
Central Elementary School Handbook



Message from the Principal

On behalf of the entire faculty and staff, it is my pleasure to
welcome you and your child to Central Elementary School. We are
looking forward to a successful and rewarding year. I encourage you
to stay in close contact with the school because we believe that
education is a joint effort in school and family. Communication is the
key to building a positive relationship with everyone involved in your
child’s education. Your continuing involvement cannot be emphasized
enough.

To help acquaint you with our procedures and policies, we have put
together this handbook of information. Please read carefully, sign, and
return all necessary documents to school as soon as possible.

If you hav any concerns about your child, please feel free to contact
us. I expect you to find a great and welcoming faculty and staff that
will assist you with any of your needs or concerns. Our office staff
includes Ms. Jackie, the secretary at the front desk, Ms. Cindy, the
bookkeeper, in the back office, and Ms. Alicia, the nurse. Our office
phone number is 615-666-3265 and we wll be glad to assist you in any
way.

Sincerely,

Erica Woodard
Principal



***Beliefs***
➢ Education, which is an on-going process that begins at birth and

continues through the adult years, is the responsibility of the
educators, parents, businesses, and the community populations.

➢ All students have the right to educational opportunities that will
provide them with the skills, knowledge, and resources which
enable them to become healthy, successful, productive citizens.

➢ Student achievement is directly related, but not limited to, a high
degree of parental and community involvement through meaningful
communication in planning and implementing educational programs
and opportunities.

➢ Our system maintains a high focus on improving the achievement
of all students.

***Vision***
It is the vision of the Macon County School System to provide all
children with a safe and inviting environment to ensure their success.
We want to instill in each student high expectations, morals, and respect
enabling them to graduate with the knowledge and skills to become
productive and responsible citizens.

*** Inspiring and Empowering Students ***



Things to Know About Our School

● School begins at 8:00am. Students arriving after 8:00 must report to the
office for a tardy excuse.

● Attendance is very important to us. After 3 unexcused absences or 7
excused absences, you may receive a letterasking you to meet for an
attendance meeting.. Please refer to the Attendance policy on the following
pages.

● Student drop-offs are at the stairs on the gym end. Do not drop your child
off at the front entrance. This is for buses only.

● Pickups begin at 2:45 at the ramp leading into the cafeteria. You must have
a tag in your car windshield with the child’s name on it and the school logo.
Please leave your tag in your windshield until you leave the parking lot. The
parking lot will not open until 2:30 each day due to safety reasons.

● If you need to pick up your child up early, you must sign them out in the
office and this will result in a tardy. 4 tardies equal 1 absence.

● Students will not be allowed to ride a new or different bus without assigned
note listing the drop-off address.

● Breakfast is served between 7:15-7:45. Our school is eligible for CEP which
means all students at Central will receive free breakfast and lunch this
year!

● Snacks can be purchased for morning and afternoon snack in the gym
before 7:45. Afternoon snacks can also be purchased at recess time. All
our snacks meet the our healthy guidelines.

● You are welcome to eat lunch with your child. You will be charged for lunch.
Only students are free.

● Due to several peanut/tree nut allergies throughout our school this year,
your teacher may sed home a request to not send any nut related items
withyour child.

● As the year progresses some policies in this handbook are subject to
change. All MCBOE policies are updated on the district’s website.



Central Elementary Drop off and Pick-up Route

Morning drop-off will be from 7:00 until 7:45 on the side of the
building, taking the short loop between the trees to the side door

NO drop-off in front of the school from 7:00-7:45.

Afternoon pick-up will take the long loop on the side of the
school, parting cars 2 wide. This is one way traffic only. Have
your hang tag placed on your rearview mirror and it should
remain there until you leave the parking lot. This helps us identify
who you are and what student you need. Anyone picking up a
child must be 16 years of age or older due to safety reasons.
For safety reasons, the side parking lot will not be open until 2:30 for
you to wait for your child.

NO parking in upper parking lot due to bus traffic from
2:45-3:30 pm.





Physical Education at Central Elementary

Dear Central Parents,
Welcome to our Physical Education Program! My name is Tucker Smith.

Students will participate in physical fitness, rhythms, and healthy lifestyle choices.
Physical Education is about more than just playing games and having fun. This is an
essential area in learning about and gaining confidence in one’s self. A quality
program is structured and helps children develop into adults who value, maintain, and
enjoy a physically active and healthy lifestyle.

These fields are far more important than most people realize, and I will instill
this importance into the students that I teach. They will also be aware that leading
this type of lifestyle can help us live happier and more productive lives. I will
encourage my students to never give up on their goals and dreams because the
thing that is most important in education is that we try our very best at every
task we take on.

For your child to actively participate in physical education, please note the
following:

● Tennis shoes must be worn onphysical education days. Sandals, slick
soled shoes (“Toms”, Sperry’s), rubber spikes, clogs, crocs, boots, or
flip-flops are not appropriate. These shoes are not safe for physical
activity.

● Shorts or pants are appropriate for physical education. Dresses
restrain movement and can be dangerous.

● Illness or injuries that would prevent your child from participating in
PE should be explained in a note from a legal parent/guardian. After
one parent note, your child will be asked to participate in PE unless a
doctor’s excuse is provided.

I look forward to working with you and your child this school year. Thank
you for your cooperation in making our physical education program successful.

Mr. Tucker
Central Elementary Physical Education Teacher



Macon County School Health Services
Director - Casey Brawner, RN

Dear Parents/Guardians,
School Health Services would like to remind parents of Macon County

School children and also inform our new families of the county-wide school
guidelines used for assessing sick children. It is our goal to keep theschool
environment as healthy as possible for all children.

A child will be sent home if he or she has:
1. A temperature of 100 degrees or higher
2. A rash/skin eruption, with or without drainage, of unknown origin
3. Active vomiting or diarrhea
4. Suspected contagious illness
5. A serious injury or appears obviously ill
6. Head lice or nits
7. flea(s) or bedbug(s)

Please be aware that we encourage students to stay in class when possible. The
nurses do not routinely notify parents of minor illness or injury.

Guidelines for parents to follow to avoid exposing other children to possibly
contagious illness and to help prevent excessive clinic visits in school are as follows:

1. Children with temperature above 100 degrees must be fever-free for 24
hours before returning to school. Please do not give your child a dose of
fever medication and then send them to school.

2. Injuries that happen at home or over the weekend should be taken care of
prior to returning to school.

3. A. If a child vomits or has diarrhea during the night or in the morning before
school, the child should be kept at home for 24 hours for the last episode.
B. If a child vomits or has diarrhea while at school, they must be picked up
from school and cannot return until 24 hours after the last episode.



4. If a parent or guardian is called by the school nurse, please pick up your
child in a timely manner. The nurse will only call home if she feels the child
really needs to leave school.

5. Encourage your child to eat a nutritious breakfast and lunch as this
presents many stomachaches, headaches, poor concentration, and fatigue.

6. Encourage your child to get adequate rest.
7. Teach your child to wash their hands frequently-before and after meals,

after using the bathroom, etc.
8. Children sent home due to head lice/nits must be checked by the nurse

before returning to class. They must be brought back to school by a
parent/guardian and are not to ride the bus until rechecked.

Parents will be notified if a child is seen frequently in the clinic with minor
complaints of illness or injury that tend to be chronic and contributes to a lot of
missed class time.

Please update your emergency card throughout the school year!
Often parents will have changes in work numbers, cell phone numbers, emergency
contact, ets. Valuable time is frequently spent by school nurses or office staff
trying to locate a parent for a sick child.



Macon County Student Health Screening Notification

As required by the Tennessee Department of Education, student health
screenings will take place at your child’s school at the beginning of the
school year The data collected will be sent to the TN Department of
Education for evaluation. This mass data does not inclue any identifying
information. The information collected during the screenings will only be
shared with the necessary school officials. This data analysis is
reported to the Tennesee Department of Education and the Tennessee
Department of Health.

The purposes of these screenings are to determine if your child has a
health risk that may need medical attention and/or might affect their
class work. These screenings include vision, hearing, BMI and blookd
pressure.

After all data has been collected and entered into the computer, your
child’s Student Health Report Card will be sent home for your review.
This screening is NOT meant to take the place of an annual check-up.
Please feel free to share our findings with your healthcare provider.

If for some reason you do NOT wish for your child to participate in
the student health screenings, you must send a letter in writing to your
child’s teacher by August 11, 2023.




























