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PHILOSOPHY 
 
Christian Education is the application of Law and Gospel to all aspects of life and learning.  
 
We believe that second only to the Christian home, the Christian day school is the most effective education 
agency available to the church for equipping children for a life of service to God.   
 
The Christian day school assists the church in fulfilling the five functions of a Christian congregation: 
education, worship, evangelism, fellowship, and service. 
 

1. Education:  Classical education is an education in the liberal arts and is the most effective 
educational model known.  The Bible is the primary textbook in a classical school.  There are no 
secular subjects in the Christian day school.  Every subject is taught from a Biblical worldview. 
 

2. Worship:  Worship is a foretaste of heaven on Earth.  School-wide formal worship following the Order 
of Matins is shared once a week.  School-wide morning devotions are shared four times a week.  
Worship expresses back to God what He has said to us. 
 

3. Evangelism:  The Good News of salvation through Jesus Christ alone is God’s message to all people 
through the Christian’s proclamation.  At school, children are encouraged to profess their faith in their 
only Savior from sin, death, and the devil. 
 

4. Christian Fellowship:  We expect students and staff to accept each other as fellow members of the 
Body of Christ as they work, play, support, and encourage each other. 
 

5. Service:  The Holy Spirit leads each Christian in Christ-like compassion and acts of loving service.  
The school facilitates these acts through visits to the nursing home, sending letters to members of 
the military, in house service projects, and the like. 
 

This We Believe, Teach, and Confess 
 
With the whole Christian church throughout all ages, we worship the Triune God: Father, Son, and Holy Spirit 
– three distinct persons in one divine being, coequal and coeternal.  The Father created all that exists and 
continually sustains His creation and provides for His creatures.  Jesus Christ, the Son, became a human, 
was born of a virgin, and suffered and died for the sins of all people.  His resurrection to life again on that first 
Easter Sunday was the sign of His ultimate victory over sin, death, and Satan.  The Holy Spirit, sent by the 
Father and the Son, creates and sustains faith through God’s Word and sacraments.  This Trinity is the one 
and only True God. (Deuteronomy 6:4, Matthew 28:19, 1 Corinthians 8:4, 2 Corinthians 13:14.) 
 
Our teachings can be summed up in one phrase: Grace Alone, Faith Alone, and Scripture Alone. 
 
Grace Alone (Sola Gratia): God created a perfect world and two people, Adam and Eve, without sin.  When 
they in pride disobeyed God’s command they brought death and corruption to all of mankind and all of 
creation (Genesis 1-3).  Consequently, all people are sinners, accountable from birth for the sin they are born 
in and the sins they commit, and the wages of that sin is death (John 3:5-6, Romans 3:9-10, Romans 6:23).  
None of us are righteous and none of us deserve God’s kindness (Romans 3:10-18), but God, in His mercy, 
sent His Son, Jesus, into the world to save the lost.  We are chosen by Him, not out of merit, but solely out of 
grace. 
 
Faith Alone (Sola Fide):  Jesus Christ, the Son of God, true God and true man, lived a sinless life in our 
stead (Galatians 4:4-5).  On the cross Jesus took upon Himself the sins of the world, made full payment for 
them, and won forgiveness for all (Isaiah 53:4-5, John 1:1-14, Romans 5:19, 2 Corinthians 5:21, 1 Peter 
2:24).  All those who believe in Him will receive eternal life (John 3:16).  This life is a gift of God.  We cannot 
earn it by performing good works or living our lives in a certain way.  It comes only through faith in Christ 
(Romans 5:6-8, Romans 3:23-24, Ephesians 2:8-9). 
 



Page 2 

Scripture Alone (Sola Scriptura):  The Bible is the Word of God.  By this we mean that God the Holy Spirit 
gave to His chosen writers the words they were to write, thus making the Bible God’s own Word and the 
Truth, without error.  This applies to everything written in Scriptures.  It is thus the sole rule and norm for all 
our doctrine (2 Peter 1:21, 2 Timothy 3:16-17, 1 Corinthians 2:13).  Jesus, the Savior of the world, is the 
heart and center of the Holy Scriptures.  Through this Word, the Holy Spirit brings forth faith (John 5:39, John 
20:31, Acts 10:43, Romans 10:17, 2 Timothy 3:15). 
  
Jesus graciously comes to us today through His Word and Sacraments. 
 
In the waters of baptism we are washed clean – our sins are forgiven, and the Holy Spirit bestows on us the 
gift of faith.  This is entirely the work of God and not our own.  We baptize infants, for they are also in need of 
God’s grace and forgiveness, and are able to believe through the gift of the Holy Spirit (Matthew 29:19-20, 
Acts 2:38-39, Romans 6:3, 5, Galatians 3:27). 
 
In the Lord’s Supper, or Holy Communion, our Lord invites us to His table.  We believe that when Jesus said, 
“Take, eat, this is my body…” and “Take, drink, this is my blood...” He meant what He said.  When the Pastor 
says the words of institution, as recorded in the Gospels of Matthew, Mark, Luke, and in 1 Corinthians, the 
bread and the wine are no longer just bread and wine but also the body and blood of our Lord Jesus Christ, 
given and shed for us for the forgiveness of sins (Matthew 26:26-28, Mark 14:22-24, Luke 22:19-20, 1 
Corinthians 11:17-33). 
 
These sacraments are God’s gift to His people.  He gives, and we thankfully and passively receive. 
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1. MISSION AND GOALS OF ZION LUTHERAN SCHOOL OF KEARNEY 
 
 1.1 Objectives 
 

At Zion Lutheran School we strive to provide an excellent, classical education in a safe 
environment, while connecting students to Christ for life in the Church, world, and eternity.   

 
1.1.1 To teach the doctrine of the Triune God: Father, Son, and Holy Spirit-- Creator, 

Redeemer and Sanctifier. 
1.1.2 To help the child accept that our Lord Jesus Christ is the very Son of God who 

came to earth to die and rise again so that our sins are forgiven. 
1.1.3 To develop in the child the realization that man's purpose in life is to serve and 

worship his Creator and Lord. 
1.1.4 To help the child see that growth in the Christian life is dependent upon regular 

study of scripture, service, prayer and worship, 
1.1.5 To provide the opportunity for the child to gain a growing knowledge of the 

inspired scriptures as the Word of Life and to maintain a proper understanding of 
Law and Gospel in his/her life. 

1.1.6 To help the child grow in an appreciation of and a desire for the blessings 
imparted by the Holy Sacraments of Baptism and the Lord's Supper. 

1.1.7 To foster an environment which will aid the child in the application of his 
Christian faith to every part of his daily life. 

1.1.8 To help the child realize the importance and urgency of the mission of the 
Church and his role in this mission. 

1.1.9 To lead the child to see the necessity of showing love for non-Christians as well 
as Christians who hold differing views but to defend the doctrines of Scripture as 
they have been revealed. 

1.1.10 To help the child recognize that all men, regardless of race, color, or creed, are 
God's special creatures and should be loved even as God loves them. 

1.1.11 To help the child gain a high level of self-understanding, self-worth, and self-
acceptance as a child of God in order to achieve an effective and satisfying 
personal life. 

1.1.12 To infuse every academic subject with Christian philosophy and teachings. 
1.1.13 To guide the child in applying himself to his work to the best of his ability and to 

fulfill his various responsibilities independently and cooperatively. 
1.1.14 To enable the child to develop his God-given talents by providing the knowledge 

and skills required for future study to achieve occupational and social 
competence. 

1.1.15 To help the child develop appreciation and concern for the world God created for 
His people. 

1.1.16 To teach all Christian doctrine in accordance with the teachings of the 
Evangelical Lutheran Church – Missouri Synod as explained in the Lutheran 
Confessions. 
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2. BOARD OF EDUCATION 
 
 2.1  Responsibility 
 

The Board of Education will be responsible for organization, policy development, 
management of finances, and supervision of all aspects of the congregation’s educational 
programs.  The board will supervise the ministry of the Principal and will issue contracts to 
the non-called educational personnel.  The Board of Education will function according to job 
descriptions approved and filed with the Church Council.   

 
 2.2 Criteria for Membership 
 

2.2.1 Believes without reservation in Christian education. 
2.2.2 Is willing to contribute to its program. 
2.2.3 Sets a continuous example that reflects positively on the school. 
2.2.4 Models good Christian behavior. 
2.2.5 Lives in harmony with the word and will of God. 
 

2.3  Nominating Committee 
  

Should identify candidates who meet the following criteria for effective board membership: 
 
2.3.1 Voting member in good standing in the congregation. 
2.3.2 Experience and demonstrated leadership in congregational life. 
2.3.3 A vibrant interest and understanding of Christian education. 
2.3.4 Regular attendance at meetings. 
2.3.5 Diversified competencies to enable the board to deal with its concerns and 

responsibilities. 
2.3.6 An age range including both sexes. 
2.3.7 A diversity of perspectives with parents, non-parents, and parents of former 

students. 
2.3.8 Teachers, support staff, and/or their spouse are not eligible to serve on the 

Board of Education. 
 
 2.4 Composition 
 

The Board of Education will consist of at least seven elected members and will elect 
annually, at the December meeting, from its group a Chairman, Vice Chairman, and a 
Secretary. The Principal, and other individuals deemed appropriate by the Board will serve 
as advisory members of the Board. The Board may also have one representative from Holy 
Cross Lutheran Church. The rights and responsibilities of this representative are outlined in 
policy 2.4.6.  

 
2.4.1 Chairman 

 
A. Will be ready to give adequate time for the tasks. 
B. Will have credibility with the pastor and members as well as good 

organizational skills. 
C. Will have at least one-year tenure. 
D. Will attend and report at all Church Council and Voters’ Meetings. 

 
2.4.2 Vice Chairman 

 
A. Will represent the chairman when called upon to do so, and be capable to 

serving as chairman in his/her absence. 
B. Will be capable of assuming numerous assignments as needed. 
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2.4.3 Secretary 
 

Will be capable of preparing minutes of all meetings and handling 
correspondence as directed by the board, as well as maintaining a 
complete set of files which will be kept at the school. 

 
2.4.4 Committees 

 
Chairman will authorize committees or sub-committees on a  
temporary basis with one or more board members assigned to each  
committee. 

 
2.4.5 Sunday School Superintendent  (this section has been discussed, but not 

formally approved as of the 12/19 handbook revision) 
 
 This position, reinstated in 2019, will have the following roles/responsibilities: 
 

A. Report to the Board of Education on Sunday School issues and events. 
B. Coordinate with Pastor and Sunday School teachers to ensure all Sunday 

School classes are staffed appropriately. 
C. Oversee all purchases of Sunday School curricula and materials.  
D. Other: ___________________________ 

a. ___________________________ 
b. ___________________________ 
c. ___________________________ 

 
2.4.6  Holy Cross Representative 

 
The Holy Cross representative to the Board has the following rights  
and responsibilities: 
 
A. Acts as liaison between the Holy Cross Board of Education and the Zion 

Lutheran Board of Education. 
B. Participates in and is present for appropriate agenda items as determined 

by the Board. 
C. Will respect the confidentiality of matters of a sensitive nature. 
D. Does not have voting privileges and is not included in executive sessions. 
E. Does not serve on committees of the Board. 

 
 2.5    Length of Term 
 

Members serve three years to insure continuity with the option of being elected for a second 
term. 

 
 2.6 Function 
 

The Board of Education will function only when in an official session; at other times its 
members have no authority regarding school matters, except as specifically authorized by 
the Board. The Board functions as a committee of the whole, and will serve to create policy. 
It will delegate to the Principal the authority to administer such policy. In areas not covered 
by Board policy, the administrative policy of the principal will be deemed valid. The Board 
reserves the right to formulate and adopt any other policy (ies) if and when needed. 

 
2.6.1 Function of the Board Concerning the Day School 
 

A. Organize, manage, and supervise the Christian Day School. 



Page 6 

B.  To submit regular reports and recommendations to the voters’ assembly. 
C. To submit funding requirements for the Day School Program. 
D. To execute such resolutions as the congregation may adopt regarding 

educational matters. 
E. To make recommendations to the congregation in the calling or 

appointment of teachers and principal. 
F. To look after the temporal welfare of the teachers and make 

recommendations to the congregation concerning their salaries and 
benefits. 

G. To assist in maintaining and increasing within the congregation the proper 
esteem for Christian education in the Lutheran School. 

H. To co-operate with the Nebraska District Office for Education. 
 I. To foster the proper relationship between parents and teachers. 
J. The Board of Education will annually evaluate the head administrator 

every June, prior to the regularly scheduled board meeting. 
 

 2.7 Board Meetings 
 

2.7.1 The Board will meet monthly at a regular designated time. 
2.7.2 The Board will generally meet on church premises. 
2.7.3 A quorum is a majority of the voting members of the board. 
2.7.4 Special meetings may be called by the Chairman who will designate a time and 

place of such meeting to each member. 
2.7.5 No business will be transacted at any special meeting which does not come 

within the purpose of the meeting as set forth in the notice of the meeting, 
unless all members are present and agree to the additional items for the 
agenda. 

2.7.6 An executive session will be comprised of board members only and others as 
directed by board. 

2.7.7 Church members and student families are welcome to sit in on meetings, but 
must first contact the principal and/or chairperson to let them know in advance. 

 
 2.8 Meeting Procedure 
 

2.8.1 To better utilize the time during the board meetings; a written agenda will be 
prepared. 

2.8.2 Procedural matters will be handled by Roberts Rules of Order. 
 
 2.9 Planning Calendar for Board 
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2.9.1. Board of Education Planning Calendar 

January 

New Member Orientation Start preparing budget 

Order Sunday School Materials (Sunday School 
Superintendent) 

Teacher Evaluations Presented to the Board 

Plan Ads for Prekindergarten & Kindergarten 
registration via various media outlets 

Voters Meeting 

Open enrollment announced Sower / Holy Cross Notice for Enrollment 

Begin Planning Lutheran Schools’ Week  

February 

Establish a Priority List of Recommendations for 
Capital Improvements 

Place Ad in Hub for March for Lutheran Schools’ 
Week 

Plan & Approve school calendar  

March 

National Lutheran Schools’ Week Early Registration Deadline 

Reminder Letters for Pre K & Kindergarten Start Planning for VBS 

Sower / Holy Cross Notice for Registration Submit budget to church secretary/treasurer 

April 

Order Sunday School Materials  
(Sunday School Superintendent) 

Policy Manual Review 

Voters’ Meeting Curriculum review/updates 

May 

Achievement Test Results Presented to the Board Arrange Pre K & Kindergarten Aides for Next Year 

Spring Musical Policy Manual Review 

Eighth Grade Graduation  

June 

Line Up Christmas Worship Leader 
 (Sunday School Superintendent) 

Board Evaluation of Principal/Administrator 

Review/Set Lunch Program Prices for the Next 
Year 

Recruit Sunday School Teachers  
(Sunday School Superintendent) 

Place Ad in July for Back to School VBS (Generally 3rd Week) 

July 

Order Sunday School Materials (Sunday School 
Superintendent) 

Policy Manual Review 

Sower / Holy Cross Notice for Registration Voters’ Meeting 

Planning Calendar Review Issue Teacher Contracts 

August 

Plan Float for UNK Homecoming (optional)  School Registration Day 
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Sunday School Rally Day (Move Up Day) Back-to-school night 

Sower / Holy Cross Notice for Registration Review of Operational Audits of Books 

September 

Band Day Parade Solicit Names for Nominations Committee 

Solicit Names for Nominations Committee Policy Manual Review 

October 

Order Sunday School Materials (Sunday School 
Superintendent) 

Christmas Worship Practice Schedule Prepared for 
Sower 

Recruit VBS Chair & Co-Chairpersons UNK Homecoming Parade 

November 

Christmas Donation Solicitation Letter  
Prepared & Sent (optional) 

Voter’s Meeting with elections 

Plan for Christmas Candy Sacks for Children   

December 

Christmas Eve & Christmas Worship Services Member Enrollment Opens 

Election of Board of Education Officers New Member(s) invited to attend meeting 

Prekindergarten & Kindergarten Mailings End of Year Report for Board of Ed to be submitted 
to church secretary for inclusion in the Annual 

Report. 

 
 
 
 
 
 
 
 
 
 
  



Page 9 

3. FINANCIAL RESPONSIBILITY OF THE BOARD OF EDUCATION 
 
 3.1 Determining and Setting of Annual School Budget and Fees 
 

3.1.1 The Principal will provide data necessary to enable the Board of Education to 
determine the school budget requirements for the coming fiscal year and 
establish necessary fees and tuition. 

3.1.2 Board of Education will annually set the registration fee. The Board will also 
annually establish the tuition, and the annual school budget for presentation to 
the Finance Committee for review and action. 

 
 3.2 Establishing Tuition and Fees 
 

3.2.1 The Principal will provide the Board of Education annually an estimated cost per 
student and details of computation of cost information; will recommend the 
tuition to the church council for review and approval. 

3.2.2 The Principal will provide necessary data to allow the Board of Education to 
establish the tuition and registration fees. The Board of Education, after review 
of cost information, will establish the educational fees. 

 
 3.3 Guideline for Payment of Registration and Tuition Fees 
 

3.3.1 All parents with children enrolled in Zion Lutheran School of Kearney will be 
required to pay registration fees for their children according to rates and 
schedules established by the Board of Education. 

3.3.2 All parents with children enrolled in one of the Zion Lutheran Early Childhood 
Programs will be required to pay tuition fees for their children according to rates 
and schedules established by the Board of Education. 

3.3.3 All parents with children enrolled in grades K-8 in Zion Lutheran School of 
Kearney will be required to pay tuition fees for their children according to rates 
and schedules established by the Board of Education. 

3.3.4 Families that are members of Zion Lutheran Church may be eligible for a church  
scholarship of 50% of tuition for grades K-8. Zion member families will need to 
attend at least half of the services in a given quarter.  Families who do not 
attend at least half of  the  services in a given quarter will be contacted by the 
Board of Education.  If the attendance does not show improvement by the end of 
the next grading quarter, barring no extenuating circumstances, the family may 
be considered in “non-member” status regarding school tuition, and may be 
expected to pay the non-member rate for the remaining months of the school 
year. 

  
 3.4 Method of Payment 

 
3.4.1 The registration fee must accompany the registration form to guarantee the 

student's enrollment. Tuition may be paid by utilizing the ACH Program, paid in 
full by the 1st day of school, or any other appropriate payment schedule 
authorized by the principal. 

3.4.2 In cases where parents are having difficulty meeting registration and tuition fee 
payment deadlines, a request for change in the payment schedule may be 
submitted to the Board of Education. Requests will be considered on an 
individual basis. 

3.4.3 Parents may be asked to sign a promissory note, as authorized by the Board. 
 
 3.5 Past Due Fees (Registration, Tuition, Other) 
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Parents with past due fees from any school year may not register their children for any 
subsequent year, unless a satisfactory payment plan has been approved by the Board of 
Education or its representative and such plan is being followed by the parents or guardian. 
Failure to remain current on agreed terms may result in disenrollment of the children from 
Zion Lutheran School of Kearney. 
 

 3.6 Children’s Fund (In-House School Accounts for Non-Budgetary Spending; e.g. classroom 
and  
    sports expenses) 
 

3.6.1 The Principal will be responsible for receiving and disbursing all Children’s Fund 
monies. 

3.6.2 The Board of Education will designate the depository institution and accounts for 
the Children’s Fund. 

3.6.3 The Board of Education will designate the appropriate individuals authorized to 
withdraw and disburse school funds.  Those authorized individuals will include 
the Board Chairman, the school principal and other individuals authorized by the 
Board. 

 
 3.7 Financial Records 
 

3.7.1 The Principal is responsible for maintaining adequate financial records reflecting 
the receipt and disbursement of all the Zion Children's Fund and Zion Lunch 
Fund monies. 

3.7.2 The Principal will provide monthly-signed reports detailing the receipt and 
disbursement of all Children’s Fund transactions for the past month and will 
provide a signed annual report for the year ended, to the Board of Education. 

 
 3.8 Policies for Purchasing 

 
3.8.1 Purchase order for all budget-related items will be approved by the Principal 

before any order is placed. 
3.8.2 Orders received must be verified by the Principal and matched to the purchase 

order before being accepted. 
3.8.3 Invoices for approved purchases will be approved by the Principal only after 

being matched to the purchase orders and/or receiving tickets. 
3.8.4 A voucher indicating invoice amount and budget item(s) to be charged will be 

attached to approved invoices before being forwarded to the church treasurer for 
payment. 

3.8.5 A list of vouchers forwarded to the treasurer will be reported to the Board of 
Education on a regular basis. 

 
 3.9 Non-Budgeted Items 
 

The Principal can purchase non-budgeted items only when funds for such purchase are 
through memorial gifts or some other such donation.  

 
 3.10 Salary and Benefits Review 
 

The Board of Education, as a part of establishing the recommended budget, will annually 
review and recommend individual staff salaries and benefits. 

 
 3.11 Capital Improvements 
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The Board of Education will annually establish a priority list of recommended capital 
improvements for Zion Lutheran School of Kearney. This priority list, after review by the 
Board of Trustees, will be submitted to the voters for consideration and/or approval. 

 
 3.12 Federal & State Funds, Grants, Gifts 
 

Acceptance of all gifts and grants will be considered by the Board of Education. Gifts or 
grants, which may have restrictions attached to them, or which may require some 
administration, must be approved by the Board of Education. 
 

 3.13 Fund Raising 
 

3.13.1 All efforts at raising funds for school or class projects will first be cleared with the 
Principal. 

3.13.2 Projects that involve students in earning money are preferred over direct 
solicitation through door-to-door campaigns. 

3.13.3 Bake sales, garage sales, label drives and other activities of this nature will be 
allowed provided they can be scheduled without conflict. This scheduling will be 
done through the school office at the discretion of the Principal. Any door-to-
door canvassing of the community must first be approved by the Board of 
Education. 

3.13.4 No student will be required to participate in door-to-door selling campaigns if 
he/she does not wish to do so or if the parents would be opposed. 

 
4. ADMINISTRATIVE STAFF POLICY 
 
 4.1 Principal 
 

The Principal is the chief educational leader of the school, and lends leadership to all 
educational agencies of the congregation serving as a resource person. The Principal is 
responsible for the administration and supervision of the educational program, personnel (all 
teaching and non-teaching staff), the physical plant, and the finances of the school. 

 
4.1.1 Professional Responsibilities 

 
A. Has been a successful teacher. 
B. Has a Bachelor's Degree in Education with an emphasis on supervision 

and administration. 
C. Continues to advance professionally through reading, conference 

attendance and future study. 
D. Has total parish awareness, showing interest in the total educational 

program of the congregation. 
E. Is a member of Zion Lutheran Church, Kearney. 
F. Is certified by the State of Nebraska as a principal. If he is not certified, he 

will report to the Board of Education as to his schedule to obtain 
certification, within a time limit set by the Board. 

 
4.1.2 Personal Responsibilities 
 

A. Participates actively in congregational activities including regular 
attendance at worship services and Holy Communion. 

B. Participates in community activities and takes an active role whenever 
possible. 

C. Is able to clearly articulate objectives of the Lutheran school 
D.  Sets annual goal for self, identify priorities within these goals, and is able 

to implement them effectively. 
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E. Understands and uses democratic leadership abilities. 
F. Is willing to make decisions and exercise good judgment in doing so. 
G. Uses time efficiently, organizes work systematically, and follows through 

on plans. 
H. Has good communication skills, writing, speaking and listening. 
 

4.1.3 Administrative Responsibilities (Board of Education Affairs) 
 
A. Is responsible for implementing policies adopted by the Board of 

Education and the congregation; provides leadership and assistance in 
developing new policies. 

B. Develops and carries out a program of continuous evaluation of the school 
personnel, teaching and non-teaching. 

C. Reports regularly and fully to the Board regarding all aspects of the 
school's operation. 

D. Prepares and publishes the school calendar, as approved by the Board of 
Education. 

E. Prepares a budget for the Board's approval. 
F. Prepares the Board of Education's agenda in consultation with the 

chairman. 
G. Provides data necessary for the Board to perform its tasks effectively. 
H. Communicates the decision of the board to teachers, students, and 

parents. 
I. Attends all congregation and Board of Education meetings. 
 

4.1.4 Administration of the office 
 
A. Is responsible for collecting all monies and maintaining accurate financial 

records. 
B. Is responsible for ordering and purchasing all school materials and 

equipment. 
C. Is responsible for the directing of payment of all school bills. 
D. Keeps essential records in a secure place. 
E. Keeps a complete inventory of equipment, books, and materials. 
F. Keeps accurate, up-to-date information in the teacher files. 
G. Keeps accurate, up-to-date information in the student files. 
H. Interacts with salespeople, educational personnel of the government and 

the church, and the general public. 
I. Uses available media for publicity and gives information to the 

congregation and the community. 
J. Sends school news to parents regularly. 
K. Is responsible for all special programs, religious services, projects and 

extracurricular activities of the school, even though he may delegate 
direction of such activities. 

L. Promotes a clear understanding of the school's distinctive nature, both in 
the congregation and in the community. 

M. Reports regularly to the congregation and the Board of Education of the 
school's purpose and work. 

N. Implements any plan developed by the Board of Education to recruit 
students for the school. 

O. Promptly prepares reports required by local, state, national, district, and 
synodical officials. 

 
4.1.5 Administration of the Facilities 
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A. Is responsible for hygienic conditions of the school (proper seating, 
heating, ventilation, cleanliness and sanitation, lighting, etc.), 

B. Is responsible for safety conditions in the school (civil defense, fire, hall 
conditions, classroom activities, etc.). 

C. Is responsible for building and equipment maintenance, recommending to 
the Board of Education and/or the Board of Trustees, any needed repairs, 
replacements, or additions. 

D. Is responsible for optimum development and use of the school plant for 
purposes of the total educational program. 

 
4.1.6 Supervision of Staff 
 

A. Has a leading role in securing qualified personnel for the school. 
B. Provides an orientation for new staff members, including non-teaching 

personnel. 
C. Conducts regular meetings of teachers. Conducts meetings of the 

non-teaching staff as needed. 
D. Assists teachers in their goal-setting process. 
E. Reviews the lesson plans of teachers 
F. Make's formative evaluation visits to classes regularly and discusses the 

visit with the teacher. 
G. Uses teacher evaluation conferences to help teachers establish goals for 

improvement. 
H. Establishes a good atmosphere in the school that is conducive to good 

teaching/learning situations by a total commitment to supporting the staff. 
I. Helps to create a cooperative spirit among staff members. 
J. Promotes the professional growth of the staff. 
K. Supports teachers in their classroom leadership roles. 
L. Acknowledges good teacher performance. 
M. Represents the needs of the staff before the Board. 
N. Schedules professional in-service demonstrations and presentations for 

faculty. 
0. Prior to the opening of each school year, orientation and planning 

sessions will be held for staff members (teaching and non-teaching). 
 

4.1.7 Supervision of Curriculum 
 
A. Helps teachers plan and execute a quality educational program. 
B. Keeps abreast of current educational methods, trends, and materials. 
C. Recognizes the professional judgment of teachers in the selection of 

materials and in the selection of teaching methods. 
D. Provides for systematic, constructive study of all areas of the curriculum 

as outlined in this policy manual. 
E. Provides for testing in the areas of achievement and intelligence. 
F. Is responsible for curriculum development, revision and improvement as 

stated in this policy manual. 
 

4.1.8 Supervision of Children 
 
A. Is concerned that each class is meeting its objectives. 
B. Is concerned that each child is achieving progress at a rate 

commensurate with the child's abilities. 
C. Serves as mentor and advisor to students. 
D. Communicates effectively with students at all levels. 
E. Is effective and fair in handling pupil discipline problems. 
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F. Is responsible for adherence to standards of behavior that have been 
adopted by the school. 

G. Makes arrangements for the testing, if appropriate, of students that have 
been accepted into the school. 

H. Contacts outside agencies to provide remedial help for students. 
I. Provides for an effective guidance program for students. 
J. Is responsible for the admission, transfer, promotion, acceleration, 

demotion, suspension or expulsion of students from the school using 
policies adopted by the Board of Education. 

K. Is responsible for playground, corridor, gymnasium, lunchroom, and other 
supervision, even though he may delegate the actual responsibility. 

 
4.1.9 Time Away from Work 

 
Refer to the Teaching Staff Policies for information regarding time away from 
work. 

 
4.1.10 In the event that the principal is unable to do his duties, the pastor will assume   

administrative oversight of the school.  
 
4.1.11  The Relationship between the Pastor and the Principal 
 

A. The principal will work as a team member with the pastor(s) of the 
congregation in developing and implementing an effective total ministry.  
The team relationship will be characterized by loyalty and cooperation in a 
common purpose and ministry for Christ.  The team is accountable to the 
church council and the congregation (voters). 

B. Both the pastor and the principal of Zion Lutheran School should do what 
they are called to do according to the vows made at their respective 
ordination/installations. 

C. The pastor and the principal will meet regularly to discuss issues in the 
church and school, especially those that may impact the functioning of the 
other. 

D. The pastor and the principal will support each other and speak well of 
each other at every opportunity (8th commandment) 

E. In times of adversity and significant disagreement, the board of education 
and the board of elders may be called on to resolve and/or mediate any 
difficult policy/issue. 

F. The pastor is the spiritual shepherd of the church and the school.  The 
principal will defer to the pastor in all matters of theology and policies that 
are impacted by such matters.  Prudence, tact, and discretion should be 
exercised in the correction of policy and practice. 
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5. TEACHING STAFF POLICIES 
 

It is important to realize that teaching is the primary task of teachers. Other tasks, although 
important, are not to be so time consuming that they detract from the effectiveness of teaching. 

 
 5.1 Professional Responsibilities of K-8 Teachers 
 

5.1.1 Certified by the State of Nebraska. 
5.1.2 Is a member of Zion Lutheran Church, Kearney. 
5.1.3 Synodically trained teachers are preferred. 
5.1.4 Non-synodically trained teachers are expected to obtain a Lutheran Teachers' 

Diploma within seven (7) years of employment, 
5.1.5 Part-time teachers (below 5 FTE) may be exempted from policies 5.1.2 and 

5.1.4. 
 
 5.2 Personal Responsibilities 
 

5.2.1 Evidences a lifestyle that reflects a growing relationship with Christ. 
5.2.2 Uses correct language, is tactful, is courteous, is an effective listener, and uses 

correct written communication. 
5.2.3 Is able to clearly articulate the objectives of the Lutheran school; evidences love 

for teaching children; attends and participates in church activities. 
 
 5.3 Administrative Responsibilities 
 

5.3.1 Is responsible for implementing policies adopted by the congregation and the 
Board of Education. 

5.3.2 Is responsible for assisting with special school programs, religious services, 
projects, and extra-curricular activities that are assigned as duties. 

5.3.3 Will provide proposed expenditures to the principal prior to the annual budget 
preparation. 

 
 5.4 Educational Responsibilities 
 

5.4.1 Communicates effectively with pupils, commending and reinforcing good 
conduct and achievement of pupils. 

5.4.2 Is effective and fair in classroom control. 
5.4.3 Uses wholesome motivational techniques. 
5.4.4 Has written lesson plans. 
5.4.5 Keeps classroom appearance interesting, stimulating, neat and pleasant. 
5.4.6 Arranges the classroom so that optimum instruction can take place. 
5.4.7 Maintains adequate records of student attendance and achievement. 
5.4.8 Executes the standardized testing program, records, studies and utilizes the 

results. 
5.4.9 Handles clerical work involved in scheduling field trips and visits by pupils. 
5.4.10 Evaluates and updates curriculum on a regular basis. 
5.4.11 Must be continually prepared so optimum instruction can take place. 
5.4.12 Be accountable to the principal. 
5.4.13 Informs parents of their child's progress by issuing a mid-quarter report and 

quarterly report cards. 
5.4.14 Keeps principal informed of problems or potential problems involving students 

and/or parents. 
5.4.15 Provide suitable activities for growth in the following areas: 
 

A. Physical: to help the child grow in bodily development of large and fine 
motor skills and perceptual skills. 
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B. Social: to help the child understand his role in living with peers and adults. 
C. Emotional: to help the child to live confidently as a child of God. 
D. Cognitive: to help the child discover, communicate, be creative, and 

broaden his general knowledge. 
E. Spiritual: to respond in faith and love to others; to gain a greater 

knowledge of God's Word. 
 

5.4.16 Is alert to special needs that a child may have; visual, auditory, motor, 
perceptual, etc., and request a screening of the child from the principal and 
parents. 

5.4.17 Communicate frequently with parents to inform them of their child's progress or 
special needs. 

 
 5.5 Other School Responsibilities 
 

5.5.1 Is responsible for playground, corridor, lunchroom, alley and detention 
supervision, as it is assigned. 

5.5.2 Attends all faculty meetings, unless excused by the principal. 
5.5.3 Attends all parent-teacher meetings, unless excused by the principal. 
5.5.4 Attends all teachers' conferences, unless excused by the principal. 
5.5.5 Works with room parents for special parties and field trips. 

 
 5.6  Conferences 
 

The teachers are required by Synodical resolution to attend the District Lutheran Teachers' 
Conference. They are encouraged to improve themselves professionally by attending 
educational meetings, clinics, workshops, and the like. 

 
 5.7 Absence from Duties 
 

5.7.1 Sick Leave 
 

Full-time principal and teachers will be entitled to nine days of paid sick leave 
per year accumulative to 15 days. Sick leave for part-time teachers is 
proportional to their contract/call. Sick leave may be used as emergency leave 
for illnesses of members of the immediate family (husband, wife or children). 

 
5.7.2 Bereavement 

 
Full-time principal and teachers will receive five working days paid leave per 
occurrence upon a death in the immediate family. Immediate family is defined as 
parent, grandparent, child, grandchild, spouse, brother, sister or immediate 
family of spouse, Sick leave may be used as additional bereavement leave with 
the approval of the principal. 

 
5.7.3 Personal Leave 
 

Full-time principal and teachers will be granted two days of paid personal leave 
per year, at the discretion of the Principal, Arrangements for personal leave are 
to be made with the principal at least two days prior to the absence. Part-time 
teachers will be granted personal leave proportional to their contract/call. 

 
5.7.4 Jury Duty 
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Money paid by the court to the jurist will be returned to their employer in return 
for salary paid during jury duty.  Jury duty is considered a work day(s) and will 
not be considered as personal or sick leave. 

 
5.7.5 Maternity Leave 

 
Female employees will be entitled to a total of six weeks maternity leave. During 
this time the employee will be paid the difference between their salary and any 
salary benefits received from their Concordia Plan and/or any other insurance 
plans. Sick leave will not be used to extend maternity leave beyond the six-week 
period. Absences during pregnancy will be considered as sick leave and will not 
deduct from the six-week maternity leave. 
 
 

 
5.7.6 Paternity Leave 

 
Fathers will be entitled to up to five days paternity leave.   
 

5.7.7       Military Leave 
  

Any individual serving in the Armed Forces, and who is called to active duty will 
be assured their position and salary for the length of their service.  Upon their 
return, they will be allowed to reassume their duties and pay. 

 
 5.8 Substitute Teachers  
 

It is recommended that a substitute teacher list be compiled. 
 

5.8.1 Procedure for Application 
 
A. Candidates for the position of substitute teacher will file an application with 

the principal.  
B. Qualified applicants are then recommended by the principal to the Board. 

 
5.8.2 Qualifications for Substitute Teachers 

 
A. Teachers who file applications for substitute teaching will meet the 

qualifications of full-time teachers. 
B. Applicants must meet certification standards and file with the office of the 

principal a copy of their state certificate. 
 

5.8.3 Compensation for Substitute Teachers 
 
 Compensation for substitute teachers will be according to the schedule adopted 

by the Board of Education. 
 
 
 5.9 Reimbursement of Expenses 
 

When an employee or representative of Zion Lutheran School of Kearney has been 
authorized to attend a professional meeting or to make any trip on school business for which 
reimbursement of expenses has been authorized, the same will be done on the following 
basis: 

 
5.9.1 Criteria for Reimbursement of Expenses 
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A. Prior approval of the principal of the trip and expenses must be granted. 
B. Expenses will not be reimbursed by the Board if funds are provided from 

another source. 
 

5.9.2 Transportation 
 

A. If the trip is made by automobile, the travel allowance is IRS current 
mileage allowance for driver or drivers. This covers all automobile 
expenses. 

B. Vouchers for the above items must be attached to the expense claims. 
 

5.9.3 Food and Lodging 
 

A. Hotel and motel charges will be reimbursed on actual cost basis, with 
Board approval, excluding fees for personal calls, room service, etc. 

B. Food allowance is not to exceed $15.00 per day. 
C. In case of a "package deal" when lodging and meal expense is offered at 

a net rate, reimbursement will be made upon presentation of a receipt, 
submitted with the expense claim. 

 
5.9.4 Registration Fees 

 
Registration fees for meetings will be reimbursed. 

 
5.9.5 General Conditions 

 
A. Expenses other than those above must be specifically authorized and 

approved by the action of the Board. 
B. Vouchers for reimbursement of expenses must be filed on forms provided 

by the school office and submitted immediately upon return from trip to the 
principal. 

 
 5.10 Emergency Closing of School 
 

5.10.1 Authorization for Closing School 
 

A. The principal may authorize the temporary closing of school on days when 
he feels the best interest of the students may be served by such closing, 
as in the case of epidemics, severe weather conditions, or other public 
calamity. 

B. In the absence of the principal, the chairman of the Board of Education in 
consultation with the acting principal will authorize the closing of the 
school. 

C. Generally, Zion Lutheran School of Kearney will follow Kearney Public 
Schools' emergency closing as announced. 

 
5.10.2 Payment of Personnel for Time Lost Due to Emergency Closing 

 
A. Teachers are paid for all time lost when school is closed owing to an 

epidemic, severe weather conditions, or other public calamity when such 
closing has been authorized by the principal. 

B. Teachers will complete the school year, if extended, because of 
emergency closings. 

 
 5.11 Grievance Procedure 
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All concerns will initially be taken to the principal. The principal will bring the concern to the 
Board of Education for further study if needed. In the absence of the principal and/or head 
teacher, concerns will be taken to the pastor.  Protocol for reporting Sexual Harassment as 
well as the guidelines for this can be found in Appendix B: Abuse & Harassment Prevention 
Prevention Policy. 

 
 5.12 Reduction in Force School Staff Policy 
 

The following procedure for reduction of school staff will be implemented upon formal action 
by the Voters Assembly when that body determines that budget considerations, declining 
enrollment, or program changes require a reduction in the number of certified school staff 
needed at the beginning of the next school year 

 
5.12.11. The principal will present to the Board of Education the grades, areas, 

programs, or positions which will be considered for reduction. The Board of 
Education, after consultation with any other affected boards, will determine 
which specific reductions are to be recommended. The Board of Education will 
report its recommendations to the Church Council for approval and for 
presentation to the Voters Assembly 

 
5.12.22. If recommended reductions indicate the probable release of a teacher, the 

following guidelines will apply: 
 
A. The teacher(s) likely to be affected will be notified immediately by the 

Principal, both in person and in writing. 
B. The principal will pursue alternatives to releasing, such as staff  
 reassignments due to a vacancy caused by resignation, retirement, etc. 

When any such reassignment may affect the assignments to other 
teachers, changes will be made by consensus and mutual consent to the 
extent that this is possible. However, the best interests of the school and 
congregation will be the over-riding concern. The final decision regarding 
reassignments will be made by the Board of Education after hearing the 
recommendation of the principal. 

C. In the event that releasing a staff member becomes unavoidable, the 
following factors will be considered in determining which individual(s) will 
be released: 

 
1. The position or program subject to reduction 
2. Length of service to the congregation 
3. Call or absence of call 
4. Certification and endorsements 
5. Overall needs of the congregation 
6. Individual talents and abilities 
7. Contribution to the school and church program 
 

D. The final decision as to which staff member(s) will be released will be 
made by the Board of Education after hearing the recommendation of the 
principal. The Board of Education's decision is subject to ratification by the 
Church Council and the Voters Assembly. When a release action is 
included on the agenda of the Voters Assembly, the recommendation will 
be publicized in the bulletin and by newsletter if time permits. 

E. Any released staff member who is called will be entitled to salary and 
Concordia Plans coverage for up to 60 days following the end of the 
school year, while he or she has not begun employment elsewhere. Any 
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released contract teacher will receive salary and Concordia Plans 
coverage to the end of the contract period. 

F. The principal and Board of Education will make every effort to help a 
teacher whose position has been eliminated to secure another position. 

G.   Congregational decisions on staff reduction matters will occur no later 
than May 1, if the reduction is to be implemented at the end of the current 
school year. 
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6.  CLASSIFIED STAFF POLICIES 
 

6.1 Food Service Manager 
 

The food service manager, or cook, is responsible to the principal for his/her duties. The 
manager is to be skilled in preparation and serving of foods, following established methods 
and procedures. His/her duties include: 

 
6.1.1 Responsibility for student meals, guided by Board of Education policies 

 
A. Producing meals 

1. Planning menus  
2. Controlling good quantity and quality 
3. Controlling sanitation 
4. Controlling safety 
5. Ordering food, supplies and equipment 

B. Controlling human relations in the kitchen with helpers, students, and 
parents. 

C. Practicing good personal hygiene and making a good personal 
appearance. 

 
6.1.2 Keeping records by the day and month, of people served, food ordered and 

used, and menus. 
6.1.3 The cook's aide is responsible to the food service manager for his/her duties. 

The aide is preferred to be skilled in preparations, serving of food, and cleaning, 
following established methods and procedures. 

6.1.4 Absence from Duties 
 

A. Sick Leave: The Food Services Manager will be entitled to two days sick 
leave per year, Sick leave will not accumulate. Sick leave may be used as 
emergency leave for illnesses of members of the immediate family, i.e., 
spouse or children. 

B. Bereavement Leave: The Food Services Manager will receive three 
working days paid leave per occurrence upon a death in the immediate 
family. Immediate family is defined as parent, grandparent, child, 
grandchild, spouse, brother, sister, or immediate family of spouse. Sick 
leave may be used as additional bereavement leave with the approval of 
the supervisor. 

C. Personal Leave: The food services manager is not eligible for paid 
personal leave.  

D. Jury Duty: Money paid by the court to the jurist will be returned to the 
employer in return for salary paid during jury duty. 

E.  Vacation Leave: The Food Services manager is not allowed vacation time. 
 

 6.2 Teacher Aides 
 

6.2.1 State Law Regarding Teacher Aides 
 

Public, private, denominational, or parochial schools in the state may employ 
persons who do not hold a valid Nebraska teaching certificate or permit issued 
by the Commissioner of Education to serve as aides to a teacher or teachers. 
Such teacher aides may not assume any teaching responsibilities. A teacher 
aide may be assigned duties that are non-teaching in nature, if the employing 
school has assured itself that the aide has been specifically prepared for such 
duties. This may involve the handling of emergency situations which might arise 
in the course of his/her work. 
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6.2.2 Restrictions in the Use of Teacher Aides 

 
A. Aides may not be assigned teaching responsibilities. 
B. Aides must be specifically prepared for their duties, including the handling 

of emergency situations. 
 
 6.3 School Administrative Assistant 
 

The administrative assistant will function in school office work, teacher assistance, and 
cafeteria duties as directed by the principal. Job description, salary, and benefits are 
determined by the Board of Education. 

 
6.3.1 Leave Policies for a Full-Time Administrative Assistant 

 
A. Sick Leave - each employee will be entitled to five days sick leave per 

year accumulative to 15 days. Sick leave may be used as emergency 
leave for illnesses of members of the immediate family, i.e., spouse and/or 
children. 

B. Bereavement Leave - Employees will receive three working days paid 
leave per occurrence upon a death in the immediate family. Immediate 
family is defined as parent, grandparent, child, grandchild, spouse, 
brother, sister, or immediate family of spouse. Sick leave may be used as 
additional bereavement leave with the approval of the principal. 

C. Personal Leave - Employees will receive two days personal leave to 
conduct business that cannot be taken care of otherwise. Arrangements 
for the leave will be made with the supervisor at least two days prior to the 
absence. 

D. Jury Duty - Money paid by the court to the jurist will be returned to the 
employer in return for salary paid during jury duty. 

E. Maternity or Paternity Leave - Female employees will be entitled to a total 
of six weeks maternity leave. During this time the employee will be paid 
the difference between their salary and any salary benefits received from 
their Concordia Plan and/or any other insurance plans. Sick leave will not 
be used to extend maternity leave beyond the 6-week period. Absences 
during pregnancy will be considered as sick leave and will not deduct from 
the six-week maternity leave. Male employees will be entitled to five days 
paternity leave. 

G. Principal’s Duties - The supervisor will have jurisdiction in all situations not 
specified above. The principal has record keeping responsibilities for all 
employees under his supervision. 

 
  6.3.2        Leave Policies for Part-Time Administrative Assistant 
 

A. Leave may be granted at the principal’s discretion. 
 

6.4 School Nurse 
 

Zion Board of Education will contract for the services of a professional registered nurse, 
licensed in the State of Nebraska.   

 
 
 6.5  Volunteers 
 
  6.5.1 Categories of Volunteers 
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   A.  Instructional volunteers 
 
    Instructional volunteers provide direct services to students and staff on a  
     regular basis.  Services may include, but are not limited to, the following: 

 Tutoring one-to-one or in small groups(reading, math, science, 
social studies, the fine arts, languages, physical education, etc.) 

 Clerical 
 Library/Media Center assistant 
 Athletic Coach 

 
B. Resource Volunteers 

 
Resource volunteers provide curriculum enrichment for students on 
an  
occasional basis. Category two volunteers discuss jobs, 
demonstrate crafts, share collections or hobbies with classes, and 
other such activities. 

 
  C.  Special Events, Field Trips, PTL Functions 

 
There are certain functions which may require volunteer help, but in 
which volunteers will usually not be working with students without 
staff supervision.  Still, student contact will occur, so these 
volunteers will need screened as well.  Field trip drivers will need to 
allow authorization for a check of their driving record and provide 
proof of insurance. 

 
6.5.2    Role of Teacher 
 

A. Get to know the volunteer so that activities can be planned that take advantage 
of special interest, talents and skills. 

B. Assume the responsibility for acquainting the volunteer with the students and the 
school. 

C. Explain classroom management procedures. 
D. Explain the purpose and importance of the tasks so the volunteer understands 

the total picture. 
E. Encourage the volunteer to participate in planning and to feel free to make 

suggestions. 
F. Plan specific and clearly defined activities for the volunteer. 

 
6.5.3 Guidelines 

 
A. Volunteers should never be placed in a position of needing to assume the role of 

teacher. Therefore, these responsibilities should not be delegated to a volunteer: 
1. Diagnosing instructional needs 
2. Consulting with parents 
3. Evaluation on a formal basis 
4. Prescribing specific curricular materials 
5. Providing initial instruction 
6. Disciplining students  
7. Communicating with the home. 

B. Volunteers should: 
1. Become familiar with the classroom rules and practices 
2. Seek help from the teacher when additional information or instruction 

is needed. 
3. Share ideas and constructive comments with the teacher 
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4. Refrain from divulging confidential information 
5. Accept direction and supervision from the teacher. 
6. Notify the teacher if unable to work as scheduled. 
7. Adjust to the teacher’s way of doing things. 

C. Required:   As of the fall of 2015, all volunteers will be required to submit to a 
background  check and are encouraged to complete Protect-My-Ministry’s 
training on abuse prevention.   
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7. STUDENT POLICIES 
 
 7.1 Entrance Requirements 
 

The compulsory school entrance age for children is seven. All children who have not been 
excluded or excused from school must be enrolled in school by the calendar year during which 
they turn seven. However, parents may enter children before this age under the following 
conditions: 

 
7.1.1 Entrance Age 

 
A. Children entering in the preschool program must be at least three years 

old by July 31 of the year in which they are enrolling.   
B. Children entering in the prekindergarten program must be at least four 

years old by July 31 of the year in which they are enrolling.   
C. Pupils enrolling in Kindergarten must be at least five years old before 

July31 of the year in which they are enrolling 
 1.  Students whose birthdays fall between July 31 and October 15 may be   

     admitted into the kindergarten program if the results of a board-
approved   
     readiness test indicate that it is appropriate. 

 2.  A copy of the board-approved readiness test can be found in the 
appendix. 

D. Students enrolling in the first grade must be six years old by July 31 of the 
year in which they are enrolling.  

E. All children are expected to take part in the religious instruction and 
devotions of the school. Children are also expected to be regular in 
attendance at Sunday worship services, either at their home congregation 
or at Zion Lutheran Church, Kearney. 

F. The Board of Education will require a certified copy of a birth certificate 
prior to entrance of a child into the beginner grade. 

 
7.1.2 Early Entrance 

 
A.   There is no provision for "testing in" at an earlier age than stated above. 

Each 
  request for early entrance will be examined on an individual basis, under 

criteria to be established by the principal. There will be no consideration 
given to request for early entrance after the commencement of the school 
year.   

B.  Students whose birthdays fall between July 31 and October 15 may be        
admitted into the kindergarten program if the results of a board-approved      
readiness test indicate that it is appropriate. A copy of the board-approved 
readiness test can be found in the appendix. 

 
7.1.3 Entrance Limitations 

 
Children who have been disciplinary problems at other schools, or have had 
unsatisfactory grades, will not usually be allowed to transfer to Zion Lutheran 
School of Kearney. All new students must be enrolled by the principal and must 
present all school records before consideration for enrollment. All which have 
been denied application for enrollment above kindergarten level will be 
presented to the Board for review. Zion Lutheran School of Kearney is not 
staffed or equipped to be of service to a child in need of special instruction. 
Therefore, we reserve the right to direct the parent and child to another agency. 

 



Page 26 

7.1.4 Size of Class 
 

Class sizes will be limited to 24 students per classroom for first through eighth 
grade.  Kindergarten class sizes may vary depending on the size of the first 
grade class, so that in a combined situation, the total students will not exceed 
24. 
 
 
 

 7.2 Order of Admissions 
 

7.2.1 Non-Discriminatory Policy 
 

Zion Lutheran School of Kearney admits students of any race, color, national 
and ethnic origin to all the rights, privileges, programs and activities generally 
accorded or made available to students at the school. It does not discriminate on 
the basis of race, color, national and ethnic origin in the administration of its 
educational policies, admissions policies, and athletic and other school 
administered programs. Where enrollment reaches capacity, preference will be 
given to members of Zion Lutheran Church, Kearney. 

 
7.2.2 Board Enrollment Policy 

 
Zion Lutheran School of Kearney operates under the following policy with 
reference to priority for enrollment: 

 
A. Currently enrolled students entering grades one through eight. 

1.  Active responsible members of Zion Lutheran Church, Kearney and 
salaried    
     staff.  
2.  Active responsible members of Holy Cross Lutheran Church. 
3.  Non-members on a first-come basis with priority given to siblings of 
children who were enrolled at Zion the previous year.  Priority for students 
entering prekindergarten and kindergarten will be: 

i.   Active responsible members of Zion Lutheran Church and salaried   
      staff. 
ii.   Active responsible members of Holy Cross Lutheran Church and   
     currently enrolled students. 

  iii. Non-members on a first-come basis with priority given to siblings of  
     children who were enrolled at Zion the previous year.  Enrollments    
     received after the announced date will be accepted on a first-come     
     basis. 

 
 7.3 Discipline 
 

Since it is the school's responsibility to help the parents train and educate their children, it is 
vital that the school maintain proper discipline for the welfare of each individual child and the 
school community as a whole. The disciplinary atmosphere of any Christian home or school 
must be based in its entirety upon Christian love and concern for the total welfare of the 
individual and the community and must transcend all personal and selfish motives. 

 
7.3.1     Problems in school behavior are, first of all, the responsibility of the classroom 

teacher. Ordinarily a consultation with the offending pupil will restore the broken 
relationship, and provide a course for the future. 
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7.3.2 If the problem persists, a dated note from the teacher, with a copy to the 
Principal, will inform parents of the behavior in need of correction. Parental 
support and cooperation in dealing with the problem will be expected. 

7.3.3 Continued misbehavior will prompt another note (principal's signature) and 
require parents and child to meet at school with the teacher. 

7.3.4 Suspension and Expulsion 
 

Suspension, except under duress, will not be meted out without prior 
consultation between teacher, parent, and principal with, if appropriate, the 
student present. The same consideration will apply to the lifting of suspension 
and if the problem continues, a member of the Board will be requested to attend 
the next conference. Expulsion will not be employed unless all of the above 
means have failed and only then with the agreement of the Board. 

 
7.3.5 Corporal Punishment shall be prohibited at Zion Lutheran School of Kearney.  

 
 
 

 7.4 Level of Assignment and Promotion of Pupils 
 

The principal is responsible for the level of assignment of each pupil within the school. 
 

7.4.1 Assignment of a Pupil who is a new student 
 

A. Upon receiving a new student at the school, the child will be assigned to 
the same grade in which he was enrolled or to which he was 
recommended at his previous school. 

B. After a trial period, the student may be re-assigned to a lower or higher 
grade, depending on the quality of his work, test results, following parental 
consultation. 

 
7.4.2 Promotion 

 
A. A child is promoted to the next level if the child has clearly demonstrated 

his/her comprehension and completion of the work at the designated 
grade level. 

B. When the work for a grade level has not been completed satisfactorily, 
each case of promotion is handled individually and all evidence is carefully 
weighed in an attempt to do what is best for the child. Such items as the 
following are considered: 

 
1. The child's mental, chronological, social and emotional development. 
2. Personal factors such as physique, personality, relation with other 

children, interests, academic progress, etc. 
3. Objective analysis of the pupil by the teacher, principal, parents and 

school psychologist (if available). 
 
7.4.3  Retention 
 

A. A child who is being considered for possible retention will be analyzed 
according to the following criteria:  Social, emotional, physical, and 
intellectual development. 

B. The child’s immediate prior teacher (if available), his present teacher, and 
the Principal will comprise the committee that studies the child. 

C. Parents will be notified via conference with the Principal and teacher by 
April 1st that their child is being considered for retention. 
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D. On or before June 1st parents will be notified (in a letter signed by the 
principal and teacher) of the recommendation to retain or promote the 
child. 

E.       Final decision regarding detention rests with the Principal 
 
7.4.4 Conditional Promotion 

 
A. A child may be passed to a higher grade level if certain conditions are 

met.  The term “conditions” is an agreement between the child’s parents, 
teacher, and principal that a deficiency must be removed before the start 
of the new school year. 

B.      The following conditions may be stipulated: 
          

1. Attendance at summer school (if available). 
2. Tutoring, to be arranged with the Principal and evaluating (testing) by 

the Principal. 
 

7.4.5 Acceleration  
 
A. In a few special cases an exceptional child may be permitted to complete 

the work of two grades in one year. 
B. The decision to accelerate a child will be made only after careful analysis 

of all factors involved. 
1.  If appropriate, an individual case study by a school psychologist. 
2.  The child and the parents will be consulted and must be in agreement. 
 

7.5 Attendance 
 

7.5.1 Parents are urged to cooperate with the school by seeing to it that children 
attend classes regularly.  Students are required to participate in all curricular 
activities including the regular physical education classes which are scheduled 
for all grade levels, unless a written excuse from the doctor or parent is 
presented to the teacher.  

7.5.2            If it becomes necessary for a child be absent from school or if he/she will be in 
arriving for his/her classes, parents are asked to call the school to notify the 
teachers of such absence or lateness.   

7.5.3 A pupil is tardy if he/she is not in his/her classroom when classes begin in the 
morning and in the afternoon after the lunch break.  Repeated tardiness will 
result in the pupil being required to make up such lost time after the regular 
school hours. 

7.5.4 Attendance, as required by Statute (79-201) will be the responsibility of the 
student and parent, and the school will notify the parents or guardian of days 
missed at least every grading period, and in the case of unusual absences, the 
administration will notify parents as necessary. 

7.5.5 Attendance records will be kept in the permanent records of each student. 
 

7.6 Absences 
 

7.6.1  Except for an extended period of sickness, absence of ten days or more in any 
one semester even though excused, or more than ten% of the total days of 
school for the year, may be the basis of failure in all subjects, with retention at 
the end of the school year. 
 
A. A student must be present at least one-half of the half-day to be counted 

as present. 
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B. Absences will be excused, upon request of the parents for illness, 
emergencies, impassable roads, approved educational activities, funerals, 
weddings, or necessary legal or required events.  Whenever possible all 
work must be made up in advance.  The Principal is delegated the 
authority to review the absence and approval of excused absences under 
the above guidelines. 

 
7.7 Circumstances under which individual students may be excused from instructional hours 

include: 
 

7.7.1 Illness - accidents 
7.7.2 Emergency work at home 
7.7.3 Impassable roads 
7.7.4 Approved educational activities in which the student is a participant 
7.7.5 Funerals 
7.7.6 Weddings 
7.7.7 Necessary legal or required events 
7.7.8 School principal may excuse for special events 
7.7.9 Routine appointments during the school day are discouraged. 

 
7.8 Holidays 
 

7.8.1 Zion Lutheran School of Kearney recognizes all Christian and legal holidays. In 
recognizing and celebrating holidays, we will emphasize our uniqueness as 
Christians citizens of the United States of America. 

7.8.2 In our recognition and celebration of holidays, we will display our awareness of 
the many negative and worldly connotations associated with all holidays.  We 
will not abolish secular aspects.  However, they will be de-emphasized and 
placed in Christian perspective. 

 
 7.9 Quarterly Reports 
 

7.9.1  Quarterly reports on a student’s progress will be provided to parents punctually 
and a parent will be required to study, sign, and return each report.  Teachers 
will make themselves available to parents to discuss or clarify their student’s 
progress. 

7.9.2           Quarterly reports will contain, but not be limited to the following information: 
    

A.  Student achievement level 
B.  Student learning and study habits 
C.  Student cooperation, social and emotional behavior 
D.  Student motivation, strengths and weaknesses 
E.  Student school and church attendance 

 
 7.10 Student Records 
 

7.10.1 Records may contain, but not be limited to, the following information: 
 

A. Results of standardized achievement, aptitude ability, interest and 
intelligence tests. 

B. Psychological examination evaluations. 
C. Diagnostic education evaluations. 
D. Case-study reports. 
E. School Educational Specialists Reports. 
F. Disciplinary action reports. 
G. Truancy reports. 
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H. Final reports of non-school special consultants. 
I. Correspondence concerning student. 
J. Educational, medical, and family histories and data peculiar to individual 

students. 
K. Data summary reports. 
L. Parents written consent of release of student records. 
M. Parents written consent permitting special examination of their child. 
N. Anecdotal records. 
O. Directory information including the following: student's name, birthdate, 

address and telephone number, parents' name, address and telephone. 
P. Record of dates of attendance. 
Q. Grade level completed. 
R. Transcript of classes taken with grades and credits received. 
S. Record of date and type of immunizations and health screenings which 

were given to the class or student body as a whole. 
T. Copy of the certified Birth Certificate. 

 
7.10.2 Access 

 
Limited to teachers, principal, school administrative assistant, and school nurse. 
 

7.10.3 Location 
 

Located in principal's or administrative assistant’s office. 
 
 7.11 Transfer of Students 
 

7.11.1 Transfer In: 
As transfer students enroll at Zion Lutheran School at Kearney, parents will be 
asked to sign a transfer and release of the student's permanent records from 
their previous school to Zion Lutheran School of Kearney. In most cases the 
principal will then send this request by mail to the previous school. 

 
7.11.2 Transfer Out: 

Cumulative records will be transferred directly to the student’s new school upon 
receipt of a request from such a new school. Records will not be given to 
parents for hand transfer. 

 
 7.12 Police Department Questioning of Students 
 

The principal must notify the parents or guardian of any police request to question a student. 
The police department or any other law enforcement agency may question a student only in 
the presence of a parent, guardian, or representative appointed by parent or guardian. 
 

 7.13 Accidents 
 

7.13.1 Prevention 
 

The first responsibility of all personnel is to do everything possible to prevent 
accidents. Many accidents may be prevented if thorough attention is given to the 
following phases of school operation: 

 
A. Maintenance of buildings, grounds, and play equipment is the 

responsibility of the board of trustees. 
B. Careful supervision of classrooms, recesses, and extra-curricular activities 

are the responsibility of the assigned teacher. 
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C. Periodic drills for emergencies are the responsibility of the principal. 
D. A good program in safety education is the responsibility of the principal 

and staff. 
 

7.13.2 General Responsibility 
 

The key to school safety is the clear recognition of all school personnel that 
legally they stand in loco parentis while the child is under school jurisdiction. 
This means that each person who deals with children must be careful of the 
welfare of each child in his charge, as the parents would be. 
 
A. The school is responsible for:  

1. An effective accident prevention program  
2  The establishment of a policy for emergency handling of accidents 

and sudden illness 
3. Notification of parents 
4. Having a sufficient number of staff members trained in first aid. 

B. The school is not responsible for: 
1. Subsequent treatment 
2. Payment of any expenses 

 
7.13.3 Procedure 

 
A. All teaching staff is to be trained in Red Cross CPR and first aid.  Red 

Cross guidelines are to be followed. 
 

 
 7.14 Student Dress 
 

7.14.1  Philosophy 
 

The dress code at Zion Lutheran School is geared toward simplicity, 
neatness, modesty and uniformity. Children come to school to learn; 
anything that detracts from the learning process is not appropriate in the 
classroom. It is recognized that there are varied opinions as to what 
constitutes neatness, modesty, and appropriateness.  Zion Lutheran School 
requests the cooperation of students and parents in adhering to the school’s 
published dress code as we seek to glorify the Lord.  
 
The administration at Zion Lutheran School reserves the right to determine if 
a student’s clothing is unacceptable; however, the primary responsibility for 
enforcing the dress code belongs to the parents, enabling the staff to focus 
on its primary goal of education. 
 

7.14.2  Dress Code Specifications:  See appendix 
 

 7.15 Student Telephone Use 
 

Parents are asked to use good judgment in making calls to the school. It is a convenience 
that will not be abused. However, we do ask parents to call if necessary. Children may not 
use the school telephone without permission from their teacher. They are asked to use the 
telephone only in cases of extreme necessity. Parents are requested not to have a child 
called to the telephone, unless it is an emergency situation. 
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 7.16 Student Care of School Property 
 

School and church property, including furniture and equipment, must not be defaced, 
marred, or damaged in any manner. Violators will be billed for the amount of the damage 
done or for the replacement cost. Textbooks issued to students become the responsibility of 
the student. The school must be reimbursed by the student for the loss as well as for any 
willful or careless damage to textbooks. 

 
 7.17 Student Care of Personal Property 
 

It is the responsibility of the student to maintain security for all personal property brought to, 
stored at or used within the boundaries of the school facility or other outside facility where 
their presence may be required. The school, faculty, or staff will at no time be deemed 
responsible for damage or loss of any such equipment or materials. 

 
 7.18 Leaving School Grounds Policy 
 

Students who, for good reasons other than emergencies, need to leave the school grounds 
during any time of the school day must have permission of their parents in writing, and 
preferably with the permission of the respective classroom teacher. Whenever such 
permission has been granted, full responsibility for the safety and conduct of the student 
then rests with the parents. Any student leaving the school grounds without permission may 
be suspended from school. 

 
 7.19 Nuisance Items 

Items deemed to be nuisance items by the teacher are not to be brought to school. If any 
toys or similar items are needed, the teachers will require, and give, special permission. 
Nuisance items will be confiscated. 
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8.  SCHOOL HEALTH PROGRAM 
 
 8.1 Purpose of the School Health Program 
 

The overall goal of the school health program is to contribute to the educational success, 
well- being, and lifelong health of every student.  To accomplish this, school health 
programs: 

 
8.1.1  Provide Health Screening and immunization monitoring. 
8.1.2  Control the spread of communicable diseases. 
8.1.3  Promote utilization of primary care and other community resources to promote 

health ofchildren and families, being a liaison between school and community. 
8.1.4  Provide a healthy and safe school environment to best facilitate learning. 
8.1.5   Promote comprehensive and appropriate health education and health promotion 
         activities for mental and physical wellness. 
8.1.6  Provide a system for responding to crisis medical situations. 
8.1.7 Evaluate the health program periodically and identify new needs/priorities 

 
 8.2 Responsibilities of Principal and Teachers 
 

8.2.1  Educate parents on the School Health Program and enforce its policies. 
8.2.2  Assist in the prevention and control of communicable diseases.  Emphasize the 
   importance of reporting all communicable diseases to prevent epidemics and 

improve  
  the overall health of the school. 
8.2.3  Know and recognize basic signs of physical illness.  Maintain daily observation 

of children for signs of abnormal physical and mental health. 
8.2.4  Report any case of suspected child abuse to the principal. The proper 

authorities will be notified immediately.   
 
 8.3 Responsibilities of the School Nurse 
 

8.3.1   Basic health services will include annual health appraisal of each student each 
year.  This will follow the guidelines established by the Nebraska Department of 
Health and 

   Human Services (DHHS) through the minimum required annual school health 
screenings attachment in the 173 NAC 7 publication.  This includes hearing, 
vision, and dental screenings plus height, weight, and body mass index at 
designated intervals.   

8.3.2 Document physical and visual examinations, as well as, immunizations for K-8.       
8.3.3  Notify and make referral to parent/guardian for abnormal health findings and 

missing 
   required health records.   
8.3.4  Provide health education. 
8.3.5  Train school staff and assess competence on medication administration and 

emergency response to life-threatening asthma or anaphylaxis (Rule 59). 
8.3.6  Provide leadership for health policies and program development.  
8.3.7  Prevent and control communicable diseases. 

 
 8.4 First Aid 
 

8.4.1  First Aid will be administered by trained school personnel, whenever possible. 
8.4.2  First Aid kits will be available near recess entry and in school arranged 

transportation. 
8.4.3  School staff will check kits for content and replace expired items at beginning of 

the year and with subsequent uses.   
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8.4.4  School staff is encouraged to be trained in CPR. At least 2 staff at Zion should 
be CPR certified at all times.   

8.4.5  At least two staff should be trained on the emergency response kit, including 
nebulizer and Epi-open use. 

 
 8.5 Administration of Medications 
 

8.5.1  Every attempt will be made by the student’s parent/guardian and healthcare 
provider to have medications administered at home during non-school hours. 
When this is not  

 possible a completed medication authorization will be provided by the 
parent/guardian for each medication to be administered during school hours. 
When this is not possible, a completed medication authorization form must be 
provided by the parent/guardian for each medication to be administered during 
school hours. 

8.5.2  Medication authorization by parent/guardian is required for all medications, 
including over the counter medications that are to be administered at school.  
Medication authorizations are valid for the length of the school year from the 
date the authorization was completed by the parent/guardian unless specified to 
expire at an earlier date. A copy will be kept on file at the school. 

8.5.3   Emergency medications, such as inhalers, will be housed in the secretary’s 
office.  Each medication will be received in original or pharmacy labeled 
container 

  and stored in its original container in a secure location under lock and key. 
Prescription medication label will have student’s name, healthcare provider’s 
name, pharmacy name and phone number, name of medication, directions 
concerning dosage and date of prescription.  

8.5.4   Nebraska Department of Education Rule 59 DHHS Title 172 Chapter 95 
Administration of Medications by Medication Aides and Medication Staff Each 
school district shall provide  competency assessment for unlicensed personnel 
to give medication to students. 

8.5.5  All school unlicensed assistive personnel (UAP) will be assessed by a licensed 
health care professional for medication administration competency prior to 
administering  

  medications. 
8.5.6 Medications administration must be documented and retained in the permanent 

file.  
8.5.6.1.  NDE Rule 59 may be accessed at  

http://www.education.ne.gov/LEGAL/webrulespdf/RULE592006.pdf  
8.5.6.2  Medication Aide Act may be accessed at 

http://dhhs.ne.gov/publichealth/Licensure/Documents/MedicationAid
eAct.pdf 

 
 8.6 Health Requirements 
 

8.6.1   Upon initial school entry, all students need to show a certified birth certificate.   
8.6.2  Upon school entry, out of state students, Kindergartners and 7th graders, need to 

provide current immunizations and physical exams, including a vision exam for 
Kindergartners.   

8.6.3  Students will be excluded from school until all documentation is produced. 
8.6.4   Parents may provide a medical or religious waiver if they object to 

recommended vaccines or physical exam. 
8.6.5  Nebraska State Statutes will guide school health screening at Zion.  They can 

be found at: http://www.sos.ne.gov/rules-and-
regs/regsearch/Rules/Health_and_Human_Services_System/Title-173/Chapter-
07.pdf 

http://www.education.ne.gov/LEGAL/webrulespdf/RULE592006.pdf
http://dhhs.ne.gov/publichealth/Licensure/Documents/MedicationAideAct.pdf
http://dhhs.ne.gov/publichealth/Licensure/Documents/MedicationAideAct.pdf
http://www.sos.ne.gov/rules-and-regs/regsearch/Rules/Health_and_Human_Services_System/Title-173/Chapter-07.pdf
http://www.sos.ne.gov/rules-and-regs/regsearch/Rules/Health_and_Human_Services_System/Title-173/Chapter-07.pdf
http://www.sos.ne.gov/rules-and-regs/regsearch/Rules/Health_and_Human_Services_System/Title-173/Chapter-07.pdf
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8.6.6   The statutes requiring health screening by Nebraska schools do not allow a 
waiver option, as is the case for physical examination, visual evaluation, and 
immunizations.  

 Parents/guardians who object to school screening must be notified they are 
required to provide to the school equivalent screening results from a qualified 
medical/dental  

 professional at their own expense, completed within the past six months. 
Parents/guardians who do not provide such information are informed their child 
will be screened at school according to the minimum prescribed screening 
schedule. 

 
 8.7 General Health/Infection Control in Schools 
 

8.7.1   Parents’ contact information, emergency contact information, and child’s health 
  care provider’s contact information will be provided by the first day of school. 
8.7.2  Children should not come to school ill.  Parents will not send a child to school if: 
 a. Fever--temperature of 100 degrees or more in past 24 hours. 
 b. Vomiting or diarrhea in past 12 hours. 
 c. Sore throat with fever and/or visible pus. 
 d. Earache with discharge or fever. 
 e. Diagnosed with infectious disease, such as, chicken pox, measles, or mumps. 
 f. Child feels uncomfortable and unwell enough to accomplish normal school 

activities.  
8.7.3   Teachers are encouraged to observe each child carefully for signs of illness 

each time the child returns to school. This is particularly important when 
epidemic diseases are known to be present in the community. The presence of 
one or more of the following signs or symptoms should make the teacher 
suspect a communicable disease: Fever, flushed face, headache, aches in 
muscles or joints, unexplained tiredness or listlessness, loss of appetite, 
stomach ache, nausea or vomiting, diarrhea, convulsions, sore throat, nasal 
congestion or discharge, unexplained skin eruption, sore or inflamed eyes. 

8.7.4   REPORTING: When a child is sent home because of a suspected contagious or  
infectious disease, the law requires the proper school authority, school board, or 
board of education to be notified without delay. When a school nurse or an 
individual acting in the capacity of a school nurse identifies a case or suspected 
case of a reportable disease, he/she  must report that case to the local public 
health department or the DHHS Division of Public Health as provided in 173 
NAC 1-007.04.  

8.7.5  Children may return to school after an infectious disease after the appropriate 
treatment has been followed.  A doctor’s note may be required, see page 9: 
http://www.sos.ne.gov/rules-and-regs/regsearch/Rules/ 
Health_and_Human_Services_System/Title-173/Chapter-03.pdf 

 
8.7.5.1  DURATION OF EXCLUSION PERIOD: Children excluded for a  

confirmed communicable  disease should not be allowed to return to 
school until the minimum isolation period has elapsed, and all signs 
or symptoms of acute illness have disappeared. The period of 
exclusion should extend throughout the period when acute signs of 
illness are present, or until the student is fever-free for 24 hours 
without the use of fever-reducing medication. Minimum isolation 
periods are shown in the table on Attachment 1, Contagious and 
Infectious Disease/Condition Chart, which is attached to 173 NAC 3 
and incorporated by this reference. School boards and boards of 
education may observe these periods, or adopt and enforce their 
own exclusion regulations which may not be shorter or less 
restrictive than those contained in 173 NAC 3 

http://www.sos.ne.gov/rules-and-regs/regsearch/Rules/Health_and_Human_Services_System/Title-173/Chapter-03.pdf
http://www.sos.ne.gov/rules-and-regs/regsearch/Rules/Health_and_Human_Services_System/Title-173/Chapter-03.pdf


Page 36 

8.7.5.2 EXCLUSION OF HEALTH CONTACTS: With a few exceptions 
(which are shown in the table on Attachment 1) there are no 
restrictions placed upon the health contacts of communicable 
diseases by these regulations; consequently, they may attend 
school unless the local health department, board of health, school 
board or board of education has adopted rules and regulations to 
the contrary. If officials consider exclusion of health contacts 
necessary, it is suggested that whenever possible this be confined 
to the latter portion of the incubation period  and enforced only for 
those children who are not known to be immune. 

 
8.7.6   Parents/Emergency contacts will be notified to pick up their child when they 

have a fever, vomiting occurred, child feels too ill to function, accident at school 
requires prompt medical attention, etc.   

8.7.7  If the child needs immediate medical attention and no contact can be made, the 
child may be taken to the child’s listed doctor or associate. 

8.7.8   The emergency unit will be called upon parent or staff request, during a medical 
situation or  emergency. 

8.7.9   Other communicable disease will be handled as recommended by Department 
of Health and   Human Services. 

 
 8.8 Confidentiality/HIPPA 
 

8.8.1 Health information of an individual is treated with the utmost confidentiality. 
8.8.2  Health files are locked in the office.   
8.8.3  Health files cannot be released without written consent of the student’s  
 parent/guardian. 

   

        
8.9 Bloodborne Pathogens Policy 

 
It shall be the policy of Zion Lutheran School of Kearney to comply with OSHA Bloodborne 
Pathogen Standard, codified as 29 CHR 1910.1030.  This will include the writing and 
implementation of an Exposure Control Plan.  Please see Appendix: A for the detailed 
Exposure Control Plan. 
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9. SCHOOL LUNCH PROGRAM 
  

9.1 Zion School Food Service Program 
 

The Zion School Food Service Program will operate under the guidelines of the National 
School Lunch Program set forth by the US Department of Agriculture.  The school principal 
will be the service authority or administrator.  A paid employee will be the food service 
manager or cook.  The school janitor will be the cafeteria janitor.  Volunteer and/or paid 
employees may be secured for bookkeeping, serving, preparation, and cleaning. 

  
9.2 Zion Hot Lunch Program 

 
Zion Lutheran School of Kearney Hot Lunch Program is a National School Lunch Program 
associated with the School Food Program.  All policies and personnel are under the 
auspices of the Board of Education of Zion Lutheran Church, Kearney. 

 
9.3 Principal’s Responsibility for Lunch Program 

 
The Principal will be responsible for keeping the board informed as to the status of this 
program.  The board will have the school lunch records reviewed annually. 

 
9.4 Administrator’s Responsibility for Lunch Program 
 

The administrator is responsible to the Board of Education for the general operation of the 
program.  All funds, record keeping, personnel, sanitation, and food production are his/her 
responsibility.  Regular progress reports are to be made to the Board of Education. 

 
9.5 Cost of Hot Lunch Program 
 

The Board of Education will establish the price for the lunch program prior to the beginning 
of each school year.  This price determination will be made in consideration of the results of 
the past year and the anticipated fluctuation of food prices. 

 
9.6 Participation in Government Lunch Program 
 

Zion Lutheran School of Kearney participates in the U. S. Department of Agriculture Free 
and Reduced Price Lunch Program.  Eligibility for participation in the Free and Reduced 
Price Lunch Program will be based on Family Income vs. number of family members.  The 
Principal maintains the current USDA criteria for qualification under the program.  
Participation in the Free and Reduced Price Lunch Program will be open to all regardless of 
race, color, national origin, sex, age, or disability.  Lunch is available to all students enrolled 
in grades pre-kindergarten through eighth. 
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10. SCHOOL WELLNESS 

A mission of Zion Lutheran School of Kearney is to provide curriculum, instruction, and experiences 
in a health-promoting school environment to instill habits of lifelong learning and health. Therefore, 
the Board adopts the following School Wellness Policy. 

 
10.1 Goals to Promote Student Wellness 
 

The District has established the following student wellness goals that are designed to 
promote student wellness in a manner that the District determines to be appropriate: 
 
10.1.1 Nutrition Education 
 

To implement a curriculum that meets or exceeds the health and nutrition 
education objectives established by the Nebraska Department of Education. 

 
10.1.2 Physical Activity 
 

To implement a curriculum that meets or exceeds the health and physical 
education objectives established by the Nebraska Department of Education. 

 
10.1.3 Other School Activities  
 

To offer other suitable opportunities for students to engage in health-promoting 
activities. 

 
The Principal or designee shall establish such further goals as are determined 
appropriate to meet the stated mission. 

 
  10.2 Nutrition Guidelines 
 

Nutrition guidelines have been selected by the District for all foods available in each school 
building during the school day with the objective of promoting student health and reducing 
childhood obesity. The guidelines are as follows:  (1) school lunch program will be offered to 
meet or exceed the requirements of federal and state law and regulatory authorities and (2) 
no foods in competition with the school lunch program shall be sold or otherwise made 
available to students anywhere on school premises during the period of one-half hour prior 
to the serving period for lunch and lasting until one-half hour after the serving of lunch. The 
Principal or designee shall establish such further nutrition guidelines as are determined 
appropriate to meet the stated mission. 

 
10.3 Assurance for Reimbursable School Meals 
  

The District gives the assurance that the District’s guidelines for reimbursable school meals 
shall not be less restrictive than regulations and guidance issued by the Secretary of 
Agriculture pursuant to subsections (a) and (b) of section 10 of the Child Nutrition Act (42 
U.S.C. 1779) and sections 9(f)(1) and 17(a) of the Richard B. Russell National School Lunch 
Act (42 U.S.C. 1758(f)(1), 1766(a)), as those regulations and guidance apply to the District. 

 
10.4 Plan for Measuring Implementation and Designation of Responsible Persons 
 

The Principal or the Principal’s designee is charged with operational responsibility for 
ensuring that the school meets the Wellness Policy. The Principal or designee shall measure 
implementation of the Wellness Policy by conducting periodic reviews or receiving periodic 
reports.  
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10.5 Development of Policy 
  

The District assures that development of the Wellness Policy involved parents, students, 
representatives of the District’s nutrition services department, the school board, school 
administrators, and the public. 

 
10.6 Legal Reference 
 

The Child Nutrition and WIC Reauthorization Act of 2004, 42 USC 1751; Regulations and 
Procedures for Accreditation of Schools, NDE Rule 10; National School Lunch Program, 42 
U.S.C §§1751-1760, 1770; 7 CFR § 210 

 
10.7 Date of Adoption 
 

 May 9th, 2006 – Zion Lutheran Board of Education 
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11. ADMINISTRATIVE REGULATION FOR SCHOOL WELLNESS POLICY 

11.1 Additional Wellness Goals, Nutrition Guidelines and Implementation Plan 
  

The School Wellness Policy establishes a mission of providing a curriculum, instruction, and 
experiences in the environment of a health-promoting school community, to instill habits of 
lifelong learning and health.  The School Wellness Policy authorizes the Principal to 
establish such further goals and nutrition guidelines as are determined appropriate to meet 
the stated mission.  This regulation sets forth additional goals and nutrition guidelines as 
appropriate to meet the District’s school wellness mission and implement the School 
Wellness Policy.  

 11.2 Nutrition Education Activities to Promote Student Wellness 

The base goal is to implement a curriculum that meets or exceeds the health and nutrition 
education objectives established by the Nebraska Department of Education.  The 
administration establishes the following additional goals and actions to achieve such goals: 

   11.2.1 Curriculum 

 
Nutrition education will be integrated into other subjects to complement, but not 
replace, the health and nutrition education curriculum that is provided in 
accordance with NDE Rule 14. Educators are to incorporate the promotion of 
healthy eating nutrition lifestyles in all subject areas as appropriate.   

 
11.2.2      Display Nutrition Education Materials 
 

The cafeteria shall display posters or other communications suitable to the ages 
of students served that promote healthy nutrition choices (e.g., display food 
pyramid).  Educators are encouraged to incorporate such communications in 
their classrooms as well. 

 
11.2.3 Nutrition Health Events 
   

Educators are encouraged to search for and take advantage of events that 
promote nutrition education.  Activities may include: 
 
A. Health fairs 
B. Traveling health exhibits 
C. Field trips to farm or food production facilities 
D. School gardens 
E. Health speakers (school assemblies or class speakers on nutrition) 

 
11.2.4 Family 
 

A. Parents are to be welcomed to join their children at school lunch as 
appropriate. 

B. School communications to parents will include information about healthy 
nutrition; such as by including information about healthy snacks for 
children. 

 
11.2.5 Staff 
 

Our employees are encouraged to be healthy role models for students. It is 
important for students to receive consistent messages.  Staff is discouraged 
from eating foods or drinking beverages of minimal nutritional value during the 
school day in the presence of students.      
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11.3   Physical Activities to Promote Student Wellness 

The established goal is to implement a curriculum that meets or exceeds the health and 
physical education objectives established by the Nebraska Department of Education.  The 
administration establishes the following additional goals and actions to achieve such goals: 

11.3.1       Curriculum 
  
 Health and physical education will be integrated into other subjects to 

complement, but not replace, the health and physical education curriculum 
provided in accordance with NDE Rule 10.  Educators are to incorporate 
physical activity promotion and non-sedentary lifestyles in all subject areas as 
appropriate.   

 
11.3.2 Physical Activity During the School Day: 

 
A. Recess  
 

1. Elementary students will have the opportunity for daily recess.  
Weather and other conditions permitting, recess will be outdoors. 
Students who are idle during recess are to be encouraged by 
supervising staff to engage in physical activity. Daily minimums are as 
follows: preschool: 30 minutes; Grades K-3: 50 minutes; Grades 4-6: 
35 minutes.  Minimums include lunch recess.  Minimums are set for 
“ordinary” days and are subject to modification in the judgment of the 
educator when events such as field trips, testing, etc. occur during the 
day. 

2. Middle School students will have the opportunity for physical activity 
during their lunch period.  The gym or outside facilities will be open to 
use during lunch when possible. 

 
B. Class Time 
 
        Physical activity within class periods (e.g. stretching breaks when students  

are at task for more than 50 minutes) will be encouraged. 
 
11.3.3 Physical Activity To and From School 
 

To encourage biking or walking to school, the administration will work with law 
enforcement and as appropriate volunteer parent safety monitors to provide safe 
routes to school. Bike racks will be established commensurate with need. 

 
11.3.4 In establishing bus pick up/drop off sites, the fact that students will have to walk 

farther from a particular site will not necessarily be considered as a negative 
factor. 

 
11.3.5 As Punishment 

 
Physical activity will not be used as punishment and will not be withheld as 
punishment.  This guideline shall not apply to extra-curricular activities. 
Educators may use appropriate professional discretion to make exceptions to 
this guideline. In no event, however, will physical activity be used as a form of 
corporal punishment.  

  
11.3.6 Display Physical Activity Educational Materials 
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The cafeteria, gym and health classrooms shall display posters or other 
communications suitable to the ages of students served that promote physical 
activity and non-sedentary lifestyles (e.g., display sports posters, walking fitness 
posters).  Educators are encouraged to incorporate such communications in 
their classrooms as well. 

 
11.3.7 Physical Activity Health Events 
 

Educators are encouraged to search for and take advantage of events that 
promote physical activity education.  Activities may include: 

 
A. Health fairs 
B.  Traveling health exhibits 
C.   Field trips to physical activity centers 
D.   Physical activity speakers (school assemblies or class speakers 

representing sports figures, medical people) 
 
11.3.8 Family 
 

A.   The school’s physical activity facilities (playground, gym) will be made 
available to use by parents with their children outside the normal school 
day, subject to priority use being for children and subject to other 
competing uses and safety and risk management considerations 

B. School communications to parents will include information that promotes 
physical activity.  Such communications may include information about the 
benefits of physical activity to children and the distribution of information 
about youth sports programs. 

 
11.3.9 Staff 
 

Our employees are encouraged to be healthy role models for students. It is 
important for students to receive consistent messages.  Staff is encouraged to 
be seen engaging in non-sedentary lifestyles. For example, staff is encouraged 
to walk or bike to work; use stairs even if an elevator available; and share as 
appropriate personal information about physical activities they engage in to 
remain fit.    

 

11.4 Other School Activities to Promote Student Wellness 

The established goal is to offer other suitable opportunities to students to engage in health-
promoting activities.  The administration establishes the following additional goals and 
actions to achieve such goals: 

11.4.1 After-School Facility Uses 

 
The school’s physical activity facilities (playground, gym) will be made available 
to use by students outside the normal school day, subject to other competing 
uses and safety and risk management considerations. 

 
11.4.2 Advertising 
 

The administration will monitor advertising that occurs in the school and 
endeavor to limit messages that promote foods of minimal nutritional value. 

 
11.4.3 Staff Development 
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A.  Professional staff members will be provided with professional 

development and guidance on appropriate practices and procedures to 
implement the school wellness goals and recommendations. Professional 
development activities will include activities each year related to the 
integration of physical activities and nutrition education into the academic 
curriculum, use of food as rewards and denial of physical activities as a 
disciplinary consequence, and other wellness goals and activities. 

B.  The District will provide ongoing training and development for food service 
staff related to nutrition and wellness goals and activities. 

 
11.4.5 Community Resources 

 
The administration will coordinate the school wellness program efforts with those 
available from medical and other community organizations. 

 
11.5 Nutrition Guidelines 

The established nutrition guidelines for foods available in each school building during the 
school day are as follows:  (1) school lunch programs will be offered which meet or exceed 
the requirements of federal and state law and regulatory authorities and (2) no foods in 
competition with the school lunch program shall be sold or otherwise made available to 
students anywhere on school premises during the period of one-half hour prior to the serving 
period for breakfast and lunch and lasting until one-half hour after the serving of breakfast 
and lunch.  

The administration establishes the following additional nutrition guidelines and actions to 
meet the guidelines: 

11.5.1 Conditions for School Meals: 
 

A.   Scheduling meals.  Lunch periods will be scheduled at times when 
students are in need of nutrition (e.g., in the middle of their school day). 
Students will be provided adequate time to eat. In general students will, 
upon arrival in the cafeteria, have at least 15 minutes to eat  lunch. 

B. Conditions for meals.  Efforts shall be made to establish comfortable and 
relaxed eating conditions. The factors to promote these conditions will be 
a clean, orderly environment, pleasant food services staff, adequate 
seating, enforcement of student conduct rules and adequate supervision. 

 
11.5.2 Selection of School Meals: 

 
A.    School Meals: School meals shall at a minimum meet nutrition 

requirements established by state and federal law.  The school food 
service staff is to offer meals that are of a nutritional value higher than that 
required.  An emphasis is to be on good menu planning principles that 
offer healthy food choices including lean meats, a variety of fruits and non-
fried vegetables daily, whole grains once each week, and low-fat or nonfat 
milk daily. Locate these choices where they are readily accessible to 
students.  Limit portion sizes of desserts and fried foods.    
 

11.5.3 Student’s Meals From Home 
 

Students will be discouraged from sharing food and be prohibited from sharing 
foods brought from home. Parents will be encouraged via health promotional 
materials to make healthy choices for student lunches. 
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11.5.4 Closed Campus 
 

To encourage students to eat a nutritious lunch, students will not be permitted to 
leave school during the school day for the purpose of lunch.  Students who 
leave campus for lunch may not bring any purchased meals or other food back 
to school.  The administration may grant special exceptions to the closed 
campus rule as needed (e.g., for students with special dietary needs). 

 
11.5.5 Foods available during the school day: 
 

A. Water: Students will be allowed access to water during the school day.  
Water fountains are available. Educators may in their discretion allow 
students to bring water bottles to classes.  Students will not be permitted 
to bring soda pop or other drinks or food to class.  

B. Food rewards.  Food will not be used as rewards. No foods are to be 
provided by the school or school staff during instructional time except: 
healthy foods, foods provided for instructional purposes (e.g., cultural 
programs, FCS classes, and foods given in accordance with a special 
education student’s IEP). 

C. Classroom Celebrations: 
1.   Staff is discouraged from offering students foods of minimal nutritional 

value for  classroom celebrations. 
2.   Parents are to be encouraged to bring healthy foods for classroom 

celebrations. 
 

11.5.6 Fund-raising: 
 

A. School clubs are not to sell foods of minimal nutritional value for the 
period of ½ hour before and after the lunch periods. 

B. Student clubs are encouraged to not sell foods of minimal nutritional value 
as part of fund-raising efforts.  

C. Each activity sponsor shall report to the Principal the percentage of total 
fund-raising receipts from sales of foods of minimal nutritional value as of 
the end of the each school year.   

 
11.5.7 School activities/events: 
  

A. Athletes:  Student athletes serve as role models.  Coaches are to 
encourage healthy eating by student athletes. The coaches’ conduct rules 
may limit consumption of foods of minimal nutritional value by their 
athletes during their sport season.   

B. Concessions:  Concession stands will include healthy food choices.  
Efforts will be made to reduce offerings of foods of minimal nutritional 
value. 

 
11.5.8 Definition of Foods of Minimal Nutritional Value:  For purposes of this regulation, 

“foods of minimal nutritional value” has the same meaning as in the federal 
regulations for the National School Lunch program.  Foods of minimal nutritional 
value are as follows: 

 
Food of minimal nutritional value means: (i) In the case of artificially sweetened 
foods, a food which provides less than five percent of the Reference Daily 
Intakes (RDI) for each of eight specified nutrients per serving; and (ii) in the case 
of all other foods, a food which provides less than five percent of the RDI for 
each of 8 specified nutrients per 100 calories and less than 5% of the RDI for 
each of eight specified nutrients per serving. The 8 nutrients to be assessed for 
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this purpose are -- protein, vitamin A, vitamin C, niacin, riboflavin, thiamine, 
calcium, and iron. 

 
Specific foods of minimal nutritional value are: 

 
A. Soda Water 
B.  Water Ices (except those which contain fruit or fruit juices). 
C. Chewing Gum 
D. Certain Candies -- Processed foods made predominantly from sweeteners 

or artificial sweeteners with a variety of minor ingredients which 
characterize the following types: 

 
1.   Hard Candy -- A product made predominantly from sugar (sucrose) 

and corn syrup which may be flavored and colored, is characterized 
by a hard, brittle texture, and includes such items as sour balls, fruit 
balls, candy sticks, lollipops, starlight mints, after dinner mints, sugar   

  wafers, rock candy, cinnamon candies, breath mints, jaw breakers 
and cough drops. 

2.   Jellies and Gums -- A mixture of carbohydrates which are combined to 
form a stable gelatinous system of jelly-like character, and are 
generally flavored and colored, and include gum drops, jelly beans, 
jellied and fruit-flavored slices. 

3.   Marshmallow Candies -- An aerated confection composed as sugar, 
corn syrup, invert sugar, 20 percent water and gelatin or egg white to 
which flavors and colors may be added. 

4.   Fondant -- A product consisting of mincroscopic-sized sugar crystals 
which are separated by thin film of sugar and/or invert sugar in 
solution such as candy corn, soft mints. 

5.   Licorice -- A product made predominantly from sugar and corn syrup 
which is flavored with an extract made from the licorice root. 

6. Spun Candy -- A product that is made from sugar that has been boiled 
at high temperature and spun at a high speed in a special machine. 

7. Candy Coated Popcorn. -- Popcorn which is coated with a mixture 
made predominantly from sugar and corn syrup. 

 
11.5.9 Definition of Healthy Foods 
 

For purposes of this regulation, “healthy foods” means foods that are not foods of 
minimal nutritional value, and that are low in fats, sodium and sugars, and high per 
serving in the nutrients which are needed to meet Reference Daily Intakes.   

  



Page 46 

12. AFTERSCHOOL PROGRAM  

See Appendix E .   
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13. CALENDARS 

 
The Board and Principal will establish a school calendar annually which provides for the minimum 
instructional hours as within listed.  Provision will be made for days to be used to replace days 
missed due to weather, in-service, parent-teacher conferences, etc. which are not included in the 
minimum instructional hour requirements. 

 
 13.1 School Calendar 
 

Calendar for upcoming year will be adopted by Board of Education before the end of the 
current school year. 

 
 13.2 State Approval 
 

Refer to "Rule 14”, regulations for the Legal Operation of Schools, Title 92, Nebraska 
Administrative code, chapter 10. 

 
 13.3 Instruction Program Definition 
 

The Zion Lutheran School of Kearney year will meet or exceed the minimum number of 
hours of instruction required by state law for elementary school grades K-8. These hours of 
instruction will be exclusive of interruptions for traveling to, traveling from, and participation 
in interscholastic sports or contests, with the following exclusions: 

 
13.3.1 Speech and music activities with prior approval of the Board of Education which 

take place during the school day are to be considered part of the continued 
classroom program, and the hours will count provided the regular classes are 
held as scheduled, with pupils and a qualified teacher in attendance. (School 
events defined as school activities in this category are vocal music contests or 
clinics, instrumental music contests or clinics, speech contests, and drama 
contests). 

13.3.2 The required instructional hours will not include time for lunch, passing time, or 
recess time. The required hours will be exclusive of any time missed for days 
due to weather or other emergencies. 

13.3.3 Interruptions to the instructional hours for assemblies, pep rallies, picture days, 
class meetings, and other scheduled group activities necessary to the school 
program may be included in the required instructional program, but the number 
of these occasions will be limited. 

 
 13.4 Parent Teacher Conferences 

 
Regular parent/teacher conferences are scheduled during the school year. However, parents 
are encouraged to discuss the progress of their child with the teacher(s) at any time that is 
mutually convenient. 

 
  
 
 
 
 
 
 
 
 
  



Page 48 

14. MISCELLANEOUS 
 
 14.1 Advertising 
 

Any materials to be distributed to the pupils or posted in school must receive prior approval 
from the Principal. 

 
 14.2 Supply and Use of Textbooks 
 

14.2.1 All textbooks and workbooks will be supplied by Zion Lutheran School of 
Kearney. 

14.2.2 Textbooks will be supplied on a loan basis. 
14.2.3 The textbooks supplied remain the property of the school. 
14.2.4 An adjusted purchase price of textbooks lost or damaged beyond normal wear 

will be charged to the student. 
14.2.5 All textbooks and/or workbooks will be returned to the school before a transfer is 

issued. 
 
 14.3 Audio-Visual Aids 
 

Audio-Visual aids are designed to supplement and improve teaching, and to make the 
learning process more meaningful to students. 

 
14.3.1 Inventory and Control of Audio-Visual Equipment 

 
Audio-Visual equipment owned by the congregation and school or on loan to the 
school through various state or federal funds will be inventoried by the teachers 
and insured by the Board of Trustees. 

 
14.3.2 Maintenance and Care of Audio-Visual Equipment 

 
A. The annual school budget will include an amount for the repair and 

replacement of audio-visual equipment. Such an estimate will be included 
in this budget request. Additional sources of funds for equipment may be 
State and Federal funds, Parent-Teacher League funds, and special 
donations or approved projects. 

B. All staff members will make an effort to instruct students in the proper use 
and care of audio-visual equipment. Staff members will return equipment 
immediately after use to its proper location. 

C. Requests for additional material may be made to the Principal. 
 
 14.4 School Property and Material 
 

14.4.1 All property of the school and congregation will be committed to the trustees of 
the congregation. 

14.4.2 All losses of property due to fire or theft will be made known to the Trustees 
through the Principal so that an insurance claim can be registered with the 
insurance company. 

14.4.3 The school will not assume responsibility for personal property brought by 
students or teachers for observation or demonstration. 

14.4.4 School-owned property that is damaged will be replaced and/or paid for by the 
individual or group responsible for the damage. Accidental damages which 
occur under teacher supervision will not be charged to the individual or group 
involved. 

 
 14.5 Securing Supplies 
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14.5.1 All requests for supplies not in the school building must be approved by the 

Principal. 
14.5.2 The Principal will order materials such as paper, pencils, etc. for the teachers. 

 
 14.6 Teacher Prepared Materials 
 

Teacher prepared materials that use school supplies and/or materials remain the property of 
Zion Lutheran School of Kearney. A staff member will have the right to use congregation 
owned machines to prepare materials for his/her class. If he/she desires to own the 
produced materials, he/she will supply or pay for his/her own materials or supplies to 
produce such materials. Duplicated materials for physical education, science, choir, art, 
music or other classes, or extra-curricular activities remain the property of the Zion Lutheran 
School of Kearney. 

 
14.7 Individual Student Supplies 

 
A list of basic supplies required for the various grade levels will be given to all parents. 
Parents are required to provide the necessary supplies on the list and to make periodic 
checks to be sure students are properly equipped. The school staff will prepare the basic list 
of needed supplies. 

 
 14.8 Library Collections 
 

14.8.1 The Zion Lutheran School of Kearney Library Collection will consist of Zion 
Lutheran School of Kearney owned books and materials and may be 
supplemented by books and materials on loan from various Government 
agencies. 

14.8.2 The Board of Education will strive to establish and maintain a library that meets 
or exceeds the minimum standards established by the State of Nebraska. 

14.8.3 Books and/or materials in the library collection will be stored in the appropriate 
library. An individual or group can add donations of funds or additional materials. 
Additions must have the approval of the principal to be added to this collection. 
All materials donated become the property of Zion Lutheran School of Kearney. 
Books and materials may be borrowed by checking out desired material with the 
librarian. 

14.8.4 Books and materials purchased from various funds remain the property of Zion 
Lutheran School of Kearney. Funds for items purchased for the library may be 
taken from the Parent-Teacher League, special projects or approved programs. 
Requests for additional materials may be made to the Principal. 

 
 14.9 Field Trip Guidelines 
 

14.9.1 A field trip is any educational experience for which a class as a group leaves the 
school premises. 

14.9.2 Field trips are to be directly related to the curriculum and must be of significant 
educational value. 

14.9.3 The total amount of time invested in field trips at any grade level in the course of 
a school year will not exceed five days. 

14.9.4 In general, field trips will be limited to the Kearney area. For planned trips 
outside the Kearney area, the education value will be carefully weighed against 
the cost, transit time, and total time away from school. 

14.9.5 Each pupil making a field trip must have a signed permission slip from a parent 
or guardian (legal responsibility). 

14.9.6 A schedule of field trips will be prepared well in advance; the Principal prior to 
arrangements or class discussion must approve planning. Exceptional 



Page 50 

opportunities arising during the course of the year are subject to approval of the 
Principal. 

14.9.7 The number of chaperones is left to the discretion of the teacher unless 
otherwise determined by the place visited. 

14.9.8 Teachers may request help from responsible adults in the planning and 
arranging of field trips. 

14.9.9 In planning field trips, the cost to the parents will be given earnest consideration. 
14.9.10 All transported students are required to wear seat belts. 
14.9.11 All field trip drivers must submit to a background check.  A copy of each driver’s 

license and insurance will be kept on file. 
14.9.12 State law will be followed in regards to use of child car seats and boosters. 

 
 14.10 School Parties 
 

The Principal will be consulted prior to planning these activities. It is wise to stress church 
holidays, national and historical days where applicable, to foster Christian citizenship and 
appreciation of our national heritage. 
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15. CURRICULUM 
 

15.1 Instruction 
 

Zion Lutheran School of Kearney will provide instruction in the areas listed below and will 
follow provisions as given in Nebraska Department of Education Rule 10; Regulations for the 
Legal Operations of Schools, Title 92, Nebraska Administrative Code, Chapter 14. 

 
15.2 Adoption Committee 

 
An adoption committee appointed by the Principal and approved by the Board will use an 
eight-year schedule to recommend revisions in the curriculum and bring them to the Board 
for adoption so that changes can be made for implementation in the fall pending publisher’s 
schedules. The following areas are to be addressed: social studies, handwriting, spelling, 
mathematics, art, music, physical education, language arts, science, religion, sexuality 
education, health, and standardized testing. 

 
15.3 Responsibility for Selection of Materials 

 
The Board of Education is legally responsible for the selection of material. Responsibility for 
the actual selection process is delegated to the Principal. Administration, faculty, parents, 
and students are encouraged to be involved in the selection process by making suggestions 
on materials. 

 
 15.4 Chapel Service 
 

On Wednesday mornings during the school year, special children’s worship service is held 
for the entire school. The children learn from experience the importance of corporate worship 
in their lives and how to conduct themselves in the house of God.  Efforts are made to have 
the children take as active a part as possible in these services. They are also given the 
opportunity to develop their stewardship life through regular chapel offerings, which are 
directed to missions, charitable organizations, and other church related activities. Parents 
are invited and urged to attend these services. 
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16.  PARENTS 
 
 16.1 Parent Teacher League 
 

 Zion Lutheran School will have a parent-teacher organization that is operated under the 
oversight of the Board of Education. The Parent-Teacher League will work with the School 
Administration to benefit the school. 

 
 16.2 School Visitors 
 

 School families and others having business with school officials or personnel are 
encouraged to visit the school. The protection of the students and need to minimize 
disturbing the teaching-learning activities of the school, dictate some regulations regarding 
such visits. 

 
16.2.1 All persons are requested to report to the office, indicate the purpose of their 

visit, and whom they wish to see. 
16.2.2 No person will remain in the building or on the grounds after being requested to 

leave the school premises by the Principal, any teacher, or person designated to 
have such authority. 

16.2.3 Any person failing to comply with any of the preceding provisions will be in 
violation of the rules and regulation of Zion Lutheran Church, and Nebraska 
State Law. 

 
 16.3 Visitation Policies 
 

Parents are urged to visit school so that they may see their children in an every-day school 
situation. Good understanding between parents and teachers is also thereby permitted.  The 
Principal reserves the right to refuse admittance to anyone. 

 
 16.4 School Handbook for Parents 
 

The Board of Education, or its designate, will be responsible for the publication of a 
condensed policy manual for the families of Zion Lutheran School of Kearney. The manual 
will be reviewed and revised at least every two (2) years. It will be available, upon request, to 
congregational members and those people of the community interested in the school and its 
operation. 
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17. DRUG FREE SCHOOL AND COMMUNITY POLICY 
 

Zion Lutheran School of Kearney is committed to providing an employment environment that is safe 
and provides appropriate motivation to ensure a creative and productive work force. To this end, 
Zion Lutheran School of Kearney unequivocally endorses that philosophy that the workplace will be 
free from the detrimental effects of illicit drugs and alcohol. 
 
It is unlawful and therefore, absolutely prohibited for any employee of Zion Lutheran School of 
Kearney to engage in the unlawful possession, use, or distribution of illicit drugs and alcohol on 
school premises or as a part of any of the school's activities. 

 
 17.1 Definitions 
 

17.1.1 As used in this policy, prohibition against the unlawful possession, use, or 
distribution of illicit drugs and alcohol on school premises or as a part of any of 
the school's activities will mean, but will not be limited to the following: 

 
A. The possession, use, or distribution of any substance which is declared by 

the State of Nebraska or any other applicable law to be an illicit substance. 
B. The possession, use, or distribution of alcohol on school premises or as a 

part of any of the school's activities. 
 

17.1.2 As used herein, the term "school premises" will mean any property whether 
owned, leased, or in other manner under the control of the Board of Education of 
Zion Lutheran School of Kearney. 

17.1.3 As used herein, the phrase "as a part of any the school's activities" will mean 
any activity or enterprise carried out in whole under the auspices of Zion 
Lutheran School of Kearney. 

 
 17.2 Employee Procedures 
 

17.2.1 All employees and each new employee will receive a copy of this policy. 
 
17.2.2 Each employee will acknowledge receipt of this policy and will sign such form 

acknowledging Zion Lutheran School of Kearney's policy of absolutely 
prohibiting conduct as set forth in this policy and further acknowledging that 
serious sanctions can and will be taken against an employee, including 
termination of employment and referral for prosecution for any failure to comply 
with the above-stated standards of conduct and further acknowledging that such 
compliance is mandatory, and further acknowledging that this policy is adopted 
pursuant to P.L. 101-226, 34 C. F. R., Part 86, and other applicable statutes, 
and will further acknowledge that failure to comply with such federal 
requirements may put Zion Lutheran School of Kearney's receipt of federal 
funds in jeopardy. 

 
17.2.3 In the event the employee does not understand the terms and conditions of this 

policy, it will be the duty of the employee to ask for such points of clarification of 
the Principal or his designee at the time this policy is distributed to the 
employee. If no question is directed by an employee to the Principal or his 
designee it will be the legal position of Zion Lutheran School of Kearney to 
presume that the employee has understood and will abide by this policy. 

 
17.2.4 In the event of any non-compliance by any employee with this policy, it will be 

the duty of the Principal or his designee to inform any employee not in 
compliance about any drug and alcohol counseling and rehabilitation and re-
entry programs that are available to employees in the immediate Kearney area. 
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If no such programs are available in the immediate Kearney area, then such 
other programs as may exist in the State of Nebraska will be made know to such 
employee. The Principal or his designee will maintain a list of such available 
services and will from time to time update such list. 

 
17.2.5 Sanctions, which may be taken against an employee for non-compliance with 

this policy, may be any one or more of the following: 
 

A. An oral reprimand. 
B. A written reprimand. 
C. Suspension with pay. 
D. Suspension without pay. 
E. Termination of employment. 
F. Cancellation of employment. 
G. Non-renewal of employment. 
H. Referral to appropriate authorities for criminal prosecution. 
I. Mandatory enrollment in in-patient care or otherwise as a term and 

condition to any continuing employment by Zion Lutheran School of 
Kearney. 

J. Mandatory enrollment in any training programs that are or may be 
provided by Zion Lutheran School of Kearney or others relating to any of 
the activities prohibited by this policy. 

 
17.2.6 Disciplinary action sought to be imposed by the principal or his designee will be 

carried out in accordance with the established policies of Zion Lutheran School 
of Kearney. However, nothing in this policy will be construed to vest any right in 
any employee beyond that required by law and the manner in which each case 
will be handled will be in the sole discretion of the Principal or his designee 
subject to the Principal's approval, provided only that such action will be carried 
out within the bounds of applicable law. 
 

17.2.7 Conviction of an employee of Zion Lutheran School of Kearney of any criminal 
statute relating to the unlawful use, possession, or distribution, of any controlled 
substance or alcohol, may result in disciplinary action being taken against such 
employee. When such conviction comes to the attention of the Principal or other 
official of Zion Lutheran School of Kearney, any employee convicted as above 
described may be disciplined in any manner provided by statute, the contract of 
the employee, any existing policy of Zion Lutheran School of Kearney or any 
other applicable body of law. As used herein "applicable body of law" will mean, 
but will not be limited to, state and federal statutes, state and federal regulations, 
and any applicable case law. 
 

17.2.8 As an alternative to discipline or as a concurrent requirement to the disciplinary 
action less severe that the maximum disciplinary action that may be carried out 
against an employee as referred to in the immediately preceding paragraph, 
Zion Lutheran School of Kearney, by and through its Principal or his designee 
may require the employee to successfully finish a drug abuse program. As used 
herein, the term "drug abuse program" will mean a drug abuse program 
sponsored by an approved private or governmental institution. The Principal or 
his designee may require the employee to provide the Principal or his designee 
written documentation satisfactory to the Principal or his designee that the 
employee has successfully finished such program. If such institution 
recommends aftercare, then the Principal or designee in his sole discretion may 
require the employee to enroll such aftercare program and to participate in a 
manner satisfactory to the provider of such aftercare program. The Principal or 
his designee may require an employee to participate in aftercare in the same 
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manner and under the same terms as may be required by the Principal or his 
designee. The Principal or his designee may require ongoing reporting of such 
participation as term and condition of continuing employment by such employee 
at Zion Lutheran School of Kearney. 
 

17.2.9 It will be the policy of Zion Lutheran School of Kearney to require an employee 
who has been charged or convicted of a violation of any statute as herein above 
referred to in this policy to report such charge or conviction to the Principal or his 
designee. Any information received pursuant to this policy may be used in any 
lawful manner. Any employee having concerns about an admission hereunder 
constituting self-incrimination will bear the burden of seeking his or her own legal 
advice regarding any such potential self-incrimination. 

 
 17.3 Student Alcohol and Drug Education 
 

It will be the policy of Zion Lutheran School of Kearney to provide age appropriate, 
developmentally based drug and alcohol education and prevention program for all students 
of the school. It will be the policy of Zion Lutheran School of Kearney to require instruction at 
each grade level concerning the adverse effects resulting from the use of illicit drugs and 
alcohol. Such instruction will be designed by affected classroom teachers or as otherwise 
directed by the Board to be appropriate to the age of the student exposed to such 
instruction. Such instruction will be described in any curriculum guides of Zion Lutheran 
School of Kearney and will have as one of its primary objectives preventing the use of illicit 
drugs and alcohol by such students. It will further be the policy of Zion Lutheran School of 
Kearney to encourage the use of outside resource personnel such as law enforcement 
officers, medical personnel, and experts on the subject of drug and alcohol abuse, so that its 
economic, social, education, and physiological consequences may be made know to the 
students of the district. 
 
It will further be the policy of Zion Lutheran School of Kearney through the instruction earlier 
herein referred to as well as by information and consistent enforcement of the Board's policy 
pertaining to student conduct as it relates to the use of illicit drugs and the unlawful 
possession and use of alcohol, that drug and alcohol abuse is wrong and is harmful both to 
the student and Zion Lutheran School of Kearney, and it’s educational programs. 

 
17.4 Standards of Student Conduct Pertaining to Unlawful Possession, Use, or Distribution of 

Illicit Drugs or Alcohol 
 
It will be the policy of Zion Lutheran School of Kearney in addition to standards of student 
conduct elsewhere adopted by board policy or administrative regulation to absolutely prohibit 
the unlawful possession, use, or distribution of illicit drugs or alcohol on school premises or 
as a part of any of the school activities. This will include such unlawful possession, use or 
distribution of illicit drugs and alcohol by any student of Zion Lutheran School of Kearney 
before and during regular school hours or after school hours at school sponsored activities 
on school premises, at school sponsored activities off school premises. 

 
17.4.1  Conduct prohibited at places and activities, as hereinabove described will 

include, but not be limited to, the following: 
 

A. Possession of any controlled substance, possession of which is prohibited 
by law. 

B. Possession of any prescription drug in an unlawful fashion. 
C. Possession of alcohol on school premises or as a part of any of the 

school's activities. 
D. Use of any illicit drug. 
E. Distribution of any illicit drug. 
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F. Use of any drug in an unlawful fashion. 
G. Distribution of any drug or controlled substance when such distribution is 

unlawful. 
H. The possession, use or distribution of alcohol. 

 
17.4.2 It will further be the policy of Zion Lutheran School of Kearney that violation of 

any of the above prohibited acts will result in disciplinary sanctions being taken 
within the bounds of applicable law, up to and including short term suspension, 
long term suspension, expulsion, and referral to appropriate authorities for 
criminal prosecution. 

 
 17.5 Drug and Alcohol Counseling 
 

It will be the policy of Zion Lutheran School of Kearney to provide information as deemed 
necessary to all students concerning available drug and alcohol counseling, rehabilitation, 
and reentry programs in the immediate Kearney area or, where no such services are found, 
within the State of Nebraska. Information concerning such resources will be presented to all 
of the students of Zion Lutheran School of Kearney. 

 
In the event of disciplinary proceedings against any student for any policy pertaining to the 
prohibition against the unlawful possession, use, or distribution of illicit drugs and alcohol, 
appropriate school personnel will confer with any such student and his or her parents or 
guardian concerning available drug and alcohol counseling, rehabilitation, and reentry 
programs that appropriate school personnel will consider to be of benefit to any such student 
and his or her parent or parents or guardian. 

 
 17.6 Student Procedure 
 

17.6.1 It will be the policy of Zion Lutheran School of Kearney to provide each student 
of Zion Lutheran School of Kearney a copy of the standards of conduct for 
student behavior in Zion Lutheran School of Kearney which prohibit the unlawful 
possession, use, or distribution of illicit drugs and alcohol on school premises or 
any part of any of the school's activities. Such standards of conduct and Zion 
Lutheran School of Kearney's policy of disciplinary sanction that may be taken 
for violation of such standards of conduct will be given to each student and his 
or her parent or parents of guardian prior to the commencement of each school 
year on a form to be developed by the administration or Board of Education. 

 
17.6.2 It will be the further policy of Zion Lutheran School of Kearney to keep a file 

showing receipt of standards of conduct and a statement of disciplinary 
sanctions that may be taken for violations of such standards of conduct. The 
receipt will be issued in duplicate and will contain in prominent letters the 
following language: "THIS RECEIPT WILL SERVE TO DEMONSTRATE THAT 
YOU AS PARENT OR GUARDIAN OF A STUDENT ATTENDING ZION 
LUTHERAN SCHOOL OF KEARNEY HAVE RECEIVED NOTICE OF THE 
STANDARDS OF CONDUCT OF ZION LUTHERAN SCHOOL OF KEARNEY 
EXPECTED OF STUDENTS CONCERNING THE ABSOLUTE PROHIBITION 
AGAINST THE UNLAWFUL POSSESSION, USE, OR DISTRIBUTION OF 
ILLICIT DRUGS AND ALCOHOL ON SCHOOL PREMISES OR AS A PART OF 
ANY OF THE SCHOOL'S ACTIVITIES AS DESCRIBED IN BOARD POLICY 
OR ADMINISTRATIVE REGULATION. THIS NOTICE IS BEING PROVIDED TO 
YOU PURSUANT TO P.L. 101-226 AND 34 C.F.R. PART 86, BOTH FEDERAL 
LEGAL REQUIREMENTS FOR ZION LUTHERAN SCHOOL OF KEARNEY TO 
OBTAIN ANY FEDERAL FINANCIAL ASSISTANCE. YOUR SIGNATURE ON 
THIS RECEIPT ACKNOWLEDGES THAT YOU AND YOUR CHILD OR 
CHILDREN WHO ARE STUDENTS ATTENDING ZION LUTHERAN SCHOOL 
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OF KEARNEY FULLY UNDERSTAND ZION LUTHERAN SCHOOL OF 
KEARNEY'S POSITION ABSOLUTELY PROHIBITING THE UNLAWFUL 
POSSESSION, USE, OR DISTRIBUTION OF ILLICIT DRUGS AND ALCOHOL 
ON SCHOOL PREMISES OR AS A PART OF THE SCHOOL'S ACTIVITIES AS 
HEREINABOVE DESCRIBED AND THAT COMPLIANCE WITH THESE 
STANDARDS IS MANDATORY. ANY NONCOMPLIANCE WITH THESE 
STANDARDS CAN AND WILL RESULT IN PUNITIVE MEASURES BEING 
TAKEN AGAINST ANY STUDENT FAILING TO COMPLY WITH THESE 
STANDARDS. 

 
 17.7 Reporting 
 

17.7.1 It will be the policy of Zion Lutheran School of Kearney to require the Principal to 
keep a statistical report of all violations of Zion Lutheran School's policies and 
programs prohibiting the unlawful possession, use, or distribution of illicit drugs 
and alcohol by students and employees on Zion Lutheran School of Kearney's 
property or as a part of any of Zion Lutheran School of Kearney's activities. The 
Principal will at least annually provide a report to the Board of Education 
consisting of at least the following: 

 
A. The date and nature of any incidents of noncompliance with Zion Lutheran 

School of Kearney's policies pertaining to the unlawful possession, use, or 
distribution of illicit drugs and alcohol by students or employees. 

B. The nature of any sanction carried out against any such person in 
violation of such policies. 

C. A brief description of any treatment, counseling, or rehabilitation that any 
such individual in violation of any such policy will have undertaken and 
whether such undertaking was voluntary or involuntary. 

 
 17.8 Review and Study 
 

It will be the policy of Zion Lutheran School of Kearney to review biennially its entire program 
pertaining to the prevention of the use of illicit drugs and the abuse of alcohol by students 
and employees to determine the effectiveness of the program and to implement such 
changes to the program as are deemed needed. 

 
The Principal will undertake such study as is deemed appropriate to determine whether the 
program of Zion Lutheran School of Kearney as hereinabove referred to is accomplishing its 
intended goals. If the Principal determines that changes are necessary or desirable in the 
program, the Principal will, on or before the regular July meeting of the Board of Education, 
present to the Board of Education such changes as are proposed by the administration in 
the program of Zion Lutheran School of Kearney. 
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Appendix A: Exposure Control Plan 
 
Table of Contents 
 
Section I:  Purpose of the Plan 
 
Section II:  General Program Management 

A. Responsible Parties 
B. Availability to Employees 
C. Review and Update 

 
Section III:  Exposure Determination 
 
Section IV:  Methods of Compliance 

A. Universal Blood/Body Fluid Precautions 
B. Engineering Controls 
C. Work Practice Controls 
D. Personal Protective Equipment 
E. Housekeeping 

 
Section V:  Containers, Signs, and Disposal 
 
Section VI:  Information and Training 

A. Training Topics 
B. Training Methods 
C. Recordkeeping 

 
Section VII:  Resources 
 
 
I. Purpose of the Plan 
 

One of the major goals of the Occupational Safety and Health Administration (OSHA) is to regulate 
facilities where work is carried out – to promote safe work practices in an effort to minimize the 
incidence of illness and injury experienced by employees.  Relative to this goal, OSHA has enacted 
the Bloodborne Pathogen Standard, codified as 29 CFR 1910.1030.  The purpose of the Bloodborne 
Pathogen Standard is to “reduce occupational exposure to Hepatitis B (HBV), Human 
Immunodeficiency Virus (HIV), and other bloodborne pathogens” that employees may encounter in 
their workplace. 

 
This exposure control plan has been established by Zion Lutheran School of Kearney in conjunction 
with the Bloodborne Pathogen Policy in order to minimize and to prevent, when possible, the 
exposure of all employees to bloodborne disease and as a means of complying with the OSHA 
Bloodborne Pathogen Standard. 

 
Zion Lutheran School of Kearney believes that there a number of “good general principles” that 
should be followed when working with bloodborne pathogens.  These include, but are not restricted 
to, the following: 

 
1. It is prudent to minimize all exposure to bloodborne pathogens. 
2. Risk of exposure to bloodborne pathogens should never be underestimated.   
3. Engineering and work practice controls should be instituted to eliminate or minimize 

employee exposure to bloodborne pathogens. 
 

The objective of this plan is twofold: 
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1.  To minimize exposure of employees to the health hazards associated with bloodborne 
pathogens. 

2. To provide appropriate treatment and counseling should an employee be exposed to 
bloodborne pathogens. 

 
I. General Program Management 
 

A. Responsible Parties 
 

There are two major categories of responsibility that are central to the effective 
implementation of the exposure control plan.  These are: 

 
1. The employer 
2. The employee 

 
The following section defines the roles played by both of these groups in carrying out the 
plan. 

 
Employer 
The principal or appointed designee will be responsible for the overall management and support of 
the Bloodborne Pathogens Compliance Program.  Activities which would typically be included, but 
are not limited to, include: 

 
1. Overall responsibility for implementing the Exposure Control Plan for the entire school. 
2. Work with the Zion Lutheran Board of Education and other employees to develop and 

administer any additional bloodborne pathogens related policies and practices needed to 
support the effective implementation of this plan. 

3. Periodically review the Exposure Control Plan to determine if revision are needed. 
4. Designate an employee to collect and maintain a suitable reference library on the 

Bloodborne Pathogen Standard and bloodborne pathogens safety and health 
information. 

5. Know current legal requirements concerning bloodborne pathogens. 
6. Act as facility liaison during OSHA inspections. 
7. Conduct periodic facility audits to maintain an up-to-date Exposure Control Plan. 
8. Designate employees who will be responsible for carrying out various aspects of the 

Exposure Control Plan. 
9. Ensure that proper exposure control procedures are followed. 
10. Make training available to employees identified as having the potential for exposure 

bloodborne pathogens.  This will include following activities: 
a. Maintain a current list of school personnel requiring training. 
b. Identify and schedule periodic suitable education/training programs. 
c. Maintain appropriate training documentation. 
d. Periodically review the training programs to include appropriate new 

information. 
e. Monitor occurrence reports related to employee exposure to bloodborne 

pathogens. 
f. Conduct post-exposure evaluation and follow-up. 
g. Conduct exposure incident investigation. 
h. Maintain medical bookkeeping. 

 
The Employee 
The employees of Zion Lutheran School have the utmost role in the bloodborne pathogens 
compliance program, for the ultimate execution of much of the Exposure Control Plan rests in their 
hands.  In this role the employees function as follows: 

 
1. Know what tasks they perform that have occupational exposure 
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2. Attend the bloodborne pathogens training sessions applicable to their exposure/risk level. 
3. Plan and conduct all activities in accordance with established work practice controls. 
4. Develop good personal hygiene habits. 

 
B. Availability of the Exposure Control Plan to Employees 

 
Employees will have access to Zion Lutheran School of Kearney’s Exposure Control Plan at 
all times.  Employees will be advised of this availability during education/training sessions.  
Copies of the Exposure Control Plan will be kept in the school office. 

 
C. Review and Update of the Plan 

 
It is important to keep the Exposure Control Plan updated.  To ensure this, the plan will be 
reviewed and updated under the following circumstances: 

 
1. Annually – on or before April 1st of each year. 
2. Whenever appropriate personnel are made aware of new or modified tasks and 

procedures are implemented which affect occupational exposure of employees. 
3. Whenever appropriate personnel have been notified that employees’ jobs have been 

revised whereby new instances of occupational exposure may occur. 
4. Whenever new functional positions within the school are established that may involve 

exposure to bloodborne pathogens. 
 
 
III. Exposure Determination 
 

One of the keys to implementation of a successful Exposure Control Plan is to identify exposure 
situations that employees may encounter.  To facilitate this the teaching and support staff will 
undergo an annual training in which exposure situations are identfied and discussed. 

 
 
IV. Methods of Compliance 
 

There are a number of areas that must be addressed in order to effectively eliminate or minimize 
employee exposure to bloodborne pathogens in the school.  The first five areas in the plan are 
explained below.  Each of these areas will be reviewed with employees during their bloodborne 
pathogens related training.  (see the Information and Training section of this plan for additional 
information.) 

 
A.   Universal Blood and Body Fluid Precautions 

 
The practice of “Universal Blood and Body Fluid Precautions” will be the standard within the 
school to prevent contact with blood and other potentially infectious materials.  As a result, 
all human blood and body fluids will be treated as if they are known to be infectious for HBV, 
HIV, and other bloodborne pathogens.  The Principal is responsible for overseeing the 
Universal Blood and Body Fluid Precautions Program. 

 
B.   Engineering Controls 

 
One of the key aspects of the Exposure Control Plan is the use of engineering controls to 
eliminate or minimize employee exposure to bloodborne pathogens.  Appropriate equipment 
such as sharps disposal containers shall be made available.  During the annual review of the 
Exposure Control Plan, areas where engineering controls can be updated and areas where 
engineering controls can be beneficial are evaluated.  Existing engineering controls are 
reviewed for proper function and needed repair or replacement.  (See Resources – Form D) 
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In addition to the engineering controls identified on the Engineering Equipment Control 
Form, the following engineering controls will be used throughout the school. 

 
1. Handwashing facilities (or antiseptic hand cleansers and towels or antiseptic towelettes) 

are readily accessible to all employees who have the potential for exposure. 
2. Containers for contaminated sharps are provided which are puncture resistant, color 

coded or labeled with biohazard warning label, and leakproof on bottom and sides. 
3. Wastebaskets are lined with disposable, leakproof bags. 

 
C.   Work Practice Controls. 

 
1.   The following work practice controls have been adopted to help eliminate or minimize 

employee exposure to bloodborne pathogens. 
1. Employees will wash their hands immediately (or as soon as is feasible) after removal of 

gloves or other personal protective equipment. 
2. Employees will wash their hands and any other exposed skin with soap and water as 

soon as possible following any contact of body areas with blood or infectious materials.  
Exposed mucous membranes will also be flushed with water.   

3. Eating, drinking, smoking, applying cosmetics or lip balm, and handling contact lenses 
will be prohibited in work areas where there is potential for exposure to bloodborne 
pathogens. 

4. Food and drink will not be kept in refrigerators, freezers, on countertops, or in other 
storage areas where blood or other potentially infectious materials are present. 

5. In all procedures involving blood or other infectious materials, splashing, spraying, or 
other actions generating droplets of these materials will be minimized. 

6. If outside contamination of a primary specimen container occurs, that container will be 
placed within a second leakproof container (appropriately labeled) for handling and 
storage.  If the specimen can puncture the primary container, the secondary container 
must be puncture-resistant as well. 

7. Equipment that becomes contaminated shall be examined prior to servicing, shipping, or 
sending home and decontaminated as necessary, unless it can be demonstrated that 
decontamination is not feasible. 

 
An appropriate biohazard warning label will be attached to any contaminated equipment 
identifying the contaminated portions. 

 
Information regarding the remaining contamination shall be conveyed to all affected 
employees, the equipment manufacturer, the equipment service representative prior to 
handling, servicing, shipping, or sending home. 

 
When an individual is hired or an employee changes jobs within the school, the following 
process will take place to ensure proper training in the appropriate work practice controls: 
 
1. The employee’s job classification and the tasks and procedures that will be performed 

are checked against the Job Classification and Tasks Lists which were identified in the 
Exposure Control Plan as those in which occupation exposure occurs.   

2. If the employee is transferring from one job to another within the school, the job 
classifications and tasks/procedures pertaining to their previous position are also 
checked against these lists. 

3. Based on this “cross checking”, the new job classifications and/or tasks and procedures 
which will bring the employee into occupational exposure situations are identified. 

4. The employee will be trained regarding any work practice controls that the employee has 
not yet experienced. 

 
B. Personal Protective Equipment 
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Personal protective equipment is the employees’ “last line of defense” against bloodborne 
pathogens.  Because of this, Zion Lutheran School of Kearney provides (at no cost to the 
employees) the personal protective equipment needed to protect against exposure.  This 
equipment may include, but is not limited to: 

 
1. Gloves 
2. Heavy duty gloves 
3. Gowns 
4. Face shields/masks 
5. Goggles 
6. Pocket masks 
7. Shoe covers 
8. Dustpan & broom 

 
Hypoallergenic gloves, glove liners, and similar alternatives are provided to employees who 
are allergic to the gloves used by the school.  The Principal or appointed designee is 
responsible for ensuring that all areas have appropriate protective equipment available to 
employees. 

 
All employees are trained regarding the use of appropriate personal protective equipment for 
their job classifications and task/procedures they perform.  Training about personal 
protective equipment is provided, when necessary, if an employee takes a new position of if 
job functions are added to the current position.  To determine whether additional training is 
needed, the employee’s previous job classification and tasks are compared to those for any 
new job or function that is undertaken.  Any needed training is provided by the Principal or 
appointed designee. 

 
To ensure that personal protective equipment is not contaminated and is in the appropriate 
condition to protect employees from potential exposure, the school adheres to the following 
practices: 

 
1. All personal protective equipment shall be inspected periodically and repaired or 

replaced as needed to maintain its effectiveness. 
2. Reusable personal protective equipment shall be cleaned, laundered, and 

decontaminated as needed. 
3. Single-use personal protective equipment (or equipment that cannot be decontaminated 

for whatever reason) shall be disposed of in the appropriate fashion. 
 

The monitoring of equipment will be accomplished by the Principal.  To make sure that this 
equipment is used as effectively as possible, employees are to adhere to the following 
practices when using personal protective equipment: 

 
1. Any garments penetrated by blood or body fluids or other infectious materials  

shall be removed immediately (or as soon as feasible). 
2. Contaminated laundry is handled as little as possible and is not sorted or rinsed where it 

is used.  When not possible, it is bagged and secured in a leak proof bag and sent home 
with the student’s parent. 

3. All personal protective equipment shall be removed prior to leaving the area where it is 
being used. 

4. Gloves shall be worn in the following circumstances: 
*  Whenever employees anticipate hand contact with potentially infectious materials. 
*  When handling or touching contaminated items or surfaces. 

5. Disposable gloves shall be replaced as soon as practical after contamination or if they 
are torn, punctured, or otherwise lose their ability to function as an “exposure barrier.” 

6. Utility gloves shall be decontaminated for reuse unless they are cracked, peeling, torn, 
or exhibit other signs of deterioration, at which time they are disposed of and replaced. 
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7. Masks and eye protection (goggles, face shields, etc.) shall be used whenever it is 
anticipated that splashed or sprays may generate droplets of infectious materials. 

8. Protective clothing (such as gowns) shall be worn whenever potential exposure or gross 
contamination is anticipated. 

 
E.   Housekeeping 

 
Maintaining the school in a clean and sanitary condition is an important part of the 
bloodborne pathogens compliance program.  To facilitate this, a written schedule for 
cleaning and decontamination of the various areas of the school shall be established.  The 
schedule and the following information can be obtained from the custodian: 

 
1. Work schedule 
2. Cleansers and disinfectants used 
3. Special instructions that are appropriate 

 
Using this information, the custodian employs the following practices: 

 
1. All equipment and surfaces are cleaned and decontaminated after contact with blood or 

other potentially infectious materials. 
2. Protective coverings are removed and replaced as soon as feasible when overtly 

contaminated. 
3. All pails, bins, cans, or other receptacles intended for routine use are inspected, 

cleaned, and decontaminated as soon as possible if visibly contaminated.  
4. Potentially contaminated broken glassware is picked up using mechanical means (such 

as dustpan and brush, tongs, forceps, etc.). 
5. The custodian is responsible for setting up a cleaning and decontamination 

schedule/practice and ensuring its implementation within the school. 
 

The custodian is responsible for the collection and handling of contaminated waste.  Waste 
that is not pourable or spillable will be handled as little as possible and disposed of in 
closable bagged containers.  These containers need biohazard labels and/or are red. 

 
 
V. Containers, Signs, Disposal 
 

The most obvious warning to employees of possible exposure to bloodborne pathogens is a sharps 
container.  When necessary, biohazard warning labels on containers/bags should be used. 

 
The following items shall be labeled: 

 
1.   Sharps disposal containers. 
2.   Contaminated equipment. 

 
 
VI. Information and Training 
 

Having well-informed and educated employees is extremely important when attempting to eliminate 
or minimize exposure to bloodborne pathogens.  Because of this, all employees who have the 
potential for exposure to bloodborne pathogens will be provided access to a comprehensive training 
program and will be furnished with as much information as possible on this issue.  Employees will be 
provided access to retraining at least annually to keep their knowledge current. 

 
All new employees, as well as employees changing jobs or job function, will be provided access to 
any additional training required by their new position at the time of their new job assignment. 
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A.   Training Topics 
 

The topics covered in the training program include, but are not limited to, the following: 
 

1.   The Bloodborne Pathogens Standard itself. 
2.  The epidemiology and symptoms of bloodborne disease. 
3.   The modes of transmission of bloodborne pathogens. 
4.    The school’s Exposure Control Plan (and where employees can obtain a copy). 
5.   Appropriate methods for recognizing tasks and other activities that may involve the 

exposure to blood and other potentially infectious materials. 
6.   A review of the use and limitations of methods that will prevent or reduce exposures, 

including: 
 *  Engineering controls 
 *  Work practice controls/Universal Precautions 
 *  Personal protective equipment 
7.   Information on the types, proper use, location, removal, handling, decontamination, and 

disposal of personal protective equipment. 
8.   An explanation of the basis for the selection of personal protective equipment. 
9.   Information on Hepatitis B vaccine, including: 
 *  Efficacy 
 *  Safety 
 *  Method of administration 
 *  Benefits of vaccination 
 *  Free availability of vaccine 
10.  Actions to take and persons to contact in an emergency involving blood or other 

potentially infectious materials. 
11. The procedures to follow if an exposure incident occurs, including incident reporting and 

medical follow-up that will be made available. 
12.  Information on the post-exposure evaluation and follow-up that the employer is required 

to provide the employee following the exposure incident. 
13.  An explanation of the sings and labels used. 
14. An opportunity for interactive questions and answers with the person conducting the 

training session. 
 

B. Training Methods 
 

The school makes use of several training techniques, which may include, but not necessarily 
be limited to, the following: 

 
1.   Classroom with personal instruction 
2.   Videotape programs 
3.   Training manuals/employee handouts 
4.   Employee review sessions 
5.   Annual education day 

 
Because employees need an opportunity to ask questions and interact with their instructors, 
time is specifically allotted for these activities in each training session. 

 
C.   Recordkeeping 

 
To facilitate the training of employees, as well as to document the training process, training 
records are maintained containing the following information: 

 
1.   Date and time of training session 
2.   Contents/summary of the training session 
3.   Names and qualification of the instructors 
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4.   Names, job titles, and social security numbers of the employees attending the training 
session (See Resources – Form I) 

 
Use of a computer and/or the forms of the following page facilitate this recordkeeping.  
These training records are available for examination and copying to employees and their 
representatives, as well as OSHA and its representatives.  
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Appendix B: Abuse & Harrassment Prevention Policy 
 
Table of Contents 
 
Section I:  Introduction 
 
Section II:  Purpose of the Policy 
 
Section III:  Statement of Covenant 
 
Section IV:  Conclusion 
 
Section V:  Participation Covenant Statement  
 
Section VI:   Sexual Harassment Guidelines and Grievance Procedure 
 
Section VII:  Sexual Harassment Investigation Procedure 

A.   How to Initiate a Complaint 
B. Filing of Reports of Complaints 
C. Action Pending Investigation of a Complaint Against a Rostered Worker Under 

the Supervision of the President of the Nebraska District of the Lutheran 
Church-Missouri Synod (“District President”) 

D. Action Pending Investigation of a Complaint Against All Other Employees, 
Members, Volunteers, and All Others Participating in the Activities of the 
Congregation 

E. Investigation of Complaint 
F.  Action on Investigative Findings 

 
 
I. Introduction 
 

Jesus said, “Whoever welcomes a little child…welcomes me.” (Matthew 18:5)  Children are our 
present and our future, our hope, our teachers, our inspiration.  They are full participants in the life of 
the church and in the realm of God. 
 
Jesus also said, “If anyone causes one of these little ones who believe in me to sin, it would be 
better for him to have a large millstone hung around his neck and to be drowned in the depths of the 
sea.” (Matthew 18:6)  Our Christian faith calls us to offer both hospitality and protection to the little 
ones, the children. 
 
Tragically, churches have not always been safe places for children.  Child sexual abuse and 
exploitation occur in churches, both large and small, urban and rural.  The problem cuts across all 
economic, cultural, and racial lines.  It is real, and it apprears to be increasing.  Virtually every 
congregation has among its members adult survivors of early sexual trauma.  Such incidents are 
devastating to all who are involved:  the child, the family, the local church, and its leaders.  
Increasingly, churches are torn apart by the legal, emotional, and monetary consequences of 
litigation following allegations of abuse. 

 
Therefore, Zion Lutheran Church of Kearney, Nebraska, has adopted this policy for the prevention of 
child abuse in our church. 

 
 
II. Purpose of the Policy 
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Our congregations’s purpose for establishing this Child Abuse Prevention Policy and accompanying 
procedures is to demonstrate our absolute and unwavering commitment to the physical safety and 
spiritual growth of all of our children and youth. 

 
 
III. Statement of Covenant 
 

Therefore, as a Christian community of faith and a Lutheran Church-Missouri Synod congregation, 
we pledge to conduct the ministry of the Gospel in ways that assure the safety and spiritual growth of 
all of our children and youth as well as all of the workers with children and youth.  We will follow 
reasonable safety measures in the selection and recruitment of workrs; we will implement prudent 
operational procedures in all programs and events; we will educate all of our workers with children 
and youth regarding the use of all appropriate policies and methods (including first aid and methods 
of discipline); we will have a clearly defined procedure for reporting a suspected incident of abuse 
that conforms to the requirements of state law; and we will be prepared to respond to media inquiries 
if an incident occurs. 

 
 
IV. Conclusion 
 

In all our ministries with children and youth, this congregation is committed to demonstrating the love 
of Jesus Christ so that each child will be surrounded by steadfast love, established in the faith, and 
confirmed and strengthened in the way that leads to life eternal.   
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V. Participation Covenant Statement 
 

The congregation of Zion Lutheran Church is committed to providing a safe and secure environment 
for all children, youth, and volunteers who participate in ministries and activites sponsored by the 
church.  The following policy statements reflect our congregation’s commitment to preserving this 
church as a holy place of safety and protection for all who would enter and as a place in which all 
people can experience the love of God through relationships with others. 

 
1. No adult who has been convicted of child abuse (either sexual abuse, physical abuse, or 

emotional abuse) should volunteer to work with children or youth in any church-
sponsored activity. 

2. Adult survivors of child abuse need the love and support of our congregation.  Any adult 
survivor who desires to volunteer in some capacity to work with children or youth is 
encouraged to discuss his/her willingness with our church’s minister before accepting an 
assignment. 

3. All adult volunteers involved with children or youth of our church must have been 
members of the congregation for at least six months before beginning a volunteer 
assignment. 

4. Adult volunteers with children and youth shall, whenever possible, observe the “Two-
Adult Rule”, so that no adult is ever alone with children or youth. 

5. Adult volunteers with children and youth shall attend regular training and educational 
events provided by the church to keep volunteers informed of church policies and state 
laws regarding child abuse. 

6. Adult volunteers shall immediately report to their supervisor any behavior that seems 
abusive or inappropriate. 

 
Please answer each of the following questions: 
 

1.   As a volunteer in this congregation, do you agree and abide by all church policies 
regarding working in ministries with children and youth?     Yes     No 

2. As a volunteer in this congregation, do you agree to observe the “Two-Adult Rule” at all 
times?     Yes     No 

3. As a volunteer in this congregation, do you agree to abide by the six-month rule before 
beginning a volunteer assignment?     Yes     No 

4. As a volunteer in this congregation, do you agree to participate in training and education 
events provided by the church related to your volunteer assignment?     Yes     No 

5. As a volunteer in this congregation, do you agree to promptly report abusive or 
inappropriate behavior to your supervisor?     Yes     No 

6. As a volunteer in this congregation, do you agree to inform a minister of this 
congregation if you have ever been convicted of child abuse?     Yes     No 

7.   Have you ever been convicted of a felony?  Yes    No 
      If yes, please explain:____________________________________________ 
7.   As a volunteer in this congregation, do you consent to allow Zion Lutheran Church and 

School to run a routine criminal background check on you at their discretion?  Yes    No 
 

I have read this Participation Covenant, and I agree to observe and abide by the policies set forth 
above. 

 
Signature:  ________________________________________   Date:  ______________ 

 
 Print Full Name:  ____________________________________   
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VI. Sexual Harassment Guidelines and Grievance Procedure 
 

Zion Lutheran Church seeks to maintain an environment free from sexual harassment.  Sexual 
harassment is contrary to the religious and moral tenets of Zion Lutheran Church.  In addition, such 
harassment can negatively affect a person’s sense of well-being and dignity. 
 
It is a violation of Zion Lutheran Church guidelines for any member, adult, youth, or child, or any 
person engaged by Zion Lutheran Church, including, without limitation, staff, employees, volunteers, 
and any person conducting business with Zion Lutheran Church, to sexually harass any member or 
any person who is involved in worship, the educational programs of the church, or any other activity 
of Zion Lutheran Church. 
 
Zion Lutheran Church defines sexual harassment as including the following behavior:  unwelcome 
sexual advances, requests for sexual favors, unwelcome touching, fondling, and all other verbal or 
physical conduct of a sexual nature, when 
  

1. submission to such conduct is made explicitly or implicitly a term or condition of an 
individual’s participation in any program or opportunity; 

2. submission to or rejection of such conduct by an individual is used as the basis for 
decisions affecting such individual’s participation in any program or opportunity; or 

3. such conduct has the purpose or effect of creating an intimidating, hostile, or offensive 
environment or unreasonably interfering with an individual’s performance, study, or other 
worship/educational opportunity. 

 
Whether conduct constitutes sexual harassment will vary depending upon the particular 
circumstances.  Sexual harassment is not limited to physical acts.  Sexual harassment could include 
behavior which is experienced as intimidating, hostile, or offensive, particularly when it reoccurs or 
when one person has authority over the other. 
 
Any person who feels that he or she has been the victim of sexual harassment, and any employee, 
member, volunteer, or other person witnessing an incident of sexual harassment is encouraged to 
report the incident immediately.  Reports, complaints, problems, grievance, and questions should be 
reported to the Zion Lutheran Church personnel listed below. 
 
All reports of sexual harassment will be investigated.  If the accused asks who the complainant is, 
they will be informed.  Appropriate action will be taken with regard to all substantiated complaints of 
sexual harassment and the complainant will be advised of the action taken.  If the result of the 
investigation does not substantiate the complaint, both the complainant and the alleged offender will 
be so advised in writing.  Zion Lutheran Church will take such action as it deems appropriate, 
depending upon the circumstances and degree of authority it has over the offender and in 
accordance with the disciplinary policies and procedures applicable to the person who committed the 
act of harassment.   
 
A written description of the procedure for the resolution of sexual harassment complaints is available 
in the school office.  A copy of procedures will be furnished to any person upon his or her request. 
 
Zion Lutheran Church expressly prohibits any form of retaliation against any person for filing a 
complaint under these guidelines or for assisting with the investigation of a complaint. 
 
Any person who desires to initiate a complaint or discuss this policy may contact any of the following 
persons: 
  Pastor James H. DeLoach 
  308-627-5260 
  James.DeLoach@zionkearney.org 
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Pastor Doug Gaunt 
308-455-0552 
doug.gaunt@zionkearney.org  
 
Principal Anthony Splittgerber 

  308-293-0168 
  Anthony.Splittgerber@zionkearney.org  
 
  Administrative Assistant Jessica Shiers-Blattner 
  308-380-9872 
  school@zionkearney.org  
 
If either of the Pastors or the Principal is the offending party, or if the person is uncomfortable 
reporting the incident to either of them, it should be reported to the Administrative Assistant.  If the 
Administrative Assistant is the offending party, or if the person is uncomfortable reporting the incident 
to her, it should be reported to either of the Pastors or the Principal. 
 
The person who receives the report will in turn report the incident to the other two individuals 
identified for the purpose of initiating the investigation. 
 
If the results of the investigation do not substantiate the complaint, both the complainant and the 
alleged offender will be so advised by the appropriate supervisory board. 
 
Recording of Investigative Materials 
 
The membership file, should the alleged offender be a member of Zion Lutheran Church, will state 
that an investigation was made and will indicate the final outcome of the investigation.  A confidential 
file will be established for every sexual harassment complaint made.  It should include: 
 

1. The complainant’s name, an initialed copy of the complaint as described by the complainant, 
the names of the witnesses and their written testimony, and the name of the alleged offender 
and his or her written testimony. 

2. A copy of the Investigative Report and determination of fact and recommendations made. 
3. An indication of the disposition of the complaint, including any appeal process finding and 

disposition. 
 
A list of persons to contact to report sexual harassment will be kept in the school office.  A full copy of the 
guidelines prohibiting sexual harassment which informs people of their right to raise, and how to raise, the 
issue of sexual harassment will be kept in the school office and will be furnished to any person upon his or 
her request.   
 
 
VII. Sexual Harassment Investigation Procedure 
 
 Each member of the staff is responsible for creating an atmosphere free of sexual  

harassment and for reporting any incidents of harassment he or she observes or which otherwise 
come to his or her attention.  Further, staff, employees, members, volunteers, and all others 
participating in the activities of the congregation are responsible for respecting the rights of others.
  
 
A person should initiate a complaint under the following procedures if he or she believes that he or 
she has been a victim of sexual harassment or has witnessed any harassment.  The procedure 
which follows is intended to discourage sexual harassment in Zion Lutheran Church programs and 
activities, and to encourage any person who has suffered sexual harassment to initiate a complaint 
so that corrective action can be taken on behalf of the victim and Zion Lutheran Church.  Zion 

mailto:doug.gaunt@zionkearney.org
mailto:Anthony.Splittgerber@zionkearney.org
mailto:school@zionkearney.org
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Lutheran Church wants to assure all people that it does not and will not sanction any instances of 
sexual harassment. 
 
A. How to Initiate a Complaint 
 
 Any person who believes that he or she is or has been the victim of sexual harassment or 

any person witnessing any harassment should promptly report the incident.  Reports, 
complaints, problems, grievances, and questions should be reported to one of the individuals 
whose name, address, and phone number are listed in the Sexual Harassment Guidelines 
and which are on file in the school office. 

 
 If the Pastor or the Principal is the offending party, or if the person is uncomfortable reporting 

the incident to either of them, it should be reported to the School Secretary.  If the School 
Secretary is the offending party, or if the person is uncomfortable reporting the incident to 
her, it should be reported to either the Pastor or the Principal. 

 
 When a party initiates a complaint by reporting the incident to the School Secretary, the 

School Secretary will in turn report the incident to either the Pastor or the Principal for 
investigation. 

 
 Zion Lutheran Church prohibits any form of retaliation against any person filing a complaint 

under this guideline or for assisting in a complaint investigation.  
 
B. Filing of Reports of Complaints 
 
 The Pastor, the Principal, or the School Secretary will prepare a written summary of the 

reported incident or incidents based on discussions with the complainant.  The complainant 
will be asked to review, revise, and initial that summary as a means of verifying the facts. 

 
C. Action Pending Investigation of a Complaint Against a Rostered Worker Under the 

Supervision of the President of the Nebraska District of the Lutheran Church-Missouri Synod 
(“District President”) 

 
 Upon receipt of a sexual harassment complaint against a rostered worker of the Lutheran 

Church-Missouri Synod, the Pastor or the Principal will notify the District President who is 
responsible to act on that complaint.  All affected parties will be informed of action taken. 

 
D. Action Pending Investigation of a Complaint Against All Other Employees, Members, 

Volunteers, and All Others Participating in the Activities of the Congregation 
 
 Upon receipt of a sexual harassment complaint, the Pastor or the Principal will notify the 

appropriate supervisory board and inform same that the complaint will be investigated in a 
confidential manner.  Depending upon the seriousness of the complaint, interim measures, if 
determined by the Pastor or the Principal to be appropriate, may be taken before the 
complaint is fully investigated, including suspension of the alleged offender from attendance 
in certain activities, and, if the alleged offender is a Zion Lutheran Church employee, may 
include suspension of the alleged offender from work with pay.  If the person complained of 
is the Pastor or the Principal, then appropriate supervisory board will determine interim 
measures.  All persons notified will be asked to maintain confidentiality. 

 
 In addition to the above temporary actions, the staff of Zion Lutheran Church will comply with 

any reporting and other requirements of federal, state, and local laws and regulations. 
 
E. Investigation of Complaint 
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 The Pastor, the Principal, and the School Secretary (collectively the “Investigative Team”) 
will investigate the complaint by questioning the alleged offender and any witnesses 
identified by the complainant and compiling written statements from them.  If one of the 
members of the Investigative Team is the person against whom the complaint was made, he 
or she will be replaced on the Investigative Team by a person appointed by the appropriate 
supervisory board.  EVERY INVESTIGATIVE TEAM MUST HAVE A GENDER MIXTURE.   

 
That report will include the complainant’s name, a copy of the complaint, the names of any 
witnesses and their written testimony, the name of the alleged offender and his or her written 
testimony, and the ultimate determination and recommended disposition of the complaint by 
the Investigative Team. 

 
F. Action on Investigative Findings 
 
 If, in the sole discretion of the appropriate supervisory board, the investigation  
 substantiates the complaint, corrective action will be taken.  Such action may include, but is 

not limited to:  warning, reprimand, or dismissal. 
 
 Prior to the implementation of any such corrective action, the offender will be given the 

opportunity to rebut the investigation finding in an interview conducted by the Investigative 
Team, which also may include the supervisor of the offender, if an employee.  In addition, 
any corrective action will only be taken following any hearing and appeal procedure required 
by law to apply to the individual offender and the action to be taken.  
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APPENDIX C: Kindergarten Readiness Assessement  

 

KINDERGARTEN 
READINESS HOME 
ASSESSMENT 
This test is to be administered to prospective kindergarteners whose fifth birthday falls 
between July 31 and October 15.  
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KINDERGARTEN READINESS 
CHECKLIST 

Kindergarten is an exciting time for both parents and 
children.  Young children learn best through active play and 
everyday life experiences.  They start to learn from the moment 
they are born and need the love and support of their caregivers 
– the most important people in their lives.  You are your child’s 
first and most important teacher! 

Many parents are unsure as to the best time to start 
kindergarten for their children.  Kindergarten has changed in 
many ways since they were children.  More is expected of 
children academically today, but children also need to be 
socially and emotionally prepared.  Readiness is a combination 
of age, individual growth, and experience.  This checklist is 
designed to help you examine your child’s physical, social, 
emotional, and cognitive development.  Mastery of each item on 
the checklist is not expected.  Most four or five year olds will not 
score 100%.  Instead, this checklist can indicate areas of strength 
and areas of weakness to consider in deciding if your child is 
ready to be screened for kindergarten. 

 
Please use the following scale to evaluate what your child can 
do: 
A. Not yet          B. Some of the time      
C. More than half of the time       D. Almost always 
 

COGNITIVE DEVELOPMENT 

A          B          C          D 
1. Identify basic colors (red, green, blue, orange, yellow, 

purple, pink, black, brown) 
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A          B          C          D 
2. Identify parts of the body (head, shoulders, knees, 

ankles, arms, legs, etc.) 

A          B          C          D 
3. Draw self with head, body, arms, legs, hands, feet, 

facial features  

A          B          C          D 4. State age and birthday 

A          B          C          D 5. State address 

A          B          C          D 6. Participate in art and music activities 

A          B          C          D 
7. Demonstrate curiosity, persistence, and exploratory 

behavior  

A          B          C          D 8. Put together simple puzzles 

 
Tips to help your child prepare for kindergarten: 

Children at this age best learn through play.  A variety of 
experiences is vital for your child to develop cognitively.  Provide age 
appropriate toys which require problem solving.  This includes puzzles 
and interlocking blocks.  Provide opportunities and materials for 
writing and creative expression:  crayons, sand, water, paint, paper, 
markers, scissors, hole punch, yarn, beans, and popsicle sticks.  Let your 
child dress up or engage in other imaginative play (house, post office, 
etc.).  Teach your child basic information such as his/her full name, 
address, telephone number, as well as your full name and where you 
work.  Set the tone that learning is good fun and important.  Share with 
your child fun things that you remember from your school days. 
 

LANGUAGE DEVELOPMENT 

A          B          C          D 9. Tell full name when asked 

A          B          C          D 10. Recognize first name by sight 
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A          B          C          D 11. Orally identify and recognize letters in name 

A          B          C          D 12. Speak in complete sentences 

A          B          C          D 
13. Speak clearly enough to be understood by unfamiliar 

adults 

A          B          C          D 
14. Listen with interest to a short story (10 minutes or 

more) 

A          B          C          D 15. Identify picture likenesses and differences  

A          B          C          D 
16. Communicate needs and express feelings 

appropriately 

A          B          C          D 
17. Understand and follow directions with at least two 

steps 

A          B          C          D 18. Use descriptive language (e.g.: the big purple book) 

A          B          C          D 19. Use sentences that include two or more ideas 

A          B          C          D 
20. Recite or participate in familiar song, fingerplay, 

poem, or nursery rhyme 

A          B          C          D 21. Tell or retell simple story 

A          B          C          D 22. Pretend and create songs and stories 

A          B          C          D 23. Identify numbers 0 – 10  

A          B          C          D 24. Identify letters (capital and lower case) 

 
 

Tips to help your child prepare for kindergarten: 
The development of language (listening, speaking, reading, and 

writing) is crucial to your child’s success in school and throughout the 
rest of his/her life.  It is tied to everything children learn and do in 
school.  Parents can support the development of language by talking 



Page 77 

with and listening carefully to children as they share their ideas and 
experiences. 

Provide opportunities for your child to speak up and express ideas.  
Listen to your child’s stories, tell your child stories, ask questions that 
have more than one answer, and share your ideas using descriptive 
language.  Encourage others to listen to your child.  Play rhyming 
games.  Children learn language when they hear it and use it. 
 
 

READING DEVELOPMENT 

A          B          C          D 
25. Make simple predictions and comments about a 

story being read to him/her 

A          B          C          D 26. Recognize first name by sight 

A          B          C          D 
27. Try to read along with you on favorite parts of 

stories that are repetitive 

A          B          C          D 28. Pretend to read books from the pictures 

A          B          C          D 29. Know any nursery rhymes from heart 

Interest Level – Mark the category which best describes your child’s interest level. 

A          B          C          D 30. Shows little interest in books and/or reading 

A          B          C          D 
31. Is interested in books for a few minutes at a time, 

but not of his/her own initiative 

A          B          C          D 
32. Shows considerable amount of interest in books, 

but has a short attention span 

A          B          C          D 
33. Desires to be read to frequently for short periods of 

time 

A          B          C          D 
34. Desires to be read to frequently for 15 minutes or 

more 

 

Tips to help your child prepare for kindergarten: 
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 Reading a book to children is an enjoyable experience.  It should 
be part of the daily family routine.  It is the most important way 
parents can help children learn to read and instill a love of reading.  
Continue to read to your child.  Choose from a wide variety of 
literature such as picture books, poetry books, nonfiction books, 
nonsense books, and nursery rhymes that will expose him/her to 
difference sentence patterns and different vocabulary.  Let your child 
pretend to read a book back to you.  He/She can tell it in his/her own 
words as he/she holds the book and turns the page. 
 Visit your local library or bookmobile regularly.  Give books as 
gifts.  Point out print in the world around you.  Sing familiar songs and 
stories such as “Old McDonald” and the “Itsy Bitsy Spider”. 
 

WRITING DEVELOPMENT 

A          B          C          D 35. Write using drawings and made-up or real letters 

A          B          C          D 36. Draw and color beyond simple scribble 

A          B          C          D 37. Attempt to write his/her first name 

A          B          C          D 38. Ask you to write notes to other people 

A          B          C          D 39. Like to receive notes from you or others 

A          B          C          D 40. Hold writing instruments correctly 

A          B          C          D 41. Trace and draw a line with control 

A          B          C          D 
42. Copy or draw a circle, cross, square, x, triangle, 

rectangle 

 

Tips to help your child prepare for kindergarten: 
 To become proficient writers, children need encouragement and 
support as they begin the writing process.  They will play at writing 
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like they play at reading.  Children go through various stages of writing 
development.  These stages include scribbling, drawing pictures, and 
pretend writing.  Children need to be able to experiment with a variety 
of writing materials such as pencils, pens, crayons, markers, colored 
pencils, paper, and coloring books.  Magnetic letters are also helpful.  
Label things in the room to develop an awareness of writing in the 
environment around us.  Children do not have to have perfect letter 
formation at this stage in their development.  Accept your child’s early 
writing attempts, including scribbles.  Ask them to read what they have 
written.  Have a place to display your child’s writing efforts (bulletin 
board, refrigerator, etc.).  Let your child see you writing (letters, notes, 
lists, etc.). 
 

MATH DEVELOPMENT 

A          B          C          D 43. Identify shapes 

A          B          C          D 
44. Arrange items in groups according to size, shape, or 

color 

A          B          C          D 45. Count by rote to at least 10 

A          B          C          D 46. Correctly count at least 5 objects 

A          B          C          D 
47. Demonstrate understanding of positional words 

(in, out, on, off, around) 

A          B          C          D 
48. Make comparisons using words such as bigger, 

smaller, larger, heavier 

A          B          C          D 
49. Arrange objects in size order (from smallest to 

biggest) 

A          B          C          D 50. Show understanding of passing of time 

 

Tips to help your child prepare for kindergarten: 
 The development of number concepts (classifying, ordering, 
counting, time and space relationships) is directly related to children’s 
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ability to perform mathematical tasks throughout their school years and 
the rest of their lives.  It is important to help young children feel 
confident in dealing with number tasks.  Play games in which your 
child counts out loud such as hide and seek.  Play board games that 
require your child to count the dots on a die.  Use household items such 
as cans, boxes, and balls to explore shapes.  Provide opportunities to 
compare objects.  Let your child set the table (how many forks, glasses, 
chairs do we need?). 
 

SOCIAL AND EMOTIONAL 
DEVELOPMENT 

A          B          C          D 51. Initiate his/her own leisure-time activities 

A          B          C          D 52. Do tasks the first time asked 

A          B          C          D 53. Finish one activity before starting another 

A          B          C          D 54. Work independently 

A          B          C          D 55. Try new things 

A          B          C          D 56. Listen when others talk 

A          B          C          D 
57. Play cooperatively with other children, take turns 

and share 

A          B          C          D 58. Separate from parents without undue anxiety 

A          B          C          D 59. Show empathy to others 

A          B          C          D 
60. Ask questions and seek out adult help when 

necessary 

A          B          C          D 61. Use restroom independently 



Page 81 

A          B          C          D 62. Clean up after self 

A          B          C          D 63. Care for own belongings 

A          B          C          D 64. Dress self 

A          B          C          D 65. Recognize and respond appropriately to authority 

A          B          C          D 66. Help family with chores 

A          B          C          D 67. Use words to solve problems 

A          B          C          D 68. Use words such as please, thank you, yes ma’am 

A          B          C          D 
69. Comply with rules, guidance, limitations and 

routines 

A          B          C          D 70. Respects rights, property, and feelings of others 

 

Tips to help your child prepare for kindergarten: 
 Children must be socially ready for school.  Parents can help by 
giving children the opportunity to be part of a group of children either 
on a playground or in a preschool program.  Allowing your child to 
spend time in a preschool program will help him/her learn to separate 
from you.  It will also help you prepare compromises, approach familiar 
children, obey those in authority, and generally be nice to others.   
 Encouraging your child to develop independence is also important.  
Allow your child to select clothing and to dress him/herself.  You can 
lay out several pieces of clothing and let him/her choose what he/she 
wants.  (Remember it is better to limit the choices of clothing before 
your child starts to dress rather than have a fuss after your child has 
finished dressing.)  In the bathroom, provide a step stool and place for 
items such as soap and washcloths in reach.  Make sure your child 
knows how to use the bathroom properly, how to zip, button, and pull 
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his/her clothes up and down; how to use toilet paper; how to flush the 
toilet; and how to wash and dry his/her hands. 
 Give your child small responsibilities around the house (making 
bed, picking up toys, empty trash, taking care of pets).  Let your child 
know you respect him/her for being responsible.  Remember that 
discipline is teaching your child how to behave rather than punishing 
him/her for misbehavior.  Have high, yet realistic, expectations for 
your child.  Understand your child’s limits.  Let your child know 
exactly what is expected.  Treat your child and others with respect.  Be 
positive through the use of praise and reinforcement.  Accept your 
child’s efforts without criticism.  Help your child find words to describe 
feelings.  Show your child how to be a friend.  Describe ways your child can 
solve disagreements with others. 
 

PHYSICAL DEVELOPMENT 

A          B          C          D 
71. Cut with scissors on straight and curved lines and 

circles 

A          B          C          D 72. Paste objects 

A          B          C          D 73. Button and zip 

A          B          C          D 74. Use a fork properly 

A          B          C          D 75. Catch a medium sized ball 

A          B          C          D 76. Bounce, throw and kick a ball 

A          B          C          D 77. Walk on a straight line forward and backward 

A          B          C          D 78. Skip 

A          B          C          D 79. Hop on one foot 
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A          B          C          D 80. Alternate feet walking down stairs 

A          B          C          D 81. Try to tie shoes 

 

Tips to help your child prepare for kindergarten: 
 Children need physical skills to be successful in school.  Provide 
daily opportunities to develop strength and coordination of large and 
small muscles such as going to the park; playing ball games and tag; 
practicing lacing, pouring, and stirring.  Provide experience with 
scissors, such as cutting pictures from magazines.  Provide 
opportunities with swings, tricycles, and jump ropes. 

LISTENING DEVELOPMENT 
Administer this portion of the checklist orally.  Work the samples first in 
each section. 
 Using Oral Context – Complete the sentence with a word which makes sense. 
Child’s sample:  I can tie my ____________________.  Answer = shoes. 

 
82. At breakfast, I like to eat ____________________. 

83. At the zoo, we saw ____________________. 

84. We like to play ____________________ outside. 

Initial Sounds – Circle the word which does NOT begin like the others. 
Child’s sample:  top          book          tape          tiger 

85. moon         mice          baby          matches 

86. rag          cow          red          rock    

87. say          seal          some          dog 

88. paper          party          man          pen 
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Rhyming Words – Circle the word which does NOT rhyme with the others. 
Child’s sample:  bad          sad          fad          cow          mad 

89. hark          lark          mark          sick          bark 

90. Roy          boy          jazz          toy          joy 

91. pill          drill          sign          hill           sill 

92. plan          mine          fan          ran          pan 

 

 

You’re finished!  Please return the form to the school and your 
test will scored.  Once the test is scored, you will be contacted 
by the teacher or principal to discuss the scores.   
If you have any questions, please contact Mr. Splittgerber at 
306-234-3410 or via email at 
anthony.splittgerber@zionkearney.org  
Please note anything further that you would like us to consider 
below:___________________________________________________________
__________________________________________________________________
__________________________________________________________________
__________________________________________________________________
__________________________________________________________________
__________________________________________________________________
__________________________________________________________________
__________________________________________________________________
__________________________________________________________________
__________________________________________________________________
__________________________________________________________________
__________________________________________________________________
__________________________________________________________________

mailto:anthony.splittgerber@zionkearney.org
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__________________________________________________________________
__________________________________________________________________
__________________________________________________________________
__________________________________________________________________
__________________________________________________________________
__________________________________________________________________
__________________________________________________________________
____________________________________________________________ 
Grading 
Cognitive Development: 
Questions 1 – 8         
 Score__________ 

Answers in column B=1 point; column C=2 points; column D=3 points
 (Goal 16/24) 

 
Language Development: 
Questions 9 – 24        
 Score__________ 

Answers in column B=1 point; column C=2 points; column D=3 points
 (Goal 32/48) 

 
Reading Development: 
Questions 25 – 29        
 Score__________ 

Answers in column B=1 point; column C=2 points; column D=3 
points (Goal 10/15) 

 
Interest Level: 
Award points according to category chosen.  
 Score__________ 

31=1 point; 32=3 points; 33=5 points; 34=7 points   
 (Goal 3/7) 
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Writing Development: 
Questions 35 – 42        
 Score__________ 

Answers in column B=1 point; column C=2 points; column D=3 points
 (Goal 16/24) 

 
Math Development: 
Questions 43 – 50        
 Score__________ 

Answers in column B=1 point; column C=2 points; column D=3 
points (Goal 16/24) 

 
 
Social and Emotional Development: 
Questions 51 – 70        
 Score__________ 

Answers in column B=1 point; column C=2 points; column D=3 
points (Goal 40/60) 

 
 
Physical Development: 
Questions 71 – 81        
 Score__________ 

Answers in column B=1 point; column C=2 points; column D=3 
points (Goal 22/33) 

 
Listening Development: 
Questions 82 – 92        
 Score__________ 

Award one point for each correct answer. (Goal 7/11) 
 

The sum of the scores recorded above equal your final score. 
Final Score______ 
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Final Score Evaluation 
> 157 Don’t wait!  Capitalize on your child’s superior 

motivation and readiness. 
 
140 – 156 Congratulations!  Your child is ready to be enrolled at 

Zion Lutheran School. 
 
118 – 139 Proceed with enrollment, realizing that your child may 

need extra assistance if admitted into our kindergarten 
program. 

 
117 or below Your child would benefit from an extra year of growth 

and learning before entering our program. 
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APPENDIX D: School Dress Code 

 

 
Dress 

Code 
 
Adopted by the Zion Lutheran Board of Education on May 6, 2010.  This policy will be in 
effect beginning August 18, 2010, the first day of school.  Please read it thoroughly and 
become familiar with it. 
 

DRESS CODE PHILOSOPHY 
 
The dress code at Zion Lutheran School is geared toward simplicity, neatness, modesty, and 
uniformity. Children come to school to learn; anything that detracts from the learning 
process is not appropriate in the classroom. It is recognized that there are varied opinions as 
to what constitutes neatness, modesty, and appropriateness.  Zion Lutheran School requests 
the cooperation of students and parents in adhering to the school’s published dress code as 
we seek to glorify the Lord.  
 
The administration at Zion Lutheran School reserves the right to determine if a 
student’s clothing is unacceptable; however, the primary responsibility for enforcing 
the dress code belongs to the parents, enabling the staff to focus on its primary goal 
of education. 
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Boys   

Dress Code for Grades K-8 
 
Colors: 

Pants and Shorts: Navy, Black or Khaki 
Shirts, Sweatshirts, and Sweaters: Solid colors only 
Black Slacks or shorts are to be worn with a contrasting shirt color. 

 
Pants: 

•Proper fitting. 
• Uniform basic, corduroy or uniform cargo pants. 
• Material may not be jersey, spandex, flannel or similar. 
• Sweats and side stripes are not allowed. 
• Pants should not be low riders, sagging and are not to drag the ground. 
• Pants must not have holes, rips or tears, and must have a finished hem with no   

    frayed edges. 
 
Shorts: 

• Proper fitting. 
• Uniform basic, walking-shorts or uniform cargo shorts. 
• Material may not be jersey, flannel or similar. 
• Shorts may sit no more than 1” below the knee and may not be higher than 3” above 

the  
              top of  the knee cap. 

• No low riders. 
• Shorts must not have holes, rips or tears, and must have a finished hem with no 

frayed  
              edges. 

• Shorts may be worn from the start of school until October 1st.  Shorts will not be 
allowed  
  from  October first until April 1st. From April 1st until school dismisses, shorts will be  
  allowed. However, due to the variable weather in April, parents are asked to use 
their  
  best judgment in  discerning whether or not shorts are appropriate. 
 

Shirts: 
• Solid colored short/long sleeved collared dress shirts, polo/golf shirts or turtlenecks. 
• The only acceptable logo allowed on a shirt is an official Zion logo. 
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  (small manufacturer logos, approximately  1” x 1”  or smaller, near the pocket area 
are acceptable)  
• Only the top button of shirts may be unbuttoned. 
• A plain white t-shirt may be worn under uniform shirts. 
• Plain, long-sleeved shirts within the color code may be worn under collared shirts. 

 
Sweatshirts/Sweaters: 

• Proper fitting. 
• Solid colored crew neck or V-neck cardigans, long-sleeved half or full zippered, 
  hooded/unhooded sweatshirts or sweater vests. 
• Only the Zion logo may be worn (small manufacturer logos, approximately  1” x 1”   
  or smaller, near the pocket area are acceptable) 
 • Collared uniform shirt or turtleneck must be worn under sweatshirts and sweaters. 
 

Socks: 
• Socks are required (except with sandals) and must be a matched pair. 
• Socks will follow dress code colors and will include white athletic socks. 

 
Shoes: 

• Shoes must be fastened at all times. 
• Athletic shoes, dress shoes or sandals with soles. 
• Snow boots and rain boots are worn only on snowy/rainy days and children will 

need  
              appropriate shoes to wear once inside the building. 

• The following footwear is not allowed: flip flops, crocs or sandals without backs. 
 
Jewelry/Accessories: 

• Earrings are not permitted. 
• Jewelry must not be a distraction. 
• Religious items are permitted. 
• No visible facial piercing or tattoos (permanent or temporary) will be allowed. No 

writing or  
              drawing of any kind on hands or arms. 

• Belts must be a solid color with no ornamentation. 
• Hoods, bandanas, hats or caps are not to be worn in the classroom. 
• Outerwear is not to be worn in the classroom. 
• Sunglasses are not to be worn in the building. 

 • Solid colored ties are allowed. 
 
Hairstyle: 

• All students are to have their hair neat and clean at all times. Boys must maintain     
  hair length above the collar and out of the eyes. 
• No fad hair color. 

  • Students must be clean-shaven. 
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  GIRLS
Dress Code for Grades K-8 

Colors: 
•Pants, Shorts, Capris, Skirts, Skorts and Jumpers: Navy, Black or Khaki  
•Shirts, Blouses, Sweatshirts and Sweaters: Solid colors only.  
•Black slacks, shorts, skirts, skorts or jumpers are to be worn with a contrasting shirt 
color. 

 
Pants/Capris: 

• Proper fitting. 
• Uniform basic, corduroy or uniform cargo pants or uniform style capris. 
• Material may not be jersey, spandex, flannel or similar. 
• Sweats and side stripes are not allowed. 
• Pants should not be low rider or hip huggers and are not to drag the ground. 
• Pants must not have holes, rips or tears, and must have a finished hem with no 
frayed  
   edges. 

 
Shorts: 

• Proper fitting. 
• Uniform basic, walking shorts or uniform cargo shorts. 
• Material may not be jersey, spandex, flannel or similar. 
• Shorts may sit no more than 1” below the knee and may not be higher than 3” above 
the     
   top of  the knee cap. 
• No low riders or hip huggers. 
• Shorts must not have holes, rips or tears, and must have a finished hem with no 

frayed  
    edges. 

• Shorts may be worn from the start of school until October 1st.  Shorts will not be 
allowed  
  from October first until April 1st. From April 1st until school dismisses, shorts will be  
  allowed.  However, due to the variable weather in April, parents are asked to use 
their   
  best judgment in discerning whether or not shorts are appropriate. 
 

Skirts/Skorts/Jumpers: 
• Proper fitting. 
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• Uniform basic, skirts, skorts or jumpers. 
• Material may not be jersey, spandex, flannel or similar. 
• Length may vary between the knee and mid-calf. 
• Skirts may not be higher than 3” above the knee. 
• Skirts/Skorts/Jumpers must not have holes, rips or tears and must have a finished 
hem with no   frayed edges. 
• Jumpers must be solid and worn with a solid collared shirt underneath.  Color 
should  
  coordinate but is not required to be the same. 

 
Shirts/Blouses: 

• Solid colored short/long sleeved collared dress shirts/blouses, polo/golf shirts or  
              turtlenecks. 

• The only acceptable logo allowed on a shirt is the official Zion logo (small 
manufacturer  
  logos,  approximately 1” x 1” or smaller, near the pocket area are acceptable)  
• Only the top button of shirts and blouses may be unbuttoned. 
• Midriff should not be exposed when lifting arms. 
• A plain white t-shirt may be worn under uniform shirts. 
• Plain, long-sleeved shirts within the color code may be worn under collared shirts. 
• Appropriate undergarments for maturing girls to be worn; this should not be visible 

in   
              color or  markings under clothing. 

• No exposed cleavage. 
 
Sweatshirts/Sweaters: 

• Proper fitting. 
• Solid colored crew neck or V-neck cardigans, long-sleeved half or full zippered,  

              hooded/unhooded sweatshirts or sweater vests. 
• Only the Zion logo may be worn (small manufacturer logos,  
   approximately 1” x 1” or smaller are acceptable)  
• Collared uniform shirt or turtleneck must be worn under sweatshirts and sweaters. 

 
Socks: 

• Socks are required (except with sandals) and must be a matched pair. 
• Socks, tights, and hosiery will follow dress code colors and will include white 

athletic  
              socks. 

• No fishnet, striped or patterned tights are allowed. 
 
Shoes: 

• Shoes must be fastened at all times. 
• Athletic shoes, sandals or dress shoes with soles and heels no more than 2”. 
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• Snow boots and rain boots are worn only on snowy/rainy days and children will 
need  
  appropriate shoes to wear once inside the building. 
• The following footwear is not allowed: flip flops, crocs or sandals without backs. 

 
Jewelry/Accessories: 

• Only small stud or small hoop earrings no larger than one inch in diameter are  
              acceptable, no more than two piercings per ear. 

• Jewelry must not be a distraction. 
• Religious items are permitted. 
• No visible facial piercing or tattoos allowed. No writing or drawing on hands or 

arms. 
• Belts must be a solid color with no ornamentation. 
• Hoods, bandanas, hats or caps are not to be worn in the classroom. 
• Outerwear is not to be worn in the classroom. 
• Sunglasses are not to be worn in the building. 

 
Hairstyle: 

• All students are to have their hair neat and clean at all times. 
• No fad hair color. 

Make-up: 
• Make-up should be conservative and kept to a minimum. 
• No dark nail polishes (such as black, blue or deep purple) will be allowed. 

 

ALL 

STUDENTS 
 
SEMI-CASUAL FRIDAYS 
On Fridays, students will be allowed to wear the following items that are not allowed 
Monday-Friday.  However, if a field trip or special event falls on a Friday, the normal dress 
code will be in effect. 

• Sleeved Zion spirit wear, including school t-shirts (collar not required) 
• Sleeved Zion uniform shirts (e.g. baseball, soccer) 
• Jeans 
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SCHOOL SPONSORED EVENTS 
Appropriate dress that represents Zion Lutheran School in a respectable and dignified 
manner should be worn to school sporting events and school functions at and away from 
school grounds. 
 
EXCEPTIONS 
There are occasions when exceptions to the Dress Code Philosophy will be made including 
spirit days, field trips, special programs, etc. These exceptions will be approved and 
communicated by the Zion administration. When classes, teams, or groups travel as 
representatives of Zion, the Zion administration will be responsible for maintaining a 
standard of dress appropriate for the occasion. 
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APPENDIX D: School Handbook 

Parent 
 
 
 

 

 

Handbook 
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Our 
Purpose 

At Zion  
Lutheran School 

we strive to 
provide an 
excellent, 
classical 

education in a 
safe environment, 
while connecting 
students to Christ 

for life in the 
Church, world, 

and eternity. 
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2019-2020 

SCHOOL HANDBOOK  
& DIRECTORY 

 

2421 Avenue C 
Kearney, NE 68847 

(308) 234-3410  
www.zionkearney.org  
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2019/2020 Academic Calendar 
 
August   
13 Open House-Back to School Night 
14 First Day of K-8 School (11:30 Dismissal) 
19 First Day of MWF Prekindergarten (AM & PM) 
20 First Day of T/Th Preschool 
September 
2 Labor Day – No School 
9-13 Achievement Testing 
19 Parent/Teacher Conference – No School 
20 No School 
October  
4 Teacher In-Service – No School 
9-11 No School – Teacher Conference St. Louis 
18 End of 1st Quarter (40.5 Days) 
November  
26 Prekindergarten Thank You God Parties 
27-29 Thanksgiving Vacation – No School 
December 
20 End of 2nd Quarter (42 Days) 
23-1/6  Christmas Vacation – No School 
January   
6 School Resumes 
20-24 Achievement Testing 
31 No School – Teacher In-Service 
February  
13 Parent/Teacher Conference – No School 
14 No School 
March  
1-7 National Lutheran Schools Week 
4 End of 3rd Quarter (40 Days) 
25-27 No School – Spring Break 
April 
9-13 No School – Easter Break 
16-23 Achievement Testing 
24 Plant Sale – No School 
May 
1 Heartland Field Day 
13 Graduation 8th Grade 
13 PreKindergarten Achievement Ceremony 
14 Last Day of School for Students 
(11:30 Dismissal; 43.5 Days) 
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2019 Letter to the Parents 
 

 September 2019 
 
Greetings in Christ!  This year we celebrate Zion’s 89th year of Christian 
education in the city of Kearney.  Though Zion has been around a long time, 
the school, staff, curriculum, and programs are continually developing, 
evolving, and hopefully improving!  Here’s a few things that are new at Zion 
this year: 

 Three new teachers: Mrs. Gaunt (pre-K); Miss Nikodym (kindergarten); 

Miss Dauel (first grade).  New teachers help keep things fresh and bring 

new ideas and energy to the school program. 

 A new science program:  kindergarten thru 5th grade will benefit from the 

hands-on, rigorous, lab-based science program: Nancy Larson Science.  In 

place for just a month and it is fast becoming a student favorite. 

 A new set of 24 chromebooks and improved classroom wireless access 

points. 

 A new website (www.zionkearney.org) and new app (search Zion 

Kearney) through your app store) that will vastly improve 

communication and notices for families. 

 Facility upgrades in the 6th/7th grade room and gymnasium (have you 

seen the new mural? – its awesome!) 

 A new school wide discipline program, through which the teachers have 

trained, called PBIS (Positive Behavioral Intervention and Supports).  We 

have developed and posted throughout the school clear and consistent 

school rules that are intentionally taught in each classroom.  With PBIS, 

teachers focus on positive behaviors, intentionally seeking to promote 

appropriate behavior as opposed to reacting to poor choices.  With new 

staff and students the implementation of PBIS has been a great success to 

get everyone on the same page. 

So while there is much that is new and exciting at Zion for the 2019-2020 year, 
we do not focus on what we have done, but rather what God does through us – 
both as a school body and as individuals.  We seek to share this very 
intentionally with our students as we focus on how the Spirit sows faith in us 
through the Gospel and brings forth a harvest of spiritual fruit. 
 

http://www.zionkearney.org/
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Our theme this year is Fruitful Trees, the Spirit’s Sowing, which focuses on the 
nine fruits of the spirit that are highlighted in Galations 5:22-23: 
 

“But the fruit of the Spirit is love, 

joy, peace, patience, kindness, goodness, 

faithfulness, gentleness, and self-control; 

against such things there is no law.” 
Each month we will focus on a different fruit of the Spirit and how we can, 
through the Holy Spirit, show forth and nurture such virtue in our lives as 
Christians.   
 
I look forward to another great year of Zion!  Please continue to pray for our 

teachers, students, and pastors that work to make Zion the educational, 

spiritual, and social blessing that it is for so many.     

 

In Christ,  

 

Anthony Splittgerber 

Principal   
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Philosophy of Christian Education 
Christian Education is the application of Law and Gospel to all aspects of life 
and learning. We believe that second only to the Christian home, the Christian 
day school is the most effective education agency available to the church for 
equipping children for a life of service to God.  The Christian day school assists 
the church in fulfilling the five functions of a Christian congregation: 
education, worship, evangelism, fellowship, and service. 

1. Education:  Classical education is an education in the liberal arts and is 
the most effective educational model known.  The Bible is the primary 
textbook in a classical school.  There are no secular subjects in the 
Christian day school.  Every subject is taught from a Biblical worldview. 
 

2. Worship:  Worship is a foretaste of heaven on Earth.  School-wide formal 
worship following the Order of Matins is shared once a week.  School-
wide morning devotions are shared four times a week.  Worship 
expresses back to God what He has said to us. 
 

3. Evangelism:  The Good News of salvation through Jesus Christ alone is 
God’s message to all people through the Christian’s proclamation.  At 
school, children are encouraged to profess their faith in their only Savior 
from sin, death, and the devil. 
 

4. Christian Fellowship:  We expect students and staff to accept each other 
as fellow members of the Body of Christ as they work, play, support, and 
encourage each other. 
 

5. Service:  The Holy Spirit leads each Christian in Christ-like compassion 
and acts of loving service.  The school facilitates these acts through visits 
to the nursing home, sending letters to members of the military, in house 
service projects, and the like. 
 

This We Believe, Teach, and Confess 
With the whole Christian church throughout all ages, we worship the Triune 
God: Father, Son, and Holy Spirit – three distinct persons in one divine being, 
coequal and coeternal.  The Father created all that exists and continually 
sustains His creation and provides for His creatures.  Jesus Christ, the Son, 
became a human, was born of a virgin, and suffered and died for the sins of all 
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people.  His resurrection to life again on that first Easter Sunday was the sign of 
His ultimate victory over sin, death, and Satan.  The Holy Spirit, sent by the 
Father and the Son, creates and sustains faith through God’s Word and 
sacraments.  This Trinity is the one and only True God. (Deuteronomy 6:4, 
Matthew 28:19, 1 Corinthians 8:4, 2 Corinthians 13:14.) 
Our teachings can be summed up in the following phrase: Grace Alone, Faith 
Alone, and Scripture Alone. 
 
Grace Alone (Sola Gratia): God created a perfect world and two people, Adam 
and Eve, without sin.  When they in pride disobeyed God’s command they 
brought death and corruption to all of mankind and all of creation (Genesis 1-
3).  Consequently, all people are sinners, accountable from birth for the sin 
they are born in and the sins they commit, and the wages of that sin is death 
(John 3:5-6, Romans 3:9-10, Romans 6:23).  None of us are righteous and none 
of us deserve God’s kindness (Romans 3:10-18), but God, in His mercy, sent His 
Son, Jesus, into the world to save the lost.  We are chosen by Him, not out of 
merit, but solely out of grace. 
 
Faith Alone (Sola Fide):  Jesus Christ, the Son of God, true God and true man, 
lived a sinless life in our stead (Galatians 4:4-5).  On the cross Jesus took upon 
Himself the sins of the world, made full payment for them, and won 
forgiveness for all (Isaiah 53:4-5, John 1:1-14, Romans 5:19, 2 Corinthians 5:21, 1 
Peter 2:24).  All those who believe in Him will receive eternal life (John 3:16).  
This life is a gift of God.  We cannot earn it by performing good works or living 
our lives in a certain way.  It comes only through faith in Christ (Romans 5:6-8, 
Romans 3:23-24, Ephesians 2:8-9). 
 
Scripture Alone (Sola Scriptura):  The Bible is the Word of God.  By this we 
mean that God the Holy Spirit gave to His chosen writers the words they were 
to write, thus making the Bible God’s own Word and the Truth, without error.  
This applies to everything written in Scriptures.  It is thus the sole rule and 
norm for all our doctrine (2 Peter 1:21, 2 Timothy 3:16-17, 1 Corinthians 2:13).  
Jesus, the Savior of the world, is the heart and center of the Holy Scriptures.  
Through this Word, the Holy Spirit brings forth faith (John 5:39, John 20:31, 
Acts 10:43, Romans 10:17, 2 Timothy 3:15). 
 
Jesus graciously comes to us today through His Word and Sacraments.  
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In the waters of baptism we are washed clean – our sins are forgiven, and the 
Holy Spirit bestows on us the gift of faith.  This is entirely the work of God and 
not our own.  We baptize infants, for they are also in need of God’s grace and 
forgiveness, and are able to believe through the gift of the Holy Spirit (Matthew 
29:19-20, Acts 2:38-39, Romans 6:3, 5, Galatians 3:27). 
 
In the Lord’s Supper, or Holy Communion, our Lord invites us to His table.  
We believe that when Jesus said, “Take, eat, this is my body…” and “Take, 
drink, this is my blood...” He meant what He said.  When the Pastor says the 
words of institution, as recorded in the Gospels of Matthew, Mark, Luke, and in 
1 Corinthians, the bread and the wine are no longer just bread and wine but 
also the body and blood of our Lord Jesus Christ, given and shed for us for the 
forgiveness of sins (Matthew 26:26-28, Mark 14:22-24, Luke 22:19-20, 1 
Corinthians 11:17-33). 
 
These sacraments are God’s gift to His people.  He gives, and we thankfully and 
passively receive. 
 
Admissions 
Zion admits students of any race, color, nationality, or ethnic origin to all 
rights, privileges, programs and activities generally accorded or made available 
to students. It does not discriminate on the basis of race, color, national and 
ethnic origin in the administration of its educational policies, admission 
policies, and other school-administered programs. (If you are looking to Zion 
as an alternative to public education, see “Student Services.”) 
 
Children entering preschool must be at least 3 by July 31. Children entering into 
pre-kindergarten must be at least four by July 31. Children entering 
kindergarten must be at least five by July 31.  Students whose birthdays fall 
between July 31 and Oct. 15 may take a kindergarten readiness test if the 
parents wish to enroll them early.   
 
In accordance with legislation of the State of Nebraska, a certified copy of the 
birth certificate must be presented at the first registration along with evidence 
of immunization and, for Kindergarten and 7th grade only, physical 
examination by a qualified physician. The registration fee is required before a 
chair can be guaranteed. 
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Alcohol and Drugs 
 
It is absolutely prohibited for any student or employee of Zion to engage in the 
unlawful possession, use or distribution of illicit drugs and alcohol on site or as 
part of any of the school’s activities. Zion will provide an age-appropriate, 
developmentally-based drug and alcohol education and prevention program. 
 
Arrival and Dismissal 
 
Students should not arrive prior to 7:45 am. Students arriving prior to 8:10 am 
should report to the church fellowship hall. Students may report to their rooms 
at 8:10. Students arriving after 8:20 need to stop by the office on their way to 
their classroom to update our attendance records and lunch counts. School 
dismisses at 3:30 pm.  
 
Attendance 
 
Regular attendance is necessary for academic success. Parents should phone in 
any absence from 8:15-8:45 am. If no call is made, the school will contact the 
parent or guardian to determine the reason for the absence. Written excuses 
must accompany the student when returning to school. Students must 
participate in all curricular activities including PE unless a written excuse from 
a doctor is given to the teacher. Absences of 10 days or more per semester may 
be a basis for retaining the student. Discussion, lab work and daily activities are 
often more valuable than homework. In the event of an absence, please stop by 
the school to pick up any make-up work.    
 
Bicycles 
 
The school assumes no responsibility for bicycles brought to school.  Bicycles 
should be locked during school hours and may not be ridden on school 
grounds, grass or playground. 
 
Cancellation of School 
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In the event that we need to cancel school due to weather or some other 
emergency, the cancellation information can be found in three ways: 

 The school website, www.zionkearney.org, will be the first and best place 

to check.  

 All radio and TV stations will be notified. However, please note that 

because Zion is at the end of the alphabetical listings, we are often 

among the last to be shown, and stations often go to commercial before 

reaching our name.  

 Push notifcations and text messages will be sent out to parents who 

signed up for these services through the school app. 

 
Cell Phones 
 
If a child is to carry a cell phone for use outside of school hours, it must remain 
turned off and in the child’s school bag while at Zion. If it is removed from the 
bag or turned on it will be confiscated for the remainder of the day and will 
only be returned when a parent comes to the office to retrieve it. 
 
Change of Address 
 
It is very important that the school office maintain an up-to-date address and 
telephone number listing. Immediately notify the school of any name, address 
or phone number changes. 
 
Chapel  
 
Weekly chapel is held every Wednesday at 8:20 am for anyone who would like 
to attend. In chapel, the pre-k through 8th grade children learn and experience 
corporate worship through the liturgy of Matins. Chapel is led by Pastor 
DeLoach and Pastor Gaunt. Students are given the opportunity to develop 
stewardship through regular chapel offerings that are used for various mission 
projects designated each year. 
 
Choir 
 
Zion is proud to maintain a choral tradition for students in grades K-8. The K-8 
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students participate in a Christmas service in early December and a musical in 
May. The K-8 choir occasionally sings during worship services at Zion Lutheran 
Church and Holy Cross Lutheran Church. Attendance for all performances and 
worship services is expected. Notes will be sent home regarding these activities 
during the year. 
 
Church and Sunday School Attendance 
 
Zion anticipates that families will attend church and Sunday school regularly. 
Attendance data is recorded weekly for synodical purposes. If you have no 
church home, we invite you to attend a worship service at Zion and speak with 
Pastor DeLoach or Pastor Gaunt. Worship times are 9:00 am each Sunday. 
Sunday school and Adult Bible Study meet at 10:30 am.  
 
Classroom Visits 
 
Parents are invited to visit the school when it is mutually convenient. Please 
consider visiting in the morning or early afternoon from September through 
May. Please schedule any visits with the teacher or principal prior to dropping 
in.  
 
Computers 
 
Computer Education Technology is taught via two mobile computer labs and 
offers practical experience with the types of tools that are used in today’s 
society. First thru eighth grade students have regularly scheduled time in the 
computer lab.  Internet usage is monitored by the teachers and a filter has been 
installed for your children’s safety. 
 
Conferences 
 
Parent-teacher conferences are held during the first and third quarters. Parents 
are encouraged to discuss progress or problems any time it is mutually 
convenient for the parent(s) and teacher(s) involved.  
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Damage to School Property 
 
Everyone must treat school and church property responsibly. This includes 
textbooks, desks, chairs, tables and other furniture, playground equipment, 
walls, windows, flooring and other parts of the building, and anything else 
belonging to the school or church. The school will be reimbursed for careless 
damage. 
 
Discipline 
 
Teachers have the authority to maintain discipline in their classrooms. School 
policy regarding discipline has been established in the board manual. When a 
student becomes disruptive, the teacher may conference with the parent or 
guardian. If the situation persists, the principal will be consulted. 
 
Dress Code 
 
The dress code at Zion Lutheran School is geared toward simplicity, neatness, 
modesty and uniformity. Children come to school to learn; anything that 
detracts from the learning process is not appropriate in the classroom. It is 
recognized that there are varied opinions as to what constitutes neatness, 
modesty, and appropriateness.  Zion Lutheran School requests the cooperation 
of students and parents in adhering to the school’s published dress code as we 
seek to glorify the Lord.  
 
The administration at Zion Lutheran School reserves the right to 
determine if a student’s clothing is unacceptable; however, the primary 
responsibility for enforcing the dress code belongs to the parents, 
enabling the staff to focus on its primary goal of education. 
 
Boys’ Dress Code Guidelines 
Colors: 

 Pants and Shorts: Navy, Black or Khaki 

 Shirts, Sweatshirts, and Sweaters: Solid colors only 

 Black Slacks or shorts are to be worn with a contrasting shirt color. 
Pants: 

 Proper fitting. 
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 Uniform basic, corduroy or uniform cargo pants. 

 Material may not be jersey, spandex, flannel or similar. 

 Sweats and side stripes are not allowed. 

 Pants should not be low riders, sagging and are not to drag the ground. 

 Pants must not have holes, rips or tears, and must have a finished hem 
with no frayed edges. 

Shorts: 

 Proper fitting. 

 Uniform basic, walking-shorts or uniform cargo shorts. 

 Material may not be jersey, flannel or similar. 

 Shorts may sit no more than 1” below the knee and may not be higher 
than 3” above the top of the knee cap. 

 No low riders. 

 Shorts must not have holes, rips or tears, and must have a finished hem 
with no frayed edges. 

 Shorts may be worn from the start of school until October 1st.  Shorts will 
not be allowed from October first until April 1st. From April 1st until 
school dismisses, shorts will be allowed.   
However, due to the variable weather in April, parents are asked to use 
their best judgment in discerning whether or not shorts are appropriate. 

Shirts: 

 Solid colored short/long sleeved collared dress shirts, polo/golf shirts or 
turtlenecks. 

 The only acceptable logo allowed on a shirt is an official Zion logo. (Small 
manufacturer logos, i.e. less than 1” x 1” near the pocket area are 
acceptable, no other logos, writing, team names, or brand names.) 

 Only the top button of shirts may be unbuttoned. 

 A plain white t-shirt may be worn under uniform shirts. 

 Plain, long-sleeved shirts within the color code may be worn under 
collared shirts. 

 
Sweatshirts/Sweaters: 

 Proper fitting. 

 Solid colored crew neck or V-neck cardigans, long-sleeved half or full 
zippered, hooded/unhooded sweatshirts or sweater vests. 
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 Only the Zion logo may be worn. (Small manufacturer logos i.e. less than 
1” x 1” near the pocket area are acceptable, no other logos, writing, team 
names, or brand names.) 

 Collared uniform shirt or turtleneck must be worn under sweatshirts and 
sweaters. 

Socks: 

 Socks are required (except with sandals) and must be a matched pair. 

 Socks will follow dress code colors and will include white athletic socks. 
Shoes: 

 Shoes must be fastened at all times. 

 Athletic shoes, dress shoes or sandals with soles. 

 Snow boots and rain boots are worn only on snowy/rainy days and 
children will need appropriate shoes to wear once inside the building. 

 The following footwear is not allowed: flip flops, crocs or sandals without 
backs. 

Jewelry/Accessories: 

 Earrings are not permitted. 

 Jewelry must not be a distraction. 

 Religious items are permitted. 

 No visible facial piercing or tattoos (permanent or temporary) will be 
allowed. No writing or drawing of any kind on hands or arms. 

 Belts must be a solid color with no ornamentation. 

 Hoods, bandanas, hats or caps are not to be worn in the classroom. 

 Outerwear is not to be worn in the classroom. 

 Sunglasses are not to be worn in the building. 

 Solid colored ties are allowed. 
Hairstyle: 

 All students are to have their hair neat and clean at all times. Boys must 
maintain hair length above the collar and out of the eyes. 

 No fad hair color. 

 Students must be clean-shaven 

 
Girls’ Dress Code Guidelines 
Colors: 

 Pants, Shorts, Capris, Skirts, Skorts and Jumpers: Navy, Black or Khaki  

 Shirts, Blouses, Sweatshirts and Sweaters: Solid colors only.  
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 Black slacks, shorts, skirts, skorts or jumpers are to be worn with a 
contrasting shirt color. 

Pants/Capris: 

 Proper fitting. 

 Uniform basic, corduroy or uniform cargo pants or uniform style capris. 

 Material may not be jersey, spandex, flannel or similar. 

 Sweats and side stripes are not allowed. 

 Pants should not be low rider or hip huggers and are not to drag the 
ground. 

 Pants must not have holes, rips or tears, and must have a finished hem 
with no frayed edges. 

Shorts: 

 Proper fitting. 

 Uniform basic, walking shorts or uniform cargo shorts. 

 Material may not be jersey, spandex, flannel or similar. 

 Shorts may sit no more than 1” below the knee and may not be higher 
than 3” above the top of the knee cap. 

 No low riders or hip huggers. 

 Shorts must not have holes, rips or tears, and must have a finished hem 
with no frayed edges. 

 Shorts may be worn from the start of school until October 1st.  Shorts will 
not be allowed from October first until April 1st. From April 1st until 
school dismisses, shorts will be allowed.   
However, due to the variable weather in April, parents are asked to use 
their best judgment in discerning whether or not shorts are appropriate. 

Skirts/Skorts/Jumpers: 

 Proper fitting. 

 Uniform basic, skirts, skorts or jumpers. 

 Material may not be jersey, spandex, flannel or similar. 

 Length may vary between the knee and mid-calf. 

 Skirts may not be higher than 3” above the knee. 

 Skirts/Skorts/Jumpers must not have holes, rips or tears and must have a 
finished hem with no frayed edges. 

 Jumpers must be solid and worn with a solid collared shirt underneath.  
Color should coordinate but is not required to be the same. 

Shirts/Blouses: 
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 Solid colored short/long sleeved collared dress shirts/blouses, polo/golf 
shirts or turtlenecks. 

 The only acceptable logo allowed on a shirt is the official Zion logo. 

(Small manufacturer logos, i.e. less than 1” x 1” near the pocket area are 

acceptable, no other logos, writing, team names, or brand names.) 

 Only the top button of shirts and blouses may be unbuttoned. 

 Midriff should not be exposed when lifting arms. 

 A plain white t-shirt may be worn under uniform shirts. 

 Plain, long-sleeved shirts within the color code may be worn under 
collared shirts. 

 Appropriate undergarments for maturing girls to be worn; this should 
not be visible in color or markings under clothing. 

 No exposed cleavage. 
Sweatshirts/Sweaters: 

 Proper fitting. 

 Solid colored crew neck or V-neck cardigans, long-sleeved half or full 
zippered, hooded/unhooded sweatshirts or sweater vests. 

 Only the Zion logo may be worn. (Small manufacturer logos, i.e. less than 
1” x 1” near the pocket area are acceptable, no other logos, writing, team 
names, or brand names.) 

 Collared uniform shirt or turtleneck must be worn under sweatshirts and 
sweaters. 

Socks: 

 Socks are required (except with sandals) and must be a matched pair. 

 Socks, tights, and hosiery will follow dress code colors and will include 
white athletic socks. 

 No fishnet, striped or patterned tights are allowed. 
Shoes: 

 Shoes must be fastened at all times. 

 Athletic shoes, sandals or dress shoes with soles and heels no more than 
2”. 

 Snow boots and rain boots are worn only on snowy/rainy days and 
children will need appropriate shoes to wear once inside the building. 

 The following footwear is not allowed: flip flops, crocs or sandals without 
backs. 

Jewelry/Accessories: 
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 Only small stud or small hoop earrings no larger than one inch in 
diameter are acceptable, no more than two piercings per ear. 

 Jewelry must not be a distraction. 

 Religious items are permitted. 

 No visible facial piercing or tattoos allowed. No writing or drawing on 
hands or arms. 

 Belts must be a solid color with no ornamentation. 

 Hoods, bandanas, hats or caps are not to be worn in the classroom. 

 Outerwear is not to be worn in the classroom. 

 Sunglasses are not to be worn in the building. 
Hairstyle: 

 All students are to have their hair neat and clean at all times. 

 No fad hair color. 
Make-up: 

 Make-up should be conservative and kept to a minimum. 

 No dark nail polishes (such as black, blue or deep purple) will be allowed. 

 
Emergency Information 
 
In the event of an emergency, we need as much information as possible to 
handle the situation quickly and efficiently. Each student is required to have 
the following information on file in the school office: 

 Caregiver’s name and address; home, work and cell phone numbers 

 Emergency phone number of close relatives and/or friends (we 

recommend 3 separate contacts) 

 Physician’s name, phone number and medical alert information 

 
Field Trips 
 
Parents should receive notification in advance for field trips and will be asked 
to sign permission forms. Children without signed forms will not participate. A 
small amount of money may be necessary to cover an admission cost. Parents 
may be invited to attend field trips, though some trips limit the number of 
adults that may attend. Students are expected to wear their Zion polos on all 
field trips.  All field trip drivers need to have a copy of their driver’s license and 
insurance on file prior to driving students. They must also submit to a 
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background check.  This can all be done at final registration day.  Please ask 
the office if you have questions. 
 
General Behavior 
 
Christian courtesy is expected at Zion. We value orderliness, cleanliness, safety, 
and our God-given bodies to create a positive learning environment. Negative 
behavior including pushing, fighting, coercion, lying, graffiti, stealing, 
possession of illegal substances, etc. will not be tolerated. Such behavior may 
result in suspension. 
 
Gum and Other Consumables 
 
No gum or candy is allowed unless permitted by the teacher. Pop is available 
after 4:00 pm and may be consumed outside. Be respectful of our carpeting and 
furnishings. 
 
Holidays and Classroom Parties 
 
Zion Lutheran recognizes many church holy days as well as most legal holidays. 
In recognizing holidays, we will emphasize our unique stance as Christians first 
and citizens of America second. We will display our awareness of the many 
negative worldly aspects associated with some holidays. 
 
Homework and Assignments 
 
Homework is an important aspect of each child’s learning process. Every day 
parents should help their child by overseeing completion of assignments and 
arranging for a quiet, comfortable place for the student to work. The 
encouragement of parents is motivating to help children develop study skills. 
The best environment for homework may vary from student to student and so 
will be left to the discretion of the teacher and parents.  
 
Hours 
School Hours (K-8) M-F 8:15 am – 3:30 pm 

Office Hours M-F  8:00 am – 4:00 pm 
Teacher Hours M-F 8:00 am – 4:00 pm 
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Early Childhood M-F 8:15 am – 11:15 am 12:15 pm – 3:15 pm 

 
Illness and Injury 
 
Parents should not send a child to school when the following symptoms occur: 

 Fever of 100 degrees or more 

 Vomiting or diarrhea in the last 12 hours 

 Sore throat with fever or visible pus 

 Earache with discharge or fever 

 Infectious disease such as head lice, influenza, measles, chicken pox, 

impetigo and pinkeye 

 Illness that would cause school activity to suffer 

 

Children will be dismissed from school if: 

 Vomiting occurs or there is persistent nausea (lasting more than one 

hour) 

 Child develops a fever of 100 degrees or more 

 Child feels too ill to function in a “normal” way 

 An accident at school requires immediate attention 

 Child has evidence of head lice or any other contagious disease 

 
Leaving School 
 
Students are not allowed to leave the school during regular hours unless prior 
arrangements have been made. A parent’s permission for their child to leave 
will be given only by written request and is preferred days in advance of the 
anticipated departure. Students will be expected to make up any work they 
miss. 
 
Library 
 
Preschool-8th grade students are allowed regularly scheduled library time. 
Students are asked to take care of the books that they check out. Families will 
be asked to pay for books that are not returned. The library is managed on a 
strictly volunteer basis. Library moms/dads help the teachers check-in and 
check-out books. Volunteers are needed to help enter books into the system, 



Page 115 

shelve books, and help with the annual book fair. Let the office staff know if 
you are interested in helping in the library.  
 
Lost and Found 
 
Misplaced and lost items are placed in the lost and found in the bench in the 
north hallway. Valuable items are turned into the school office. Your child’s 
name should be on jackets, gloves, boots, etc. Students are asked not to leave 
money or valuables lying around unattended at any time. After the last day of 
school, all unclaimed items will be donated to charity. 
 
Lunch Program 
 
The lunch program is available from pre-kindergarten through 8th grade. At 
this time we are not able to offer lunch to the preschool students. Hot lunches 
are available to students at the rate of $2.60 per meal. Milk is available at a rate 
of $0.50 per carton. Milk is available for students bringing their own sack lunch 
and for milk breaks in the classroom. Pop cannot be part of the student’s lunch 
program (this also applies to sack lunches).  Parents are invited to eat lunch 
with their child(ren). The rate for parents is $3.75 per meal. We ask that the 
office be notified of visitors for lunch at the beginning of the school day. 
Payment can be made at the office or the amount will be deducted from your 
family’s lunch account.  
Payment is to be prepaid for the month ahead through the school secretary. 
Reminder notices are sent out on once the account falls below $10.00. The 
school is not responsible for feeding students once the account falls below 
zero, therefore prompt and courteous payment is required. Students are 
encouraged to apply for full, reduced or free meals through the school office. 
For your reference, the milk & lunch price sheet is included below. 
 

Month Days Lunch Milk Lunch & Milk 
August 12 $31.20 $6.00 $37.20 

September 18 $46.80 $9.00 $55.80 
October 19 $49.40 $9.50 $58.90 

November 18 $46.80 $9.00 $55.80 

December 15 $39.00 $7.50 $46.50 
January 19 $49.40 $9.50 $58.90 
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February 18 $46.80 $9.00 $55.80 

March 19 $49.40 $9.50 $58.90 
April 18 $46.80 $9.00 $55.80 

May 9 $23.40 $4.50 $27.90 
Totals 165 $429.00 $82.50 $511.50 

2 day preschool: $20 milk for the year 
3 day preschool: $30 milk for the year 
5 day prekindergarten: $50 milk for the year 

 
 
USDA is an equal opportunity provider and employer.  In accordance with 
Federal civil rights law and U.S. Department of Agriculture (USDA) civil rights 
regulations and policies, the USDA, its Agencies, offices, and employees, and 
institutions participating in or administering USDA programs are prohibited 
from discriminating based on race, color, national origin, sex, religious creed, 
disability, age, political beliefs, or reprisal or retaliation for prior civil rights 
activity in any program or activity conducted or funded by USDA.  To file a 
program complaint of discrimination, complete the USDA Program 
Discrimination Complaint Form, (AD-3027) found online at: 
http://www.ascr.usda.gov/complaint_filing_cust.html, and at any USDA office, 
or write a letter addressed to USDA and provide in the letter all of the 
information requested in the form. To request a copy of the complaint form, 
call (866) 632-9992.   
 
Submit your completed form or letter to USDA by:   
(1)  mail: U.S. Department of Agriculture  Office of the Assistant Secretary for 
Civil Rights 1400 Independence Avenue, SW Washington, D.C. 20250-9410;  
  
(2)  fax: (202) 690-7442; or   
 
(3)  email: program.intake@usda.gov.  
  
This institution is an equal opportunity provider. 
 
Medication 
 
All medication, including over-the-counter products, must arrive at the school 
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in the original container and the parent/guardian must give written permission 
for it to be dispensed. It is medically recommended that students who require 
use of an inhaler be allowed to carry it on their person. Only Zion Lutheran 
staff who have taken the required Medication Aid Class will dispense 
medications. All medications will be dispensed according to Nebraska law. 
Permission forms for staff-dispensed and self-administrated medications are 
available at the school office. 
 
Medical Appointments 
 
Make every effort to schedule medical appointments outside of school hours. If 
this is not possible, notify the teacher or school secretary in writing before the 
absence. 
 
Nuisance and Harmful Items 
 
Items such as comics, matches, radios, trading cards, any electronic game or 
device, knives, play knives and anything else that the teacher finds to be a 
nuisance will be confiscated and kept by the teacher and/or principal. The 
school reserves the right to permanently retain such items. Any harmful 
objects or weapons, including pocket knives, will be confiscated and 
appropriate action will be taken. 
 
Nurses 
 
Nursing students from the University of Nebraska Medical Center in Kearney 
receive vital interaction while providing vision and auditory screenings for 
Zion’s students. UNMC students also present age-appropriate information in 
the classrooms to promote healthy lifestyles. 
 
Pets 
 
Pets are to be brought only at the discretion of the teacher. You may wish to 
call the teacher in advance for show-and-tell of creatures. Occasionally pets 
may be featured at a school assembly. Potentially dangerous pets and animals 
may not be brought to school under any circumstances. 
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Physical Education  
 
PE is an integral part of the student’s experience. PE is necessary to maintain a 
healthy body, and to develop leadership, sportsmanship and healthy Christian 
attitudes. Students are not required to change into special clothing for PE class, 
but non-marking sneakers are requested. Students from the University of 
Nebraska at Kearney receive required teaching experience while providing 
Physical Education to Zion students. This partnership allows our students to 
benefit from expert PE instruction at an age-appropriate level, increasing 
awareness of their own God-given bodies and supporting the development of 
an active lifestyle. For liability purposes, the classroom teacher will always 
accompany the students from UNK. 
 
Pictures 
 
Individual pictures will be taken September 30 & October 1.  Packages are 
purchased from Lifetouch at the time pictures are taken. Class composites and 
yearbooks will be made available later in the school year. 
 
Playground 
 
Students are allowed to use the playground area during PE and recess when 
supervised by a teacher. If a child uses the playground after 3:45, he or she 
must be supervised by a parent or guardian. 
 
Policy 
The Board of Education for Zion determines school policies. Policies are 
administered through the principal and available for inspection upon request.  
 
Parent-Teacher League - PTL 
 
As a parent of a student at Zion Lutheran School, you are a member of the PTL. 
Our fundraising efforts support the PTL events and the Zion Lutheran School 
budget. The PTL provides a great deal of activities, both fun and educational, 
to students of Zion every year. Our annual P.E.A.C.E. (People Excited About 
Christian Education) Auction and Dinner and various other fundraisers 
throughout the year support the events and improvements that we provide. 
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We encourage all our families to support PTL by involvement. To learn how 
you can become involved in the PTL, keep watch for PTL activities posted on 
the website or the school newsletter throughout the year. 
 
Prayer Requests 
 
The members of Zion Lutheran Church and other school families want to be 
able to pray for you and your family.  Parents are asked to complete a prayer 
request form to inform the office staff if your family has a prayer request.  
Parents are able to choose to have their prayer request added to the school 
prayer list which will be included in the school newsletter; the school and 
church prayer list; or to only share with pastoral staff.  Pastor DeLoach is also 
available to speak with if you so desire.   
 
Recess 
 
Some students are given more than one recess each day and should be 
prepared to go outside unless the air temperature or wind chill is 10 degrees or 
colder. Prepared students will have snow boots, gloves, hats and winter coats 
(not jackets). Unprepared students will stand outside next to the building. 
Everyone will be supervised. Students under the direction of the teacher or 
having written medical excuses will be allowed to remain inside where the 
student will be supervised by the classroom teacher. We encourage all students 
to use recess to their advantage. Gossiping, tattling, fighting, bullying and 
horseplay will not be tolerated. 
 
Report Cards 
 
Report cards are issued quarterly and are to be signed by parents and students. 
They are due back into the classroom one week after they are received unless 
special circumstances are communicated with the teacher. 
 
School Pride 
 
Our school colors are royal blue and white. The school’s mascot is a crusader in 
full armor, which parallels the Christian faith as spoken of in Ephesians 6. We 
encourage students to identify with these symbols and represent school pride, 
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especially during school color days, Lutheran Schools Week and the spring 
Field Day. 
 
School Supplies 
 
Parents will be furnished with a list of school supplies during a summer 
mailing and also during final registration. Some items may need to be 
replenished during the school year. 
 
Security 
 
Zion Lutheran School continues to implement new ways to ensure the safety of 
our students.  In addition to the security doors, we now ask that after being let 
into the school by the office staff all visitors report to the office window.  All 
visitors will need to sign in and out so that a record can be kept of everyone 
that has been in the school.  Also, please refrain from letting in other visitors 
into the building.  Instead, have them use the buzzer to alert the office staff 
that they are at the door. During the school day (8:20-3:30), we would like to 
keep the number of visitors in the hallways to a minimum.  We ask that 
parents wait outside the school until the students are released at the end of the 
day unless they need to stop by the office.  Items that need to be dropped off 
such as band instruments or homework assignments need to be dropped off at 
the office and the office staff will get them to your child(ren).  After training, 
the staff of Zion Lutheran has learned that these new steps are necessary to 
improve our security methods. 
 
Sports 
 
Zion is proud to offer extracurricular sports to students in the 5th-8th grades. 
Zion participates in competition with other Lutheran schools throughout the 
state. All participating schools hold their teams to the same Christian values we 
teach at Zion. Sports are done to the glory of God, not to the glory of our 
school. We also believe that sports are a privilege and that academic skills 
come first. All students must maintain a C average to participate. Zion offers 
the following sports for eligible students: girls’ volleyball, boys/girls basketball, 
and track. There is also an annual field day held every spring for several area 
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Lutheran Schools and all students in the kindergarten through 8th grade attend 
and participate. 
 

Student Services 
 
Zion does offer special services through Kearney Public Schools for students 
that are eligible.  If you think your child needs special services, please speak 
with your homeroom teacher.  Should all parties agree that your child would 
benefit from such services, the formal assessment and testing process can 
begin.  If you have any questions, please see the principal. 
 
Supervision of the School 
 
Zion is owned and operated by Zion Evangelical Lutheran Church of Kearney, 
Nebraska under the Board of Education as part of the Nebraska District of the 
Lutheran Church Missouri Synod. The Nebraska District Office may be 
contacted in writing at P.O. Box 407, Seward, NE 68434. 
 
Sycamore 
 
Zion uses Sycamore Education as our school management and student 
information system. It is a tool that can help facilitate communication between 
staff and parents. It also allows you to check your family’s lunch account 
balance and view the lunch menu.  Visit www.sycamoreeducation.com to login.  
Our school id is 1939. Contact the school office if you need to get your 
username and password. 
 
Tardiness 
 
The teacher expects prompt arrival to school. Late arrivals disrupt schedules 
and classroom procedures. Students need to be in their classrooms by 8:15. 
Anyone arriving after 8:15 to school or the classroom is considered tardy. 
 
Telephone Use by Students 
 
Students may politely use the phone by obtaining the teacher’s permission. 

http://www.sycamoreeducation.com/
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Parents are asked not to have children called to the phone. Messages may be 
delivered through the school office. 
 
 
The Crusader (The PIN Note) 
 
The Crusader was the name of Zion’s former bi-weekly newsletter. Beginnning 
this school year, the announcements that would have been found in the 
newsletter will now be posted on the school website and app.  We encourage 
all parents to download the Zion Kearney app through the Apple and Google 
Playstores. 
 
Volunteers 
 
Volunteer helpers and coaches are most appreciated and needed. There are 
many areas in which volunteers are needed. If you or anyone you know would 
like to volunteer, contact the school office. Volunteers used in a classroom 
must be approved by the principal prior to assisting a class. During school 
hours, volunteers are asked to sign in at the office before entering any 
classrooms. Volunteers and coaches are asked to dress appropriately. 
 
Website & App 
 
We have worked to design and implement a high quality, highly informational 
website for your use. The school website, www.zionkearney.org, contains a 
wealth of information, resources, and updates that we hope you will find 
beneficial. As more and more people convert from paper to digital forums for 
their information needs, our site will be a valuable tool for you. Check it 
regularly for updates, sports scores, class artwork, calendars, the latest 
Crusader newsletter, etc. You may also refer to our site anyone who may be 
interested in the programs available at our school. 
 
Zion Elementary School FAQ’s   
 
We are confident that your child’s experience at Zion will be a success.  Please 
consider keeping your child at Zion through their elementary years – you’ll be 
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glad you did!  Here are some frequently asked questions about Zion Lutheran 
School, with answers. 
 
Q:  What grades does Zion offer? 
A:  We offer kindergarten through 8th grade. 
 
Q:  Does our family have to be Lutheran?   
A:  By no means!  We have students from all faith backgrounds.  
 
Q:  What if we can’t afford the tuition? 
A:  We do have scholarships and tuition assistance for families that qualify.  
Students that are members of Zion or Holy Cross Lutheran Churches do receive 
significant scholarships. 
 
Q:  We don’t have a church home – is that a problem? 
A:  Not as long as you have no objection to the fact that your child will be 
receiving a Lutheran Christian education.  In fact, we’d like to invite you to 
consider joining Zion as your church home.  This has been a good option for 
many of families that didn’t have a church.   
 
Q:  How big are the classes in the elementary school? 
A:  We cap classes at 24 students.  Kindergarten thru 3rd grade are self-contained 
classrooms.  We have combined classrooms in third/fourth, fifth/sixth, and 
seventh/eighth.  As enrollment continues to increase, we will split grades as 
necessary.  
 
Q:  How does the combined class work? 
A:  There are many reasons that a combined classroom can provide a superior 
education for your child:  

 Students will have the same teacher for two years; in this time students 

and teachers develop a strong relationship that facilitates learning. 

Teachers gain an intimate knowledge of each student’s strengths and 

weaknesses and can tailor lessons to meet the child’s needs. 

 

 Students thrive academically. In a combination classroom, some subjects 

are taught whole class on a two year cycle and other classes are taught 
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separately by grade or level of achievement. 

 

 Students in the higher of the two classes often develop leadership skills 

and serve as models and mentors to their younger classmates. This is 

how we maintain such a positive and well-behaved student body. The 

older students model to the younger each year. 

 
Zion Board of Christian Education 

Chair:  Jesse Florang  308-440-3778 
Members: Matthew Hodgson 308-991-5486 

Janine Podany  402-208-7778 
  Beth Rosenthal  308-440-6017 
  Mike Wilkens  308-627-7642 
 

If for any reason you need to contact one of the board members to voice an 
opinion or to ask questions, please feel free to do so. As a professional courtesy, 
board members should be consulted for problems pertaining to the policies of 
the school. Day-to-day operations should be directed to the principal. The 
Board of Education meets on the first Thursday (after the first Monday) of each 
month. A copy of the Board of Education’s approved policies is filed in the 
principal’s office. 
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2019-2020 
2421 AVENUE C, KEARNEY, NE | 308-234-3410 

AFTERSCHOOL 

PROGRAM 

HANDBOOK 
ZION’S AFTER-SCHOOL PROGRAM IS INTENDED 
TO BE A HELP TO PARENTS IN PROVIDING 
HOMEWORK SUPPORT AND SUPERVISED 
RECREATION FOR K-8 STUDENTS. 

APPENDIX E:  AFTER SCHOOL PROGRAM 
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June 17, 2019 
 
Dear Parents,  
Thank you for your interest in our after school program.  This program was 
designed with the intent to help students that could benefit from homework 
support and to provide supervision for parents whose schedules required extended 
childcare.  This is a new program for us so we will be adapting and changing as 
necessary to provide the best service we can within budget.  As we go please 
continue to give constructive feedback to both Mrs. Willers and myself as work 
towards this end.  
 
In Christ,  
Anthony Splittgerber 
Principal  
 

ENROLLMENT POLICY 
The Zion After-School Program is open to all Zion K-8 students.  Admission into the program 
is subject to available space.  To enroll students, parents will need to complete an after school 
program registration form.   
Parents will have the option to enroll their child in one of three program options: 

1) Homework Support Focus 
2) Homework then Play 

3) Recreation Only 
 

FEES & HOURS 
There will be a flat fee of $10 per child for after school program attendance beginning at 3:45 
until 5:45.  After 5;45 a late charge of $1 per minute will go into effect.  
The after school program will only be offered after school on days that follow the normal 
schedule.  There will be no after school program on holidays, early outs, or cancelled school 
days. Zion reserves the right to cancel the after school program at its discretion especially in 
case of inclement weather. 
 

ATTENDANCE POLICY 
Initially Zion will allow a drop-in, as needed attendance policy.  In this format students should 
notify their teacher in the morning if they will be staying after school.  Parents may also text 
Mrs. Willers or call the office to inform them that their child will be staying after school.  
Please let Mrs. Willers know as early as possible if your plans change. 
 

DISMISSAL POLICY & PICK-UP 
Students will be dismissed (released) from the after school program when parent or authorized 
pick up person signs the child out from the program.   
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After school students will primarily be located in Mrs. Willers’ room, the gym, and the 
playground.  Please park on the East side of the gym, and enter through the playground doors.  
Please knock on Mrs. Willers’ window to be let in if the playground doors are locked.  
 

SNACKS 
Initially, Zion will not offer snacks for the after school program.  Students are encouraged to 
bring their own snacks to eat during the after school program.  Students are often hungry after a 
full day of school.  A nutritious snack is a good way to give them a boost to focus on homework 
or play. 
 
 

STAFF 
The program will ideally be staffed by two employees: 1) the program supervisor and 2) a 
program assistant.  Mrs. Darcy Willers will oversee the daily operation of the program, will 
monitor attendance and check-out, and will communicate with parents & teachers to determine 
the best way to provide homework support. 
The program assistant will primarily supervise free play and group games and, occasionally, 
crafts. 
 

ILLNESS POLICY 
The Zion after school program will follow Zion Lutheran School’s health policy.  For the health 
and protection of all, students will be required to stay home if they are experiencing a 
temperature of 100 degrees or more, vomiting, diarrhea, flu-like symptoms, strept-throat, pink-
eye, or scabies.  Students will require a doctor’s note to return after experiencing a hepatitis A, 
tuberculosis, measles, mumps, rubella, impetigo, or ringworm.  Students with chicken pox will 
be excluded from attendance for at least 6 days or until without fever. 
 

INJURY & EMERGENCY POLICIES 
The staff will take care of superficial injuries.  If an injury requires further attention, the 
parent/guardian will be contacted.  In an emergency situation, Emergency Medical Services and 
persons on the child’s emergency contact list will be contacted. 
 

MEDICATION POLICY 
The Zion after school program will follow Zion Lutheran School’s medication policy.  Staff can 
only give medication for children who have provided a signed medication permission form from 
the parent/guardian.  Over-the-counter medication can only be given with a signed permission 
form from the parent/guardian. Breathing emergency medications will be available to be given 
in accordance with district and state policy, if necessary. 
 

BEHAVIOR POLICY 
  

Zion After-School Program staff will guide children to manage their own behavior. Zion 
After-School Program staff will follow behavior policies established for the normal school 
day.  
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Children will be expected to:  
-Respect the rights and property of others.  
-Follow directions from staff and cooperate with others.  
-Practice habits of good health, safety and cleanliness.  
-Refrain from damaging school and personal property.  
-Refrain from physical fighting or excessive contact.  
-Refrain from inappropriate behavior and language.  

 Corrections for misconduct will depend on the frequency and nature of the offense. For 
definitions of Minor Problem Behaviors and Major Problem Behaviors see next page: - Minor 
Problem Behavior: Staff will give a verbal reprimand and have a discussion with the child 
concerning the misconduct.  

Major Problem Behavior: Staff will have a discussion with the child concerning the misconduct 
and develop a plan for correction. Staff and the child will fill out an incident report. This report 
must be signed by parent/guardian and returned the following day, which will be placed in the 
student’s file. Site Coordinator will make a parent contact and inform the program director of 
the offense(s).  

If a student exhibits 3 major problem behaviors, minor problem behaviors continue to 

repeat and can’t be corrected through the above measures or a behavior is of a serious 

nature, it may result in suspension or termination from the program as determined by the 

Zion after school staff in consultation with the principal.  

  

 MINOR PROBLEM BEHAVIOR DEFINITIONS 

Cheating  
Dishonesty of any kind with respect to examinations, course 

assignments, or alteration of records  

Continued 
Disruption  

Student engages in low-intensity, but inappropriate disruption  

Inappropriate  

Language  

Student engages in low intensity instance of inappropriate language 

(rude, crude)  

Inappropriate 

Physical contact  

Student engages in non-serious, but inappropriate physical contact—

touching, pulling hair, little pushing and shoving  

Inappropriate use 

of work time  
Student does not use classroom time to complete work.  

Lying  Student delivers message that is untrue.  

Non-Compliance  Failure or refusal to comply.  

Other  
Student engages in any other minor problem behaviors that do not fall 
within the above categories  
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MAJOR PROBLEM BEHAVIOR DEFINITIONS 

Abusive language/ 
Profanity  

Verbal messages that include swearing, name calling or use of words in 
an inappropriate way.  

Bullying  
Student targets others in an overbearing or intimidating manner. (To 
make one's way aggressively.)  

Continual Minor 

Misbehavior  

Student continues with minor misbehavior after several attempts to 

correct it.  

Defiance  

Refusal to follow directions, talking back and/or socially rude 

interactions. Continual non-compliance after implementing several 

strategies for students to comply.  

False alarm  

Student pulls the fire alarm or delivers a message of possible 

explosive materials being on-campus, near campus, and/or pending 
explosion.  

Fighting/ physical 
Aggression  

Actions involving serious physical contact where injury may occur (e.g., 
hitting, punching, hitting with an object, kicking, hair pulling, 

scratching, etc.).  

Property Misuse  
Student engages in inappropriate (as defined by school) use of school 
property, desks, bathrooms, cell phone, pager, music/video players, 

camera, and/or computer.  

Theft  

Student is in possession of, having passed on, or being responsible for 

removing someone else's property or has signed a person's name 

without that person’s permission.  

Threat  

Student delivers disrespectful messages (verbal or gestural) to another 

person that includes threats and intimidation, obscene gestures, 

pictures, or written notes. Disrespectful messages include negative 

comments based on race, religion, gender, age, and/or national origin; 

sustained or intense verbal attacks based on ethnic origin, disabilities or 

other personal matters  

Declaration of an intention or a determination to inflict harm on 

another  

1. An expression of an intention to inflict pain, injury, evil, or 

punishment.  

2. Warning - a message informing of danger or harm  

http://www.thefreedictionary.com/warning
http://www.thefreedictionary.com/warning
http://www.thefreedictionary.com/warning
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Vandalism  

Student participates in an activity that results in substantial destruction 

or disfigurement of property. Student deliberately impairs the 
usefulness of property.  

Weapons  
Student is in possession of knives or guns (real or look alike), or other 
objects readily capable of causing bodily harm.  

Other  
Problem behavior causing this referral is not listed above. Staff using 

this area will specify the problem behavior observed.  
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