FLSA Exempt - Unaffiliated and Non-Represented Employees

Benefit Provision Schedule
Effective September 1, 2021 — August 31, 2022

Salary Placement: The individual will be placed on the specific salary range appropriate for the position andapproved
by the Superintendent.

Vacation: Employees shall earn twenty-eight (28) days of vacation annually. Employee may carry forward a maximum
of thirty (30) days to the next year. Vacation days to be taken must have prior approval of Supervising Administrator or
designee. By reason of retirement, termination, or death, the employeefestate will be paid for the accumulation of vacation
days, to a maximum of thitty (30) days, at the per diem rafe of current annual salary. Prior to refirement or termination,
arrangements must be made to utilize days that are not compensated under this paragraph. Employees may choose to be
paid up to five (58) days of unused vacation days annually, at per diem rate. Employees less than 260-day employees will
be paid for their vacation,

Sick Leave: Employees shall earn one (1) sick leave day per month worked. A month will be deemed worked if
employee's contract includes at least half of the work days in the given month. Sick leave days are available in
accordance with State statute and to the extent aliowed by FMLA regulations. Unused sick leave may be accumulated as
allowed by law and policy. Annual sick leave buy back provisions and remuneration upeon refirement or death will be
provided as permitted by State statute.

Earning of Vacation and Sick leave mentioned in the above two paragraphs is based on full-time/full-FTE employment.
Part-time employees are eligible to earn on a pro-rated basis based on the individual employee'sFTE.

Emergency Leave: Emergency leave laken is charged against the employee's sick leave balance. Four (4) days of
the employee's sick leave balance may be used as emergency leave, Emergency leave shall be defined as personal
business of a serious nature. The problem must have been suddenly precipitated and/or of such nature that preplanning
could not relieve the necessity for the employee's absence. The problem cannot be infieu of, connected with, or an
extension of any other leave provision except for situations beyond the employee'scontrol.

Personal Leave: Employees will accrue three (3) personal leave days annually with the ability to accumulateup to four
{4) days. No statement of explanation shall normally be required by the District, No specific day will be denied except in
light of unusual school or District circumstances. Personal Leave absences of more than one {1) consecutive day will
need the concurrence of the Supervising Administrator or designee,

Military Leave: In accordance with RCW 38.40.060, any employee who is a member of any organized reserve or
armed forces of the United States shall be granted military leave of absence with pay for a period not exceeding twenty-
ohe (21) days during each year beginning October 1st and ending the following September30:. This paid leave shall be in
addition to any other paid leave the employee might otherwise be entitled, The leave shall be granted in order that the
employee may report for required military duty, training, or drills includingthose in the National Guard under Title 10 U.5.C.,
Title 32 U.S.C., or state active status. Leave in excess of twenly-one (21) days for the purposes stated above shall be
granted without pay for the additional duration of their duty. Copies of active duty orders may be required by the District.
Military Family Leave is authorized in accordance with the Military Family Leave Act (RCW 48.77).

Bereavement Leave: The employee shall be allowed up to five (5) days leave with pay, non-accumulative, for the
death of any person that in the employee's judgment necessitates a leave of absence for bereavementpurposes. Should
travel distances related to leave taken so demand, an additional one (1) day may be allowedfor that purpose. The District
recognizes the need for additional bereavement leave on occasion. An employee may request one (1) additional non-
accumulative bereavement day per year through the Human Resources.

Judicial Leave: In the event an employee is summoned to serve as a juror, is named as a codefendant with the
District, or is subpoenaed to appear in court on matters relating to Marysville School District school business,




the employee shall notify the District as soon as possible. Such employee shall receive a normal day's pay for each day of
required presence in court. Employees will be expected to report to work immediately following release from responsibility
for appearance under this paragraph on a daily basis, unless the employee will be unable o perform a minimum of iwo (2)
hours work,

Health Benefits Contribution: The District shall remit insurance premium payments towards premiums of School
Employees Benefits Board and non-medical plans for all employees desmed eligible to the Health Care Authority.

Professional Growth: A total of $500.00 annually may be used to support a professional growth plan upon approval
of the Supervising Administrator. These funds may not be used to pay for relaled travel expenses or for annual
conferences that the employee typically attends.

Stipends: If determined by the Supervising Administrater that the stipend is not a position requirement and will
enhance an employee’s ability to perform position tasks, the following stipends are available. Monetary compensation will
be paid, on a pro-rated monthly basis as a monthly stipend based on submission date to Human Resources. Requests
forwarded to Human Resources should contain copy of appropriate certificate and approval lelter from supervising
administrator.

SPU/WASBO Professional Certification: Advanced Degree/Certification:
Certified School Business Specialist $100 Master's Degree $250
Certified School Business Official $225 Bachelor's Degree $225
Certified Public Accountant $225
WSPA Professional Certification: HR Management Certification $225
H.E.L.P. Certificate $225 Building Operator Certification $175
{HR in Education Leadership Program) Level | &I
Microsoft Office Specialist $100
NAEOP Professional Standards Program: (MOS)
Basic $ 30 Certified Cisco Network Admin $225
Associate Professional $ 59 (CCNA)
Advanced | $117 Microsoft Cerlified Systems Engineer $225
Advanced Il $146 (MCSE)
Advanced Hll $175 NWESD Business Manager Academy $225
CEQE $225

Extra Duty: Extra stipends can be provided by the Superintendent for responsibilities assigned which are beyond the
regular duties as defined by the job description.

Holidays: All employees shall receive the following paid holidays that fall within their work year and the employee is in
a paid status the day before and the day after the given holiday:

New Year's Day Independence Day Day after Thanksgiving Day
Martin Luther King Day Labor Day Christmas Eve Day
President’s Day Veteran's Day Christmas Day

Memorial Day Thanksgiving Day New Year's Eve Day
Juneteenth

Time off begins at the close of the employee’s workday preceding the holiday and ends with the start of the workday
following the holiday. When a holiday falls on a reguiarly scheduled workday, observe that day as theholiday. If a holiday
falls on Sunday and the employee has a regularly scheduled 40-hour basic work-week of Monday through Friday, the
employee will observe the following Monday as the holiday. When the holiday falis on Saturday, the employee will
observe the holiday on the preceding Friday. When a holiday falls on a Sundayand that Sunday is a non-workday for
employees with a regularly scheduled 40-hour basic workweek of other than Monday through Friday, observe the next
regularly scheduled workday as the holiday., When a holiday falls on the non-workday designated as the day in-lieu-of
Sunday, ohserve the next regularly scheduled workday as a holiday. When a holiday or a designated observed day falls on
an employee’s non-workday (Monday through Saturday), the workday immediately preceding the day is observed as the
holiday.



Workdays > 260: In the event a work year (September - August) has more than 260 work days, any daysbeyond
260 days will be desighated as unpaid and will be taken during Winter Break.

Vehicle Usage: Use of a private vehicle for School District use will be reimbursed at the IRS rate.




