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ARTICLE I 1 

RECOGNITION 2 

1.1 ASSOCIATION RECOGNITION 3 
The Board hereby recognizes the Lolo Classified Association in conjunction with MFPE, 4 
NEA, AFT as the sole and exclusive representative for collective bargaining with respect to 5 
wages, hours, fringe benefits and other conditions of employment for all employees in the 6 
appropriate unit. 7 

1.2 ASSOCIATION REPRESENTATION 8 
Upon hiring any classified employee, the administration will tell the employee that the 9 
Association represents all classified employees as stated in Article 1.1. 10 

1.3 UNIT MEMBERSHIP 11 
The appropriate unit shall consist of those employees classified as building secretary (2), 12 
paraprofessional, maintenance person, custodian, cook I, cook II, bus driver and all other 13 
classified staff except the following positions: 14 

a. Business Assistant 15 
b. Administrative Assistant 16 
c. Business Manager/Clerk 17 
d. Technology Director 18 
e. Food Services Director 19 
f. Maintenance Director 20 
g. And other such supervisors as defined by law. 21 

In the event the District contracts out its student transportation/bus service, LCA shall 22 
recognize that the contractor bus driver will not be considered part of the LCA and the bus-23 
aide part of the para-professional responsibility may not be part of the LCA if the contractor 24 
already provides such bus aide service through its employees.  However, should the District 25 
return to providing its own student transportation/bus service, the District bus driver and 26 
any needed bus-aide/para-professional would once again be included in the LCA. (as per 27 
5/3/12 Lolo SD/LCA Memo of Understanding). 28 
 29 

1.4 EMPLOYEE DEFINITION 30 
Unless otherwise indicated, the term "employee" when used hereinafter in this agreement 31 
shall refer to all employees in the appropriate unit as above defined. 32 

 33 
Permanent employee- means an employee who is designated by the District as permanent 34 
and who has attained or is eligible to attain permanent status. 35 

 36 
Seasonal employee- means a permanent employee who is designated by the District as 37 
seasonal, who performs duties interrupted by the seasons, and who may be recalled without 38 
the loss of rights or benefits accrued during the preceding season. 39 
 40 
Temporary/substitute employee- means an employee who: 41 



 
 

- 6 – 
LCA Agreement for 2022-2024 

 

1.  1 
(a) is designated as temporary by the District for a definite period of time not 2 
 to exceed 30 days;  3 
(b)   performs temporary duties or permanent duties on a temporary basis;  4 
(c)   is not eligible for permanent status;  5 
(d)   is terminated at the end of the employment period; and 6 
(e)   is not eligible to become a permanent employee without a competitive 7 
 selection process. 8 

 9 
After 30 consecutive school days, the District will post a position filled by a 10 
temporary/substitute employee unless such vacancy is due to a legally protected absence. 11 
 12 

ARTICLE II 13 

ASSOCIATION RIGHTS AND BOARD RIGHTS 14 

2.1 RIGHT TO ORGANIZE 15 
The Board agrees that individual employees shall have the full freedom of association, self-16 
organization, and the designation of representatives of their own choosing, to negotiate the 17 
terms and conditions of their employment, and that they shall be free from interference, 18 
restraint, or coercion by the Board, or its agents, in the designation of such representatives 19 
or in self-organization, or in other concerted activities for the purpose of collective 20 
bargaining or other mutual aid or protections. 21 

2.2 ASSOCIATION BUSINESS 22 
Representatives of the Association and its affiliates will be permitted to transact Association 23 
business on school property, provided that this shall be done after school hours.  The 24 
Association will be allowed to use school buildings for meetings, to communicate and receive 25 
communications, to use available bulletin boards, and to use typewriters and copiers for 26 
Association business, when not otherwise in use, paying for supplies, and after school hours. 27 

2.3 ASSOCIATION LEAVE 28 
Each school year the Association shall be credited with (5) days of leave with pay to be used 29 
by the Association president or his/her appointee to attend local, state and national business.  30 
The Association will reimburse the District for substitutes, if hired.  Notice of intended use 31 
of Association business leave shall be given to the supervisors and superintendent by the 32 
Association at least seven (7) days in advance of usage. 33 

2.4 BOARD RIGHTS 34 
Section 39-31-303, MCA.  Public employees and their representatives shall recognize the 35 
prerogatives of public employers to operate and manage their affairs in such areas as, but not 36 
limited to: 37 
1. direct employees; 38 

 39 
2. hire, promote, transfer, assign, and retain employees; 40 

 41 
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3. relieve employees from duties because of lack of work or funds or under 1 
conditions where continuation of such work be inefficient and non-2 
productive. 3 

 4 
4. maintain the efficiency of government operations; 5 
 6 
5. determine the methods, means, job classifications, and personnel by which 7 

government operations are to be conducted; 8 
 9 

6. take whatever actions may be necessary to carry out the missions of the 10 
agency in situations of emergency; 11 

 12 
7. establish the methods and processes by which work is performed. 13 
 14 

ARTICLE III 15 

PAYROLL DEDUCTIONS 16 

3.1 DUES DEDUCTION 17 
The Board agrees to deduct in equal installments from the salaries of employees such monies 18 
for Association dues as said employees individually authorize the Board in writing to deduct 19 
as provided by law.  An Association form or other written authorization shall be accepted 20 
by the Board for payroll deductions. 21 

3.2 TRANSMITTAL OF MONIES 22 
All authorized deductions, together with records of any corrections or changes, shall be 23 
transmitted to the appropriate office of the Lolo Classified Association on a monthly basis 24 
and no later than ten (10) working days following the actual deduction. 25 

3.3 OTHER PAYROLL DEDUCTIONS 26 
Upon written authorization from the employee or as required by law, the Board shall make 27 
deductions from the salary of any employee, for any plan or program approved by the Board 28 
for that fiscal year. 29 

3.4 REPRESENTATION 30 
The Association, as the exclusive representative of all members of the appropriate unit, will 31 
represent such persons fairly No one shall be required to join the Association, but 32 
membership in the Association shall be made available to all who apply, consistent with the 33 
Association constitution and bylaws.  No one shall be denied Association membership 34 
because of race, creed, color or sex. 35 

 36 
The Association hereby agrees to indemnify and shall save the District harmless against any 37 
and all claims, demands, suits, or other forms of liability, including court costs, that shall 38 
arise out of or by reason of action taken or not taken by the District, pursuant to this Article; 39 
provided that defense of any such claims, demands, suits, or other forms of liability shall be 40 
under the control of the Association and its attorneys.  However, nothing in this section shall 41 
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be interpreted to preclude the District from participation in any legal proceedings challenging 1 
the application or interpretation of Article III (representation fee) through representatives 2 
of its own choosing and at its own expense. 3 

ARTICLE IV 4 

EMPLOYEE RIGHTS 5 

4.1 APPEARANCE BEFORE EMPLOYER 6 
An employee shall be given prior notice of any meeting called for the purpose of disciplinary 7 
action.  The employee shall be entitled to have present a representative of the Association. 8 

4.2 EMPLOYEE DISCIPLINE AND DISCHARGE 9 
The Association recognizes the authority of the Board to discipline or discharge employees.  No non 10 
probationary employee shall be disciplined or discharged without good cause.  11 
Good Cause will be as defined as reasonable, job-related grounds for taking a disciplinary action 12 
based on failure to satisfactorily perform job duties, or disruption of agency operations. Good cause 13 
may include, but is not limited to: an actual violation of an established agency standard, procedure, 14 
legitimate order, policy, or labor agreement; failure to meet applicable professional standards; 15 
criminal misconduct; wrongful discrimination; deliberate misconduct; negligence; deliberately 16 
providing false information on an employment application; willful damage to public or private 17 
property; workplace violence or intimidation; harassment; unprofessional or inappropriate behavior; 18 
or a series of lesser violations. 19 

4.3 UNIFORM APPLICATION OF RULES AND REGULATIONS 20 
All rules and regulations governing employee activities and conduct shall be interpreted and 21 
applied uniformly throughout the district. 22 

4.4 PERSONNEL FILES 23 
1. Except as required by law, access to personnel files shall be limited to the Board 24 

and administration, and legal counsel to the Board and/or administration acting 25 
in their official capacity, and to the employee to whom the file refers.  Employees 26 
shall have the right, upon request, to review the contents of their personnel file 27 
and to receive a copy of any documents contained therein.  The employee should 28 
make an appointment with the superintendent or official designee to review 29 
his/her file during normal business hours. No secret, duplicate, alternate, or other 30 
personnel file, with the exception of a working evaluation file, and files or 31 
documentation necessary to maintain a record of events or institutional memory 32 
shall be kept by the Board or administration.  An Association representative, at 33 
the employee's request, may be present in this review.  The superintendent or 34 
official designee shall sign an inventory sheet to verify the contents of the 35 
personnel file. 36 

 37 
2. At the employee's request, documents may be added to a file.  No material shall 38 

be placed in the employee's file without the employee's knowledge.  No material 39 
derogatory to an employee may be placed in the file unless it is signed by the 40 
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Author and the employee is given an opportunity to read and respond to it.  All 1 
material placed in a file must remain permanent in that file. 2 

 3 
ARTICLE V 4 

GRIEVANCE PROCEDURE 5 

5.1 GRIEVANCE DEFINITION 6 
A "grievance" shall mean an allegation by a classified employee resulting in a dispute or 7 
disagreement between the employee, and/or the Association, and the School District as to 8 
the interpretation or application of terms and conditions contained in this Agreement.   9 

5.2 REPRESENTATIVE 10 
A classified employee may be represented by an Association representative if the employee 11 
so elects.  The Board of Trustees may be represented at any step by any representative. 12 

5.3 DEFINITIONS AND INTERPRETATIONS 13 
A. Extension 14 

Time limits specified in this Agreement may be extended by mutual 15 
agreement. 16 

 17 
B. Days 18 

Reference to days regarding time periods in this procedure shall refer to work 19 
days.  A working day is defined as all regularly scheduled work days, as 20 
meaning Monday, Tuesday, Wednesday, Thursday, and Friday. 21 

 22 
C. Computation of Time 23 

In computing any period of time prescribed or allowed by procedures herein, 24 
the date of the act, event, or default for which the designated period of time 25 
begins to run shall not be included.  The last day of the period so computed 26 
shall be counted, unless it is a Saturday, Sunday, or a legal holiday or Board 27 
holiday. 28 

 29 
D. Filing and Postmark 30 

The filing or service of any notice or document herein shall be timely if it is 31 
personally served or if it bears a certified postmark of the United States Postal 32 
Service within the time period. 33 

5.4 GRIEVANCE PROCEDURE  34 
              Step I. Both parties acknowledge that it is desirable to resolve problems between 35 

the employee and the School District designee through free and informal 36 
communication.  If the grievance is not resolved through free and informal 37 
discussion, then within thirty (30) days following the occurrence giving rise 38 
to the grievance, the grievant or the Association may present the grievance 39 
in writing to his/her immediate supervisor, unless the supervisor is the 40 
subject of the grievance, in which case the grievant may move to Step II.  In 41 
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either case, the supervisor shall set a meeting to take place within five (5) days 1 
following the receipt of the grievance.  The grievant, Association 2 
representative and the supervisor, and the representative of the supervisor 3 
should she/he desire one, shall be present for the meeting.  The written 4 
answer will be given to the grievant within five (5) days after the meeting.  A 5 
copy of the grievance and the decision will be sent to the superintendent and 6 
the Chairperson of the Board. 7 

 8 
Step II.  Within ten (10) days of the hearing at Step I or within five (5) days of the 9 

rendering of the decision of Step I if the grievant and/or the Association is 10 
not satisfied with the disposition of his/her grievance at Step I, or if no 11 
decision has been rendered within five (5) school days, after presentation of 12 
the grievance, then the grievance may be referred to the superintendent or 13 
his/her official designee.  The superintendent shall arrange for a hearing 14 
with the grievant, the Association representative, and representative of the 15 
superintendent, if desired by the superintendent, within five (5) days of 16 
his/her receipt of the appeal.  The parties in interest shall have the right to 17 
include in their presentation such witnesses and counselors as they deem 18 
necessary to develop the facts pertinent to the grievance.  Upon conclusion 19 
of the hearing, the superintendent will have five (5) days to provide his/her 20 
written decision.  Copies of the decision, with reason, and the grievance will 21 
be filed with the grievant, the Association representative, the 22 
superintendent, and the Chairperson of the Board. 23 

 24 
Step III.  If the grievance has not been resolved at Step II, the grievance may be 25 

presented to the Board of Trustees within ten (10) days of the hearing at 26 
Step II or within five (5) days of the rendering of the decision of Step II.  27 
The Board or a committee or representative(s) thereof shall within twenty 28 
(20) days meet to hear the grievance.  After the meeting, the Board of 29 
Trustees shall have a maximum of ten (10) days in which to answer the 30 
grievance in writing rendering their decision, with reasons. 31 

 32 
 All timelines are binding on each party unless waived by mutual consent in 33 

writing. 34 

5.5 STEP WAIVER AND DENIAL OF GRIEVANCE 35 
Provided both parties agree in writing, any level of this procedure may be by-passed and 36 
processed at a higher level.  Failure by the district to issue a decision within the time periods 37 
provided herein shall constitute a denial of the grievance, and the grievant may appeal it to 38 
the next level. 39 

5.6 BINDING ARBITRATION 40 
A.   Submission to Arbitrator 41 

If the Association is not satisfied with the disposition of the grievance at Step 42 
3, or no disposition has been made within the period above provided, the 43 
Association may submit the grievance before an impartial arbitrator.  The 44 
Association shall exercise its right of arbitration by giving the Board written 45 
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notice of its intention to arbitrate within thirty (30) days of the decision at 1 
Step 3. 2 
 3 

B. Selection of the Arbitrator 4 
After notice of submission to arbitration, the Association will request from 5 
the Federal Mediation and Conciliation Service a list of five (5) qualified 6 
impartial arbitrators.  Within ten (10) days of receipt, each party shall 7 
alternately strike names from the list, and the name remaining shall be the 8 
arbitrator.  A flip of the coin shall determine who goes first to strike names. 9 

 10 
C. Hearing 11 

The grievance shall be heard by a single arbitrator and the parties shall have 12 
the right to a hearing at which time both parties will have the opportunity to 13 
submit evidence, offer testimony, present witnesses, and make oral or written 14 
arguments relating to the issues before the arbitrator.  Both parties will 15 
exchange witness lists and exhibits at least five (5) days prior to the hearing.  16 
If either party adds additional witnesses or exhibits after that time the other 17 
party at its discretion may postpone the hearing. 18 

 19 
D. Decision of the Arbitrator 20 

The arbitrator shall consider the grievance and render a decision with thirty 21 
(30) days of the hearing or final submission of the briefs, whichever is later.  22 
The arbitrator’s decision shall be final and binding upon the parties. 23 

 24 
E. Jurisdiction 25 

The arbitrator shall have jurisdiction only over grievances filed as per the 26 
terms of the grievance and arbitration procedures and properly before the 27 
arbitrator pursuant to the terms of this procedure.  The arbitrator will be 28 
without power or authority to make any decision which requires the 29 
commission of an act prohibited by law or which violates the terms of this 30 
agreement. 31 

 32 
F. Authority 33 

The arbitrator shall have no authority to add to, subtract from, or otherwise 34 
amend this collective bargaining agreement.  The arbitrator shall not imply 35 
into this agreement provisions which are not in the written terms of this 36 
agreement. 37 

 38 
G. Arbitration Costs 39 

The fees and expenses of the arbitrator shall be shared equally by the parties.  40 
If one of the parties wants a transcript of the arbitration proceedings, the party 41 
requesting the transcript will pay the costs of the transcript.  If both parties 42 
request transcripts, they shall share equally the costs. 43 

 44 
H. Election of Remedy 45 

1. Once arbitration has been requested, the Association waives any right 46 
to pursue any action or complaint requesting the same remedy before 47 
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any county, state or federal agency, tribunal, court or other forum in 1 
which relief may be sought or granted. 2 

 3 
2. Once the grievant or the Association files any complaint, appeal or 4 

other action with any county, state or federal agency, tribunal, court 5 
or other forum requesting the same remedy, all rights to file or pursue 6 
a grievance under this article shall be forever waived. 7 

5.7 GRIEVANCE HEARING AND MEETINGS 8 
Grievance hearing and meetings shall be conducted at a time that will provide an opportunity 9 
for the aggrieved party and all parties of interest to be present, and will provide at least 48 hours 10 
notice unless mutually agreed otherwise  When mutually scheduled hearings are held during the 11 
work day, district employees required to participate in the hearings shall be excused without loss 12 
of pay or other benefits. 13 

5.8 REPRISALS AND FILES 14 
The School District will not pursue reprisals against any member of the LCA collective 15 
bargaining unit because of participation in the grievance procedure.  Documents, 16 
communication, and records dealing with the grievance will not be placed in the personnel 17 
file of the employee participants unless such materials were previously in the file in 18 
accordance with this Agreement. 19 

5.9 COOPERATION OF THE PARTIES 20 
The Board, the administration and the Association will cooperate with each other in the 21 
investigation of any grievance, and further, will furnish each other such information (as 22 
permitted by law) as is requested for the processing of any grievance.  No employee involved 23 
in the investigation, processing or hearing of a grievance shall suffer loss of salary or benefits. 24 
 25 
See Appendix B for Grievance Report Form 26 
 27 

ARTICLE VI 28 

EMPLOYMENT RIGHTS 29 

6.1 PROBATIONARY PERIOD 30 
An employee under the provisions of this contract shall serve a probationary period of ninety 31 
(90) calendar days of continual service within the school district during which time the district 32 
shall have the right to discharge, with or without cause.  33 

6.2 RECLASSIFICATION 34 
An employee voluntarily assigned to a different classification or position shall serve an 35 
adjustment period of ninety (90) calendar days of consecutive service in such new 36 
classification.  During this ninety (90) day adjustment period, if it is determined by the school 37 
district that the employee's performance is unsatisfactory, the employee will be reassigned to 38 
his/her former classification or position with the former pay and benefits. 39 



 
 

- 13 – 
LCA Agreement for 2022-2024 

 

6.3 VACANCIES 1 
Any employee who applies for and meets the qualifications of a newly created position or a 2 
vacant position shall be given equal consideration in filling the position.  Employees shall be 3 
given notice of openings concurrent with public advertisement.  The new position will 4 
require a probationary period as stipulated in 6.1. 5 
 6 
Employees who request and are granted a transfer between classified positions included in 7 
this CBA will a) receive the base rate of pay for the new position if the new base rate is 8 
higher, or b) receive credit for up to 50% of the difference between the new base rate and 9 
their previous rate if the new base rate is lower. Calculation for (b) is as follows: for one year 10 
of service prior to the date of transfer, 10% of the difference; two years of service prior to 11 
the date of transfer, 20% of the difference; and so on up to five years of service and 50% of 12 
the difference. For this section only, partial years of service will be prorated at 1% per month 13 
of the partial year, not to exceed 10 months. E.g. a person transferring with 3 years & 4 14 
months of service would get 34% of the difference between their previous rate and the new 15 
(lower) base rate. A person transferring with 3 years & 11 months of service would get 40% 16 
of the difference. Parties agree that the District retains the exclusive right to grant or decline 17 
transfers without exception. 18 
 19 

ARTICLE VII 20 

EMPLOYEE EVALUATION 21 

7.1 EVALUATION 22 
1. Prior to fulfilling the probationary period and becoming a permanent 23 

employee, probationary employees will be evaluated by the appropriate 24 
supervisor/supervisors.  The supervisor will point out weaknesses, if any, 25 
and will point out ways in which the employee may improve. An evaluation 26 
is not required prior to discharge of a probationary employee pursuant to 27 
Article 6.1 28 

2. After the probationary period, all personnel will be evaluated once each year.  29 
Evaluations may occur more frequently at the supervisor’s discretion and 30 
may also be provided at the request of an employee.  Unless concerns exist 31 
for which further evaluations are needed, final evaluations must be 32 
completed no later than the end of the third week in March and be in the 33 
superintendent's office no later than Monday following that date.  Personnel 34 
who routinely work under two supervisors will be evaluated in relevant areas 35 
by both supervisors. 36 

3. An evaluation form shall be distributed and explained to an employee prior 37 
to the school year in which it is used, or at the time of hire.  The original copy 38 
will become part of the employee's personnel file.  The employee and 39 
supervisor will retain a copy. 40 

4. The period covered by the evaluation will be the time from the last evaluation 41 
to the current one. 42 

5. The supervisor and employee will sign the evaluation form.  The employee 43 
will be given up to seven (7) working days to attach a rebuttal or to write 44 
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comments.  The employee's signature on the evaluation form indicates that 1 
the employee has read the evaluation and discussed it with the supervisor.  It 2 
does not necessarily mean that the employee is in agreement with the 3 
evaluation.  The evaluation will not be accepted without the supervisor's 4 
signature. 5 

 6 
ARTICLE VIII 7 

WORKING CONDITIONS 8 

8.1 WORK DAY 9 
A full-time workday shall consist of eight (8) consecutive hours, exclusive of lunch period. 10 

8.2 WORK WEEK 11 
The full-time workweek shall consist of forty (40) hours. 12 

8.3 REST PERIOD 13 
Two fifteen minutes rest periods will be granted to an employee if (7) hours of work per day.  14 

8.4 MEAL PERIOD 15 
A thirty (30) minute unpaid uninterrupted meal period shall be provided to each employee. 16 

8.5 OVERTIME 17 
1. All time worked in excess of forty (40) hours in a work week shall be paid at 18 

the rate of one and on-half (1 ½ )times the regular rate, as required by 19 
Montana Statute.  Vacation, sick leave, and holidays shall constitute time 20 
worked when computing time for pay purposes.  No employee shall work 21 
overtime without prior approval of the supervisor. All overtime shall be 22 
reported by the employee on the monthly time card, within the employment 23 
period during which the overtime is worked.  Qualifications and seniority in 24 
the district will be considered when assigning overtime.  Overtime will be 25 
distributed with respect to qualifications on an equal basis. 26 

2. Employees will not be required to suspend work during their regular hours 27 
to absorb overtime. 28 

3. Call Back 29 
In the event the employer calls an employee back to work and this call back 30 
is not contiguous to an eight-hour day, the employee shall be paid for a 31 
minimum of two (2) hours at the rate established elsewhere in this article. 32 

8.6 CHANGE IN WORK SCHEDULES 33 
In the event that work schedules must be changed, the employer shall notify the subject 34 
employee(s) of such proposed change.  Known changes shall be made at least three (3) 35 
working days prior to the change.  Ability to do the work shall be the prevailing factor in 36 
any schedule changes.  When ability to do the work is not a factor, seniority shall prevail. 37 
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8.7 JOB DESCRIPTIONS 1 
Employees and their supervisors develop written job descriptions for each classification, with 2 
final approval by the Superintendent.  Descriptions may be reviewed at the request of the 3 
Superintendent or the employee holding the position.  The Superintendent establishes duties 4 
of employees, which duties are subject to change at any time. 5 

8.8 DISTRICT REQUIRED PHYSICALS 6 
The District will pay the cost of physicals and licenses for classified employees as required 7 
by the district.  Physicals paid for by the district will be conducted by a physician selected by 8 
the district. 9 

8.9 ORIENTATION 10 
The Association shall be given sufficient time on the agenda of the orientation program to 11 
explain Association activities. 12 
 13 

ARTICLE IX 14 

LAY OFF 15 

9.1 REDUCTION IN FORCE 16 
Any reduction of classified employees shall be determined by the Board.  Employee 17 
reductions will be reviewed in light of the needs of the school.  State and Federal laws will 18 
be followed.  Qualifications and seniority in the district will be considered. 19 

9.2 SENIORITY DATE 20 
Employee seniority date shall be the first date of continuous actual service.  Authorized leave 21 
shall not be considered a break in service.  In the event an employee is laid off, his/her 22 
seniority will be maintained, but not accumulated, during employee's lay-off for the period 23 
of time not to exceed twelve (12) months.  If more than one employee commences actual 24 
service on the same date, seniority ranking shall be by lot. 25 

9.3 RECALL 26 
When recalling employees from lay-off within a classification, seniority shall be considered 27 
but not a controlling factor.  Employees shall have recall rights for a period of twelve (12) 28 
months after the effective date of lay-off. 29 

9.4 NOTIFICATION OF LAY-OFF 30 
The Board shall notify the Association and affected employee(s) of proposed lay-off fifteen 31 
(15) calendar days preceding the day on which the lay-off occurs. 32 

9.5 SENIORITY LIST 33 
Upon request, the Board shall furnish a seniority roster to the Association and each 34 
employee.  Such roster shall rank the employees by name in order of seniority and shall 35 
include the date of hire.  Any disagreement of the seniority list shall be resolved by the 36 
grievance procedure. 37 
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9.6 CLASSIFICATION 1 
For purposes of the Article, classifications are identical to wage classification. 2 

9.7 JOB SHARING 3 
Job sharing may be permitted with the agreement of the employees involved and the 4 
approval of the Board and the Association. 5 

ARTICLE X 6 

LEAVE 7 

10.1 PUBLIC EMPLOYEE LEAVE 8 
A. Annual vacation leave is provided by law.  Each permanent, full-time employee 9 

shall earn annual vacation leave credits from the first day of employment.  For 10 
calculating vacation leave credits, 2080 hours (52 weeks x 40 hours) shall equal one 11 
year.  Vacation leave credits earned shall be credited at the end of each pay period.  12 
However, employees are not entitled to any vacation leave with pay until they have 13 
been continuously employed for a period of six (6) calendar months, as required 14 
by statutes. 15 

 16 
B. Permanent, part-time employees are entitled to prorated annual vacation benefits, 17 

if they have worked the qualifying period. 18 
 19 

C. An employee may not accrue annual vacation leave credits while in a leave-without-20 
pay status. 21 

 22 
D. Vacation leave credits are earned at a yearly rate calculated in accordance with 23 

following schedule. 24 
 25 

1 day through 10 years    15 days 26 
10 years through 15 years   18 days 27 
15 years through 20 years   21 days 28 
20 years on     24 days 29 

 30 
E. Vacation preference shall be granted on a first come, first served basis dependent on 31 

substitute need/availability, with the Superintendent having final discretion for leave 32 
requests.  Not more than 10% of the classified employees may take vacation leave at 33 
any one time.  All vacation dates must be reviewed and approved by the immediate 34 
supervisor.  Twelve month employees shall endeavor to take their vacations during 35 
the months of June, July, and August, with such vacation dates being stipulated by 36 
June 1. 37 

 38 
F. Annual vacation leave may be accumulated to a total not to exceed two times the 39 

maximum number of days earned annually as of the end of the first pay period of the 40 
next fiscal year.  Excess vacation time is not forfeited if taken within ninety (90) 41 
calendar days from the last day of the fiscal calendar in which the excess was accrued. 42 
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 1 
G. An employee who terminated his/her employment for reasons not reflecting discredit 2 

on him/herself shall be entitled, upon the date of such termination, to cash 3 
compensation for unused vacation leave, assuming that the employee has worked the 4 
qualifying period.  As per State Law 2-18-617. 5 

10.2 PAID HOLIDAYS 6 
A.  Legal holidays as provided by law: 7 

1. New Year's Day (January 1) 8 
2. Presidents’ Day 9 

             3.   Memorial Day (last Monday in May) 10 
             4.   Independence Day (July 4) 11 
                        5.   Labor Day (first Monday in September) 12 
                        6.   Thanksgiving Day (fourth Thursday in November) 13 
                        7.   Christmas Day (December 25) 14 
                        8.   State and national election days when the school building is used as a 15 

polling place and the conduct of school would interfere with  16 
the election process at the polling place. 17 

 18 
B.  And such other days annually established by the Board including the Friday after Thanksgiving. 19 

 20 
C.  Holidays shall be determined by the Board and set out in the school calendar. 21 

 22 
D.  Holidays established by the Board shall be paid regardless of the day of the week 23 

they occur. 24 

10.3 SICK LEAVE 25 
A.  Sick leave is provided by law.  Each permanent, full-time employee shall earn sick 26 

leave credits from the first day of employment.  For calculating sick leave credits, 27 
2080 hours (52 weeks x 40 hours) shall equal one (1) year.  Sick leave credits shall 28 
be earned at the rate of twelve (12) working days for each year of service without 29 
restriction as to the number of sick days which may be accumulated.  Employees 30 
are not entitled to be paid sick leave until they have been continuously employed 31 
for a period of ninety (90) days.    In addition to utilizing sick leave for personal 32 
illness, etc. it may be used for illness, medical appointments or the first three days 33 
of disability or quarantine of one’s children, parents, siblings, grandparents, 34 
grandchildren, spouse and like relatives of the spouse.   35 

 36 
B.  An employee may not accrue sick leave credits while in a leave-without-pay status. 37 

 38 
C.  Permanent, part-time employees are entitled to prorated leave benefits, if they 39 

have worked the qualifying period. 40 
 41 

D.  An employee who terminates employment with the district is entitled to a lump-42 
sum payment equal to one-fourth (1/4) of the pay attributed to the accumulated 43 
sick leave.  The pay attributed to the accumulated sick leave shall be computed on 44 
the basis of the employee's salary or wage at the time he/she terminates. 45 
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 1 
E.  Abuse of sick leave is cause for dismissal and forfeiture of the lump-sum payment 2 

as provided for in this section. 3 
 4 
F.  Annually, each employee may elect to contribute sick leave days to a common bank 5 

to be administered by a committee of two Association members and an 6 
administrator.  Employees who have exhausted their accumulated sick leave 7 
allowance may make reasonable withdrawals, as determined by the committee, 8 
from the common bank, provided that there are sufficient days available in the 9 
bank.  Any contributions to the bank will be taken permanently from the 10 
employee's sick leave. 11 

10.4 BEREAVEMENT LEAVE 12 
Five (5) working days at full salary will be allowed each employee for the death of each immediate 13 
family member.  Immediate family is defined as children, parents, stepchildren, step parents, 14 
siblings and spouses, grandchildren, grandparents, spouse and like relatives of the spouse. 15 

10.5 MATERNITY LEAVE 16 
The District shall conform to all then-current Equal Employment Opportunity Act requirements, 17 
Family Medical Leave Act requirements, and related requirements in Montana state statue. 18 

10.6 FAMILY MEDICAL LEAVE 19 
 Eligible employees may take leave pursuant to the Family Medical Leave Act as provided by federal 20 

law and Board Policy. 21 

10.7 LEAVE WITHOUT PAY 22 
  23 
 Leave without pay for up to 10 (ten) consecutive or cumulative days per year may be granted 24 
 by the District Superintendent at his/her discretion for a classified employee whose vacation 25 
 and/or other applicable leave is exhausted.  Except in emergencies, the Superintendent shall 26 
 receive 48 hours notice of request for such leave. 27 

10.8 EXTENDED LEAVE 28 
Extended leaves of absence without pay may be granted for an employee whose sick leave is 29 
exhausted and may be granted for other purposes, as approved by the Board. 30 

 31 

10.9 JURY DUTY 32 
A.  Each employee, as provided by law, who is under proper summons as a juror, 33 

shall collect all fees and allowances payable as a result of the service and forward 34 
the fee to the appropriate accounting office.  Juror fees shall be applied against 35 
the amount due the employee from his employer.  However, if an employee elects 36 
to charge his juror time off against his annual leave, he shall not be required to 37 
remit his juror fees to the Board.  In no instance is an employee required to remit 38 
to the Board any expense or mileage allowance paid to him by the Court. 39 

 40 
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B.  An employee, as provided by law, subpoenaed to serve as a witness shall collect 1 
all fees and allowances payable as a result of the service and forward the fees to 2 
the appropriate accounting office.  Witness fees shall be applied against the 3 
amount due the employee from the Board.  However, if an employee elects to 4 
charge his witness time off against his annual leave, he shall not be required to 5 
remit his witness fees to the Board.  In no instance is an employee required to 6 
remit to the Board any expense or mileage allowances paid to him by the court. 7 

 8 
C.  The Board may request the Court to excuse their employee from jury duty if they 9 

are needed for the proper operation of the district. 10 
 11 

ARTICLE XI 12 

INSURANCE COVERAGE AND COMPENSATION 13 

11.1 SELECTION  14 
The selection of the insurance carrier will be made by the Board. 15 

          A. HEALTH AND HOSPITALIZATION INSURANCE 16 
 17 
During the term of this agreement the school district will contribute the amount 18 
indicated below per month, or the actual premium, whichever is less, to the 19 
carrier/administrator of the district health and/or dental insurance plan. 20 

 21 
The contribution listed below will be applied to single, employee + spouse, 22 
employee + child(ren) and family health care and single employee dental care 23 
premium for each participating full time employee. 24 

 25 
For example, if an employee chooses to participate in both the health and dental, 26 
the District shall contribute the amount indicated below per month, or the 27 
actual premiums, whichever is less. 28 

 29 
If an employee chooses to participate in just the health plan, the District shall 30 
contribute the amount indicated below per month, or the actual health 31 
premium, whichever is less. 32 

 33 
And, if an employee chooses to participate in just the dental plan, the District 34 
shall contribute the amount indicated below per month, or the actual singe 35 
dental premium, whichever is less. 36 

 37 
District contribution: 38 
Base amount: Single (single health, single dental):  $498.06 39 

  Family (family health, single dental):    $778.51 40 
            41 

In cases where multiple plan health options are provided and the District 42 
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contribution exceeds the total premium rate, the excess District contribution 1 
may be used toward the employee’s Health Savings Account (HSA) if the 2 
employee’s particular plan contains one.  Otherwise, the excess contribution 3 
reverts to the District.   4 
 5 
Percentage increases or decreases in total premium amounts from year to year 6 
will be split 50/50 between the District and the classified staff member and 7 
applied appropriately to the District contribution amount and to the employee 8 
contribution amount.   9 
 10 
Upon request, the District can provide an individual employee with a 11 
document detailing his or her insurance contributions for the current year.  12 

B. INSURANCE COMMITTEE 13 
In view of rising costs, the insurance committee shall be responsible for 14 
reviewing and researching insurance policies and plans on at least an annual 15 
basis.  The committee shall consist of two (2) members appointed by the Lolo 16 
Education Association; two (2) members appointed by the Lolo Classified 17 
Association; two (2) members appointed by the Board; and two (2) members 18 
appointed by the administration. 19 

C. LONG TERM DISABILITY INSURANCE 20 
The School District will provide one hundred percent (100%) of the total cost 21 
for coverage for each employee employed by the School District who qualifies 22 
for and is enrolled in the School District's group long-term disability insurance 23 
program. 24 

D. LIFE INSURANCE 25 
The School District will provide one hundred percent (100%) of the total cost 26 
for coverage for each employee employed by the School District who qualifies 27 
for and is enrolled in the School District's group life insurance plan.  In an 28 
amount of $5000 or more per employee. 29 
 30 

E. ELIGIBILITY 31 
.5 and up to .6 employees will receive half of their insurance coverage paid by 32 
the district.  Employees that are at .6 or more will receive full benefits.  33 
Employees that fluctuate in time must stay at a higher level for ninety (90) days 34 
before a change is made. 35 

 36 
New employees working .6 and over will be eligible for coverage as described 37 
in the insurance carriers guidelines.   38 
 39 
 40 
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11.2 LONGEVITY 1 
This longevity clause only applies for time employed in the Lolo School District.  Employees 2 
shall receive a one time payment equal to 2% of their 15 year's salary payable on the last day of 3 
their 15th year, 3% of their 20th year's salary payable on the last day of the 20th year, and 5% 4 
of their 25th year's salary payable on the last day of the 25th year.  This longevity bonus is a one 5 
time lump sum payment and is non-accumulative. 6 

11.3 PAY RAISES 7 
 For the 2022-23 school year, the entry level wages shall receive a 3% increase. 8 

  9 
For the 2023-24 school year, the entry level wages shall receive a 3% increase. 10 
  11 
For the 2022-23 school year, those employed with the District prior to January 1, 2022 shall receive 12 
a 4% wage increase. 13 
  14 
For the 2023-24 school year, those employed with the District prior to January 1, 2023 shall receive 15 
a 4% wage increase. 16 

 17 
Such wages are reflected in Appendix A. 18 

11.4 OTHER DUTY COMPENSATION 19 
If an employee is assigned other duties and responsibilities for three and one half (3.5) or more 20 
consecutive hours in the same work day, the rates of pay will reflect the contract rates of pay 21 
for each hour worked at that classification or the employee’s regular rate, whichever is greater. 22 

 23 
ARTICLE XII 24 

EFFECT OF AGREEMENT 25 

12.1 CHANGES IN AGREEMENT 26 
During its term, this Agreement may be modified only through the voluntary, mutual consent 27 
of the parties.  Amendments must be signed and attached to the original agreement. 28 

12.2 SAVINGS CLAUSE 29 
In the event that any legislation, governmental regulation or court decision causes invalidation 30 
of any Article or Section of this Agreement, all other Articles and Sections not so invalidated 31 
shall remain in full force and effect.  Upon a clause being so invalidated, the parties to this 32 
Agreement may meet immediately in order to negotiate a replacement clause, or may defer the 33 
matter to the next scheduled negotiations session.   34 

12.3 NONDISCRIMINATION CLAUSE 35 
The provisions of this Agreement shall be applied without regard to race, creed, religion, color, 36 
national origin, age, sex or marital status, according to state and federal laws of 37 
nondiscrimination, and shall be adhered to by the district. 38 
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12.4 DUPLICATION AND DISTRIBUTION 1 
A copy of this Agreement shall be made available to the Association within thirty (30) days 2 
after the Agreement is signed.  Additional copies for each employee may be made at the 3 
district's expense if requested. 4 
 5 

ARTICLE XIII 6 

DURATION OF AGREEMENT 7 

13.1 EFFECTIVE PERIOD 8 
This agreement shall be effective as of July 1, 2022 and shall continue in full force and effect 9 
until June 30, 2024.  It is expressly understood that all provisions of the Agreement will 10 
terminate after this date. 11 

13.2 RENEWAL AND REOPENING OF AGREEMENT 12 
This Agreement will automatically be renewed and will continue in force and effect for periods 13 
of one (1) year unless the Association gives notice to the Board or the Board gives notification 14 
to the Association, not later that 90 days prior to the expiration date or any anniversary thereof, 15 
of its desire to reopen certain provisions of this Agreement and/or additions to this 16 
Agreement, and/or to negotiate over the terms of these provisions. 17 

13.3 DISTRICT FINANCIAL CONDITION 18 
The Association recognizes that the Board's ability to fund the economic benefits and 19 
programs contained herein is dependent upon such contingencies as passage of special mill 20 
levies, legislative appropriations, and revenues from the federal government.  Should there be 21 
a substantial decrease in revenue which impairs the ability of the board to fund economic and 22 
other benefits contained herein, the two parties shall meet within seven (7) days to reopen the 23 
Agreement to negotiate the provisions herein that are affected by the economic impact. 24 

13.4 EFFECT 25 
This Agreement constitutes the full and complete agreement between the Board and the 26 
Association.  This Agreement shall supersede any and all prior rules, policies, regulations, 27 
practices, agreements, or understandings concerning terms and conditions of employment 28 
heretofore in effect. 29 

 30 

31 
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APPENDIX A 1 

2022-23 & 2023-24 BASE RATE OF PAY 2 

 3 
 (Reflects a 3% increase for 2022-2023 and a 3% increase for 2023-2024.) 4 

 5 
 6 
 7 

 8 
 9 
 10 
 11 
 12 
 13 
 14 
 15 
 16 
 17 
 18 

 19 
 20 
 21 
 22 
 23 
 24 
 25 
 26 
 27 
 28 

* Per Section 1.3 of this contract, if the District contracts out its student transportation/bus service, the 29 
contractor Bus Driver and Bus Driver Assistant are not members of LCA.  However, should the District 30 
return to providing its own student transportation/bus service, the District bus driver and bus driver 31 
assistant would again be included in the LCA at the base rate of pay noted above. 32 
 33 
CONSOLIDATION ADJUSTMENTS TO JOB CATEGORIES IN APPENDIX A 34 
 35 
Because job responsibilities of Paraprofessional, Library Assistant and Assistant shall be consolidated into 36 
the job category of Paraprofessional. 37 
 38 
Because job responsibilities have been, by necessity, increasingly intermixed between those who work as 39 
Cook II and Kitchen Helper and because the rate of pay has been the same …. 40 
 41 
The job categories of Cook II and Kitchen Helper shall be consolidated into the job category of Cook II. 42 

Base Wage 2022-2023 2023-2024 
Building Secretary $14.30 $14.73 
*Bus Driver $16.98 $17.49 
*Bus Driver Assistant $14.22 $14.65 
Cook I $14.35 $14.78 
Cook II $14.00 $14.42 
Maintenance I $15.88 $16.36 
Maintenance II $14.64 $15.08 
Paraprofessional $14.22 $14.65 
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APPENDIX B 1 

LOLO ELEMENTARY SCHOOL GRIEVANCE FORM 2 

 3 
Grievance No. _________ 4 

 5 
 6 

Name of Grievant: ________________________________ Date Filed: ______________ 7 
 8 
Work Location: _____________________________ Assignment: __________________ 9 
 10 
Date Grievance Occurred: __________________________________________________ 11 
 12 
Nature of Grievance:  ______________________________________________________ 13 
 14 
________________________________________________________________________ 15 
 16 
________________________________________________________________________ 17 
 18 
Contract Article(s) or Practice(s) Violated (Reference specific page and line): _________ 19 
 20 
________________________________________________________________________ 21 
 22 
________________________________________________________________________ 23 
 24 
 25 
Relief Sought: ___________________________________________________________ 26 
 27 
________________________________________________________________________ 28 
 29 
________________________________________________________________________ 30 
 31 
________________________________________________________________________ 32 
 33 
     ___________________________ ____________ 34 
     Signature of Grievant   Date 35 
 36 
FORMAL LEVEL 1 37 
 38 
 Date Received by Supervisor: _________________________________ 39 
 40 
 Disposition by Supervisor: ___________________________________ 41 
 42 
 ____________________________________  ___________ 43 
 Signature of Supervisor     Date 44 


