
 

 
Cullman County Schools 

Sick Leave Bank Guidelines 

 
1. Participation in the sick leave bank shall at all times be voluntary on the part of the employee. 

2. Enrollment in the sick leave bank shall be open at the beginning of each school year until the 15th of September.  

New employees that start during the year may join the Sick Leave Bank at the time they are employed. 

3. Any full-time employee shall be eligible for participation in the sick leave bank.  New employees or employees 

without enough days to join the bank shall be advanced the days to join the bank. 

4. Participating employees shall make equal contributions to the sick leave bank (3 days).  The deposited days in 

the sick leave bank are available for loan to an eligible employee participating in the sick leave bank. 

5. A participating employee shall not be eligible to use sick leave from the bank until all regular sick leave has been 

exhausted.  The maximum number of days that can be borrowed by an individual from the bank shall be 13 

days, including the 3 days the individual has on deposit, unless the majority of the Sick Leave Bank committee 

vote to extend the said limit. 

6. Any sick leave drawn from the bank by a participating employee shall be used in accordance with the definition 

of sick leave set forth in the Code of Alabama and the Cullman County Commission on Education policies. 

7. Sick leave days owed to the sick leave bank shall be paid back at the rate of one day per month beginning with 

the next sick leave day earned after the loan was granted by the sick leave bank and continuing until the days 

loaned have been completely repaid.  If an employee has donated days in excess of days taken they may be used 

to immediately repay the Sick Leave Bank to reduce or eliminate the days owed to the bank. 

8. Requests for loans from the sick leave bank shall be turned into the Board appointed representative of the 

committee by the 10th day of the month.  Any requests, unless deemed an emergency by the committee, will not 

be addressed.  The committee shall meet on a regular basis to review requests.  In an emergency the members 

of the committee may be contacted by phone or fax to take action on pending requests. 

9. A participating employee who chooses to no longer participate in the sick leave bank shall be eligible to 

withdraw at the end of the school year.  A participating employee leaving the system (retiring, resigning, etc.) 

may withdraw his/her unused days contributed to the bank at the time his/her employment is terminated. 

10. Participating employees cannot leave the system without repaying the sick leave days to the bank.  If the 

employee has no sick leave days remaining, then the said value of the loan shall be deducted from the 

individual’s final pay check at the prevailing daily rate of the employee.  If an employee’s final check is not 

sufficient to repay the sick leave days owed, the days remaining unpaid will be charged proportionately to each 

member’s days on deposit in the sick leave bank. 

11. A contributing employee to the sick leave bank shall not be allowed to accumulate more days of sick leave than 

the maximum allowable by the State Law.  This includes the days accumulated in the sick leave bank. 

12. All allegations of sick leave bank abuse shall be investigated by the committee.  Should there be any finding of 

wrongdoing, the employee shall repay all of the sick leave credits drawn from the bank and be subject to other 

appropriate disciplinary action as determined by the local board of education. 

13. In the event that catastrophic donated days need to be returned to those members donating the days, the days 

will be returned on a pro rata to all employees donating days.  In the case that every employee cannot receive 

the same number of days, a random drawing will be held to return the odd portion of unused days. 



 

 
Cullman County Schools 

Catastrophic Leave Guidelines 
 

1.  Employees MUST be a  member of the Sick Leave Bank to donate or receive days for catastrophic illness as 

recognized and defined by the State Department of Education (any illness or injury so certified by a licensed 

physician which causes the employee to be absent from work for an extended period of time).  Extended period 

of time will be determined on a case by case basis by the Board for which the beneficiary employee works. 

2. Sick leave days may be donated to a beneficiary employee to be used for the same reason that regular sick leave 

may be used for illness/injury.  Sick leave is defined as the absence, from regular duty, by an employee because 

of the following: 

a. Personal illness or injury which incapacitates the employee. 

b. Attendance upon an ill member of the immediate family (husband, wife, mother, son, daughter, 

brother, or sister) of the employee or person standing in loco parentis. 

c. N/A (death) 

3.  Employee must have no available leave before sick leave days for catastrophic illness can be donated to 

him/her.  Employee may earn regular sick leave while on catastrophic leave donated by others. 

4. Employee who donates sick leave days to the Sick Leave Bank for a particular employee suffering from 

catastrophic illness may not recover donated days.  However, if the receiving employee does not use all the 

days, they will be returned to donating employees on a pro rata basis. 

5. No employee may donate more than 30 sick leave days for catastrophic leave of one employee. 

6. No employee may receive more than 90 days of sick leave during any 12 month period commencing with the use 

of the first donated day. 

7. A Statement of Qualification for catastrophic illness must be completed and sent to the Bookkeeping 

Department to be approved by the Sick Leave Bank Committee prior to receipt/use of donated days. 

8. A sick leave bank is authorized to donate sick leave days to another sick leave bank for use by a particular 

employee who is suffering a catastrophic illness (example:  between other school systems). 

 

 

 

 


