
H. INTRODUCTION

A team approach is essential to comprehensive schoolcounseling
programs. There is an underlying assumptionthat all schoolstaffmust be
actively involved in promoting student achievement. The team refers to
teachers, parents, school counselors, administrators, psychologists, and
socialworkers. At the core of this team are qualified school counselors, who
counsel students and parents and work as consultants to all team members.

A. Our school counseling programs are comprehensive in the range of
activities and services provided. These services included, but are not limited to:

1. Preventive classroom guidance activities.

2. Individual and group counseling.

3. Referrals to community agencies.

4. Consultation with teachers, administrators, parents, community leaders, and
resources outside of the district/community.

5. Crisis Intervention.

6. Assessment, placement, and follow-up services.

B. Goals/Objectives

The goals and objectives of the Dermott School counseling/Guidance
program are as follows.

Goal 1. To assist all students in the process ofgrowing in personal, social, educational
and career development.

Objectives:
A. PERSONAL DEVELOPMENT - The counselor will

assist students to:

1. Establish and maintain a sense ofpersonal worth
and a positive self-image;

2. Develop and cultivate appropriate emotional
responses to life experiences; and

3. Understand their roles and responsibilities
in school, family, and community.

B. SOCIAL DEVELOPMENT - The counselor will
assist students to:

1. Develop and maintain effective interpersonal skills;
2. Understand the roles and responsibilities of

others in school, family, and community; and



3. Acquire a knowledge of and respect for
individual differences in abilities, interest,
attitudes, and background.

C. EDUCATIONAL DEVELOPMENT-The counselor
will assist students to:

1. Achieve at a level in keeping with their potential;
2. Develop a sense of discovery about new

knowledge, and
3. Recognize their own academic strengths,

weaknesses, and areas of need.

D. CAREER DEVELOPMENT-The counselor will
assist students to:

1. Discover themeaning of work and its relationship
to the individual;

2. Develop a positive attitude and a personal
identity as a worker who contributes to self and to
social needs; and develop their own abilities as
they pertain to the world of work.

Goal 2. To assist all students to appropriately cope with conflict situations through the
acquisitions of effective problem-solving skills.

Objectives:

The counselor will assist students to:

A. Developstrategies for exploring alternatives
that allow student to successfully deal with
problem situations; and

B. Evaluate, select, andimplement the appropriate
solutions to problems.

Goal 3. To assist the school staff in its efforts to promote the developmental growth of
students.

Objectives:

The counselor will assist staffby:
A. Promoting a positive learning atmosphere;
B. Promotingan understanding of the role of

school personnel in theguidance program;
C. Enhancing their counseling skills through

consultation and other staffdevelopment
activities; and

D. Encouraging the recognition and use of
affective skills in theteaching-learning
process.



Goal 4. To assist the family in its efforts to understand the developmental growth of
children;

Objectives:
The counselor will assist families by:
A. Promoting effective communications

among the parents, school staff, and children;
and

B. Enhancing parenting skills that will
Promote the positive personal, social,
educational, and career development of
children.
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C. Principals ofComprehensive School Counseling Programs

Act 908 OF 1991, Section 6. states: School counselors shall spend at least seventy-five
percent (75%) of worktime providing direct counseling related to students, and shall
devote no more that twenty-five percent (25%) of work time to administrative activities,
provided that suchactivities relate to theprovision of guidance services.

A summary of some of the principals ofdevelopmental counseling states that a
developmental school counseling program is for all students, has an organized and
planned curriculum, is sequential and flexible, is anintegrated part of the total
educational process, involves all school personnel helps students learn more effectively
and efficiently, and includes counselors who provide specialized counseling services and
interventions (Myrick, 1987).

The school counseling program is an umbrella term encompassing a wide variety of
services provided by administrators, teachers, counselors, and other pupil personnel
specialist. These services are offered in kindergarten through senior high school settings.
School counseling programs share similar characteristics with other educational programs
such as "student outcomes" (student competencies); activities and processes to assist
students inachieving these outcomes; professionally recognized personnel; and materials
and resources (Gysbers and Henderson, 1988).

School counseling programs are comprehensive in the range of activities and services
provided. These include:

1. Preventive classroom guidance activities;
2. Individual and group counseling;
3. Referrals to community agencies;
4. Consultation with teachers, administrators, parents, and community leaders;
5. Crisis intervention; and
6. Assessment, placement, andfollow-up services.

Ateam approach isessential to comprehensive school counseling programs. There isan
underlying assumption that all school staff refers to teachers, parents, school counselors,
administrators, psychologists, and social workers. At the core of this team are qualified'
school counselors, who counsel students and parents and work as consultants to (and
collaborates with) all team members.

Guidance describes an instructional process or structured learning activities, which
attempt to prevent problems. Such activities assist students indeveloping greater
understanding ofthemselves and others and emphasizes the needs ofagroup ofstudents
rather than those ofany student.

Counseling is aprocess in which atrained professional forms atrusting relationship with
aperson who needs assistance. This relationship focuses on personal meaning of
experiences, feelings, behaviors, alternatives, consequences, and goals. Counseling
provides aunique opportunity for individuals to explore and express their ideas and
feelings ina non-evaluative, non-threatening environment.



D. CONTRIBUTIONS OF SCHOOL COUNSELORS

1. CLASSROOM GUIDANCE

Ourschool counseling program involves planned guidance activities forall students.
These developmentally appropriate activities are designed to foster thestudents'
academic, personal, social and career development skills and are implemented through
the collaborative efforts ofcounselors and teachers. Dermott School District's classroom
guidance curriculum focuses on topics such as:

A. Self-understanding/Selfesteem.
B. Effective interpersonal and communication skills.
C. Problem-solving, decision-making, and conflict resolution skills.

(Inclusive here is dealing with bullying.)
D. Effective study skills and positive attitudes toward school.
E. Career awareness and the world of work..
F. Substance abuse prevention.
G. Comprehension and acceptance ofthe differences in people.

Dermott counselors with the DermottSchool District take the lead in the
development and organization ofguidance activities, however this requires
thesupport and assistance of teachers, parents, and administrators.
Regardless of who conducts the activities, the entire teammust be awareof
their goals so that they can be reinforced.

The District also focused onother topics notcovered above at individual
campuses indicated as follows:

A. Friendship (All campuses)

B. Behavior adjustment (All campuses)

C. Test-taking strategies (All campuses)

D. College selection(High School)

E. Teen Pregnancy Topics (High School)

F. Death andDying (All campuses)

G. Race Relations (High School)

H. Topics deemed necessary by Administration
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2. INDIVIDUAL AND SMALL GROUP COUNSELING

Working with students at Dermott School Districtwhenthey experience problems is
strictly adhered to at all grade levels. However, counseling is more thantheprovision of
remedial and crisis intervention.

Developmentally, counseling provides students with copingstrategies before a crisis
occurs, which may involve seeingstudents individually or in groups to help them develop
andusetheirresources. Counseling is also available for parents to address specific
problems that may interfere with their student's success in school.

Groupcounseling provides the studentwith an opportunity to give and receive
feedback, which contributes to theirunderstanding of themselves and other. For some
students, the nature of theirproblem requires more confidentiality. Others may have
extreme difficulty in relatingto theirpeers, be overwhelmed in group situations, be
personally dysfunctional, or need individual attention. Students are referred for
counseling by: teachers, parents, school administrators, or themselves.

Thecounselors at the Dermott School District each providethe following subjects for
individual/small group counseling whichmay include, but are not limited to:

1. Social adjustment

2. Emotional release and adjustment

3. Underachievement

4. Personal development

5. Vocational awareness

6. Problem solvingskills (Dealing with Bullying is inclusive)

7. Decision-making skills

8. Crisis situations

9. Behavior management

10. Courtship/Marriage (High School only)

11. Consultation/Counseling

12. Education (Test interpretation)

13. Career/Vocational/Educational planning with parents (Jr. High and Sr. High)



3. CONSULTATION

Teachers areencouraged to useourcounselors asa resource, seeking consultation on
specific students problems andongeneral issues such as addressing the needs of
culturally diverse students in the classroom. Teachers benefit from the counselor's
assistance in developing new ways of responding and relating to students. Consultation
with teachers involves:

A. Conducting professional development workshops and discussions with teachers or
other personnel on subjects such as substance abuse.

B. Assisting teachers to work with individual students or groups of students.

C. Providing relevant materials and resources to teacher.

D. Assisting in the identification and development of programs for students with
special needs.

E. Participating in school committees that address substance abuse, human growth
and development, school climate, and otherguidance related areas.

F. Designingand conducting parentmeetings.

G. Interpreting student information, such as results of standardized test for students
and team members.

H. Consultingregularly with other specialist.

The Dermott School District counselors consult and/orassist teachers and administrators
with:

1. Teachers

A. Identification of student(s) social, emotional, physical, and/or mental
development needs.

B. Identificationof pupils with learning problems.
C. Setting up parent-teacher conferences.
D. Obtaining information on school referral and resources.
E. Assisting in case conferences involving all significant adults.

2. Administration

A. Planning for specific students needs as related to guidance and counseling.
B. Approve the guidance and counseling program at each respective campus.
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4. COORDINATION

Dermott School District guidance programis comprehensive requiringlots of
coordination. These consist of, but may not be limitedto:

A. Coordination of the use of school community resources in collaboration with other
team members.

B. Assisting parents in gaining access to services their child needs.

C. Providing a liaison between the school, home, and community agencies so that
efforts tohelp students are successful and reinforced, rather than duplicated.

D. Planning, coordinating and evaluating theguidance program's effectiveness.

E. Coordinating the school's testing program, which will include interpreting test
results to parents, students, and school personnel.

Counselors atthe Dermott School District has and will continue, as an ongoing process,
jointly develop and plan objectives for theguidance/counseling program, keep abudget

(^ for theguidance/counseling program, maintain aneducational information fileon
students, supervise and/or coordinate standardized testing, plana schedule for test to be
given, in school such as, but are not limited to:

A. Benchmark (Grades 3-8)

B. Kindergarten screening

C. IOWA (Grades 3-9)

D. Endof course Algebra (Grades 9-12)

E. Endof course Geometry (Grades 9-12)

F. MAC II Assessment (Grades K-12 LEP)

G. ASVAB (Grades 11-12)

H. CPEP (ACT Prep, Grades 10-12)

I
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5. WORKING WITH PARENTS AND PARENTAL INVOLVEMENT

The counselors at theDermott School District initiate positive changes by consulting
withadults in the student's life, keeping in mind that thestudent is theprimary focus of
the counselor's activities.

Toestablish positive contacts from thebeginning, thecounselors plan meetings with
theparents asthey enroll students. This approach affords the opportunity to obtain
specific information about the child and to establish a counselor-parent rapport. Parent
conferences are documented.

The counseling/guidance program of Dermott will provide parents and faculty with
the following services:

1. Consultation/counseling - Provides a source ofresources outside of the
district when necessary.

2. Maintains a Parent Center as a liaison between the home and school.

3. Educational testing interpretation, support services available.

4. Student career/vocational/educational information andplanning with
parents.

Counselors also conduct guidance activities onstudy skills, peer pressure, as well as,
disruptive behavior. The parents are encouraged bycounselors to participate involunteer
opportunities within the school setting. The district encourages new parents to participate
as volunteers in programsat all grade levels. Suchprograms are as follows but are not
limited to:

A. PTA (All campuses)

B. Career Day (High School)

C. Financial Aid Workshops
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THE DERMOTT SCHOOL DISTRICT PROVIDES THE PARENT
CENTER AS A PLACE WHERE PARENTS OF PRE-K - 12th

GRADE STUDENTS CAN GET:

LEARNING GAMES

BOOKS-ON-TAPE

TAPE PLAYERS

WORKSHEETS FOR USE AT HOME

MATERIALS TO HELP THEIR CHILDREN WITH READING, LANGUAGE
ARTS, MATH, ETC.

THE PARENT CENTER COORDINATOR HELPS PARENTS WITH THEIR
CHILDREN'S EDUCATIONAL NEEDS.

DERMOTT EVEN START AND PARENT CENTER ACTIVITIES
INCLUDES:

FAMILY READING NIGHTS

READ ACROSS AMERICA ACTIVITIES

FAMILY FUN NIGHTS

PARENTING INFORMATION

PARENTING EDUCATION

PACT TIME

OTHER SCHEDULED ACTIVITES
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National Standards for Parent/Family Involvement

STANDARD I

COMMUNICATING: COMMUNICATION BETWEEN HOME AND SCHOOL IS
REGULAR, TWO-WAY AND MEANINGFUL.

STANDARD II

PARENTING: PARENTING SKILLS ARE SUPPORTED AND

PROMOTED.

STANDARD III

STUDENT LEARNING: PARENTS PLAY AN INTEGRAL ROLE IN

ASSISTING STUDENT LEARNING.

STANDARD IV

VOLUNTEERING: PARENTS ARE WELCOME IN THE SCHOOL AND

THEIR SUPPORT AND ASSISTANCE ARE SOUGHT.

STANDARD V

SCHOOL DECISION MAKING & ADVOCACY: PARENTS ARE FULL

PARTNERS IN THE DECICIONS THAT AFFECT CHILDREN AND
FAMILIES.

STANDARD VI

COLLABORATING WITH COMMUNITY: COMMUNITY RESOURCES

ARE USED TO STRENGTHEN SCHOOLS, FAMILIES, AND STUDENT
LEARNING.



Dermott School District

Parental Involvement Plan

The Dermott School District believes that to successfully educate a child, the
school and the family must form a partnership thatwill last throughout thestudent's
academic career. The goalof the school is to provide all components forthe student to
obtain a quahty education and that will insure a strong foundation to pursue a productive
career or to entercollege. Involving the parents in the educational process can only
strengthen the bond between the child and the school. It istheDermott School District's
policy to educate the whole child and recognize the differences infamily units.
Therefore, it is the intention of the Dermott School District to address these differences
and build on them to establish a standard ofexcellence in education. To achieve this goal
we will encourage and support parent involvement.

Parents of students of all grade levels will be included in a variety of
comprehensive and coordinated activities that encourage active parental involvement.
Recognizing that communication between home and school should beregular, two-way,
and meaningful, the Dermott School District will:

A. Prepare family kits appropriate for the age and grade level of the child that
will include:

1. The recommended role of the parent, school, teacher, andstudent.
2. Tips for parents to suggest how they can become involved.
3. Activities planned throughout the year to encourage parent

involvement.

4. A calendar of schoolevents which parentsare encouragedto attend.
5. Use the INVOLVE Program to allowparentsand teachers to

communicate in a regularand meaningful manner.

B. Schedule at least two parent-teacher conferences peryear, one each semester
of the school year.

C. Planand engage inactivities thatwill be beneficial inencouraging
communication with parents while promoting responsible parenting.

1. Purchase parenting books, magazines, and other informative material
regarding parenting through the school library and theParent Center.
Allow the parents to borrow the material for review.

2. Give parents age appropriate parenting books/booklets ontopics
concerning effective parenting.

3. Send home a monthly calendar ofschool events.
4. Send home notes and letters through classroom teachers as well as a

Home/School Connection Newsletter provided by the Parent Center.
5. Publisha notice in the newspaper after orientation, parentconferences

honoring parents who attend the scheduled events.
6. Maintain our Parent Center.

4^£



D. Acknowledge that parents play an integral role inassisting student learning.
To help parents assist students, the Dermott School District encourages
parents to visit the Parent Center where they can receive assistance in
obtaining reports, assessments, and any other information that they require.

E. Welcome parents intothe Dermott School District
1. Give a parentthe policy of the school.

a. Visit a child's classroom during the regular school hours and
scheduled events.

b. Visit with the teacher and counselor regularly or if the need
arises.

c. Become involved in the Parent Center.

2. Create a volunteer list with interests and availability ofvolunteers to
schoolstaff members. The survey will show parental interests,
frequency of wish to participate (may beonly once a year), and listing
options for those available to work at home will be included.

a. A volunteer sign-in sheet will be located inthe building
office.

b. Parents entering the building will be encouraged to volunteer
their services.

F. Recognize that a parent is a full partner in the decisions that affect his/her
child and family by publishing the school's process for resolving parental
concerns (define problems, thechain ofcommand, and how to develop
solutions) in the school's handbook.

1. Parent Conferences will be scheduled at times agreed upon by the
parents, teachers, and principal.

2. Include parents on the handbook committee to review and update.

3. Extra copiesof the handbook will be distributed upon request.

G. Recognize that community resources strengthen school programs, family
practices, and student learning and will take advantage of community
resources.

1. Involve parents and community patrons in theACSIP plan for school
improvement.

0^ 2. Work with community/business members to help with and promote
activities within the school to strengthen school programs, family
practices, and student learning.



JjfPN.

H. The principal ofeach building will designate one certified staff member
willing to serve as parent facilitator to organize meaningful training for staff
and parents, promoting and encouraging awelcoming atmosphere for parental
involvement.

1. Designate acertified staffmember at the beginning ofthe school year.
2. Seek supplemental payment for the designated employee.
3. Show parental involvement as an asset to the school.

I. The Dermott School District will require (2) two hours of staffdevelopment
for teachers to enhance the understanding of effective parenting. These two
hours may be included in the teacher's required (30) thirty hours ofstaff
development required by the state.

J. The Dermott School Districtwill require (3) three hours for district
administrators ofstaffdevelopment designed to enhance the understanding of
effective parent involvement strategies and the importance ofadministrative
leadership in setting expectations and creating aclimate conducive to
parenting participation.

K. Each School in the Dermott School District willannually review andupdate
the Parental Involvement Plan and give it to the superintendent.

L. The Dermott School District's Parental Involvement Plan will be reviewed by
the ArkansasDepartment of Education.
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6. PEER FACILITATION

Peer facilitators are chosen by the school staffeach August ofthe new school year and
are trained in September ofthat same school term. This is astructured program provided
by the counselors at Dermott School District, who trains, allocates time for meetings with
peer helpers, monitors, and evaluates the training and impact ofthe peer facilitation
program.

The peer facilitators jobs will be that oftalking with other students about personal
problems, referring students to the counselor or other adults for help, work in group
settings, teach basic communication skills to other students, helping facilitate guidance
discussions, tutor students in academic areas, serve as readers for non-readers, assisting
special education classes, and greeting new students and their parents during orientation
programs.
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7. MAKING APPROPRIATE REFERRALS

The counselors atDermott School District will establish and maintain close working
relationships with staffofavariety ofschool and community agencies. These agencies
include but are not limited to the Department ofHealth and social agencies, mental health
services, juvenile courts, and advocacy groups. To help students and their families cope
with an array ofproblems, the counselors have at his/her reach a list ofcommunity
resources.

Some typical tasks counselors may be involved in while assisting a parent orstudent
include:

A. Identifying and assisting students and their parents with special needs byreferring
them to resources in or outside the school.

B. Maintaining contacts with outside sources.

C. Developing, publishing, and distributing a list of community resources, referral
agencies, and hot line for parents, students, and colleagues.

D. Developinga student self-referral system.

E. Following up on referrals.



8. INTERPRETATION OF STANDARIZED TESTING AND DISSEMINATION

In addition to helping students identify their skills, abilities, achievements and
interests through counseling activities and the guidancecurriculum, Dermott School
District counselors interpretstandardized test scores and disseminate results for faculty,
parents, and students, as it relates to strengthsand limitations in the school's curriculum.

Thecounselors explain to teachers the meaning of thetest scores used. If appropriate,
they offergradeor system averages, provide charts to teachers to plot scores or AIP's.
annual teachertest interpretationmeetings are scheduled to allow for more in-depth
explanation andinteraction. TheDistrict counselors assist in planning and implementing
changes in the curriculum and school's procedures.

For students in the middle grades whenquestions or concerns are expressed,
counselors arrange for individualmeetings to be conducted confidentially. At this time
studentprofile sheets and test scores are explained.

Thirdly, parent reports are sent homeencouraging them to attend an interpretation
meeting with the counselors).
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9. SPECIALIZED POPULATIONS AND NEEDS

Working with students form culturallydiverse populations and students with
disabihties requires special attention. Counselor's activities canpromote; Students' and
school personnel's acceptanceof differences; Policies, procedures, andbehaviors that
reflect freedom from stereotypes; Examination of schools' testing programs to ensure that
they reflect equitable standards for all students; and Outreach to parents andfamilies of
students from culturally diverse populations.

Dermott School District offersprograms for special needs childrenat all campuses.
Programs include but are not limited to:

A. Early childhood

B. Kindergarten

C. Special Education

D. Gifted and Talented

E. 504

F. Special Health Care needs
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10. ORIENTATION

Orientations for students entering or returning to the Dermott School District are held
at the beginning of each school year. The principal or designee reviews handbook policy
and procedures with the students and their parents at this time. Student data forms,
free/reduced lunch applications,medical questionnaires and other necessary forms are
given out at this time.

When a student transfers into Dermott School District from another district, the
following steps will be taken to ensure a smooth transition into our school.

Step 1 The counselor will contact the previous school to obtain cumulative records
and other pertinent data that might not be revealed in a standard cumulative record.

Step 2 The student is registered and assigned a schedule in the appropriate grade.

Step 3 The student is oriented to the school handbook, building/campus, bus
schedule, etc.

Step 4 The student is paired with a responsible and reliable student in the same class.
This student will act as a guide and the new student will simply shadow liim/her for the
entire school day.

Step 5 After about two (2) weeks, the new student is invited to the counselor's office
to give information on how he/she is adjusting to the transition.



11. ACADEMIC ADVISEMENT AND CLASS SCHEDULING

Class scheduling is the proper placement of students in the academic
setting. Counselors act ina consulting capacity at all levels inguiding students
toward short and long term educational and career objectives.

At the Dermott School District the scheduling of students is the
responsibility ofeach building counselor. In grades kindergarten through four,
students are scheduled witha homeroom teacher. Students in grades five and six
are semi-departmentalized using a team teaching approach.

Students aregiven orientation at eachgrade level, with additional
orientations givento students making transitions to a different building: (pre-k to
kindergarten; elementary to high school (7-8); and high school 7-8 to high school
(9-12). Note: The counselor also plays an integral part in the after high school
transitional process for special needs students.

Students in Dermott High School meet with the counselor in the spring of
each yearto pre-register for the coming school year. Students receive a listing of
course offerings from which they are to select classes. The counselor encourages
students to take these pre-registration forms home to their parents for discussion
and approval oftheir chosen classes. (The parents ofentering seventh grade
students must sign a waiver if they elect to NOT have their student complete the
Smart Core curriculum.) The counselor will then meet with each student and
his/her parent(s) individually (9-12) or as a group (7-8) to discuss credits and
course work needed to meet graduation, summer school grade recovery, career
choice, scholarship, etc. requirements. This information is filed in the students'
CAP folder.



12. UTILIZATION OF STUDENT RECORDS

Counselors, principals, nurses, and teachers at Dermott School District have
authorized access to files keptby the school district. All are aware of the importance of
confidentiality. The data obtained is utilized to assistparents, faculty, administrators, and
counselors in helping each individual student reach their potential. (See counselor
responsibilities).

Counselors will discuss information from educational recordsonly as allowed by the
Family Educational Rights and Privacy Act.



13. ACTIVITIES USING 75% OF TIME IN DIRECT COUNSELING SERVICES TO
STUDENTS

Some activities: Individual Personal and SocialCounseling; Individual Academic
Guidance and Counseling; Individual Career Education Guidance & Counseling;
Vocational DecisionMaking; Orientation; Consultation withStudents; Class Selection;
Interpretation of State-Mandated Tests; Serving Students at Risk; Alternative Program;
Review Records andFiles whileAssisting Students; Follow-up Early School Dropouts;
Follow-up ofGraduates; SmallGroup Counseling session; Small Group Orientation
Sessions; Classroom Guidance Sessions; Students in Crisis Situations through Group
Counseling; and others.

14. ACTIVITIES USING 25% OF TIME IN SERVICES RELATED TO
GUIDANCE/COUNSELING/CAREER AWARENESS AND PLANNING IN SCHOOL
COUNSELING PROGRAMS

Someactivities: Consultation Services with parents; Consultation Services with School
Personnel; Consultation services with Outside Agencies; Reporting Abuseof Students;
Making Appropriate Referrals for Services; Test Interpretation about Students; Test
Interpretation with Parents; Test Interpretation with Faculty; Test Interpretation with
School Community; Update Guidance Records for Counselor's Utilization; Organizing
Information; Collecting Resources for Guidance/Counseling/Career Education;
Coordination of Guidance Program; School Suicide/Crisis Planning; and others.
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APPROPRIATE ACTIVITIES FOR SCHOOL

COUNSELOR

> Individual student academic program planning
'> Interpreting cognitive, aptitude and achievement tests
> Counseling students who are tardy or absent
> Counseling students who have disciplinary problems
> Counseling students as to appropriate school dress
> Collaborating with teachers to present guidance curriculum lessons
> Analyzing grade-point averages in relationship to achievement
> Interpreting student records
> Providing teachers with suggestions for better management of study halls
> Ensuring that student records are maintained as per state and federal regulations
> Assisting the school principal with identifying and resolving student issues, needs

and problems
> Working with students to provide small- and large- group counseling services
> Advocating for students at individual education plan meetings, student study

teams and school attendance review boards

> Disaggregated data analysis

INAPPROPRIATE ACTIVITIES FOR SCHOOL

COUNSELORS

> Registration and scheduling of all new students
> Coordinating or administering cognitive, aptitude and achievement tests
> Responsibility for signing excuses for students who are tardy or absent
> Performing disciplinary actions
> Sending students home who are not appropriately dressed
> Teaching classes when teachers are absent
> Computing grade-point averages
> Maintaining student records
> Supervising study halls
> Clerical record keeping
> Assisting with duties in the principal's office
> Work with one student at a time in a therapeutic, clinical mode
> Preparation of individual education plans, student study teams and school

attendance review boards

> Data entry

TL


