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ACSD   JOB DESCRIPTION 

ANDES CENTRAL/DAKOTA CHRISTIAN 
 

 

POSITION:     School Liaison Officer 
REPORTS TO:     Superintendent/principals 
APPROVAL DATE:    5.9.22   
FLSA STATUS:    Exempt 
TERMS OF EMPLOYMENT:   In accordance with identified school year calendar  
EVALUATION:      In accordance with approved district practices 
SUPERVISORY RESPONSIBILITIES:   Provide supervision before and after school, during meal 

times, passing times and at home events. 
 
SUMMARY:  
The School Liaison Officer’s is responsible for building a relationship between the district, law 
enforcement and the community through effective communication and cooperation.  
 
 

QUALIFICATION/BASIC JOB REQUIREMENTS: 
1. Current South Dakota state certified law enforcement officer or willingness/ability to become 

state certified. 
2. High school diploma or GED, post-secondary education preferred 
3. Experience working with youth  
4. Must have current valid driver’s license and clean driving record 
5. Must be insurable by district 

 
 
ESSENTIAL DUTIES AND RESPONSIBILITES:  

1. Provide awareness and education to establish positive relationships in a cooperative 
effort to prevent disruptions in school, assist in student development, prevent crime and 
juvenile delinquency 

2. Promote an atmosphere which is conducive to learning by maintaining a safe and secure 
environment 

3. Foster education programs and activities that will increase students’ knowledge or and 
respect for the law and the function of law enforcement agencies 

4. Supervise students before/after school, during meal times, between classes 
5. Respond to disruptions and criminal offenses on district property 
6. Present different subjects in a classroom setting or in a community setting 
7. Implement proactive programs as they relate to trends in the schools 
8. Attend school board meetings, when requested 
9. Interact with board members and school officials as needed 
10. Investigate illegal or suspicious activities 
11.  Conduct investigations 
12. Interview victims and witnesses 
13. Gather evidence 
14. Assist accident victims and investigate causes of accidents 
15. Issue citations (truancy) 
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16. Administer first aid and CPR. 
17. Maintain and safely and appropriately use weapons, vehicles and equipment 
18. Work with and assist law enforcement agencies when needed or requested 
19. Provide testimony when required 
20. Attend meetings and ongoing trainings 
21. Provide supervision at all home events 
22. Other duties as assigned  

 
WORKING ENVIRONMENT:  The work environment characteristics described here are 
representative of those an employee encounters while performing the essential functions of this 
job.  Reasonable accommodations may be made to enable individuals with disabilities to 
perform the essential functions. 
 
The noise level in the work environment is usually moderate to loud.  Duties are performed indoors and  outdoors.  The 
employee must be able to work effectively with a myriad of teachers, administrators, parents, and various outside 
groups. 

 
PHYSICAL DEMANDS:  The physical demands described are representative of those that must 
be met by an employee to successfully perform the essential functions of this job.  Reasonable 
accommodations may be made to enable individuals with disabilities to perform the essential 
functions. 
 
While performing the duties of this job, the employee is regularly required to sit, talk, and hear.  The employee is 
occasionally required to stand, walk, climb or balance, stoop, kneel, crouch and crawl.  The employee must 
occasionally push or lift up to 50 pounds such as boxes and carts.  The employee is directly responsible for the safety, 
well being of others.    Specific vision abilities required by this job include close vision such as to read handwritten or 
typed material, and the ability to adjust focus.  The position requires the individual to meet multiple demands from 
several people and interact with the public and other staff. 
 
The information contained in this job description is for compliance with the American with Disabilities act (A.D.A.) and 
is not an exhaustive list of the duties performed for this position.   
 
 

 


