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The following Request for leave of Educational Value must be submitted and approved by the building principal prior to the date of the trip.
To be completed by the parent /guardian: 
Student’s Name ___________________________________Student’s WVEIS#_________________ 
School ___________________Student’s Teacher___________________________  Grade ________	

Dates of Educational Leave_________________________________________________
Destination and/or Type of Trip (brief description including educational sites or activities to be visited) __________________________________________________________________________
_____________________________________________________________________________________
Objectives (what will the student be learning) __________________________________________ 
_____________________________________________________________________________________
Educational Project:  The following are project suggestions. The administrator must approve the project in advance of the requested leave:
_____	 Create a Power Point presentation of your trip.
_____	 Keep a journal and scrapbook describing the daily events of the trip. 
_____	Write an educational report: agreed upon topic _________________length______   
_____	Other________________________________________________________________________________

We understand that the agreed upon plan must be turned in within 1 week of the student’s return and all regular class work completed within the time frame of one day of school for each day of leave taken or the absences will remain unexcused.  
________________________________________________			___________________
Parent/Guardian signature							Date	
_______________________________________________			__________________
Student Signature								Date
RETURN THIS FORM TO YOUR CHILD’S SCHOOL FOR APPROVAL

This section to be completed by the school administration:
_____	The student has 3 or less unexcused absences
_____	The student is passing all core classes at the time of the request
_____	The student and administrator have discussed and agreed upon the project to be submitted

I have considered the above criteria and the Educational Leave Request ______has been approved	 _____ has been denied.
   
___________________________________________________			___________________	
Principal’s signature								Date	
PROVIDE A COPY OF THE APPROVED REQUEST TO THE PARENT/GUARDIAN

This section is to be completed after the project has been submitted: 
All requirements have been completed.  The absence may be converted to Leave of Educational Value.  
_______________________________________	________________
Principal’s signature			Date

Please provide a copy to the parent and the original to the person responsible for the input of absence codes.  

