
 
 

Pathways to Potential SharePoint 
 
Pathways to Potential SharePoint: 
Below is the website for the SharePoint site.  I would highly recommend book marking this 
page to be able to quickly access it. 
https://stateofmichigan.sharepoint.com/sites/dhhs/COTS/PTP/default.aspx.  
 
We will be posting a lot of helpful tools and reminders on this site so we hope that you all take 
the time to check out the site and be a part of it!  
 
Using the site:   
The site is designed similarly to the DHHS net in that it contains links on the side to click in 
order to access different parts of our pathways site.  
 

 
Setting up Notifications:   
Listed on the site under ‘shared documents’ is the steps to take for setting up your notifications.  
You can access the How to add an alert at 
https://stateofmichigan.sharepoint.com/sites/dhhs/COTS/Lists/TeamSiteHelpFAQ/FAQ.as
px?useFiltersInViewXml=1. The instructions are also provided below.  
 

https://stateofmichigan.sharepoint.com/sites/dhhs/COTS/PTP/default.aspx
https://stateofmichigan.sharepoint.com/sites/dhhs/COTS/Lists/TeamSiteHelpFAQ/FAQ.aspx?useFiltersInViewXml=1
https://stateofmichigan.sharepoint.com/sites/dhhs/COTS/Lists/TeamSiteHelpFAQ/FAQ.aspx?useFiltersInViewXml=1


Click in the content space you would like to add an alert on 

*Note* This example is using the Announcements. 

2. At the top of the screen, you'll see a "List Tools" option appear, make sure you are under the "List" 

tab. 

3. Find the icon with the bell titled "Alert Me" and click to show the menu. Click "Set alert on this list". 

If the "Set alert on this list" is greyed out, click the "Manage my Alerts."  



 

4. Set the appropriate settings for your alert. Click "OK". 

  

 

 
 
Thank you!  
 


