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Pathways to Potential SharePoint:

Below is the website for the SharePoint site. I would highly recommend book marking this
page to be able to quickly access it.

https:/ /stateofmichigan.sharepoint.com/sites/dhhs/COTS/PTP/default.aspx.

We will be posting a lot of helpful tools and reminders on this site so we hope that you all take
the time to check out the site and be a part of it!

Using the site:
The site is designed similarly to the DHHS net in that it contains links on the side to click in
order to access different parts of our pathways site.
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Question: How do I increase my student contacts?
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Discussions Michigan Rental Housing Locator

Team Discussion Answer: The Student Referral Form is a great tool to utilize for increasing student contacts! It can be distributed to school staff 4 Add new link
members electronically or with hard copies. This will remind staff...

Setting up Notifications:

Listed on the site under ‘shared documents’ is the steps to take for setting up your notifications.
You can access the How to add an alert at

https:/ /stateof michigan.sharepoint.com/sites/dhhs/COTS/ Lists/ TeamSiteHelpFAQ/FAQ.as
px?useFiltersInViewXml=1. The instructions are also provided below.



https://stateofmichigan.sharepoint.com/sites/dhhs/COTS/PTP/default.aspx
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Click in the content space you would like to add an alert on
*Note* This example is using the Announcements.

2. At the top of the screen, you'll see a "List Tools" option appear, make sure you are under the "List"
tab.
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3. Find the icon with the bell titled "Alert Me" and click to show the menu. Click "Set alert on this list".
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Organizational Charts

If the "Set alert on this list" is greyed out, click the "Manage my Alerts."



4. Set the appropriate settings for your alert. Click "OK".

AnNnNnouncements —

Adert Titde

Enter the title for this
alert. This is included in
the subject of the
notification sent for this
alert.

Send Alerts To

You can enter user names
or e-rmail addresses.
Separate them with
semicolons.

Delivery Method

Specify how you want the
alerts delivered.

Thange Type

Specify the type of
changes that you want to
be alerted to.

Send Alerts for These
Thanges

Specify whether to filter
alerts based on specific
criteria. You may also
restrict your alerts to only
include items that show in
a2 particular vieww.

wwhen to Send Alerts
Specify how freguenthy
yous want to be alerted.
(mobile alert is onby
awvailable for immediatel,
send)

Thank you!
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Announcements |

Users:

SharePointTrainingl x

Send me alerts by:
- E-mail
) Text Message (SMS)

| Send URL in text message (SMS)

Onily send me alerts when:
@@ All changes
<O New items are added
> Existing items are modified
<O Items are deleted

Send me an alert when:
@@ Anything changes
O Someone else changes an annocuncement

O Someone else changes an announcement created by me

O Somecone else changes an annocuncement last mod

1ed by me

CO AN announcement with an expiration date is added or changed

@ Send notification immediately
O Send a daily summary
O send a2 weekly summary
Times:
F100 Amn

rMonday



