
2020-18-STUDENT ATTENDANCE 
 
118.15 Wisconsin State Law on COMPULSORY SCHOOL ATTENDANCE 
Unless the child has a legal excuse or has graduated from high school, any person having under his/her 
control a child between the ages of 6 and 18 years of age who has 
not graduated shall cause such child to attend school regularly, during the full period and hours, religious 
holiday excepted, that the public or private school in which such a child should be enrolled is in session until 
the end of the school term (year), or semester of the school year in which he becomes 18 years of age. 
 
118.16 TRUANCY 
Truancy means any absence or all or part of one or more days from school during which the principal or 
teacher has not been notified of the legal cause of such absence by the parent or guardian of the absent pupil, 
and also means intermittent attendance carried on for the purpose of defeating the intent of s.118.15. 
 
118.16 HABITUAL TRUANT 
“Habitual Truant” means a pupil who is absent from school without an acceptable excuse for part or all of five 
or more days on which school is held during a school semester.  
 
A.  SCHOOL DAY 
Teachers are in the building and available to students from 7:35 a.m. to 3:35p.m.  On Fridays and days before 
vacation the teachers may not be available after 3:17 p.m.  Students are encouraged to receive special help 
from teachers during this time.  It is best to pre-arrange this meeting time with a teacher, rather than simply 
dropping in. 
  
School offices are open from 7:30 a.m. to 3:30 p.m. Students are not to be in the building before 7:45 a.m. or 
after 3:30 p.m. unless they are under the direct supervision of a staff member (e.g. attending before or 
after-school Homework Club). 
 
B.  ATTENDANCE 
The Board of Education encourages a strong partnership between the home, school and community.  It 
recognizes a positive relationship between good school attendance and success in school and employment.  If 
student learning and growth are to take place, parents/guardians, students and school personnel must 
recognize their responsibilities to assure regular attendance. 
 
The board, in recognition of the statutory requirements for school attendance and the overwhelming public 
need for an educated society, believes school attendance should take precedence over non-school activities. 
State law requires every child between six and eighteen years of age to be in school attendance unless 
he/she: 
 
1. Is excused temporarily for physical or mental reasons, or other reasons defined by the board; 
2. Has graduated; 
3. Has been authorized to attend an alternative educational program. 
4. Has been excused by his/her parent/guardian prior to an absence in accordance with state law. 
 
It is the responsibility of any person having under his/her control such a child to ensure regular attendance 
during the full period and hours that school is in session until the end of the semester of the school year in 
which the child becomes 18 years of age.  Parents who do not comply with this law can be cited for 



contributing to truancy. 
 
It is the responsibility of the parent/guardian to notify the school of student absences in accordance with 
established district procedures.  When students are absent from school, parents/guardians assume full 
responsibility for their activities.  It is the responsibility of the principal or designee to determine whether the 
absence is acceptable (excused) or not acceptable (truant). 
 
C.  ABSENCES 
School Notification of Absence by Parent/Guardian 
Pre-arranged Absences: 

A. Any student excused in writing by his/her parent or guardian before an absence is excused from school 
attendance. A student may be excused by the parent/guardian (as per state law) for not more than 10 
days in the entire school year. 

B. A student who is absent from school will be readmitted to class upon proper notification by his/her 
parent/guardian as to the date of the absence, the number of days absent, and the reason for the 
student being absent.  Proper notification shall be interpreted to mean: 

 
Calling the school by 10:00 a.m. or as soon as it is obvious that the student is going to be absent from school 
(Voicemail is available if calling outside of office hours) giving whatever information is available at that time. 
 
Submitting a written parental excuse upon the student's return to school following the absence. The note 
should include the date(s) of and reason for the absence. 
 
It is expected that parents/guardians avail themselves of the opportunity of calling the school immediately 
when their child is to be absent from school so that an early check can be made on students who might 
unlawfully, or without the knowledge of their parents/guardians, absent themselves from school. 
 
In the junior/senior high school an Advanced Make-up slip is required for any absence other than illness. 
 
Upon written request from parents, the building principal/office may approve the pre-arranged absence on an 
advanced makeup form. This form is obtained in the office. Unless there is an extreme emergency, this form 
must be completed before the absence if it is to be excused. We discourage appointments that could be made 
outside of school time. The school may request written verification from the doctor/dentist upon a student’s 
return to school. 
 
Failure of a parent to notify the school of an absence and the reason for it within 24 hours of the absence will 
result in an unexcused absence with no credit for daily make-up work.  
 
School-Excused Absences-the following reasons are classified as excused absences by school board policy. 
The school, not the parent, has the right to determine the suitability of an absence or excuse: 

A. Personal illness – Once a student has accumulated five days of absence in a semester due to illness, 
the student may be required to submit to the office a written medical excuse from a licensed medical 
practitioner in order for any future absences due to illness to be excused. Coronavirus illnesses will 
be handled on a case-by-case basis.  

B. Impassable roads or inclement weather. 
C. Accidents or illness in the student’s family for which the student is required at home 
D. Suspensions from school 



E. Other times, where in the judgment of the principal, it is in the best interest of the student to be absent 
from school. Such absences will be judged on the merits of each individual case. 

 
Absences for School Functions-those who must be absent from classes for participation in school functions 
(i.e. school play, quiz bowl, math meet, blood drive) must check with the teacher in advance.  Students are 
responsible to get the necessary work completed. 
Field trips will be planned for many groups of students throughout the year.  This type of activity enhances our 
total educational program.  The students must have a parent-signed field trip permission form on file prior to 
the trip.  This includes all students regardless of age.  
Students must ride the school-provided transportation and must accompany the group to and from the activity 
if they wish to participate in the activity.  The only exception to this rule would be with prior arrangements and 
approval from the principal. Permission is only given under unusual circumstances. All in-school regulations 
are in effect on any field trip. 
 
Student Expectations Regarding Absences 
Students are expected to be in school each day unless they are ill or an emergency exists. 
 
Students are to attend all assigned classes and study halls unless excused by the teacher in charge of the 
class or study hall. It is the student’s responsibility to see that he/she is where he/she belongs each period of 
the day. 
 
If you become ill while in school, you should inform your classroom teacher who will notify the office. Always go 
to your classroom first so that your teacher knows your whereabouts and can keep accurate attendance 
records. The teacher will excuse you to the office, at which time a determination will be made to allow you to 
contact a parent/guardian or remain at school. 
 
Students who leave school during the school day for an appointment (examples include, but are not limited to: 
doctor, dentist, chiropractor, etc.), must return with a signed note verifying the appointment.  
 
Students shall be allowed to make up work missed due to an excused absence.  Students shall be given one 
day for every day of excused absence up to five days to make up work.  If a student has an excused absence 
for more than five days, a mutually agreed-upon time for make-up work will be made between teacher and 
student. Students will be permitted to make up major tests and projects within a reasonable period of time. 
Students shall be graded on the quality of the product produced. 
 
Students are not permitted to attend or participate in after-school activities if they are absent due to illness or 
their absence is unexcused.  Students that are suspended from school are also not allowed to attend school 
functions on the day of the suspension. 
 
E.  TRUANCY 
All children between the ages of 6 and 18 years of age, except as provided by law and the school board policy 
of Gresham School District, shall attend school regularly during the full period and hours that school is in 
session.  Truancy shall be defined as any absence of part or all of one or more days from school during which 
the district has not been notified of the legal cause of such absence by the parent or guardian of the absent 
pupil. Unexcused absences, including first hour tardiness, will count toward truancy. Students will make up 
time lost by serving detention or in-school suspension. A student is considered a “habitual truant” when absent 
from school without an acceptable excuse for part or all of five or more days in which school is held during a 
semester. Once considered a habitual truant, the parent and/or student will be referred to the school liaison 



officer and/or social services. The truancy laws expand dispositions to a court for habitual truants to include, 
but not be limited to: 
 
Fines of up to $500.00 assessed against the person, the parents or guardian, or both, loss of driving license for 
one year, counseling, community service, supervised work, curfew, association restrictions, formal supervision, 
and placement of a juvenile in a secure detention facility. 
 
It is important that parents and students understand the laws of truancy and the consequences of not attending 
school regularly.  In order to avoid initiating court proceedings, abide by the compulsory school attendance law. 
 
OPEN ENROLLED STUDENTS 
If the nonresident school district determines that an open enrolled student is habitually truant from the 
nonresident district during either semester of the current school year, the district may prohibit the student from 
attending the nonresident district in the succeeding semester or school year.  
 
F.  TARDINESS 
Students are expected to be in their classrooms at the beginning of each class period. Students who are late to 
school must report to the office before attending classes. If a student is later than 10 minutes for a class period, 
he/she will be unexcused for that class. 
 
Students who are tardy between classes will report directly to class.  Do not come to the office for a late pass. 
These tardies will be marked by the classroom teacher with accumulated totals being recorded in the office. 
Students must be inside their assigned classroom (IMC, gymnasium, etc.) area when the bell at the start of the 
class period rings.  Students who are marked unexcused tardy three times in a  
semester will receive a warning.  An administrative detention will be assigned for a fourth and fifth unexcused 
tardy. This cycle will be repeated for students who continue to be tardy from class.  Continued tardiness may 
result in an in-school suspension being assigned and/or referral to law enforcement authorities for truancy. 
The teacher will determine if the tardy is excused or not.  
 
G.  LEAVING SCHOOL GROUNDS/OPEN CAMPUS  
No student is to leave the building during school hours for any reason without first receiving permission from                  
the office. This includes students who have been assigned noon hour detentions or closed campus by the                 
administration. Leaving school without permission is classified as truancy. A teacher may not grant permission               
for a student to leave school. 
 
Students who find it necessary to leave the building during the school day must report to the office to obtain a                     
pass. Students may be asked to bring a slip back from an appointment. 
 
There will be no open campus for the 2020-2021 school year due to the Coronavirus Pandemic. 


