
December 19, 2022

Dear Families:

It’s that time of year again when everyone around us seems to be under the weather. The health and safety of our
students is our top priority here at Greenville. If your child is exhibiting symptoms of sickness, please keep them home to
allow them proper time to recover and to prevent the spread of germs. If you are in need of a COVID-19 test, please stop
by the District Office to pick up free tests, or have your child visit the main office in their building to pick some up.

With that being said, the State Education Department requires the District to track chronic absenteeism as part of its
“Every Student Present” initiative. Oftentimes, chronic absenteeism is a sign of something bigger going on in a child’s life.
The goal of this initiative is to identify and support those students. We recognize that there will be outliers to this initiative,
as with anything. Some students may miss school for extended periods of time due to documented health reasons but are
still doing well academically. While those students may be considered chronically absent on paper, they are not the
students that this initiative is working to detect.

As a District, we recognize this can be a confusing concept and would like to address a few common questions about
being absent from school.

What is chronic absenteeism?
A student is chronically absent when they miss 10% or more of school over the course of an academic year for any
reason (excused or unexcused). This equals 2 days or more per month.

Will I receive an “attendance letter” about my child if they’re out sick?
Attendance letters are not meant to be punitive, they are meant to serve as a notification to families in response to
unexcused absences. These letters are sent when a student crosses the benchmarks of 10, 16, 20, 24, and 30
unexcused absences. You will NOT receive an attendance letter if you provide a doctor’s note for every instance of
absence due to illness.

How many absences does my child get per academic year?
According to the GCSD Attendance Policy, available on our school website, students are allowed parent-written legal
absence notes for personal absences up to 6 days. This includes, but is not limited to parent-written notes for illness,
medical appointments, and acts of nature. Beyond 6 days, the absence will exceed the parent limit for notes and will be
considered as an Unexcused Absence pending receipt of necessary legal or medical documentation or validation for any
additional excused absences.

Will my child have an “unexcused” absence if I don’t send in a doctor’s note?
When your child is sick, the District recommends calling your doctor, explaining your child’s symptoms, and requesting a
note be sent to the school. You DO NOT need to visit the doctor to obtain a doctor’s note. Students are allowed
parent-written legal absence notes for personal absences up to 6 days. If you provide a doctor’s note, it will not count as
one of the six allowed parent-written legal absences.

What counts as an excused absences?
According to the GCSD Attendance Policy, an absence, tardiness, or early departure may be excused if due to:

1. Student illness (document recommended, but required if all 6 parent-written legal absences are used)
2. Illness, or death in the student’s family



3. Religious observance
4. Student appointment with a physician or other health care provider (Documentation Required)
5. Medical quarantine of the student (Documentation Required)
6. Required appearance by the student in court (Documentation Required)
7. College visit by the student that has been approved by the building principal or guidance counselor
(Documentation Required)
8. Student’s participation in an approved cooperative work program (Documentation Required)
9. Military obligations (Documentation Required)
10. Impassable roads or weather
11. Such reasons as may be approved by the School Principal, Superintendent and/or the Board of Education
(Documentation Required)

Who do I send attendance notes to?
Elementary School Students

Email: busnotes@greenvillecsd.org
Phone: 518-966-5070 x325
Fax 518-966-5785

Middle School & High School Students
Email: mshsattendance@greenvillecsd.org
Phone: 518-966-570 x405
Fax: 518-966-4054

We understand the immense pressure put on parents and guardians, especially during the holiday season. Chronic
absenteeism is a harsh term for a caring initiative with the goal of keeping our students healthy, happy, and safe.
Requiring doctor’s notes and tracking absences is not meant to be punitive, it is mandated by the State Education
Department for the safety of our students.

At the Middle School and High School levels, a student is responsible for making up missed work if they are absent. Upon
their return to school, students should connect with their teachers or guidance counselor for support in getting caught up.

Remember, please do not send your kids to school if they are sick. If you have any questions regarding attendance, or
would like clarification on any of the rules put in place by the State or the Board of Education, please feel free to reach out
via email or phone.

Wishing you a happy and healthy holiday season.

Sincerely,
Matthew Berkshire Michael Bennett
K-12 Principal & RTI Coordinator Superintendent of Schools
berkshirem@greenvillecsd.org
518-966-5070 x776
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