Retention Exemption Letter
Completion Procedures Grades 1 and 2

School______Highland Park __				Teacher:____________________________

1. Any first or second student that has a scaled score of 393 at any point in the year on the STAR Reading test is exempt from retention in Grade 3.

2. Complete the attached letter by filling in the date, parent/guardians name, scaled score, and the principal’s signature.

3. Place the letter in an envelope along with the STAR Reading Parent Report.  The envelope should say, “To the parents of__________________.”

4. Send the envelope home with the student.

5. Document the date you sent the letter home in the table below.  A copy of this sheet will be given to the principal at the end of the year. 
	Student Name:
	Date sent home:

	Tymber Wolf -532 - Daggs
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