is enrolled in a school at which 
15 percent or more of the students speak a single primary language other than English, then the decision shall also be translated 
into that language pursuant to Education Code 48985. In all other instances, the district shall ensure meaningful access to all 
relevant information for parents/guardians with limited English proficiency. 

For complaints alleging unlawful discrimination based on state law (such as discriminatory harassment, intimidation, and bullying), the 
decision shall also include a notice to the complainant that: 

1. The complainant may pursue available civil law remedies outside of the district's complaint procedures, including seeking assistance 
from mediation centers or public/private interest attorneys, 60 calendar days after the filing of an appeal with CDE. (Education 
Code 262.3) 

2. The 60 days moratorium does not apply to complaints seeking injunctive relief in state courts or to discrimination complaints based 
on federal law. (Education Code 262.3) 

3. Complaints alleging discrimination based on race, color, national origin, sex, gender, disability, or age may also be filed with the U.S. 
Department of Education, Office for Civil Rights at www.ed.gov/ocr within 180 days of the alleged discrimination. 

Corrective Actions 
When a complaint is found to have merit, the compliance officer shall adopt any appropriate corrective action permitted by law. 

Appropriate corrective actions that focus on the larger school or district environment may include, but are not limited to, actions to 
reinforce district policies; training for faculty, staff, and students; updates to school policies; or school climate surveys. 

(cf. 5137 - Positive School Climate) 
For complaints involving retaliation or unlawful discrimination (such as discriminatory harassment, intimidation, or bullying), appropriate 

remedies that may be offered to the victim but not communicated to the respondent may include, but are not limited to, the 
following: 

1. Counseling 
(cf. 6164.2 - Guidance/Counseling Services) 
2. Academic support 
3. Health services 
4. Assignment of an escort to allow the victim to move safely about campus 
5. Information regarding available resources and how to report similar incidents or retaliation 
6. Separation of the victim from any other individuals involved, provided the separation does not penalize the victim 
7. Restorative justice 
8. Follow-up inquiries to ensure that the conduct has stopped and there has been no retaliation 
For complaints involving retaliation or unlawful discrimination (such as discriminatory harassment, intimidation, or bullying), appropriate 

corrective actions that focus on a student offender may include, but are not limited to, the following: 
1. Transfer from a class or school as permitted by law 
2. Parent/guardian conference 
3. Education regarding the impact of the conduct on others 
4. Positive behavior support 
5. Referral to a student success team 
(cf. 6164.5 - Student Success Teams) 
6. Denial of participation in extracurricular or cocurricular activities or other privileges as permitted by law 
(cf. 6145 - Extracurricular and Cocurricular Activities) 
7. Disciplinary action, such as suspension or expulsion, as permitted by law 
(cf. 5144 - Discipline) 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
When an employee is found to have committed retaliation or unlawful discrimination (such as discriminatory harassment, intimidation, 

or bullying), the district shall take appropriate disciplinary action, up to and including dismissal, in accordance with applicable law 
and collective bargaining agreement. 

(cf. 4118 - Dismissal/Suspension/Disciplinary Action) 
(cf. 4218 - Dismissal/Suspension/Disciplinary Action) 
The district may also consider training and other interventions for the larger school community to ensure that students, staff, and 

parents/guardians understand the types of behavior that constitute unlawful discrimination (such as discriminatory harassment, 
intimidation, or bullying), that the district does not tolerate it, and how to report and respond to it. 

When a complaint is found to have merit, an appropriate remedy shall be provided to the complainant or other affected person. 
However, if a complaint alleging noncompliance with the laws regarding student fees, deposits, and other charges, physical education 

instructional minutes for students in elementary schools, or any requirement related to the LCAP is found to have merit, the district 
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shall provide a remedy to all affected students and parents/guardians subject to procedures established by regulation of the State 
Board of Education. (Education Code 49013, 51223, 52075) 

For complaints alleging noncompliance with the laws regarding student fees, the district shall attempt in good faith, by engaging in 
reasonable efforts, to identify and fully reimburse all affected students and parents/guardians who paid the unlawful student fees 
within one year prior to the filing of the complaint. (Education Code 49013; 5 CCR 4600) 

Appeals to the California Department of Education 
Any complainant who is dissatisfied with the district's final written decision on a complaint regarding any specified federal or state 

educational program subject to UCP may file an appeal in writing with CDE within 15 calendar days of receiving the district's 
decision. (5 CCR 4632) 

The complainant shall specify the basis for the appeal of the decision and how the facts of the district's decision are incorrect and/or the 
law has been misapplied. The appeal shall be sent to CDE with a copy of the original locally filed complaint and a copy of the 
district's decision in that complaint. (5 CCR 4632) 

When a respondent in any complaint alleging unlawful discrimination (such as discriminatory harassment, intimidation, and bullying) is 
dissatisfied with the district's final written decision, the respondent, in the same manner as the complainant, may file an appeal with 
CDE. 

Upon notification by CDE that the district's decision has been appealed, the Superintendent or designee shall forward the following 
documents to CDE: (5 CCR 4633) 

1. A copy of the original complaint 
2. A copy of the written decision 
3. A summary of the nature and extent of the investigation conducted by the district, if not covered by the decision 
4. A copy of the investigation file including, but not limited to, all notes, interviews, and documents submitted by the parties and 

gathered by the investigator 
5. A report of any action taken to resolve the complaint 
6. A copy of the district's UCP 
7. Other relevant information requested by CDE 
Regulation WILLITS UNIFIED SCHOOL DISTRICT 
approved: May 8, 2019 Willits, California 
 
 
SEXUAL HARASSMENT AR 4219.11 
This administrative regulation shall apply to all allegations of sexual harassment involving employees, interns, volunteers, and hob 

applicants, but shall not be used to resolve any complaint by or against a student. 
Definitions 
Prohibited sexual harassment includes, but is not limited to, unwelcome sexual advances, unwanted requests for sexual favors, or other 

unwanted verbal, visual, or physical conduct of a sexual nature made against another person of the same or opposite sex in the 
work or educational setting when: (Education Code 212.5; Government Code 12940: 2CCR 11034)) 

1. Submission to the conduct is made explicitly or implicitly a term or condition of the individual's employment. 
2. Submission to or rejection of the conduct is used as the basis for an employment decision affecting the individual. . 
3. Submission to or rejection of the conduct is used as the basis for any decision affecting the individual regarding benefits, services, 

honors, programs, or activities available at or through the district. 
Prohibited sexual harassment also includes conduct which, regardless of whether or not it is motivated by sexual desire, is so severe or 

pervasive as to unreasonably interfere with the victim's work performance or create an intimidating, hostile, or offensive work 
environment. 

Examples of actions that might constitute sexual harassment in the work or educational setting, , whether committed by a supervisor, a 
co-worker, or a non-employee, include, but are not limited to: 

1. Unwelcome verbal conduct such as sexual flirtations or propositions; graphic comments about an individual's body; overly personal 
conversations or pressure for sexual activity; sexual jokes or stories; unwelcome sexual slurs, epithets, threats, innuendoes, 
derogatory comments, sexually degrading descriptions, or the spreading of sexual rumors 

2. Unwelcome visual conduct such as drawings, pictures, graffiti, or gestures; sexually explicit emails; displaying sexually suggestive 
objects 

3. Unwelcome physical conduct such as massaging, grabbing, fondling, stroking, or brushing the body; touching an individual's body or 
clothes in a sexual way; cornering, blocking, leaning over, or impeding normal movements 

Training 
The Superintendent or designee shall ensure that all employees receive training regarding the district's sexual harassment policies 

when hired and periodically thereafter.  The training shall include how to recognize prohibited or harassing conduct, the procedures 
for reporting and/or filing complaints involving an employee, employees' duty to use the district's complaint procedures, and 
employee obligations when a sexual harassment report involving a student is made to the employee. The training shall also include 
information about processes for employees to informally share or obtain information about harassment without filing a complaint. 

(cf. 1312.3 - Uniform Complaint Procedures) 
(cf. 4030 - Nondiscrimination in Employment) 
(cf. 5145.7 - Sexual Harassment) 
Every two years, the Superintendent or designee shall ensure that supervisory employees receive at least two hours of classroom or 

other effective interactive training and education regarding sexual harassment.  All newly hired or promoted supervisory employees 
shall receive training within six months of their assumption of the new position. (Government Code 12950.1) 

A supervisory employee is any employee having the authority, in the interest of the district, to hire, transfer, suspend, lay off, promote, 
discharge, assign, reward, or discipline other employees, or the responsibility to direct them, adjust their grievances, or effectively 
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recommend such action, when the exercise of the authority is not of a merely routine or clerical nature, but requires the use of 
independent judgment.  (Government Code 12926) 

(cf. 4300 - Administrative and Supervisory Personnel) 
The district's sexual harassment training and education program for supervisory employees shall be aimed at assisting them in 

preventing and effectively responding to incidents of sexual harassment, as well as implementing mechanisms to promptly address 
and correct wrongful behavior. The training shall include, but is not limited to, the following:. (Government Code 12950.1; 2 CCR 
11024) 

1. Information and practical guidance regarding federal and state laws on the prohibition, prevention, and correction of sexual 
harassment, the remedies available to sexual harassment victims in civil actions, and potential district and/or individual exposure or 
liability 

2. The types of conduct that constitute sexual harassment and practical examples which illustrate sexual harassment, discrimination, 
and retaliation using training modalities such as role plays, case studies, and group discussions, based on factual scenarios taken 
from case law, news and media accounts, and hypotheticals based on workplace situations and other sources 

3   . A supervisor's obligation to report sexual harassment, discrimination, and retaliation of which he/she becomes aware and what to 
do if the supervisor himself/herself is personally accused of harassment 

 
4. Strategies for preventing harassment, discrimination, and retaliation and appropriate steps to ensure that remedial measures are 

taken to correct harassing behavior, including an effective process for investigation of a complaint 
 
5. The essential elements of the district's anti-harassment policy, including the limited confidentiality of the complaint process and 

resources for victims of unlawful sexual harassment, such as to whom they should report any alleged sexual harassment, and how 
to use the policy if a harassment complaint is filed 

 
6. A copy of the district's sexual harassment policy and administrative regulation, which each participant shall acknowledge in writing 

that he/she has received 
 
7. The definition and prevention of abusive conduct that addresses the use of derogatory remarks, insults, or epithets, other verbal or 

physical conduct that a reasonable person would find threatening, intimidating, or humiliating, and the gratuitous sabotage or 
undermining of a person's work performance 

 
8.  Practical examples of harassment based on gender identity, gender expression, and sexual orientation 
 
The Superintendent or designee shall retain for at least two years the records of any training provided to supervisory employees. Such 

records shall include the names of trained employees, date of the training, the type of training, and the name of the training 
provider.  (2 CCR 11024) 

Notifications 
A copy of the Board policy and this administrative regulation shall: (Education Code 231.5) 
1. Be displayed in a prominent location in the main administrative building, district office, or other area of the school where notices of 

district rules, regulations, procedures, and standards of conduct are posted 
2. Be provided to every district employee at the beginning of the first quarter or semester of the school year or whenever a new 

employee is hired 
(cf. 4112.9/4212.9/4312.9 - Employee Notifications) 
3. Appear in any school or district publication that sets forth the schools or district's comprehensive rules, regulations, procedures, and 

standards of conduct 
All employees shall receive a copy of an information sheet prepared by the California Department of Fair Employment and Housing 

(DFEH) or the district that contains, at a minimum, components on: (Government Code 12950) 
1. The illegality of sexual harassment 
2. The definition of sexual harassment under applicable state and federal law 
3. A description of sexual harassment, with examples 
4. The district's complaint process available to the employee 
5. The legal remedies and complaint process available through DFEH and the Equal Employment Opportunity Commission (EEOC) 
6. Directions on how to contact DFEH and the EEOC 
7. The protection against retaliation provided by 2 CCR 11021 for opposing harassment prohibited by law or for filing a complaint with 

or otherwise participating in an investigation, proceeding, or hearing conducted by DFEH and the EEOC 
In addition, the district shall post, in a prominent and accessible location, DFEH's poster on discrimination in employment and the 

illegality of sexual harassment and the DFEH poster regarding transgender rights. (Government Code 12950) 
Regulation WILLITS UNIFIED SCHOOL DISTRICT 
approved: October 3, 2018 Willits, California 
 
 
NONDISCRIMINATION/HARASSMENT BP 5145.3 
The Governing Board desires to provide a safe school environment that allows all students equal access and opportunities in the 

district's academic, extracurricular, and other educational support programs, services, and activities. The Board prohibits, at any 
district school or school activity, unlawful discrimination, including discriminatory harassment, intimidation, and bullying, targeted at 
any student by anyone, based on the student's actual or perceived race, color, ancestry, nationality, national origin, immigration 
status, ethnic group identification, ethnicity, age, religion, marital status, pregnancy, parental status, physical or mental disability, 
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sex, sexual orientation, gender, gender identity, gender expression, or genetic information, or association with a person or group 
with one or more of these actual or perceived characteristics. 
This policy shall apply to all acts related to school activity or to school attendance occurring within a district school, and to acts 
which occur off campus or outside of school-related or school-sponsored activities but which may have an impact or create a 
hostile environment at school. 
(cf. 0410 - Nondiscrimination in District Programs and Activities) 
(cf. 5131 - Conduct) 
(cf. 5131.2 - Bullying) 
(cf. 5137 - Positive School Climate) 
(cf. 5145.7 – Sexual Harassment) 
(cf. 5145.9 - Hate-Motivated Behavior) 
(cf. 5146 - Married/Pregnant/Parenting Students) 
(cf. 6164.6 - Identification and Education Under Section 504) 
This policy shall apply to all acts related to school activity or to school attendance occurring within a district school, and to acts 
which occur off campus or outside of school-related or school-sponsored activities but which may have an impact or create a 
hostile environment at school. 
Unlawful discrimination, including discriminatory harassment, intimidation, or bullying, may result from physical, verbal, nonverbal, 
or written conduct based on any of the categories listed above. Unlawful discrimination also includes the creation of a hostile 
environment through prohibited conduct that is so severe, persistent, or pervasive that it affects a student's ability to participate in 
or benefit from an educational program or activity; creates an intimidating, threatening, hostile, or offensive educational 
environment; has the effect of substantially or unreasonably interfering with a student's academic performance; or otherwise 
adversely affects a student's educational opportunities. 
Unlawful discrimination also includes disparate treatment of students based on one of the categories above with respect to the 
provision of opportunities to participate in school programs or activities or the provision or receipt of educational benefits or 
services. 
The Board also prohibits any form of retaliation against any individual who reports or participates in the reporting of unlawful 
discrimination, files or participates in the filing of a complaint, or investigates or participates in the investigation of a complaint or 
report alleging unlawful discrimination. Retaliation complaints shall be investigated and resolved in the same manner as a 
discrimination complaint. 
The Superintendent or designee shall facilitate students' access to the educational program by publicizing the district's 
nondiscrimination policy and related complaint procedures to students, parents/guardians, and employees. He/she shall provide 
training and information on the scope and use of the policy and complaint procedures and take other measures designed to 
increase the school community's understanding of the requirements of law related to discrimination. The Superintendent or 
designee shall regularly review the implementation of the district's nondiscrimination policies and practices and, as necessary, shall 
take action to remove any identified barrier to student access to or participation in the district's educational program. He/she shall 
report his/her findings and recommendations to the Board after each review. 
(cf. 1312.3 - Uniform Complaint Procedures) 
(cf. 1330 - Use of Facilities) 
(cf. 4131 - Staff Development) 
(cf. 4231 - Staff Development) 
(cf. 4331 - Staff Development) 
(cf. 6145 - Extracurricular and Cocurricular Activities) 
(cf. 6145.2 - Athletic Competition) 
(cf. 6164.2 - Guidance/Counseling Services) 
Regardless of whether a complainant complies with the writing, timeline, and/or other formal filing requirements, all complaints 
alleging unlawful discrimination, including discriminatory harassment, intimidation, or bullying, shall be investigated and prompt 
action taken to stop the discrimination, prevent recurrence, and address any continuing effect on students. 
Students who engage in unlawful discrimination, including discriminatory harassment, intimidation, retaliation, or bullying, in 
violation of law, Board policy, or administrative regulation shall be subject to appropriate consequence or discipline, which may 
include suspension or expulsion when the behavior is severe or pervasive as defined in Education Code 48900.4. Any employee 
who permits or engages in prohibited discrimination, including discriminatory harassment, intimidation, retaliation, or bullying, shall 
be subject to disciplinary action, up to and including dismissal. 
(cf. 4118 - Suspension/Disciplinary Action) 
(cf. 4119.21/4219.21/4319.21 - Professional Standards) 
(cf. 4218 - Dismissal/Suspension/Disciplinary Action) 
(cf. 5144 - Discipline) 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 
(cf. 5145.2 - Freedom of Speech/Expression) 
Record-Keeping 
The Superintendent or designee shall maintain a record of all reported cases of unlawful discrimination, including discriminatory 
harassment, intimidation, or bullying, to enable the district to monitor, address, and prevent repetitive prohibited behavior in district 
schools. 
(cf. 3580 - District Records) 
Legal Reference: 
EDUCATION CODE 
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200-262.4 Prohibition of discrimination 
48900.3 Suspension or expulsion for act of hate violence 
48900.4 Suspension or expulsion for threats or harassment 
48904 Liability of parent/guardian for willful student misconduct 
48907 Student exercise of free expression 
48950 Freedom of speech 
48985 Translation of notices 
49020-49023 Athletic programs 
51500 Prohibited instruction or activity 
51501 Prohibited means of instruction 
60044 Prohibited instructional materials 
CIVIL CODE 
1714.1 Liability of parents/guardians for willful misconduct of minor 
GOVERNMENT CODE 
11135 Nondiscrimination in programs or activities funded by state 
PENAL CODE 
422.55 Definition of hate crime 
422.6 Crimes, harassment 
CODE OF REGULATIONS, TITLE 5 
432 Student record 
4600-4687 Uniform complaint procedures 
4900-4965 Nondiscrimination in elementary and secondary education programs 
UNITED STATES CODE, TITLE 20 
1681-1688 Title IX of the Education Amendments of 1972 
12101-12213 Title II equal opportunity for individuals with disabilities 
UNITED STATES CODE, TITLE 29 
794 Section 504 of Rehabilitation Act of 1973 
UNITED STATES CODE, TITLE 42 
2000d-2000e-17 Title VI and Title VII Civil Rights Act of 1964, as amended 
2000h-2-2000h-6 Title IX of the Civil Rights Act of 1964 
6101-6107 Age Discrimination Act of 1975 
CODE OF FEDERAL REGULATIONS, TITLE 28 
35.107 Nondiscrimination on basis of disability; complaints 
CODE OF FEDERAL REGULATIONS, TITLE 34 
99.31 Disclosure of personally identifiable information 
100.3 Prohibition of discrimination on basis of race, color or national origin 
104.7 Designation of responsible employee for Section 504 
106.8 Designation of responsible employee for Title IX 
106.9 Notification of nondiscrimination on basis of sex 
110.25 Prohibition of discrimination based on age 
COURT DECISIONS 
Donovan v. Poway Unified School District, (2008) 167 Cal.App.4th 567 
Flores v. Morgan Hill Unified School District, (2003) 324 F.3d 1130 
Management Resources: 
CSBA PUBLICATIONS 
Updated Legal Guidance: Protecting Transgender and Gender Nonconforming Students Against Sex Discrimination, July 2016 
CALIFORNIA OFFICE OF THE ATTORNEY GENERAL PUBLICATIONS 
Promoting a Safe and Secure Learning Environment for All: Guidance and Model Policies to Assist California's K-12 Schools in 
Responding to Immigration Issues, April 2018 
FIRST AMENDMENT CENTER PUBLICATIONS 
Public Schools and Sexual Orientation: A First Amendment Framework for Finding Common Ground, 2006 
U.S. DEPARTMENT OF EDUCATION, OFFICE FOR CIVIL RIGHTS PUBLICATIONS 
Examples of Policies and Emerging Practices for Supporting Transgender Students, May 2016 
Dear Colleague Letter: Title IX Coordinators, April 2015 
Dear Colleague Letter: Harassment and Bullying, October 2010 
Notice of Non-Discrimination, Fact Sheet, August 2010  
WEB SITES 
CSBA: http://www.csba.org 
California Department of Education: http://www.cde.ca.gov 
California Safe Schools Coalition: http://www.casafeschools.org 
California Office of the Attorney General: http://oag.ca.gov 
First Amendment Center: http://www.firstamendmentcenter.org 
National School Boards Association: http://www.nsba.org 
U.S. Department of Education, Office for Civil Rights: http://www.ed.gov/about/offices/list/ocr 
Policy WILLITS UNIFIED SCHOOL DISTRICT 
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DRESS AND GROOMING/SCHOOL UNIFORMS A.R. 5132 
In cooperation with teachers, students, and parents/guardians, the principal or designee may establish school rules governing student 

dress and grooming which are consistent with law, Board policy, and administrative regulations. These school dress codes shall be 
regularly reviewed. 

(cf. 0420 - School Plans/Site Councils) 
The following guidelines shall apply to all regular school activities: 
1. Clothing, jewelry, and personal items shall be free of writing, pictures, or any other insignia which is vulgar, lewd, obscene, profane, 

or sexually suggestive or which promotes the use of alcohol, drugs, tobacco, or other illegal activity. 
2. Appropriate shoes must be worn at all times. 
3. Hats, caps, and other head coverings shall not be worn indoors. 
4. Clothes shall be sufficient to conceal undergarments. See-through tops and bare abdomens are prohibited. 
The dress code shall be modified as appropriate to accommodate a student's religious or cultural observance, health condition, or other 

circumstance deemed necessary by the principal or designee. In addition, the principal or designee may impose dress 
requirements to accommodate the needs of special school activities, physical education classes, athletic activities, and other 
extracurricular and cocurricular activities. 

(cf. 3260 - Fees and Charges) 
(cf. 6142.7 - Physical Education and Activity) 
(cf. 6145 - Extracurricular and Cocurricular Activities) 
(cf. 6145.2 - Athletic Competition) 
No grade of a student participating in a physical education class shall be adversely affected if the student does not wear standardized 

physical education apparel because of circumstances beyond the student's control. (Education Code 49066) 
(cf. 5121 - Grades/Evaluation of Student Achievement) 
Students shall be allowed to wear sun-protective clothing, including but not limited to hats, for outdoor use during the school day. 

(Education Code 35183.5) 
(cf. 5141.7 - Sun Safety) 
Gang-Related Apparel 
At individual schools that have a dress code prohibiting gang-related apparel at school or school activities, the principal, staff, and 

parents/guardians participating in the development of the school safety plan shall define "gang-related apparel" and shall limit this 
definition to apparel that reasonably could be determined to threaten the health and safety of the school environment if it were worn 
or displayed on a school campus. (Education Code 32282) 

Because gang-related symbols are constantly changing, definitions of gang-related apparel shall be reviewed at least once each 
semester and updated whenever related information is received. As necessary, the school shall collaborate with law enforcement 
agencies to update definitions of gang-related apparel. 

Uniforms 
In schools that require a schoolwide uniform, the principal, staff, and parents/guardians of the school shall jointly select the specific 

uniform to be worn. (Education Code 35183) 
At least six months before a school uniform policy is implemented, the principal or designee shall notify parents/guardians of this policy. 

(Education Code 35183) 
(cf. 5145.6 - Parental Notifications) 
Parents/guardians shall also be informed of their right to have their child exempted. 
The Superintendent or designee shall establish criteria for determining student eligibility for financial assistance when purchasing 

uniforms. 
Students who participate in a nationally recognized youth organization shall be allowed to wear organization uniforms on days when the 

organization has a scheduled meeting. (Education Code 35183) 
Regulation WILLITS UNIFIED SCHOOL DISTRICT 
approved: October 9, 2019 Willits, California 
 
 
SAFETY A.R. 5142 
Each principal or designee shall establish school rules for the safe and appropriate use of school equipment and materials and for 

student conduct consistent with law, Board policy, and administrative regulation. Copies of the rules shall be distributed to 
parents/guardians and shall be readily available at the school at all times. 

(cf. 0450 - Comprehensive Safety Plan) 
(cf. 5131 - Conduct) 
(cf. 5144 - Discipline) 
Release of Students 
Students shall be released during the school day only to the custody of an adult if: 
1. The adult is the student's custodial parent/guardian. 
(cf. 5021 - Noncustodial Parents) 
2. The adult has been authorized on the student's emergency card as someone to whom the student may be released when the 

custodial parent/guardian cannot be reached, and the principal or designee verifies the adult's identity. 
(cf. 3516 - Emergencies and Disaster Preparedness Plan) 
3. The adult is an authorized law enforcement officer acting in accordance with law. 
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(cf. 5141.4 - Child Abuse Prevention and Reporting) 
(cf. 5145.11 - Questioning and Apprehension by Law Enforcement) 
4. The adult is taking the student to emergency medical care at the request of the principal or designee. 
(cf. 5141 - Health Care and Emergencies) 
Supervision of Students 
Teachers shall be present at their respective rooms and shall open them to admit students not less than 30 minutes before the time 

when school starts. (5 CCR 5570) 
Every teacher shall hold students accountable for their conduct on the way to and from school, on the playgrounds, and during recess. 

(Education Code 44807) 
The principal or designee shall require all individuals supervising students to remain alert in spotting dangerous conditions, promptly 

report any such conditions to the principal or designee, and file a written report on such conditions as appropriate. 
(cf. 3530 - Risk Management/Insurance) 
In arranging for appropriate supervision on playgrounds, the principal or designee shall: 
1. Where playground supervision is not otherwise provided, provide for certificated employees to supervise the conduct and safety, and 

direct the play, of students who are on school grounds before and after school and during recess and other intermissions (5 CCR 
5552) 

2. Clearly identify supervision zones on the playground and require all playground supervisors to remain outside at a location from 
which they can observe their entire zone of supervision 

3. Consider the size of the playground area, the number of areas that are not immediately visible, and the age of the students to 
determine the ratio of playground supervisors to students 

The Superintendent or designee shall ensure that teachers, teacher aides, playground supervisors, yard aides, and volunteers who 
supervise students receive training in safety practices and in supervisory techniques that will help them to forestall problems and 
resolve conflicts. Such training shall be documented and kept on file. 

(cf. 1240 - Volunteer Assistance) 
(cf. 3515.2 - Disruptions) 
(cf. 4131 - Staff Development) 
(cf. 4231 - Staff Development) 
(cf. 5131.4 - Student Disturbances) 
(cf. 5138 - Conflict Resolution/Peer Mediation) 
Playground Safety 
Any new playground or any replacement of equipment or modification of components inside an existing playground shall conform to 

standards set forth by the American Society for Testing and Materials and the guidelines set forth by the U.S. Consumer Product 
Safety Commission. (Health and Safety Code 115725) 

Any playground installed between January 1, 1994, and December 31, 1999, shall conform to these standards not later than 15 years 
after the date of installation. (Health and Safety Code 115725) 

Activities with Safety Risks 
Because of concerns about the risk to student safety, the principal or designee shall not permit the following activities on campus or 

during school-sponsored events unless the activity is properly supervised, students wear protective gear as appropriate, and each 
participant has insurance coverage: 

1. Trampolining 
2. Scuba diving 
3. Skateboarding or use of scooters 
4. In-line or roller skating or use of skate shoes 
5. Sailing, boating, or water skiing 
6. Snow trips 
7. Motorcycling 
8. Target shooting 
9. Horseback riding 
10. Rodeo 
11. Other activities determined by the principal to have a high risk to student safety 
(cf. 5143 - Insurance) 
(cf. 6145 - Extracurricular and Cocurricular Activities) 
(cf. 6153 - School-Sponsored Trips) 
Students who operate or ride as a passenger on a bicycle, nonmotorized scooter, or skateboard upon a street, bikeway, or any other 

public bicycle path or trail shall wear a properly fitted and fastened bicycle helmet that meets the standards of law. Students also 
shall be required to wear such helmets while wearing in-line or roller skates. (Vehicle Code 21212) 

Laboratory Safety 
The principal of each school offering laboratory work shall develop procedures for laboratory safety and designate a trained certificated 

employee to implement and regularly review these procedures. 
Eye Safety Devices 
The Superintendent or designee shall provide schools with eye safety devices for use whenever students, teachers, or visitors are 

engaged in or observing an activity or using hazardous substances likely to cause injury to the eyes. Eye safety devices may be 
sold to students for an amount not to exceed their actual cost to the district. (Education Code 32030, 32031, 32033) 

(cf. 3260 - Fees and Charges) 
Regulation WILLITS UNIFIED SCHOOL DISTRICT 
approved: August 7, 2013 Willits, California 
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POSITIVE SCHOOL CLIMATE B.P. 5000 
The Board of Trustees shall make every effort to maintain a safe, positive school environment and student services that promote 

student welfare and academic achievement. The Board expects students to make good use of learning opportunities by 
demonstrating regular attendance, appropriate conduct and respect for others. 

(cf. 5113 - Absences and Excuses) 
(cf. 5131 - Conduct) 
(cf. 5137 - Positive School Climate) 
The Board is fully committed to providing equal educational opportunities and keeping the schools free from discriminatory practices. 

The Board shall not tolerate the intimidation or harassment of any student for any reason. 
(cf. 5145.3 - Nondiscrimination/Harassment) 
The Superintendent or designee shall establish and keep parents/guardians and students well informed about school and district rules 

and regulations related to attendance, health examinations, records, grades and student conduct. When conducting hearings 
related to discipline, attendance and other student matters, the Board shall afford students their due process rights in accordance 
with law. 

(cf. 5125 - Student Records) 
(cf. 5144 - Discipline) 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
(cf. 5145.6 - Parental Notifications) 
(cf. 9000 - Role of the Board) 
Legal Reference: 
EDUCATION CODE 
35160 Authority of governing boards 
35160.1 Broad authority of school districts 
35291-35291.5 Rules 
Policy WILLITS UNIFIED SCHOOL DISTRICT 
adopted: August 7, 2013 Willits, California 
 
 
DISCIPLINE BP 5144 
The Board of Trustees is committed to providing a safe, supportive, and positive school environment which is conducive to student 

learning and achievement and desires to prepare students for responsible citizenship by fostering self-discipline and personal 
responsibility. The Board believes that high expectations for student behavior, use of effective school and classroom management 
strategies, provision of appropriate intervention and support, and parent/guardian involvement can minimize the need for 
disciplinary measures that exclude students from instruction as a means for correcting student misbehavior. 
(cf. 5113.1 - Chronic Absence and Truancy) 
(cf. 5131 - Conduct) 
(cf. 5131.1 - Bus Conduct) 
(cf. 5131.2 - Bullying) 
(cf. 5137 - Positive School Climate) 
(cf. 5145.9 - Hate-Motivated Behavior) 
(cf. 6020 - Parent Involvement) 
The Superintendent or designee shall develop effective, age-appropriate strategies for maintaining a positive school climate and 
correcting student misbehavior at district schools. The strategies shall focus on providing students with needed supports; 
communicating clear, appropriate, and consistent expectations and consequences for student conduct; and ensuring equity and 
continuous improvement in the implementation of district discipline policies and practices. 
(cf. 5138 - Conflict Resolution/Peer Mediation) 
(cf. 6164.2 - Guidance/Counseling Services) 
In addition, the Superintendent or designee's strategies for correcting student misconduct shall reflect the Board's preference for 
the use of positive interventions and alternative disciplinary measures over exclusionary discipline measures. 
Disciplinary measures that may result in loss of instructional time or cause students to be disengaged from school, such as 
detention, suspension, and expulsion, shall be imposed only when required or permitted by law or when other means of correction 
have been documented to have failed. (Education Code 48900.5) 
(cf. 5020 - Parent Rights and Responsibilities) 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 
(cf. 6159.4 - Behavioral Interventions for Special Education Students) 
(cf. 6164.5 - Student Success Teams) 
School personnel and volunteers shall not allow any disciplinary action taken against a student to result in the denial or delay of a 
school meal. (Education Code 49557.5) 
(cf. 3550 - Food Service/Child Nutrition Program) 
(cf. 3551 - Food Service Operations/Cafeteria Fund) 
(cf. 3553 - Free and Reduced Price Meals) 
Seclusion and behavioral restraint are prohibited as a means of discipline and shall not be used to correct student behavior except 
as permitted pursuant to Education Code 49005.4 and in accordance with district regulations. (Education Code 49005.2) 
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(cf. 5131.41 - Use of Seclusion and Restraint) 
The Superintendent or designee shall create a model discipline matrix that lists violations and the consequences for each as 
allowed by law. 
The administrative staff at each school may develop disciplinary rules to meet the school's particular needs consistent with law, 
Board policy, and district regulations. The Board, at an open meeting, shall review the approved school discipline rules for 
consistency with Board policy and state law. Site-level disciplinary rules shall be included in the district's comprehensive safety 
plan. (Education Code 32282, 35291.5) 
(cf. 0450 - Comprehensive Safety Plan) 
(cf. 9320 - Meetings and Notices) 
At all times, the safety of students and staff and the maintenance of an orderly school environment shall be priorities in determining 
appropriate discipline. When misconduct occurs, staff shall attempt to identify the causes of the student's behavior and implement 
appropriate discipline. When choosing between different disciplinary strategies, staff shall consider the effect of each option on the 
student's health, well-being, and opportunity to learn. 
Staff shall enforce disciplinary rules fairly, consistently, and in accordance with the district's nondiscrimination policies. 
(cf. 0410 - Nondiscrimination in District Programs and Activities) 
(cf. 0415 - Equity) 
(cf. 5145.3 - Nondiscrimination/Harassment) 
(cf. 5145.7 - Sexual Harassment) 
The Superintendent or designee shall provide professional development as necessary to assist staff in developing the skills 
needed to effectively and equitably implement the disciplinary strategies adopted for district schools, including, but not limited to, 
knowledge of school and classroom management skills and their consistent application, effective accountability and positive 
intervention techniques, and the tools to form strong, cooperative relationships with parents/guardians. 
(cf. 4131 - Staff Development) 
(cf. 4231 - Staff Development) 
(cf. 4331 - Staff Development) 
District goals for improving school climate, based on suspension and expulsion rates, surveys of students, staff, and 
parents/guardians regarding their sense of school safety and connectedness to the school community, and other local measures, 
shall be included in the district's local control and accountability plan, as required by law. 
(cf. 0460 - Local Control and Accountability Plan) 
(cf. 3100 - Budget) 
At the beginning of each school year, the Superintendent or designee shall report to the Board regarding disciplinary strategies 
used in district schools in the immediately preceding school year and their effect on student learning. 
Legal Reference: 
EDUCATION CODE 
32280-32289 School safety plans 
35146 Closed sessions 
35291 Rules 
35291.5-35291.7 School-adopted discipline rules 
37223 Weekend classes 
44807.5 Restriction from recess 
48900-48926 Suspension and expulsion 
48980-48985 Notification of parent/guardian 
49005-49006.4 Seclusion and restraint 
49330-49335 Injurious objects 
49550-49564.5 Meals for needy students 
52060-52077 Local control and accountability plan 
CIVIL CODE 
1714.1 Parental liability for child's misconduct 
CODE OF REGULATIONS, TITLE 5 
307 Participation in school activities until departure of bus 
353 Detention after school 
UNITED STATES CODE, TITLE 20 
1400-1482 Individuals with Disabilities Education Act 
UNITED STATES CODE, TITLE 29 
794 Section 504 of the Rehabilitation Act of 1973 
UNITED STATES CODE, TITLE 42 
1751-1769j School Lunch Program 
1773 School Breakfast Program 
Management Resources: 
CSBA PUBLICATIONS 
Recent Legislation on Discipline: AB 240, Fact Sheet, March 2015 
The Case for Reducing Out-of-School Suspensions and Expulsions, Fact Sheet, April 2014 
Providing a Safe, Nondiscriminatory School Environment for Transgender and Gender-Nonconforming Students, Policy Brief, 
February 2014 
Safe Schools: Strategies for Governing Boards to Ensure Student Success, 2011 
Maximizing Opportunities for Physical Activity during the School Day, Fact Sheet, 2009 
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CALIFORNIA DEPARTMENT OF EDUCATION PROGRAM ADVISORIES 
Classroom Management: A California Resource Guide for Teachers and Administrators of Elementary and Secondary Schools, 
2000 
U.S. DEPARTMENT OF EDUCATION, OFFICE FOR CIVIL RIGHTS PUBLICATIONS 
Dear Colleague Letter on the Nondiscriminatory Administration of School Discipline, January 2014 
WEB SITES 
CSBA: http://www.csba.org 
California Department of Education: http://www.cde.ca.gov 
Public Counsel: http://www.fixschooldiscipline.org 
U.S. Department of Education, Office for Civil Rights: http://www.ed.gov/about/offices/list/ocr 
Policy WILLITS UNIFIED SCHOOL DISTRICT 
adopted: April 10, 2019 Willits, California 

 
HATE-MOTIVATED BEHAVIOR B.P. 5145.9 
The Governing Board is committed to providing a safe learning environment that protects students from discrimination, harassment, 

intimidation, bullying, and other behavior motivated by a person's hostility towards another person's real or perceived ethnicity, 
national origin, immigrant status, sex, gender, sexual orientation, religious belief, age, disability, or any other physical or cultural 
characteristic. The Superintendent or designee shall design strategies to promote harmonious relationships among students, 
prevent incidents of hate-motivated behavior to the extent possible, and address such incidents if they occur.  
(cf. 0410 - Nondiscrimination in District Programs and Activities) 
(cf. 0450 - Comprehensive Safety Plan) 
(cf. 3515.4 - Recovery for Property Loss or Damage) 
(cf. 5131 – Conduct) 
(cf. 5131.2 – Bullying) 
(cf. 5131.5 - Vandalism and Graffiti) 
(cf. 5136 - Gangs) 
(cf. 5137 - Positive School Climate) 
(cf. 5141.52 - Suicide Prevention) 
(cf. 5145.3 - Nondiscrimination/Harassment) 
(cf. 5145.7 – Sexual Harassment) 
The Superintendent or designee shall collaborate with regional programs and community organizations to promote safe 
environments for youth. These efforts shall be focused on providing an efficient use of district and community resources, 
developing effective prevention strategies and response plans, providing assistance to students affected by hate-motivated 
behavior, and/or educating students who have perpetrated hate-motivated acts.. 
(cf. 1020 - Youth Services) 
(cf. 1400 - Relations Between Other Governmental Agencies and the Schools) 
(cf. 1700 - Relations Between Private Industry and the Schools) 
(cf. 5148.2 - Before/After School Programs) 
The district shall provide age-appropriate instruction that includes the development of social-emotional learning, promotes their 
understanding of and respect for human rights, diversity, and acceptance in a multicultural society and provides strategies to 
manage conflicts constructively. 
(cf. 5138 - Conflict Resolution/Peer Mediation) 
(cf. 6142.3 - Civic Education) 
(cf. 6142.4 - Service Learning/Community Service Classes) 
(cf. 6141.94 - History-Social Science Instruction) 
As necessary, the district shall provide counseling, guidance, and support to students who are victims of hate-motivated behavior 
and to students who exhibit such behavior. 
(cf. 6164.2 - Guidance/Counseling Services) 
The Superintendent or designee shall ensure that the rules prohibiting hate-motivated behavior and procedures for reporting a 
hate-motivated incident are provided to students and parents/guardians. 
The Superintendent or designee shall provide staff with training on recognizing and preventing hate-motivated behavior and on 
effectively enforcing rules for appropriate student conduct.  
(cf. 4131 - Staff Development) 
(cf. 4231 - Staff Development) 
(cf. 4331 - Staff Development) 
Complaint Process A student or parent/guardian who believes the student is a victim of hate-motivated behavior is strongly 
encouraged to report the incident to a teacher, the principal, or other staff member.  
 Any staff member who is notified that hate-motivated behavior has occurred, observes such behavior, or otherwise becomes 
aware of an incident shall immediately contact the principal or the compliance officer responsible for coordinating the district's 
response to complaints and complying with state and federal civil rights laws. As appropriate, he/she shall also contact law 
enforcement. 
(cf. 3515.3 - District Police/Security Department) 
(cf. 5145.11 - Questioning and Apprehension by Law Enforcement) 
Any complaint of hate-motivated behavior shall be investigated and, if determined to be discriminatory, shall be resolved in 
accordance with law and the district's uniform complaint procedures specified in AR 1312.3 - Uniform Complaint Procedures. If, 
during the investigation, it is determined that a complaint is about nondiscriminatory behavior, the principal or designee shall inform 

http://www.csba.org/
http://www.cde.ca.gov/
http://www.fixschooldiscipline.org/
http://www.ed.gov/about/offices/list/ocr
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the complainant and shall take all necessary actions to resolve the complaint. 
(cf. 1312.1 - Complaints Concerning District Employees) 
(cf. 1312.3 - Uniform Complaint Procedures) 
 (cf. 5144 - Discipline) 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 
Legal Reference: 
EDUCATION CODE 
200-262.4 Prohibition of discrimination 
32282 School safety plans 
48900.3 Suspension for hate violence 
48900.4 Suspension or expulsion for threats or harassment 
PENAL CODE 
422.55 Definition of hate crime 
422.6 Crimes, harassment 
CODE OF REGULATIONS, TITLE 5 
4600-4687 Uniform Complaint Procedures 
4900-4965 Nondiscrimination in elementary and secondary education programs 
CODE OF FEDERAL REGULATIONS, TITLE 28 
35.107 Nondiscrimination on basis of disability; complaints 
CODE OF FEDERAL REGULATIONS, TITLE 34 
100.3 Prohibition of discrimination on basis of race, color or national origin 
104.7 Designation of responsible employee for Section 504 
106.8 Designation of responsible employee for Title IX 
110.25 Prohibition of discrimination based on age 
Management Resources: 
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 
Bullying at School, 2003 
CALIFORNIA OFFICE OF THE ATTORNEY GENERAL PUBLICATIONS 
Promoting a Safe and Secure Learning Environment for All: Guidance and Model Policies to Assist California K-12 Schools in 
Responding to Immigration Issues, April 2018 
U.S. DEPARTMENT OF EDUCATION, OFFICE FOR CIVIL RIGHTS PUBLICATIONS 
Dear Colleague Letter: Harassment and Bullying, October 2010 
Dear Colleague Letter: Prohibited Disability Harassment, July 2000 
WEB SITES 
CSBA: http://www.csba.org 
California Association of Human Relations Organizations: http://www.cahro.org 
California Department of Education: http://www.cde.ca.gov 
California Office of the Attorney General: http://oag.ca.gov 
U.S. Department of Education, Office for Civil Rights: http://www.ed.gov/about/offices/list/ocr 
U.S. Department of Justice, Community Relations Service: http://www.usdoj.gov/crs 
Policy WILLITS UNIFIED SCHOOL DISTRICT 
adopted: June 13, 2018 Willits, California 
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VII. Appendix 2: Incident Management Response Plan
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I. Assessment of Current Status 

 
School Description and Profile:  
As a community of learners we value our mission statement: "Willits High School staff and students, in partnership with 
parents and community members, provide a challenging, caring and safe educational environment, which prepares 
students to be positive members of the community, effective communicators, problem solvers, and lifelong learners". 
Posted in the library and around the school our community has also adopted the saying "Today Determines Tomorrow", 
which is echoed through the generations of Willits High School Graduates. As of December 2018, Willits High School 
enrollment is close to 410, in a community that has a population of about 4,888, as of the 2010 census. There are 27 
certificated full time teachers, 2 counselor, 1 counselor/psychologist, and 6 instructional assistants, 1 campus supervisors, 
1 assistant principal, and a principal serving the students of Willits High School. 
 
Willits High School prides itself in its diverse course offerings, that include the essential core courses in college prep and 
basic English, social studies, science, and mathematics. Our student body is exposed to many electives that include: 
sequenced art courses, music, concert band, Academic Decathlon, sequenced wood shop, Spanish I-III, welding, physical 
education courses, and 8 sequenced agricultural classes. The commitment to athletic and extra-curricular programs is 
equally strong. Willits High School currently has football, swimming, golf, basketball, wrestling, track and field, cross 
country, softball, baseball, tennis, cheer leading, and soccer programs. Willits High School has many clubs that students 
may participate in such as FFA (Future Farmers of America), Peace Club, Travel Club, Robotics, CSF (California 
Scholastic Federation),rodeo, and MESA club (Mathematics, Engineering, Science, Achievement) and many others. 
 
In addition to these diverse programs, WHS prides itself on aggressive efforts to promote a post secondary experience for 
graduates. To assist students selecting 2 or 4 year colleges or universities, military, or career technical field, WHS has 
started a career center through the Counseling department . In the center, the students receive help filling out college 
applications, participating in career technical inventories that assist students with selecting a career field, and organizes 
internships for students. The Counseling department is working towards building a new guidance program, that empowers 
students to stay focused in school activities while learning the necessary steps in creating post-secondary goals. 
 
Willits High School implemented the LCAP (Local Control Accountability Plan). The plan has three goals with district funds 
affiliated with them. The three goals are: 
1) All students will be prepared to be college and/or career ready. 
2) All students will be provided academic support to promote language, mathematical and technology literacy. 
3) Students and families will be supported and encouraged to advocate healthy lifestyle choices 
 
 
 
 
 
Summary of School Crime Data:  
Willits High School does not have any major crimes when compared to a inner city school.  Over the past the eight years 
the suspension and expulsion data is as follows: 
 
Suspension and Expulsion Data (2011-2019) 
 
Suspensions By Offense/Education Code              2011-12    2012-13    2013-14   2014-15   2015-16     2016-17   2017-
18   2018-19    2019-20 
 
48900 (a) 
Caused/Threatened/Attempted Injury                        25            18           18                19               2           40           12          
21                7 
48900 (b) 
Possess/Sale/Furnish Dangerous Object                 0              0              0                 1                2           2             2            
0                 0 
48900 (c) 
Possess/Use/Sale/Furnish Controlled Subst.         22             2             12               15              4            20           15         
21                9 
48900 (d) 
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Offer/Sale Controlled Substance                                  1              4               0                 0               0           0             0            
1                 0 
48900 (f) 
Cause/Attempt Damage to Property                    3             1               0                  8              0           1             0            0                 
0 
48900 (g) 
Stolen/Attempted to Steal Property                          0             1               0                 1               0            0            0            0                 
0 
48900 (h) 
Possession of Tobacco                                          11            1               4                 5               1            8            6            2                 
1 
48900 (i) 
Obscene Act/Vulgarity                                                  0             0              6                17               11            20         8            
2                 0 
48900 (j) 
Possess/Offer/Sale of Drug Paraphernalia                  0             0              1                 4                 0             2          4            
4                 5 
48900 (k) 
Disruption/Defied Authority                                        61           27           21               33               65              29        12          
7                 2 
48900 (m) 
Possess Imitation Firearm                                           0            0              0                  2               0              0          0            
0                 0 
48900 (o) 
Harass/Threaten/Intimidate Witness                          1            0              2                  0                0              0          0            
4                 0 
48900.2 
Sexual Harassment to Pupil                                            0            0              0                  4                1            0         1            
2                 1 
48900.3 
Cause/Attempt/Threat/Partic. Hate Violence                0             1             0                  0               0                0         0            
0                 0 
48900.4 
Harassment/threaten                                                  3            1              0                 1                2                1         2            
6                0 
48900.7 
Terrorist Threat                                                              1            1              0                 0               0                0          0            
0               0 
 
Total # of Annual Suspensions                                 126          57           65             112              88          123         63           
70             25 
 
 
 
Other Data:  
Willits High School has two academic counselors, assistant principal, and a campus supervisor.  The principal, assistant 
principal, and the campus supervisor have worked to keep the school safe, decrease student movement during classes, 
implement practice drills, and patrol the campus from 7:30-4:00 P.M. 
 
Summary of Data 
1.  The majority of school discipline comes from disrupting school activities,  defiance, fights, vulgarity, and 
possess/use/sale/furnish controlled substance.  The school administration, teachers, and counselors have implemented 
Restorative Practices to help with student conflict and other discipline issues at WHS.  The counselors and school 
psychologist have implemented a RTI model to respond to the tobacco and drug referrals. 
 
2.  Even though WHS has a relatively high a, c and k referrals WHS is generally a great place to be, and perceive the 
campus as safe according to the most recent Healthy Kids survey. 
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3.  The "k" suspensions continued to dropped significantly while the "a" suspensions also dropped.  Restorative practices 
are key in lowering the suspension rate this past year and into the future.  With school going to a distance learning model 
in early March through the end of the school year, a major drop in suspensions was anticipated.    Even with Covid-19 
having a significant impact, the trend downward in suspensions was noticeable. 
 
4.  The school psychologist works with and refers students to outside agencies depending on the severity of the offense. 
 
5.  Attendance rate is based on ADA data, the data indicates that monthly attendance rates as follows in the 2019-20 
school year.  Month 1: 95.48%, Month 2: 95.20%, Month 3: 94.45%, Month 4: 95.42%, Month 5: 92.37% Month 6: 
92.61%, and Month 7: 94.18%, with the remainder of the school year under shelter in place orders.    The goal is to 
maintain an attendance rate of 95% or higher and we ended the year with an average of 94.37%. 
 
6.  No evidence of gang concerns exits.  But supervisory measures remain in place. 
 
 



Comprehensive School Safety Plan 6 of 69 2/4/21 

 
II. Component 1 Action Plan: People and Programs 

 
 
How will you create a caring and connected school climate? 
The principal will lead Willits High School through the school site council about issues pertaining to creating Positive 
Behavior Interventions & Supports(PBIS). 
Clearly defined expectations are reinforced by teachers and administration.  Restorative practices are used to help equip 
students with the skills needed to change negative behaviors into positive actions. 
The school is on a trimester schedule, with students taking 5 classes a day for 72 minutes a period.  This has eliminated a 
transition period and increased student engagement in the classroom. 
 
Under Covid-19, our plan is to reduce class sizes to the lowest possible amount by creating a common preparatory period 
which increases our utilization of teachers.  By reducing class sizes, our teachers are able to focus their attention on a 
smaller group of students.  In a distance learning environment, the focus on individualized support will help teachers 
provide a caring & supporting virtual classroom.  Another avenue to create a connected school climate is to reduce the 
daily course load from 5 classes to 3 classes.  This will help students manage the workload with distance education as 
well as provide a smaller teacher to student ratio.  The class periods were increase to 100 minutes in order to provide 
additional time each day for teachers & students to interact in the virtual learning environment. 
 

 
 
Goal Statement 
The administration and staff will  work to update and refine a Positive Behavior Interventions & Supports system. 
 
Objective #1 
PBIS  will be implemented as a behavior guidelines for students. 
 
 

Related Activities Resources  Person(s) 
Responsible Timeline  Evaluation  

1:   The staff will update and refine a matrix 
of what the behavioral expectations look 
like, sound like, and feel like in all the 
classroom and non-classroom areas.  
Under distance learning, the same 
expectations apply. 
 
 

PBIS Michael Colvig, 
Marian Lohne, & 
staff 

ongoing Lower 
suspension rates 
and office 
referrals 

2:  Principal and Assistant Principal to 
create a yearlong professional development 
schedule to reinforce PBIS 
 
 
 

PBIS Michael Colvig 
and Marian 
Lohne 

Annual updates Plan complete 

3:  Teaching matrix of expected behaviors 
implemented in classrooms by teachers as 
well as reinforced during distance learning. 
 
 

PBIS Michael Colvig 
and Marian 
Lohne 

Annual updates ongoing 

4: Counselors trained in restorative 
practices are utilized as a tier 2 intervention 
support in the PBIS system. 

Restorative 
Practices & PBIS 

Michael Colvig 
and Marian 
Lohne 

Annual updates Ongoing, and 
resulting in a 
much lower level 
of suspensions 
and negative 
classroom 
behavior. 
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Objective #2 (optional) 
 
 
 

Related Activities Resources  Person(s) 
Responsible Timeline  Evaluation  
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III. Component 2 Action Plan: Place 

 
 
How will you create a physical environment that communicates respect for learning and for individuals? 
When onsite prior to Covid - Campus open during lunch for all grades in order to instill personal responsibility, maintain a 
safe environment, and improve student and staff morale. 
Under Covid-19, this was adapted to include virtual environment driving personal responsibility.  Utilization of a common 
online learning platform as the school's virtual campus.    Upon return to onsite learning, it will be an introduction into 
positive behaviors that drive personal safety and collective benefits as defined by current Covid-19 guidelines. 
 

 
 
Goal Statement 
Implement and adhere to a set of positive behaviors that drive personal safety as well as collective safety under Covid-19. 
 
Objective #1 
Reduction in discipline matters, personal & collective safety, development of better school spirit, and betterment of the 
overall learning environment 
 

Related Activities Resources  Person(s) 
Responsible Timeline  Evaluation  

1: Implementation of classified staff lunch 
supervision schedule, when onsite. 

Administration 
and Staff 

Michael Colvig 
and Marian 
Lohne 

ongoing Classified lunch 
duty schedule 

2:  Planned ASB lunch activities and 
increase in student clubs 
 
 

Administration 
and Staff 

Michael Colvig, 
Marian Lohne, 
and Leadership 
teacher 

Monthly Increase in lunch 
activities 

3. Provide additional seating options 
outdoors in central quad to focus student 
activity & safety 

Administration 
and Staff 

Michael Colvig 
and Marian 
Lohne 

ongoing complete 

4. Plan and create game zones in quad for 
students to engage in cooperative play 

Administration 
and Staff 

Michael Colvig 
and Marian 
Lohne and 
Construction 
teacher 

ongoing ongoing 

5. Clearly communicate a set of behaviors 
that all students & staff adhere to in order to 
create a safe environment. 

Administration 
and Staff 

Michael Colvig, 
Marian Lohne 

ongoing ongoing 

 
 
Objective #2 (optional) 
By June of each year, administration will hold a minimum of three fire/emergency evacuation drills for faculty and 
students.  A staff workshop will be held each year to address diverse emergency procedures and crisis plan. 
 
 

Related Activities Resources  Person(s) 
Responsible Timeline  Evaluation  

1:  By December of each year, one 
fire/emergency evacuation drill will be held. 
 
 
 

School 
Administration 

Marian Lohne Annual updates Drill completed 

2:  By March of each year, a second 
fire/emergency evacuation drill will be held. 

School 
Administration 

Marian Lohne Annual updates Drill Planned 
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Related Activities Resources  Person(s) 
Responsible Timeline  Evaluation  

 
 
 
3:  By September of each year, an in-
service on diverse emergencies and crisis 
plan will be held. 
 
 

School 
Administration 

Michael Colvig 
and Marian 
Lohne 

Annual updates In-service 
completed 

4:  Annually, one lockdown drill will be 
completed. 

School 
Administration 
and Willits Police 
Department 

Marian Lohne Annual updates Drill Planned 
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IV. Procedures for Complying With Existing School Safety Laws 

 
Child Abuse Reporting 
Each employee of Willits High School is a mandated reporter.  If child abuse is suspected the police will be called, and/or 
the sexual abuse hotline.  All staff and administrators are fully aware of the necessity to be vigilant surrounding the topic 
of child abuse and the appropriate reporting agencies.  Each teacher signs a Child Abuse Reporting form subject to their 
employment.  The necessary forms for reporting abuse to the appropriate authorities are housed in the main office. 
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IV. Procedures for Complying With Existing School Safety Laws (continued) 
 
Disaster Procedures 
In any disaster the school will refer to the disaster procedure for that event which are posted on the wall in the school 
office.  The school will participate in the required safety drills required by the state of California, and the staff will be 
educated on what to do in that situation. 
 
Follow all current Covid-19 safety guidelines in order to provide a safe school environment. 
 
ALL CLASSROOMS are equipped with an Emergency Procedures Folio located by the classroom exit which provides 
protocols and information for the following emergency situations.  An Emergency Red Backpack is also located within 
each classroom that is designated for emergency situations. If and when an emergency occurs, the teacher in each room 
will follow the appropriate procedure.  The students and staff participate in fire drills, earthquake drills, and lockdown drills 
during the school year. The following procedures are clearly outlined for staff: 
 
Civil Disturbance/Gunman 
Flood 
Fallen Aircraft 
Severe Storm/Tornado 
Earthquake 
Explosion/Threat of Explosion 
Chemical/Haz Mat Spill 
Bomb Threat 
Fire 
 
 
 
PROCEDURES  FOR SERIOUS EMERGENCY  (fire, vehicle accident, serious injury, etc.) that occurs under the 
principal’s jurisdiction: 
 
1. Appropriate emergency service agencies (police, ambulance, fire) are notified. 
2. If a student is involved, the parent/guardian will be notified. 
3. The District Office will be notified.  An Accident Reporting Form will be 
completed and sent to the District Office following the incident. 
4. If an emergency occurs after school hours, the superintendent and/or will be notified.  If necessary, employees will also 
be notified. 
 
EARTHQUAKE DUCK AND COVER PROCEDURES 
 
1. Kneel on the floor under a desk or table or near a supporting wall. 
Place face on knees. 
Clasp hands on back of head and neck. 
Hold arms close to head for protection from flying glass coming in from the side. 
If the furniture is vibrating away from the students, tell the students to hold on to a leg of 
the chair or table. 
2. Leave the door as it is at the time of the drill or earthquake. 
3. Stay in place until an announcement is given to EXIT the classroom. 
4. Students will line up quietly and go to a specified area with the adult in charge. 
5. Lock the classroom door upon leaving. 
6. The teacher in charge will take roll once outside in designated area. 
7. If this is a drill, the recess bell will ring, or an all call will be given, to signal return to 
class. 
 
 
 
LOCKDOWN PROCEDURES 
 
1. At the sound of the lockdown siren, all students are to proceed to the closest classroom 
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unless otherwise directed by school staff. 
2. Teacher will lock the doors and windows and turn off the lights after ensuring students 
are safely inside.  The Office door and doors to the school  will be locked as well.  Dependent upon the emergency, the 
main gate to the school may be locked as well. 
3. The teacher in the classroom will direct all students to be out of the line of sight through 
the windows.  Teacher will post the “GREEN SHEET” (indicating that everyone inside is OK) or “RED SHEET” (indicating 
that someone inside requires assistance)  in the window. 
Students will stay low and quiet and follow all directions of the staff member in charge. 
4. Teacher will contact office via cell phone or classroom phone to tell secretary/principal which students are in their 
rooms 
from other classrooms. 
5. The lockdown will continue until further directions come from the principal/secretary or 
law enforcement personnel, or when the “All Clear” signal is given. 
6. If there is an emergency that necessitates evacuation from the school site, teachers/staff members will walk 
their students to the Willits High School cafeteria, our evacuation site. 
7. Teachers will not release any student during a lockdown.  If there is a medical emergency in a  classroom, the safety 
personnel will come to the room or call with directions. 
 
 
IF OUTSIDE: 
1. If shots are fired, immediately “Drop and Cover.” 
2. If safe to do so, the adults in charge will move students into the closest building and 
follow procedures above. 
 
RELEASE PROCEDURES 
1.  If a lockdown requires release other than a normal school day dismissal, Law Enforcement will most likely be in charge 
of these procedures and will direct administration and school personnel. 
2. Parents will be directed to an evacuation site location and will be required to sign out students by Office Staff. 
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IV. Procedures for Complying With Existing School Safety Laws (continued) 
 
Suspension, Expulsion, or Mandatory Expulsion Procedures 
Students will be held to student code of conduct and discipline matrix created by the school administration and staff. The 
student handbooks outlines all school rules and regulations which pertain to them. The school rules are in conjunction 
with current education code, school district policies, and administrative regulations. 
 
School Discipline Procedures: 
 
Students are responsible for knowing and following school expectations, rules, and procedures. The staff at Willits High 
School teach the school rules and expectations as outlined in the Discipline Matrix  and the Student Handbook at the 
beginning of the year. Failure to behave and perform in an acceptable and safe manner will result in consequences for 
disrupting and interfering with the learning atmosphere of the school. These consequences may include any of the 
following: 
 
1. Knowing that inappropriate choices have been made 
2. Warning and possible verbal and/or written parent notification 
3. Conference with teacher, staff, parents/guardians, and/or principal 
4. Written or verbal apology, when warranted 
5 .Free time restrictions 
6. Written assignment with parent/guardian signature required 
7. Conflict mediation and Restorative Practices implemented 
8. In House or class suspension 
9. Suspension from school for one to five days 
10. Behavior contract written by student, parent/guardian, teacher, and/or principal 
11. Possible expulsion 
 
In the event of suspension from school, the following procedures will be followed: 
 
1. The principal will be contacted by the staff member (when applicable) 
2. The parent or guardian of the student will be contacted 
3. A conference will be held with the student, parent/guardian, and principal in person or by phone. The teacher will be 
notified of the reason and length of suspension 
4. Forms to process the suspension will be completed by the principal 
5. During a suspension, the student is expected to remain in the custody of this/her parent/guardian during school hours 
6. During a suspension, the student is not permitted to enter the school grounds or attend any extracurricular activity 
sponsored by the school 
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IV. Procedures for Complying With Existing School Safety Laws (continued) 
 
Procedures to Notify Teachers of Dangerous Students 
The staff will be trained in the Willits High School disaster plan updated each year by the principal.  If an intruder comes 
onto campus the following words will be read on the over the public announcement system.  This is code red, this is not a 
drill, this is a code red, this is not a drill, this is a code red, this is not a drill.  The staff and students will be locked down in 
their rooms, along with the office staff locked in their classrooms.  The staff will receive messages through their cell 
phones, school messaging system, and/or e mail.  Willits Police Department will be notified through the high school office 
which will be the command center.  At the sign of all clear, an all clear will be given over the public announcement system. 
 
Notifying Teachers of Dangerous Pupils 
 
Suspension/Expulsion Proceedings 
 
It is essential that in the event a student attends Willits High School who could present a danger to his/herself, other 
students or staff,  that the staff be made aware of this possibility. 
 
In this venue, the following conditions must be met: 
1.  The administration will inform staff of any suspensions. 
2.  The administration will review cum records of new students to note behaviors which may lead to a dangerous situation 
at the school site.  Any pertinent information will be provided to staff by the administration. 
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IV. Procedures for Complying With Existing School Safety Laws (continued) 
 
Sexual Harassment Policy 
The Willits Unified School District and Willits High School does not tolerate sexual harassment. In the case of sexual 
harassment, the student will be suspended for five days, issued a continuation of a suspension after five days until the 
board convenes with an expulsion hearing. Current school district policy will be followed. The authorities (police)  will also 
be called along with child and protective services. 
 
Sexual Harassment 
It is the policy of Willits High School to provide an educational environment free of unwelcome sexual advances, requests 
for sexual favors, and other verbal or physical conduct of a sexual nature. This behavior is unlawful and is prohibited 
between students, between employees and students and between employees. 
 
Such conduct will unreasonably interfere with an individual's school performance or create an intimidating, hostile or 
offensive school environment. 
 
In order to address this inappropriate behavior, students or parents are requested to report to a teacher or administrator 
any incidents for immediate investigation. 
 
Bullying 
 
It is also the policy of Willits High School to provide an academic environment that is free of bullying. Bullying can be 
either direct or indirect, can manifest in numerous ways and is destructive to both the emotional well-being of our students 
as well as a deterrent to their academic success. 
 
As in form of harassment, in order for us to adequately address this behavior, students or parents are encouraged to 
report any instance of harassment to a teacher or administrator for immediate intervention. 
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IV. Procedures for Complying With Existing School Safety Laws (continued) 
 
Schoolwide Dress Code 
The Willits High School Dress Code:  
 
Good grooming is a matter of personal pride in appearance. One's manner of dress influences the learning environment.  
 
The world of work requires a standard of dress. Schools require a standard as well. Any fashion (dress, grooming, 
accessory or hairstyle) that disrupts the educational process or presents a safety risk will not be permitted.  
 
Dress standards for Willits High School address three general areas: clothing offering messages deemed inappropriate; 
excessively revealing clothing; and gang related clothing. 
 
Inappropriate clothing included in WUSD Board Policy 5132 

• Clothing advertising or supporting use of alcohol, tobacco or controlled substances 
• Clothing displaying vulgar or offensive writing or symbols with sexual references 
• Clothing that is excessively soiled, revealing or worn 
• Clothing that is not safe to the wearer or others 
• Clothing that is identified as gang-related 

Follow all current Covid-19 guidelines for face coverings and use of PPE.  
 
Gang Related Apparel and Markings 
 
The following specific items have been identified as “gang related clothing” and thus unsafe or disruptinve and therefore 
not allowed while at school or school sponsored activities (Recommended to school administration by the WHS Site 
Council, revised October 15, 2012). 
 
1. Red or blue colored bandanas or bandana belts 
 
2. The hanging of red or blue cotton braided belts 
 
3. Clothing, hats, belt buckles, jewelry or preparation of clothing that exhibits any of he following: 
 
“N”, “S”, “13”, “14”, “XII, “XIV”, “X3”, “X4”, “Sureno” or any variation, “Norteno” or any variations, “WSK”, “PAK” 
 
Swastikas or any Nazi symbols and variations of those symbols, “SS” and related lightning bolts, “420”, “KKK” or any 
symbol related to the Ku Klux Klan. 
 
Any symbol related to an organized hate group. 
 
4. Athletic wear with “N”, “S”, “13”, “14” (excepting WHS athletic wear issued  
 
for school related activities). 
 
 5. As stated in WUSD Board Policy 5132, “’gang-related apparel’ shall be defined as  
 
 any apparel that reasonably could be determined to threaten the health and safety  
 
 of the school environment if it were worn or displayed on a school campus. (Education 
 
 Code 35294.1).” 
 
6. Gang – related tattoos (must be covered by clothing, Band-Aids). 
 
A student may be forbidden from wearing any color associated with a gang if the student is found to be in the possession 
of gang related material or responsible for marking or verbally promoting any gang symbol or activity on a school campus 
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or during a school activity. The school administration will meet with the parents and student if a restriction of this nature is 
deemed necessary. 
 
This policy will be posted in school attendance and counseling offices, the hallway of the school outside these offices and 
distributed to all teachers. Parents will be notified of the content of the above list in a parent newsletter. The list shall be 
reviewed and revised at least once each year by the school administration. Revisions will be reported to the school site 
council and in the parent newsletter. 
 
 



Comprehensive School Safety Plan 18 of 69 2/4/21 

 
IV. Procedures for Complying With Existing School Safety Laws (continued) 
 
Procedures for Safe Ingress and Egress 
Any safety matter must be reported to the teacher, and in turn they will report it to the principal.  The principal will then 
either fix the problem or report it to the district office to get their support in resolving the issue. 
 
Willits High School is an open campus located on Main Street in downtown Willits.  There are parking areas clearly 
marked with appropriate parking lines.  Students park in the north lot and along the school on the south side of the school.  
Staff and visitors park at the front or the back of the school.  Handicapped parking areas are clearly marked. 
 
The campus is secured each night by the night custodians, and the locker area locked up daily in the evening. 
 
The campus is located on major thoroughfares and, as such, have properly posted traffic signs, crosswalks and traffic 
lights.  The school site has high community and police visibility. 
 
There are signs requiring all visitors to check in at the office upon arrival.  Any non-staff person on campus is quickly 
approached by a staff member and asked to report to the office to check in. 
 
Follow a Covid-19 check in procedure that adheres to current Covid-19 guidelines. 
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IV. Procedures for Complying With Existing School Safety Laws (continued) 
 
A Safe and Orderly Environment 
Willits High School is a comprehensive high school grades 9-12. 
 
The daily schedules for students is normally 8:00-3:00 P.M. with after school extra curricular and co-curricular activities. 
Under Covid -19 distance learning the daily schedule for students is from 9:00am - 2:40pm.   The school was built around 
1920 with a math, science, shop, and library wings.  Tennis courts, football field, baseball/softball fields occupy the north 
and eastern areas of campus. All staff with fidelity implements the same behavior expectations for all students. 
 
The buildings and grounds are clean and well-maintained by the staff, the custodians, and the grounds person.   The 
school site is cleaned daily.  Willits High School has one daytime janitor, and two evening janitors.  If a school site is not 
cleaned properly it is reported to the principal in a timely matter.   If the problem is not fixed in a timely matter, the person 
filing the complaint may file a Williams Complaint.  The Williams Complaint is an official complaint form which goes to the 
district office, and county school district.  It must be addressed in 30 days. 
 
All staff members interact with any and all students on campus to provide for a safe and secure environment.  Standards 
for behavior in the classrooms, in the Library, and in the kitchen and hallway areas are outlined in the student/parent 
handbook.  A system is in place for responding to and correcting inappropriate behavior.    Students are recognized for 
their academic achievements and citizenship on a regular basis. 
 
Standards and expectations for behavior on the campus are implemented and supported by all site staff. 
 
This is a site with a principal, assistant principal, full teaching staff and guidance counselors, that help maintain the safety 
of the school. 
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IV. Procedures for Complying With Existing School Safety Laws (continued) 
 
School Discipline 
All students must comply with the Willits High School Discipline policy.   All students have access to the student handbook 
and made aware of all rules and procedures and consequences for violations. Teachers also implement with fidelity 
classroom expectations that are the same for each classroom. 
 
As portrayed in the 'Suspension' component of this report, barring any severe behavior infractions, a problem 
resolution/conflict mediation procedure is implemented to assist in changing student behavior and applying appropriate 
consequences. When these strategies/programs are not successful, the student is suspended from school and a meeting 
with parent/guardians is scheduled and attempted.  WHS has implemented Restorative Practices, when responding to 
conflict, a restorative approach consists in asking a series of questions that may be used as a alternative to suspension. 
 
The staff handles behavioral incidents with consistency and fidelity thereby portraying the campus as a site where 
students are supported academically and expected to maintain appropriate levels of behavior. 
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IV. Procedures for Complying With Existing School Safety Laws (continued) 
 
Hate Crimes 
In the event of any hate crime, the crime will be investigated and the person committing the hate crime a five day 
suspension, authorities notified, parents notified, and staff notified. If needed the school will extend the suspension until 
an expulsion hearing by the school board.  
HATE-MOTIVATED BEHAVIOR 
 
 
The Board of Trustees affirms the right of every student to be protected from hate-motivated behavior. It is the intent of 
the Board to promote harmonious relationships that enable students to gain a true understanding of the civil rights and 
social responsibilities of people in our society. Behavior or statements that degrade an individual on the basis of his/her 
race, ethnicity, culture, heritage, gender, sexual orientation, physical/mental attributes, religious beliefs or practices shall 
not be tolerated. 
 
(cf. 0410 – Nondiscrimination in District Programs and Activities) 
(cf. 0450 – Comprehensive Safety Plan) 
(cf. 3515.4 – Recovery for Property Loss or Damage) 
(cf. 5131.5 – Vandalism, Theft and Graffiti) 
(cf. 5136 - Gangs) 
(cf. 5137 - Positive School Climate) 
(cf. 5145.3 – Nondiscrimination/Harassment) 
(cf. 5145.7 – Sexual Harassment) 
(cf. 6141.6 - Multicultural Education) 
 
Any student who feels that he/she is a victim of hate-motivated behavior shall immediately contact the principal or 
designee. If the student believes that the situation has not been remedied by the principal or designee, he/she may file a 
complaint in accordance with district complaint procedures. 
 
(cf. 1312.1 – Complaints Concerning District Employees) 
(cf. 1312.3 – Uniform Complaint Procedures)  
 
Staff who receive notice of hate-motivated behavior or personally observe such behavior shall notify the principal, 
Superintendent or designee, and law enforcement, as appropriate. Students demonstrating hate-motivated behavior shall 
be subject to discipline in accordance with Board policy and administrative regulation.  
 
(cf. 3515.3 – District Police Department) 
(cf. 4158/4258/4358 - Employee Security) 
(cf. 5144 - Discipline) 
(cf. 5144.1 – Suspension and Expulsion/Due Process) 
(cf. 5144.2 – Suspension and Expulsion/Due Process (Students with Disabilities)) 
 
In addition, the district shall provide counseling and appropriate sensitivity training and diversity education for students 
exhibiting hate-motivated behavior. The district shall also provide counseling, guidance and support, as necessary, to 
those students who are the victims of hate-motivated behavior.  
 
(cf. 6164.2 - Guidance/Counseling Services) 
 
The Superintendent or designee shall ensure that staff receive appropriate training to recognize hate-motivated behavior 
and methods for handling such behavior in appropriate ways. 
 
BP 5145.9(b) 
 
(cf. 4131 – Staff Development) 
(cf. 4231 – Staff Development) 
(cf. 4331 – Staff Development) 
The district shall provide age-appropriate instruction to help promote understanding of and respect for human rights. 
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At the beginning of each school year, students and staff shall receive a copy of the district's policy on hate-motivated 
behavior. 
Legal Reference: 
EDUCATION CODE 
200-262 Prohibition of discrimination on the basis of sex  
48900.3 Suspension for hate violence 
PENAL CODE 
186.21 Street terrorism; legislative findings and declarations 
422.6-422.95 Civil Rights 
11410-11414 Terrorism 
13023 Reports by law enforcement of crimes motivated by race, ethnicity, religion, sexual orientation or physical or mental 
disability 
13519.6 Hate crimes, training courses and guidelines 
UNITED STATES CODE, TITLE 18 
245 Federally protected activities 
Management Resources: 
CSBA PUBLICATIONS 
Protecting Our Schools: Governing Board Strategies to Combat School Violence, 1995 
ALAMEDA OFFICE OF EDUCATION & CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 
Hate-Motivated Behavior in Schools: Response Strategies for School Boards, Administrators, Law Enforcement and 
Communities, 1997 
U.S. DEPARTMENT OF EDUCATION, OFFICE FOR CIVIL RIGHTS & NATIONAL ASSOCIATION OF ATTORNEYS 
GENERAL PUBLICATIONS 
Protecting Students from Harassment and Hate Crime: A Guide for Schools, 1999 
WEB SITES 
CDE: http://www.cde.ca.gov 
California Association of Human Relations Organizations: http://www.cahro.org 
United States Department of Education, Office of Civil Rights: http://www.ed.gov/ 
offices/OCR/index.html 
 

http://www.cde.ca.gov/
http://www.cahro.org/
http://www.ed.gov/
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V. Verification of Public Meeting 

 
 
Method for Communicating Plan and Notifying Public: Ed Code 32288 
The plan will be posted on the school board agenda, and notice of public hearing will be posted where Willits Unified School District 
posts public hearing information. 

 
 
Date of Board Meeting/Public Hearing: February 10, 2021 

Site of Board Meeting/Public Hearing: Online, Zoom Meeting 
 
Review of Progress for Last Year 
Each School year the Safety Plan is reviewed by the School Safety Team and presented to its SSC to be approved annually. 
Community members are invite to the annual SSC meeting to review the Safety plan including the City, Police and Fire departments, 
representatives from parent  and teacher groups, and RTPA and CSEA Presidents. The Safety Plan is also taken to the school board  
each year for approval and public review. 
 
Law Enforcement Review Date: pending 

Site Council Approval Date: February 3, 2021 

School Board Approval Date: February 10, 2021 
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VI. Appendix 1: Board Policies and Administration Regulations 
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Board Policy and Administration Regulations: 
 
CHILD ABUSE REPORTING PROCEDURES A.R.5141.4 
Definitions 
Child abuse or neglect includes the following: (Penal Code 11165.5, 11165.6) 
1. A physical injury or death inflicted by other than accidental means on a child by another person 
2. Sexual abuse of a child, including sexual assault or sexual exploitation, as defined in Penal Code 11165.1 
3. Neglect of a child as defined in Penal Code 11165.2 
4. Willful harming or injuring of a child or the endangering of the person or health of a child as defined in Penal Code 11165.3 
5. Unlawful corporal punishment or injury as defined in Penal Code 11165.4 
Child abuse or neglect does not include: 
1. A mutual affray between minors (Penal Code 11165.6) 
2. An injury caused by reasonable and necessary force used by a peace officer acting within the course and scope of his/her 

employment (Penal Code 11165.6) 
(cf. 3515.3 - District Police/Security Department) 
3. An injury resulting from the exercise by a teacher, vice principal, principal, or other certificated employee of the same degree of 

physical control over a student that a parent/guardian would be privileged to exercise, not exceeding the amount of physical control 
reasonably necessary to maintain order, protect property, protect the health and safety of students, or maintain proper and 
appropriate conditions conducive to learning (Education Code 44807) 

4. An injury caused by a school employee's use of force that is reasonable and necessary to quell a disturbance threatening physical 
injury to persons or damage to property, to protect himself/herself, or to obtain weapons or other dangerous objects within the 
control of the student (Education Code 49001) 

(cf. 5144 - Discipline) 
5. Physical pain or discomfort caused by athletic competition or other such recreational activity voluntarily engaged in by the student 

(Education Code 49001) 
Mandated reporters include, but are not limited to, teachers; instructional aides; teacher's aides or assistants; classified employees; 

certificated pupil personnel employees; administrative officers or supervisors of child attendance; administrators and employees of 
a licensed day care facility; Head Start teachers; district police or security officers; licensed nurses or health care providers; and 
administrators, presenters, and counselors of a child abuse prevention program. (Penal Code 11165.7) 

Reasonable suspicion means that it is objectively reasonable for a person to entertain a suspicion, based upon facts that could cause a 
reasonable person in a like position, drawing when appropriate on his/her training and experience, to suspect child abuse or 
neglect. However, reasonable suspicion does not require certainty that child abuse or neglect has occurred nor does it require a 
specific medical indication of child abuse or neglect. (Penal Code 11166) 

Reportable Offenses 
A mandated reporter shall make a report using the procedures provided below whenever, in his/her professional capacity or within the 

scope of his/her employment, he/she has knowledge of or observes a child whom the mandated reporter knows or reasonably 
suspects has been the victim of child abuse or neglect. (Penal Code 11166) 

Any mandated reporter who has knowledge of or who reasonably suspects that a child is suffering serious emotional damage or is at a 
substantial risk of suffering serious emotional damage, based on evidence of severe anxiety, depression, withdrawal, or untoward 
aggressive behavior toward self or others, may make a report to the appropriate agency. (Penal Code 11166.05, 11167) 

Any district employee who reasonably believes that he/she has observed the commission of a murder, rape, or lewd or lascivious act by 
use of force, violence, duress, menace, or fear of immediate and unlawful bodily injury against a victim who is a child under age 14 
shall notify a peace officer. (Penal Code 152.3, 288) 

Responsibility for Reporting 
The reporting duties of mandated reporters are individual and cannot be delegated to another person. (Penal Code 11166) 
When two or more mandated reporters jointly have knowledge of a known or suspected instance of child abuse or neglect, the report 

may be made by a member of the team selected by mutual agreement and a single report may be made and signed by the 
selected member of the reporting team. Any member who has knowledge that the member designated to report has failed to do so 
shall thereafter make the report. (Penal Code 11166) 

No supervisor or administrator shall impede or inhibit a mandated reporter from making a report. (Penal Code 11166) 
Any person not identified as a mandated reporter who has knowledge of or observes a child whom he/she knows or reasonably 

suspects has been a victim of child abuse or neglect may report the known or suspected instance of child abuse or neglect to the 
appropriate agency. (Penal Code 11166) 

Reporting Procedures 
1. Initial Telephone Report 
Immediately or as soon as practicable after knowing or observing suspected child abuse or neglect, a mandated reporter shall make an 

initial report by telephone to any police department (excluding a school district police/security department), sheriff's department, 
county probation department if designated by the county to receive such reports, or county welfare department. (Penal Code 
11165.9, 11166) 

Child Protective Services 
(707) 463-7992 
(866) 236-0368 
When the initial telephone report is made, the mandated reporter shall note the name of the official contacted, the date and time 

contacted, and any instructions or advice received. 
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2. Written Report 
Within 36 hours of knowing or observing the information concerning the incident, the mandated reporter shall then prepare and either 

send, fax, or electronically submit to the appropriate agency a written follow-up report, which includes a completed Department of 
Justice form (SS 8572). (Penal Code 11166, 11168) 

The Department of Justice form may be obtained from the district office or other appropriate agencies, such as the county probation or 
welfare department or the police or sheriff's department. 

Reports of suspected child abuse or neglect shall include, if known: (Penal Code 11167) 
a. The name, business address, and telephone number of the person making the report and the capacity that makes the person a 

mandated reporter 
b. The child's name and address, present location, and, where applicable, school, grade, and class 
c. The names, addresses, and telephone numbers of the child's parents/guardians 
d. The name, address, telephone number, and other relevant personal information about the person who might have abused or 

neglected the child 
e. The information that gave rise to the reasonable suspicion of child abuse or neglect and the source(s) of that information 
The mandated reporter shall make a report even if some of this information is not known or is uncertain to him/her. (Penal Code 11167) 
The mandated reporter may give to an investigator from an agency investigating the case, including a licensing agency, any information 

relevant to an incident of child abuse or neglect or to a report made for serious emotional damage pursuant to Penal Code 
11166.05. (Penal Code 11167) 

3. Internal Reporting 
The mandated reporter shall not be required to disclose his/her identity to his/her supervisor, the principal, or the Superintendent or 

designee. (Penal Code 11166) 
However, employees reporting child abuse or neglect to an appropriate agency are encouraged, but not required, to notify the principal 

as soon as possible after the initial telephone report to the appropriate agency. When so notified, the principal shall inform the 
Superintendent or designee. 

The principal so notified shall provide the mandated reporter with any assistance necessary to ensure that reporting procedures are 
carried out in accordance with law, Board policy, and administrative regulation. At the mandated reporter's request, the principal 
may assist in completing and filing the necessary forms. 

Reporting the information to an employer, supervisor, principal, school counselor, co-worker, or other person shall not be a substitute 
for making a mandated report to the appropriate agency. (Penal Code 11166) 

Victim Interviews by Social Services 
Whenever a representative from the Department of Social Services or another government agency investigating suspected child abuse 

or neglect deems it necessary, a suspected victim may be interviewed during school hours, on school premises, concerning a 
report of suspected child abuse or neglect that occurred within the child's home or out-of-home care facility. The child shall be 
given the choice of being interviewed in private or in the presence of any adult school employee or volunteer aide selected by the 
child. (Penal Code 11174.3) 

A staff member or volunteer aide selected by a child may decline to be present at the interview. If the selected person accepts, the 
principal or designee shall inform him/her of the following requirements: (Penal Code 11174.3) 

1. The purpose of the selected person's presence at the interview is to lend support to the child and enable him/her to be as 
comfortable as possible. 

2. The selected person shall not participate in the interview. 
3. The selected person shall not discuss the facts or circumstances of the case with the child. 
4. The selected person is subject to the confidentiality requirements of the Child Abuse and Neglect Reporting Act, a violation of which 

is punishable as specified in Penal Code 11167.5. 
If a staff member agrees to be present, the interview shall be held at a time during school hours when it does not involve an expense to 

the school. (Penal Code 11174.3) 
Release of Child to Peace Officer 
When a child is released to a peace officer and taken into custody as a victim of suspected child abuse or neglect, the Superintendent 

or designee and/or principal shall not notify the parent/guardian, but rather shall provide the peace officer with the address and 
telephone number of the child's parent/guardian. It is the responsibility of the peace officer or agent to notify the parent/guardian of 
the situation. (Education Code48906) 

(cf. 5145.11 - Questioning and Apprehension by Law Enforcement) 
Parent/Guardian Complaints 
Upon request, the Superintendent or designee shall provide parents/guardians with a copy of this administrative regulation which 

contains procedures for reporting suspected child abuse occurring at a school site to appropriate agencies. For parents/guardians 
whose primary language is not English, such procedures shall be in their primary language and, when communicating orally 
regarding those procedures, an interpreter shall be provided. 

To file a complaint against a district employee or other person suspected of child abuse or neglect at a school site, parents/guardians 
may file a report by telephone, in person, or in writing with any appropriate agency identified above under "Reporting Procedures." 
If a parent/guardian makes a complaint about an employee to any other employee, the employee receiving the information shall 
notify the parent/guardian of procedures for filing a complaint with the appropriate agency. The employee also is obligated pursuant 
to Penal Code 11166 to file a report himself/herself using the procedures described above for mandated reporters. 

(cf. 1312.1 - Complaints Concerning District Employees) 
In addition, if the child is enrolled in special education, a separate complaint may be filed with the California Department of Education 

pursuant to 5 CCR 4650. 
(cf. 1312.3 - Uniform Complaint Procedures) 
Notifications 
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The Superintendent or designee shall provide to all new employees who are mandated reporters a statement that informs them of their 
status as mandated reporters, their reporting obligations under Penal Code 11166, and their confidentiality rights under Penal 
Code 11167. The district also shall provide these new employees with a copy of Penal Code 11165.7, 11166, and 11167. (Penal 
Code 11165.7, 11166.5) 

Before beginning employment, any person who will be a mandated reporter by virtue of his/her position shall sign a statement indicating 
that he/she has knowledge of the reporting obligations under Penal Code 11166 and will comply with those provisions. The signed 
statement shall be retained by the Superintendent or designee. (Penal Code 11166.5) 

(cf. 4112.9/4212.9/4312.9 - Employee Notifications) 
Employees who work with dependent adults shall be notified of legal responsibilities and reporting procedures pursuant to Welfare and 

Institutions Code 15630-15637. 
Regulation WILLITS UNIFIED SCHOOL DISTRICT 
approved: August 7, 2013 Willits, California 
 
 
 
NONDISCRIMINATION IN DISTRICT PROGRAMS AND ACTIVITIES BP 5145.3 
The Governing Board desires to provide a safe school environment that allows all students equal access and opportunities in the 

district's academic, extracurricular, and other educational support programs, services, and activities. The Board prohibits, at any 
district school or school activity, unlawful discrimination, including discriminatory harassment, intimidation, and bullying, targeted at 
any student by anyone, based on the student's actual or perceived race, color, ancestry, nationality, national origin, immigration 
status, ethnic group identification, ethnicity, age, religion, marital status, pregnancy, parental status, physical or mental disability, 
sex, sexual orientation, gender, gender identity, gender expression, or genetic information, or association with a person or group 
with one or more of these actual or perceived characteristics. 
This policy shall apply to all acts related to school activity or to school attendance occurring within a district school, and to acts 
which occur off campus or outside of school-related or school-sponsored activities but which may have an impact or create a 
hostile environment at school. 
(cf. 0410 - Nondiscrimination in District Programs and Activities) 
(cf. 5131 - Conduct) 
(cf. 5131.2 - Bullying) 
(cf. 5137 - Positive School Climate) 
(cf. 5145.7 – Sexual Harassment) 
(cf. 5145.9 - Hate-Motivated Behavior) 
(cf. 5146 - Married/Pregnant/Parenting Students) 
(cf. 6164.6 - Identification and Education Under Section 504) 
This policy shall apply to all acts related to school activity or to school attendance occurring within a district school, and to acts 
which occur off campus or outside of school-related or school-sponsored activities but which may have an impact or create a 
hostile environment at school. 
Unlawful discrimination, including discriminatory harassment, intimidation, or bullying, may result from physical, verbal, nonverbal, 
or written conduct based on any of the categories listed above. Unlawful discrimination also includes the creation of a hostile 
environment through prohibited conduct that is so severe, persistent, or pervasive that it affects a student's ability to participate in 
or benefit from an educational program or activity; creates an intimidating, threatening, hostile, or offensive educational 
environment; has the effect of substantially or unreasonably interfering with a student's academic performance; or otherwise 
adversely affects a student's educational opportunities. 
Unlawful discrimination also includes disparate treatment of students based on one of the categories above with respect to the 
provision of opportunities to participate in school programs or activities or the provision or receipt of educational benefits or 
services. 
The Board also prohibits any form of retaliation against any individual who reports or participates in the reporting of unlawful 
discrimination, files or participates in the filing of a complaint, or investigates or participates in the investigation of a complaint or 
report alleging unlawful discrimination. Retaliation complaints shall be investigated and resolved in the same manner as a 
discrimination complaint. 
The Superintendent or designee shall facilitate students' access to the educational program by publicizing the district's 
nondiscrimination policy and related complaint procedures to students, parents/guardians, and employees. He/she shall provide 
training and information on the scope and use of the policy and complaint procedures and take other measures designed to 
increase the school community's understanding of the requirements of law related to discrimination. The Superintendent or 
designee shall regularly review the implementation of the district's nondiscrimination policies and practices and, as necessary, shall 
take action to remove any identified barrier to student access to or participation in the district's educational program. He/she shall 
report his/her findings and recommendations to the Board after each review. 
(cf. 1312.3 - Uniform Complaint Procedures) 
(cf. 1330 - Use of Facilities) 
(cf. 4131 - Staff Development) 
(cf. 4231 - Staff Development) 
(cf. 4331 - Staff Development) 
(cf. 6145 - Extracurricular and Cocurricular Activities) 
(cf. 6145.2 - Athletic Competition) 
(cf. 6164.2 - Guidance/Counseling Services) 
Regardless of whether a complainant complies with the writing, timeline, and/or other formal filing requirements, all complaints 
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alleging unlawful discrimination, including discriminatory harassment, intimidation, or bullying, shall be investigated and prompt 
action taken to stop the discrimination, prevent recurrence, and address any continuing effect on students. 
Students who engage in unlawful discrimination, including discriminatory harassment, intimidation, retaliation, or bullying, in 
violation of law, Board policy, or administrative regulation shall be subject to appropriate consequence or discipline, which may 
include suspension or expulsion when the behavior is severe or pervasive as defined in Education Code 48900.4. Any employee 
who permits or engages in prohibited discrimination, including discriminatory harassment, intimidation, retaliation, or bullying, shall 
be subject to disciplinary action, up to and including dismissal. 
(cf. 4118 - Suspension/Disciplinary Action) 
(cf. 4119.21/4219.21/4319.21 - Professional Standards) 
(cf. 4218 - Dismissal/Suspension/Disciplinary Action) 
(cf. 5144 - Discipline) 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 
(cf. 5145.2 - Freedom of Speech/Expression) 
Record-Keeping 
The Superintendent or designee shall maintain a record of all reported cases of unlawful discrimination, including discriminatory 
harassment, intimidation, or bullying, to enable the district to monitor, address, and prevent repetitive prohibited behavior in district 
schools. 
(cf. 3580 - District Records) 
Legal Reference: 
EDUCATION CODE 
200-262.4 Prohibition of discrimination 
48900.3 Suspension or expulsion for act of hate violence 
48900.4 Suspension or expulsion for threats or harassment 
48904 Liability of parent/guardian for willful student misconduct 
48907 Student exercise of free expression 
48950 Freedom of speech 
48985 Translation of notices 
49020-49023 Athletic programs 
51500 Prohibited instruction or activity 
51501 Prohibited means of instruction 
60044 Prohibited instructional materials 
CIVIL CODE 
1714.1 Liability of parents/guardians for willful misconduct of minor 
GOVERNMENT CODE 
11135 Nondiscrimination in programs or activities funded by state 
PENAL CODE 
422.55 Definition of hate crime 
422.6 Crimes, harassment 
CODE OF REGULATIONS, TITLE 5 
432 Student record 
4600-4687 Uniform complaint procedures 
4900-4965 Nondiscrimination in elementary and secondary education programs 
UNITED STATES CODE, TITLE 20 
1681-1688 Title IX of the Education Amendments of 1972 
12101-12213 Title II equal opportunity for individuals with disabilities 
UNITED STATES CODE, TITLE 29 
794 Section 504 of Rehabilitation Act of 1973 
UNITED STATES CODE, TITLE 42 
2000d-2000e-17 Title VI and Title VII Civil Rights Act of 1964, as amended 
2000h-2-2000h-6 Title IX of the Civil Rights Act of 1964 
6101-6107 Age Discrimination Act of 1975 
CODE OF FEDERAL REGULATIONS, TITLE 28 
35.107 Nondiscrimination on basis of disability; complaints 
CODE OF FEDERAL REGULATIONS, TITLE 34 
99.31 Disclosure of personally identifiable information 
100.3 Prohibition of discrimination on basis of race, color or national origin 
104.7 Designation of responsible employee for Section 504 
106.8 Designation of responsible employee for Title IX 
106.9 Notification of nondiscrimination on basis of sex 
110.25 Prohibition of discrimination based on age 
COURT DECISIONS 
Donovan v. Poway Unified School District, (2008) 167 Cal.App.4th 567 
Flores v. Morgan Hill Unified School District, (2003) 324 F.3d 1130 
Management Resources: 
CSBA PUBLICATIONS 
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Updated Legal Guidance: Protecting Transgender and Gender Nonconforming Students Against Sex Discrimination, July 2016 
CALIFORNIA OFFICE OF THE ATTORNEY GENERAL PUBLICATIONS 
Promoting a Safe and Secure Learning Environment for All: Guidance and Model Policies to Assist California's K-12 Schools in 
Responding to Immigration Issues, April 2018 
FIRST AMENDMENT CENTER PUBLICATIONS 
Public Schools and Sexual Orientation: A First Amendment Framework for Finding Common Ground, 2006 
U.S. DEPARTMENT OF EDUCATION, OFFICE FOR CIVIL RIGHTS PUBLICATIONS 
Examples of Policies and Emerging Practices for Supporting Transgender Students, May 2016 
Dear Colleague Letter: Title IX Coordinators, April 2015 
Dear Colleague Letter: Harassment and Bullying, October 2010 
Notice of Non-Discrimination, Fact Sheet, August 2010  
WEB SITES 
CSBA: http://www.csba.org 
California Department of Education: http://www.cde.ca.gov 
California Safe Schools Coalition: http://www.casafeschools.org 
California Office of the Attorney General: http://oag.ca.gov 
First Amendment Center: http://www.firstamendmentcenter.org 
National School Boards Association: http://www.nsba.org 
U.S. Department of Education, Office for Civil Rights: http://www.ed.gov/about/offices/list/ocr 
Policy WILLITS UNIFIED SCHOOL DISTRICT 
adopted: May 3, 2017 Willits, California 
revised: June 13, 2018 

 
EMERGENCIES AND DISASTER PREPAREDNESS PLAN BP 3516 
The Governing Board recognizes that all district staff and students must be prepared to respond quickly and responsibly to 

emergencies, disasters, and threats of disaster. The district shall take all reasonable steps to prevent and/or mitigate the impact of 
a disaster on district students, staff, and schools. 
The Superintendent or designee shall develop and maintain a disaster preparedness plan which contains routine and emergency 
and disaster procedures, including, but not limited to, earthquake emergency procedures, and adaptations for individuals with 
disabilities in accordance with the Americans with Disabilities Act. Such procedures shall be included in the comprehensive school 
safety plan. (Education Code 32282) 
(cf. 0400 – Comprehensive Plans) 
(cf. 0450 - Comprehensive Safety Plan) 
(cf. 3516.3 - Earthquake Emergency Procedure System) 
In developing the disaster preparedness plan, the Superintendent or designee shall involve district staff at all levels, including 
administrators, district police or security officers, facilities managers, transportation managers, food services personnel, school 
psychologists, counselors, school nurses, teachers, classified employees, and public information officers. As appropriate, he/she 
shall also collaborate with law enforcement, fire safety officials, emergency medical services, health and mental health 
professionals, parents/guardians, and students.  
(cf. 0420 – School Plans/Site Councils) 
(cf. 1220 – Citizen Advisory Committees) 
(cf. 3513.3 – District Police/Security Department) 
The plan shall comply with state-approved Standardized Emergency Management System (SEMS) guidelines established for 
multiple-jurisdiction or multiple-agency operations and with the National Incident Command System.  
The Superintendent or designee shall provide training to employees regarding their responsibilities, including periodic drills and 
exercises to test and refine staff's responsiveness in the event of an emergency. 
(cf. 4131 - Staff Development) 
(cf. 4231 - Staff Development) 
(cf. 4331 - Staff Development) 
The Board shall grant the use of school buildings, grounds, and equipment to public agencies, including the American Red Cross, 
for mass care and welfare shelters during disasters or other emergencies affecting the public health and welfare. The Board shall 
cooperate with such agencies in furnishing and maintaining whatever services the district may deem necessary to meet the 
community's needs. (Education Code 32282) 
(cf. 1330 - Use of School Facilities) 
District employees are considered disaster service workers and are subject to disaster service activities assigned to them. 
(Government Code 3100) 
(cf. 4112.3/4212.3/4312.3 - Oath or Affirmation) 
(cf. 4119.3/4219.3/4319.3 - Duties of Personnel) 
Legal Reference: 
EDUCATION CODE 
32001 Fire alarms and drills 
32040 Duty to equip school with first aid kit 
32280-32289 School safety plans 
32290 Safety devices 
39834 Operating overloaded bus 
46390-46392 Emergency average daily attendance in case of disaster 

http://www.csba.org/
http://www.cde.ca.gov/
http://www.casafeschools.org/
http://oag.ca.gov/
http://www.firstamendmentcenter.org/
http://www.nsba.org/
http://www.ed.gov/about/offices/list/ocr
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49505 Natural disaster; meals for homeless students; reimbursement 
CIVIL CODE 
1714.5 Release from liability for disaster service workers and shelters 
GOVERNMENT CODE 
3100-3109 Public employees as disaster service workers; oath or affirmation 
8607 Standardized emergency management system 
CALIFORNIA CONSTITUTION 
Article 20, Section 3 Oath or affirmation 
CODE OF REGULATIONS, TITLE 5 
550 Fire drills 
560 Civil defense and disaster preparedness plans 
CODE OF REGULATIONS, TITLE 19 
2400-2450 Standardized emergency management system 
UNITED STATES CODE, TITLE 42 
12101-12213 Americans with Disabilities Act 
Management Resources: 
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 
Crisis Response Box, 2000 
CALIFORNIA GOVERNOR'S OFFICE OF EMERGENCY SERVICES PUBLICATIONS 
Active Shooter Awareness Guidance, February 2018 
State of California Emergency Plan, 2017 
School Emergency Response: Using SEMS at Districts and Sites, June 1998 
FEDERAL EMERGENCY MANAGEMENT AGENCY PUBLICATIONS 
National Incident Management System, 3rd ed., October 2017 
U.S. DEPARTMENT OF EDUCATION PUBLICATIONS 
Guide for Developing High-Quality School Emergency Operations Plans, 2013 
WEB SITES 
CSBA: http://www.csba.org 
American Red Cross: http://www.redcross.org 
California Attorney General’s Office: https://oag.ca.gov 
California Department of Education, Crisis Preparedness: http://www.cde.ca.gov/ls/ss/cp 
California Governor's Office of Emergency Services: http://www.caloes.ca.gov 
California Seismic Safety Commission: http://www.seismic.ca.gov 
Centers for Disease Control and Prevention: http://www.cdc.gov 
Federal Emergency Management Agency: http://www.fema.gov 
U.S. Department of Education, Emergency Planning: http://www.ed.gov/admins/lead/safety/emergencyplan 
U.S. Department of Homeland Security: http://www.dhs.gov 
Policy WILLITS UNIFIED SCHOOL DISTRICT 
adopted: October 3, 2018 Willits, California 

 
FIRE DRILLS AND FIRES BP 3516.1 
Fire Drills 
The principal shall cause the fire alarm signal to be sounded at least once every month. (Education Code 32001) 
The principal shall also hold fire drills at least once a month at the elementary level, four times every school year at the intermediate 

level, and not less than twice every school year at the secondary level. (Education Code 32001) 
1. The principal shall notify staff as to the schedule for fire drills. 
2. Whenever a fire drill is held, all students, teachers and other employees shall be directed to leave the building. (5 CCR 550) 
3. Teachers shall ascertain that no student remains in the building. 
4. Teachers shall be prepared to select alternate exits and shall direct their classes to these exits whenever the designated escape 

route is blocked. 
5. The principal or designee shall keep a record of each fire drill conducted and file a copy of this record with the office of the 

Superintendent or designee. 
Fires 
When a fire is discovered in any part of the school, the following actions shall be taken: 
1. The principal or designee shall sound fire signals, unless the school and/or building is equipped with an automatic fire detection and 

alarm system. (Education Code 32001) 
2. The principal or designee shall call 911. 
3. All persons shall be directed to leave the building and shall proceed outside to designated assembly areas. 
4. Staff shall give students clear direction and supervision and help maintain a calm and orderly response. 
5. In outside assembly areas, teachers shall take roll, report missing students, and provide assistance to any injured students. 
6. In outside assembly areas, the principal, designee and/or each department head shall account for their staff, report missing staff, and 

provide assistance to any injured staff. 
7. If the fire is extensive, students shall be taken to an alternate location for protective custody until parents/guardians can pick them up 

or until they can be safely transported to their homes. 
(cf. 0450 - Comprehensive Safety Plan) 
(cf. 3516 - Emergencies and Disaster Preparedness Plan) 

http://www.csba.org/
http://www.redcross.org/
https://oag.ca.gov/
http://www.cde.ca.gov/ls/ss/cp
http://www.caloes.ca.gov/
http://www.seismic.ca.gov/
http://www.cdc.gov/
http://www.fema.gov/
http://www.ed.gov/admins/lead/safety/emergencyplan
http://www.dhs.gov/
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Legal Reference: 
EDUCATION CODE 
17074.50-17074.56 Automatic fire detection, alarm and sprinkler systems 
32001 Uniform fire signals 
32040 Duty to equip school with first aid kit 
CODE OF REGULATIONS, TITLE 5 
550 Fire drills 
Regulation WILLITS UNIFIED SCHOOL DISTRICT 
approved: August 7, 2013 Willits, California 
 
  
 
BOMB A.R. 3516.2 
To maintain a safe and secure environment for district students and staff, the Superintendent or designee shall ensure that the district's 

emergency and disaster preparedness plan and/or each school's comprehensive safety plan includes procedures for dealing with 
bomb threats. He/she also shall provide training regarding the procedures to site administrators, safety personnel, and staff 
members who customarily handle mail, telephone calls, or email. 
(cf. 0450 - Comprehensive Safety Plan) 
(cf. 3516 - Emergencies and Disaster Preparedness Plan) 
(cf. 4040 - Employee Use of Technology) 
(cf. 4131 - Staff Development) 
(cf. 4231 - Staff Development) 
(cf. 4331 - Staff Development) 
Receiving Threats 
Any staff member receiving a telephoned bomb threat shall try to keep the caller on the line in order to gather information about the 
location and timing of the bomb and the person(s) responsible. To the extent possible, the staff member should also take note of 
the caller's gender, age, any distinctive features of voice or speech, and any background noises such as music, traffic, machinery, 
or voices. 
If the bomb threat is received through the mail system or in writing, the staff member who receives it should handle the letter, note, 
or package as minimally as possible. If the threat is received through electronic means, such as email or text messaging, the staff 
member should not delete the message. 
Response Procedure 
The following procedure shall be followed when a bomb threat is received: 
1. Any employee who receives a bomb threat shall immediately call 911 and also report the threat to the Superintendent or 
designee. If the threat is in writing, the employee shall place the message in an envelope and take note of where and by whom it 
was found. 
2. Any student or employee who sees a suspicious package shall promptly notify the Superintendent or designee. 
3. The Superintendent or designee shall immediately use fire drill signals and initiate standard evacuation procedures as specified 
in the emergency plan. 
(cf. 3516 - Emergencies and Disaster Preparedness Plan) 
(cf. 3516.1 - Fire Drills and Fires) 
4. The Superintendent or designee shall turn off any two-way radio equipment which is located in a threatened building. 
Law enforcement and/or fire department staff shall conduct the bomb search. No school staff shall search for or handle any 
explosive or incendiary device. 
(cf. 3515.3 - District Police/Security Department) 
No one shall reenter the threatened building(s) until the Superintendent or designee declares that reentry is safe based on law 
enforcement and/or fire department clearance. 
(cf. 3516.5 - Emergency Schedules) 
To the extent possible, the Superintendent or designee shall maintain communications with staff, parents/guardians, the Board of 
Trustees, other governmental agencies, and the media during the period of the incident. 
(cf. 1112 - Media Relations) 
Following the incident, the Superintendent or designee shall provide crisis counseling for students and/or staff as needed. 
(cf. 6164.2 - Guidance/Counseling Services) 
Any employee or student found to have made a bomb threat shall be subject to disciplinary procedures and/or criminal prosecution. 
(cf. 4118 - Suspension/Disciplinary Action) 
(cf. 4218 - Dismissal/Suspension/Disciplinary Action) 
(cf. 5131 - Conduct) 
(cf. 5131.7 - Weapons and Dangerous Instruments) 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
Legal Reference: 
EDUCATION CODE 
44810 Willful interference with classroom conduct 
48900 Grounds for suspension or expulsion 
51202 Instruction in personal and public health and safety 
PENAL CODE 
17 Felony, misdemeanor, classification of offenses 
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148.1 False report of explosive or facsimile bomb 
245 Assault with deadly weapon or force likely to produce great bodily injury; punishment 
594 Vandalism; penalty 
Management Resources: 
CSBA PUBLICATIONS 
911: A Manual for Schools and the Media During a Campus Crisis, 2001 
U.S. DEPARTMENT OF HOMELAND SECURITY PUBLICATIONS 
Bomb Threat Checklist 
WEB SITES 
CSBA: http://www.csba.org 
California Department of Education, Safe Schools: http://www.cde.ca.gov/ls/ss 
U.S. Department of Homeland Security: http://www.dhs.gov 
U.S. Department of Treasury, Bureau of Alcohol, Tobacco, Firearms and Explosives: 
http://www.THREATPLAN.org 
Regulation WILLITS UNIFIED SCHOOL DISTRICT 
approved: August 7, 2013 Willits, California 

 
EARTHQUAKE EMERGENCY PROCEDURE SYSTEM A.R. 3516.3 
 Earthquake Preparedness 

Earthquake emergency procedures shall be established in every school building having an occupant capacity of 50 or more 
students, or more than one classroom, and shall be incorporated into the comprehensive safety plan. (Education Code 32282) 
(cf. 0450 - Comprehensive Safety Plan) 
Earthquake emergency procedures shall be aligned with the Standardized Emergency Management System and the National 
Incident Management System. (Government Code 8607; 19 CCR 2400-2450) 
(cf. 3516 - Emergencies and Disaster Preparedness Plan) 
The Superintendent or designee may work with the California Governor’s Office of Emergency Services and the Seismic Safety 
Commission to develop and establish the earthquake emergency procedures. (Education Code 32282) 
Earthquake emergency procedures shall outline the roles and responsibilities of students and staff during and after an earthquake. 
Earthquake emergency procedures shall include, but not be limited to, all of the following: (Education Code 32282) 
1. A school building disaster plan, ready for implementation at any time, for maintaining the safety and care of students and staff 
2. A drop procedure whereby each student and staff member takes cover under a table or desk, dropping to his/her knees, with the 
head protected by the arms and the back to the windows 
Drop procedures shall be practiced at least once each school quarter in elementary schools and at least once each semester in 
secondary schools. 
3. Protective measures to be taken before, during, and following an earthquake 
4. A program to ensure that students and staff are aware of and properly trained in the earthquake emergency procedure system 
(cf. 4131 - Staff Development) 
(cf. 4231 - Staff Development) 
(cf. 4331 - Staff Development) 
Staff and students shall be informed of the dangers to expect in an earthquake and procedures to be followed. Students shall be 
instructed to remain silent and follow directions given by staff in such an emergency. Staff and students also shall be taught safety 
precautions to take if they are in the open or on the way to or from school when an earthquake occurs. 
Earthquake emergency procedures shall designate primary and alternative locations outside of buildings, which may include areas 
off campus if necessary, where individuals on a school site will assemble following evacuation. In designating such areas, the 
Superintendent or designee shall consider potential post-earthquake hazards outside school buildings including, but not limited to, 
power lines, trees, covered walkways, chain link fences that may be an electric shock hazard, and areas near buildings that may 
have debris. 
Earthquake emergency procedures also shall outline primary and alternative evacuation routes that avoid areas with potential 
hazards to the extent possible. The needs of students with disabilities shall be considered when planning evacuation routes. 
The Superintendent or designee shall consider the danger of a post-earthquake tsunami when developing evacuation routes and 
locations, including the need to evacuate to higher ground. 
The Superintendent or designee shall identify at least one individual within each building to determine if an evacuation is 
necessary, the best evacuation location, and the best route to that location when an earthquake occurs. 
The Superintendent or designee shall identify potential earthquake hazards in classrooms and other district facilities, including, but 
not limited to, areas where the main gas supply or electric current enters the building, suspended ceilings, pendant light fixtures, 
large windows, stairwells, science laboratories, storage areas for hazardous materials, shop areas, and unsecured furniture and 
equipment. To the extent possible, dangers presented by such potential hazards shall be minimized by securing equipment and 
furnishings and removing heavy objects from high shelves. 
Earthquake While Indoors at School 
When an earthquake occurs, the following actions shall be taken inside buildings and classrooms: 
1. Staff shall have students perform the drop procedure. Students should stay in the drop position until the emergency is over or 
until further instructions are given. 
2. In laboratories, burners should be extinguished, if possible, before taking cover. 
3. As soon as possible, staff shall move students away from windows, shelves, and heavy objects or furniture that may fall. 
4. After the earthquake, the principal or designee shall determine whether planned evacuation routes and assembly locations are 
safe and shall communicate with teachers and other staff. 

http://www.csba.org/
http://www.cde.ca.gov/ls/ss
http://www.dhs.gov/
http://www.threatplan.org/
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5. When directed by the principal or designee to evacuate, or if classrooms or other facilities present dangerous hazards that 
require immediate evacuation, staff shall account for all students under their supervision and shall evacuate the building in an 
orderly manner. 
Earthquake While Outdoors on School Grounds 
When an earthquake occurs, the following actions shall be taken by staff or other persons in authority who are outdoors on school 
grounds: 
1. Staff shall direct students to walk away from buildings, trees, overhead power lines, power poles, or exposed wires. 
2. Staff shall have students perform the drop procedure. 
3. Staff shall have students stay in the open until the earthquake is over or until further directions are given. 
Earthquake While on the Bus 
If students are on the school bus when an earthquake occurs, the bus driver shall take proper precautions to ensure student safety, 
which may include pulling over to the side of the road or driving to a location away from outside hazards, if possible. Following the 
earthquake, the driver shall contact the Superintendent or designee for instructions before proceeding on the route or, if such 
contact is not possible, drive to an evacuation or assembly location. 
(cf. 3543 - Transportation Safety and Emergencies) 
Subsequent Emergency Procedures 
After an earthquake episode has subsided, the following actions shall be taken: 
1. Staff shall extinguish small fires if safe. 
2. Staff shall provide first aid to any injured students, take roll, and report missing students to the principal or designee. 
3. Staff and students shall refrain from lighting any stoves or burners or operating any electrical switches until the area is declared 
safe. 
4. All buildings shall be inspected for water and gas leaks, electrical breakages, and large cracks or earth slippage affecting 
buildings. 
5. The principal or designee shall post staff at safe distances from all building entrances and instruct staff and students to remain 
outside the buildings until they are declared safe. 
6. The principal or designee shall request assistance as needed from the county or city civil defense office, fire and police 
departments, city and county building inspectors, and utility companies and shall confer with them regarding the advisability of 
closing the school. 
7. The principal or designee shall contact the Superintendent or designee and request further instructions after assessing the 
earthquake damage. 
8. The Superintendent or designee shall provide updates to parents/guardians of district students and members of the community 
about the incident, any safety issues, and follow-up directions. 
(cf. 1112 - Media Relations) 
Legal Reference: 
EDUCATION CODE 
32280-32289 School safety plans 
GOVERNMENT CODE 
3100 Public employees as disaster service workers 
8607 Standardized Emergency Management System 
CODE OF REGULATIONS, TITLE 19 
2400-2450 Standardized Emergency Management System 
Management Resources: 
CALIFORNIA GOVERNOR’S OFFICE OF EMERGENCY SERVICES PUBLICATIONS 
The ABCs of Post-Earthquake Evacuation: A Checklist for School Administrators and Faculty 
Guide and Checklist for Nonstructural Earthquake Hazards in California Schools, January 2003 
School Emergency Response: Using SEMS at Districts and Sites, June 1998 
FEDERAL EMERGENCY MANAGEMENT AGENCY PUBLICATIONS 
Guidebook for Developing a School Earthquake Safety Program, 1990 
WEB SITES 
American Red Cross: http://www.redcross.org 
California Governor’s Office of EmergencyServices : http://www.caloes.ca.gov 
California Seismic Safety Commission: http://www.seismic.ca.gov 
Federal Emergency Management Agency: http://www.fema.gov/hazards/earthquakes 
National Incident Management System: http://www.fema.gov/emergency/nims 
Regulation WILLITS UNIFIED SCHOOL DISTRICT 
approved: January 4, 2017 Willits, California  

 
EMERGENCY SCHEDULES B.P. 3516.5 
In order to provide for the safety of students and staff, the Board of Trustees authorizes the Superintendent or designee to close a 

school site, change the regular school day schedule, or take any necessary action when hazardous environmental or weather 
conditions or other emergencies warrant. 
(cf. 0450 - Comprehensive Safety Plan) 
(cf. 4157/4257/4357 - Employee Safety) 
(cf. 5142 - Safety) 
(cf. 6112 - School Day) 
When an emergency condition causes a school closure, reduction in attendance, or change in schedule pursuant to Education 
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Code 41422 or46392, thereby preventing the district from complying with the minimum number of instructional days or minutes 
required by law, the Superintendent or designee shall complete and submit to the Superintendent of Public Instruction the 
necessary forms for obtaining approval of the days of the closure, reduction in attendance, or change in schedule. The 
Superintendent or designee shall submit other relevant district records as may be required. 
(cf. 3580 - District Records) 
(cf. 6111 - School Calendar) 
The Superintendent or designee shall establish a system for informing students and parents/guardians when school buses are not 
operating as scheduled, the school day schedule is changed, or the school is closed. The district's notification system shall include, 
but is not limited to, notifying local television and radio stations, posting on district web site(s), sending email and text messages, 
and/or making telephone calls. 
(cf. 1112 - Media Relations) 
(cf. 1113 - District and School Web Sites) 
(cf. 3542 - School Bus Drivers) 
(cf. 3543 - Transportation Safety and Emergencies) 
Whenever the school day schedule changes after students have arrived at school, the Superintendent or designee shall ensure 
that students are supervised in accordance with the procedures specified in the district's emergency and disaster preparedness 
plan. 
(cf. 3516 - Emergencies and Disaster Preparedness Plan) 
The Superintendent or designee may provide a means to make up lost instructional time later during the year. Students and 
parents/guardians shall receive timely advanced notice of any resulting changes in the school calendar or school day schedule. 
Legal Reference: 
EDUCATION CODE 
41420 Required length of school term 
41422 Schools not maintained for 175 days 
46010 Total days of attendance 
46100-46192 Attendance; maximum credit; minimum day 
46390 Calculation of ADA in emergency 
46391 Lost or destroyed ADA records 
46392 Decreased attendance in emergency situation 
VEHICLE CODE 
34501.6 School buses; reduced visibility 
Management Resources: 
CALIFORNIA DEPARTMENT OF EDUCATION CORRESPONDENCE 
90-01 Average Daily Attendance Credit During Periods of Emergency, February 10, 2005 
WEB SITES 
California Department of Education: http://www.cde.ca.gov 
Policy WILLITS UNIFIED SCHOOL DISTRICT 
adopted: August 7, 2013 Willits, California 

 
TRANSPORTATION SAFETY AND EMERGENCIES AR 3543 
Cautionary Notice: Government Code 17581.5 relieves districts from the obligation to perform specified mandated activities when the 

Budget Act does not provide reimbursement during that fiscal year. The Budget Act of 2018 (SB 840, Ch. 29, Statutes of 2018) 
extends the suspension of these requirements through the 2018-19 fiscal year. As a result, certain provisions of the following 
administrative regulation related to transportation safety plans and safety instruction for students may be suspended. 
Each day, prior to driving a school bus, each school bus driver shall inspect the bus to ensure that it is in safe operating condition 
and equipped as required by law and that all equipment is in good working order. At the completion of each day's work, the driver 
shall prepare and sign a written report of the condition of the equipment specified in 13 CCR 1215. The report shall indicate any 
defect or deficiency discovered by or reported to the driver which would affect safe operation or result in mechanical breakdown of 
the bus. If no defect or deficiency is discovered or reported, the driver shall so indicate on the report. Any defect or deficiency that 
would affect safe operation shall be repaired prior to operating the bus. (13 CCR 1215) 
(cf. 3540 - Transportation) 
(cf. 3541.1 - Transportation for School-Related Trips) 
(cf. 3542 - School Bus Drivers) 
Passenger Restraint Systems 
The Superintendent or designee shall ensure that any school bus or student activity bus which is purchased or leased by the 
district is equipped with a combination pelvic and upper torso passenger restraint system at all designated seating positions if that 
bus: (Vehicle Code 27316, 27316.5; 13 CCR 1201) 
1. Is a Type 1 school bus designed for carrying more than 16 passengers and the driver, and was manufactured on or after July 1, 
2005 
2. Is a Type 2 school bus or student activity bus designed for carrying 16 or fewer passengers and the driver, or for carrying 20 or 
fewer passengers and the driver if the bus has a manufacturer's vehicle weight rating of 10,000 pounds or less, and was 
manufactured on or after July 1, 2004 
The Superintendent or designee shall prioritize the allocation of school buses purchased, leased, or contracted to ensure that 
elementary students receive first priority for new school buses equipped with passenger restraint systems whenever feasible. 
When a school bus or student activity bus is equipped with a passenger restraint system, all passengers shall use the passenger 
restraint system. (5 CCR 14105) 

http://www.cde.ca.gov/
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Bus drivers shall be instructed regarding procedures to enforce the proper use of the passenger restraint system. Students who fail 
to follow instructions of the bus driver may be subject to discipline, including suspension of riding privileges, in accordance with 
Board policy and administrative regulations. 
(cf. 5131.1 - Bus Conduct) 
(cf. 5144 - Discipline) 
Fire Extinguishers 
Each school bus shall be equipped with at least one fire extinguisher, located in the driver's compartment, which meets the 
standards specified in law. In addition, a wheelchair school bus shall have another fire extinguisher placed at the wheelchair 
loading door or emergency exit. All fire extinguishers shall be regularly inspected and serviced in accordance with regulations 
adopted by the State Fire Marshal. (Education Code 39838; 13 CCR 1242; 19 CCR 574-575.3) 
Child Safety Alert System 
In accordance with Vehicle Code 28160, each school bus or student activity bus shall be equipped with an operational child safety 
alert system at the interior rear of the bus that requires the driver to either manually contact or scan the device, thereby prompting 
the driver to inspect the entirety of the interior of the vehicle before exiting. 
A student activity bus that does not have a child safety alert system may be used only if all of the following apply: (Vehicle Code 
28160) 
1. The student activity bus is not used exclusively to transport students. 
2. When the student activity bus is used to transport students, the students are accompanied by at least one adult chaperone 
selected by a school official. If an adult chaperone is not a school employee, the chaperone shall meet the requirements for a 
school volunteer. 
(cf. 1240 - Volunteer Assistance) 
3. One adult chaperone has a list of every student and adult chaperone, including a school employee, who is on the student activity 
bus at the time of departure. 
4. The driver has reviewed all safety and emergency procedures before the initial departure, and the driver and adult chaperone 
have signed a form, with the time and date, acknowledging that the safety plan and procedures were reviewed. 
5. Immediately before departure from any location, the adult chaperone shall account for each student on the list of students, verify 
the number of students to the driver, and sign a form indicating that all students are present or accounted for. 
6. After students have exited a student activity bus, and before driving away, the driver shall check all areas of the bus, including, 
but not limited to, overhead compartments and bathrooms, to ensure that the bus is vacant. 
7. The driver shall sign a form with the time and date verifying that all required procedures have been followed. 
8. The information required to be recorded pursuant to items #4, 5, and 7 may be recorded on a single form and shall be retained 
by the district for a minimum of two years. 
Electronic Communications Devices 
A bus driver is prohibited from driving a school bus or student activity bus while using a wireless telephone or other electronic 
wireless communications device except for work-related or emergency purposes, including, but not limited to, contacting a law 
enforcement agency, health care provider, fire department, or other emergency service agency or entity. In any such permitted 
situation, the driver shall only use a wireless telephone or device that is specifically designed and configured to allow voice-
operated and hands-free operation or a function that requires only a single swipe or tap of the driver's finger provided the device is 
mounted on the windshield, dashboard, or center console of the bus. (Vehicle Code 23123.5, 23125) 
Safe Bus Operations 
School buses and student activity buses shall not be operated whenever the number of passengers exceeds bus seating capacity, 
except when necessary in emergency situations which require that individuals be transported immediately to ensure their safety. 
(Education Code 39834) 
(cf. 3516 - Emergencies and Disaster Preparedness Plan) 
School bus operations shall be limited when atmospheric conditions reduce visibility on the roadway to 200 feet or less during 
regular home-to-school transportation service. Bus drivers for school activity trips may discontinue bus operation whenever they 
determine that it is unsafe to continue operation because of reduced visibility. (Vehicle Code 34501.6) 
Unauthorized Entry 
The Superintendent or designee may place a notice at bus entrances that warns against unauthorized entry. The driver or another 
school official may order any person to disembark if that person enters a bus without prior authorization. (Education Code 39842; 
13 CCR 1256.5) 
(cf. 3515.2 - Disruptions) 
Transportation Safety Plan for Boarding and Exiting Buses 
The Superintendent or designee shall develop a transportation safety plan containing procedures for school personnel to follow to 
ensure the safe transport of students. The plan shall address all of the following: (Education Code 39831.3) 
1. Determination of whether students in grades prekindergarten through 8 require an escort to cross a private road or highway at a 
bus stop pursuant to Vehicle Code 22112 
2. Procedures for all students in grades prekindergarten through 8 to follow as they board and exit the bus at their bus stops 
3. Boarding and exiting a school bus at a school or other trip destination 
4. Procedures to ensure that a student is not left unattended on a school bus, student activity bus, or, if applicable, youth bus 
5. Procedures and standards for designating an adult chaperone, other than the driver, to accompany students on a school activity 
bus 
A copy of the plan shall be kept at each school site and made available upon request to the California Highway Patrol (CHP). 
(Education Code 39831.3) 
Parental Notifications 
The Superintendent or designee shall provide written safety information to the parents/guardians of all students in grades 
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prekindergarten through 6 who have not previously been transported in a district school bus or student activity bus. This 
information shall be provided upon registration and shall contain: (Education Code 39831.5) 
1. A list of school bus stops near each student's home 
2. General rules of conduct at school bus loading zones 
3. Red light crossing instructions 
4. A description of the school bus danger zone 
5. Instructions for safely walking to and from school bus stops 
(cf. 5145.6 - Parental Notifications) 
Student Instruction 
Students who are transported in a school bus or student activity bus shall receive instruction in school bus emergency procedures 
and passenger safety as follows: (Education Code 39831.5; 5 CCR 14102) 
1. Each year, all students who receive home-to-school transportation in a school bus shall be provided appropriate instruction in 
safe riding practices and emergency evacuation drills. 
2. At least once each school year, all students in grades prekindergarten through 8 who receive home-to-school transportation 
shall receive safety instruction which includes, but is not limited to: 
a. Proper loading and unloading procedures, including escorting by the driver 
b. How to safely cross the street, highway, or private road 
c. In school buses with passenger restraint systems, instruction in the use of such systems as specified in 5 CCR 14105, including, 
but not limited to, the proper fastening and release of the passenger restraint system, acceptable placement of passenger restraint 
systems on students, times at which the passenger restraint systems should be fastened and released, and acceptable placement 
of the passenger restraint systems when not in use 
d. Proper passenger conduct 
e. Bus evacuation procedures 
f. Location of emergency equipment 
As part of this instruction, students shall evacuate the school bus through emergency exit doors. Instruction also may include 
responsibilities of passengers seated next to an emergency exit. 
Each time the above instruction is given, the following information shall be documented: 
a. District name 
b. School name and location 
c. Date of instruction 
d. Names of supervising adults 
e. Number of students participating 
f. Grade levels of students 
g. Subjects covered in instruction 
h. Amount of time taken for instruction 
i. Bus driver's name 
j. Bus number 
k. Additional remarks 
This documentation shall be kept on file at the district office or the school for one year and shall be available for inspection by the 
CHP. 
(cf. 3580 - District Records) 
3. Before departing on a school activity trip, all students riding on a school bus or student activity bus shall receive safety 
instruction which includes, but is not limited to, the location of emergency exits and the location and use of emergency equipment. 
This instruction also may include responsibilities of passengers seated next to an emergency exit. 
Bus Accidents 
In the event of a school bus accident, the driver shall immediately notify the CHP and the Superintendent or designee. The driver 
shall not leave the immediate vicinity of the bus to seek aid unless necessary. (13 CCR 1219) 
The Superintendent or designee shall maintain a report of each accident that occurred on public or private property involving a 
school bus with students aboard. The report shall contain pertinent details of the accident and shall be retained for 12 months from 
the date of the accident. If the accident was not investigated by the CHP, the Superintendent or designee shall forward a copy of 
the report to the local CHP within five work days of the date of the accident. (13 CCR 1234) 
The Superintendent or designee shall review all investigations of bus incidents and accidents to develop preventative measures. 
(cf. 4112.42/4212.42/4312.42 - Drug and Alcohol Testing for School Bus Drivers) 
Legal Reference: 
EDUCATION CODE 
39830-39843 Transportation, school buses 
39860 Contract for transportation; requirement that student not be left unattended 
51202 Instruction in personal and public health and safety 
PENAL CODE 
241.3 Assault against school bus driver 
243.3 Battery against school bus driver 
VEHICLE CODE 
415 Definition of motor vehicle 
545-546 Definition of school bus and student activity bus 
22112 Loading and unloading passengers 
23123.5 Use of wireless telephone or communications device while driving; exceptions 
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23125 Use of wireless telephone prohibited while driving school bus 
27316-27316.5 Passenger restraint systems 
28160 Child safety alert system 
34500 California Highway Patrol responsibility to regulate safe operation of school buses 
34501.5 California Highway Patrol responsibility to adopt rules re: safe operation of school buses 
34501.6 School buses; reduced visibility 
34508 California Highway Patrol responsibility to adopt rules re: equipment and bus operations 
CODE OF REGULATIONS, TITLE 5 
14100-14105 School buses and student activity buses 
CODE OF REGULATIONS, TITLE 13 
1200-1294 Motor carrier safety 
2480 Airborne toxic control measure; limitation on bus idling 
CODE OF REGULATIONS, TITLE 19 
574-575.3 Inspection and maintenance of fire extinguishers 
CODE OF FEDERAL REGULATIONS, TITLE 49 
571.1-571.500 Motor vehicle standards, including school buses 
Management Resources: 
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 
Passenger Restraints Frequently Asked Questions 
WEB SITES 
American School Bus Council: http://www.americanschoolbuscouncil.org 
California Association of School Business Officials: http://www.casbo.org 
California Association of School Transportation Officials: http://www.castoways.org 
California Department of Education, Office of School Transportation: http://www.cde.ca.gov/ls/tn 
California Highway Patrol: http://www.chp.ca.gov 
National Transportation Safety Board: http://www.ntsb.gov 
U.S. Department of Transportation, National Highway Traffic Safety Administration: http://www.nhtsa.dot.gov 
Regulation WILLITS UNIFIED SCHOOL DISTRICT 
approved: April 10, 2019 Willits, California 
 

 
INDIVIDUALIZED EDUCATION PROGRAM A.R. 6159 
At the beginning of each school year, the district shall have an individualized education program (IEP) in effect for each student with a 

disability within district jurisdiction. The IEP shall be a written statement designed by the IEP team to meet the unique educational 
needs of a student with a disability. (Education Code 56344; 34 CFR 300.323) 

Members of the IEP Team 
The IEP team for any student with a disability shall include the following members: (Education Code 56341, 56341.5; 20 USC 

1414(d)(1); 34 CFR300.321) 
1. One or both of the student's parents/guardians and/or a representative selected by them 
2. If the student is or may be participating in the regular education program, at least one of the student's regular education teachers 

designated by the Superintendent or designee to represent the student's teachers 
The regular education teacher shall, to the extent appropriate, participate in the development, review, and revision of the student's IEP, 

including assisting in the determination of appropriate positive behavioral interventions, supports, and other strategies for the 
student, and supplementary aids and services, program modifications, and supports for school personnel that will be provided for 
the student, consistent with 34 CFR300.320. (Education Code 56341; 20 USC 1414(d)(3)(C); 34 CFR 300.324) 

(cf. 6159.4 - Behavioral Interventions for Special Education Students) 
3. At least one of the student's special education teachers or, where appropriate, special education providers 
4. A representative of the district who is: 
a. Qualified to provide or supervise the provision of specially designed instruction to meet the unique needs of students with disabilities 
b. Knowledgeable about the general education curriculum 
c. Knowledgeable about the availability of district and/or special education local plan area (SELPA) resources 
(cf. 0430 - Comprehensive Local Plan for Special Education) 
5. An individual who can interpret the instructional implications of assessment results 
This individual may already be a member of the team as described in items #2-4 above or in item #6 below. 
6. At the discretion of the parent/guardian or the Superintendent or designee, other individuals who have knowledge or special 

expertise regarding the student, including related services personnel, as appropriate 
The determination of whether the individual has knowledge or special expertise regarding the student shall be made by the party who 

invites the individual to be a member of the IEP team. 
7. Whenever appropriate, the student with a disability 
In the development, review, or revision of his/her IEP, the student shall be allowed to provide confidential input to any representative of 

his/her IEP team. (Education Code 56341.5) 
8. When the student is suspected of having a specific learning disability, at least one individual who is qualified to conduct individual 

diagnostic examinations of the student such as a school psychologist, speech language pathologist, or remedial reading teacher 
In accordance with 34 CFR 300.310, at least one team member other than the student's regular education teacher shall observe the 

student's academic performance and behavior in the areas of difficulty in his/her learning environment, including in the regular 

http://www.americanschoolbuscouncil.org/
http://www.casbo.org/
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http://www.cde.ca.gov/ls/tn
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classroom setting. If the child is younger than five years or not enrolled in school, a team member shall observe the child in an 
environment appropriate for a child of that age. 

In the following circumstances, the Superintendent or designee shall invite other specified individuals to an IEP team meeting: 
1. When the student has been placed in a group home by the juvenile court, a representative of the group home shall be invited to 

attend IEP team meetings. (Education Code 56341.2) 
2. Whenever the IEP team is meeting to consider the student's postsecondary goals and the transition services needed to assist 

him/her in reaching the goals as stated in Education Code 56345(a)(8), the following individuals shall be invited to attend: (34 CFR 
300.321) 

a. The student, regardless of his/her age 
If the student does not attend the IEP team meeting, the Superintendent or designee shall take other steps to ensure that the student's 

preferences and interests are considered. 
b. To the extent appropriate, and with the consent of the parent/guardian, a representative of any other agency that is likely to be 

responsible for providing or paying for the transition services 
3. If the student was previously served under the Early Education for Individuals with Exceptional Needs (Education Code 56425-

56432) or the California Early Intervention Services Act (Government Code 95000-95004), and upon request of the student's 
parent/guardian, the Superintendent or designee shall invite the Infant and Toddlers with Disabilities Coordinator or other 
representative of the early education 

or early intervention system to the initial IEP team meeting to assist with the smooth transition of services. (Education Code 56341; 20 
USC1414(d)(1)(D); 34 CFR 300.321) 

A member of the IEP team shall not be required to attend an IEP team meeting, in whole or in part, if the parent/guardian and the 
district agree, in writing, that the attendance of the member is not necessary because the member's area of the curriculum or 
related services is not being modified or discussed at the meeting. Even if the meeting involves a discussion of the IEP team 
member's area of the curriculum or related service, the member may be excused from the meeting if the parent/guardian, in writing, 
and the district consent to the excusal after conferring with the member and the member submits to the parent/guardian and team 
written input into the development of the IEP prior to the meeting. (Education Code 56341; 20 USC 1414(d)(1)(C); 34 CFR 
300.321) 

Contents of the IEP 
The IEP shall include, but not be limited to, all of the following: (Education Code 56043, 56345, 56345.1; 20 USC 1414(d)(1)(A); 34 

CFR 300.320) 
1. A statement of the present levels of the student's academic achievement and functional performance, including: 
a. The manner in which the student's disability affects his/her involvement and progress in the general education curriculum (i.e., the 

same curriculum as for nondisabled students) 
b. For a preschool child, as appropriate, the manner in which the disability affects his/her participation in appropriate activities 
c. For a student with a disability who takes alternate assessments aligned to alternate achievement standards, a description of 

benchmarks or short-term objectives 
2. A statement of measurable annual goals, including academic and functional goals, designed to: 
a. Meet the student's needs that result from his/her disability in order to enable the student to be involved in and progress in the general 

education curriculum 
b. Meet each of the student's other educational needs that result from his/her disability 
3. A description of the manner in which the student's progress toward meeting the annual goals described in item #2 above will be 

measured and when the district will provide periodic reports on the progress the student is making toward meeting the annual 
goals, such as through the use of quarterly or other periodic reports, concurrent with the issuance of report cards 

4. A statement of the special education instruction and related services and supplementary aids and services, based on peer-reviewed 
research to the extent practicable, to be provided to the student or on behalf of the student, and a statement of the program 
modifications or supports for school personnel that will be provided to enable the student to: 

a. Advance appropriately toward attaining the annual goals 
b. Be involved and make progress in the general education curriculum in accordance with item #1 above and to participate in 

extracurricular and other nonacademic activities 
c. Be educated and participate with other students with disabilities and nondisabled students in the activities described in the IEP 
(cf. 3541.2 - Transportation for Students with Disabilities) 
5. An explanation of the extent, if any, to which the student will not participate with nondisabled students in the regular class and in 

extracurricular and other nonacademic activities described in the IEP 
6. A statement of any appropriate individual accommodations necessary to measure the academic achievement and functional 

performance of the student on state and districtwide assessments 
If the IEP team determines that the student shall take an alternate assessment instead of a particular regular state or districtwide 

assessment, the student's IEP also shall include a statement of the reason that he/she cannot participate in the regular 
assessment and the reason that the particular alternate assessment selected is appropriate for him/her. 

(cf. 6146.4 - Differential Graduation and Competency Standards for Students with Disabilities) 
(cf. 6162.51 - Standardized Testing and Reporting Program) 
(cf. 6162.52 - High School Exit Examination) 
7. The projected date for the beginning of the services and modifications described in item #4 above and the anticipated frequency, 

location, and duration of those services and modifications 
8. Beginning not later than the first IEP to be in effect when the student is 16 years of age, or younger if determined appropriate by the 

IEP team, and updated annually thereafter, the following: 
a. Appropriate measurable postsecondary goals based upon age-appropriate transition assessments related to training, education, 

employment, and where appropriate, independent living skills 
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b. The transition services, including courses of study, needed to assist the student in reaching those goals 
9. Beginning at least one year before the student reaches age 18, a statement that the student has been informed of his/her rights, if 

any, that will transfer to him/her upon reaching age 18, pursuant to Education Code 56041.5 
Where appropriate, the IEP shall also include: (Education Code 56345) 
1. For a student in grades 7-12, any alternative means and modes necessary for the student to complete the district's prescribed course 

of study and to meet or exceed proficiency standards required for graduation 
(cf. 6146.1 - High School Graduation Requirements) 
(cf. 6146.11 - Alternative Credits Toward Graduation) 
2. Linguistically appropriate goals, objectives, programs, and services for a student whose native language is not English 
(cf. 6174 - Education for English Language Learners) 
3. Extended school year services when the IEP team determines, on an individual basis, that the services are necessary for the 

provision of a free appropriate public education (FAPE) 
(cf. 5148.2 - Before/After School Programs) 
(cf. 6177 - Summer School) 
4. Provision for transition into the regular education program if the student is to be transferred from a special class or center or 

nonpublic, nonsectarian school into a regular education program in a public school for any part of the school day, including 
descriptions of activities intended to: 

a. Integrate the student into the regular education program, including indications of the nature of each activity and the time spent on the 
activity each day or week 

b. Support the transition of the student from the special education program into the regular education program 
(cf. 6176 - Weekend/Saturday Classes) 
(cf. 6178 - Career Technical Education) 
(cf. 6181 - Alternative Schools/Programs of Choice) 
5. Specialized services, materials, and equipment for a student with low incidence disabilities, consistent with the guidelines pursuant to 

Education Code 56136 
Development of the IEP 
Within 30 days of a determination that a student needs special education and related services, the Superintendent or designee shall 

ensure that a meeting to develop an initial IEP is conducted. (34 CFR 300.323) 
Any IEP required as a result of an assessment of a student shall be developed within 60 days from the date of receipt of the 

parent/guardian's written consent for assessment, unless the parent/guardian agrees, in writing, to an extension. Days between the 
student's regular school sessions, terms, or vacation of more than five school days shall not be counted. In the case of school 
vacations, the 60-day time limit shall recommence on the date that the student's school days reconvene. (Education Code 56344) 

However, when the IEP is required as a result of an assessment of a student for whom a referral has been made 30 days or less prior 
to the end of the preceding regular school year, the IEP shall be developed within 30 days after the commencement of the 
subsequent regular school year. (Education Code 56344) 

In developing the IEP, the IEP team shall consider all of the following: (Education Code 56341.1, 56345; 20 USC 1414(d)(3)(A); 34 
CFR 300.324) 

1. The strengths of the student 
2. The concerns of the parents/guardians for enhancing the education of their child 
3. The results of the initial or most recent assessment of the student 
4. The academic, developmental, and functional needs of the student 
5. In the case of a student whose behavior impedes his/her learning or that of others, the use of positive behavioral interventions and 

supports and other strategies to address that behavior 
6. In the case of a student with limited English proficiency, the language needs of the student as such needs relate to the student's IEP 
7. In the case of a student who is blind or visually impaired, the need to provide for instruction in Braille and instruction in the use of 

Braille 
However, such instruction need not be included in the IEP if the IEP team determines that instruction in Braille or the use of Braille is 

not appropriate for the student. This determination shall be based upon an assessment of the student's reading and writing skills, 
his/her future needs for instruction in Braille or the use of Braille, and other appropriate reading and writing media. 

8. The communication needs of the student and, in the case of a student who is deaf or hard of hearing, the student's language and 
communication needs, opportunities for direct communications with peers and professional personnel in the student's language 
and communication mode, academic level, and full range of needs, including opportunities for direct instruction in the student's 
language and communication mode 

The team shall also consider the related services and program options that provide the student with an equal opportunity for 
communication access, as described in Education Code 56345. 

9. Whether the student requires assistive technology devices and services 
If, in considering the special factors in items #1-9 above, the IEP team determines that the student needs a particular device or service, 

including an intervention, accommodation, or other program modification, in order to receive FAPE, the team shall include a 
statement to that effect in the student's IEP. (Education Code 56341.1) 

Provision of Special Education and Related Services 
The district shall ensure that, as soon as possible following development of the IEP, special education services and related services are 

made available to the student in accordance with his/her IEP. (Education Code 56344; 34 CFR 300.323) 
The Superintendent or designee shall ensure that the student's IEP is accessible to each regular education teacher, special education 

teacher, related service provider, and any other service provider who is responsible for its implementation. The Superintendent or 
designee also shall ensure that such teachers and providers are informed of their specific responsibilities related to implementing 
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the IEP and the specific accommodations, modifications, and supports that must be provided to the student in accordance with the 
IEP. (34 CFR 300.323) 

Review and Revision of the IEP 
The Superintendent or designee shall ensure that the IEP team reviews the IEP periodically, but at least annually, in order to: 

(Education Code56043, 56341.1, 56380; 20 USC 1414(d)(4); 34 CFR 300.324) 
1. Determine whether the annual goals for the student are being achieved 
2. Revise the IEP, as appropriate, to address: 
a. Any lack of expected progress toward the annual goals and in the general education curriculum, where appropriate 
b. The results of any reassessment conducted pursuant to Education Code 56381 
c. Information about the student provided to or by the parents/guardians regarding review of evaluation data pursuant to 34 CFR 

300.305(a)(2) and Education Code 56381(b) 
d. The student's anticipated needs 
e. Any other relevant matter 
3. Consider the special factors listed in items #5-9 above under "Development of the IEP," when reviewing the IEP of any student with a 

disability to whom one of those factors may apply 
The IEP team shall also meet at any other time upon request by the student's parent/guardian or teacher to review or revise the IEP. 

(Education Code 56343) 
When a parent/guardian requests an IEP team meeting to review the IEP, the team shall meet within 30 days of receiving the 

parent/guardian's written request, not counting days between the student's regular school sessions or terms or days of school 
vacation in excess of five school days. If a parent/guardian makes an oral request, the district shall notify the parent/guardian of the 
need for a written request and the procedure for filing such a request. (Education Code 56043, 56343.5) 

A regular education or special education teacher may request a review of the classroom assignment of a student with a disability by 
submitting a written request to the Superintendent or designee. The Superintendent or designee shall consider the request within 
20 days of receiving it, not counting days when school is not in session or, for year-round schools, days when the school is off 
track. If the review indicates a need for change in the student's placement, instruction, and/or related services, the Superintendent 
or designee shall convene an IEP team meeting, which shall be held within 30 days of the Superintendent or designee's review, 
not counting days when school is not in session or days when school is off track, unless the student's parent/guardian consents in 
writing to an extension of time. 

If a participating agency other than the district fails to provide the transition services described in the student's IEP, the team shall 
reconvene to identify alternative strategies to meet the transition service objectives set out for the student in the IEP. (Education 
Code 56345.1; 20 USC1414(d); 34 CFR 300.324) 

If a student with a disability residing in a licensed children's institution or foster family home has been placed by the district in a 
nonpublic, nonsectarian school, the Superintendent or designee shall conduct an annual evaluation as part of the IEP process of 
whether the placement is the least restrictive environment that is appropriate to meet the student's needs. (Education Code 56157) 

(cf. 6159.2 - Nonpublic, Nonsectarian School and Agency Services for Special Education) 
(cf. 6173.1 - Education for Foster Youth) 
When an IEP calls for a residential placement as a result of a review by an expanded IEP team, the IEP shall include a provision for a 

review, at least every six months, by the full IEP team of the case progress, the continuing need for out-of-home placement, the 
extent of compliance with the IEP, and progress toward alleviating the need for out-of-home care. (Education Code 56043) 

To the extent possible, the Superintendent or designee shall encourage the consolidation of reassessment meetings and other IEP 
team meetings for a student. (20 USC 1414(d)(3)(A); 34 CFR 300.324) 

When a change is necessary to a student's IEP after the annual IEP team meeting for the school year has been held, the 
parent/guardian and the Superintendent or designee may agree not to convene an IEP team meeting for the purpose of making the 
change and instead may develop a written document to amend or modify the student's current IEP. The IEP team shall be informed 
of any such changes. Upon request, the Superintendent or designee shall provide the parent/guardian with a revised copy of the 
IEP with the incorporated amendments. (20 USC 1414(d)(3)(D); 34 CFR 300.324) 

Audio Recording of IEP Team Meetings 
Parents/guardians and the Superintendent or designee shall have the right to audio record the proceedings of IEP team meetings, 

provided members of the IEP team are notified of this intent at least 24 hours before the meeting. If the Superintendent or designee 
gives notice of intent to audio record a meeting and the parent/guardian objects or refuses to attend because the meeting would be 
audio recorded, the meeting shall not be audio recorded. Parents/guardians also have the right to: (Education Code 56341.1) 

1. Inspect and review the audio recordings 
2. Request that an audio recording be amended if they believe it contains information that is inaccurate, misleading, or in violation of the 

student's privacy rights or other rights 
3. Challenge, in a hearing, information that the parents/guardians believe is inaccurate, misleading, or in violation of the student's 

privacy rights or other rights 
Parent/Guardian Participation and Other Rights 
The Superintendent or designee shall take steps to ensure that one or both of the parents/guardians of the student with a disability are 

present at each IEP team meeting or are afforded the opportunity to participate. These steps shall include notifying the 
parents/guardians of the meeting early enough to ensure that they will have the opportunity to attend and scheduling the meeting 
at a mutually agreed upon time and place. (Education Code 56341.5; 34 CFR 300.322) 

The Superintendent or designee shall send parents/guardians notices of IEP team meetings that: (Education Code 56341.5; 34 CFR 
300.322) 

1. Indicate the purpose, time, and location of the meeting 
2. Indicate who will be in attendance at the meeting 
3. Inform them of: 
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a. Their right to bring to the meeting other individuals who have knowledge or special expertise about the student, pursuant to 
Education Code56341(b)(6) 

b. The provision of Education Code 56341(i) relating to the participation of the Infant and Toddlers with Disabilities Coordinator at the 
initial IEP team meeting, if the student was previously served under Early Education for Individuals with Exceptional Needs 
(Education Code 56425-56432) or the California Early Intervention Services Act (Government Code 95000-95004) 

In addition, when the IEP team meeting is to consider the development, review, or revision of the IEP of a student with a disability who 
is 16 years of age or older, or younger than 16 if deemed appropriate by the IEP team, the Superintendent or designee's notice to 
the student's parents/guardians shall include the following: (Education Code 56341.5) 

1. An indication that a purpose of the meeting will be the consideration of postsecondary goals and transition services for the student 
pursuant to Education Code 56345.1, 20 USC 1414(d)(1)(A)(i)(VIII), and 34 CFR 300.320(b) 

2. An indication that the student is invited to the IEP team meeting 
3. Identification of any other agency that will be invited to send a representative 
(cf. 5145.6 - Parental Notifications) 
At each IEP team meeting convened by the district, the district administrator or specialist on the team shall inform the parent/guardian 

and student of the federal and state procedural safeguards included in the notice of parental rights provided pursuant to Education 
Code 56321. (Education Code 56500.1) 

(cf. 6159.1 - Procedural Safeguards and Complaints for Special Education) 
The parent/guardian shall have the right and opportunity to examine all of his/her child's school records upon request, before any IEP 

meeting, and in connection with any hearing or resolution session on matters affecting his/her child, including, but not limited to, 
initial formal assessment, procedural safeguards, and due process. Upon receipt of an oral or written request, the Superintendent 
or designee shall provide complete copies of the records within five business days. (Education Code 56043, 56504) 

(cf. 5125 - Student Records) 
The parent/guardian shall have the right to present information to the IEP team in person or through a representative and the right to 

participate in meetings that relate to eligibility for special education and related services, recommendations, and program planning. 
(Education Code 56341.1) 

If neither parent/guardian can attend the meeting, the Superintendent or designee shall use other methods to ensure parent/guardian 
participation, including video conferences or individual or conference telephone calls. (Education Code 56341.5; 20 USC 1414(f); 
34 CFR 300.322) 

An IEP team meeting may be conducted without a parent/guardian in attendance if the Superintendent or designee is unable to 
convince the parent/guardian that he/she should attend. In such a case, the Superintendent or designee shall maintain a record of 
the attempts to arrange a mutually agreed upon time and place for the meeting, including: (Education Code 56341.5; 34 CFR 
300.322) 

1. Detailed records of telephone calls made or attempted and the results of those calls 
2. Copies of correspondence sent to the parent/guardian and any responses received 
3. Detailed records of visits made to the parent/guardian's home or place of employment and the results of those visits 
The Superintendent or designee shall take any action necessary to ensure that the parents/guardians understand the proceedings of 

the meeting, including arranging for an interpreter for parents/guardians with deafness or whose native language is not English. 
(Education Code56341.5; 34 CFR 300.322) 

The Superintendent or designee shall give the parents/guardians of a student with a disability a copy of his/her child's IEP at no cost. 
(Education Code 56341.5; 34 CFR 300.322) 

Parent/Guardian Consent for Provision of Special Education and Services 
Before providing special education and related services to any student, the Superintendent or designee shall seek to obtain informed 

consent of the student's parent/guardian pursuant to 20 USC 1414(a)(1). The district shall not provide services by utilizing the due 
process hearing procedures pursuant to 20 USC 1415(f) if the parent/guardian refuses to consent to the initiation of services. If the 
parent/guardian does not consent to all of the components of the IEP, then those components to which the parent/guardian has 
consented shall be implemented so as not to delay providing instruction and services to the student. (Education Code 56346) 

If the Superintendent or designee determines that a part of a proposed IEP to which the parent/guardian does not consent is necessary 
in order to provide the student with FAPE, a due process hearing shall be initiated in accordance with 20 USC 1415(f). While the 
due process hearing is pending, the student shall remain in the current placement unless the parent/guardian and the 
Superintendent or designee agree otherwise. (Education Code 56346) 

If at any time subsequent to the initial provision of services, the student's parent/guardian, in writing, revokes consent for the continued 
provision of special education services, the Superintendent or designee shall provide prior written notice within a reasonable time 
before ceasing to provide services to the student. The Superintendent or designee shall not request a due process hearing or 
pursue mediation in order to require an agreement or ruling that services be provided to the student. (Education Code 56346; 34 
CFR 300.300, 300.503) 

Prior to the discontinuation of services, the Superintendent or designee may offer to meet with the parents/guardians to discuss 
concerns for the student's education. However, this meeting shall be voluntary on the part of the parent/guardian and shall not 
delay the implementation of the parent/guardian's request for discontinuation of services. In addition, the Superintendent or 
designee shall send a letter to the parent/guardian confirming the parent/guardian's decision to discontinue all services. 

When the district ceases to provide special education services in response to the parent/guardian's revocation of consent, the student 
shall be classified as a general education student. 

Transfer Students 
To facilitate the transition of a student with a disability who is transferring into the district, the Superintendent or designee shall take 

reasonable steps to promptly obtain the student's records, including his/her IEP and the supporting documents related to the 
provision of special education services. (Education Code 56325; 34 CFR 300.323) 



Comprehensive School Safety Plan 42 of 69 2/4/21 

If the student transfers into the district from another school district within the same SELPA during the school year, the district shall 
continue to provide services comparable to those described in the student's existing IEP, unless his/her parent/guardian and the 
district agree to develop, adopt, and implement a new IEP that is consistent with state and federal law. (Education Code 56325; 34 
CFR 300.323) 

If the student transfers into the district from a school district outside of the district's SELPA during the school year, the district shall 
provide the student with FAPE, including services comparable to those described in the previous district's IEP. Within 30 days, the 
Superintendent or designee shall, in consultation with the student's parents/guardians, adopt the previous district's IEP or shall 
develop, adopt, and implement a new IEP that is consistent with state and federal law. (Education Code 56325; 34 CFR 300.323) 

If the student transfers into the district from an out-of-state district during the school year, the district shall provide the student with 
FAPE, including services comparable to the out-of-state district's IEP, in consultation with the parent/guardian, until such time as 
the Superintendent or designee conducts an assessment, if it determines that such an assessment is necessary, and develops, 
adopts, and implements a new IEP, if appropriate. (Education Code 56325; 34 CFR 300.323) 

Regulation WILLITS UNIFIED SCHOOL DISTRICT 
approved: August 7, 2013 Willits, California 
 
 
WEAPONS AND DANGEROUS INSTRUMENTS A.R. 5131.7 
Prohibited weapons and dangerous instruments include, but are not limited to: (Education Code 48915, 49330; Penal Code 626.10, 

16100-17350, 30310) 
1. Firearms: pistols, revolvers, shotguns, rifles, "zip guns," "stun guns," tasers, and any other device capable of propelling a projectile 

by the force of an explosion or other form of combustion 
2. Ammunition or reloaded ammunition 
3. Knives, razor blades, and box cutters: any dirks, daggers, ice picks, or other weapons with a fixed, sharpened blade fitted primarily 

for stabbing, weapons with a blade fitted primarily for stabbing, weapons with a blade longer than 2-1/2 inches, folding knives with 
a blade that locks into place, and razors with an unguarded blade 

4. Explosive and/or incendiary devices: pipe bombs, time bombs, cap guns, containers of inflammable fluids, and other hazardous 
devices 

5. Any instrument that expels a metallic projectile, such as a BB or a pellet, through the force of air pressure, carbon dioxide pressure, 
or spring action, or any spot marker gun 

6. Any other dangerous device, instrument, or weapon, including those defined in Penal Code 12020, including a blackjack, slingshot, 
billy, nunchaku, sandclub, sandbag, metal knuckles, or any metal plate with three or more radiating points with one or more sharp 
edges designed for use as a weapon 

7. Any imitation firearm, defined as a replica of a firearm that is so substantially similar in physical properties to an existing firearm as to 
lead a reasonable person to conclude that the replica is a firearm 

Any employee may take any weapon or dangerous instrument from the personal possession of a student while the student is on school 
premises or under the authority of the district. (Education Code 49331, 49332) 

(cf. 5145.12 - Search and Seizure) 
In determining whether to take possession of the weapon or dangerous instrument, the employee shall use his/her own judgment as to 

the dangerousness of the situation and, based upon this analysis, shall take one of the following actions: 
1. Confiscate the object and deliver it to the principal immediately 
2. Immediately notify the principal, who shall take appropriate action 
3. Immediately notify the local law enforcement agency and the principal 
(cf. 0450 - Comprehensive Safety Plan) 
(cf. 3515.3 - District/Police Security Department) 
(cf. 4158/4258/4358 - Employee Security) 
When informing the principal about the possession of a weapon or dangerous instrument, the employee shall report the name(s) of 

persons involved, witnesses, location, and the circumstances of the possession. 
The principal shall report any possession of a weapon or dangerous instrument to the student's parents/guardians by telephone or in 

person, and shall follow this notification with a letter. 
The employee shall retain possession of the instrument until the risk of its use as a weapon has dissipated or, upon the request of the 

student's parent/guardian, until the parent/guardian appears and personally takes possession. (Education Code 49331, 49332) 
Regulation WILLITS UNIFIED SCHOOL DISTRICT 
approved: August 7, 2013 Willits, California 
 
 
SUSPENSION AND EXPULSION/DUE PROCESS AR 5144.1 
Definitions 
Suspension means removal of a student from ongoing instruction for adjustment purposes. However, suspension does not mean any of 

the following: (Education Code 48925) 
1. Reassignment to another education program or class at the same school where the student will receive continuing instruction for the 

length of day prescribed by the Board of Trustees for students of the same grade level 
2. Referral to a certificated employee designated by the principal to advise students 
3. Removal from the class, but without reassignment to another class or program, for the remainder of the class period without sending 

the student to the principal or designee as provided in Education Code 48910 
Expulsion means removal of a student from the immediate supervision and control or the general supervision of school personnel. 

(Education Code 48925) 
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Notice of Regulations 
At the beginning of each school year, the principal of each school shall ensure that all students and parents/guardians are notified in 

writing of all school rules related to discipline, including suspension and expulsion. (Education Code 35291, 48900.1, 48980) 
(cf. 5144 - Discipline) 
(cf. 5145.6 - Parental Notifications) 
Grounds for Suspension and Expulsion: Grades K-12 
Acts for which a student, including a student with disabilities, may be suspended or expelled shall be only those specified as follows: 
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 
1. Caused, attempted to cause, or threatened to cause physical injury to another person; willfully used force or violence upon another 

person, except in self-defense; or committed as an aider or abettor, as adjudged by a juvenile court, a crime of physical violence in 
which the victim suffered great or serious bodily injury (Education Code 48900(a) and (t)) 

2. Possessed, sold, or otherwise furnished any firearm, knife, explosive, or other dangerous object, unless, in the case of possession of 
any object of this type, the student had obtained written permission to possess the item from a certificated school employee, with 
the principal or designee's concurrence (Education Code 48900(b)) 

(cf. 5131 - Conduct) 
(cf. 5131.7 - Weapons and Dangerous Instruments) 
3. Unlawfully possessed, used, sold, otherwise furnished, or was under the influence of any controlled substance as defined in Health 

and Safety Code 11053-11058, alcoholic beverage, or intoxicant of any kind (Education Code 48900(c)) 
(cf. 3513.4 - Drug and Alcohol Free Schools) 
(cf. 5131.6 - Alcohol and Other Drugs) 
4. Unlawfully offered, arranged, or negotiated to sell any controlled substance as defined in Health and Safety Code 11053-11058, 

alcoholic beverage, or intoxicant of any kind, and then sold, delivered, or otherwise furnished to any person another liquid, 
substance, or material and represented same as such controlled substance, alcoholic beverage, or intoxicant (Education Code 
48900(d)) 

5. Committed or attempted to commit robbery or extortion (Education Code 48900(e)) 
6. Caused or attempted to cause damage to school property or private property (Education Code 48900(f)) 
7. Stole or attempted to steal school property or private property (Education Code 48900(g)) 
8. Possessed or used tobacco or products containing tobacco or nicotine products, including, but not limited to, cigars, cigarettes, 

miniature cigars, clove cigarettes, smokeless tobacco, snuff, chew packets, and betel, except that this restriction shall not prohibit a 
student from using or possessing his/her own prescription products (Education Code 48900(h)) 

(cf. 5131.62 - Tobacco) 
9. Committed an obscene act or engaged in habitual profanity or vulgarity (Education Code 48900(i)) 
10. Unlawfully possessed, offered, arranged, or negotiated to sell any drug paraphernalia, as defined in Health and Safety Code 

11014.5 (Education Code 48900(j)) 
11. Knowingly received stolen school property or private property (Education Code 48900(l)) 
12. Possessed an imitation firearm (Education Code 48900(m)) 
Imitation firearm means a replica of a firearm that is so substantially similar in physical properties to an existing firearm as to lead a 

reasonable person to conclude that the replica is a firearm. (Education Code 48900(m)) 
13. Committed or attempted to commit a sexual assault as defined in Penal Code 261, 266c, 286, 288, 288a, or 289, or committed a 

sexual battery as defined in Penal Code 243.4 (Education Code 48900(n)) 
14. Harassed, threatened, or intimidated a student who is a complaining witness or witness in a school disciplinary proceeding for the 

purpose of preventing that student from being a witness and/or retaliating against that student for being a witness (Education Code 
48900(o)) 

15. Unlawfully offered, arranged to sell, negotiated to sell, or sold the prescription drug Soma (Education Code 48900(p)) 
16. Engaged in, or attempted to engage in, hazing (Education Code 48900(q)) 
Hazing means a method of initiation or pre-initiation into a student organization or body, whether or not the organization or body is 

officially recognized by an educational institution, which is likely to cause serious bodily injury or personal degradation or disgrace 
resulting in physical or mental harm to a former, current, or prospective student. Hazing does not include athletic events or school-
sanctioned events. (Education Code 48900(q)) 

17. Engaged in an act of bullying (Education Code 48900(r)) 
Bullying means any severe or pervasive physical or verbal act or conduct, including communications made in writing or by means of an 

electronic act, directed toward one or more students that has or can reasonably be predicted to have the effect of placing a 
reasonable student in fear of harm to himself/herself or his/her property; cause the student to experience a substantially 
detrimental effect on his/her physical or mental health; or cause the student to experience substantial interferences with his/her 
academic performance or ability to participate in or benefit from the services, activities, or privileges provided by a school. 
(Education Code 48900(r)) 

Bullying includes any act of sexual harassment, hate violence, or harassment, threat, or intimidation, as defined in Education Code 
48900.2, 48900.3, or 48900.4 and below in items #1-3 of "Additional Grounds for Suspension and Expulsion: Grades 4-12," that 
has any of the effects described above on a reasonable student. 

Bullying also includes an act of cyber sexual bullying by a student through the dissemination of, or the solicitation or incitement to 
disseminate, a photograph or other visual recording that depicts a nude, semi-nude, or sexually explicit photograph or other visual 
recording of an identifiable minor, when such dissemination is to another student or to school personnel by means of an electronic 
act and has or can be reasonably predicted to have one or more of the effects of bullying described above. Cyber sexual bullying 
does not include a depiction, portrayal, or image that has any serious literary, artistic, educational, political, or scientific value or 
that involves athletic events or school-sanctioned activities. 
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Electronic act means the creation or transmission originated on or off the school site by means of an electronic device, including, but 
not limited to, a telephone, wireless telephone, or other wireless communication device, computer, or pager, of a communication 
including, but not limited to: (Education Code 48900(r)) 

a. A message, text, sound, video, or image 
b. A post on a social network Internet web site, including, but not limited to, posting to or creating a burn page or creating a credible 

impersonation or false profile for the purpose of causing a reasonable student any of the effects of bullying described above. 
Reasonable student means a student, including, but not limited to, a student who has been identified as a student with a disability, who 

exercises average care, skill, and judgment in conduct for a person of his/her age, or for a person of his/her age with his/her 
disability. (Education Code 48900(r)) 

(cf. 1114 - District-Sponsored Social Media) 
(cf. 5131.2 - Bullying) 
(cf. 6163.4 - Student Use of Technology) 
(cf. 6164.4 - Identification and Evaluation of Individuals for Special Education) 
(cf. 6164.6 - Identification and Education under Section 504) 
18. Aided or abetted the infliction or attempted infliction of physical injury on another person, as defined in Penal Code 31 (Education 

Code 48900(t)) 
19. Made terrorist threats against school officials and/or school property (Education Code 48900.7) 
A terrorist threat includes any written or oral statement by a person who willfully threatens to commit a crime which will result in death or 

great bodily injury to another person or property damage in excess of $1,000, with the specific intent that the statement is to be 
taken as a threat, even if there is no intent of actually carrying it out. (Education Code 48900.7) 

Additional Grounds for Suspension and Expulsion: Grades 4-12 
Any student in grades 4-12 may be suspended, but not expelled, for disrupting school activities or otherwise willfully defying the valid 

authority of supervisors, teachers, administrators, other school officials, or other school personnel engaged in the performance of 
their duties. (Education Code 48900(k)) 

(cf. 5131.4 - Student Disturbances) 
A student in grades 4-12 shall be subject to suspension or recommendation for expulsion when it is determined that he/she: 
1. Committed sexual harassment as defined in Education Code 212.5 (Education Code 48900.2) 
Sexual harassment means conduct which, when considered from the perspective of a reasonable person of the same gender as the 

victim, is sufficiently severe or pervasive as to have a negative impact upon the victim's academic performance or to create an 
intimidating, hostile, or offensive educational environment. (Education Code 212.5, 48900.2) 

(cf. 5145.7 - Sexual Harassment) 
2. Caused, attempted to cause, threatened to cause, or participated in an act of hate violence as defined in Education Code 233 

(Education Code 48900.3) 
Hate violence means any act punishable under Penal Code 422.6, 422.7, or 422.75. Such acts include injuring or intimidating a victim, 

interfering with the exercise of a victim's civil rights, or damaging a victim's property because of the victim's race, ethnicity, religion, 
nationality, disability, gender, gender identity, gender expression, or sexual orientation; a perception of the presence of any of 
those characteristics in the victim; or the victim's association with a person or group with one or more of those actual or perceived 
characteristics. (Education Code 233; Penal Code 422.55) 

(cf. 5145.9 - Hate-Motivated Behavior) 
3. Intentionally engaged in harassment, threats, or intimidation against district personnel or students that is sufficiently severe or 

pervasive to have the actual and reasonably expected effect of materially disrupting classwork, creating substantial disorder, and 
invading the rights of school personnel or students by creating an intimidating or hostile educational environment (Education Code 
48900.4) 

(cf. 5145.3 - Nondiscrimination/Harassment) 
Suspension from Class by a Teacher 
A teacher may suspend a student, including a grade K-3 student, from class for the remainder of the day and the following day for 

disruption, willful defiance, or any of the other acts specified in Education Code 48900 and listed as items #1-18 under "Grounds 
for Suspension and Expulsion: Grades K-12" above. (Education Code 48910) 

When suspending a student from class, the teacher shall immediately report this action to the principal or designee and send the 
student to the principal or designee for appropriate action. If that action requires the continuing presence of the student at school, 
he/she shall be appropriately supervised during the class periods from which he/she has been suspended. (Education Code 
48910) 

As soon as possible after the teacher decides to suspend the student, he/she shall ask the student's parent/guardian to attend a parent-
teacher conference regarding the suspension. A counselor or psychologist may attend the conference if it is practicable, and a 
school administrator shall attend if either the parent/guardian or teacher so requests. (Education Code 48910) 

A student suspended from class shall not be returned to class during the period of the suspension without the approval of the teacher of 
the class and the principal or designee. (Education Code 48910) 

A student suspended from class shall not be placed in another regular class during the period of suspension. However, a student 
assigned to more than one class per day may continue to attend other regular classes except those held at the same time as the 
class from which he/she was suspended. (Education Code 48910) 

The teacher of any class from which a student is suspended may require the student to complete any assignments and tests missed 
during the removal. (Education Code 48913) 

Suspension by Superintendent, Principal or Principal's Designee 
To implement disciplinary procedures at a school site, the principal may, in writing, designate as the principal's designee another 

administrator or, if the principal is the only administrator at the school site, a certificated employee. As necessary, the principal 
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may, in writing, also designate another administrator or certificated employee as the secondary designee to assist with disciplinary 
procedures when the principal and the principal's primary designee are absent from the school site. 

The Superintendent, principal, or designee shall immediately suspend any student found at school or at a school activity to have 
committed any of the acts listed in the Board policy under "Authority to Expel" and for which he/she is required to recommend 
expulsion. (Education Code 48915(c)) 

The Superintendent, principal, or designee may impose a suspension for a first offense if he/she determines that the student violated 
any of items #1-5 listed under "Grounds for Suspension and Expulsion: Grades K-12" above or if the student's presence causes a 
danger to persons. (Education Code 48900.5) 

For all other offenses, a student may be suspended only when the Superintendent or principal has determined that other means of 
correction have failed to bring about proper conduct. (Education Code 48900.5) 

When other means of correction are implemented prior to imposing suspension or supervised suspension upon a student, the 
Superintendent, principal, or designee shall document the other means of correction used and retain the documentation in the 
student's record. (Education Code 48900.5) 

(cf. 5125 - Student Records) 
Length of Suspension 
The Superintendent, principal, or designee may suspend a student from school for not more than five consecutive school days. 

(Education Code 48911) 
A student may be suspended from school for not more than 20 school days in any school year. However, if a student enrolls in or is 

transferred to another regular school, an opportunity school, or continuation school or class for the purpose of adjustment, he/she 
may be suspended for not more than 30 school days in a school year. The district may count suspensions that occur while a 
student is enrolled in another school district toward the maximum number of days for which the student may be suspended in any 
school year. (Education Code 48903, 48911, 48912) 

(cf. 6184 - Continuation Education) 
These restrictions on the number of days of suspension shall not apply when the suspension is extended pending an expulsion. 

(Education Code 48911) 
Due Process Procedures for Suspension 
Suspensions shall be imposed in accordance with the following procedures: 
1. Informal Conference: Suspension shall be preceded by an informal conference conducted by the Superintendent, principal, or 

designee with the student and, whenever practicable, the teacher, supervisor, or school employee who referred the student to the 
principal. At the conference, the student shall be informed of the reason for the disciplinary action, including the other means of 
correction that were attempted before the suspension as required pursuant to Education Code 48900.5, and the evidence against 
him/her, and shall be given the opportunity to present his/her version and evidence in support of his/her defense. (Education Code 
48911) 

This conference may be omitted if the Superintendent, principal, or designee determines that an emergency situation exists involving a 
clear and present danger to the lives, safety, or health of students or school personnel. If a student is suspended without this 
conference, both the parent/guardian and student shall be notified of the student's right to return to school for the purpose of the 
conference and the conference shall be held within two school days, unless the student waives his/her right to it or is physically 
unable to attend for any reason. In such a case, the conference shall be held as soon as the student is physically able to return to 
school. (Education Code 48911) 

2. Administrative Actions: All requests for student suspension are to be processed by the principal or designee. A school employee 
shall report the suspension, including the name of the student and the cause for the suspension, to the Superintendent or 
designee. (Education Code 48911) 

3. Notice to Parents/Guardians: At the time of the suspension, a school employee shall make a reasonable effort to contact the 
parent/guardian by telephone or in person. Whenever a student is suspended, the parent/guardian shall also be notified in writing 
of the suspension. (Education Code 48911) 

This notice shall state the specific offense committed by the student. (Education Code 48900.8) 
In addition, the notice may state the date and time when the student may return to school. 
4. Parent/Guardian Conference: Whenever a student is suspended, school officials may request a meeting with the parent/guardian to 

discuss the cause(s) and duration of the suspension, the school policy involved, and any other pertinent matter. (Education Code 
48914) 

If school officials request to meet with the parent/guardian, the notice may state that the law requires the parent/guardian to respond to 
such requests without delay. However, no penalties may be imposed on the student for the failure of the parent/guardian to attend 
such a conference. The student may not be denied reinstatement solely because the parent/guardian failed to attend the 
conference. (Education Code 48911) 

5. Extension of Suspension: If the Board is considering the expulsion of a suspended student from any school or the suspension of a 
student for the balance of the semester from continuation school, the Superintendent or designee may, in writing, extend the 
suspension until such time as the Board has made a decision, provided the following requirements are followed: (Education Code 
48911) 

a. The extension of the original period of suspension is preceded by notice of such extension with an offer to hold a conference 
concerning the extension, giving the student an opportunity to be heard. This conference may be held in conjunction with a meeting 
requested by the student or parent/guardian to challenge the original suspension. 

b. The Superintendent or designee determines, following a meeting in which the student and the student's parent/guardian were invited 
to participate, that the student's presence at the school or at an alternative school would endanger persons or property or threaten 
to disrupt the instructional process. (Education Code 48911) 
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c. If the student involved is a foster youth, the Superintendent or designee shall notify the district liaison for foster youth of the need to 
invite the student's attorney and a representative of the appropriate county child welfare agency to attend the meeting. (Education 
Code 48853.5, 48911, 48918.1) 

(cf. 6173.1 - Education for Foster Youth) 
d. If the student involved is a homeless child or youth, the Superintendent or designee shall notify the district liaison for homeless 

students. (Education Code 48918.1) 
(cf. 6173 - Education for Homeless Children) 
In lieu of or in addition to suspending a student, the Superintendent, principal, or designee may provide services or require the student 

to participate in an alternative disciplinary program designed to correct his/her behavior and keep him/her in school. 
Suspension by the Board 
The Board may suspend a student for any of the acts listed under "Grounds for Suspension and Expulsion: Grades K-12" and 

"Additional Grounds for Suspension and Expulsion: Grades 4-12" above and within the limits specified under "Suspension by 
Superintendent, Principal, or Designee" above. (Education Code 48912) 

The Board may suspend a student enrolled in a continuation school or class for a period not longer than the remainder of the semester. 
The suspension shall meet the requirements of Education Code 48915. (Education Code 48912.5) 

When the Board is considering a suspension, disciplinary action, or any other action (except expulsion) against any student, it shall hold 
a closed session if a public hearing would lead to disclosure of information that would violate a student's right to privacy under 
Education Code 49073-49079. (Education Code 35146, 48912) 

(cf. 9321 - Closed Session Purposes and Agendas) 
The Board shall provide the student and his/her parent/guardian with written notice of the closed session by registered or certified mail 

or personal service. Upon receiving this notice, the student or parent/guardian may request a public meeting, and this request shall 
be granted if made in writing within 48 hours after receipt of the Board's notice. However, any discussion that conflicts with any 
other student's right to privacy still shall be held in closed session. (Education Code 35146, 48912) 

On-Campus Suspension 
A student for whom an expulsion action has not been initiated and who poses no imminent danger or threat to the school, students, or 

staff may be assigned to on-campus suspension in a separate classroom, building, or site for the entire period of suspension. The 
following conditions shall apply: (Education Code 48911.1) 

1. The on-campus suspension classroom shall be staffed in accordance with law. 
2. The student shall have access to appropriate counseling services. 
3. The on-campus suspension classroom shall promote completion of schoolwork and tests missed by the student during the 

suspension. 
4. The student shall be responsible for contacting his/her teacher(s) to receive assignments to be completed in the supervised 

suspension classroom. The teacher(s) shall provide all assignments and tests that the student will miss while suspended. If no 
such work is assigned, the person supervising the suspension classroom shall assign schoolwork. 

At the time a student is assigned to an on-campus suspension classroom, the principal or designee shall notify the student's 
parent/guardian in person or by telephone. When the assignment is for longer than one class period, this notification may be made 
in writing. (Education Code 48911.1) 

Superintendent or Principal's Authority to Recommend Expulsion 
Unless the Superintendent or principal determines that expulsion should not be recommended under the circumstances or that an 

alternative means of correction would address the conduct, he/she shall recommend a student's expulsion for any of the following 
acts: (Education Code 48915) 

1. Causing serious physical injury to another person, except in self-defense 
2. Possession of any knife or other dangerous object of no reasonable use to the student 
3. Unlawful possession of any controlled substance as listed in Health and Safety Code 11053-11058, except for (a) the first offense for 

the possession of not more than one ounce of marijuana, other than concentrated cannabis, or (b) the student's possession of 
over-the-counter medication for his/her use or other medication prescribed for him/her by a physician 

4. Robbery or extortion 
5. Assault or battery, as defined in Penal Code 240 and 242, upon any school employee 
In determining whether or not to recommend the expulsion of a student, the Superintendent, principal, or designee shall act as quickly 

as possible to ensure that the student does not lose instructional time. (Education Code 48915) 
Student's Right to Expulsion Hearing 
Any student recommended for expulsion shall be entitled to a hearing to determine whether he/she should be expelled. The hearing 

shall be held within 30 school days after the Superintendent, principal, or designee determines that the student has committed the 
act(s) that form the basis for the expulsion recommendation. (Education Code 48918(a)) 

The student is entitled to at least one postponement of an expulsion hearing for a period of not more than 30 calendar days. The 
request for postponement shall be in writing. Any subsequent postponement may be granted at the Board's discretion. (Education 
Code 48918(a)) 

If the Board finds it impractical during the regular school year to comply with these time requirements for conducting an expulsion 
hearing, the Superintendent or designee may, for good cause, extend the time period by an additional five school days. Reasons 
for the extension shall be included as a part of the record when the expulsion hearing is held. (Education Code 48918(a)) 

If the Board finds it impractical to comply with the time requirements of the expulsion hearing due to a summer recess of Board 
meetings of more than two weeks, the days during the recess shall not be counted as school days. The days not counted during 
the recess may not exceed 20 school days, as defined in Education Code 48925. Unless the student requests in writing that the 
expulsion hearing be postponed, the hearing shall be held not later than 20 calendar days prior to the first day of the next school 
year. (Education Code 48918(a)) 
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Once the hearing starts, all matters shall be pursued with reasonable diligence and concluded without unnecessary delay. (Education 
Code 48918(a)) 

Stipulated Expulsion 
After a determination that a student has committed an expellable offense, the Superintendent, principal, or designee shall offer the 

student and his/her parent/guardian the option to waive a hearing and stipulate to the expulsion or to a suspension of the expulsion 
under certain conditions. The offer shall be made only after the student or his/her parent/guardian has been given written notice of 
the expulsion hearing pursuant to Education Code 48918. 

The stipulation agreement shall be in writing and shall be signed by the student and his/her parent/guardian. The stipulation agreement 
shall include notice of all the rights that the student is waiving, including the waiving of his/her right to have a full hearing, to appeal 
the expulsion to the County Board of Education, and to consult legal counsel. 

A stipulated expulsion agreed to by the student and his/her parent/guardian shall be effective upon approval by the Board. 
Rights of Complaining Witness 
An expulsion hearing involving allegations of sexual assault or sexual battery may be postponed for one school day in order to 

accommodate the special physical, mental, or emotional needs of a student who is the complaining witness. (Education Code 
48918.5) 

Whenever the Superintendent or designee recommends an expulsion hearing that addresses allegations of sexual assault or sexual 
battery, he/she shall give the complaining witness a copy of the district's suspension and expulsion policy and regulation and shall 
advise the witness of his/her right to: (Education Code 48918.5) 

1. Receive five days' notice of his/her scheduled testimony at the hearing 
2. Have up to two adult support persons of his/her choosing present at the hearing at the time he/she testifies 
3. Have a closed hearing during the time he/she testifies 
Whenever any allegation of sexual assault or sexual battery is made, the Superintendent or designee shall immediately advise 

complaining witnesses and accused students to refrain from personal or telephone contact with each other during the time when an 
expulsion process is pending. (Education Code 48918.5) 

Written Notice of the Expulsion Hearing 
Written notice of the expulsion hearing shall be forwarded to the student and the student's parent/guardian at least 10 calendar days 

before the date of the hearing. The notice shall include: (Education Code 48900.8, 48918(b)) 
1. The date and place of the hearing 
2. A statement of the specific facts, charges, and offense upon which the proposed expulsion is based 
3. A copy of district disciplinary rules which relate to the alleged violation 
4. Notification of the student's or parent/guardian's obligation, pursuant to Education Code 48915.1, to provide information about the 

student's status in the district to any other district in which the student seeks enrollment 
This obligation applies when a student is expelled for acts other than those described in Education Code 48915(a) or (c). 
(cf. 5119 - Students Expelled from Other Districts) 
5. The opportunity for the student or the student's parent/guardian to appear in person or be represented by legal counsel or by a 

nonattorney adviser 
Legal counsel means an attorney or lawyer who is admitted to the practice of law in California and is an active member of the State Bar 

of California. 
Nonattorney adviser means an individual who is not an attorney or lawyer, but who is familiar with the facts of the case and has been 

selected by the student or student's parent/guardian to provide assistance at the hearing. 
6. The right to inspect and obtain copies of all documents to be used at the hearing 
7. The opportunity to confront and question all witnesses who testify at the hearing 
8. The opportunity to question all evidence presented and to present oral and documentary evidence on the student's behalf, including 

witnesses 
Additional Notice of Expulsion Hearing for Foster Youth and Homeless Students 
If the student facing expulsion is a foster student, the Superintendent or designee shall also send notice of the hearing to the student's 

attorney and a representative of an appropriate child welfare agency at least 10 days prior to the hearing. (Education Code 
48918.1) 

If the student facing expulsion is a homeless student, the Superintendent or designee shall also send notice of the hearing to the district 
liaison for homeless students at least 10 days prior to the hearing. (Education Code 48918.1) 

Any notice for these purposes may be provided by the most cost-effective method possible, including by email or a telephone call. 
(Education Code 48918.1) 

Conduct of Expulsion Hearing 
1. Closed Session: Notwithstanding Education Code 35145, the Board shall conduct a hearing to consider the expulsion of the student 

in a session closed to the public unless the student requests in writing at least five days prior to the hearing that the hearing be a 
public meeting. If such a request is made, the meeting shall be public to the extent that privacy rights of other students are not 
violated. (Education Code 48918) 

Whether the expulsion hearing is held in closed or public session, the Board may meet in closed session to deliberate and determine 
whether or not the student should be expelled. If the Board admits any other person to this closed session, the parent/guardian, the 
student, and the counsel of the student also shall be allowed to attend the closed session. (Education Code 48918(c)) 

If a hearing that involves a charge of sexual assault or sexual battery is to be conducted in public, a complaining witness shall have the 
right to have his/her testimony heard in closed session when testifying in public would threaten serious psychological harm to the 
witness and when there are no alternative procedures to avoid the threatened harm, including, but not limited to, a videotaped 
deposition or contemporaneous examination in another place communicated to the hearing room by closed-circuit television. 
(Education Code 48918(c)) 
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2. Record of Hearing: A record of the hearing shall be made and may be maintained by any means, including electronic recording, as 
long as a reasonably accurate and complete written transcription of the proceedings can be made. (Education Code 48918(g)) 

3. Subpoenas: Before commencing a student expulsion hearing, the Board may issue subpoenas, at the request of either the student or 
the Superintendent or designee, for the personal appearance at the hearing of any person who actually witnessed the action that 
gave rise to the recommendation for expulsion. After the hearing has commenced, the Board or the hearing officer or 
administrative panel may issue such subpoenas at the request of the student or the County Superintendent of Schools or 
designee. All subpoenas shall be issued in accordance with Code of Civil Procedure 1985-1985.2 and enforced in accordance with 
Government Code 11455.20. (Education Code 48918(i)) 

Any objection raised by the student or the Superintendent or designee to the issuance of subpoenas may be considered by the Board in 
closed session, or in open session if so requested by the student, before the meeting. The Board's decision in response to such an 
objection shall be final and binding. (Education Code 48918(i)) 

If the Board determines, or if the hearing officer or administrative panel finds and submits to the Board, that a witness would be subject 
to unreasonable risk of harm by testifying at the hearing, a subpoena shall not be issued to compel the personal attendance of that 
witness at the hearing. However, that witness may be compelled to testify by means of a sworn declaration as described in item #4 
below. (Education Code 48918(i)) 

4. Presentation of Evidence: Technical rules of evidence shall not apply to the expulsion hearing, but relevant evidence may be 
admitted and used as proof only if it is the kind of evidence on which reasonable persons can rely in the conduct of serious affairs. 
The decision of the Board to expel shall be supported by substantial evidence that the student committed any of the acts pursuant 
to Education Code 48900 and listed in "Grounds for Suspension and Expulsion: Grades K-12" and "Additional Grounds for 
Suspension and Expulsion: Grades 4-12" above. (Education Code 48918(h)) 

Findings of fact shall be based solely on the evidence at the hearing. Although no finding shall be based solely on hearsay, sworn 
declarations may be admitted as testimony from witnesses whose disclosure of their identity or testimony at the hearing may 
subject them to an unreasonable risk of physical or psychological harm. (Education Code 48918(f)) 

In cases where a search of a student's person or property has occurred, evidence describing the reasonableness of the search shall be 
included in the hearing record. 

5. Testimony by Complaining Witnesses: The following procedures shall be observed when a hearing involves allegations of sexual 
assault or sexual battery by a student: (Education Code 48918, 48918.5) 

a. Any complaining witness shall be given five days' notice before being called to testify. 
b. Any complaining witness shall be entitled to have up to two adult support persons, including, but not limited to, a parent/guardian or 

legal counsel, present during his/her testimony. 
c. Before a complaining witness testifies, support persons shall be admonished that the hearing is confidential. 
d. The person presiding over the hearing may remove a support person whom he/she finds is disrupting the hearing. 
e. If one or both support persons are also witnesses, the hearing shall be conducted in accordance with Penal Code 868.5. 
f. Evidence of specific instances of prior sexual conduct of a complaining witness shall be presumed inadmissible and shall not be 

heard unless the person conducting the hearing determines that extraordinary circumstances require the evidence to be heard. 
Before such a determination is made, the complaining witness shall be given notice and an opportunity to oppose the introduction 
of this evidence. In the hearing on the admissibility of this evidence, the complaining witness shall be entitled to be represented by 
a parent/guardian, legal counsel, or other support person. Reputation or opinion evidence regarding the sexual behavior of a 
complaining witness shall not be admissible for any purpose. 

g. In order to facilitate a free and accurate statement of the experiences of the complaining witness and to prevent discouragement of 
complaints, the district shall provide a nonthreatening environment. 

(1) The district shall provide a room separate from the hearing room for the use of the complaining witness before and during breaks in 
testimony. 

(2) At the discretion of the person conducting the hearing, the complaining witness shall be allowed reasonable periods of relief from 
examination and cross-examination during which he/she may leave the hearing room. 

(3) The person conducting the hearing may: 
(a) Arrange the seating within the hearing room so as to facilitate a less intimidating environment for the complaining witness 
(b) Limit the time for taking the testimony of a complaining witness to the hours he/she is normally in school, if there is no good cause to 

take the testimony during other hours 
(c) Permit one of the support persons to accompany the complaining witness to the witness stand 
6. Decision: The Board's decision as to whether to expel a student shall be made within 40 school days after the student is removed 

from his/her school of attendance, unless the student requests in writing that the decision be postponed. (Education Code 
48918(a)) 

Alternative Expulsion Hearing: Hearing Officer or Administrative Panel 
Instead of conducting an expulsion hearing itself, the Board may contract with the county hearing officer or with the Office of 

Administrative Hearings of the State of California for a hearing officer. The Board may also appoint an impartial administrative 
panel composed of three or more certificated personnel, none of whom shall be members of the Board or on the staff of the school 
in which the student is enrolled. (Education Code 48918) 

A hearing conducted by the hearing officer or administrative panel shall conform to the same procedures applicable to a hearing 
conducted by the Board as specified above in "Conduct of Expulsion Hearing," including the requirement to issue a decision within 
40 school days of the student's removal from school, unless the student requests that the decision be postponed. (Education Code 
48918(a) and (d)) 

The hearing officer or administrative panel shall, within three school days after the hearing, determine whether to recommend expulsion 
of the student to the Board. If expulsion is not recommended, the expulsion proceeding shall be terminated and the student shall 
be immediately reinstated and permitted to return to the classroom instructional program from which the referral was made, unless 
another placement is requested in writing by the student's parent/guardian. Before the student's placement decision is made by 
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his/her parent/guardian, the Superintendent or designee shall consult with the parent/guardian and district staff, including the 
student's teachers, regarding other placement options for the student in addition to the option to return to the classroom 
instructional program from which the student's expulsion referral was made. The decision to not recommend expulsion shall be 
final. (Education Code 48918(e)) 

If expulsion is recommended, findings of fact in support of the recommendation shall be prepared and submitted to the Board. All 
findings of fact and recommendations shall be based solely on the evidence presented at the hearing. The Board may accept the 
recommendation based either upon a review of the findings of fact and recommendations submitted or upon the results of any 
supplementary hearing the Board may order. (Education Code 48918(f)) 

In accordance with Board policy, the hearing officer or administrative panel may recommend that the Board suspend the enforcement of 
the expulsion. If the hearing officer or administrative panel recommends that the Board expel a student but suspend the 
enforcement of the expulsion, the student shall not be reinstated and permitted to return to the classroom instructional program 
from which the referral was made until the Board has ruled on the recommendation. (Education Code 48917, 48918) 

Final Action by the Board 
Whether the expulsion hearing is conducted in closed or open session by the Board, a hearing officer, or an administrative panel or is 

waived through the signing of a stipulated expulsion agreement, the final action to expel shall be taken by the Board in public. 
(Education Code 48918(j)) 

(cf. 9321.1 - Closed Session Actions and Reports) 
The Board's decision is final. If the decision is to not expel, the student shall be reinstated immediately. If the decision is to suspend the 

enforcement of the expulsion, the student shall be reinstated under the conditions of the suspended expulsion. 
Upon ordering an expulsion, the Board shall set a date when the student shall be reviewed for readmission to a school within the 

district. For a student expelled for any "mandatory recommendation and mandatory expulsion" act listed in the section "Authority to 
Expel" in the accompanying Board policy, this date shall be one year from the date the expulsion occurred, except that the Board 
may set an earlier date on a case-by-case basis. For a student expelled for other acts, this date shall be no later than the last day 
of the semester following the semester in which the expulsion occurred. If an expulsion is ordered during summer session or the 
intersession period of a year-round program, the Board shall set a date when the student shall be reviewed for readmission not 
later than the last day of the semester following the summer session or intersession period in which the expulsion occurred. 
(Education Code 48916) 

At the time of the expulsion order, the Board shall recommend a plan for the student's rehabilitation, which may include: (Education 
Code 48916) 

1. Periodic review, as well as assessment at the time of review, for readmission 
2. Recommendations for improved academic performance, tutoring, special education assessments, job training, counseling, 

employment, community service, or other rehabilitative programs 
With parent/guardian consent, students who have been expelled for reasons relating to controlled substances or alcohol may be 

required to enroll in a county-sponsored drug rehabilitation program before returning to school. (Education Code 48916.5) 
Written Notice to Expel 
The Superintendent or designee shall send written notice of the decision to expel to the student or parent/guardian. This notice shall 

include the following: 
1. The specific offense committed by the student for any of the causes for suspension or expulsion listed above under "Grounds for 

Suspension and Expulsion: Grades K-12" or "Additional Grounds for Suspension and Expulsion: Grades 4-12" (Education Code 
48900.8) 

2. The fact that a description of readmission procedures will be made available to the student and his/her parent/guardian (Education 
Code 48916) 

3. Notice of the right to appeal the expulsion to the County Board (Education Code 48918) 
4. Notice of the alternative educational placement to be provided to the student during the time of expulsion (Education Code 48918) 
5. Notice of the student's or parent/guardian's obligation to inform any new district in which the student seeks to enroll of the student's 

status with the expelling district, pursuant to Education Code 48915.1 (Education Code 48918) 
Decision to Suspend Expulsion Order 
In accordance with Board policy, when deciding whether to suspend the enforcement of an expulsion order, the Board shall take into 

account the following criteria: 
1. The student's pattern of behavior 
2. The seriousness of the misconduct 
3. The student's attitude toward the misconduct and his/her willingness to follow a rehabilitation program 
The suspension of the enforcement of an expulsion shall be governed by the following: 
1. The Board may, as a condition of the suspension of enforcement, assign the student to a school, class, or program appropriate for 

the student's rehabilitation. This rehabilitation program may provide for the involvement of the student's parent/guardian in the 
student's education. However, a parent/guardian's refusal to participate in the rehabilitation program shall not be considered in the 
Board's determination as to whether the student has satisfactorily completed the rehabilitation program. (Education Code 48917) 

2. During the period when enforcement of the expulsion order is suspended, the student shall be on probationary status. (Education 
Code 48917) 

3. The suspension of the enforcement of an expulsion order may be revoked by the Board if the student commits any of the acts listed 
under "Grounds for Suspension and Expulsion: Grades K-12" or "Additional Grounds for Suspension and Expulsion: Grades 4-12" 
above or violates any of the district's rules and regulations governing student conduct. (Education Code 48917) 

4. When the suspension of enforcement of an expulsion order is revoked, a student may be expelled under the terms of the original 
expulsion order. (Education Code 48917) 

5. Upon satisfactory completion of the rehabilitation assignment, the Board shall reinstate the student in a district school. Upon 
reinstatement, the Board may order the expunging of any or all records of the expulsion proceedings. (Education Code 48917) 
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6. The Superintendent or designee shall send written notice of any decision to suspend the enforcement of an expulsion order during a 
period of probation to the student or parent/guardian. The notice shall inform the parent/guardian of the right to appeal the 
expulsion to the County Board, the alternative educational placement to be provided to the student during the period of expulsion, 
and the student's or parent/guardian's obligation to inform any new district in which the student seeks to enroll of his/her status with 
the expelling district, pursuant to Education Code 48915.1(b). (Education Code 48918(j)) 

7. Suspension of the enforcement of an expulsion order shall not affect the time period and requirements for the filing of an appeal of 
the expulsion order with the County Board. (Education Code 48917) 

Appeal 
The student or parent/guardian is entitled to file an appeal of the Board's decision with the County Board. The appeal must be filed 

within 30 days of the Board's decision to expel, even if the expulsion order is suspended and the student is placed on probation. 
(Education Code 48919) 

If the student submits a written request for a copy of the written transcripts and supporting documents from the district simultaneously 
with the filing of the notice of appeal with the County Board, the district shall provide the student with these documents within 10 
school days following the student's written request. (Education Code 48919) 

Notification to Law Enforcement Authorities 
Prior to the suspension or expulsion of any student, the principal or designee shall notify appropriate city or county law enforcement 

authorities of any student acts of assault which may have violated Penal Code 245. (Education Code 48902) 
The principal or designee shall notify appropriate city or county law enforcement authorities of any student acts which may involve the 

possession or sale of narcotics or of a controlled substance, or of any student acts involving the possession, sale, or furnishing of 
firearms, explosives, or other dangerous weapons in violation of Education Code 48915(c)(1) or (5) or Penal Code 626.9 and 
626.10. (Education Code 48902) 

Within one school day after a student's suspension or expulsion, the principal or designee shall notify appropriate county or district law 
enforcement authorities, by telephone or other appropriate means, of any student acts which may violate Education Code 48900(c) 
or (d), relating to the possession, use, offering, or sale of controlled substances, alcohol, or intoxicants of any kind. (Education 
Code 48902) 

Placement During Expulsion 
The Board shall refer expelled students to a program of study that is: (Education Code 48915, 48915.01) 
1. Appropriately prepared to accommodate students who exhibit discipline problems 
2. Not provided at a comprehensive middle, junior, or senior high school or at any elementary school, unless the program is offered at a 

community day school established at any of these 
3. Not housed at the school site attended by the student at the time of suspension 
(cf. 6158 - Independent Study) 
(cf. 6185 - Community Day School) 
When the placement described above is not available and when the County Superintendent so certifies, students expelled for only acts 

described in items #6-12 under "Grounds for Suspension and Expulsion: Grades K-12" and items #1-3 under "Additional Grounds 
for Suspension and Expulsion: Grades 4-12" above may be referred to a program of study that is provided at another 
comprehensive middle, junior, or senior high school or at an elementary school. (Education Code 48915) 

The program for a student expelled from any of grades K-6 shall not be combined or merged with programs offered to students in any 
of grades 7-12. (Education Code 48916.1) 

Readmission After Expulsion 
Prior to the date set by the Board for the student's readmission: 
1. The Superintendent or designee shall hold a conference with the parent/guardian and the student. At the conference, the student's 

rehabilitation plan shall be reviewed and the Superintendent or designee shall verify that the provisions of this plan have been met. 
School regulations shall be reviewed and the student and parent/guardian shall be asked to indicate in writing their willingness to 
comply with these regulations. 

2. The Superintendent or designee shall transmit to the Board his/her recommendation regarding readmission. The Board shall 
consider this recommendation in closed session. If a written request for open session is received from the parent/guardian or adult 
student, it shall be honored to the extent that privacy rights of other students are not violated. 

3. If the readmission is granted, the Superintendent or designee shall notify the student and parent/guardian, by registered mail, of the 
Board's decision regarding readmission. 

4. The Board may deny readmission only if it finds that the student has not satisfied the conditions of the rehabilitation plan or that the 
student continues to pose a danger to campus safety or to other district students or employees. (Education Code 48916) 

5. If the Board denies the readmission of a student, the Board shall determine either to continue the student's placement in the 
alternative educational program initially selected or to place the student in another program that serves expelled students, including 
placement in a county community school. 

6. The Board shall provide written notice to the expelled student and parent/guardian describing the reasons for denying readmittance 
into the regular program. This notice shall indicate the Board's determination of the educational program which the Board has 
chosen. The student shall enroll in that program unless the parent/guardian chooses to enroll the student in another school district. 
(Education Code 48916) 

No student shall be denied readmission into the district based solely on the student's arrest, adjudication by a juvenile court, formal or 
informal supervision by a probation officer, detention in a juvenile facility, enrollment in a juvenile court school, or other such 
contact with the juvenile justice system. (Education Code 48645.5) 

Maintenance of Records 
The district shall maintain a record of each suspension and expulsion, including its specific cause(s). (Education Code 48900.8) 
Expulsion records of any student shall be maintained in the student's mandatory interim record and sent to any school in which the 

student subsequently enrolls upon written request by that school. (Education Code 48918(k)) 
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The Superintendent or designee shall, within five working days, honor any other district's request for information about an expulsion 
from this district. (Education Code 48915.1) 

(cf. 5119 - Students Expelled from Other Districts) 
Regulation WILLITS UNIFIED SCHOOL DISTRICT 
approved: December 5, 2018 Willits, California 
 
 
SUSPENSION AND EXPULSION DUE PROCESS (STUDENTS WITH DISABILITIES) AR 5144.2 
A student identified as an individual with a disability pursuant to the Individuals with Disabilities Education Act (IDEA), 20 USC 1400-

1482, is subject to the same grounds and procedures for suspension and expulsion which apply to students without disabilities, 
except as otherwise specified in this administrative regulation. 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
Suspension 
The Superintendent or designee may suspend a student with a disability for up to 10 consecutive school days for a single incident 
of misconduct, and for up to 20 school days in a school year, as long as the suspension(s) does not constitute a change in 
placement pursuant to 34 CFR 300.536. (Education Code 48903; 34 CFR 300.530) 
The principal or designee shall monitor the number of days, including portions of days, in which a student with a valid individualized 
education program (IEP) has been suspended during the school year. 
(cf. 6159 - Individualized Education Program) 
The Superintendent or designee shall determine, on a case-by-case basis, whether a pattern of removals of a student from his/her 
current educational placement for disciplinary reasons constitutes a change of placement. A change of placement shall be deemed 
to have occurred under either of the following circumstances: (34 CFR 300.536) 
1. The removal is for more than 10 consecutive school days. 
2. The student has been subjected to a series of removals that constitute a pattern because of all of the following: 
a. The series of removals total more than 10 school days in a school year. 
b. The student's behavior is substantially similar to his/her behavior in previous incidents that resulted in the series of removals. 
c. Additional factors, such as the length of each removal, the total amount of time the student has been removed, and the proximity 
of the removals to one another, indicate a change of placement. 
If a student's removal is determined to be a change of placement as specified in items #1-2 above, or the student is suspended for 
more than 10 school days in the same school year, the student's IEP team shall determine the appropriate educational services. 
Such services shall be designed to enable the student to continue to participate in the general education curriculum in another 
setting, to progress toward meeting the goals set out in his/her IEP, and to address the student's behavior violation so that it does 
not recur. (20 USC 1412(a)(1)(A); 34 CFR 300.530) 
If the IEP of a student with a disability requires the district to provide the student with transportation, the district shall provide the 
student with an alternative form of transportation at no cost to him/her or to his/her parent/guardian when he/she is to be excluded 
from school bus transportation. (Education Code 48915.5) 
(cf. 3541.2 - Transportation for Students with Disabilities) 
Interim Alternative Educational Placement Due to Dangerous Behavior 
The district may unilaterally place a student with a disability in an appropriate interim alternative educational setting for up to 45 
school days, without regard to whether the behavior is a manifestation of the student's disability, when the student commits one of 
the following acts while at school, going to or from school, or at a school-related function: (20 USC 1415(k)(1)(G); 34 CFR 300.530) 
1. Carries or possesses a weapon, as defined in 18 USC 930 
2. Knowingly possesses or uses illegal drugs 
3. Sells or solicits the sale of a controlled substance as identified in 21 USC 812(c), Schedules I-V 
4. Inflicts serious bodily injury upon another person as defined in 18 USC 1365 
The student's interim alternative educational setting shall be determined by his/her IEP team. (20 USC 1415(k)(1)(G); 34 CFR 
300.531) 
On the date the decision to take disciplinary action is made, the student's parent/guardian shall be notified of the decision and 
provided the procedural safeguards notice pursuant to 34 CFR 300.504. (20 USC 1415(k)(1)(H); 34 CFR 300.530) 
A student who has been removed from his/her current placement because of dangerous behavior shall receive services, although 
in another setting, to the extent necessary to allow him/her to participate in the general education curriculum and to progress 
toward meeting the goals set out in his/her IEP. As appropriate, the student shall also receive a functional behavioral assessment 
and behavioral intervention services and modifications that are designed to address the behavior violation so that it does not recur. 
(20 USC 1415(k)(1)(D); 34 CFR 300.530) 
Manifestation Determination 
The following procedural safeguards shall apply when a student with a disability is suspended for more than 10 consecutive school 
days, when a series of removals of a student constitutes a pattern, or when a change of placement of a student is contemplated 
due to a violation of the district's code of conduct: 
1. Notice: On the date the decision to take disciplinary action is made, the student's parent/guardian shall be notified of the 
decision and provided the procedural safeguards notice pursuant to 34 CFR 300.504. (20 USC 1415(k)(1)(H); 34 CFR 300.530) 
(cf. 5145.6 - Parental Notifications) 
(cf. 6159.1 - Procedural Safeguards and Complaints for Special Education) 
2. Manifestation Determination Review: Immediately if possible, but in no case later than 10 school days after the date the decision 
to take disciplinary action is made, a manifestation determination review shall be made of the relationship between the student's 
disability and the behavior subject to the disciplinary action. (20 USC 1415(k)(1)(E); 34 CFR 300.530) 
At the manifestation determination review, the district, the student's parent/guardian, and relevant members of the IEP team (as 
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determined by the district and parent/guardian) shall review all relevant information in the student's file, including the student's IEP, 
any teacher observations, and any relevant information provided by the parents/guardians, to determine whether the conduct in 
question was either of the following: (20 USC 1415(k)(1)(E); 34 CFR 300.530) 
a. Caused by or had a direct and substantial relationship to the student's disability 
b. A direct result of the district's failure to implement the student's IEP, in which case the district shall take immediate steps to 
remedy those deficiencies 
If the manifestation review team determines that either of the above conditions applies, the student's conduct shall then be 
determined to be a manifestation of his/her disability. (20 USC 1415(k)(1)(E); 34 CFR 300.530) 
3. Determination that Behavior is a Manifestation of the Student's Disability: When the student's conduct has been determined to 
be a manifestation of his/her disability, the IEP team shall conduct a functional behavioral assessment, unless one had been 
conducted before the occurrence of the behavior that resulted in the change of placement, and shall implement a behavioral 
intervention plan for the student. If a behavioral intervention plan has already been developed, the IEP team shall review the 
behavioral intervention plan and modify it as necessary to address the behavior. (20 USC 1415(k)(1)(F); 34 CFR 300.530) 
The student shall be returned to the placement from which he/she was removed, unless the parent/guardian and Superintendent or 
designee agree to a change of placement as part of the modification of the behavioral intervention plan. (20 USC 1415(k)(1)(F); 34 
CFR 300.530) 
(cf. 6159.4 - Behavioral Interventions for Special Education Students) 
4. Determination that Behavior is Not a Manifestation of the Student's Disability: When it has been determined that the student's 
conduct was not a manifestation of his/her disability, the student may be disciplined in accordance with the procedures for students 
without disabilities. However, the student's IEP team shall determine services necessary to enable him/her to participate in the 
general education curriculum in another setting and to allow him/her to progress toward meeting the goals set out in his/her IEP. 
(20 USC 1415(k)(1)(D); 34 CFR 300.530) 
As appropriate, the student also shall receive a functional behavioral assessment and behavioral intervention services and 
modifications that are designed to address the behavior violation so that it does not recur. (20 USC 1415(k)(1)(D); 34 CFR 
300.530) 
(cf. 6158 - Independent Study) 
(cf. 6185 - Community Day School) 
Due Process Appeals 
If the parent/guardian disagrees with any district decision regarding placement under 34 CFR 300.530 (suspension and removal for 
dangerous circumstances) or 34 CFR 300.531 (interim alternative placement), or the manifestation determination under 34 CFR 
300.530(e), he/she may appeal the decision by requesting a hearing. The district may request a hearing if the district believes that 
maintaining the student's current placement is substantially likely to result in injury to the student or others. In order to request a 
due process hearing, the requesting party shall file a complaint pursuant to 34 CFR 300.507 and 300.508(a) and (b). (20 USC 
1415(k)(3); 34 CFR 300.532) 
Whenever a hearing is requested as specified above, the parent/guardian or the district shall have an opportunity for an expedited 
due process hearing consistent with requirements specified in 34 CFR 300.507, 300.508 (a)-(c), and 300.510-300.514. 
If the student's parent/guardian or the district has initiated a due process hearing under 34 CFR 300.532 as detailed above, the 
student shall remain in the interim alternative educational setting pending the decision of the hearing officer or until the expiration of 
the 45-day time period, whichever occurs first, unless the parent/guardian and district agree otherwise. (20 USC 1415(k)(4); 34 
CFR 300.533) 
Readmission 
Readmission procedures for students with disabilities shall be the same as those adopted for students without disabilities. Upon 
readmission of a student with disabilities, an IEP team meeting shall be convened to review and, as necessary, modify the 
student's IEP. 
Decision Not to Enforce Expulsion Order 
The Board of Trustee's criteria for suspending the enforcement of an expulsion order shall be applied to students with disabilities in 
the same manner as they are applied to all other students. (Education Code 48917) 
Notification to Law Enforcement Authorities 
Law enforcement notification requirements involving students with disabilities shall be the same as those specified for all students 
in AR 5144.1 - Suspension and Expulsion/Due Process. 
When giving any required notification concerning a student with disabilities to any law enforcement official, the principal or 
designee shall require the law enforcement official to certify in writing that he/she will not disclose the student's information or 
records to any other person without the prior written consent of the student's parent/guardian. (Education Code 49076) 
(cf. 5131.7 - Weapons and Dangerous Instruments) 
Report to County Superintendent of Schools 
The Superintendent or designee shall report to the County Superintendent of Schools when any special education student has 
been expelled or suspended for more than 10 school days. The report shall include the student's name, last known address, and 
the reason for the action. (Education Code 48203) 
Procedures for Students Not Yet Eligible for Special Education Services 
A student who has not been determined to be eligible for special education and related services and who has violated the district's 
code of student conduct may nevertheless assert any of the protections under IDEA, if the district had knowledge of the student's 
disability. (20 USC1415(k)(5); 34 CFR 300.534) 
Knowledge means that, before the occurrence of the behavior that precipitated the disciplinary action, one of the following 
occurred: (20 USC1415(k)(5); 34 CFR 300.534) 
1. The parent/guardian, in writing, has expressed concern to district supervisory or administrative personnel, or to a teacher of the 
student, that the student is in need of special education or related services. 
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2. The parent/guardian has requested an evaluation of the student for special education pursuant to 20 USC 1414(a)(1)(B) or 34 
CFR 300.300-300.311. 
(cf. 6164.4 - Identification and Evaluation of Individuals for Special Education) 
3. The teacher of the student or other district personnel has expressed specific concerns directly to the district's director of special 
education or other supervisory district personnel about a pattern of behavior demonstrated by the student. 
However, the district shall not be deemed to have knowledge of a student's disability if the student's parent/guardian has not 
allowed him/her to be evaluated for special education services or has refused services or, after evaluating the student pursuant to 
34 CFR 300.300-300.311, the district determined that he/she was not an individual with a disability. 
When the district is deemed to not have knowledge of a student's disability, the student shall be disciplined in accordance with 
procedures established for students without disabilities who engage in comparable behavior. (20 USC 1415(k)(5); 34 CFR 
300.534) 
If a request is made for an evaluation of a student during the time period in which the student is subject to disciplinary measures 
pursuant to 34 CFR 300.530, the evaluation shall be conducted in an expedited manner. Until the evaluation is completed, the 
student shall remain in the educational placement determined by school authorities. (20 USC 1415(k)(5); 34 CFR 300.534) 
Legal Reference: 
EDUCATION CODE 
35146 Closed sessions re: suspensions 
35291 Rules of governing board 
48203 Reports of severance of attendance of disabled students 
48900-48925 Suspension and expulsion 
49076 Access to student records 
56000 Special education; legislative findings and declarations 
56320 Educational needs; requirements 
56321 Development or revision of individualized education program 
56329 Independent educational assessment 
56340-56347 Individualized education program teams 
56505 State hearing 
PENAL CODE 
245 Assault with deadly weapon 
626.2 Entry upon campus after written notice of suspension or dismissal without permission 
626.9 Gun-Free School Zone Act 
626.10 Dirks, daggers, knives, razors, or stun guns 
UNITED STATES CODE, TITLE 18 
930 Weapons 
1365 Serious bodily injury 
UNITED STATES CODE, TITLE 20 
1412 State eligibility 
1415 Procedural safeguards 
UNITED STATES CODE, TITLE 21 
812 Controlled substances 
UNITED STATES CODE, TITLE 29 
706 Definitions 
794 Rehabilitation Act of 1973, Section 504 
CODE OF FEDERAL REGULATIONS, TITLE 34 
104.35 Evaluation and placement 
104.36 Procedural safeguards 
300.1-300.818 Assistance to states for the education of students with disabilities, especially: 
300.530-300.537 Discipline procedures 
COURT DECISIONS 
Schaffer v. Weast, (2005) 546 U.S. 549 
Parents of Student W. v. Puyallup School District, (1994 9th Cir.) 31 F.3d 1489 
M.P. v. Governing Board of Grossmont Union High School District, (1994) 858 F.Supp. 1044 
Honig v. Doe, (1988) 484 U.S. 305 
Management Resources: 
FEDERAL REGISTER 
Rules and Regulations, August 14, 2006, Vol. 71, Number 156, pages 46539-46845 
WEB SITES 
California Department of Education, Special Education: http://www.cde.ca.gov/sp/se 
U.S. Department of Education, Office of Special Education Programs: http://www.ed.gov/about/offices/list/osers/osep 
Regulation WILLITS UNIFIED SCHOOL DISTRICT 
approved: August 7, 2013 Willits, California 
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An employee may use reasonable and necessary force for hi self-defense or defense of another person, to quell a disturbance 
threatening physical injury to others; or to obtain possession of weapons or other dangerous objects within the control of a student. 
(Education Code 44807, 49001) 

(cf. 5131.7 - Weapons and Dangerous Instruments) 
(cf. 5144 - Discipline) 
An employee shall promptly report to the principal or other immediate supervisor any attack, assault, or physical threat made against 

him/her by a student or by any individual in relation to the employee’s performance of his/her duties, and any action the employee 
took in response. When appropriate, the employee and the principal or other immediate supervisor shall report the incident to law 
enforcement. 

(cf. 3515.2 – Disruptions)Reports of attack, assault, or threat shall be forwarded immediately to the Superintendent or designee. 
(cf. 3320 - Claims and Actions Against the District) 
(cf. 3515.4 - Recovery for Property Loss or Damage) 
(cf. 3530 - Risk Management/Insurance) 
Notice Regarding Student Offenses Committed While Under School Jurisdiction 
The Superintendent or designee shall inform the teacher(s) of each student who,  h during the previous three school years, has 

engaged in or is reasonably suspected to have engaged in any act, except the possession or use of tobacco products, that would 
constitute a ground for suspension or expulsion as specified in AR 5144.1 – Suspension and Expulsion/Due Process. This 
information shall be based upon district records maintained in the ordinary course of business or records received from a law 
enforcement agency. (Education Code 49079) 

(cf. 5125 - Student Records) 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
Upon receiving a transfer student's record regarding acts committed by the student that resulted in his/her suspension or expulsion, the 

Superintendent or designee shall inform the student's teacher(s) that the student was suspended or expelled from his/her former 
district and of the act that resulted in the suspension or expulsion. (Education Code 48201) 

Information received by teacher(s) shall be received in confidence for the limited purpose for which it was provided and shall not be 
further disseminated by the teacher. (Education Code 49079) 

Notice Regarding Student Offenses Committed While Outside School Jurisdiction 
When a minor student has been found by a court of competent jurisdiction to have illegally used, sold, or possessed a controlled 

substance or committed specified crimes involving serious acts of violence, the district police or security department may provide 
written notification to the Superintendent. (Welfare and Institutions Code 828.1) 

(cf. 3515.3 - District Police/Security Department) 
When informed by the court that a minor student has been found by a court to have committed any felony or any misdemeanor 

involving curfew, gambling, alcohol, drugs, tobacco products, carrying of weapons, a sex offense listed in Penal Code 290, assault 
or battery, larceny, vandalism, or graffiti, the Superintendent or designee shall so inform the school principal. (Welfare and 
Institutions Code 827) 

The principal shall disseminate this information to any counselor who directly supervises or reports on the student's behavior or 
progress. The principal also may inform any teacher or administrator directly supervising or reporting on the student’s behavior or 
progress whom he/she thinks may need the information so as to work with the student appropriately, avoid being needlessly 
vulnerable, or protect others from vulnerability. (Welfare and Institutions Code 827) 

Any court-initiated information that a teacher, counselor, or administrator receives shall be kept confidential and used only to 
rehabilitate the student and protect other students and staff. The information shall be further disseminated only when 
communication with the student, parent/guardian, law enforcement staff, and probation officer is necessary to rehabilitate the 
student or to protect students and staff. (Welfare and Institutions Code 827) 

When a student is removed from school as a result of his/her offense, the Superintendent shall hold the court's information in a 
separate confidential file until the student is returned to the district. If the student is returned to a different district, the 
Superintendent shall transmit the information provided by the student's parole or probation officer to the superintendent of the new 
district of attendance. (Welfare and Institutions Code 827) 

Any confidential file of court-initiated information shall be kept until the student becomes 18, graduates from high school, or is released 
from juvenile court jurisdiction, whichever occurs first, and shall then be destroyed. (Welfare and Institutions Code 827) 

Procedures to Maintain Confidentiality of Student Offenses 
In order to maintain confidentiality when providing information about student offenses to counselors and teachers of classes/programs 

to which a student is assigned, the principal or designee shall send the staff member a written notification that one of his/her 
students has committed an offense that requires his/her review of a student's file in the school office. This notice shall not name or 
otherwise identify the student. The staff member shall be asked to initial the notification and return it to the principal or designee. 
He/she shall also initial the student’s file when reviewing it in the school office. 

Use of Pepper Spray 
The Superintendent or designee shall notify employees of the district's policy prohibiting the possession of pepper spray on school 

property or at school-related activities without prior approval of the Superintendent or designee. Employees wishing to carry pepper 
spray shall submit to the Superintendent or designee a written request setting forth the need for the pepper spray. The 
Superintendent or designee shall notify the employee in writing as to whether the request was approved or denied. 

When approving an employee's request, the Superintendent or designee shall inform the employee of the following conditions: 
1. The pepper spray shall be used only in self-defense. 
2. An employee who uses pepper spray other than in self-defense shall be subject to disciplinary action by the district and, in 

accordance with law, a fine and/or imprisonment. 
(cf. 4118 - Dismissal/Suspension/Disciplinary Action) 
(cf. 4218 - Dismissal/Suspension/Disciplinary Action) 
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3. The pepper spray must be stored in a secure place and not be accessible to students or other individuals. Negligent storage of the 
pepper spray may subject the employee to disciplinary action. 

Regulation WILLITS UNIFIED SCHOOL DISTRICT 
approved: October 3, 2018 Willits, California 
 
 
UNIFORM COMPLAINT PROCEDURES A.R. 1312.3 
Except as the Board of Trustees may otherwise specifically provide in other district policies, these uniform complaint procedures (UCP) 

shall be used to investigate and resolve only the complaints specified in BP 1312.3. 
(cf. 1312.1 - Complaints Concerning District Employees) 
(cf. 1312.2 - Complaints Concerning Instructional Materials) 
(cf. 1312.4 - Williams Uniform Complaint Procedures) 
(cf. 4030 - Nondiscrimination in Employment) 
Compliance Officers 
The district designates the individual(s), position(s), or unit(s) identified below as responsible for coordinating the district's response to 

complaints and for complying with state and federal civil rights laws. The individual(s), position(s), or unit(s) also serve as the 
compliance officer(s) specified in AR 5145.3 - Nondiscrimination/Harassment responsible for handling complaints regarding 
unlawful discrimination (such as discriminatory harassment, intimidation, or bullying). The compliance officer(s) shall receive and 
coordinate the investigation of complaints and shall ensure district compliance with law. 

(cf. 5145.3 - Nondiscrimination/Harassment) 
(cf. 5145.7 - Sexual Harassment) 
Superintendent, Mark Westerburg 
1277 Blosser Lane 
Willits, CA 95490 
(707) 459-5314 
markwesterburg@willitsunified.com 
The compliance officer who receives a complaint may assign another compliance officer to investigate and resolve the complaint. The 

compliance officer shall promptly notify the complainant and respondent, if applicable, if another compliance officer is assigned to 
the complaint. 

In no instance shall a compliance officer be assigned to a complaint in which the compliance officer has a bias or conflict of interest that 
would prohibit the fair investigation or resolution of the complaint. Any complaint against a compliance officer or that raises a 
concern about the compliance officer's ability to investigate the complaint fairly and without bias shall be filed with the 
Superintendent or designee who shall determine how the complaint will be investigated. 

The Superintendent or designee shall ensure that employees assigned to investigate and resolve complaints receive training and are 
knowledgeable about the laws and programs at issue in the complaints to which they are assigned. Training provided to such 
employees shall cover current state and federal laws and regulations governing the program, applicable processes for investigating 
and resolving complaints, including those alleging unlawful discrimination (such as discriminatory harassment, intimidation, or 
bullying), applicable standards for reaching decisions on complaints, and appropriate corrective measures. Assigned employees 
may have access to legal counsel as determined by the Superintendent or designee. 

(cf. 4331 - Staff Development) 
(cf. 9124 - Attorney) 
The compliance officer or, if necessary, any appropriate administrator shall determine whether interim measures are necessary during 

and pending the result of an investigation. If interim measures are determined to be necessary, the compliance officer or the 
administrator shall consult with the Superintendent, the Superintendent's designee, or, if appropriate, the site principal to 
implement one or more interim measures. The interim measures shall remain in place until the compliance officer determines that 
they are no longer necessary or until the district issues its final written decision, whichever occurs first. 

Notifications 
The district's UCP policy and administrative regulation shall be posted in all district schools and offices, including staff lounges and 

student government meeting rooms. (Education Code 234.1) 
In addition, the Superintendent or designee shall annually provide written notification of the district's UCP to students, employees, 

parents/guardians of district students, district advisory committee members, school advisory committee members, appropriate 
private school officials or representatives, and other interested parties. (5 CCR 4622) 

(cf. 0420 - School Plans/Site Councils) 
(cf. 1220 - Citizen Advisory Committees) 
(cf. 4112.9/4212.9/4312.9 - Employee Notifications) 
(cf. 5145.6 - Parental Notifications) 
The notice shall include: 
1. A statement that the district is primarily responsible for compliance with federal and state laws and regulations, including those 

related to prohibition of unlawful discrimination, harassment, intimidation, or bullying against any protected group and all programs 
and activities that are subject to UCP as identified in the section "Complaints Subject to UCP" in the accompanying Board policy 

2. A statement that a complaint regarding student fees or the local control and accountability plan (LCAP) may be filed anonymously if 
the complainant provides evidence or information leading to evidence to support the complaint 

(cf. 0460 - Local Control and Accountability Plan) 
(cf. 3260 - Fees and Charges) 
3. A statement that a student enrolled in a public school shall not be required to pay a fee for participation in an educational activity that 

constitutes an integral fundamental part of the district's educational program, including curricular and extracurricular activities 
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4. A statement that a complaint regarding student fees must be filed no later than one year from the date the alleged violation occurred 
5. A statement that the district will post a standardized notice of the educational rights of foster youth, homeless students, former 

juvenile court school students now enrolled in the district, children of military families, migrant students, and immigrant students 
enrolled in a newcomer program, as specified in Education Code 48853, 48853.5, 49069.5, 51225.1, and 51225.2, and the 
complaint process 

(cf. 6173 - Education for Homeless Children) 
(cf. 6173.1 - Education for Foster Youth) 
(cf. 6173.2 - Education of Children of Military Families) 
(cf. 6173.3 - Education for Juvenile Court School Students) 
(cf. 6175 - Migrant Education Program) 
6. Identification of the responsible staff member(s), position(s), or unit(s) designated to receive complaints 
7. A statement that complaints will be investigated in accordance with the district's UCP and a written decision will be sent to the 

complainant within 60 days from the receipt of the complaint, unless this time period is extended by written agreement of the 
complainant 

8. A statement that the complainant has a right to appeal the district's decision to CDE by filing a written appeal, including a copy of the 
original complaint and the district's decision, within 15 days of receiving the district's decision 

9. A statement advising the complainant of any civil law remedies, including, but not limited to, injunctions, restraining orders, or other 
remedies or orders that may be available under state or federal antidiscrimination laws, if applicable 

10. A statement that copies of the district's UCP are available free of charge 
The annual notification, complete contact information of the compliance officer(s), and information related to Title IX as required 

pursuant to Education Code 221.61 shall be posted on the district web site and may be provided through district-supported social 
media, if available. 

(cf. 1113 - District and School Web Sites) 
(cf. 1114 - District-Sponsored Social Media) 
The Superintendent or designee shall ensure that all students and parents/guardians, including students and parents/guardians with 

limited English proficiency, have access to the relevant information provided in the district's policy, regulation, forms, and notices 
concerning the UCP. 

If 15 percent or more of students enrolled in a particular district school speak a single primary language other than English, the district's 
policy, regulation, forms, and notices concerning the UCP shall be translated into that language, in accordance with Education 
Code 234.1 and 48985. In all other instances, the district shall ensure meaningful access to all relevant UCP information for 
parents/guardians with limited English proficiency. 

Filing of Complaints 
The complaint shall be presented to the compliance officer who shall maintain a log of complaints received, providing each with a code 

number and a date stamp. 
All complaints shall be filed in writing and signed by the complainant. If a complainant is unable to put a complaint in writing due to 

conditions such as a disability or illiteracy, district staff shall assist in the filing of the complaint. (5 CCR 4600) 
Complaints shall also be filed in accordance with the following rules, as applicable: 
1. A complaint alleging district violation of applicable state or federal law or regulations governing the programs specified in the 

accompanying Board policy (item #1 of the section "Complaints Subject to UCP") may be filed by any individual, public agency, or 
organization. (5 CCR 4630) 

2. Any complaint alleging noncompliance with law regarding the prohibition against student fees, deposits, and charges or any 
requirement related to the LCAP may be filed anonymously if the complaint provides evidence, or information leading to evidence, 
to support an allegation of noncompliance. A complaint about a violation of the prohibition against the charging of unlawful student 
fees may be filed with the principal of the school or with the Superintendent or designee. However, any such complaint shall be 
filed no later than one year from the date the alleged violation occurred. (Education Code 49013, 52075; 5 CCR 4630) 

3. A complaint alleging unlawful discrimination (such as discriminatory harassment, intimidation, or bullying) may be filed only by 
persons who allege that they have personally suffered unlawful discrimination or who believe that an individual or any specific class 
of individuals has been subjected to unlawful discrimination. The complaint shall be initiated no later than six months from the date 
that the alleged unlawful discrimination occurred, or six months from the date that the complainant first obtained knowledge of the 
facts of the alleged unlawful discrimination. The time for filing may be extended for up to 90 days by the Superintendent or 
designee for good cause upon written request by the complainant setting forth the reasons for the extension. (5 CCR 4630) 

4. When a complaint alleging unlawful discrimination (such as discriminatory harassment, intimidation, or bullying) is filed anonymously, 
the compliance officer shall pursue an investigation or other response as appropriate, depending on the specificity and reliability of 
the information provided and the seriousness of the allegation. 

5. When the complainant of unlawful discrimination (such as discriminatory harassment, intimidation, or bullying) or the alleged victim, 
when not the complainant, requests confidentiality, the compliance officer shall inform the complainant or victim that the request 
may limit the district's ability to investigate the conduct or take other necessary action. When honoring a request for confidentiality, 
the district shall nevertheless take all reasonable steps to investigate and resolve/respond to the complaint consistent with the 
request. 

Mediation 
Within three business days after receiving the complaint, the compliance officer may informally discuss with all the parties the possibility 

of using mediation. Mediation shall be offered to resolve complaints that involve more than one student and no adult. However, 
mediation shall not be offered or used to resolve any complaint involving an allegation of sexual assault or where there is a 
reasonable risk that a party to the mediation would feel compelled to participate. If the parties agree to mediation, the compliance 
officer shall make all arrangements for this process. 
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Before initiating the mediation of a complaint alleging retaliation or unlawful discrimination (such as discriminatory harassment, 
intimidation, or bullying), the compliance officer shall ensure that all parties agree to make the mediator a party to relevant 
confidential information. The compliance officer shall also notify all parties of the right to end the informal process at any time. 

If the mediation process does not resolve the problem within the parameters of law, the compliance officer shall proceed with an 
investigation of the complaint. 

The use of mediation shall not extend the district's timelines for investigating and resolving the complaint unless the complainant agrees 
in writing to such an extension of time. If mediation is successful and the complaint is withdrawn, then the district shall take only the 
actions agreed upon through the mediation. If mediation is unsuccessful, the district shall then continue with subsequent steps 
specified in this administrative regulation. 

Investigation of Complaint 
Within 10 business days after the compliance officer receives the complaint, the compliance officer shall begin an investigation into the 

complaint. 
Within one business day of initiating the investigation, the compliance officer shall provide the complainant and/or the complainant's 

representative with the opportunity to present the information contained in the complaint to the compliance officer and shall notify 
the complainant and/or representative of the opportunity to present the compliance officer with any evidence, or information leading 
to evidence, to support the allegations in the complaint. Such evidence or information may be presented at any time during the 
investigation. 

In conducting the investigation, the compliance officer shall collect all available documents and review all available records, notes, or 
statements related to the complaint, including any additional evidence or information received from the parties during the course of 
the investigation. The compliance officer shall individually interview all available witnesses with information pertinent to the 
complaint, and may visit any reasonably accessible location where the relevant actions are alleged to have taken place. At 
appropriate intervals, the compliance officer shall inform both parties of the status of the investigation. 

To investigate a complaint alleging retaliation or unlawful discrimination (such as discriminatory harassment, intimidation, or bullying), 
the compliance officer shall interview the alleged victim(s), any alleged offenders, and other relevant witnesses privately, 
separately, and in a confidential manner. As necessary, additional staff or legal counsel may conduct or support the investigation. 

A complainant's refusal to provide the district's investigator with documents or other evidence related to the allegations in the complaint, 
failure or refusal to cooperate in the investigation, or engagement in any other obstruction of the investigation may result in the 
dismissal of the complaint because of a lack of evidence to support the allegation. Similarly, a respondent's refusal to provide the 
district's investigator with documents or other evidence related to the allegations in the complaint, failure or refusal to cooperate in 
the investigation, or engagement in any other obstruction of the investigation may result in a finding, based on evidence collected, 
that a violation has occurred and in the imposition of a remedy in favor of the complainant. (5 CCR 4631) 

In accordance with law, the district shall provide the investigator with access to records and other information related to the allegation in 
the complaint and shall not in any way obstruct the investigation. Failure or refusal of the district to cooperate in the investigation 
may result in a finding based on evidence collected that a violation has occurred and in the imposition of a remedy in favor of the 
complainant. (5 CCR 4631) 

Timeline for Final Decision 
Unless extended by written agreement with the complainant, the compliance officer shall prepare and send to the complainant a written 

report, as described in the section "Final Written Decision" below, within 60 calendar days of the district's receipt of the complaint. 
(5 CCR 4631) 

For any complaint alleging unlawful discrimination (such as discriminatory harassment, intimidation, and bullying), the respondent shall 
be informed of any extension of the timeline agreed to by the complainant. The respondent also shall be sent the district's final 
written decision at the same time it is provided to the complainant. 

Final Written Decision 
For all complaints, the district's final written decision shall include: (5 CCR 4631) 
1. The findings of fact based on the evidence gathered. In reaching a factual determination, the following factors may be taken into 

account: 
a. Statements made by any witnesses 
b. The relative credibility of the individuals involved 
c. How the complaining individual reacted to the incident 
d. Any documentary or other evidence relating to the alleged conduct 
e. Past instances of similar conduct by any alleged offenders 
f. Past false allegations made by the complainant 
2. The conclusion(s) of law 
3. Disposition of the complaint 
4. Rationale for such disposition 
For complaints of retaliation or unlawful discrimination (such as discriminatory harassment, intimidation, or bullying), the disposition of 

the complaint shall include a determination for each allegation as to whether retaliation or unlawful discrimination has occurred. 
The determination of whether a hostile environment exists may involve consideration of the following: 
a. The manner in which the misconduct affected one or more students' education 
b. The type, frequency, and duration of the misconduct 
c. The relationship between the alleged victim(s) and offender(s) 
d. The number of persons engaged in the conduct and at whom the conduct was directed 
e. The size of the school, location of the incidents, and context in which they occurred 
f. Other incidents at the school involving different individuals 
5. Corrective action(s), including any actions that have been taken or will be taken to address the allegations in the complaint and 

including, with respect to a student fees complaint, a remedy that comports with Education Code 49013 and 5 CCR 4600 
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For complaints of unlawful discrimination (such as discriminatory harassment, intimidation, or bullying), the decision may, as required 
by law, include: 

a. The corrective actions imposed on the respondent 
b. Individual remedies offered or provided to the complainant or another person who was the subject of the complaint, but this 

information should not be shared with the respondent. 
c. Systemic measures the school has taken to eliminate a hostile environment and prevent recurrence 
6. Notice of the complainant's and respondent's right to appeal the district's decision to CDE within 15 calendar days, and procedures to 

be followed for initiating such an appeal 
The decision may also include follow-up procedures to prevent recurrence or retaliation and for reporting any subsequent problems. 
In consultation with district legal counsel, information about the relevant part of a decision may be communicated to a victim who is not 

the complainant and to other parties who may be involved in implementing the decision or are affected by the complaint, as long as 
the privacy of the parties is protected. In a complaint alleging unlawful discrimination (such as discriminatory harassment, 
intimidation, and bullying), notice of the district's decision to the alleged victim shall include information about any sanction to be 
imposed upon the respondent that relates directly to the alleged victim. 

If the complaint involves a limited-English-proficient student or parent/guardian and the student involved is enrolled in a school at which 
15 percent or more of the students speak a single primary language other than English, then the decision shall also be translated 
into that language pursuant to Education Code 48985. In all other instances, the district shall ensure meaningful access to all 
relevant information for parents/guardians with limited English proficiency. 

For complaints alleging unlawful discrimination based on state law (such as discriminatory harassment, intimidation, and bullying), the 
decision shall also include a notice to the complainant that: 

1. The complainant may pursue available civil law remedies outside of the district's complaint procedures, including seeking assistance 
from mediation centers or public/private interest attorneys, 60 calendar days after the filing of an appeal with CDE. (Education 
Code 262.3) 

2. The 60 days moratorium does not apply to complaints seeking injunctive relief in state courts or to discrimination complaints based 
on federal law. (Education Code 262.3) 

3. Complaints alleging discrimination based on race, color, national origin, sex, gender, disability, or age may also be filed with the U.S. 
Department of Education, Office for Civil Rights at www.ed.gov/ocr within 180 days of the alleged discrimination. 

Corrective Actions 
When a complaint is found to have merit, the compliance officer shall adopt any appropriate corrective action permitted by law. 

Appropriate corrective actions that focus on the larger school or district environment may include, but are not limited to, actions to 
reinforce district policies; training for faculty, staff, and students; updates to school policies; or school climate surveys. 

(cf. 5137 - Positive School Climate) 
For complaints involving retaliation or unlawful discrimination (such as discriminatory harassment, intimidation, or bullying), appropriate 

remedies that may be offered to the victim but not communicated to the respondent may include, but are not limited to, the 
following: 

1. Counseling 
(cf. 6164.2 - Guidance/Counseling Services) 
2. Academic support 
3. Health services 
4. Assignment of an escort to allow the victim to move safely about campus 
5. Information regarding available resources and how to report similar incidents or retaliation 
6. Separation of the victim from any other individuals involved, provided the separation does not penalize the victim 
7. Restorative justice 
8. Follow-up inquiries to ensure that the conduct has stopped and there has been no retaliation 
For complaints involving retaliation or unlawful discrimination (such as discriminatory harassment, intimidation, or bullying), appropriate 

corrective actions that focus on a student offender may include, but are not limited to, the following: 
1. Transfer from a class or school as permitted by law 
2. Parent/guardian conference 
3. Education regarding the impact of the conduct on others 
4. Positive behavior support 
5. Referral to a student success team 
(cf. 6164.5 - Student Success Teams) 
6. Denial of participation in extracurricular or cocurricular activities or other privileges as permitted by law 
(cf. 6145 - Extracurricular and Cocurricular Activities) 
7. Disciplinary action, such as suspension or expulsion, as permitted by law 
(cf. 5144 - Discipline) 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
When an employee is found to have committed retaliation or unlawful discrimination (such as discriminatory harassment, intimidation, 

or bullying), the district shall take appropriate disciplinary action, up to and including dismissal, in accordance with applicable law 
and collective bargaining agreement. 

(cf. 4118 - Dismissal/Suspension/Disciplinary Action) 
(cf. 4218 - Dismissal/Suspension/Disciplinary Action) 
The district may also consider training and other interventions for the larger school community to ensure that students, staff, and 

parents/guardians understand the types of behavior that constitute unlawful discrimination (such as discriminatory harassment, 
intimidation, or bullying), that the district does not tolerate it, and how to report and respond to it. 

When a complaint is found to have merit, an appropriate remedy shall be provided to the complainant or other affected person. 
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However, if a complaint alleging noncompliance with the laws regarding student fees, deposits, and other charges, physical education 
instructional minutes for students in elementary schools, or any requirement related to the LCAP is found to have merit, the district 
shall provide a remedy to all affected students and parents/guardians subject to procedures established by regulation of the State 
Board of Education. (Education Code 49013, 51223, 52075) 

For complaints alleging noncompliance with the laws regarding student fees, the district shall attempt in good faith, by engaging in 
reasonable efforts, to identify and fully reimburse all affected students and parents/guardians who paid the unlawful student fees 
within one year prior to the filing of the complaint. (Education Code 49013; 5 CCR 4600) 

Appeals to the California Department of Education 
Any complainant who is dissatisfied with the district's final written decision on a complaint regarding any specified federal or state 

educational program subject to UCP may file an appeal in writing with CDE within 15 calendar days of receiving the district's 
decision. (5 CCR 4632) 

The complainant shall specify the basis for the appeal of the decision and how the facts of the district's decision are incorrect and/or the 
law has been misapplied. The appeal shall be sent to CDE with a copy of the original locally filed complaint and a copy of the 
district's decision in that complaint. (5 CCR 4632) 

When a respondent in any complaint alleging unlawful discrimination (such as discriminatory harassment, intimidation, and bullying) is 
dissatisfied with the district's final written decision, the respondent, in the same manner as the complainant, may file an appeal with 
CDE. 

Upon notification by CDE that the district's decision has been appealed, the Superintendent or designee shall forward the following 
documents to CDE: (5 CCR 4633) 

1. A copy of the original complaint 
2. A copy of the written decision 
3. A summary of the nature and extent of the investigation conducted by the district, if not covered by the decision 
4. A copy of the investigation file including, but not limited to, all notes, interviews, and documents submitted by the parties and 

gathered by the investigator 
5. A report of any action taken to resolve the complaint 
6. A copy of the district's UCP 
7. Other relevant information requested by CDE 
Regulation WILLITS UNIFIED SCHOOL DISTRICT 
approved: May 8, 2019 Willits, California 
 
 
SEXUAL HARASSMENT AR 4219.11 
This administrative regulation shall apply to all allegations of sexual harassment involving employees, interns, volunteers, and hob 

applicants, but shall not be used to resolve any complaint by or against a student. 
Definitions 
Prohibited sexual harassment includes, but is not limited to, unwelcome sexual advances, unwanted requests for sexual favors, or other 

unwanted verbal, visual, or physical conduct of a sexual nature made against another person of the same or opposite sex in the 
work or educational setting when: (Education Code 212.5; Government Code 12940: 2CCR 11034)) 

1. Submission to the conduct is made explicitly or implicitly a term or condition of the individual's employment. 
2. Submission to or rejection of the conduct is used as the basis for an employment decision affecting the individual. . 
3. Submission to or rejection of the conduct is used as the basis for any decision affecting the individual regarding benefits, services, 

honors, programs, or activities available at or through the district. 
Prohibited sexual harassment also includes conduct which, regardless of whether or not it is motivated by sexual desire, is so severe or 

pervasive as to unreasonably interfere with the victim's work performance or create an intimidating, hostile, or offensive work 
environment. 

Examples of actions that might constitute sexual harassment in the work or educational setting, , whether committed by a supervisor, a 
co-worker, or a non-employee, include, but are not limited to: 

1. Unwelcome verbal conduct such as sexual flirtations or propositions; graphic comments about an individual's body; overly personal 
conversations or pressure for sexual activity; sexual jokes or stories; unwelcome sexual slurs, epithets, threats, innuendoes, 
derogatory comments, sexually degrading descriptions, or the spreading of sexual rumors 

2. Unwelcome visual conduct such as drawings, pictures, graffiti, or gestures; sexually explicit emails; displaying sexually suggestive 
objects 

3. Unwelcome physical conduct such as massaging, grabbing, fondling, stroking, or brushing the body; touching an individual's body or 
clothes in a sexual way; cornering, blocking, leaning over, or impeding normal movements 

Training 
The Superintendent or designee shall ensure that all employees receive training regarding the district's sexual harassment policies 

when hired and periodically thereafter.  The training shall include how to recognize prohibited or harassing conduct, the procedures 
for reporting and/or filing complaints involving an employee, employees' duty to use the district's complaint procedures, and 
employee obligations when a sexual harassment report involving a student is made to the employee. The training shall also include 
information about processes for employees to informally share or obtain information about harassment without filing a complaint. 

(cf. 1312.3 - Uniform Complaint Procedures) 
(cf. 4030 - Nondiscrimination in Employment) 
(cf. 5145.7 - Sexual Harassment) 
Every two years, the Superintendent or designee shall ensure that supervisory employees receive at least two hours of classroom or 

other effective interactive training and education regarding sexual harassment.  All newly hired or promoted supervisory employees 
shall receive training within six months of their assumption of the new position. (Government Code 12950.1) 
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A supervisory employee is any employee having the authority, in the interest of the district, to hire, transfer, suspend, lay off, promote, 
discharge, assign, reward, or discipline other employees, or the responsibility to direct them, adjust their grievances, or effectively 
recommend such action, when the exercise of the authority is not of a merely routine or clerical nature, but requires the use of 
independent judgment.  (Government Code 12926) 

(cf. 4300 - Administrative and Supervisory Personnel) 
The district's sexual harassment training and education program for supervisory employees shall be aimed at assisting them in 

preventing and effectively responding to incidents of sexual harassment, as well as implementing mechanisms to promptly address 
and correct wrongful behavior. The training shall include, but is not limited to, the following. (Government Code 12950.1; 2 CCR 
11024) 

1. Information and practical guidance regarding federal and state laws on the prohibition, prevention, and correction of sexual 
harassment, the remedies available to sexual harassment victims in civil actions, and potential district and/or individual exposure or 
liability 

2. The types of conduct that constitute sexual harassment and practical examples which illustrate sexual harassment, discrimination, 
and retaliation using training modalities such as role plays, case studies, and group discussions, based on factual scenarios taken 
from case law, news and media accounts, and hypotheticals based on workplace situations and other sources 

3   . A supervisor's obligation to report sexual harassment, discrimination, and retaliation of which he/she becomes aware and what to 
do if the supervisor himself/herself is personally accused of harassment 

4. Strategies for preventing harassment, discrimination, and retaliation and appropriate steps to ensure that remedial measures are 
taken to correct harassing behavior, including an effective process for investigation of a complaint 

5. The essential elements of the district's anti-harassment policy, including the limited confidentiality of the complaint process and 
resources for victims of unlawful sexual harassment, such as to whom they should report any alleged sexual harassment, and how 
to use the policy if a harassment complaint is filed 

6. A copy of the district's sexual harassment policy and administrative regulation, which each participant shall acknowledge in writing 
that he/she has received 

7. The definition and prevention of abusive conduct that addresses the use of derogatory remarks, insults, or epithets, other verbal or 
physical conduct that a reasonable person would find threatening, intimidating, or humiliating, and the gratuitous sabotage or 
undermining of a person's work performance 

8.  Practical examples of harassment based on gender identity, gender expression, and sexual orientation 
The Superintendent or designee shall retain for at least two years the records of any training provided to supervisory employees. Such 

records shall include the names of trained employees, date of the training, the type of training, and the name of the training 
provider.  (2 CCR 11024) 

Notifications 
A copy of the Board policy and this administrative regulation shall: (Education Code 231.5) 
1. Be displayed in a prominent location in the main administrative building, district office, or other area of the school where notices of 

district rules, regulations, procedures, and standards of conduct are posted 
2. Be provided to every district employee at the beginning of the first quarter or semester of the school year or whenever a new 

employee is hired 
(cf. 4112.9/4212.9/4312.9 - Employee Notifications) 
3. Appear in any school or district publication that sets forth the schools or district's comprehensive rules, regulations, procedures, and 

standards of conduct 
All employees shall receive a copy of an information sheet prepared by the California Department of Fair Employment and Housing 

(DFEH) or the district that contains, at a minimum, components on: (Government Code 12950) 
1. The illegality of sexual harassment 
2. The definition of sexual harassment under applicable state and federal law 
3. A description of sexual harassment, with examples 
4. The district's complaint process available to the employee 
5. The legal remedies and complaint process available through DFEH and the Equal Employment Opportunity Commission (EEOC) 
6. Directions on how to contact DFEH and the EEOC 
7. The protection against retaliation provided by 2 CCR 11021 for opposing harassment prohibited by law or for filing a complaint with 

or otherwise participating in an investigation, proceeding, or hearing conducted by DFEH and the EEOC 
In addition, the district shall post, in a prominent and accessible location, DFEH's poster on discrimination in employment and the 

illegality of sexual harassment and the DFEH poster regarding transgender rights. (Government Code 12950) 
Regulation WILLITS UNIFIED SCHOOL DISTRICT 
approved: October 3, 2018 Willits, California 
 
 
NONDISCRIMINATION/HARASSMENT BP 5145.3 
The Governing Board desires to provide a safe school environment that allows all students equal access and opportunities in the 

district's academic, extracurricular, and other educational support programs, services, and activities. The Board prohibits, at any 
district school or school activity, unlawful discrimination, including discriminatory harassment, intimidation, and bullying, targeted at 
any student by anyone, based on the student's actual or perceived race, color, ancestry, nationality, national origin, immigration 
status, ethnic group identification, ethnicity, age, religion, marital status, pregnancy, parental status, physical or mental disability, 
sex, sexual orientation, gender, gender identity, gender expression, or genetic information, or association with a person or group 
with one or more of these actual or perceived characteristics. 
This policy shall apply to all acts related to school activity or to school attendance occurring within a district school, and to acts 
which occur off campus or outside of school-related or school-sponsored activities but which may have an impact or create a 
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hostile environment at school. 
(cf. 0410 - Nondiscrimination in District Programs and Activities) 
(cf. 5131 - Conduct) 
(cf. 5131.2 - Bullying) 
(cf. 5137 - Positive School Climate) 
(cf. 5145.7 – Sexual Harassment) 
(cf. 5145.9 - Hate-Motivated Behavior) 
(cf. 5146 - Married/Pregnant/Parenting Students) 
(cf. 6164.6 - Identification and Education Under Section 504) 
This policy shall apply to all acts related to school activity or to school attendance occurring within a district school, and to acts 
which occur off campus or outside of school-related or school-sponsored activities but which may have an impact or create a 
hostile environment at school. 
Unlawful discrimination, including discriminatory harassment, intimidation, or bullying, may result from physical, verbal, nonverbal, 
or written conduct based on any of the categories listed above. Unlawful discrimination also includes the creation of a hostile 
environment through prohibited conduct that is so severe, persistent, or pervasive that it affects a student's ability to participate in 
or benefit from an educational program or activity; creates an intimidating, threatening, hostile, or offensive educational 
environment; has the effect of substantially or unreasonably interfering with a student's academic performance; or otherwise 
adversely affects a student's educational opportunities. 
Unlawful discrimination also includes disparate treatment of students based on one of the categories above with respect to the 
provision of opportunities to participate in school programs or activities or the provision or receipt of educational benefits or 
services. 
The Board also prohibits any form of retaliation against any individual who reports or participates in the reporting of unlawful 
discrimination, files or participates in the filing of a complaint, or investigates or participates in the investigation of a complaint or 
report alleging unlawful discrimination. Retaliation complaints shall be investigated and resolved in the same manner as a 
discrimination complaint. 
The Superintendent or designee shall facilitate students' access to the educational program by publicizing the district's 
nondiscrimination policy and related complaint procedures to students, parents/guardians, and employees. He/she shall provide 
training and information on the scope and use of the policy and complaint procedures and take other measures designed to 
increase the school community's understanding of the requirements of law related to discrimination. The Superintendent or 
designee shall regularly review the implementation of the district's nondiscrimination policies and practices and, as necessary, shall 
take action to remove any identified barrier to student access to or participation in the district's educational program. He/she shall 
report his/her findings and recommendations to the Board after each review. 
(cf. 1312.3 - Uniform Complaint Procedures) 
(cf. 1330 - Use of Facilities) 
(cf. 4131 - Staff Development) 
(cf. 4231 - Staff Development) 
(cf. 4331 - Staff Development) 
(cf. 6145 - Extracurricular and Cocurricular Activities) 
(cf. 6145.2 - Athletic Competition) 
(cf. 6164.2 - Guidance/Counseling Services) 
Regardless of whether a complainant complies with the writing, timeline, and/or other formal filing requirements, all complaints 
alleging unlawful discrimination, including discriminatory harassment, intimidation, or bullying, shall be investigated and prompt 
action taken to stop the discrimination, prevent recurrence, and address any continuing effect on students. 
Students who engage in unlawful discrimination, including discriminatory harassment, intimidation, retaliation, or bullying, in 
violation of law, Board policy, or administrative regulation shall be subject to appropriate consequence or discipline, which may 
include suspension or expulsion when the behavior is severe or pervasive as defined in Education Code 48900.4. Any employee 
who permits or engages in prohibited discrimination, including discriminatory harassment, intimidation, retaliation, or bullying, shall 
be subject to disciplinary action, up to and including dismissal. 
(cf. 4118 - Suspension/Disciplinary Action) 
(cf. 4119.21/4219.21/4319.21 - Professional Standards) 
(cf. 4218 - Dismissal/Suspension/Disciplinary Action) 
(cf. 5144 - Discipline) 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 
(cf. 5145.2 - Freedom of Speech/Expression) 
Record-Keeping 
The Superintendent or designee shall maintain a record of all reported cases of unlawful discrimination, including discriminatory 
harassment, intimidation, or bullying, to enable the district to monitor, address, and prevent repetitive prohibited behavior in district 
schools. 
(cf. 3580 - District Records) 
Legal Reference: 
EDUCATION CODE 
200-262.4 Prohibition of discrimination 
48900.3 Suspension or expulsion for act of hate violence 
48900.4 Suspension or expulsion for threats or harassment 
48904 Liability of parent/guardian for willful student misconduct 
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48907 Student exercise of free expression 
48950 Freedom of speech 
48985 Translation of notices 
49020-49023 Athletic programs 
51500 Prohibited instruction or activity 
51501 Prohibited means of instruction 
60044 Prohibited instructional materials 
CIVIL CODE 
1714.1 Liability of parents/guardians for willful misconduct of minor 
GOVERNMENT CODE 
11135 Nondiscrimination in programs or activities funded by state 
PENAL CODE 
422.55 Definition of hate crime 
422.6 Crimes, harassment 
CODE OF REGULATIONS, TITLE 5 
432 Student record 
4600-4687 Uniform complaint procedures 
4900-4965 Nondiscrimination in elementary and secondary education programs 
UNITED STATES CODE, TITLE 20 
1681-1688 Title IX of the Education Amendments of 1972 
12101-12213 Title II equal opportunity for individuals with disabilities 
UNITED STATES CODE, TITLE 29 
794 Section 504 of Rehabilitation Act of 1973 
UNITED STATES CODE, TITLE 42 
2000d-2000e-17 Title VI and Title VII Civil Rights Act of 1964, as amended 
2000h-2-2000h-6 Title IX of the Civil Rights Act of 1964 
6101-6107 Age Discrimination Act of 1975 
CODE OF FEDERAL REGULATIONS, TITLE 28 
35.107 Nondiscrimination on basis of disability; complaints 
CODE OF FEDERAL REGULATIONS, TITLE 34 
99.31 Disclosure of personally identifiable information 
100.3 Prohibition of discrimination on basis of race, color or national origin 
104.7 Designation of responsible employee for Section 504 
106.8 Designation of responsible employee for Title IX 
106.9 Notification of nondiscrimination on basis of sex 
110.25 Prohibition of discrimination based on age 
COURT DECISIONS 
Donovan v. Poway Unified School District, (2008) 167 Cal.App.4th 567 
Flores v. Morgan Hill Unified School District, (2003) 324 F.3d 1130 
Management Resources: 
CSBA PUBLICATIONS 
Updated Legal Guidance: Protecting Transgender and Gender Nonconforming Students Against Sex Discrimination, July 2016 
CALIFORNIA OFFICE OF THE ATTORNEY GENERAL PUBLICATIONS 
Promoting a Safe and Secure Learning Environment for All: Guidance and Model Policies to Assist California's K-12 Schools in 
Responding to Immigration Issues, April 2018 
FIRST AMENDMENT CENTER PUBLICATIONS 
Public Schools and Sexual Orientation: A First Amendment Framework for Finding Common Ground, 2006 
U.S. DEPARTMENT OF EDUCATION, OFFICE FOR CIVIL RIGHTS PUBLICATIONS 
Examples of Policies and Emerging Practices for Supporting Transgender Students, May 2016 
Dear Colleague Letter: Title IX Coordinators, April 2015 
Dear Colleague Letter: Harassment and Bullying, October 2010 
Notice of Non-Discrimination, Fact Sheet, August 2010  
WEB SITES 
CSBA: http://www.csba.org 
California Department of Education: http://www.cde.ca.gov 
California Safe Schools Coalition: http://www.casafeschools.org 
California Office of the Attorney General: http://oag.ca.gov 
First Amendment Center: http://www.firstamendmentcenter.org 
National School Boards Association: http://www.nsba.org 
U.S. Department of Education, Office for Civil Rights: http://www.ed.gov/about/offices/list/ocr 
Policy WILLITS UNIFIED SCHOOL DISTRICT 
adopted: May 3, 2017 Willits, California 
revised: June 13, 2018 

 
DRESS AND GROOMING/SCHOOL UNIFORMS A.R. 5132 
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In cooperation with teachers, students, and parents/guardians, the principal or designee may establish school rules governing student 
dress and grooming which are consistent with law, Board policy, and administrative regulations. These school dress codes shall be 
regularly reviewed. 

(cf. 0420 - School Plans/Site Councils) 
The following guidelines shall apply to all regular school activities: 
1. Clothing, jewelry, and personal items shall be free of writing, pictures, or any other insignia which is vulgar, lewd, obscene, profane, 

or sexually suggestive or which promotes the use of alcohol, drugs, tobacco, or other illegal activity. 
2. Appropriate shoes must be worn at all times. 
3. Hats, caps, and other head coverings shall not be worn indoors. 
4. Clothes shall be sufficient to conceal undergarments. See-through tops and bare abdomens are prohibited. 
The dress code shall be modified as appropriate to accommodate a student's religious or cultural observance, health condition, or other 

circumstance deemed necessary by the principal or designee. In addition, the principal or designee may impose dress 
requirements to accommodate the needs of special school activities, physical education classes, athletic activities, and other 
extracurricular and cocurricular activities. 

(cf. 3260 - Fees and Charges) 
(cf. 6142.7 - Physical Education and Activity) 
(cf. 6145 - Extracurricular and Cocurricular Activities) 
(cf. 6145.2 - Athletic Competition) 
No grade of a student participating in a physical education class shall be adversely affected if the student does not wear standardized 

physical education apparel because of circumstances beyond the student's control. (Education Code 49066) 
(cf. 5121 - Grades/Evaluation of Student Achievement) 
Students shall be allowed to wear sun-protective clothing, including but not limited to hats, for outdoor use during the school day. 

(Education Code 35183.5) 
(cf. 5141.7 - Sun Safety) 
Gang-Related Apparel 
At individual schools that have a dress code prohibiting gang-related apparel at school or school activities, the principal, staff, and 

parents/guardians participating in the development of the school safety plan shall define "gang-related apparel" and shall limit this 
definition to apparel that reasonably could be determined to threaten the health and safety of the school environment if it were worn 
or displayed on a school campus. (Education Code 32282) 

Because gang-related symbols are constantly changing, definitions of gang-related apparel shall be reviewed at least once each 
semester and updated whenever related information is received. As necessary, the school shall collaborate with law enforcement 
agencies to update definitions of gang-related apparel. 

Uniforms 
In schools that require a schoolwide uniform, the principal, staff, and parents/guardians of the school shall jointly select the specific 

uniform to be worn. (Education Code 35183) 
At least six months before a school uniform policy is implemented, the principal or designee shall notify parents/guardians of this policy. 

(Education Code 35183) 
(cf. 5145.6 - Parental Notifications) 
Parents/guardians shall also be informed of their right to have their child exempted. 
The Superintendent or designee shall establish criteria for determining student eligibility for financial assistance when purchasing 

uniforms. 
Students who participate in a nationally recognized youth organization shall be allowed to wear organization uniforms on days when the 

organization has a scheduled meeting. (Education Code 35183) 
Regulation WILLITS UNIFIED SCHOOL DISTRICT 
approved: October 9, 2019 Willits, California 
 
 
 
SAFETY A.R. 5142 
Each principal or designee shall establish school rules for the safe and appropriate use of school equipment and materials and for 

student conduct consistent with law, Board policy, and administrative regulation. Copies of the rules shall be distributed to 
parents/guardians and shall be readily available at the school at all times. 

(cf. 0450 - Comprehensive Safety Plan) 
(cf. 5131 - Conduct) 
(cf. 5144 - Discipline) 
Release of Students 
Students shall be released during the school day only to the custody of an adult if: 
1. The adult is the student's custodial parent/guardian. 
(cf. 5021 - Noncustodial Parents) 
2. The adult has been authorized on the student's emergency card as someone to whom the student may be released when the 

custodial parent/guardian cannot be reached, and the principal or designee verifies the adult's identity. 
(cf. 3516 - Emergencies and Disaster Preparedness Plan) 
3. The adult is an authorized law enforcement officer acting in accordance with law. 
(cf. 5141.4 - Child Abuse Prevention and Reporting) 
(cf. 5145.11 - Questioning and Apprehension by Law Enforcement) 
4. The adult is taking the student to emergency medical care at the request of the principal or designee. 
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(cf. 5141 - Health Care and Emergencies) 
Supervision of Students 
Teachers shall be present at their respective rooms and shall open them to admit students not less than 30 minutes before the time 

when school starts. (5 CCR 5570) 
Every teacher shall hold students accountable for their conduct on the way to and from school, on the playgrounds, and during recess. 

(Education Code 44807) 
The principal or designee shall require all individuals supervising students to remain alert in spotting dangerous conditions, promptly 

report any such conditions to the principal or designee, and file a written report on such conditions as appropriate. 
(cf. 3530 - Risk Management/Insurance) 
In arranging for appropriate supervision on playgrounds, the principal or designee shall: 
1. Where playground supervision is not otherwise provided, provide for certificated employees to supervise the conduct and safety, and 

direct the play, of students who are on school grounds before and after school and during recess and other intermissions (5 CCR 
5552) 

2. Clearly identify supervision zones on the playground and require all playground supervisors to remain outside at a location from 
which they can observe their entire zone of supervision 

3. Consider the size of the playground area, the number of areas that are not immediately visible, and the age of the students to 
determine the ratio of playground supervisors to students 

The Superintendent or designee shall ensure that teachers, teacher aides, playground supervisors, yard aides, and volunteers who 
supervise students receive training in safety practices and in supervisory techniques that will help them to forestall problems and 
resolve conflicts. Such training shall be documented and kept on file. 

(cf. 1240 - Volunteer Assistance) 
(cf. 3515.2 - Disruptions) 
(cf. 4131 - Staff Development) 
(cf. 4231 - Staff Development) 
(cf. 5131.4 - Student Disturbances) 
(cf. 5138 - Conflict Resolution/Peer Mediation) 
Playground Safety 
Any new playground or any replacement of equipment or modification of components inside an existing playground shall conform to 

standards set forth by the American Society for Testing and Materials and the guidelines set forth by the U.S. Consumer Product 
Safety Commission. (Health and Safety Code 115725) 

Any playground installed between January 1, 1994, and December 31, 1999, shall conform to these standards not later than 15 years 
after the date of installation. (Health and Safety Code 115725) 

Activities with Safety Risks 
Because of concerns about the risk to student safety, the principal or designee shall not permit the following activities on campus or 

during school-sponsored events unless the activity is properly supervised, students wear protective gear as appropriate, and each 
participant has insurance coverage: 

1. Trampolining 
2. Scuba diving 
3. Skateboarding or use of scooters 
4. In-line or roller skating or use of skate shoes 
5. Sailing, boating, or water skiing 
6. Snow trips 
7. Motorcycling 
8. Target shooting 
9. Horseback riding 
10. Rodeo 
11. Other activities determined by the principal to have a high risk to student safety 
(cf. 5143 - Insurance) 
(cf. 6145 - Extracurricular and Cocurricular Activities) 
(cf. 6153 - School-Sponsored Trips) 
Students who operate or ride as a passenger on a bicycle, nonmotorized scooter, or skateboard upon a street, bikeway, or any other 

public bicycle path or trail shall wear a properly fitted and fastened bicycle helmet that meets the standards of law. Students also 
shall be required to wear such helmets while wearing in-line or roller skates. (Vehicle Code 21212) 

Laboratory Safety 
The principal of each school offering laboratory work shall develop procedures for laboratory safety and designate a trained certificated 

employee to implement and regularly review these procedures. 
Eye Safety Devices 
The Superintendent or designee shall provide schools with eye safety devices for use whenever students, teachers, or visitors are 

engaged in or observing an activity or using hazardous substances likely to cause injury to the eyes. Eye safety devices may be 
sold to students for an amount not to exceed their actual cost to the district. (Education Code 32030, 32031, 32033) 

(cf. 3260 - Fees and Charges) 
Regulation WILLITS UNIFIED SCHOOL DISTRICT 
approved: August 7, 2013 Willits, California 
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POSITIVE SCHOOL CLIMATE B.P. 5000 
The Board of Trustees shall make every effort to maintain a safe, positive school environment and student services that promote 

student welfare and academic achievement. The Board expects students to make good use of learning opportunities by 
demonstrating regular attendance, appropriate conduct and respect for others. 

(cf. 5113 - Absences and Excuses) 
(cf. 5131 - Conduct) 
(cf. 5137 - Positive School Climate) 
The Board is fully committed to providing equal educational opportunities and keeping the schools free from discriminatory practices. 

The Board shall not tolerate the intimidation or harassment of any student for any reason. 
(cf. 5145.3 - Nondiscrimination/Harassment) 
The Superintendent or designee shall establish and keep parents/guardians and students well informed about school and district rules 

and regulations related to attendance, health examinations, records, grades and student conduct. When conducting hearings 
related to discipline, attendance and other student matters, the Board shall afford students their due process rights in accordance 
with law. 

(cf. 5125 - Student Records) 
(cf. 5144 - Discipline) 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
(cf. 5145.6 - Parental Notifications) 
(cf. 9000 - Role of the Board) 
Legal Reference: 
EDUCATION CODE 
35160 Authority of governing boards 
35160.1 Broad authority of school districts 
35291-35291.5 Rules 
Policy WILLITS UNIFIED SCHOOL DISTRICT 
adopted: August 7, 2013 Willits, California 
 
 
 
DISCIPLINE BP 5144 
The Board of Trustees is committed to providing a safe, supportive, and positive school environment which is conducive to student 

learning and achievement and desires to prepare students for responsible citizenship by fostering self-discipline and personal 
responsibility. The Board believes that high expectations for student behavior, use of effective school and classroom management 
strategies, provision of appropriate intervention and support, and parent/guardian involvement can minimize the need for 
disciplinary measures that exclude students from instruction as a means for correcting student misbehavior. 
(cf. 5113.1 - Chronic Absence and Truancy) 
(cf. 5131 - Conduct) 
(cf. 5131.1 - Bus Conduct) 
(cf. 5131.2 - Bullying) 
(cf. 5137 - Positive School Climate) 
(cf. 5145.9 - Hate-Motivated Behavior) 
(cf. 6020 - Parent Involvement) 
The Superintendent or designee shall develop effective, age-appropriate strategies for maintaining a positive school climate and 
correcting student misbehavior at district schools. The strategies shall focus on providing students with needed supports; 
communicating clear, appropriate, and consistent expectations and consequences for student conduct; and ensuring equity and 
continuous improvement in the implementation of district discipline policies and practices. 
(cf. 5138 - Conflict Resolution/Peer Mediation) 
(cf. 6164.2 - Guidance/Counseling Services) 
In addition, the Superintendent or designee's strategies for correcting student misconduct shall reflect the Board's preference for 
the use of positive interventions and alternative disciplinary measures over exclusionary discipline measures. 
Disciplinary measures that may result in loss of instructional time or cause students to be disengaged from school, such as 
detention, suspension, and expulsion, shall be imposed only when required or permitted by law or when other means of correction 
have been documented to have failed. (Education Code 48900.5) 
(cf. 5020 - Parent Rights and Responsibilities) 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 
(cf. 6159.4 - Behavioral Interventions for Special Education Students) 
(cf. 6164.5 - Student Success Teams) 
School personnel and volunteers shall not allow any disciplinary action taken against a student to result in the denial or delay of a 
school meal. (Education Code 49557.5) 
(cf. 3550 - Food Service/Child Nutrition Program) 
(cf. 3551 - Food Service Operations/Cafeteria Fund) 
(cf. 3553 - Free and Reduced Price Meals) 
Seclusion and behavioral restraint are prohibited as a means of discipline and shall not be used to correct student behavior except 
as permitted pursuant to Education Code 49005.4 and in accordance with district regulations. (Education Code 49005.2) 
(cf. 5131.41 - Use of Seclusion and Restraint) 
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The Superintendent or designee shall create a model discipline matrix that lists violations and the consequences for each as 
allowed by law. 
The administrative staff at each school may develop disciplinary rules to meet the school's particular needs consistent with law, 
Board policy, and district regulations. The Board, at an open meeting, shall review the approved school discipline rules for 
consistency with Board policy and state law. Site-level disciplinary rules shall be included in the district's comprehensive safety 
plan. (Education Code 32282, 35291.5) 
(cf. 0450 - Comprehensive Safety Plan) 
(cf. 9320 - Meetings and Notices) 
At all times, the safety of students and staff and the maintenance of an orderly school environment shall be priorities in determining 
appropriate discipline. When misconduct occurs, staff shall attempt to identify the causes of the student's behavior and implement 
appropriate discipline. When choosing between different disciplinary strategies, staff shall consider the effect of each option on the 
student's health, well-being, and opportunity to learn. 
Staff shall enforce disciplinary rules fairly, consistently, and in accordance with the district's nondiscrimination policies. 
(cf. 0410 - Nondiscrimination in District Programs and Activities) 
(cf. 0415 - Equity) 
(cf. 5145.3 - Nondiscrimination/Harassment) 
(cf. 5145.7 - Sexual Harassment) 
The Superintendent or designee shall provide professional development as necessary to assist staff in developing the skills 
needed to effectively and equitably implement the disciplinary strategies adopted for district schools, including, but not limited to, 
knowledge of school and classroom management skills and their consistent application, effective accountability and positive 
intervention techniques, and the tools to form strong, cooperative relationships with parents/guardians. 
(cf. 4131 - Staff Development) 
(cf. 4231 - Staff Development) 
(cf. 4331 - Staff Development) 
District goals for improving school climate, based on suspension and expulsion rates, surveys of students, staff, and 
parents/guardians regarding their sense of school safety and connectedness to the school community, and other local measures, 
shall be included in the district's local control and accountability plan, as required by law. 
(cf. 0460 - Local Control and Accountability Plan) 
(cf. 3100 - Budget) 
At the beginning of each school year, the Superintendent or designee shall report to the Board regarding disciplinary strategies 
used in district schools in the immediately preceding school year and their effect on student learning. 
Legal Reference: 
EDUCATION CODE 
32280-32289 School safety plans 
35146 Closed sessions 
35291 Rules 
35291.5-35291.7 School-adopted discipline rules 
37223 Weekend classes 
44807.5 Restriction from recess 
48900-48926 Suspension and expulsion 
48980-48985 Notification of parent/guardian 
49005-49006.4 Seclusion and restraint 
49330-49335 Injurious objects 
49550-49564.5 Meals for needy students 
52060-52077 Local control and accountability plan 
CIVIL CODE 
1714.1 Parental liability for child's misconduct 
CODE OF REGULATIONS, TITLE 5 
307 Participation in school activities until departure of bus 
353 Detention after school 
UNITED STATES CODE, TITLE 20 
1400-1482 Individuals with Disabilities Education Act 
UNITED STATES CODE, TITLE 29 
794 Section 504 of the Rehabilitation Act of 1973 
UNITED STATES CODE, TITLE 42 
1751-1769j School Lunch Program 
1773 School Breakfast Program 
Management Resources: 
CSBA PUBLICATIONS 
Recent Legislation on Discipline: AB 240, Fact Sheet, March 2015 
The Case for Reducing Out-of-School Suspensions and Expulsions, Fact Sheet, April 2014 
Providing a Safe, Nondiscriminatory School Environment for Transgender and Gender-Nonconforming Students, Policy Brief, 
February 2014 
Safe Schools: Strategies for Governing Boards to Ensure Student Success, 2011 
Maximizing Opportunities for Physical Activity during the School Day, Fact Sheet, 2009 
CALIFORNIA DEPARTMENT OF EDUCATION PROGRAM ADVISORIES 
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Classroom Management: A California Resource Guide for Teachers and Administrators of Elementary and Secondary Schools, 
2000 
U.S. DEPARTMENT OF EDUCATION, OFFICE FOR CIVIL RIGHTS PUBLICATIONS 
Dear Colleague Letter on the Nondiscriminatory Administration of School Discipline, January 2014 
WEB SITES 
CSBA: http://www.csba.org 
California Department of Education: http://www.cde.ca.gov 
Public Counsel: http://www.fixschooldiscipline.org 
U.S. Department of Education, Office for Civil Rights: http://www.ed.gov/about/offices/list/ocr 
Policy WILLITS UNIFIED SCHOOL DISTRICT 
adopted: April 10, 2019 Willits, California 

 
HATE-MOTIVATED BEHAVIOR B.P. 5145.9 
In order to create a safe learning environment for all students, the Board of Trustees desires to protect the right of every student to be 

free from hate-motivated behavior and will promote harmonious relationships among students so as to enable them to gain a true 
understanding of the civil rights and social responsibilities of people in society. The district prohibits discriminatory behavior or 
statements that degrade an individual on the basis of his/her actual or perceived race, ethnicity, culture, heritage, gender, sex, 
sexual orientation, physical/mental attributes, or religious beliefs or practices. 
(cf. 0410 - Nondiscrimination in District Programs and Activities) 
(cf. 0450 - Comprehensive Safety Plan) 
(cf. 3515.4 - Recovery for Property Loss or Damage) 
(cf. 5131.5 - Vandalism and Graffiti) 
(cf. 5136 - Gangs) 
(cf. 5137 - Positive School Climate) 
(cf. 5141.52 - Suicide Prevention) 
(cf. 5145.3 - Nondiscrimination/Harassment) 
(cf. 5147 - Dropout Prevention) 
(cf. 5149 - At-Risk Students) 
The Superintendent or designee shall collaborate with regional programs and community organizations to promote safe 
environments for youth. These efforts shall be focused on providing an efficient use of district and community resources. 
(cf. 1020 - Youth Services) 
(cf. 1400 - Relations Between Other Governmental Agencies and the Schools) 
(cf. 1700 - Relations Between Private Industry and the Schools) 
(cf. 5148.2 - Before/After School Programs) 
(cf. 5148.3 - Preschool/Early Childhood Education) 
(cf. 6020 - Parent Involvement) 
The district shall provide age-appropriate instruction to help promote an understanding of and respect for human rights, diversity, 
and tolerance in a multicultural society and to provide strategies to manage conflicts constructively. 
(cf. 5138 - Conflict Resolution/Peer Mediation) 
(cf. 6142.3 - Civic Education) 
(cf. 6142.4 - Service Learning/Community Service Classes) 
(cf. 6141.94 - History-Social Science Instruction) 
The Superintendent or designee shall ensure that staff receive training on recognizing hate-motivated behavior and on strategies to 
help respond appropriately to such behavior. 
(cf. 4131 - Staff Development) 
(cf. 4231 - Staff Development) 
(cf. 4331 - Staff Development) 
Grievance Procedures 
Any student who believes he/she is a victim of hate-motivated behavior shall immediately contact the Coordinator for 
Nondiscrimination/Principal. Upon receiving such a complaint, the Coordinator/Principal shall immediately investigate the complaint 
in accordance with school-level complaint process/grievance procedures as described in AR 5145.7 - Sexual Harassment. A 
student who has been found to have demonstrated hate-motivated behavior shall be subject to discipline in accordance with law, 
Board policy, and administrative regulation. 
(cf. 1312.1 - Complaints Concerning District Employees) 
(cf. 1312.3 - Uniform Complaint Procedures) 
(cf. 5131- Conduct) 
(cf. 5144 - Discipline) 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 
(cf. 5145.7 - Sexual Harassment) 
Staff who receive notice of hate-motivated behavior or personally observe such behavior shall notify the Coordinator/Principal, 
Superintendent or designee, and/or law enforcement, as appropriate. 
(cf. 3515.3 - District Police/Security Department) 
(cf. 4158/4258/4358 - Employee Security) 
As necessary, the district shall provide counseling, guidance, and support to students who are victims of hate-motivated behavior 
and to students who exhibit such behavior. 

http://www.csba.org/
http://www.cde.ca.gov/
http://www.fixschooldiscipline.org/
http://www.ed.gov/about/offices/list/ocr
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(cf. 6164.2 - Guidance/Counseling Services) 
Legal Reference: 
EDUCATION CODE 
200-262.4 Prohibition of discrimination 
32282 School safety plans 
48900.3 Suspension for hate violence 
48900.4 Suspension or expulsion for threats or harassment 
PENAL CODE 
422.55 Definition of hate crime 
422.6 Crimes, harassment 
CODE OF REGULATIONS, TITLE 5 
4600-4687 Uniform Complaint Procedures 
4900-4965 Nondiscrimination in elementary and secondary education programs 
Management Resources: 
CALIFORNIA DEPARTMENT OF EDUCATION LEGAL ADVISORIES 
California Student Safety and Violence Prevention - Laws and Regulations, April 2004 
U.S. DEPARTMENT OF EDUCATION, OFFICE FOR CIVIL RIGHTS & NATIONAL ASSOCIATION OF ATTORNEYS GENERAL 
PUBLICATIONS 
Protecting Students from Harassment and Hate Crime: A Guide for Schools, 1999 
U.S. DEPARTMENT OF JUSTICE PUBLICATIONS 
Preventing Youth Hate Crimes: A Guide for Schools and Communities, 1997 
WEB SITES 
CSBA: http://www.csba.org 
California Association of Human Relations Organizations: http://www.cahro.org 
California Department of Education: http://www.cde.ca.gov 
National Youth Violence Prevention Resource Center: http://www.safeyouth.org 
U.S. Department of Education, Office for Civil Rights: http://www.ed.gov/about/offices/list/ocr 
U.S. Department of Justice, Community Relations Service: http://www.usdoj.gov/crs 
Policy WILLITS UNIFIED SCHOOL DISTRICT 
adopted: August 7, 2013 Willits, California 
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VII. Appendix 2: Incident Management Response Plan
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I. Assessment of Current Status 

 
School Description and Profile:  
The staff and students of Sanhedrin Alternative High School (SHS) promote a safe, respectful, caring, and nurturing 
alternative learning environment. SHS staff support individualized academic and personal growth with the goal of 
becoming critical thinkers and informed, active, and engaged citizens. Sanhedrin High School serves students grades 9-
12. It is located one block south of Willits High School on Main Street. It has one main building that houses an office, 
kitchen, 5 classrooms, and a small library.  A specialized program is also in place to support students requiring part-time 
attendance or additional time to complete graduation requirements. 
 
Students at Sanhedrin High School are allowed to compete in Willits High School athletics.  Starting in the 2017-2018 
school year Sanhedrin Alternative High School (SHS) transitioned from a continuation high school to an alternative high 
school setting.  Only juniors and seniors that want to complete the 235 standard are held to that expectation.  However, 
students that want to reduce academic credits from 235 credits to 180 credits must complete a career technical education 
pathway.  SHS students must complete 20-30 credits in one pathway.  Currently, students are able to enroll in 
construction, welding, finance, agriculture science, computers, music, art, or health science.  Students will need to 
demonstrate competencies in beginning, intermediate, capstone courses, and complete a senior project associated with 
that pathway.  Sanhedrin Alternative School utilizes instruction that is individualized and personalized, the classes must 
be small.  The programs provide structured environments that strengthen academic and social skills to enable students to 
obtain a high school diploma, prepare for high school equivalency tests, place students in a career technical education 
course pathway, and help students make up credits that were lost in the past.  In order to accomplish these goals, there is 
a focus on individual needs and the building of self-esteem and self-worth.  The intended outcome for students is 
academic achievement, productive contributions to society, and positive self-worth through success in school and in the 
community. 
 
Sanhedrin High School implemented the LCAP (Local Control Accountability Plan) last year.  The plan has three goals 
with district funds affiliated with them.  The three goals are:  1)  Students will be prepared to be college and or career 
ready.  2)  Students will be provided academic support to promote language, mathematical and technology literacy 3)  
Students and families will be supported and encouraged to advocate healthy lifestyle choices.   Each year the goals will 
build upon each other.   When goals are met, they will be replaced with new goals each year, and monies will be allocated 
to support each goal. 
Graduates from Sanhedrin Alternative High School are required to meet all the criteria, regulations, mandates and 
requirements to earn a high school diploma as set by the State of California and the Willits Unified School District Board of 
Education. 
 
 
Summary of School Crime Data:  
ASSESSING THE CURRENT STATUS OF SCHOOL CRIME 
 
The staff and students of Sanhedrin High School celebrate the following programs: 

• In school group and individual counseling 
• Guest speakers from multiple backgrounds to speak to students about various topics. 
• An active Student Leadership and Student Government 
• A strong senior portfolio program concluding in an interview to assist students in the transition from high school 

to the workforce or post secondary education 
• Guest speakers from the local community college and vocational colleges 
• A positive working relationship with the probation and police department 

The staff and students at Sanhedrin High School also recognize that there are positive changes that need to be made to 
ensure the safety of our campus. 

 Continue to improve attendance 
 Provide instruction and support for students regarding Community Service 
 Familiarize all students and staff with Evacuation Maps and Emergency Procedures 
 Deter students from possessing or using illegal substances through education, counseling, and intervention. 

 
Other Data:  
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Suspension Data for Sanhedrin High School. : 
 
2019-2020 
 
Battery:  5 Suspensions 
Tobacco Use: 1 suspension 
Total: 6 Suspensions 
 
Referrals for discipline dropped from 13 to 6. 
 
Attendance 2019-2020 taken from AERIES Monthly Attendance Report 
 
MONTH   SHS 
1       92.46% 
2              86.33% 
3              86.56% 
4              82.97% 
5        86.42% 
6               80.60% 
7        83.34% 
8        92.92% 
9               100.00% 
10                100.00% 
11                 100.00% 
 
In the 2017-2018 school year Sanhedrin transitioned from a continuation school to an alternative school.  In this 
transitioned SHS dropped from requiring 235 credits to 180 credits, that is the California state minimum. 
 
Sanhedrin Alternative High School Norms: 
 
The school is operated in a warm and familial atmosphere. 
 
The students and staff work things out together and care for one another in a personal way. 
 
Teamwork is valued at our school.  We are one another’s greatest strength. 
 
Collaboration, congeniality, open communication, caring, and listening are essential to the success of our school. 
 
Mutual respect and acceptance is of primary importance to the school climate and culture. 
 
Each student is treated as an individual with unique strengths, weaknesses, and needs. 
 
Students are given the opportunity to experience success and be duly recognized. 
 
We provide a skills-based learning curriculum that is aligned with the California State Standards, and Western Association 
Schools and Colleges (WASC). 
 
There are no failing grades here.  Only work that has been successfully completed is reported as credits earned. 
 
Students are informed of their progress toward graduation on a bi-monthly basis. 
 
Each student has a part in constructing his or her own program in consultation with the teachers. 
 
Change and creativity are valued. 
 
The staff is honest, open, and direct. 
 
They are here to help and encourage. 
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NO DRUGS PERIOD. 
 
Drugs are not welcome on this campus and this includes being under the influence.   Students must not come to school 
on drugs of any type.  You will be disciplined according to California Education Code, and police will be notified. 
 
California Career Technical Education Belief Statements 
 
Vision Statement 
 
Career technical education engages all students in a dynamic and seamless learning experience resulting in their mastery 
of the career and academic knowledge and skills necessary to become productive, contributing members of society. 
 
Mission Statement 
 
California’s education system delivers high-quality programs, resources, and services to prepare all students for career 
and academic success, postsecondary education, and adult roles and responsibilities. 
 
Career Technical Education Guiding Principles 
 
Inclusion—CTE provides all students with full access to high-quality offerings in career technical education. 
Students and the economy—CTE serves the career preparation needs and interests of students, industry, labor, and 
communities while promoting workforce and economic development. 
Preparation for success—CTE prepares students to master the necessary technical, academic, employability, decision-
making, and interpersonal skills to make the transition to meaningful postsecondary education and employment. 
Career planning and management—CTE provides students with opportunities to develop and apply the skills needed for 
planning and managing their careers. 
Integration—CTE incorporates instructional strategies to improve teaching and learning through rigorous academic 
content standards applied in real- world situations. 
Programs of study—CTE provides sequenced curricular pathways that include career-related and academic content 
standards to prepare students for success in postsecondary education, careers, and lifelong learning. 
Innovation and quality—CTE fosters innovation and continuous improvement of instructional content and delivery. 
Future orientation—CTE demonstrates a forward-looking perspective that meets the contemporary and emerging needs 
of individuals, communities, and the economy. 
Collaboration—CTE partners with business, industry, labor, postsecondary education, and the community to provide 
classroom and work-based learning opportunities that prepare all students for success. 
 
 
 
Summary of Data 
Component 1: People and Programs 
 
Goal #1: To ensure that Willits Alternative Schools provide appropriate training for students to enter into a community 
service volunteer role. 
Measurable Objective: By June, 2021, 100% of the graduating seniors at Sanhedrin High School will participate in a 
community service volunteer role. 
Status: Staff is currently working on getting all students to graduate. 
 
Goal #2: The staff at Willits Alternative Schools believe that students must attend school as scheduled in order to receive 
a consistent and supportive academic and social education as well as to support their mental and physical health. 
Measurable Objective: By June, 2021 the average daily attendance will increase 
3-5%. 
 
Goal #3: Students and staff will participate in all emergency procedures. 
Measurable Objective: By June, 2021 all students and staff understand and participate in emergency 
preparation exercises. 
Status: Students and staff are participating in fire, and other required drills. 
 
Component II: Place 
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Goal #1:  Utilize our physical education program to facilitate community and team building 
Measurable Objective: By June 2021, Willits Alternative Schools will implement team building 
through the physical education program. 
Status: Currently students that need P.E. credit are enrolled in physical education. 
 
During the past five years, the teaching staff has not turned over and the staff and students have worked diligently to 
improve the overall student atmosphere at SHS.  During this time the staff and students have built a garden, yearbook, 
implemented internet based classes, and newly formed associated student body.  The curriculum has transformed from a 
packet based curriculum to a comprehensive teacher taught online curriculum. 
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II. Component 1 Action Plan: People and Programs 

 
 
How will you create a caring and connected school climate? 
In alternative academic settings, one of the most effective means of creating community (positive and caring environment) 
is developing the collegial relationships between staff as well as positive, respectful relationships between staff and 
students.  Developing relationships and creating school norms of positive behavior all the while maintaining a respectful 
and calm presence with the student is the foundation of developing a positive school climate. 

 
 
Goal Statement 
It is essential that students recognize, understand and implement the need for positive behavioral attitudes towards peers 
and staff as well the inherent connection with work/credit production.  With the new systems in place suspensions have 
been significantly fewer over the past three years.  The suspensions dropped in three year period from 26-6. 
 
Objective #1 
Students become aware of the expectations for behavior and assimilate them into their day. 
 
 

Related Activities Resources  Person(s) 
Responsible Timeline  Evaluation  

1. Each student receives a copy of the 
handbook, and all students understand 
each rule at SHS.  Staff will review 
handbook with all students, prior to the start 
of each school year. 

Handbook Site Principal 
Site Staff 
 

August 2021 Goal met during 
first week of 
school. 

2. Staff will work together weekly creating a 
consistent means of being proactive about 
and rewarding positive student behavior. 

Administration Site Staff Weekly beginning 
August 2021 

Documented 
notes and 
classroom 
protocols posted 

3. Staff will meet weekly to discuss students 
that are having difficulty meeting the 
expectations for behavior and meet with 
parents and students. 

Administration Site Staff 
Site Principal 
 

Ongoing Reduction in 
classroom 
referrals 

4.  Maintain the student of the month/qtr 
program. 

Administration Site staff and 
principal 

Ongoing Quarterly 
assemblies 

5.  Restorative Resources will be the used 
as an alternative to suspension. 
 
 

Restorative 
Practices 

Site staff and 
principal 

Ongoing Implementation of 
program 

 
 
Objective #2 (optional) 
Maintain attendance above 95%. 
 
 

Related Activities Resources  Person(s) 
Responsible Timeline  Evaluation  

1. Staff will be trained in taking accurate 
positive attendance in Aeries. 

D.O. staff time 
Site secretary 
time 
 

D.O. staff 
Site secretary 
Site staff 
 

August 2021 Absence reports 
printed bi weekly 

2.  Parents will be contacted by site 
secretary when they are not at school--
whether absent for an entire day or truant 

School Secretary Site secretary Ongoing Written evidence 
of calls made 
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Related Activities Resources  Person(s) 
Responsible Timeline  Evaluation  

for periods. 
3.  Purchase rewards for good student 
attendance. 

Community 
donations, 
Scoops, Etc 

Staff Ongoing amount of 
outreach to 
community. 

4. Students rewarded for attendance at 
school during end of grading period 
assemblies as well as frequent daily 
rewards for students attending on a 
consistent basis. 

ASB funding for 
student rewards 

Site principal 
Site staff 
Site secretary 
 

6 x per year List of students 
receiving awards 

5. Create flexible scheduling for students 
that would encourage them to attend school 
around their other responsibilities (work, 
home, children, etc.) 

Site 
administration 

Site principal ongoing Increase in 
student 
attendance 

6. Make sure that all lunch forms are 
complete so that students attending school 
are able to partake in a nutritious meal. 

Site 
administration 

Site secretary Ongoing Aeries 
documentation 

7. Contact Health and Human Services to 
provide information for homeless students 
and assist them in completing applications 
for financial support. 

Site 
administration 

Site principal ongoing as 
needed 

Visits made by 
HHR 
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III. Component 2 Action Plan: Place 

 
 
How will you create a physical environment that communicates respect for learning and for individuals? 
An environment that is clean, well tended, promotes well balanced mental health and encourages students to learn in a 
productive manner. It is essential in the environment at the alternative high school to have this respect reflected to the 
students by the staff as well as proactively supported by the staff and encouraged from the students. 

 
 
Goal Statement 
The campus will reflect an academic learning environment that is enriched by on site community service classes, 
preparation of the garden, updating the physical education areas. 
 
Objective #1 
Students will participate in community serviced based classes one afternoon per week that is focused upon re-
establishing pride in their school site. 
 

Related Activities Resources  Person(s) 
Responsible Timeline  Evaluation  

1. Staff will meet prior to the start of school 
to organize community service activities for 
Friday afternoons. 

Time for planning 
Funding as 
necessary for 
projects 
 

Site staff August 2021 Schedule 

2.  Clean up outside of the school. High School 
construction class 

Site Staff ongoing How clean school 
is 

3.  During assembly, staff will present 
activities to students. Students will self 
select activity. 

 Site Staff September Sign up sheets 

4.  Students will participate in activities 
weekly. Such as gardening, and school 
beautification. 

 Site staff ongoing completed 
projects 

5. Throughout the year the process and 
projects will be refined as needed. 

 Site staff 
Site Principal 
 

ongoing updated plan 

 
 
Objective #2 (optional) 
 
 
 

Related Activities Resources  Person(s) 
Responsible Timeline  Evaluation  
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IV. Procedures for Complying With Existing School Safety Laws 

 
Child Abuse Reporting 
Each staff member at Sanhedrin High School is a mandated reporter.  All staff and administrators are fully aware of the 
necessity to be vigilant surrounding the topic of child abuse and the appropriate reporting agencies.  Teachers attend an 
in-service at the beginning of each academic year which reviews the conditions of their employment as it relates to the 
California Penal Code.  Each teacher signs a Child Abuse Reporting form subject to their employment.  The necessary 
forms for reporting abuse to the appropriate authorities are housed in the main office.  When in doubt, call child protective 
services (CPS). 
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IV. Procedures for Complying With Existing School Safety Laws (continued) 
 
Disaster Procedures 
ALL CLASSROOMS have an emergency “E” card.  In case of an emergency in a particular room, a student is instructed 
to bring the “E” to the office.  The principal, and/or secretary will respond immediately to the situation. 
 
ALL CLASSROOMS  are equipped with telephones that can dial the school Office (1130) as well as having the capability 
to dial '911' directly should the need arise. 
 
ALL CLASSROOMS are equipped with an Emergency Procedures Folio located by the classroom exit which provides 
protocols and information for the following emergency situations.  An Emergency Red Backpack is also located within 
each classroom that is designated for emergency situations. If and when an emergency occurs, the teacher in each room 
will follow the appropriate procedure.  The students and staff participate in fire drills, earthquake drills, and lockdown drills 
during the school year. The following procedures are clearly outlined for staff: 
 
Civil Disturbance/Gunman 
Flood 
Fallen Aircraft 
Severe Storm/Tornado 
Earthquake 
Explosion/Threat of Explosion 
Chemical/Haz Mat Spill 
Bomb Threat 
Fire 
Natural Disaster 
 
 
 
PROCEDURES  FOR SERIOUS EMERGENCY  (fire, vehicle accident, serious injury, etc.) that occurs under the 
principal’s jurisdiction: 
 
1. Appropriate emergency service agencies (police, ambulance, fire) are notified. 
2. If a student is involved, the parent/guardian will be notified. 
3. The District Office will be notified.  An Accident Reporting Form will be 
completed and sent to the District Office following the incident. 
4. If an emergency occurs after school hours, the superintendent and/or will be notified.  If necessary, employees will also 
be notified. 
 
EARTHQUAKE DUCK AND COVER PROCEDURES 
 
1. Kneel on the floor under a desk or table or near a supporting wall. 
Place face on knees. 
Clasp hands on back of head and neck. 
Hold arms close to head for protection from flying glass coming in from the side. 
If the furniture is vibrating away from the students, tell the students to hold on to a leg of 
the chair or table. 
2. Leave the door as it is at the time of the drill or earthquake. 
3. Stay in place until an announcement is given to EXIT the classroom. 
4. Students will line up quietly and go to a specified area with the adult in charge. 
5. Lock the classroom door upon leaving. 
6. The teacher in charge will take roll once outside in designated area. 
7. If this is a drill, the recess bell will ring, or an all call will be given, to signal return to 
class. 
 
Tornado Procedures 
 
1.  Announce the start of the drill by using a public address system or having designated volunteers alert the members of 
your group.  Do this by going room to room, floor by floor of your building. 
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2.  Everyone should act as though a tornado warning has been issued for the immediate area or a tornado has been 
sighted near the building.  They should move as quickly as possible to the nearest safe place.  Use stairs to reach the 
lowest level of a building; avoid using elevators. 
3.  Remind participants that when they reach their safe area during a real tornado threat, they must crouch as low as 
possible to the floor, facing down and covering their heads with their hands.  Ensure that everyone in your group knows 
this. 
4.  After everyone has moved to a safe place, the drill coordinator can announce that the tornado has passed and the drill 
is over. 
 
 
LOCKDOWN PROCEDURES 
 
1. At the sound of the lockdown siren, all students are to proceed to the closest classroom 
unless otherwise directed by school staff. 
2. Teacher will lock the doors and windows and turn off the lights after ensuring students 
are safely inside.  The Office door and doors to the school  will be locked as well.  Dependent upon the emergency, the 
main gate to the school may be locked as well. 
3. The teacher in the classroom will direct all students to be out of the line of sight through 
the windows.  Teacher will post the “YELLOW SHEET” (indicating that everyone inside is OK) or “BLUE SHEET” 
(indicating that someone inside requires assistance)  in the window. 
Students will stay low and quiet and follow all directions of the staff member in charge. 
4. Teacher will contact office via cell phone or classroom phone to tell secretary/principal which students are in their 
rooms 
from other classrooms. 
5. The lockdown will continue until further directions come from the principal/secretary or 
law enforcement personnel, or when the “All Clear” signal is given. 
6. If there is an emergency that necessitates evacuation from the school site, teachers/staff members will walk 
their students to the Willits High School cafeteria, our evacuation site. 
7. Teachers will not release any student during a lockdown.  If there is a medical emergency in a  classroom, the safety 
personnel will come to the room or call with directions. 
 
 
IF OUTSIDE: 
1. If shots are fired, immediately “Drop and Cover.” 
2. If safe to do so, the adults in charge will move students into the closest building and 
follow procedures above. 
 
RELEASE PROCEDURES 
1.  If a lockdown requires release other than a normal school day dismissal, Law Enforcement will most likely be in charge 
of these procedures and will direct administration and school personnel. 
2. Parents will be directed to an evacuation site location and will be required to sign out students by Office Staff. 
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IV. Procedures for Complying With Existing School Safety Laws (continued) 
 
Suspension, Expulsion, or Mandatory Expulsion Procedures 
Students will be held to student code of conduct and discipline matrix created by the school administration and staff. The 
student handbooks outlines all school rules and regulations which pertain to them. The school rules are in conjunction 
with current education code, school district policies, and administrative regulations. 
 
School Discipline Procedures: 
 
Students are responsible for knowing and following school expectations, rules, and procedures. The staff at Sanhedrin 
High School teach the school rules and expectations as outlined in the Discipline Matrix and the Student Handbook at the 
beginning of the year. Failure to behave and perform in an acceptable and safe manner will result in consequences for 
disrupting and interfering with the learning atmosphere of the school. These consequences may include any of the 
following: 
 
1. Knowing that inappropriate choices have been made 
2. Warning and possible verbal and/or written parent notification 
3. Conference with teacher, staff, parents/guardians, and/or principal 
4. Written or verbal apology, when warranted 
5 .Free time restrictions 
6. Written assignment with parent/guardian signature required 
7. Conflict mediation and Restorative Practices implemented 
8. In House or class suspension 
9. Suspension from school for one to five days 
10. Behavior contract written by student, parent/guardian, teacher, and/or principal 
11. Possible expulsion 
 
In the event of suspension from school, the following procedures will be followed: 
 
1. The principal will be contacted by the staff member (when applicable) 
2. The parent or guardian of the student will be contacted 
3. A conference will be held with the student, parent/guardian, and principal in person or by phone. The teacher will be 
notified of the reason and length of suspension 
4. Forms to process the suspension will be completed by the principal 
5. During a suspension, the student is expected to remain in the custody of this/her parent/guardian during school hours 
6. During a suspension, the student is not permitted to enter the school grounds or attend any extracurricular activity 
sponsored by the school 
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IV. Procedures for Complying With Existing School Safety Laws (continued) 
 
Procedures to Notify Teachers of Dangerous Students 
 
The staff will be trained in the Sanhedrin School disaster plan updated each year by the principal.  If an intruder comes 
onto campus the following words will be read on the over the public announcement system.  This is code red, this is not a 
drill, this is a code red, this is not a drill, this is a code red, this is not a drill.  The staff and students will be locked down in 
their rooms, along with the office staff locked in their classrooms.  The staff will receive messages through their cell 
phones, school messaging system, and/or e mail.  Willits Police Department will be notified through the high school office 
which will be the command center.  At the sign of all clear, an all clear will be given over the public announcement system. 
 
Notifying Teachers of Dangerous Pupils 
 
Suspension/Expulsion Proceedings 
 
It is essential that in the event a student attends Sanhedrin High School who could present a danger to his/herself, other 
students or staff,  that the staff be made aware of this possibility. 
 
In this venue, the following conditions must be met: 
1.  The administration will inform staff of any suspensions. 
2.  The administration will review cum records of new students to note behaviors which may lead to a dangerous situation 
at the school site.  Any pertinent information will be provided to staff by the administration. 
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IV. Procedures for Complying With Existing School Safety Laws (continued) 
 
Sexual Harassment Policy 
The Willits Unified School District and Sanhedrin High School does not tolerate sexual harassment. In the case of sexual 
harassment, the student will be suspended for five days, issued a continuation of a suspension after five days until the 
board convenes with an expulsion hearing. Current school district policy will be followed. The authorities (police)  will also 
be called along with child and protective services. 
 
Sexual Harassment 
It is the policy of Sanhedrin High School to provide an educational environment free of unwelcome sexual advances, 
requests for sexual favors, and other verbal or physical conduct of a sexual nature. This behavior is unlawful and is 
prohibited between students, between employees and students and between employees. 
 
Such conduct will unreasonably interfere with an individual's school performance or create an intimidating, hostile or 
offensive school environment. 
 
In order to address this inappropriate behavior, students or parents are requested to report to a teacher or administrator 
any incidents for immediate investigation. 
 
Bullying 
 
It is also the policy of Sanhedrin High School to provide an academic environment that is free of bullying. Bullying can be 
either direct or indirect, can manifest in numerous ways and is destructive to both the emotional well-being of our students 
as well as a deterrent to their academic success. 
 
As in form of harassment, in order for us to adequately address this behavior, students or parents are encouraged to 
report any instance of harassment to a teacher or administrator for immediate intervention. 
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IV. Procedures for Complying With Existing School Safety Laws (continued) 
 
Schoolwide Dress Code 
Sanhedrin High School students are responsible for adhering to the Willits Unified School District dress code. 
Inappropriate clothing included in the Willits Unified School District Board Policy 5132 is defined as: 

 Clothing advertising or supporting the use of alcohol, tobacco, or controlled substances 
 Clothing displaying vulgar or offensive writing or symbols, or sexual references. 
 Clothing that is excessively soiled, revealing, or worn. 
 Clothing that is not safe to the wearer or others. 
 Clothing that is identified as gang-related. As stated in WUSD Board policy 5132 “gang related apparel” shall 

be defined as any apparel that reasonably could be determined to threaten the health and safety of the school 
environment if it were worn or displayed on a school campus (Education Code 35494.1). 

The following specific items have been identified as “gang-related clothing” and thus unsafe or disruptive. Such items are 
not allowed at school or school sponsored activities. 

 Red or blue colored bandanas and bandana belts. 
 Red or blue braided belts. 
 Clothing hats, belt buckles, jewelry, or preparation of clothing that exhibits any of the following: "Nazi" “N”, “S”, 

“13”, “14”, “XIII”, “XIV”, “X3”, “X4”, “Sureno” or any variation, “Norteno” or any variation, “WSK”. Three digit 
area codes numerals (the most common being “707”, “415” and “510”), swastikas, or any Nazi symbols and 
variations of those symbols, “SS” and related lightning bolts, “420”, “KKK”, or any symbols related to the Ku 
Klux Klan. Any symbol related to any organized hate group. 

 Athletic wear with “N”, “S”, “13”, or “14”. 
 Gang related tattoos must be covered by clothing or Band Aids. 

In addition, Sanhedrin High School maintains the following policies: 
 Sunglasses may not be worn within the classroom unless there is a physician’s legitimate request. 
 Students will be lent clothing if their attire is disruptive and they do not have a change of clothing readily 

available. Prohibited items will be confiscated. Student who fail to respond to requests to comply with the dress 
code through offered remedies will be suspended for disrupting school activities 

Students of alternative programs housed at other school sites are expected to follow the dress code requirements of the 
site campus. 
 
Parents and students will be notified of the dress code in the Student Handbook at the beginning of each school year or 
upon enrollment during the year. 
 
As WUSD Board Policy 5132 notes, gang related symbols are constantly changing. As prescribed in the policy, the above 
list shall be reviewed and revised at least once each semester by the schools administration and yearly by the Alternative 
Schools Parent Advisory Council. The Council and parents will be advised of mid-year revisions as necessary. BP 
5145.9(a) 
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IV. Procedures for Complying With Existing School Safety Laws (continued) 
 
Procedures for Safe Ingress and Egress 
Sanhedrin High School is surrounded by a chain link fence which has one lockable entry for both students and vehicles.   
There are three parking areas clearly marked with appropriate parking lines.  Students park in the lot immediately outside 
the entry fence.  Staff and visitors park at the front or the back of the school, inside the fenced campus.  Handicapped 
parking areas are clearly marked.  There are two other pedestrians side gates that are kept locked at all times. 
 
The gate is unlocked at 7:00 in the morning by the school secretary.  The area is locked by the last employee to leave on 
any given day. In the evening the area is locked by the custodian. 
 
The campus is located on major thoroughfares and, as such, have properly posted traffic signs, crosswalks and traffic 
lights.  The school site has high community and police visibility. 
 
There are signs requiring all visitors to check in at the office upon arrival.  Any non-staff person on campus is quickly 
approached by a staff member and asked to report to the office to check in. 
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IV. Procedures for Complying With Existing School Safety Laws (continued) 
 
A Safe and Orderly Environment 
The Sanhedrin High School campus was built in 1979. Students attend the continuation high school that are a minimum 
age of 16 and in grades 10-12. These students are usually behind in attaining credits towards graduation. Sanhedrin has 
an enrollment of 45 students with 2 full time teachers and a 2 period/day RSP teacher. 
 
The daily schedules for the programs are different. This is a small campus with five classrooms, one set of bathrooms, 
and a small Library so the students do come into contact with each other. All staff with fidelity implements the same 
behavior expectations for all students. 
 
The buildings and grounds are clean and well-maintained by the staff, the custodians, and the groundsman. 
 
All staff members interact with any and all students on campus to provide for a safe and secure environment.  Standards 
for behavior in the classrooms, in the Library, and in the kitchen and hallway areas.  A system is in place for responding to 
and correcting inappropriate behavior. Students are recognized for their academic achievements and citizenship on a 
regular basis. 
 
Standards and expectations for behavior on the campus are implemented and supported by all site staff. 
 
This is a site with administration. 
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IV. Procedures for Complying With Existing School Safety Laws (continued) 
 
School Discipline 
Students are apprised of the appropriate and expected behaviors for the campus as outlined in the Student Handbook. 
Teachers also implement with fidelity classroom expectations that are the same for each classroom. 
 
As portrayed in the 'Suspension' component of this report, barring any severe behavior infractions, a problem 
resolution/conflict mediation procedure is implemented to assist in changing student behavior and applying appropriate 
consequences. When these strategies/programs are not successful, the student is suspended from school and a meeting 
with parent/guardians is scheduled and attempted. 
 
Due to the nature of students attending a continuation school, structure is as important as is the relationship and respect 
between students and staff. The staff handles behavioral incidents with consistency and fidelity thereby portraying the 
campus as a site where students are supported academically and expected to maintain appropriate levels of behavior. 
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IV. Procedures for Complying With Existing School Safety Laws (continued) 
 
Hate Crimes 
HATE-MOTIVATED BEHAVIOR 
 
The Board of Trustees is committed to providing a safe learning environment that protects students from discrimination, 
harassment, intimidation, bullying, and other behavior motivated by a person's hostility towards another person's real or 
perceived ethnicity, national origin, immigrant status, sex, gender, sexual orientation, religious belief, age, disability, or 
any other physical or cultural characteristic. The Superintendent or designee shall design strategies to promote 
harmonious relationships among students, prevent incidents of hate-motivated behavior to the extent possible, and 
address such incidents if they occur. 
 
(cf. 0410 - Nondiscrimination in District Programs and Activities) 
 
(cf. 0450 - Comprehensive Safety Plan) 
 
(cf. 3515.4 - Recovery for Property Loss or Damage) 
 
(cf. 5131- Conduct) 
 
(cf. 5131.2 - Bullying) 
 
(cf. 5131.5 - Vandalism and Graffiti) 
 
(cf. 5136 - Gangs) 
 
(cf. 5137 - Positive School Climate) 
 
(cf. 5141.52 - Suicide Prevention) 
 
(cf. 5145.3 - Nondiscrimination/Harassment) 
 
(cf. 5145.7 - Sexual Harassment) 
 
The Superintendent or designee shall collaborate with regional programs and community organizations to promote safe 
environments for youth. Such collaborative efforts shall focus on ensuring an efficient use of district and community 
resources, developing effective prevention strategies and response plans, providing assistance to students affected by 
hate-motivated behavior, and/or educating students who have perpetrated hate-motivated acts. 
 
(cf. 1020 - Youth Services) 
 
(cf. 1400 - Relations Between Other Governmental Agencies and the Schools) 
 
(cf. 1700 - Relations Between Private Industry and the Schools) 
 
(cf. 5148.2 - Before/After School Programs) 
 
The district shall provide students with age-appropriate instruction that includes the development of social-emotional 
learning, promotes their understanding of and respect for human rights, diversity, and acceptance in a multicultural 
society, and provides strategies to manage conflicts constructively. 
 
(cf. 5138 - Conflict Resolution/Peer Mediation) 
 
(cf. 6142.3 - Civic Education) 
 
(cf. 6142.4 - Service Learning/Community Service Classes) 
 
(cf. 6142.94 - History-Social Science Instruction) 
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As necessary, the district shall provide counseling, guidance, and support to students who are victims of hate-motivated 
behavior and to students who exhibit such behavior. 
 
(cf. 6164.2 - Guidance/Counseling Services) 
 
The Superintendent or designee shall ensure that the rules prohibiting hate-motivated behavior and procedures for 
reporting a hate-motivated incident are provided to students and parents/guardians. 
 
The Superintendent or designee shall provide staff with training on recognizing and preventing hate-motivated behavior 
and on effectively enforcing rules for appropriate student conduct. 
 
(cf. 4131 - Staff Development) 
 
(cf. 4231 - Staff Development) 
 
(cf. 4331 - Staff Development) 
 
Complaint Process 
 
A student or parent/guardian who believes the student is a victim of hate-motivated behavior is strongly encouraged to 
report the incident to a teacher, the principal, or other staff member. 
 
Any staff member who is notified that hate-motivated behavior has occurred, observes such behavior, or otherwise 
becomes aware of an incident shall immediately contact the principal or the compliance officer responsible for 
coordinating the district's response to complaints and complying with state and federal civil rights laws. As appropriate, 
he/she shall also contact law enforcement. 
 
(cf. 3515.3 - District Police/Security Department) 
 
(cf. 5145.11 - Questioning and Apprehension by Law Enforcement) 
 
Any complaint of hate-motivated behavior shall be investigated and, if determined to be discriminatory, shall be resolved 
in accordance with law and the district's uniform complaint procedures specified in AR 1312.3 - Uniform Complaint 
Procedures. If, during the investigation, it is determined that a complaint is about nondiscriminatory behavior, the principal 
or designee shall inform the complainant and shall take all necessary actions to resolve the complaint. 
 
(cf. 1312.1 - Complaints Concerning District Employees) 
 
(cf. 1312.3 - Uniform Complaint Procedures) 
 
(cf. 5144 - Discipline) 
 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
 
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 
 
Legal Reference: 
 
EDUCATION CODE 
 
200-262.4 Prohibition of discrimination 
 
32282 School safety plans 
 
48900.3 Suspension for hate violence 
 
48900.4 Suspension or expulsion for threats or harassment 
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PENAL CODE 
 
422.55 Definition of hate crime 
 
422.6 Crimes, harassment 
 
CODE OF REGULATIONS, TITLE 5 
 
4600-4670 Uniform complaint procedures 
 
4900-4965 Nondiscrimination in elementary and secondary education programs 
 
CODE OF FEDERAL REGULATIONS, TITLE 28 
 
35.107 Nondiscrimination on basis of disability; complaints 
 
CODE OF FEDERAL REGULATIONS, TITLE 34 
 
100.3 Prohibition of discrimination on basis of race, color or national origin 
 
104.7 Designation of responsible employee for Section 504 
 
106.8 Designation of responsible employee for Title IX 
 
110.25 Prohibition of discrimination based on age 
 
Management Resources: 
 
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 
 
Bullying at School, 2003 
 
CALIFORNIA OFFICE OF THE ATTORNEY GENERAL PUBLICATIONS 
 
Promoting a Safe and Secure Learning Environment for All: Guidance and Model Policies to Assist California K-12 
Schools in Responding to Immigration Issues, April 2018 
 
U.S. DEPARTMENT OF EDUCATION, OFFICE FOR CIVIL RIGHTS PUBLICATIONS 
 
Dear Colleague Letter: Harassment and Bullying, October 2010 
 
Dear Colleague Letter: Prohibited Disability Harassment, July 2000 
 
WEB SITES 
 
CSBA: http://www.csba.org 
 
California Association of Human Relations Organizations: http://www.cahro.org 
 
California Department of Education: http://www.cde.ca.gov 
 
California Office of the Attorney General: http://oag.ca.gov 
 
U.S. Department of Education, Office for Civil Rights: http://www.ed.gov/about/offices/list/ocr 
 
U.S. Department of Justice: https://www.justice.gov 
 
Policy WILLITS UNIFIED SCHOOL DISTRICT 
 

http://www.csba.org/
http://www.cahro.org/
http://www.cde.ca.gov/
http://oag.ca.gov/
http://www.ed.gov/about/offices/list/ocr
https://www.justice.gov/
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adopted: June 13, 2018 Willits, California 
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V. Verification of Public Meeting 

 
 
Method for Communicating Plan and Notifying Public: Ed Code 32288 
A copy of the Safety Plan for Sanhedrin is available in the school. 
Information will also be made available to any parent via electronic or physical copy. 
 

 
 
Date of Board Meeting/Public Hearing: February 10, 2021 

Site of Board Meeting/Public Hearing: Zoom 
 
Review of Progress for Last Year 
Each School year the Safety Plan is reviewed by the School Safety Team and presented to its SSC to be approved annually. 
Community members are invite to the annual SSC meeting to review the Safety plan including the City, Police and Fire departments, 
representatives from parent  and teacher groups, and RTPA and CSEA Presidents. The Safety Plan is also taken to the school board  
each year for approval and public review. 
 
Law Enforcement Review Date: When Resource Officer Returns 

Site Council Approval Date: January 27, 2021 

School Board Approval Date: February 10, 2021 
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VI. Appendix 1: Board Policies and Administration Regulations 

 



Comprehensive School Safety Plan 26 of 70 2/4/21 

 
Board Policy and Administration Regulations: 
 
CHILD ABUSE REPORTING PROCEDURES A.R.5141.4 
Definitions 
Child abuse or neglect includes the following: (Penal Code 11165.5, 11165.6) 
1. A physical injury or death inflicted by other than accidental means on a child by another person 
2. Sexual abuse of a child, including sexual assault or sexual exploitation, as defined in Penal Code 11165.1 
3. Neglect of a child as defined in Penal Code 11165.2 
4. Willful harming or injuring of a child or the endangering of the person or health of a child as defined in Penal Code 11165.3 
5. Unlawful corporal punishment or injury as defined in Penal Code 11165.4 
Child abuse or neglect does not include: 
1. A mutual affray between minors (Penal Code 11165.6) 
2. An injury caused by reasonable and necessary force used by a peace officer acting within the course and scope of his/her 

employment (Penal Code 11165.6) 
(cf. 3515.3 - District Police/Security Department) 
3. An injury resulting from the exercise by a teacher, vice principal, principal, or other certificated employee of the same degree of 

physical control over a student that a parent/guardian would be privileged to exercise, not exceeding the amount of physical control 
reasonably necessary to maintain order, protect property, protect the health and safety of students, or maintain proper and 
appropriate conditions conducive to learning (Education Code 44807) 

4. An injury caused by a school employee's use of force that is reasonable and necessary to quell a disturbance threatening physical 
injury to persons or damage to property, to protect himself/herself, or to obtain weapons or other dangerous objects within the 
control of the student (Education Code 49001) 

(cf. 5144 - Discipline) 
5. Physical pain or discomfort caused by athletic competition or other such recreational activity voluntarily engaged in by the student 

(Education Code 49001) 
Mandated reporters include, but are not limited to, teachers; instructional aides; teacher's aides or assistants; classified employees; 

certificated pupil personnel employees; administrative officers or supervisors of child attendance; administrators and employees of 
a licensed day care facility; Head Start teachers; district police or security officers; licensed nurses or health care providers; and 
administrators, presenters, and counselors of a child abuse prevention program. (Penal Code 11165.7) 

Reasonable suspicion means that it is objectively reasonable for a person to entertain a suspicion, based upon facts that could cause a 
reasonable person in a like position, drawing when appropriate on his/her training and experience, to suspect child abuse or 
neglect. However, reasonable suspicion does not require certainty that child abuse or neglect has occurred nor does it require a 
specific medical indication of child abuse or neglect. (Penal Code 11166) 

Reportable Offenses 
A mandated reporter shall make a report using the procedures provided below whenever, in his/her professional capacity or within the 

scope of his/her employment, he/she has knowledge of or observes a child whom the mandated reporter knows or reasonably 
suspects has been the victim of child abuse or neglect. (Penal Code 11166) 

Any mandated reporter who has knowledge of or who reasonably suspects that a child is suffering serious emotional damage or is at a 
substantial risk of suffering serious emotional damage, based on evidence of severe anxiety, depression, withdrawal, or untoward 
aggressive behavior toward self or others, may make a report to the appropriate agency. (Penal Code 11166.05, 11167) 

Any district employee who reasonably believes that he/she has observed the commission of a murder, rape, or lewd or lascivious act by 
use of force, violence, duress, menace, or fear of immediate and unlawful bodily injury against a victim who is a child under age 14 
shall notify a peace officer. (Penal Code 152.3, 288) 

Responsibility for Reporting 
The reporting duties of mandated reporters are individual and cannot be delegated to another person. (Penal Code 11166) 
When two or more mandated reporters jointly have knowledge of a known or suspected instance of child abuse or neglect, the report 

may be made by a member of the team selected by mutual agreement and a single report may be made and signed by the 
selected member of the reporting team. Any member who has knowledge that the member designated to report has failed to do so 
shall thereafter make the report. (Penal Code 11166) 

No supervisor or administrator shall impede or inhibit a mandated reporter from making a report. (Penal Code 11166) 
Any person not identified as a mandated reporter who has knowledge of or observes a child whom he/she knows or reasonably 

suspects has been a victim of child abuse or neglect may report the known or suspected instance of child abuse or neglect to the 
appropriate agency. (Penal Code 11166) 

Reporting Procedures 
1. Initial Telephone Report 
Immediately or as soon as practicable after knowing or observing suspected child abuse or neglect, a mandated reporter shall make an 

initial report by telephone to any police department (excluding a school district police/security department), sheriff's department, 
county probation department if designated by the county to receive such reports, or county welfare department. (Penal Code 
11165.9, 11166) 

Child Protective Services 
(707) 463-7992 
(866) 236-0368 
When the initial telephone report is made, the mandated reporter shall note the name of the official contacted, the date and time 

contacted, and any instructions or advice received. 
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2. Written Report 
Within 36 hours of knowing or observing the information concerning the incident, the mandated reporter shall then prepare and either 

send, fax, or electronically submit to the appropriate agency a written follow-up report, which includes a completed Department of 
Justice form (SS 8572). (Penal Code 11166, 11168) 

The Department of Justice form may be obtained from the district office or other appropriate agencies, such as the county probation or 
welfare department or the police or sheriff's department. 

Reports of suspected child abuse or neglect shall include, if known: (Penal Code 11167) 
a. The name, business address, and telephone number of the person making the report and the capacity that makes the person a 

mandated reporter 
b. The child's name and address, present location, and, where applicable, school, grade, and class 
c. The names, addresses, and telephone numbers of the child's parents/guardians 
d. The name, address, telephone number, and other relevant personal information about the person who might have abused or 

neglected the child 
e. The information that gave rise to the reasonable suspicion of child abuse or neglect and the source(s) of that information 
The mandated reporter shall make a report even if some of this information is not known or is uncertain to him/her. (Penal Code 11167) 
The mandated reporter may give to an investigator from an agency investigating the case, including a licensing agency, any information 

relevant to an incident of child abuse or neglect or to a report made for serious emotional damage pursuant to Penal Code 
11166.05. (Penal Code 11167) 

3. Internal Reporting 
The mandated reporter shall not be required to disclose his/her identity to his/her supervisor, the principal, or the Superintendent or 

designee. (Penal Code 11166) 
However, employees reporting child abuse or neglect to an appropriate agency are encouraged, but not required, to notify the principal 

as soon as possible after the initial telephone report to the appropriate agency. When so notified, the principal shall inform the 
Superintendent or designee. 

The principal so notified shall provide the mandated reporter with any assistance necessary to ensure that reporting procedures are 
carried out in accordance with law, Board policy, and administrative regulation. At the mandated reporter's request, the principal 
may assist in completing and filing the necessary forms. 

Reporting the information to an employer, supervisor, principal, school counselor, co-worker, or other person shall not be a substitute 
for making a mandated report to the appropriate agency. (Penal Code 11166) 

Victim Interviews by Social Services 
Whenever a representative from the Department of Social Services or another government agency investigating suspected child abuse 

or neglect deems it necessary, a suspected victim may be interviewed during school hours, on school premises, concerning a 
report of suspected child abuse or neglect that occurred within the child's home or out-of-home care facility. The child shall be 
given the choice of being interviewed in private or in the presence of any adult school employee or volunteer aide selected by the 
child. (Penal Code 11174.3) 

A staff member or volunteer aide selected by a child may decline to be present at the interview. If the selected person accepts, the 
principal or designee shall inform him/her of the following requirements: (Penal Code 11174.3) 

1. The purpose of the selected person's presence at the interview is to lend support to the child and enable him/her to be as 
comfortable as possible. 

2. The selected person shall not participate in the interview. 
3. The selected person shall not discuss the facts or circumstances of the case with the child. 
4. The selected person is subject to the confidentiality requirements of the Child Abuse and Neglect Reporting Act, a violation of which 

is punishable as specified in Penal Code 11167.5. 
If a staff member agrees to be present, the interview shall be held at a time during school hours when it does not involve an expense to 

the school. (Penal Code 11174.3) 
Release of Child to Peace Officer 
When a child is released to a peace officer and taken into custody as a victim of suspected child abuse or neglect, the Superintendent 

or designee and/or principal shall not notify the parent/guardian, but rather shall provide the peace officer with the address and 
telephone number of the child's parent/guardian. It is the responsibility of the peace officer or agent to notify the parent/guardian of 
the situation. (Education Code48906) 

(cf. 5145.11 - Questioning and Apprehension by Law Enforcement) 
Parent/Guardian Complaints 
Upon request, the Superintendent or designee shall provide parents/guardians with a copy of this administrative regulation which 

contains procedures for reporting suspected child abuse occurring at a school site to appropriate agencies. For parents/guardians 
whose primary language is not English, such procedures shall be in their primary language and, when communicating orally 
regarding those procedures, an interpreter shall be provided. 

To file a complaint against a district employee or other person suspected of child abuse or neglect at a school site, parents/guardians 
may file a report by telephone, in person, or in writing with any appropriate agency identified above under "Reporting Procedures." 
If a parent/guardian makes a complaint about an employee to any other employee, the employee receiving the information shall 
notify the parent/guardian of procedures for filing a complaint with the appropriate agency. The employee also is obligated pursuant 
to Penal Code 11166 to file a report himself/herself using the procedures described above for mandated reporters. 

(cf. 1312.1 - Complaints Concerning District Employees) 
In addition, if the child is enrolled in special education, a separate complaint may be filed with the California Department of Education 

pursuant to 5 CCR 4650. 
(cf. 1312.3 - Uniform Complaint Procedures) 
Notifications 
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The Superintendent or designee shall provide to all new employees who are mandated reporters a statement that informs them of their 
status as mandated reporters, their reporting obligations under Penal Code 11166, and their confidentiality rights under Penal 
Code 11167. The district also shall provide these new employees with a copy of Penal Code 11165.7, 11166, and 11167. (Penal 
Code 11165.7, 11166.5) 

Before beginning employment, any person who will be a mandated reporter by virtue of his/her position shall sign a statement indicating 
that he/she has knowledge of the reporting obligations under Penal Code 11166 and will comply with those provisions. The signed 
statement shall be retained by the Superintendent or designee. (Penal Code 11166.5) 

(cf. 4112.9/4212.9/4312.9 - Employee Notifications) 
Employees who work with dependent adults shall be notified of legal responsibilities and reporting procedures pursuant to Welfare and 

Institutions Code 15630-15637. 
Regulation WILLITS UNIFIED SCHOOL DISTRICT 
approved: August 7, 2013 Willits, California 
 
 
NONDISCRIMINATION IN DISTRICT PROGRAMS AND ACTIVITIES BP 5145.3 
The Governing Board desires to provide a safe school environment that allows all students equal access and opportunities in the 

district's academic, extracurricular, and other educational support programs, services, and activities. The Board prohibits, at any 
district school or school activity, unlawful discrimination, including discriminatory harassment, intimidation, and bullying, targeted at 
any student by anyone, based on the student's actual or perceived race, color, ancestry, nationality, national origin, immigration 
status, ethnic group identification, ethnicity, age, religion, marital status, pregnancy, parental status, physical or mental disability, 
sex, sexual orientation, gender, gender identity, gender expression, or genetic information, or association with a person or group 
with one or more of these actual or perceived characteristics. 
This policy shall apply to all acts related to school activity or to school attendance occurring within a district school, and to acts 
which occur off campus or outside of school-related or school-sponsored activities but which may have an impact or create a 
hostile environment at school. 
(cf. 0410 - Nondiscrimination in District Programs and Activities) 
(cf. 5131 - Conduct) 
(cf. 5131.2 - Bullying) 
(cf. 5137 - Positive School Climate) 
(cf. 5145.7 – Sexual Harassment) 
(cf. 5145.9 - Hate-Motivated Behavior) 
(cf. 5146 - Married/Pregnant/Parenting Students) 
(cf. 6164.6 - Identification and Education Under Section 504) 
This policy shall apply to all acts related to school activity or to school attendance occurring within a district school, and to acts 
which occur off campus or outside of school-related or school-sponsored activities but which may have an impact or create a 
hostile environment at school. 
Unlawful discrimination, including discriminatory harassment, intimidation, or bullying, may result from physical, verbal, nonverbal, 
or written conduct based on any of the categories listed above. Unlawful discrimination also includes the creation of a hostile 
environment through prohibited conduct that is so severe, persistent, or pervasive that it affects a student's ability to participate in 
or benefit from an educational program or activity; creates an intimidating, threatening, hostile, or offensive educational 
environment; has the effect of substantially or unreasonably interfering with a student's academic performance; or otherwise 
adversely affects a student's educational opportunities. 
Unlawful discrimination also includes disparate treatment of students based on one of the categories above with respect to the 
provision of opportunities to participate in school programs or activities or the provision or receipt of educational benefits or 
services. 
The Board also prohibits any form of retaliation against any individual who reports or participates in the reporting of unlawful 
discrimination, files or participates in the filing of a complaint, or investigates or participates in the investigation of a complaint or 
report alleging unlawful discrimination. Retaliation complaints shall be investigated and resolved in the same manner as a 
discrimination complaint. 
The Superintendent or designee shall facilitate students' access to the educational program by publicizing the district's 
nondiscrimination policy and related complaint procedures to students, parents/guardians, and employees. He/she shall provide 
training and information on the scope and use of the policy and complaint procedures and take other measures designed to 
increase the school community's understanding of the requirements of law related to discrimination. The Superintendent or 
designee shall regularly review the implementation of the district's nondiscrimination policies and practices and, as necessary, shall 
take action to remove any identified barrier to student access to or participation in the district's educational program. He/she shall 
report his/her findings and recommendations to the Board after each review. 
(cf. 1312.3 - Uniform Complaint Procedures) 
(cf. 1330 - Use of Facilities) 
(cf. 4131 - Staff Development) 
(cf. 4231 - Staff Development) 
(cf. 4331 - Staff Development) 
(cf. 6145 - Extracurricular and Cocurricular Activities) 
(cf. 6145.2 - Athletic Competition) 
(cf. 6164.2 - Guidance/Counseling Services) 
Regardless of whether a complainant complies with the writing, timeline, and/or other formal filing requirements, all complaints 
alleging unlawful discrimination, including discriminatory harassment, intimidation, or bullying, shall be investigated and prompt 
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action taken to stop the discrimination, prevent recurrence, and address any continuing effect on students. 
Students who engage in unlawful discrimination, including discriminatory harassment, intimidation, retaliation, or bullying, in 
violation of law, Board policy, or administrative regulation shall be subject to appropriate consequence or discipline, which may 
include suspension or expulsion when the behavior is severe or pervasive as defined in Education Code 48900.4. Any employee 
who permits or engages in prohibited discrimination, including discriminatory harassment, intimidation, retaliation, or bullying, shall 
be subject to disciplinary action, up to and including dismissal. 
(cf. 4118 - Suspension/Disciplinary Action) 
(cf. 4119.21/4219.21/4319.21 - Professional Standards) 
(cf. 4218 - Dismissal/Suspension/Disciplinary Action) 
(cf. 5144 - Discipline) 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 
(cf. 5145.2 - Freedom of Speech/Expression) 
Record-Keeping 
The Superintendent or designee shall maintain a record of all reported cases of unlawful discrimination, including discriminatory 
harassment, intimidation, or bullying, to enable the district to monitor, address, and prevent repetitive prohibited behavior in district 
schools. 
(cf. 3580 - District Records) 
Legal Reference: 
EDUCATION CODE 
200-262.4 Prohibition of discrimination 
48900.3 Suspension or expulsion for act of hate violence 
48900.4 Suspension or expulsion for threats or harassment 
48904 Liability of parent/guardian for willful student misconduct 
48907 Student exercise of free expression 
48950 Freedom of speech 
48985 Translation of notices 
49020-49023 Athletic programs 
51500 Prohibited instruction or activity 
51501 Prohibited means of instruction 
60044 Prohibited instructional materials 
CIVIL CODE 
1714.1 Liability of parents/guardians for willful misconduct of minor 
GOVERNMENT CODE 
11135 Nondiscrimination in programs or activities funded by state 
PENAL CODE 
422.55 Definition of hate crime 
422.6 Crimes, harassment 
CODE OF REGULATIONS, TITLE 5 
432 Student record 
4600-4687 Uniform complaint procedures 
4900-4965 Nondiscrimination in elementary and secondary education programs 
UNITED STATES CODE, TITLE 20 
1681-1688 Title IX of the Education Amendments of 1972 
12101-12213 Title II equal opportunity for individuals with disabilities 
UNITED STATES CODE, TITLE 29 
794 Section 504 of Rehabilitation Act of 1973 
UNITED STATES CODE, TITLE 42 
2000d-2000e-17 Title VI and Title VII Civil Rights Act of 1964, as amended 
2000h-2-2000h-6 Title IX of the Civil Rights Act of 1964 
6101-6107 Age Discrimination Act of 1975 
CODE OF FEDERAL REGULATIONS, TITLE 28 
35.107 Nondiscrimination on basis of disability; complaints 
CODE OF FEDERAL REGULATIONS, TITLE 34 
99.31 Disclosure of personally identifiable information 
100.3 Prohibition of discrimination on basis of race, color or national origin 
104.7 Designation of responsible employee for Section 504 
106.8 Designation of responsible employee for Title IX 
106.9 Notification of nondiscrimination on basis of sex 
110.25 Prohibition of discrimination based on age 
COURT DECISIONS 
Donovan v. Poway Unified School District, (2008) 167 Cal.App.4th 567 
Flores v. Morgan Hill Unified School District, (2003) 324 F.3d 1130 
Management Resources: 
CSBA PUBLICATIONS 
Updated Legal Guidance: Protecting Transgender and Gender Nonconforming Students Against Sex Discrimination, July 2016 
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CALIFORNIA OFFICE OF THE ATTORNEY GENERAL PUBLICATIONS 
Promoting a Safe and Secure Learning Environment for All: Guidance and Model Policies to Assist California's K-12 Schools in 
Responding to Immigration Issues, April 2018 
FIRST AMENDMENT CENTER PUBLICATIONS 
Public Schools and Sexual Orientation: A First Amendment Framework for Finding Common Ground, 2006 
U.S. DEPARTMENT OF EDUCATION, OFFICE FOR CIVIL RIGHTS PUBLICATIONS 
Examples of Policies and Emerging Practices for Supporting Transgender Students, May 2016 
Dear Colleague Letter: Title IX Coordinators, April 2015 
Dear Colleague Letter: Harassment and Bullying, October 2010 
Notice of Non-Discrimination, Fact Sheet, August 2010  
WEB SITES 
CSBA: http://www.csba.org 
California Department of Education: http://www.cde.ca.gov 
California Safe Schools Coalition: http://www.casafeschools.org 
California Office of the Attorney General: http://oag.ca.gov 
First Amendment Center: http://www.firstamendmentcenter.org 
National School Boards Association: http://www.nsba.org 
U.S. Department of Education, Office for Civil Rights: http://www.ed.gov/about/offices/list/ocr 
Policy WILLITS UNIFIED SCHOOL DISTRICT 
adopted: May 3, 2017 Willits, California 
revised: June 13, 2018 

 
EMERGENCIES AND DISASTER PREPAREDNESS PLAN BP 3516 
The Governing Board recognizes that all district staff and students must be prepared to respond quickly and responsibly to 

emergencies, disasters, and threats of disaster. The district shall take all reasonable steps to prevent and/or mitigate the impact of 
a disaster on district students, staff, and schools. 
The Superintendent or designee shall develop and maintain a disaster preparedness plan which contains routine and emergency 
and disaster procedures, including, but not limited to, earthquake emergency procedures, and adaptations for individuals with 
disabilities in accordance with the Americans with Disabilities Act. Such procedures shall be included in the comprehensive school 
safety plan. (Education Code 32282) 
(cf. 0400 – Comprehensive Plans) 
(cf. 0450 - Comprehensive Safety Plan) 
(cf. 3516.3 - Earthquake Emergency Procedure System) 
In developing the disaster preparedness plan, the Superintendent or designee shall involve district staff at all levels, including 
administrators, district police or security officers, facilities managers, transportation managers, food services personnel, school 
psychologists, counselors, school nurses, teachers, classified employees, and public information officers. As appropriate, he/she 
shall also collaborate with law enforcement, fire safety officials, emergency medical services, health and mental health 
professionals, parents/guardians, and students.  
(cf. 0420 – School Plans/Site Councils) 
(cf. 1220 – Citizen Advisory Committees) 
(cf. 3513.3 – District Police/Security Department) 
The plan shall comply with state-approved Standardized Emergency Management System (SEMS) guidelines established for 
multiple-jurisdiction or multiple-agency operations and with the National Incident Command System.  
The Superintendent or designee shall provide training to employees regarding their responsibilities, including periodic drills and 
exercises to test and refine staff's responsiveness in the event of an emergency. 
(cf. 4131 - Staff Development) 
(cf. 4231 - Staff Development) 
(cf. 4331 - Staff Development) 
The Board shall grant the use of school buildings, grounds, and equipment to public agencies, including the American Red Cross, 
for mass care and welfare shelters during disasters or other emergencies affecting the public health and welfare. The Board shall 
cooperate with such agencies in furnishing and maintaining whatever services the district may deem necessary to meet the 
community's needs. (Education Code 32282) 
(cf. 1330 - Use of School Facilities) 
District employees are considered disaster service workers and are subject to disaster service activities assigned to them. 
(Government Code 3100) 
(cf. 4112.3/4212.3/4312.3 - Oath or Affirmation) 
(cf. 4119.3/4219.3/4319.3 - Duties of Personnel) 
Legal Reference: 
EDUCATION CODE 
32001 Fire alarms and drills 
32040 Duty to equip school with first aid kit 
32280-32289 School safety plans 
32290 Safety devices 
39834 Operating overloaded bus 
46390-46392 Emergency average daily attendance in case of disaster 
49505 Natural disaster; meals for homeless students; reimbursement 

http://www.csba.org/
http://www.cde.ca.gov/
http://www.casafeschools.org/
http://oag.ca.gov/
http://www.firstamendmentcenter.org/
http://www.nsba.org/
http://www.ed.gov/about/offices/list/ocr
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CIVIL CODE 
1714.5 Release from liability for disaster service workers and shelters 
GOVERNMENT CODE 
3100-3109 Public employees as disaster service workers; oath or affirmation 
8607 Standardized emergency management system 
CALIFORNIA CONSTITUTION 
Article 20, Section 3 Oath or affirmation 
CODE OF REGULATIONS, TITLE 5 
550 Fire drills 
560 Civil defense and disaster preparedness plans 
CODE OF REGULATIONS, TITLE 19 
2400-2450 Standardized emergency management system 
UNITED STATES CODE, TITLE 42 
12101-12213 Americans with Disabilities Act 
Management Resources: 
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 
Crisis Response Box, 2000 
CALIFORNIA GOVERNOR'S OFFICE OF EMERGENCY SERVICES PUBLICATIONS 
Active Shooter Awareness Guidance, February 2018 
State of California Emergency Plan, 2017 
School Emergency Response: Using SEMS at Districts and Sites, June 1998 
FEDERAL EMERGENCY MANAGEMENT AGENCY PUBLICATIONS 
National Incident Management System, 3rd ed., October 2017 
U.S. DEPARTMENT OF EDUCATION PUBLICATIONS 
Guide for Developing High-Quality School Emergency Operations Plans, 2013 
WEB SITES 
CSBA: http://www.csba.org 
American Red Cross: http://www.redcross.org 
California Attorney General’s Office: https://oag.ca.gov 
California Department of Education, Crisis Preparedness: http://www.cde.ca.gov/ls/ss/cp 
California Governor's Office of Emergency Services: http://www.caloes.ca.gov 
California Seismic Safety Commission: http://www.seismic.ca.gov 
Centers for Disease Control and Prevention: http://www.cdc.gov 
Federal Emergency Management Agency: http://www.fema.gov 
U.S. Department of Education, Emergency Planning: http://www.ed.gov/admins/lead/safety/emergencyplan 
U.S. Department of Homeland Security: http://www.dhs.gov 
Policy WILLITS UNIFIED SCHOOL DISTRICT 
adopted: October 3, 2018 Willits, California 

 
FIRE DRILLS AND FIRES BP3516.1 
Fire Drills 
The principal shall cause the fire alarm signal to be sounded at least once every month. (Education Code 32001) 
The principal shall also hold fire drills at least once a month at the elementary level, four times every school year at the intermediate 

level, and not less than twice every school year at the secondary level. (Education Code 32001) 
1. The principal shall notify staff as to the schedule for fire drills. 
2. Whenever a fire drill is held, all students, teachers and other employees shall be directed to leave the building. (5 CCR 550) 
3. Teachers shall ascertain that no student remains in the building. 
4. Teachers shall be prepared to select alternate exits and shall direct their classes to these exits whenever the designated escape 

route is blocked. 
5. The principal or designee shall keep a record of each fire drill conducted and file a copy of this record with the office of the 

Superintendent or designee. 
Fires 
When a fire is discovered in any part of the school, the following actions shall be taken: 
1. The principal or designee shall sound fire signals, unless the school and/or building is equipped with an automatic fire detection and 

alarm system. (Education Code 32001) 
2. The principal or designee shall call 911. 
3. All persons shall be directed to leave the building and shall proceed outside to designated assembly areas. 
4. Staff shall give students clear direction and supervision and help maintain a calm and orderly response. 
5. In outside assembly areas, teachers shall take roll, report missing students, and provide assistance to any injured students. 
6. In outside assembly areas, the principal, designee and/or each department head shall account for their staff, report missing staff, and 

provide assistance to any injured staff. 
7. If the fire is extensive, students shall be taken to an alternate location for protective custody until parents/guardians can pick them up 

or until they can be safely transported to their homes. 
(cf. 0450 - Comprehensive Safety Plan) 
(cf. 3516 - Emergencies and Disaster Preparedness Plan) 
Legal Reference: 

http://www.csba.org/
http://www.redcross.org/
https://oag.ca.gov/
http://www.cde.ca.gov/ls/ss/cp
http://www.caloes.ca.gov/
http://www.seismic.ca.gov/
http://www.cdc.gov/
http://www.fema.gov/
http://www.ed.gov/admins/lead/safety/emergencyplan
http://www.dhs.gov/
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EDUCATION CODE 
17074.50-17074.56 Automatic fire detection, alarm and sprinkler systems 
32001 Uniform fire signals 
32040 Duty to equip school with first aid kit 
CODE OF REGULATIONS, TITLE 5 
550 Fire drills 
Regulation WILLITS UNIFIED SCHOOL DISTRICT 
approved: August 7, 2013 Willits, California 
  
 
BOMB A.R. 3516.2 
To maintain a safe and secure environment for district students and staff, the Superintendent or designee shall ensure that the district's 

emergency and disaster preparedness plan and/or each school's comprehensive safety plan includes procedures for dealing with 
bomb threats. He/she also shall provide training regarding the procedures to site administrators, safety personnel, and staff 
members who customarily handle mail, telephone calls, or email. 
(cf. 0450 - Comprehensive Safety Plan) 
(cf. 3516 - Emergencies and Disaster Preparedness Plan) 
(cf. 4040 - Employee Use of Technology) 
(cf. 4131 - Staff Development) 
(cf. 4231 - Staff Development) 
(cf. 4331 - Staff Development) 
Receiving Threats 
Any staff member receiving a telephoned bomb threat shall try to keep the caller on the line in order to gather information about the 
location and timing of the bomb and the person(s) responsible. To the extent possible, the staff member should also take note of 
the caller's gender, age, any distinctive features of voice or speech, and any background noises such as music, traffic, machinery, 
or voices. 
If the bomb threat is received through the mail system or in writing, the staff member who receives it should handle the letter, note, 
or package as minimally as possible. If the threat is received through electronic means, such as email or text messaging, the staff 
member should not delete the message. 
Response Procedure 
The following procedure shall be followed when a bomb threat is received: 
1. Any employee who receives a bomb threat shall immediately call 911 and also report the threat to the Superintendent or 
designee. If the threat is in writing, the employee shall place the message in an envelope and take note of where and by whom it 
was found. 
2. Any student or employee who sees a suspicious package shall promptly notify the Superintendent or designee. 
3. The Superintendent or designee shall immediately use fire drill signals and initiate standard evacuation procedures as specified 
in the emergency plan. 
(cf. 3516 - Emergencies and Disaster Preparedness Plan) 
(cf. 3516.1 - Fire Drills and Fires) 
4. The Superintendent or designee shall turn off any two-way radio equipment which is located in a threatened building. 
Law enforcement and/or fire department staff shall conduct the bomb search. No school staff shall search for or handle any 
explosive or incendiary device. 
(cf. 3515.3 - District Police/Security Department) 
No one shall reenter the threatened building(s) until the Superintendent or designee declares that reentry is safe based on law 
enforcement and/or fire department clearance. 
(cf. 3516.5 - Emergency Schedules) 
To the extent possible, the Superintendent or designee shall maintain communications with staff, parents/guardians, the Board of 
Trustees, other governmental agencies, and the media during the period of the incident. 
(cf. 1112 - Media Relations) 
Following the incident, the Superintendent or designee shall provide crisis counseling for students and/or staff as needed. 
(cf. 6164.2 - Guidance/Counseling Services) 
Any employee or student found to have made a bomb threat shall be subject to disciplinary procedures and/or criminal prosecution. 
(cf. 4118 - Suspension/Disciplinary Action) 
(cf. 4218 - Dismissal/Suspension/Disciplinary Action) 
(cf. 5131 - Conduct) 
(cf. 5131.7 - Weapons and Dangerous Instruments) 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
Legal Reference: 
EDUCATION CODE 
44810 Willful interference with classroom conduct 
48900 Grounds for suspension or expulsion 
51202 Instruction in personal and public health and safety 
PENAL CODE 
17 Felony, misdemeanor, classification of offenses 
148.1 False report of explosive or facsimile bomb 
245 Assault with deadly weapon or force likely to produce great bodily injury; punishment 
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594 Vandalism; penalty 
Management Resources: 
CSBA PUBLICATIONS 
911: A Manual for Schools and the Media During a Campus Crisis, 2001 
U.S. DEPARTMENT OF HOMELAND SECURITY PUBLICATIONS 
Bomb Threat Checklist 
WEB SITES 
CSBA: http://www.csba.org 
California Department of Education, Safe Schools: http://www.cde.ca.gov/ls/ss 
U.S. Department of Homeland Security: http://www.dhs.gov 
U.S. Department of Treasury, Bureau of Alcohol, Tobacco, Firearms and Explosives: 
http://www.THREATPLAN.org 
Regulation WILLITS UNIFIED SCHOOL DISTRICT 
approved: August 7, 2013 Willits, California 

 
EARTHQUAKE EMERGENCY PROCEDURE SYSTEM A.R. 3516.3 
 Earthquake Preparedness 

Earthquake emergency procedures shall be established in every school building having an occupant capacity of 50 or more 
students, or more than one classroom, and shall be incorporated into the comprehensive safety plan. (Education Code 32282) 
(cf. 0450 - Comprehensive Safety Plan) 
Earthquake emergency procedures shall be aligned with the Standardized Emergency Management System and the National 
Incident Management System. (Government Code 8607; 19 CCR 2400-2450) 
(cf. 3516 - Emergencies and Disaster Preparedness Plan) 
The Superintendent or designee may work with the California Governor’s Office of Emergency Services and the Seismic Safety 
Commission to develop and establish the earthquake emergency procedures. (Education Code 32282) 
Earthquake emergency procedures shall outline the roles and responsibilities of students and staff during and after an earthquake. 
Earthquake emergency procedures shall include, but not be limited to, all of the following: (Education Code 32282) 
1. A school building disaster plan, ready for implementation at any time, for maintaining the safety and care of students and staff 
2. A drop procedure whereby each student and staff member takes cover under a table or desk, dropping to his/her knees, with the 
head protected by the arms and the back to the windows 
Drop procedures shall be practiced at least once each school quarter in elementary schools and at least once each semester in 
secondary schools. 
3. Protective measures to be taken before, during, and following an earthquake 
4. A program to ensure that students and staff are aware of and properly trained in the earthquake emergency procedure system 
(cf. 4131 - Staff Development) 
(cf. 4231 - Staff Development) 
(cf. 4331 - Staff Development) 
Staff and students shall be informed of the dangers to expect in an earthquake and procedures to be followed. Students shall be 
instructed to remain silent and follow directions given by staff in such an emergency. Staff and students also shall be taught safety 
precautions to take if they are in the open or on the way to or from school when an earthquake occurs. 
Earthquake emergency procedures shall designate primary and alternative locations outside of buildings, which may include areas 
off campus if necessary, where individuals on a school site will assemble following evacuation. In designating such areas, the 
Superintendent or designee shall consider potential post-earthquake hazards outside school buildings including, but not limited to, 
power lines, trees, covered walkways, chain link fences that may be an electric shock hazard, and areas near buildings that may 
have debris. 
Earthquake emergency procedures also shall outline primary and alternative evacuation routes that avoid areas with potential 
hazards to the extent possible. The needs of students with disabilities shall be considered when planning evacuation routes. 
The Superintendent or designee shall consider the danger of a post-earthquake tsunami when developing evacuation routes and 
locations, including the need to evacuate to higher ground. 
The Superintendent or designee shall identify at least one individual within each building to determine if an evacuation is 
necessary, the best evacuation location, and the best route to that location when an earthquake occurs. 
The Superintendent or designee shall identify potential earthquake hazards in classrooms and other district facilities, including, but 
not limited to, areas where the main gas supply or electric current enters the building, suspended ceilings, pendant light fixtures, 
large windows, stairwells, science laboratories, storage areas for hazardous materials, shop areas, and unsecured furniture and 
equipment. To the extent possible, dangers presented by such potential hazards shall be minimized by securing equipment and 
furnishings and removing heavy objects from high shelves. 
Earthquake While Indoors at School 
When an earthquake occurs, the following actions shall be taken inside buildings and classrooms: 
1. Staff shall have students perform the drop procedure. Students should stay in the drop position until the emergency is over or 
until further instructions are given. 
2. In laboratories, burners should be extinguished, if possible, before taking cover. 
3. As soon as possible, staff shall move students away from windows, shelves, and heavy objects or furniture that may fall. 
4. After the earthquake, the principal or designee shall determine whether planned evacuation routes and assembly locations are 
safe and shall communicate with teachers and other staff. 
5. When directed by the principal or designee to evacuate, or if classrooms or other facilities present dangerous hazards that 
require immediate evacuation, staff shall account for all students under their supervision and shall evacuate the building in an 

http://www.csba.org/
http://www.cde.ca.gov/ls/ss
http://www.dhs.gov/
http://www.threatplan.org/
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orderly manner. 
Earthquake While Outdoors on School Grounds 
When an earthquake occurs, the following actions shall be taken by staff or other persons in authority who are outdoors on school 
grounds: 
1. Staff shall direct students to walk away from buildings, trees, overhead power lines, power poles, or exposed wires. 
2. Staff shall have students perform the drop procedure. 
3. Staff shall have students stay in the open until the earthquake is over or until further directions are given. 
Earthquake While on the Bus 
If students are on the school bus when an earthquake occurs, the bus driver shall take proper precautions to ensure student safety, 
which may include pulling over to the side of the road or driving to a location away from outside hazards, if possible. Following the 
earthquake, the driver shall contact the Superintendent or designee for instructions before proceeding on the route or, if such 
contact is not possible, drive to an evacuation or assembly location. 
(cf. 3543 - Transportation Safety and Emergencies) 
Subsequent Emergency Procedures 
After an earthquake episode has subsided, the following actions shall be taken: 
1. Staff shall extinguish small fires if safe. 
2. Staff shall provide first aid to any injured students, take roll, and report missing students to the principal or designee. 
3. Staff and students shall refrain from lighting any stoves or burners or operating any electrical switches until the area is declared 
safe. 
4. All buildings shall be inspected for water and gas leaks, electrical breakages, and large cracks or earth slippage affecting 
buildings. 
5. The principal or designee shall post staff at safe distances from all building entrances and instruct staff and students to remain 
outside the buildings until they are declared safe. 
6. The principal or designee shall request assistance as needed from the county or city civil defense office, fire and police 
departments, city and county building inspectors, and utility companies and shall confer with them regarding the advisability of 
closing the school. 
7. The principal or designee shall contact the Superintendent or designee and request further instructions after assessing the 
earthquake damage. 
8. The Superintendent or designee shall provide updates to parents/guardians of district students and members of the community 
about the incident, any safety issues, and follow-up directions. 
(cf. 1112 - Media Relations) 
Legal Reference: 
EDUCATION CODE 
32280-32289 School safety plans 
GOVERNMENT CODE 
3100 Public employees as disaster service workers 
8607 Standardized Emergency Management System 
CODE OF REGULATIONS, TITLE 19 
2400-2450 Standardized Emergency Management System 
Management Resources: 
CALIFORNIA GOVERNOR’S OFFICE OF EMERGENCY SERVICES PUBLICATIONS 
The ABCs of Post-Earthquake Evacuation: A Checklist for School Administrators and Faculty 
Guide and Checklist for Nonstructural Earthquake Hazards in California Schools, January 2003 
School Emergency Response: Using SEMS at Districts and Sites, June 1998 
FEDERAL EMERGENCY MANAGEMENT AGENCY PUBLICATIONS 
Guidebook for Developing a School Earthquake Safety Program, 1990 
WEB SITES 
American Red Cross: http://www.redcross.org 
California Governor’s Office of EmergencyServices : http://www.caloes.ca.gov 
California Seismic Safety Commission: http://www.seismic.ca.gov 
Federal Emergency Management Agency: http://www.fema.gov/hazards/earthquakes 
National Incident Management System: http://www.fema.gov/emergency/nims 
Regulation WILLITS UNIFIED SCHOOL DISTRICT 
approved: January 4, 2017 Willits, California  

 
EMERGENCY SCHEDULES B.P. 3516.5 
In order to provide for the safety of students and staff, the Board of Trustees authorizes the Superintendent or designee to close a 

school site, change the regular school day schedule, or take any necessary action when hazardous environmental or weather 
conditions or other emergencies warrant. 
(cf. 0450 - Comprehensive Safety Plan) 
(cf. 4157/4257/4357 - Employee Safety) 
(cf. 5142 - Safety) 
(cf. 6112 - School Day) 
When an emergency condition causes a school closure, reduction in attendance, or change in schedule pursuant to Education 
Code 41422 or46392, thereby preventing the district from complying with the minimum number of instructional days or minutes 
required by law, the Superintendent or designee shall complete and submit to the Superintendent of Public Instruction the 

http://www.redcross.org/
http://www.caloes.ca.gov/
http://www.seismic.ca.gov/
http://www.fema.gov/hazards/earthquakes
http://www.fema.gov/emergency/nims
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necessary forms for obtaining approval of the days of the closure, reduction in attendance, or change in schedule. The 
Superintendent or designee shall submit other relevant district records as may be required. 
(cf. 3580 - District Records) 
(cf. 6111 - School Calendar) 
The Superintendent or designee shall establish a system for informing students and parents/guardians when school buses are not 
operating as scheduled, the school day schedule is changed, or the school is closed. The district's notification system shall include, 
but is not limited to, notifying local television and radio stations, posting on district web site(s), sending email and text messages, 
and/or making telephone calls. 
(cf. 1112 - Media Relations) 
(cf. 1113 - District and School Web Sites) 
(cf. 3542 - School Bus Drivers) 
(cf. 3543 - Transportation Safety and Emergencies) 
Whenever the school day schedule changes after students have arrived at school, the Superintendent or designee shall ensure 
that students are supervised in accordance with the procedures specified in the district's emergency and disaster preparedness 
plan. 
(cf. 3516 - Emergencies and Disaster Preparedness Plan) 
The Superintendent or designee may provide a means to make up lost instructional time later during the year. Students and 
parents/guardians shall receive timely advanced notice of any resulting changes in the school calendar or school day schedule. 
Legal Reference: 
EDUCATION CODE 
41420 Required length of school term 
41422 Schools not maintained for 175 days 
46010 Total days of attendance 
46100-46192 Attendance; maximum credit; minimum day 
46390 Calculation of ADA in emergency 
46391 Lost or destroyed ADA records 
46392 Decreased attendance in emergency situation 
VEHICLE CODE 
34501.6 School buses; reduced visibility 
Management Resources: 
CALIFORNIA DEPARTMENT OF EDUCATION CORRESPONDENCE 
90-01 Average Daily Attendance Credit During Periods of Emergency, February 10, 2005 
WEB SITES 
California Department of Education: http://www.cde.ca.gov 
Policy WILLITS UNIFIED SCHOOL DISTRICT 
adopted: August 7, 2013 Willits, California 

 
TRANSPORTATION SAFETY AND EMERGENCIES AR 3543 
Cautionary Notice: Government Code 17581.5 relieves districts from the obligation to perform specified mandated activities when the 

Budget Act does not provide reimbursement during that fiscal year. The Budget Act of 2018 (SB 840, Ch. 29, Statutes of 2018) 
extends the suspension of these requirements through the 2018-19 fiscal year. As a result, certain provisions of the following 
administrative regulation related to transportation safety plans and safety instruction for students may be suspended. 
Each day, prior to driving a school bus, each school bus driver shall inspect the bus to ensure that it is in safe operating condition 
and equipped as required by law and that all equipment is in good working order. At the completion of each day's work, the driver 
shall prepare and sign a written report of the condition of the equipment specified in 13 CCR 1215. The report shall indicate any 
defect or deficiency discovered by or reported to the driver which would affect safe operation or result in mechanical breakdown of 
the bus. If no defect or deficiency is discovered or reported, the driver shall so indicate on the report. Any defect or deficiency that 
would affect safe operation shall be repaired prior to operating the bus. (13 CCR 1215) 
(cf. 3540 - Transportation) 
(cf. 3541.1 - Transportation for School-Related Trips) 
(cf. 3542 - School Bus Drivers) 
Passenger Restraint Systems 
The Superintendent or designee shall ensure that any school bus or student activity bus which is purchased or leased by the 
district is equipped with a combination pelvic and upper torso passenger restraint system at all designated seating positions if that 
bus: (Vehicle Code 27316, 27316.5; 13 CCR 1201) 
1. Is a Type 1 school bus designed for carrying more than 16 passengers and the driver, and was manufactured on or after July 1, 
2005 
2. Is a Type 2 school bus or student activity bus designed for carrying 16 or fewer passengers and the driver, or for carrying 20 or 
fewer passengers and the driver if the bus has a manufacturer's vehicle weight rating of 10,000 pounds or less, and was 
manufactured on or after July 1, 2004 
The Superintendent or designee shall prioritize the allocation of school buses purchased, leased, or contracted to ensure that 
elementary students receive first priority for new school buses equipped with passenger restraint systems whenever feasible. 
When a school bus or student activity bus is equipped with a passenger restraint system, all passengers shall use the passenger 
restraint system. (5 CCR 14105) 
Bus drivers shall be instructed regarding procedures to enforce the proper use of the passenger restraint system. Students who fail 
to follow instructions of the bus driver may be subject to discipline, including suspension of riding privileges, in accordance with 

http://www.cde.ca.gov/
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Board policy and administrative regulations. 
(cf. 5131.1 - Bus Conduct) 
(cf. 5144 - Discipline) 
Fire Extinguishers 
Each school bus shall be equipped with at least one fire extinguisher, located in the driver's compartment, which meets the 
standards specified in law. In addition, a wheelchair school bus shall have another fire extinguisher placed at the wheelchair 
loading door or emergency exit. All fire extinguishers shall be regularly inspected and serviced in accordance with regulations 
adopted by the State Fire Marshal. (Education Code 39838; 13 CCR 1242; 19 CCR 574-575.3) 
Child Safety Alert System 
In accordance with Vehicle Code 28160, each school bus or student activity bus shall be equipped with an operational child safety 
alert system at the interior rear of the bus that requires the driver to either manually contact or scan the device, thereby prompting 
the driver to inspect the entirety of the interior of the vehicle before exiting. 
A student activity bus that does not have a child safety alert system may be used only if all of the following apply: (Vehicle Code 
28160) 
1. The student activity bus is not used exclusively to transport students. 
2. When the student activity bus is used to transport students, the students are accompanied by at least one adult chaperone 
selected by a school official. If an adult chaperone is not a school employee, the chaperone shall meet the requirements for a 
school volunteer. 
(cf. 1240 - Volunteer Assistance) 
3. One adult chaperone has a list of every student and adult chaperone, including a school employee, who is on the student activity 
bus at the time of departure. 
4. The driver has reviewed all safety and emergency procedures before the initial departure, and the driver and adult chaperone 
have signed a form, with the time and date, acknowledging that the safety plan and procedures were reviewed. 
5. Immediately before departure from any location, the adult chaperone shall account for each student on the list of students, verify 
the number of students to the driver, and sign a form indicating that all students are present or accounted for. 
6. After students have exited a student activity bus, and before driving away, the driver shall check all areas of the bus, including, 
but not limited to, overhead compartments and bathrooms, to ensure that the bus is vacant. 
7. The driver shall sign a form with the time and date verifying that all required procedures have been followed. 
8. The information required to be recorded pursuant to items #4, 5, and 7 may be recorded on a single form and shall be retained 
by the district for a minimum of two years. 
Electronic Communications Devices 
A bus driver is prohibited from driving a school bus or student activity bus while using a wireless telephone or other electronic 
wireless communications device except for work-related or emergency purposes, including, but not limited to, contacting a law 
enforcement agency, health care provider, fire department, or other emergency service agency or entity. In any such permitted 
situation, the driver shall only use a wireless telephone or device that is specifically designed and configured to allow voice-
operated and hands-free operation or a function that requires only a single swipe or tap of the driver's finger provided the device is 
mounted on the windshield, dashboard, or center console of the bus. (Vehicle Code 23123.5, 23125) 
Safe Bus Operations 
School buses and student activity buses shall not be operated whenever the number of passengers exceeds bus seating capacity, 
except when necessary in emergency situations which require that individuals be transported immediately to ensure their safety. 
(Education Code 39834) 
(cf. 3516 - Emergencies and Disaster Preparedness Plan) 
School bus operations shall be limited when atmospheric conditions reduce visibility on the roadway to 200 feet or less during 
regular home-to-school transportation service. Bus drivers for school activity trips may discontinue bus operation whenever they 
determine that it is unsafe to continue operation because of reduced visibility. (Vehicle Code 34501.6) 
Unauthorized Entry 
The Superintendent or designee may place a notice at bus entrances that warns against unauthorized entry. The driver or another 
school official may order any person to disembark if that person enters a bus without prior authorization. (Education Code 39842; 
13 CCR 1256.5) 
(cf. 3515.2 - Disruptions) 
Transportation Safety Plan for Boarding and Exiting Buses 
The Superintendent or designee shall develop a transportation safety plan containing procedures for school personnel to follow to 
ensure the safe transport of students. The plan shall address all of the following: (Education Code 39831.3) 
1. Determination of whether students in grades prekindergarten through 8 require an escort to cross a private road or highway at a 
bus stop pursuant to Vehicle Code 22112 
2. Procedures for all students in grades prekindergarten through 8 to follow as they board and exit the bus at their bus stops 
3. Boarding and exiting a school bus at a school or other trip destination 
4. Procedures to ensure that a student is not left unattended on a school bus, student activity bus, or, if applicable, youth bus 
5. Procedures and standards for designating an adult chaperone, other than the driver, to accompany students on a school activity 
bus 
A copy of the plan shall be kept at each school site and made available upon request to the California Highway Patrol (CHP). 
(Education Code 39831.3) 
Parental Notifications 
The Superintendent or designee shall provide written safety information to the parents/guardians of all students in grades 
prekindergarten through 6 who have not previously been transported in a district school bus or student activity bus. This 
information shall be provided upon registration and shall contain: (Education Code 39831.5) 
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1. A list of school bus stops near each student's home 
2. General rules of conduct at school bus loading zones 
3. Red light crossing instructions 
4. A description of the school bus danger zone 
5. Instructions for safely walking to and from school bus stops 
(cf. 5145.6 - Parental Notifications) 
Student Instruction 
Students who are transported in a school bus or student activity bus shall receive instruction in school bus emergency procedures 
and passenger safety as follows: (Education Code 39831.5; 5 CCR 14102) 
1. Each year, all students who receive home-to-school transportation in a school bus shall be provided appropriate instruction in 
safe riding practices and emergency evacuation drills. 
2. At least once each school year, all students in grades prekindergarten through 8 who receive home-to-school transportation 
shall receive safety instruction which includes, but is not limited to: 
a. Proper loading and unloading procedures, including escorting by the driver 
b. How to safely cross the street, highway, or private road 
c. In school buses with passenger restraint systems, instruction in the use of such systems as specified in 5 CCR 14105, including, 
but not limited to, the proper fastening and release of the passenger restraint system, acceptable placement of passenger restraint 
systems on students, times at which the passenger restraint systems should be fastened and released, and acceptable placement 
of the passenger restraint systems when not in use 
d. Proper passenger conduct 
e. Bus evacuation procedures 
f. Location of emergency equipment 
As part of this instruction, students shall evacuate the school bus through emergency exit doors. Instruction also may include 
responsibilities of passengers seated next to an emergency exit. 
Each time the above instruction is given, the following information shall be documented: 
a. District name 
b. School name and location 
c. Date of instruction 
d. Names of supervising adults 
e. Number of students participating 
f. Grade levels of students 
g. Subjects covered in instruction 
h. Amount of time taken for instruction 
i. Bus driver's name 
j. Bus number 
k. Additional remarks 
This documentation shall be kept on file at the district office or the school for one year and shall be available for inspection by the 
CHP. 
(cf. 3580 - District Records) 
3. Before departing on a school activity trip, all students riding on a school bus or student activity bus shall receive safety 
instruction which includes, but is not limited to, the location of emergency exits and the location and use of emergency equipment. 
This instruction also may include responsibilities of passengers seated next to an emergency exit. 
Bus Accidents 
In the event of a school bus accident, the driver shall immediately notify the CHP and the Superintendent or designee. The driver 
shall not leave the immediate vicinity of the bus to seek aid unless necessary. (13 CCR 1219) 
The Superintendent or designee shall maintain a report of each accident that occurred on public or private property involving a 
school bus with students aboard. The report shall contain pertinent details of the accident and shall be retained for 12 months from 
the date of the accident. If the accident was not investigated by the CHP, the Superintendent or designee shall forward a copy of 
the report to the local CHP within five work days of the date of the accident. (13 CCR 1234) 
The Superintendent or designee shall review all investigations of bus incidents and accidents to develop preventative measures. 
(cf. 4112.42/4212.42/4312.42 - Drug and Alcohol Testing for School Bus Drivers) 
Legal Reference: 
EDUCATION CODE 
39830-39843 Transportation, school buses 
39860 Contract for transportation; requirement that student not be left unattended 
51202 Instruction in personal and public health and safety 
PENAL CODE 
241.3 Assault against school bus driver 
243.3 Battery against school bus driver 
VEHICLE CODE 
415 Definition of motor vehicle 
545-546 Definition of school bus and student activity bus 
22112 Loading and unloading passengers 
23123.5 Use of wireless telephone or communications device while driving; exceptions 
23125 Use of wireless telephone prohibited while driving school bus 
27316-27316.5 Passenger restraint systems 
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28160 Child safety alert system 
34500 California Highway Patrol responsibility to regulate safe operation of school buses 
34501.5 California Highway Patrol responsibility to adopt rules re: safe operation of school buses 
34501.6 School buses; reduced visibility 
34508 California Highway Patrol responsibility to adopt rules re: equipment and bus operations 
CODE OF REGULATIONS, TITLE 5 
14100-14105 School buses and student activity buses 
CODE OF REGULATIONS, TITLE 13 
1200-1294 Motor carrier safety 
2480 Airborne toxic control measure; limitation on bus idling 
CODE OF REGULATIONS, TITLE 19 
574-575.3 Inspection and maintenance of fire extinguishers 
CODE OF FEDERAL REGULATIONS, TITLE 49 
571.1-571.500 Motor vehicle standards, including school buses 
Management Resources: 
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 
Passenger Restraints Frequently Asked Questions 
WEB SITES 
American School Bus Council: http://www.americanschoolbuscouncil.org 
California Association of School Business Officials: http://www.casbo.org 
California Association of School Transportation Officials: http://www.castoways.org 
California Department of Education, Office of School Transportation: http://www.cde.ca.gov/ls/tn 
California Highway Patrol: http://www.chp.ca.gov 
National Transportation Safety Board: http://www.ntsb.gov 
U.S. Department of Transportation, National Highway Traffic Safety Administration: http://www.nhtsa.dot.gov 
Regulation WILLITS UNIFIED SCHOOL DISTRICT 
approved: April 10, 2019 Willits, California 

 
INDIVIDUALIZED EDUCATION PROGRAM A.R. 6159 
At the beginning of each school year, the district shall have an individualized education program (IEP) in effect for each student with a 

disability within district jurisdiction. The IEP shall be a written statement designed by the IEP team to meet the unique educational 
needs of a student with a disability. (Education Code 56344; 34 CFR 300.323) 

Members of the IEP Team 
The IEP team for any student with a disability shall include the following members: (Education Code 56341, 56341.5; 20 USC 

1414(d)(1); 34 CFR300.321) 
1. One or both of the student's parents/guardians and/or a representative selected by them 
2. If the student is or may be participating in the regular education program, at least one of the student's regular education teachers 

designated by the Superintendent or designee to represent the student's teachers 
The regular education teacher shall, to the extent appropriate, participate in the development, review, and revision of the student's IEP, 

including assisting in the determination of appropriate positive behavioral interventions, supports, and other strategies for the 
student, and supplementary aids and services, program modifications, and supports for school personnel that will be provided for 
the student, consistent with 34 CFR300.320. (Education Code 56341; 20 USC 1414(d)(3)(C); 34 CFR 300.324) 

(cf. 6159.4 - Behavioral Interventions for Special Education Students) 
3. At least one of the student's special education teachers or, where appropriate, special education providers 
4. A representative of the district who is: 
a. Qualified to provide or supervise the provision of specially designed instruction to meet the unique needs of students with disabilities 
b. Knowledgeable about the general education curriculum 
c. Knowledgeable about the availability of district and/or special education local plan area (SELPA) resources 
(cf. 0430 - Comprehensive Local Plan for Special Education) 
5. An individual who can interpret the instructional implications of assessment results 
This individual may already be a member of the team as described in items #2-4 above or in item #6 below. 
6. At the discretion of the parent/guardian or the Superintendent or designee, other individuals who have knowledge or special 

expertise regarding the student, including related services personnel, as appropriate 
The determination of whether the individual has knowledge or special expertise regarding the student shall be made by the party who 

invites the individual to be a member of the IEP team. 
7. Whenever appropriate, the student with a disability 
In the development, review, or revision of his/her IEP, the student shall be allowed to provide confidential input to any representative of 

his/her IEP team. (Education Code 56341.5) 
8. When the student is suspected of having a specific learning disability, at least one individual who is qualified to conduct individual 

diagnostic examinations of the student such as a school psychologist, speech language pathologist, or remedial reading teacher 
In accordance with 34 CFR 300.310, at least one team member other than the student's regular education teacher shall observe the 

student's academic performance and behavior in the areas of difficulty in his/her learning environment, including in the regular 
classroom setting. If the child is younger than five years or not enrolled in school, a team member shall observe the child in an 
environment appropriate for a child of that age. 

In the following circumstances, the Superintendent or designee shall invite other specified individuals to an IEP team meeting: 

http://www.americanschoolbuscouncil.org/
http://www.casbo.org/
http://www.castoways.org/
http://www.cde.ca.gov/ls/tn
http://www.chp.ca.gov/
http://www.ntsb.gov/
http://www.nhtsa.dot.gov/
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1. When the student has been placed in a group home by the juvenile court, a representative of the group home shall be invited to 
attend IEP team meetings. (Education Code 56341.2) 

2. Whenever the IEP team is meeting to consider the student's postsecondary goals and the transition services needed to assist 
him/her in reaching the goals as stated in Education Code 56345(a)(8), the following individuals shall be invited to attend: (34 CFR 
300.321) 

a. The student, regardless of his/her age 
If the student does not attend the IEP team meeting, the Superintendent or designee shall take other steps to ensure that the student's 

preferences and interests are considered. 
b. To the extent appropriate, and with the consent of the parent/guardian, a representative of any other agency that is likely to be 

responsible for providing or paying for the transition services 
3. If the student was previously served under the Early Education for Individuals with Exceptional Needs (Education Code 56425-

56432) or the California Early Intervention Services Act (Government Code 95000-95004), and upon request of the student's 
parent/guardian, the Superintendent or designee shall invite the Infant and Toddlers with Disabilities Coordinator or other 
representative of the early education 

or early intervention system to the initial IEP team meeting to assist with the smooth transition of services. (Education Code 56341; 20 
USC1414(d)(1)(D); 34 CFR 300.321) 

A member of the IEP team shall not be required to attend an IEP team meeting, in whole or in part, if the parent/guardian and the 
district agree, in writing, that the attendance of the member is not necessary because the member's area of the curriculum or 
related services is not being modified or discussed at the meeting. Even if the meeting involves a discussion of the IEP team 
member's area of the curriculum or related service, the member may be excused from the meeting if the parent/guardian, in writing, 
and the district consent to the excusal after conferring with the member and the member submits to the parent/guardian and team 
written input into the development of the IEP prior to the meeting. (Education Code 56341; 20 USC 1414(d)(1)(C); 34 CFR 
300.321) 

Contents of the IEP 
The IEP shall include, but not be limited to, all of the following: (Education Code 56043, 56345, 56345.1; 20 USC 1414(d)(1)(A); 34 

CFR 300.320) 
1. A statement of the present levels of the student's academic achievement and functional performance, including: 
a. The manner in which the student's disability affects his/her involvement and progress in the general education curriculum (i.e., the 

same curriculum as for nondisabled students) 
b. For a preschool child, as appropriate, the manner in which the disability affects his/her participation in appropriate activities 
c. For a student with a disability who takes alternate assessments aligned to alternate achievement standards, a description of 

benchmarks or short-term objectives 
2. A statement of measurable annual goals, including academic and functional goals, designed to: 
a. Meet the student's needs that result from his/her disability in order to enable the student to be involved in and progress in the general 

education curriculum 
b. Meet each of the student's other educational needs that result from his/her disability 
3. A description of the manner in which the student's progress toward meeting the annual goals described in item #2 above will be 

measured and when the district will provide periodic reports on the progress the student is making toward meeting the annual 
goals, such as through the use of quarterly or other periodic reports, concurrent with the issuance of report cards 

4. A statement of the special education instruction and related services and supplementary aids and services, based on peer-reviewed 
research to the extent practicable, to be provided to the student or on behalf of the student, and a statement of the program 
modifications or supports for school personnel that will be provided to enable the student to: 

a. Advance appropriately toward attaining the annual goals 
b. Be involved and make progress in the general education curriculum in accordance with item #1 above and to participate in 

extracurricular and other nonacademic activities 
c. Be educated and participate with other students with disabilities and nondisabled students in the activities described in the IEP 
(cf. 3541.2 - Transportation for Students with Disabilities) 
5. An explanation of the extent, if any, to which the student will not participate with nondisabled students in the regular class and in 

extracurricular and other nonacademic activities described in the IEP 
6. A statement of any appropriate individual accommodations necessary to measure the academic achievement and functional 

performance of the student on state and districtwide assessments 
If the IEP team determines that the student shall take an alternate assessment instead of a particular regular state or districtwide 

assessment, the student's IEP also shall include a statement of the reason that he/she cannot participate in the regular 
assessment and the reason that the particular alternate assessment selected is appropriate for him/her. 

(cf. 6146.4 - Differential Graduation and Competency Standards for Students with Disabilities) 
(cf. 6162.51 - Standardized Testing and Reporting Program) 
(cf. 6162.52 - High School Exit Examination) 
7. The projected date for the beginning of the services and modifications described in item #4 above and the anticipated frequency, 

location, and duration of those services and modifications 
8. Beginning not later than the first IEP to be in effect when the student is 16 years of age, or younger if determined appropriate by the 

IEP team, and updated annually thereafter, the following: 
a. Appropriate measurable postsecondary goals based upon age-appropriate transition assessments related to training, education, 

employment, and where appropriate, independent living skills 
b. The transition services, including courses of study, needed to assist the student in reaching those goals 
9. Beginning at least one year before the student reaches age 18, a statement that the student has been informed of his/her rights, if 

any, that will transfer to him/her upon reaching age 18, pursuant to Education Code 56041.5 
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Where appropriate, the IEP shall also include: (Education Code 56345) 
1. For a student in grades 7-12, any alternative means and modes necessary for the student to complete the district's prescribed course 

of study and to meet or exceed proficiency standards required for graduation 
(cf. 6146.1 - High School Graduation Requirements) 
(cf. 6146.11 - Alternative Credits Toward Graduation) 
2. Linguistically appropriate goals, objectives, programs, and services for a student whose native language is not English 
(cf. 6174 - Education for English Language Learners) 
3. Extended school year services when the IEP team determines, on an individual basis, that the services are necessary for the 

provision of a free appropriate public education (FAPE) 
(cf. 5148.2 - Before/After School Programs) 
(cf. 6177 - Summer School) 
4. Provision for transition into the regular education program if the student is to be transferred from a special class or center or 

nonpublic, nonsectarian school into a regular education program in a public school for any part of the school day, including 
descriptions of activities intended to: 

a. Integrate the student into the regular education program, including indications of the nature of each activity and the time spent on the 
activity each day or week 

b. Support the transition of the student from the special education program into the regular education program 
(cf. 6176 - Weekend/Saturday Classes) 
(cf. 6178 - Career Technical Education) 
(cf. 6181 - Alternative Schools/Programs of Choice) 
5. Specialized services, materials, and equipment for a student with low incidence disabilities, consistent with the guidelines pursuant to 

Education Code 56136 
Development of the IEP 
Within 30 days of a determination that a student needs special education and related services, the Superintendent or designee shall 

ensure that a meeting to develop an initial IEP is conducted. (34 CFR 300.323) 
Any IEP required as a result of an assessment of a student shall be developed within 60 days from the date of receipt of the 

parent/guardian's written consent for assessment, unless the parent/guardian agrees, in writing, to an extension. Days between the 
student's regular school sessions, terms, or vacation of more than five school days shall not be counted. In the case of school 
vacations, the 60-day time limit shall recommence on the date that the student's school days reconvene. (Education Code 56344) 

However, when the IEP is required as a result of an assessment of a student for whom a referral has been made 30 days or less prior 
to the end of the preceding regular school year, the IEP shall be developed within 30 days after the commencement of the 
subsequent regular school year. (Education Code 56344) 

In developing the IEP, the IEP team shall consider all of the following: (Education Code 56341.1, 56345; 20 USC 1414(d)(3)(A); 34 
CFR 300.324) 

1. The strengths of the student 
2. The concerns of the parents/guardians for enhancing the education of their child 
3. The results of the initial or most recent assessment of the student 
4. The academic, developmental, and functional needs of the student 
5. In the case of a student whose behavior impedes his/her learning or that of others, the use of positive behavioral interventions and 

supports and other strategies to address that behavior 
6. In the case of a student with limited English proficiency, the language needs of the student as such needs relate to the student's IEP 
7. In the case of a student who is blind or visually impaired, the need to provide for instruction in Braille and instruction in the use of 

Braille 
However, such instruction need not be included in the IEP if the IEP team determines that instruction in Braille or the use of Braille is 

not appropriate for the student. This determination shall be based upon an assessment of the student's reading and writing skills, 
his/her future needs for instruction in Braille or the use of Braille, and other appropriate reading and writing media. 

8. The communication needs of the student and, in the case of a student who is deaf or hard of hearing, the student's language and 
communication needs, opportunities for direct communications with peers and professional personnel in the student's language 
and communication mode, academic level, and full range of needs, including opportunities for direct instruction in the student's 
language and communication mode 

The team shall also consider the related services and program options that provide the student with an equal opportunity for 
communication access, as described in Education Code 56345. 

9. Whether the student requires assistive technology devices and services 
If, in considering the special factors in items #1-9 above, the IEP team determines that the student needs a particular device or service, 

including an intervention, accommodation, or other program modification, in order to receive FAPE, the team shall include a 
statement to that effect in the student's IEP. (Education Code 56341.1) 

Provision of Special Education and Related Services 
The district shall ensure that, as soon as possible following development of the IEP, special education services and related services are 

made available to the student in accordance with his/her IEP. (Education Code 56344; 34 CFR 300.323) 
The Superintendent or designee shall ensure that the student's IEP is accessible to each regular education teacher, special education 

teacher, related service provider, and any other service provider who is responsible for its implementation. The Superintendent or 
designee also shall ensure that such teachers and providers are informed of their specific responsibilities related to implementing 
the IEP and the specific accommodations, modifications, and supports that must be provided to the student in accordance with the 
IEP. (34 CFR 300.323) 

Review and Revision of the IEP 
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The Superintendent or designee shall ensure that the IEP team reviews the IEP periodically, but at least annually, in order to: 
(Education Code56043, 56341.1, 56380; 20 USC 1414(d)(4); 34 CFR 300.324) 

1. Determine whether the annual goals for the student are being achieved 
2. Revise the IEP, as appropriate, to address: 
a. Any lack of expected progress toward the annual goals and in the general education curriculum, where appropriate 
b. The results of any reassessment conducted pursuant to Education Code 56381 
c. Information about the student provided to or by the parents/guardians regarding review of evaluation data pursuant to 34 CFR 

300.305(a)(2) and Education Code 56381(b) 
d. The student's anticipated needs 
e. Any other relevant matter 
3. Consider the special factors listed in items #5-9 above under "Development of the IEP," when reviewing the IEP of any student with a 

disability to whom one of those factors may apply 
The IEP team shall also meet at any other time upon request by the student's parent/guardian or teacher to review or revise the IEP. 

(Education Code 56343) 
When a parent/guardian requests an IEP team meeting to review the IEP, the team shall meet within 30 days of receiving the 

parent/guardian's written request, not counting days between the student's regular school sessions or terms or days of school 
vacation in excess of five school days. If a parent/guardian makes an oral request, the district shall notify the parent/guardian of the 
need for a written request and the procedure for filing such a request. (Education Code 56043, 56343.5) 

A regular education or special education teacher may request a review of the classroom assignment of a student with a disability by 
submitting a written request to the Superintendent or designee. The Superintendent or designee shall consider the request within 
20 days of receiving it, not counting days when school is not in session or, for year-round schools, days when the school is off 
track. If the review indicates a need for change in the student's placement, instruction, and/or related services, the Superintendent 
or designee shall convene an IEP team meeting, which shall be held within 30 days of the Superintendent or designee's review, 
not counting days when school is not in session or days when school is off track, unless the student's parent/guardian consents in 
writing to an extension of time. 

If a participating agency other than the district fails to provide the transition services described in the student's IEP, the team shall 
reconvene to identify alternative strategies to meet the transition service objectives set out for the student in the IEP. (Education 
Code 56345.1; 20 USC1414(d); 34 CFR 300.324) 

If a student with a disability residing in a licensed children's institution or foster family home has been placed by the district in a 
nonpublic, nonsectarian school, the Superintendent or designee shall conduct an annual evaluation as part of the IEP process of 
whether the placement is the least restrictive environment that is appropriate to meet the student's needs. (Education Code 56157) 

(cf. 6159.2 - Nonpublic, Nonsectarian School and Agency Services for Special Education) 
(cf. 6173.1 - Education for Foster Youth) 
When an IEP calls for a residential placement as a result of a review by an expanded IEP team, the IEP shall include a provision for a 

review, at least every six months, by the full IEP team of the case progress, the continuing need for out-of-home placement, the 
extent of compliance with the IEP, and progress toward alleviating the need for out-of-home care. (Education Code 56043) 

To the extent possible, the Superintendent or designee shall encourage the consolidation of reassessment meetings and other IEP 
team meetings for a student. (20 USC 1414(d)(3)(A); 34 CFR 300.324) 

When a change is necessary to a student's IEP after the annual IEP team meeting for the school year has been held, the 
parent/guardian and the Superintendent or designee may agree not to convene an IEP team meeting for the purpose of making the 
change and instead may develop a written document to amend or modify the student's current IEP. The IEP team shall be informed 
of any such changes. Upon request, the Superintendent or designee shall provide the parent/guardian with a revised copy of the 
IEP with the incorporated amendments. (20 USC 1414(d)(3)(D); 34 CFR 300.324) 

Audio Recording of IEP Team Meetings 
Parents/guardians and the Superintendent or designee shall have the right to audio record the proceedings of IEP team meetings, 

provided members of the IEP team are notified of this intent at least 24 hours before the meeting. If the Superintendent or designee 
gives notice of intent to audio record a meeting and the parent/guardian objects or refuses to attend because the meeting would be 
audio recorded, the meeting shall not be audio recorded. Parents/guardians also have the right to: (Education Code 56341.1) 

1. Inspect and review the audio recordings 
2. Request that an audio recording be amended if they believe it contains information that is inaccurate, misleading, or in violation of the 

student's privacy rights or other rights 
3. Challenge, in a hearing, information that the parents/guardians believe is inaccurate, misleading, or in violation of the student's 

privacy rights or other rights 
Parent/Guardian Participation and Other Rights 
The Superintendent or designee shall take steps to ensure that one or both of the parents/guardians of the student with a disability are 

present at each IEP team meeting or are afforded the opportunity to participate. These steps shall include notifying the 
parents/guardians of the meeting early enough to ensure that they will have the opportunity to attend and scheduling the meeting 
at a mutually agreed upon time and place. (Education Code 56341.5; 34 CFR 300.322) 

The Superintendent or designee shall send parents/guardians notices of IEP team meetings that: (Education Code 56341.5; 34 CFR 
300.322) 

1. Indicate the purpose, time, and location of the meeting 
2. Indicate who will be in attendance at the meeting 
3. Inform them of: 
a. Their right to bring to the meeting other individuals who have knowledge or special expertise about the student, pursuant to 

Education Code56341(b)(6) 
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b. The provision of Education Code 56341(i) relating to the participation of the Infant and Toddlers with Disabilities Coordinator at the 
initial IEP team meeting, if the student was previously served under Early Education for Individuals with Exceptional Needs 
(Education Code 56425-56432) or the California Early Intervention Services Act (Government Code 95000-95004) 

In addition, when the IEP team meeting is to consider the development, review, or revision of the IEP of a student with a disability who 
is 16 years of age or older, or younger than 16 if deemed appropriate by the IEP team, the Superintendent or designee's notice to 
the student's parents/guardians shall include the following: (Education Code 56341.5) 

1. An indication that a purpose of the meeting will be the consideration of postsecondary goals and transition services for the student 
pursuant to Education Code 56345.1, 20 USC 1414(d)(1)(A)(i)(VIII), and 34 CFR 300.320(b) 

2. An indication that the student is invited to the IEP team meeting 
3. Identification of any other agency that will be invited to send a representative 
(cf. 5145.6 - Parental Notifications) 
At each IEP team meeting convened by the district, the district administrator or specialist on the team shall inform the parent/guardian 

and student of the federal and state procedural safeguards included in the notice of parental rights provided pursuant to Education 
Code 56321. (Education Code 56500.1) 

(cf. 6159.1 - Procedural Safeguards and Complaints for Special Education) 
The parent/guardian shall have the right and opportunity to examine all of his/her child's school records upon request, before any IEP 

meeting, and in connection with any hearing or resolution session on matters affecting his/her child, including, but not limited to, 
initial formal assessment, procedural safeguards, and due process. Upon receipt of an oral or written request, the Superintendent 
or designee shall provide complete copies of the records within five business days. (Education Code 56043, 56504) 

(cf. 5125 - Student Records) 
The parent/guardian shall have the right to present information to the IEP team in person or through a representative and the right to 

participate in meetings that relate to eligibility for special education and related services, recommendations, and program planning. 
(Education Code 56341.1) 

If neither parent/guardian can attend the meeting, the Superintendent or designee shall use other methods to ensure parent/guardian 
participation, including video conferences or individual or conference telephone calls. (Education Code 56341.5; 20 USC 1414(f); 
34 CFR 300.322) 

An IEP team meeting may be conducted without a parent/guardian in attendance if the Superintendent or designee is unable to 
convince the parent/guardian that he/she should attend. In such a case, the Superintendent or designee shall maintain a record of 
the attempts to arrange a mutually agreed upon time and place for the meeting, including: (Education Code 56341.5; 34 CFR 
300.322) 

1. Detailed records of telephone calls made or attempted and the results of those calls 
2. Copies of correspondence sent to the parent/guardian and any responses received 
3. Detailed records of visits made to the parent/guardian's home or place of employment and the results of those visits 
The Superintendent or designee shall take any action necessary to ensure that the parents/guardians understand the proceedings of 

the meeting, including arranging for an interpreter for parents/guardians with deafness or whose native language is not English. 
(Education Code56341.5; 34 CFR 300.322) 

The Superintendent or designee shall give the parents/guardians of a student with a disability a copy of his/her child's IEP at no cost. 
(Education Code 56341.5; 34 CFR 300.322) 

Parent/Guardian Consent for Provision of Special Education and Services 
Before providing special education and related services to any student, the Superintendent or designee shall seek to obtain informed 

consent of the student's parent/guardian pursuant to 20 USC 1414(a)(1). The district shall not provide services by utilizing the due 
process hearing procedures pursuant to 20 USC 1415(f) if the parent/guardian refuses to consent to the initiation of services. If the 
parent/guardian does not consent to all of the components of the IEP, then those components to which the parent/guardian has 
consented shall be implemented so as not to delay providing instruction and services to the student. (Education Code 56346) 

If the Superintendent or designee determines that a part of a proposed IEP to which the parent/guardian does not consent is necessary 
in order to provide the student with FAPE, a due process hearing shall be initiated in accordance with 20 USC 1415(f). While the 
due process hearing is pending, the student shall remain in the current placement unless the parent/guardian and the 
Superintendent or designee agree otherwise. (Education Code 56346) 

If at any time subsequent to the initial provision of services, the student's parent/guardian, in writing, revokes consent for the continued 
provision of special education services, the Superintendent or designee shall provide prior written notice within a reasonable time 
before ceasing to provide services to the student. The Superintendent or designee shall not request a due process hearing or 
pursue mediation in order to require an agreement or ruling that services be provided to the student. (Education Code 56346; 34 
CFR 300.300, 300.503) 

Prior to the discontinuation of services, the Superintendent or designee may offer to meet with the parents/guardians to discuss 
concerns for the student's education. However, this meeting shall be voluntary on the part of the parent/guardian and shall not 
delay the implementation of the parent/guardian's request for discontinuation of services. In addition, the Superintendent or 
designee shall send a letter to the parent/guardian confirming the parent/guardian's decision to discontinue all services. 

When the district ceases to provide special education services in response to the parent/guardian's revocation of consent, the student 
shall be classified as a general education student. 

Transfer Students 
To facilitate the transition of a student with a disability who is transferring into the district, the Superintendent or designee shall take 

reasonable steps to promptly obtain the student's records, including his/her IEP and the supporting documents related to the 
provision of special education services. (Education Code 56325; 34 CFR 300.323) 

If the student transfers into the district from another school district within the same SELPA during the school year, the district shall 
continue to provide services comparable to those described in the student's existing IEP, unless his/her parent/guardian and the 
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district agree to develop, adopt, and implement a new IEP that is consistent with state and federal law. (Education Code 56325; 34 
CFR 300.323) 

If the student transfers into the district from a school district outside of the district's SELPA during the school year, the district shall 
provide the student with FAPE, including services comparable to those described in the previous district's IEP. Within 30 days, the 
Superintendent or designee shall, in consultation with the student's parents/guardians, adopt the previous district's IEP or shall 
develop, adopt, and implement a new IEP that is consistent with state and federal law. (Education Code 56325; 34 CFR 300.323) 

If the student transfers into the district from an out-of-state district during the school year, the district shall provide the student with 
FAPE, including services comparable to the out-of-state district's IEP, in consultation with the parent/guardian, until such time as 
the Superintendent or designee conducts an assessment, if it determines that such an assessment is necessary, and develops, 
adopts, and implements a new IEP, if appropriate. (Education Code 56325; 34 CFR 300.323) 

Regulation WILLITS UNIFIED SCHOOL DISTRICT 
approved: August 7, 2013 Willits, California 
 
 
WEAPONS AND DANGEROUS INSTRUMENTS A.R. 5131.7 
Prohibited weapons and dangerous instruments include, but are not limited to: (Education Code 48915, 49330; Penal Code 626.10, 

16100-17350, 30310) 
1. Firearms: pistols, revolvers, shotguns, rifles, "zip guns," "stun guns," tasers, and any other device capable of propelling a projectile 

by the force of an explosion or other form of combustion 
2. Ammunition or reloaded ammunition 
3. Knives, razor blades, and box cutters: any dirks, daggers, ice picks, or other weapons with a fixed, sharpened blade fitted primarily 

for stabbing, weapons with a blade fitted primarily for stabbing, weapons with a blade longer than 2-1/2 inches, folding knives with 
a blade that locks into place, and razors with an unguarded blade 

4. Explosive and/or incendiary devices: pipe bombs, time bombs, cap guns, containers of inflammable fluids, and other hazardous 
devices 

5. Any instrument that expels a metallic projectile, such as a BB or a pellet, through the force of air pressure, carbon dioxide pressure, 
or spring action, or any spot marker gun 

6. Any other dangerous device, instrument, or weapon, including those defined in Penal Code 12020, including a blackjack, slingshot, 
billy, nunchaku, sandclub, sandbag, metal knuckles, or any metal plate with three or more radiating points with one or more sharp 
edges designed for use as a weapon 

7. Any imitation firearm, defined as a replica of a firearm that is so substantially similar in physical properties to an existing firearm as to 
lead a reasonable person to conclude that the replica is a firearm 

Any employee may take any weapon or dangerous instrument from the personal possession of a student while the student is on school 
premises or under the authority of the district. (Education Code 49331, 49332) 

(cf. 5145.12 - Search and Seizure) 
In determining whether to take possession of the weapon or dangerous instrument, the employee shall use his/her own judgment as to 

the dangerousness of the situation and, based upon this analysis, shall take one of the following actions: 
1. Confiscate the object and deliver it to the principal immediately 
2. Immediately notify the principal, who shall take appropriate action 
3. Immediately notify the local law enforcement agency and the principal 
(cf. 0450 - Comprehensive Safety Plan) 
(cf. 3515.3 - District/Police Security Department) 
(cf. 4158/4258/4358 - Employee Security) 
When informing the principal about the possession of a weapon or dangerous instrument, the employee shall report the name(s) of 

persons involved, witnesses, location, and the circumstances of the possession. 
The principal shall report any possession of a weapon or dangerous instrument to the student's parents/guardians by telephone or in 

person, and shall follow this notification with a letter. 
The employee shall retain possession of the instrument until the risk of its use as a weapon has dissipated or, upon the request of the 

student's parent/guardian, until the parent/guardian appears and personally takes possession. (Education Code 49331, 49332) 
Regulation WILLITS UNIFIED SCHOOL DISTRICT 
approved: August 7, 2013 Willits, California 
 
 
SUSPENSION AND EXPULSION/DUE PROCESS AR 5144.1 
Definitions 
Suspension means removal of a student from ongoing instruction for adjustment purposes. However, suspension does not mean any of 

the following: (Education Code 48925) 
1. Reassignment to another education program or class at the same school where the student will receive continuing instruction for the 

length of day prescribed by the Board of Trustees for students of the same grade level 
2. Referral to a certificated employee designated by the principal to advise students 
3. Removal from the class, but without reassignment to another class or program, for the remainder of the class period without sending 

the student to the principal or designee as provided in Education Code 48910 
Expulsion means removal of a student from the immediate supervision and control or the general supervision of school personnel. 

(Education Code 48925) 
Notice of Regulations 
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At the beginning of each school year, the principal of each school shall ensure that all students and parents/guardians are notified in 
writing of all school rules related to discipline, including suspension and expulsion. (Education Code 35291, 48900.1, 48980) 

(cf. 5144 - Discipline) 
(cf. 5145.6 - Parental Notifications) 
Grounds for Suspension and Expulsion: Grades K-12 
Acts for which a student, including a student with disabilities, may be suspended or expelled shall be only those specified as follows: 
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 
1. Caused, attempted to cause, or threatened to cause physical injury to another person; willfully used force or violence upon another 

person, except in self-defense; or committed as an aider or abettor, as adjudged by a juvenile court, a crime of physical violence in 
which the victim suffered great or serious bodily injury (Education Code 48900(a) and (t)) 

2. Possessed, sold, or otherwise furnished any firearm, knife, explosive, or other dangerous object, unless, in the case of possession of 
any object of this type, the student had obtained written permission to possess the item from a certificated school employee, with 
the principal or designee's concurrence (Education Code 48900(b)) 

(cf. 5131 - Conduct) 
(cf. 5131.7 - Weapons and Dangerous Instruments) 
3. Unlawfully possessed, used, sold, otherwise furnished, or was under the influence of any controlled substance as defined in Health 

and Safety Code 11053-11058, alcoholic beverage, or intoxicant of any kind (Education Code 48900(c)) 
(cf. 3513.4 - Drug and Alcohol Free Schools) 
(cf. 5131.6 - Alcohol and Other Drugs) 
4. Unlawfully offered, arranged, or negotiated to sell any controlled substance as defined in Health and Safety Code 11053-11058, 

alcoholic beverage, or intoxicant of any kind, and then sold, delivered, or otherwise furnished to any person another liquid, 
substance, or material and represented same as such controlled substance, alcoholic beverage, or intoxicant (Education Code 
48900(d)) 

5. Committed or attempted to commit robbery or extortion (Education Code 48900(e)) 
6. Caused or attempted to cause damage to school property or private property (Education Code 48900(f)) 
7. Stole or attempted to steal school property or private property (Education Code 48900(g)) 
8. Possessed or used tobacco or products containing tobacco or nicotine products, including, but not limited to, cigars, cigarettes, 

miniature cigars, clove cigarettes, smokeless tobacco, snuff, chew packets, and betel, except that this restriction shall not prohibit a 
student from using or possessing his/her own prescription products (Education Code 48900(h)) 

(cf. 5131.62 - Tobacco) 
9. Committed an obscene act or engaged in habitual profanity or vulgarity (Education Code 48900(i)) 
10. Unlawfully possessed, offered, arranged, or negotiated to sell any drug paraphernalia, as defined in Health and Safety Code 

11014.5 (Education Code 48900(j)) 
11. Knowingly received stolen school property or private property (Education Code 48900(l)) 
12. Possessed an imitation firearm (Education Code 48900(m)) 
Imitation firearm means a replica of a firearm that is so substantially similar in physical properties to an existing firearm as to lead a 

reasonable person to conclude that the replica is a firearm. (Education Code 48900(m)) 
13. Committed or attempted to commit a sexual assault as defined in Penal Code 261, 266c, 286, 288, 288a, or 289, or committed a 

sexual battery as defined in Penal Code 243.4 (Education Code 48900(n)) 
14. Harassed, threatened, or intimidated a student who is a complaining witness or witness in a school disciplinary proceeding for the 

purpose of preventing that student from being a witness and/or retaliating against that student for being a witness (Education Code 
48900(o)) 

15. Unlawfully offered, arranged to sell, negotiated to sell, or sold the prescription drug Soma (Education Code 48900(p)) 
16. Engaged in, or attempted to engage in, hazing (Education Code 48900(q)) 
Hazing means a method of initiation or pre-initiation into a student organization or body, whether or not the organization or body is 

officially recognized by an educational institution, which is likely to cause serious bodily injury or personal degradation or disgrace 
resulting in physical or mental harm to a former, current, or prospective student. Hazing does not include athletic events or school-
sanctioned events. (Education Code 48900(q)) 

17. Engaged in an act of bullying (Education Code 48900(r)) 
Bullying means any severe or pervasive physical or verbal act or conduct, including communications made in writing or by means of an 

electronic act, directed toward one or more students that has or can reasonably be predicted to have the effect of placing a 
reasonable student in fear of harm to himself/herself or his/her property; cause the student to experience a substantially 
detrimental effect on his/her physical or mental health; or cause the student to experience substantial interferences with his/her 
academic performance or ability to participate in or benefit from the services, activities, or privileges provided by a school. 
(Education Code 48900(r)) 

Bullying includes any act of sexual harassment, hate violence, or harassment, threat, or intimidation, as defined in Education Code 
48900.2, 48900.3, or 48900.4 and below in items #1-3 of "Additional Grounds for Suspension and Expulsion: Grades 4-12," that 
has any of the effects described above on a reasonable student. 

Bullying also includes an act of cyber sexual bullying by a student through the dissemination of, or the solicitation or incitement to 
disseminate, a photograph or other visual recording that depicts a nude, semi-nude, or sexually explicit photograph or other visual 
recording of an identifiable minor, when such dissemination is to another student or to school personnel by means of an electronic 
act and has or can be reasonably predicted to have one or more of the effects of bullying described above. Cyber sexual bullying 
does not include a depiction, portrayal, or image that has any serious literary, artistic, educational, political, or scientific value or 
that involves athletic events or school-sanctioned activities. 
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Electronic act means the creation or transmission originated on or off the school site by means of an electronic device, including, but 
not limited to, a telephone, wireless telephone, or other wireless communication device, computer, or pager, of a communication 
including, but not limited to: (Education Code 48900(r)) 

a. A message, text, sound, video, or image 
b. A post on a social network Internet web site, including, but not limited to, posting to or creating a burn page or creating a credible 

impersonation or false profile for the purpose of causing a reasonable student any of the effects of bullying described above. 
Reasonable student means a student, including, but not limited to, a student who has been identified as a student with a disability, who 

exercises average care, skill, and judgment in conduct for a person of his/her age, or for a person of his/her age with his/her 
disability. (Education Code 48900(r)) 

(cf. 1114 - District-Sponsored Social Media) 
(cf. 5131.2 - Bullying) 
(cf. 6163.4 - Student Use of Technology) 
(cf. 6164.4 - Identification and Evaluation of Individuals for Special Education) 
(cf. 6164.6 - Identification and Education under Section 504) 
18. Aided or abetted the infliction or attempted infliction of physical injury on another person, as defined in Penal Code 31 (Education 

Code 48900(t)) 
19. Made terrorist threats against school officials and/or school property (Education Code 48900.7) 
A terrorist threat includes any written or oral statement by a person who willfully threatens to commit a crime which will result in death or 

great bodily injury to another person or property damage in excess of $1,000, with the specific intent that the statement is to be 
taken as a threat, even if there is no intent of actually carrying it out. (Education Code 48900.7) 

Additional Grounds for Suspension and Expulsion: Grades 4-12 
Any student in grades 4-12 may be suspended, but not expelled, for disrupting school activities or otherwise willfully defying the valid 

authority of supervisors, teachers, administrators, other school officials, or other school personnel engaged in the performance of 
their duties. (Education Code 48900(k)) 

(cf. 5131.4 - Student Disturbances) 
A student in grades 4-12 shall be subject to suspension or recommendation for expulsion when it is determined that he/she: 
1. Committed sexual harassment as defined in Education Code 212.5 (Education Code 48900.2) 
Sexual harassment means conduct which, when considered from the perspective of a reasonable person of the same gender as the 

victim, is sufficiently severe or pervasive as to have a negative impact upon the victim's academic performance or to create an 
intimidating, hostile, or offensive educational environment. (Education Code 212.5, 48900.2) 

(cf. 5145.7 - Sexual Harassment) 
2. Caused, attempted to cause, threatened to cause, or participated in an act of hate violence as defined in Education Code 233 

(Education Code 48900.3) 
Hate violence means any act punishable under Penal Code 422.6, 422.7, or 422.75. Such acts include injuring or intimidating a victim, 

interfering with the exercise of a victim's civil rights, or damaging a victim's property because of the victim's race, ethnicity, religion, 
nationality, disability, gender, gender identity, gender expression, or sexual orientation; a perception of the presence of any of 
those characteristics in the victim; or the victim's association with a person or group with one or more of those actual or perceived 
characteristics. (Education Code 233; Penal Code 422.55) 

(cf. 5145.9 - Hate-Motivated Behavior) 
3. Intentionally engaged in harassment, threats, or intimidation against district personnel or students that is sufficiently severe or 

pervasive to have the actual and reasonably expected effect of materially disrupting classwork, creating substantial disorder, and 
invading the rights of school personnel or students by creating an intimidating or hostile educational environment (Education Code 
48900.4) 

(cf. 5145.3 - Nondiscrimination/Harassment) 
Suspension from Class by a Teacher 
A teacher may suspend a student, including a grade K-3 student, from class for the remainder of the day and the following day for 

disruption, willful defiance, or any of the other acts specified in Education Code 48900 and listed as items #1-18 under "Grounds 
for Suspension and Expulsion: Grades K-12" above. (Education Code 48910) 

When suspending a student from class, the teacher shall immediately report this action to the principal or designee and send the 
student to the principal or designee for appropriate action. If that action requires the continuing presence of the student at school, 
he/she shall be appropriately supervised during the class periods from which he/she has been suspended. (Education Code 
48910) 

As soon as possible after the teacher decides to suspend the student, he/she shall ask the student's parent/guardian to attend a parent-
teacher conference regarding the suspension. A counselor or psychologist may attend the conference if it is practicable, and a 
school administrator shall attend if either the parent/guardian or teacher so requests. (Education Code 48910) 

A student suspended from class shall not be returned to class during the period of the suspension without the approval of the teacher of 
the class and the principal or designee. (Education Code 48910) 

A student suspended from class shall not be placed in another regular class during the period of suspension. However, a student 
assigned to more than one class per day may continue to attend other regular classes except those held at the same time as the 
class from which he/she was suspended. (Education Code 48910) 

The teacher of any class from which a student is suspended may require the student to complete any assignments and tests missed 
during the removal. (Education Code 48913) 

Suspension by Superintendent, Principal or Principal's Designee 
To implement disciplinary procedures at a school site, the principal may, in writing, designate as the principal's designee another 

administrator or, if the principal is the only administrator at the school site, a certificated employee. As necessary, the principal 
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may, in writing, also designate another administrator or certificated employee as the secondary designee to assist with disciplinary 
procedures when the principal and the principal's primary designee are absent from the school site. 

The Superintendent, principal, or designee shall immediately suspend any student found at school or at a school activity to have 
committed any of the acts listed in the Board policy under "Authority to Expel" and for which he/she is required to recommend 
expulsion. (Education Code 48915(c)) 

The Superintendent, principal, or designee may impose a suspension for a first offense if he/she determines that the student violated 
any of items #1-5 listed under "Grounds for Suspension and Expulsion: Grades K-12" above or if the student's presence causes a 
danger to persons. (Education Code 48900.5) 

For all other offenses, a student may be suspended only when the Superintendent or principal has determined that other means of 
correction have failed to bring about proper conduct. (Education Code 48900.5) 

When other means of correction are implemented prior to imposing suspension or supervised suspension upon a student, the 
Superintendent, principal, or designee shall document the other means of correction used and retain the documentation in the 
student's record. (Education Code 48900.5) 

(cf. 5125 - Student Records) 
Length of Suspension 
The Superintendent, principal, or designee may suspend a student from school for not more than five consecutive school days. 

(Education Code 48911) 
A student may be suspended from school for not more than 20 school days in any school year. However, if a student enrolls in or is 

transferred to another regular school, an opportunity school, or continuation school or class for the purpose of adjustment, he/she 
may be suspended for not more than 30 school days in a school year. The district may count suspensions that occur while a 
student is enrolled in another school district toward the maximum number of days for which the student may be suspended in any 
school year. (Education Code 48903, 48911, 48912) 

(cf. 6184 - Continuation Education) 
These restrictions on the number of days of suspension shall not apply when the suspension is extended pending an expulsion. 

(Education Code 48911) 
Due Process Procedures for Suspension 
Suspensions shall be imposed in accordance with the following procedures: 
1. Informal Conference: Suspension shall be preceded by an informal conference conducted by the Superintendent, principal, or 

designee with the student and, whenever practicable, the teacher, supervisor, or school employee who referred the student to the 
principal. At the conference, the student shall be informed of the reason for the disciplinary action, including the other means of 
correction that were attempted before the suspension as required pursuant to Education Code 48900.5, and the evidence against 
him/her, and shall be given the opportunity to present his/her version and evidence in support of his/her defense. (Education Code 
48911) 

This conference may be omitted if the Superintendent, principal, or designee determines that an emergency situation exists involving a 
clear and present danger to the lives, safety, or health of students or school personnel. If a student is suspended without this 
conference, both the parent/guardian and student shall be notified of the student's right to return to school for the purpose of the 
conference and the conference shall be held within two school days, unless the student waives his/her right to it or is physically 
unable to attend for any reason. In such a case, the conference shall be held as soon as the student is physically able to return to 
school. (Education Code 48911) 

2. Administrative Actions: All requests for student suspension are to be processed by the principal or designee. A school employee 
shall report the suspension, including the name of the student and the cause for the suspension, to the Superintendent or 
designee. (Education Code 48911) 

3. Notice to Parents/Guardians: At the time of the suspension, a school employee shall make a reasonable effort to contact the 
parent/guardian by telephone or in person. Whenever a student is suspended, the parent/guardian shall also be notified in writing 
of the suspension. (Education Code 48911) 

This notice shall state the specific offense committed by the student. (Education Code 48900.8) 
In addition, the notice may state the date and time when the student may return to school. 
4. Parent/Guardian Conference: Whenever a student is suspended, school officials may request a meeting with the parent/guardian to 

discuss the cause(s) and duration of the suspension, the school policy involved, and any other pertinent matter. (Education Code 
48914) 

If school officials request to meet with the parent/guardian, the notice may state that the law requires the parent/guardian to respond to 
such requests without delay. However, no penalties may be imposed on the student for the failure of the parent/guardian to attend 
such a conference. The student may not be denied reinstatement solely because the parent/guardian failed to attend the 
conference. (Education Code 48911) 

5. Extension of Suspension: If the Board is considering the expulsion of a suspended student from any school or the suspension of a 
student for the balance of the semester from continuation school, the Superintendent or designee may, in writing, extend the 
suspension until such time as the Board has made a decision, provided the following requirements are followed: (Education Code 
48911) 

a. The extension of the original period of suspension is preceded by notice of such extension with an offer to hold a conference 
concerning the extension, giving the student an opportunity to be heard. This conference may be held in conjunction with a meeting 
requested by the student or parent/guardian to challenge the original suspension. 

b. The Superintendent or designee determines, following a meeting in which the student and the student's parent/guardian were invited 
to participate, that the student's presence at the school or at an alternative school would endanger persons or property or threaten 
to disrupt the instructional process. (Education Code 48911) 



Comprehensive School Safety Plan 47 of 70 2/4/21 

c. If the student involved is a foster youth, the Superintendent or designee shall notify the district liaison for foster youth of the need to 
invite the student's attorney and a representative of the appropriate county child welfare agency to attend the meeting. (Education 
Code 48853.5, 48911, 48918.1) 

(cf. 6173.1 - Education for Foster Youth) 
d. If the student involved is a homeless child or youth, the Superintendent or designee shall notify the district liaison for homeless 

students. (Education Code 48918.1) 
(cf. 6173 - Education for Homeless Children) 
In lieu of or in addition to suspending a student, the Superintendent, principal, or designee may provide services or require the student 

to participate in an alternative disciplinary program designed to correct his/her behavior and keep him/her in school. 
Suspension by the Board 
The Board may suspend a student for any of the acts listed under "Grounds for Suspension and Expulsion: Grades K-12" and 

"Additional Grounds for Suspension and Expulsion: Grades 4-12" above and within the limits specified under "Suspension by 
Superintendent, Principal, or Designee" above. (Education Code 48912) 

The Board may suspend a student enrolled in a continuation school or class for a period not longer than the remainder of the semester. 
The suspension shall meet the requirements of Education Code 48915. (Education Code 48912.5) 

When the Board is considering a suspension, disciplinary action, or any other action (except expulsion) against any student, it shall hold 
a closed session if a public hearing would lead to disclosure of information that would violate a student's right to privacy under 
Education Code 49073-49079. (Education Code 35146, 48912) 

(cf. 9321 - Closed Session Purposes and Agendas) 
The Board shall provide the student and his/her parent/guardian with written notice of the closed session by registered or certified mail 

or personal service. Upon receiving this notice, the student or parent/guardian may request a public meeting, and this request shall 
be granted if made in writing within 48 hours after receipt of the Board's notice. However, any discussion that conflicts with any 
other student's right to privacy still shall be held in closed session. (Education Code 35146, 48912) 

On-Campus Suspension 
A student for whom an expulsion action has not been initiated and who poses no imminent danger or threat to the school, students, or 

staff may be assigned to on-campus suspension in a separate classroom, building, or site for the entire period of suspension. The 
following conditions shall apply: (Education Code 48911.1) 

1. The on-campus suspension classroom shall be staffed in accordance with law. 
2. The student shall have access to appropriate counseling services. 
3. The on-campus suspension classroom shall promote completion of schoolwork and tests missed by the student during the 

suspension. 
4. The student shall be responsible for contacting his/her teacher(s) to receive assignments to be completed in the supervised 

suspension classroom. The teacher(s) shall provide all assignments and tests that the student will miss while suspended. If no 
such work is assigned, the person supervising the suspension classroom shall assign schoolwork. 

At the time a student is assigned to an on-campus suspension classroom, the principal or designee shall notify the student's 
parent/guardian in person or by telephone. When the assignment is for longer than one class period, this notification may be made 
in writing. (Education Code 48911.1) 

Superintendent or Principal's Authority to Recommend Expulsion 
Unless the Superintendent or principal determines that expulsion should not be recommended under the circumstances or that an 

alternative means of correction would address the conduct, he/she shall recommend a student's expulsion for any of the following 
acts: (Education Code 48915) 

1. Causing serious physical injury to another person, except in self-defense 
2. Possession of any knife or other dangerous object of no reasonable use to the student 
3. Unlawful possession of any controlled substance as listed in Health and Safety Code 11053-11058, except for (a) the first offense for 

the possession of not more than one ounce of marijuana, other than concentrated cannabis, or (b) the student's possession of 
over-the-counter medication for his/her use or other medication prescribed for him/her by a physician 

4. Robbery or extortion 
5. Assault or battery, as defined in Penal Code 240 and 242, upon any school employee 
In determining whether or not to recommend the expulsion of a student, the Superintendent, principal, or designee shall act as quickly 

as possible to ensure that the student does not lose instructional time. (Education Code 48915) 
Student's Right to Expulsion Hearing 
Any student recommended for expulsion shall be entitled to a hearing to determine whether he/she should be expelled. The hearing 

shall be held within 30 school days after the Superintendent, principal, or designee determines that the student has committed the 
act(s) that form the basis for the expulsion recommendation. (Education Code 48918(a)) 

The student is entitled to at least one postponement of an expulsion hearing for a period of not more than 30 calendar days. The 
request for postponement shall be in writing. Any subsequent postponement may be granted at the Board's discretion. (Education 
Code 48918(a)) 

If the Board finds it impractical during the regular school year to comply with these time requirements for conducting an expulsion 
hearing, the Superintendent or designee may, for good cause, extend the time period by an additional five school days. Reasons 
for the extension shall be included as a part of the record when the expulsion hearing is held. (Education Code 48918(a)) 

If the Board finds it impractical to comply with the time requirements of the expulsion hearing due to a summer recess of Board 
meetings of more than two weeks, the days during the recess shall not be counted as school days. The days not counted during 
the recess may not exceed 20 school days, as defined in Education Code 48925. Unless the student requests in writing that the 
expulsion hearing be postponed, the hearing shall be held not later than 20 calendar days prior to the first day of the next school 
year. (Education Code 48918(a)) 
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Once the hearing starts, all matters shall be pursued with reasonable diligence and concluded without unnecessary delay. (Education 
Code 48918(a)) 

Stipulated Expulsion 
After a determination that a student has committed an expellable offense, the Superintendent, principal, or designee shall offer the 

student and his/her parent/guardian the option to waive a hearing and stipulate to the expulsion or to a suspension of the expulsion 
under certain conditions. The offer shall be made only after the student or his/her parent/guardian has been given written notice of 
the expulsion hearing pursuant to Education Code 48918. 

The stipulation agreement shall be in writing and shall be signed by the student and his/her parent/guardian. The stipulation agreement 
shall include notice of all the rights that the student is waiving, including the waiving of his/her right to have a full hearing, to appeal 
the expulsion to the County Board of Education, and to consult legal counsel. 

A stipulated expulsion agreed to by the student and his/her parent/guardian shall be effective upon approval by the Board. 
Rights of Complaining Witness 
An expulsion hearing involving allegations of sexual assault or sexual battery may be postponed for one school day in order to 

accommodate the special physical, mental, or emotional needs of a student who is the complaining witness. (Education Code 
48918.5) 

Whenever the Superintendent or designee recommends an expulsion hearing that addresses allegations of sexual assault or sexual 
battery, he/she shall give the complaining witness a copy of the district's suspension and expulsion policy and regulation and shall 
advise the witness of his/her right to: (Education Code 48918.5) 

1. Receive five days' notice of his/her scheduled testimony at the hearing 
2. Have up to two adult support persons of his/her choosing present at the hearing at the time he/she testifies 
3. Have a closed hearing during the time he/she testifies 
Whenever any allegation of sexual assault or sexual battery is made, the Superintendent or designee shall immediately advise 

complaining witnesses and accused students to refrain from personal or telephone contact with each other during the time when an 
expulsion process is pending. (Education Code 48918.5) 

Written Notice of the Expulsion Hearing 
Written notice of the expulsion hearing shall be forwarded to the student and the student's parent/guardian at least 10 calendar days 

before the date of the hearing. The notice shall include: (Education Code 48900.8, 48918(b)) 
1. The date and place of the hearing 
2. A statement of the specific facts, charges, and offense upon which the proposed expulsion is based 
3. A copy of district disciplinary rules which relate to the alleged violation 
4. Notification of the student's or parent/guardian's obligation, pursuant to Education Code 48915.1, to provide information about the 

student's status in the district to any other district in which the student seeks enrollment 
This obligation applies when a student is expelled for acts other than those described in Education Code 48915(a) or (c). 
(cf. 5119 - Students Expelled from Other Districts) 
5. The opportunity for the student or the student's parent/guardian to appear in person or be represented by legal counsel or by a 

nonattorney adviser 
Legal counsel means an attorney or lawyer who is admitted to the practice of law in California and is an active member of the State Bar 

of California. 
Nonattorney adviser means an individual who is not an attorney or lawyer, but who is familiar with the facts of the case and has been 

selected by the student or student's parent/guardian to provide assistance at the hearing. 
6. The right to inspect and obtain copies of all documents to be used at the hearing 
7. The opportunity to confront and question all witnesses who testify at the hearing 
8. The opportunity to question all evidence presented and to present oral and documentary evidence on the student's behalf, including 

witnesses 
Additional Notice of Expulsion Hearing for Foster Youth and Homeless Students 
If the student facing expulsion is a foster student, the Superintendent or designee shall also send notice of the hearing to the student's 

attorney and a representative of an appropriate child welfare agency at least 10 days prior to the hearing. (Education Code 
48918.1) 

If the student facing expulsion is a homeless student, the Superintendent or designee shall also send notice of the hearing to the district 
liaison for homeless students at least 10 days prior to the hearing. (Education Code 48918.1) 

Any notice for these purposes may be provided by the most cost-effective method possible, including by email or a telephone call. 
(Education Code 48918.1) 

Conduct of Expulsion Hearing 
1. Closed Session: Notwithstanding Education Code 35145, the Board shall conduct a hearing to consider the expulsion of the student 

in a session closed to the public unless the student requests in writing at least five days prior to the hearing that the hearing be a 
public meeting. If such a request is made, the meeting shall be public to the extent that privacy rights of other students are not 
violated. (Education Code 48918) 

Whether the expulsion hearing is held in closed or public session, the Board may meet in closed session to deliberate and determine 
whether or not the student should be expelled. If the Board admits any other person to this closed session, the parent/guardian, the 
student, and the counsel of the student also shall be allowed to attend the closed session. (Education Code 48918(c)) 

If a hearing that involves a charge of sexual assault or sexual battery is to be conducted in public, a complaining witness shall have the 
right to have his/her testimony heard in closed session when testifying in public would threaten serious psychological harm to the 
witness and when there are no alternative procedures to avoid the threatened harm, including, but not limited to, a videotaped 
deposition or contemporaneous examination in another place communicated to the hearing room by closed-circuit television. 
(Education Code 48918(c)) 
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2. Record of Hearing: A record of the hearing shall be made and may be maintained by any means, including electronic recording, as 
long as a reasonably accurate and complete written transcription of the proceedings can be made. (Education Code 48918(g)) 

3. Subpoenas: Before commencing a student expulsion hearing, the Board may issue subpoenas, at the request of either the student or 
the Superintendent or designee, for the personal appearance at the hearing of any person who actually witnessed the action that 
gave rise to the recommendation for expulsion. After the hearing has commenced, the Board or the hearing officer or 
administrative panel may issue such subpoenas at the request of the student or the County Superintendent of Schools or 
designee. All subpoenas shall be issued in accordance with Code of Civil Procedure 1985-1985.2 and enforced in accordance with 
Government Code 11455.20. (Education Code 48918(i)) 

Any objection raised by the student or the Superintendent or designee to the issuance of subpoenas may be considered by the Board in 
closed session, or in open session if so requested by the student, before the meeting. The Board's decision in response to such an 
objection shall be final and binding. (Education Code 48918(i)) 

If the Board determines, or if the hearing officer or administrative panel finds and submits to the Board, that a witness would be subject 
to unreasonable risk of harm by testifying at the hearing, a subpoena shall not be issued to compel the personal attendance of that 
witness at the hearing. However, that witness may be compelled to testify by means of a sworn declaration as described in item #4 
below. (Education Code 48918(i)) 

4. Presentation of Evidence: Technical rules of evidence shall not apply to the expulsion hearing, but relevant evidence may be 
admitted and used as proof only if it is the kind of evidence on which reasonable persons can rely in the conduct of serious affairs. 
The decision of the Board to expel shall be supported by substantial evidence that the student committed any of the acts pursuant 
to Education Code 48900 and listed in "Grounds for Suspension and Expulsion: Grades K-12" and "Additional Grounds for 
Suspension and Expulsion: Grades 4-12" above. (Education Code 48918(h)) 

Findings of fact shall be based solely on the evidence at the hearing. Although no finding shall be based solely on hearsay, sworn 
declarations may be admitted as testimony from witnesses whose disclosure of their identity or testimony at the hearing may 
subject them to an unreasonable risk of physical or psychological harm. (Education Code 48918(f)) 

In cases where a search of a student's person or property has occurred, evidence describing the reasonableness of the search shall be 
included in the hearing record. 

5. Testimony by Complaining Witnesses: The following procedures shall be observed when a hearing involves allegations of sexual 
assault or sexual battery by a student: (Education Code 48918, 48918.5) 

a. Any complaining witness shall be given five days' notice before being called to testify. 
b. Any complaining witness shall be entitled to have up to two adult support persons, including, but not limited to, a parent/guardian or 

legal counsel, present during his/her testimony. 
c. Before a complaining witness testifies, support persons shall be admonished that the hearing is confidential. 
d. The person presiding over the hearing may remove a support person whom he/she finds is disrupting the hearing. 
e. If one or both support persons are also witnesses, the hearing shall be conducted in accordance with Penal Code 868.5. 
f. Evidence of specific instances of prior sexual conduct of a complaining witness shall be presumed inadmissible and shall not be 

heard unless the person conducting the hearing determines that extraordinary circumstances require the evidence to be heard. 
Before such a determination is made, the complaining witness shall be given notice and an opportunity to oppose the introduction 
of this evidence. In the hearing on the admissibility of this evidence, the complaining witness shall be entitled to be represented by 
a parent/guardian, legal counsel, or other support person. Reputation or opinion evidence regarding the sexual behavior of a 
complaining witness shall not be admissible for any purpose. 

g. In order to facilitate a free and accurate statement of the experiences of the complaining witness and to prevent discouragement of 
complaints, the district shall provide a nonthreatening environment. 

(1) The district shall provide a room separate from the hearing room for the use of the complaining witness before and during breaks in 
testimony. 

(2) At the discretion of the person conducting the hearing, the complaining witness shall be allowed reasonable periods of relief from 
examination and cross-examination during which he/she may leave the hearing room. 

(3) The person conducting the hearing may: 
(a) Arrange the seating within the hearing room so as to facilitate a less intimidating environment for the complaining witness 
(b) Limit the time for taking the testimony of a complaining witness to the hours he/she is normally in school, if there is no good cause to 

take the testimony during other hours 
(c) Permit one of the support persons to accompany the complaining witness to the witness stand 
6. Decision: The Board's decision as to whether to expel a student shall be made within 40 school days after the student is removed 

from his/her school of attendance, unless the student requests in writing that the decision be postponed. (Education Code 
48918(a)) 

Alternative Expulsion Hearing: Hearing Officer or Administrative Panel 
Instead of conducting an expulsion hearing itself, the Board may contract with the county hearing officer or with the Office of 

Administrative Hearings of the State of California for a hearing officer. The Board may also appoint an impartial administrative 
panel composed of three or more certificated personnel, none of whom shall be members of the Board or on the staff of the school 
in which the student is enrolled. (Education Code 48918) 

A hearing conducted by the hearing officer or administrative panel shall conform to the same procedures applicable to a hearing 
conducted by the Board as specified above in "Conduct of Expulsion Hearing," including the requirement to issue a decision within 
40 school days of the student's removal from school, unless the student requests that the decision be postponed. (Education Code 
48918(a) and (d)) 

The hearing officer or administrative panel shall, within three school days after the hearing, determine whether to recommend expulsion 
of the student to the Board. If expulsion is not recommended, the expulsion proceeding shall be terminated and the student shall 
be immediately reinstated and permitted to return to the classroom instructional program from which the referral was made, unless 
another placement is requested in writing by the student's parent/guardian. Before the student's placement decision is made by 
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his/her parent/guardian, the Superintendent or designee shall consult with the parent/guardian and district staff, including the 
student's teachers, regarding other placement options for the student in addition to the option to return to the classroom 
instructional program from which the student's expulsion referral was made. The decision to not recommend expulsion shall be 
final. (Education Code 48918(e)) 

If expulsion is recommended, findings of fact in support of the recommendation shall be prepared and submitted to the Board. All 
findings of fact and recommendations shall be based solely on the evidence presented at the hearing. The Board may accept the 
recommendation based either upon a review of the findings of fact and recommendations submitted or upon the results of any 
supplementary hearing the Board may order. (Education Code 48918(f)) 

In accordance with Board policy, the hearing officer or administrative panel may recommend that the Board suspend the enforcement of 
the expulsion. If the hearing officer or administrative panel recommends that the Board expel a student but suspend the 
enforcement of the expulsion, the student shall not be reinstated and permitted to return to the classroom instructional program 
from which the referral was made until the Board has ruled on the recommendation. (Education Code 48917, 48918) 

Final Action by the Board 
Whether the expulsion hearing is conducted in closed or open session by the Board, a hearing officer, or an administrative panel or is 

waived through the signing of a stipulated expulsion agreement, the final action to expel shall be taken by the Board in public. 
(Education Code 48918(j)) 

(cf. 9321.1 - Closed Session Actions and Reports) 
The Board's decision is final. If the decision is to not expel, the student shall be reinstated immediately. If the decision is to suspend the 

enforcement of the expulsion, the student shall be reinstated under the conditions of the suspended expulsion. 
Upon ordering an expulsion, the Board shall set a date when the student shall be reviewed for readmission to a school within the 

district. For a student expelled for any "mandatory recommendation and mandatory expulsion" act listed in the section "Authority to 
Expel" in the accompanying Board policy, this date shall be one year from the date the expulsion occurred, except that the Board 
may set an earlier date on a case-by-case basis. For a student expelled for other acts, this date shall be no later than the last day 
of the semester following the semester in which the expulsion occurred. If an expulsion is ordered during summer session or the 
intersession period of a year-round program, the Board shall set a date when the student shall be reviewed for readmission not 
later than the last day of the semester following the summer session or intersession period in which the expulsion occurred. 
(Education Code 48916) 

At the time of the expulsion order, the Board shall recommend a plan for the student's rehabilitation, which may include: (Education 
Code 48916) 

1. Periodic review, as well as assessment at the time of review, for readmission 
2. Recommendations for improved academic performance, tutoring, special education assessments, job training, counseling, 

employment, community service, or other rehabilitative programs 
With parent/guardian consent, students who have been expelled for reasons relating to controlled substances or alcohol may be 

required to enroll in a county-sponsored drug rehabilitation program before returning to school. (Education Code 48916.5) 
Written Notice to Expel 
The Superintendent or designee shall send written notice of the decision to expel to the student or parent/guardian. This notice shall 

include the following: 
1. The specific offense committed by the student for any of the causes for suspension or expulsion listed above under "Grounds for 

Suspension and Expulsion: Grades K-12" or "Additional Grounds for Suspension and Expulsion: Grades 4-12" (Education Code 
48900.8) 

2. The fact that a description of readmission procedures will be made available to the student and his/her parent/guardian (Education 
Code 48916) 

3. Notice of the right to appeal the expulsion to the County Board (Education Code 48918) 
4. Notice of the alternative educational placement to be provided to the student during the time of expulsion (Education Code 48918) 
5. Notice of the student's or parent/guardian's obligation to inform any new district in which the student seeks to enroll of the student's 

status with the expelling district, pursuant to Education Code 48915.1 (Education Code 48918) 
Decision to Suspend Expulsion Order 
In accordance with Board policy, when deciding whether to suspend the enforcement of an expulsion order, the Board shall take into 

account the following criteria: 
1. The student's pattern of behavior 
2. The seriousness of the misconduct 
3. The student's attitude toward the misconduct and his/her willingness to follow a rehabilitation program 
The suspension of the enforcement of an expulsion shall be governed by the following: 
1. The Board may, as a condition of the suspension of enforcement, assign the student to a school, class, or program appropriate for 

the student's rehabilitation. This rehabilitation program may provide for the involvement of the student's parent/guardian in the 
student's education. However, a parent/guardian's refusal to participate in the rehabilitation program shall not be considered in the 
Board's determination as to whether the student has satisfactorily completed the rehabilitation program. (Education Code 48917) 

2. During the period when enforcement of the expulsion order is suspended, the student shall be on probationary status. (Education 
Code 48917) 

3. The suspension of the enforcement of an expulsion order may be revoked by the Board if the student commits any of the acts listed 
under "Grounds for Suspension and Expulsion: Grades K-12" or "Additional Grounds for Suspension and Expulsion: Grades 4-12" 
above or violates any of the district's rules and regulations governing student conduct. (Education Code 48917) 

4. When the suspension of enforcement of an expulsion order is revoked, a student may be expelled under the terms of the original 
expulsion order. (Education Code 48917) 

5. Upon satisfactory completion of the rehabilitation assignment, the Board shall reinstate the student in a district school. Upon 
reinstatement, the Board may order the expunging of any or all records of the expulsion proceedings. (Education Code 48917) 
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6. The Superintendent or designee shall send written notice of any decision to suspend the enforcement of an expulsion order during a 
period of probation to the student or parent/guardian. The notice shall inform the parent/guardian of the right to appeal the 
expulsion to the County Board, the alternative educational placement to be provided to the student during the period of expulsion, 
and the student's or parent/guardian's obligation to inform any new district in which the student seeks to enroll of his/her status with 
the expelling district, pursuant to Education Code 48915.1(b). (Education Code 48918(j)) 

7. Suspension of the enforcement of an expulsion order shall not affect the time period and requirements for the filing of an appeal of 
the expulsion order with the County Board. (Education Code 48917) 

Appeal 
The student or parent/guardian is entitled to file an appeal of the Board's decision with the County Board. The appeal must be filed 

within 30 days of the Board's decision to expel, even if the expulsion order is suspended and the student is placed on probation. 
(Education Code 48919) 

If the student submits a written request for a copy of the written transcripts and supporting documents from the district simultaneously 
with the filing of the notice of appeal with the County Board, the district shall provide the student with these documents within 10 
school days following the student's written request. (Education Code 48919) 

Notification to Law Enforcement Authorities 
Prior to the suspension or expulsion of any student, the principal or designee shall notify appropriate city or county law enforcement 

authorities of any student acts of assault which may have violated Penal Code 245. (Education Code 48902) 
The principal or designee shall notify appropriate city or county law enforcement authorities of any student acts which may involve the 

possession or sale of narcotics or of a controlled substance, or of any student acts involving the possession, sale, or furnishing of 
firearms, explosives, or other dangerous weapons in violation of Education Code 48915(c)(1) or (5) or Penal Code 626.9 and 
626.10. (Education Code 48902) 

Within one school day after a student's suspension or expulsion, the principal or designee shall notify appropriate county or district law 
enforcement authorities, by telephone or other appropriate means, of any student acts which may violate Education Code 48900(c) 
or (d), relating to the possession, use, offering, or sale of controlled substances, alcohol, or intoxicants of any kind. (Education 
Code 48902) 

Placement During Expulsion 
The Board shall refer expelled students to a program of study that is: (Education Code 48915, 48915.01) 
1. Appropriately prepared to accommodate students who exhibit discipline problems 
2. Not provided at a comprehensive middle, junior, or senior high school or at any elementary school, unless the program is offered at a 

community day school established at any of these 
3. Not housed at the school site attended by the student at the time of suspension 
(cf. 6158 - Independent Study) 
(cf. 6185 - Community Day School) 
When the placement described above is not available and when the County Superintendent so certifies, students expelled for only acts 

described in items #6-12 under "Grounds for Suspension and Expulsion: Grades K-12" and items #1-3 under "Additional Grounds 
for Suspension and Expulsion: Grades 4-12" above may be referred to a program of study that is provided at another 
comprehensive middle, junior, or senior high school or at an elementary school. (Education Code 48915) 

The program for a student expelled from any of grades K-6 shall not be combined or merged with programs offered to students in any 
of grades 7-12. (Education Code 48916.1) 

Readmission After Expulsion 
Prior to the date set by the Board for the student's readmission: 
1. The Superintendent or designee shall hold a conference with the parent/guardian and the student. At the conference, the student's 

rehabilitation plan shall be reviewed and the Superintendent or designee shall verify that the provisions of this plan have been met. 
School regulations shall be reviewed and the student and parent/guardian shall be asked to indicate in writing their willingness to 
comply with these regulations. 

2. The Superintendent or designee shall transmit to the Board his/her recommendation regarding readmission. The Board shall 
consider this recommendation in closed session. If a written request for open session is received from the parent/guardian or adult 
student, it shall be honored to the extent that privacy rights of other students are not violated. 

3. If the readmission is granted, the Superintendent or designee shall notify the student and parent/guardian, by registered mail, of the 
Board's decision regarding readmission. 

4. The Board may deny readmission only if it finds that the student has not satisfied the conditions of the rehabilitation plan or that the 
student continues to pose a danger to campus safety or to other district students or employees. (Education Code 48916) 

5. If the Board denies the readmission of a student, the Board shall determine either to continue the student's placement in the 
alternative educational program initially selected or to place the student in another program that serves expelled students, including 
placement in a county community school. 

6. The Board shall provide written notice to the expelled student and parent/guardian describing the reasons for denying readmittance 
into the regular program. This notice shall indicate the Board's determination of the educational program which the Board has 
chosen. The student shall enroll in that program unless the parent/guardian chooses to enroll the student in another school district. 
(Education Code 48916) 

No student shall be denied readmission into the district based solely on the student's arrest, adjudication by a juvenile court, formal or 
informal supervision by a probation officer, detention in a juvenile facility, enrollment in a juvenile court school, or other such 
contact with the juvenile justice system. (Education Code 48645.5) 

Maintenance of Records 
The district shall maintain a record of each suspension and expulsion, including its specific cause(s). (Education Code 48900.8) 
Expulsion records of any student shall be maintained in the student's mandatory interim record and sent to any school in which the 

student subsequently enrolls upon written request by that school. (Education Code 48918(k)) 
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The Superintendent or designee shall, within five working days, honor any other district's request for information about an expulsion 
from this district. (Education Code 48915.1) 

(cf. 5119 - Students Expelled from Other Districts) 
Regulation WILLITS UNIFIED SCHOOL DISTRICT 
approved: December 5, 2018 Willits, California 
 
 
SUSPENSION AND EXPULSION DUE PROCESS (STUDENTS WITH DISABILITIES) AR 5144.2 
A student identified as an individual with a disability pursuant to the Individuals with Disabilities Education Act (IDEA), 20 USC 1400-

1482, is subject to the same grounds and procedures for suspension and expulsion which apply to students without disabilities, 
except as otherwise specified in this administrative regulation. 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
Suspension 
The Superintendent or designee may suspend a student with a disability for up to 10 consecutive school days for a single incident 
of misconduct, and for up to 20 school days in a school year, as long as the suspension(s) does not constitute a change in 
placement pursuant to 34 CFR 300.536. (Education Code 48903; 34 CFR 300.530) 
The principal or designee shall monitor the number of days, including portions of days, in which a student with a valid individualized 
education program (IEP) has been suspended during the school year. 
(cf. 6159 - Individualized Education Program) 
The Superintendent or designee shall determine, on a case-by-case basis, whether a pattern of removals of a student from his/her 
current educational placement for disciplinary reasons constitutes a change of placement. A change of placement shall be deemed 
to have occurred under either of the following circumstances: (34 CFR 300.536) 
1. The removal is for more than 10 consecutive school days. 
2. The student has been subjected to a series of removals that constitute a pattern because of all of the following: 
a. The series of removals total more than 10 school days in a school year. 
b. The student's behavior is substantially similar to his/her behavior in previous incidents that resulted in the series of removals. 
c. Additional factors, such as the length of each removal, the total amount of time the student has been removed, and the proximity 
of the removals to one another, indicate a change of placement. 
If a student's removal is determined to be a change of placement as specified in items #1-2 above, or the student is suspended for 
more than 10 school days in the same school year, the student's IEP team shall determine the appropriate educational services. 
Such services shall be designed to enable the student to continue to participate in the general education curriculum in another 
setting, to progress toward meeting the goals set out in his/her IEP, and to address the student's behavior violation so that it does 
not recur. (20 USC 1412(a)(1)(A); 34 CFR 300.530) 
If the IEP of a student with a disability requires the district to provide the student with transportation, the district shall provide the 
student with an alternative form of transportation at no cost to him/her or to his/her parent/guardian when he/she is to be excluded 
from school bus transportation. (Education Code 48915.5) 
(cf. 3541.2 - Transportation for Students with Disabilities) 
Interim Alternative Educational Placement Due to Dangerous Behavior 
The district may unilaterally place a student with a disability in an appropriate interim alternative educational setting for up to 45 
school days, without regard to whether the behavior is a manifestation of the student's disability, when the student commits one of 
the following acts while at school, going to or from school, or at a school-related function: (20 USC 1415(k)(1)(G); 34 CFR 300.530) 
1. Carries or possesses a weapon, as defined in 18 USC 930 
2. Knowingly possesses or uses illegal drugs 
3. Sells or solicits the sale of a controlled substance as identified in 21 USC 812(c), Schedules I-V 
4. Inflicts serious bodily injury upon another person as defined in 18 USC 1365 
The student's interim alternative educational setting shall be determined by his/her IEP team. (20 USC 1415(k)(1)(G); 34 CFR 
300.531) 
On the date the decision to take disciplinary action is made, the student's parent/guardian shall be notified of the decision and 
provided the procedural safeguards notice pursuant to 34 CFR 300.504. (20 USC 1415(k)(1)(H); 34 CFR 300.530) 
A student who has been removed from his/her current placement because of dangerous behavior shall receive services, although 
in another setting, to the extent necessary to allow him/her to participate in the general education curriculum and to progress 
toward meeting the goals set out in his/her IEP. As appropriate, the student shall also receive a functional behavioral assessment 
and behavioral intervention services and modifications that are designed to address the behavior violation so that it does not recur. 
(20 USC 1415(k)(1)(D); 34 CFR 300.530) 
Manifestation Determination 
The following procedural safeguards shall apply when a student with a disability is suspended for more than 10 consecutive school 
days, when a series of removals of a student constitutes a pattern, or when a change of placement of a student is contemplated 
due to a violation of the district's code of conduct: 
1. Notice: On the date the decision to take disciplinary action is made, the student's parent/guardian shall be notified of the 
decision and provided the procedural safeguards notice pursuant to 34 CFR 300.504. (20 USC 1415(k)(1)(H); 34 CFR 300.530) 
(cf. 5145.6 - Parental Notifications) 
(cf. 6159.1 - Procedural Safeguards and Complaints for Special Education) 
2. Manifestation Determination Review: Immediately if possible, but in no case later than 10 school days after the date the decision 
to take disciplinary action is made, a manifestation determination review shall be made of the relationship between the student's 
disability and the behavior subject to the disciplinary action. (20 USC 1415(k)(1)(E); 34 CFR 300.530) 
At the manifestation determination review, the district, the student's parent/guardian, and relevant members of the IEP team (as 
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determined by the district and parent/guardian) shall review all relevant information in the student's file, including the student's IEP, 
any teacher observations, and any relevant information provided by the parents/guardians, to determine whether the conduct in 
question was either of the following: (20 USC 1415(k)(1)(E); 34 CFR 300.530) 
a. Caused by or had a direct and substantial relationship to the student's disability 
b. A direct result of the district's failure to implement the student's IEP, in which case the district shall take immediate steps to 
remedy those deficiencies 
If the manifestation review team determines that either of the above conditions applies, the student's conduct shall then be 
determined to be a manifestation of his/her disability. (20 USC 1415(k)(1)(E); 34 CFR 300.530) 
3. Determination that Behavior is a Manifestation of the Student's Disability: When the student's conduct has been determined to 
be a manifestation of his/her disability, the IEP team shall conduct a functional behavioral assessment, unless one had been 
conducted before the occurrence of the behavior that resulted in the change of placement, and shall implement a behavioral 
intervention plan for the student. If a behavioral intervention plan has already been developed, the IEP team shall review the 
behavioral intervention plan and modify it as necessary to address the behavior. (20 USC 1415(k)(1)(F); 34 CFR 300.530) 
The student shall be returned to the placement from which he/she was removed, unless the parent/guardian and Superintendent or 
designee agree to a change of placement as part of the modification of the behavioral intervention plan. (20 USC 1415(k)(1)(F); 34 
CFR 300.530) 
(cf. 6159.4 - Behavioral Interventions for Special Education Students) 
4. Determination that Behavior is Not a Manifestation of the Student's Disability: When it has been determined that the student's 
conduct was not a manifestation of his/her disability, the student may be disciplined in accordance with the procedures for students 
without disabilities. However, the student's IEP team shall determine services necessary to enable him/her to participate in the 
general education curriculum in another setting and to allow him/her to progress toward meeting the goals set out in his/her IEP. 
(20 USC 1415(k)(1)(D); 34 CFR 300.530) 
As appropriate, the student also shall receive a functional behavioral assessment and behavioral intervention services and 
modifications that are designed to address the behavior violation so that it does not recur. (20 USC 1415(k)(1)(D); 34 CFR 
300.530) 
(cf. 6158 - Independent Study) 
(cf. 6185 - Community Day School) 
Due Process Appeals 
If the parent/guardian disagrees with any district decision regarding placement under 34 CFR 300.530 (suspension and removal for 
dangerous circumstances) or 34 CFR 300.531 (interim alternative placement), or the manifestation determination under 34 CFR 
300.530(e), he/she may appeal the decision by requesting a hearing. The district may request a hearing if the district believes that 
maintaining the student's current placement is substantially likely to result in injury to the student or others. In order to request a 
due process hearing, the requesting party shall file a complaint pursuant to 34 CFR 300.507 and 300.508(a) and (b). (20 USC 
1415(k)(3); 34 CFR 300.532) 
Whenever a hearing is requested as specified above, the parent/guardian or the district shall have an opportunity for an expedited 
due process hearing consistent with requirements specified in 34 CFR 300.507, 300.508 (a)-(c), and 300.510-300.514. 
If the student's parent/guardian or the district has initiated a due process hearing under 34 CFR 300.532 as detailed above, the 
student shall remain in the interim alternative educational setting pending the decision of the hearing officer or until the expiration of 
the 45-day time period, whichever occurs first, unless the parent/guardian and district agree otherwise. (20 USC 1415(k)(4); 34 
CFR 300.533) 
Readmission 
Readmission procedures for students with disabilities shall be the same as those adopted for students without disabilities. Upon 
readmission of a student with disabilities, an IEP team meeting shall be convened to review and, as necessary, modify the 
student's IEP. 
Decision Not to Enforce Expulsion Order 
The Board of Trustee's criteria for suspending the enforcement of an expulsion order shall be applied to students with disabilities in 
the same manner as they are applied to all other students. (Education Code 48917) 
Notification to Law Enforcement Authorities 
Law enforcement notification requirements involving students with disabilities shall be the same as those specified for all students 
in AR 5144.1 - Suspension and Expulsion/Due Process. 
When giving any required notification concerning a student with disabilities to any law enforcement official, the principal or 
designee shall require the law enforcement official to certify in writing that he/she will not disclose the student's information or 
records to any other person without the prior written consent of the student's parent/guardian. (Education Code 49076) 
(cf. 5131.7 - Weapons and Dangerous Instruments) 
Report to County Superintendent of Schools 
The Superintendent or designee shall report to the County Superintendent of Schools when any special education student has 
been expelled or suspended for more than 10 school days. The report shall include the student's name, last known address, and 
the reason for the action. (Education Code 48203) 
Procedures for Students Not Yet Eligible for Special Education Services 
A student who has not been determined to be eligible for special education and related services and who has violated the district's 
code of student conduct may nevertheless assert any of the protections under IDEA, if the district had knowledge of the student's 
disability. (20 USC1415(k)(5); 34 CFR 300.534) 
Knowledge means that, before the occurrence of the behavior that precipitated the disciplinary action, one of the following 
occurred: (20 USC1415(k)(5); 34 CFR 300.534) 
1. The parent/guardian, in writing, has expressed concern to district supervisory or administrative personnel, or to a teacher of the 
student, that the student is in need of special education or related services. 
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2. The parent/guardian has requested an evaluation of the student for special education pursuant to 20 USC 1414(a)(1)(B) or 34 
CFR 300.300-300.311. 
(cf. 6164.4 - Identification and Evaluation of Individuals for Special Education) 
3. The teacher of the student or other district personnel has expressed specific concerns directly to the district's director of special 
education or other supervisory district personnel about a pattern of behavior demonstrated by the student. 
However, the district shall not be deemed to have knowledge of a student's disability if the student's parent/guardian has not 
allowed him/her to be evaluated for special education services or has refused services or, after evaluating the student pursuant to 
34 CFR 300.300-300.311, the district determined that he/she was not an individual with a disability. 
When the district is deemed to not have knowledge of a student's disability, the student shall be disciplined in accordance with 
procedures established for students without disabilities who engage in comparable behavior. (20 USC 1415(k)(5); 34 CFR 
300.534) 
If a request is made for an evaluation of a student during the time period in which the student is subject to disciplinary measures 
pursuant to 34 CFR 300.530, the evaluation shall be conducted in an expedited manner. Until the evaluation is completed, the 
student shall remain in the educational placement determined by school authorities. (20 USC 1415(k)(5); 34 CFR 300.534) 
Legal Reference: 
EDUCATION CODE 
35146 Closed sessions re: suspensions 
35291 Rules of governing board 
48203 Reports of severance of attendance of disabled students 
48900-48925 Suspension and expulsion 
49076 Access to student records 
56000 Special education; legislative findings and declarations 
56320 Educational needs; requirements 
56321 Development or revision of individualized education program 
56329 Independent educational assessment 
56340-56347 Individualized education program teams 
56505 State hearing 
PENAL CODE 
245 Assault with deadly weapon 
626.2 Entry upon campus after written notice of suspension or dismissal without permission 
626.9 Gun-Free School Zone Act 
626.10 Dirks, daggers, knives, razors, or stun guns 
UNITED STATES CODE, TITLE 18 
930 Weapons 
1365 Serious bodily injury 
UNITED STATES CODE, TITLE 20 
1412 State eligibility 
1415 Procedural safeguards 
UNITED STATES CODE, TITLE 21 
812 Controlled substances 
UNITED STATES CODE, TITLE 29 
706 Definitions 
794 Rehabilitation Act of 1973, Section 504 
CODE OF FEDERAL REGULATIONS, TITLE 34 
104.35 Evaluation and placement 
104.36 Procedural safeguards 
300.1-300.818 Assistance to states for the education of students with disabilities, especially: 
300.530-300.537 Discipline procedures 
COURT DECISIONS 
Schaffer v. Weast, (2005) 546 U.S. 549 
Parents of Student W. v. Puyallup School District, (1994 9th Cir.) 31 F.3d 1489 
M.P. v. Governing Board of Grossmont Union High School District, (1994) 858 F.Supp. 1044 
Honig v. Doe, (1988) 484 U.S. 305 
Management Resources: 
FEDERAL REGISTER 
Rules and Regulations, August 14, 2006, Vol. 71, Number 156, pages 46539-46845 
WEB SITES 
California Department of Education, Special Education: http://www.cde.ca.gov/sp/se 
U.S. Department of Education, Office of Special Education Programs: http://www.ed.gov/about/offices/list/osers/osep 
Regulation WILLITS UNIFIED SCHOOL DISTRICT 
approved: August 7, 2013 Willits, California 

 
EMPLOYEE SECURITY A.R. 4358 
An employee may use reasonable and necessary force for hi self-defense or defense of another person, to quell a disturbance 

threatening physical injury to others; or to obtain possession of weapons or other dangerous objects within the control of a student. 
(Education Code 44807, 49001) 

http://www.cde.ca.gov/sp/se
http://www.ed.gov/about/offices/list/osers/osep
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(cf. 5131.7 - Weapons and Dangerous Instruments) 
(cf. 5144 - Discipline) 
An employee shall promptly report to the principal or other immediate supervisor any attack, assault, or physical threat made against 

him/her by a student or by any individual in relation to the employee’s performance of his/her duties, and any action the employee 
took in response. When appropriate, the employee and the principal or other immediate supervisor shall report the incident to law 
enforcement. 

(cf. 3515.2 – Disruptions)Reports of attack, assault, or threat shall be forwarded immediately to the Superintendent or designee. 
(cf. 3320 - Claims and Actions Against the District) 
(cf. 3515.4 - Recovery for Property Loss or Damage) 
(cf. 3530 - Risk Management/Insurance) 
Notice Regarding Student Offenses Committed While Under School Jurisdiction 
The Superintendent or designee shall inform the teacher(s) of each student who,  h during the previous three school years, has 

engaged in or is reasonably suspected to have engaged in any act, except the possession or use of tobacco products, that would 
constitute a ground for suspension or expulsion as specified in AR 5144.1 – Suspension and Expulsion/Due Process. This 
information shall be based upon district records maintained in the ordinary course of business or records received from a law 
enforcement agency. (Education Code 49079) 

(cf. 5125 - Student Records) 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
Upon receiving a transfer student's record regarding acts committed by the student that resulted in his/her suspension or expulsion, the 

Superintendent or designee shall inform the student's teacher(s) that the student was suspended or expelled from his/her former 
district and of the act that resulted in the suspension or expulsion. (Education Code 48201) 

Information received by teacher(s) shall be received in confidence for the limited purpose for which it was provided and shall not be 
further disseminated by the teacher. (Education Code 49079) 

Notice Regarding Student Offenses Committed While Outside School Jurisdiction 
When a minor student has been found by a court of competent jurisdiction to have illegally used, sold, or possessed a controlled 

substance or committed specified crimes involving serious acts of violence, the district police or security department may provide 
written notification to the Superintendent. (Welfare and Institutions Code 828.1) 

(cf. 3515.3 - District Police/Security Department) 
When informed by the court that a minor student has been found by a court to have committed any felony or any misdemeanor 

involving curfew, gambling, alcohol, drugs, tobacco products, carrying of weapons, a sex offense listed in Penal Code 290, assault 
or battery, larceny, vandalism, or graffiti, the Superintendent or designee shall so inform the school principal. (Welfare and 
Institutions Code 827) 

The principal shall disseminate this information to any counselor who directly supervises or reports on the student's behavior or 
progress. The principal also may inform any teacher or administrator directly supervising or reporting on the student’s behavior or 
progress whom he/she thinks may need the information so as to work with the student appropriately, avoid being needlessly 
vulnerable, or protect others from vulnerability. (Welfare and Institutions Code 827) 

Any court-initiated information that a teacher, counselor, or administrator receives shall be kept confidential and used only to 
rehabilitate the student and protect other students and staff. The information shall be further disseminated only when 
communication with the student, parent/guardian, law enforcement staff, and probation officer is necessary to rehabilitate the 
student or to protect students and staff. (Welfare and Institutions Code 827) 

When a student is removed from school as a result of his/her offense, the Superintendent shall hold the court's information in a 
separate confidential file until the student is returned to the district. If the student is returned to a different district, the 
Superintendent shall transmit the information provided by the student's parole or probation officer to the superintendent of the new 
district of attendance. (Welfare and Institutions Code 827) 

Any confidential file of court-initiated information shall be kept until the student becomes 18, graduates from high school, or is released 
from juvenile court jurisdiction, whichever occurs first, and shall then be destroyed. (Welfare and Institutions Code 827) 

Procedures to Maintain Confidentiality of Student Offenses 
In order to maintain confidentiality when providing information about student offenses to counselors and teachers of classes/programs 

to which a student is assigned, the principal or designee shall send the staff member a written notification that one of his/her 
students has committed an offense that requires his/her review of a student's file in the school office. This notice shall not name or 
otherwise identify the student. The staff member shall be asked to initial the notification and return it to the principal or designee. 
He/she shall also initial the student’s file when reviewing it in the school office. 

Use of Pepper Spray 
The Superintendent or designee shall notify employees of the district's policy prohibiting the possession of pepper spray on school 

property or at school-related activities without prior approval of the Superintendent or designee. Employees wishing to carry pepper 
spray shall submit to the Superintendent or designee a written request setting forth the need for the pepper spray. The 
Superintendent or designee shall notify the employee in writing as to whether the request was approved or denied. 

When approving an employee's request, the Superintendent or designee shall inform the employee of the following conditions: 
1. The pepper spray shall be used only in self-defense. 
2. An employee who uses pepper spray other than in self-defense shall be subject to disciplinary action by the district and, in 

accordance with law, a fine and/or imprisonment. 
(cf. 4118 - Dismissal/Suspension/Disciplinary Action) 
(cf. 4218 - Dismissal/Suspension/Disciplinary Action) 
3. The pepper spray must be stored in a secure place and not be accessible to students or other individuals. Negligent storage of the 

pepper spray may subject the employee to disciplinary action. 
Regulation WILLITS UNIFIED SCHOOL DISTRICT 
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UNIFORM COMPLAINT PROCEDURES A.R. 1312.3 
Except as the Board of Trustees may otherwise specifically provide in other district policies, these uniform complaint procedures (UCP) 

shall be used to investigate and resolve only the complaints specified in BP 1312.3. 
(cf. 1312.1 - Complaints Concerning District Employees) 
(cf. 1312.2 - Complaints Concerning Instructional Materials) 
(cf. 1312.4 - Williams Uniform Complaint Procedures) 
(cf. 4030 - Nondiscrimination in Employment) 
Compliance Officers 
The district designates the individual(s), position(s), or unit(s) identified below as responsible for coordinating the district's response to 

complaints and for complying with state and federal civil rights laws. The individual(s), position(s), or unit(s) also serve as the 
compliance officer(s) specified in AR 5145.3 - Nondiscrimination/Harassment responsible for handling complaints regarding 
unlawful discrimination (such as discriminatory harassment, intimidation, or bullying). The compliance officer(s) shall receive and 
coordinate the investigation of complaints and shall ensure district compliance with law. 

(cf. 5145.3 - Nondiscrimination/Harassment) 
(cf. 5145.7 - Sexual Harassment) 
Superintendent, Mark Westerburg 
1277 Blosser Lane 
Willits, CA 95490 
(707) 459-5314 
markwesterburg@willitsunified.com 
The compliance officer who receives a complaint may assign another compliance officer to investigate and resolve the complaint. The 

compliance officer shall promptly notify the complainant and respondent, if applicable, if another compliance officer is assigned to 
the complaint. 

In no instance shall a compliance officer be assigned to a complaint in which the compliance officer has a bias or conflict of interest that 
would prohibit the fair investigation or resolution of the complaint. Any complaint against a compliance officer or that raises a 
concern about the compliance officer's ability to investigate the complaint fairly and without bias shall be filed with the 
Superintendent or designee who shall determine how the complaint will be investigated. 

The Superintendent or designee shall ensure that employees assigned to investigate and resolve complaints receive training and are 
knowledgeable about the laws and programs at issue in the complaints to which they are assigned. Training provided to such 
employees shall cover current state and federal laws and regulations governing the program, applicable processes for investigating 
and resolving complaints, including those alleging unlawful discrimination (such as discriminatory harassment, intimidation, or 
bullying), applicable standards for reaching decisions on complaints, and appropriate corrective measures. Assigned employees 
may have access to legal counsel as determined by the Superintendent or designee. 

(cf. 4331 - Staff Development) 
(cf. 9124 - Attorney) 
The compliance officer or, if necessary, any appropriate administrator shall determine whether interim measures are necessary during 

and pending the result of an investigation. If interim measures are determined to be necessary, the compliance officer or the 
administrator shall consult with the Superintendent, the Superintendent's designee, or, if appropriate, the site principal to 
implement one or more interim measures. The interim measures shall remain in place until the compliance officer determines that 
they are no longer necessary or until the district issues its final written decision, whichever occurs first. 

Notifications 
The district's UCP policy and administrative regulation shall be posted in all district schools and offices, including staff lounges and 

student government meeting rooms. (Education Code 234.1) 
In addition, the Superintendent or designee shall annually provide written notification of the district's UCP to students, employees, 

parents/guardians of district students, district advisory committee members, school advisory committee members, appropriate 
private school officials or representatives, and other interested parties. (5 CCR 4622) 

(cf. 0420 - School Plans/Site Councils) 
(cf. 1220 - Citizen Advisory Committees) 
(cf. 4112.9/4212.9/4312.9 - Employee Notifications) 
(cf. 5145.6 - Parental Notifications) 
The notice shall include: 
1. A statement that the district is primarily responsible for compliance with federal and state laws and regulations, including those 

related to prohibition of unlawful discrimination, harassment, intimidation, or bullying against any protected group and all programs 
and activities that are subject to UCP as identified in the section "Complaints Subject to UCP" in the accompanying Board policy 

2. A statement that a complaint regarding student fees or the local control and accountability plan (LCAP) may be filed anonymously if 
the complainant provides evidence or information leading to evidence to support the complaint 

(cf. 0460 - Local Control and Accountability Plan) 
(cf. 3260 - Fees and Charges) 
3. A statement that a student enrolled in a public school shall not be required to pay a fee for participation in an educational activity that 

constitutes an integral fundamental part of the district's educational program, including curricular and extracurricular activities 
4. A statement that a complaint regarding student fees must be filed no later than one year from the date the alleged violation occurred 
5. A statement that the district will post a standardized notice of the educational rights of foster youth, homeless students, former 

juvenile court school students now enrolled in the district, children of military families, migrant students, and immigrant students 
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enrolled in a newcomer program, as specified in Education Code 48853, 48853.5, 49069.5, 51225.1, and 51225.2, and the 
complaint process 

(cf. 6173 - Education for Homeless Children) 
(cf. 6173.1 - Education for Foster Youth) 
(cf. 6173.2 - Education of Children of Military Families) 
(cf. 6173.3 - Education for Juvenile Court School Students) 
(cf. 6175 - Migrant Education Program) 
6. Identification of the responsible staff member(s), position(s), or unit(s) designated to receive complaints 
7. A statement that complaints will be investigated in accordance with the district's UCP and a written decision will be sent to the 

complainant within 60 days from the receipt of the complaint, unless this time period is extended by written agreement of the 
complainant 

8. A statement that the complainant has a right to appeal the district's decision to CDE by filing a written appeal, including a copy of the 
original complaint and the district's decision, within 15 days of receiving the district's decision 

9. A statement advising the complainant of any civil law remedies, including, but not limited to, injunctions, restraining orders, or other 
remedies or orders that may be available under state or federal antidiscrimination laws, if applicable 

10. A statement that copies of the district's UCP are available free of charge 
The annual notification, complete contact information of the compliance officer(s), and information related to Title IX as required 

pursuant to Education Code 221.61 shall be posted on the district web site and may be provided through district-supported social 
media, if available. 

(cf. 1113 - District and School Web Sites) 
(cf. 1114 - District-Sponsored Social Media) 
The Superintendent or designee shall ensure that all students and parents/guardians, including students and parents/guardians with 

limited English proficiency, have access to the relevant information provided in the district's policy, regulation, forms, and notices 
concerning the UCP. 

If 15 percent or more of students enrolled in a particular district school speak a single primary language other than English, the district's 
policy, regulation, forms, and notices concerning the UCP shall be translated into that language, in accordance with Education 
Code 234.1 and 48985. In all other instances, the district shall ensure meaningful access to all relevant UCP information for 
parents/guardians with limited English proficiency. 

Filing of Complaints 
The complaint shall be presented to the compliance officer who shall maintain a log of complaints received, providing each with a code 

number and a date stamp. 
All complaints shall be filed in writing and signed by the complainant. If a complainant is unable to put a complaint in writing due to 

conditions such as a disability or illiteracy, district staff shall assist in the filing of the complaint. (5 CCR 4600) 
Complaints shall also be filed in accordance with the following rules, as applicable: 
1. A complaint alleging district violation of applicable state or federal law or regulations governing the programs specified in the 

accompanying Board policy (item #1 of the section "Complaints Subject to UCP") may be filed by any individual, public agency, or 
organization. (5 CCR 4630) 

2. Any complaint alleging noncompliance with law regarding the prohibition against student fees, deposits, and charges or any 
requirement related to the LCAP may be filed anonymously if the complaint provides evidence, or information leading to evidence, 
to support an allegation of noncompliance. A complaint about a violation of the prohibition against the charging of unlawful student 
fees may be filed with the principal of the school or with the Superintendent or designee. However, any such complaint shall be 
filed no later than one year from the date the alleged violation occurred. (Education Code 49013, 52075; 5 CCR 4630) 

3. A complaint alleging unlawful discrimination (such as discriminatory harassment, intimidation, or bullying) may be filed only by 
persons who allege that they have personally suffered unlawful discrimination or who believe that an individual or any specific class 
of individuals has been subjected to unlawful discrimination. The complaint shall be initiated no later than six months from the date 
that the alleged unlawful discrimination occurred, or six months from the date that the complainant first obtained knowledge of the 
facts of the alleged unlawful discrimination. The time for filing may be extended for up to 90 days by the Superintendent or 
designee for good cause upon written request by the complainant setting forth the reasons for the extension. (5 CCR 4630) 

4. When a complaint alleging unlawful discrimination (such as discriminatory harassment, intimidation, or bullying) is filed anonymously, 
the compliance officer shall pursue an investigation or other response as appropriate, depending on the specificity and reliability of 
the information provided and the seriousness of the allegation. 

5. When the complainant of unlawful discrimination (such as discriminatory harassment, intimidation, or bullying) or the alleged victim, 
when not the complainant, requests confidentiality, the compliance officer shall inform the complainant or victim that the request 
may limit the district's ability to investigate the conduct or take other necessary action. When honoring a request for confidentiality, 
the district shall nevertheless take all reasonable steps to investigate and resolve/respond to the complaint consistent with the 
request. 

Mediation 
Within three business days after receiving the complaint, the compliance officer may informally discuss with all the parties the possibility 

of using mediation. Mediation shall be offered to resolve complaints that involve more than one student and no adult. However, 
mediation shall not be offered or used to resolve any complaint involving an allegation of sexual assault or where there is a 
reasonable risk that a party to the mediation would feel compelled to participate. If the parties agree to mediation, the compliance 
officer shall make all arrangements for this process. 

Before initiating the mediation of a complaint alleging retaliation or unlawful discrimination (such as discriminatory harassment, 
intimidation, or bullying), the compliance officer shall ensure that all parties agree to make the mediator a party to relevant 
confidential information. The compliance officer shall also notify all parties of the right to end the informal process at any time. 
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If the mediation process does not resolve the problem within the parameters of law, the compliance officer shall proceed with an 
investigation of the complaint. 

The use of mediation shall not extend the district's timelines for investigating and resolving the complaint unless the complainant agrees 
in writing to such an extension of time. If mediation is successful and the complaint is withdrawn, then the district shall take only the 
actions agreed upon through the mediation. If mediation is unsuccessful, the district shall then continue with subsequent steps 
specified in this administrative regulation. 

Investigation of Complaint 
Within 10 business days after the compliance officer receives the complaint, the compliance officer shall begin an investigation into the 

complaint. 
Within one business day of initiating the investigation, the compliance officer shall provide the complainant and/or the complainant's 

representative with the opportunity to present the information contained in the complaint to the compliance officer and shall notify 
the complainant and/or representative of the opportunity to present the compliance officer with any evidence, or information leading 
to evidence, to support the allegations in the complaint. Such evidence or information may be presented at any time during the 
investigation. 

In conducting the investigation, the compliance officer shall collect all available documents and review all available records, notes, or 
statements related to the complaint, including any additional evidence or information received from the parties during the course of 
the investigation. The compliance officer shall individually interview all available witnesses with information pertinent to the 
complaint, and may visit any reasonably accessible location where the relevant actions are alleged to have taken place. At 
appropriate intervals, the compliance officer shall inform both parties of the status of the investigation. 

To investigate a complaint alleging retaliation or unlawful discrimination (such as discriminatory harassment, intimidation, or bullying), 
the compliance officer shall interview the alleged victim(s), any alleged offenders, and other relevant witnesses privately, 
separately, and in a confidential manner. As necessary, additional staff or legal counsel may conduct or support the investigation. 

A complainant's refusal to provide the district's investigator with documents or other evidence related to the allegations in the complaint, 
failure or refusal to cooperate in the investigation, or engagement in any other obstruction of the investigation may result in the 
dismissal of the complaint because of a lack of evidence to support the allegation. Similarly, a respondent's refusal to provide the 
district's investigator with documents or other evidence related to the allegations in the complaint, failure or refusal to cooperate in 
the investigation, or engagement in any other obstruction of the investigation may result in a finding, based on evidence collected, 
that a violation has occurred and in the imposition of a remedy in favor of the complainant. (5 CCR 4631) 

In accordance with law, the district shall provide the investigator with access to records and other information related to the allegation in 
the complaint and shall not in any way obstruct the investigation. Failure or refusal of the district to cooperate in the investigation 
may result in a finding based on evidence collected that a violation has occurred and in the imposition of a remedy in favor of the 
complainant. (5 CCR 4631) 

Timeline for Final Decision 
Unless extended by written agreement with the complainant, the compliance officer shall prepare and send to the complainant a written 

report, as described in the section "Final Written Decision" below, within 60 calendar days of the district's receipt of the complaint. 
(5 CCR 4631) 

For any complaint alleging unlawful discrimination (such as discriminatory harassment, intimidation, and bullying), the respondent shall 
be informed of any extension of the timeline agreed to by the complainant. The respondent also shall be sent the district's final 
written decision at the same time it is provided to the complainant. 

Final Written Decision 
For all complaints, the district's final written decision shall include: (5 CCR 4631) 
1. The findings of fact based on the evidence gathered. In reaching a factual determination, the following factors may be taken into 

account: 
a. Statements made by any witnesses 
b. The relative credibility of the individuals involved 
c. How the complaining individual reacted to the incident 
d. Any documentary or other evidence relating to the alleged conduct 
e. Past instances of similar conduct by any alleged offenders 
f. Past false allegations made by the complainant 
2. The conclusion(s) of law 
3. Disposition of the complaint 
4. Rationale for such disposition 
For complaints of retaliation or unlawful discrimination (such as discriminatory harassment, intimidation, or bullying), the disposition of 

the complaint shall include a determination for each allegation as to whether retaliation or unlawful discrimination has occurred. 
The determination of whether a hostile environment exists may involve consideration of the following: 
a. The manner in which the misconduct affected one or more students' education 
b. The type, frequency, and duration of the misconduct 
c. The relationship between the alleged victim(s) and offender(s) 
d. The number of persons engaged in the conduct and at whom the conduct was directed 
e. The size of the school, location of the incidents, and context in which they occurred 
f. Other incidents at the school involving different individuals 
5. Corrective action(s), including any actions that have been taken or will be taken to address the allegations in the complaint and 

including, with respect to a student fees complaint, a remedy that comports with Education Code 49013 and 5 CCR 4600 
For complaints of unlawful discrimination (such as discriminatory harassment, intimidation, or bullying), the decision may, as required 

by law, include: 
a. The corrective actions imposed on the respondent 
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b. Individual remedies offered or provided to the complainant or another person who was the subject of the complaint, but this 
information should not be shared with the respondent. 

c. Systemic measures the school has taken to eliminate a hostile environment and prevent recurrence 
6. Notice of the complainant's and respondent's right to appeal the district's decision to CDE within 15 calendar days, and procedures to 

be followed for initiating such an appeal 
The decision may also include follow-up procedures to prevent recurrence or retaliation and for reporting any subsequent problems. 
In consultation with district legal counsel, information about the relevant part of a decision may be communicated to a victim who is not 

the complainant and to other parties who may be involved in implementing the decision or are affected by the complaint, as long as 
the privacy of the parties is protected. In a complaint alleging unlawful discrimination (such as discriminatory harassment, 
intimidation, and bullying), notice of the district's decision to the alleged victim shall include information about any sanction to be 
imposed upon the respondent that relates directly to the alleged victim. 

If the complaint involves a limited-English-proficient student or parent/guardian and the student involved is enrolled in a school at which 
15 percent or more of the students speak a single primary language other than English, then the decision shall also be translated 
into that language pursuant to Education Code 48985. In all other instances, the district shall ensure meaningful access to all 
relevant information for parents/guardians with limited English proficiency. 

For complaints alleging unlawful discrimination based on state law (such as discriminatory harassment, intimidation, and bullying), the 
decision shall also include a notice to the complainant that: 

1. The complainant may pursue available civil law remedies outside of the district's complaint procedures, including seeking assistance 
from mediation centers or public/private interest attorneys, 60 calendar days after the filing of an appeal with CDE. (Education 
Code 262.3) 

2. The 60 days moratorium does not apply to complaints seeking injunctive relief in state courts or to discrimination complaints based 
on federal law. (Education Code 262.3) 

3. Complaints alleging discrimination based on race, color, national origin, sex, gender, disability, or age may also be filed with the U.S. 
Department of Education, Office for Civil Rights at www.ed.gov/ocr within 180 days of the alleged discrimination. 

Corrective Actions 
When a complaint is found to have merit, the compliance officer shall adopt any appropriate corrective action permitted by law. 

Appropriate corrective actions that focus on the larger school or district environment may include, but are not limited to, actions to 
reinforce district policies; training for faculty, staff, and students; updates to school policies; or school climate surveys. 

(cf. 5137 - Positive School Climate) 
For complaints involving retaliation or unlawful discrimination (such as discriminatory harassment, intimidation, or bullying), appropriate 

remedies that may be offered to the victim but not communicated to the respondent may include, but are not limited to, the 
following: 

1. Counseling 
(cf. 6164.2 - Guidance/Counseling Services) 
2. Academic support 
3. Health services 
4. Assignment of an escort to allow the victim to move safely about campus 
5. Information regarding available resources and how to report similar incidents or retaliation 
6. Separation of the victim from any other individuals involved, provided the separation does not penalize the victim 
7. Restorative justice 
8. Follow-up inquiries to ensure that the conduct has stopped and there has been no retaliation 
For complaints involving retaliation or unlawful discrimination (such as discriminatory harassment, intimidation, or bullying), appropriate 

corrective actions that focus on a student offender may include, but are not limited to, the following: 
1. Transfer from a class or school as permitted by law 
2. Parent/guardian conference 
3. Education regarding the impact of the conduct on others 
4. Positive behavior support 
5. Referral to a student success team 
(cf. 6164.5 - Student Success Teams) 
6. Denial of participation in extracurricular or cocurricular activities or other privileges as permitted by law 
(cf. 6145 - Extracurricular and Cocurricular Activities) 
7. Disciplinary action, such as suspension or expulsion, as permitted by law 
(cf. 5144 - Discipline) 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
When an employee is found to have committed retaliation or unlawful discrimination (such as discriminatory harassment, intimidation, 

or bullying), the district shall take appropriate disciplinary action, up to and including dismissal, in accordance with applicable law 
and collective bargaining agreement. 

(cf. 4118 - Dismissal/Suspension/Disciplinary Action) 
(cf. 4218 - Dismissal/Suspension/Disciplinary Action) 
The district may also consider training and other interventions for the larger school community to ensure that students, staff, and 

parents/guardians understand the types of behavior that constitute unlawful discrimination (such as discriminatory harassment, 
intimidation, or bullying), that the district does not tolerate it, and how to report and respond to it. 

When a complaint is found to have merit, an appropriate remedy shall be provided to the complainant or other affected person. 
However, if a complaint alleging noncompliance with the laws regarding student fees, deposits, and other charges, physical education 

instructional minutes for students in elementary schools, or any requirement related to the LCAP is found to have merit, the district 



Comprehensive School Safety Plan 60 of 70 2/4/21 

shall provide a remedy to all affected students and parents/guardians subject to procedures established by regulation of the State 
Board of Education. (Education Code 49013, 51223, 52075) 

For complaints alleging noncompliance with the laws regarding student fees, the district shall attempt in good faith, by engaging in 
reasonable efforts, to identify and fully reimburse all affected students and parents/guardians who paid the unlawful student fees 
within one year prior to the filing of the complaint. (Education Code 49013; 5 CCR 4600) 

Appeals to the California Department of Education 
Any complainant who is dissatisfied with the district's final written decision on a complaint regarding any specified federal or state 

educational program subject to UCP may file an appeal in writing with CDE within 15 calendar days of receiving the district's 
decision. (5 CCR 4632) 

The complainant shall specify the basis for the appeal of the decision and how the facts of the district's decision are incorrect and/or the 
law has been misapplied. The appeal shall be sent to CDE with a copy of the original locally filed complaint and a copy of the 
district's decision in that complaint. (5 CCR 4632) 

When a respondent in any complaint alleging unlawful discrimination (such as discriminatory harassment, intimidation, and bullying) is 
dissatisfied with the district's final written decision, the respondent, in the same manner as the complainant, may file an appeal with 
CDE. 

Upon notification by CDE that the district's decision has been appealed, the Superintendent or designee shall forward the following 
documents to CDE: (5 CCR 4633) 

1. A copy of the original complaint 
2. A copy of the written decision 
3. A summary of the nature and extent of the investigation conducted by the district, if not covered by the decision 
4. A copy of the investigation file including, but not limited to, all notes, interviews, and documents submitted by the parties and 

gathered by the investigator 
5. A report of any action taken to resolve the complaint 
6. A copy of the district's UCP 
7. Other relevant information requested by CDE 
Regulation WILLITS UNIFIED SCHOOL DISTRICT 
approved: May 8, 2019 Willits, California 
 
 
SEXUAL HARASSMENT AR 4219.11 
This administrative regulation shall apply to all allegations of sexual harassment involving employees, interns, volunteers, and hob 

applicants, but shall not be used to resolve any complaint by or against a student. 
Definitions 
Prohibited sexual harassment includes, but is not limited to, unwelcome sexual advances, unwanted requests for sexual favors, or other 

unwanted verbal, visual, or physical conduct of a sexual nature made against another person of the same or opposite sex in the 
work or educational setting when: (Education Code 212.5; Government Code 12940: 2CCR 11034)) 

1. Submission to the conduct is made explicitly or implicitly a term or condition of the individual's employment. 
2. Submission to or rejection of the conduct is used as the basis for an employment decision affecting the individual. . 
3. Submission to or rejection of the conduct is used as the basis for any decision affecting the individual regarding benefits, services, 

honors, programs, or activities available at or through the district. 
Prohibited sexual harassment also includes conduct which, regardless of whether or not it is motivated by sexual desire, is so severe or 

pervasive as to unreasonably interfere with the victim's work performance or create an intimidating, hostile, or offensive work 
environment. 

Examples of actions that might constitute sexual harassment in the work or educational setting, , whether committed by a supervisor, a 
co-worker, or a non-employee, include, but are not limited to: 

1. Unwelcome verbal conduct such as sexual flirtations or propositions; graphic comments about an individual's body; overly personal 
conversations or pressure for sexual activity; sexual jokes or stories; unwelcome sexual slurs, epithets, threats, innuendoes, 
derogatory comments, sexually degrading descriptions, or the spreading of sexual rumors 

2. Unwelcome visual conduct such as drawings, pictures, graffiti, or gestures; sexually explicit emails; displaying sexually suggestive 
objects 

3. Unwelcome physical conduct such as massaging, grabbing, fondling, stroking, or brushing the body; touching an individual's body or 
clothes in a sexual way; cornering, blocking, leaning over, or impeding normal movements 

Training 
The Superintendent or designee shall ensure that all employees receive training regarding the district's sexual harassment policies 

when hired and periodically thereafter.  The training shall include how to recognize prohibited or harassing conduct, the procedures 
for reporting and/or filing complaints involving an employee, employees' duty to use the district's complaint procedures, and 
employee obligations when a sexual harassment report involving a student is made to the employee. The training shall also include 
information about processes for employees to informally share or obtain information about harassment without filing a complaint. 

(cf. 1312.3 - Uniform Complaint Procedures) 
(cf. 4030 - Nondiscrimination in Employment) 
(cf. 5145.7 - Sexual Harassment) 
Every two years, the Superintendent or designee shall ensure that supervisory employees receive at least two hours of classroom or 

other effective interactive training and education regarding sexual harassment.  All newly hired or promoted supervisory employees 
shall receive training within six months of their assumption of the new position. (Government Code 12950.1) 

A supervisory employee is any employee having the authority, in the interest of the district, to hire, transfer, suspend, lay off, promote, 
discharge, assign, reward, or discipline other employees, or the responsibility to direct them, adjust their grievances, or effectively 
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recommend such action, when the exercise of the authority is not of a merely routine or clerical nature, but requires the use of 
independent judgment.  (Government Code 12926) 

(cf. 4300 - Administrative and Supervisory Personnel) 
The district's sexual harassment training and education program for supervisory employees shall be aimed at assisting them in 

preventing and effectively responding to incidents of sexual harassment, as well as implementing mechanisms to promptly address 
and correct wrongful behavior. The training shall include, but is not limited to, the following. (Government Code 12950.1; 2 CCR 
11024) 

1. Information and practical guidance regarding federal and state laws on the prohibition, prevention, and correction of sexual 
harassment, the remedies available to sexual harassment victims in civil actions, and potential district and/or individual exposure or 
liability 

2. The types of conduct that constitute sexual harassment and practical examples which illustrate sexual harassment, discrimination, 
and retaliation using training modalities such as role plays, case studies, and group discussions, based on factual scenarios taken 
from case law, news and media accounts, and hypotheticals based on workplace situations and other sources 

3   . A supervisor's obligation to report sexual harassment, discrimination, and retaliation of which he/she becomes aware and what to 
do if the supervisor himself/herself is personally accused of harassment 

4. Strategies for preventing harassment, discrimination, and retaliation and appropriate steps to ensure that remedial measures are 
taken to correct harassing behavior, including an effective process for investigation of a complaint 

5. The essential elements of the district's anti-harassment policy, including the limited confidentiality of the complaint process and 
resources for victims of unlawful sexual harassment, such as to whom they should report any alleged sexual harassment, and how 
to use the policy if a harassment complaint is filed 

6. A copy of the district's sexual harassment policy and administrative regulation, which each participant shall acknowledge in writing 
that he/she has received 

7. The definition and prevention of abusive conduct that addresses the use of derogatory remarks, insults, or epithets, other verbal or 
physical conduct that a reasonable person would find threatening, intimidating, or humiliating, and the gratuitous sabotage or 
undermining of a person's work performance 

8.  Practical examples of harassment based on gender identity, gender expression, and sexual orientation 
The Superintendent or designee shall retain for at least two years the records of any training provided to supervisory employees. Such 

records shall include the names of trained employees, date of the training, the type of training, and the name of the training 
provider.  (2 CCR 11024) 

Notifications 
A copy of the Board policy and this administrative regulation shall: (Education Code 231.5) 
1. Be displayed in a prominent location in the main administrative building, district office, or other area of the school where notices of 

district rules, regulations, procedures, and standards of conduct are posted 
2. Be provided to every district employee at the beginning of the first quarter or semester of the school year or whenever a new 

employee is hired 
(cf. 4112.9/4212.9/4312.9 - Employee Notifications) 
3. Appear in any school or district publication that sets forth the schools or district's comprehensive rules, regulations, procedures, and 

standards of conduct 
All employees shall receive a copy of an information sheet prepared by the California Department of Fair Employment and Housing 

(DFEH) or the district that contains, at a minimum, components on: (Government Code 12950) 
1. The illegality of sexual harassment 
2. The definition of sexual harassment under applicable state and federal law 
3. A description of sexual harassment, with examples 
4. The district's complaint process available to the employee 
5. The legal remedies and complaint process available through DFEH and the Equal Employment Opportunity Commission (EEOC) 
6. Directions on how to contact DFEH and the EEOC 
7. The protection against retaliation provided by 2 CCR 11021 for opposing harassment prohibited by law or for filing a complaint with 

or otherwise participating in an investigation, proceeding, or hearing conducted by DFEH and the EEOC 
In addition, the district shall post, in a prominent and accessible location, DFEH's poster on discrimination in employment and the 

illegality of sexual harassment and the DFEH poster regarding transgender rights. (Government Code 12950) 
Regulation WILLITS UNIFIED SCHOOL DISTRICT 
approved: October 3, 2018 Willits, California 
 
 
NONDISCRIMINATION/HARASSMENT BP 5145.3 
The Governing Board desires to provide a safe school environment that allows all students equal access and opportunities in the 

district's academic, extracurricular, and other educational support programs, services, and activities. The Board prohibits, at any 
district school or school activity, unlawful discrimination, including discriminatory harassment, intimidation, and bullying, targeted at 
any student by anyone, based on the student's actual or perceived race, color, ancestry, nationality, national origin, immigration 
status, ethnic group identification, ethnicity, age, religion, marital status, pregnancy, parental status, physical or mental disability, 
sex, sexual orientation, gender, gender identity, gender expression, or genetic information, or association with a person or group 
with one or more of these actual or perceived characteristics. 
This policy shall apply to all acts related to school activity or to school attendance occurring within a district school, and to acts 
which occur off campus or outside of school-related or school-sponsored activities but which may have an impact or create a 
hostile environment at school. 
(cf. 0410 - Nondiscrimination in District Programs and Activities) 
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(cf. 5131 - Conduct) 
(cf. 5131.2 - Bullying) 
(cf. 5137 - Positive School Climate) 
(cf. 5145.7 – Sexual Harassment) 
(cf. 5145.9 - Hate-Motivated Behavior) 
(cf. 5146 - Married/Pregnant/Parenting Students) 
(cf. 6164.6 - Identification and Education Under Section 504) 
This policy shall apply to all acts related to school activity or to school attendance occurring within a district school, and to acts 
which occur off campus or outside of school-related or school-sponsored activities but which may have an impact or create a 
hostile environment at school. 
Unlawful discrimination, including discriminatory harassment, intimidation, or bullying, may result from physical, verbal, nonverbal, 
or written conduct based on any of the categories listed above. Unlawful discrimination also includes the creation of a hostile 
environment through prohibited conduct that is so severe, persistent, or pervasive that it affects a student's ability to participate in 
or benefit from an educational program or activity; creates an intimidating, threatening, hostile, or offensive educational 
environment; has the effect of substantially or unreasonably interfering with a student's academic performance; or otherwise 
adversely affects a student's educational opportunities. 
Unlawful discrimination also includes disparate treatment of students based on one of the categories above with respect to the 
provision of opportunities to participate in school programs or activities or the provision or receipt of educational benefits or 
services. 
The Board also prohibits any form of retaliation against any individual who reports or participates in the reporting of unlawful 
discrimination, files or participates in the filing of a complaint, or investigates or participates in the investigation of a complaint or 
report alleging unlawful discrimination. Retaliation complaints shall be investigated and resolved in the same manner as a 
discrimination complaint. 
The Superintendent or designee shall facilitate students' access to the educational program by publicizing the district's 
nondiscrimination policy and related complaint procedures to students, parents/guardians, and employees. He/she shall provide 
training and information on the scope and use of the policy and complaint procedures and take other measures designed to 
increase the school community's understanding of the requirements of law related to discrimination. The Superintendent or 
designee shall regularly review the implementation of the district's nondiscrimination policies and practices and, as necessary, shall 
take action to remove any identified barrier to student access to or participation in the district's educational program. He/she shall 
report his/her findings and recommendations to the Board after each review. 
(cf. 1312.3 - Uniform Complaint Procedures) 
(cf. 1330 - Use of Facilities) 
(cf. 4131 - Staff Development) 
(cf. 4231 - Staff Development) 
(cf. 4331 - Staff Development) 
(cf. 6145 - Extracurricular and Cocurricular Activities) 
(cf. 6145.2 - Athletic Competition) 
(cf. 6164.2 - Guidance/Counseling Services) 
Regardless of whether a complainant complies with the writing, timeline, and/or other formal filing requirements, all complaints 
alleging unlawful discrimination, including discriminatory harassment, intimidation, or bullying, shall be investigated and prompt 
action taken to stop the discrimination, prevent recurrence, and address any continuing effect on students. 
Students who engage in unlawful discrimination, including discriminatory harassment, intimidation, retaliation, or bullying, in 
violation of law, Board policy, or administrative regulation shall be subject to appropriate consequence or discipline, which may 
include suspension or expulsion when the behavior is severe or pervasive as defined in Education Code 48900.4. Any employee 
who permits or engages in prohibited discrimination, including discriminatory harassment, intimidation, retaliation, or bullying, shall 
be subject to disciplinary action, up to and including dismissal. 
(cf. 4118 - Suspension/Disciplinary Action) 
(cf. 4119.21/4219.21/4319.21 - Professional Standards) 
(cf. 4218 - Dismissal/Suspension/Disciplinary Action) 
(cf. 5144 - Discipline) 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 
(cf. 5145.2 - Freedom of Speech/Expression) 
Record-Keeping 
The Superintendent or designee shall maintain a record of all reported cases of unlawful discrimination, including discriminatory 
harassment, intimidation, or bullying, to enable the district to monitor, address, and prevent repetitive prohibited behavior in district 
schools. 
(cf. 3580 - District Records) 
Legal Reference: 
EDUCATION CODE 
200-262.4 Prohibition of discrimination 
48900.3 Suspension or expulsion for act of hate violence 
48900.4 Suspension or expulsion for threats or harassment 
48904 Liability of parent/guardian for willful student misconduct 
48907 Student exercise of free expression 
48950 Freedom of speech 
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48985 Translation of notices 
49020-49023 Athletic programs 
51500 Prohibited instruction or activity 
51501 Prohibited means of instruction 
60044 Prohibited instructional materials 
CIVIL CODE 
1714.1 Liability of parents/guardians for willful misconduct of minor 
GOVERNMENT CODE 
11135 Nondiscrimination in programs or activities funded by state 
PENAL CODE 
422.55 Definition of hate crime 
422.6 Crimes, harassment 
CODE OF REGULATIONS, TITLE 5 
432 Student record 
4600-4687 Uniform complaint procedures 
4900-4965 Nondiscrimination in elementary and secondary education programs 
UNITED STATES CODE, TITLE 20 
1681-1688 Title IX of the Education Amendments of 1972 
12101-12213 Title II equal opportunity for individuals with disabilities 
UNITED STATES CODE, TITLE 29 
794 Section 504 of Rehabilitation Act of 1973 
UNITED STATES CODE, TITLE 42 
2000d-2000e-17 Title VI and Title VII Civil Rights Act of 1964, as amended 
2000h-2-2000h-6 Title IX of the Civil Rights Act of 1964 
6101-6107 Age Discrimination Act of 1975 
CODE OF FEDERAL REGULATIONS, TITLE 28 
35.107 Nondiscrimination on basis of disability; complaints 
CODE OF FEDERAL REGULATIONS, TITLE 34 
99.31 Disclosure of personally identifiable information 
100.3 Prohibition of discrimination on basis of race, color or national origin 
104.7 Designation of responsible employee for Section 504 
106.8 Designation of responsible employee for Title IX 
106.9 Notification of nondiscrimination on basis of sex 
110.25 Prohibition of discrimination based on age 
COURT DECISIONS 
Donovan v. Poway Unified School District, (2008) 167 Cal.App.4th 567 
Flores v. Morgan Hill Unified School District, (2003) 324 F.3d 1130 
Management Resources: 
CSBA PUBLICATIONS 
Updated Legal Guidance: Protecting Transgender and Gender Nonconforming Students Against Sex Discrimination, July 2016 
CALIFORNIA OFFICE OF THE ATTORNEY GENERAL PUBLICATIONS 
Promoting a Safe and Secure Learning Environment for All: Guidance and Model Policies to Assist California's K-12 Schools in 
Responding to Immigration Issues, April 2018 
FIRST AMENDMENT CENTER PUBLICATIONS 
Public Schools and Sexual Orientation: A First Amendment Framework for Finding Common Ground, 2006 
U.S. DEPARTMENT OF EDUCATION, OFFICE FOR CIVIL RIGHTS PUBLICATIONS 
Examples of Policies and Emerging Practices for Supporting Transgender Students, May 2016 
Dear Colleague Letter: Title IX Coordinators, April 2015 
Dear Colleague Letter: Harassment and Bullying, October 2010 
Notice of Non-Discrimination, Fact Sheet, August 2010  
WEB SITES 
CSBA: http://www.csba.org 
California Department of Education: http://www.cde.ca.gov 
California Safe Schools Coalition: http://www.casafeschools.org 
California Office of the Attorney General: http://oag.ca.gov 
First Amendment Center: http://www.firstamendmentcenter.org 
National School Boards Association: http://www.nsba.org 
U.S. Department of Education, Office for Civil Rights: http://www.ed.gov/about/offices/list/ocr 
Policy WILLITS UNIFIED SCHOOL DISTRICT 
adopted: May 3, 2017 Willits, California 
revised: June 13, 2018 

 
DRESS AND GROOMING/SCHOOL UNIFORMS A.R. 5132 
In cooperation with teachers, students, and parents/guardians, the principal or designee may establish school rules governing student 

dress and grooming which are consistent with law, Board policy, and administrative regulations. These school dress codes shall be 
regularly reviewed. 

http://www.csba.org/
http://www.cde.ca.gov/
http://www.casafeschools.org/
http://oag.ca.gov/
http://www.firstamendmentcenter.org/
http://www.nsba.org/
http://www.ed.gov/about/offices/list/ocr
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(cf. 0420 - School Plans/Site Councils) 
The following guidelines shall apply to all regular school activities: 
1. Clothing, jewelry, and personal items shall be free of writing, pictures, or any other insignia which is vulgar, lewd, obscene, profane, 

or sexually suggestive or which promotes the use of alcohol, drugs, tobacco, or other illegal activity. 
2. Appropriate shoes must be worn at all times. 
3. Hats, caps, and other head coverings shall not be worn indoors. 
4. Clothes shall be sufficient to conceal undergarments. See-through tops and bare abdomens are prohibited. 
The dress code shall be modified as appropriate to accommodate a student's religious or cultural observance, health condition, or other 

circumstance deemed necessary by the principal or designee. In addition, the principal or designee may impose dress 
requirements to accommodate the needs of special school activities, physical education classes, athletic activities, and other 
extracurricular and cocurricular activities. 

(cf. 3260 - Fees and Charges) 
(cf. 6142.7 - Physical Education and Activity) 
(cf. 6145 - Extracurricular and Cocurricular Activities) 
(cf. 6145.2 - Athletic Competition) 
No grade of a student participating in a physical education class shall be adversely affected if the student does not wear standardized 

physical education apparel because of circumstances beyond the student's control. (Education Code 49066) 
(cf. 5121 - Grades/Evaluation of Student Achievement) 
Students shall be allowed to wear sun-protective clothing, including but not limited to hats, for outdoor use during the school day. 

(Education Code 35183.5) 
(cf. 5141.7 - Sun Safety) 
Gang-Related Apparel 
At individual schools that have a dress code prohibiting gang-related apparel at school or school activities, the principal, staff, and 

parents/guardians participating in the development of the school safety plan shall define "gang-related apparel" and shall limit this 
definition to apparel that reasonably could be determined to threaten the health and safety of the school environment if it were worn 
or displayed on a school campus. (Education Code 32282) 

Because gang-related symbols are constantly changing, definitions of gang-related apparel shall be reviewed at least once each 
semester and updated whenever related information is received. As necessary, the school shall collaborate with law enforcement 
agencies to update definitions of gang-related apparel. 

Uniforms 
In schools that require a schoolwide uniform, the principal, staff, and parents/guardians of the school shall jointly select the specific 

uniform to be worn. (Education Code 35183) 
At least six months before a school uniform policy is implemented, the principal or designee shall notify parents/guardians of this policy. 

(Education Code 35183) 
(cf. 5145.6 - Parental Notifications) 
Parents/guardians shall also be informed of their right to have their child exempted. 
The Superintendent or designee shall establish criteria for determining student eligibility for financial assistance when purchasing 

uniforms. 
Students who participate in a nationally recognized youth organization shall be allowed to wear organization uniforms on days when the 

organization has a scheduled meeting. (Education Code 35183) 
Regulation WILLITS UNIFIED SCHOOL DISTRICT 
approved: October 9, 2019 Willits, California 
 
 
SAFETY A.R. 5142 
Each principal or designee shall establish school rules for the safe and appropriate use of school equipment and materials and for 

student conduct consistent with law, Board policy, and administrative regulation. Copies of the rules shall be distributed to 
parents/guardians and shall be readily available at the school at all times. 

(cf. 0450 - Comprehensive Safety Plan) 
(cf. 5131 - Conduct) 
(cf. 5144 - Discipline) 
Release of Students 
Students shall be released during the school day only to the custody of an adult if: 
1. The adult is the student's custodial parent/guardian. 
(cf. 5021 - Noncustodial Parents) 
2. The adult has been authorized on the student's emergency card as someone to whom the student may be released when the 

custodial parent/guardian cannot be reached, and the principal or designee verifies the adult's identity. 
(cf. 3516 - Emergencies and Disaster Preparedness Plan) 
3. The adult is an authorized law enforcement officer acting in accordance with law. 
(cf. 5141.4 - Child Abuse Prevention and Reporting) 
(cf. 5145.11 - Questioning and Apprehension by Law Enforcement) 
4. The adult is taking the student to emergency medical care at the request of the principal or designee. 
(cf. 5141 - Health Care and Emergencies) 
Supervision of Students 
Teachers shall be present at their respective rooms and shall open them to admit students not less than 30 minutes before the time 

when school starts. (5 CCR 5570) 
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Every teacher shall hold students accountable for their conduct on the way to and from school, on the playgrounds, and during recess. 
(Education Code 44807) 

The principal or designee shall require all individuals supervising students to remain alert in spotting dangerous conditions, promptly 
report any such conditions to the principal or designee, and file a written report on such conditions as appropriate. 

(cf. 3530 - Risk Management/Insurance) 
In arranging for appropriate supervision on playgrounds, the principal or designee shall: 
1. Where playground supervision is not otherwise provided, provide for certificated employees to supervise the conduct and safety, and 

direct the play, of students who are on school grounds before and after school and during recess and other intermissions (5 CCR 
5552) 

2. Clearly identify supervision zones on the playground and require all playground supervisors to remain outside at a location from 
which they can observe their entire zone of supervision 

3. Consider the size of the playground area, the number of areas that are not immediately visible, and the age of the students to 
determine the ratio of playground supervisors to students 

The Superintendent or designee shall ensure that teachers, teacher aides, playground supervisors, yard aides, and volunteers who 
supervise students receive training in safety practices and in supervisory techniques that will help them to forestall problems and 
resolve conflicts. Such training shall be documented and kept on file. 

(cf. 1240 - Volunteer Assistance) 
(cf. 3515.2 - Disruptions) 
(cf. 4131 - Staff Development) 
(cf. 4231 - Staff Development) 
(cf. 5131.4 - Student Disturbances) 
(cf. 5138 - Conflict Resolution/Peer Mediation) 
Playground Safety 
Any new playground or any replacement of equipment or modification of components inside an existing playground shall conform to 

standards set forth by the American Society for Testing and Materials and the guidelines set forth by the U.S. Consumer Product 
Safety Commission. (Health and Safety Code 115725) 

Any playground installed between January 1, 1994, and December 31, 1999, shall conform to these standards not later than 15 years 
after the date of installation. (Health and Safety Code 115725) 

Activities with Safety Risks 
Because of concerns about the risk to student safety, the principal or designee shall not permit the following activities on campus or 

during school-sponsored events unless the activity is properly supervised, students wear protective gear as appropriate, and each 
participant has insurance coverage: 

1. Trampolining 
2. Scuba diving 
3. Skateboarding or use of scooters 
4. In-line or roller skating or use of skate shoes 
5. Sailing, boating, or water skiing 
6. Snow trips 
7. Motorcycling 
8. Target shooting 
9. Horseback riding 
10. Rodeo 
11. Other activities determined by the principal to have a high risk to student safety 
(cf. 5143 - Insurance) 
(cf. 6145 - Extracurricular and Cocurricular Activities) 
(cf. 6153 - School-Sponsored Trips) 
Students who operate or ride as a passenger on a bicycle, nonmotorized scooter, or skateboard upon a street, bikeway, or any other 

public bicycle path or trail shall wear a properly fitted and fastened bicycle helmet that meets the standards of law. Students also 
shall be required to wear such helmets while wearing in-line or roller skates. (Vehicle Code 21212) 

Laboratory Safety 
The principal of each school offering laboratory work shall develop procedures for laboratory safety and designate a trained certificated 

employee to implement and regularly review these procedures. 
Eye Safety Devices 
The Superintendent or designee shall provide schools with eye safety devices for use whenever students, teachers, or visitors are 

engaged in or observing an activity or using hazardous substances likely to cause injury to the eyes. Eye safety devices may be 
sold to students for an amount not to exceed their actual cost to the district. (Education Code 32030, 32031, 32033) 

(cf. 3260 - Fees and Charges) 
Regulation WILLITS UNIFIED SCHOOL DISTRICT 
approved: August 7, 2013 Willits, California 
 
 
POSITIVE SCHOOL CLIMATE B.P. 5000 
The Board of Trustees shall make every effort to maintain a safe, positive school environment and student services that promote 

student welfare and academic achievement. The Board expects students to make good use of learning opportunities by 
demonstrating regular attendance, appropriate conduct and respect for others. 

(cf. 5113 - Absences and Excuses) 
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(cf. 5131 - Conduct) 
(cf. 5137 - Positive School Climate) 
The Board is fully committed to providing equal educational opportunities and keeping the schools free from discriminatory practices. 

The Board shall not tolerate the intimidation or harassment of any student for any reason. 
(cf. 5145.3 - Nondiscrimination/Harassment) 
The Superintendent or designee shall establish and keep parents/guardians and students well informed about school and district rules 

and regulations related to attendance, health examinations, records, grades and student conduct. When conducting hearings 
related to discipline, attendance and other student matters, the Board shall afford students their due process rights in accordance 
with law. 

(cf. 5125 - Student Records) 
(cf. 5144 - Discipline) 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
(cf. 5145.6 - Parental Notifications) 
(cf. 9000 - Role of the Board) 
Legal Reference: 
EDUCATION CODE 
35160 Authority of governing boards 
35160.1 Broad authority of school districts 
35291-35291.5 Rules 
Policy WILLITS UNIFIED SCHOOL DISTRICT 
adopted: August 7, 2013 Willits, California 
 
 
DISCIPLINE BP 5144 
The Board of Trustees is committed to providing a safe, supportive, and positive school environment which is conducive to student 

learning and achievement and desires to prepare students for responsible citizenship by fostering self-discipline and personal 
responsibility. The Board believes that high expectations for student behavior, use of effective school and classroom management 
strategies, provision of appropriate intervention and support, and parent/guardian involvement can minimize the need for 
disciplinary measures that exclude students from instruction as a means for correcting student misbehavior. 
(cf. 5113.1 - Chronic Absence and Truancy) 
(cf. 5131 - Conduct) 
(cf. 5131.1 - Bus Conduct) 
(cf. 5131.2 - Bullying) 
(cf. 5137 - Positive School Climate) 
(cf. 5145.9 - Hate-Motivated Behavior) 
(cf. 6020 - Parent Involvement) 
The Superintendent or designee shall develop effective, age-appropriate strategies for maintaining a positive school climate and 
correcting student misbehavior at district schools. The strategies shall focus on providing students with needed supports; 
communicating clear, appropriate, and consistent expectations and consequences for student conduct; and ensuring equity and 
continuous improvement in the implementation of district discipline policies and practices. 
(cf. 5138 - Conflict Resolution/Peer Mediation) 
(cf. 6164.2 - Guidance/Counseling Services) 
In addition, the Superintendent or designee's strategies for correcting student misconduct shall reflect the Board's preference for 
the use of positive interventions and alternative disciplinary measures over exclusionary discipline measures. 
Disciplinary measures that may result in loss of instructional time or cause students to be disengaged from school, such as 
detention, suspension, and expulsion, shall be imposed only when required or permitted by law or when other means of correction 
have been documented to have failed. (Education Code 48900.5) 
(cf. 5020 - Parent Rights and Responsibilities) 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 
(cf. 6159.4 - Behavioral Interventions for Special Education Students) 
(cf. 6164.5 - Student Success Teams) 
School personnel and volunteers shall not allow any disciplinary action taken against a student to result in the denial or delay of a 
school meal. (Education Code 49557.5) 
(cf. 3550 - Food Service/Child Nutrition Program) 
(cf. 3551 - Food Service Operations/Cafeteria Fund) 
(cf. 3553 - Free and Reduced Price Meals) 
Seclusion and behavioral restraint are prohibited as a means of discipline and shall not be used to correct student behavior except 
as permitted pursuant to Education Code 49005.4 and in accordance with district regulations. (Education Code 49005.2) 
(cf. 5131.41 - Use of Seclusion and Restraint) 
The Superintendent or designee shall create a model discipline matrix that lists violations and the consequences for each as 
allowed by law. 
The administrative staff at each school may develop disciplinary rules to meet the school's particular needs consistent with law, 
Board policy, and district regulations. The Board, at an open meeting, shall review the approved school discipline rules for 
consistency with Board policy and state law. Site-level disciplinary rules shall be included in the district's comprehensive safety 
plan. (Education Code 32282, 35291.5) 
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(cf. 0450 - Comprehensive Safety Plan) 
(cf. 9320 - Meetings and Notices) 
At all times, the safety of students and staff and the maintenance of an orderly school environment shall be priorities in determining 
appropriate discipline. When misconduct occurs, staff shall attempt to identify the causes of the student's behavior and implement 
appropriate discipline. When choosing between different disciplinary strategies, staff shall consider the effect of each option on the 
student's health, well-being, and opportunity to learn. 
Staff shall enforce disciplinary rules fairly, consistently, and in accordance with the district's nondiscrimination policies. 
(cf. 0410 - Nondiscrimination in District Programs and Activities) 
(cf. 0415 - Equity) 
(cf. 5145.3 - Nondiscrimination/Harassment) 
(cf. 5145.7 - Sexual Harassment) 
The Superintendent or designee shall provide professional development as necessary to assist staff in developing the skills 
needed to effectively and equitably implement the disciplinary strategies adopted for district schools, including, but not limited to, 
knowledge of school and classroom management skills and their consistent application, effective accountability and positive 
intervention techniques, and the tools to form strong, cooperative relationships with parents/guardians. 
(cf. 4131 - Staff Development) 
(cf. 4231 - Staff Development) 
(cf. 4331 - Staff Development) 
District goals for improving school climate, based on suspension and expulsion rates, surveys of students, staff, and 
parents/guardians regarding their sense of school safety and connectedness to the school community, and other local measures, 
shall be included in the district's local control and accountability plan, as required by law. 
(cf. 0460 - Local Control and Accountability Plan) 
(cf. 3100 - Budget) 
At the beginning of each school year, the Superintendent or designee shall report to the Board regarding disciplinary strategies 
used in district schools in the immediately preceding school year and their effect on student learning. 
Legal Reference: 
EDUCATION CODE 
32280-32289 School safety plans 
35146 Closed sessions 
35291 Rules 
35291.5-35291.7 School-adopted discipline rules 
37223 Weekend classes 
44807.5 Restriction from recess 
48900-48926 Suspension and expulsion 
48980-48985 Notification of parent/guardian 
49005-49006.4 Seclusion and restraint 
49330-49335 Injurious objects 
49550-49564.5 Meals for needy students 
52060-52077 Local control and accountability plan 
CIVIL CODE 
1714.1 Parental liability for child's misconduct 
CODE OF REGULATIONS, TITLE 5 
307 Participation in school activities until departure of bus 
353 Detention after school 
UNITED STATES CODE, TITLE 20 
1400-1482 Individuals with Disabilities Education Act 
UNITED STATES CODE, TITLE 29 
794 Section 504 of the Rehabilitation Act of 1973 
UNITED STATES CODE, TITLE 42 
1751-1769j School Lunch Program 
1773 School Breakfast Program 
Management Resources: 
CSBA PUBLICATIONS 
Recent Legislation on Discipline: AB 240, Fact Sheet, March 2015 
The Case for Reducing Out-of-School Suspensions and Expulsions, Fact Sheet, April 2014 
Providing a Safe, Nondiscriminatory School Environment for Transgender and Gender-Nonconforming Students, Policy Brief, 
February 2014 
Safe Schools: Strategies for Governing Boards to Ensure Student Success, 2011 
Maximizing Opportunities for Physical Activity during the School Day, Fact Sheet, 2009 
CALIFORNIA DEPARTMENT OF EDUCATION PROGRAM ADVISORIES 
Classroom Management: A California Resource Guide for Teachers and Administrators of Elementary and Secondary Schools, 
2000 
U.S. DEPARTMENT OF EDUCATION, OFFICE FOR CIVIL RIGHTS PUBLICATIONS 
Dear Colleague Letter on the Nondiscriminatory Administration of School Discipline, January 2014 
WEB SITES 
CSBA: http://www.csba.org 

http://www.csba.org/
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California Department of Education: http://www.cde.ca.gov 
Public Counsel: http://www.fixschooldiscipline.org 
U.S. Department of Education, Office for Civil Rights: http://www.ed.gov/about/offices/list/ocr 
Policy WILLITS UNIFIED SCHOOL DISTRICT 
adopted: April 10, 2019 Willits, California 
 

 
HATE-MOTIVATED BEHAVIOR B.P. 5145.9 
The Governing Board is committed to providing a safe learning environment that protects students from discrimination, harassment, 

intimidation, bullying, and other behavior motivated by a person's hostility towards another person's real or perceived ethnicity, 
national origin, immigrant status, sex, gender, sexual orientation, religious belief, age, disability, or any other physical or cultural 
characteristic. The Superintendent or designee shall design strategies to promote harmonious relationships among students, 
prevent incidents of hate-motivated behavior to the extent possible, and address such incidents if they occur.  
(cf. 0410 - Nondiscrimination in District Programs and Activities) 
(cf. 0450 - Comprehensive Safety Plan) 
(cf. 3515.4 - Recovery for Property Loss or Damage) 
(cf. 5131 – Conduct) 
(cf. 5131.2 – Bullying) 
(cf. 5131.5 - Vandalism and Graffiti) 
(cf. 5136 - Gangs) 
(cf. 5137 - Positive School Climate) 
(cf. 5141.52 - Suicide Prevention) 
(cf. 5145.3 - Nondiscrimination/Harassment) 
(cf. 5145.7 – Sexual Harassment) 
The Superintendent or designee shall collaborate with regional programs and community organizations to promote safe 
environments for youth. These efforts shall be focused on providing an efficient use of district and community resources, 
developing effective prevention strategies and response plans, providing assistance to students affected by hate-motivated 
behavior, and/or educating students who have perpetrated hate-motivated acts.. 
(cf. 1020 - Youth Services) 
(cf. 1400 - Relations Between Other Governmental Agencies and the Schools) 
(cf. 1700 - Relations Between Private Industry and the Schools) 
(cf. 5148.2 - Before/After School Programs) 
The district shall provide age-appropriate instruction that includes the development of social-emotional learning, promotes their 
understanding of and respect for human rights, diversity, and acceptance in a multicultural society and provides strategies to 
manage conflicts constructively. 
(cf. 5138 - Conflict Resolution/Peer Mediation) 
(cf. 6142.3 - Civic Education) 
(cf. 6142.4 - Service Learning/Community Service Classes) 
(cf. 6141.94 - History-Social Science Instruction) 
As necessary, the district shall provide counseling, guidance, and support to students who are victims of hate-motivated behavior 
and to students who exhibit such behavior. 
(cf. 6164.2 - Guidance/Counseling Services) 
The Superintendent or designee shall ensure that the rules prohibiting hate-motivated behavior and procedures for reporting a 
hate-motivated incident are provided to students and parents/guardians. 
The Superintendent or designee shall provide staff with training on recognizing and preventing hate-motivated behavior and on 
effectively enforcing rules for appropriate student conduct.  
(cf. 4131 - Staff Development) 
(cf. 4231 - Staff Development) 
(cf. 4331 - Staff Development) 
Complaint Process A student or parent/guardian who believes the student is a victim of hate-motivated behavior is strongly 
encouraged to report the incident to a teacher, the principal, or other staff member.  
 Any staff member who is notified that hate-motivated behavior has occurred, observes such behavior, or otherwise becomes 
aware of an incident shall immediately contact the principal or the compliance officer responsible for coordinating the district's 
response to complaints and complying with state and federal civil rights laws. As appropriate, he/she shall also contact law 
enforcement. 
(cf. 3515.3 - District Police/Security Department) 
(cf. 5145.11 - Questioning and Apprehension by Law Enforcement) 
Any complaint of hate-motivated behavior shall be investigated and, if determined to be discriminatory, shall be resolved in 
accordance with law and the district's uniform complaint procedures specified in AR 1312.3 - Uniform Complaint Procedures. If, 
during the investigation, it is determined that a complaint is about nondiscriminatory behavior, the principal or designee shall inform 
the complainant and shall take all necessary actions to resolve the complaint. 
(cf. 1312.1 - Complaints Concerning District Employees) 
(cf. 1312.3 - Uniform Complaint Procedures) 
 (cf. 5144 - Discipline) 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 

http://www.cde.ca.gov/
http://www.fixschooldiscipline.org/
http://www.ed.gov/about/offices/list/ocr
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Legal Reference: 
EDUCATION CODE 
200-262.4 Prohibition of discrimination 
32282 School safety plans 
48900.3 Suspension for hate violence 
48900.4 Suspension or expulsion for threats or harassment 
PENAL CODE 
422.55 Definition of hate crime 
422.6 Crimes, harassment 
CODE OF REGULATIONS, TITLE 5 
4600-4687 Uniform Complaint Procedures 
4900-4965 Nondiscrimination in elementary and secondary education programs 
CODE OF FEDERAL REGULATIONS, TITLE 28 
35.107 Nondiscrimination on basis of disability; complaints 
CODE OF FEDERAL REGULATIONS, TITLE 34 
100.3 Prohibition of discrimination on basis of race, color or national origin 
104.7 Designation of responsible employee for Section 504 
106.8 Designation of responsible employee for Title IX 
110.25 Prohibition of discrimination based on age 
Management Resources: 
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 
Bullying at School, 2003 
CALIFORNIA OFFICE OF THE ATTORNEY GENERAL PUBLICATIONS 
Promoting a Safe and Secure Learning Environment for All: Guidance and Model Policies to Assist California K-12 Schools in 
Responding to Immigration Issues, April 2018 
U.S. DEPARTMENT OF EDUCATION, OFFICE FOR CIVIL RIGHTS PUBLICATIONS 
Dear Colleague Letter: Harassment and Bullying, October 2010 
Dear Colleague Letter: Prohibited Disability Harassment, July 2000 
WEB SITES 
CSBA: http://www.csba.org 
California Association of Human Relations Organizations: http://www.cahro.org 
California Department of Education: http://www.cde.ca.gov 
California Office of the Attorney General: http://oag.ca.gov 
U.S. Department of Education, Office for Civil Rights: http://www.ed.gov/about/offices/list/ocr 
U.S. Department of Justice, Community Relations Service: http://www.usdoj.gov/crs 
Policy WILLITS UNIFIED SCHOOL DISTRICT 
adopted: June 13, 2018 Willits, California 
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