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Emmanuel Christian School 
4607 West Laskey Road 
Toledo, Ohio 43623 
(419)885-3558 
 

Job Description:  Teaching Faculty 
 
 

The Teacher as a Christian Professional 
A faculty member is someone who is committed to Christ and who seeks to live all of life under His Lordship.  
While he or she is accountable to administration and to the board, ultimate accountability is to the Lord.  As the 
Apostle Paul said in Ephesians 6:6, our work is done “not as men pleasers, but as servants of Christ, doing the will 
of God from the heart.”  They are one who is called of God for the teaching profession in general and to Christian 
education at Emmanuel in particular.  They shall demonstrate spiritual maturity with academic and leadership 
abilities that will allow him to "train up a child in the way he should go" within a school and classroom setting.   
 
A teacher is also a professional.  He or she is engaged in vitally important work, which requires ongoing 
professional training and deserves professional support.   To be a Christian Professional is to be concerned about 
ministry to students, helping to build them in the faith and to nurture them in love.  The teacher shall be a college 
graduate and adequately qualified for the position as determined by the school administration.   
 
 

Teaching 
A teacher has the major responsibility of classroom instruction in the assigned curricular area or grade level.  In 
the implementation of this responsibility, they are expected to: 
 

1. Teach regularly scheduled classes as assigned on the master schedule. 
2. Be informed as to the academic, spiritual, and social development of each of his students. 
3. Employ those instructional aids, methods, and materials that will provide for creative and effective 

teaching. 
 
 

Teaching Tasks: 
In order to accomplish the above, teaching tasks such as these provide structure, organization and professional 
growth. 

1. Insure that adequate preparations have been made to accomplish objectives established for the classes 
assigned. 

2. Plan broadly through the use of semester plans and objectives, and more currently through the use of 
daily lesson plans. 

3. Maintain adequate records of attendance and grades to meet the requests of the administration, and 
one's own need for a knowledge of student progress. 

4. Make homework assignments for drill, review, enrichment or project work sufficiently in advance of due 
date so that the student will learn personal responsibility, the joy of self-study, and be sufficiently 
informed that he will be able to handle the work at his grade level. 

5. Attend and participate in scheduled faculty meetings, retreats, and Parent-Teacher meetings. 
6. Request and use instructional aids for classroom use. 
7. Take advantage of those opportunities that will provide for professional development by reaching both 

within and without one's own areas of teaching, attending graduate courses of study, listening to tapes, 
attending workshops/seminars. 
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Public Relations/Communications 
1. Regular and adequate communication with the home via the telephone, written notes, personal 

conferences, and e-mail.    This communication is a combination of both class-wide and individual 
communication. 

2. Attend and/or participate in school activities 
3. Speak favorably of and publicly support the school, faculty and school leadership. 
4. Teachers as representatives of Jesus Christ and the school are expected to be courteous towards others. 

 
 

Other Responsibilities 
A teacher may be responsible to carry out other duties by the administration, such as: 

1. Perform supervisory duties such as hall duty, detention hall, etc. 
2. Maintain proper classroom control and management for student well-being and maintenance of 

equipment. 
3. Attend and monitor chapel. 
4. Participate on committees as assigned. 
5. Conduct and lead educational times at faculty meetings when requested. 
6. Uphold all school policies and procedures. 
  
 

Before and After School 
A teacher is to be on campus to prepare for the day at 7:45 am unless otherwise notified.  Until 3:30 pm, 
teachers are "on duty" to be available for consultation, meetings with parents and principal, committee work, 
etc. 
 

Non-classroom Responsibilities 
Teachers are to fulfill the following responsibilities or attend events as they are assigned.  Some examples are: 

 Before school supervision  

 Lunchroom supervision 

 After school supervision 

 Classroom recesses 

 Special programs outside of the school day related to their grade level or area of responsibility  

 Detention hall supervision 

 Leadership or participation responsibilities as assigned 

 Teachers are to participate in regularly scheduled meetings and in meetings announced by the 
administration. 

 

Other Assignments 
As needed, the principal may assign teachers to committees as needed.  Such needs may be: 

 Textbook evaluations 

 Special school programs 

 Curriculum Improvements, etc. 

 Other reasonable, school-related assignments 
 


