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Filter by 
Clear Filters 
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lement_s_, C-ha-rac--te-~ 
Item Authoring 
Language 
Level 2 
MOD Grade 5 
Passage Comprehension 
Reading Vocabulary 
Reference Skills 
Research 
Spelling 
Vocabulary Development 
Writing Process: _Revising and Editing 

d. Select the individual skills or Select All 
e. Click Save and Close 

I 
I 
! 
I 

I 

5. The results show a matrix of Instructional Resources and standards/skills for which you can assign 
resources. You can narrow the results by searching for the full or partial name of an Instructional 
Resource. 

6. The Actions button allows you to Assign or Preview 

Acuity Community 

Select the Acuity Community link in the upper right hand top navigation menu . 

IF'-Acu I TY Welcome Jamie Andrews "' Pro'!~· "'""' c o<nnui'ty Ii.Ip Ce<Uct l~ L~ 
~ (.._-User. Btniet COl.llOf School District) 

" • ~-"' •'-·._;:. ·:· ·':'.·V ,,"';:-:--~·~-.-... ~ -,; -~-- ,-:, 1-.·,·;;7"-'·:" ,';'·:-.·,.,..;?'~;._;;..., .1r •. , ··.-,.._-~ ,·- ... --o.,.·,--,<"'>':.-'~ ,~-,--:._._.,;;,:·· ~ 

.·. Home Assignments Assessments Leaming Support Students & Educators Reports Admin . 

The online community provides a place to share best practices, give input into the direction of the product, 
and learn from other Acuity users nationwide. You can also access reference documents such as user 
guides, quick reference documents, and data templates. 

For further Acuity Support, email 
acuity@ctb.com or call 
800.282.4 705. 
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View Instructional Resources 

1. From the main navigation menu select Learning Support ->View Instructional Resources 
2. Select the School , Class, Student(s), Subject, Status (Assigned or Not Assigned) , Standard or 

Skill Group, Types (e.g . Activity, Game, Tutorial) , Language , and Delivery Mode (Online Only, 
Printable, All) 

3. If selecting by Standards: 
a. Chose the Standards framework (e.g. Common Core or State Standards) 
b. Pick the First Level of Standards (e .g. Grade 5) 
c. You can choose additional filters (depending on your standards framework) to narrow your 

search 

Filter by 

I Information Literacy 
R Reading 
WWriting _ 

Clear Filters 

d. Select the individual standards or Select All 
e. Click Save and Close 

4. If selecting by Skills: 
a. Chose the Skill Group (e.g. Common Core or State Standards) 
b. Pick the First Level of Standards (e.g. Grade 5) 
c. You can choose additional filters (depending on your standards framework) to narrow your 

search 
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4. If selecting by Skills was chosen: 
a. Chose the Skill Group (e.g. Common Core or State Standards) 
b. Pick the First Level of Standards (e.g . Grade 5) 
c. You can choose additional filters (depending on your standards framework) to narrow your 

search 

Filter by 
Clear Filters 

..... 
. --- ---· -- - -· --·-- ---\' 

n: Text Elements, Character1
\· 

Item Authoring 
Language I 
Level 2 

1

1 

MOD Grade 5 
Passage Comprehension I 
Reading Vocabulary I 
I Reference Skills I 
1Research i 

~
Spell i ng i 
Vocabulary Development : 
Writing Process: Revising and EdJting ___ ] 

d. Select the individual skills or Select All 
e. Click Save and Close 

5. The results show a matrix of students and standards for which you can assign resources. You can 
view this matrix by Students or Instructional Resources 

Vi ew by: I Students ... . 

Students 

Instructional Resources 

6. The Actions button allows you to Assign All the resources listed to all students. If there are too many 
resources and students you will see the following message under Actions: 

There are too many records m the search results to be assigned at 
one t ime. Please narrow your search criteria further in order to 
"Assign All". 

7. You can assign individual resources to individual students by clicking the Assign button next to that 
record. 
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I Actions .... 

Login As Student 

Remove Student from Class 

I Change Password I 
Actions .... 

View Assignment Status and Assignment Status by Student 

1. From the main navigation menu click Assignments ->Assessment Assignments 
2. Choose the Subj ect, Assessment Type , Grade(s), and the Assessment(s) for which you want to 

view assignments 
3. The results in the main window show the assignment status with the number assigned, the number 

scored and the percent completed. 
4. Click on the assignment (or from the Actions pull down menu click on View) to see more information 

about the assignment such as testing window, associated students, individual student status, and 
score 

Assign Instructional Resources (Learning Support) 

1. Click on Learning Support-> Assign and Report from the main navigational menu 
2. Select the School , Class, Student(s) , Subject, Status (Assigned or Not Assigned), Standard or 

Skill Group, Types (e.g. Activity, Game, Tutorial), Language, and Delivery Mode (Online Only, 
Printable, All) 

3. If selecting by Standards was chosen: 
a. Chose the Standards framework (e.g. Common Core or State Standards) 
b. Pick the First Level of Standards (e.g. Grade 5) 
c. You can choose additional filters (depending on your standards framework) to narrow your 

search 

Filter by 

I Information Literacy 
R Reading 
WWriting 

Clear Filters 

d. Select the individual standards or Select All 
e. Click Save and Close 
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5. Add the Assessment Details: Assignment Name, Testing Accommodations (timed, audio), 
Assignment Window, Assessment Delivery Method (offline or online & offline, allow remote 
access, random ordering), Automatically Assign Exercises (Instructional Resources), and Allow 
Students to Access Reports 

6. Click Save & Continue 
7. Select the School and Grade(s) 
8. Select the Student(s) from the results that appear in the main window, or Select All 
9. Click Continue 
10. The following screen displays students that have been selected . You may Add more students or 

Remove students from the list 
11 . Click View Summary to move to the fi nal step 
12. Review the assignment details, and if everything appears correct cl ick Save & Finish. Otherwise you 

can click the Back button to make adjustments. 

Share Custom Test 

This feature is scheduled for release later in the year. 

View Class Roster & Student Passwords 
1. Click Students & Educators -> Classes from the main navigation menu 

Students 8: Educators Reports 

Students • I Classes • I Educators • 

Add Class 

2. Chose the School and Subject(s) 
3. The results will appear in the main window 
4. Click on the class you want (or Actions-> View Roster) 
5. To view all students and passwords , cl ick the More pull down menu in the upper right and select Print 

Entire Roster 

6. To change a student's password, locate the student and click on the Actions menu for that student 
and select Change Password 
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Test Options Bd•.k Co11 iµ{ete T .. ~t 

Publishing Option: 

Test Name . 

Font Size: 

Total number of questions for this 
test : 

Do you want to set a time limit?: 

Teacher Directions are included on 
th is test: 

o Save as Draft - tests can be updated in Draft mode, but not assigned to students 

Save as Final -

JC Test 

12 

No , Yes 

Allow test to be shared with other Acuity users in your d is tr ict 

Allov .. data from test results to be extrac ted for school and district wide administration 
;,.nd reporting 

minutes 

Note: This name will appear on the cover 
page of printed test booklets. 

Do you want to enable bubbles to O No Y~s 

appear next to answer chokes on th is 
test : 1 

Test directions: 

/' L _,k fl._.r t i"utc" T ·xt 

Performance Ranges: Range I (0-25'\,), Range 2 (26-50't) . Range 3 (51-75'.), Rang~ 4 (76-100'1>) 

17. If the items included are in grades K-2 teacher directions may be included. If so the box titled 
"Teacher directions are included on this test" will be checked. 

18. Click Complete Test to finish the test and (if Save as Final was checked) you may now assign the 
test to students. 

Assign Custom Test 

1. Select Assignments ->Assessment Assignments from the main navigation menu 
2. From the Create New pull down menu on the right side select Single Assignment 

Assignments 

iY.ass AssianrTWtnt 

Assessment Assignments (0) 
~ Subje<:t 

3. Select the Subject, the Assessment Type (Custom) 
4. Chose the test from the results in the main window (or use the search box to type in the full or partial 

name of the test) and then click Continue. 
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Custom Test Builder 
i Drag aod drop oit<?ms- tp fl!" ordet:.< 

-,;:.,,.. #-.;'!: 

-~ 
item l.elt."Ctiu' Sumn'wy 

Cllitom Test N,.,..., I I 
dt.-d f-.IOt 

Or-der- Order on lt•m T•.x': 
T•st Eiq At (Not A>'d 1b.blc f.;r ln~en t 

Tl•:: IHTlS) 

! \ tl .,...,lhH:l, ,j ~t:"j.{.11 ,!:'<•t1I ,~,<_/> h<ft!i_• lll;bi.: \I"'> J .(I 

Std. ho::'"clthv VJhk~ k~~.· .. r,r1<. 5! .. Juk1 1,-<::2 r:- S""'lt ·1· t!·,-.. 

I "':~~: .. ·ktd1~;"1H:t~_·:t te• _•,..'t'I (tilt~;u1,~1Ji:i:1 . .:r .. 11 
tr¥.:1r ;11n,!'\j; 't.e '.'vt>i::h •, !~• ... ,;·-d~ 5h<>tc1J ~( 11. 1_._, 

'"""''"t' t~~ lnt2r l'l€'t~ 

> 

Sk!IL Sbndard 
.h· Al .\.i ~'" 

r-, '""•itiltr;; "ill-'' •i,!·~· l ~. ,·: ~ 

,,_iS'.:-1...l.~i L!\r~•K11~,,- \ll<, 
c,:l:'"_:,·, Mu 

,.,..,,.,r, l:n;; ,,, 1~~ ,,. .- . -:-; -~ 

~J,-.:-,:..,,;1i L<\i;·"'~. t\1U 
,.,. ,A.\c1 

:.t "~·!,,;~ 

A.kllh'l'l':" t.1 if',f 

.-i·1p :i ·e ;_t ~ T;r "t 

lt~m 

·i11lt11;;.c 
Q.-K>? 

t.cu t.~ 

f' 
-.-.n*' 
•A 
~li)K 

•1 _\ 

·~ J_t~p.- • 
rt:;:ic~ 

r~ct.it, ,. 
,,'h!"' 

fl..\ 
l{!t' 
'; ... 

15. Type in a Test Name at the top of the page and click on Save & Complete 
16. You are now able to edit the Test Options. To assign the test it must be saved as Final. Additional 

options include: allowing the test to be shared, allowing data to be extracted by other educators, 
setting a time limit, and providing content for the test directions. 
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b. Click and hold the mouse to drag the desired item(s) into the item bucket 

Item=' Ex.p.1nd Al I ltrm Details 

.f.7~~~, (i1a e. ..,.,ibng /. ::od:!I :;~udi~:. r~;::o t :t;t·~~t :h~ \ars~~: cih~:. in 
Point'i ~c.ss.ib e l the wc:r!d 'Nt-.kh J..~~--.,o! ds :hoi.;fJ ~~-~ u-. .- t. ~~at:h tre 
,_,,·-e~a,l ;i. ~a:u• ~~ > fnt•rn•f 
x r .t1j, 
:".hr u~~ 

.f;<":.:8 £ud~, L .-,,:tfr.~" .:i~'., f.'" 1t'f1.·1t '\; ,u• tr.~ t:,,'i..-:;.t .~rd tai · :!:' .~ 

i='dnt!. f os'Ar· ~ 1 b".'"cf>:. >r th~ '"-Odt:I an~ ... h~-,,, t'·-, 'e f· .. ;nd 'f.ihi,h k~·.w~ir.:.L 

)-.o.;1att' ••alu~. '" .! ~t1.;Ll::lh~ us~ r ~-=i'lf·:h : .. ·: h~'!1'':"t 
DCI' ti; 
'7.h~..w lt ... n1 

.F6= 
~cin'3. hn;.i 

~h'."w lt ... m 

12. If Allow Computer to Select Items was selected above, enter the number of desired items on the 
test for each skill assessment type and then click Add Items to Bucket 

View by: Standard View • I Add Items to Bucket I Cancel Save & Continue 

13. When finished click Save & Continue 
14. The following screen offers several options: Re-order test items by either dragging the items or typing 

in the number, select the font size, add more items to the test, delete items, preview the test or view 
individual items or standards. 
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additional information, including the standards framework/skill group and the first level filters (such as 
grade level). 

4. Select the Item Bank(s) you wish to search 
5. Choose the Item Types you wish to include 
6. Click on Printer Friendly if desired 
7. If more than one language is available select the language you want 
8. You can either Select Items Manually or Allow Computer to Select Items 
9. The matching results will be presented in the main window. Select one or more items and click the 

search button . 

t ~ ,: ":_ ,.,_ ·~!>\ 

't.: ~ Item Selection Summary -". 
.; -L ~ :;t , ';A 

Matching Standards 

~ . •( Grade 4 

f S'J I Information Literacy 

i ~· · v) 1.1 Develop and apply effec. tive research process s ... 

.;. . ~· R Reading 

*· ~ R.1 Develop and apply skills and strategies to the .. . 

~ ·· ; R.2 Develop and app ty skills and strategies to com .. . 

. ~ ·· v j R.3 Develop and apply ski lls and strategies to com .. . 

~ · W Writing 

I Search for Items I 

;gz-~ M 
.,. "t" _ .. _ - .. ~. 

10. Click Search for Items to view a list of items that meet the search criteria 
11. If Select Manually was chosen 

a. find the desired item group and click Select Items 

Missouri Pre tlri ting 
Language Strategie;: 
Art; Level -I 
Show 
More 

CTB/ McGraw-Hill 

Multipl.:o Choic -= 
Pcuit~ 

Has Pas5age -
tlo 

0 18 
Select Items 

5 Copyright © 2013 CTB/McGraw-Hill LLC 
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~ .Bac.k to Azig:nrri,ent list 

G BenchMark Asign43 <Test10: somi 
Re-..P~ ~II ':.rd~., f'nn~ A!l Pe-:.pon•e. . ·:.;;: •. - ;.,,_;;~«. ,.,. < 

~;th.-"·~ " ·fti:i Acuity Common Core HS Al~e-bra II Unit 1 Session 1 
Created by Whitford. Col<n oiif2121no12 ~ ""· .. -· .... -~ .. -~- ~-:-..·-., .... '\.-"'•, "ff 

~m Math<>matics 

~e High School 

U Diagnostic 
o:::i 

"-'! --~~.~:,.,. ~ .,_ 'e "'; \' ' ~ .-" <m 
filter Results « 

Restore ~!~s 

... District 

O Burnet Count/ School 0\ .•. 

• S<hool 

Genesis School 

Georie I. ~nc li e:z (h!.rt. .. 

O Geor1e Wa.shin1ton Schoo •.• 

.... CIM'I. 

Search. 

c1a;,142 

Oass143 

0=14~ 

(lass145 ,= 
C!Ms21 

~ 

Expiration: Expired 
Test A.s>igned: I t 112 ' 2012 to 
11 ' 30 2011 

Completion: Incomplete 
Test WindJ\v: NOUE 

Assoc iated Students (17) 

.. 
66/0 A» 1gned.•S:ored 

1 6 Partially Seoo od 

0 In Prog ' &ssJOr.hne 

50 Not Ta1<.er. er Ta~en Offline 

~ 

I Please indicate score by S:!lectini the ccrr-:?spondini radio bu tton. Double clid on the se lect~d 1adio button to 
d ear an indi-.1dual stud~nts score . Assod~ted Students inc ludes studen ts who mO'\ied but were included in the 
orij;inal assijnment. 

i Please Save before advancini to the next paie . 

• Stud..:r-.t ... '.~m·/~w 

Student: ~!t~i'l t. Cut.l • • • 
lt !'m F Cf'. •:' ::;·:r ~ :i'."~,~t l t ~; O t; F I·.;,< Re.p 

lf~m JC er Ct..,t"l"."' .I J•HI lt':' .r 0 I• P Vie-,,...P. he:t1P'.J 

L ·-;:· 3 ~--- ~· ~ i:,,; .. ( Previous I Next ) 

8. Enter a score for each item by clicking on the corresponding radio buttons. Note: each item must have 
a response before submitting the scores. 

9. You can also view Response or Rubrics & Exemplars for Constructed Response items scoring 
rubric and exemplars for all items 

10. Click Save in the upper right hand corner when you are done 

Create a Custom Test 
1. In the main navigation menu, click Assessments -> Custom Tests -> Create Custom Test 

. le~ming Support Students &:-Educators R~portS Admi~ 

A.sessnients Custom Tests • Perfor!Tldnce Tasks • Authored Items • 

~ Creflte Custom fest 
i Please Sele Create Test Template e & End Date. 

2. Select the Subject 
3. Enter the Search Items By filter criteria in the navigation panel (Standards, Skill Groups, Passage I 

Shared Stimulus, Item Numbers) . Standards, Skills Groups, and Passages will prompt you for 
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•·su:n• 
Online Preview 

I Print/View Test Booklet I 
Test Map 

Print/View Test Instructions 

Print/View Answer Key 

Create Assignment 

Score Constructed-Responses (moved) 

1. From the main navigation menu select Assignments ->Assessment Assignments 
2. Choose the desired Subject, Assessment Type, and Grade to view a list of Assessments 
3. Select the Assessment(s) from the filtered list that appears. 
4. The resulting list in the main window will provide the number of students assigned tests, the number 

scored, and the completion percentage 
5. From the Actions pull down menu on the right cl ick on Manually Score 

~ . < ~ - - ~ ·~ 

1 Filter Results « 

Restur·~ Pef~utu 

.. Subject 

Acuity Atiebra 

o Language Arts 

Matl".ematics. 

Science 

Social Studies 

• Ass.ssm•nt Type 

CU5tom 

~ Diagnostic 

Pred1ct1ve 

• Gn!d• of Au.s:srnetlt All \ Nr:ne 

./ Grade K 

./i Grade 1 

../ Grade 2 

./ Grade J 

.J_ Grade 4 

•~ Grade 5 

• Au.ssments Aai I tknp 

./ Aarity Common Core H5 E. •. 

./ ' Aarity Commoo Core H5 E. .. 

· ./ Aaritv Common Core H5 E. •• 

Assessment Assignments (38) 

St>:lrch. 

Acu1t; Common Core 
HS ELA Form A 1 
Se~slon 2 · t=:;t 
l3~~:1 ;lt._;t> rJ t<.. Dia~r,.;·,,tli 

•jr :i1t '-I. ~Cllit , -.r ·r,1.:-r '~· t ·.> 

H~· ELA F 1 rtl ~ ~>t>SSK'll 1 
Cr·!dte J B~ ~:di~· i!i, JJ!rnt- ~ 

0/ 1.: 201 

SenchMarl< As1~n101 
Liw:;u,\b':' .\rb. Oidg1i1-!.tic. 

C.rJ<.k' t.. Ac.rnt1 \k~~._,, l~ 

Gnk> 6 Di;J;g,..,J!.t\f Form 2 
Cr:>akd fl) ,v·i:f'.-rj Cdrn .•1 

12 11 l0'2 

SenchMa; k A;'~n102 
l-:',~u.i;';' ~rli, r ld;-l~'.lti<. . 

G! iitk 7. Atlrltl M1~~~:.ur1 U 
Gr 3de I Ctd g;~-ostK fot m 1.. 

(r~att'd r.:• Yi';Hf •l':I 1:r'.1JH 

II 21 ]DI; 

BenchMark AS1~n103 
l:u;guagt:' Al l5 ri<\~r.t:'ffK. 

Grark 8. AuJit , h~is>:.-ur" L.\ 

Q. 

M: >..!,]!'.ill 
;\1g l..i. 2GI J 

't:'' I/ lJll 
11 I~ . 2.·11 l 

J« Ii 2J I 
1H j:_ 2'11" 

DH 17 l:Oll 
Ja·' 1:i. !.01'J 

~r-tb:,· \ 

2/0 0% 
.:.'"fft"•l . "•f"<"'•i ( f,l("•t>t:--n 

89/82 92% 
.1~ ~ •.'N'-·1 :;;':r.:-re<l ( r.it'':'tl:'!' 

85/76 89% 
~~=---;; t ·j <::-:ct.;od ( m~ '-:'OVn 

91/81 89% 
.!sc '~red 5ccrt'd C.. mr t<:: ti.:.1· 

.r. nt ~l 1 -.; A . 

F·MMMI , 
fdit 

Del ~ti 

llMii.i'I 

.\, t::n-; "" 

A. tlin "" 

A,tk.n; • 

6. Select the School , Class, Status, and Item Type from the filter on the left as applicable. 
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9. In the main menu you will see all students who fit the requirements entered above. Click on the 
individual students or Select All 

10. Click Continue 
11. The selected students are now assigned . Click View Summary to review the assignment. 

Preview or Print Test Components 

1. From the main navigation menu choose Assessments -> Assessments 
2. Input the criteria for your search: Subject, Assessment Type, Grade, and Creator Last Name (if 

known) 

keor;tc.;e Ot-fo.ult'i 

• Subj•ct 

Acuity~a 

<il Language Arts 

Ma them a tics 

Science 

SoCBl Studies 

... Ass•ssment Type 

Custom 

./_ Diagnostic 

1 Predlc:tive 

• Gr•d• of Ass.ssment 

;./ Grade I 

:L Grade 2 

".; Grade3 

./, Grade 4 

./; Grade 5 

,.;l Grade 6 

• Cr••tcr U:st N.am• 

All I Nono 

All I None 

1= 

• 

· Leaming Support Students I!: Educators · · Reports · Admin . 

I Msessments I C.U'>tom T~ts· Performance Tasks• Authored Items• 

Assessments (28 ) 

°' 
A1-u1ty lnd'cl!'3 Lt. G:ack 2 D1.ig1'•::·r!r h:.rm 
L-1f'gno\;-:' Ar ts. Oia~r.o ;sti: G1 ado:> 2 
C1 c-atf>.j t·1 t. ;rnr. 

;.\lt.ilt'y h:<J1a:~a L-l V?.-':!~ 2 ll1agrv:.t:t. Ferm l 
Lan~ud.St:" Ai t':>, Oid~:"!•<'>li<' Graili-' 2 
Crt:at::>d b·; t.crnt:, 

,\,~lilt) ln'td ·'.:t L<\ G~ ode l [iiagr.c·stic Fvm1 J 
La~ud~e Al ts. OkL.;rostk. Gra.,"'k Z 
!:re::tt-:d t.'j 1.'..crn~·1 

,.\t , :\t'1 ·-d·and Lti. C.r:i .k 2 {)~a;;,- -. ·. ~;r. Ferm .1 
Uttgua5~ Arts , Oia;rosti·~ Gra.~ 2 
Crt"~t~j b'. l..::.rnt1 

AuJlt/ lnd1an3 l..\ G• :ir.k- 1 (11dg,r,1..,Stl< Ferm I 
L:1ngtHJ.!? Arts, 01aJ_1'ost~ Gra..:!..., J 
Cr .-.:tt>'.'d by ;.\;:U\P; 

~cu1t'; Indiana LA Gra:k J [;tet·~";:t".rir Ferm} 
L;i.ngua~o:- Alts, Oia~T£islk. Gra~ 3 
Cre:ttt-d o-., A . .:.rnt • 

ACUlt'j Indiana !.. A Gr:lck 3 D1agr•O'jtl( Fu-rm J 
Largua3.e Alt~ 1 C"ta·?r•_,s.tk Gra<1~ 3 
Cre~ted bv Al'."u1ty 

Acu1t1 lruj1d·1a LA Gra..:1c l [li3g"C•Sti<: Ferm 4 
La ~l!lwq~ A1ts 1 r'ia.gnostlc Grai1e 3 
CrE5t-=-d b'I Acu~tv 

Ae.;u1r1 hlfjiaPa LA Gra~ -t [;iagn0stK. r.:..1m I 

51)rt bv: A.~ ... -.1.mt'flt tlarne .\·l ..,. 

t.....ton<; • 

Actic.n• • 

A1t 

Ad 

A...lit1~j' ... 

ALI• .P" .,. 

Actn1~, • 

1~t!01\' • 

3. Available assessments will populate in the main window. In the Actions pull down menu on the right 
choose Print/View Test Booklet. Other available options include Online Preview, Test Map, 
PrinWiew Test instructions, PrinWiew Answer Key, and Create Assignment. 
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Manage My Profile 

1. Click My Profile in the top navigation menu 

~1 ACUITY WekomeJamieAndrews v.fPraflle Ao;ityC0!1m.rlity ll<lo Contoctlk l.oto<Jt 
~ ~ {~~.Burnet COUll:y School Oi~trict) 

, Home ASsignments · Assessment.S · Learning support' " ' Student:S a: Educators ''Reports '· , 

2. Click Edit Profile 
3. Update Profile Details as desired 
4. Click Save Profile to save changes 

Assign Test 

1. In the main navigation menu, click Assignments -> Assessment Assignments 
2. On the right hand side, click Create New - > Single Assignment 

~~~~-~·-~·-·-
Please Select Subject, Assessmi::nt Type , Grad~ of Assessrni:nt and Assessment. 

• Filte> Results « 

P~tor~ OehrJ.l .. 

.,,. Subj~t 

laniUaie Arts 

Mathematics 

3. Select the Subject (e.g. Language Arts or Mathematics), the type of test (Custom, Diagnostic, or 
Predictive), and the grade 

4. Select the desired assessment (you can also narrow the choices by putting in a portion of the name of 
the test in the search field) 

5. Click Continue 
6. Enter Test Assignment information: 

a. Assignment Name (if applicable) 
b. Testing Accommodations 
c. Test Window 
d. Assignment Start Time and/or End Time (if applicable) 
e. Select the Overall Test Delivery method (Offiine online or Online & Offline) 
f. Restrict or allow students to Access Remotely 
g. Randomly Order Online Student Test Questions 
h. Automatically Assign Exercises (if desired) - then select either Tier or Percentage 
i. Click Allow Students to Access Reports and enter a Student Report Access Date if you 

wish students to see reports after the assignment window closes 
7. Click Save and Continue to assign students 
8. Enter School and Grade Level 

CTB/McGraw-Hill 1 Copyright © 2013 CTB/McGraw-Hill LLC 



. ICTB 

Quick Reference Guide for the New 

Acuity User Experience (UX) 

The Quick Reference Guide for the New Acuity UX 
provides step-by-step directions for some of the 
more common functions within Acuity, such as: 
Manage My Profile, Score Constructed Response 
Items, and Create and Assign Custom Tests . 

A CUITY 



ACUITY 

FOR K-8 TEACHERS 

WEB ADDRESS: www.acuity.north.k12.wv.us 

WWW. a cu ityath 0 me. kl 2. WV.us 
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MANAGE YOUR PROFILE 

1. Click My Profile in the top navigation menu 

2. Click Edit Profile 

3. Update Profile Details as desired 

4. Click Save Profile to save changes 

My ACUITY Account: Username ___________ _ 

Password -------------


